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Bid Specifications
	Item No.
	Description
	Yes
	No
	Alternate

	1.00
	Nightly Cleaning
	
	
	

	1.01
	Use high co-efficient disinfectant for proper sanitation.
	
	
	

	1.02
	All trash receptacles emptied and trash removed to dumpster in parking lot. Trash liners will be supplied by Daphne Utilities.
	
	
	

	1.03
	Empty ashtrays, wet wipe and dry polish.
	
	
	

	1.04
	Clean and polish drinking fountains.
	
	
	

	1.05
	Wipe all horizontal surfaces including desktops, file cabinets, window sills, chairs, tables, stove tops, counters, pictures and all furnishings. Wipe outside of refrigerators and microwaves and stoves.
	
	
	

	1.06
	Dust telephones.
	
	
	

	1.07
	Clean partition glass and teller windows where present.
	
	
	

	1.08
	Vacuum carpet in high traffic areas and rugs in front of doors. Remove stains where possible.
	
	
	

	1.09
	Wet mop all hard surface floors with disinfectant.
	
	
	

	1.10
	Clean metal and glass doors at entrance areas (interior and exterior).
	
	
	

	1.11
	Clean and disinfect toilets, toilet seats, urinals, basins, bathroom fixtures and bathroom counters.
	
	
	

	1.12
	Clean mirrors, tissue and towel holders and dispensers.
	
	
	

	1.13
	Wipe partitions in bathrooms.
	
	
	

	1.14
	Empty sanitary napkin receptacles and wipe with disinfectant.
	
	
	

	1.15
	Replenish towels, tissue and soap dispensers (supplied by Daphne Utilities).
	
	
	

	
	Total monthly cost for nightly cleaning     Main Office
	$

	
	Total monthly cost for nightly cleaning Central Services Building
	$

	
	Total monthly cost for nightly cleaning   Trojan Water Quality Plant
	$

	
	Total monthly cost for nightly cleaning   Water Reclamation Plant
	$

	
	
	
	
	

	2.00
	Weekly Cleaning
	Yes
	No
	Alternate

	2.01
	Dust all vertical surfaces of desks, file cabinets, chairs, tables and furnishings.
	
	
	

	2.02
	Vacuum all carpeted areas and upholstered furniture in lobby areas.
	
	
	

	2.03
	Remove fingerprints and marks around light switches and door handles.
	
	
	

	
	Total monthly cost for weekly cleaning    Main Office
	$

	
	Total monthly cost for weekly cleaning Central Services Building
	$

	
	Total monthly cost for weekly cleaning  Trojan Water Quality Plant
	$

	
	Total monthly cost for weekly cleaning Water Reclamation Plant
	$

	3.00
	Monthly Cleaning
	Yes
	No
	Alternate

	3.01
	Machine scrub hard surface floors at CSB and Main Office and Trojan Water Plant and Water Reclamation Plant.
	
	
	

	3.02
	Clean baseboards and corners at CSB and Main Office and Trojan Water Plant and Water Reclamation Plant.
	
	
	

	
	Total monthly cost for monthly cleaning   Main Office
	$

	
	Total monthly cost for monthly cleaning Central Services Building
	$

	
	Total monthly cost for monthly cleaning Trojan Water Quality Plant
	$

	
	Total monthly cost for monthly cleaning Water Reclamation Plant
	$








Insurance requirements
Contractor hereby agrees to defend, indemnify and hold harmless Daphne Utilities and its employees against any and all loss, damage, liability, claims, demands or costs resulting from injury or harm to persons or property (including, without limitation, Contractor’s employees or property) to the extent arising out of or in any way connected with Contractor’s negligent performance hereof. Contractor’s activities shall be deemed to include those of subcontractors.
Provide with bid submittal, proof of workers’ compensation insurance, employers’ liability insurance coverage and automobile liability insurance coverage as detailed in Terms and Conditions.
All contractor employees or representatives having access to Daphne Utilities property or buildings will be under fidelity bond.
Locations, Schedules and Square Footage
	Department
	Address
	Schedule
	Square Footage*
	Time

	Main Office
	900 Daphne Ave
Daphne  AL  36526
	Monday
Wednesday
Friday
	3,000 sf
	after 5:30pm

	Central Services Bldg
	8301 Well Rd
Daphne  AL  36526
	Monday
Wednesday
Friday
	15,000 sf
	after 4:30pm

	Trojan Water Quality Plant
	28340 Co Rd 13
Daphne  AL  36526
	Tuesday
Thursday
	3,600 sf
	after 4:30pm

	Water Reclamation Plant
	29280 N Main Street
Daphne  AL  36526
	Tuesday
	5,000 sf
	after 4:30pm


*Square footage is of each facility and not necessarily the same as the square footage of the space to be cleaned. For example, Central Services Building houses a warehouse and offices but only the offices will be cleaned.
Bidder will designate an account representative and a back up representative at no charge to Daphne Utilities who will be available to review and discuss ongoing progress.

1.______________________________________________		_______________________________________________
Name							email


________________________________________________
Phone


2._______________________________________________		________________________________________________
Name							email



_______________________________________________
Phone

Bid Form
	Location
	 Total Monthly Cost

	Main Office
900 Daphne Ave
	$

	Central Services Building
8301 Well Rd
	$

	Trojan Water Quality Plant
28340 CR 13

	$

	Water Reclamation Plant
29280 N Main Street
	$



	Company Name
	

	Address
	

	City, State, Zip
	

	Submitted By
	

	Title
	

	Phone
	

	Email
	

	Fax
	

	FEIN: 

	The signer declares under penalty of perjury that she/he is authorized to sign this document and bind the company or organization to all of the terms and conditions of this agreement. 

	Signature
	

	Date
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