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 Solicitation #:  IFB 2303 
      

 
Bid Opening/Location: 3231 Old Furnace Road – Chesnee, 

SC 29323, February 2nd, 2023 at 
9:00am  

      
                                                                                                                                                                                                                                                                                                                                                                                                                      

Invitation for Bids 
Surplus Chromebook Buyback 
Issue Date: January 12th, 2023 

 
Bids Due: February 2nd, 2022 at 9:00am 

 
Submit questions to: Matt Pettit– Matthew.Pettit@spart2.org 

QUESTIONS MUST BE RECEIVED BY: February 1st, 2023 12:00PM 
 
Mail/Hand Carry Bid To -   Spartanburg School District Two   
(No Electronic/Facsimile Submissions) Attn:  Matt Pettit 
     3231 Old Furnace Road  
     Chesnee, SC 29323 
 
NUMBER OF COPIES TO BE SUBMITTED: One (1) Original, One (1) Copy 
 

***Solicitation Number and Opening Date must be shown on sealed envelope*** 
The award, this solicitation, any amendments, and any related notices will be posted on our website - 

http://www.spart2.org/departments/finance/procurement/ 
Must Be Signed to be Valid 

 
Authorized Signature     Printed Name/Title    Date 
 
 
Company Name         State Vendor No. (If Known) 
 
 
Mailing Address         Social Security or Federal Tax No. 
 
 
City       State    Zip    
  
 
Phone Number    Fax Number   Email Address 
 

Buyer Signature and Date (District Use Only)        Purchase Order Number (District Use Only) 

             
SC Certified Minority Vendor?  Yes or No (circle one) 
 
ACKNOWLEDGEMENT OF AMENDMENTS: Acknowledge receipt of amendments by initialing below.  

 
 
 
 

http://www.spart2.org/departments/finance/procurement/
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SOLICITATION TABLE OF CONTENTS 
SECTION I – DESCRIPTION OF SOLICITATION  

SECTION II - A. GENERAL INSTRUCTIONS TO OFFERORS 

  B. SPECIAL INSTRUCTIONS TO OFFERORS 

SECTION III - SCOPE OF WORK/SPECIFICATIONS  
 
SECTION IV – INFORMATION FOR OFFERORS TO SUBMIT  

SECTION V – BID CHECKLIST  

SECTION VI – BIDDER INFORMATION  

SECTION VII- BIDDING SCHEDULE  

I.           DESCRIPTION OF SOLICITATION 
Spartanburg School District Two (hereinafter, “the District”) invites all qualified providers to submit sealed offers 
to buyback Chromebook products that are no longer in use. 
 
Spartanburg County School District 2 is located in the northwestern part of Spartanburg County, and includes the Town of Chesnee and 
the communities of Boiling Springs, Fingerville, and Mayo. A small portion of the District is located in Cherokee County.  The District 
encompasses a land area of approximately 134 square miles.  The District is made up of 2 high schools, 1 ninth grade facility, 3 middle 
schools, and 8 elementary schools.  The District currently has an annual budget of over $104 million, and over 11,000 students including 
pre-K, and employs approximately 1,250 employees. 
 
 

II. INSTRUCTIONS TO OFFERORS 
A. GENERAL INSTRUCTIONS TO OFFERORS 

 
DEFINITIONS - Except as otherwise provided herein, the following definitions are applicable to all parts of 

the solicitation: AMENDMENT means a document issued to supplement the original solicitation 
document. 
BOARD means the Spartanburg School District Two Board of 
Trustees  
BUYER means the Procurement Officer. 
CHANGE ORDER means any written alteration in specifications, delivery point, rate of delivery, period of 
performance, price, quantity, or other provisions of any contract accomplished by mutual agreement of the parties 
to the contract. 
CONTRACT See clause entitled Contract Documents & Order of Precedence. 
CONTRACT MODIFICATION means a written order signed by the Procurement Officer, directing the contractor 
to make changes which the changes clause of the contract authorizes the Procurement Officer to order without the 
consent of the contractor. 
CONTRACTOR means the Offeror receiving an award as a result of this solicitation. 
COVER PAGE means the top page of the original solicitation on which the solicitation is identified by number. 
Offerors are cautioned that Amendments may modify information provided on the Cover Page. 
OFFER means the bid or proposal submitted in response this solicitation. The terms Bid and Proposal are used 
interchangeably with the term Offer. 
OFFEROR means the single legal entity submitting the offer. The term Bidder is used interchangeably with the 
term Offeror. See bidding provisions entitled Signing Your Offer and Bid/Proposal As Offer To Contract. 
PROCUREMENT OFFICER means the person, or his successor, identified as such on the Cover Page. 
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RESPONSIBLE Bidder means a person who has the capability in all respects to perform fully the contract 
requirements, and the integrity and reliability, which will assure good faith performance, which may be 
substantiated by past performance RESPONSIVE Bidder means a person who has submitted a bid or offer, which 
conforms in all material aspects to the invitation for bids or request for proposals. 
SOLICITATION means this document, including all its parts, attachments, and any Amendments. 
SUBCONTRACTOR means any person having a contract to perform work or render service to Contractor as a part of 
the Contractor's agreement arising from this solicitation. 
WORK means all labor, materials, equipment and services provided or to be provided by the Contractor to fulfill the 
Contractor's obligations under the Contract 
YOU and YOUR means Offeror. 

 
AMENDMENTS TO SOLICITATION: (a)  The  Solicitation  may  be  amended  at  any  time  prior to opening. All 
actual and prospective Offerors (b) shall acknowledge receipt of any amendment to this solicitation (1) by signing and 
returning the amendment, 
(2) by letter, or (3) by submitting a bid that indicates in some way that the bidder received the amendment. (c) If this solicitation 
is amended, then all terms and conditions which are not modified remain unchanged. 

 
AWARD NOTIFICATION: Notice regarding the District's intent to award a contract will be posted on the District Website – 
https://www.spart2.org/departments/finance/procurement. If the contract resulting from this Solicitation has a total or potential 
value in excess of fifty thousand dollars, such notice will be sent to all Offerors responding to the Solicitation and any award 
will be effective the day such notice is given. Should the contract resulting from this Solicitation have a total or potential value 
of one hundred thousand dollars or more, such notice will be sent to all Offerors responding to the Solicitation and any award 
will not be effective until the eleventh day after such notice is given. 

 
BID I PROPOSAL AS OFFER TO CONTRACT: By submitting Your Bid or Proposal, You are offering to enter into a contract 
with Spartanburg School District Two. Without further action by either party, a binding contract shall result upon final award. 
Any award issued will be issued to, and the contract will be formed with, the entity identified as the Offeror on the Cover Page. 
An Offer may be submitted by only one legal entity; "joint bids" are not allowed. 

 
BID ACCEPTANCE PERIOD: In order to withdraw Your Offer after the minimum period specified on the Cover Page, You 
must notify the Procurement Officer in writing 

 
BID IN ENGLISH & DOLLARS: Offers submitted in response to this solicitation shall be in the English language and in 
US dollars, unless otherwise permitted by the Solicitation. 

 
CERTIFICATION REGARDING DEBARMENT AND OTHER RESPONSIBILITY MATTERS: By submitting an Offer, Offeror 
Certifies, to the best of its knowledge and 
belief, that- (a)(l)(i) Offeror and/or any of 
its Principals- 

(A) Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any state or federal agency; 

(B) Have not, within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against 
them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing 
a public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the 
submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, tax evasion, or receiving stolen property; and 

(C) Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission 
of any of the offenses enumerated in paragraph (a)(l)(i)(B) of this provision. 

 
(ii) Offeror has not, within a three-year period preceding this offer, had one or more contracts terminated for default by 

any public (Federal, state, or local) entity. 
 

https://www.spart2.org/departments/finance/procurement
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(2) "Principals," for the purposes of this certification, means officers; directors; owners; partners; and, persons having 
primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; 
head of a subsidiary, division, or business segment, and similar positions). 

 
(b) Offeror shall provide immediate written notice to the Procurement Officer if, at any time prior to contract award, Offeror 
learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances. 

 
(c) If Offeror is unable to certify the representations stated in paragraphs (a)(l), Offer must submit a written explanation 
regarding its inability to make the certification. The certification will be considered in connection with a review of the Offeror's 
responsibility. Failure of the Offeror to furnish additional information as requested by the Procurement Officer may render the 
Offeror non-responsible. 

 
(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in 
good faith, the certification required by paragraph (a) of this provision. The knowledge and information of an Offeror is not 
required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings. 

 
(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed 
when making award. If it is later determined that the Offeror knowingly or in bad faith rendered an erroneous 
certification, in addition to other remedies available to the State, the Procurement Officer may terminate the contract 
resulting from this solicitation for default. 

 
CODE OF LAWS AVAILABLE: The South Carolina Code of Laws, including the Consolidated Procurement Code, is 
available at http://www.scstatehouse.net/code/statmast.htm. The South Carolina Regulations are available at: 
http://www.scstatehouse.net/coderegs/statmast.htm. 

 
COMPLETION OF FORMS / CORRECTION OF ERRORS: All prices and notations should be printed in ink or 
typewritten. Errors should be crossed out, corrections entered and initialed by the person signing the bid. Do not modify 
the solicitation document itself (including bid schedule). 

 
DEADLINE FOR SUBMISSION OF OFFER: Any offer received after the Procurement Officer or his/her designee has 
declared that the time set for opening has arrived, shall be rejected, unless the offer has been delivered to the designated 
procurement office or the District's mail room, where confirmation can be authenticated by a third party method, prior 
to bid opening 

 
DISTRICT CLOSINGS: If an emergency or unanticipated event interrupts normal District processes so that offers 
cannot be received at the Procurement Office designated for receipt of bids by the exact time specified in the solicitation, 
the time specified for receipt of offers will be deemed to be extended to the same time of day specified in the solicitation 
on the first work day on which the District processes resume. In lieu of an automatic extension, an Amendment may be 
issued to reschedule bid opening. If District offices are closed at the time a pre-bid or pre-proposal conference is 
scheduled, an Amendment will be issued to reschedule the conference. 

 
REGULATIONS:  The bidder(s) and his representatives shall follow all applicable regulations while on District property, 
including the NO SMOKING, no weapons, and drug-free policies.  No work shall interfere with school activities or 
environments unless an authorized employee for that location gives permission.  All representatives of winning bidder must 
display identification tags (picture ID) at all times while on school grounds.   
DRUG FREE WORK PLACE CERTIFICATION: By submitting an Offer, Contractor certifies that, if awarded a 
contract, Contractor will comply with all applicable provisions of The Drug-free Workplace Act, Title 44, Chapter 107 
of the South Carolina Code of Laws, as amended. 

 
DUTY TO INQUIRE: Offeror, by submitting an Offer, represents that it has read and understands the Solicitation and 
that its Offer is made in compliance with the Solicitation. Offerors are expected to examine the Solicitation thoroughly 
and should request an explanation of any ambiguities, discrepancies, errors, omissions, or conflicting statements in the 

http://www.scstatehouse.net/code/statmast.htm
http://www.scstatehouse.net/coderegs/statmast.htm
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Solicitation. Failure to do so will be at the Offeror's risk. Offeror assumes responsibility for any patent ambiguity in the 
Solicitation that Offeror does not bring to the District's attention. 

 
ETHICS CERTIFICATE: By submitting an offer, the offeror certifies that the offeror has and will comply with, and has 
not, and will not, induce a person to violate Title 8, Chapter 13 of the South Carolina Code of Laws, as amended (ethics  
act).  The following statutes require special attention: Section 8-13-700, regarding use of official position for financial 
gain; Section 8-13-705, regarding gifts to influence action of public official; Section 8-13-720, regarding offering money 
for advice or assistance of public official; Sections 8-13-755 and 8-13-760, regarding restrictions on employment by 
former public official; Section 8-13-775, prohibiting public official with economic interests from acting on contracts; 
Section 8-13-790, regarding recovery of kickbacks; Section 8-13-1150, regarding statements to be filed by consultants; 
and Section 8-13-1342, regarding restrictions on contributions by contractor to candidate who participated in awarding 
of contract. The District may rescind any contract and recover all amounts expended as a result of any action taken in 
violation of this provision. If contractor participates, directly or indirectly, in the evaluation or award of public contracts, 
including without limitation, change orders or task orders regarding a public contract, contractor shall, if required by law 
to file such a statement, provide the statement required by Section 8-13-1150 to the procurement officer at the same time 
the law requires the statement to be filed. 

 
PROCUREMENT AUTHORITY: (a) All authority regarding the conduct of this procurement is vested solely with the 
responsible Procurement Officer. Unless specifically delegated in writing, the Procurement Officer is the only 
government official authorized to bind the government with regard to this procurement. (b) Purchasing Liability. The 
Procurement Officer is an employee of the Spartanburg School District Two acting on behalf of the District pursuant to 
their Procurement Code. Any contracts awarded as a result of this procurement are between the Contractor and the 
Spartanburg School District Two. 

 
PROCUREMENT CODE AVAILABLE: The Spartanburg School District Two's Procurement Code, is available at 
https://www.spart2.org/departments/finance/procurement. 

 
PROTESTS: (a) Solicitation - Any prospective bidder, offeror, contractor, or subcontractor who is aggrieved in 
connection with the solicitation of a contract shall protest within fifteen (15) days of the date of issuance of the 
applicable solicitation document at issue. 
(b) Intent to Award - Any actual bidder, offeror, contractor, or subcontractor who is aggrieved in connection with the 
intended award or award of a contract shall protest within ten (10) days of the date notification of award is posted in 
accordance with this code. A protest shall be in writing, submitted to the appropriate Chief Procurement Officer, and 
shall set forth the grounds of the protest and the relief requested with enough particularity to give notice of the issues to 
be decided. [§ 11-35-4210] 

 
PROTEST- ADDRESS: Any protest must be submitted in writing to the Chief Finance Officer, Brandi Gist, 3231 Old 
Furnace Rd, Chesnee, SC 29323, or to brandi.gist@spart2.org   

 
PUBLIC OPENING: Offers will be publicly opened at the date / time and at the location identified on the Cover Page, 
or last Amendment, whichever is applicable. 

 
QUESTIONS FROM OFFERORS: (a) Any prospective offerer desiring an explanation or interpretation of the 
solicitation, drawings, specifications, etc., must request it in writing, either by mail or electronic communication (e-
mail). Questions must be received by the Procurement Officer no later than the end of business (4:30 PM, EST) of the 
submission date stated on the Cover Page. Label any communication regarding your questions with the name of the 
Procurement Officer, and the solicitation's title and number. Oral explanations or instructions will not be binding. Any 
information given a prospective offeror concerning a solicitation will be furnished promptly to all other prospective 
offerors as an Amendment to the solicitation, if that information is necessary for submitting offers or if the lack of it 
would be prejudicial to other prospective offerors. (b) The District seeks to permit maximum practicable competition. 
Offerors are urged to advise the Procurement Officer - as soon as possible - regarding any aspect of this procurement, 
including any aspect of the Solicitation, which unnecessarily or inappropriately limits full and open competition. 

https://www.spart2.org/departments/finance/procurement
mailto:brandi.gist@spart2.org
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REJECTION/CANCELLATION: The District may cancel this solicitation in whole or in part. The District may reject 
any or all proposals in whole or in part. 

 
RESPONSIVENESS/IMPROPER OFFERS: 

a. Bid as Specified. Offers for supplies or services other than those specified will not be considered unless 
authorized by the Solicitation. 

 
b. Responsiveness. Any Offer which fails to conform to the material requirements of the Solicitation may be 

rejected as nonresponsive. Offers which impose conditions that modify material requirements of the Solicitation 
may be rejected. If a fixed price is required, an Offer will be rejected if the total possible cost to the District 
cannot be determined. Offerors will not be given an opportunity to correct any material nonconformity. Any 
deficiency resulting from a minor informality may be cured or waived at the sole discretion of the Procurement 
Officer. [R.19-445.2070 and Section 11-35-1520(13)] 

 
c. Price Reasonableness: Any offer may be rejected if the Procurement Officer determines in writing that it is 

unreasonable as to price. [R. 19-445.2070]. 
 

d. Unbalanced Bidding. The District may reject an Offer as nonresponsive if the prices bid are materially 
unbalanced between line items or sub-line items. A bid is materially unbalanced when it is based on prices 
significantly less than cost for some work and prices which are significantly overstated in relation to cost for 
other work, and if there is a reasonable doubt that the bid will result in the lowest overall cost to the District 
even though it may be the low evaluated bid, or if it is so unbalanced as to be tantamount to allowing an advance 
payment. 

 
RESTRICTIONS APPLICABLE TO OFFERORS: Violation of these restrictions may result in disqualification of your 
offer, suspension or debarment, and may constitute a violation of the state Ethics Act. (a) After issuance of the 
solicitation, all communications must be solely with the Procurement Officer. You agree not to discuss this procurement 
activity in any way with any other District employees, agents or officials. This restriction may be lifted by express written 
permission from the Procurement Officer. This restriction expires once a contract has been formed. (b) Unless otherwise 
approved in writing by the Procurement Officer, you agree not to give anything to any other District employees, agents 
or officials prior to award. 

 
SIGNING YOUR OFFER:  Every Offer must be signed by the individual with actual authority to bind the Offeror. (a) 
If the Offeror is an individual, the Offer must be signed by that individual. If the Offeror is an individual doing business 
as a firm, the Offer must be submitted in the firm name, signed by the individual, and state that the individual is doing 
business as a firm. (b) If the Offeror is a partnership, the Offer must be submitted in the partnership name, followed by 
the words "by its Partner," and signed by a general partner. (c) If the Offeror is a corporation, the Offer must be submitted 
in the corporate name, followed by the signature and title of the person authorized to sign. (d) An Offer may be submitted 
by a joint venture involving any combination of individuals, partnerships, or 
Corporations. If the Offeror is a joint venture, the Offer must be submitted in the name of the Joint Venture and signed 
by every participant in the joint venture in the manner prescribed in paragraphs (a) through (c) above for each type of 
participant. (e) If an Offer is signed by an agent, other than as stated in subparagraphs (a) through (d) above, the Offer 
must state that is has been signed by an Agent. Upon request, Offeror must provide proof of the agent's authorization to 
bind the principal. 

 
SUBMITTING CONFIDENTIAL INFORMATION: For every document Offeror submits in response to or with regard 
to this solicitation or request, Offeror must separately mark with the word "CONFIDENTIAL" every page, or portion 
thereof, that Offeror contends contains information that is exempt from public disclosure because it is either (a) a trade 
secret as defined in Section 30-4- 40(a)(l), or (b) privileged and confidential, as that phrase is used in Section 11-35-410. 
For every document Offeror submits in response to or with regard to this solicitation or request, Offeror must separately 
mark with the words "TRADE SECRET" every page, or portion thereof, that Offeror contends contains a trade secret  
as that  term  is defined  by Section  39-8-20  of  the Trade Secrets Act. For every document Offeror submits in response 
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to or with regard to this solicitation or request, Offeror must separately mark with the word "PROTECTED" every page, 
or portion thereof, that Offeror contends is protected by Section 11-35-1810. All markings must be conspicuous; use 
color, bold, underlining, or some other method in order to conspicuously distinguish the mark from the other text. Do 
not mark your entire response (bid, proposal, quote, etc.) as confidential, trade secret, or protected. If your response or 
any part thereof, is improperly marked as confidential or trade secret or protected, the District may, in its sole discretion, 
determine it nonresponsive. If only portions of a page are subject to some protection, do not mark the entire page.  

By submitting a response to this solicitation or request, Offeror (1) agrees to the public disclosure of every page of every 
document regarding this solicitation or  request that was submitted at any time prior to entering into a contract (including, 
but not limited to, documents contained in a response, documents submitted to clarify a response, and documents 
submitted during negotiations), unless the page is conspicuously marked "TRADE SECRET" or "CONFIDENTIAL" or 
"PROTECTED", (2) agrees that any information not marked, as required by these bidding instructions, as a "Trade 
Secret" is not a trade secret as defined by the Trade Secrets Act, and (3) agrees that, notwithstanding any claims or 
markings otherwise, any prices, commissions, discounts,  or other financial figures used to determine the award, as well 
as the final contract amount, are subject to public disclosure. In determining whether to release documents, the District 
will detrimentally rely on Offeror's marking of documents, as required by these bidding instructions, as being either 
"Confidential" or "Trade Secret" or "PROTECTED". By submitting a response, Offeror agrees to defend, indemnify and 
hold harmless Spartanburg School District Two, its officers and employees, from every claim, demand, loss, expense, 
cost, damage or injury, including attorney's fees, arising out of or resulting from the District withholding information 
that Offeror marked as "confidential" or "trade secret" or "PROTECTED". (All references to S.C. Code of Laws.) 

 
SUBMITTING YOUR OFFER OR MODIFICATION: (a) Offers and offer modifications shall be submitted in sealed 
envelopes or packages (unless submitted by electronic means) - (1) Addressed to the office specified in the Solicitation; 
and (2) Showing the time and date specified for opening, the solicitation number, and the name and address of the bidder. 
(b) If you are responding to more than one solicitation, each offer must be submitted in a different envelope or package. 
(c) Each Offeror must submit the number of copies indicated on the Cover Page. (d) Offerors using commercial carrier 
services shall ensure that the Offer is addressed and marked on the outermost envelope or wrapper as prescribed in 
paragraphs (a)(l) and (2) of this provision when delivered to the office specified in the Solicitation. (e) Facsimile or e-
mail offers, modifications, or withdrawals, will not be considered unless authorized by the Solicitation. 
(f) Offers submitted by electronic commerce shall be considered only if the electronic commerce method was specifically 
stipulated or permitted by the solicitation. (g) It is the Offeror's responsibility to ensure that bids submitted by electronic 
commerce were received by the Procurement Officer. 

 
TAX CREDIT FOR SUBCONTRACTING WITH MINORITY FIRMS: Pursuant to Section 12-6-3350, taxpayers, who 
utilize certified minority subcontractors, may take a tax credit equal to 4% of the payments they make to said 
subcontractors. The payments claimed must be based on work performed directly for a South Carolina state contract. 
The credit is capped at $25,000 per year or the total tax liability; whichever is lesser. The taxpayer is eligible to claim 
the credit for 6 consecutive taxable years beginning with the taxable year in which the credit is first claimed. There is no 
carry forward of unused credits. The credit may be claimed on Form TC- 2, "Minority Business Credit." A copy of the 
subcontractor's certificate from the Governor's Office of Small and Minority Business (OSMBA) is to be attached to the 
contractor's income tax return. Taxpayers must maintain evidence of work performed for a State contract by the minority 
subcontractor. Questions regarding the tax credit and how to file are to be referred to: SC Department of Revenue, 
Research and Review, Phone: (803) 898-5786, Fax: (803) 898-5888. The subcontractor must be certified as to the criteria 
of a "Minority Firm" by the Governor's Office of Small and Minority Business Assistance (OSMBA). Certificates are 
issued to subcontractors upon successful completion of the certification process. Questions regarding subcontractor 
certification are to be referred to: Governor's Office of Small and Minority Business Assistance, Phone: (803) 734-0657, 
Fax: (803) 734-2498. Reference: SC §11-35-5010 - Definition for Minority Subcontractor & SC §11-35-5230 (B) - 
Regulations for Negotiating with State Minority Firms. 

 
UNIT PRICE: Unit price must be shown for each item. In determining award, unit prices will govern over extended 
prices unless otherwise stated. 

 
WITHDRAWAL OR CORRECTION OF OFFER: Offers may be withdrawn by written notice received at any time 
before the exact time set for opening. If the Solicitation authorizes facsimile offers, offers may be withdrawn via 
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facsimile received at any time before the exact time set for opening. A bid may be withdrawn in person by a bidder or 
its authorized representative if, before the exact time set for opening, the identity of the person requesting withdrawal 
is established and the person signs a receipt for the bid. The withdrawal and correction of Offers is governed by the 
District's Procurement Code Article 5 Section 1520.7.1. 

 
 

III. SPECIAL CONDITIONS 

1. Awarded bidder must submit payment for the devices within 10 days of award. Payment must be received prior to asset pickup. 
 
2. Quoted pricing shall be valid for 120 days. 

 
3. Award will be made to the highest responsive and responsible bidder on the lot of devices. 

  

IV.      SCOPE OF SOLICITATION/SPECIFICATIONS 

• Model: The model of the device is the HP Chromebook x360 11 G1 EE (2DQ88UT#ABA). Sample serial numbers are: 
5CD824BSSW and 5CD8248MKJ. 
 

• Quantity: There are approximately 3,908 devices. Devices will not be sold individually and are required to be purchased as a 
whole. 

 
• Unit Pricing: You must include a per unit price. The buyer may also have the opportunity to buy additional units based on 

the per unit price of the bid within the 120 days quoted price period. 
 

• Devices sold as-is: Devices are sold as-is, with most being in working condition. However, a small quantity of devices have 
various types of damage and are in need of repair to function. The number of devices that have damage is unknown. Bidders 
may arrange to inspect the devices prior to bid opening by appointment only. 
 
Common repairs needed: 

o Missing Keys 
o Broken Screen 
o Loose Power Modules 
o Potential other hardware issues 

 
• List of Devices: A list will be provided of all devices with serial number and asset number. 

 
• Cords/Chargers: A batch of cords will be included, but not every device will have a cord. You may not request additional 

cords or pro-rate your bid to cover the discrepancy. 
 

• Labor and Packing: There must be no cost to the District throughout the purchase process. You must come on-site to pack, 
pick up and transport the devices with no cost to us. The devices will be located at two locations approximately 1 mile apart. 
Flat rate pricing or lump sum pricing is the only offer that will be accepted. We will NOT accept evaluation-based offers. 

 
• Data and Personally Identifiable information. The devices should be erased prior to turn over, but we require that you 

erase any data or personally identifiable stickers that you find left on the devices for data privacy reasons. Please provide us 
with information regarding your processes for ensuring erasure of data and personally identifiable information if it is 
identified. 

 
• Google Admin Management: Devices were managed in the Google Admin Console. Prior to pick up, the devices will be 

removed from management. In the event that a device continues to appear to be managed by the District, the purchaser may 
contact the district technology team to assist with removal from the Google Admin console. Once the device is removed from 
the Google Admin Console, it is up to the purchaser to work with Google on any device management issues. 
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• Service Life: These devices were in service for four years from August 2018 to May 2022. 

 
• Cases: All of the devices were used in cases, but most of the cases have been removed. Some devices may still be in cases 

and may be kept by the purchaser if it is still on the device, but cases should not be considered part of the purchase price. 
 

• Asset tags: The majority of these devices include scannable asset tags, but the tag has come off some of the devices. 
  



10 
 

V. BID CHECKLIST/REFERENCE FORM 
 
Bid Cover Sheet (Page 1)    ____________________ 
 
 
Bidder Information/Price Sheet (Page 12)   ____________________ 
  
 
Form W-9      ____________________ 
 
 
Evidence of Insurance    ____________________ 
  
 
Copy of Business License     ____________________ 
 
 
Information on Erasing Data   ____________________ 
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VI. BIDDER INFORMATION 
 
I, the undersigned, certify that this bid does not violate any Federal or State antitrust laws. 
 
Bidder’s Federal ID or Social Security Number: __________________________________(Please attach W-9 form) 

              
All bidders who are authorized to collect South Carolina sales tax must state their South Carolina tax registration 
number. 
 
South Carolina Tax Registration Number: ____________________________________________ 
 
Is your company a minority-owned company?   Yes____No____ OSMBA Cert #_____________ 
 
Bidder Name:__________________________________________________________________ 
 
Address:________________________________________________________________________ 
 
Phone Number:__________________________Fax Number:______________________________ 
 
Email:_________________________________________________________________________ 
 
In compliance with the invitation and subject to all conditions thereof the undersigned offers and 
agrees, if this bid is accepted within 60 days from the date of opening, to furnish any or all items quoted on at prices 
as set forth after the item and make delivery, immediately after receipt of order, delivered, all transportation costs 
included and prepaid and unless otherwise stated and accepted herein.  
 
I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, or 
person submitting a bid for the same services, materials, supplies, or equipment, and is in all respects fair and without 
collusion or fraud.  I agree to abide by all conditions of this bid and certify that I am authorized to sign this bid for 
the bidder. 
 
Iran Divestment Act: By submission of this bid, vendor and each person signing on behalf of this vendor certifies 
that to the best of its knowledge and belief that this vendor is not on the list created pursuant to Section 11-57-310. 
This chapter does not apply to a procurement or contract valued at one thousand dollars or less; Section 11-57-40. 
 
Authorized Signature: _______________________________Date:_________________________ 
 
 
Name: ____________________________Title:___________________________ 
(Printed or Typed) 
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VII.  PRICE PROPOSAL 
 

 Unit Price 
 

Lot of 3,908 Chromebook Devices 
 
 
$__________________ 

 
Sales Tax (7%) 

 

 
 
$__________________ 

 
GRAND TOTAL 

 

 

 
Please initial the following statements to show your understanding and agreement to terms: 
_____  You must come on-site to evaluate, pack, pickup and transport the devices with no extra costs to us.  There 
are no loading docks at our locations.  The devices are located at two locations. 
 
_____  Certificates of Destruction of information must be provided to the District.  Please provide us with 
information regarding the erasing of data.  
 
 
Vendor Name:_____________________________________________________ 
 
 
Signature:_________________________________________________Date:_________________ 
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