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Request for Proposals 
 

Project Name: Employee Compensation and Classification 
Study  
 

RFP #: 2023050 

RFP Opening Date: July 21, 2023 
RFP Opening Time: 2:00 P.M.  

All Proposals must be received by the Purchasing Division, 1800 27th Street, Vero Beach, 
Florida 32960 prior to the date and time shown above. Late responses will be not be 
accepted or considered.  

PLEASE SUBMIT: 
 (1) ONE MARKED ORIGINAL, AND 

(7) COPIES OF YOUR PROPOSAL 
TO THE PURCHASING DIVISION AT THE ADDRESS ABOVE 

 
Refer All Questions to: 
Email: purchasing@ircgov.com 
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Scope of Services 
BACKGROUND 

The employees of Indian River County (“County”) Board of County Commissioners (BOCC) serve a population of 

approximately 167,352 residents (source: US Census Bureau Quick Facts).  The County has 913 full-time, 99 part-

time, and 29 seasonal/temporary positions, consisting of approximately 330 job classifications.  The County has 

two labor unions who represent fire employees (295) and labor and trades employees (280).   

 

PURPOSE 

The County is soliciting proposals from qualified firms (“Consultants”) to conduct a comprehensive classification 

and compensation study.  The results of the study will be used for the purpose of labor negotiations, and will be 

deemed confidential as a work product related to preparations for labor negotiations.  

 

The objectives of the compensation and classification study are to: 

1. perform an audit and analysis of position classifications and determine appropriate 

classifications and job titles; 

2. determine FLSA status of exempt or non-exempt for each classification; 

3. analyze the organizational structure to determine hierarchal structure, realign positions 

consistent with the market, and identify career ladders; 

4. provide updated job descriptions for each classification; 

5. develop a competitive pay plan (administrative, exempt, non-union, Teamsters, and IAFF) and 

placement of each classification within the pay plan that will support recruitment and retention; 

6. provide implementation options based on budgetary factors; 

7. develop compensation and pay administration strategy necessary to maintain a competitive pay 

plan; 

8. identify possible disparate wage or organizational compensation concerns and recommended 

corrective actions; 

9. provide a job analysis tool to be used when evaluating new positions to be placed in the pay and 

classification plan;  

10. provide a performance evaluation tool to assess job performance; and 

11. provide requested services and deliverables that comply with any and all federal, state and local 

laws and regulations.   

 

SCOPE OF WORK  

The scope of work will include, but is not limited to, the items listed below.  Proposals must address each item 

below in the project approach, including the methodology to be used to provide the following services: 

 

1. Meet with executive leadership to discuss the goals and objectives of the project and provide necessary 

updates throughout the project. 

 

2. Meet with Department Directors and Managers of each work group to identify any compensation and 

classification concerns and gain an understanding of the organization structure and primary functions of 

each work group and the challenges that have been experienced related to recruitment/retention and 

compensation.  Gather information from manager related to labor market competition and recruitment 

and retention concerns. 
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3. Conduct a comprehensive job audit of all positions, utilizing job questionnaires that are completed by all 

employees in each classification and reviewed by management for accuracy.   The questionnaire should 

encompass all relevant categories needed to properly evaluate the position and necessary to identify 

the appropriate compensation and salary range for the position and the organizational structure of the 

workforce.  

 

4. Review and make recommendations to existing FLSA exemption statuses (non-exempt or exempt, and if 

exempt and identify the FLSA exemption the position qualifies for), and ensure that each classification is 

in compliance with any and all applicable state and federal laws. 

 

5. Make recommendations to establish classifications that reduce the number of overall classifications, yet 

distinguish job duties and responsibilities that may be unique to a work group, but do not result in a 

separate position classification.  

 

6. Identify job families and make recommendations for career ladders within the job family for defined 

career progression. 

 

7. OPTIONAL - Following the completion of the job audit and determination of job classifications, provide 

updated job descriptions for each position classification (existing and recommended) following 

established guidelines which will typically include (price out separately as option): 

 

a. Job title—name of the position. 

b. Classification—exempt or nonexempt under the Fair Labor Standards Act (FLSA). 

c. Salary grade/level/family/range—compensation levels, groups or pay ranges into which jobs of 

the same or similar worth are placed, including minimum and maximum pay bands.  

d. Reports to—title of the position this job reports to. 

e. Date—date when the job description was written or last reviewed. 

f. Summary/objective—summary and overall objectives of the job. 

g. Essential functions—essential functions, including how an individual is to perform them and the 

frequency with which the tasks are performed; the tasks must be part of the job function and 

truly necessary or required to perform the job. 

h. Competency—knowledge, skills and abilities. 

i. Supervisory responsibilities—direct reports, if any, and the level of supervision. 

j. Work environment—the work environment; temperature, noise level, inside or outside, or other 

factors that will affect the person's working conditions while performing the job. 

k. Physical demands—the physical demands of the job, including bending, sitting, lifting and 

driving. 

l. Position type and expected hours of work—full time or part time, typical work hours and shifts, 

days of week, and whether overtime is expected. 

m. Travel—percentage of travel time expected for the position, where the travel occurs, such as 

locally or in specific countries or states, and whether the travel is overnight. 

n. Required education and experience—education and experience based on requirements that are 

job-related and consistent with business necessity. 
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o. Preferred education and experience—preferred education and experience based on 

requirements that are job-related and consistent with business necessity. 

p. Additional eligibility qualifications—additional requirements such as certifications, industry-

specific experience and the experience working with certain equipment. 

q. Equal employment opportunity statement—clause(s) that outlines federal contractor 

requirements and practices and/or equal employer opportunity statement. 

r. Other duties—disclaimer 

 

8. Identify labor market peer group for all classifications of both private/public sector employers that the 

County competes with for labor talent and review with executive leadership for concurrence.  Conduct 

salary study that includes the identified peer group. 

 

9. Using survey results, develop a pay and classification plan with recommended salary ranges for all 

recommended classifications that: 

 

a. is competitive in the marketplace; 

b. identifies appropriate salary range for each existing or proposed classification within the pay 

and classification plan that maintains internal relationships and equity; includes career ladders; 

and identifies any concerns within the internal hierarchal system and proposes methods to 

correct those concerns. 

 

10. Analyze the compensation structure of County employees and determine if there are any disparate 

wage concerns or compression issues to be addressed and make recommendations. 

 

11. Provide recommendations for implementation of the pay and classification plan over a 1 year, 2 year, 

and 3-year period and provide an estimate of the fiscal impact of the recommended implementation.  

The fiscal impact should include the total financial impact to implement to include FICA and benefits. 

 

12. Evaluate the County’s compensation strategies and make recommendations for a strategy that will 

maintain a compensation plan that is competitive and will support attracting and retaining qualified of 

employees. 

 

13. Evaluate pay administration policies/practices concerning increases and reductions in pay for personnel 

actions such as promotions, demotions, reclassifications, and transfers; identify potential concerns and 

make recommendation to ensure the pay administration practices align with the goal of recruiting and 

retaining well qualified individuals.  Identify and recommend policy changes that will support 

recruitment and retention of qualified staff. 

 

14. OPTIONAL - Provide the County with a job analysis tool to be used by the County when evaluating new 

positions for placement in the compensation and classification plan.  Train Human Resource staff on 

how to properly evaluate and classify new positions using the job analysis tool (price out separately as 

option). 
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15. OPTIONAL - Provide a performance evaluation tool to be used by the County in evaluating job 

performance based on the duties and responsibilities of a position and is aligned with the County’s 

adopted mission, vision and core values (price out separately as option). 

 

16. The resulting project deliverables must not have any copyright restrictions and must meet all legal 

requirements, be nondiscriminatory, and provide for compliance with all federal, state, and local laws.   

 

17.  Additional services or options that may be recommended in support of improving recruitment and 

retention may be proposed, with fee provided as Optional Item of Work on pricing form.  
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Submittal Instructions 
 
Proposers shall submit the following: 
 
Information to Be Submitted: Submit one marked printed original, and seven printed copies. For an additional 2 
points, you may also (not instead of, but in addition to, printed copies) email an electronic copy as a single pdf 
(less than 15 MB) to purchasing@ircgov.com prior to the opening date and time. Printed submittals are 
required. Electronic are not required. Submittals must include and are requested to be organized as follows: 
 

a. Firm Information form, including five professional references of similar projects in size and scope within 
the last six (6) years, identifying the date the project began, the date the project was completed, and the 
services provided and fee charged for the project.  

b. Firm and staff qualifications to perform this work. Individual who will be assigned as the project manager, 
the number of staff to be assigned to the project, availability of staff assigned to work on the project, and 
the qualifications and experience of each team member who will be working on the project 

c. Explanation of the methodology that will be used to conduct the project and include any samples of 
questionnaires and forms to be used, and sample reports to be provided to the County under this project. 
Disclose required support, data, and actions needed from County staff to ensure a successful project. 
Address ongoing support that will be provided to the County in relating to implementation following the 
conclusion of the project. 

d. Project time line to include key activities and deliverables. 
e. Proposal Pricing Form (submitted in a separate, sealed envelope) 
f. Sworn statement on Disclosure of Relationships as per Section 105.08 of the Indian River County Code. 
g. Certification Regarding Prohibition Against Contracting with Scrutinized Companies 
h. Certification regarding lobbying 
i. Certification regarding debarment 
j. County’s Sample agreement with requested changes indicated 

 
Proposals should not be marked “confidential”, “trade secret” or the like. Any information submitted that is 
exempt from disclosure, in accordance with Florida Statute, MUST be submitted in a separately sealed envelope, 
and include the reference in statute that authorizes the County to withhold that specific information from public 
record requests. The County reserves the right to not consider Proposals containing excessive exempt material, 
at the County’s sole interpretation. This includes submittals summarily marked as exempt, confidential, or the 
like. 
 
Method of Selection: The County shall convene a Selection Committee of which the responsibility shall be as 
follows:  

a. Independently review and evaluate each Submittal 
1. Each Committee member shall evaluate each firm by assigning a number of points for each 

criterion, as established in the solicitation, and then totaling the number of points for all criteria.  
2. Each Committee member shall then rank the firms on the basis of the total number of points 

received for all criteria, with the firm receiving the most points being ranked # 1.  
b. As a "Committee of the whole", develop a combined ranking order of all Submittals meeting minimum 

qualifications. The ranking of firms shall be done in the following manner: 
1. The rankings received by each firm from all Committee members shall be totaled and divided by 

the number of Committee members, to produce an average ranking. 

mailto:purchasing@ircgov.com


RFP 2023050 Employee Compensation and Classification Study 
 

Page 7 of 30 
 

2. The firm receiving the lowest average ranking (i.e. closest to # 1) shall be ranked the # 1 firm, and 
the process repeated until all firms have been ranked according to their average ranking.   

3. In the event of a tie, the ranking of tied firms shall be determined by a comparison of the total 
number of points received by each firm from all Committee members.  The firm with the highest 
number of points will be awarded the higher ranking position. 

4. The Committee may discuss the rankings and their reasons behind them, and each member may 
modify their ranking of firms accordingly until the Committee is satisfied with the rankings.  

5. After interviews (if interviews are held in an RFP process), and based upon information learned 
during the interviews, each Committee member will rank the firms in order of preference and a 
consolidated final Committee ranking established.  

c. The County may, solely at its own option, seek additional Submittals with this or a similar Submittal in 
the event the County, solely at its own option, determines that the quantity and/or quality of Submittals 
received is insufficient to meet the County's needs and/or that award of a contract arising from this RFP 
would not be in the public interest. 

d. The Committee shall forward its recommendations in accordance with the ranking to the Indian River 
County Board of County Commissioners, which shall, at its sole option, authorize negotiations of a 
contract pursuant to the requirements of Florida law. 

e. The Indian River County Board of County Commissioners possesses sole authority to award a contract 
for the services sought herein. 

 
Criteria for Award: 

EVALUATION CRITERIA EVALUATION POINTS MAXIMUM 

1. Firm and Staff Qualifications and Previous Experience (Tabs A 
and B) 

30 

2. Methodology, sample work products provided, County staff 
participation (Tab C) 

30 

3. Project Timeline (Tab D) 20 

4. Price Proposal (Tab E) 20 

TOTAL  100 

 

Price is included as one of the evaluation criteria; the lowest priced proposal will receive the maximum 
weighted score for the price criteria. The other proposals will receive a percentage of the weighted score 
based on the percentage differential between the lowest proposal and the other proposals in accordance 
with the following example: 

Vendor Price Proposal Percentage By Weight Equals Weighted Score** 

A $20,000 100 X 20 = 20 

B $25,000 80* X 20 = 16 

C $28,000 71* X 20 = 14 

*Vendor B’s percentage is $20,000/$25,000 = 80%; **Vendor C’s percentage is $20,000/$28,000 = 71% 
** Weighted Score shall be rounded to nearest whole number 
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Anticipated Timeline 

Event Date 

Advertise for Proposals Friday, June 16, 2023 

Deadline for Questions 5 p.m. July 11, 2023 

Proposals Due before 2:00 p.m. on  July 21, 2023 

Initial Selection Committee Meeting  Week of August 7th, 2023 

Interviews (if held) Week of August 28, 2023 

Recommendation of Award presented to BCC September 12, 2023 

Contract term commences October 1, 2023 
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General Instructions 
Cone of Silence.  Potential respondents and their agents must not communicate in any way with the Board of 
Commissioners, County Administrator or any County staff other than Purchasing personnel in reference or 
relation to this solicitation. This restriction is effective from the time of solicitation advertisement until the 
Board of County Commissioners meets to authorize award. Such communication may result in disqualification. 
 
Sealed Submittals and Envelope Markings: All responses shall be submitted in a sealed envelope or box. The 
outside of the envelope shall be clearly marked with the Consultant’s Name and Return Address, Proposal #, 
Title, Date of opening, and Time of Opening. 
 
Opening Location: Responses must be received by the Purchasing Division at 1800 27th Street, Vero Beach, FL 
32960, on or before the closing hour and date listed in the Request for Proposals. Proposals submitted after the 
stated time and date will not be accepted or considered. 
 
Submission: Submit one marked original and seven copies of your proposal.   
 
Public Record Exemption: Correspondence, materials, and documents received pursuant to this solicitation 
become public records subject to the provisions of Chapter 119, Florida Statutes. Should the proposer assert any 
exemptions to the requirements of Chapter 119, Florida Statutes, and related statutes, the burden of 
establishing such exemption, by the way of injunctive or other relief as provided by law, shall be upon the 
Proposer. To the extent records are redacted as requested by the Proposer in response to a public records 
request submitted to the County, Proposer shall indemnify and defend the County in any related litigation.  
 
Taxes: Indian River County is exempt from any taxes imposed by State and / or Federal Government. Exemption 
Certificates, if required, are to be furnished by the successful Consultant and will be filled out by the County. 
 
Indemnification: The Consultant shall defend, indemnify and hold harmless the County and its commissioners, 
officers, employees and agents, from liabilities, damages, losses, and costs, including, but not limited to, 
reasonable attorney’s fees, to the extent caused by the negligence, recklessness, or intentionally wrongful 
conduct of the design professional and other persons employed or utilized by the design professional in the 
performance of the contract.  
 
Public Access:  The Consultant shall comply with Florida’s Public Records Law in accordance with the provisions 
of Chapter 119, Florida Statutes.  Specifically, the Consultant shall keep and maintain public records that 
ordinarily and necessarily would be required by the County in order to perform the service.  The Consultant shall 
provide the public with access to public records on the same terms and conditions that the County would 
provide the records at a cost that does not exceed the costs provided in Chapter 119 or as otherwise provided 
by law.   The Consultant shall ensure that public records that are exempt or confidential and exempt from public 
records disclosure requirements are not disclosed except as authorized by law.   The Consultant shall meet all 
requirements for retaining public records and transfer, at no cost, to the County, all public records in possession 
of the Consultant upon termination of the contract and destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements.  All records stored electronically must be 
provided to the County in a format that is compatible with the information technology systems of the County. 
 
Public Entity Crimes: Pursuant to Florida Statutes Section 287.133(2)(a), all Consultants are hereby notified that 
a person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity 
crime may not submit a bid, proposal, or reply on a contract to provide any goods or services to a public entity 
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(defined as the State of Florida, any of its departments or agencies, or any political subdivision); may not submit 
a bid, proposal, or reply on a contract with a public entity for the construction or repair of a public building or 
public work; may not submit bids, proposals, or replies on leases of real property to a public entity; may not be 
awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract with any 
public entity; and may not transact business with any public entity in excess of the threshold amount provided in 
Florida Statutes Section 287.017 for CATEGORY TWO [currently $35,000] for a period of 36 months from the 
date of being placed on the convicted vendor list.  A "public entity crime" means a violation of any state or 
federal law by a person with respect to and directly related to the transaction of business with any public entity 
or with an agency or political subdivision of any other state or with the United States, including, but not limited 
to, any bid, proposal, reply, or contract for goods or services, any lease for real property, or any contract for the 
construction or repair of a public building or public work, involving antitrust, fraud, theft, bribery, collusion, 
racketeering, conspiracy, or material misrepresentation. 
 
Suspension and Debarment: Indian River County will not make award to parties listed on the government-wide 
exclusions in the System for Award Management (SAM). The Consultant agrees to comply with the requirements 
of 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period 
of any contract that may arise from this offer. The Consultant further agrees to include a provision requiring 
such compliance in its lower tier covered transactions. 
 
Scrutinized Companies Lists: The Consultant certifies that it and those related entities of respondent as defined 
by Florida law are not on the Scrutinized Companies that Boycott Israel List, created pursuant to s. 215.4725 of 
the Florida Statutes, and are not engaged in a boycott of Israel. In addition, if this agreement is for goods or 
services of one million dollars or more, Contractor certifies that it and those related entities of respondent as 
defined by Florida law are not on the Scrutinized Companies with Activities in Sudan List or the Scrutinized 
Companies with Activities in the Iran Petroleum Energy Sector List, created pursuant to Section 215.473 of the 
Florida Statutes and are not engaged in business operations in Cuba or Syria. The County may terminate this 
Contract if Company is found to have submitted a false certification as provided under section 287.135(5), 
Florida Statutes, been placed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized 
Companies with Activities in the Iran Petroleum Energy Sector List, or been engaged in business operations in 
Cuba or Syria, as defined by section 287.135, Florida Statutes. County may terminate this Contract if Company, 
including all wholly owned subsidiaries, majority-owned subsidiaries, and parent companies, that exist for the 
purpose of making profit, is found to have been placed on the Scrutinized Companies that Boycott Israel List or 
is engaged in a boycott of Israel as set forth in section 215.4725, Florida Statutes. 
 
Accordingly, firms responding to this solicitation shall return with their response an executed copy of the 
attached “Certification Regarding Prohibition Against Contracting With Scrutinized Companies.” Failure to return 
this executed form with submitted bid/proposal/statement of qualifications will result in the response being 
deemed non-responsive and eliminated from consideration. 
 
Non-Discrimination: Indian River County will not knowingly do business with vendors or contractors who 
discriminate on the basis of race, color or national origin, sex, sexual orientation, gender identity, age and/or 
disability. Through the course of providing services to the County, Contractors shall affirmatively comply with all 
applicable provisions of Title VI of the Civil Rights Act of 1964, the Civil Rights Restoration Act of 1987 and the 
Florida Civil Rights Act of 1992, as well as all other applicable regulations, guidelines and standards. Any person 
who believes their rights have been violated should report such discrimination to the County’s Title 
VI/Nondiscrimination Coordinator through the office of the County Attorney. 
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E-Verify:  Consultant must be registered with and use, at their sole expense, the Department of Homeland 
Security’s E-Verify system (www.e-verify.gov) to confirm the employment eligibility of all newly hired 
employees, as required by Section 448.095, F.S. Owner, contractor, and subcontractors may not enter into a 
contract unless each party to the contract registers with and uses the E-Verify system.  Consultant is responsible 
for obtaining proof of E-Verify registration for all subcontractors/subconsultants. This requirement applies to 
any provider of services or goods.  
 
Local Preference: Indian River County has no local ordinance or preferences, as set forth in section 255.0991(2), 
Florida Statutes, in place, therefore no preference prohibited by that section will be considered in the 
acceptance, review or award of this solicitation. 
 
Regulations: It shall be the responsibility of the Consultant to assure compliance with any OSHA, EPA and / or 
other Federal or State of Florida rules, regulations, or other requirements, as each may apply. 
 
Interpretations: No oral interpretations will be made to any Consultant as to the meaning of the RFP 
documents. Every request for such an interpretation shall be made in writing, addressed and forwarded to 
Indian River County (purchasing@ircgov.com) ten (10) or more days before the date fixed for opening of the 
RFP. The County shall not be responsible for oral interpretations given by any County employee. Every 
interpretation made to Consultants will be in the form of an Addendum, which if issued, will be sent promptly as 
is practical to all persons to whom RFP documents have been issued. All such Addenda shall become part of the 
RFP documents. Further, it shall be the responsibility of each Consultant, prior to submitting their Proposal, to 
contact Indian River County’s Purchasing Division at (772) 226-1416 to determine if addenda were issued and to 
make such addenda a part of their Proposal. 
 
Applicable Law and Venue:  Contract(s) resulting from this RFP and all rights and duties of the parties hereto 
shall be governed by the laws of the State of Florida, including but not limited to the provisions of the Florida 
Uniform Commercial Code Chapters 671-679 F.S., for any terms and conditions not specifically stated in this 
solicitation and resulting agreement.  Venue for any lawsuit brought by either party against the other party or 
otherwise arising out of this Contract shall be in Indian River County, Florida, or, in the event of a federal 
jurisdiction, in the United States District Court for the Southern District of Florida. 
 
Conflict of Interest: Any entity submitting a bid, proposal, qualifications or entering into a contract with the 
County shall disclose any relationship that may exist between the contracting entity and a County Commissioner 
or a County Employee. The relationship with a County Commissioner or a County Employee that must be 
disclosed is as follows: father, mother, son, daughter, brother, sister, uncle, aunt, first cousin, nephew, niece, 
husband, wife, father-in-law, mother-in-law, daughter-in-law, son-in-law, brother-in-law, sister-in-law, 
stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half brother, half sister, grandparent, or 
grandchild. The term “affiliate” includes those officers, directors, executives, partners, shareholders, employees, 
members, and agents who are active in the management of the entity. The disclosure of relationships shall be a 
sworn statement made on a County approved form. Failure to submit the form will be cause for rejection of the 
bid or proposal. 
 
Prohibition Against Contingent Fees: If a contract is entered resulting from this request for qualifications, it shall 
include a prohibition against contingent fees statement, as required by FS 255.087. 
 
Right to Protest: Any actual or prospective responding Consultant who is aggrieved in connection with a 
competitive selection process may protest to the Purchasing Manager. The protest shall be submitted to the 
Purchasing Manager in writing within five (5) calendar days after the bidder or proposer knows or should have 

http://www.e-verify.gov/
mailto:purchasing@ircgov.com
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known of the facts giving rise to the protest.  If the protest is not resolved by mutual agreement, the Purchasing 
Manager shall promptly issue a decision in writing, after consulting the Department and the Office of the County 
Attorney. 
 
Committee Meetings: Notice of committee meetings will be posted to the RFP’s listing on Demandstar.com and 
Vendor Registry, both available through the County’s web site 
(www.ircgov.com/departments/budget/purchasing). Any portion of a meeting pursuant to a competitive 
solicitation, at which negotiation strategies are discussed, a vendor makes an oral presentation, or answers 
questions as part of a competitive solicitation is exempt from the Public Meeting requirements in Chapter 
286.011 (per Chapter 286.0113(1)(b)1). 
 
Awards: The County reserves the right to cancel the solicitation, reject any and all Proposals or waive any 
irregularity or technicality in submittals received. The County reserves the right to not make any award(s) under 
this solicitation. 
 
Termination by the County: The County reserves the right to terminate a contract by giving thirty (30) days 
notice, in writing, of the intention to terminate, if at any time the Consultant fails to abide by or fulfill any of the 
terms and conditions of the contract. The County also reserves the right to terminate this contract for 
convenience of the County and / or with or without cause. 
 
Compliance with Laws and Regulations: Consultant agrees that they will comply with all Federal, State, and 
Local Laws and Regulations applicable to the production, sale, and delivery of the goods or the furnishing of any 
labor or services called for by this solicitation and resulting agreement, and any provisions required thereby to 
be included herein shall be deemed to be incorporated herein by reference. Noncompliance may be considered 
grounds for termination of contracts. 
 
Insurance: 
The Consultant shall provide, prior to execution of the contract, the insurance required under this section for 
approval by the County.  Firm’s insurance shall be primary.  The County shall be named as an additional insured 
for both General Liability and Automobile Liability.  The awarded firm shall maintain the following limits of 
insurance during the term duration of this agreement.   
 

General Liability  
 Each Occurrence   $500,000 
 Fire Damage-any one fire $50,000 
 Medical Expenses-any one person $5,000 
 Personal and Advertising Injury   $500,000 
 General Aggregate $500,000 

Combined Single Limit $500,000 
 
Automobile Liability – Combined Single Limit $500,000 
 
Worker's Compensation as required by the State of Florida 

 Each accident $100,000 
 Each Disease – Each employee $100,000 
 Each disease – policy limit $500,000 
 

Professional Liability Insurance 
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 $1,000,000 per occurrence 
 $2,000,000 aggregate combined single limit 
 $5,000 maximum deductible per claim  
 
The policy shall cover the firm, all employees, and/or volunteers, and all independent 
contractors, subcontractors and professional contractual persons hired or retained by 
contractor. 
 

All above insurance policies shall be placed with insurers with a Best's rating of no less than A-VII. The insurer 
chosen shall also be licensed to do business in Florida.  The insurance policies procured shall be "Claims Made" 
policies or as generally available on the open insurance market.  
 
The Insurance Carriers shall supply Certificates of Insurance evidencing such coverage to the Indian River County 
Risk Management Department prior to the execution of this Agreement. 
 
The insurance companies selected shall send written verification to the Indian River County Risk           
Management Department that they will provide 30 days written notice to the Indian River County Department 
of Risk Management of its intent to cancel or terminate. 

 
Indian River County reserves the right to accept or reject any or all proposals in whole or in part and waive any 
and all any technicalities or irregularities. 
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FIRM INFORMATION 
 
Communications concerning this proposal shall be addressed to: 
 

Company Name  

Tax ID Number  W-9  Attached □ 

Contact Name  Phone  

Title  Email  

Address  

  

 

 
The following addenda are hereby acknowledged: 
 

Addendum Number  Date 
   

   

   

   

 

1. How many years has your organization been providing these services? ________  
 
2.  List government agencies and private firm(s) with whom you have completed similar work: 
Agency/Firm Name:             
Address:             
Contact Name:      Title: _______________________________ 
E-Mail:        Phone: _____________________________ 
Services Provided:            
               
Dates of Service:       Total Fee:      
 
Agency/Firm Name:             
Address:             
Contact Name:      Title: _______________________________ 
E-Mail:        Phone: _____________________________ 
Services Provided:            
               
Dates of Service:      Total Fee:      
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Agency/Firm Name:             
Address:             
Contact Name:      Title: _______________________________ 
E-Mail:        Phone: _____________________________ 
Services Provided:            
               
Dates of Service:       Total Fee:      
 
Agency/Firm Name:             
Address:             
Contact Name:      Title: _______________________________ 
E-Mail:        Phone: _____________________________ 
Services Provided:            
               
Dates of Service:       Total Fee:      
 
Agency/Firm Name:             
Address:             
Contact Name:      Title: _______________________________ 
E-Mail:        Phone: _____________________________ 
Services Provided:            
               
Dates of Service:       Total Fee:      
 
3.  Date Registered with e-Verify.gov:     Certificate #      
 
4. List all ligation cases during the past three (3) years in which the Contractor has been a named party. 

Use additional sheets, as necessary. 

Year filed Case number Venue  Description 
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PROPOSAL PRICING – RFP 2023050 for Employee Compensation and 
Classification Study 

Submit in a separate, sealed envelope 
 
The lump sum fee proposal below includes all costs associated with performing the entire Scope of Work 
(excluding items identified in the RFP as “OPTIONAL”), and the overall performance of the contract, 
including all travel and out of pocket expenses associated with such performance 

Total lump sum fee proposal $ 

 
If additional work not currently anticipated by the County may be recommended, please specify and quantify 
these additional items: 

OPTIONAL Items of Work Not to Exceed total Cost 

Development of Job Analysis tool for evaluation of new 
classifications 

$ 

Development of performance evaluation tool $ 

Development of updated job descriptions for each position 
classification 

$ 

 $ 

 
 

$ 

 
 

$ 

 
The undersigned hereby certifies that they have read and understand the contents of this solicitation 
and agree to furnish at the prices shown above all of the services specified in the RFP document, subject 
to all instructions, conditions, specifications and attachments hereto. Failure to have read all the 
provisions of this solicitation shall not be cause to alter any resulting contract or request additional 
compensation. 
 
                
Name of Firm      Address 
 
                
Authorized Signature     City, State, Zip Code 
 
        ( )  -      
Title        Phone 
 
               
Date Signed      E-mail 
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SWORN STATEMENT UNDER SECTION 105.08, INDIAN RIVER COUNTY CODE, ON DISCLOSURE OF 
RELATIONSHIPS 

 
THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICER AUTHORIZED TO 
ADMINISTER OATHS. 
 

1. This sworn statement MUST be submitted with Bid, Proposal or Contract No.  2023050  

for   Employee Compensation and Classification Study      

2. This sworn statement is submitted by:         
              

(Name of entity submitting Statement) 

whose business address is: 

              

and its Federal Employer Identification Number (FEIN) is        

3. My name is              
(Please print name of individual signing) 

and my relationship to the entity named above is         

4. I understand that an “affiliate” as defined in Section 105.08, Indian River County Code, means: 

The term “affiliate” includes those officers, directors, executives, partners, shareholders, 
employees, members, and agents who are active in the management of the entity. 

 
5. I understand that the relationship with a County Commissioner or County employee that must 

be disclosed as follows: 
 

Father, mother, son, daughter, brother, sister, uncle, aunt, first cousin, nephew, niece, husband, 
wife, father-in-law, mother-in-law, daughter-in-law, son-in-law, brother-in-law, sister-in-law, 
stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half brother, half sister, 
grandparent, or grandchild. 

 
6. Based on information and belief, the statement, which I have marked below, is true in relation        

to the entity submitting this sworn statement. [Please indicate which statement applies.] 
 
  Neither the entity submitting this sworn statement, nor any officers, directors, executives, 

partners, shareholders, employees, members, or agents who are active in management of the 



RFP 2023050 Employee Compensation and Classification Study 
 

Page 18 of 30 
 

entity, have any relationships as defined in section 105.08, Indian River County Code, with any 
County Commissioner or County employee. 

 
  The entity submitting this sworn statement, or one or more of the officers, directors, executives, 

partners, shareholders, employees, members, or agents, who are active in management of the 
entity have the following relationships with a County Commissioner or County employee: 

 
Name of Affiliate   Name of County Commissioner   Relationship 
 or entity     or employee 
 
               

               

                

 
                
            (Signature) 
 
                
            (Date) 
 
STATE OF       
 
COUNTY OF       
 

Sworn to (or affirmed) and subscribed before me by means of ☐ physical presence or ☐ online 
notarization, this             day of     20        , by         (name of 
person making statement). 
        
             

      (Signature of Notary Public - State of Florida)                                                  
     (Print, Type, or Stamp Commissioned Name of Notary Public)  
 

 

 

☐ who is personally known to me or ☐ who has produced 
______________________________ as identification. 
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CERTIFICATION REGARDING PROHIBITION AGAINST CONTRACTING WITH 
SCRUTINIZED COMPANIES 

(This form MUST be submitted with your response) 
 

I hereby certify that neither the undersigned entity, nor any of its wholly owned subsidiaries, majority-owned 
subsidiaries, parent companies, or affiliates of such entities or business associations, that exists for the purpose 
of making profit have been placed on the Scrutinized Companies that Boycott Israel List created pursuant to s. 
215.4725 of the Florida Statutes, or are engaged in a boycott of Israel. 
 
In addition, if this solicitation is for a contract for goods or services of one million dollars or more, I hereby 
certify that neither the undersigned entity, nor any of its wholly owned subsidiaries, majority-owned 
subsidiaries, parent companies, or affiliates of such entities or business associations, that exists for the purpose 
of making profit are on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List, created pursuant to s. 215.473 of the Florida Statutes, or 
are engaged in business operations in Cuba or Syria as defined in said statute. 
 
I understand and agree that the County may immediately terminate any contract resulting from this solicitation 
upon written notice if the undersigned entity (or any of those related entities of respondent as defined above by 
Florida law) are found to have submitted a false certification or any of the following occur with respect to the 
company or a related entity: (i) it has been placed on the Scrutinized Companies that Boycott Israel List, or is 
engaged in a boycott of Israel, or (ii) for any contract for goods or services of one million dollars or more, it has 
been placed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with 
Activities in the Iran Petroleum Energy Sector List, or it is found to have been engaged in business operations in 
Cuba or Syria. 
 
Name of Respondent:____________________________________ 
 
By:__________________________________________________ 
(Authorized Signature) 
 
Title:_________________________________________________ 
 
Date:________________________________________________ 
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CERTIFICATION REGARDING LOBBYING 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 

 
The undersigned Firm certifies, to the best of his or her knowledge, that:   
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of 
any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement.   
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, 
loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure 
Form to Report Lobbying,” in accordance with its instructions.   
3. The undersigned shall require that the language of this certification be included in the award documents for 
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly.  
 
This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more 
than $100,000 for each such failure.   
 
The Contractor,      , certifies or affirms the truthfulness and accuracy of 
each statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees that 
the provisions of 31 U.S.C. § 3801 et seq., apply to this certification and disclosure, if any.   
 
       
Signature of Contractor’s Authorized Official   
 
         
Name and Title of Contractor’s Authorized Official   
 
 
    
Date 

 
 



RFP 2023050 Employee Compensation and Classification Study 
 

Page 21 of 30 
 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION 
INELIGIBILITY AND VOLUNTARY EXCLUSION  

 
(1) The CONSULTANT certifies, by submission of this proposal, that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in 
this transaction by any Federal department or agency. 
 
(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, 
such prospective participant shall attach an explanation to this proposal. 
 
 

 
       
Signature of Proposer’s Authorized Official   
 
         
Name and Title of Proposer’s Authorized Official   
 
 
    
Date 
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Sample Consulting Agreement 
 

THIS AGREEMENT, entered into this     day of    , 2023, by and between INDIAN RIVER COUNTY, a 
political subdivision of the State of Florida, hereinafter referred to as the “COUNTY”, and         
hereinafter referred to as the “CONSULTANT”. 
 

BACKGROUND RECITALS: 
 
The COUNTY selected CONSULTANT to provide Employee Compensation and Classification Study services 
(“Services”), based on a proposal submitted in response to Request for Proposals 2023050. 
 
 That the COUNTY and the CONSULTANT, in consideration of their mutual covenants, herein agree with respect 
to the performance of professional consulting services by the CONSULTANT, and the payment for those services by 
the COUNTY, as set forth in this Agreement.  
 
 The CONSULTANT shall provide the COUNTY with consulting services and such other related services as defined 
in the scope of work, provided as Exhibit 1.   
 
NOW THEREFORE, in accordance with the mutual covenants herein contained and other good and valuable 
consideration, the receipt and sufficiency of which are hereby acknowledged, the parties agree as follows: 
 
1. COUNTY OBLIGATIONS 
 
The COUNTY will provide the CONSULTANT with a copy of any preliminary data or reports available as required in 
connection with the work to be performed under this Agreement, together with all available documents in the 
possession of the COUNTY pertinent to the Services. The CONSULTANT shall satisfy itself as to accuracy of any data 
provided. The CONSULTANT is responsible for bringing to the COUNTY's attention, for the County's resolution, 
material inconsistencies or errors in such data that come to the CONSULTANT'S attention. 
 
The COUNTY will cooperate fully with the CONSULTANT in order that all phases of the work may be properly 
scheduled and coordinated. 
 
2. RESPONSIBILITIES OF THE CONSULTANT 
 
The CONSULTANT agrees to perform all necessary Services in connection with the work set forth in Exhibit 1.  
 
The CONSULTANT agrees to complete the work within the time frame specified. 
 
The CONSULTANT will maintain an adequate staff of qualified personnel. 
 
The CONSULTANT will comply with all present and future federal, state, and local laws, rules, regulations, policies, 
codes, and guidelines applicable to the Services performed under this Agreement. 
 
The CONSULTANT shall during the entire term of this Agreement, procure and keep in full force, effect, and good 
standing any and all necessary licenses, registrations, certificates, and any and all other authorizations as are 
required by local, state, or federal law, in order for the CONSULTANT to render its Services as described in this 
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Agreement. The CONSULTANT shall also require all sub-consultants to comply by contract with the provisions of this 
section. 
 
The CONSULTANT will cooperate fully with the COUNTY in order that all phases of the work may be properly 
scheduled and coordinated. 
 
The CONSULTANT will cooperate and coordinate with other COUNTY CONSULTANTS, as directed by the COUNTY. 
 
The CONSULTANT shall report the status of the Services under this Agreement to the County Project Manager upon 
request, and hold all drawings, calculations and related work open to the inspection of the County Project Manager 
or his authorized agent at any time, upon reasonable request. 
 
All documents, reports, maps, contract documents, and other data developed by the CONSULTANT for the purpose 
of this Agreement, are, and shall remain, the property of the COUNTY. The foregoing items will be created, 
maintained, updated, and provided in the format specified by the COUNTY. When all work contemplated under this 
Agreement is complete, and upon final payment, all of the above data shall be delivered to the County Project 
Manager. 
 
The CONSULTANT shall not assign or transfer any work under this Agreement without the prior written consent of 
the COUNTY.  
 
CONSULTANT is registered with and will use the Department of Homeland Security’s E-Verify system (www.e-
verify.gov) to confirm the employment eligibility of all newly hired employees for the duration of this agreement, as 
required by Section 448.095, F.S. CONSULTANT is also responsible for obtaining proof of E-Verify registration and 
utilization for all subconsultants. 
 
3. TERM; DURATION OF AGREEMENT 
 
This Agreement shall remain in full force and effect for a period of one year, after the date of execution thereof, or 
upon completion of all project phases as defined by the COUNTY, whichever occurs earlier, unless otherwise 
terminated by mutual consent of the parties hereto, or terminated pursuant to Section 8 "Termination".  
 
4. COMPENSATION 
 
The COUNTY shall pay to the CONSULTANT a mutually agreed upon maximum amount not-to-exceed professional 
fee for each completed task, on a deliverable basis, all as set forth in Exhibit 1. Duly certified invoices shall be 
submitted to the County Project Manager, in detail sufficient for proper prepayment and post payment audit. Upon 
submittal of a proper invoice the County Project Manager will determine if the tasks or portions thereof have been 
satisfactorily completed. Upon a determination of satisfactory completion, the County Project Manager will 
authorize payment to be made. All payments for services shall be made to the CONSULTANT by the COUNTY in 
accordance with the Florida Prompt Payment Act, as may be amended from time to time (Section 218.70, Florida 
Statutes, et seq.).   
 
No additional payment will be due to the CONSULTANT for administrative copies, printing, per diem, meals and 
lodgings, taxi fares and miscellaneous travel-connected expenses for CONSULTANT's personnel.  
 
The COUNTY may at any time notify the CONSULTANT of requested changes to the Services, and thereupon the 
COUNTY and the CONSULTANT shall execute a mutually agreeable amendment to this agreement. Should this 
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amendment result in the reduction in services, the CONSULTANT shall be paid for the Services already performed 
and also for the Services remaining to be done and not reduced or eliminated, upon submission of invoices as set 
forth in this Agreement. 
 
The COUNTY may, at any time and for any reason, direct the CONSULTANT to suspend Services, in whole or in part 
under this Agreement. Such direction shall be in writing, and shall specify the period during which Services shall be 
stopped. The CONSULTANT shall resume its Services upon the date specified, or upon such other date as the COUNTY 
may thereafter specify in writing. Where the COUNTY has suspended the Services under this Agreement for a period 
in excess of six (6) months, the compensation of CONSULTANT for such suspended Services may be subject to 
modification. The period during which the Services are stopped by the COUNTY shall be added to the time of 
performance of this Agreement. 
 
5. ADDITIONAL WORK 
 
If services in addition to the Services provided hereunder are required or desired by the County in connection with 
the Project, the COUNTY may, at the sole option of the COUNTY: separately obtain same outside of this Agreement; 
or request the CONSULTANT to provide, either directly by the CONSULTANT or by a sub consultant, such additional 
services by a written amendment to this Agreement. 
 
6. OWNERSHIP AND REUSE OF DOCUMENTS 
 
Ownership and Copyright:  Ownership and copyright of all reports, tracings, plans, electronic files, specifications, 
field books, survey information, maps, contract documents, and other data first developed by the CONSULTANT 
pursuant to this Agreement, shall be vested in the COUNTY.  Said materials shall be made available to the COUNTY 
by the CONSULTANT at any time during normal business hours upon reasonable request of the COUNTY.  On or 
before the tenth day after all work contemplated under this Agreement or individual Work Order is complete, all of 
the above materials shall be delivered to the County Project Manager. 
 
Reuse of Documents:  All documents, including but not limited to reports, drawings and specifications, prepared or 
performed by the CONSULTANT pursuant to this Agreement, are related exclusively to the services described herein.  
They are not intended or represented to be suitable for reuse by the COUNTY or others on extensions of this project 
or on any other project.  The COUNTY’s reuse of any document or drawing shall be at the COUNTY’s own risk.  The 
COUNTY shall not hold the CONSULTANT liable for any misuse by others. 
 
7. INSURANCE AND INDEMNIFICATION 
 
During the performance of the work covered by this Agreement, the CONSULTANT shall provide the COUNTY with 
evidence that the CONSULTANT has obtained and maintains the insurance listed in the Agreement. 
 
CONSULTANT shall maintain for the duration of the Agreement, insurance against claims for injuries to persons or 
damages to property which may arise from or in connection with the performance of the work hereunder by the 
CONSULTANT, its agents, representatives, or employees.  The cost of such insurance shall be included in the 
CONSULTANT’s fees. 
 
Minimum Scope of Insurance 
A. Worker’s Compensation as required by the State of Florida.  Employers Liability of $100,000 each accident, 
$500,000 disease policy limit, and $100,000 disease each employee. 
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B. General Liability $1,000,000 combined single limit per accident for bodily injury and property damage.  Coverage 
shall include premises/operations, products/completed operations, contractual liability, and independent 
contractors.  COUNTY shall be named an “Additional Insured” on the certificate of insurance. 
C. Auto Liability $500,000 combined single limit per accident for bodily injury and property damage.  Coverage shall 
include owned vehicles, hired vehicles, and non-owned vehicles.   
 
CONSULTANT’s insurance coverage shall be primary. 
 
All above insurance policies shall be placed with insurers with a Best’s rating of no less that A-VII.  The insurer chosen 
shall also be licensed to do business in Florida. 
   
The insurance policies procured shall be occurrence forms, not claims made policies.   
 
The insurance companies chosen shall provide certificates of insurance prior to signing of contracts, to the Indian 
River County Risk Management Department. 
 
The CONSULTANT shall ensure any subconsultants to maintain the insurance as detailed herein. 
 
The Consultant shall indemnify and hold harmless the County and its commissioners, officers, employees and agents, 
from liabilities, damages, losses, and costs, including, but not limited to, reasonable attorney’s fees, to the extent 
caused by the negligence, recklessness, or intentionally wrongful conduct of the CONSULTANT and other persons 
employed or utilized by the CONSULTANT in the performance of the contract. 
 
 8. TERMINATION 
 
This Agreement may be terminated: (a) by the COUNTY, for any reason, upon thirty (30) days' prior written notice 
to the CONSULTANT; or (b) by the CONSULTANT, for any reason, upon thirty (30) days' prior written notice to the 
COUNTY; or (c) by the mutual Agreement of the parties; or d) as may otherwise be provided below. In the event of 
the termination of this Agreement, any liability of one party to the other arising out of any Services rendered, or for 
any act or event occurring prior to the termination, shall not be terminated or released. 
 
In the event of termination by the COUNTY, the COUNTY's sole obligation to the CONSULTANT shall be payment for 
those portions of satisfactorily completed work previously authorized. Such payment shall be determined on the 
basis of the percentage of work complete, as estimated by the CONSULTANT and agreed upon by the COUNTY up to 
the time of termination. In the event of such termination, the COUNTY may, without penalty or other obligation to 
the CONSULTANT, elect to employ other persons to perform the same or similar services. 
 
The obligation to provide services under this Agreement may be terminated by either party upon seven (7) days prior 
written notice in the event of substantial failure by the other party to perform in accordance with the terms of this 
Agreement through no fault of the terminating party. 
 
In the event that the CONSULTANT merges with another company, becomes a subsidiary of, or makes any other 
substantial change in structure, the COUNTY reserves the right to terminate this Agreement in accordance with its 
terms. 
 
In the event of termination of this Agreement, the CONSULTANT agrees to surrender any and all documents first 
prepared by the CONSULTANT for the COUNTY in connection with this Agreement. 
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The COUNTY may terminate this Agreement for refusal by the CONSULTANT to allow public access to all documents, 
papers, letters, or other material subject to the provisions of Chapter 119 Florida Statutes and made or received by 
the CONSULTANT in conjunction with this Agreement. 
 
The COUNTY may terminate this Agreement in whole or in part if the CONSULTANT submits a false invoice to the 
COUNTY. 
 
CONSULTANT certifies that it and those related entities of CONSULTANT as defined by Florida law are not on the 
Scrutinized Companies that Boycott Israel List, created pursuant to s. 215.4725 of the Florida Statutes, and are not 
engaged in a boycott of Israel. OWNER may terminate this Contract if CONSULTANT, including all wholly owned 
subsidiaries, majority-owned subsidiaries, and parent companies that exist for the purpose of making profit, is found 
to have been placed on the Scrutinized Companies that Boycott Israel List or is engaged in a boycott of Israel as set 
forth in section 215.4725, Florida Statutes. 
 
CONSULTANT certifies that it and those related entities of CONSULTANT as defined by Florida law are not on the 
Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector List, create pursuant to Section 215.473 of the Florida Statutes and are not engaged in business 
operations in Cuba or Syria. COUNTY may terminate this agreement if CONSULTANT is found to have submitted a 
false certification as provided under section 287.135(5), Florida Statutes, been placed on the Scrutinized Companies 
with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or 
been engaged in business operations in Cuba or Syria, as defined by section 287.135, Florida Statutes. 
 
9. MISCELLANEOUS PROVISIONS 
 
Independent Contractor. It is specifically understood and acknowledged by the parties hereto that the CONSULTANT 
or employees or sub-consultants of the CONSULTANT are in no way to be considered employees of the COUNTY, but 
are independent contractors performing solely under the terms of the Agreement and not otherwise. 
 
Merger; Modification. This Agreement incorporates and includes all prior and contemporaneous negotiations, 
correspondence, conversations, agreements, or understandings applicable to the matters contained herein and the 
parties agree that there are no commitments, agreements, or understandings of any nature whatsoever concerning 
the subject matter of the Agreement that are not contained in this document. Accordingly, it is agreed that no 
deviation from the terms hereof shall be predicated upon any prior or contemporaneous representations or 
agreements, whether oral or written. No alteration, change, or modification of the terms of this Agreement shall be 
valid unless made in writing and signed by the CONSULTANT and the COUNTY. 
 
Governing Law; Venue. This Agreement, including all attachments hereto, shall be construed according to the laws 
of the State of Florida. Venue for any lawsuit brought by either party against the other party or otherwise arising out 
of this Agreement shall be in Indian River County, Florida, or, in the event of federal jurisdiction, in the United States 
District Court for the Southern District of Florida. 
 
Remedies; No Waiver. All remedies provided in this Agreement shall be deemed cumulative and additional, and not 
in lieu or exclusive of each other or of any other remedy available to either party, at law or in equity. Each right, 
power and remedy of the parties provided for in this Agreement shall be cumulative and concurrent and shall be in 
addition to every other right, power or remedy provided for in this Agreement or now or hereafter existing at law or 
in equity or by statute or otherwise. The failure of either party to insist upon compliance by the other party with any 
obligation, or exercise any remedy, does not waive the right to so in the event of a continuing or subsequent 
delinquency or default. A party's waiver of one or more defaults does not constitute a waiver of any other 
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delinquency or default. If any legal action or other proceeding is brought for the enforcement of this Agreement or 
because of an alleged dispute, breach, default, or misrepresentation in connection with any provisions of this 
Agreement, each party shall bear its own costs. 
 
Severability. If any term or provision of this Agreement or the application thereof to any person or circumstance 
shall, to any extent, be held invalid or unenforceable for the remainder of this Agreement, then the application of 
such term or provision to persons or circumstances other than those as to which it is held invalid or unenforceable 
shall not be affected, and every other term and provision of this Agreement shall be deemed valid and enforceable 
to the extent permitted by law. 
 
Availability of Funds. The obligations of the COUNTY under this Agreement are subject to the availability of funds 
lawfully appropriated for its purpose by the Board of County Commissioners of Indian River County. 
 
No Pledge of Credit. The CONSULTANT shall not pledge the COUNTY's credit or make it a guarantor of payment or 
surety for any contract, debt, obligation, judgment, lien, or any form of indebtedness. 
 
Survival. Except as otherwise expressly provided herein, each obligation in this Agreement to be performed by 
CONSULTANT shall survive the termination or expiration of this Agreement. 
 
Construction. The headings of the sections of this Agreement are for the purpose of convenience only, and shall not 
be deemed to expand, limit, or modify the provisions contained in such sections. All pronouns and any variations 
thereof shall be deemed to refer to the masculine, feminine or neuter, singular or plural, as the identity of the parties 
or parties may require. The parties hereby acknowledge and agree that each was properly represented by counsel 
and this Agreement was negotiated and drafted at arm's-length so that the judicial rule of construction to the effect 
that a legal document shall be construed against the draftsperson shall be inapplicable to this Agreement. 
 
Counterparts. This Agreement may be executed in one or more counterparts, each of which shall be deemed to be 
an original copy and all of which shall constitute but one and the same instrument. 
 
10. Public Records Compliance 
Indian River County is a public agency subject to Chapter 119, Florida Statutes.  The Consultant shall comply with 
Florida's Public Records Law.  Specifically, the Consultant shall: 
 
(1)    Keep and maintain public records required by the County to perform the service. 
 
(2)    Upon request from the County’s Custodian of Public Records, provide the County with a copy of the requested 
records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the 
cost provided in Chapter 119 or as otherwise provided by law.  
 
(3)    Ensure that public records that are exempt or confidential and exempt from public records disclosure 
requirements are not disclosed except as authorized by law for the duration of the contract term and following 
completion of the contract if the contractor does not transfer the records to the County.  
 
(4)    Upon completion of the contract, transfer, at no cost, to the County all public records in possession of the 
Consultant or keep and maintain public records required by the County to perform the service. If the Consultant 
transfers all public records to the County upon completion of the contract, the Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure requirements. If the 
contractor keeps and maintains public records upon completion of the contract, the Consultant shall meet all 
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applicable requirements for retaining public records. All records stored electronically must be provided to the 
County, upon request from the Custodian of Public Records, in a format that is compatible with the information 
technology systems of the County. 
 

B.      IF THE CONSULTANT HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 
119, FLORIDA STATUTES, TO THE CONSULTANT'S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT: 
         (772) 226-1424 
        publicrecords@ircgov.com 
         Indian River County Office of the County Attorney 
         1801 27th Street 
          Vero Beach, FL 32960 
 
C.  Failure of the Consultant to comply with these requirements shall be a material breach of this Agreement.  
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date first written above. 
 

OWNER: CONSULTANT: 
 
INDIAN RIVER COUNTY  

 
  

 
 
By: ___________________________________  
              Joseph H. Earman, Chairman 
 
By: ___________________________________  
        John A. Titkanich, Jr., County Administrator 

 
By:   
                            (CONSULTANT) 
 
                      (CORPORATE SEAL) 
 
Attest   

 
APPROVED AS TO FORM AND LEGAL SUFFICIENCY:  
 
By:   

 
 

        Dylan Reingold, County Attorney 
 
 
Jeffrey R. Smith, Clerk of Court and Comptroller 
 
 
Attest: _________________________________  
                              Deputy Clerk 
(SEAL) 

Address for giving notices: 
___________________________________________
___________________________________________
_________________________ 
 
License No.   
                     (Where applicable) 
 
Agent for service of process:   

 
Designated Representative: 
Suzanne Boyll 
Human Resources Director 
1800 27th Street, Vero Beach, FL 32960 
sboyll@ircgov.com 
772-226-1402 

 
Designated Representative: 
Name: _________________________________ 
Title: __________________________________ 
Address: 
___________________________________________
_______________________________ 
Phone: _______________________________ 
Email: ______________________________ 

  
(If CONSULTANT is a corporation or a partnership, 
attach evidence of authority to sign.) 
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Exhibit 1 – Scope of Services and Not to Exceed Fee 
 


