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Oconee County Board of Commissioners
23 N. Main Street
Watkinsville, GA 30677

RFQ# 20-05-017
Engineering Design of Roundabouts on SR 53
Issue Date: Friday, May 11, 2020

The Oconee County Board of Commissioners is seeking Statements of Qualifications from firms
interested in the engineering design of two (2) roundabouts located on SR 53. One located at the
intersection of Snows Mill Road/Rocky Branch Road and the second located at the intersection
of Rays Church Road/Malcom Bridge Road. The design will follow GDOT’s Plan Development
Process.

Sealed qualification packages will be accepted at the Oconee County Finance Department,
located at the Oconee County Courthouse, 23 N. Main Street, Suite 203, Watkinsville, Georgia,
30677 until 2:00 PM EST on Thursday June 4, 2020. At the time and date above, the names
will be read aloud in the Commission Chambers, located at 23 N. Main Street, Suite 205,
Watkinsville, Georgia 30677. Bids received after this time will not be accepted.

Each sealed envelope must be plainly marked on the outside as “Response for Engineering
Design of Roundabouts on SR 53 RFQ# 20-05-017" and should include the respondent’s name
and address.

Bid documents, plans, and specifications are available to view at the Purchasing Office or may
be obtained from the county’s website, at no charge, under “Bid Opportunities.” Questions
regarding this RFQ should be directed to Ms. Jessica Ellis, Purchasing Officer via email at
ocbids@oconee.ga.us and shall be received no later than 10:00 A.M. EST, Tuesday May 26,
2020.

Oconee County reserves the right to accept or reject all bids or any bid that is non-responsive or
not responsible, to waive technicalities, and to issue change orders altering the original scope of
work to address changes or unforeseen conditions necessary for the project completion.

By Oconee County Board of Commissioners
The Honorable John Daniell
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A. GENERAL INFORMATION

1.

The Oconee County Board of Commissioners is seeking Statements of Qualifications from firms
interested in the design of two (2) roundabouts located on SR 53. Designs must follow GDOT’s
Plan Development Process. Specifications are detailed under Section III.

B. BID REQUIREMENTS

1.

Bidder Qualifications

a.

Oconee County may make any investigations deemed necessary to determine bidder’s
ability to perform the work, and bidder shall furnish all information and data requested by
the county. The county reserves the right to reject any bid from any bidder that the county
considers not properly qualified to carry out agreement obligations or able to
satisfactorily complete the work on schedule.

2. Examination of Bid Documents and Site

Before submitting each a bid, each bidder shall: examine the bid document package
thoroughly; become familiar with local conditions affecting cost and work progress or
performance; become familiar with federal, state, and local laws, ordinances, rules,
regulations affecting cost and work progress or performance; study and carefully
correlate bidder’s observations with the bid document package; and notify the county
concerning conflicts, errors, or discrepancies in the bid document package.

Bid submission will constitute incontrovertible representation that bidder understands and
has complied with requirements contained in this article, and that bidder has read and
understood the bid document package and hereby stipulates that the documents are
sufficient in scope and detail to indicate and convey understanding for terms and
conditions in order to perform work.

3. Copies of Bid Documents

The solicitation document package includes the Advertisement, Sections I-I11, all
attachments, exhibits, and addenda issued during the solicitation period.

Complete sets of the solicitation document package shall be used in preparing bids. The
county assumes no responsibility for errors or misinterpretations resulting from using
incomplete sets of the bid document package.

The county, in making the RFQ document package available on the above terms, does so
only to obtain bids on work and does not confer license or grant for any other use.

Any part of the RFQ document package may be modified by addenda.
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C. CONTACT PERSON

Bidders are encouraged to contact Jessica Ellis, Purchasing Officer by email at
ocbids@oconee.ga.us to clarify any part of the RFQ requirements. All questions that arise prior
to the DEADLINE FOR QUESTIONS due date shall be directed to the contact person in writing
via email. Any unauthorized contact shall not be used as a basis for responding to this RFQ and
also may result in the disqualification of the contractor's submittal.

Contractors may not contact any elected official or other county employee to discuss the bid
process or bid opportunities except through the purchasing officer named herein or as provided by
existing work agreement(s). This policy shall be strictly enforced and the county reserves the
right to reject the submittal of any vendor violating this provision.

D. ADDENDA AND INTERPRETATIONS

Oconee County will issue responses to inquiries and any other corrections or amendments it
deems necessary in written addenda issued prior to the due date posted on the county’s website
under the bid information. Contractor should not rely on any representations, statements, or
explanations other than those made in this RFQ or in any addendum to this RFQ. Where there
appears to be a conflict between the RFQ and any addenda issued, the last addendum issued will
prevail. Contractors are advised to check the website for addenda before submitting their bids.

Contractors shall acknowledge any issued addenda by including the Addenda Acknowledgement
Form with the bid submittal. Bid submittals that fail to acknowledge the contractor’s receipt of
any addendum may result in the rejection of the bid if the addendum contains information that
substantially changes the owner’s requirements.

Addenda may be issued to modify the bid document package as deemed necessary by Oconee
County.

E. BID SUBMISSIONS

1.

A total of five (5) sealed bids, one (1) unbound original and four (4) copies must be received no
later than 2:00 PM EST on June 4, 2020. Bids must be submitted in a sealed envelope with the
following clearly labeled on the outside “Response for Engineering Design of Roundabouts on
SR 53” and should include the respondent’s name and address. Each envelope should be
addressed to:

Oconee County Board of Commissioners
Attn: Purchasing Officer

23 N. Main Street, Suite 203
Watkinsville, GA 30677

Hard copies may be delivered to the above address ONLY between the hours of 8:00 AM and
5:00 PM EST, Monday through Friday, excluding holidays observed by the Oconee County

Page 6 of 38



Government. Bid must meet required specifications and must be of a quality that will adequately
serve the use and purpose for which intended.

Submittals or modifications received after the due date and time will not be considered. Oconee
County Government assumes no responsibility for the premature opening of submittals not
properly addressed and identified and/or delivered to the proper designation. Late proposals
properly addressed to the Oconee County Board of Commissioners shall be returned to the
respondent unopened.

Each bid shall contain the following completed county forms and documents.
a. Addenda Acknowledgement Form
b. Non-Collusion Affidavit
c. Drug Free Workplace Certificate
d. S.A.V.E. Affidavit & Verifiable Document (i.e. photocopy of GA driver’s license.)
e. Georgia Security and Immigration Compliance Affidavit (E-Verify)

f. W-9

More than one bid received for the same work from an individual, firm, partnership, corporation,
or association under the same of different names will not be considered. Reasonable grounds for
believing any applicant is interested in more than one bid for the same work will cause the county
to reject all bids from the applicant. If the county believes collusion exists among applicants, bids
from participants in collusion will not be considered.

Conditions, limitations, or provisions attached by the applicant to the bid forms may cause its
rejection. Bids containing items not included in the form of bids will be considered irregular.

F. MODIFICATION AND WITHDRAWAL OF BIDS

1.

Withdrawal prior to time for receiving bids: Bids may be modified or withdrawn by appropriate
document duly executed and delivered to the place where bids are to be submitted at any time
prior to the deadline for submitting bids. Bid withdrawals will not prejudice applicant’s rights to
submit a new bid prior to the deadline for submitting bids.

Withdrawal after the time for receiving bids: After the period for receiving bids has expired, no
bid may be withdrawn, modified, or explained, except as provided for in the below article.

G. AWARD OF CONTRACT

1.

To extent permitted by applicable state and federal laws and regulations, the county reserves right
to reject any and all bids, to waive any and all informalities, and to disregard nonconforming,
non-responsive, or conditional bids. Bids may be considered irregular and subject to rejection if
they show serious omission, unauthorized form alterations, use of unauthorized forms,
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unauthorized alternate bids, incomplete or unbalanced unit prices, or other irregularities. In case
of error in the extension of prices in the bid, the unit price will govern. No bid shall be altered,
amended, or withdrawn, unless the acceptance date has expired, after the opening date of bids.
Negligence on the part of the contractor in preparing the bid confers no right for the withdrawal
of the bid after it has been opened. Any mistake, which is obviously a clerical one, such as an
error in price extension, or in placement of decimal points, reversal of prices, FOB destination,
FOB point of origin, etc., may be corrected by Oconee County after verification is made by the
applicant. However, under no circumstances can unit prices be changed.

2. Contract will be awarded by the county pursuant to applicable law. Nothing contained herein
shall place duty upon the county to reject bids or award bids based upon anything other than the
county's sole discretion as described herein.

3. The county will award the project at the county’s discretion.

. SIGNATURE REQUIRED
1. Each bidder shall furnish all information required by the bid schedule and schedule of values.

Each bidder shall sign the bid and print or type his or her name on the schedule. The person
signing the bid must initial erasures or other changes. An authorized agent of the company must
sign bids. A VALID BID OFFER MUST BE SIGNED.

ALTERATIONS OF SOLICITATION AND ASSOCIATED DOCUMENTS

1.

Alterations of county documents are strictly prohibited and will result in automatic
disqualification of the bidder’s solicitation response. If there are “exceptions” or comments to any
of the solicitation requirements or other language, then the supplier may make notes to those
areas, but may not materially alter any document language.

LOCAL BUSINESS INITIATIVE

1.

Any purchase or contract of under $100,000.00 bid or otherwise placed by Oconee County may
be awarded to a local business, as defined according to Oconee County policy, in case of
equivalent bids. In cases in which a bid by a local business is within seven percent (7%) of the
lowest overall bid supplied by a non-local business, the county is authorized to negotiate with
local business with the lowest bid among the local business to allow such local business to match
the lowest bid supplied by a non-local business. In the event a local business matches the lowest
bid, including all other terms, quality, and conditions of the bid, then the local business may be
awarded the contract. In the event the bids of more than one local business are within seven
percent (7%) of the lowest overall bid of a non-local business, the local business with the lowest
bid price will be given the first opportunity to match the lowest overall bid. If this local business
declines to do so, then the local business with the next lowest bid within seven percent (7%) will
be given the opportunity to match the lowest bid, and this process will continue until a contract is
reached with a local business or there is no other local business within seven percent (7%) of the
lowest overall bid.
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General Terms & Conditions
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Engineering Design of Roundabouts on SR 53
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A. CONTRACT AND CONTRACT DOCUMENTS

The Solicitation and Offeror’s response shall form part of the Purchase Order, and the provisions
thereof shall be as binding upon the parties.

B. DEFINITIONS

1.

10.

11.

‘Alternate bids’ means the amount stated in the bid or proposal to be added to or deducted from
the amount of the base bid or base proposal if the corresponding change in project scope or
alternate materials or methods of construction is accepted.

‘Base bid’ or ‘base proposal’ means the amount of money stated in the bid or proposal as the
sum for which the bidder or proposer offers to perform the work.

Bid bond’ means a bond with good and sufficient surety or sureties for the faithful acceptance
of the contract payable to, in favor of, and for the protection of the governmental entity for
which the contract is to be awarded.

‘Change order’ means an alteration, addition, or deduction from the original scope of work as
defined by the contract documents to address changes or unforeseen conditions necessary for
project completion.

‘Competitive sealed bidding” means a method of soliciting public works construction contracts
whereby the award is based upon the lowest responsive, responsible bid in conformance with
the provisions of subsection (b) of Code Section 36-91-21.

‘Competitive sealed proposals’ means a method of soliciting public works contracts whereby
the award is based upon criteria identified in a request for proposals in conformance with the
provisions of subsection (c) of Code Section 36-91-21.

‘Emergency’ means any situation resulting in imminent danger to the public health or safety or
the loss of an essential governmental service.

‘Governing authority’ means the official or group of officials responsible for governance of a
governmental entity.

‘Governmental entity’ means a county, municipal corporation, consolidated government,
authority, board of education, or other public board, body, or commission but shall not include
any authority, board, department, or commission of the state, or a public transportation agency
as defined by Chapter 9 of Title 32.

‘Payment bond’ means a bond with good and sufficient surety or sureties payable to the
governmental entity for which the work is to be done and intended for the use and protection of
all subcontractors and all persons supplying labor, materials, machinery, and equipment in the
prosecution of the work provided for in the public works construction contract.

‘Performance bond’ means a bond with good and sufficient surety or sureties for the faithful
performance of the contract and to indemnify the governmental entity for any damages
occasioned by a failure to perform the same within the prescribed time. Such bond shall be
payable to, in favor of, and for the protection of the governmental entity for which the work is
to be done.
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12.

13.

14.

15.

16.

17.

‘Public works construction’ means the building, altering, repairing, improving, or demolishing
of any public structure or building or other public improvements of any kind to any public real
property other than those projects covered by Chapter 4 of Title 32. Such term does not include
the routine operation, repair, or maintenance of existing structures, buildings, or real property.

‘Responsible bidder’ or ‘responsible offeror’ means a person or entity that has the capability in
all respects to perform fully and reliably the contract requirements.

‘Responsive bidder’ or ‘responsive offeror’ means a person or entity that has submitted a bid or
proposal that conforms in all material respects to the requirements set forth in the invitation for
bids or request for proposals.

‘Scope of project” means the work required by the original contract documents and any
subsequent change orders required or appropriate to accomplish the intent of the project as
described in the bid documents.

‘Scope of work’ means the work that is required by the contract documents.
‘Sole source’ means those procurements made pursuant to a written determination by a

governing authority that there is only one source for the required supply, service, or
construction item.

C. AGREEMENT RENEWAL (IF APPLICABLE)

This agreement may be renewed up to four (4) successive, one-year periods contingent upon the
appropriation of funds by the Oconee County Board of Commissioners in the annual budget for
such fiscal year. The execution of all documents is subject to the Owner's approval. Written notice
shall be given approximately sixty (60) days prior to the expiration date of each agreement period

D. NONAPPROPRIATION OF FUNDS

The Contractor acknowledges that the Finance Department cannot contract for the payment of
funds not yet appropriated by the Oconee County Board of Commissioners (OCBOC). If funding
to a Department is reduced due to an order by the OCBOC or the Governor, or is required by
State law, or if federal funding (when applicable) is not provided, the OCBOC may terminate this
contract or proportionately reduce the services and purchase obligations and the amount due from
the OCBOC upon 30 days written notice. In the case that funds are not appropriated or are
reduced, the OCBOC will reimburse Contractor for products delivered or services performed
through the date of cancellation or reduction, and the OCBOC will not be liable for any future
commitments, penalties, or liquidated damages.

E. DISCREPANCIES

Should a Bidder find discrepancies in the bid documents and/or specifications or be in doubt as
to the meaning or intent of any part thereof, the Bidder shall request clarification from the County
in writing, not later than five (5) working days prior to the date for Bid to close. Any changes to
the RFQ that result from such a clarification will be communicated through a written addendum
and posted on the Finance Department "Bid Opportunities" page at www.oconeecounty.com.
Failure to request such a clarification is a waiver of any claim by the Bidder for additional
expenses because its interpretation was different than the County's.
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F. MATERIALS, SERVICES AND FACILITIES
1. It is understood that, except as otherwise specifically stated in the Contract Documents, the
Contractor shall provide and pay for all materials, labor, tools, equipment, water, light, power,
transportation, superintendence, temporary construction of every nature, and all other services
and facilities of every nature whatsoever necessary to execute, complete, and deliver the work
within the specified time.

2. Any work necessary to be performed after regular hours, on Sundays or Legal Holidays shall be
performed without additional expense to the Owner.

G. CONTRACTOR’STITLE TO MATERIALS
No materials or supplies for the work shall be purchased by the Contractor or by any subcontractor
subject to any chattel mortgage or under a conditional sale contract or other agreement by which an
interest is retained by the seller. The contractor warrants that he has good title to all materials and
supplies used by him in the work, free from liens, claims, or encumbrances.

H. BRAND OR MANUFACTURER'S REFERENCE
The County has determined that any manufacturer’s brand defined in the RFQ Specifications
meets the County’s product and support need. The manufacturer’s reference is not intended to be
restrictive, but descriptive of the type and quality the County desires to purchase. Bids for similar
manufactured products of like quality will be considered if the Bid is fully noted with the
manufacturer’s brand name and model unless “No Substitutions” has been noted in the bid
documents. The County reserves the right to determine products and support of equal value.

. INSPECTION AND SUPERVISION

The work under this contract shall be done in accordance with the laws of the State of Georgia and
under the direct supervision and to the entire satisfaction of Oconee County, Ga. Further, the County
may, from time to time, make inspections of the work performed under the Agreement. Any inspection
by the County does not relieve the Contractor of any responsibility in meeting the Agreement
requirements. The decision of the Project Manager, upon any question connected with the execution
of the work under this contract, and interpretation of the specifications or upon failure or delay of the
work by the contractor, shall be final and conclusive.

J. WARRANTY
The Contractor agrees to warrant and assume responsibility for all products (including hardware,
firmware, and/or software products) that it licenses, contracts, or sells to the Oconee County
Board of Commissioners (OCBOC) under this contract for a period of one year, unless otherwise
specified and mutually agreed upon elsewhere in this contract. The Contractor (seller)
acknowledges that all warranties granted to the buyer by the Uniform Commercial Code of the
State of Georgia apply to this contract. Product liability disclaimers and/or warranty disclaimers
from the seller are not applicable to this contract unless otherwise specified and mutually agreed
upon elsewhere in this contract. In general, the Contractor warrants that: (1) the product will do
what the salesperson said it would do, (2) the product will live up to all specific claims that the
manufacturer makes in their advertisements, (3) the product will be suitable for the ordinary
purposes for which such product is used, (4) the product will be suitable for any special purposes
that the County has relied on the Contractor’s skill or judgment to consider when it advised the
County about the product, (5) the product has been properly designed and manufactured, and (6)
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the product is free of significant defects or unusual problems about which the County has not
been warned. Remedies available to the County include the following: The Contractor will repair
or replace (at no charge to the County) the product whose nonconformance is discovered and
made known to the Contractor in writing. If the repaired and/or replaced product proves to be
inadequate, or fails of its essential purpose, the Contractor will refund the full amount of any
payments that have been made. Nothing in this warranty will be construed to limit any rights or
remedies the OCBOC may otherwise have under this contract.

. SEVERABILITY

In the event that any provision shall be adjudged or decreed to be invalid, such ruling shall not
invalidate the entire Agreement but shall pertain only to the provision in question and the remaining
provisions shall continue to be valid, binding and in full force and effect.

APPLICABLE LAWS/FORUM
This Agreement shall be governed in all respects by the laws of the State of Georgia. Any judicial
action shall be filed in the State of Georgia, County of Oconee.

. OPEN RECORDS

Offeror acknowledges and agrees that the county is obligated to timely comply with requests for
information pursuant to state and federal law and regulation. Offeror agrees to comply with all
provision of the Georgia Open Records Act ("ORA") (O.C.G.A. § 50-18-70 et. seq.), and to make
records pertaining to performance of services, provision of goods or other functions under this
contract available for public inspection upon request, unless otherwise exempt under other
provisions of the ORA. Offeror shall provide the county with immediate notice should Offeror
receive an Open Records Request. If Offeror asserts that any information in its response or in any
information provided to the county with respect to the services or products under this contract are
a protectable trade secret, as that term is defined in O.C.G.A. § 10-1-761, then the Offeror must
follow the requirements of the ORA set forth at O.C.G.A. § 50-18-72(a) (34) and submit an
affidavit declaring and specifically describing their trade secrets, including those of their
subcontractor.

. NOTICES

All notices and other communications hereunder shall be deemed to have been given when made
in writing and either (a) delivered in person, (b) delivered to an agent, such as an overnight or
similar delivery service, or (c) deposited in the United States mail, postage prepaid, certified or
registered, addressed as follows:

TO CONTRACTOR TO COUNTY:

TBD Oconee County Finance Department
Attn: Procurement Officer
23 N. Main Street, Suite 203
Post Office Box 1527
Watkinsville, Georgia 30677
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. PROCEDURES

The extent and character of the services to be performed by the Contractor shall be subject to the
general control and approval of the Department Director or his/her authorized representative(s). The
Contractor shall not comply with requests and/or orders issued by anyone other than Department
Director or his/her authorized representative(s) acting within their authority for the County. Any
change to the Agreement must be approved in writing by the Finance Director and the Contractor.

DELAYS

If delay is foreseen, the Contractor shall give immediate written notice to the Department Director.
The Contractor must keep the County advised at all times of the status of the project. Default in
promised delivery (without accepted reasons) or failure to meet specifications, authorizes Procurement
to purchase services elsewhere and charge full increase in cost and handling to defaulting Contractor.

. WORKMANSHIP

All work under this Agreement shall be performed in a skillful and workmanlike manner. The
Contractor and its employees shall be professional and courteous at all times. The County may, in
writing, require the Contractor to remove any employee from work for reasonable cause, as determined
by the County.

. QUALITY

All materials used for the manufacture or construction of any supplies, materials, vehicles, or
equipment covered by this bid shall be new (unless otherwise specified), the latest model, of the
best quality, and highest-grade workmanship. Vehicles and/or equipment shall be equipped with
such necessary equipment complying with the Georgia State Law, but not including licensing. In
addition, materials must comply with all applicable Federal and State OSHA requirements in
affect at the time of bid.

DELIVERY

Orders must be shipped directly to ordering agency at address specified. Shipments must be made
in accordance with the item(s) as described and priced on this order. In addition, orders must be
shipped F.O.B. Destination, Freight Prepaid, unless other shipping instructions are described in
this order. UNLESS INDICATED OTHERWISE, ALL ORDERS MUST BE SHIPPED
PROMPTLY (WITHIN 5 WORKING DAYS), UPON RECEIPT OF ORDER.

Responsibility and liability for loss or damage will remain with Contractor until final inspection
and acceptance when responsibility will pass to the State except as to latent defects, fraud and
Contractor's warranty obligations.

CLEANING UP

The Contractor shall at all times keep the property free from rubbish and the accumulation of any waste
materials. Contractor shall be responsible for the removal of all trash at the end of each day, or more
frequently as may be required by the Department Director

. SUBCONTRACTORS

All applicants shall include a list of all subcontractors with their bid. The County reserves the
right to reject the successful Bidder’s selection of subcontractors for good cause. If a
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subcontractor is rejected, the contractor may replace that subcontractor with another
subcontractor subject to the approval of the County. Any such replacement shall be at no
additional expense to the County nor shall it result in an extension of time without the County’s
approval.

. EXEMPTION FROM TAXES

The Contractor shall not charge the County for Georgia State Sales or Use Taxes or Federal Excise
Tax on the finished goods or services provided under the Agreement. However, this exemption
does not apply to the Contractor, and the Contractor shall be responsible for the payment of any
sales, use, or excise tax it incurs in providing the goods required by the Agreement, including, but
not limited to, taxes on materials purchased by a Contractor for incorporation in or use on a
construction project. Nothing in this section shall prohibit the Contractor from including its own sales
tax expense in connection with the Agreement in its Agreement price.

. INVOICING AND PAYMENT

Upon completion of work, the Contractor shall submit a proper invoice, in duplicate, detailing a
breakdown of all charges that shall be based on completion of tasks or deliverables.

Invoices shall be submitted to:
Oconee County Board of Commissioners
Attn: Finance Department
P. O. Box 1527
Watkinsville, GA 30677

All such invoices will be paid within thirty (30) days of final inspection by the County unless other
payment terms have been detailed in writing prior to the start of project. Should any items thereon be
questioned, in which event payment will be withheld pending verification of the amount claimed and
the wvalidity of the claim. The Contractor shall provide complete cooperation during any such
investigation.

Contractor shall provide the purchase order number on the pricing form.

. AGREEMENT DISPUTES

The Contractor shall give written notice to the Finance Director of intent to file a claim for money or
other relief within ten (10) calendar days of the occurrence-giving rise to the claim or at the beginning
of the work upon which the claim is to be based, whichever is earlier.

The claim, with supporting documentation, shall be submitted to the Finance Director by US Mail,
courier, or overnight delivery service, no later than sixty (60) days after final payment. The Contractor
shall submit its invoice for final payment within thirty (30) days after completion or delivery of the
services. If the claim is not disposed of by agreement, the Finance Director shall reduce his/her
decision to writing and mail or otherwise forward a copy thereof to the Contractor within thirty (30)
days of the County’s receipt of the claim.

The Finance Director’s decision shall be final unless the Contractor appeals within thirty (30) days by
submitting a written letter of appeal to the Finance Director or his/her designee. The Finance Director
shall render a decision within sixty (60) days of receipt of the appeal.
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Y. ASSIGNMENT OF CONTRACT

The Agreement may not be assigned in whole or in part without the written consent of the Finance
Department

Z. CHANGE ORDERS OR AGREEMENT MODIFICATIONS

Oconee County may order changes within the general scope of the contract at any time by change
order or modification to the purchase order. Changes within the scope of the agreement are
generally initiated between contractor and project manager. The project manager will submit a
change order request to the Finance Department for administrative approval. Once a signed change
order has been submitted to Purchasing, a revised purchase order is issued and distributed. The
contractor shall comply with the notice upon receipt. The contractor shall be compensated for any
additional costs incurred as the result of such order and shall give Oconee County a credit for any
savings. Said compensation shall be determined by mutual agreement between Oconee County
entity and the contractor in writing.

TIME FOR COMPLETION AND LIQUIDATED DAMAGES (IF APPLICABLE)
It is hereby understood and mutually agreed, by and between the Contractor and the Owner, that the
date of beginning and the time for completion as specified in the Contract of the work to be done
hereunder are ESSENTIAL CONDITIONS of this contract; and it is further mutually understood and
agreed that the work embraced in this contract shall be commenced on a date to be specified in the
Notice to Proceed.

The Contractor agrees that said work shall be prosecuted regularly, diligently, and uninterruptedly at
such rate of progress as will insure full completion thereof within the time specified. It is expressly
agreed that the established contract time for the work described herein is a reasonable time for the
completion of the same, taking into consideration the average climatic range and usual industrial
conditions prevailing in this locality.

If the said Contractor shall neglect, fail or refuse to complete the work within the time herein specified,
or any proper extension thereof granted by the Owner, then the Contractor does hereby agree, as a part
consideration for the awarding of this contract, to pay to the Owner, not as a penalty but as liquidated
damages for such breach of contract hereinafter set forth, (insert amount) for each and every calendar
day that the Contractor shall be in default after the time stipulated in the contract for completing the
work.

BB.CORRECTION OF WORK
All work, all materials, whether incorporated in the work or not, all processes of manufacture, and all
methods of construction shall be at all times and places subject to the inspection of Oconee County, Ga.
Oconee County, GA. shall be the final judge of the quality and suitability of the work, materials,
processes of manufacture, and methods of construction fail to meet their approval, they shall be
forthwith reconstructed, made good, replaced and/or corrected, as the case may be, by the Contractor at
his own expense. Rejected material shall immediately be removed from the site. If, in the opinion of
the Owner, it is undesirable to replace any defective or damaged materials or to reconstruct or correct
any portion of the work injured or not performed in accordance with the Contract Documents, the
compensation to be paid to the Contractor hereunder shall be reduced by such amount as in the judgment
of the Owner shall be equitable.
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CC.ACCEPTANCE OF FINAL PAYMENT AS RELEASE
The acceptance by the Contractor of final payment shall be and shall operate as a release to the Owner
of all claims and all liability to the Contractor for all things done or furnished in connection with this
work and for every act and neglect of the Owner and others relating to or arising out of this work. No
payment, however, final or otherwise, shall operate to release the Contractor from any obligations under
this contract.

DD. TERMINATION
Subject to the provisions below, this Agreement may be terminated by the County upon thirty (30)
days advance written notice to the Contractor; but if any work or service hereunder is in progress, but
not completed as of the date of termination, then the Agreement may be extended upon written
approval of the County until said work or services are completed and accepted:

a) Termination for Convenience-
The County may terminate this Agreement for convenience at any time in which the case the
parties shall negotiate reasonable termination costs.

b) Termination for Cause-
In the event of Termination for Cause, the thirty (30) days advance notice is waived and the

Contractor shall not be entitled to termination costs.

¢) Termination Due to Unavailability of Funds in Succeeding Fiscal Years-
If funds are not appropriated or otherwise made available to support continuation of the

performance of this Agreement in a subsequent fiscal year, then the Agreement shall be canceled
with no further cost to the County.

EE. BID BONDS. PERFORMANCE AND PAYMENT BONDS

If required, each bidder must deposit with his bid a Bid Bond or Certified Check for five percent (5%)
of the total bid amount, and a Consent of Surety form from a surety company licensed to do business
in the State of Georgia. The Consent of Surety shall state that upon award of the Agreement, a
Performance and Payment Bond each for one hundred percent (100%) of the Total Agreement Amount
can be furnished. The payment and performance bonds are required before the Notice to Proceed can
be issued. NOT ALL BID SOLICITAIONS REQUIRE A BID BOND. IF THERE ARE ANY
QUESTIONS REGARDING BID BONDS, PLEASE CONTACT THE PROCUREMENT
OFFICER.

FF. CONTRACTOR’S AND SUBCONTRACTOR'’S INSURANCE

1. Contractors and Subcontractors Insurance: The Contractor shall not commence work under this
contract until he has obtained all the insurance required under this paragraph and such
insurance has been approved by the Owner, nor shall the Contractor allow any subcontractor to
commence work on his subcontract until the insurance required of the subcontractor has been
so obtained and approved.

Contractor shall incorporate a copy of the insurance requirements as herein provided in each
and every subcontract with each and every Subcontractor in any tier, and shall require each and
every Subcontractor of any tier to comply with all such requirements. Contractor agrees that if
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GG.

HH.

IL

for any reason Subcontractor fails to procure and maintain insurance as required, all such
required Insurance shall be procured and maintained by Contractor at Contractor's expense.

Compliance by the Contractor and all subcontractors with the foregoing requirements as to
carrying insurance shall not relieve the Contractor and all Subcontractors of their liability
provisions of the Contract.

The Contractor and all Subcontractors are to comply with the Occupational Safety and Health
Act of 1970, Public Law 91-956, and any other laws that may apply to this Contract.

The Contractor shall at a minimum apply risk management practices accepted by the contractors’
industry.

Compensation Insurance: The Contractor shall procure and shall maintain during the life of this
contract Workmen’s Compensation Insurance as required by applicable State or territorial law
for all of his employees to be engaged in work at the site of the project under this contract and,
in case of any such work sublet, the Contractor shall require the subcontractor similarly to
provide Workmen’s Compensation Insurance for all of the latter’s employees to be engaged in
such work unless such employees are covered by the protection afforded by the Contractor’s
Compensation Insurance. In case any class employees engaged in hazardous work on the
project under this contract is not protected under the Workmen’s Compensation Statute, the
Contractor shall provide and shall cause each subcontractor to provide adequate employer’s
liability insurance for the protection of such of his employees as are not otherwise protected.

Contractor’s Public Liability and Property Damage Insurance and Vehicle Liability Insurance:
The Contractor shall procure and shall maintain during the life of this contract Contractor’s Public
Liability Insurance, Contractor’s Property Damage Insurance and Vehicle Liability.

Subcontractor’s Public Liability and Property Damage Insurance and Vehicle Liability Insurance:
The Contractor shall require each of his subcontractors to procure and to maintain during the life of
his subcontract, Subcontractor’s Public Liability and Property Damage Insurance and Vehicle
Liability Insurance of the type.

PATENT INDEMNITY:
The contractor guarantees to hold the County, its agents, officers or employees harmless from
liability of any nature or kind for use of any copyrighted or uncopyrighted composition, secret
process, patented or unpatented invention, articles or appliances furnished or used in the
performance of the contract, for which the contractor is not the patentee, assignee or licensee.

GENERAL INDEMNIFICATION

It is understood that in the event of contractor negligence, Oconee County is protected against third-
party claims. The Contractor is required to provide legal counsel to protect the owner and pay all
damages arising from its negligent act.

AGREEMENT

Each Bid is received with the understanding that the acceptance in writing by the County of the offer
to furnish any or all of the commodities or services described therein shall constitute an agreement
between the Bidder and the County which shall bind the Bidder on his part to furnish and deliver the
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1.

KK.

LL.

a)

b)

c)

articles quoted at the prices stated in accordance with the conditions of said accepted bid. The County,
on its part, may order from such contractor, except for cause beyond reasonable control, and to pay
for, at the agreed prices, all articles specified and delivered.

a) The Board of Commissioners may enter into contracts and agreements as provided by state
law. All capital contracts or agreements must be approved by the Board, and may be amended with
the issuance of a change order under the signature of the Chair.

b) “no parole evidence”- prohibits oral modifications to the contract or allowance for past
practices by the County.
c) Modifications, such as a written change order or amendment signed by the contracting

authority, shall be the only allowable method for modification of the contract.

COMPLIANCE WITH LAWS AND ELIGIBILITY

The bidder shall obtain and maintain all licenses, permits, liability insurance, workman’s
compensation insurance and comply with any and all other standards or regulations required by
federal, state, or county statute, ordinances and rules during the performance of any contract
between the bidder and the County. Any such requirement specifically set forth in any contract
document between the bidder and the County shall be supplementary to this section and not in
substitution thereof. The County may choose not to accept the bid of a bidder who is in default
on the payment of taxes, licenses or other monies due to the County. Failure to respond to three
(3) consecutive times for any given commodity/service may result in removal from the supplier
list under that commodity/service.

GENERAL CONTRACTOR LICENSE (IF APPLICABLE)
Licensed General Contractors shall furnish to the County, personally or through his or her
authorized agent specifically designated to act on his or her behalf in a sworn written document,
his or her general contractor license number and the identity of any business organization for
which such Applicant is serving as qualifying agent that is undertaking or contracting as a general
contractor to construct or manage the construction.

Respondents and any subcontractors chosen by the Respondent shall be qualified and licensed
Contractors, with the exception of “specialty contractors” under Chapter 14 of Title 43
(http://sos.ga.gov/admin/files/SpecialtyL TD.pdf)

AUTHORITY TO BIND FIRM IN AGREEMENT (Bidder’s Affidavit)

Bids MUST give full firm name and address of bidder. Failure to manually sign bid may disqualify
it. Person signing bid will show TITLE or AUTHORITY TO BIND THE FIRM IN AGREEMENT.
Firm name and authorized signature must appear on bid in the space provided on the pricing page.
See Mandatory Forms section

Those authorized to sign are as follows:

If a sole proprietorship, the owner may sign.
If a general partnership, any general partner may sign.

If a limited partnership, a general partner must sign.
Page 19 of 38



d) If a limited liability company, a “member” may sign or a “manager” must sign if so specified by
the articles or organization.

e) If aregular corporation, the CEO, President or Vice-President must sign.

f) Others may be granted authority to sign but the County requires that a corporate document
authorizing him/her to sign be submitted with bid. This document is included in the bid package
for your convenience.

MM. ANTI-DISCRIMINATION
Oconee County, in accordance with Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d to
2000d-4 and Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A,
Office of the Secretary, Part 21, Nondiscrimination in Federally-assisted programs of the
Department of Transportation issued pursuant to such Act, hereby notifies all bidders that it will
affirmatively ensure that in any contract entered into pursuant to this advertisement,
disadvantaged business enterprises as defined at 49 CFR Part 23 will be afforded full opportunity
to submit bids in response to this Request for Proposal and will not be discriminated against on
the grounds of race, color, national origin, sex, handicap/disability in consideration of an award.

NN. GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT
Vendors submitting a Bid package in response to this solicitation must provide the following
information in the package to indicate compliance with the Georgia Security and Immigration
Compliance Act. The form is provided for completion.

a) A statement that indicates the contractor will conduct itself in compliance with O.C.G.A.
§13-10-91 and Rule 300-10-.02 in the execution of the contract.

b) By completing the affidavit that is provided with this solicitation, the vendor is attesting to
the following:

(1) The affiant has registered with and is authorized to use the federal work
authorization program;

(2) The user identification number and date of authorization for the affiant;

(3) The affiant is using and will continue to use the federal work authorization program
throughout the contract period;

(4) Any employee, contractor, or subcontractor of such contractor or subcontractor shall
also be required to satisty the requirements set forth in this paragraph; and

(5) Upon contracting with a new subcontractor, a contractor or subcontractor shall
notify Oconee County and shall deliver a completed Subcontractor Affidavit to
Oconee County within five (5) working days of entering into a contract or agreement
of hire with the subcontractor before the new subcontractor begins any work.

¢) Failure to provide the completed and notarized affidavit with the contractor’s proposal will result
in immediate disqualification as required by the Georgia Security and Immigration Compliance
Act.

END OF SECTION II
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Section il

Technical Specifications

Request for Qualifications No. 20-05-017
Engineering Design of Roundabouts on SR 53
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Engineering Design of Roundabouts on SR 53
RFQ# 20-05-017

INTRODUCTION - Engineering design of two (2) roundabouts on SR 53. PI1 0017185 is located at SR
53 and Snows Mill Road/Rocky Branch Road and P1 0017186 is located at SR 53 and Rays Church
Road/Malcom Bridge Road.

PART 1 - GENERAL ITEMS
1.1 PROJECT DESCRIPTION AND BACKGROUND

Oconee County is partnering with the Georgia Department of Transportation (GDOT) for the design and
construction of two (2) roundabout on SR 53. The County is requesting Statements of Qualifications from
firms interested in the engineering design of the proposed roundabouts and associated improvements at
these two locations. Both intersections are currently free flowing on SR 53 with stop-sign control on
Snows Mill Road/Rocky Branch Road and Rays Church Road/Malcolm Bridge Road.

This contract will be firm fixed fee contract with a not to exceed amount. It is the intent of the Oconee
County Board of Commissioners to negotiate with the selected consultant multiple tasks in this contract
which may include, but not limited to, all preliminary engineering, all right-of-way acquisition, and
construction oversight

This is a Federal Aid Safety project. The concept report, preliminary plans, right-of-way plans, final
construction plans, and all relevant engineering studies shall conform to the Georgia Department of
Transportation Plan Development Process (PDP), latest edition. The selected consultant will be expected
to coordinate with FHWA and GDOT for the project.

All prospective consultant firms are strongly encouraged to visit the project area prior to submitting a
proposal.

PART 2 - STATEMENT OF WORK
2.1 DESIGN CONSULTANT

e Perform all survey work necessary to establish the right of way and easements available for
construction of the roundabout and associated improvements. Include title work if necessary.

e Perform a site survey of existing surface features and utilities as necessary to create a complete
project-area base map for design and plan preparation. Establish local survey control within the
project area.

e Perform the geometric design of the roundabout. In addition to geometry guidance provided in the
design standards discussed above, vehicle tracking software (AutoCAD AutoTurn or similar) shall be
used in the design to ensure efficient passage of the proposed design vehicles.

e The selected consultant shall create engineered construction documents including plans and

specifications for the project, construction documents (including grading, erosion control, utility,
construction details, etc.as needed).
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The selected consultant shall route plans through appropriate regulatory agencies and obtain
applicable permits.

Design all required street drainage and associated storm-sewer piping (if required) within the project
area. This includes performing all required hydrologic and hydraulic calculations to size inlets and

piping.

Arrange for all underground utilities present in the project area to be located. Incorporate this data
into the overall survey for use by the utility owners to perform relocation design.

Perform all geotechnical sampling, laboratory analyses, and design calculations as necessary to
establish suitable roadway sections for the project.

The selected consultant shall prepare environmental studies, documentation, and reports for the
project that show the project complies with the provisions of the National Environmental Protection
Act (NEPA) and the Georgia Environmental Protection Act (GEPA), as appropriate. This shall
include any and all archaeological, historical, ecological, air, noise, underground storage tanks and
hazardous waste, and any other site studies as required. The plans and all related studies shall be
subject to review and approval by GDOT and the Federal Highway Administration (FHWA).

Design any earth-retaining structures necessary to accommodate new construction.

The selected consultant shall prepare all drainage design including erosion control plans and
development of hydraulic studies for FEMA and be responsible for acquisition of any necessary
permits associated with the drainage design.

The selected consultant shall prepare all necessary traffic studies, preliminary plans, final plans, right-
of-way plans, construction cost estimates, utility plans, erosion control plans, lighting plans, traffic
handling plans, and construction staging plans as necessary for this project.

Establish a traffic detour plan, if needed, in cooperation with Oconee County. Detailed traffic control
plans are outside the scope of this work as they will be prepared by the contractor.

Establish erosion control plans indicating erosion control minimums to be implemented by the
contractor.

Coordinate with Oconee County and affected utility companies to establish a conceptual plan for
relocation of any conflicting utilities. Detailed relocation plans are to be prepared by the utility
owners.

Perform a design of street lighting for the project.

The selected consultant shall provide certification by a Georgia Registered Professional Engineer that
the construction plans have been prepared under the guidance of the professional engineer and are in
compliance with AASHTO and GDOT specifications.
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The selected consultant shall perform all of the above, but not be limited to, the above referenced
items for the successful completion of this phase of the project.

The selected consultant shall prepare all public hearing and public information displays and conduct
any and all required public hearings and public information meetings in accordance with GDOT
requirements.

The selected consultant shall prepare bid specifications and quantities with a reproducible set of
plans, provide response to contractor inquiries, attend pre-bid meeting, review construction bids,
make recommendation of award, and other functions as required by Oconee County to get this project
to construction. The consultant may be needed throughout the construction process to provide
technical support to Oconee County and the construction contractor.

The selected consultant shall provide Oconee County with a copy of the plans and linework for
centerline, utilities, storm, etc. in Inroads, Microstation V-81i, refer to GDOT/ROADS/Plans
Presentation Committee/Electronic Data Guidelines.

The selected consultant shall prepare a Baseline Schedule for all design activities through Letting that
is to be reviewed and approved by Oconee County and GDOT.

Prepare a suitable-for-construction plan set for the final roundabout design and associated
improvements. The level of plan detail, curbing geometry, and aesthetic features should meet GDOT
requirements and include the following at a minimum:

a. Title sheet

b. General note/spec sheet

c. Existing conditions, survey control, and identification of staging areas
d. Erosion control plan

e. General traffic detour map

f. Resets and removals

g. Dry utility construction and relocation plan

h. Waterline replacement plan

i. Storm drain plan and profile

j- Street construction plan, profile, striping, and final grading/restoration.
k. Typical sections

1. Details as required

m. Any other sheets necessary to create a plan set suitable for bidding and construction Final
plans shall be stamped by a licensed professional engineer registered in the State of Georgia.
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n. Prepare a bid form and summary of quantities for the final design included with the bid
documents.

0. Prepare an engineer’s cost estimate for the final design.

p. Prepare legal descriptions and exhibits for the acquisition of right of way or easements, if
necessary.

PART 3 - SELECTION PROCESS

This process will include an Evaluation Committee. Selection of the most qualified firm(s) will follow a
two phase review of responses.

e Phase 1 will be the evaluation of all submitted Statements of Qualifications including experience,
available workload, team, qualifications, etc.

e Phase 2: Pending results of Phase 1 evaluations, the evaluation committee will invite qualified
consultants to submit their technical approach component of the RFQ.

e This will include an evaluation of their technical approach to this specific project and
evaluation of past performance.

e Responses will be evaluated by their overall presentation, proposed approach, level of
detail in the approach, respondent’s qualifications, experience, response time, project
schedule, and unit rates.

e Once a selection is made based on these criteria, the County will work with the prospective
consultant to negotiate a time and materials, not to-exceed cost for the project. In the unlikely
event that a reasonable cost cannot be negotiated with the selected consultant, the County will
move to the next qualified consultant until one is selected.

PART 4 — PROPOSAL FORMAT

e PHASE 1:STATEMENT OF QUALIFICATIONS

1. Introductory Letter
o Firm Name
o Address
e Contact Name
¢ Former Firm Names, Joint Venture Information, Out of State Offices, if applicable.
e A clear and concise response as to why Oconee County should select your firm for this
project.

2. Experience and Workload

e A detailed description of similar projects successfully completed by the firm in the past three
to five years and a detailed description of results of that work.

o Cite specific projects of a similar nature.

e A minimum of three (3) similar projects is required.
a. Include the name and telephone number of a contact person for each client who can verify

the information provided
e Listing of current projects, percent complete, and total possible workload.
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3. Firm Personnel Experience

e A listing of team personnel who will actually be assigned to perform substantial amount of
the work on this project.

e Organizational chart for personnel to be assigned to the project.

e A discussion of your company’s response/lead time for project issues that arise (both design
and construction) and to attend project meetings.

e Provide a resume and experience record for each person, including years of experience,
education, and anticipated amount of time each will actually work on this project and location
of each person.

e At least one member of the design team must be registered as a professional engineer as
appropriate to the scope of work, in their state of residence and in the State of Georgia.

4. Sub-Consultant Personnel Experience
e Names and addresses of any outside consultants or associates proposed to be involved in this
project.
e Include each sub-consultant’s office location, experience, and qualifications as described
above for firm’s personnel.

5. GDOT Consultant Pre-qualifications
e Include the firm’s current “Notice of Professional Consultant Qualification.” The consultant
or consultant team must be pre-qualified in all applicable areas of work required for an
approved conceptual plan, preliminary design, right-a-way plans, and final design, including
(but not limited to) areas1.06(a-h), 3.01, 3.07, 3.08, 3.10, 3.12, 3.13, 3.15, 5.01, 5.02, and
5.08 as outlined by the GDOT’s Prequalification Requirements. This document shall also be
included for any sub-consultants.

Failure to meet any of the above requirements may be considered “non-responsive”, and the entire
submittal may be rejected.

o PHASE 2 : TECHNICAL APPROACH (Pending results of Phase 1 evaluations, to be submitted
upon request)

1. Project Approach — Provide a detailed description of how the firm proposes to approach this
project. Include sufficient discussion of proposed methodologies, techniques, and procedures for
each work item. Provide a breakdown and description of tasks assigned to project team
members.

2. Project Schedule — Provide a proposed time schedule and a method of assuring that the time
schedule is met, including the name of the person responsible for the time schedule. Provide a
proposed time schedule for the completion of key tasks in each phase and the method to assure
that the time schedule will be met.

3. Past Performance — Provide 3 references for past projects. References should include name,
company/government agency, position, phone number, and email.
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Attachments

Bid Forms

Request for Qualifications No. 20-05-017
Engineering Design of Roundabouts on SR 53
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RFQ #20-05-017
Engineering Design of Roundabout on SR 53
Addenda Acknowledgement

The Bidder has examined and carefully studied the Request for Proposal and the following

Addenda, receipt of all of which is hereby acknowledged:
Addendum No./Date
Addendum No/Date
Addendum No./Date

Addendum No./Date

Authorized Representative (Signature) Date

Authorized Representative/Title
(Print or Type)
Bidders must acknowledge any issued addenda. Bids which fail to acknowledge the

Contractor’s receipt of any addendum may result in the rejection of the bid if the addendum contains
information that substantively changes the Owner’s requirements.

THIS PAGE MUST BE COMPLETED AND SUBMITTED AS A PART OF YOUR BID
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RFQ #20-05-017
Engineering Design of Roundabouts on SR 53
NON-COLLUSION AFFIDAVIT

PROJECT NAME: Engineering Design of Roundabouts on SR 53
RFQ# 20-05-017
STATE OF GEORGIA

OCONEE COUNTY BOARD OF COMMISSIONERS

being first duly sworn, deposes and says that he is

(sole owner, partner, president, secretary, etc.)

the party making the forgoing Proposal or Bid; that such RFP is genuine and not collusive or
sham; that said Respondent has not colluded, conspired, connived, or agreed, directly or
indirectly, with any Respondent or person, to put in a sham Response, or that such other person
shall refrain from Responding, and has not in any manner, directly or indirectly sought by
agreement or collusion, or communication or conference, with any person, to fix the Response
Price of affiant or any other Respondent, or to fix any overhead, profit or cost element of said
Response Price, or of that of any other Respondent, or to secure any advantage against
Oconee County, or any other person interested in the proposed Agreement; and all statements
in said Proposal or Bid are true; and further, that such Respondent has not, directly or indirectly
submitted this Response, or the contents thereof, or divulged information or data relative thereto
to any association or to any member or agent thereof.

(Affiant)

Subscribed and Sworn to before me this Day of 20

(Notary Public in and for)

(County)

My Commission expires , 20

(SEAL)

THIS FORM MUST BE RETURNED WITH YOUR PROPOSAL.
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RFQ# 20-05-017
Engineering Design of Roundabouts on SR 53
Drug Free Workplace Certificate

By signature on this certificate, the contractor certifies that the provisions of 0.C.G.A. Section 50-24-1
through 50-24-6 related to the “Drug-Free Workplace Act” has been complied with in full. The
contractor further certifies that:

1. A drug-free workplace will be provided for the contractor’s employees during the performance of the
contract; and

2. Each contractor who hires a subcontractor to work in a drug-free workplace shall secure from that
subcontractor the following written certification: “As part of the subcontracting agreement with
(contractors name), (subcontractor’s name) certifies to the contractor that a drug-free workplace will be
provided for the subcontractor’s employees during the performance of this contract pursuant to
0.C.G.A. Section 50-24- 3(b) (7).”

By signature on this certificate, the contractor further certifies that it will not engage in the unlawful
manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana
during the performance of this contract.

Contractor:

By:

Name (Printed):

Title:

Date:

THIS FORM MUST BE RETURNED WITH YOUR BID.
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SAVE AFFIDAVIT
STATE OF GEORGIA OCONEE COUNTY

(REQUIRED FOR LOCAL GOVERNMENT THAT MUST BE EXECUTED BY ANYONE ENTERING INTO A CONTRACT WITH A LOCAL
GOVERNMENT)

By executing this affidavit under oath, as an applicant for the Oconee County Board of Commissioners,
Oconee County, Georgia contract as referenced in O.C.G.A. § 50-36-1 and the August 1, 2010, “Report
of the Attorney General on Public Benefits,” | am stating the following with respect to my ability to enter
into a contract with the Oconee County Board of Commissioners:

[Name of natural person applying on behalf of individual,
business, corporation, partnership or other private entity]

As a representative of:

(Name of the business, corporation, partnership, or other private entity)

1) | am a United States citizen
OR
2) | am a legal permanent resident 18 years of age or older or | am an otherwise

qualified alien or non-immigrant under the Federal Immigration and Nationality Act 18 years
of age or older and lawfully present in the United States.*

In making the above representation under oath, | understand that any person who knowingly and
willfully makes a false, fictitious, or fraudulent statement or representation in an affidavit shall be guilty
of a violation of 0.C.G.A. § 16-10-20.

This ___ day of , 20

Signature of Applicant:

Printed Name:

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE DAY OF, 20 .

Notary Public
My Commission Expires:

*Note: 0.C.G.A. § 50-36-1(e)(2) requires that aliens under the federal Immigration and Nationality
Act, Title 8 U.S.C., as amended, provide their alien registration number. Because legal permanent
residents are included in the federal definition of “alien,” legal permanent residents must also
provide their alien registration number. Qualified aliens that do not have an alien registration
number may supply another identifying number below:

Alien Registration number for non-citizens: *

THIS FORM MUST BE RETURNED WITH YOUR BID.
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Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1)

(E-VERIFY)

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-
10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical
performance of services on behalf of the OCONEE COUNTY BOARD OF COMMISSIONERS has registered
with, is authorized to use and uses the federal work authorization program commonly known as E-
Verify, or any subsequent replacement program, in accordance with the applicable provisions and
deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned contractor will continue
to use the federal work authorization program throughout the contract period and the undersigned
contractor will contract for the physical performance of services in satisfaction of such contract only
with subcontractors who present an affidavit to the contractor with the information required by
0O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work authorization user
identification number and date of authorization are as follows:

Federal Work Authorization User Identification Number

Date of Authorization

Name of Contractor

Name of Project
Oconee County Board of Commissioners
Name of Public Employer

| hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on , ,201__in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent
SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF ,201

NOTARY PUBLIC
My Commission Expires:

THIS FORM MUST BE RETURNED WITH YOUR BID.
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Number To Give the Requeshier for guidelines an whoss number ta enfer

doolal ceowrily number

ar
Employer Idanbfioalion mumber

Part Il Certification

nder panalies of pegury, | carify that

1. The number shown an this foem is my camect taxpayer identification number (or | am waiting Tor a numbser % be issued 1o me).  and
I. | am not subject ba backup withholding becausea: (a) | am exempt fram backup withholding, or (B) | have not been natified by the Intemal Revenue
Sarvice (IRE] that | am subject to backup withholding as a result of a faikire (o report all inferest or dividends, or (o) the IRE has notified me thatl am

r langer subject to badkup withholding;  and
1. lam a U5, cilizen or ather U3, person (defined below); and

4, The FATCA codeis] enlered on this form (if any} indicating thad | am exempl from FATCA reporfing is cormect,

Certification Instructions. Yau must crass autitem 2 above i waw have been notified by the IRS that you are currently subject ba backun withhokding because
you have faiked to repar all interest and dividends an your tae returm. Far real astate transsctions, item 2 does not apply. For morbgage inenast paid,
acruisition ar abandonment of secured propery, cancallation of debt, contributions to anindividual retirement arman gement (IRA), and generally, payments
ather than interest and dividends, you are ot requined ta sign the cedification, but yau must provide yaur comect TIN. See the instroctions for Part |, later

Sign AUgnature of
Here WU.E. parsan™

Data -

General Instructions

Section references are o the Intemal Revenue Cade unless atheraise
nalked

Futurs I:IB'I'EIEIpI'I'lBIlt:B. Far the |alest infarmatian aboul developmants
relsted %o Foem W-2 and its instructions, such as legislation enacted
after they were published, go to WS QowFomm WD,

Purpose of Form

An individual or entity (Form W-9 requester] who is reguired so file an
nfarmation retum with the IRS must obitain your correct taxpayer

sadion number [TIN] which may be your sozial security number
[SEMN), individual taxpayer identification number {ITIN), adogption
tapayer iderification numbar (ATIM], ar employer idenfilication number
[EIM]}, 1o report on an information return the amaunt paid o yaw, ar other
amount reportable on an information relum. Examples of information
returns inchide, but are et limited fo, the following.

= Form 1098-INT (interest aamed or paid)

» Form 1098-D1Y {dividends, including those from stacks or mutual
funds]
= Form 1098-MISC (varcus types of incame, prizes, awards, or gross
proceads)
= Form 1098-B (sbock or mutual fund sales and certain ather
ransactions by brakers)
= Form 1098-5 (proceeds fram real astate transactions)
» Form 1098-K imarchant card and third party nebaork transactions)
= Form 1096 (home mortgage interast), 1098-E (student loan intenast),
T08E-T (tuition)
= Form 1098-C {canceled debt)
= Farn 10899-A (acquisition ar abandonment of secured praperty)

Use Form W-9 anly if you are a U3 persan (including a resident
alien), 1o pravide your comect TIM

If you oo nof refun Form W-0 fo the requesier with 3 TIM, you might

fa subject (o backup wiiholding. Sse What i backup withhalding,
Isier.

Canl. Mo, 10231X
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By signing the fillked-aut form, you:

1. Cerify that the TIN you are giving is cormect [or yau are waiting for a
numbear bo be ssged),

2. Cartily that you are nod subject to backup withholding, or

I, Claim exemption fram backup withholding if you are a ULS. exempt
payes |f applicable, you ane also certifying that as a U5, persan, your
allozable share of any partnership inoome fram a ULS. trade or business
&= et subject o the withholding tax on foreign pariners’ share of
effeclively connested incame, and

4. Cedify that FATCA code(s) entered on this farm (if any] indicating
that you are exempt from the FATCA reporting, is carrect. See What [s
FATCA reparting, later, for further infarmatian.

Mioba: I you are a U5, person and & requester gives you a Torm other
than Form W-3 1o request your TIN, you must use the requesters form if
it is substantialy simiar ta this Form 'W-8,

Definition of 8 U. 5. pereon. For faderal tax purposes, you ans
considered a 0.5, persan if wou ane:

= fun imdividual whio s a VLS. ciizen or WS, resident alien;

= A parnership, carporation, company, or association created or
arganized in the Uniled States or under the laws of the United  Slates;

= fn estate (ather than a fareign estate); or
= A dameshic frust (as defined in Regulations section: 301.7701-7 ).

Special rules for partnerenipe. Partnerships thal canduct a frade or
business in the United States are generally neguired o pay a withhalding
tax under section 1448 an any Toneign partners’ share af efectively
connecied taxable noome from such business, Further, in certain cases
wehipe a Form 'W-0 has nat been recensed, the rubes nder section 1446
raquire & partnership o presume that & partner is 3 fareign person, and
pay the saction 1446 withhalding tax. Therefore, if you are s LS. persan
that is & partner in a parinership conducting a trade ar business in the
United Stales, provide Form W-S ta the patnership o establish yaur
.3, status and avoid sectan 1446 withholing on yaur share of
parimership Roame.

In the cases belaw, the following persan must give Form W9 fo the
parnership Tor purpases of establishing its U.S. status and avoiding
withhiokding on its alocable share of net income fraom the partne rship
conducting a trade or business in the Uniled States.

* In the case of a disregarded entity with a U.S. awner, the LS. awner
of the dizregarded enfity and not the  ensiy;

= In ther came of & grantar trust with a U.S. grantor or other LS. owner,
generally, the U.E. grantar ar other U.S. awner of the grantor trus? and
nal the trust; and

* In the case of a U.E. trust (ather than & grantor trust), the ULS. trust
[ather than a grantor trust) and not the beneficianes of the truss

Forelgn pereon. If you are a forsign person ar the LS. branch af a
Toraign bank that has electad ta be treated as a U5, parson, da nol use
Farm 'W-9. Instead, use the appropriate Farm W-8 or Form 8233 (ses
Pub. 515, Withholding of Tax on Monresident Aliens and Foreign
Entities).

Honresldent allen who becomes 3 resldent allen. Gensrally, only a
nanresident alien individual may use the terms af a lax ireaty b reduce
ar aliminate WS, tax on certain types of income. However, mast Lax
treaties cartain a provisian known as a “saving clause.” Exceptions
specified in the saving clsuse may pemit an exemption fram tax o
continue for certain ypes of income evan after the payee has othersise
bacome a U S resident alian for ax puposes.

If you are a U5, resident alien who is relying on an exceplion
contained in the saving clavse of & tax treaty to claim an exemption
fram LS. tax on carain fypes of income, wou must atiach a siatemant
1o Foarn W-9 that specifies the fallvwing five items.

1. The treaty country. Generally, this mus? be the same reaty under
wehich yau claimed axermpbion friom lax as a nonresident alien.

2. The treaty arficle addressing the income.

I. The articke number (or lacation] in the tax treaty that contains the
saving clauss and its exceplions.

4. The type and amount af ncome that gualifies for the exemplion
Trom tax.

5. Sufficient facts 1o justify the axemption fram tax under the terms af
the treaty article.

Exampie. Artiche 20 of the U.5.-China income tax treaty alaws an
examption fram tax for scholarship income received by a Chinesa
studert femporanly present in the United States. Under ULS. law, this
studernt will become a resident alien for tax purposes if his ar ber stay in
thee Ubnited States pxceeds 5 calendar years. Haowever, paragraph 2 of
theer firs Protocal ta the U5 -China trealy (dated April 30, 1284) allaws
ther provisions af Artiche 20 fo continue o apply @ven after the Chiness
student beoomas a resident alien of the United States A Chinese
studert whio qualifies for this exception (under paragraph 2 of the first
protocol] and & relying on this exceplion fo claim an exempfion from tax
an his or her scholarship or fellow ship income would attach 1o Fom
W-9 a statement that includes the information described abave ta
suppart that exemption.

If you are a nonresident alien or a foreign endity, give the requester the
apprapriate campleted Form W-8 or Form 5233,

Backup Withholding

‘What Is backup withholding? Persans making cartain payments ta yau
miust under certain conditions withhold and pay o the IRS 24% of such
payments. This is caled “hackup witkhalding.” Payments that may be
suftject o backup withhalding indude interes), tas-axempt inlerest,
dividends, broker and barer exchange ransactions, rents, royalties,
nanemployee pay, paymeants made in setlemeant of payment card and
third party metwork transactions, and certain payments from fishing boat
operatars, Real estale ransactions are nol subject ta backup
withfiokding.

Wou will mot be subject b backup withholding on payments you
receive i yau ghee the reguester your cormect TIM, make the praper
certifications, and report all your taxable imersst and dividends on yaur
Lt reduem,

Payments you recelve will ba subject to backup withholding If:

1. Wou do not fumnish yawr TIM fo the requester,

2. You do not cerify your TIMN when required [see the instructions for
Part Il far details),

i. The IRS tells the requesier that you fumished an incarrect TIN,

4. The IRE talls yau that yau are subject ta backup withhokding
hercauss you did nat repart all yaur interest and dividends on your tax
reburn (for reportable interest and dividends only), or

5. %Wou do mot cerify to the reguester that wau are not subject o
backup withhalding under 4 above (for repariable inlerest and dividend
accounts apened after 1983 anly).

Certain payees and payments ane axemp! from backup withhalding.
Ses Exempr payes Code, laler, and the separste Instructions Tar the
Requesier af Form W-9 far mone informatian.

fleo see Special nies for parnershios, earlier.

What is FATCA Reporting?

The Fareign Accourt Tax Compliance Act (FATCA] requinres &
paficipating foreign financial instiftution ta repart all United States
acocount holdens that are specified United States persons. Certain
payess ame exempt from FATCA reparting. See Exempiion from FATCA
reporting code, kater, and the Instructions for the Requester of Form
W-A far more infarmation.

Updating Your Information

You mus! provide updated information to any person 1o wham you
claimed 1o be an sxempt payes if yau are no longer an exempt payes
and anticpate recaiving reportable payments in the future from this
parson. For sxample, you may need fo provide updated infarmation if
you are a C conparafian that elects fo be an 2 corporation, or if yau na
lariger ane tax exempl In addition, you must furnish a new Form W-9 if
ther namie ar TIN changes far the sceount; for example, if the grantar of a
grantor trust dies.

Penalties

Fallura to furnlzh TEM. if you fail to furish yaur corect TIM &2
regquaster, you ane subject o a penalty of 250 far each such failure
unless your faiune & due o easonable cause and nat fo willid neglect.
Clvll panalty for falze Information with reapact to withholding. i you
miake a false statement with no reasonable basis thal resuls in no
backup withhalding, you ane subject ta a 3500 penalty.
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Criminzl panalty for falzitying information. Willfully falsifbing
certifications ar affirmations may subject yau o criminal penaltiss
ncluding fines andior imprisonment.

Milgugas of TINg. If the requesier discloses or uses TINS in vialation af
Tederal law, the reguester may be subiject fo civil 8nd criminal penalties.

Specific Instructions

Line 1

Fou must enter ane of the Tollawing on this line; do not keave this line
blank. The name should match the name on your Bax retum.

1 this Farm W3 i for & jeint acoount (other than an sccount
maintained by a foreign linancial instzutian (FF1Y), st first, and then
cinche, the name of the person or antity whase number you entenad in
Part | of Form W-4. If you are praviding Form W-9 fa an FFI o docurmeant
a paint accownt, each holder of the account that is & LS. person must
provide a Farm W-9.

a. Individual, Generally, enter the name shawn on pour ta neturn. i
you have changed your last name without informing the Social Security
Adminisfration (534 of the name changs, enter yaor first name, the last
name &= shown an your sacial secunty card, and your new last name.

Hota: ITIM applicant: Enter yaur individual name as it was sntersd an
your Farmm W-T application, line 1a. This should also be the same as the
name you entered on the Form 10800 M0ATO40EZ yau fled with your
applicaton.

k. Sole proprigtor or aingle-member LLC. Enter waur individual
name &% shown an your 104001 040AM0A0EZ on Iine 1. You may enber
your business, frade, ar “daing business az™ [DEA) name on line 2.

. Parfnerenip, LLC that le not & singka-membar LLC, ©
corporation, or & corporafion. Enter the entity's name as shown on the
enlity™s tax return on line 1 and any business, trade, or DBA name an
ine 2.

d. Other entifles. Enter yaur name as shown an required LS. federal
ta documents on line 1. This rame shaukd match the name shawn an the
charter or ather legal dacument creating the entity. You may anler any
business irade, or DBA name an lire 2.

. Dlaregardad enfity. Far LS. federal tax purpases, an antity that is
disregarded &% an enlity separade from iS5 owner is ireated 2% a
“disregarded enlity.” See Regulations section 301.7701-Hc)iZ Wiii). Enter
thet cmier’s e an line 1, The name af the entity entered an line 1
shaukd never be a disreganded enlity. The name on line 1 shauld be the
name shawn on the incame fax refum an which (he income shaukd be
reparbad. Far example, if a foreign LLC that is reated a5 & disnegarded
anlity for LS. federal tax purpases has a single owner that is a L3
pearson, the WS, owner's name is reguired o be provided an line 1. IF
ther direst owner of the antily & alse a disregardad entity, erer the first
awner that is not disregarded for federal tax purpases. Enter the
dismegardad entity's name on line 2, "Business namaidisregarded anlity
name.” If the aaner of the dieregarded entity is a foreign persan, the
awner must complete an apprapriate Farm W-B instead of & Form W-3,
This is the case even if the forsign penson has a U.S. TIN.

Line 2

IF you have a business rame, trade name, DEA name, or dsregarded
anlity name, you may ender it on ine 2.

Line 3

Check the appropriate box on line 3 for the ULE. faderal fax
clazzification of the person whess name is enftered on line 1. Chack anly
ane bax o line 3.

IF the sntity/parson on line 1 12
amj ...

THEM check the box for . _.

= Comporation

Carparation

= Individual

= Zale proprietorship, o

= Bmghe-member limited lability
campany (LLC) awned by an
iredividiual ard disregarded for LS.
faderal lax puposes,

Individualsole progrieter ar singla-
member LLC

= LLC treated 2= o partnenship for
U5, Tederal tax purposes,

= LLEC that has filed Fomm 8832 ar

Limiled lability company and enter
the approgriste tax classification.
{P= Partnership; C= G corporation;

2E5% to be taxed &% a comuoration, | af 3= 5 corporation))
or

= LLC that is disregarded as an
entity separate fram its owner but
the owrear is anathar LLC that is
not disregarded for U2 federal tax

PUrpOSas,
= FParinership Partnership
= Trustiestate Trustlasiate

Line 4, Exemptions

IF pau are exampt fram backup withholding and'or FATCA regorting,
enter in b apprapnale space on line 4 any cade(s] that may apply o
AL

Exempt payae code.

= Generally, individuals (including sole proprietons] are nat exempl fram
tackup withhaldng.

= Except as provided below, conporations are exempt fram backup
withhokding for certain payments, including interest and  dividends.

* Carparalions are nat exempl fram bBackup withholding Tor payments
made in setthement of payment cand ar thind party network  transactions.

* Carparalions are nat exempl fram backup withholding with respeat o
atlomeys’ fees or gross procesds paid o attormeys, and corporations
that provide medical or health care serdices are ot ecempt with respect
o payrmenis repartable on Form 1088-MIZC.

The Tolowing codes identify payess that are eaxempt from backup
withhokding. Enber the appropriate code in the space in line 4.

T1—An arganization exemal from tax under section S01{a), any IRA, ar
a cusiodial acoount under section J03(BYT) if the account salisfies fhe
requirerments of section 401{f2)

o Thee Unibed States or any of its apancies or mstrumentalities 3

A ostate the Disincet of Calumbia, 3 US. commarasall ar
passession, or any af {heir political subdivisians or insireme niaites

d i Toneign govemment or any af ks political =ubdivisions, agencies,
af instrumentalities

B i crporation

B, dealer in securities or commodifies required to regisier in the
Pnited Stabes, the District of Columbia, ar a U5 cammonweakh or
[aSSEssian

Tt fustures commission merchant registened with the Commaodity
Futures Trading Commissian
By réral eslae inwestment frust

B antily registenad al all imes during the tax year undar the
Imvesiment Company Act of 1840
10— cammon st furd aperated by @ bank under seclion 584(a) 11
A financial instibutiaon

12 midkdleman known in the investimen? community 25 a nominee or
cusiodian

13 rust exempl from tax under saction B84 or descrbed in sactian
4947
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The folloreing chart shows types of payments that may be exempt
fram backup withholding. The chart applies to the axemp? payees listed

abowe, 1 thraugh 13

IF the payment 1= for. ..

THEM the payment |2 sxampt
for...

Imterast and dividend payments

All exempl payses axcept
far 7

Broker fransaclions

Exempt payees 1 through 4 and 8

through 11 ard all © corporalions,

B carparations must nat anber an
ayEmpt payes code because they
are axampl anly for sakes of
noncaversd securnities aoguired
prior i 2012,

Barier exchange rarsactions and
palronape dividends

Exempt payess 1 through 4

Payments over 3600 reguired o be
rapaorbad and direct sales over

£5,000°

Generally, axempl payaas
1 through &°

Payments made in setfement of
payment cand ar third gary network
ransactions

Exmmpt payees 1 through 4

" Bep Froern 1089-MISC, Miscallanesus Income, and B5 instrsctions.

2 Hevwayer, the falkesing payments mads o a corporation and
repartable an Form 1099-MISC are not exempd from  backup
withhalding: meadical ard health care paymeanis, attomeys’ fees, gross
procedds paid o oan albarney reportable under section 804.5{f), and
payments far services paid by & federal executive agency.

Examption from FATCA reporfing cods. The following codes. idendily
payeas that ame exempt from repeeting under FATCA, Thase codas
apply 1o persons submitting this form for acoounts maintained oulside

af fhe United States by ceran foreign financial instilutions. Therefore, i

wal are anly subimitling this form for an accaunt you hold in the United
States, vou may leave this field blank. Consult with the person
reguestiregg this form if you are uncerain if the financial institutian is
gubject by thase requirements. A requester may indicale that a coda iz
nol reguired by previding you with a Farm W-3 wilh “Nat Applicable™ jor
ary similar indicatian) writhen or printed on the Iine far a FATCA

axemplion oode.

fi—An organization exempl from fax under ssction S01(a) or any
individual retiremeant plan as defired in section 7701 (s §37)

BeThe United Stabes or ary of its agencies or instrumentalities

G, shaba b Distric] of Columbia, a US. commarmvealth or
possession, or ary of their poliical subdivisions or instrumentalities

D conparation the stock of which & regularly traded on ane or
rmare esiahlished securities markels, &% descibed in Regulations

section 1.9472.1|))15]i)

E~A corporation that is a member of the same expanded affilated

group as a camparation descibed in Regulalions section 1.1472-1(c){ 1))

Feii dealer i secunlies, commuodities, ar demvative financial
instruments (including rnatoral principal contracts, futures, forwands,
ard optionz) that is registered ag such under the laws of the Unifed

States ar any stabe

Gty real estafe invesimen trust

He=#\ regulatad imwestment company & defined in section 851 ar an
arfity ragisienad ot all imes during the 2 year under the Invesimen

Campany Act of 1940

|==d% cammon frust fund as defined in sectian 584(a) B

A bank as defined in section 581
Kb Brobonr

Leih frust esermgt from tax under section 864 or described in seclion

4047ja)1)

=iy tax exempt trust under a section 403(kb) plan ar section 457(g)
plan
Hote: ¥au may wish ta consult with the financial instiulion requesting

this farm %o detarming whether the FATCA code andior exempl payes
cade shauld be completed.

Line 5

Enter your address (number, streed, and apartment ar suite number].
This i= wherne the requester of this Form W-2 will mad your information
retumns. If this address differs fram the one the requester already has on
filker, werite INEWY at the top. If a new address is provided, there is still a
chanos (e old address will be used untbl the payvor changes yaur
address in their recards.

Line &
Endeer your city, siate, and ZIP cade.

Part . Taxpayer ldentification Number (TIN)

Enfer your TIM In the appropriate boe. H yau ane a resident alisn and
wau do nat have and are nat eligble o get an S3M, your TIM & your IRS
individual taxpayer identification number (ITIN]. Enter it in the social
sacurity number box. If you do not hawe an ITIN, ses Row 5o get 5 TIM
Bk,

If you are & sobe progrieter and you have an EIN, you may enter ether
waur 23N ar EIN.

If your are & single-membar LLE that is disregarded as an antity
separate fram iks ocwner, enter the awner's SBM (or EIM, if the owner has
ard]. Do nat enler the deregarded entity’s EIM. If the LLC is classified as
a sarparalion ar partnership, enter the enlity's EIM.

Hota: See Whst Mame and Mumber To Give the Requesfer, later, far
further clarification of name ard TIN combinations.

How to get a TIN. I yau do not have & TIN, apply far ane immediately.
To apply for an 53N, get Form 55-5, Application far a Social Security
Card, from yauwr lacal 354 office ar get this farm anline at

WHWHLESA gav. You may also gat this form by caling 1-800-772-1213.
U=e Form 'W-T, Application for IRS Individual Taxpayer dentification
Mumber, 1o apply for an ITIN, or Form 55-4, Applcatian for Emaloyer
entification Mumber, to apply for an EIN. You can apply Tor an EIN
ariline by accessing the IRS websile at www rs Qo Businesses and
chcking on Employer Identification Mumber (EIN) under Starting a
Business. GZa o WWELIFS.QOWTFOMTS 1o view, download, ar print Fomm W-
T areliar Farm S8-4. Or, yauw can go bo R IFS. oeOrdenFonms (o
plaoe an order and have Form 'W-T andfor 35-4 mailed 1o you within 10
Business days.

If you are asked o complete Form @-9 but do not have a TIM, apply
for a TIM and write “Applied Far” in the space far the TIM, sign and date
thea form, and give it 1o the requester. For interest and dividend
payments, and certain gayments made with respect ta readily tradabla
instruments, generally yau will kave 0 days to get s TIMN and give it o
thia requesier bafare you are subject 1o backup withhalding on
payments, The Bl-day rule daes nol apply e ather lypes of payments.
Wou wil be subject o backup withhalding on all such payments unbl
you pravide your TIN ta the reguesher,

Mota: Entering “Applisd Far® means that you have already apglied for 2
TIM or that waw intend o apply for ane Soan.

Cautlon: A disregarded LS. entily that has a foreign owner must use
the appropriate Fom \W-5.

Part ll. Certification

To extablish to the withholding agent that you are a LS, parson, ar
residant alien, sign Form W-9. Yau may be requesied (o sign by the
withhokding agent even ifitem 1, 4, or & balow indicaies atheraisea.

For a jaint account, only the persan whose TIM i@ shawn in Part |
should sign (when required). In the case of a disregarded entity, the
person identified an line 1 must sign. Exempl payess, see Exempr payes
coda, =arlier,

Slignatura raquirements. Complete the certification as indicabed in
items 1 thrawgh 5 below.
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1. Intarast, dividand, and barfer exchange sccounts openad
befora 1584 and broksr accounts conaldarad active during 1583,
You must give your carrect TIM, but you da not have 1o sign the
certification.

2. Intarast, dividand, broker, and barter exchangs aceounts
openad after 1953 and broker accounts congldered Inactive during
1383, You must sign the cerification ar backup withbaelding will apply. IF
you are subject to backup withhalding and yauw ane merely providing
your carmect TIM 1o the requester, you must cress out item 2 in lhe
certification before signing the form,

i Real estate transactions. Yau mist ign the ceffization. You may
cross out em 2 of the certification.

4_ Other payments. You must give your cormect TIMN, but you do pot
have ba sign the cerification unless you have baen natified that you
have pravioushy given an incarrect TIN. *Other payrments” include
payments made in the course af the requester's trade ar business for
rents, ryvalties, goads (other than bils for merchandise ), medical and
haakh care sarvices (induding paymants o comporations ), paymants to
a noremplyyas for services, payments made in ssttlemant of payment
ciard and third party nebwark transactions, paymends bto certain fishing
baat crew members and fisharmen, and gross procesds paid b
atiomeys (including payments lo corporations).

5. Mortgage Interest pakd by you, acquisition or abandonmeant of
sacured praparty, cancallation of debt, qualified tulflon program
paymeaniz (under eection 525), ABLE accounts [under sactlon 5234,
IRA, Covardall ESA, Archer ME& or HEA contributlons or
diztributions, and penslon distributions. ¥ou must give yaur corect
TIM, but you do ot bave boosign the  eertification.

What Name and Number To Give the Requester

For this type of account: Glve name and 35M of:

-

. Indisidual Thi indwidua

. T ar more inedwiduais [joint Thi actual cwnier of the accaunt of, if
acoount) ot than an acoount combined funds, the frst rdvidaal on

maintained by an FFI the account’
Each NokIEr of the accaunt

3. Tweo ar more U35, porscns
[joinl @ocount raintained by an FFI)

The minar’

'

. Cusiodial accoun of @ minor
PUniomm: Gt fo Minors Act)
0. a. The usual revocable savings trust | The qrmh'-:'us‘lm'
igranior 5 also Fusies)
b. Soeralled trusi apoound tnad s nel | The actual owner’
i legal ar vakd irast under stale o

6. Enbe proprictorship or dsneganded The DR
antity cwnad by an indvidual
T. Grantor trust fiing under Opdonal Thi grandar

Farm 1099 Filng Method 1 (e
Reguabions sechan 1 67 1-4bE2E0
Y]

For this type of account: Glwe name and EIN of:

. Disregarded entiky nof owned by an | The owner
Indrwidual

- A valid inst, eslaie, or pension irust | Lega .:rnu,l‘

10. Corporation ar LLT eksciing The corponaton
corporaie status on Form B533 ar

Farm 2553

11. Associafion, chb, migous,
chariabbe, educational, or offer G-

axEmpl organzatkan

The arganizalian

The parkrership
The broker ar nomines

12. Parnarship of sl e LLC
13, A rokor o el ehe nddl roninas

Glve name and EIM of:
The publsc enlity

For this type of account:
14, Account with the Depariment of
Africabae in e name of & publi
enlity {such a5 @ slale or local
o mimeend, Schioo distrct, ar
prison) that recehes agricaboral
PrOGnNT pymanis

15, Granior trust 11ing under e Form The st
1041 Fling Method or the Optonal
Farm 1099 Fling Method 2 {ses

Rapgaiatieas sectan 167 84(bi2)0][B]]

' List Frst and circle the rame of the persan whase number you fumish,
If only ore pereon on s jeint account bag an S5M, that persan’s number
miust be furnished.

“Cirche the minors name and furnish the minor's 35N

“Yau must show yaur individual rame and you may alss enter your
business or DEA name on the Business nametdisregarded enfity”

name ine. You may wse sither your 35N or EIN [ you have onej, but the
IRE encourages you to use your S5,

*List frst and circle the rame of the trust, estate, ar pension trust, (Do
nat furnish the TIM of the personal represantative or trustes unless the
lagal entity itsell is not designated in the account title.] Alse sea Speclal
TUies for pEtnersiins, earker.

*Mote: The grantor alss must pravide a Farm W3 o rustee of truss

Mota: If no rame is drcled whan more than one name is sted, the
numiber will be considersd 1 ba that of the first name lisked.

Secure Your Tax Records From ldentity Theft

ldentity theft accurs when someone uses your persenal information
swch as your name, 85N, ar other identifying informatian, without your
permssion, o commi? frisud ar other aimes. An identity thief may e
your S5M 1o get @ job or may file @ tax relum using your S5M o recaive
& refund.

To reduce your risk:
» Prabact your SEN,
= Ensure your emplayer is profecting yauwr 55N, and

= B careful when choosing & tax prepaner.

If your tax recards are aflecied by identity theft and you receive &
natice fram the IRS, respond right away %o the name and phone number
primled an the IRS nofice or letber,

If your tax recards ane nol currently alecied by idensity theft but you
think you ane at risk due to a et or stolen purss ar wallet, quastionable
credil card activity or credit report, contact the IRE dentity Theft Hotline
af 1-800-208-4450 or submit Form 14039,

For mane information, ses Pub, 5027, keantily Theft Information far
Taxpayers,

Victims of identity thelt wha are experencing economic harm ar a
systemic profilem, or are seeking belp in resolving tax problems that
have not been resalved thrasgh normal channels, may be eligile for
Taxpayer Advocate Sarvice [TAS) assislancs. Yau can reach TAS by
calling the TAS toll-fres case intake ne &t 1-877-TT7-477E or TTYITDD
1-800-A28-4059.

Protect youresIf from susplclous emalle or phishing schamas.
Phishing is the creation and use of @maid and websites designed 1o
mirmic legitimate business emails ard websites, The most comman st
i sending an email %o a user falsely claiming (o be an established
lagitimate enterprise inoan atempl to scam the wer into surmendering
private indormation that will be used for idensity theft.
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The IRS does nat initiabe cantacks with taxpayers via emails. Alsa, the
IRS does mat request personal defailed information through email or ask
taxpayers for the PIN numbers, passwords, ar similar secral access
infarmatian for ther cradil card, bank, ar ather financial accounts.

If you recedse an unsalicited email claiming ta be from the IRS,
forward this message 1o pPRSTIRGES. GOV, Yau may alkse report misuss
af the IRE name, loga, ar ather IRE property 1o the Treasury Inspecior
General far Tax Administration [TIGTA] at 1-B00-366-d484. ¥ou can
forward suspicious emails ta the Federal Trade Commizsian at
Spam@uce. pov or repart tham alb W s gowtompaing. You can

contach the FTC @l waww. M0 GowNthel ar B77-IDTHEFT {877 -436-4334).

I wau have besn the victim of identity thefl, see WWW_idenityTheit.gov
and Pub. 5027

Wisit W 5. goWwATenil TRET ba leam mone about identily the and
P o resuce your risk.,

Privacy Act Notice

Section 5109 af the Intermal Rewanue Code reguires you o pravide your
carrect TIM o persans (including federal sgencies) who are required ta
fibs irformatian returns with the IRS o report inberes), dividends, or
cartain athar income paid bo pou; mortigage inenast you paid; the
acquisitiaon or shandonment of sacured properly; the cancelation of
debt; or confibutions you made o an IRA, Archer BSA, ar HE3A The
perzan calkecting this form uses the information on the foem o file
information returms with the IRS, reporting the above infarmation.
Rautine uses af this infermation include giving it to the Degariment of
Jussics Tor civil and criminal litigation and bo cities, states, the District of
Calunbia, and U.S. commanwealths and passessions for wss in
administaring their laws. The information also may be disclosed 1o othar
countries under a reaty, 1o federal and state agencies o enforce civil
ardd criminal lBws, or to fedaral law enforcement and inteligenos
agencies b cambat termarism. You must pravide your TIN whether or
nol you ane reguired tofike 3 tas return, Under section 3408, payers
must generally withhald & percentage of taxable imerast, dividend, and
cartain athar paymants o a payes wha does nat give a TIN 10 the payger.
Cartain perallies may also apply far providing false or fraudubksn
irfarmatian.
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