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PROJECT: An Addition For Grand Oaks Elementary 
DATE: February 6, 2019 
TIME: 2:30 p.m. 
MBI COMM. NO.:    170759 
MEMBERS PRESENT:  

 
Member Company Email Phone Number 

Frank Hillon Anderson County Schools 
Director of Maintenance 

fhillon@acs.ac 865-457-2519 

Katherine Ajmeri Anderson County 
Purchasing Department 

kajmeri@anderson.tn.org  

Jessica (School 
Principal) 

Grand Oaks Elementary 
School 

  

Jessica Carle MBI jessicac@mbicompanies.com 865-584-0999 

See attached Sheet    

 
 

• All in attendance were requested to sign the sign in sheet asking for name, company, Phone #, Fax # and 
email address. 

• Architect thanked all in attendance and introduced Owner Representatives, Frank Hillon Director of Maintenance 
with Anderson County Schools, Katherine Ajmeri with Anderson County Purchasing Department, Jessica the 
Principal of Grand Oaks Elementary School. 

• Architect announced that facility was available for viewing at pre-bid meeting and instructed contractors to 
contact Frank Hillon at 865-457-2519 for additional access if needed. 

• Attendees were cautioned that anything discussed during the pre-bid meeting or during the bidding process is 
not official until issued in writing as an addendum or as part of the minutes of the pre-bid meeting. 

• Architect reminded attendees that bids will be received until 2 p.m. of Thursday, February 21st at Purchasing 
Department – Anderson County Courthouse, 100 North Main St. Room 214, Clinton, TN 17716 – phone number 
865-457-6218. Architect asked if this placed a hardship on any attendee and none were indicated. 

• Architect informed attendees that plans had been approved by Tennessee State Fire Marshal and were currently 
submitted to Anderson County for plans review. Approval is anticipated in near future. 

• A Bid Bond is required – Refer to Section 1.02 Bid Security in the Supplementary Instructions to Bidders 
• Requirements for Performance and Payment Bonds are described in the Supplementary Conditions 
• Requirements for Insurance are described in the Supplementary Conditions 
• Architect informed Attendees that Liquidated Damages for this project will be $250.00 per day. 
• A discretionary Fund in the amount of 3% of the base bid is to be included in the bid. Refer to Section Summary 

of the Work 01 10 00 
• Architect stated that there were a number of forms and documents to be completed and submitted with the bid. 
• Katherine Ajmeri with Anderson County Purchasing Department instructed bidders to completely fill out bid 

envelope document and attach to bid envelop or bid could not be opened. 
• Architect again instructed bidders to complete all forms and documents to be returned with bid and directed that 

the forms and documents are provided in the Project Manual. 



• Clarification: The bid form is two pages. Number of days to complete project must be entered and this will be a 
factor in Owner’s decision. 

• Earthwork is unclassified. 
• Contractors were encouraged to ask questions. The following questions were received by the Architect and 

responses are provided with these minutes. 
1. Question: Contractor asked if pre-bid meeting attendance was required for subcontractors. 

Response: Pre-bid meeting attendance is required as specified in the Project Manual, Invitation 
to Bid. Requirement will be reviewed and may be waived in future addenda. 
 

2. Question: Contractor asked when start date for construction was desired. 
Response: Owner responded desired start date would be as soon as possible. Architect added 
that desired timeline is for most construction to occur during summer break while students are 
out of school. Construction should be complete for start of school end of summer 2019. 
 

3. Question: Contractor asked if sub-contractors were required to submit bonds in addition to 
General Contractor bonds. 
Response: General Contractor is required to submit bonds as instructed in the project manual. 
 

4. Question: Contractor asked what budget is for construction. 
Response: Owner declined to share budget for construction. 
 

5. Question: Contractor asked when first addendum will be issued. 
Response: Architect will issue addendums as required. Total quantity and issue dates to be 
determined. 
 

6. Question: Contractor requested boring test results for earthwork. 
Response: Earthwork is unclassified. No boring tests have been/will be performed.  
 

7. Question: Contractor asked where shed currently located in addition footprint would be moved. 
Response: Per Drawing Sheet A0.2, Demolition Plan Keynotes remove shed and salvage or 
discard per owner’s instructions. 
 

8. Question: Contractor inquired if floor protection would be provided over new resilient flooring 
in event equipment use is needed inside that could possibly damage new finish floor. 
Response: General Contractors shall determine means and methods for construction – 
including but not limited to sequence of construction and protection of installed materials if 
necessary. Sub-contractors to coordinate with General Contractor. 

 
• The gymnasium and project area were available for viewing following the meeting and all parties had opportunity 

to view. 
 
Note: The last day to submit questions will be Sunday, February 17th 2019 at 5:00 p.m. Questions received after 5:00 
p.m. on February 17th may not be answered. 
 
All parties should review these minutes and report any discrepancies within 5 working days or these minutes will 
constitute the official record of the meeting. 
 
Reported by: Jessica Carle, AIA 
MBI Companies Inc. 
 






