
NOTICE OF REQUEST FOR PROPOSALS

City of Carlsbad
RFP # 2024-07
The City of Carlsbad is seeking competitive sealed proposals for Groundskeeping and Maintenance Services of City Wide Landscapes, Medians, Gateways and Properties. 

The City shall entertain proposals in accordance with State law and as outlined within the RFP. All proposals shall be evaluated according to set criteria as stipulated in the RFP documents with price/cost being only one of several factors considered.

Proposals will be received at City of Carlsbad, Purchasing Department, Room 115, 101 N. Halagueno, Carlsbad, NM 88220 or P.O. Box 1569, Carlsbad, NM 88221-1569 until 5:00 p.m. (MST) on June 28, 2024.  Late proposals will not be accepted. 
Copies of the Request for Proposals can be obtained in person at the office of the                                Purchasing Manager, Room 114, at the City of Carlsbad, 101 N. Halagueno, Carlsbad, NM or will be mailed upon written or telephone request to Purchasing Manager at (575) 234-7915 . The RFP document may also be obtained by visiting the City of Carlsbad website at the following link: 
https://cityofcarlsbadnm.com/departments/finance-department/purchasing-department/
A Pre-Proposal Conference will not be held, however specific questions regarding this RFP should be directed in writing to Matt Fletcher at msfletcher@cityofcarlsbadnm.com or by telephone at  (575) 234-7915.

PURCHASING AGENT:



/s/_________________________________                                          Date: 6/14/24
Matt Fletcher, Chief Procurement Officer
RFP. NO. 2024-07
REQUEST FOR PROPOSALS FOR GROUNDS KEEPING AND MAINTENANCE OF CITY WIDE LANDSCAPES, MEDIANS, GATEWAYS AND PROPERTIES

General Information:

The City of Carlsbad is seeking to enter into a general services contract with a qualified proposer for the maintenance and grounds keeping of designated areas indicated in Section 1.03.

Proposal Instructions:

Prospective proposers shall submit to the City of Carlsbad five copies of their proposal in the following format:
A. All proposals shall be on 8 ½ x 11 inch paper, type written, single-spaced and typed.

B. Proposals shall include a cover letter which includes all necessary contact information and which is signed by the CEO/responsible party submitting the proposal.

C. Proposals shall be organized and tabbed as outlined below in the section titled “Contents of Proposal and shall include detailed response to the items listed in Sections B, C, D, E and F. Cost Proposal (Section F) shall be submitted in a separate sealed envelope and should not be included in the body of your proposal. 
D. Proposals will not be accepted by facsimile transmittal and City of Carlsbad will not be responsible for any costs associated with or incurred in the preparation and submission of proposals.

E. Proposals including all cover letters and cover sheets shall not exceed 20 total pages in length.
F. Proposals shall include the completed “Campaign Contribution Disclosure Form” included herein.

Correction or Withdrawal of Proposals:

Proposals containing mistakes discovered prior to the proposal deadline may be modified or withdrawn prior to the time set for the receipts of such proposals. Withdrawn proposals may be submitted up to the date and time designated for the receipt of proposals.
Proposal Evaluation:

Proposals will be evaluated on the basis of the criteria enumerated below by a committee comprised of members of City staff, and/or private citizens. The proposer receiving the highest evaluation and deemed to be the most advantageous to the City of Carlsbad, will be recommended by said committee to the Governing Body of the City of Carlsbad for award subject to the negotiation of a satisfactory contract.

Content of Proposal and Evaluation Criteria:    

General Information

1. Name of proposer, address, telephone number.

2. Type: Individual/Sole Proprietorship

    Partnership (see Note 1)     Corporation (see Note 2)

Note 1: If a partnership, list the names & address of all partners, share percentages, role and date of partnership.

Note 2: If a corporation, list state of incorporation, date of Incorporation, names, titles and addresses of al principal officers, New Mexico Registered Agent and address of home office.

B.  Staff Information, Experience and Qualifications: 
25 Points                                          
1. Provide an organization plan for administration and maintenance services.

2. Identify and provide qualifications for all key staff members who will be responsible for the performance of duties under this proposal.


C.  Proposer Experience:   
25 Points                                                                                                  
1. Describe in detail the experience of the proposer in providing similar services. List all clients, names and addresses, for whom such services have been provided in the past 10 years. Please include all relevant licenses.
D.  Technical Approach and Resources: 
20 Points                                                                         
1. Describe proposer’s understanding the scope of the work.

2. Describe how proposer plans to perform the services required by the scope of work.

3. Describe specialized problem solving required in any phase of the services required.

E. Financial Ability: 
10 Points
1. Demonstrate financial ability to perform services required. Acceptable forms may include, but not be limited to letters of credit from financial institutions and vendors, bank statements, statements of financial worth and lists of all  equipment and operating capital necessary to perform the work required of the contractor.      
F. Cost Proposal 
20 Points
1.  Cost Proposal and Affordability (provided separately from B – E)   


Total Points Possible 100

TERMS, CONDITIONS AND SAMPLE CONTRACT 

 MEDIAN MAINTENANCE AND LANDSCAPE SERVICES

Section One: Introduction

1.01 General Statement of Requirements.

PROPOSER shall be responsible for all grounds keeping and landscape maintenance activities for the term of the contract. PROPOSER shall provide all maintenance services necessary, without exceptions, to assure that the designated areas are free of debris and trash, well maintained, manicured and provided for an attractive environment.
All services required by these specifications shall be provided in a timely, cost efficient and fully coordinated manner to assure satisfactory completion of all requirements.
1.02 Term

The term of this Agreement shall be for 1 year with option to renew for an additional three (3) one year terms. 
1.03 Work Locations
A. City of Carlsbad Industrial Park Entrance: National Parks Highway bounded by Commerce Drive and Terminal Drive including the entrance areas and landscaping mounds. 
B. “South Y” Medians at intersection of US 62/180 and NM 285 extending south the the City limits.
C. “Midtown Y” Medians at the intersection of Canyon and South Canal

D. Canyon Street Landscape: Canyon Street bounded by South Canal and Stevens, including planters mid-block on Mermod between Canal and Canyon.
E.  Hobbs Highway (Greene Street) from Canyon to Muscatel Drive including medians and both sides.
F. North Canal St. (285) from “Midtown Y” to Pierce Street ending at the Alameda cross street including medians, fenced or landscaped areas and along City sidewalks on both sides of Canal Street and the landscaped area at the North Y on North Canal near Tate Branch Dodge.
G. National Parks Highway from Terminal Drive (Airport Entrance) to San Jose Blvd. including both sides of the highway from Right-of-Way (ROW) to ROW and including the tree line on the west side of the highway. Area to include rough mowing, trimming, and trash removal.
H. Extended Hobbs Highway from Muscatel Ave to Ridgecrest Dr. including the medians and both sides from ROW to ROW. Area to include rough mowing, trimming, and trash removal.

I. Artesia Highway (285) from the intersection of Pierce and Camp to the City Limit Sign including trimming and cleaning concrete medians and sidewalks. Other medians and shoulders to include rough mowing, trimming, and trash removal.  

J. NM Highway 285 from the US62/180 intersection east to the City limits. 

K. West Lea Street from the Standpipe Road intersection west to the City limits. 

1.04 Protection of Existing Structures and Property

A. Prevention of Waste and Damage. PROPOSER shall use all reasonable cautions to prevent waste, damage, or injury to any structures, vegetation, monuments, utilities or other infrastructure in the performance of its obligations under this Agreement. PROPOSER shall be solely responsible for any damage to or destruction of the any structures, vegetation, monuments, utilities or other infrastructure caused by the acts, willful or otherwise, of the contractor’s officers, employees, or agents.

B. Reporting Damage. PROPOSER shall verbally report to the City Administrator (or designated representative) within 12 hours of the discovery or occurrence of any damage to or destruction of any structures, vegetation, the monuments, utilities or other infrastructure whether or not caused by PROPOSER including:
1. Any vandalism
2. Any repair or maintenance needed to be performed by the City for which the contractor is not obligated under the contract.

PROPOSER shall also report such matters in writing to the City Administrator (or designated representative) within five (5) business days of the discovery or occurrence thereof.

1.05 Labor, Materials and Equipment.

A.
Labor. PROPOSER shall provide all managerial, professional services and technical capabilities require to develop and implement approvable Work Management Programs as defined in Section 2, Work Management Programs. In addition PROPOSER shall provide all supervisory and skilled and/or unskilled workers required to satisfactorily and efficiently provide the services defined in Section (3), Requirements for PROPOSER Services. All costs associated with employment, management, benefits afforded these employees and all applicable overhead shall be included in the annually negotiated fee for service.

B.
Materials. PROPOSER shall provide all materials specified in the Work Management Program (Section 2) as approved by the City Administrator (or designated representative and as otherwise required or used by PROPOSER. These items shall include but not be limited to the following: 
1. This includes but is not necessarily limited to the following materials:

a. Pesticides and materials required for vermin control

b. Fertilizers

c. Herbicides

2.                The City of Carlsbad will be responsible for providing the following:
a. Landscaping Trees, shrubs and other plants as needed for additions or replacement of damaged or dead vegetation. PROPOSER will be responsible for billing the City for replacement plants, trees and shrubs as needed. PROPOSER will be responsible for labor to install new plants, trees and shrubs.

b. All materials required for the repair of vandalism damage.

C.
Equipment. PROPOSER shall provide all mechanical equipment and hand tools required to satisfactorily and efficiently provide the service(s) defined in Section 3, Requirements for PROPOSER Services. All costs associated with the acquisition, operation and maintenance of this equipment and all applicable overhead shall be included in the annually negotiated fee for services.
Unless otherwise approved by the City Administrator (or designated representative) all equipment shall by specifically designed and developed by its manufacturer for the intended task within the scope of the service(s) rendered by PROPOSER. All equipment utilized shall be sized appropriately for work within the confined operating environment found within the landscaped areas. In any case the contractor shall be responsible for promptly repairing any damage.
D.
 Storage of Equipment and Materials. PROPOSER shall be solely responsible for all storage of equipment and materials. 
The City shall not be responsible for the cost of any damage incurred by PROPOSER’s failure to use all reasonable effort to prevent waste, damage, or injury to materials or equipment stored by PROPOSER. PROPOSER shall be solely responsible for any waste or damage to or destruction of the City provided materials or its own equipment caused by the acts, willful or otherwise, by the PROPOSERs officers, employees, or agents or the contractor’s failure to provide adequate site security or protection for inclement weather resulting in the loss or damage.

1.06 Compensation.

In consideration of the services provided by PROPOSER under this Agreement, the City shall compensate PROPOSER for services rendered with equal monthly payments of 1/12 (8.33%) of the annual lump sum as proposed by the PROPOSER herein. Payment may be requested no more frequently than monthly by submission of an invoice to the City’s Accounts Payable Department. PROPOSER certifies, by submission of the invoice, that there are no other claims pending against the City and that the payment requested represents full compensation for all services, labor, equipment expenses, overhead and any other expense accumulated or covered throughout he period invoiced.

Payment shall be made by the City in the amount invoiced following determination by City Administration, that the services represented by the period covered have been accomplished in accordance with the terms, conditions and other requirements of the contract and that PROPOSER is otherwise in good contractual standing with the City.

1.08
Compliance with Laws
A.
PROPOSER shall comply with all applicable local, state, and federal laws, rules, regulations, and policies, and shall obtain and maintain any and all permits, licenses, or certifications that may be necessary to carry out the operations contemplated by this Agreement. In the even the PROPOSER should cease to be properly permitted, licensed, or certified, it shall immediately inform the City Administrator (or designated representative) verbally and shall immediately cease its operations pursuant to this Agreement.
B.
Within five (5) days of ceasing to be properly permitted, licensed, or certified, PROPOSER shall also notify the City Administrator (or designated representative) in writing of that event. PROPOSER shall require all its employees, officers, and agents, to comply with all applicable local, state, and federal laws, rules, regulations, and policies. 

1.09
Indemnification
PROPOSER agrees to indemnify, save, and hold harmless the City, its officers, and employees against all liability, claims, damages, losses, or expenses of every kind, including reasonable attorneys’ fees together with costs and expenses of litigation, arising out of, from, or associated in any manner with the acts or omissions of PROPOSER, its officers, agents, or employees.

1.10 Insurance
PROPOSER shall obtain and maintain, at its own expense throughout the term of the agreement, public liability insurance in the sum of one million dollars ($1,000,000.00). Such insurance shall name the City as an additional insured. PROPOSER shall provide the City with a current Certificate of Insurance. The insurance shall be with a company(ies) licenses and authorized to do business in the State of New Mexico. PROPOSER shall annually furnish to the City a Certificate of Insurance for the above required insurances. PROPOSER shall provide the City with notice of any change thereof, and furnish to the City evidence of acquirement of a substitute therefore, and payment of the premium thereof.
1.11 Safety and worker’s Compensation

A.
PROPOSER shall adhere to all state, federal and local requirements related to the safe completion of all work. PROPOSER shall maintain an active workplace safety program which includes, but is not limited to safe work practices, the use of safety gear, traffic control and vehicle and equipment operational safety.

B.
PROPOSER agrees to comply with state laws and rules applicable to workers compensation benefits for its employees. If PROPOSER fails to comply with the Workers’ Compensation Act and applicable rules when required to do so, this agreement may be terminated by the City.

1.12 Funding Availability.

The funding of this Agreement is subject to the availability and appropriation of funds by the City Council of Carlsbad, New Mexico. If sufficient funding is not available or not appropriated by the City Council, the Agreement is terminated and the City shall not incur any penalty or further liability.

1.13 Designated Representative of the City Administrator

For the sole purpose of the administration of this contract, and unless otherwise designated in writing by the City Administrator, the City of Carlsbad Superintendent of Street Department, Carlsbad Public Works, 1702 W. Fox, 575-885-6262, shall be the designated representative of the City Administrator. 
1.15
PROPOSER Supervision

PROPOSER shall provide qualified on-site supervision at all times work in ongoing to assure high quality work in conformance with these specifications and shall have ready access to all approved Work Management Programs.

Section Two: Work Management Programs

PROPOSER shall describe in writing and in sufficient detail the means by which of Sections 2.01 through 2.05 of this are to be implemented. This proposal shall be given consideration for approval by the City Administrator (or designated representative).
2.01
Weed Control Program

A.
PROPOSER is responsible for establishing and maintaining a program to minimize the occurrence of weeds within the designated areas. PROPOSER shall develop a program utilizing a combination of herbicides, biological controls and mechanical eradication. Weeds must be kept shorter than 5” tall at all times.
B.
The Weed Control Program developed by PROPOSER shall be subject to the approval of the Administrator (or designated representative) prior to implementation.

C.
Should the City wish to consider a change in a previously approved program it shall notify PROPOSER in writing of the change(s) proposed. PROPOSER shall then estimate the increase or decrease in cost of the contract should the change be implemented. PROPOSER shall not implement the change until authorized to do so in writing by City Administrator (or designated representative).
2.03 Fertilizer Application and Management Program

A.
PROPOSER shall develop and maintain a continuing program to appropriately fertilize all beneficial vegetation within the designated area. 

B.
Should the City with to consider a change in a previously approved program it shall notify PROPOSER in writing of the change(s) proposed. PROPOSER shall then estimate the increase or decrease in cost of the contract should the change be implemented. PROPOSER shall not implement the change until authorized to do so in writing by the City administrator (or designated representative).

2.04
Water Management Program

A.
The water management program is intended to maximize plant health, minimize water use and prevent possible damage to City property, and eliminate any over-water use. The Water Management Program shall include the following elements, as applicable:

1. PROPOSER shall continually evaluate the moisture content of all soils to assure that all vegetation receives adequate moisture for optimal growth. Methods of detection shall include observation of plant stress and soil probing and meter monitoring as needed. 
2. All spray heads and other components of the system shall be randomly checked on an ongoing basis such that the entire system is checked each month. Malfunctioning components shall be reported to the Street Department Superintendent or designee immediately. The City shall maintain and repair, as needed, all components of the irrigation system, as per manufacturers specifications. 
3. Weekly or bimonthly reprogramming of the irrigation controller, as needed, shall be performed by the City. Contractor shall monitor soil moisture levels throughout planted areas, and report to the City any appropriate adjustments to the irrigation schedule as needed.
4. The irrigation schedule shall comply with the City mandated “Odd/Even” using the location of the water meter for the section as a street address.

2.05
Plant Supplement and Replacement Program.

A.
PROPOSER shall develop and maintain a continuing program to appropriately supplement existing vegetation and replace vegetation that may require replacement for safety, aesthetics or because of damage. All plant materials shall be of the type, kind and size capable of growth and aesthetically comparable to and compatible with adjacent plantings.

B.
The plant supplement and replacement program developed by the contractor shall be subject to the approval of the Administrator (or designated representative) prior to implementation.
C.
Should the City wish to consider a change in the previously approved program it shall notify the contractor in writing of the change(s) proposed. PROPOSER shall then estimate the increase or decrease in cost of the contract should the change be implemented PROPOSER shall not implement the change until authorized to do so in writing by the City Administrator (or designated representative).

Section Three: Required PROPOSER Services

The scope of work contained herein establishes a standard of landscape care desired by the City to fully implement the Work Management Programs defined in Section 2. The scope is specifically intended to produce an attractive, healthy and cost effective landscape. PROPOSER shall furnish all labor, equipment, materials, tools and specific skills required to perform the scope of work defined in the approved Work Management Program.

3.01
Grounds Keeping

A. PROPOSER shall provide the City with complete grounds keeping and maintenance services at the designated areas. These services shall include, but not limited to the following:
B. Fertilization. All turf and other vegetation shall be fertilized as specified in the approved fertilizer application and management program.

C. Tree maintenance. Tree pruning and trimming as necessary to insure a well manicured, well tended appearance, to promote proper growth and remove dead, diseased, unsightly or hazardous limbs and branches, and prune to provide adequate sight distance for vehicle safety.
1. All new trees shall be staked to allow movement (at least 6”) in the wind. Stakes shall be removed as soon as trees are deemed established in the soil or by one year of planting, whichever comes first.
2. Trees shall be deep watered to encourage deep roots and discourage surface root damages. Deep watering is especially important during particularly warm weather. All trees shall be uniformly irrigated to insure consistent growth and plant coverage in conformance with the approved water management plan.

3. Trees shall be fertilized in accordance with Fertilizer Application and Management program.

4. Potential damages caused by tree roots will be identified on site walks. Where appropriate, root pruning shall be performance to avoid costly structural damages and tripping liabilities. 

5. Trees causing consistent physical damage or nuisance can be recommended for removal. PROPOSER shall report/recommend such hazards to the City Administrator (or designated representative).

D. Shrub Maintenance. Shrub pruning and trimming as necessary to insure a well manicured, well tended appearance, to promote proper growth and remove dead, diseased, unsightly or hazardous branches and vines, and pruning to provide proper sight distance for vehicle safety.
1. Pruning shall be done on an as needed basis only. The intent of this style of pruning is to maintain the natural plant appearance. Shrubs are intended to fill planting spaces as much as possible. Shrubs on slopes are not to be pruned or shaped, but are to be allowed to spread naturally.

2. Shearing back of shrub stems and branches is not encouraged unless the plant poses a safety hazard, or unless directed by the Customer.

3. All shrubs shall be uniformly irrigated to insure consistent growth and plant coverage in conformance with the approved Water Management Plan.

4. Shrub fertilization shall be performed using slow release, complete organic based products in April and October, or as deemed necessary by the contractor to encourage optimal growth and plant health. 
E. Groundcover Maintenance. Groundcover shall be maintained to fill large areas, provide significant color and present a lush appearance.

1. Groundcover areas shall be kept free of weeds and grasses as specified in the approved Weed Control Program.

            2.  Bare areas may require hand tilling of soil, addition of amendment and replanting to 
                 create plant uniformity. 
F. Trash Removal. All litter and trash shall be removed from the work areas. In those cases where mowing is required, the trash shall be removed prior to mowing to keep from shredding the trash.
Section Four: Additional Conditions

4.01
Waiver

Failure of the City to insist upon strict performance of any of the terms and conditions hereof shall be deemed a waiver of the rights or remedies that the City may have regarding the specific instance only and shall not be deemed a waiver of any subsequent breach of default in any term or condition.
4.02
Arbitration

Should any dispute arise between the parties in connection with the Agreement and if such dispute cannot be resolved by discussion between parties, the parties shall agree to submit the unresolved dispute to binding arbitration in lieu of litigation.

4.03
Worker’s Compensation

PROPOSER agrees to comply with all state laws and rules applicable to worker’s compensation benefits for its employees. If PROPOSER fails to comply with the Worker’s compensation Act and applicable rules when required to do so, this agreement may be terminated by the City.

4.04
Procurement Code Penalties

The Procurement Code, NMSA 1978, Sections 13-1-28, et. Seq., as it may be amended, imposes civil and criminal penalties for its violation. In additions, the New Mexico criminal statutes impose felony penalties for illegal bribes, gratuities, and kickbacks.

4.05
Conflict of Interest

PROPOSER warrants that it presently has no interest and shall not acquire any interest, direct or indirect, which would conflict in any manner or degree with the performance of services required by this Agreement. PROPOSER shall comply with any applicable provisions of the New Mexico Governmental Conduct Act and New Mexico Financial Disclosures Act.

4.06
Assignment

PROPOSER’s obligations under this Agreement may not be assigned or transferred to any other person, firm or corporation without the prior written consent of the City.
4.07
Amendment

This Agreement shall not be altered, changed or amended except by instrument in writing executed by the parties hereto.

4.08
Entirety of Agreement

This Agreement incorporates all the agreements, covenants, and understandings between the parties hereto concerning the subject matter hereof, and all such covenants, agreements, understandings have been merged into this written Agreement. No prior agreement or understanding, verbal or otherwise, of the parties of their agents shall be valid or enforceable unless embodied in this Agreement. The parties expressly waive any other or further representations, warranties, or agreements not set forth in this document. Neither this Agreement nor any provisions hereof may be waived, modified, amended, discharged or terminated except by written instrument executed with the same formalities as with this Agreement.

4.09
Captions

The captions of any articles, paragraphs or sections hereof are made for convenience only and shall not control or affect the meaning or construction of any of the provisions thereof.

4.10
Notice

All notices permitted or required by the terms of this Agreement shall be in writing and be deemed to have duly given and delivered, if mailed, certified postage prepaid as follows:

	City of Carlsbad

City of Carlsbad

c/p Wendy Austin, Interim City Administrator

P.O. Box 1569

Carlsbad, NM 88221-1569
	PROPOSER
Address
Carlsbad, NM 88220


The parties shall notify each other in writing of any change in the above information.

CITY OF CARLSBAD

_________________________________

                                                                                    Rick Lopez, Mayor
ATTEST:

_______________________________

City Clerk




PROPOSER:

__________________________________








PROPOSER, President
STATE OF NEW MEXICO
     
)

                                                  
) SS
COUNTY OF EDDY                 
)

The forgoing instrument was signed and acknowledged before me this           day of                           ____________, 2019, by PROPOSER, President of PROPOSER.
My Commission Expires: ___________ 

__________________________________

NOTARY PUBLIC

This proposal is hereby submitted by or on behalf of: 
Company Name _________________________________________________________________
BY:_____________________________________________________________________

(Signature)

Address: 
_____________________________________________________________



____________________________________________________________



_____________________________________________________________

Telephone No. __________________________________________________________

Fax No. __________________________________________________________________

Email:   __________________________________________________________________


Contractor's License No._____________________________________________________

License Classification________________________________________________________

License Expiration Date______________________________________________________

License Qualifying Party: ____________________________________________________

State Labor Enforcement Fund Registration No.____________________________________

New Mexico Resident Contractor Preference: Certification No.________________________

RECEIPT OF ADDENDUM NO.(S),                          IS HEREBY ACKNOWLEDGED.  (WHERE NONE RECEIVED, PLACE FIGURE ZERO IN THIS SPACE.)

___________________________________

Corporate Seal if applicable

LIST OF SUBCONTRACTORS

Whenever the listing of subcontractors is required pursuant to the New Mexico Subcontractors Fair Practices Act, NMSA 13-4-34, this List of Subcontractors shall be fully executed and included within the bid.  As such, the listing shall include all subcontractors performing work or labor or rendering service to the Contractor in or about the construction of the public works construction project in an amount in excess of $5,000.00.
	COMPANY NAME
	LOCATION
	NATURE OF WORK (*)

	
	
	

	
	
	

	
	
	


CAMPAIGN CONTRIBUTION DISCLOSURE FORM
Pursuant to the Procurement Code, Sections 13-1-28, et seq., NMSA 1978 and  NMSA 1978, § 13-1-191.1 (2006), as amended by Laws of 2007, Chapter 234, any prospective contractor seeking to enter into a contract with any state agency or local public body for professional services, a design and build project delivery system, or the design and installation of measures the primary purpose of which is to conserve natural  resources must file this form with that state agency or local public body.  This form must be filed even if the contract qualifies as a small purchase or a sole source contract.  The prospective contractor must disclose whether they, a family member or a representative of the prospective contractor has made a campaign contribution to an applicable public official of the state or a local public body during the two years prior to the date on which the contractor submits a proposal or, in the case of a sole source or small purchase contract, the two years prior to the date the contractor signs the contract, if the aggregate total of contributions given by the prospective contractor, a family member or a representative of the prospective contractor to the public official exceeds two hundred and fifty dollars ($250) over the two year period.
Furthermore, the state agency or local public body may cancel a solicitation or proposed award for a proposed contract pursuant to Section 13-1-181 NMSA 1978 or a contract that is executed may be ratified or terminated pursuant to Section 13-1-182 NMSA 1978 of the Procurement Code if: 1) a prospective contractor, a family member of the prospective contractor, or a representative of the prospective contractor gives a campaign contribution or other thing of value to an applicable public official or the applicable public official’s employees during the pendency of the procurement process or 2) a prospective contractor fails to submit a fully completed  disclosure statement pursuant to the law. 

The state agency or local public body that procures the services or items of tangible personal property shall indicate on the form the name or names of every applicable public official, if any, for which disclosure is required by a prospective contractor.
THIS FORM MUST BE INCLUDED IN THE REQUEST FOR PROPOSALS AND MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS SUBJECT TO DISCLOSURE. 

The following definitions apply: 

“Applicable public official” means a person elected to an office or a person appointed to

complete a term of an elected office, who has the authority to award or influence 

the award of the contract for which the prospective contractor is submitting a 

competitive sealed proposal or who has the authority to negotiate a sole source or 

small purchase contract that may be awarded without submission of a sealed 

competitive proposal.
“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money 

or other thing of value, including the estimated value of an in-kind contribution, that is made to or received by an applicable public official or any person authorized to raise, collect or expend contributions on that official’s behalf for the purpose of electing the official to statewide or local office.  “Campaign Contribution” includes the payment of a debt incurred in an election campaign, but does not include the value of services provided without compensation or unreimbursed travel or other personal expenses of individuals who volunteer a portion or all of their time on behalf of a candidate or political committee, nor does it include the administrative or solicitation expenses of a political committee that are paid by an organization that sponsors the committee.    

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, 

daughter-in-law or son-in-law of (a) a prospective contractor, if the prospective contractor is a natural person; or (b) an owner of a prospective contractor.

“Pendency of the procurement process” means the time period commencing with the 

public notice of the request for proposals and ending with the award of the contract or the cancellation of the request for proposals. 

“Prospective contractor” means a person or business that is subject to the competitive 
sealed proposal process set forth in the Procurement Code or is not required to submit a competitive sealed proposal because that person or business qualifies for a sole source or a small purchase contract.

“Representative of a prospective contractor” means an officer or director of a 

corporation, a member or manager of a limited liability corporation, a partner of a 

partnership or a trustee of a trust of the prospective contractor.

Name(s) of Applicable Public Official(s) if any:

Mayor Rick Lopez
Councilwoman Lisa Anaya-Flores
Councilman Edward T. Rodriguez
Councilman JJ Chavez
Councilman Jeff Forrest
Councilwoman Karla Hamel Niemeier
Councilman Anthony Foreman
Councilwoman Mary Garwood
Councilman Mark Walterscheid
Municipal Court Judge Collis Johnson________________________

 DISCLOSURE OF CONTRIBUTIONS BY PROSPECTIVE CONTRACTOR:

Contribution Made By:


__________________________________________

Relation to Prospective CONTRACTOR:
__________________________________________

Date Contribution(s) Made:


__________________________________________







__________________________________________

Amount(s) of Contribution(s)


__________________________________________







__________________________________________

Nature of Contribution(s)


__________________________________________







__________________________________________

Purpose of Contribution(s)


__________________________________________







__________________________________________

(Attach extra pages if necessary)

___________________________
_______________________

Signature



Date

___________________________

Title (position)

--OR—

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY DOLLARS ($250) WERE MADE to an applicable public official by me, a family member or representative.

______________________________

_______________________

Signature






Date 

______________________________

Title (Position)
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