REQUEST FOR PROPOSAL FINANCIAL AND COMPLIANCE AUDIT

City of Manchester Tennessee

Purpose

The City of has issued this request for proposals to interested auditors, who are qualified under state  law  and  regulations,  for  the  performance  of  a  financial  and  compliance  audit  of  the  city  in accordance with the requirements of the laws and/or requirements of the State of Tennessee.


Scope

The audit will examine the financial statements and records of all funds and account groups and grant contracts of the city for the fiscal year ending June 30, 2015


Type of Audit

The audit will be a financial and compliance audit and will be conducted in accordance with generally accepted auditing standards adopted by the American Institute of Certified Public Accountants, and Government Auditing Standards (latest revision) adopted by the Comptroller General of the United States and those prescribed by the Comptroller of the Treasury of the State of Tennessee.  Furthermore, the audit will be conducted in accordance with all guidelines as specified in the Single Audit Act and U.S. Office of Management and Budget (OMB) Circular A-133 and any other applicable federal management circulars.


General Requirements

1.   The auditor shall submit to the city's governing body a printed report of the audit. This report shall contain an expression of opinions on the financial statements required by GASB Statement No.
34 and on the combined, combining, and individual funds opining that said statements are fairly stated, or opinions as to certain funds or items in the financial statements, or a disclaimer of opinions and the reasons therefore.

2.   Copies  of  the  report  will  be  furnished  to  the  city's  governing  body  and  two  copies  to  the
Comptroller of the Treasury), Division of Municipal Audit.

3.   The auditor shall retain the working papers for no less than three years, and they shall be available for review by the Comptroller of the Treasury or a designated representative.

4.   Pertinent  data  from  the  working  papers  shall  be  available  for  three  years  for  reference  if requested by the city.

5.   In the event that circumstances arise during the audit that requires work to be performed above original estimates, such cost will be negotiated prior to commencement of the work.

6.   An audit exit conference with the chief executive officer of the city will be conducted by the auditor in charge.  At this time the findings and recommendations regarding compliance and internal control shall be discussed.  The city official or a designee shall have the opportunity to respond,

orally or in writing, on the findings.	Any such written responses shall be included in the audit report.

7.  The records of the city will not be removed from city offices except with expressed written permission of the chief executive officer of tile city.

8.   The RFP and the auditor's proposal will become part of the audit contract as prescribed by the
State Comptroller.

9. State your audit firm's willingness to enter into a contract for one year, renewable annually for each of the next two years by the city.

10. All adjusting entries will be submitted to the city in writing with sufficient explanation so that they can be easily understood and properly posted to the financial records.   Example: listing of invoices charged to accounts payable supporting any adjusting entries.


General Information

The city shall have closed and balanced all accounts and shall have prepared financial statements for all funds to be examined by the auditor.  

If additional information is required prior to submitting a proposal, inquired should be directed to
Bridget Anderson, Finance Director 	 at City of Manchester 200 West Fort Street Manchester, TN  37355 or by telephone at (931-461-3517).

Proposal Format

The proposal shall be styled at the discretion of the submitter. However, at a minimum it must address these areas:

1.   Breadth and depth of the firm's governmental auditing experience;

2.   Organization size and structure of the firm;

3.   Qualifications of staff to be assigned to the work; this will be determined from resumes submitted.
Education, position in firm and years and types of experience will be considered.

4.   Availability of the auditor to the city for specialized consultation and support assistance on sensitive or highly specialized issues;

5.   Type and level of training provided to the firm's staff;

6.   A list of references from other local government clients.

7.   The audit fee must be quoted either as a fixed amount or rate per hour, with total estimated hours.  If the latter method is used, a maximum amount must be stated for budgetary purposes. Also estimated incidental expenses, such as travel and supplies, will be included.

Submittal Information

Proposals shall be submitted no later than June 11, 2015 at 10:00am to:

City of Manchester	
Attention:  Bridget Anderson
200 West Fort Street	
Manchester, TN  37355



Opening of Proposals


Time:         10:00 am
Date:          June 11, 2015
 Place:        City of Manchester	
                   200 West Fort Street
                   Manchester, TN  37355	
Reservation of Right:

The city reserves the right to reject any or all proposals, to waive technicalities or informalities, and to accept any proposal deemed to be in the best interest of the city.

CITY OF Manchester, TENNESSEE


Volumes/Frequencies/Amounts

Population     10,260                                              

Budget $29,181,147	

Accounting System:
 Number of funds								13
 Check accounts								19
Number of purchase orders                                                                           142              /year Number of invoices                                                                               7,935                   /year Number of payable checks                                                                             3,403              /year
Number of receipts	 74,595	/year

Payroll:
Number of employees							145 Full-Time
Frequency of payroll							Weekly/Biweekly
Number of payroll checks	 7,046	/year

Utilities:
Number of water customers 							6,971
Number of sewer customers 							4,765
Number of utility bills	         98,052	/year

Property Tax: 
Number of parcels								5,544

Business Tax:
[bookmark: _GoBack] Number of licenses								447

