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BROWARD COUNTY HOUSING AUTHORITY 

SOLICITATION NUMBER RFP 23-319 
REQUEST FOR PROPOSAL 

 
AUDIT SERVICES 

 
To: The Broward County Housing Authority 

(BCHA) and Not-for-profit entities and affiliated 
enterprises under contract to be Broward County 

Housing Authority 
 
 

DATE OF ISSUE: Thursday, July 13, 2023 
QUESTIONS DUE: Friday, July 21, 2023    2:00 PM (EST) 

PROPOSALS DUE: Thursday, August 10, 2023   2:00 PM (EST) 
 

 
 

CONTACT: TEISHA PALMBER 
 PROCUREMENT MANAGER  

BROWARD COUNTY HOUSING AUTHORITY 
4780 NORTH STATE ROAD 7 

LAUDERDALE LAKES, FL 33319 
TELEPHONE: 954-739-1114, EXTENSION 1038 

E-MAIL: purchasing@bchafl.org 
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1. Introduction 

 
The Broward County Housing Authority (herein after, “BCHA”) is a Public Housing Agency 

established in June 1969 under the U.S. Housing Act of 1937 and Chapter 421 of the Florida 

Statutes and is an Independent Special District of the State of Florida.  

The mission of Broward County Housing Authority and its affiliates (hereinafter, jointly 

referred to as “BCHA” is to create, provide and increase high quality housing opportunities for 

Broward County residents through effective and responsive management and responsible 

stewardship of public and private funds. 

The United States Department of Housing and Urban Development ("HUD"), a federal agency, 

partially funds and monitors operations of the BCHA. Nothing contained in this RFP or in the 

contract resulting from the selection process shall be construed to create any contractual 

relationship between the successful Proposer and HUD. 

BCHA maintains a website at http://www.bchafl.org with information for clients, landlords, 

prospective business partners, and the public at large. 

2. Solicitation Background and Anticipated Schedule 

 

BCHA is seeking to obtain proposals from firms qualified to perform auditing services as 

described within the Scope of Work listed below.   

 

It is the intention of BCHA to award auditing services to a single firm; however, BCHA 

reserves the right to award separate agreements based on criteria that BCHA determines to be 

appropriate. It is further intended that a contract will be issued for a term of two (2) years with 

three (3), one-year renewal option periods. 

 

This solicitation is subject to the BCHA Procurement Policy, a copy of which is available at 

Doing Business (bchafl.org) 

 

 

 

 

 

 

http://www.bchafl.org/
https://bchafl.org/doing-business/
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Every effort will be made to maintain this schedule.  However, all dates are subject to change 

if it is deemed to be in the best interest of BCHA.   

 
Anticipated Solicitation Schedule Event Date (and Time) 

Public Notices in Sun-Sentinel and Broward Daily Business Review July 14, 2023, July 20, 2023 & July 

27, 2023 

RFP Published  July 13, 2023 

Site Visit N/A 

Pre-Bid Meeting N/A 

Deadline for Receipt of Questions and/or Comments via E-Mail July 21, 2023         2:00 PM EST 

Date of Addendum for Response to Questions August 1, 2023     

Deadline for Proposal Submissions August 10, 2023         2:00 PM EST 

Public Meeting Evaluation Committee Review of Proposals TBD 

Meeting Interviews of Short Listed, if , needed as determined   TBD 

Approval by Board of Commissioners – Anticipated Date September 19, 2023 

Effective Date of New Contract – Anticipated Date October 1, 2023 

 

3. Reservation of Rights 

 

3.1 BCHA reserves the right to reject any or all proposals, to waive any informality in the 

solicitation process, or to terminate the solicitation process at any time, if deemed by 

BCHA to be in its best interest. 

 

3.2 BCHA reserves the right not to award a contract pursuant to this solicitation. 

 

3.3 BCHA reserves the right to award separate agreements based on criteria that BCHA 

determines to be appropriate.  BCHA reserves the right to name a secondary or backup 

contractor to be utilized based on criteria that BCHA determines to be appropriate. 

 

3.4 BCHA reserves the right to terminate a contract awarded pursuant to this solicitation, at 

any time for convenience or for contractor default upon ten days written notice to the 

successful proposer(s). 

 

3.5 BCHA reserves the right to increase or delete any scheduled items, and/or increase or 

reduce the quantity of any scheduled item as deemed necessary and to make other 

changes and modifications consistent with BCHA's policies, and the laws and regulations 

governing HUD programs. 

 

3.6 BCHA reserves the right to determine the days, hours, and locations that the successful 

proposer(s) shall provide the services called for in this solicitation. 

 

3.7 BCHA reserves the right to retain all responses submitted and not permit withdrawal for 

a period of 60 days subsequent to the deadline for receiving proposals without the written 

consent of the Contracting Officer. 

 

3.8 BCHA reserves the right to negotiate the fees submitted. 
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3.9 BCHA reserves the right to reject and not consider any response that does not meet the 

requirements of this solicitation, including but not necessarily limited to: 

- incomplete responses and/or responses offering alternate or non-requested 

services;  

  -  failure to use BCHA and HUD provided forms, or  

- failure of the proposer to check for addenda or corrections and adhere to any 

revised requirements. 

 

3.10 BCHA shall have no obligation to compensate any proposer for any costs incurred in 

preparing the response to this solicitation. 

 

3.11  In the event of legal action BCHA will not waive trial by jury. 

 

3.12 A venue for any legal proceedings arising from this contract shall be in Broward County, 

Florida. 

3.13 This request for proposal and any subsequent contract supersedes any other agreement 

with contractor/vendor. 

 

4. Scope of Work 

 

4.1 General Requirements 

 

Any audit that is performed by award of this solicitation shall be performed in accordance with 

general accepted auditing standards and will additionally require compliance testing and a 

study of internal accounting controls.  The successful proposer will be required to certify that 

each and every audit is performed in accordance with all applicable federal and state laws and 

regulations, and in accordance with Generally Accepted Accounting Principles (GAAP) 

following the Government Accounting Standards Board (GASB) pronouncements and 

guidance. 

 

BCHA was last audited for the fiscal year ended September 30, 2022.  BCHA will require the 

successful proposer to audit for the fiscal years ending September 30, 2023 and 2024.  At its 

discretion, BCHA may award up to three one-year renewal option periods for fiscal years 

ending September 30, 2025, 2026 and 2027.   
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Below is a list of BCHA programs subject to audit, as of the issuance of this solicitation 

document.  New programs into which BCHA enters during the term of the contract will fall 

under the scope of auditing services to be provided by the successful proposer.  

 
Program CFDA Units FY22 Expenditures 

Section 8 Housing Choice Voucher 14.871 5200+ $      102,751,787 

Section 8 Moderate Rehabilitation 14.856 233 2,667,669 

Continuum of Care/Shelter Plus Care Program 14.267 330 5,450,855 

Mainstream 14.879 185 2,465,088 

Affordable Housing (Blended Component Units) N/A 124 4,803,453 

Emergency Housing Vouchers 14.EHV 100 654,186 

Family Self Sufficiency Program Administrative Grant 14.896 N/A 236,246 

Section 8 Housing Assistance Payments Program (Multifamily) 14.195 433 1,883,362 

Low Income Housing Tax Credit (Component Units, See Note) N/A 801 12,403,738 

Housing Counseling (CDBG and non-federal funding sources) 14.218 N/A 86,924 

Central Office Cost Center N/A N/A 2,837,152 
 

Note: LIHTC Units are managed by third parties and are audited by other auditors, with cash flow earned by BCHA affiliate 

companies. While these properties are not within the scope of the primary audit, the BCHA General Partner affiliate companies 

are. Note that the LIHTC audits are currently included in the BCHA audit, following the group audit guidance of SAS No.122, as 

discrete component units of the primary government under GASBs 14, 39, 61 and 80. 

 

 

4.2 Audit Schedule 

The FY23 audit will be required to be performed under the following schedule.  Variations from 

the schedule may be considered if in the best interest of BCHA or upon consideration of request 

by the successful proposer.  Similar schedules will be required for subsequent audit periods. 

 
Event Date 

Completion of Field Work January 22, 2024 

Draft Report  February 15, 2024 

Final Report February 29, 2024 

 

Note: Once completed, the successful proposer will be required to submit to BCHA a total of 

twenty (20) copies of its audit report along with an electronic format suitable for upload to the 

Federal Clearinghouse. 

 
4.3 Auditor’s Responsibilities 

 
4.3.1 The auditor’s responsibilities are defined within: 

 

• Government Auditing Standards as issued by the Comptroller General of the United States 

at Yellow Book | U.S. GAO 

 

•  Title 2 CFR Part 200 Uniform Guidance at  

eCFR :: 2 CFR Part 200 -- Uniform Administrative Requirements, Cost Principles, and 

Audit Requirements for Federal Awards 

 

https://www.gao.gov/yellowbook
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
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4.3.2    General Responsibility, 200.501: The audit shall be conducted in accordance with 

Generally Accepted Auditing Standards (GAAS) and Generally Accepted Government 

Auditing Standards (GAGAS).  The audit shall cover the entire operations of BCHA. 

 

4.3.3    Financial Statements, 200.507: The auditor shall determine whether BCHA’s financial 

statements are presented fairly, in all material respects, in conformity with GAAP.  The 

auditor shall also determine whether the schedule of expenditures of federal awards is 

presented fairly, in all material respects, in relation to BCHA’s financial statements taken 

as a whole. 

 

4.3.4    Internal Control, 200.507: In addition to the requirements of GAGAS, the auditor shall 

perform procedures to obtain an understanding of BCHA’s internal control systems, to 

include testing of the Information Technology Systems (IT) controls; a separate report 

will be provided on the scope of the IT testing and findings. 

 

 

4.3.5    Compliance, 200.507: In addition to the requirements of GAGAS, the auditor shall 

determine whether BCHA has complied with laws, regulations, and the provisions of 

contract and grant agreements that may have a direct and material impact on each of its 

major programs. 

 

 

4.3.6   Audit Follow Up, 200.507: The auditor shall follow up on prior audit findings; perform 

procedures to assess the reasonableness of the summary of schedule of prior audit 

findings prepared in accordance with 200.511. 

 

4.3.7    Data Collection Form, 200.507: The auditor shall complete and sign specified sections 

of the data collection form as required in 200.512.  

 

4.3.8 Audit Reporting, 200.515: The auditor’s report shall include: 

• Financial statements, an opinion on financial statements, and schedule of   

expenditures of federal awards;  

• A report on internal control over financial reporting and on compliance and other 

matters based on an audit of financial statements performed in accordance with 

GAGAS;  

•  A report on compliance with requirements applicable to each major program and 

internal control over compliance in accordance with Title 2 CFR Part 200 Uniform 

Guidance;  

• A schedule of findings and questioned costs;  

• A management letter pursuant to rules for local governmental entity audits; and 

• A summary of management letter comments   

 

4.3.9 Audit Working Papers, 200.517: The auditor shall retain working papers for a minimum of 

five years after the date of issuance of the auditor’s report to BCHA.  Audit working papers 

shall be made available upon request to the cognizant or oversight agency for audit or its 
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designee.  Access to working papers includes the right of federal agencies to obtain copies 

of working papers, as is reasonable and necessary. 

 

4.3.10 Determine BCHA’s major programs 200.518. 

 

4.3.11 Prepare the audit engagement letter in accordance with AICPA standards.  This letter will 

be the formal contract between the auditor and BCHA.  It confirms the auditor’s acceptance 

of the appointment and documents the agreed-upon scope and terms of the engagement and 

shall become a part of the ensuing contract between BCHA and the selected auditor.  The 

basic elements of the audit engagement letter shall be 

 

4.3.11.1 Names of the parties to the contract  

4.3.11.2 Audit schedule  

4.3.11.3 Reporting package and its format 

4.3.11.4 Auditor/BCHA relationship regarding changes in the kind or amount of work 

required, and access to and ownership of audit products, including the following: 

 

4.3.11.4.1 At any time BCHA may, by written notice, make changes in or 

additions to work or services within the general scope of the 

agreement.  If such changes are made, an equitable adjustment will 

be made in the cost of the audit using the rates specified in the 

agreement. 

 

4.3.11.4.2 If the auditor believes that a change in or addition to work is beyond 

the general scope of the agreement, it shall notify BCHA in writing 

within ten days of being notified to begin such work.  The final 

administrative authority in settling such disputes shall rest with 

BCHA (see Section 6.3). 

 

4.3.12 The objective of the audit is the expression of an opinion on the financial 

statements. 

 

4.3.13 The auditee may also prepare an Annual Comprehensive Financial Report (ACFR); 

an option for the additional service should be included for any work for auditing an 

ACFR. 

 

4.3.14 Management of BCHA is responsible for BCHA’s financial statements. 

 

4.3.15 Management of BCHA is responsible for establishing and maintaining effective 

internal control systems. 

 

4.3.16 Management of BCHA is responsible for identifying and ensuring that BCHA 

complies with applicable laws and regulations. 

 

4.3.17 Management of BCHA is responsible for making all financial records and related 

information available to the auditor. 
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4.3.18 Management of BCHA will provide the auditor with a letter that confirms certain 

representations made during the audit. 

 

4.3.19 The audit includes obtaining an understanding of BCHA internal controls sufficient 

to plan the audit and to determine the nature, timing, and extent of audit procedures 

to be performed.  The auditor is responsible for ensuring that the audit committee 

is aware of any reportable weaknesses in internal control that come to its attention 

during the performance of the audit. 

 

4.3.20 That the auditor will not rely solely on substantive testing but will instead also 

perform an annual control assessment and testing of the Information Technology 

Systems (IT) as part of the annual audit and will report on the scope of such 

assessment, testing and of any findings. 

 

4.3.21 Management of BCHA is responsible for adjusting the financial statements to 

correct material misstatements and for affirming to the auditor in the representation 

letter that the effects of any uncorrected misstatements aggregated by the auditor 

are immaterial, both individually and in the aggregate. 

 

4.3.22 Arrangements regarding the conduct of the engagement (i.e., timing, client 

assistance, availability of documents, etc.). 

 

4.3.23 Arrangements involving a predecessor auditor, fees, expense reimbursement, and 

payment schedule. 

 

4.3.24 Any limitation of or other arrangements regarding the liability of the auditor or 

BCHA. 

 

4.3.25 Any other conditions under which third parties may be granted access to the auditor 

work papers. 

 

4.3.26 Provision of services relating to regulatory requirements or other non-audit 

services. 

 

4.3.27 All provisions within this solicitation document are included in the terms of the 

contract by reference. 

 

4.3.28 All proposed work shall include any required assistance and verification that the 

auditor shall provide to assist and ensure the appropriate on-time submission of the 

audited Financial Data Schedule to HUD. 

 

4.3.29 The auditor will conduct an entrance conference and an exit conference at times 

mutually agreeable between the auditing firm and BCHA.  The auditor will make 

presentations to the BCHA audit committee and the BCHA Board of 

Commissioners upon delivery of the audit report. 
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4.4 Auditee’s Responsibilities 

 

4.4.1 As defined within Title 2 CFR Part 200 Uniform Guidance, 200.508: Provide federal 

program related information: federal awards received and expended including the CFDA 

title and number, award number and year, federal agency, pass through entity per 200.510. 

 

4.4.2 Maintain internal control over federal programs that provides reasonable assurance that 

BCHA is managing federal awards in compliance with laws, regulations, and provisions of 

contracts or grant agreements that could have a material effect on each of its federal 

programs, per A-133.300(b). 

 

4.4.3 Comply with laws, regulations, and the provisions of contracts or grant agreements related 

to each of its federal programs, per 200.508. 

 

4.4.4 Prepare the appropriate financial statements, including the schedule of expenditures of 

federal awards in accordance with 200.510. 

 

4.4.5 Ensure that the required audits were properly performed and submitted timely, per 200.508. 

 

4.4.6 Follow up and take corrective action on audit findings, including preparation of a summary 

schedule of prior audit findings and a corrective action plan in accordance with 200.511. 

 

4.4.7 Submit its reporting package to the OMB-designated Federal Clearinghouse and HUD, 

including the Data Collection Form per 200.512. 

 

4.4.8 As provided in 24 CFR Part 85.20: 

 

4.4.8.1 Financial Reporting: disclose accurate, current, and complete financial results of 

HUD assisted programs. 

 

4.4.8.2 Accounting Records: identify the source and application of funds provided for 

HUD assisted activities. 

 

4.4.8.3 Internal Controls: maintain effective controls and accountability of all assets, 

including accounting controls and management activities. 

 

4.4.8.4 Budget Controls: prepare separate budget for each HUD assisted program, based 

on HUD prescribed categories, and assure that expenditures do not exceed the 

approved budget. 

 

4.4.8.5 Allowable Cost: ensure that funds are expended in accordance with program 

requirements based on Title 2 CFR Part 200 Uniform Guidance or as amended. 

 

4.4.8.6 Source Documentation: maintain source documents and files that support the 

financial transactions recorded in the books providing an adequate audit trail. 
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4.4.9 Per Statement of Auditing Standards AU Section 333: Prepare Management 

Representation Letter. This is BCHA’s written representation on financial statements under 

examination by the auditor.  In accordance with GAAS, the auditor requests this document 

from BCHA prior to the conclusion of the audit. 

 

4.4.10 Per 24 CFR Part 902.33: Electronically submit the audited financial data to the HUD Real 

Estate Assessment Center (REAC) within nine months of the fiscal year-end date, or as 

provided by overriding HUD regulations. 

 

4.4.11 BCHA will provide assistance to the auditor as follows: 

 

4.4.11.1 General ledger and subsidiary ledger records to the auditor as requested.  The 

books of BCHA are generally closed by the second week of November. 

 

4.4.11.2 BCHA will prepare supporting schedules to the auditor as requested. 

 

4.4.11.3 BCHA will furnish space to the auditor for performance of field work. 

  

4.4.11.4 BCHA will provide use of copy machines at no charge but audit staff will be 

expected to provide labor to make any copies necessary. 

 

4.5 Current Auditor and Audit Report 

 

4.5.1 The auditing firm under contract with BCHA for Fiscal Years 2018 through 2022 was BCA 

Watson Rice LLP. 

 

4.5.2 The financial report and audit report for Fiscal Year 2022 can be found at  

Public Notice & Documents (bchafl.org) 
 

5 Response 

 

5.1 Licensing and Insurance Information 

 
Before a contract pursuant to this RFP is executed, the apparent successful Vendor must 

hold all necessary, applicable professional licenses required by the State of Florida and all 

other regulatory agencies necessary to complete the Services.  The Vendor shall obtain, at 

the Vendor's expense, any permits, certificates and licenses as may be required in the 

performance of the work specified. All required licenses shall remain active and valid 

during the entire duration of the subsequent contract. BCHA may require any or all 

Vendors to submit evidence of proper licensure. 

 

5.1.1 Proof of Insurance shall be provided to BCHA prior to the execution of a contract. 

Unless otherwise stated by BCHA, the successful proposer(s) will be required to 

https://bchafl.org/public-documents/
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obtain and maintain the following insurance coverage during the entire Contract 

Term. 

 

5.1.2 The following standard insurance policies shall be required: 

i. Workers’ Compensation Policy 

ii. Professional Liability 

iii. Automobile Liability 

 

5.1.3   The following requirements are applicable to all policies: 

i. Workers’ Compensation insurance shall be written by a carrier with an A-

VIII or better rating in accordance with current A.M. Best Key Rating Guide. 

ii. Only insurance carriers licensed or duly authorized to do business in the State 

of Florida will be accepted. 

iii. “Claims made” policies will not be accepted. 

 

5.1.4  Selected Proposer agrees to furnish a certificate of insurance naming the Broward 

County Housing Authority as an additional insured with Professional Liability with 

$1,000,000 combined single limit per occurrence and $1,000,000 total limit; 

automobile Liability with $1,000,000 combined single time per accident for bodily 

injury and property damage; and workers’ compensation. 

 

5.1.5   Professional Liability: Professional Liability insurance in the amount of not less 

than $1,000,000 per claim; $2,000,000 aggregate. 

 

5.1.5    Vendor shall submit an original certificate evidencing the vendor’s current 

Worker’s Compensation carrier and coverage amount. BCHA will not accept state 

waiver of worker’s compensation insurance liability. Elective exemptions or 

coverage through an employee leasing arrangement will NOT satisfy this 

requirement. 

 

5.1.6  Audit firm agrees, and hereby authorizes its insurer, to notify BCHA of any 

substantial change in such insurance coverage described herein. Substantial change 

includes, but is not limited to, events such as cancellation, non-renewal, reduction 

in coverage, or receipt of a claim against such coverage with a potential recovery 

in excess of twenty percent (20%) of available coverage. BCHA shall be notified 

at least 30 days in advance of cancellation, non-renewal or adverse change (see 

Section 8.6). 

 

5.1.7 The premium cost of all insurance purchased by the Vendor for protection against 

risks assumed by virtue of the contract shall be borne by the Vendor and is not 

reimbursable by BCHA. 

5.1.8 BCHA reserves the right, but not the obligation, to review and revise any insurance 

requirements, including limits, coverages and endorsements, based upon insurance 

market conditions affecting the availability and affordability of coverage.  

Additionally, BCHA reserves the right, but not the obligation, to review and reject 
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any insurance policies, certificates of insurance, or insurer failing to meet the 

criteria stated herein. 

 

 

5.2 Proposed Services 

 

5.2.1 Audit Staff Technical Qualification 

 

5.2.1.1 Provide resumes of the partner and auditor in charge expected to be assigned 

to   the audit. 

 

5.2.1.2 Describe the experience in government audits of the partner, auditor in 

charge, and senior staff expected to be assigned to the audit, including years on each 

job and their position while on each audit.  Indicate approximate time and percentage 

of involvement of partner, auditor in charge, senior and junior level staff. 

 

5.2.1.3 Describe IT control assessment experience of staff and IT credentials and 

IT educational background. 

 

5.2.1.4 Describe the relevant educational background and certifications of the 

partner, auditor in charge, and senior staff expected to be assigned to the audit. 

 

5.2.1.5 Describe the experience of the partner, auditor in charge, and senior staff 

expected to be assigned to the audit in auditing programs, activities, and functions 

funded by HUD. 

 

5.2.1.6 Describe any specialized skills, training, or background in public finance by 

assigned partner, auditor in charge, and senior staff expected to be assigned to the 

audit.  

 

5.2.2 Audit Organization/Local Office 

 

5.2.2.1 Describe the firm as national, regional, or local.  Describe the organization, 

size, and structure of the firm. 

 

5.2.2.2 Indicate the office to be assigned to staff the audit. 

 

5.2.2.3 Affirm that the firm is properly licensed for public practice as a certified 

public accountant.  Affirm that the firm meets the independence requirements 

required. 

 

5.2.3    Audit Approach 

5.2.3.1 Describe the technical approach to the audit. 

 

5.2.3.2 Describe the work plan for the audit. 
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5.2.3.3 Describe the understanding of the work to be performed and indicate time estimates 

for the audit. 

 

5.2.4 Peer Review, per 200.509 

 

5.3 Client References (Attachment D) 

 

5.3.1 List the name, addresses, contact persons, phone numbers of other Public Housing 

and governmental audit clients. 

5.3.2 Include information specifying if the clients are past or current. 

5.3.3 Advise audit clients being submitted as references that they may be contacted by 

BCHA staff in the evaluation of the response. 

5.4 Site Visit - Not applicable  

 

5.5 Pre-Bid Meeting - Not applicable 

 

5.6 Fees and Escalation 

 

The proposer is asked to propose the total firm fixed fee, considered to contain all costs 

incurred by the proposer in the preparation of the audit requirements as listed in the Scope 

of Work section above.  No additional fees will be considered for travel expenses, clerical 

expenses, or the like. 

 

5.7 Response Submission 

 
5.7.1 All responses submitted pursuant to this solicitation shall be formatted in 

accordance with the following table. Each category shall be separated by numbered index 

dividers (which number extends so that each tab can be located without opening the 

response) and labeled with the corresponding tab reference also noted below. 
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Technical Proposal 

Tab Contents 

1 Proposal Submission Form: Attachment A of this solicitation document.   

2 Profile of Firm Form: Attachment B of this solicitation document with IRS 

Form W-9, license, and insurance certificates. 

3 Response to Evaluation Factor 1: Organizational Overview. 

Submit response as Attachment C-1. See Section 7.1. 

4 Response to Evaluation Factor 2: Firm’s Strategy and Program 

Development. Submit response as Attachment C-2. See Section 7.2. 

5 Response to Evaluation Factor 3:  Experience with Similar Type of 

Organizations. Submit response as Attachment C-3. See Section 7.3  

6 Response to Evaluation Factor 4: Experience with performing Information 

Technology control assessment. Submit response as Attachment C-4. See 

Section 7.4  

 

Price Proposal (Submit in a separate Sealed Envelope)  

 Content 

  Response to Evaluation Factor 5: Fee Information.  

Submit response on Fee Sheet listed as Attachment E. See Section 7.5.  

(To submit in a separate sealed envelope) 

Forms  

Tab Contents  

7 Client References: Attachment D of this solicitation document, addressing 

requirements as listed within solicitation document. See Section 5.3.  

8 Attachment H - Sworn Statement Under Section 287.133 (3) (A) Florida 

Statues on Public Entity Crimes 

9 Attachment I - Certification Pursuant to Florida Statute 287.135 

10 Attachment G - Form HUD 5369-A Representations, Certifications, and 

Other Statements of Bidders 

11 Addenda, if any  

 

 

 

 

5.7.2 It is preferable and recommended that the response be bound in such a manner that 

BCHA can, if needed, remove the binding to make copies then return the response 

to its original condition.  BCHA suggests that either comb type binding or three 

ring binding be used. 

 

5.7.3 All responses shall be submitted to the contact person and addressed and by the 

date specified on the first page of this solicitation document. 

 

5.7.4 The proposer shall submit one (1) original signature copy (marked 

“ORIGINAL”) with six (6) exact copies and one (1) sealed bid price with your 
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submission. Submissions shall be placed unfolded in a sealed package and 

addressed to 

Broward County Housing Authority 

Attn: Teisha Palmer 

4780 North State Road 7 

Lauderdale Lakes, Fl. 33319 

 

5.8 Submission Responsibilities 

 

5.8.1   The proposer shall ensure that the response is received by the time and date indicated 

on the first page of this solicitation document.  The package shall clearly indicate 

the solicitation number and title.  Submissions received after the noted deadline 

will not be accepted.  The official US time at http://www.time.gov shall determine 

receipt within deadline.  

 

5.8.2 Do not fold or make any additional marks, notations, or requirements on the 

documents to be submitted.  Proposers are not allowed to change any requirements 

or forms contained herein, either by making or entering onto these documents or 

the documents submitted any revisions or additions; and if such additional marks, 

notations, or requirements are entered on any of the documents submitted, such 

may invalidate that response. 

 

5.8.3   By virtue of completing, signing, and submitting the completed documents, the 

vendor is stating agreement to comply with all of the conditions and requirements 

set forth within those documents. 

 

5.8.4 All information presented in response to this RFP must be included in the submitted 

response.  There can be no information that is linked to a website that requires 

reviewers to access the website for consideration of content.  Any such conditions 

will not be considered as part of the Vendor’s proposal.  BCHA may award a 

contract on the basis of initial offers received, without discussions; therefore, each 

initial offer should contain the Proposer’s best terms from a cost or price and 

technical standpoint. 

 

6.    Administrative Terms and Conditions 

 
6.1 In order to maintain a fair and impartial competitive process, BCHA shall avoid private 

communication concerning this procurement with prospective Vendors during the entire 

procurement process. From the issue date of this RFP until the final award is announced, 

Vendors are not allowed to communicate about this RFP for any reason with any BCHA 

staff except through the RFP Point of Contact named below, during the Pre-Proposal 

Conference (if any), as otherwise defined in this RFP or as provided by existing work 

agreement(s). Prohibited communication includes all contact or interaction, including but 

not limited to, telephonic communications, emails, faxes, letters, or personal meetings, 

such as lunch, entertainment, or otherwise. BCHA reserves the right to reject the proposal 

of any Vendor violating this provision. 

http://www.time.gov/
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6.1.1 All questions, requests for information or clarification pertaining to this 

solicitation shall be submitted via e-mail to the contact person named on the 

cover sheet of this document. Questions will not be accepted via telephone.  

Responses to questions shall be made via the form of addenda which will be 

posted on the BCHA website (www.bchafl.org)  and on Demandstar 

(www.demandstar.com)  

 

6.1.2 Unless an answer or information is provided by BCHA in writing as part of an 

addendum, such information shall have no effect and may not be relied upon by 

the Vendor. 

 

6.1.3.  The Cone of Silence is designed to protect the professional integrity of this 

procurement process by shielding it from undue influences prior to the 

recommendation of contract award. The Cone of Silence prohibits oral 

communications between BCHA staff (including BCHA employees, officials, 

and Commissioners as well as the Directors of BCHA’s affiliates) and 

Proposers regarding this solicitation once this solicitation has been advertised. 

To be clear, the Cone of Silence begins at the time that this solicitation is 

advertised. The Cone of Silence terminates at the time when the Contracting 

Officer issues a written recommendation to the Board of Commissioners. 

 

When the Cone of Silence is in effect, any communication between BCHA staff 

(including BCHA employees, officials, and Commissioners as well as the 

Directors of BCHA’s affiliates) and Proposers must be in writing. And all such 

correspondence from proposers shall only be directed to the BCHA contact 

person identified on the cover page of this solicitation.  

 

A violation of the Cone of Silence by a Proposer (including their 

representatives) shall render any RFP/contract award to said Proposer voidable. 

 

6.2  Notices 

 
All notices, demands, requests, and claims pertaining to the award of this contract must be 

addressed in writing to: 

 

Teisha Palmer, Procurement Manager  

Broward County Housing Authority 

4780 North State Road 7 

Lauderdale Lakes, FL 33319-5860 

 

6.3 Appeals and Remedies 

 

6.3.1 Any actual or prospective Proposer may protest the solicitation or award of a 

contract for serious violations of the principles of the BCHA Procurement Policy. 

Any protest against a solicitation must be received before the due date for the 

http://www.bchafl.org/
http://www.demandstar.com/
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receipt of bid proposals, and any protest against the award of a contract must be 

received within five (5) calendar days after the notice of award is posted on 

BCHA’s website, or the protest will not be considered. All bid protests shall be in 

writing, stating the reason for the protest and submitted to the Procurement 

Manager or designee, who shall issue a written decision on the matter. The 

Procurement Manager may, at his/her discretion, suspend the procurement pending 

resolution of the protest if the facts presented so warrant.  

 

6.3.2    If a protestor is not satisfied with the decision of the Procurement Manager, he or 

she may appeal to the CEO. Such appeals shall be in writing (see above) and must 

be submitted within five (5) days after the Procurement Manager’s written decision 

is released. The written documentation is to include language that details how the 

written decision of the Procurement Manager is in error. The decision of BCHA’s 

CEO shall be final, and no further appeal shall be authorized within the Broward 

County Authority. 

 

6.4    Cost of Proposal 

 
 All costs incurred, directly or indirectly, in response to this solicitation, to include the 

preparation, submittal, or presentation of the proposal, shall be the sole responsibility of, 

and borne by, the Vendor. The cost for developing the proposal and participating in the 

procurement process (including the protest process) is the sole responsibility of the 

Vendor.  BCHA will not provide reimbursement for such costs. 

 

6.5    Amendments to Solicitation 

 
 If this solicitation is amended, then all terms and conditions which are not modified remain 

unchanged. It is the responsibility of the Vendor to monitor BCHA’s website for any 

addenda issued. Each Vendor must acknowledge all addenda issued on BCHA’s website 

so as to ensure that addenda are considered in their proposal response. All Vendors are 

encouraged to frequently check BCHA’s website at www.bchafl.org and DemandStar at 

www.demandstar.com for additional information.  

 

6.6     Direct or Indirect Conflicts of Interest 

 
Proposer shall certify that except as otherwise disclosed, neither it nor any of its   

subcontractors include persons who have an interest, direct or indirect in this proposed 

contract and who during his or her tenure or for one (1) year thereafter are: 

I. A present or former member of BCHA's Board of Commissioners or any member 

of the Board of Commissioner's immediate family; 

 

II. Any BCHA employee who formulates policy or who influences decisions with 

respect to BCHA’s project(s) that are connected to this proposed contract, or any 

member of the employee's immediate family, or the employee's partner; 

 

http://www.bchafl.org/
http://www.demandstar.com/
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III. Any public official, member of the local governing body, or State or local legislator 

(including members of the Broward County Board of Commissioners, or Florida 

legislator), or any member of such individuals' immediate family; 

 

IV. A member of or delegate to the Congress of the United States of America (defined  

as an individual appointed to oversee a territory or possession of   

the United States of America, such as Guam) or a resident commissioner; 

 

NOTE: "Immediate family" member means the spouse, mother, father, brother, sister, 

or child of a covered class member whether related as a full blood relative, or as a "half" 

or "step" relative (e.g., half-brother or stepchild). 

 

6.7 Prohibition Against Gifts/Favors/Anything of Monetary Value 

 
 No BCHA employee can accept or solicit for themselves or for others, anything of value 

from Vendor or any person, corporation, or other entity doing business with or attempting 

to do business with BCHA. 

 

6.8 Compliance with Law 

 
 While conducting business with BCHA, Proposer shall comply with all applicable Federal, 

State and local laws, regulations, ordinances and requirements, applicable to the work 

described herein including, but not limited to, those applicable laws, regulations and 

requirements governing equal employment opportunity strategies, subcontracting with 

small and minority firms, women's business enterprise, and labor surplus area firms, equal 

opportunity for businesses and unemployed and underemployed persons as referenced in 

Section 3 of The Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 

1701u (“Section 3”), the Americans with Disabilities Act, Section 504 of the Rehabilitation 

Act of 1973, the Davis-Bacon Act, and shall provide for such compliance in the contract 

documents as required. It is the policy of BCHA that all proposers that conduct business 

with BCHA must be authorized and/or licensed to do business in Florida. Proposer is 

responsible for contacting their local city and county authorities and the State of Florida to 

ensure that Proposer has complied with all laws and is authorized and/or licensed to do 

business in Florida. All applicable fees associated therewith are the responsibility of 

Proposer. 

 

  6.8.1    Proposers are subject to Instructions to Offerors – Non-Construction, HUD Form 

5369-B, See Attachment G 

 

6.8.2 Proposers are subject to General Contract Conditions – Non-Construction, HUD 

Form 5370-C, See attachment K  

 

6.8.3   Proposers are subject to 24 CFR 135, Economic Opportunities for Low- and Very 

Low-Income Persons commonly referred to as Section 3, at24 CFR Part 135 - 
Section 3 Regulations - HUD Exchange The proposer shall be required to, as 

detailed therein, “to the greatest extent feasible … provide economic opportunities 

https://www.hudexchange.info/resource/2330/24-cfr-part-135-section-3-regulations/
https://www.hudexchange.info/resource/2330/24-cfr-part-135-section-3-regulations/
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to low- and very-low income persons,” meaning, if the proposer must hire anyone 

to help with the work, he/she must submit a work plan showing how he/she will 

give first preference to such jobs to Section 3 persons. 

 

6.8.4 E-Verify - As a condition precedent to entering into this AGREEMENT, and in 

compliance with Section 448.095, Fla. Stat., Contractor and its subcontractors 

shall, register with and use the E-Verify system to verify work authorization status 

of all employees hired after January 1, 2021.  

  

a. Contractor shall require each of its subcontractors to provide Contractor with 

an affidavit stating that the subcontractor does not employ, contract with, or 

subcontract with an unauthorized alien. Contractor shall maintain a copy of the 

subcontractor’s affidavit as part of and pursuant to the records retention 

requirements of this AGREEMENT. 

  

b. BCHA, Contractor, or any subcontractor who has a good faith belief that a 

person or entity with which it is contracting has knowingly violated Section 

448.09(1), Fla. Stat. or the provisions of this section shall terminate the 

contract with the person or entity. 

  

c. BCHA, upon good faith belief that a subcontractor knowingly violated the 

provisions of this section, but Contractor otherwise complied, shall promptly 

notify Contractor and Contractor shall immediately terminate the contract with 

the subcontractor.  

  

d. A contract terminated under the provisions of this section is not a breach of 

contract and may not be considered such. Any contract termination under the 

provisions of this section may be challenged pursuant to Section 

448.095(2)(d), Fla. Stat. Contractor acknowledges that upon termination of 

this AGREEMENT by the BCHA for a violation of this section by Contractor, 

Contractor may not be awarded a public contract for at least one (1) year. 

Contractor further acknowledges that Contractor is liable for any additional 

costs incurred by the BCHA as a result of termination of any contract for a 

violation of this section.  

  

e. Subcontracts. Contractor or subcontractor shall insert in any subcontracts the 

clauses set forth in this section, including this subsection, requiring the 

subcontractors to include these clauses in any lower tier subcontracts. 

Contractor shall be responsible for compliance by any subcontractor or lower 

tier subcontractor with the clauses set forth in this section. 

 

6.9 Public Access to Procurement Record 

 
6.9.1  The BCHA is a public agency subjected to Chapter 119, Florida Statues. The 

awarded vendor shall comply with Florida’s Public Records Law. Specifically, the 

awarded Vendor shall: 
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6.9.2 Keep and maintain public records required by BCHA in order to perform the 

service. 

 

6.9.3 Upon request from BCHA’s custodian of public records, provide the public agency 

with a copy of requested records or allow the records to be inspected or copied 

within a reasonable time at a cost that does not exceed the cost provided in this 

chapter, or as otherwise provided by law. 

 

6.9.4 Ensure that public records that are exempt or confidential and exempt from public 

records disclosure requirements are not disclosed except as authorized by law for 

the duration of the contract term and following completion of the contract if the 

Vendor does not transfer the records to BCHA. 

 

6.9.5 Upon completion of the contract, transfer, at no cost to BCHA, all public records 

in possession of the Vendor, or keep and maintain public records BCHA upon 

completion of the contract, the Vendor shall destroy any duplicate public records 

that are exempt or confidential and exempt from public records disclosure 

requirements. If the Vendor keeps and maintains public records upon completion 

of the contract, the Vendor shall meet all applicable requirements for retaining 

public records. All records stored electronically must be provided to BCHA in a 

format that is compatible with the information technology systems of BCHA. 

 

6.9.6 During the term of the contract, the Vendor shall maintain all books, reports and 

records in accordance with generally accepted accounting practices and standards 

for records directly related to this contract. The form of all records and reports shall 

be subjected to the approval of BCHA. The Vendor agrees to make available to 

BCHA, during normal business hours and in Broward, Dade or Palm Beach 

Counties, all books or account, reports and records relating to this contract. 

 

 

6.9.7 PUBLIC RECORDS: IF THE VENDOR HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 

VENDOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS 

CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT: 

   

PUBLIC RECORDS 

4780 North State Road 7 

Lauderdale Lakes, FL 33319 

(954) 739-1114 ext. 1011  

PUBLICRECORDS@bchafl.org 

 

6.10 Ownership of Documents 

 
 All documents and information generated, prepared, assembled or encountered by or 

provided for pursuant to this RFP are the property of BCHA.  Vendors shall not 

mailto:PUBLICRECORDS@bchafl.org
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copyright, or cause to be copyrighted, any portion of any said document submitted to 

BCHA as a result of this RFP. 

 

6.11      Advertising 

 
 In submitting a proposal, Vendor agrees not to use the results from it as a part of any 

commercial advertising. BCHA does not permit Vendors to advertise or promote the 

fact of your relationship with BCHA in the course of marketing efforts, unless BCHA 

specifically agrees otherwise. 

 

6.12      Government Restrictions 

 
 In the event any governmental restrictions may be imposed which would necessitate 

alteration of the material, quality, workmanship or performance of the goods offered, 

it shall be the responsibility of the successful Vendor to immediately notify BCHA in 

writing specifying the regulation which requires an alteration. BCHA reserves the right 

to accept any such alteration, including any reasonable price adjustments occasioned 

thereby, or to terminate the contract at no expense to BCHA. 

 

7. Evaluation Criteria  

 
         The proposed evaluation is an initial process designed to elicit a short list of vendors; 

with the contract awarded not necessarily to the Vendor of least cost, but rather to the 

Vendor with the best combination of attributes (i.e., qualifications and experience, 

technical approach, and cost), based upon the evaluation factors specifically established 

for this RFP. The establishment, application and interpretation of the above 

evaluation criteria shall be solely within the discretion of BCHA.  

 

Proposers should provide all information outlined in the Evaluation Factors to be 

considered responsive. Proposals will be evaluated based on the responsiveness of the 

Vendor’s information to the Evaluation Factors which will demonstrate the Proposer’s 

understanding of the Evaluation Factors and capacity to perform the required services 

of this Request for Proposals. The maximum points that shall be awarded for each of 

the Evaluation Factors are detailed and described below.  

 

The following factors will be utilized by BCHA to evaluate each submission 

received.  Award of points will be based on the documentation that the proposer 

submits within the submission. Responses to each evaluation factor should be 

submitted as Attachments C-1, C-2, C-3, C-4 and E 
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Factor Points Description 

1 25 

Organizational Overview (submit as C-1) 

Experience, Strength, and Qualifications of Firm as it relates to this 

solicitation. 

2 25 
Technical Approach/Strategy Capacity/ Success Record (submit as C-2) 

Firm’s Technical Response to RFP’s Scope of Services 

3 10 Experience with Similar Type of Organizations (submit as C-3) 

4 20 
Experience with performing Information Technology control assessments 

(submit as C-4) 

5 20 

Fee Information (submit as Attachment E) (To submit in a separate sealed 

envelope)  

Fee Proposal 

Total 100  

 

 

7.1 Evaluation Factor 1 – Organizational Overview (Attachment C-1) 25 Points  

a. Provide a brief history of the firm, length of time in business, past experience as it 

relates to requirements of this solicitation. Details should include: 

b. A narrative of your organizational structure. Provide number of full-time 

employees, location of staff and describe in detail the team that will be involved 

with the project on a day-to-day basis. Include any special certifications and 

licenses. 

c. Please state the qualification of key personnel; include resumes of assigned 

personnel and their function with relation to this proposal. 

d. Describe the experience, education and training of assigned personnel with 

particular regard to public entity experience. 

e. Describe the experience government audits of the partner, auditor in charge, and 

senior staff expected to be assigned to the audit, including years on each job and 

their position while on each audit. Indicate approximate time of percentage of 

involvement of partner, auditor in charge, senior and junior level staff. 

f. Describe the experience of the partner, auditor in charge, senior staff expected to 

be assigned to the audit in auditing programs, activities, and functions funded by 

HUD. 

g. Describe any specialized skills, training, or background in public finance by 

assigned partner, auditor in charge, and senior staff expected to be assigned to the 

audit. 

h. List all Professional affiliations/credentials of assigned personnel as well as any 

pertinent publications. 

i. Affirm that the firm is properly licensed for public practice as a certified public 

accountant. Affirm that the firm meets the independence requirements required. 

j. Copy of State of Florida License.  
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7.2 Evaluation Factor 2 – Capacity and Technical Approach (Attachment C-2) 25 

Points  

 

a. Provide a statement of your firm’s technical approach to the audit, available 

resources and capacity to provide the requested services outlined in this solicitation. 

Describe the work plan for the audit. 

b. Provide a narrative of your firm’s understanding of the work to be performed and 

indicated time estimates for the audit. 

c. State why your firm believes itself to be best qualified to perform the engagement. 

d. Describe your firm’s ability to provide a high level of service delivery which can 

be substantiated by client and or provider references, internal service metrics, 

organizational service standards, and/or addressed in the qualifications of staff with 

regard to customer service competencies. 

e. Provide an overview of similar successful services that your firm has provided. 

Describe if any, your firm’s familiarity and years of service to governmental clients. 

f. Provide any additional remarks/comments the company wishes to make to highlight 

their proposal and qualifications.  

 

7.3    Evaluation Factor 3 – Experience with Similar Types of Organizations 

(Attachment C- 3) 25 Points  

a. Describe your firm’s experience with similar types of organizations such as housing 

authorities and/or public entities with significant HUD funding similar to BCHA. 

b. References: Please submit names, addresses, and phone numbers of current 

governmental audit clients who can be contacted by BCHA for discussion of 

services provided to that client. In addition, include the names of at least two (2) 

previous clients who no longer use the services of your firm. (10 points) 

 

7.4  Evaluation Factor 4 – Experience with performing Information Technology 

control assessment (Attachment C-4) 20 Points 

a. Describe your firm’s ability to provide and perform a control assessment of the 

Information Technology System (IT) controls. 

b. Provide an overview of similar successful IT control services that your firm has 

provided. Please substantiate by providing client and or provider references, internal 

service metrics, organizational service standards, and/or addressed in the 

qualifications of staff with regard to IT control service competencies.  

 

7.5  Evaluation Factor 5 – Proposed Cost/Fee Information (To submit in a separate 

sealed envelope) (Attachment E) 20 Points  

a. This is the expected amount your firm would be compensated for services provided 

to BCHA. Please use Attachment E to state your fees. 

b.  Please provide a fixed fee, considered to contain all costs incurred by the proposer 

in the preparation of the audit requirements as listed in the scope of work section 

above. No additional fees will be considered for travel expenses, clerical expenses, 

etc. 

c. State if any, all other anticipated services and associated cost as outlined in the 

Scope of Work.  
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Note: Cost will not be the primary factor in the selection of an audit firm. 

 

7.6        Evaluation Method and Award Process 

Each proposal will first be evaluated for responsiveness (i.e., meets the minimum of 

the published requirements).  BCHA reserves the right to reject any proposals deemed 

as not minimally responsive. 

 

7.6.1 BCHA’s Audit Committee will review proposals and make recommendation to 

the Board of Commissioners for selection based on but not limited to the 

evaluation factors set forth above. Factors not specified in the RFP will not be 

considered.  BCHA reserves the right to waive any minor irregularities or 

technicalities in the proposals received. Proposals shall be evaluated on an 

individual basis against the requirements stated in the RFP. 

 

7.6.2 After evaluations, the Audit Committee will determine the top proposals for 

award considering both the technical aspects and fee proposal. The Audit 

Committee has the discretion to determine if either a shortlisting or an 

interview of the proposers is required.  

 

All Proposers are advised that in the event of receipt of an adequate number of 

Proposals which in the opinion of the Audit Committee require no clarification 

and/or supplementary information, such Proposals may be evaluated without 

discussion. Hence, proposals should be initially submitted complete with 

favorable terms and show the Proposers most advantageous solution offered 

to BCHA. 

 

Final award will be approved by the BCHA Board of Commissioners. 

 

7.6.3   BCHA will make a determination of whether, in the opinion of BCHA, the 

Vendor is capable of undertaking and completing the RFP scope of work 

delineated within this RFP in a satisfactory manner. BCHA will award a 

contract only to a responsible Vendor that has the ability to successfully 

perform under the terms of this RFP. BCHA's determination includes an 

assessment of the Vendor's technical resources/ability to perform the scope of 

work in accordance with the RFP requirements. The responsibility 

determination also includes consideration of a Vendor's integrity, compliance 

with public policy, past performance with BCHA (if any), and eligibility to 

perform scopes of work that are funded by the Federal, State or local 

government (e.g., debarment/suspension for any Federal, State or local 

government). 

 

7.6.4    Should the individual members of the Audit Committee be made known to the 

vendor in any manner prior to submission or during the review process, the 

vendor shall not contact the committee members. Contacting a committee 

member constitutes sufficient grounds for rejecting the vendor’s proposal.   
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7.6.5  All persons having familial (including in-laws) relationships with principals 

and/or employees of a proposer entity will be excluded from participation in 

the evaluation committees.  Similarly, any persons having an ownership 

interest in and/or contract with a proposer entity will be excluded from 

participation in the evaluation committees. 

 

7.6.6   In the event of ties, determination of the top-ranked vendor will be made in 

accordance with BCHA procurement policy and HUD guidelines. 

 

7.6.7   Notification of the results of the evaluation including the name of the 

successful proposer will be posted on BCHA’s website. 

 

8. Contract Award 

 
8.1 BCHA Authorized Procurement Authority 

 

 All contracts where the base contract amount or any option exceeds $100,000 are 

required to be approved by the Board of Commissioners. In addition, all contract 

modifications in excess of ten percent (10%) of the original contract amount or 

$100,000, whichever is less, require prior approval by the Board of Commissioners. 

 

8.2  Contracting Officer (“CO”) and Contracting Officer’s Designee 

 

 Acceptance of services will be the responsibility of the Contracting Officer (“CO”), 

who also serves as BCHA’s Chief Executive Officer, or designee.  The Contracting 

Officer is responsible for final approval and acceptance of all services rendered. 

 

 While the CEO is responsible for ensuring that BCHA's procurements comply with 

the BCHA Procurement Policy, the CEO may delegate all procurement authority 

as is necessary and appropriate to conduct the business of the BCHA. 

 

8.3 Contract Document 

 
            BCHA   and   the   successful   proposer   will   execute   BCHA’s   contract.  See 

Attachment F for a sample of this document. BCHA will not execute a contract on 

the successful proposer’s forms. Contracts will only be executed on BCHA’s form, 

and by submitting a proposal the successful proposer agrees to do so (please note 

that BCHA reserves the right to amend this contract form as BCHA deems 

necessary). However, BCHA will during the RFP process (prior to the submittal 

deadline) consider any contract clauses that the proposer wishes to include therein 

and submits in writing a request for BCHA to do so; but the failure of BCHA to 

include such clauses does not give the successful proposer the right to refuse to 

execute BCHA’s contract form. 
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            Each proposer is responsible for notifying BCHA, in writing and prior to submitting 

a proposal, of any objections to a contract clause for which the proposer is not 

willing to include or abide by in the final executed contract. BCHA will consider 

and respond to such written objections. If the proposer is not willing to abide by 

BCHA’s decision regarding such objection, then the proposal shall be deemed non-

responsive. 

 

            All provisions within this solicitation document are included in the terms of the 

contract by reference. 

 

8.4  Contract Terms and Conditions 

 
            The contract that BCHA expects to award as a result of this RFP will be based 

upon the RFP, the contract terms and conditions, the Proposal submitted by the 

successful Proposer and any subsequent revisions to the Proposer's Proposal and 

the contract terms and conditions due to negotiations, written clarifications or 

changes made in accordance with the provisions of the RFP, and any other terms 

deemed necessary by BCHA, except that no objection or amendment by a Proposer 

to the RFP requirements or the contract terms and conditions shall be incorporated 

by reference into the contract unless BCHA has explicitly accepted the Proposer’s 

objection or amendment in writing. 

 

8.5  Unauthorized Sub-Contracting  
 

 The successful vendor shall not assign any right, nor delegate any duty for the 

work proposed pursuant to this solicitation document (including, but not limited 

to selling or transferring the contract) without the prior written consent of BCHA.  

Any purported assignment of interest or delegation of duty, without the prior 

written consent of BCHA shall be void and may result in the cancellation of the 

contract with BCHA, or may result in the full or partial forfeiture of funds paid to 

the successful proposer as a result of the proposed contract. 

 

8.6   Insurance Requirements 

 
      Prior to award but not as a part of the proposal submission, the successful vendor 

will be required to provide an original certificate evidencing insurance coverage 

as described in Section 5.1.4 above, naming BCHA as an additional insured, 

together with the appropriate endorsement to said policy reflecting the addition of 

BCHA as an additional insured under said policy. BCHA shall be named as the 

Certificate Holder using the following name address: 

 

Broward County Housing Authority 

4780 N. State Road 7 

Lauderdale Lakes, FL 33319 
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       There shall be a 30-day notification to BCHA in the event of cancellation or 

modification of any stipulated insurance coverage. Licensing and insurance 

requirements will be examined and approved by the BCHA Vice President of 

Human Resources and Risk Management prior to contract award. 

 

8.7   Right to Negotiate Fees 

 

              BCHA shall retain the right to negotiate the amount of fees that are paid to the 

successful vendor, meaning the fees proposed by the top-rated vendor may, at 

BCHA’s option, be the basis for the beginning of negotiations.  Such negotiations 

shall begin after BCHA has chosen the top-ranked vendor.  If such negotiations 

are not, in the opinion of BCHA, successfully concluded within five business days, 

BCHA shall retain the right to begin negotiations with the next highest ranked 

vendor. 

 

8.8   Contract Service Standards 

 
              All work performed pursuant to this solicitation must confirm and comply with all 

applicable federal, state, and local laws, statutes, and regulations. 

 

8.9   Contract Payment 

 
             In accordance with payment schedules, vendor will submit invoices to Accounts 

Payable Department, Broward County Housing Authority, 4780 N. State Road 7, 

Lauderdale Lakes, Florida, 33319 or email at payments@bchafl.org.  

 

              BCHA will make no advance payments for the goods and/or services that are 

subject of this RFP, unless otherwise noted in the contract. Invoices may be 

submitted on no more than a monthly basis. 

 

8.10   Invoicing Requirements 

 
8.10.1 Contractor invoices shall reflect the prices established for the items on 

this Contract for all orders placed by BCHA even though the Contract 

number and/or correct prices may not be referenced on each order. Only 

properly submitted invoices will be officially processed for payment. 

Invoices submitted without required information will be returned for 

entry of the missing information and will not be paid until properly 

completed. 

 

8.10.2  All invoices must be itemized showing: Proposer’s name, remit to 

address, purchase order number, service location (site name), and prices 

per the contract, itemized in order to facilitate contract auditing. 

 

8.10.3 Each invoice must detail the service and location at which performed 

accompanied by a copy of the work order signed by the Contact Person 

mailto:payments@bchafl.org
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indicating satisfactory completion of work.  A separate invoice must be 

submitted for each date and location. 

 

8.10.4 BCHA will pay the properly completed and authorized invoice within 

thirty (30) days of receipt. 

 

8.10.5 BCHA will pay invoices by check or ACH 
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PLEASE SEE ATTACHMENTS 

 

 

 

Respondents shall provide responses to Evaluation Factors 1 through 5 as 

Attachments C-1, C-2, C-3, C-4 and E 
 

List of Attachments Included in this RFP 
Attachment Description 

A Proposal Submission Form 

B Profile of Firm Form 

D Client References Form  

E Fee Information  

F BCHA’s Form of Contract  

G Form HUD 5369-A – Representations, Certification, and Other 

Statements of Bidders 

H Sworn Statement Under Section 287.133(3) (A)Florida Statutes on 

Public Entity Crimes 

I Certification Pursuant of Florida Statute 287.135 

J Form HUD-5369-B Instructions to Offerors Non-Construction 

K Form HUD-5370-C General Conditions for Non-Constructions 

Contracts 
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