JANITORIAL SERVICES FOR CITY PARK RESTOOMS 
                                  
                                        RFP# 2021-05

                         PROCEDURES AND REQUIREMENTS


Information for Vendors:


1.   Proposals must be received at the office of the Purchasing Department on or before 5:00 p.m. on Friday, June 25, 2021. Late proposals will not be considered. The filing date and time marked or stamped on the sealed envelope by the City of Carlsbad shall be conclusive evidence of the time and date each proposal is filed.
2.   Proposals must be clearly marked on the outside of the sealed envelope: 
     RFP 2021-05 "Janitorial Services for City Park Restrooms".  Proposals shall be submitted to: Purchasing Department, Room 115,  Municipal Building, l 0 l North Halagueno St., Carlsbad, NM 88220.
3.  Cost proposals must be submitted in a separate sealed envelope. Price should not be mentioned in the body of the submitted proposal. 
4.   No specifications will be provided by telephone or facsimile transmittal and no proposals will be accepted by facsimile transmittal.

5.   The Procurement Code of the State of New Mexico imposes civil and criminal penalties for its violation. In addition, the State of New Mexico Criminal Statutes imposes felony penalties for illegal bribes, gratuities and kickbacks.
6.   The City reserves the right to accept or reject any or all proposals.

7.   All additional comments either in exception or in compliance must be detailed on

a "Compliance and Exception Listing". Each comment must be identified with the respective paragraph identifier from the RFP.
8.   Prices provided with each proposal must be held firm for a minimum period of ninety (90)

days from receipt of proposals.

9.   Please submit three (3) copies of your qualification proposal and one (1) copy of the cost 
      proposal. 
                                                               RFP  NO. 2021-05

General Information:


The City of Carlsbad is seeking to enter into a multi-year services contract with a qualified proposer for the cleaning of all City Park Restrooms including the locking and unlocking of restrooms and pavilion gates. 

The contract will be for one year, renewed on an annual basis up to a maximum for (4) four years. 

QUALIFICATIONS
						
1. The successful proposer will have the necessary equipment and trained personnel to fully provide the quality services required of this contract.

2. The successful proposer shall possess and maintain all necessary licenses’ and permits of the category and type required to perform janitorial services.

3. The successful proposer shall possess and maintain general liability insurance in the amount of $2,000,000 and such other insurance as may be required, including Workers’ Compensation Insurance. 


SCOPE OF WORK

1.   Routine Services - The contractor shall provide the following: 

a.   Twice a day, seven (7) days  per week cleaning,  beginning  the Friday  before Memorial  Day until  Labor Day, of City of Carlsbad park restrooms* listed below. The service is to be provided once in the morning before 10:00 a.m. and once in the afternoon, no later than 5:00 p.m.

b.   Once a day, seven (7) days per week maintenance of all City of Carlsbad park restrooms* listed below, from the day after Labor Day until the Thursday before Memorial  Day.

The following restrooms are to be maintained as per the schedule given above in paragraph (1a) and (1b):

· North End Restrooms at Friendship Park
· Bandshell area restrooms
· East side of street by Tennis Courts
· Behind Tennis Courts by Soccer Field
· West side of river by Lower Tansil Dam
· East side of river south of Lower Tansil Dam
· Restroom next to picnic pavilions at Riverview Park
· San Jose Plaza
· East Side of River off the alley between 100 block of North James Street and River

                    (Con’t on next page)




· Playground on the Pecos
· Beach Bath House
· Cass Park, located at Kuykendahl and Russel Streets in Sunnyview Addition
· Martin Luther King Park
· Troy Young Park
· Davis Park
· Cherry Lane Park
· Carlsbad Veteran’s Park


c.  Maintenance 4 times per week of the Carlsbad  Cemetery  restrooms.

d.  Maintenance 4 times  per week of the Municipal  Shooting  Range restrooms.

e. Twice per day, seven (7) days per week cleaning of the Carlsbad Water Park restrooms beginning the Friday before Memorial Day through Labor Day.  

f.  Park restrooms shall be unlocked no earlier than 5:00 a.m. and no later than 6:00 a.m. each day.  From Memorial Day to Labor Day, contractor shall lock restrooms no earlier than 8:00 p.m. and no later than 10:00 p.m. each day.  For all other days throughout the year, restrooms shall be locked one hour after sunset. 

g.  Pavilion Gate shall be unlocked no later than 5:00 a.m. and not later than 6:00 a.m. each day.  From Memorial Day to Labor Day, contractor shall lock the gate no earlier than 8:00 p.m. and no later than 10:00 p.m. each day. For all other days throughout the year, the gate shall be locked one hour after sunset. 


2.   SPECIAL SERVICES -

a) Continuous maintenance  equivalent  to two (2) eight-hour shifts  per day, of City of
Carlsbad park restrooms  listed below, during the 4th of July Holiday.


b) Continuous maintenance equivalent  to two (2) eight-hour  shifts per day, of the San
Jose Plaza restrooms during  the 16th of September week-end celebration.


c) Continuous maintenance equivalent to two (2) eight-hour shifts per day, of City of
Carlsbad park restrooms during Easter Sunday and Mother's Day.

 
3.  SERVICES ON AN AS NEEDED BASIS -

a) Cleaning  of the Bob Forrest  Youth Sports Complex  (BFYSC)  restrooms  on an as needed  basis  prior to and following  scheduled events according  to various youth sports league schedules  utilizing  the BFYSC fields.  The cleaning  will be invoiced on a per cleaning  basis and charges  for this service should  be quoted accordingly  in the bid.


b) Cleaning  of the Will Merchant  Softball Complex  restrooms  on an as needed  basis prior to and following  scheduled  events according  to various sports  league schedules  utilizing the Will Merchant  Complex.   The cleaning will be invoiced on a per cleaning basis and charges  for this service should  be quoted accordingly  in the proposal.



4. CONCTRACTOR SHALL PROVIDE THE FOLLOWING:

All trained  labor, supervision, transportation,  cleaning  equipment, cleaning  and disinfecting materials,  toilet tissue and hand drying towels shall  be provided for well maintained restrooms.
					


5.   AGREEMENT TO TERMS AND CONDITIONS -

By signing this bid form, the contractor acknowledges that the requirements and expectations of this contract have been read and fully understood. 

It is the potential bidder’s responsibility to seek clarification of any items contained within this document prior to the bid opening date and time.  

Questions should be addressed in writing to the Procurement Manager listed on the cover page of this document. 



Proposal  Evaluation


Proposals will be evaluated on the basis of the criteria  enumerated  in the proposal form  provided. Evaluation will be done by a committee  comprised  of members of City  staff  and/or  Governing Body and/or general public. The proposer receiving the highest evaluation   will  be recommended by said committee to the Governing Body  of the City  of Carlsbad   for award  subject  to the  negotiation of a satisfactory contract.

Evaluation  Criteria:


A.   General Information and required documentation as requested  in the  RFP.    (5 points)


B.   Qualifications including required   license and permits.    (20 points)


C.   Experience (10 points)


D.  Financial Ability  (15 points)


E.   Fees  (50 points)


*Total points  possible = I 00

CAMPAIGN CONTRIBUTION DISCLOSURE  FORM

Pursuant to the Procurement Code, Sections 13-1-28, et seq., NMSA 1978 and  NMSA
1978, § 13-1-191.1 (2006), as amended by Laws of 2007. Chapter 234. any prospective contractor seeking to enter into a contract with any state agency or local public body for professional services, a design and  build project delivery system, or the design and  installation of measures the primary purpose of which is to conserve natural
resources must file this form with that state agency or local public body.  This form must be filed even if the contract qualifies as a small purchase or a sole source contract.  The prospective contractor must disclose whether they, a family member or a representative
of the prospective contractor has made a campaign contribution to an applicable
public official of the state or a local public body during the two years prior to the date on which the contractor submits a proposal or, in the case of a sole source or small purchase contract, the two years prior to the date the contractor signs the contract, if the aggregate total of contributions given by the prospective contractor, a family member or a representative of the prospective contractor to the public official exceeds two hundred and fifty dollars ($250) over the two year period.

Furthermore;, the: state agency or local public body may cancel a solicitation or proposed award for a proposed contract pursuant to Section 13-1-181 NMSA 1978 or a contract that is executed may be ratified or terminated pursuant  to Section 1 3-1-182 NMSA 1978 of the Procurement Code if: 1) a prospective contractor, a family member of the prospective contractor, or a representative of the prospective contractor gives a campaign contribution or other thing of value to an applicable public official or the applicable public official's employees  during the pendency of the procurement process or 2) a prospective contractor fails to submit a fully completed  disclosure statement pursuant to the law.

The state agency or local public body that procures the services or items of tangible personal property shall indicate on the form the name or names of every applicable public official, if any, for which disclosure is required by a prospective contractor.

THIS FORM MUST  BE INCLUDED IN THE REQUEST FOR PROPOSALS  AND MUST BE FILED BY ANY PROSPECTIVE  CONTRACTOR WHETHER OR NOT THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS SUBJECT TO DISCLOSURE.

The following  definitions apply:

"Applicable public official" means a person elected to an office or a person appointed to complete a term of an elected office, who has the authority to award or influence the award of the contract for which the prospective contractor is submitting a competitive sealed proposal or who has the authority to negotiate a sole source or small purchase contract that may be awarded without submission of a sealed competitive proposal.

"Campaign Contribution" means a gift, subsc1iption, loan, advance or deposit of money or other thing of value, including the estimated value of an in-kind contribution, that is made to or received by an applicable public official or any person authorized to raise, collect or expend contributions on that official's behalf for the purpose of electing the official to statewide or local office.  "Campaign Contribution" includes the payment of a debt incurred in an election campaign, but does not include the value of services provided without compensation  or unreimbursed  travel or other personal expenses of individuals who volunteer a portion or all of their time on behalf of a candidate or political committee, nor does it include the administrative or solicitation expenses of a political committee that are paid by an organization  that sponsors the committee.

"Family member" means spouse, father, mother, child, father-in-law, mother-in-law, daughter-in-law  or son-in-law of (a) a prospective contractor, if the prospective contractor  is a natural person; or (b) an owner of a prospective contractor.

"Pendency of the procurement  process" means the time period commencing with the public notice of the request for proposals and ending with the award of the contract or the cancellation of the request for proposals.

"Prospective contractor" means a person or business that is subject to the competitive sealed proposal process set forth in the Procurement Code or is not required to submit a competitive sealed proposal because that person or business qualifies for a sole source or a small purchase contract.

"Representative of a prospective contractor" means an officer or director of a corporation, a member or manager of a limited liability corporation, a partner of a partnership or a trustee of a trust of the prospective contractor.


Name(s) of Applicable Public Official(s) if any: 
Mayor:  Dale Janway
City Council  

Ward 1:   Lisa A. Anaya Flores and Edward T. Rodriguez

Ward 2:   JJ Chavez and Leo Estrada

Ward 3:   Jason G. Shirley and Judith Waters

Ward 4:   Wesley Carter and Mark Walterscheid


    Municipal Court Judge:  Collis Johnson










DISCLOSURE OF CONTRIBUTIONS BY PROSPECTIVE  CONTRACTOR: Contribution Made By:
Relation to Prospective Contractor:     	

Date Contribution(s) Made:	 	 Amount(s) of Contribution(s)
Nature ofContribution(s) Purpose of Contribution(s) (Attach extra pages if necessary)

Signature 	Date



Title (position)



--OR-

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY DOLLARS  ($250) WERE MADE to an applicable public official by me, a family member or representative.




Signature 	Date



Title (Position)

CLEANING ALL CITY PARK RESTROOMS PROPOSAL


A. General Information	
1.  Name of proposer:  	_ Address: --------------------
Telephone:  	__ 	

2.  Type:  D Individual/Sole proprietorship
D Partnership (see note 1) D Corporation (see note 2)


Note 1: Note 2:

If a partnership, on a separate sheet of paper, list the names and addresses of all partners, share percentages, roles and date of partnership.

If a corporation, on a separate sheet of paper, list state of incorporation, date of incorporation, names, title and addresses of all principal offices, NM registered agent and address of home office.


B. Qualifications	20%
1.  License or Permit Required:                                                     _ Type & Category: --    -----   -------License Number: -----------------


2.  City of Carlsbad Business License No:  	_


C. Experience:


1.  Number of years providing Janitorial Services  	_

2.  List Names and addresses of clients for whom you have provided similar service in the past five (5) years:
[bookmark: _GoBack]



3.  List key employees and their years of experience:















D. Financial Ability 	15%


1.  List equipment you own or lease that you will use in performing the services specified herein:
Make 	Year 	Model 	Type












2.  List agency from which you have secured the necessary insurance coverage:



E. Fees	50%


1.  Proposed annual fee for the services listed in RFP sections 1, 2 and 3 of the scope of work.

Fees for services listed in sections 1 and 2. $  	_


Fees for services described in section 3. 	$  	 per cleaning.
