Date: June 21, 2017 Requisition No.: 153378

PURCHASING DEPARTMENT
101 EAST 11™ STREET
CITY HALL
SUITE G13
CHATTANOOGA, TENNESSEE
37402

Request for Bid (RFB) for the City of Chattanooga, Tennessee

Proposals will be received at 101 East 11* Street, Suite G13,
Chattanooga, TN 37402 until 2:00 P.M., EST. on September 28, 2017

Requisition / Bid No.: R153378 / 304836
Ordering Dept.: City Wide
Buyer & E-mail: Mark McKeel mmckeel@chattanooga.gov
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Items Being Purchased: Printing Services (Stationary, Business Cards &
Printed Forms)
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***REQUEST FOR BIDS MUST BE RECEIVED***
2:00 P.M., EST on September 28, 2017
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***PRE-BID CONFERENCE WILL BE CONDUCTED***
10:00 A.M., EST on September 14, 2017
3K oK oK K 3K K ok oK XK K 3K ok 5K oK oK K 3k 5k ok K 3K 3k ok ok ok 3K XK K 3K 5K 5K K 3k 3K 5k ok kK 3k 3k ok ok K kK kK ok 3k K %k %K %K 5k Kok kK kK

The City of Chattanooga reserves the right to reject any and/or all proposals,
waive any informalities in the proposals received, and to accept any proposal
which in its opinion may be for the best interest of the City.

The City of Chattanooga will be non-discriminatory in the purchase of all goods
and services on the basis of race, color or national origin.

The City’s Standard Terms and Conditions may be found on website:
http:/ /www.chattanooga.qgov/purchasing/standard-terms-and-conditions

Note: ALL BIDS MUST BE SIGNED

All proposals received are subject to the terms and conditions contained herein and as
listed in the above referenced website. The undersigned Offeror acknowledges having
received, reviewed, and agrees to be bound to these terms and conditions, unless specific
written exceptions are otherwise stated.

PLEASE PROVIDE THE FOLLOWING INFORMATION:

Company Name:

Mailing Address:
City & Zip Code:
Phone/Toll Free No.:
Fax No.:
E-Mail Address:

Contact Person:

Company Title:

Signature:




BID SOLICITATION

BID OPENING DATE AND TIME:
City of Chattanooga

101 East 11th Street, Suite G13 28-SEP-17 at 2:00 PM
Chattanooga, TN 37402 BID NUMBER: 304836

SEALED BIDS BUYER:

Mail or submit two (2) signed copies of bid form to this PHONE #: (423) 643-7230
office in the enclosed envelope. Retain one copy for DELIVERY REQUIRED:
your file.
Vv M City of Chattanooga
E i?FQ A 101 East 11th Street, Suite G13
N | Chattanooga, TN 37402
D '’ L
(o) T
R - O

Item | Class-item | Quantity | Unit | UnitPrice | Total

Requisition / Bid No.: 153378 / 304836
Ordering Dept.: Purchasing

Buyer; Mark McKeel

Phone No.: 423-643-7236

ltems Being Purchased: Printing of Stationary, Business Card & Printed Forms

blease Note: This can potentially be awarded to one (1) or more vendor(s) depending on the responses and
evaluation of Bids by the department, and best value for the City of Chattanooga.

ATTACHMENTS: Specifications (1 page), Affirmative Action Plan (2 pages),
Iran Divestment Act Disclosure (1 page)

Bid Forms are as follows:

. Stationary (City Wide) with Gold Foil Stamped Seal

. Stationary (City Wide) with Digital Process Gold Seal

. Printed Forms (City Wide)

. Stationary for Air Pollution Control Board (APCB)

Printed Forms for Air Pollution Control Board (APCB)

Stationary with "Thermo-Raised" Printing & Gold Foil Stamped Seal for Judges
. Stationary with "Thermo-Raised" Printing & Digital Process Gold for Judges

. Printed Forms for City Courts

©NO LA WN

PLEASE NOTE: These are separate bid forms. You do not have to bid all Bid Forms to receive an award, but
you will need to bid all lines on the individual Bid Form on which bid pricing is provided

Also, you may be required to provide samples of the stationary and printed forms during
bid evaluation.

This Shall Be A Twelve (12) Month Bianket Contract To Supply Stationary &
Printed Forms City Wide

The Contract Term May Be Renewed For An Additional Two (2) Twelve (12)
Month Terms Under The Same Terms And Conditions By Mutual Agreement. The
City Of Chattanooga And The Contractor May Bilaterally Extend The Contract By
Providing Written Confirmation Of Agreement By Both Parties At Least 30 Days
Prior To The Contract's Current Expiration Date Into Any Successive Term As
Provided Herein.

**** Vendor Shall Hold Prices Firm for First (1st) Year of Contract ****

Price Escalation Clause:

If as a result of a general change in prices or discounts, the Contractor has changed
prices to all of its customers, the price under this contract may be adjusted accordingly.
Contractor may be requested to show proof of alleged price changes prior to approval
of any price adjustments,

IQUANTITIES ARE ESTIMATES ONLY THE CITY OF CHATTANOOGA SHALL
GUARANTEE NO MINIMUM OR MAXIIMUM AMOUNT PURCHASED DURING
THE LIFETIME OF THE CONTRACT.

*++ BID MUST BE RECEIVED NO LATER THAN ***
***2:00 PM EST ON <September 28, 2017> ***




BID SOLICITATION

BID OPENING DATE AND TIME:
City of Chattanooga

101 East 11th Street, Suite G13 28-5EP-17 at 2:00 PM
Chattanooga, TN 37402 BID NUMBER: 304836

SEALED BIDS BUYER:

Mail or submit two (2) signed copies of bid form to this PHONE #: (423) 643-7230
office in the enclosed envelope. Retain one copy for DELIVERY REQUIRED:

your file.

\% M City of Chattanooga

E i?FQ A 101 East 11th Street, Suite G13

N | Chattanooga, TN 37402

D ' L
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ltem | Class-ltem | Quantity | Unit | UnitPrice | Total

City of Chattanooga (COC) Terms and Conditions posted on Website
http://www.chattanooga.gov/purchasing/standard-terms-and-conditions

If you can't download call buyer for a copy.

NOTE:

ALL BIDS MUST BE SIGNED

All bids received are subject to the terms and conditions contained herein and as
listed in the above referenced website. The undersigned Bidder acknowledges
having received, reviewed, and agrees to be bound to these terms and conditions,
unless specific written exceptions are otherwise stated.

Any manufacturer;s names, trade names, brand names, or catalog numbers used in the
specifications are for the purpose of describing and establishing general quality

levels. Such references ar enot intended to be restrictive. Bids will be considered for
any brand which meets or exceeds the quality of the specifications listed for any item.

The City of Chattanooga reserves the right to reject any and/or all bids, waive any
informalities in the bids received, and to accept any bid which in its opinion may be
for the best interest of the city.

The City of Chattanooga will be non-discriminatory in the purchase of all goods and
services on the basis of race, color, or national origin.




BID SOLICITATION

BID OPENING DATE AND TIME:
City of Chattanooga

101 East 11th Street, Suite G13 28-SEP-17 at 2:00 PM
Chattanooga, TN 37402 BID NUMBER: 304836

SEALED BIDS BUYER:

Mail or submit two (2) signed copies of bid form to this PHONE #: (423) 643-7230
office in the enclosed envelope. Retain one copy for DELIVERY REQUIRED:

your file.

A M City of Chattanooga
E i?FQ A 101 East 11th Street, Suite G13
N | Chattanooga, TN 37402
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Item | Class-ltem | Quantity | Unit | UnitPrice [ Total

wrer NOTE *++
PLEASE PROVIDE US WITH THE FOLLOWING INFORMATION:

Company Name

Address

Phone/Toll-Free No._

Fax No.

eMail Address

Contact Person's Name

Estimated Delivery

Minority-Owned Business Small Business Veteran

Minorily Woman-Owned Business Disabled Veteran
Woman-Owned Business

*** ALL ITEMS MUST BE QUOTED F.O.B. DESTINATION ****

NOTE: ALL BIDS RECEIVED ARE SUBJECT TO THE TERMS AND CONDITIONS

ALL BIDS MUST BE SIGNED — The undersigned offers the above quoted prices
under the conditions contained herein.

The City is Exempt from all Federal and State Tax.

Bids will be received at the above mentioned address COMPANY:

TERMS OF PAYMENT: SIGNATURE:
TELEPHONE NUMBER: NAME AND TITLE:




BID SOLICITATION

) BID OPENING DATE AND TIME:
City of Chattanooga
101 East 11th Street, Suite G13 28-SEP-17 at 2:00 PM

Chattanooga, TN 37402
BID NUMBER: 304836

SEALED BIDS BUYER:

Mail or submit two (2) signed copies of bid form to this PHONE #: (423) 643-7230
office in the enclosed envelope. Retain one copy for DELIVERY REQUIRED:

your file.

v M
EW A City of Chattanooga
N SR | 101 East 11th Street, Suite G13
D ' L Chattanooga, TN 37402
o T
R (o]
Item Class-ltem Quantity Unit Unit Price Total
1 Printing Services; Stationary & Printed Forms for 200 Each

City of Chattanooga, Air Pollution Control Board
(APCB) and City Courts (Judges) - See attached
Bid Forms for each Catagory

NOTE: ALL BIDS RECEIVED ARE SUBJECT TO THE TERMS AND CONDITIONS

ALL BIDS MUST BE SIGNED - The undersigned offers the above quoted prices
under the conditions contained herein

The City is Exempt from all Federal and State Tax.

Bids will be received at the above mentioned address. COMPANY:

TERMS OF PAYMENT: SIGNATURE:

TELEPHONE NUMBER: NAME AND TITLE:




Specifications for Printing
City Wide

Purchasing Department

. All prices are to include Gold Foil Seal, Customized Black Personalized Imprint
for each respective Department/Employee.

Please Note: The City of Chattanooga is also looking at Digital Process Gold
and is part of this bid. Samples may be requested during the
evaluation of the bids.

. All foil stamping must be Printer Guaranteed.
Thermo printing must be Laser Guaranteed.

Letterheads Wt. 24 Ib. Gold Crest, Bright White, 25% Cotton, Recycled, Ink and
Laser Guaranteed.

Business Cards with three-color badge must be Ink and Laser Guaranteed.

Business Cards, once approved for printing, must be delivered within five (5)
business days or sooner of approval notification. Same procedure for Letterhead
and Envelopes.

Printed Forms, once approved by ordering departments, need to be delivered
within five (5) business days or sooner.

. There will potentially be more than one (1) vendor awarded depending on the
responses and evaluation of Bids by the department, and best value for the City
of Chattanooga.
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Mayor Andy Berke

101 E. 11th Street, Suite G13 « Chattanooga, Tennessee 37402 « Office: (423) 757-5184 - Fax: (423) 643-7244
www.chattanooga.gov
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Chattanooga-Hamilton County Air Pollution Control Burcau

6125 Preservation Drive, STE 140 = Chattanooga, TN 37416-3740 « 423.643.5970 ¢ Fax 423.643.5972
apcb.org



Chattanooga-Hamilton County |
Air Pollution Control Bureau
6125 Preservation Drive, Sulte 140
Chattanooga, TN 37416-3740

JOHN SCHULTZ
Investigator

jschulz@chattanooga.gov
Cell: 423.421.7502
Main: 423.643.5870
FAX: 423.643.5972

———

DAILY AIR QUALITY REPORT
Info Line

Chattanooga—Hamilton County

Air Pollulion Conltrol Bureau

A2B032%=507 1
N 20 Preservation Brive Suite 140 Fax 423-043-5972

Chaltanoopa, IN 3741 6H-3740 WAV, L h.are
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INCIDENT NOTIFICATION

NO. 16 07g

Date/Time Received: Received By:

Date/Time Assigned: Assigned To:

O Complaint O Patrol O Inspection O Self-Reported O Other

Reported By: Phone #:

Address:

Contact with findings: [ Yes ONo Copyof Report: [ Yes [No
@ 0 H
O Burning O Odor O Nuisance 0O Asbestos 0O Visible Emissions

O Chemical Spili/Release O Stage 1 Other:

0 Malfunction

Location

Of Incident:

Comments:

Source

Address:

Fi T

O Unfounded O No Further Action OVerbal Warning O Written Warning

O Referred To:

O Written Report

Findings: (If report Is not written)

Investigator's Signature Date:

Reviewed By: Date:

FORM 31-18 REV. 16 CASEP.




& AIR POLLUTION CONTROL BUREAU INVOICE 0310196
Development Resource Ceanter
6126 Preservation Drive » Chattancoga, TN 37416-3638
Phone (423) 843-5970 * Fax (423) 843-6972
TO:
ITEM AMOUNT
TOTAL

FORM 31-37 REV 2 CASEP.



CHATTANOOGA-HAMILTON COUNTY

AIR POLLUTION CONTROL BUREAU
6125 Preservation Drive, Suite 140, Chattanooga, TN 37416

423-643-5970

No. 1800
BURNING VIOLATION WARNING NOTICE
Detected by: _ Complaint ____ Patrol
VIOLATOR INFORMATION
Violator Phone
Mailing Address City/State Zip
VIOLATION INFORMATION
Date of Violation Time of Violation Permit Number
Location of Violation City/State Zip

Jurisdiction City of Chattanooga City of Ridgeside
City of Collegedale City of Signal Mountain
City of East Ridge City of Soddy Daisy
City of Lakesite Town of Walden
City of Lookout Mountain Unincorporated Hamilton County
City of Red Bank

] Violation(s) No permit Burning on a non-burning day

Burning illegal materials Burning during a non-burning season
After permitted hours Failed to read / sign burning permit
Leaving a fire unattended Failure to notify fire department
Exceeding pile size of 12* by 12* by 12’ Failure to obtain a permit from Forestry
Creating a nuisance Other

Comments:

A VIOLATION OF THE AIR POLLUTION CONTROL ORDINANCE/REGULATION MAY
SUBJECT A VIOLATOR TO CIVIL PENALTIES UP TO $25,000 PER DAY

Issued by:

Date:

Time:

White: Air Pollution Control Bureau

Canary: Violator

FORM 31-64 rev. 4 CP
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Chattanooga-Hamilton County Air Pollution Control Bureau 0 4 2 5 1 7

FORM 3163 REV 3 6125 P ation Drive
Chattanooga, TN 37416-3638 Phone (423) 643-5970
DATE 20
RECEIVED FROM '
DOLLARS $

FOR: Buming Permit # PAYMENT TYPE: Cash

Asbestos Permit # Check

Invoice # MO

Other

By:

Wﬁm

Chattanoega-Hamilton County Air Pollution Control Bareau 0 4 2 5 1 8

EORMIISIREY'S 6125 Preservation Drive
Chattanooga, TN 37416-3638 Phone (423) 643-5970
DATE 20
RECEIVED FROM
DOLLARS $

FOR: Buming Permit # PAYMENT TYPE: Cash

Asbestos Permit # Check

Invoice # MO

Other

By:

Wmmm

Chattanooga-Hamilton County Air Pollution Control Bureau 0 4 2 5 1 g

FORM 3163 REV 3 6125 Preservation Drive
Chattanooga, TN 37416-3638 Phone (423) 643-5970
DATE 2
RECEIVED FROM
DOLLARS $

FOR: Buming Permit # PAYMENT TYPE: Cash

Asbestos Permit # Check

Invoice # MO

Other

By:

W&W

Chattanooga-Hamilton County Air Pollution Contrel Bureau 0 4 2 5 2 0

FORM 3163 REV 3 6125 Preservation Drive
Chattanooga, TN 37416-3638 Phone (423) 643-5970
DATE 20
RECEIVED FROM
DOLLARS $

FOR: Buming Permit # PAYMENT TYPE: Cash

Asbestos Permit # Check

Invoice # MO

Other

By:

Wﬁa&
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City of Chattanooga

Mayor Andy Berke

600 Market Street + Room 104 = Chattanooga, TN 37402
OFFICE: 423.643.7541 » FAX: 423.643.7587 « www.chattanooga.gov
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A.M./P.M.

NEW COURT DATE & TIME

CITATION NUMBER
RESCHEDULING CLERK
REASON FOR RESCHEDULING:

ﬁ (hattanooga Tity ot

600 Market Street - Room 104

Citation #: Defendant:

YOUR COURT DATE HAS BEEN RESCHEDULED FOR
Court Room 2
Date: / / Time: am/pm
Hamilton County/Chattanooga Court Building - Chattancoga, TN
For Disability Modification Please Call (423) 209-7500

Judge Russell Bean, Division II
Phone: (423) 643-7571

Judge Sherry Paty, Division I
Phone: (423) 643-7569

Ct. Clerk Phone: (423) 643-7541 » Fax: (423) 643-7587 « www.chattanooga.gov/city-court




PROOF #1 N
5393250 - pts 1-3 o

INK - Black & 185 Red N
PAPER - White, Pink, Manila (@)]
a

o

—t

No. PZ 025501  parkiNG CITATION

CITY COURT OF CHATTANOOGA, TENNESSEE
600 MARKET STREET, Room 104 (423) 643-7541

NOTICE: You are charged with a violation of the city code of Chattanooga as indicated below:

To answer this charge, your payment in the amount shown must be received by the clerk’s office on
or before your court date or you must appear in court as scheduled below.

Date of Violation Tiime Meter Number
License/Tag Number State County/Tag Class Year
Make Model Color Tag Expiration Year
Com Vehicle | Vehicle Identification Number
Total Due if paid Total Due
Violation Charge within 10 days | after 10 days
[ PE3 - 24.286(A) Unfawful Parking $36.00* $66.50*
[ PRA - 24.302(b) (2)(F) Handicap Parking $50.00* $80.50*
[7] PKS8 -24.289 Wrung Direction $11.00* $41.50%
] PK9 - 24.286(F) Residential District - 3 axles or more SO0 $41.50*
[ PKi4-24.297 Bux/Undesignated Space $36.00* $66.50*
[0 PR22-24.302(b)(3) Restrict 2:00 am/5:00 pm §10.00% $41.50*
[ PK24-24.298 Designated Bus Zone $51.00* $81.50* -U
[J PK25 - 24.287 Sign Posted $36.00* $66.50*
[] PR26 - 24.302(b) (2)(B) Designated Fire Lane $51.00* $81.50* N
[ PR27 - 24.302(b) (2) (C) Within 15 feet of a fire Hyilrant $51.00* $81.50* )
] P28 - 24.294 Passenger Loading Zoae $36.00* $66.50* N
] PK29-24.295 Freight Loading Zonc $36.00* $66.50*
1 PK31— 24.302(b) (2) (D)) Blocking an Alley $51.00* $81.50* U‘
[0 PK30— 24.302(E) No Parking during the hours of O
7:00 - 9:00 a.mn. o
4:00- 6:00 p.m.
$36.00% $66.50* —t
1 Other $36.00* $66.50*
+THIS AMOUNT INCLUDES $1 () STATE PRIVILEGE TAX
COMMENTS
Stroet Number Direction  Stroet Name Street Type
Court Date Court Day Court Time Court Location
Friday 900 am COURTROOM #2
Officer’s Signature Employee Id Namber
Officer’s Primted Name
Vo nmst cither pay the shive fine or sppear in Ch g City Court s sch 1. Your ailue w pay the fine o
penalty ey resull in additional fines up vo S50.8) plas adblifiomal court cost, may als rosull in collectiog procedires
udnduq bat pot Ilmhdtnilrmlnwmkllwhqmmh‘ml of youir vehicle, gamishinent, ssignment of e debit 1o =
" peting i 10 the excelit b, You will be sespunsible for alf sdditional collection fece

& For Asshtance, Please cafl the Fixaiian County ADA Coordinator at (423) 209-7500
DO NOT MAIL CASH

We cannol be responsible lor cash payments.
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PROOF #1
5393250 - Back pt. 1
INK - Black (screen)

PAPER - White

PK3-24.286(A) UNLAWFUL PARKING -DESCRIPTIONS

1
2
3
@
3
(6)
@
®)
®
10
)
(12)
(13)
14
5

PK5 - 24.286(A)  (16)

On A Sidewalk

Blocking a Public or Private Driveway
Intersection

Within 15’ of a fire hydrant

Crosswalk

Crosswalk/Intersectlon

Flashing Light

Safety Zone/Adjacent Curb

Railroad Crossing

Fire Station Driveway

Next To Any Street Excavation/Obstruction
Next To Any Vehicle Parked At A Curb

On A Bridge Or In A Tunnel

At A Yellow Curb

Any Where An Official Sign Prohibits Stopping

UNLAWFUL HANDICAP PLACARD USE

OTHER VIOLATIONS
PK17 - 24.14 UNLAWFUL PARKING - NEAR FIRE APPARATUS
PK18 - 24.290 UNLAWFUL NONANGLE PARKING

PK19 - 24.318 NOT PARKING WITHIN DESIGNATED SPACE
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Office of City Court Clerk

Place

600 Market Street, Room 104 S}:cf;rrl;p
Chattanooga, TN 37402
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Affirmative Action Plan

The City of Chattanooga is an equal opportunity employer and during the performance of this
Contract, the Contractor agrees to abide by the equal opportunity goals of the City of

Chattanooga as follows:

1.

The Contractor will not discriminate against any employee or applicant for employment
because of race, color, religion, sex, national origin, or handicap. The Contractor will
take affirmative action to ensure that applicants are employed, and the employees are
treated during employment without regard to their race, color, religion, sex, national
origin, or handicap. Such action shall include, but not be limited to, the following:
employment, upgrading, demotion, or transfer, recruitment or recruitment advertising,
layoff or termination, rates of pay, or other forms of compensation, and selection for
training, including apprenticeship. The Contractor agrees to post in conspicuous places,
available to employees and applicants for employment, notices setting forth the
provisions of this nondiscrimination clause.

The Contractor will. in all solicitations or advertisements for employees placed by or on
behalf of the Contractor, state that all qualified applicants will receive consideration for
employment without regard to race, color, religion, sex, national origin, or handicap.

The Contractor will send to each labor union or representative of workers with which
he/she has a collective bargaining agreement or other contract or understanding, a notice
advising the said labor union or workers' representatives of the Contractor’s
commitments under this section, and shall post copies of the notice in conspicuous
places available to employees and applicants for employment.

In all construction contracts or subcontracts in excess of $10,000 to be performed for the
City of Chattanooga, any contractor and/or subcontractor is further required to file in
duplicate within ten (10) days of being notified that it is the lowest responsible bidder, an
affirmative action plan with the EEO Director of the City of Chattanooga. This plan shall
state the Contractor’s goals for minority and women utilization as a percentage of the

work force on this project.

This Plan or any attachments thereto shall further provide a list of all employees
annotated by job function, race, and sex who are expected to be utilized on this project.
This plan or attachment thereto shall further describe the methods by which the
Contractor or Subcontractor will utilize to make good faith efforts at providing employment

opportunities for minorities and women.

During the term of this contract, the Contractor upon request of the City, will make
available for inspection by the City of Chattanooga copies of payroll records, personnel
documents and similar records or documents that may be used to verify the Contractor's

compliance with these Equal Opportunity provisions.

Equipment, Materials, and Supplies Contracts



6. The Contractor will include the portion of the sentence immediately preceding paragraph
1 and the provisions of paragraphs 1 through 6 in every subcontract so that such
provisions will be requested of each subcontractor. The Contractor agrees to notify the
City of Chattanooga of any subcontractor who refuses or fails to comply with these equal
opportunity provisions. Any failure or refusal to comply with these provisions the
Contractor and/or Subcontractor shall be a breech of this contract.

(Signature of Confractor)

(Title and Name of Construction Company)

(Date)

Equipment, Materials, and Supplies Contracts



Chapter No. 817 (HB0261/SB0377). “Iran Divestment Act” enacted.
Vendor Disclosure and Acknowledgement

By submission of this bid, each bidder and each person signing on behalf of any bidder
certifies, and in the case of a joint bid each party thereto certifies as to its own
organization, under penalty of perjury, that to the best of its knowledge and belief
that each bidder is not on the list created pursuant to § 12-12-106.

(SIGNED)

(PRINTED NAME)

(BUSINESS NAME)

(DATE)

For further information, please see website:

https://www.tn.gov/assets/entities/generalservices/cpo/attachments/List_of_person
s_pursuant_to_Tenn._Code_Ann._12-12-106,_Iran_Divestment_Act-July.pdf

City of Chattanooga, Purchasing Division July, 2016



