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SAP 

 

 Fort Mill School 
District 

    
  Request for Quote 

 

 Solicitation Number: 
 Date Issued: 
 Procurement 

Specialist: 
 Phone: 

 E-Mail Address: 

 #22-013 
November 17, 2022 
 
Laurie Martinez  
(803) 548-8430 
martinezl@fortmillschools.org 

   
 
  DESCRIPTION:         HVAC Units Baseball/Softball Buildings- NFHS and CRHS                              

  
   SUBMIT YOUR SEALED OFFER ON-LINE or TO THE FOLLOWING ADDRESS:   

http://www.fortmillschools.org/departments/pr
ocurement/ , under “Current Bids and RFP’s 

PHYSICAL ADDRESS: 
FORT MILL SCHOOL DISTRICT 

2233 DEERFIELD DRIVE 
FORT MILL, SC 29715 

  SUBMIT OFFER BY:  December 1, 2022 at 10 am  
  QUESTIONS MUST BE RECEIVED BY:  Wednesday, November 23, 2022 at 12pm (See “Questions From Offerors” provision) 

  NUMBER OF COPIES TO BE SUBMITTED:   One (1) original  
 CONFERENCE TYPE:  
  DATE & TIME:   

 LOCATION:  

   
 AWARD & 

AMENDMENTS 
Award will be posted on or around December 2, 2022.  The award, this solicitation, 
any amendments, and any related notices will be posted at the following web 
address:  http://www.fortmillschools.org/departments/procurement/  

   
You must submit a signed copy of this form with Your Offer. By submitting a bid or proposal, You agree to be bound by 
the terms of the Solicitation. You agree to hold Your Offer open for a minimum of thirty (30) calendar days after the 
Opening Date.                                     (See "Signing Your Offer" and "Electronic Signature" provisions.) 
 NAME OF OFFEROR 
  
  
 (full legal name of business submitting the offer) 

Any award issued will be issued to, and the contract will be formed with, 
the entity identified as the Offeror. The entity named as the offeror must be 
a single and distinct legal entity. Do not use the name of a branch office or 
a division of a larger entity if the branch or division is not a separate legal 
entity, i.e., a separate corporation, partnership, sole proprietorship, etc. 

 AUTHORIZED SIGNATURE 
  
 (Person must be authorized to submit binding offer to contract on behalf of Offeror.) 

TAXPAYER IDENTIFICATION NO. 
  
 (See "Taxpayer Identification Number" provision) 

 TITLE 
  
 (business title of person signing above) 

 

   

 PRINTED NAME 
  
 (printed name of person signing above) 

 DATE SIGNED 
 

 STATE OF INCORPORATION 
  
 (If you are a corporation, identify the state of incorporation.) 

   
 OFFEROR'S TYPE OF ENTITY:   (Check one)                                                                    (See "Signing Your Offer" provision.)  
   ___ Sole Proprietorship                                  ___ Partnership                                  ___ Other_____________________________ 
  
   ___ Corporate entity (not tax-exempt)          ___ Corporation (tax-exempt)            ___ Government entity (federal, state, or local) 
Minority Participation: 
Are you a SC Certified Minority Vendor    Yes       No  If yes, SC Certification # ___________________ 
Are you a Non SC Certified Minority Vendor      Yes       No 

SAP 
  

http://www.fortmillschools.org/departments/procurement/
http://www.fortmillschools.org/departments/procurement/
http://www.fortmillschools.org/departments/procurement/
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PAGE TWO  
 (Return Page Two with Your Offer)  

HOME OFFICE ADDRESS  (Address for offeror's home office / 
principal place of business) 
   
    
   
   

NOTICE ADDRESS  (Address to which all procurement and contract 
related notices should be sent.) (See "Notice" clause) 
   
   
 
   
 
 
_________________________________________________  Area Code  -
  Number  -  Extension                    Facsimile 
   
_________________________________________________  E-
mail Address 

  
PAYMENT ADDRESS  (Address to which payments will be sent.) 
(See "Payment" clause) 
   
   
 
   
   
   
____Payment Address same as Home Office Address 
____Payment Address same as Notice Address    (check only one) 

ORDER ADDRESS  (Address to which purchase orders willbe sent) 
(See "Purchase Orders and "Contract Documents" clauses) 
   
   
 
   
   
   
____Order Address same as Home Office Address 
____Order Address same as Notice Address    (check only one) 

  
ACKNOWLEDGMENT OF AMENDMENTS 
Offerors acknowledges receipt of amendments by indicating amendment number and its date of issue. (See "Amendments to Solicitation" Provision) 
Amendment No. Amendment Issue 

Date 
Amendment No. Amendment Issue 

Date 
Amendment No. Amendment Issue 

Date 
Amendment No. Amendment Issue 

Date 
                
                

  
DISCOUNT FOR 

PROMPT PAYMENT 
(See "Discount for Prompt 

Payment" clause) 

10 Calendar Days (%) 20 Calendar Days (%) 30 Calendar Days (%) _____Calendar Days (%) 

  
PREFERENCES - A NOTICE TO VENDORS (SEP. 2009): On June 16, 2009, the South Carolina General Assembly 
rewrote the law governing preferences available to in-state vendors, vendors using in-state subcontractors, and vendors 
selling in-state or US end products. This law appears in Section 11-35-1524 of the South Carolina Code of Laws. A 
summary of the new preferences is available at www.procurement.sc.gov/preferences. ALL THE PREFERENCES 
MUST BE CLAIMED AND ARE APPLIED BY LINE ITEM, REGARDLESS OF WHETHER AWARD IS MADE BY 
ITEM OR LOT. VENDORS ARE CAUTIONED TO CAREFULLY REVIEW THE STATUTE BEFORE 
CLAIMING ANY PREFERENCES. THE REQUIREMENTS TO QUALIFY HAVE CHANGED. IF YOU 
REQUEST A PREFERENCE, YOU ARE CERTIFYING THAT YOUR OFFER QUALIFIES FOR THE 
PREFERENCE YOU'VE CLAIMED. IMPROPERLY REQUESTING A PREFERENCE CAN HAVE SERIOUS 
CONSEQUENCES. [11-35-1524(E)(4)&(6)] 

PREFERENCES - ADDRESS AND PHONE OF IN-STATE OFFICE: Please provide the address and phone number for 
your in-state office in the space provided below. An in-state office is necessary to claim either the Resident Vendor 
Preference (11-35-1524(C)(1)(i)&(ii)) or the Resident Contractor Preference (11-35-1524(C)(1)(iii)). Accordingly, you 
must provide this information to qualify for the preference. An in-state office is not required, but can be beneficial, if you 
are claiming the Resident Subcontractor Preference (11-35-1524(D)). 
 
 
 
____ In-State Office Address same as Home Office Address 
____ In-State Office Address same as Notice Address      (check only one) 

 

http://www.procurement.sc.gov/preferences
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AP 
 
I. SCOPE OF SOLICITATION 
  
ACQUIRE SERVICES & SUPPLIES / EQUIPMENT (JAN 2006): The purpose of this solicitation is to 
acquire services and supplies or equipment complying with the enclosed description and/or 
specifications and conditions. 
 
The Fort Mill School District is soliciting quotes for HVAC equipment for 2 high school baseball and 
softball facilities. 
 
II. INSTRUCTIONS TO OFFERORS - A. General Instructions 
  
AMENDMENTS TO SOLICITATION (MODIFIED - JAN 2004): (a) The Solicitation may be 
amended at any time prior to opening. All actual and prospective Offerors should check for the 
issuance of Amendments (b) Offerors shall acknowledge receipt of any amendment to this solicitation 
(1) by identifying the amendment number and date in the space provided for this purpose on Page 
Two or (2) by submitting a bid that indicates in some way that the bidder received the 
amendment.  (c) If this solicitation is amended, then all terms and conditions which are not modified 
remain unchanged.  
 

AWARD NOTIFICATION (FEB 2015):  Notice regarding any award, cancellation of award, or 
extension of award will be posted at the location and on the date specified on the Cover Page or, if 
applicable, any notice of extension of award. Should the contract resulting from this Solicitation have 
a total or potential value of one hundred thousand dollars or more, such notice will be sent to all 
Offerors responding to the Solicitation and any award will not be effective until the eleventh day after 
such notice is given.  
  
BID IN ENGLISH and DOLLARS (JAN 2004):  Offers submitted in response to this solicitation shall 
be in the English language and in US dollars, unless otherwise permitted by the Solicitation.  
  
DEADLINE FOR SUBMISSION OF OFFER (MODIFIED – JAN 2004):  Any offer received after the 
Procurement Specialist or his/her designee has declared that the time set for opening has arrived, 
shall be rejected unless the offer has been delivered to the designated purchasing office or the 
District’s mail room which services the purchasing office prior to the bid opening 
 
OMIT TAXES FROM PRICE (MODIFIED – JAN 2004): Do not include any sales or use taxes in your 
price that the District may be required to pay. 
 
OPEN TRADE REPRESENTATION (JUN 2015):  By submitting an Offer, Offeror represents that 
Offeror is not currently engaged in the boycott of a person or an entity based in or doing business 
with a jurisdiction with whom South Carolina can enjoy open trade, as defined in SC Code Section 11-
35-5300. 
  
 PUBLIC OPENING (JAN 2004):  Offers will be publicly opened at the date/time and at the location 
identified on the Cover Page, or last Amendment, whichever is applicable.   
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QUESTIONS FROM OFFERORS (MODIFIED – FEB 2015):  (a) Any prospective offeror desiring an 
explanation or interpretation of the solicitation, drawings, specifications, etc., must request it in 
writing.  Questions regarding the original solicitation or any amendment must be received by the 
Procurement Specialist no later than five (5) days prior to opening unless an earlier date is stated on 
the Cover Page.  Label any communication regarding your questions with the name of the 
Procurement Specialist, and the solicitation's title and number.  Oral explanations or instructions will 
not be binding.  Any information given a prospective offeror concerning a solicitation will be 
furnished promptly to all other prospective offerors as an Amendment to the solicitation, if that 
information is necessary for submitting offers or if the lack of it would be prejudicial to other 
prospective offerors. See clause entitled “Duty to Inquire.”  We will not identify you in our answer 
to your question. (b) The District seeks to permit maximum practicable competition. Offerors are 
urged to advise the Procurement Specialist -- as soon as possible -- regarding any aspect of this 
procurement, including any aspect of the Solicitation that unnecessarily or inappropriately limits full 
and open competition.   
 
All questions shall be in writing and submitted to Laurie Martinez via email.  Please send questions 
to: 
 
Mailing Address: Fort Mill School District 
                Laurie Martinez  
   2233 Deerfield Drive 
   Fort Mill, SC  29715 
 
Email:   martinezl@fortmillschools.org 
 
REJECTION/CANCELLATION (MODIFIED – JAN 2004):  The District may cancel this solicitation 
in whole or in part. The District may reject any or all proposals in whole or in part.  (Article 5-1710 of 
Fort Mill School District Procurement Code) 
 
RESPONSIVENESS/IMPROPER OFFERS (MODIFIED – JUN 2015): (a) Bid as Specified. Offers for 
supplies or services other than those specified will not be considered unless authorized by the 
Solicitation.  
(b) Multiple Offers. Offerors may submit more than one Offer, provided that each Offer has 
significant differences other than price. Each separate Offer must satisfy all Solicitation requirements. 
If this solicitation is an Invitation for Bids, each separate offer must be submitted as a separate 
document. If this solicitation is a Request for Proposals, multiple offers may be submitted as one 
document, provided that you clearly differentiate between each offer and you submit a separate cost 
proposal for each offer, if applicable.  
(c) Responsiveness. Any Offer which fails to conform to the material requirements of the Solicitation 
may be rejected as nonresponsive. Offers which impose conditions that modify material requirements 
of the Solicitation may be rejected. If a fixed price is required, an Offer will be rejected if the total 
possible cost to the District cannot be determined. Offerors will not be given an opportunity to correct 
any material nonconformity. Any deficiency resulting from a minor informality may be cured or 
waived at the sole discretion of the Procurement Specialist.  
(d) Price Reasonableness: Any offer may be rejected if the Procurement Specialist determines in 
writing that it is unreasonable as to price.  
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(e) Unbalanced Bidding. The District may reject an Offer as nonresponsive if the prices bid are 
materially unbalanced between line items or subline items. A bid is materially unbalanced when it is 
based on prices significantly less than cost for some work and prices which are significantly 
overstated in relation to cost for other work, and if there is a reasonable doubt that the bid will result 
in the lowest overall cost to the District even though it may be the low evaluated bid, or if it is so 
unbalanced as to be tantamount to allowing an advance payment.  
(f) Do not submit bid samples or descriptive literature unless expressly requested. Unsolicited bid 
samples or descriptive literature will not be examined or tested, will not be used to determine 
responsiveness, and will not be deemed to vary any of the provisions of the solicitation. S.C. Code 
Ann. Reg. 19-445.2077(D). [02-2A105-2]  
 
SIGNING YOUR OFFER (JAN 2004):  Every Offer must be signed by an individual with actual 
authority to bind the Offeror.  (a) If the Offeror is an individual, the Offer must be signed by that 
individual.  If the Offeror is an individual doing business as a firm, the Offer must be submitted in the 
firm name, signed by the individual, and state that the individual is doing business as a firm.  (b) If 
the Offeror is a partnership, the Offer must be submitted in the partnership name, followed by the 
words by its Partner, and signed by a general partner.  (c) If the Offeror is a corporation, the Offer 
must be submitted in the corporate name, followed by the signature and title of the person authorized 
to sign.  (d) An Offer may be submitted by a joint venturer involving any combination of individuals, 
partnerships, or corporations.  If the Offeror is a joint venture, the Offer must be submitted in the 
name of the Joint Venture and signed by every participant in the joint venture in the manner 
prescribed in paragraphs (a) through (c) above for each type of participant.  (e) If an Offer is signed by 
an agent, other than as stated in subparagraphs (a) through (d) above, the Offer must state that is has 
been signed by an Agent.  Upon request, Offeror must provide proof of the agent's authorization to 
bind the principal.  
 
DISTRICT OFFICE CLOSINGS (MODIFIED – JAN 2004):  If an emergency or unanticipated event 
interrupts normal District processes so that offers cannot be received at the District office designated 
for receipt of bids by the exact time specified in the solicitation, the time specified for receipt of offers 
will be deemed to be extended to the same time of day specified in the solicitation on the first work 
day on which normal District processes resume.  In lieu of an automatic extension, an Amendment 
may be issued to reschedule bid opening.  If District offices are closed at the time a pre-bid or pre-
proposal conference is scheduled, an Amendment will be issued to reschedule the conference.   
 
SUBMITTING A PAPER OFFER OR MODIFICATION (MODIFIED - MAR 2015): Unless 
specifically instructed otherwise in the solicitation, you should submit your offer or modification 
in accordance with the clause titled “ON-LINE BIDDING INSTRUCTIONS.” If requested to 
submit a paper offer or modification the following instructions apply. (a) All prices and notations 
should be printed in ink or typewritten. Errors should be crossed out, corrections entered and 
initialed by the person signing the bid. Do not modify the solicitation document itself (including bid 
schedule). (b) (1) All copies of the offer or modification, and any other documents required to be 
submitted with the offer shall be enclosed in a sealed, opaque envelope or package. (2) Submit your 
offer or modification to the address on the Cover Page. (3) The envelope or package must show the 
time and date specified for opening, the solicitation number, and the name and address of the bidder. 
If the offer or modification is sent by mail or special delivery service (UPS, Federal Express, etc.), the 
outermost envelope or wrapper must be labeled “OFFER ENCLOSED” on the face thereof. (c) If you 
are responding to more than one solicitation, submit each offer in a separate envelope or package. (d) 
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Submit the number of copies indicated on the Cover Page. (e) Facsimile or e-mail offers, 
modifications, or withdrawals, will not be considered unless authorized by the Solicitation.  
 
VENDOR REGISTRATION (MODIFIED – JAN 2006): We encourage you to register with Fort Mill School 
District when you retrieve our Bid Documents.  Our registration system is powered by Vendor Registry.  To 
register, visit our website at http://www.fortmillschools.org/ , select “Departments,” select “Procurement,” and 
select “Vendor Registration.”  There is no cost for you to register with Fort Mill Schools.  Please note that if you 
would like to receive notifications of solicitations, awards, or amendments for our solicitations, you will need to 
register your business with Vendor Registry.  If you do not register, it will be your responsibility to check our 
website for updates, amendments, and awards of our solicitations. 
 
WITHDRAWAL OR CORRECTION OF OFFER (MODIFIED – JAN 2004):  Offers may be withdrawn by 
written notice received at any time before the exact time set for opening.  If the Solicitation authorizes facsimile 
offers, offers may be withdrawn via facsimile received at any time before the exact time set for opening.  A bid 
may be withdrawn in person by a bidder or its authorized representative if, before the exact time set for 
opening, the identity of the person requesting withdrawal is established and the person signs a receipt for the 
bid.  The withdrawal and correction of Offers is governed by Article 5-1520 of Fort Mill School District 
Procurement Code. 
 
II. INSTRUCTIONS TO OFFERORS -- B. Special Instructions 
  
CLARIFICATION (MODIFIED – NOV 2007):  Pursuant to Article 5-1520.8, the Procurement Specialist may 
elect to communicate with you after opening for the purpose of clarifying either your offer or the requirements 
of the solicitation.  Such communications may be conducted only with offerors who have submitted an offer 
which obviously conforms in all material aspects to the solicitation.  Clarification of an offer must be 
documented in writing and included with the offer.  Clarifications may not be used to revise an offer or the 
solicitation.   
 
ON-LINE BIDDING INSTRUCTIONS (MODIFIED - MAR 2015): (a) Mandatory Registration. You must 
register before you can submit an offer on line! See clause entitled “VENDOR REGISTRATION.”  
(b) Steps for On-Line Bidding 

1) The link provided on the solicitation’s Cover Page will take you to Vendor Registry, our web 
based on-line bidding system, where you will upload your offer. 

2) Follow the general user instructions given by Vendor Registry. 
3) Confirm your offer has a status of “submitted.”  

Only offers with a status of “submitted” have been received by the District.  
4) Save or print a copy of your offer after your offer has been submitted. 

 
 
 
 
 
 
 
 
 
 
 
 

http://www.fortmillschools.org/
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III. SPECIFICATIONS 
 
Fort Mill School District Four is requesting quote for HVAC systems for both baseball and 
softball buildings at Nation Ford High School and Catawba Ridge High School.  Delivery 
of (1) each of below to both schools required.   
 
Nation Ford High School  
1400 A.O. Jones Blvd 
Fort Mill, SC 29715 
 
Catawba Ridge High School  
1180 Fort Mill Parkway 
Fort Mill, SC 29715 
 
 
(2) – Trane Equipment or Equivalent 
 No Economizers  

10 Ton Package Heat pumps, 460-volt 3 phase 
Standard efficiency  
Horizontal discharge 
3H/2C Touchscreen, programmable  
10 Ton  
18 kW Electric heater 3 ph  

 
(2) – Trane Equipment or Equivalent 

7.5 Ton Package Heat pumps, 460-volt 3 phase 
             Standard efficiency  

Horizontal discharge 
3H/2C Touchscreen, programmable  
7.5 Ton (092) 
9 kW Electric heat 3 ph  

                         
 
INFORMATION FOR OFFERORS TO SUBMIT – GENERAL (MODIFIED - MAR 2015): 
You shall submit a signed Cover Page and Page Two. If you submit your offer 
electronically, you must upload an image of a signed Cover Page and Page Two.   

 
• Signed Cover Page and Page Two of the Solicitation 

 
• Bid Schedule, page 9 
   
• Copy of Warranty to be provided 
 
• FMSD Substitute W-9 
 

IV. AWARD CRITERIA  
  
AWARD CRITERIA – BIDS (JAN 2006): Award will be made to the lowest responsible and responsive bidder. 
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V. TERMS AND CONDITIONS – A. General 
  
DISCOUNT FOR PROMPT PAYMENT (MODIFIED JAN 2006):  (a) Discounts for prompt payment will not 
be considered in the evaluation of offers.  However, any offered discount will form a part of the award, and will 
be taken if payment is made within the discount period indicated in the offer by the offeror.  As an alternative to 
offering a discount for prompt payment in conjunction with the offer, offerors awarded contracts may include 
discounts for prompt payment on individual invoices.  (b) In connection with any discount offered for prompt 
payment, time shall be computed from the date of the invoice.  If the Contractor has not placed a date on the 
invoice, the due date shall be calculated from the date the designated billing office receives a proper invoice, 
provided the District annotates such invoice with the date of receipt at the time of receipt.  For the purpose of 
computing the discount earned, payment shall be considered to have been made on the date that appears on the 
payment check or, for an electronic funds transfer, the specified payment date.  When the discount date falls on 
a Saturday, Sunday, or legal holiday when Federal Government offices are closed and Government business is 
not expected to be conducted, payment may be made on the following business day 
  
PAYMENT & INTEREST (MODIFIED FEB 2015):  (a) The District shall pay the Contractor, after the 
submission of proper invoices or vouchers, the prices stipulated in this contract for supplies delivered and 
accepted or services rendered and accepted, less any deductions provided in this contract.  Unless otherwise 
specified herein, including the purchase order, payment shall not be made on partial deliveries accepted by the 
District.  (b) Unless otherwise provided herein, payment will be made by check mailed to the payment address 
on “Page Two.”  (c) Contractor waives imposition of an interest penalty unless the invoice submitted specifies 
that the late penalty is applicable.   

• All invoices for payment of purchases of goods or services shall be delivered to Fort Mill School District 
Administrative Office. 

• All payment for purchases of goods or services shall be paid by the District within thirty (30) days after 
the acceptance of the goods or services and proper invoice, whichever is received later. 

 
PUBLICITY (MODIFIED JAN 2006):  Contractor shall not publish any comments or quotes by District 
employees, or include the District in either news releases or a published list of customers, without the prior 
written approval of the Procurement Specialist.   
  
PURCHASE ORDERS (MODIFIED JAN 2006):  CONTRACTOR SHALL NOT PERFORM ANY WORK 
PRIOR TO THE RECEIPT OF A PURCHASE ORDER FROM THE DISTRICT.  The District shall order any 
supplies or services to be furnished under this contract by issuing a purchase order.  Purchase orders may be 
used to elect any options available under this contract, e.g., quantity, item, delivery date, payment method, but 
are subject to all terms and conditions of this contract.  Purchase orders may be electronic.  No particular form is 
required.  An order placed pursuant to the purchasing card provision qualifies as a purchase order.   
  
TAXES (MODIFIED - JAN 2006):  Any tax the contractor may be required to collect or pay upon the sale, use or 
delivery of the products shall be paid by the District, and such sums shall be due and payable to the contractor 
upon acceptance. Any personal property taxes levied after delivery shall be paid by the District. It shall be 
solely the District’s obligation, after payment to contractor, to challenge the applicability of any tax by 
negotiation with, or action against, the taxing authority. Contractor agrees to refund any tax collected, which is 
subsequently determined not to be proper and for which a refund has been paid to contractor by the taxing 
authority. In the event that the contractor fails to pay, or delays in paying, to any taxing authorities, sums paid 
by the District to contractor, contractor shall be liable to the District for any loss (such as the assessment of 
additional interest) caused by virtue of this failure or delay. Taxes based on Contractor’s net income or assets 
shall be the sole responsibility of the contractor. 
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WARRANTY – STANDARD (JAN 2006): Contractor must provide the manufacturer’s standard written 
warranty upon delivery of product. Contractor warrants that manufacturer will honor the standard written 
warranty provided. 
 

VII. Bidding Schedule/Quote Form   
 

Bid #22-013 HVAC Baseball/Softball Buildings NFHS and CRHS 
 
 

BIDDER NAME:  ___________________________ 
 
BIDDER PHONE: __________________________ 
 
BIDDER EMAIL: ___________________________ 
 

QTY DESCRIPTION Bid Price 
Each 

Extended Price 
 

    
2 10 Ton Package Heat pumps, 460-volt 3 phase with 7.5 

kw heater, pad and t-stats. 
  

    
2 7.5 Ton Package Heat pumps, 460-volt 3 phase with 7.5 

kw heater, pad and t-stats. 
  

    
  

LEADTIME: 
  

    
                                                                 TOTAL $  
                                                                
                               GRAND TOTAL $  
    
 
 
*DELIVERED PRICES – Quoted price must include delivery to the designated school 
 
 
 
 
 
 
_____________________________________________     __________________ 
 Signature       Date 
 


