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Invitation to Bid 
 

City of Canton, Ohio 
Purchasing Department 

218 Cleveland Ave. SW, 4th floor 
Canton, Ohio 44702 

 
 
Turbine Service Pump Repair and Well Maintenance Program 
Item/Project 
 
Water Department 
Responsible Department 
 
Monday, January 24, 2022 at 2:00 PM local time 
Bid Opening Date and Time 
 
 

Bid Proposal Submitted By: 
 
 
 
Company Name  
 
 
 
Street Address 
 
 
 
City                   State         Zip 
 
 
 
Contact Person                   Phone No.              Email Address 
 
 



Page 2 of 66 
 

LEGAL NOTICE:  
Ordinance 7/2022 
 

The City of Canton, Ohio will accept sealed bids on or before 2:00 PM local time Monday, 
January 24, 2022, for the purpose of securing contracts for the: 
 

Turbine Service Pump Repair and Well Maintenance Program 
 

The City will disqualify any bid not received on or before 2:00 PM local time on Monday, 
January 24, 2022.  Shortly after the deadline for the submission of bids, bids received on time 
will be publically opened and read aloud.  The Fourth Floor Conference Room of Canton City 
Hall is the location for the Bid Opening.  
 

Submit all bids to the City of Canton Purchasing Department, 218 Cleveland Avenue SW, 
Purchasing Department/Fourth Floor, Canton, Ohio 44702 according to the instructions in the 
Invitation to Bid posted on the City of Canton Purchasing Department website at 
https://cantonohio.gov/448/Purchasing-Procurement. 
 

A certified check, cashier’s check or surety bond, in accordance with Section 153.54 of the Ohio 
Revised Code, must accompany the bid. This check or bond must be made payable to the City of 
Canton.  Draw this check or bond from a solvent bank or bonding company satisfactory to the 
Director of Public Service as a guarantee the contract and its performance are properly secured if 
the bid is accepted.  Said certified check or cashier’s check shall be for ten percent (10%) of the 
total amount bid.  Where a bid bond is used, it shall be in an amount of one hundred percent 
(100%) of the total amount of the bid.  The City of Canton will only accept original checks and 
bid bonds.  Therefore, if any company and or bidder submits a copy of its security, the City will 
disqualify the bid.  Bidders submitting a certified or cashier’s check will be required to provide a 
surety bond in the amount of one hundred percent (100%) of the contract sum for faithful 
performance.  The Director of Public Service reserves the right to waive any technical defects in 
any bid bond submitted so long as the bond is in substantial compliance with state law.  Should 
any bid not be awarded or be rejected, such check or bond will be returned to the bidder or 
bidders after the execution of the contract.  
 

Any bidder may withdraw his bid, by written request, at any time prior to the hour set for the bid 
opening by following the instructions in the Invitation to Bid. 
 

The Board of Control reserves the right to reject any or all bids and to accept the bid(s) deemed 
most beneficial to the City of Canton.  
 

The successful bidder must comply with all State of Ohio prevailing wage rates. 
 

The cost estimate for this project is $299,100.00. 
 

All companies must submit their Federal ID Number.  
 

A Project Labor Agreement (PLA) will not be required for this bid. 
 

The bidder is responsible for monitoring the City’s website for any official addenda. 
 

Please contact Assistant Director of Purchasing Katie Wise at kathryn.wise@cantonohio.gov if 
you have any questions regarding this bid. 
 

By order of the Director of Public Service: John M. Highman, Jr. 
Published in the Canton Repository: January 7, 2022 and January 14, 2022 

https://cantonohio.gov/448/Purchasing-Procurement
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Section I: Instructions to Bidders 
 
A. Submitting Bids 
 1. Bids are to be returned to: 
   The City of Canton Purchasing Department 

218 Cleveland Avenue SW, 4th floor 
Canton, OH  44702 
 

 2. Bids should be enclosed in an opaque sealed envelope, box, or other suitable  
  container, marked with the following: 

 a. Project title. 
 b. Office where bid is to be submitted. 
 c. The name and address of the bidder. 
 d. The date and time of the bid opening. 

 
3. The following items must be submitted with a bid in order for it to be considered: 
 a. Bid Title Page 
 b. Signature Page 
 c. Proposal Pages 
 d. Bid Form 1 – Minority Business Enterprise Utilization Commitment 
 e. Bid Form 2 – Bidder and Contractor Employment Practices Report 
 f. Bid Form 3 – Authority of Signatory 
 g. Bid Form 4 – Bid Guarantee 
 h. Bid Form 5 – Bidder Information  
 i. Bid Form 6 – Project References 
 j. Bid Form 7 – Non-Collusion Affidavit 
 k. Bid Form 8 – Questionnaire in Determining Lowest and Best Bid 
 l. Bid Form 9 – Insurance Affidavit and Requirements 

 
 4. Bids will not be accepted after 2:00 PM on Monday, January 24, 2022.  The  
  party submitting a bid is solely responsible for the delivery of the bid to the  
  specified location prior to the deadline for the receipt of bids.  The Purchasing  
  Department time stamp clock is the official time used for the deadline of the  
  submission of bids. 
 

 5. Bidders may withdraw their bids between the time they are submitted and opened  
  if so desired.  This must be done via written request submitted to the City of  
  Canton Purchasing Department.   

 
 6. The bids shall be opened and publicly read shortly after the deadline for their  
  submission. 
 
 7. No bidder may withdraw its bid after the bid submission deadline, unless the  
  award of the contract is delayed for a period exceeding 60 calendar days from the  
  day and time of the bid submission deadline.  The City of Canton reserves the  
  right to award any opened bid for a period of 60 calendar days following the bid  
  submittal deadline.   
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B. Pre-Bid Meeting 
  

1. There will not be a pre-bid meeting for this project. 
 
C. Questions and Addenda 
 

1. All questions should be submitted in writing at least five (5) business days prior to 
the bid opening.  This is Tuesday, January 18, 2022 at 2:00 PM (due to City 
offices closed Martin Luther King, Jr. Day on January 17, 2022.)  Answers to 
questions will be issued in writing as official addenda no later than seventy two 
(72) business hours prior to the time of the bid opening.  This is Wednesday, 
January 19, 2022 at 2:00 PM.  Said addenda will become a component of the 
official bid packet and must be acknowledged as received on the signature page.  
Failure to acknowledge all official addenda in this manner may result in your bid 
being disqualified. 

 
2.  Bidders are expected to and are responsible for monitoring the City’s website for  

  all official addenda. 
 
3. Oral instructions or decisions, unless confirmed by addenda, will not be   

  considered valid, legal or binding. 
 

4. All questions pertaining to the project should be directed to: 
   Katie Wise, Assistant Director of Purchasing 
   Email: kathryn.wise@cantonohio.gov 
 
D. Bid Proposal Form and Proposal Page 
  
 1. The proposal page is the only form upon which the proposed bid price can be  
  offered.  Bidder's quote sheets, letters, or other materials cannot be used in lieu of  
  the proposal page.  When descriptive literature is included with the bid submittal,  
  they shall be considered only for informational purposes.  Payment, warranty and  
  other terms that may appear on such forms that vary from the terms of the  
  contract documents shall be considered null and void. 
 
E. Contract Award 

  
1. The City of Canton Board of Control will evaluate the bids and award the contract 

on the basis of the lowest and best bid.  The Board of Control reserves the right to 
reject any and all bids and to award the bid deemed in the best interests of the 
City.  The Board of Control reserves the right to waive minor deficiencies  
contained within a bid. 

 
 2. One or more bidders may be required to submit information to the Owner or its  
  representative to assist in the evaluation of the bid.  A bidder may also be required 
  to participate in an interview during which, among other things, the bidder would  
  be requested to make a presentation regarding its organization, resources and its  
  preliminary plan to perform the construction (schedule, means and methods, etc.). 



Page 6 of 66 
 

F. Notice of Award and Execution of Contract Documents 
 
 1. The successful bidder will be notified in writing once the contract is awarded by  
  the Board of Control.   
 
 2. At this time, the contractor will be required to sign official contract documents  
  and submit any remaining bid forms. 
 
 3. Once the completed contract is certified by the City of Canton Auditor, a copy of  
  the contract and purchase order will be submitted to the contractor. 
 
G. Pre-Job Meeting 
 
             1. A pre-construction meeting will be held prior to any work performed under the 

contract resulting from this bid.  This meeting will include the Contractor and the 
Owner's representative.  The condition of the project limits shall be recorded and 
the contractor shall be responsible for the correction and/or repair of any 
additional damage to the facilities resulting from the related work and in addition 
to the conditions noted at the pre-construction meeting. 

 
H. Completion Date, Term and Liquidated Damages 
 
 1. Some of the items in this agreement may need to be performed on an as-needed  
  (emergency) basis.  If this need arises, the awarded contractor, by signing this  
  contract, agrees to be able to service the City within a one week time period from  
  the time of being contacted.  Please see the technical specifications for more  
  information. 
 
 2. Work is to be completed at the direction and discretion of the Water Department  
  throughout the course of the contract term. 
 
 3. This agreement shall be good for two (2) years from the date of the Auditor’s  
  certification of funds. 
 
 4. Liquidated Damages: There will not be liquidated damages for this project. 
 
I. Non-Exclusivity 
 
 1. The City of Canton reserves the right to contract for the same or similar items  
  covered in this bid from additional vendors not awarded contracts resulting from  
  this bid if found to be in the best interest of the City. 
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J. Document Order of Precedence 
 
 1. In the event of an internal conflict within the bid/contract documents, the   
  following will be the order of precedence. 
 
  a. Change Order Documents 
  b. Signed Contract Documents 
  c. Official Addenda 
  d. Invitation to Bid Signature and Proposal Pages 
  e. Instructions to Bidders 
  f. Technical Specifications 
  g. Bid Forms 
  h. Bid Form Instructions 
  i. Additional Requirements and/or Conditions 
  j. General Conditions 
  k. Legal Notice 
  l. Bid Advertisement 
 
K. City of Canton Income Tax 
 
 1. All successful bidders shall be required to comply with all City of Canton income  
  tax ordinances including the following: 
 

 a. No person, partnership, corporation or unincorporated association may be  
  awarded a contract with the city under Sections 105.09 or 105.10, unless  
  the bidder is paid in full or is current and not otherwise delinquent in the  
  payment of city income taxes, including any obligation to pay taxes  
  withheld from employees under Section 182.05 and any payment on net  
  profits under Section 182.06 

 
 b. Falsification of any information related to or any post-contractual   
  violation of the requirement to pay city income taxes set forth in   
  subsection (a) shall constitute cause for the rescission of the balance of the 
  contract at the city's discretion. 

 
 c. No partnership, corporation or unincorporated association which has as  
  one of its partners, shareholders or owners a person who is a twenty  
  percent (20%) or greater equity owner in such partnership, corporation or  
  unincorporated association and who is delinquent in the payment of city  
  income taxes as set forth in subsection (a), may be awarded a contract with 
  the city under Sections 105.09 or 105.10. 

 
 d. A person who is a twenty percent (20%) or greater equity owner in any  
  partnership, corporation or unincorporated association which is delinquent 
  in the payment of city income taxes as set forth in subsection (a) may not  
  be awarded a contract with the city under Sections 105.09 or 105.10. 
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 e. By entering into contract with the city of Canton the successful   
  bidder agrees with the City regarding the manner of withholding of City  
  income taxes as provided in Section 718.011(F) of the Ohio Revised  
  Code including the following: 
 

i. Municipal income tax withholding provisions of Sections   
 718.011(B)(1) and 718.011(D) ORC shall not apply to qualifying  
 wages paid to employees for work done or services performed or  
 rendered inside the City or on City property. 
 
ii. The successful bidder agrees to withhold income tax for the City 
 from employees’ qualifying wages earned inside the City or on 
 City property, beginning with the first day of work done or 
 services performed or rendered inside the City. 

 
 2. The successful bidder will be registered with the City of Canton Income Tax  
  Department to ensure that the above qualifications are met.  Bidders are   
  encouraged to contact the City of Canton Income Tax Department prior to bidding 
  with any questions regarding these provisions and for registration.  Please use the  
  contact information below.   
 

City of Canton Income Tax Department 
Office Address     Correspondence Address 
424 Market Ave. N     P.O. Box 9940 
Canton OH 44702     Canton, OH 44711 

 
Phone: (330) 430-7900 
Fax: (330) 430-7944 
Email: cantontax@cantonohio.gov  
 

 3. Additionally, all public improvement, professional services, and services   
  contracts shall also contain the following provisions: 
 
Provision 1 

Said _________________________________ hereby further agrees to withhold all City 
 income taxes due or payable under Chapter 182 of the Codified Ordinances for wages, 
 salaries, fees and commissions paid to its employees and further agrees that any of its 
 subcontractors shall be required to agree to withhold any such City income taxes due for 
 services performed under this contract. Furthermore, any person, firm or agency that has 
 a contract or agreement with the City shall be subject to City income tax whether a 
 resident or nonresident in the City, and whether the work being done is in the City or out 
 of the City. In addition to the tax withheld for employees, the net profits on the contract 
 shall be subject to City income tax. 

 
 
 

mailto:cantontax@cantonohio.gov
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Provision 2 
By entering into contract with the City of Canton ______________________ agrees with 
the City regarding the manner of withholding of City income taxes as provided in Section 
718.011(F) of the Ohio Revised Code. 
1. Municipal income tax withholding provisions of Sections 718.011(B)(1) and 
 718.011(D) ORC shall not apply to qualifying wages paid to employees for work 
 done or services performed or rendered inside the City or on City property. 
2. ______________________ agrees to withhold income tax for the City from 
 employees’ qualifying wages earned inside the City or on City property, 
 beginning with the first day of work done or services performed or rendered 
 inside the City. 
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Section II: General Conditions 
 
A. Definitions 
 

1. The Owner, the Contractor, and the Director of Public Service shall be indicated 
as such throughout these documents.  The term Contractor as used herein shall 
designate the successful bidder to whom the contract for the Turbine Service 
Pump Repair and Well Maintenance Program is awarded.  The term Owner 
shall be understood to mean the City of Canton.  The term Director of Public 
Service shall be understood to mean the Director of Public Service of the City 
of Canton. 

 
B. Director of Public Service Status 
 

1. The Director of Public Service shall have general supervision and direction of the 
work and is the agent of the Owner in all matters pertaining to the work as 
provided in the contract documents.  He has authority to stop the work whenever 
such stoppage may be necessary to insure the proper execution of the contract and 
shall have authority to reject any and all materials, whether worked or unworked, 
if such materials are not in accordance with the plans and specifications. 

 
C. Permits and Licenses 
 

  1. All permits necessary to the lawful completion of the work shall be secured and  
  paid for by the Contractor and their subcontractors if applicable prior to beginning 
  any work under this agreement. 

 
  2. Contractors and their subcontractors shall be required to obtain all pertinent  

  licenses.  Employees of Contractors and their subcontractors shall be those  
  individuals who are currently licensed by the City of Canton for their respective  
  trade or craft. 
 
D. Condition of the Site 
 

1. It will be assumed that all bidders have visited the site to determine the field 
conditions affecting their work before submitting their bids.  In considering the 
bids, the Director of Public Service will assume that the bidders are aware of all 
items pertinent to their work and have made allowances for said items in their 
bids. 

 
E. Verification of Dimensions and Elevations 
 

  1. Before proceeding with any work dependent upon dimensions, grades, lines,  
  levels, or any other field conditions at the job site, the contractor shall be   
  responsible for verifying all of said items to ensure their accuracy.  If any work  
  is performed by the Contractor or any of his subcontractors prior to adequate  
  verification of applicable data, any resultant extra cost for adjustment of work as  
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  required to conform to existing limitations, shall be assumed by the Contractor  
  without reimbursement or compensation by the Owner. 

 
2. If any work is performed by the Contractor or any of his subcontractors prior to 
 adequate verification of applicable data any resultant extra cost for adjustment of 
 work as required to conform to existing limitations, shall be assumed by the 
 Contractor without reimbursement or compensation by the Owner. 

 
F. Responsibility for Measurement and Quantities 
 
 1. The Bidding Contractors shall be solely responsible for the accuracy of all 

 measurements and for determining the material/equipment quantities required to 
 satisfy these specifications. 

 
G. Superintendent 
 

1. The Contractor shall keep a competent superintendent, satisfactory to the Director 
of Public Service, on the job at all times when work is in progress.  The 
superintendent shall not be changed without notifying the Director of Public 
Service unless the superintendent ceases to be in the employment of the 
Contractor. 

 
2. The superintendent shall represent the Contractor in his absence and all directions  

  and instructions given to the superintendent shall be as binding as if given directly 
  to the Contractor. 
 

3. The superintendent shall be responsible for the conduct of all the Contractor's 
 employees on the premises and shall promptly take necessary measures to correct 
 any abuses called to his attention by the Owner. 

 
H. Continuation of Owner’s Operations and Barriers 
 
 1. The Contractor shall erect such barriers, tarpaulins, doors, etc., as may be 

 necessary to protect the Owner's operations while work is in progress.  Any such 
 openings that are essential to carrying on the work shall be securely closed by the 
 Contractor when not in use to protect the Owner's operations. 

 
 2. The Contractor shall furnish, install, and maintain as long as necessary, and 

 remove no longer required adequate barriers, warning signs or lights at all 
 dangerous points throughout the work for protection of property, workers, and the 
 public.  The Contractor shall hold the Owner harmless from damage or claims 
 arising out of any injury or damage that may be sustained by any person or 
 persons as a result of the work under the contract. 
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I. Protection of Work and Property 
 

1. The Contractor shall maintain adequate protection of all his work from damage 
 and shall protect the Owner's and adjacent property from injury or loss arising 
 from this contract.   

 
2. The Contractor shall provide and maintain at all times any danger signs, guards 

and/or obstruction necessary to protect the public and his workmen from any 
dangers inherent with or created by the work in progress.  He shall save the 
Owner  harmless from any loss arising due to injury or accident to the public or his 
workmen, or from theft of materials stored at the job site.   

 
J. Material Storage and Cleanup 
 
 1. The Contractor shall keep the premises free from rubbish at all times and shall 

 arrange his material storage so as not to interfere with the Owner's 
 operations/equipment.  At the completion of the job, all the unused material and 
 rubbish shall be removed from the site. 

 
K. Inspection of Work 
 

1. The specifications require the inspection and approval of work by the Director of 
Public Service or his representative.  The Contractor shall give ample notice to 
allow for scheduling the inspection, which shall be made promptly to avoid delay 
of work. 

 
L. Permanent Utilities 
 
 1. Coordinate all work with the existing utilities that are on the or in the construction 

 area.  Any delays and/or charges that result from a utility conflict will be the 
 Contractor’s responsibility. 

 
2. The Contractor shall protect the utilities’ lines and equipment throughout the 
 course of this project.  Any damage and/or charges that occur as a result of 
 damage to the utilities’ lines and equipment shall be the Contractors 
 responsibility. 

 
M. Miscellaneous Utilities and Temporary Facilities 
 

1. All connections required for the temporary use of electric power will be 
coordinated and furnished by the Contractor.  All work shall include obtaining the 
necessary permits as required by State and Local laws.  Any temporary lights 
necessary to the work shall be furnished by the Contractor. 

 
2. At the completion of work, or when the above connections are no longer required, 
 the Contractor shall remove all connections and leave the facilities in a condition 
 at least as satisfactory as prior to the commencement of his work. 
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3. Arrangements for toilet facilities shall be negotiated with the Owner prior to 
startup of work.   

 
4. All temporary facilities needed by the Contractor during the duration of the 

contract will be considered ancillary to the project cost.  No separate payment will 
be permitted by this contract.  

 
N. Changes or Extra Work 
 
 1. The Director of Public Service shall have authority to make minor job 

 changes or additions as may be necessary to expedite the job providing such 
 changes do not involve additional material or an increased cost.   

 
2. All major changes in the scope of the work or changes to the contract cost must be 

authorized in writing by a formal change order signed by the Director of Public  
Service and Contractor and certified by the City Auditor.  Change orders in an 
amount greater than 10% of the original contract price or greater than 
$100,000.00 must first be approved by Canton City Council.  Change orders for 
less than this amount must still be approved by the City of Canton Board of 
Control.   

 
O. Workmanship 
 

1. All workmen shall be thoroughly experienced in the particular class or work upon 
 which employed.  All work shall be done in accordance with these specifications 
 and shall meet the approval in the field of the owner or his representative.  The 
 Contractor shall have a complete copy of specifications and drawings on the job 
 site at all times. 

 
   2. The Contractor shall plan and conduct the operations of the work so that each 

 section started in one day is complete and thoroughly protected before the close of 
 work that same day. 

 
 3. The Certificates of Insurance furnished by the Contractor as evidence of the 

 Insurance maintained by him shall include a clause obligating the Insurer to give 
 the Director of Public Service ten (10) days prior written notice for 
 cancellation or any material change in the insurance. 

 
P. Safety and Ecology 
 
 1. The Contractor shall conform to requirements as designated by the United States 

 Federal Government (OSHA), EPA and all other pertinent governing bodies and 
 regulations. 

 
2. Safety Equipment:  It shall be the responsibility of the contractor to ensure that all 
 of its employees and its subcontractors’ employees are utilizing all appropriate 
 safety equipment. 
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3. The Contractor in executing work shall maintain work areas on-and-off site free 
 from environmental pollution that would be in violation of federal, state, or local 
 regulations. 
 
4. The Contractor shall take adequate measures to prevent impairment of operation 
 of existing sewer system.  Prevent construction material, pavement, concrete, 
 earth, or other debris from entering sewer or sewer structure. 
 
5.  The Contractor shall observe rules and regulations of local and state agencies, and 

  agencies of U.S. government prohibiting pollution of any lake, stream, river, or  
  wetland by dumping of refuse, rubbish, dredge material, or debris therein. 

 
6. The Contractor shall dispose waste material in accordance with federal and state 
 codes, and local zoning ordinances. 
 
7. Special attention shall be given to the trees which exist in the proximity of the 
 proposed construction.  The contract shall provide the labor, tools, equipment, and 
 materials necessary to protect the integrity of each tree from damage during the 
 performance of the contracted work.  Any trees that are damaged due to the  
 Contractor's operations shall be repaired or replaced at no expense by the 
 Contractor to the satisfaction of the Director of Public Service. 

 
Q. OSHA Compliance 
 
 1. It is the City's policy, under OSHA Regulations, that all outside contractors hired 

 by the City of Canton are and will be in full compliance with all OSHA standards 
 and perform said work in accordance with all applicable OSHA standards. 

 
R. Final Waiver of Lien 
 

1. Contractor shall furnish a written report indicating the resolution of any and all 
 property damage claims filed with Contractor by any party during the contract 
 period.  The information shall include the name of claimant; date filed with 
 Contractor; name of Insurance Company and/or Adjustor handling the claim; how 
 the claim was resolved; if claim was not resolved for the full amount, a statement 
 indicating the reason for such action.  If there were no damage claims filed with 
 the Contractor, then this shall be so stated in the report. 
 

S. Competency of the Bidder 
 
 1. To enable the Owner to evaluate the competency and financial responsibility of a  
  Contractor, the low Bidder shall, when requested by the Owner, furnish the  
  following information which shall be sworn to under oath by him or by a properly 
  authorized representative of the Bidder: 
 
  a. The address and description of the Bidder's place of business. 
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  b. The name and/or Articles of co-partnership or incorporation. 
  c. Itemized list of equipment available for use on the project. 
  d. A certified or authenticated financial statement, dated within sixty (60)  

  days prior to the opening of bids.  The Owner may require that any items  
  of such statements be further verified. 

  e. A list of present similar contracts, including dollar values, percentage of     
  completion and the names of all owners involved. 

  f. A list of similar projects completed, including the contract values and the  
  names of all owners involved. 

  g. A statement regarding any past, present or pending litigation with an  
  Owner, either by the bidding contractor directly or indirectly. 

  h. Such additional information as may be required that will satisfy the Owner 
  that the Bidder is adequately prepared in technical experience, or   
  otherwise to fulfill the contract. 

  i. Sufficient documents to ensure that the Contractor is in compliance with  
  the current Fair Employment Practice requirements of the Owner. 

 
T. Disqualification of Bidders 
 
 1. Any one or more of the following causes may be considered sufficient for the  
  disqualification of a bidder and the rejection of his bid or bids: 
 
  a. Evidence of collusion among bidders. 
  b. Lack of responsibility as revealed by either financial, experience or  
   equipment statements, as submitted. 
  c. Lack of expertise as shown by past work, and judged from the standpoint 
   of workmanship and performance history. 
  d. Uncompleted work under other contracts which, in the judgment of the 
   Owner, might hinder or prevent the prompt completion of additional work 
   if awarded. 
  e. Being in arrears on existing contracts, material suppliers, in litigation with 
   an Owner, or having defaulted on a previous contract. 
 
U. Cleanup 
 
 1. Accumulated debris shall be removed periodically to assure maximum safety and 

 sanitation at all times.  At completion of work, contractor shall remove all excess 
 material and debris from the site. 
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Section III: Additional Requirements and/or Conditions 
 

A. Notwithstanding any provisions to contrary, Ohio Law shall govern this Agreement. 
 

B. Supplier agrees that Canton’s specifications and bid documents shall incorporate and be 
made part of any subsequent contract entered by the parties. Further, the terms, conditions 
and provisions found in Canton’s specifications and bid documents shall supersede and 
control any subsequent contract provisions to the contrary. 
 

C. Once both parties have fully executed the contract, said contract shall be binding upon the 
parties’ heirs, successors and assigns. 
 

D. Supplier shall not assign or transfer any interest under this agreement without the express 
written consent of Canton. 
 

E. Supplier agrees to indemnify and hold harmless the City of Canton, Ohio, its employees and 
agents from and against all demands, claims, causes of action, or judgments or omissions by 
Supplier, its agents, employees or subcontractors. Nothing herein shall be constructed to hold 
Supplier liable for Canton’s negligence. 
 

F. Supplier’s liability to the City of Canton for default shall not be limited and the City of 
Canton shall be entitled to all damages permitted under Ohio law upon Supplier’s breach, 
default or non-performance under this Agreement. 
 

G. A waiver of a breach of any of the terms or conditions of the contract will not be construed as 
a waiver of any subsequent breach. Any consent to delay in the performance of contractor of 
any obligation shall be applicable only to the particular transaction to which it relates, and it 
shall not be applicable to any other obligation or transaction. Delay in the enforcement of any 
remedy in the event of a breach of any term or condition of the contract or in the exercise by 
either party of any right under the contract shall not be construed as a waiver. 
 

H. When, during the course of construction, it appears to the contractor that any work does not 
conform to the provisions of the contract documents, it will make necessary corrections so 
that such work will conform. Additionally, the Contractor will correct any defects caused by 
faulty materials, equipment or workmanship in work supervised by the Contractor or by a 
subcontractor. This shall apply to the Contractor or any subcontractor appearing within one 
year from the date of issuance of a certificate of substantial completion or within such longer 
periods as prescribed by law or by applicable special guarantees or warranties in the contract 
documents. 
 

I. The owner reserves the right to order work changes in the nature of additions, deletions, or 
modifications, without invalidating the contract, and agrees to make corresponding 
adjustments in the contract price and time of termination if necessary. The Owner will 
authorize all changes by a written change order signed by the Owner, or the architect of other 
designee of the Owner. The change order will include conforming changes in the contract 
and termination time. 
 

J. Work changed, and the contract price and termination time modified can be modified only 
as set out in the written change order. Any adjustment in the contract sum resulting in a 
credit or a charge to the owner will be determined by mutual agreement of the parties 
before starting any work involved in the change order. 
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Section IV: City of Canton Codified Ordinances 
 

Bidders shall take notice that they are to comply with the Codified Ordinances of the City of 
Canton including but not limited to the following: 
 

1. Chapter 105.03 – U.S. steel usage required; exception. 
All City contracts shall stipulate or provide that all steel necessary in the 
construction of any work performed under such contracts shall be steel that is 
produced in the United States unless a specific product which is required is not 
produced by manufacturers in the United States in which event this prohibition 
does not apply. This section shall apply to only contracts awarded by the Board of 
Control of the City.  
(Ord. 224-77. Passed 6-27-77.) 

 
2. Chapter 105.05 – Materials to be purchased locally. 

In all future contracts for the construction of buildings, structures, or other 
improvements under the Capital Improvement Budget, the following clause shall 
be printed or typewritten on each contract: 
It is the desire of the City of Canton that all materials used in the construction 
covered by this contract shall be purchased in the Canton area except such 
materials which are unavailable in the Canton area.  
(Res. 49-77. Passed 2-7-77.) 
 

3. Chapter 105.06 – Minority contract provision. 
a. All contracts with the City shall include the following clause: 
The bidder agrees to expend at least $                      of the Contract in the event 
the contract is awarded to such bidder for minority/women's business enterprises. 
For purposes of this pledge, the term "minority/women's business enterprise" 
means a bona fide business established as a sole proprietorship, partnership or 
corporation owned, operated and controlled by one or more minority persons or 
women who have at least fifty-one percent (51%) ownership. "Minority" includes 
African Americans, Asian/Pacific Islanders, Hispanic/Latino Americans and 
Native American Indians. The minority or woman must have operational and 
managerial control, interest in capital, and earnings commensurate with the 
percentage of ownership. Minority/women's business enterprises may be 
employed as construction contractors, subcontractors, vendors or suppliers.  
(Ord.185-2011. Passed 10-31-11.) 

 
4. Chapter 105.12 – Local Bidder Preference. 

a.  The Board of Control, in determining the lowest and best bidder in the 
  award of contracts to which this section is applicable, is authorized to award 

 contracts to local bidders as hereinafter defined, whose bid is not more than 
 five percent (5%) higher, subject to a maximum amount of twenty thousand 
 dollars ($20,000.00), than the lowest dollar bid submitted by non-local 
 bidders.  The Board of Control’s decision in making such an award shall be 
 final. 
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b.  For purposes of this section, "local bidder" means an individual or business 

 entity which at the time of the award of the contract has a headquarters, 
 division, sales office, sales outlet, manufacturing facility, or similar 
 significant business-related location in Stark County, Ohio. 

 
c.  All contract specifications and/or bid documents that are distributed by 

 Canton for the purpose of soliciting bids for goods and/or services shall 
 contain the following notice: 

Prospective bidders will take notice that the City of Canton, in determining the 
lowest and best bidder in the award of this contract, may award a local bidder 
preference to any qualified bidder pursuant to Section 105.12 of the Codified 
Ordinances of the City of Canton. The determination of whether a bidder qualifies 
for the local preference shall be made by Board of Control. The Board's decision 
shall be final. A copy of Section 105.12 is attached. 

 
d.  This section shall be applicable to all contracts for equipment, goods, 

machinery, materials, supplies, vehicles and/or services, which are purchased, 
leased and/or constructed at a cost in excess of fifty thousand dollars 
($50,000.00) and which require bidding pursuant to Ohio R.C. 735.05 through 
735.09 and Ohio R.C. 737.03. 

(Ord. 115/2018. Passed 5-14-18.) 
 

5. Chapter 105.15 – City Income Tax 
a. No person, partnership, corporation or unincorporated association may be 

awarded a contract with the city under Sections 105.09 or 105.10, unless the 
bidder is paid in full or is current and not otherwise delinquent in the payment 
of city income taxes, including any obligation to pay taxes withheld from 
employees under Section 182.05 and any payment on net profits under Section 
182.06. 
 

b. Falsification of any information related to or any post-contractual violation of 
the requirement to pay city income taxes set forth in subsection (a) shall 
constitute cause for the rescission of the balance of the contract at the city's 
discretion. 
 

c. No partnership, corporation or unincorporated association which has as one of 
its partners, shareholders or owners a person who is a twenty percent (20%) or 
greater equity owner in such partnership, corporation or unincorporated 
association and who is delinquent in the payment of city income taxes as set 
forth in subsection (a), may be awarded a contract with the city under Sections 
105.09 or 105.10. 
 

d. A person who is a twenty percent (20%) or greater equity owner in any 
partnership, corporation or unincorporated association which is delinquent in 

http://www.conwaygreene.com/Canton/lpext.dll?f=FifLink&t=document-frame.htm&l=jump&iid=52c5d9a8.5e99aac9.0.0&nid=cb#JD_10512
http://www.conwaygreene.com/Canton/lpext.dll?f=FifLink&t=document-frame.htm&l=jump&iid=52c5d9a8.5e99aac9.0.0&nid=cb#JD_10512
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the payment of city income taxes as set forth in subsection (a) may not be 
awarded a contract with the city under Sections 105.09 or 105.10. 
 

e. A contract awarded under Sections 105.09 or 105.10 for a public 
improvement project, services other than personal or professional services, 
and personal or professional services shall not be binding or valid unless such 
contract contains the following provisions: 

Said _________________________________ hereby further agrees to withhold 
all city income taxes due or payable under Chapter 182 of the Codified 
Ordinances for wages, salaries, fees and commissions paid to its employees and 
further agrees that any of its subcontractors shall be required to agree to withhold 
any such city income taxes due for services performed under this contract. 
Furthermore, any person, firm or agency that has a contract or agreement with the 
city shall be subject to city income tax whether a resident or nonresident in the 
city, and whether the work being done is in the city or out of the city. In addition 
to the tax withheld for employees, the net profits on the contract shall be subject 
to city income tax. 
(Ord. 238-2015. Passed 11-30-15.) 

 
6. Chapter 182.30 – Contract Provisions 

a. No contract on behalf of the City under Sections 105.09 or 105.10 of the 
Codified Ordinances of Canton for a public improvement project, services 
other than personal or professional services, and personal or professional 
services shall be binding or valid unless such contract contains the following 
provisions: 

Said _________________________________ hereby further agrees to withhold 
all City income taxes due or payable under Chapter 182 of the Codified 
Ordinances for wages, salaries, fees and commissions paid to its employees and 
further agrees that any of its subcontractors shall be required to agree to withhold 
any such city income taxes due for services performed under this contract. 
Furthermore, any person, firm or agency that has a contract or agreement with the 
city shall be subject to city income tax whether a resident or nonresident in the 
city, and whether the work being done is in the City or out of the City. In addition 
to the tax withheld for employees, the net profits on the contract shall be subject 
to City income tax. 

 
b. By entering into contract with the city of Canton ______________________ 

agrees with the City regarding the manner of withholding of City income 
taxes as provided in Section 718.011(F) of the Ohio Revised Code.  
1. Municipal income tax withholding provisions of Sections 718.011(B)(1) 

and 718.011(D) ORC shall not apply to qualifying wages paid to 
employees for work done or services performed or rendered inside the 
City or on City property. 

2. ______________________ agrees to withhold income tax for the City 
from employees’ qualifying wages earned inside the City or on City 
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property, beginning with the first day of work done or services performed 
or rendered inside the City. 

  (Ord. 238-2015. Passed 11-30-15.) 
 

7. Chapter 507.03 – Equal Employment Opportunity clause. 
b. During the performance of this contract, the contractor agrees as follows: 

1. The contractor shall not discriminate against any employee or applicant 
for employment because of race, age, handicap, religion, color, sex, 
national origin, sexual orientation or gender identity. The contractor shall 
take affirmative action to insure that applicants are employed and that 
employees are treated during employment without regard to race, 
religion, color, sex, national origin, military status, sexual orientation or 
gender identity. As used herein, the word "treated" shall mean and 
include without limitation the following: recruited, whether by 
advertising or other means; compensation, whether in the form of rates of 
pay or other forms of compensation; selected for training, including 
apprenticeship; promoted; demoted; upgraded; downgraded; transferred; 
laid off; and terminated. The contractor agrees to and shall post in 
conspicuous places available to employees and applicants for 
employment notices to be provided by the contracting officers setting 
forth the provisions of this nondiscrimination clause. 

2. The contractor shall, in all solicitations or advertisements for employees 
placed by or on behalf of the contractor, state that all qualified applicants 
will receive consideration for employment without regard to race, age, 
handicap, religion, color, sex, national origin, military status, sexual 
orientation or gender identity. 

(Ord. 153-2012.  Passed 9-24-12.) 
3. The contractor shall send to each labor union or representative of 

workers, with which he has a collective bargaining agreement or other 
contract or understanding, a notice advising the labor union or workers' 
representative of the contractor's commitments under the equal 
opportunity clause of the City; and he shall post copies of the notice in 
conspicuous places available to employees and applicants for 
employment. 

4. The contractor shall submit in writing to the City his affirmative action 
plan, and each subcontractor and supplier of equipment or supplies shall 
submit to the general contractor his affirmative action plan. The 
responsibility for securing these affirmative action plans falls upon the 
general contractor and shall be on file at the office of the general 
contractor. The contractor shall furnish all information and reports 
required by the City or its representative pursuant to this chapter, and 
shall permit access to his books, records, and accounts by the contracting 
agency and by the Executive Secretary for purposes of investigation to 
ascertain compliance with the program. 

5. The contractor shall take such action with respect to any subcontractor as 
the City may direct as a means of enforcing the provisions of this equal 
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opportunity clause, including penalties and sanctions for noncompliance; 
provided, however, that in the event the contractor becomes involved in 
or is threatened with litigation as the result of such direction by the City, 
the City will enter into such litigation as is necessary to protect the 
interests of the City and to effectuate the City's equal opportunity 
program and, in the case of contracts receiving Federal assistance, the 
contractor or the City may request the United States to enter into such 
litigation to protect the interests of the United States. 

6. The contractor shall file and shall cause his subcontractors, if any, to file 
compliance reports with the City in the form and to the extent prescribed 
by the City or its representative. Compliance reports filed at such times as 
directed shall contain information as to the employment practices, 
policies, programs and statistics of the contractor and his subcontractors. 

7. The contractor shall include the provisions of this equal employment 
opportunity clause in every subcontract or purchase order, so that such 
provisions will be binding upon each subcontractor or vendor. 

8. Refusal by the contractor or subcontractor to comply with any portion of 
this  program as herein stated and described will subject the offending 
party to any or all of the following penalties: 
B. Withholding of all future payments under the involved public contract 

to the contractor in violation, until it is determined that the contractor 
or subcontractor is in compliance with the provisions of this contract. 

C. Refusal of all future bids for any public contract with the City or any 
of its departments or divisions, until such time as the contractor or 
subcontractor demonstrates that he has established and shall carry out 
the policies of the program as herein outlined. 

D. Cancellation of the public contract and declaration of forfeiture of the 
performance bond. 

E. In cases in which there is substantial or material violation or the threat 
of substantial or material violation of the compliance procedure or as 
may be provided by contract, appropriate proceedings may be brought 
to enforce these provisions, including the enjoining within applicable 
laws of contractors, subcontractors or other organizations, individuals 
or groups who prevent, directly or indirectly, or seek to prevent, 
directly or indirectly, compliance with the policy as herein outlined. 

(Ord. 179-74. Passed 6-17-74.) 
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Section V: Bid Forms and Instructions 
 
Failure to submit Bid Forms 1 through 9 with the bid may cause the bid to be deemed non-
responsive, and therefore it may not be considered. 
 
Bid Forms 10 through 15 will be required of the successful bidder but may be submitted after the 
awarding of the contract.  
 

***The City of Canton does encourage bidders to submit all bid forms with their bids*** 
  
BID FORM 1 – MINORITY BUSINESS ENTERPRISE UTILIZATION COMMITMENT 
 

The City of Canton is committed to economic inclusion of certified minority and women’s 
business enterprises (MBEs/WBEs).  This form is for the bidder to identify the dollar amount 
he is willing and/or able to expend if the contract is awarded to his company for minority 
and/or women’s business enterprises. 

 
BID FORM 2 – BIDDER AND CONTRACTOR EMPLOYMENT PRACTICES REPORT 
 
   This form is designed to provide an evaluation of the bidder’s policies and practices relating 

to the extension of equal employment opportunity to all persons without regard to race, 
religion, color, sex or national origin.  The successful bidder will be required to complete and 
submit the Bidder and Contractor Employment Practices Report.  Additionally, the 
successful bidder will be required to submit an “affirmative action plan” and/or “EEO 
policy.”  If the successful bidder does not have a formal EEO policy, he/she will be 
required to complete and submit the provided EEO policy statement. 

 
BID FORM 3 – AUTHORITY OF SIGNATORY 
 

The authority of the bid signatory must be established.  Bid Form 3 provides the means by 
which the bidder can identify the type of business organization it is (corporation, partnership, 
etc.) and provides instructions as to how signature authority is commonly established. 

 
BID FORM 4 – BID GUARANTY 
 

Each proposal shall be accompanied by a bid guaranty which shall consist of one of the 
following: 

 
1. Ohio Statutory Bid Guaranty and Contract Bond, substantially in the form 
 prescribed by ORC 153.571.  The 153.571 statutory bond form requires that the 
 penal amount be an amount not less than the bid price.  It is a bid error to write in 
 an amount equal to ten percent (10%) of the amount bid. 

 
2. A certified check or cashier's check in an amount not less than ten percent (10%) 

of the total amount bid for all items upon which the proposal is made. 
A bid guaranty check shall be made payable to the owner without condition.  A 
contractor using a bid check will be required to furnish a performance bond in the 
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amount of one hundred percent (100%) of the total bid within ten (10) days of 
notice of the award. 

 
Bidders using the Ohio Statutory Bid Guaranty and Contract Bond Form can leave the penal 
amount blank, if such is acceptable to the bidder and the surety.  The statutory bond form, per 
ORC 153.571, is read as having a penal amount equal to the price bid, if no amount is written. 

 
In the case where a bidder to whom a contract award is made fails to execute and secure a 
contract within ten (10) days after the issuance of the notice of award in writing, the award 
may be vacated and the bid guarantee, in an amount not to exceed ten percent (10%) of the 
amount bid, forfeited. 
 
The Bid Bond must be provided by an approved surety company authorized to transact 
business in the State of Ohio and with a local agent.  Agents of bonding companies which 
write the Bid Bond for this contract shall be licensed to conduct business in the State of Ohio 
and have a local (Ohio) agent.  Each bid shall contain the power of attorney, bearing the seal 
of the company and evidencing such agent's authority to execute the documents furnished.  
Identification of the local agent is to accompany each Bond. 

 
The surety used for the bid bond shall be listed in the current edition of the U.S. Treasury 
Circular 570 and the Penal Sums shall be within the maximum specified for such company in 
said Circular 570. 

 
BID FORM 5 – BIDDER INFORMATION 

 
The bidder shall submit the required information on the included form and shall supplement 
the information there given as may be required by the Owner after the receipt of bids.  Low 
bidders may be interviewed by the owner and shall furnish such information as the Owner 
may deem necessary to consider prior to making an award. 

 
BID FORM 6 – PROJECT REFERENCES 
 
 Each bidder shall provide references as set forth on Bid Form 6. 
 
BID FORM 7 – NON-COLLUSION AFFIDAVIT 
 

Each bidder is required to submit with the bid an affidavit stating that neither he nor his 
agents, nor any other party for him, has paid or agreed to pay, directly or indirectly, any 
person, firm or corporation any money or valuable consideration for assistance in procuring or 
attempting to procure the contract herein referred to, and further agreeing that no such money 
or reward will be hereafter paid.  This affidavit must be on the form provided in this 
document. 

 
BID FORM 8 – QUESTIONNAIRE IN DETERMINING LOWEST AND BEST BID 
 

This form identifies a series of factors to be considered by the Board of Control in 
determining whether a bid is not only the lowest bid, but the best bid. 
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BID FORM 9 – INSURANCE AFFIDAVIT AND REQUIREMENTS 
 

The successful bidder will be required to submit the required insurance as outlined in Bid 
Form 9. 

 
All bidders would be well advised to consult their insurance agent as soon as possible so that 
all questions and concerns can be given due consideration. 

 
 BID FORM 10 – AFFIDAVIT FOR FOREIGN CORPORATIONS 
 

A successful bidder who is a foreign corporation, (a corporation not chartered in the State of 
Ohio), will be required to submit an affidavit duly executed by the authorized bid signatory 
stating in said affidavit that said foreign corporation has, in accordance with the provisions of 
the laws of the State of Ohio, obtained a certificate authorizing it to do business in the State of 
Ohio. 

 
BID FORM 11 – LISTING OF SUBCONTRACTORS 
 

       The successful bidder shall provide the name, type of work to be performed and value of each 
subcontract.  Note that subcontractors are distinguishable from suppliers. 

 
BID FORM 12 – PERSONAL PROPERTY TAX CERTIFICATION (ORC 5719.042) 
    

This form and/or certification must be retyped on the bidder’s letterhead and notarized 
utilizing either paragraph (A) or (B) as it applies to the successful bidder’s company. 

 
BID FORM 13 – CERTIFICATION – AUDITOR OF THE STATE OF OHIO  
  

This form is to be completed in which to certify that the bidder does not have outstanding 
unresolved finding for the recovery issued by the Auditor of the State of Ohio. 

 
BID FORM 14 – ARTICLES OF INCORPORATION  
  

The successful bidder will be required to submit a copy of the company’s articles of 
incorporation.  
 

BID FORM 15 – W9 TAX FORM 
 
Please provide an up to date copy of your Company’s W9. 
 
 
 
 
 
 
 
 
 



Page 25 of 66 
 

Bid Form 1: Minority and Women’s Business Enterprises 
 
A. Overview 
The City of Canton is committed to economic inclusion of certified minority and women’s 
business enterprises (MBEs/WBEs).  For the purposes of this form, the term "minority/women's 
business enterprise" means a bona fide business established as a sole proprietorship, partnership 
or corporation owned, operated and controlled by one or more minority persons or women who 
have at least fifty-one percent (51%) ownership. "Minority" includes African Americans, 
Asian/Pacific Islanders, Hispanic/Latino Americans and Native American Indians. The minority 
or woman must have operational and managerial control, interest in capital, and earnings 
commensurate with the percentage of ownership. Minority/women's business enterprises may be 
employed as construction contractors, subcontractors, vendors or suppliers.   
 
B. MBE/WBE Certification 
Is your company or business a certified MBE or WBE in the City of Canton, any other 
governmental entity, and/or National Minority Supplier Development Council? 
 
______ Yes ______ No 
 
If yes, please list the entities where you have received certification below: 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________
   
If you are interested in becoming a certified MBE or WBE with the City of Canton, please visit 
the Compliance Department’s website for an application and instructions. 
(http://cantonohio.gov/compliance/?pg=116) 
 
C. MBE/WBE Utilization in the Subcontracting of Work and Purchase of Supplies 
It is the goal of the City of Canton that at least ten percent (10%) of the total of all contracts be 
expended for minority/women’s business enterprises. 
 
If awarded the bid, will you be utilizing subcontractors or purchasing supplies for use under the 
contract? 
 
______ Yes ______ No 
 
If yes, please complete the remaining questions and provide the information requested in this 
section. 

http://cantonohio.gov/compliance/?pg=116
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1. The Bidder must indicate the minority business enterprises it intends to utilize in this 
document as follows: (Please attach additional sheets if necessary.)  For a current list of 
City of Canton Certified Businesses please contact the City of Canton Compliance 
Department at 330-438-4302. 

 
 Name of Business Business Address Nature of 

Participation 
Dollar Amount MBE/WBE 

and 
Certifying 

Body 
 
 
Business 1 
 
 

     

 
 
Business 2 
 
 

     

 
 
Business 3 
 
 

     

 
 
Business 4 
 
 

     

 
 
Business 5 
 
 

     

                                    
2. The bidder agrees to expend at least $                                         or                  % of the 

Contract in the event the contract is awarded to such bidder for minority/women's 
business enterprises.               
 

3. The Bidder agrees to furnish implementation reports to indicate the minority business 
enterprises which it has or intends to utilize.  A copy of the implementation report is 
included at the end of this bid form.  These reports will be due at 50% completion of the 
project and 100% completion of the project.  These reports should be forwarded to the 
following address. 
  
 City of Canton Purchasing Department 
 218 Cleveland Ave., SW, 4th floor  
 Canton, OH 44702 
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4. If the ten percent (10%) minority business utilization cannot be met, a waiver can be 
granted by the Board of Control upon recommendation of the Director of Public Service 
and/or Safety.  To justify a waiver, it must be shown that due diligence has been made to 
comply, and it must be demonstrated that sufficient, relevant, qualified minority business 
enterprises (which can perform subcontracts or furnish supplies) are unavailable in the 
market area of the project, or unable to perform the work, in order to meet the ten percent 
(10%) minority business enterprise goal.  In order to request a waiver, the attached 
waiver request should be filled out and returned with your bid.   

 
D. Signature 
The undersigned hereby certifies that he or she has read the terms of the commitment and is 
authorized to bind the Bidder to the commitment herein set forth. 
 
 
 

__________________________    ______________________         _________________                                                                                                               
Name/Title of Authorized Officer               Signature of Authorized Officer                Date 
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City of Canton - Office of Compliance 
Subcontractor and Supplier Implementation Report 

 
Please submit a form for each MBE/WBE subcontractor and/or supplier utilized.  Please note 
that this form is due at 50% completion of the project and at 100% completion of the project. 

 
Bidder/Contractor Name:   

Subcontractor/Supplier Name:   

Project Name:   

 
If no MBE/WBE subcontractors or suppliers have been used at this time, please write NA 
above for the subcontractor/supplier, sign, and return the form. 
 
Subcontractor/Supplier is a:      MBE             WBE  
 
Please list all entities where this certification has been received: 
 

______________________________________________________________________________ 
 

Part 1:  
SPEC ITEM #s 

Part 2: 
TYPE OF WORK OR SUPPLIES/MATERIALS 

Part 3: 
TOTAL 

SUBCONTRACT 
AMOUNT IN 

DOLLARS 
   

 

$ 

 

 

 

 

 
*Please provide a signed affidavit from all MBE/WBE subcontractors and/or suppliers 
utilized to document the information supplied above. 
 
The undersigned contractor certifies that the information contained within this report is true and 
accurate to the best of its knowledge at the time of submission.  
 
Authorized Contractor 
Representative & Title:  

 

Signature:   DATE:   
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City of Canton - Office of Compliance 
MBE/WBE Utilization Waiver Request 

 
Bidder/Contractor Name:  

Project Name:  
 
Note: To justify a waiver of the City’s MBE/WBE goals, it must be shown that due diligence has been made to 
comply, and it must be demonstrated that sufficient, relevant, qualified minority business enterprises (which can 
perform subcontracts or furnish supplies) are unavailable in the market area of the project, or unable to perform the 
work, in order to meet the ten percent (10%) minority business enterprise goal.  Please use the spaces below to 
document the efforts that were made to meet the City of Canton’s MBE/WBE goals.  Please attach additional sheets 
if necessary. 
 
Contacted Contractor Proposed 

Work/Supplies 
Reason for 
Unavailability  

Date of 
Contact 

Date Response 
Received 

1.     

2.     

3.     

4.     

5     

6     

7     

8     

9     

10     

11     

12     

13     

14     

15     

 
Authorized Contractor 
Representative & Title:  

 

Signature:   DATE:   
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Bid Form 2: Bidder and Contractor Employment Practices Report 
 

Bidder and Contractor Employment Practices Report 
City of Canton Office of Compliance 

 
I. INSTRUCTIONS 

A. This form is designed to provide an evaluation of your policies and practices as they relate to the extension 
of equal employment opportunity to all persons regardless to race, religion, color, sex, age, national origin, 
disability, sexual orientation, or sexual identity. 
 

B. City of Canton Codified Ordinance 507 and rules and regulations pursuant thereto provide for a contract 
compliance inspection of personnel policies and practices related to any contract with the City including 
contracts for work, labor, services, supplies, equipment, materials, leases, concession agreements, and 
permits. 
 

C. Completion of this Contractor and Bidder Employment Practices Report is one of the steps which 
demonstrate compliance with the City’s Equal Employment Opportunity Program. Responsibility for 
demonstrating compliance with the Program by the vendor and its subcontractors rests with the vendor or 
subcontractor. Such demonstration is a prerequisite for continued eligibility for the award City contracts. 
 

II. VENDOR OR BIDDER INFORMATION 
 

1. Reporting Status 
 
        A. Prime Contractor          B. Prime Subcontractor          C. Supplier          D. Other (Specify)  
 

2. Name, Address and Telephone Number of Bidder Covered by This Report 

3. Name, Address and Telephone Number of Principal Official or Manager of Bidder 

4. Name, Address and Telephone Number of Principal Office of Bidder 

 
Evaluation (Office Use Only) 

o Compliant 

o Non-Compliant        

o Follow up needed_________________________________________ 
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III. POLICIES AND PRACTICES 
 

The bidder and the Contractor will indicate his willingness or unwillingness to comply with the requirements of 
the Equal Employment Opportunity Program of the City of Canton by encircling the applicable letter associated 
with each item below. The letters are interpreted as follows:  

 

A – Current Practice      B – Company will immediately adopt this policy         C – Company is unwilling or is  
                    unable to adopt policy.    
 

 

Circle One Items  State Reason if (C) is checked 

 
 
A       B       C 

1. The company will adopt a policy of non-discrimination on the basis of race, religion, color, 
sex, age, national origin, disability, sexual orientation, or sexual identity, with regard to 
recruitment, hiring, training, upgrading, promotion and discipline of employees or 
applicants for employment. This policy will be communicated in writing to all employees, 
subcontractors, recruitment sources and all relevant labor organizations and unions.   

 

 
 
A       B       C 
 
 

2. The Company will develop procedures which will assure that this policy is understood and 
carried out by managerial, administrative, supervisory personnel.  

 

 
 
A       B       C 

3. The company will use recruitment sources such as employment agencies, unions, and 
schools which have a policy of referring applicants on a non-discriminatory basis. 

 

 
 
A       B       C 
 
 

4. The company will participate in training programs for the benefit of employees or 
prospective employees, according to the intent of City Codified Ordinance 507.  

 

 
 
A       B       C 
 
 

5. Company recruiters will seek a broad recruitment base in order that a representative cross-
section of applications might be obtained, and will refrain from a hiring policy which limits 
job applicants to persons recommended by company personnel.  

 

 
 
A       B       C 
 
 

6. Company will take steps to integrate any position, departments, or plant locations which 
have no minority persons, or are almost completely staffed with one particular ethnic or 
racial group. 

 

 
 
A       B       C 
 
 

7. The Company will review its qualifications for each job to determine whether such 
standards eliminate unemployed persons who could, if hired, perform the duties of the job 
adequately. The following qualifications should be reviewed: Education, Experience, Tests, 
and Criminal Records. 

 

 
 
A       B       C 
 
 

8. Residence in a particular geographical area will not be a qualifying or disqualifying 
criterion for employment with the Company. 

 

 
 
A       B       C  
 

9. The Company will provide that all bargaining agreements with employee organizations, 
including labor unions, have non-discrimination clauses requiring equal employment 
opportunity.  
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IV. EMPLOYMENT DATA 

Please note that this data may be obtained by visual survey or post-employment records. Neither visual surveys 
nor post-employment records are prohibited by any Federal, State or local law. All specified data are required to 
be filled in by law. Please provide truthful and accurate information. If information provided is found to be 
false, bidder/contractor will be subject to the loss of all future awards.  
 

     MALE:                                          FEMALE:  
Categories Overall 

Total 

 

Total Male Total  
Female 

African  
American 

Asian  
American 

Native 
American 

Hispanic African  
American 

Asian 
American 

Native 
American 

Hispanic 

Officials, 
Managers and 
Supervisors 

           

Professionals            

Technicians            

Part-Time 
Seasonal 

           

Office & 
Clerical 

           

Craftsman 
(skilled) 

           

Operatives 
(semi-skilled) 

           

Laborers  
(un-skilled) 

           

Service 
Workers 

           

Total:            

 

REMARKS:   Please explain any identification data appearing on last the report which differs from that given 
above.  This includes major changes in employment, changes in composition of reporting units, and other pertinent 
information.  Use a separate sheet if additional space is required. 
 

V. ADDITIONAL INFORMATION (Optional) 

Describe any other actions taken which show that all employees are recruited, hired trained, and promoted 
without regard to their race, religion, color, sex, age, national origin, disability, sexual orientation, or sexual 
identity. Use a separate sheet if additional space is required. 
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VI. POLICY STATEMENT 
 

The City of Canton, Ohio in conformance with local, state, and federal regulations, requires each vendor, 
contractor, and material suppliers working on city projects or awarded City contracts be signatures of the 
following statements: 

 

1) It is the policy of __________________________________ that equal employment opportunities 
be afforded to all qualified persons without regard to race, religion, color, sex, age, national origin, 
disability, sexual orientation, or sexual identity.  

 
2) In support of this document _______________________________________ will not discriminate 

against any employee or applicant because of race, religion, color, sex, age, national origin, 
disability, sexual orientation, or sexual identity. 

 
3) _________________________________________________ will take affirmative action to insure 

that applicants for employment and current employees are treated fairly without regard to race, 
religion, color, sex, age, national origin, disability, sexual orientation, or sexual identity. Such 
action will include but not be limited to recruitment, advertising, or solicitation for employment, 
hiring, placement, upgrading, transfer or demotion, selection for training including apprenticeship 
rates of pay or other forms of compensation, layoffs or termination.  

 
4) _________________________________________________ will make every effort to comply 

with minority utilization goals as follows: (9%) nine percent minorities in your workforce on the 
job, (6.9%) six point nine percent female utilization on this job,  and (10%) ten percent of contract 
amount expended with minority business enterprises, women-owned business enterprises  or a 
combination of both. 

 
5) ________________________________________________shall require each sub-contractor hired 

for this project to adhere to this statement.  
 

VII. SIGNATURE 
 

The undersigned certifies that he/she is legally authorized by the vendor/bidder to affirm all information and 
statements included in this employment practices report. That he/she has read all of the foregoing statements, 
representations, and affirmations and that they are true and correct to the best of his/her knowledge and belief. 
The undersigned, understands that if any of the statements and representations are made knowing them to be 
false or there is a failure to implement any of the stated intentions or objectives, set forth herein, without prior 
notice to the Office of Compliance, the bidder/contractor could be subject to loss of current and future awards.  

 

Firm or Corporation Name:   
 
___________________________________________________________ 
 

Signature:  
 
___________________________________________________________ 
 

Title:   
 
___________________________________________________________ 
 

Date of Signing:   
 
___________________________________________________________ 
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Bid Form 3: Authority of Bid Signatory 
 
The bidder shall indicate which of the following is the source of the bid signatory's authority to 
sign the bid on behalf of the bidder.  The bidder shall follow the instructions noted. 
 
 

           The party bidding is a sole partnership.   
 
 

           The party bidding is a partnership and the party signing is one of the partners.   
 
 

           The party is a corporation.  The party signing is authorized to sign on behalf of 
the corporation.  A copy of the resolution of the corporation's board of directors 
which delegates signatory authority to the individual signing is to be attached to 
this bid form.  This resolution can be a general delegation of authority for signing 
bids or can be a specific authorization for this project.  The secretary of the 
corporation shall authenticate the resolution as currently being in full force and 
effect. 

 
 

           Signatory authority is evidenced by other means noted below: 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 



Page 35 of 66 
 

Bid Form 4: Bid Guaranty 
 
If a Bid Bond is supplied, the Ohio Statutory Bid Guaranty and Contract Bond, as set forth in 
ORC 153.571 is to be used. 
 
***Please include your bid bond or bid check at the front of your submitted bid packet*** 
 

PERFORMANCE BOND AFFIDAVIT 
 
Unless Bidder submits, with its bid, a Bid and Contract Bond per ORC. 153.571, Canton may 
request that the Bidder obtain, from its insurance representative, a performance bond affidavit 
that contains the representations noted below. The affidavit shall be made on the insurance 
agency's letterhead, reference this project by name and state at least the following: 
 

(1)  The representative certifies that, should the contract be awarded to the 
contractor on whose behalf the certificate is being provided, the 
performance bond specified will be provided. 

 
(2) The name and A.M. Best Company ratings of companies which are 

expected to provide the required performance bond. 
 
 

THE PERFORMANCE BOND AFFIDAVIT SHALL BE NOTARIZED 
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Bid Form 5: Bidder Information 
Bidder Information Page 1 of 3 

 
1.  The Bidder shall provide the following information as part of its bid. 
 
 

a. Name of Bidder                                                                            
 

b. Business Address                                                                            
                                              .                .              .                                                                 
      City            State          Zip 
 

c. Business Telephone Number (          )                          .                                              
 
 
 d. Person, address, email and   
  telephone to whom official    

 notices are to be sent  
 

 
 
 

e. Person, address, email and   
         telephone for further   
        information regarding   
        this proposal   

     
  
  
f. State(s) of incorporation   

        (w/dates of incorporation)   
 

 
g. Principal place of business  

 
h. Working days necessary to 

        complete project                         days 
 
  i. Federal I.D. Number  #                              .  
 

j. Amount of Certified Check, 
        Cashier's Check, Bid Bond  $                       
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Bidder Information Page 2 of 3 
 
2. Form of Business Organization. 
 
                    Corporation           Partnership             Other                           
 
3. The bidder shall provide the names and addresses of all persons interested as principals 

(officers, partners, and associates) in this proposal.  Write first name in full, and give titles for 
offices. 

 
 

 
 

 
 

 
 

All of the above, including the signatory to this bid, are citizens of the United States, except 
the following.  (Provide names and addresses of those not a citizen of the United States.) 

 
 

 
 

 
 

 
4. Name and address of other person, firms or companies interested in this contract. 
 

 
 

 
 

 
 
5. Local Bidder Preference Information: Does your company have a headquarters, division, sales 

office, sales outlet, manufacturing facility, or similar significant business-related location in 
Stark County, Ohio?  If yes, please provide the name and address of the location below. 
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Bid Form 6: Project References 
 
Each bidder should provide a list of comparable projects performed over the last three (3) years 
(maximum of 10) indicating the following: 
 

- Owner (with name, address and telephone number of Owner's project manager). 
 

- General description of work, and size and type of project.  Also indicate whether 
participation was as a prime or subcontractor.  If the bidder's participation on the project 
was as a subcontractor, identify prime contractor with information requested above for 
the OWNER. 

 
All previous work for the OWNER over the last five (5) years should be identified. 
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Bid Form 7: Bidder’s Affidavit: Non-Collusion Statement, Page 1 
 
This affidavit is to be filled out and executed by the bidder; if the bid is made by a  
corporation, then by its properly authorized agent. 
 
 
 STATE OF                              ) 
                                                  )     SS: COUNTY OF ______________)                                                                                                                             
 
being first duly sworn, deposes and says that he is   
 
_____________________________________________________________________________ 

(sole owner, a partner, president, secretary, etc.) 
 
of ___________________________________________________________________________                                      
 
the party making the enclosed proposal or bid, and say further that 
 
______________________________________________________________________________                                                                                                                          
         (Give names of all persons, firms or corporations interested in the bid)  
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
is/are the only party or parties interested with the party making this bid in the profits of any 
contract which may result from the herein contained proposal; that the said proposal is made 
without any connection or interest in the profits thereof with any other person making any other 
bid or proposal for said work; that no member of the City of Canton, head of any department or 
bureau or employee therein or any official or officer of City of Canton, is directly or indirectly 
interested therein; that said proposal or bid is genuine and not collusive or sham; that said bidder 
has not colluded, conspired, connived, or agreed, directly or indirectly, with any bidder or 
person, to put in a sham bid, or that such person shall refrain from bidding, and has not in any 
manner, directly or indirectly, sought by agreement or collusion, or communication or 
conference, with any person, to fix the bid price of affiant or any other bidder, or to fix any 
overhead, profit or cost element of said bid price, or of that of any other bidder, or to secure any 
advantage against the OWNER, or any person interested in the proposed contract; and that all 
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Bid Form 7: Page 2 
 
statements contained in said proposal or bid are true; that such bidder has not, directly or 
indirectly submitted this bid, or the contents thereof, or divulged information or data relative 
thereto any association or to any member or agent thereof; and further says that all the statements 
made by him in said proposal or bid are true. 
                                                                                                
 
                                             ________________________________________ 
                                                                                            Affiant 
 
 
Sworn to and subscribed before me this                     day of 
 
                                              , 20         . 
 
 
                                                                                                                                            
                                                                           Notary Public in and for 
 
 
                                                                                         County,                                      
 
                                                 My Commission Expires: 
 
                                                                                                                         , 20          . 
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Bid Form 8: Factors to Be Used When Determining Lowest and Best Bid, 
Page 1  

NOTICE 
 
All bidders shall hereby take notice of the factors to be considered by the Board of Control in 
determining whether a bid is not only the lowest bid, but the best bid. Said factors are contained 
in Canton Ordinance 86/2009, Chapter 105.01.   
 

QUESTIONNAIRE 
 

When completing Bid Form #8, please submit your answers, separately, on your company 
letterhead and attach to Bid Form #8. 
 
In accordance with Canton Ordinance 86/2009, Chapter 105.01, Section (c), each bidder must 
complete the following questionnaire. This questionnaire is to be completed in a truthful and 
responsible manner by the bidder. The City reserves the right to consider the bidder in default 
for any false or misleading information supplied per this questionnaire. If the bid is made by a 
corporation, then this questionnaire is to be completed by its properly authorized agent.  
 

1. Please describe the work, supplies and materials covered by the bidder’s bid. 
 
2. Please state the identification of all work to be subcontracted. All subcontractors are 

also subject to the approval of the Board of Control based on the criteria contained 
in this section. 

 
3. Please provide the descriptions of the bidder’s experience with projects of  comparative 

size, complexity and cost within recent years, demonstrating the bidder’s ability and 
capacity to perform a substantial portion of the project with its own forces. 

 
4. Please provide documentation from previous, similar projects regarding timeliness of 

performance, quality of work, extension requests, fines and  penalties imposed and 
payments thereof, liens field, explanations of the same. 

 
5. Please state the number of years the bidder has been actively engaged as a  contractor in 

the construction industry. 
 
6. Please provide your recent experience record in the construction industry,  including the 

original contract price for each construction job undertaken by the  bidder, the amount of 
any change orders or cost overruns on each job, the  reasons for the change orders or cost 
overruns, and the bidder’s record for complying with and meeting completion deadlines 
on construction projects. 

 
7. Please identify any project(s) within the previous five years that the bidder was 

determined by a public entity not to be a responsible bidder, the reasons given by  the 
public entity, together with an explanation thereof. 
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Bid Form 8: Page 2 
 
8. Please identify your financial responsibility to assure that the bidder processes adequate 

resources and availability of credit, the means and ability to procure insurance and 
acceptable performance bonds required for the project and whether any claims have been 
made against performance bonds secured by the bidder on other construction projects. 

 
9. Please describe any suspension or revocations of any professional license of any director, 

officer, owner, or managerial employees of the bidder, to the extent that any work to be 
performed is within the field of such licensed professional. 

 
10. Please describe any and all OSHA violations within the previous three years, as well as 

all notices of OSHA citations filed against the bidder in the same three year period, 
together with an explanation of remediation or other steps taken regarding such violations 
and notices of violation. 

 
11. Please describe any and all violations within the previous five years pertaining to 

unlawful intimidation or discrimination against any employee by reason race, creed, 
color, disability, gender or national origin and/or violations of an employee’s civil or 
labor rights or equal employment opportunities. 

 
12. Please describe any litigation (including copies of pleadings) in which the bidder  has 

been named as a defendant or third party defendant in an action involving a claim for 
personal injury or wrongful death arising from performance of work related to any 
project in which it has been engages within the previous five years. 

 
13. Please describe any allegations of violations of the prevailing wage law and any other 

state or federal labor law, including, but not limited to, child labor violations, failure to 
pay wages, or unemployment insurance tax delinquencies or unfair practices within the 
past five years. 

 
14. Please describe any violations of the worker compensation law. 
 
15. Please describe any criminal convictions or criminal indictments, involving the bidder, its 

officers, directors, owners, and/or managers within the past five years. 
 
16. Please describe any violation within the past five years or pending charges concerning 

federal, state, or municipal environmental and/or health laws, codes, rules and/or 
regulations. 

 
17. Please provide documentation that the bidder provides health insurance and pension 

benefits to its employees. 
 
18. Please state the experience and the continuity of the bidder’s work force.  
 
 



Page 43 of 66 
 

Bid Form 8: Page 3 
 
19. Please submit the identity of the bidder’s permanent work force that will be employed on 

the public contract, to include the number of employees (or contract labor) to be assigned 
to the contract, their city and state of residence, and their job descriptions or trade 
specialties. 

 
20. Please provide the identity of any temporary work force that will be employed on  the 

public contract, to include the number of employees (or contract labor) to be assigned to 
the contract, their city and state of residence, and their job descriptions or trade 
specialties. 

 
21. Please state whether the bidder’s work force is drawn mainly from local employees as 

defined below. The number of local employees, and their job descriptions or trade 
specialties that the bidder will employ on the public contract. 

Local Employee Definition 
A. A person residing within the City of Canton or Stark County, 
B. A person working for a contractor or from a pool of labor located within the City 
 of Canton or Stark County; or 
C. Due to the specialty nature of the employment to be performed, where a suitable 
 person meeting either subsection A or B hereof is not available, a person 
 residing or working within a location as close to Canton as is available.  A 
 “suitable person” means a person who is qualified to perform the work or 
 trainable within a reasonable period of time. 

 
22. If the bidder claims that non-local employees (or non-local contract labor) are to be 

assigned to the public contract instead of local employees, please state in detail the 
reasons therefore. 

 
23. If the bidder claims that local employees are not intended to be used by the bidder on the 

public contract because they are not available, qualified or trainable within a reasonable 
period of time, please state in detail the reasons therefore. 

 
24. State whether the bidder participates in a bona fide apprenticeship program that is 

approved by the Ohio State Apprenticeship Council and the United States Department of 
Labor. 

 
25. State whether the bidder has adopted and implemented a comprehensive drug and alcohol 

testing program for its employees. 
 
26. State whether the bidder’s employees are OSHA-10 and/or OSHA-30 certified. 
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Bid Form 9: Insurance Affidavit and Requirements 
 
Insurance Requirements 
 
A.     The following standard indemnity agreement and minimum insurance requirements are 

incorporated in the Specifications for all work performed by the Contractor for the City 
of Canton, Ohio and its affiliated and associated organizations or subsidiaries 
hereinafter referred to as Owner. 

 
             I. The Contractor agrees to indemnify and save the Owner harmless from and 

against any and all costs, loss and expense, liability damages, or claims for 
damages, including cost for defending any action, on account of any injury to 
persons (including death) or damage to or destruction of property of the Owner, 
arising or resulting from the work provided for or performed, or from any act, 
omission, or negligence of the Contractor, Subcontractor and his or their agents or 
employees.  The foregoing provisions shall in no way be deemed released, waived 
or modified in any respect by reason of any insurance or surety provided by the 
Contractor. 

 
           II. The Contractor shall maintain insurance of the kinds and in amounts specified in 

the attached schedule and furnish the Director of Public Service with Certificates 
of Insurance as evidence thereof in the prescribed form.  If any work provided for 
or to be performed under any Specifications is sublet (as otherwise permitted by 
the terms of such Specifications), the Contractor shall require the sub-contractors 
to maintain and furnish him with satisfactory evidence of Workmen's 
Compensation, Employers' Liability and such other forms and amounts of 
insurance which Contractor deems reasonably adequate. 

 
           III. In accordance with Item II, the Contractor shall maintain the following insurance: 
 

l. Worker’s Compensation and Employer's Liability Insurance affording, 
        (a)  Protection under the Workmen's Compensation Law in the State of Ohio. 

                              (b)  Employer's Liability protection subject to a minimum limit of 
                                    $100,000.00. 
  
  2.  Commercial General Liability Insurance in amounts not less than: 
   General Aggregate Limit  $2,000,000.00 
   Products - Completed Operations 
        Aggregate Limit  $2,000,000.00 
   Personal and Advertising Injury 
           Limit  $1,000,000.00 
   Each Occurrence Limit  $1,000,000.00 
   Fire Damage Limit     $100,000.00 
   Medical Expense Limit         $5,000.00 
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             This insurance shall: 
 

a.  include coverage for the liability assumed by Contractor 
     under Item I (Indemnity); 
 
   b.   not to be subject to any of the special property damage 
     liability exclusions commonly referred to as the XCU 
     exclusions pertaining to blasting or explosion, collapse or 
     structural damage and underground property; 
 

c.  not be subject to any exclusion of property used by the 
     insured or property in the care, custody or control of 
     the insured or property as to which the insured for any 
     purpose is exercising physical control unless the required 
     Builders Risk or Installation Floater coverage is indicated 
     on the required Certificate of Insurance (Item III.4); 
 

d.  and the Certificates of Insurance furnished by the 
     Contractor shall show by specific reference that each of 
     the foregoing items have been provided for. 
 

e.  Include the City of Canton, Ohio and its agents, as having additional 
insured status for purposes of coverage under the subject policy. 

 
3.  Comprehensive Automobile Liability Insurance in the following minimum 

amounts: 
 
         Bodily Injury and Property Damage 
                            any one accident or loss:  $1,000,000.00 
 
    4. The contractor will provide and maintain Installation/Builders Risk Insurance  

  to protect the interests of both the contractor and the owner for materials  
  transported to the job, stored or installed on the premises, or stored at any  
  temporary location off premises.  Such insurance shall be written on an "All  
  Risk" form to include the perils of Fire, Extended Coverage, Vandalism,  
  Malicious Mischief, Theft, Collapse and Water Damage.  The amount of  
  Insurance shall be 100% of the insurable value of the work to be performed  
  including all items of labor and materials incorporated therein, materials in  
  storage on or off the job site to be used in completing the work, and such other 
  supplies and equipment incidental to the work as are not owned or rented by  
  the contractor, the cost of which is included in the direct cost of the work.   
  This Insurance shall not cover any tools, derricks, machinery, tar buckets,  
  ladders, engines, workmen's quarters, boilers, pumps, wagons, scaffolds,  
  forms, compressors, shanties or other items owned or rented by the Contractor, 
  the cost of which is not included in the direct cost of the work. 
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B.  The Certificates of Insurance furnished by the Contractor as evidence of the Insurance 
maintained by him shall include a clause obligating the Insurer to give the City of 
Canton thirty (30) days prior written notice for cancellation or any material change in 
the insurance. 

 
Insurance Affidavit  
Each bidder should obtain from its insurance representative and include in the bid submittal an 
insurance affidavit that contains the representations noted below. Make the affidavit on the 
insurance agency's letterhead, reference this project by name, and state at least the following: 
 

1. The representative has reviewed and understands the insurance requirements (including 
the cancellation/non-renewal provisions) set forth in Bid Form 9. 

 
2. The representative certifies that the company will provide the specified insurance should 

the contract be awarded to the contractor on whose behalf the certificate is being 
provided. 

 
3. The names and A.M. Best Company ratings of companies required to provide the 

required insurance. 
 

You must have the insurance affidavit notarized. 
 
The successful bidder will be required to provide evidence of the required insurance as 
outlined in this bid form. 
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Bid Form 10: Bidder’s Affidavit: Foreign Corporation 
 
*Any corporation that is not incorporated in the State of Ohio is a foreign corporation. 
 
The undersigned certifies that ____________________ is a foreign corporation incorporated in 
the State of __________________, whose principal place of business is ________________ and 
is required to obtain authorization to transact business in the State of Ohio. 
 
The undersigned bidder further certifies that said authorization has been obtained and is in effect 
and the bidder has a designated statutory agent upon whom process against bidder corporation 
may be served within the State of Ohio.  The designated 
 
statutory agent is _______________________________________________________________                                    
                                                              (name and address) 
 
_____________________________________________________________________________. 
Process served upon the designated statutory agent named above shall be effective service, 
unless the Owner has been informed, by certified mail or its equivalent (return receipt), of a 
change in the agent upon whom process can be served. 
 
 
 
__________________                  ________________________________________           
              Date                                                                  Signed 
 
 
                                                      ________________________________________                                                                                           
                                                                                       Title 
 
 
Note:  This statement is to be reproduced on the bidder’s letterhead, signed by the 
authorized bid signatory, notarized and submitted with the bid. 
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Bid Form 11: Listing of Subcontractors 
 
The Bidder shall set forth the name, location of principal place of business, proposed amount of 
subcontract and type of work to be performed of each subcontractor who will perform work or 
labor or render service, as listed, to the bidder in or about the construction of the work or 
improvement to be performed under the Contract for which the attached Bid is submitted, and 
where the portion of the work which will be performed by each subcontractor will be.  Note that 
subcontractors are distinguishable from suppliers. 
 
Subcontractor – An individual or entity having a direct contract with CONTRACTOR or 
with any other Subcontractor for the performance of a part of the work at the site. 
 
Supplier – A manufacturer, fabricator, supplier, distributor, material man, or vendor 
having a direct contract with CONTRACTOR or with any Subcontractor to furnish 
materials or equipment to be incorporated in the work by the CONTRACTOR or any 
Subcontractor. 
 
The Bidder understands that if he fails to specify a subcontractor for any portion of the work to 
be performed under the Contract, he shall be deemed to have agreed to perform such portion 
himself. 
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Bid Form 12: Personal Property Tax Certification (ORC 5719.042) 
 

NOTE: The below form and/or certification must be retyped on the bidder’s letterhead and 
notarized utilizing either paragraph (A) or (B), and paragraph (C) as it applies to your 
company. 
 
Office of the Auditor 
City of Canton 
218 Cleveland Avenue S.W., 2nd floor 
Canton, OH 44702 
 
To Whom It May Concern: 
 

     (A) The undersigned hereby certifies that the party for whom the contract award is being 
considered was not charged with any delinquent personal property tax at the time of the 
bid opening for the project nor is said party currently charged with such a delinquency 
on the general tax list of personal property for Stark County, Ohio. 

 
    Or                             

 
(B) The undersigned hereby certifies that the party for whom the contract award is being 

considered has been charged with a delinquency regarding personal property tax on the 
general tax list of personal property for Stark County, Ohio, either currently, or at the 
time of bid opening for the project.  The amount of the due and unpaid delinquent taxes, 
including any due and unpaid penalties and interest thereon is                    . 

 
                                                                            and 
 
 (C) It is understood that, under Ohio law, this statement is to be signed by the party whose  
  bid has been tentatively accepted, and must be affirmed under oath.  The law also  
  requires that his statement is to be submitted to the City Auditor and this statement must  
  be incorporated into the pending contract before any payment can be made under the  
  subject contract. 
 
    _________________________________ ________________________________                                                                       
                   Name of Company                                                                 Signatory 
 
 
                                                      ________________________________                                   
                                                                                                              Secretary 
 
Sworn to and subscribed in my presence this ______ day of ____________________, 20 ______ 
 
 
      ______________________________ 
             (Notary Public) 
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Bid Form 13: Certification: Auditor of the State of Ohio 
 

I, __________________________________________________________  
 (Name of person signing affidavit)  (Title) 
 
do hereby certify that ____________________________ does not have an  
    (Company or Individual Name) 
 
outstanding unresolved finding for recovery issued by the Auditor of the 
 
 State of Ohio as defined by Ohio Revised Code (ORC) Section 9.24 as of  
 
____________________. 
 (Current date) 
 
 
       ______________________________ 
       Signature of Officer or Agent 
  
       ______________________________ 
                Name (Print) 
 
 
 
Sworn to and subscribed in my presence this _______________ day of  
 
___________________________, 20 _______ 
 
      ______________________________ 
         (Notary Public) 
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Bid Form 14: Articles of Incorporation 
 
Please provide a copy of the bidding company’s articles of incorporation.  The City of Canton 
may request this information if it is not provided. 
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Bid Form 15: W9 Tax Form 

Please provide an up to date copy of your Company’s W9. 
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Section VI: Technical Specifications 
 
1.0 GENERAL SUMMARY 
 
The City of Canton Water Department, also referred to as the City, desires to initiate this 
agreement for a Turbine Service Pump Repair and Well Maintenance Program to serve the 
following purposes: 
   

• To perform required repairs to the Water Department’s high service pumps. 
• To clean existing water wells. 
• To perform required repairs to the well while it is out of service being cleaned. 
• To perform emergency repairs on an as needed basis 

 
This agreement shall be good for one (1) year from the date of the Auditor’s Certification 
of funds.   
 
2.0 EMERGENCY REPAIRS 
 
The items in these specifications are what the Water Department intends to complete during the 
duration of the contract.  However, emergency repairs and cleanings may need to be completed 
on an as needed emergency basis.  If this need arises, the emergency repairs may need to be 
completed in lieu of the work identified in the scope of this bid.  The contractor agrees to its 
willingness to enter into applicable change orders as this need may arise.  The pricing for these 
emergency repairs will be in accordance with the parts pricing and labor charges listed in this 
bid. 
 
The awarded contractor, by signing this contract, agrees to be able to service the City for the 
above mentioned emergency services within a one-week time period from the time of being 
contacted. 
 
3.0 STANDARD HIGH SERVICE PUMP REPAIR 
 
 The high service pump repair shall be performed as follows: 
 

1) The high service pump is to be disconnected from the motor.  It shall then be removed, 
disassembled, and cleaned for inspection. The City is to be offered the opportunity to 
inspect the disassembled pump. 
 

2) The contractor shall provide the City with a written recommendation of pump repairs.  
 

3) Any pump repairs authorized by the City are to be performed. 
 
4) Possible repairs include: 
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A. Overhaul of the discharge head and or any other worn plumbing shall include 
sandblasting to bare metal and repainting with epoxy compatible with potable water. 
The stuffing box bearing shall be replaced and the stuffing box re-packed. 

B. Each line shaft shall be cleaned and straightened. Maximum shaft run-out tolerance 
shall be 0.003”. 

C. The bearing retainer assembly shall be sandblasted and the line shaft bearing shall be 
replaced. 

D. Overhaul of the pump shall include sandblasting and repainting the bowl castings 
with epoxy compatible with potable water. 
i. In the event that the bowl bearings are over 0.010” larger in inside diameter than 

the impeller shaft is in outside diameter, new bowl bearings and/or a new impeller 
shaft shall be provided. 

ii. If the impeller clearance is less than .030”, new bronze wear rings shall be 
installed to bring the pump back to factory tolerances. 

iii. If new bowl bearings, new impeller shaft or new bronze wear rings are required, 
the cost of these parts shall be per the itemized list in Section 5.0 and be in 
addition to the bid price for the overhaul of the pump. 

iv. Removal and reinstallation of high service pump shall be included. 
 

5) Any pump repairs not listed above shall be billed on time and material.  The time and 
material shall be based upon the itemized list in Section 5.0 of this agreement.  In the 
event that a required item is not listed in Section 5.0, a cost shall be negotiated with the 
City. 

 
4.0 STANDARD WATER WELL CLEANING AND REPAIR 
 

The water well locations are a combination of ground level and elevated tower.  Wells 
average 175 to 250 feet in depth.  Casings average 30 to 36 inches and screen lengths average 
75 to 125 feet. 
 
 The water well cleaning and repair shall be performed as follows: 
 
1) The well pump shall be turned out of the line and temporary discharge run to a location 

approved by the City.  A step drawdown test is to be performed at rates corresponding to 
60%, 80% and 100% of the nominal capacity of the pump. 

 
2) The pump is to be removed, disassembled and cleaned for inspection.  The City is to be 

offered the opportunity to inspect the disassembled pump. 
 
3) The contractor shall provide the City with a written recommendation of pump repairs and 

well cleaning.  The report must include an evaluation of the step drawdown pumping test 
by a Certified Professional Geologist. 

 
4) Any pump repairs authorized by the City are to be performed.  Refer to Section 3.0 “High 

Service Pump Repair” regarding pump repairs. 
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5) A well cleaning, once authorized by the City, shall consist of the following steps: 
A. The well is to be flushed with clean water for at least 24 hours and then video-logged.  

A recording of the video log is to be provided to the City. 
B. A cable-tool drilling rig is to be set up over the well and any loose material in the well 

is to be bailed out. 
C. The contractor shall shoot the entire length of the screen with explosives.  The 

shooting must be in 5 foot increments with two strands of 25 grain/foot detonating 
cord per shot.  Each shot must be contained within a cage in order to protect the well 
screen. 

D. Any debris brought in by the shooting must be bailed out. 
E. Any settling of the pack gravel must be offset by installation of rounded silica gravel 

to maintain the pack height above the screen.  The gravel size shall be the same as 
that of the original pack gravel. 

F. Muriatic acid shall be placed on the screen by using a line in order to distribute the 
acid throughout the screen.  The acid shall be a minimum 20° Baume and shall be 
allowed to react for at least 24 hours.  Typical volume of acid solution is between 700 
and 1,000 gallons. 

G. The drilling rig shall be used to swab the entire length of the screen with the acid. 
H. A temporary pump of similar capacity to the well pump shall be provided and 

installed by the contractor.  This pump will be used to pump and backwash the acid in 
the well.  An air compressor with a minimum rating of 250 cfm shall be used to 
increase the force of the backwash. 

I. Once the acid has reacted, it shall be pumped off to a location designated by the City. 
J. The well shall be disinfected by introduction of a solution of 12.5% Sodium 

Hypochlorite.  The temporary pump shall be used to pump and backwash the bleach 
in the well.  An air compressor with a minimum rating of 250 cfm shall be used to 
increase the force of the backwash. 

K. A step drawdown test is to be performed at the same rates corresponding to 60%, 
80% and 100% of the nominal capacity of the pump.  If the average specific capacity 
of the well is lower than the original specific capacity of the well when originally 
drilled and developed, then the City may direct the contractor to repeat steps 5.B 
through 5.K. 
i. If the City directs the contractor to repeat steps 5.B through 5.K, these steps shall 

be repeated and billed based upon the time and material itemized in Section 5.0.  
The bid price for water well cleaning shall be based on the assumption of one (1) 
cleaning cycle (steps 5.B through 5.K) per well. 

L. The temporary test pump is to be removed and any material which has accumulated in 
the well is to be bailed out. 

M. A post-cleaning video log is to be performed and a recording of the log provided to 
the City. 

 
6) The well is to be disinfected with sufficient 12.5% Sodium Hypochlorite solution to 

obtain a concentration of 50 ppm. 
 
7) The City’s well pump is to be reinstalled.  Prior to turning the pump back into the line, a 

step drawdown test is to be performed at rates corresponding to 60%, 80% and 100% of 
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the nominal capacity of the pump. 
 
8) The contractor shall provide the City with a written report on the work performed.  This 

report must include an evaluation of each step drawdown pumping test by a Certified 
Professional Geologist. 

 
5.0 PUMP PARTS, LABOR AND EQUIPMENT 
 

The undersigned agrees to furnish to the City of Canton Water Department the following 
itemized items at the written in price.  The following prices shall be in affect during the 
course of this contract. 
 
The cost of the bid items on the proposal page along with the cost of the itemized items 
below will be evaluated when determining the lowest and best bid. 
 
1) Peerless Type Water Lubricated Column Assembly, Components: 

 
A. Column Pipe 

 
4" std. x 10 ft., threaded $___________each 
4" std. x 5 ft., threaded $___________each 
6" std. x 10 ft., threaded $___________each 
6" std. x 5 ft., threaded $___________each 
8" std. x 10 ft., threaded $___________each 
8" std. x 5 ft, threaded $___________each 
8" std. x 10 ft., flanged with gaskets, bolts and nuts $___________each 
 - gaskets, bolts and nuts only $___________each 
8" std. x 5 ft., flanged with gaskets, bolts and nuts $___________each 
 - gaskets, bolts and nuts only $___________each 
10" std. x 10 ft., threaded $___________each 
10" std. x 5 ft., threaded $___________each 
10" std. x 10 ft., flanged with gaskets, bolts and nuts $___________each 
 - gaskets, bolts and nuts only $___________each 
10" std. x 5 ft., flanged with gaskets, bolts and nuts $___________each 
 - gaskets, bolts and nuts only $___________each 
12" std. x 10 ft., threaded $___________each 
12" std. x 5 ft., threaded $___________each 
12" std. x 10 ft., flanged with gaskets, bolts and nuts $___________each 
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 - gaskets, bolts and nuts only $___________each 
12" std. x 5 ft., flanged with gaskets, bolts and nuts $___________each 
 - gaskets, bolts and nuts only $___________each 
12" std. x 10 ft., flanged with underground 

discharge and gaskets, bolts and nuts $___________each 
 - gaskets, bolts and nuts only $___________each 
12" std. x 5 ft., flanged with underground 

discharge and gaskets, bolts and nuts $___________each 
 - gaskets, bolts and nuts only $___________each 
16" std., top joint, flanged with gaskets, bolts and nuts $___________each 
 - gaskets, bolts and nuts only $___________each 
16" std., intermediate, flanged with underground 

discharge and gaskets, bolts and nuts $___________each 
 - gaskets, bolts and nuts only $___________each 
16" std., tapered bottom joint, flanged with gaskets, 

bolts and nuts $___________each 
 - gaskets, bolts and nuts only $___________each 
4" std. pipe couplings $___________each 
6" std. pipe couplings $___________each 
8" std. pipe couplings $___________each 
10" std. pipe couplings $___________each 
12" std. pipe couplings $___________each 
 

B. Suction Pipe 
 

8" x 10 ft., threaded $___________each 
10" x 10 ft., threaded $___________each 
10" x 10 ft., flanged with gaskets, bolts and nuts $___________each 
 - gaskets, bolts and nuts only $___________each 
12" x 10 ft., threaded $___________each 
12" x 10 ft., flanged with gaskets, bolts and nuts $___________each 
 - gaskets, bolts and nuts only $___________each 

 
C. Precision Line Shaft and Couplings 

 
3/4" x 10 ft., stainless steel shaft $___________each 
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3/4" x 5 ft., stainless steel shaft $___________each 
1-3/16" x 10 ft., stainless steel shaft $___________each 
1-3/16" x 5 ft., stainless steel shaft $___________each 
1-1/2" x 10 ft., stainless steel shaft $___________each 
1-1/2" x 5 ft., stainless steel shaft $___________each 
1-11/16" x 10 ft., stainless steel shaft $___________each 
1-11/16" x 5 ft., stainless steel shaft $___________each 
1-15/16" x 10 ft., stainless steel shaft $___________each 
1- 15/16" x 5 ft., stainless steel shaft $___________each 
2-3/16" x 5 ft., stainless steel shaft $___________each 
3/4" stainless steel shaft $___________each 
1-3/16" stainless steel shaft couplings $___________each 
1-1/2" stainless steel shaft couplings $___________each 
1-11/16" stainless steel shaft couplings $___________each 
1-15/16" stainless steel shaft couplings $___________each 
2-3/16" stainless steel shaft couplings $___________each 

 
D. Top Shafts 

 
3/4" stainless steel $___________each 
1-3/16" stainless steel $___________each 
1-1/2" stainless steel $___________each 
1-11/16" stainless steel $___________each 
1-15/16" stainless steel $___________each 
2-3/16" stainless steel $___________each 

 
E. Line Shaft Bearings 

 
3/4" neoprene rubber bearings, installed $___________each 
1-3/16" neoprene rubber bearings, installed $___________each 
1-1/2" neoprene rubber bearings, installed $___________each 
1-11/16" neoprene rubber bearings, installed $___________each 
1-15/16" neoprene rubber bearings, installed $___________each 
2-3/16" neoprene rubber bearings, installed $___________each 
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F. Bronze Bearing Assemblies      

 
3/4" x 4" for threaded and coupled column $___________each 
1-3/16" x 6" for threaded and coupled column $___________each 
1-3/16" x 10" for threaded and coupled column $___________each 
1-1/2" x 8" for threaded and coupled column $___________each 
1-1/2" x 8" for flanged column $___________each 
1-1/2" x 10" for threaded and coupled column $___________each 
1-1/2" x 10" for flanged column $___________each 
1-1/2" x 12" for flanged column $___________each 
1-11/16" x 12" for flanged column $___________each 
1-15/16" x 10" for flanged column $___________each 
1-15/16" x 12" for flanged column $___________each 
2-3/16" x 16" for flanged column $___________each 

 
 

2) Peerless Type Discharge Head, Assemblies and Parts: 
 

A. Complete Assemblies For Well Pumps Only 
 

8DA complete with packing container assembly $___________each 
10 x 10 x 16-1/2 complete with packing container assembly $___________each 
12 x 12 x 16-1/2 complete with packing container assembly $___________each 
12 x 12 x 20 complete with packing container assembly $___________each 

 
B. Packing Container Assemblies Complete for: 

 
4 x 4 x 10C head with 3/4" top shaft $___________each 
10 x 10 x 16-1/2 head with 1-3/16" top shaft $___________each 
10 x 10 x 10-1/2 head with 1-1/2" top shaft $___________each 
12 x 12 x 20 head with 1-11/16" top shaft $___________each 
12 x 12 x 20 head with 1-15/16" top shaft $___________each 

 
C. Packing Container Glands for 

 
4 x 4 x 10C head with 3/4" shaft $___________each 
10 x 10 x 16-1/2 head with 1-3/16" shaft $___________each 
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10 x 10 x 16-1/2 head with 1-1/2" shaft $___________each 
12 x 12 x 16-1/2 head with 1-1/2" shaft $___________each 
12 x 12 x 20 head with 1-11/16" shaft $___________each 
12 x 12 x 20 head with 1-15/16" shaft $___________each 

 
 
 

D. Packing Container Bearings for: 
 

4 x 4 x 10C head with 3/4" shaft $___________each 
10 x 10 x 16-1/2 head with 1-3/16" shaft $___________each 
10 x 10 x 16-1/2 head with 1-1/2" shaft $___________each 
12 x 12 x 16-1/2 head with 1-1/2" shaft $___________each 
12 x 12 x 20 head with 1-11/16" shaft $___________each 
12 x 12 x 20 head with 1-15/16" shaft $___________each 

 
 

3) Peerless Type Water Lubricated Bowl Assemblies and Parts: 
 

A. Stainless Steel Impeller Shafts for: 
 

3-stage 6" bowl assembly $___________each 
1-stage 12" bowl assembly $___________each 
4-stage 12" bowl assembly $___________each 
2-stage 14" bowl assembly $___________each 
2-stage 15" bowl assembly $___________each 
3-stage 16" bowl assembly $___________each 
10-stage 16" bowl assembly $___________each 
2-stage 18" bowl assembly $___________each 
3-stage 20" bowl assembly $___________each 
3-stage 24" bowl assembly $___________each 
4-stage 24" bowl assembly $___________each 
 

B. Bowl Bearings, Rubbers for: 
 

6" bowl assembly $___________each 
12" bowl assembly $___________each 
14" bowl assembly $___________each 
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15" bowl assembly $___________each 
16" bowl assembly $___________each 
18" bowl assembly $___________each 
20" bowl assembly $___________each 
24" bowl assembly $___________each 

 
C. Bowl Bearings, Bronze for: 

 
6" bowl assembly $___________each 
12" bowl assembly $___________each 
14" bowl assembly $___________each 
15" bowl assembly $___________each 
16" bowl assembly $___________each 
18" bowl assembly $___________each 
20" bowl assembly $___________each 
24" bowl assembly $___________each 
 

D. Bronze Wear Rings for: 
 

6" bowl assembly $___________each 
12" bowl assembly $___________each 
14" bowl assembly $___________each 
15" bowl assembly $___________each 
16" bowl assembly $___________each 
18" bowl assembly $___________each 
20" bowl assembly $___________each 
24" bowl assembly $___________each 

 
E. Bronze Replacement Impellers for: 

 
6" bowl assembly $___________each 
12" bowl assembly $___________each 
14" bowl assembly $___________each 
15" bowl assembly $___________each 
16" bowl assembly $___________each 
18" bowl assembly $___________each 
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20" bowl assembly $___________each 
24" bowl assembly $___________each 

 
F. Stainless Steel Taper Locks for: 

 
6" bowl assembly $___________each 
12" bowl assembly $___________each 
14" bowl assembly $___________each 
15" bowl assembly $___________each 
16" bowl assembly $___________each 
18" bowl assembly $___________each 
20" bowl assembly $___________each 
24" bowl assembly $___________each 

 
G. Bowl Lateral Seal Rings for: 

 
6" bowl assembly $___________each 
12" bowl assembly $___________each 
14" bowl assembly $___________each 
15" bowl assembly $___________each 
16" bowl assembly $___________each 
18" bowl assembly $___________each 
20" bowl assembly $___________each 
24" bowl assembly $___________each 

 
H. Replacement Bowl Castings as Follows: 

 
i. Top Standard Bowls for: 

 
6" bowl assembly with gaskets, bolts and nuts $___________each 
12" bowl assembly with gaskets, bolts and nuts $___________each 
14" bowl assembly with gaskets, bolts and nuts $___________each 
15" bowl assembly with gaskets, bolts and nuts $___________each 
16" bowl assembly with gaskets, bolts and nuts $___________each 
18" bowl assembly with gaskets, bolts and nuts $___________each 
20" bowl assembly with gaskets, bolts and nuts $___________each 
24" bowl assembly with gaskets, bolts and nuts $___________each 
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ii. Intermediate Bowls for: 

 
6" bowl assembly with gaskets, bolts and nuts $___________each 
12" bowl assembly with gaskets, bolts and nuts $___________each 
14" bowl assembly with gaskets, bolts and nuts $___________each 
15" bowl assembly with gaskets, bolts and nuts $___________each 
16" bowl assembly with gaskets, bolts and nuts $___________each 
18" bowl assembly with gaskets, bolts and nuts $___________each 
20" bowl assembly with gaskets, bolts and nuts $___________each 
24" bowl assembly with gaskets, bolts and nuts $___________each 

 
iii. Suction Manifolds for: 

 
6" bowl assembly with gaskets, bolts and nuts $___________each 
12" bowl assembly with gaskets, bolts and nuts $___________each 
14" bowl assembly with gaskets, bolts and nuts $___________each 
15" bowl assembly with gaskets, bolts and nuts $___________each 
16" bowl assembly with gaskets, bolts and nuts $___________each 
18" bowl assembly with gaskets, bolts and nuts $___________each 
20" bowl assembly with gaskets, bolts and nuts $___________each 
24" bowl assembly with gaskets, bolts and nuts $___________each 

 
I. Complete Bowl Assemblies as Follows: ** 

 
3-stage 6", 110 gpm at 156 ft. TDH, 3600 rpm $___________each 
1-stage 12", 1050 gpm at 30 ft. TDH, 1800 rpm $___________each 
4-stage 12", 1000 gpm at 165 ft. TDH, 1800 rpm $___________each 
2-stage 14", 1800 gpm at 160 ft. TDH, 1800 rpm $___________each 
2-stage 14", 2100 gpm at 90 ft. TDH, 1800 rpm $___________each 
2-stage 15", 2450 gpm at 165 ft. TDH, 1800 rpm $___________each 
3-stage 16", 3500 gpm at 90 ft. TDH, 1200 rpm $___________each 
10-stage 16" 2314 gpm at 320 ft. TDH, 1200 rpm $___________each 
2-stage 18", 3500 gpm at 90 ft. TDH, 1200 rpm $___________each 
3-stage 20", 2600 gpm at 90 ft. TDH, 900 rpm $___________each 
3-stage 24", 5000 gpm at 200 ft. TDH, 1200 rpm $___________each 



Page 64 of 66 
 

4-stage 24", 4630 gpm at 320 ft. TDH, 1200 rpm $___________each 
 

** For bowl assemblies, Item 3.I, the units shall be complete with cast iron bowls, 
enclosed bronze impellers; type 416 stainless steel impeller shaft and impeller locks, 
and a combination of water lubricated, fluted rubber and bronze bearings. 

 
 

4) Vertical Hollow Shaft Nema Wp-1, Electric Motors, 1.15 Service Factor, 40 Degrees C 
Ambient (All With Non-Reverse Ratchets): 

 
10 HP, 230/460 volt, 3 phase, 60 cycle, 1800 rpm $___________each 
75 HP, 230/460 volt, 3 phase, 60 cycle, 1800 rpm $___________each 
100 HP, 230/460 volt, 3 phase, 60 cycle, 1200 rpm $___________each 
100 HP, 230/460 volt, 3 phase, 60 cycle, 1800 rpm $___________each 
125 HP, 460 volt, 3 phase, 60 cycle, 1800 rpm $___________each 
150 HP, 460 volt, 3 phase, 60 cycle, 1190 rpm $___________each 

 
 

5) Labor, Equipment and Well Cleaning Chemicals: 
 

Labor, material and equipment to pull and reset pumps and to swab, bail out, chemically 
treat and otherwise rejuvenate the wells. 

 
Two (2) man crew without crane or rig $______________per hour 
Two (2) man crew with crane $______________per hour 
Two (2) man crew with rig to rehabilitate water wells $______________per hour 
Two (2) man crew with drilling rig to drill test holes $______________per hour 
Extra helper $______________per hour 
Shop labor, pump repair $______________per hour 
22° Baume Muriatic Acid $______________per gallon 
Sodium Tripolyphosphate $______________per pound 
Sodium Hexametaphosphate $______________per pound 
Sodium Hypochlorite $______________per pound 
Explosives (per Sect. 4.5.C) w/ blasting caps $__________per 5 ft increment 
Additional items needed for service pump repair 
and well maintenance not listed above _____% above contractor cost 

 
 
 



Page 65 of 66 
 

Section VII: Signature and Proposal Pages 
 

Signature Page 
Turbine Service Pump Repair and Well Maintenance Program 

 
To the Director of Public Service of the City of Canton: 
 
The undersigned, having carefully examined the complete bid packet, herewith propose to 
furnish all the labor and materials required to complete the Turbine Service Pump Repair and 
Well Maintenance Program in accordance with the specifications on file, including any and all 
work and materials that may be necessary to complete the project in a proper and workmanlike 
manner, and in accordance with the instructions in the bid packet and under the direction of and 
to the satisfaction of the Director of Public Service of said City.  
  
The bidder hereby agrees that the Director of Public Service has the right to reject any and all 
bids and to accept the bid(s) deemed most beneficial to the City of Canton. 
 
The bidder hereby certifies that the undersigned                                                       .                                
is the only person interested in the bid and the bidder herewith certifies that no officer or 
employee of the City of Canton is in any manner interested therein.   
 
The bidder herewith encloses a                                                                                   (BID BOND, 
CERTIFIED/CASHIER'S CHECK) in the sum of $                        dollars made payable to the 
CITY OF CANTON as a guarantee that if awarded the contract for the work included in the 
proposal,                                                              will enter into contract therefore, with sureties 
satisfactory to the Director of Public Service, within the prescribed time of ten (10) days from 
the date of service of notice of award, otherwise such bond or checks shall become the property 
of said City, as liquidated damages of the failure on the bidder's part to do said contract within 
the specified time. 
 
The bidder acknowledges receipt of Addenda Numbers:                         . 
 
SIGNATURE OF BIDDER:                                                                                         . 
 
NOTE: If bidder is a corporation, set forth the legal name of the corporation, together with the 

signature of the officer or officers authorized to sign contracts on behalf of the 
corporation.  If bidder is a partnership, set forth the name of the firm, together with the 
signature of the partner or partners authorized to sign contracts on behalf of the 
partnership. 
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Proposal Page 
 
The pricing below is on a per-asset or activity basis, except where otherwise indicated, and all 
quantities are only estimates and may be updated at any time by the City of Canton Water 
Department.  

 
TECH. 
SPEC. 

SECTION 
DESCRIPTION OF SERVICE 

ESTIMATED 
QUANTITY* 

(A) 
UNIT 

UNIT 
PRICE 

(B) 

TOTAL 
PRICE* 

(C) = (A) x (B) 
PUMP REPAIRS 

3.4.A 

Overhaul Of The Discharge Head 

- High Service Pump 2 Each   

- Well Pump 9 Each   

3.4.B 

Clean And Straighten The Line Shaft 

- 1 1/2” Shaft 60 Each   

- 1 15/16” Shaft 70 Each   

- 2 3/16” Shaft 30 Each   

3.4.C 

Sandblast Bearing Retainer Assemblies and Replace The Line Shaft Bearing 

- High Service Pump 10 Each   

- Well Pump 90 Each   

3.4.D 

Overhaul Of The Pump 

- High Service Pump 2 Each   

- Well Pump 9 Each   

WATER WELL CLEANING 

4.0 Water Well Cleaning 9 Each   

      

 
 
TOTAL AMOUNT (Sum of TOTAL PRICES (C)): $__________________________________ 

 
 
*The actual quantity performed and paid for under this Contract may be more or less than 

the estimated quantity given or may be none. 
 
*In the event of a discrepancy, Unit Price shall govern. 
 
* The cost of the bid items on this proposal page along with the cost of the itemized items 

on pages 56-64 will be evaluated when determining the lowest and best bid. 
 



Turbine Service Pump Repair and Well Maintenance Program 

The City of Canton Water Department 
 

Appendix A: Contractor’s Final Release and Waiver of Lien 
 

  Project/Owner     Contractor 

 

Project: _____________________________  Name: ______________________________ 

 

Address: ____________________________  Address: ____________________________ 

 

____________________________________  ____________________________________ 

City   State  Zip  City   State  Zip 

 

Owner: ______________________________  Contractor License: ___________________ 

 

Contract Date: ________________________ 

 

TO ALL WHOM IT MAY CONCERN:  

 

For good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the 

undersigned Contractor hereby waives, discharges, and releases any and all liens, claims, and rights to 

liens against the above-mentioned project, and any and all other property owned by or the title to which is 

in the name of the above-referenced Owner and against any and all funds of the Owner appropriated or 

available for the construction of said project, and any and all warrants drawn upon or issued against any 

such funds or monies, which the undersigned Contractor may have or may hereafter acquire or possess as 

a result of the furnishing of labor, materials, and/or equipment, and the performance of Work by the 

Contractor on or in connection with said project, whether under and pursuant to the above-mentioned 

contract between the Contractor and the Owner pertaining to said project or otherwise, and which said 

liens, claims or rights of lien may arise and exist. 

 

 

The undersigned further hereby acknowledges that the sum of ___________________________ 

 

_____________________________________________________________________________ 

 

Dollars ($_______________________) constitutes the entire unpaid balance due the undersigned in 

connection with said project whether under said contract or otherwise and that the payment of said sum to 

the Contractor will constitute payment in full and will fully satisfy any and all liens, claims, and demands 

which the Contractor may have or assert against the Owner in connection with said contract or project. 

 

                Dated this _____ day of _______________ 20_____ 

 

                ___________________________________________ 

               Signature 

 

Witness to Signature:            

      Name Printed: _______________________________ 

_____________________________   

      Title: ______________________________________ 

_____________________________   

 
 

 



Prevailing Wage Requirements and Rates 

Overview 
This project will utilize Ohio Prevailing Wage Rates.  All contractors and subcontractors are 
required to comply with all Prevailing Wage Requirements in the Ohio Revised Code.  These 
requirements are outlined below and sample documents are contained in the following pages and 
will be utilized to comply with these requirements.  Please note that the City of Canton will 
withhold payroll and/or retainage for a pay application or for the project in total until all 
prevailing wage issues are resolved. 

Payroll Dates Form 
Must be submitted to the Prevailing Wage Coordinator (PWC) on or before the date your 
company starts work under the contract. It is to be completed with the actual payroll dates and 
not a day of the week. This requirement applies to all contractors/subcontractors. 

Letter of Authorization for Payroll Signature 
The person signing the certified payrolls must be an Owner or Corporate Officer of the company, 
or an Authorization letter must be completed and sent to the Prevailing Wage Coordinator. The 
document sent must be the original signed notarized document. If the person signing the 
payroll changes during the course of the project then a new Letter of Authorization for payroll 
signature must be submitted. 

Fringe Benefits Form 
Please complete and return along with the payroll dates form and letter of authorization for 
payroll signature form. 

Notification to Employee Form 
If your company is a non-union company you must provide a completed Notification form to 
each employee working on this site and provide the PWC a copy (wage and fringe benefit 
amounts on Notification must match amounts listed on payrolls), the form must have the 
Prevailing Wage Coordinator information, if you are a union company you need to send the 
PWC a copy of the contract/agreement your company has with the local Trade Union(s). 

Certified Payroll 
The first certified payroll must be sent to the Prevailing Wage Coordinator within two weeks 
of 1st pay period on the job, payrolls must be sent weekly to the Prevailing Wage Coordinator if 
your company is working four months or less on site, payrolls must be sent at least monthly if 
working more than four months on site. Certified payroll forms used by contractors must 
include all the information that is on payroll form included with this package, if the payroll 
form you use does not have sections for all the information, it must be included as an attachment 
to the certified payroll. (During the project you may send copies of the certified payroll but by 
the end of the project you must provide the original signed documents to the Prevailing 
Wage Coordinator before you will receive your final payment). Fringe benefit break down 
needs to be attached to each payroll.  For any work classifications requiring a group number (1-
5) such as laborer or operating engineer if the group number or identifying equipment employee
is operating is not entered a revised payroll will be required.

Appendix B



Affidavit of Compliance 
When each contractor/subcontractor has completed their work on the job site they’re required to 
submit a Final Affidavit of Compliance before the primary contractor receives their final 
payment and any retainer. Must send Prevailing Wage Coordinator original signed document.  
 
Apprentices 
Any/all apprentices working on this project must be registered with the State of Ohio 
Apprenticeship Council, apprentices on site cannot exceed ratios in the wage decision rate 
schedule, contractors/subs must provide the Prevailing Wage Coordinator a copy of the 
Apprenticeship Agreement from the program for each apprentice on the project with the first 
payroll on which they appear. You must provide the apprentice level/year, i.e. 1, 2, 3, etc. and/or 
percent of Journeyman’s pay rate, i.e. 50%, 55%, etc. on the certified payrolls.  
 
Subcontractors 
If any subcontractors will be used during this project then a list of subcontractors including their 
name, address, and phone number must be provided to the Prevailing Wage Coordinator. The 
Prime contractor is responsible for all forms to be furnished to subcontractors, along with wage 
rates or any other modification vital to the project. 
 
Prevailing Wage Rates 
Attached are the State of Ohio Prevailing Wage Rates as of the posting date of this bid.  Actual 
rates due to workers will be those in affect at the time of work.  Please note that the wages of the 
County where the work is be completed will be in effect.  Due to the location of the water 
treatment plants, this could be either Stark or Tuscarawas counties.  Both are attached.  All 
applicable prevailing wage rates must be posted on the job site for the duration of the project. 
 
 

 

 

 

 

 

 

 

 

 

 

 

 



WEEKLY PAYROLLS 
 
Each week as work progresses the Contractor must submit to the Prevailing Wage Coordinator 
original, certified, signed weekly payrolls containing the following information: 
 
  A) Name of each employee.   
 
  B) Employees’ social security numbers 
 
  C) Special classification of employees (same as shown on wage 

determination or provisional approval.) 
 
  D) Rate of pay not less than that shown on the wage determination. 
 
  E) Allowable fringe benefits paid to the employee. 
 
  F) Hours worked each day and total hours worked for each week for each 

employee. 
 
  G) Gross amount paid to each employee. 
 
  H) Itemized deductions for each employee. 
 

I)  Net amount paid to each employee.   
 
  J) The following certification: 
 

"I certify that the payroll is correct and complete, that the wage rates 
contained therein are not less than the applicable rates contained in the 
Wage Determination decision of the Department of Industrial Relations, 
Prevailing Wage Rate Division, State of Ohio, and that the classifications 
set forth for each laborer or mechanic conform with the work he 
performs". 

 
 
 
 
 
                                                               .                                                                                         .  
(SIGNATURE)       (TITLE) 
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