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INTRODUCTION: 
Rockdale County is requesting Competitive Sealed Proposals for the Five-Year Strategic Plan. 
Instructions for preparation and submission of a proposal are contained in this packet.  Proposals must be 
typed or printed in ink.   
 
Rockdale County provides equal opportunity for all businesses and does not discriminate against any 
person or business because of race, color, religion, sex, national origin, handicap, or veterans’ status. This 
policy ensures all segments of the business community have access to supplying the goods and services 
needed by Rockdale County. 
 
 

PURCHASING CONTACT FOR THIS REQUEST: 

All questions concerning this RFP and all questions arising subsequent to award are to be addressed to the 
Purchasing Division via email to Shadawna Pacley, at Shadawna.pacley2@rockdalecountyga.gov or the 
following address: 
 
 Rockdale County Finance Department 

Purchasing Division 
 Attn:  Shadawna Pacley 

958 Milstead Avenue 
 Conyers, GA 30012 
 Phone: (770) 278-7557, Fax: (770) 278-8910 

E-mail: Shadawna.pacley2@rockdalecountyga.gov 
 
 
To maintain a “level playing field”, and to assure that all proposers receive the same information, proposers 
are requested NOT to contact anyone other than the contact above until after the award of the contract.  
Doing so could result in disqualification of the proposer.  
 
 

PROPOSAL COPIES FOR EVALUATION: 
Technical Proposal:  
Two (2) hard copies, one (1) original hard copy, and one (1) USB Flash Drive in Adobe PDF format will be 
required for review purposes. (Original must be clearly marked “Original” and the Copies clearly marked 
“Copies.”). Flash Drives that are blank or have incorrect information on them will not be acceptable and 
may be justification for disqualification. Check your Flash Drive(s) to ensure that they have the appropriate 
material on it before submitting. 
 
Price Proposal: 
One (1) hard copy of the price proposal form is required to be submitted in a separate sealed envelope 
labeled “Proposal Form”. A copy of the Proposal Form must also be included on the USB Flash Drive. 
 
 

CONTRACT TERM:   
The Contract Term will be TBD. 

 
 
DUE DATE:  
Sealed proposals will be received at the Rockdale County Finance Department, Procurement Division, 958 
Milstead Avenue, Conyers, GA  30012 no later than 2:00 P.M., local time, Thursday, January 19, 2023. 
Proposals received after this time will not be accepted.  
 
 

mailto:Shadawna.pacley2@rockdalecountyga.gov
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QUESTIONS AND CLARIFICATIONS: 
All questions and requests for clarifications concerning this RFP must be submitted to the Purchasing 
Division via email to Shadawna.pacley2@rockdalecountyga.gov or at the above address no later than 2:00 
p.m., local time, on Thursday, January 12, 2023.  It shall be the proposer’s responsibility to seek 
clarification as early as possible prior to the due date and time. Written responses from the County to the 
questions it receives will be in an addendum and posted to the County’s website at 
www.rockdalecountyga.gov, under Bid Opportunities. Questions or requests for clarifications received 
after this deadline will not receive a response. 
 
 

ADDENDA: 
Answers to questions submitted that materially change the conditions and specifications of this RFP will be 
issued in an addendum and posted to the County’s website at www.rockdalecountyga.gov Bid 
Opportunities. Any discussions or documents will be considered non-binding unless incorporated and 
issued in an addendum.   
 
It is the proposer’s responsibility to check the Rockdale County website at 
www.rockdalecountyga.gov, Bid Opportunities for any addenda that may be issued, prior to 
submitting a proposal for this RFP. 

 
 
OPEN RECORDS 
The contents of the qualifications will not be made public until after an award and contract has been 
executed. 

 

 
QUALIFICATIONS OF OFFERORS: 
Proposers must have a current business license from their home-based jurisdiction and provide a copy of 
that license with the submittal of their proposal response.  
 
Proposals from any offeror that is in default on the payment of any taxes, license fees, or other monies due 
to Rockdale County will not be accepted.  
 
Any contractor submitting a Proposal must complete the Contractor’s Qualification Statement  
and Questionnaire if provided in this package.  
 
In evaluating Proposals, the County may seek additional information from any contractor concerning such 
contractor’s proposal or its qualifications to construct the Project.  
 
Proposers are to submit at least three (3) references from projects with similar experience using the 
materials and process in this RFP.   
 
 

DEBRIEFINGS:  
In lieu of Post-Award debriefings, Rockdale County’s will provide the “Selection Package” at the time of 
the Selection Announcement (also referred to as the Announcement of Entering into Negotiations). The 
“Selection Package” will include the scores of phases for all firms who responded and will typically be 
provided as a PDF file and e-mailed. 

 
 
FINANCIAL STABILITY 
The Offeror will provide financial information that would allow proposal evaluators to ascertain the financial 
stability of the firm. 

mailto:Shadawna.pacley2@rockdalecountyga.gov
http://www.rockdalecountyga.gov/
http://www.rockdalecountyga.gov/
http://www.rockdalecountyga.gov/
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• If a public company, the Offeror will provide their most recent audited financial report. 

• If a private company, the Offeror will provide a copy of their most recent internal financial 
statement, and/or a letter from their financial institution, on the financial institution’s 
letterhead, stating the Offeror is in good standing with that financial institution.   
 

 
SELECTION PROCESS: 
The Rockdale County Procurement Office and Evaluation Committee makes a recommendation for award. 
The Board of Commissioners will make the actual award of the contract and has the authority to award the 
contract to a company different than the company recommended by the Procurement Office and/or 
Evaluation Committee.  
 
This is a past performance/quality/price trade-off source selection in which competing offeror’s past and 
present performance history and product quality will be evaluated on a basis approximately equal to price.  
Award will be made to the responsible offeror whose proposal represents the best value after evaluation in 
accordance with the factors listed below.  Rockdale County Board of Commissioners may reject any or all 
proposals and to waive any technicalities or informalities if such action is in the county’s interest. 
 
Rockdale County may evaluate proposals and award a contract without discussions with offerors.  
Therefore, the offeror’s initial proposal should contain the offeror’s best terms from a price and technical 
standpoint.  The County reserves the right to conduct discussions if the County later determines them to be 
necessary. 
 
Proposers will be evaluated based on the following criteria and may be called in for an interview.  
The County intends to award the contract to the responsible and responsive contractor whose proposal is 
determined in writing to be the most advantageous to the County taking into consideration all of the 
evaluation criteria.  
  
 

AWARD OF CONTRACT 

The Rockdale County Procurement Office and Evaluation Committee makes a recommendation for award. 
The Board of Commissioners will make the actual award of the contract and has the authority to award the 
contract to a company different than the company recommended by the Procurement Office and/or 
Evaluation Committee.  
 
 

ILLEGAL IMMIGRATION REFORM AND ENFORCEMENT ACT OF 2011 
Vendors submitting a Qualification package in response to this RFP must complete the Contractor 
Affidavit under O.C.G.A. §13-10-91(b)(1) which is provided with the RFP package to verify compliance 
with the Illegal Immigration Reform and Enforcement Act of 2011. 
 
A. The form must be signed by an authorized officer of the contractor or their authorized agent. 
 
B. The form must be notarized. 
 
C. The contractor will be required to have all subcontractors and sub-subcontractors who are 
engaged to complete physical performance of services under the final contract executed between 
the County and the contractor complete the appropriate subcontractor and sub-subcontractor 
affidavits and return them to the County a minimum of five (5) days prior to any work being 
accomplished by said subcontractor or sub-subcontractor.  Format for this affidavit can be 
provided to the contractor if necessary. 
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GENERAL INFORMATION 
No proposals received after said time or at any place other than the time and place as stated in the notice shall be 
considered.  No responsibility shall attach to Rockdale County for the premature opening of a proposal not 
properly addressed and identified. 

 
 
WITHDRAWAL OF PROPOSAL: 
A proposer may withdraw his proposal before the proposal due date, without prejudice to the proposer, by 
submitting a written request of withdrawal to the Rockdale County Procurement Office.  
 
 
REJECTION OF PROPOSAL: 
Rockdale County may reject any and all proposals and must reject a proposal of any party who has been 
delinquent or unfaithful in any formal contract with Rockdale County. Also, the right is reserved to waive any 
irregularities or informalities in any proposal in the proposing procedure. Rockdale County shall be the sole judge 
as to which proposal is best, and in ascertaining this, will take into consideration the business integrity, financial 
resources, facilities for performing the work, and experience in similar operations of the various proposers. 
 
 
STATEMENT OF EXPERIENCE AND QUALIFICATIONS: 
The proposer may be required, upon request, to prove to the satisfaction of Rockdale County that he/she has the 
skill, experience, necessary facilities and ample financial resources to perform the contract(s) in a satisfactory 
manner and within the required time.  If the available evidence of competency of any proposer is not satisfactory, 
the proposal of such proposer may be rejected.  The successful proposer is required to comply with and abide by 
all applicable federal and state laws in effect at the time the contract is awarded.  

 
 
NON-COLLUSION AFFIDAVIT: 
By submitting a proposal, the proposer represents and warrants that such proposal is genuine and not sham or 
collusive or made in the interest or in behalf of any person not therein named, that the proposer has not directly or 
indirectly induced or solicited any other proposer to put in a sham proposal, or any other person, firm or 
corporation to refrain from proposing and that the proposer has not in any manner sought by collusion to secure 
to that proposer any advantage over any other proposer. 

 
 
INTEREST OF: 
By submitting a proposal, the proposer represents and warrants that a Commissioner, Administrator, employee, 
nor any other person employed by Rockdale County has, in any manner, an interest, directly or indirectly, in the 
proposal or in the contract which may be made under it, or in any expected profits to arise there from. 
 
 
DOCUMENTS DEEMED PART OF THE CONTRACT: 
The notice, invitation to proposers, general conditions, and instructions for proposers, special conditions, 
specifications, proposal, and addenda, if any, will be deemed part of the contract. 
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STANDARD INSTRUCTIONS  
 
 

1. The instructions contained herein shall be construed as a part of any proposal invitation and/or 
specifications issued by Rockdale County and must be followed by each proposer. 

 
2. The written specifications contained in this proposal shall not be changed or superseded except by 

written addendum from Rockdale County. Failure to comply with the written specifications for this 
proposal may result in disqualification by Rockdale County. 

 
3. All goods and materials shall be F.O.B. Destination Conyers, Georgia and no freight or postage charges 

will be paid by Rockdale County unless such charges are included in the proposal price.  
 

4. The following number, RFP No. 22-41 must be written clearly on the outside of each proposal envelope in 
order to avoid prior opening in error.  

 
5. All proposals must be received and in-hand at proposal due date and time. Each proposer assumes the 

responsibility for having his/her proposal received at the designated time and place of proposal due date. 
Proposals received after the stated time and date may be subject to rejection without consideration, 
regardless of postmark.  Rockdale County accepts no responsibility for mail delivery. 

 
6. Unless otherwise stated, all proposals submitted shall be valid and may not be withdrawn for a period of 

120 days from the due date. 
 

7. Each proposal form submitted must include the name of the business, mailing address, the name, title 
and signature of the person submitting the proposal. When submitting a proposal to Rockdale County the 
Proposal Form must be submitted in a separate sealed envelope labeled “Proposal Form”. 

 
8. Rockdale County reserves the right to accept a proposal that is not the lowest price if, in the County's 

judgment, such proposal is in the best interest of the County and the public.  The County reserves the 
right to reject any and all proposals. 

 
9. Telephone, Emailed or Facsimile proposals will not be accepted. 

 
10. No sales tax will be charged on any orders except for contracts that include construction materials being 

purchased through a third party.   
 

i. Federal I.D. #58-6000882 
ii. Sales Tax Exempt #308750008 

 
11. If applicable, completed questionnaires must be signed manually.  Rockdale County reserves the right to 

accept or reject any proposal on the basis of incomplete or inaccurate answers to the questionnaire. 
 

12. If applicable, warranty information shall be provided. 
 

13. Proposers shall state delivery time after receiving order. 
 

14. Proposers shall identify any subcontractors and include an explanation of the service or product that they 
may provide. 
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Background 
 

Rockdale County is conveniently located east of Atlanta along the I-20 corridor.  Rockdale County ranks 

28th in population among Georgia counties and contains both urban, suburban, and rural areas in a small, 

but strategic area of metro Atlanta. Rockdale has doubled in population in the past 30 years and is 

expected to continue to grow in both residential and commercial aspects in the next 20 years.  

 

Introduction 
 

Rockdale County (“County”) is seeking statements of qualifications from qualified firms (“Consultant”) 

with the appropriate expertise and experience to coordinate the development of a comprehensive 5-year 

strategic plan (“Plan”) for Rockdale County government.  The successful Consultant will work hand in 

hand with the County to create the vision, plans, and initiatives that make a successful strategic plan 

work from foundational work to development. The primary role of the consultant is to be the project 

manager and lead author of the final written product. 

  

Scope of Work 
 

The Plan will be the guiding strategy to implement the strategic vision, goals, and priorities of Rockdale 

County.  The Plan shall include, but not be limited to, measurable objectives to guide and assist the 

Board of Commissioners and county leadership in ways to improve its responsiveness to the public; set, 

maintain, or augment key strategic priorities; adapt to changes in the economy and demographics; 

remain competitive in various areas; foster support for inclusion and equity; sustain the County’s assets; 

examine recent cycle expenditures and make both data informed and community informed 

recommendations for a unified and sustainable vision for years to come.  Overall, the Plan shall 

encompass all County functions to further the County’s economic competitiveness, ensure financial 

sustainability, identify infrastructure needs (inclusive of technological), provide public safety best 

practices, improve environmental stewardship, and foster improvement in community engagement.  

 

The Plan shall, at a minimum, include the following tenets: 

 

1. Define a clear and compelling vision for the Rockdale County community. 

2. Prioritize the specific actions which address the most critical challenges facing the County. 

3. Move the County toward the defined vision while tracking and sharing progress. 

 

The following goals shall guide the strategic planning work: 

 

▪ Support a comprehensive review of the County’s existing strategic plan, gaps and capabilities 

needs assessment. 

▪ Set a clear, unified, community-driven vision for the next 5 years. 

▪ Align and integrate existing issue- and department-specific plans. 

▪ Provide a tool for focusing and prioritizing county initiatives over the next 3-5 years. 

▪ Communicate progress on achieving measurable outcomes to all stakeholders. 

 

The Plan shall serve as a tangible guide and should undergo periodic review and adjustment to reflect 

progress toward achievement of and/or modification of goals.  As a process and eventual working 

document, the Rockdale County strategic planning process and final document shall provide a plan with 

appropriate time horizons that address the following issues: 
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▪ Generate new ideas and discussion about the built environment, sustainability, sense of place, 

and the County’s overall identity. 

▪ Transform the conceptual goals of the visioning process into an analytical framework with 

realistic, achievable targets. 

▪ Encourage engagement and spark the interest and excitement of all residents, business & 

property owners, County officials/administration and staff, and others in the future potential of 

the county.  

▪ Provide a process that allows general alignment and focus of residents, business interests, 

community groups, the Board of Commissioners, and County staff to foster a sense of cohesion 

as to the county’s strategic direction. 

▪ Recognize economic development potential and ways to diversify the local economy. 

▪ Identify and analyze potential partnerships with other entities, such as public/private, and 

encourage significant private investment in redevelopment opportunities within the county.  

▪ Chart an effective, considered, and innovative course of action for the county’s future, setting 

priorities and maximizing innovative opportunities. 

▪ Create stability and continuity regardless of election cycles. 

▪ Plan for fiscal sustainability. 

▪ Align with the County’s Comprehensive Plan and other plans in place. 

 

Proposal Format/Content 
 

Proposals shall be prepared simply and economically, providing a straightforward and concise description of 

the vendor’s ability to fulfill the requirements of the RFQ. The following information shall be included in 

your response.  This outline is not all-inclusive, and respondents may add information as deemed 

appropriate. To ensure a uniform review process and to obtain the maximum degree of comparability, 

responses must be organized and submitted in the following format: 

 

Company Background 

 

Provide information on the firm’s background, to include the items listed below: 

 

1. Company name 

2. Address 

3. Telephone number 

4. Website 

5. Year company was established 

6. Number of employees 

7. Litigation history for the past five (5) years, including for each case: style of the case, 

parties to the litigation, court in which the litigation was filed, and civil action number; 

nature of claims; whether the case is pending or resolved, and, if resolved, the date and 

manner in which it was resolved (e.g., relief granted by court, settlement by or among parties, 

dispositive motion, trial verdict) 

8. Primary Representative for project (including name, title, address, current 

telephone number and email address) 
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Staffing 

 

Provide resumes of key personnel that will be assigned to interact with Rockdale County 

including the primary representative listed above. Resumes for all key project personnel 

shall include the following information: 

 
1. Name, specialty, and title. 

2. Description of relevant experience with firm (and previous employers) in providing similar 

consulting services. 

3. Office location where employed. 

4. A synopsis of experience, training or other qualities which reflect the individual's related 

experience. 

Experience/Performance 

Submit a one (1) page summary of at least three (3) relevant strategic plan consulting contracts similar in 

scope and size that your firm has provided that demonstrates specialized expertise, demonstrated 

experience, applicable qualifications, and available resources of the Consultant. Each one (1) page 

summary shall include the following information: 

1. Client name, location, description, dates of service, and status. 

2. Role of firm. 

3. Key personnel involved in providing service. 

4. Contact person, current telephone number, and e-mail address for client. 

Provide a description of experience with the strategic planning process, especially with local governments, 

including a description of past performance on services of a similar nature. 

Financial Statement 

Provide a written copy of your firm’s most recently audited financial statement. Financial statements shall 

include an income statement and balance sheet. 

Approach and Scope of Work 

Provide a description of the intended approach to accomplishing the purpose, tenets, timeline and goals, 

process and finished document set forth in the Scope of Work. 
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Evaluation Criteria 

 
Each proposal will be evaluated on the basis of information presented in the proposal package and on an 

analysis of any other available information provided. The County may conduct such investigations or 

interviews as it deems necessary to assist in the evaluation of any proposal submitted and to establish to the 

County’s satisfaction the qualifications of any respondent.  

 

The criteria outlined below, and described further hereinafter, will be used to evaluate the proposals. Criteria 

are listed in no particular weighted order.  

 

Staffing – Evaluation of the list of personnel specifically assigned to the proposed project, including their 

qualifications, overall experience and recent experience on projects of similar nature and complexity to the 

proposed project - 20% 

Experience/Performance – Review of past performance on Rockdale County projects or other projects of 

similar nature and complexity as the proposed project; evaluation of client references whether included in 

the proposal response or not; evaluation of  litigation history for the past five (5) years, including for each 

case: style of the case, parties to the litigation, court in which litigation was filed, and civil action number; 

nature of claims; whether the case is pending or resolved, and, if resolved, the date of and manner in which it 

was resolved (e.g., relief granted by court, settlement by or among parties, dispositive motion, trial verdict); 

- 30% 

Approach – Evaluation of the overall understanding of the scope of the proposed project; completeness, 

adequacy and responsiveness to the required information of the RFQ - 20% 

Availability – Evaluation of the workload of the proposing firm and the staffing to be assigned to the proposed 

project; time schedule of the proposer in relation to that of the proposed project location of the offices or 

facilities from which the services are to be provided to the County – 20%  

Financial Stability – Financial Stability of the top proposer(s) will be evaluated by the Finance Department in 

the following areas: Liquidity Ratios; Financial Leverage Ratios; Profitability Ratios; and whether an audited or 

reviewed Financial Statement is submitted with Proposal. -  5%  

 

Insurance 

 

 A.  Requirement: 

  

 Contractor shall procure and maintain in full force and effect for the duration of this Agreement, 

insurance protecting against claims for injuries to persons or damages to property which may 

arise from or in connection with performance of the Work hereunder by the Contractor, his 

agents, representatives, employees, or subcontractors.  

  

 B. Minimum Limits of Insurance: 

 

  Contractor shall maintain insurance policies with coverage and limits no less than: 

 

i.  Commercial General Liability:  $1,000,000 combined single limit per occurrence for 

comprehensive coverage including bodily and personal injury, sickness, disease or 

death, injury to or destruction of property, including loss of use resulting therefrom, 

damage for premises/operations, products/completed operations, independent 

contractors and contractual liability (specifically covering the indemnity), broad-from 
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property damage, and underground, explosion and collapse hazard.  This coverage may 

be achieved by using an excess or umbrella policy. The policy or policies must be on 

“an occurrence” basis (“claims made” coverage is not acceptable).  

 

ii. Commercial Automobile Liability (owned, non-owned and hired): $1,000,000 

combined single limit per occurrence and for bodily and personal injury, sickness, 

disease or death, injury to or destruction of property, including loss of use resulting 

therefrom. 

 

iii. Workers' Compensation and Employers Liability: Workers’ Compensation limits as 

required by the State of Georgia and Employers Liability of $1,000,000 per occurrence 

or disease.     

 

iv. Professional Liability (Errors and Omissions) Coverage:  $1,000,000 per claim and in 

the aggregate is required, in the event a contractor is performing design, engineering or 

other professional services.   

 

Award  

 

Award will be made in writing to the successful proposer. The County may make such investigations 

or obtain such clarifications as it deems necessary to determine the ability of the proposer to 

perform, and the proposer shall furnish to the County all such information and data for this purpose 

as the County may request.  The County reserves the right to reject any proposal if the evidence 

submitted by, or investigations of such proposer fails to satisfy the County that such proposer is 

properly qualified to carry out the obligations of the contract. 

 

The County reserves the right to reject or accept any or all proposals for any reason and to waive 

technicalities, informalities and minor irregularities in the proposals received in the County’s sole 

discretion and best interest.  The County reserves the right to make an award as deemed in its best 

interest which may include awarding a proposal to a single proposer or multiple proposers; or to 

award the whole proposal, only part of the proposal, or none of the proposal to single or multiple 

proposers, based on its sole discretion of its best interest. 

 

 It is the intent of Rockdale County Government to award all contracts in a manner that   

            promotes fair, equitable treatment of all contractors and sub-contractors without regard  

            to race, color, creed, national origin, gender, age, or disability.  
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PROPOSAL FORM 
Instructions:  Complete all THREE parts of this bid form.  

 

PART I:   Proposal Summary 
Complete the information below.  If you wish to submit more than one brand, make a photocopy of this 
Proposal Form. 
 

1. Lump Sum $ 

2.  $ 

3.   $ 

4.  $ 

5. Estimated Time for Delivery of Plan                     /Days 

 
 
 

PART II:   Addenda Acknowledgements (if applicable) 

Each vendor is responsible for determining that all addenda issued by the Rockdale County 
Finance Department – Purchasing Division have been received before submitting a bid.   
 

 
 

 
 
 
 

 
 
 

 
 
 

PART III:   Vendor Information: 
 

Company Name  

Address  

Telephone  

E-Mail  

Representative (print name)  

Signature of Representative  

Date Submitted  

 
 
 

Addenda Date Vendor Received  Initials 

“1”   
“2”   
“3”   
“4”   
“5”   
“6”   
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Contractor Affidavit under O.C.G.A. §13-10-91(b)(1) 
 

 

 By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. §13-10-91, 

stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services 

on behalf of (name of public employer) has registered with, is authorized to use and uses the federal work 

authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the 

applicable provisions and deadlines established in O.C.G.A. §13-10-91. Furthermore, the undersigned contractor will 

continue to use the federal work authorization program throughout the contract period and the undersigned contractor 

will contract for the physical performance of services in satisfaction of such contract only with subcontractors who 

present an affidavit to the contractor with the information required by O.C.G.A. §13-10-91(b). Contractor hereby 

attests that its federal work authorization user identification number and date of authorization are as follows: 

 

 

_________________________________ 

Federal Work Authorization User Identification Number 

 

_________________________________ 

Date of Authorization 

 

_________________________________ 

Name of Contractor 

 

_________________________________ 

Name of Project 

 

_________________________________ 

Name of Public Employer 

 

I hereby declare under penalty of perjury that the foregoing is true and correct. 

 

Executed on ______, ___, 202__ in _____(city), ______(state). 

 

_________________________________ 

Signature of Authorized Officer or Agent 

 

_______________________________ 

Printed Name and Title of Authorized Officer or Agent 

 

SUBSCRIBED AND SWORN BEFORE ME 

ON THIS THE ______ DAY OF ______________,202__. 

 

_________________________________ 

NOTARY PUBLIC 

My Commission Expires: 

_________________________________ 
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Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(3) 
 

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-91, 

stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services 

under a contract with (name of contractor) on behalf of (name of public employer) has registered with, is authorized to 

use and uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement 

program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91. 

Furthermore, the undersigned subcontractor will continue to use the federal work authorization program throughout 

the contract period and the undersigned subcontractor will contract for the physical performance of services in 

satisfaction of such contract only with sub-subcontractors who present an affidavit to the subcontractor with the 

information required by O.C.G.A. § 13-10-91(b). Additionally, the undersigned subcontractor will forward notice of 

the receipt of an affidavit from a sub-subcontractor to the contractor within five business days of receipt. If the 

undersigned subcontractor receives notice that a sub-subcontractor has received an affidavit from any other contracted 

sub-subcontractor, the undersigned subcontractor must forward, within five business days of receipt, a copy of the 

notice to the contractor. Subcontractor hereby attests that its federal work authorization user identification number and 

date of authorization are as follows: 

 

 

_________________________________ 

Federal Work Authorization User Identification Number 

 

_________________________________ 

Date of Authorization 

 

_________________________________ 

Name of Subcontractor 

 

_________________________________ 

Name of Project 

 

_________________________________ 

Name of Public Employer 

 

I hereby declare under penalty of perjury that the foregoing is true and correct. 

 

Executed on ______, ___, 202__ in _____(city), ______(state). 

 

_________________________________ 

Signature of Authorized Officer or Agent 

 

_______________________________ 

Printed Name and Title of Authorized Officer or Agent 

 

SUBSCRIBED AND SWORN BEFORE ME 

ON THIS THE ______ DAY OF ______________,202__. 

 

_________________________________ 

NOTARY PUBLIC 

My Commission Expires: 

_________________________________ 
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Sub-subcontractor Affidavit under O.C.G.A. §13-10-91(b)(4) 
 

 By executing this affidavit, the undersigned sub-subcontractor verifies it compliance with O.C.G.A. §13-10-

91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of 

services under a contract for (name of subcontractor or sub-subcontractor with whom such sub-subcontractor has 

privity of contract) and (name of contractor) on behalf of (name of public employer) has registered with, is authorized 

to use and uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement 

program, in accordance with the applicable provisions and deadlines established in O.C.G.A. §13-10-91. Furthermore, 

the undersigned sub-subcontractor will continue to use the federal work authorization program throughout the contract 

period and the undersigned sub-subcontractor will contract for the physical performance of services in satisfaction of 

such contract only with sub-subcontractors who present an affidavit to the sub-subcontractor with the information 

required by O.C.G.A. §13-10-91(b). The undersigned sub-subcontractor shall submit, at the time of such contract, this 

affidavit to (name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract). 

Additionally, the undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a sub-

subcontractor to (name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of 

contract). Sub-subcontractors hereby attests that its federal work authorization user identification number and date of 

authorization are as follows: 

 

 

_________________________________ 

Federal Work Authorization User Identification Number 

 

_________________________________ 

Date of Authorization 

 

_________________________________ 

Name of Sub-Subcontractor 

 

_________________________________ 

Name of Project 

 

_________________________________ 

Name of Public Employer 

 

I hereby declare under penalty of perjury that the foregoing is true and correct. 

 

Executed on ______, ___, 202__ in _____(city), ______(state). 

 

_________________________________ 

Signature of Authorized Officer or Agent 

 

_______________________________ 

Printed Name and Title of Authorized Officer or Agent 

 

SUBSCRIBED AND SWORN BEFORE ME 

ON THIS THE ______ DAY OF ______________,202__. 

 

_________________________________ 

NOTARY PUBLIC 

My Commission Expires:_________________________________ 
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Affidavit Verifying Status 

for County Public Benefit Application 

 
By executing this affidavit under oath, as an applicant for the award of a contract with Rockdale, County 

Georgia, I __________________________. [Name of natural person applying on behalf of individual, 

business, corporation, partnership, or other private entity] am stating the following as required by O.C.G.A. 

Section 50-36-1: 

 

1) ______ I am a United States citizen 

 

OR 

 

2) ______ I am a legal permanent resident 18 years of age or older or I am an otherwise qualified alien 

or non-immigrant under the Federal Immigration and Nationality Act 18 years of age or older and 

lawfully present in the United States.* 

 

In making the above representation under oath, I understand that any person who knowingly and willfully 

makes a false, fictitious, or fraudulent statement or representation in an affidavit shall be guilty of a violation 

of Code Section 16-10-20 of the Official Code of Georgia. 

 

 

              

      Signature of Applicant:    Date 

 

 

             

Printed Name: 

 

 

      *       

      Alien Registration number for non-citizens 

 

SUBSCRIBED AND SWORN 

BEFORE ME ON THIS THE  

  DAY OF   , 202 . 

 

 

      

Notary Public 

My commission Expires: 

 
*Note:  O.C.G.A. § 50-36-1(e)(2) requires that aliens under the federal Immigration and Nationality Act, Title 8 U.S.C., as 

amended, provide their registration number.  Because legal permanent residents are included in the federal definition of “alien”, 

legal permanent residents must also provide their alien registration number.  Qualified aliens that do not have an alien registration 

number may supply another identifying number below. 
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Certification of Absence of Conflict of Interest 

For Development of Specifications or Scope of Work 
 

Required for each contract or arrangement to prepare or develop specifications or requirements 

(O.C.G.A. § 36-80-28) 

 

The undersigned Consultant, who is entering into a contract or arrangement with Rockdale County to 

prepare or develop specifications or requirements for an invitation for bids, request for proposals, 

purchase order, or any other type of solicitation for said Rockdale County certifies that: 

 

1. Consultant shall avoid any appearance of impropriety and shall follow all policies and 

procedures of Rockdale County, as may be related to the project. 

 

2. Consultant discloses below any material transaction or relationship currently known to 

Consultant that reasonably could be expected to give rise to a conflict of interest, including, but 

not limited to, that of the Consultant, or the Consultant’s employees, agents or subsidiaries 

(Include past, present, or known prospective engagements, involvement in litigation or other 

dispute, client relationships, or other business or financial interest): 

 _______________________________________________________________________ 

 _______________________________________________________________________ 

 _______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

 

3. Consultant shall immediately disclose any material transaction or relationship subsequently 

discovered during the pendency of the contract or arrangement. 

 

4. Consultant acknowledges that any violation or threatened violation of the agreement may cause 

irreparable injury to the Rockdale County, entitling Rockdale County to seek injunctive relief in 

addition to all other legal remedies. 

 

____________________________________ 

Signature of Contractor’s Authorized Official 

 

____________________________________ 

 

Printed Name & Title of Authorized Official 

 

____________________________________ 

 

Date 
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REFERENCES 
 

Instructions: Type or clearly print all information. 
 

Reference #1 

Name of Project Owner: ________________________________________________________________________ 

Project Description and Location: ________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

Contracted Dollar Amount: ______________________________________________________________________ 

Completed Dollar Amount: ______________________________________________________________________ 

Scheduled Completion Date: ____________________________________________________________________ 

Actual Completion Date: _______________________________________________________________________ 

Contact Person’s Name: _______________________________________________________________________ 

Contact Phone: ______________________________________________________________________________ 

Contact Fax: _________________________________________________________________________________ 

Contact E-mail: _______________________________________________________________________________ 

 

Reference #2 

Name of Project Owner: _______________________________________________________________________ 

Project Description and Location: ________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

Contracted Dollar Amount: ______________________________________________________________________ 

Completed Dollar Amount: ______________________________________________________________________ 

Scheduled Completion Date: ____________________________________________________________________ 

Actual Completion Date: _______________________________________________________________________ 

Contact Person’s Name: _______________________________________________________________________ 

Contact Phone: ______________________________________________________________________________ 

Contact Fax: _________________________________________________________________________________ 

Contact E-mail: _______________________________________________________________________________ 
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Reference #3 

Name of Project Owner: _______________________________________________________________________ 

Project Description and Location: ________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

Contracted Dollar Amount: ______________________________________________________________________ 

Completed Dollar Amount: ______________________________________________________________________ 

Scheduled Completion Date: ____________________________________________________________________ 

Actual Completion Date: _______________________________________________________________________ 

Contact Person’s Name: _______________________________________________________________________ 

Contact Phone: ______________________________________________________________________________ 

Contact Fax: _________________________________________________________________________________ 

Contact E-mail: _______________________________________________________________________________ 

 

 

 

Representative’s Signature: __________________________________    Date: __________________________ 
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SUBCONTRACTORS 
 

Instructions: Type or clearly print all information. 

 

NAME, ADDRESS, & PHONE NUMBER 
OF SUBCONTRACTOR 

SUBCONTRACT WORK 
ITEM 

DOLLAR VALUE OF 
SUBCONTRACT WORK 

1.   

   

2.   

   

3.   

   

4.   

   

5.   

   

6.   

   

 
 
 
 
Representative’s Signature: __________________________________    Date: __________________________ 
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PROPOSAL CHECKLIST 
 

 
__________ THREE (3) HARDCOPIES (one (1) original, two (2) photocopies), and ONE FLASH 

DRIVE (containing a copy of the Proposal and the Price Proposal in Adobe PDF 
format) of the following documents: all documents shall be fully completed, 
signed, and dated: 

 
   __________ Proposal Form (See Page 12) 
 

__________ All Applicable Affidavit Forms (See Pages 13-16) 
 
   __________ References (See Pages 18-19) 
 
   __________ Subcontractors (See Page 20) 
 
   __________ Any Proposed Deviations from the Required Scope of Work,  

   Including Necessary Explanations and Conditions 
 
    
 
   __________ Proof of Business License 
 
     
The purpose of this checklist is to remind proposers of the documents generally required for 
the proposal submittal. It is the proposer’s responsibility to include additional documents 
requested in the proposal that may not be shown on the checklist. 
 

 

 

 

 

 

 

 

 

 


