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REQUEST FOR PROPOSALS 
RFP No. 2023-004 

CUSTODIAL SERVICES  
FOR THE CITY OF ALAMOGORDO, NEW MEXICO 

I. Introduction

A. Purpose of this Request for Proposal

The City of Alamogordo is soliciting sealed proposals that specialize in “CUSTODIAL SERVICES” 
based on the scope of work described below and in accordance with any federal, state and local 
requirements. It is the intent of the City of Alamogordo to execute and agreement with the most qualified 
Contactor that present an economically viable proposal. All potential Offerors are to read, understand 
and accept the requirements of this Request for Proposal. 

B. Project Description/Scope of Work/Cost Schedule

Scope of work:  See Attachment No. 1. 

C. Chief Procurement Officer

1. Chief Procurement Officer is responsible for the conduct of this procurement whose name,
address, telephone number and e-mail address are listed below:

Name: Barbara Pyeatt, Chief Procurement Officer 
Address: Purchasing Department 

2600 N. Florida Ave. 
Alamogordo, NM 88310 

Telephone: (575) 439-4116
Fax: (575) 439-4117
Email: bpyeatt@ci.alamogordo.nm.us

2. All deliveries of responses via express carrier must be addressed as follows:

Name: Purchasing Department 
Attn: Barbara Pyeatt, CPO 
Reference: RFP 2023-004 Custodial Services 
Address: 2600 N Florida Ave.  

Alamogordo, New Mexico 85310 

3. Any inquiries or requests regarding this procurement should be submitted, in writing, to the
Purchasing Department. Chief Procurement Officer, Barbara Pyeatt bpyeatt@ci.alamogordo.nm.us,

mailto:bpyeatt@ci.alamogordo.nm.us
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Purchasing Specialist, Candice Gebhardt cgebhardt@ci.alamogordo.nm.us .  Offerors may contact 
ONLY the Chief Procurement Officer or Purchasing Specialist regarding this procurement.   

NOTE: DIRECT CONTACT WITH CITY ELECTED OFFICIALS OR CITY STAFF OTHER 
THAN PURCHASING STAFF REGARDING THIS RFP WILL RENDER THE PROPOSAL 
NON-COMPLIANT. 

II. Conditions Governing the Procurement
This section of the RFP contains the schedule, description and conditions governing the procurement 

A. SEQUENCE OF EVENTS
The Chief Procurement Officer will make every effort to adhere to the following schedule.  However, 
if the Selection Committee selects the proposal from Short Listing, oral presentation will not apply. 

Action Responsible Party Due Dates 

Issue RFP City of Alamogordo July 30, 2023 

Pre-proposal Conference City of Alamogordo August 8, 2023 

Deadline to submit 

Written Questions Potential Offerors 

August 10, 2023 

Addenda if necessary City of Alamogordo August 11, 2023 

Submission Proposals Potential Offerors August 30, 2023 

Proposal Evaluation Evaluation Committee September 1, 2023 

Oral Presentation if requested City of Alamogordo TBA 

Authorization of Award City Commission September 12, 2023 

B. EXPLANATION OF EVENTS
The following paragraphs describe the activities listed in the sequence of events shown in Section II, 
Paragraph A, above. 

1. Issuance of RFP

This RFP is being issued on behalf of the Purchasing Department, City of Alamogordo.

mailto:cgebhardt@ci.alamogordo.nm.us
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2. Pre-Proposal Conference

A pre-proposal conference is to be held on August 8th, 2023, at 8:30 am.  All locations will
have a walk-through starting at City Hall, 1376 E. Ninth Street Alamogordo.

3. Deadline to Submit Written Questions

Potential Offerors may submit written questions to the Chief Procurement Officer as to the
intent or clarity of this RFP until 3:00 PM Mountain Standard Time/Daylight Time as indicated
in the sequence of events.  All written questions must be addressed to the Chief Procurement
Officer as declared in Section II, Paragraph C.

4. Response to Written Questions

An Addendum will be issued in response to all written questions and will be distributed as
indicated in the sequence of events to all potential Offerors whose organization name appears
on the procurement distribution list and on the City's website. An e-mail copy will be sent to all
Offerors that provide Acknowledgement of Receipt Forms described in II.B.2.
All offerors will be required to acknowledge receipt of RFP amendment(s) in writing as
part of their proposal transmittal.  A failure to acknowledge receipt of RFP amendment(s)
may be cause for rejection of the proposal.

5. Submission of Proposal

ALL OFFEROR PROPOSALS MUST BE RECEIVED FOR REVIEW AND
EVALUATION BY THE CHIEF PROCUREMENT OFFICER OR DESIGNEE NO
LATER THAN 3:00 PM MOUNTAIN STANDARD TIME/DAYLIGHT TIME ON see
Section II A. Sequence of Events.  Proposals received after this deadline will not be accepted.
The date and time of receipt will be recorded on each proposal.

Proposals must be addressed and delivered to the Chief Procurement Officer at the address 
listed in Section I, Paragraph C2.  Proposals must be sealed and labeled on the outside of the 
package to clearly indicate that they are in response to the RFP 2023-004 Custodial Services.  
Proposals submitted by facsimile, or other electronic means, will not be accepted. 

At all times, it shall be the responsibility of the offeror to ensure its proposal is delivered to the 
City of Alamogordo by the proposal due date and time.  If the mail or delivery of said proposal 
is delayed beyond the deadline set for the proposal opening, proposals thus delayed will not be 
considered.  

A public log will be kept of the names of all Offer organizations that submitted proposals.  The 
contents of proposals shall not be disclosed to competing potential Offerors during the 
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negotiation process.  The negotiation process is deemed to be in effect until the contract is 
awarded pursuant to this Request for Proposal has been awarded. 

Proposals accepted by the City shall be valid for a period of ninety (90) days following the 
deadline for the proposal submittal. 

6. Proposal Evaluation

A Selection Committee will perform the evaluation of proposals.  This process will take place 
as indicated in the sequence of events, depending upon the number of proposals received.  
During this time, the Chief Procurement Officer may initiate discussions with Offerors who 
submit responsive or potentially responsive proposals for the purpose of clarifying aspects of 
the proposals. However, proposals may be accepted and evaluated without such discussion.  
Discussions SHALL NOT be initiated by the Offerors. 

7. Oral Presentations

Finalist Offerors may be required to conduct an oral presentation at a location to be determined 
as per schedule Section II, A Sequence of Events or as soon as possible. Whether or not oral 
presentations will be held is at the discretion of the Issuing Department and Chief Procurement 
Officer. 

8. Contract Awards

The Contract will be finalized with the most advantageous Offeror.  In the event that mutually
agreeable terms cannot be reached within the time specified, the City of Alamogordo reserves
the right to finalize a contract with the next most advantageous Offeror without undertaking a
new procurement process or reserves the right to cancel the award. The City reserves the right
to award as a multiple contract.

9. Protest Deadline

Any protest by an Offeror must be in conformance with Section 2-13-300 and applicable
procurement regulations.  The fifteen (15) day protest period for responsive Offerors shall
begin on the day following the commission's approval to negotiate and will end at 5:00 pm
MDT on the fifteenth (15) calendar day following that approval.  Protests must be written and
must include the name and address of the Protestant and the solicitation number(s). It must also
contain a statement of grounds for protest including appropriate supporting exhibits, and it must
specify the ruling requested from the Purchasing Manager. The protest must be delivered to the
following address:

Name: Barbara Pyeatt 
Title: Chief Procurement Officer 
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Address 2600 N. Florida Ave. 
Alamogordo, NM 88310 
Fax Number: 575-439-4117 
E-mail: bpyeatt@ci.alamogordo.nm.us

Protests received after the deadline will not be accepted. 

C. GENERAL REQUIREMENTS

1. Acceptance of Conditions Governing the Procurement

This procurement will be conducted in accordance with the City of Alamogordo's procurement
regulations.

2. Incurring Cost

Any cost incurred by the potential Offeror in preparation, transmittal, and/or presentation of
any proposal or material submitted in response to this RFP shall be borne solely by the Offeror.

Any cost incurred by the Offeror for set up and demonstration of the proposed equipment
and/or system shall be borne solely by the Offeror.

3. Subcontractors
The selected firm shall not assign, sublet, or transfer their interest in this agreement
without prior written consent from the City.  If such an assignment is allowed, the firm
entering into this contract shall be ultimately responsible to ensure that the work is
performed satisfactorily.

4. Offerors

Since the award is made on a quality-based evaluation process, replacement of Offerors after
award of and prior to the contract execution may cause the Offeror to be disqualified.

5. Amended Proposals

An Offeror may submit an amended proposal before the deadline for receipt of proposals. Such
amended proposals must be complete replacements for a previously submitted proposal and
must be clearly identified as such in the transmittal letter.  The Agency personnel will not
merge, collate, or assemble proposal materials.

6. Offerors Rights to Withdraw Proposal
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Offerors will be allowed to withdraw their proposals at any time prior to the deadline for 
receipt of proposals.  The Offeror must submit a written withdrawal request addressed to the 
Chief Procurement Officer and signed by the Offerors duly authorized representative. 

The approval or denial of withdrawal requests received after the deadline for receipt of the 
proposals is governed by the applicable procurement regulations. 

7. Disclosure of Proposal Contents

The proposals will be kept confidential until negotiations are completed by City of
Alamogordo.  At that time, all proposals and documents pertaining to the proposals will be
open to the public, except for material that is clearly marked proprietary or confidential. The
Chief Procurement Officer will not disclose or make public any pages of a proposal on which
the potential Offeror has stamped or imprinted "proprietary" or "confidential" subject to the
following requirements.

Proprietary or confidential data shall be readily separable from the proposal in order to
facilitate eventual public inspection of the non-confidential portion of the proposal.
Confidential data is normally restricted to confidential financial information concerning the
Offerors organization and data that qualifies as a trade secret in accordance with the Uniform
Trade Secrets Act, Sections 57-3A-1 to 57-3A-7 NMSA 1978.  The price of products offered
or the cost of services proposed shall not be designated as proprietary or confidential
information.

If a request is received for disclosure of data for which an Offeror has made a written request
for confidentiality, City of Alamogordo shall examine the Offerors request and make a written
determination that specifies which portions of the proposal should be disclosed.  Unless the
Offeror takes legal action to prevent the disclosure, the proposal will be so disclosed.  The
proposal shall be open to public inspection subject to any continuing prohibition on the
disclosure of confidential data.

8. No Obligation

This procurement in no manner obligates the City of Alamogordo or any of its departments to
the use of Offeror services until a valid written contract is awarded and approved by
appropriate authorities.

9. Termination

This RFP may be canceled at any time and any and all proposals may be rejected in whole or in
part when Procurement Department determines such action to be in the best interest of the City
of Alamogordo.

10. Sufficient Appropriation

Any agreement or contract awarded as a result of this RFP process may be terminated if
sufficient appropriations or authorizations do not exist.  Such terminations will be affected by
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sending written notice to the offeror.  The City’s decision as to whether sufficient 
appropriations and authorizations are available will be accepted by the offeror as final. 

11. Legal Review

The City requires that all Offerors agree to be bound by the General Requirements contained in
this RFP.  Any Offeror concerns must be promptly brought in writing to the attention of the
Chief Procurement Officer.

12. Governing Law

This procurement and any agreement with an Offeror which may result from this procurement
shall be governed by the laws of the State of New Mexico.

13. Basis for Proposal

Only information supplied, in writing, by the City of Alamogordo through the Chief
Procurement Officer or in this RFP should be used as the basis for the preparation of Offeror
proposals.

14. Contract Terms and Conditions

The City of Alamogordo reserves the right to negotiate with a successful Offeror provision in
addition to those contained in this solicitation.  The contents of this solicitation, as revised
and/or supplemented, and the successful Offerors proposal will be incorporated into and
become part of the contract.

Should an Offeror object to any of the City of Alamogordo’s terms and conditions, as contained
in this Section, that Offeror must propose specific alternative language.  The City of
Alamogordo may or may not accept the alternative language.  General references to the
Offerors terms and conditions or attempts at complete substitutions are not acceptable to the
City of Alamogordo and will result in disqualification of the Offerors proposal.

15. Offerors Terms and Conditions

Offerors must submit with the proposal a complete set of any additional terms and conditions
they expect to have included in a contract negotiated with the City of Alamogordo. Not to be
included in page count.

16. Contract Deviations

Any additional terms and conditions, which may be the subject of negotiation, will be
discussed only between the City of Alamogordo and the Offeror and shall not be deemed an
opportunity to amend the Offerors proposal.

17. Offeror Qualifications
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The Selection Committee may make such investigations as necessary to determine the ability 
of the potential Offeror to adhere to the requirements specified within this RFP.  The Selection 
Committee will reject the proposal of any potential Offeror who is not a responsible Offeror or 
fails to submit a responsive offer as defined in Section 2-13-110 of the City of Alamogordo 
Procurement Ordinance. 

18. Right to Waive Minor Irregularities

The Chief Procurement Officer reserves the right to waive minor irregularities.  The Chief
Procurement Officer also reserves the right to waive mandatory requirements provided that all
of the otherwise responsive proposals failed to meet the same mandatory requirements and the
failure to do so does not otherwise materially affect the procurement.  This right is at the sole
discretion of the Chief Procurement Officer.

19. Change in Representatives

The City of Alamogordo reserve the right to require a change in offeror representatives if the
assigned representatives is not, in the opinion of the City of Alamogordo, meeting its needs
adequately.

20. Notice - Bribery and Kickbacks

New Mexico criminal statues imposes civil and misdemeanor criminal penalties for its
violation.  In addition, the New Mexico criminal statutes impose felony penalties for bribes,
gratuities and kickbacks.

21. City of Alamogordo Rights

The City of Alamogordo in agreement with the Chief Procurement Officer reserves the right to
accept all or a portion of a potential Offerors proposal.

This procurement in no manner obligates the City of Alamogordo or any of its agencies to the
use of  any proposed professional services until a valid written contract is awarded and
approved by the appropriate authorities.

22. Right to Publish

Throughout the duration of this procurement process and contract term, Offerors must secure
from the Chief Procurement Officer and the Owner written approval prior to the release of any
information that pertains to the potential work or activities covered by this procurement and/or
agency contracts deriving from this procurement.  Failure to adhere to this requirement may
result in disqualification of the Offerors proposal.

23. Ownership of Proposals
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All documents submitted in response to the RFP shall become property of the City of 
Alamogordo.   

24. Confidentiality

Any confidential information provided to, or developed by, the firm in the performance of
services under this contract shall be kept confidential and shall not be made available to any
individual or organization by the firm without the prior written approval of the City
Commission.  The Offeror agrees to protect the confidentiality of all confidential information
and not to publish or disclose such information to any third party without the City
Commission’s written permission.  By confidential information, we mean the software and
related materials, including enhancements, which are designated as proprietary and confidential
trade secrets of the licensor and licensee of the software.  Firm(s) will not remove any
copyright, trademark,  and other proprietary rights notice from the licensed software or related
materials.

25. Electronic mail address required

A large part of the communication regarding this procurement will be conducted by electronic
mail (e-mail).  Offeror must have a valid e-mail address to receive this correspondence. (See
also Section II.B.5, Response to Written Questions).

26. Use of Electronic Versions of this RFP

This solicitation is being made available by electronic means.  If accepted by such means, the
Offeror acknowledges and accepts full responsibility to ensure that no changes are made to the
solicitation.  In the event of conflict between a version of the solicitation in the Offerors
possession and the version maintained by the City of Alamogordo, the version maintained by the
City of Alamogordo shall govern.

27. Campaign Contribution Disclosure Form

Offeror must complete, sign, and return the Campaign Contribution Disclosure Form (See
Attachment 2) as a part of their proposal.  This requirement applies regardless of whether a
covered contribution was made or not made.  Failure to complete and return the signed
unaltered form will result in disqualification.

28. Conflict of Interest; Governmental Conduct Act.

The Offeror warrants that it presently has no interest and shall not acquire any interest, direct or 
indirect, which would conflict in any manner or degree with the performance or services required 
under the Agreement.   The Offeror certifies that the requirements of the Governmental Conduct 
Act, Sections 10-16-1 through 10-16-18, NMSA 1978, regarding contracting with a public officer 
or state employee or former state employee have been followed. 
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29. Utilization of Proposal

City of Alamogordo may enter into cooperative purchasing agreements with other political 
subdivisions or other governmental entities of the State of New Mexico in order to conserve 
resources, reduce procurement costs, and improve the timely acquisition of supplies, equipment 
and services.  The Respondent to whom a contract is awarded under this solicitation may be 
requested by other parties to such a cooperative purchasing agreement to extend to those parties 
the right to purchase supplies, equipment and services provided by the Respondent(s) under its 
contract with the City of Alamogordo, pursuant to terms and conditions stated therein 

30. Award of Contract

The award shall be made to the responsible Offeror whose proposal is most advantageous to the 
City of Alamogordo taking into consideration the evaluation factors set forth in this solicitation.   
After initial ranking of the proposals, at the City's sole option, the City may decide to interview 
the top three ranked firms to develop final rankings or may consider the rankings based on the 
proposals as final.  

The contents of any proposal shall not be disclosed so as to be available to competing offerors 
during the negotiation process. 

31. Fees

A lump sum/standard rate with maximum fee for the project will be per Cost Schedule 
(Attachment No. 1).  The City of Alamogordo’s standard agreement for Services is attached for 
reference. 

32. Registration

All work shall be under the direction of a Licensed Professional registered by the State of New 
Mexico. 

33. INSURANCE REQUIREMENTS –

The Contractor shall not commence work under this contract until he has obtained all insurance 
required under this paragraph and such insurance has been approved. The contractor shall not 
allow any subcontractor to commence work on this subcontract until all similar insurance 
required of the subcontractor has been obtained. Insurance specifications and monetary 
requirements will be finalized at contract development. 

Standard Insurance Limits Not Less Than 

Commercial and General Liability $1,000,000/$3,000,000 

Automobile Liability  $1,000,000/$1,000,000 
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Worker’s Compensation as required by State Law As required by Law 

Other legally required of the employer or for  

the contractor’s occupation / profession.  As required by Law 

Specialized Insurance 

Professional Liability – If required  $1,000,000 

Malpractice/liability Insurance – If required $1,000,000 

III RESPONSE FORMAT AND ORGANIZATION 

A. NUMBER OF RESPONSES

Offerors shall submit only one proposal per offeror in response to this RFP. 

B. PROPOSAL FORMAT

 Proposal Organization 

Offerors shall submit SIX (6) hard copies and ONE (1) electronic copy of their proposal to the location specified 
in this RFP, on or before the closing date and time for receipt of proposals.  Proposals shall follow the format as 
described below: 

• A maximum of FIFTEEN (15) pages of 8.5“by 11” paper, including title, index, and other required
information, not including front and back covers, transmittal letter, Bid Cost Schedule, Veteran’s
Preference Certification Form, Resident Business Certificate, or Campaign Contribution Disclosure
Form.

• Bound on left-hand margin.

• Minimum font size 10.

• Front cover with RFP number, project title, date, and firm’s name (not included in page limit).

• Back cover without any text (not included in page limit).

• The proposal must be organized and indexed in the following format and order and must contain, as a
minimum, all listed items in the sequence indicated:

1. Letter of transmittal, not to exceed one page (not included in page limit).  If applicable, will
include written acknowledgment of receipt of RFP amendment(s);

2. Responses to the six (6) Selection Criteria items, addressing all requested information, in the order 
presented in this RFP above.  Provide the Selection Criteria title at the beginning of each response
so that it is clear what proposal text is addressing each Selection Criteria item.
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• If applicable, Offerors shall provide Resident Business Certificate and submit with each copy of
the proposal (not included in page count).

• Offerors shall complete Attachment 2 – Campaign Contribution Disclosure Form and submit with each
copy of the proposal (not included in page count).

• To preclude possible errors and/or misinterpretations, the proposal must be affixed legibly in ink or
typewritten.  Corrections or changes must be signed or initialed by Offeror prior to scheduled proposal
submittal deadline.  Failure to do so may be just cause for rejection of proposal.

• Proposals shall be delivered in sealed envelopes which shall be clearly marked “RFP 2023-004 Custodial
Services” on the outside of the envelope.  Proposals shall be signed by a representative authorized to bind
the company.

IV. EVALUATION

A. CRITERIA
Proposals must address each of the following criteria.  Each proposal may be awarded points up to the amount 
listed. 

1. Technical Competence          (25 points) 

Firm and personnel's experience in providing similar information and services relative to 
the requirements described in Attachment No. 1. 

2. Capacity and Capability           (20 points) 

Firm's capacity and capability to provide the information and services in a timely manner. 

3. Past Record of Performance (10 points) 

Firm's past performance on similar project assignments.  As part of their response, firms 
must provide a list of four references with names and phone numbers. 

4. Approach to Providing the Services (10 points) 

Firm should describe their approach to providing and managing the anticipated services. 

5. Personnel Qualifications (10 points) 

The key personnel who will be assigned to the project should be identified and summaries 
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of their experience given. 

6. Pricing (25 points) 

Provide Cost Schedule in accordance with Section II, C Paragraph 31 also included per 
Attachment No. 1 

The evaluation of each Offeror’s Cost Proposal will be conducted using the following formula: 

Lowest Responsive All-In Cost 
            __________________________ X 25 = Awarded Points 

This Offeror’s All-In Cost 

TOTAL AVAILABLE POINTS = 100 

Additional Preference Award Points Available 

An Offeror must specify which preference below they would claim if qualifying for more than one. The 
preference values are not cumulative. 

Resident Veterans Preference Certification, (Certificate Required) 

Available Points = 10 Percent of total Points 

Points will be awarded based upon offerors ability to provide a copy of a current Certificate 

New Mexico Business Preference, (Certificate Required) 

Available Points = 5 Percent of total Points 

Points will be awarded based upon offerors ability to provide a copy of a current Resident Business Certificate. 

Local Business Preference, (Certificate Required) 

Available Points = 10 Percent of total Points 

Points will be awarded based upon offerors ability to provide proof of Local Business Residence. 

B. EVALUATION PROCESS:

1. All offeror proposals will be reviewed for compliance with the mandatory requirements as stated
within the RFP.  Proposals deemed non-responsive will be eliminated from further consideration.
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2. The Chief Procurement Officer may contact the offeror for clarification of the response.

3. The Evaluation Committee may use other sources of information to perform the evaluation.

4. Responsive proposals will be evaluated on the factors in Section IV that have been assigned a
point value.  The responsible Offerors with the highest scores will be selected as finalist Offerors
based upon the proposals submitted.  Finalist Offerors may be asked to present oral presentation.
Points awarded from oral presentations will be added to the previously assigned points to attain
final scores.

5. The responsible Offeror (s) whose proposals is most advantageous to the City, taking into
consideration the evaluation factors in Section IV, will be recommended for Contract award.
Please note, however, that a serious deficiency in the response to any one factor may be grounds
for rejection regardless of overall score.

BID EVALUATION CRITERION FOR AREA BUSINESSES – LOCAL BUSINESS PREFERENCE 

Effective March 20, 2015, the Alamogordo City Commission adopted Ordinance No. 1490 establishing Bid 
evaluation criterion for area businesses. Any business licensed in New Mexico, with a current business registration 
from the City of Alamogordo, with fixed offices or distribution points within fifteen (15) miles of the city limits 
of Alamogordo and able to furnish evidence of payment of New Mexico Gross Receipts tax shall qualify. If a non-
Area Business is the highest-ranking Prequalified Candidate, the evaluation score of the proposal submitted by an 
Areas Business shall be multiplied by a Local Preference Factor of 1.10.  If the resulting score of the Area Business 
receiving the Local Preference is higher than or equal to the highest score of all proposals received, the contract 
shall be recommended to be awarded the Area Business receiving the preference.  If no proposals are received 
from an Area Business, or if the proposal received from an Area Business does not qualify for an award after 
multiplication by the Local Preference Factor, the contract shall be recommended to be awarded the highest-
ranking proposer. 

View the following link for the complete Ordinance No. 1490 Local Preference: 

http://ci.alamogordo.nm.us/AssetsOrdinance+1490.pdf 

This procurement will be conducted in accordance with the City of Alamogordo Purchasing Ordinance No. 1304. 

RESIDENT VETERANS PREFERENCE CERTIFICATION 

In accordance with Sections 13- 1-21 and 13-1- 22 NMSA 1978 resident veteran business that has 
annual gross revenues of up to three million dollars ($3,000,000) in the preceding tax year shall be 
awarded ten percent (10%) additional evaluation points of the total possible points, which computes 
to 10 additional points (100 X 10%). This preference is separate from the current instate preference 
and is not cumulative with that preference. If a vendor will be utilizing this preference, they must 
include a copy in their proposal of the Resident Veteran Business Certificate issued by the State of 
New Mexico Taxation and Revenue Department. This preference will not apply when the 
expenditure includes federal funds for a specific purchase. More information can be obtain from the 
NM TRD website at http://www.tax.newmexico.gov/Default.aspx  

Proposals received without copy of this certificate do not qualify for this preference. 

http://ci.alamogordo.nm.us/AssetsOrdinance+1490.pdf
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IN-STATE PREFERENCE (RESIDENT BUSINESS) 

To receive a resident business preference pursuant to Section 13-4-2 NMSA 1978, an offeror shall submit 
with its proposal a copy of a valid resident business certificate issued by the taxation and revenue department. 
For a proposal submitted by a resident business with the required Resident Business Certificate, in addition 
to the total points on an RFP, 5% must be added for preference points. 

For information on obtaining a resident business certificate, the offeror should contact the State of New 
Mexico Taxation and Revenue Department, P.O. Box 5373, Santa Fe, New Mexico 87502-5374, telephone 
(505) 827-0951 or on the web at http://www.tax.newmexico.gov/forms-and-publications/pages/recently-
updated.aspx

Proposals received without copy of this certificate do not qualify for this preference. 

An offeror must specify which preference they would claim if qualifying for more than one. The preference 
values are not cumulative. 

http://www.tax.newmexico.gov/forms-and-publications/pages/recently-updated.aspx
http://www.tax.newmexico.gov/forms-and-publications/pages/recently-updated.aspx


ATTACHMENT ONE 
 

CUSTODIAL SERVICES 
 
The scope of work and building diagram are attached by location. Attachment 4 
 
City Hall:     Monday thru Friday after 5pm. 
Public Works Admin Office:  Tuesday & Fridays after 4pm. 
Purchasing Department:  Fridays after 4pm. 
Fleet Maintenance   Fridays after 3:30pm 
Facility Maintenance    Fridays after 3:30pm 
Streets/Water Shop   Fridays after 4pm 
City Library:       Monday thru Thursday and Sundays after 6pm 
Police Department:     Monday thru Friday after 5pm  
Animal Control:   Monday & Friday before Noon. 
PD Training Office Area:    Tuesday & Fridays anytime between 8am-5pm. 
Water Filter Plant and  
 Admin Office   Tuesdays between 7am – 3pm 
Reverse Osmosis Plant   Tuesdays between 7am – 3pm 
Wastewater Treatment Plant  Tuesdays between 7am – 3pm 
Code Enforcement   Once a week - TBD 
Otero-Greentree Reg. Landfill: Once a week- TBD  
  
 
 1. City Hall:      1376 E. Ninth St.    

 2. Public Works Admin Office:    2600 N. Florida Ave.        

 3. Purchasing Department:    2600 N. Florida Ave.  

 4. Fleet Maintenance:     2600 N Florida Ave. 

 5. Facility Maintenance:     2600 N Florida Ave. 

 6. Streets/Water Shop:     2600 N Florida Ave.     

 7. City Library:      920 Oregon Ave.                     

 8. Police Department:     700 Virginia Ave.      

 9. Animal Control     2910 N Florida Ave. 

 10. PD Training Office Area    1175 26th Street 

 11. Water Filter Plant       42 Valley View Drive 

 12 Water Filter Admin Office:    42 Valley View Drive 

 13. Reverse Osmosis Plant:    501 Lavelle Road 

 14. Wastewater Treatment Plant:    3290 Airport Road 

 15. Code Enforcement:     2010 Oregon Ave. 

  16.  Otero-Greentree Regional Landfill Office  
   & Scale House                        4276 U.S. Highway 54 
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ATTACHMENT ONE 
COST SCHEDULE 

RFP 2023-004 Custodial Services 

ITEM 
NO. 

 QUANTITY 
VISITS 

DESCRIPTION  PRICE 
PER VISIT 

WEEKLY 
TOTAL 

1 5 Per Week Custodial Services at City Hall 1376 E. 
Ninth St. Alamogordo NM     $________ $___________ 

2 2 Per Week Custodial Services at Public Works 2600 
N Florida Alamogordo NM     $________ $___________ 

3   1 Per Week Custodial Services at Purchasing Dept.  
2600 N Florida Alamogordo NM $________ $___________ 

4 1 Per Week Custodial Services at Fleet Dept.  2600 N 
Florida Alamogordo NM $________ $___________ 

5 1 Per Week Custodial Services at Facility 
Maintenance Dept.  2600 N Florida 
Alamogordo NM 

$________ $___________ 

6 1 Per Week Custodial Services at Street – Water 
Shop Dept.  2600 N Florida Alamogordo 
NM 

$________ $___________ 

7 5 Per Week Custodial Services at City Library – 920 
Oregon Ave Alamogordo NM  $________ $___________ 

8 5 Per Week Custodial Services at City Police 
Department – 700 Virginia Ave 
Alamogordo NM 

$________ $___________ 

9 2 Per Week Custodial Services at Animal Control – 
2910 N. Florida Ave. Alamogordo NM $________ $___________ 

10 2 Per Week Custodial Services at APD Training 
Office – 1175 26th Street. Alamogordo 
NM 

$________ $___________ 

11 1 Per Week Custodial Services at Water Filter Plant 
42 Valley View Drive Alamogordo NM $________ $___________ 

12 1 Per Week Custodial Services at Water Filter Admin 
Office  42 Valley View Drive 
Alamogordo NM 

$________ $___________ 

13 1 Per Week Custodial Services at Reverse Osmosis 
Plant 501 Lavella Road Alamogordo NM $________ $___________ 

14 1 Per Week Custodial Services at Wastewater 
Treatment Plant 3290 Airport Road 
Alamogordo NM 

$________ $___________ 
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15 1 Per Week Custodial Services at Code Enforcement 
2010 Oregon Ave. Alamogordo NM $________ $___________ 

16 1 Per Week Custodial Services at – Otero-Greentree 
Reg. Landfill- 4276 US Hwy 54. 
Alamogordo NM 

$________ $___________ 

TOTAL $___________ 

PAYMENT TERMS: Net 30 after 
receipt of invoice  

Company Name 

Address 

City/State/Zip Code 

Phone/Fax/Email 

Addenda Acknowledgement 

New Mexico Contractor License 

Workforce Solutions Department Registration Number 

Authorized Signature 

Print Name and Title 
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ATTACHMENT 2 

CAMPAIGN CONTRIBUTION DISCLOSURE FORM 

Pursuant to Chapter 81, Laws of 2006, any prospective contractor seeking to enter into a Contract with 
any state agency or local public body must file this form with that state agency or local public body.  The 
prospective contractor must disclose whether they, a family member or a representative of the 
prospective contractor has made a campaign contribution to an applicable public official of the state or 
local public body during the two (2) years prior to the date on which the contractor submits a proposal 
or, in the case of a sole source or small purchase contract, the two (2) years prior to the date the contractor 
signs the contract, if the aggregate total of contributions given by the prospective contractor, a family 
member or a representative of the prospective contractor to the public official exceeds two hundred and 
fifty dollars ($250) over the two (2) year period. 

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT 
THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY 
CONTRIBUTIONS SUBJECT TO DISCLOSURE. 

The following definitions apply: 

“Applicable Public Official” means a person elected to an office or a person appointed to complete a 
term of an elected office, who has the authority to award or influence the award of the contract 
for which the prospective contractor is submitting a competitive sealed proposal or who has the 
authority to negotiate a sole source or small purchase contract that may be awarded without 
submission of a sealed competitive proposal. 

“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money or other thing 
of value, including the estimated value of an in-kind contribution, that is made to or received by 
an applicable public official or any person authorized to raise, collect or expend contributions on 
that official’s behalf for the purpose of electing the official to either statewide or local office. 
“Campaign Contribution” includes the payment of a debt incurred in an election campaign, but 
does not include the value of services provided without compensation or un-reimbursed travel or 
other personal expenses of individuals who volunteer a portion or all of their time on behalf of a 
candidate or political committee, nor does it include the administrative or solicitation expenses 
of a political committee that are paid by an organization that sponsors the committee. 

“Contract” means any agreement for the procurement of items of tangible personal property, services, 
professional services, or construction. 

“Family Member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-in-law 
or son-in-law. 

“Pendency of the Procurement Process” means the time period commencing with the public notice of 
the Request for Proposals and ending with the award of the Contract or the cancellation of the 
Request for Proposals. 

“Person” means any corporation, partnership, individual, joint venture, association or any other private 
legal entity. 
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“Prospective Contractor” means a person who is subject to the competitive sealed proposal process 
set forth in the Procurement Codes or is not required to submit a competitive sealed proposal 
because that person qualifies for a sole source or a small purchase contract. “Representative of 
a Prospective Contractor” means an officer or director of a corporation, a member or manager 
of a limited liability corporation, a partner of a partnership or a trustee of a trust of the prospective 
contractor. 

DISCLOSURE OF CONTRIBUTIONS: 

Contribution Made By: 

Relation to Prospective Contractor: 

Name of Applicable Public Official: 

Date Contribution(s) Made: 

Amount(s) of Contribution(s): 

Nature of Contribution(s): 

Purpose of Contributions(s): 

Signature Date 

Title 

--OR— 

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY 
DOLLARS ($250) WERE MADE to an applicable public official by me, a family member or a 
representative. 

Signature Date



ATTACHMENT 4 
Draft Agreement 

CUSTODIAL SERVICES 

THIS SERVICES AGREEMENT (“AGREEMENT”) is made and entered into this ____ day of 
____________ 2023, by and between the City of Alamogordo, a New Mexico municipal corporation 
(“City”), and _____________________________, a New Mexico corporation (“Contractor”). 

WHEREAS, the City seeks to establish a Custodial Services Contractor to perform various ins 
services (the “Work”) on an "as needed" basis as described in RFP 2023-004; and 

WHEREAS, Contractor has held itself out to the City as having the requisite expertise, 
experience and ability to perform the Work; and 

WHEREAS, the City has selected Contractor as Custodial Services Contractor to perform Work 
on an as needed basis. 

NOW, THEREFORE, it is hereby agreed as follows: 

1. The City's representative responsible for authorizing and approving the Work performed
under this Agreement shall be the Chief Procurement Officer (“Director”), provided, however, that the 
City may, at its sole discretion, designate another City representative from time to time. In such event, 
City shall notify Contractor of such change in writing. 

2. When the need for Work arises, the Contractor will be notified to provide the requested
Work.  Upon notification by the City of the need for Work, the Contractor shall deliver, in writing or 
by fax, a signed quote indicating: 

a. Contractor's availability to perform the Work requested.

b. The not-to-exceed prices (based on the Contractor’s schedule of fees submitted
in response to RFP 2023-004) to perform the Work attached hereto as Attachment No. 1; and 

c. If directed to perform the work, the Contractor become obligated to perform the
Work specified.  This Agreement does not guarantee that the City will provide any Work to the 
Contractor or any particular amount of Work. 

3. Contractor shall be responsible for:

a. The performance of the Work for the compensation specified, such
compensation intended to cover all expenses, losses, damages, and consequences arising out of 
the nature of the Work during its progress or prior to its acceptance, and the manner and time 
specified; and also including those arising from actions of the elements, unforeseen difficulties 
or obstructions encountered in the prosecution of the Work, suspension or discontinuance of the 
Work, and all other unknowns or risks of any description connected with the Work. 



b. The professional quality, technical accuracy and coordination of all Work and,
without additional compensation, the correction of any errors or deficiencies in the Work. 

c. To maintain all records pertaining to costs incurred and making such records
available for inspection by City at all reasonable times during the performance of the Work and 
for a period of three years from the date of final payment hereunder. 

4. Contractor shall notify the Director when the Work is completed, and they are vacating
the job site.  All Work shall be done to the satisfaction and approval of the City, who shall be the sole 
judge of the work and materials in respect of both quality and quantity, and the City’s decision with 
regard to Work or materials, or as to the meaning and intention of this Agreement, or any part or parts 
thereof, shall be binding and final upon the Contractor. 

5. Contractor represents that it has the skill and expertise and the necessary personnel and
equipment in order to perform the Work and that it will perform all of such Work in accordance with 
the terms hereof and in accordance with the highest standards of competency.  Unless otherwise 
specified, all material and equipment provided shall be new and in good condition.  All workmanship 
shall be of good quality and in keeping with the standard of the respective trades. 

6. City shall pay Contractor, as full compensation for all services to be provided
hereunder, in accordance with the Contractor’s schedule of fees attached hereto as Attachment No. 1.  
Payment shall be made after the Work is satisfactorily completed and inspected, and upon the receipt 
and acceptance of a detailed, certified payment invoice.  Payment will be made to the Contractor's 
designated mailing address. 

7. This Agreement shall become effective immediately upon the execution of same by the
duly authorized representatives of the City and Contractor.  The term of this Agreement is from 
______________, 2023 to _______________, 2024, unless terminated sooner by the City as provided 
herein. The agreement may be extended annually upon approval of both parties.  The term of this 
Agreement, including all extensions, shall not exceed four calendar years. 

8. No part of the Work to be performed by Contractor hereunder shall be assigned or
subcontracted without the prior written consent of City.  The consent of City shall in no way relieve 
the Contractor of its responsibility for the quality and performance of the Work. Contractor shall 
include in any such subcontract all of the terms and conditions of this Agreement and make 
subcontractor subject thereto. 

9. City shall have the right to terminate this Agreement at any time should the City
determine such termination to be in the best interests of the City. In the event of such termination, the 
Contractor shall be compensated in accordance with the terms of the Agreement for all services 
performed to the date of such termination, plus any retention and approved costs. All drawings and 
documents prepared by Contractor shall become the property of City. 

10. If any provision of this Agreement is held to be invalid or unenforceable, such provision
shall be deemed severable. In such event, this Agreement shall be enforced as if such invalid or 
unenforceable provision had never formed a part of this Agreement and the remaining provisions of 
this Agreement shall remain in full force and effect and shall not be affected by the invalid or 
unenforceable provision. 



11. The Contractor shall secure and pay for all permits and inspections, give all notices, pay
all taxes and fees, and comply with all laws, ordinances, rules, regulations, and lawful orders bearing 
on the performance of the Work. 

12. The Contractor shall maintain for the duration of the Contract, at its cost and expense,
insurance against claims for injuries to persons or damages to property, including contractual liability, 
which may arise from or in connection with the performance of the Work by the Contractor, its agents, 
employees, representatives, assigns, or Subcontractors. 

a. Hold Harmless and Indemnification:  The Contractor agrees to protect, defend,
and save the City, its elected and appointed officials, agents, and employees harmless from and 
against all claims, demands, causes of action of any kind or character, including the cost of 
defense thereof, arising in favor of the contractor, its agents, employees, or any third parties on 
account of bodily or personal injuries, death, or damage to property arising out of services or 
Work performed or omissions of work or in any way resulting from the acts, negligent or 
otherwise, or omissions of the Contractor, its agents, employees, assigns, and/or Subcontractors 
under this Contract. 

b. Contractor’s Insurance: Insurance required under all sections herein shall be in
effect for the duration of the Contract.  Insurance required herein shall be provided by 
insurance policies issued only by insurance companies currently authorized to do business in 
the State of New Mexico. No Contractor or Subcontractor shall commence Work under this 
Contract until all required insurance has been obtained. During the term of this Contract, the 
Contractor shall, not less than thirty (30) days prior to the expiration date of any policy for 
which a certificate of insurance is required, deliver to the City a certificate of insurance with 
respect to the renewal insurance policy.  The Contractor shall furnish one copy of insurance 
certificates of insurance herein required, which shall specifically set forth evidence of all 
coverage required by these Contract documents and which shall be signed by authorized 
representatives of the insurance company or companies evidencing that insurance as required 
herein is in force and will not be canceled, limited, or restricted without thirty (30) days’ 
written notice by certified mail to the Contractor and the City.  The Contractor shall furnish to 
the City copies of any endorsements that are subsequently issued amending coverage or limits. 

c. The Contractor shall carry Workers’ Compensation Insurance.  Such Workers’
Compensation Insurance shall protect the Contractor from claims made by its own employees, 
the employees of any Subcontractor, and also claims made by anyone directly or indirectly 
employed by the Contractor or Subcontractor.  The Contractor shall require each Subcontractor 
similarly to provide Workers’ Compensation Insurance. If Contractor fails to comply with the 
Worker’s Compensation Act, and applicable rules when required to do so, the contract may be 
canceled effective immediately. 

d. The Contractor shall carry Commercial General Liability Insurance including
coverage for premises, operations, independent contractor’s protective, products, and 
completed operations, broad form property damage, and comprehensive automobile liability 
insurance with not less than the following limits of liability: $1,000,000 per occurrence; 



aggregate limit of $2,000,000. The Commercial General Liability Insurance and Automobile 
Liability Insurance shall provide coverage for both bodily injury, including accidental death 
and property damage which may arise out of the Work under this Contract, or operations 
incidental thereto, whether such Work and operations be by the Contractor or by any 
Subcontractor or by anyone directly or indirectly employed by the Contractor or the 
Subcontractor, or by anyone for whose acts any of them may be liable. The Contractor shall 
maintain completed operations liability insurance required herein for a period of not less than 
one (1) year after final payment or anytime the Contractor goes on to the location of the project. 

i. The Contractor’s liability insurance policies shall list the City of
Alamogordo as an additional insured.  The City of Alamogordo includes its officers, 
elected and appointed officials, and employees.  Should the Contractor not be able list 
the City as an additional insured, the Contractor shall purchase a per-occurrence 
City’s/Contractor’s Protective policy with the City of Alamogordo as the insured party 
in the same occurrence and aggregate limits as those indicated above for the 
Contractor’s Commercial General Liability Insurance policy. 

ii. Property damage liability insurance shall be written without any
exclusion for injury to or destruction of any building, structure, wires, conduits, pipes, 
or other property above or below the surface of the ground arising out of the blasting, 
explosion, pile driving, excavation, filling, grading, or from the moving, shoring, 
underpinning, raising, or demolition of any building or structure or structural support 
thereof. 

iii. The Contractor’s insurance coverage shall be PRIMARY insurance as
respects the City, its officers, elected and appointed officials, employees, and 
volunteers.  Any insurance or self-insurance maintained by the City, its officers, elected 
and appointed officials, employees, and volunteers shall be excess of the Contractor’s 
insurance and shall not contribute to it. 

13. Equal Employment Opportunity. All hiring and other employment practices shall be
nondiscriminatory, based on merit and qualifications without regard to race, color, religion, creed, 
political ideas, sex, age, marital status, physical or mental handicap, or national origin. 

14. The Contractor agrees not to purport to bind the City to any obligation not assumed
herein by the City unless the Contractor has express written authority to do so, and then only within the 
strict limits of that authority. 

15. This Agreement represents the entire contract between the parties and, except as
otherwise provided herein, may not be amended, changed, modified, or altered without the written 
consent of the parties hereto. This Agreement incorporates all of the conditions, agreements, and 
understandings between the parties concerning the subject matter of this Agreement, and all such 
conditions, understandings, and agreements have been merged into this written Agreement. No prior 
condition, agreement, or understanding, verbal or otherwise, of the parties or their agents shall be valid 
or enforceable unless embodied in this written Agreement. 

16. In the event of litigation or arbitration concerning the Contract, venue shall be the
Thirteenth Judicial District in and for the City of Otero, New Mexico, and the Contract shall be 
interpreted according to the laws of New Mexico. 



IN WITNESS WHEREOF, the parties hereto have executed this Agreement the day and year 
first above written. 

CONTRACTOR 

By: ____________________________________ 
NM Taxpayer Identification Number: _________________ 
Federal Taxpayer Identification Number: ______________ 

CITY OF ALAMOGORDO, NEW MEXICO 
a New Mexico municipal corporation 

By: __________________________________ 
Stephanie Hernandez, Assistant City Manager 

ATTEST: 

_____________________________ 
Rachel Hughs, City Clerk 

APPROVED AS TO FORM: 

_______________________________ 
Ashley Smith, City Attorney 



Cleaning Requirements for City Hall 

1. OFFICES:

Flooring shall be swept and mopped where applicable. Vacuum carpeting, empty trash,
replace wastebasket liners, and hand dust all furniture, such as desks, tables, file cabinets,
chairs, etc.  Do not disturb paperwork on desks, file cabinets, or office equipment.  All
lights shall be turned off upon exiting each room.

Weekly - Dust base boards, walls, and window ledges

Monthly – Clean interior and exterior of windows, clean fans and ceiling vents.

2. ENTRANCES, HALLWAYS, & OFFICES WITH TILE FLOORING:

Vacuum, clean glass in entry doors and showcases, clean water fountains, dust bulletin
board ledges, sweep and mop entry areas, dust base boards, and clean behind chairs. Dust
and clean reception counters, tables, and work areas.

Weekly - Dust base boards, walls, and window ledges

Monthly - Buff and wax floors with non-slip wax.

Quarterly - Strip and wax floors with non-slip wax.

3. BATHROOMS:

Clean and disinfect toilets, sinks, stalls, floors, and handrails. All surfaces of the bathrooms
should be cleaned. Including soap and towel dispensers.  Dust and vacuum furniture, refill
paper towel, soap, and tissue dispensers, clean mirrors and cabinets, empty trash and
replace wastebasket liners. City will provide toilet tissue, hand towels, hand soap, garbage
bags, and toilet seat covers.

Monthly - Buff and wax floors with non-slip wax.

Quarterly - Strip and wax floors with non-slip wax.

4. MISCELLANEOUS:

Daily - Make sure all buildings are secure before leaving.

Dispose of all waste in nearby dumpsters for all facilities.

Weekly - Spot clean carpets where necessary.



 
 Base board dusting shall be done on a rotating basis. 
 

Quarterly - Dust pictures, charts, graphs, bulletin boards and other wall hangings not 
reached in nightly cleaning.  Thoroughly clean all window blinds and light fixtures on a 
rotating basis.  High dust on all walls, door lintels, partitions, ventilating louvers and grilles, 
cabinets and all other vertical surfaces not reached in nightly cleaning.  Wipe down window 
frames on all buildings, inside and outside.  Clean and oil all interior wood doors, clean 
door frames, locksets, and closers.  

  
 
 



Entire City Hall is to be Cleaned



Public Works Admin 

1. OFFICES:

Flooring shall be swept and mopped where applicable. Vacuum carpeting, empty trash, 

replace wastebasket liners, and hand dust all furniture, such as desks, tables, file cabinets, 

chairs, etc.  Do not disturb paperwork on desks, file cabinets, or office equipment.  All 

lights shall be turned off upon exiting each room.

Weekly - Dust base boards, walls, and window ledges

Monthly – Clean interior and exterior of windows, clean fans and ceiling vents.

2. ENTRANCES, HALLWAYS, & OFFICES WITH TILE FLOORING:

Vacuum, clean glass in entry doors and showcases, clean water fountains, dust bulletin 

board ledges, sweep and mop entry areas, dust base boards, and clean behind chairs. Dust 

and clean reception counters, tables, and work areas.

Weekly - Dust base boards, walls, and window ledges

Monthly - Buff and wax floors with non-slip wax.

Quarterly - Strip and wax floors with non-slip wax.

3. BATHROOMS:

Clean and disinfect toilets, sinks, stalls, floors, and handrails.  Dust and vacuum furniture, 

refill paper towel, soap, and tissue dispensers, clean mirrors and cabinets, empty trash and 

replace wastebasket liners. City will provide toilet tissue, hand towels, hand soap, garbage 

bags, and toilet seat covers.

Monthly - Buff and wax floors with non-slip wax.

Quarterly - Strip and wax floors with non-slip wax.

4. MISCELLANEOUS:

Daily - Make sure all buildings are secure before leaving. Dispose of all waste in nearby 

dumpsters for all facilities.

Weekly - Spot clean carpets where necessary.



 Base board dusting shall be done on a rotating basis. 
 

Quarterly - Dust pictures, charts, graphs, bulletin boards and other wall hangings not 
reached in nightly cleaning.  Thoroughly clean all window blinds and light fixtures on a 
rotating basis.  High dust all walls, door lintels, partitions, ventilating louvers and grilles, 
and all other vertical surfaces not reached in nightly cleaning.  Wipe down window frames 
on all buildings, inside and outside.  Clean and oil all interior wood doors, clean door 
frames, locksets, and closers.  

  
 
 





Cleaning Requirements for Purchasing 
 
1. OFFICES: 
 
 Flooring shall be swept and mopped where applicable. Vacuum carpeting, empty trash, 

replace wastebasket liners, and hand dust all furniture, such as desks, tables, file cabinets, 
chairs, etc.  Do not disturb paperwork on desks, file cabinets, or office equipment.  All 
lights shall be turned off upon exiting each room. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly – Clean interior and exterior of windows, clean fans and ceiling vents. 
 
  
2. ENTRANCES, HALLWAYS, & OFFICES WITH TILE FLOORING: 
 

Vacuum, clean glass in entry doors and showcases, clean water fountains, dust bulletin 
board ledges, sweep and mop entry areas, dust base boards, and clean behind chairs. Dust 
and clean reception counters, tables, and work areas. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly - Buff and wax floors with non-slip wax.  
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
3. BATHROOMS: 
 

Clean and disinfect toilets, sinks, stalls, floors, and handrails.  Dust and vacuum furniture, 
refill paper towel, soap, and tissue dispensers, clean mirrors and cabinets, empty trash and 
replace wastebasket liners. City will provide toilet tissue, hand towels, hand soap, garbage 
bags, and toilet seat covers. 

 
 Monthly - Buff and wax floors with non-slip wax. 
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
 
4. MISCELLANEOUS: 
 
 Daily - Make sure all buildings are secure before leaving.  
 
 Dispose of all waste in nearby dumpsters for all facilities. 
 
 Weekly - Spot clean carpets where necessary. 
 



 Base board dusting shall be done on a rotating basis. 
 

Quarterly - Dust pictures, charts, graphs, bulletin boards and other wall hangings not 
reached in nightly cleaning.  Thoroughly clean all window blinds and light fixtures on a 
rotating basis.  High dust all walls, door lintels, partitions, ventilating louvers and grilles, 
and all other vertical surfaces not reached in nightly cleaning.  Wipe down window frames 
on all buildings, inside and outside.  Clean and oil all interior wood doors, clean door 
frames, locksets, and closers.  

  
 
 





Fleet Department:  Clean noted areas 

1. OFFICES:

Flooring shall be swept and mopped where applicable. Vacuum carpeting, empty trash, 

replace wastebasket liners, and hand dust all furniture, such as desks, tables, file cabinets, 

chairs, etc.  Do not disturb paperwork on desks, file cabinets, or office equipment.  All 

lights shall be turned off upon exiting each room.

Weekly - Dust base boards, walls, and window ledges

Monthly – Clean interior and exterior of windows, clean fans and ceiling vents.

2. ENTRANCES, HALLWAYS, & OFFICES WITH TILE FLOORING:

Vacuum, clean glass in entry doors and showcases, clean water fountains, dust bulletin 

board ledges, sweep and mop entry areas, dust base boards, and clean behind chairs. Dust 

and clean reception counters, tables, and work areas.

Weekly - Dust base boards, walls, and window ledges

Monthly - Buff and wax floors with non-slip wax.

Quarterly - Strip and wax floors with non-slip wax.

3. BATHROOMS:

Clean and disinfect toilets, sinks, stalls, floors, and handrails.  Dust and vacuum furniture, 

refill paper towel, soap, and tissue dispensers, clean mirrors and cabinets, empty trash and 

replace wastebasket liners. City will provide toilet tissue, hand towels, hand soap, garbage 

bags, and toilet seat covers.

Monthly - Buff and wax floors with non-slip wax.

Quarterly - Strip and wax floors with non-slip wax.

4. MISCELLANEOUS:

Daily - Make sure all buildings are secure before leaving. Dispose of all waste in nearby 

dumpsters for all facilities.

Weekly - Spot clean carpets where necessary.



 Base board dusting shall be done on a rotating basis. 
 

Quarterly - Dust pictures, charts, graphs, bulletin boards and other wall hangings not 
reached in nightly cleaning.  Thoroughly clean all window blinds and light fixtures on a 
rotating basis.  High dust all walls, door lintels, partitions, ventilating louvers and grilles, 
and all other vertical surfaces not reached in nightly cleaning.  Wipe down window frames 
on all buildings, inside and outside.  Clean and oil all interior wood doors, clean door 
frames, locksets, and closers.  

  
 
 





Facility Maintenance Building: 
 
1. OFFICES: 
 
 Flooring shall be swept and mopped where applicable. Vacuum carpeting, empty trash, 

replace wastebasket liners, and hand dust all furniture, such as desks, tables, file cabinets, 
chairs, etc.  Do not disturb paperwork on desks, file cabinets, or office equipment.  All 
lights shall be turned off upon exiting each room. 

 
Weekly - Dust base boards, walls, and window ledges 
 
Biweekly – Thorough dusting of desks and office equipment (including underneath office 
equipment placed on desks and tables- please move office equipment and other non-
paperwork items as needed). A rotation between offices can be established if desired.  

 
Monthly – Clean interior and exterior of windows, clean fans and ceiling vents. Sanitize 
phone handsets and cradles. 

 
  
2. ENTRANCES, HALLWAYS, BREAKROOMS & OFFICES WITH TILE 

FLOORING: 
 

Vacuum, clean glass in entry doors and showcases, clean water fountains, dust bulletin 
board ledges, sweep and mop entry areas, dust base boards, and clean behind chairs. Dust 
and clean all furniture, such as desks, chairs, reception counters, tables, and work areas. 
Empty trash and replace wastebasket liners. 

 
Weekly - Dust base boards, walls, and window ledges. Vacuum upholstered furniture such 
as chairs and couches. Clean microwave interior. 

 
 Monthly - Buff and wax floors with non-slip wax. Use screen cleaner to clean TV screens. 
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
3. BATHROOMS: 
 

Clean and disinfect toilets (toilets should be cleaned in their entirety including inside, 
outside, bottom, and behind), sinks, stalls, floors, paper towel dispensers, door knobs, light 
switches, and handrails.  Dust and vacuum furniture, refill paper towel, soap, and tissue 
dispensers, clean mirrors and cabinets, empty trash and replace wastebasket liners. City 
will provide toilet tissue, hand towels, hand soap, garbage bags, and toilet seat covers. 

 
 Monthly - Buff and wax floors with non-slip wax. Clean shower stall. 
 
 Quarterly - Strip and wax floors with non-slip wax. 
 



 
4. MISCELLANEOUS: 
 
 Weekly: Dispose of all waste in nearby dumpsters for all facilities - Spot clean carpets 
 where necessary. Base board dusting shall be done on a rotating basis. 
 

Quarterly - Dust pictures, charts, graphs, bulletin boards, hand sanitizer dispensers, and 
other wall hangings not reached in nightly cleaning.  Thoroughly clean all window blinds 
and light fixtures on a rotating basis.  High dust all walls, door lintels, partitions, ventilating 
louvers and grilles, and all other vertical surfaces not reached in nightly cleaning.  Wipe 
down window frames on all buildings, inside and outside.  Clean and oil all interior wood 
doors, clean door frames, locksets, and closers.  

  
 
 



Facility Maintenance Shop
Highlighted areas only.

Additional Information:
"T" = additional trash can.
There is a single sink in the Utility Room.



Cleaning Requirements for Water Shop 
 
1. OFFICES: 
 
 Flooring shall be swept and mopped where applicable. Vacuum carpeting, empty trash, 

replace wastebasket liners, and hand dust all furniture, such as desks, tables, file cabinets, 
chairs, etc.  Do not disturb paperwork on desks, file cabinets, or office equipment.  All 
lights shall be turned off upon exiting each room. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly – Clean interior and exterior of windows, clean fans and ceiling vents. 
 
  
2. ENTRANCES, HALLWAYS, & OFFICES WITH TILE FLOORING: 
 

Vacuum, clean glass in entry doors and showcases, clean water fountains, dust bulletin 
board ledges, sweep and mop entry areas, dust base boards, and clean behind chairs. Dust 
and clean reception counters, tables, and work areas. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly - Buff and wax floors with non-slip wax.  
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
3. BATHROOMS: 
 

Clean and disinfect toilets, sinks, stalls, floors, and handrails.  Dust and vacuum furniture, 
refill paper towel, soap, and tissue dispensers, clean mirrors and cabinets, empty trash and 
replace wastebasket liners. City will provide toilet tissue, hand towels, hand soap, garbage 
bags, and toilet seat covers. 

 
 Monthly - Buff and wax floors with non-slip wax. 
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
 
4. MISCELLANEOUS: 
 
 Daily - Make sure all buildings are secure before leaving.  
 
 Dispose of all waste in nearby dumpsters for all facilities. 
 
 Weekly - Spot clean carpets where necessary. 
 



 Base board dusting shall be done on a rotating basis. 
 

Quarterly - Dust pictures, charts, graphs, bulletin boards and other wall hangings not 
reached in nightly cleaning.  Thoroughly clean all window blinds and light fixtures on a 
rotating basis.  High dust all walls, door lintels, partitions, ventilating louvers and grilles, 
and all other vertical surfaces not reached in nightly cleaning.  Wipe down window frames 
on all buildings, inside and outside.  Clean and oil all interior wood doors, clean door 
frames, locksets, and closers.  

  
 
 





LIBRARY Custodial Requirements 
 
1. OFFICES: 
 
 Flooring shall be swept and mopped where applicable (this includes the staff restroom). 

Vacuum carpeting, only empty trash containers that are NOT under staff personal desks or 
in cubicles, and replace wastebasket liners for all containers out in the open or under the 
service counters.  Do not enter enclosed office desk/cubicle areas.  Do NOT dust any desks 
in the office area. Do not disturb paperwork on desks, file cabinets, or office equipment.  
All lights shall be turned off upon exiting each room. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly – Clean interior and exterior of windows, clean fans and ceiling vents. 
 
  
2. ENTRANCES, HALLWAYS, & OFFICES WITH TILE FLOORING: 
 

Vacuum, clean glass in entry doors and showcases, clean water fountains, dust bulletin 
board ledges, sweep and mop entry areas, dust base boardsLibrary staff will clean the 
public reception counter tops. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly - Buff and wax floors with non-slip wax.  
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
3. BATHROOMS: 
 
Clean and disinfect toilets, sinks, stalls, floors, and handrails.  Dust and vacuum furniture, refill 
paper towel, soap, and tissue dispensers, clean mirrors and cabinets, empty trash and replace 
wastebasket liners. City will provide toilet tissue, hand towels, hand soap, garbage bags, and toilet 
seat covers. This includes the staff restroom in the back of the library office area and the 
kitchen/breakroom area. Keys to the toilet paper, paper towel and soap dispensers should be hung 
up in the janitorial closet located between the two public restrooms each night.  This is so that staff 
can access the same keys to replenish paper goods and soap if needed during the day. 

 
 
 Monthly - Buff and wax floors with non-slip wax. 
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
 
 
 



4. MISCELLANEOUS: 
 
 Daily - Monday through Thursday and again on Sunday, make sure all buildings are secure 

before leaving. The library security must be deactivated upon entering within 30 seconds.  
This is true upon exit of the library building as well.  All cleaning equipment should be 
taken outside before activating the alarm when leaving for the night.  Service the library 
building: Monday, Tuesday, Wednesday and Thursday evenings and on Saturday evening 
OR anytime on Sunday.  The library needs service on these five (5) particular days so that 
the building is clean and presentable for ‘open to the public’ days which are Monday, 
Tuesday, Wednesday, Thursday and Saturday. 

 
 Dispose of all waste in nearby dumpsters for all facilities. Empty trash containers in storage 
area off of the library office area, including the cardboard cart.  Empty the outside trash containers 
in front of the library building at the entrance, and the trash container under the pergola area outside 
the Children’s library area. Empty all trash containers in the open areas of the library. 
 
Walk the library building and vacuum or clean up any mess in the public areas out in the open or 
under tables each day.  
 

 Weekly - Spot clean carpets where necessary. The Library’s Activity Room (off of 
the Children’s Room called the Sacramento Room) should be mopped weekly and the trash 
taken out daily. 

 
 Base board dusting shall be done on a rotating basis. 
 

Quarterly - Dust pictures, charts, graphs, bulletin boards and other wall hangings not 
reached in nightly cleaning.  Thoroughly clean all window blinds and light fixtures on a 
rotating basis.  High dust all walls, door lintels, partitions, ventilating louvers and grilles, 
and all other vertical surfaces not reached in nightly cleaning.  Wipe down window frames 
on all buildings, inside and outside.  Clean and oil all interior wood doors, clean door 
frames, locksets, and closers.  

  
 
NOTE:    Alamogordo Public Library Building: Cleaning crew may walk behind public counter 
areas to empty trash and get to the office areas and the staff restroom but should not stop and 
browse in files or counter drawers behind these public counter areas.  All trash behind the Front 
Circulation Counter to the left of the foyer, the Children’s Desk Counter and the Reference Counter 
trash should be disposed of daily. DO NOT clean the public or staff computers.DO NOT attempt 
to clean the turtle tank/furniture. 
 
 



Whole Building



Police Department, Animal Control and PD Training Office. 
 
1. OFFICES: 
 
 Flooring shall be swept and mopped where applicable. Vacuum carpeting, empty trash, 

replace wastebasket liners, and hand dust all furniture, such as desks, tables, file cabinets, 
chairs, etc.  Do not disturb paperwork on desks, file cabinets, or office equipment.  All 
lights shall be turned off upon exiting each room. 

 
Weekly - Dust base boards, walls, and window ledges 
 
Biweekly – Thorough dusting of desks and office equipment (including underneath office 
equipment placed on desks and tables- please move office equipment and other non-
paperwork items as needed). A rotation between offices can be established if desired.  

 
Monthly – Clean interior and exterior of windows, clean fans and ceiling vents. Sanitize 
phone handsets and cradles. 

 
  
2. ENTRANCES, HALLWAYS, BREAKROOMS & OFFICES WITH TILE 

FLOORING: 
 

Vacuum, clean glass in entry doors and showcases, clean water fountains, dust bulletin 
board ledges, sweep and mop entry areas, dust base boards, and clean behind chairs. Dust 
and clean all furniture, such as desks, chairs, reception counters, tables, and work areas. 
Empty trash and replace wastebasket liners. 

 
Weekly - Dust base boards, walls, and window ledges. Vacuum upholstered furniture such 
as chairs and couches. Clean microwave interior. 

 
 Monthly - Buff and wax floors with non-slip wax. Use screen cleaner to clean TV screens. 
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
3. BATHROOMS: 
 

Clean and disinfect toilets (toilets should be cleaned in their entirety including inside, 
outside, bottom, and behind), sinks, stalls, floors, paper towel dispensers, door knobs, light 
switches, and handrails.  Dust and vacuum furniture, refill paper towel, soap, and tissue 
dispensers, clean mirrors and cabinets, empty trash and replace wastebasket liners. City 
will provide toilet tissue, hand towels, hand soap, garbage bags, and toilet seat covers. 

 
 Monthly - Buff and wax floors with non-slip wax. Clean shower stall. 
 
 Quarterly - Strip and wax floors with non-slip wax. 
 



 
4. MISCELLANEOUS: 
 
 Weekly: Dispose of all waste in nearby dumpsters for all facilities - Spot clean carpets 
 where necessary. Base board dusting shall be done on a rotating basis. 
 

Quarterly - Dust pictures, charts, graphs, bulletin boards, hand sanitizer dispensers, and 
other wall hangings not reached in nightly cleaning.  Thoroughly clean all window blinds 
and light fixtures on a rotating basis.  High dust all walls, door lintels, partitions, ventilating 
louvers and grilles, and all other vertical surfaces not reached in nightly cleaning.  Wipe 
down window frames on all buildings, inside and outside.  Clean and oil all interior wood 
doors, clean door frames, locksets, and closers.  

  
 
NOTE:    Alamogordo Police Dept & Training Building: All members of the cleaning crew 
will need a background check.  They will be given an ID badge with their picture.  The list 
of authorized names will be distributed so employees will know who is allowed in the 
building.  Background checks can be repeated throughout their employ if it is deemed 
necessary.  They may be given a pass key for the interior of the building.  They will be 
responsible for this City property and must return it if they no longer work for the 
company.   They should be notified that the building does have video and possible audio 
recording throughout the building 
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Cleaning Requirements for La Luz Water Filter Plant & Admin Office 
 
1. OFFICES: 
 
 Flooring shall be swept and mopped where applicable. Vacuum carpeting, empty trash, 

replace wastebasket liners, and hand dust all furniture, such as desks, tables, file cabinets, 
chairs, etc.  Do not disturb paperwork on desks, file cabinets, or office equipment.  All 
lights shall be turned off upon exiting each room. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly – Clean interior and exterior of windows, clean fans and ceiling vents. 
 
  
2. ENTRANCES, HALLWAYS, & OFFICES WITH TILE FLOORING: 
 

Vacuum, clean glass in entry doors and showcases, clean water fountains, dust bulletin 
board ledges, sweep and mop entry areas, dust base boards, and clean behind chairs. Dust 
and clean reception counters, tables, and work areas. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly - Buff and wax floors with non-slip wax.  
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
3. BATHROOMS: 
 

Clean and disinfect toilets, sinks, stalls, floors, and handrails.  Dust and vacuum furniture, 
refill paper towel, soap, and tissue dispensers, clean mirrors and cabinets, empty trash and 
replace wastebasket liners. City will provide toilet tissue, hand towels, hand soap, garbage 
bags, and toilet seat covers. 

 
 Monthly - Buff and wax floors with non-slip wax. 
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
 
4. MISCELLANEOUS: 
 
 Daily - Make sure all buildings are secure before leaving.  
 
 Dispose of all waste in nearby dumpsters for all facilities. 
 
 Weekly - Spot clean carpets where necessary. 
 



 Base board dusting shall be done on a rotating basis. 
 

Quarterly - Dust pictures, charts, graphs, bulletin boards and other wall hangings not 
reached in nightly cleaning.  Thoroughly clean all window blinds and light fixtures on a 
rotating basis.  High dust all walls, door lintels, partitions, ventilating louvers and grilles, 
and all other vertical surfaces not reached in nightly cleaning.  Wipe down window frames 
on all buildings, inside and outside.  Clean and oil all interior wood doors, clean door 
frames, locksets, and closers.  
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Cleaning Requirements for Wastewater Filter Plant 
 
1. OFFICES: 
 
 Flooring shall be swept and mopped where applicable. Vacuum carpeting, empty trash, 

replace wastebasket liners, and hand dust all furniture, such as desks, tables, file cabinets, 
chairs, etc.  Do not disturb paperwork on desks, file cabinets, or office equipment.  All 
lights shall be turned off upon exiting each room. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly – Clean interior and exterior of windows, clean fans and ceiling vents. 
 
  
2. ENTRANCES, HALLWAYS, & OFFICES WITH TILE FLOORING: 
 

Vacuum, clean glass in entry doors and showcases, clean water fountains, dust bulletin 
board ledges, sweep and mop entry areas, dust base boards, and clean behind chairs. Dust 
and clean reception counters, tables, and work areas. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly - Buff and wax floors with non-slip wax.  
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
3. BATHROOMS: 
 

Clean and disinfect toilets, sinks, stalls, floors, and handrails.  Dust and vacuum furniture, 
refill paper towel, soap, and tissue dispensers, clean mirrors and cabinets, empty trash and 
replace wastebasket liners. City will provide toilet tissue, hand towels, hand soap, garbage 
bags, and toilet seat covers. 

 
 Monthly - Buff and wax floors with non-slip wax. 
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
 
4. MISCELLANEOUS: 
 
 Daily - Make sure all buildings are secure before leaving.  
 
 Dispose of all waste in nearby dumpsters for all facilities. 
 
 Weekly - Spot clean carpets where necessary. 
 



 Base board dusting shall be done on a rotating basis. 
 

Quarterly - Dust pictures, charts, graphs, bulletin boards and other wall hangings not 
reached in nightly cleaning.  Thoroughly clean all window blinds and light fixtures on a 
rotating basis.  High dust all walls, door lintels, partitions, ventilating louvers and grilles, 
and all other vertical surfaces not reached in nightly cleaning.  Wipe down window frames 
on all buildings, inside and outside.  Clean and oil all interior wood doors, clean door 
frames, locksets, and closers.  

  
 
 





Cleaning Requirements for Code Enforcement 
 
1. OFFICES: 
 
 Flooring shall be swept and mopped where applicable. Vacuum carpeting, empty trash, 

replace wastebasket liners, and hand dust all furniture, such as desks, tables, file cabinets, 
chairs, etc.  Do not disturb paperwork on desks, file cabinets, or office equipment.  All 
lights shall be turned off upon exiting each room. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly – Clean interior and exterior of windows, clean fans and ceiling vents. 
 
  
2. ENTRANCES, HALLWAYS, & OFFICES WITH TILE FLOORING: 
 

Vacuum, clean glass in entry doors and showcases, clean water fountains, dust bulletin 
board ledges, sweep and mop entry areas, dust base boards, and clean behind chairs. Dust 
and clean reception counters, tables, and work areas. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly - Buff and wax floors with non-slip wax.  
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
3. BATHROOMS: 
 

Clean and disinfect toilets, sinks, stalls, floors, and handrails.  Dust and vacuum furniture, 
refill paper towel, soap, and tissue dispensers, clean mirrors and cabinets, empty trash and 
replace wastebasket liners. City will provide toilet tissue, hand towels, hand soap, garbage 
bags, and toilet seat covers. 

 
 Monthly - Buff and wax floors with non-slip wax. 
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
 
4. MISCELLANEOUS: 
 
 Daily - Make sure all buildings are secure before leaving.  
 
 Dispose of all waste in nearby dumpsters for all facilities. 
 
 Weekly - Spot clean carpets where necessary. 
 



 Base board dusting shall be done on a rotating basis. 
 

Quarterly - Dust pictures, charts, graphs, bulletin boards and other wall hangings not 
reached in nightly cleaning.  Thoroughly clean all window blinds and light fixtures on a 
rotating basis.  High dust all walls, door lintels, partitions, ventilating louvers and grilles, 
and all other vertical surfaces not reached in nightly cleaning.  Wipe down window frames 
on all buildings, inside and outside.  Clean and oil all interior wood doors, clean door 
frames, locksets, and closers.  

  
 
 





Cleaning Requirements for Landfill & Scale House 
 
1. OFFICES: 
 
 Flooring shall be swept and mopped where applicable. Vacuum carpeting, empty trash, 

replace wastebasket liners, and hand dust all furniture, such as desks, tables, file cabinets, 
chairs, etc.  Do not disturb paperwork on desks, file cabinets, or office equipment.  All 
lights shall be turned off upon exiting each room. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly – Clean interior and exterior of windows, clean fans and ceiling vents. 
 
  
2. ENTRANCES, HALLWAYS, & OFFICES WITH TILE FLOORING: 
 

Vacuum, clean glass in entry doors and showcases, clean water fountains, dust bulletin 
board ledges, sweep and mop entry areas, dust base boards, and clean behind chairs. Dust 
and clean reception counters, tables, and work areas. 

 
Weekly - Dust base boards, walls, and window ledges 

 
 Monthly - Buff and wax floors with non-slip wax.  
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
3. BATHROOMS: 
 

Clean and disinfect toilets, sinks, stalls, floors, and handrails.  Dust and vacuum furniture, 
refill paper towel, soap, and tissue dispensers, clean mirrors and cabinets, empty trash and 
replace wastebasket liners. City will provide toilet tissue, hand towels, hand soap, garbage 
bags, and toilet seat covers. 

 
 Monthly - Buff and wax floors with non-slip wax. 
 
 Quarterly - Strip and wax floors with non-slip wax. 
 
 
4. MISCELLANEOUS: 
 
 Daily - Make sure all buildings are secure before leaving.  
 
 Dispose of all waste in nearby dumpsters for all facilities. 
 
 Weekly - Spot clean carpets where necessary. 
 



 Base board dusting shall be done on a rotating basis. 
 

Quarterly - Dust pictures, charts, graphs, bulletin boards and other wall hangings not 
reached in nightly cleaning.  Thoroughly clean all window blinds and light fixtures on a 
rotating basis.  High dust all walls, door lintels, partitions, ventilating louvers and grilles, 
and all other vertical surfaces not reached in nightly cleaning.  Wipe down window frames 
on all buildings, inside and outside.  Clean and oil all interior wood doors, clean door 
frames, locksets, and closers.  

  
 
 



� 
,.. 

;; 

0 
.� 

:'.mcrgency 
Diesel Fuel 

�hut-off 

... 

2016 

® 

Unleaded fuel 
Storage

"" 

Area 

MAJNTENANCE 

SHOP 

► I
Men & Women 

Restrooms 

l==:i&:°1/ 

Fuse Box 

Pans 
Room 

Landfill 
Maintenance 
Shop Only 
Highlighted 
Rooms.

cgebhardt
Underline



Landfill Scale House
Whole Building. 


	Complete RFP 2023-004 Custodial Services.pdf
	Complete RFP 2023-004 Custodial Services.pdf
	RFP 2023-004 Custodial Services
	I. Introduction
	A. Purpose of this Request for Proposal
	B. Project Description/Scope of Work/Cost Schedule
	C. Chief Procurement Officer

	II. Conditions Governing the Procurement
	A. SEQUENCE OF EVENTS
	B.  EXPLANATION OF EVENTS
	1. Issuance of RFP




	Test 3
	Complete RFP 2023-004 Custodial Services
	RFP 2023-004 Custodial Services
	II. Conditions Governing the Procurement
	B.  EXPLANATION OF EVENTS
	6. Proposal Evaluation
	7. Oral Presentations
	8. Contract Awards
	9. Protest Deadline

	C. GENERAL REQUIREMENTS
	1.  Acceptance of Conditions Governing the Procurement
	2.  Incurring Cost
	3.  Subcontractors
	4.  Offerors
	5. Amended Proposals
	6.  Offerors Rights to Withdraw Proposal
	7.  Disclosure of Proposal Contents
	8.  No Obligation
	9.  Termination
	10.  Sufficient Appropriation
	11.  Legal Review
	12.  Governing Law
	13.  Basis for Proposal
	14.  Contract Terms and Conditions
	15.  Offerors Terms and Conditions
	16.  Contract Deviations
	17.   Offeror Qualifications
	18. Right to Waive Minor Irregularities
	19. Change in Representatives
	20. Notice - Bribery and Kickbacks
	21.  City of Alamogordo Rights
	22.   Right to Publish
	23.  Ownership of Proposals
	24. Confidentiality
	25. Electronic mail address required
	26. Use of Electronic Versions of this RFP
	27. Campaign Contribution Disclosure Form
	28.  Conflict of Interest; Governmental Conduct Act.
	29.  Utilization of Proposal
	City of Alamogordo may enter into cooperative purchasing agreements with other political  subdivisions or other governmental entities of the State of New Mexico in order to conserve  resources, reduce procurement costs, and improve the timely acquisit...


	III RESPONSE FORMAT AND ORGANIZATION
	A.  NUMBER OF RESPONSES
	B. PROPOSAL FORMAT

	IV. EVALUATION
	A.   CRITERIA
	1. Technical Competence               (25 points)
	2. Capacity and Capability                (20 points)
	3. Past Record of Performance      (10 points)
	4. Approach to Providing the Services     (10 points)
	5. Personnel Qualifications       (10 points)
	6. Pricing         (25 points)
	B.   EVALUATION PROCESS:



	Complete RFP 2023-004 Custodial Services
	RFP 2023-004 Custodial Services
	16.  Otero-Greentree Regional Landfill Office
	& Scale House                        4276 U.S. Highway 54
	ATTACHMENT 2

	Complete list of SOW and Maps
	City Hall Custodial Serives.pdf
	Original scope of work
	City Hall Map

	Public Works Admin
	Public Works Admin
	Public Works Admin Bldg

	Purchasing Dept Cleaning
	Purchasing Cleaning Services
	Map Purchasing

	Fleet Maintenance
	Fleel Maintenance
	Fleet Maint Bldg

	Facility Maintenance
	Scope of Work - Facility Maintenance



	Complete RFP 2023-004 Custodial Services
	Complete list of SOW and Maps
	Facility Maintenance
	Facility Maintenance Map

	Water Shop Cleaning Services
	Water Shop Services
	Water Shop map

	Alamogordo Library
	Custodial Service - Alamogordo Library
	Library Map

	Police-Animal Control-NEU
	Police-Animal Control -NEU
	Scope of Work - Police, Animal Control and PD Training
	All Maps 3

	Maps for PD and Training Center

	La Luz Filter Plant and Admin office Cleaning
	La Luz Filter Plant and Admin Office
	MAP_20230711_LLFilterPlant

	Cleaning Services WWFP
	WWFP - Services
	07112023_WASTEWATER ADMINISTRATION EMERGENCY EVACUATION PLAN

	Code Enforcement Cleaning Services
	Code Enforcement Cleaning Services
	Code - Station 7 Bldg

	Landfill Scale House Cleaning Service
	Cleaning Services Landfill & Scale House
	Landfill - Scalehouse Map
	All Maps 1
	All Maps 2





	ATTACHMENT ONE



