
 CITY OF LEESBURG 
FLORIDA 

 
 
INVITATION TO BID (ITB) 

 
ITB TITLE:      Pad-Mounted Capacitor Bank                      
ITB Number: 170491 Contracting Buyer: Lisa Wolfkill 
Bid Due Date: October 3, 2017 Pre-Bid Meeting: NONE 
Bid Due Time: 2:00 P.M. Issue Date: September 19, 2017 

Brief Description / Purpose 
INVITATION TO BID 

No. 170491 
City of Leesburg, Florida 

 
The City of Leesburg, Florida invites interested and qualified vendors to submit bids for providing a 
Pad Mounted Capacitor Bank as specified in the Technical Specifications of this bid document. 
 
Sealed bids will be received at the Purchasing Office located at 204 N. 5th Street, Leesburg, Florida 
34748 no later than the appointed due date and time. 
 
Registered vendors may obtain a copy of the ITB online at www.vendorregistry.com. A copy may 
also be obtained by e-mailing a request to purch@leesburgflorida.gov or by calling (352)728-9880. 
 
Publish:    Vendor Registry 

Bid Package Distribution 
The City of Leesburg will utilize Vendor Registry (www.vendorregistry.com) as the ONLY official 
on-line bid management system to distribute solicitations, addenda and answers to questions.  
Solicitation information obtained from other sources may not be current or accurate and should not 
be relied on for submitting a response to a solicitation. 
 
There is no charge to vendors/contractors to register and participate in the solicitation, nor will any 
fees be charged to the awarded vendor. Refer to www.leesburgflorida.gov/purchasing/bids.aspx for 
further information. 
  
Registration with Vendor Registry is required, at no cost, in order to download solicitation 
documents.  Should time not permit you to complete the registration process please contact the 
Purchasing Division at (352)728-9880 or by email at purch@leesburgflorida.gov to obtain a 
solicitation document(s). 
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SECTION 1 – SPECIAL TERMS & CONDITIONS 
 

ST-1 PURPOSE 
The City of Leesburg, Florida is inviting bids from vendors to provide a Pad Mounted 
Capacitor Bank in accordance with this solicitation and specifications.  This Pad Mounted 
Capacitor Bank shall be used in the underground sections of the City’s 7200V / 12470V 
grounded WYE distribution system.  The vendor shall be responsible for control cable and 
power cable coordination. 

 
ST-2 QUESTIONS, INFORMATION or CLARIFICATION 

ALL questions regarding this solicitation, including technical specifications or scope of work, 
shall be submitted in writing to the Designated Procurement Representative. To ensure fair 
consideration for all parties, the City prohibits communication to or with any department, 
division, employee, or city representative from the date of issuance of this solicitation until 
final City action. 

a. Bidders are encouraged to use the question/answer feature of vendorregistry.com for 
the submission of questions and requests for information.  Should that not be possible, 
questions relative to interpretation of specifications, scope of services or the submittal 
process shall be addressed in writing to the Designated Procurement Representative at 
puch@leesburgflorida.gov. 

b. The deadline for questions is seven (7) business days prior to the solicitation due date.  
This does not include the day the solicitations are due. 

c. Any interpretation made to Bidders shall be expressed in the form of a written 
Addendum to the solicitation. Which, if issued, will be made available to all prospective 
Bidders no later than the three (3) business days immediately before the solicitation 
due date.  This does not include the day the solicitations are due. 

d. Inquiries received after the deadline for questions may not be given any consideration 
at the discretion of the Purchasing Manager. 

e. It will be the responsibility of the Bidders to contact the Purchasing Division prior to 
submitting bids to ascertain if any addenda have been issued, to obtain all such 
addenda, incorporate addenda in their bid response and acknowledge said addenda on 
the appropriate form. 

 
ST-3 ELIGIBILITY 

Responses will only be considered from firms which are regularly engaged in the business of 
providing or distributing the goods and/or performing the services requested in this 
solicitation. The City may request vendors not known to them to provide verifiable evidence 
they are regularly engaged in providing or distributing the goods and/or performing the 
services being requested. Such evidence will be provided within 24-hours of the request for 
such evidence. The City may further request verifiable business references. Should the City be 
unsuccessful in verifying the business references or receive negative feedback the vendor will 
be deemed non-responsive and will not be considered for award. The City will be the sole 
determinant as to whether an award will be made to a vendor that has not previously conducted 
business with the City.  
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It is strongly suggested that vendors not having a past business relationship with the City 
provide their evidence of experience and business references with their bid response. 
 
Also, the vendor must show that they are a regular supplier of automatic, medium-voltage, 
pad-mounted, three-phase power capacitor banks. Product literature and a list of customers 
that have purchased similar products shall be supplied upon request. 

 
ST-4 DESIGNATED PROCUREMENT REPRESENTATIVE 

Questions concerning any portion of this solicitation shall be directed in writing via e-mail 
accepted to the below named individual who shall be the official point of contact for this 
solicitation. Questions should be submitted no later than five (5) working days before the bid 
opening date. 

 
Lisa Wolfkill, Purchasing Representative 

City of Leesburg | Purchasing Department 
204 N. 5th Street, Leesburg, FL 34748 

Phone: 352-728-9880 | E-mail: purch@leesburgflorida.gov 
 
No answers given in response to questions submitted shall be binding upon this solicitation 
unless released in writing as an addendum to the solicitation by the Purchasing Division for 
the City of Leesburg. 

 
ST-5 RESTRICTED DISCUSSIONS 

From the date of issuance of this solicitation until final City action, vendors should NOT 
discuss the solicitation or any part thereof with any employee, agent, or any other 
representative of the City except as expressly authorized by the designated procurement 
representative.  The only communications that shall be considered pertinent to this solicitation 
are appropriately signed written documents from the vendor to the designated procurement 
representative and any relevant written document promulgated by the designated procurement 
representative. 

 
ST-1. DELIVERY OF SOLICITATION RESPONSE 

To be considered for award, a complete bid response must be received and accepted in the 
Purchasing Division no later than the due date and time established within the solicitation. 
Allow sufficient time for transportation and inspection. Each package shall be clearly marked 
with the applicable solicitation number, title, and company name. Ensure that your bid is 
securely sealed in an opaque envelope/package to provide confidentiality of the bid prior to 
the solicitation closing. 
 

Delivery IN PERSON THIRD PARTY CARRIER 
i.e., Fed-Ex, UPS 

PURCHASING DIVISION 
CITY OF LEESBURG 
204 N. 5TH STREET 

LEESBURG, FLORIDA 

PURCHASING DIVISION 
CITY OF LEESBURG 
204 N. 5TH STREET 

LEESBURG, FLORIDA 34748 
 

FACSIMILE (FAX) OR ELECTRONIC SUBMISSIONS (E-MAIL) WILL NOT BE ACCEPTED. 
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ST-6 COMPLETION REQUIREMENTS FOR INVITATION TO BID 

Complete all forms and Item Bid Schedule.  One (1) original of all forms and Item Bid 
Schedule must be returned submitted by the vendor and shall be sealed and delivered to the 
Purchasing Division no later than the official bid opening date and time. Any bid received after 
this time will not be considered and will be returned unopened to the submitter. The City is 
not liable or responsible for any costs incurred by any Bidder in responding to this ITB 
including, without limitation, costs for product and/or service demonstrations if requested.  
 
When you submit your bid, you are making a binding offer to the City and are agreeing to all 
of the terms and conditions in this Invitation to Bid. Use only the form(s) provided in this 
document. If you make any change to the content or format of any form, the City may 
disqualify your offer. All information shall be legible and either written in ink or typewritten. 
If you make a correction or change on any document, the person signing the bid or proposal 
must initial the change. The bid shall be manually signed by an official authorized to legally 
bind the Bidder to its provisions.   
 
Specific Completion Directions - Pricing shall be completed using the provided Schedule of 
Bid Items in the Forms Section of this solicitation.  

 
ST-7 BID PRICE GUARANTEE 

Bid prices shall be firm for a period of thirty (30) days from bid opening; unit prices shall 
include any and all trade discounts.  

 
Bid price shall be inclusive of any freight, handling, delivery, equipment preparation surcharges 
or any other incidental charges. Bid price shall NOT include any Federal or State taxes, as the 
City is exempt from payment of such taxes. A certificate of exemption shall be provided with 
our purchase order. 

 
ST-8 QUANTITIES 

The City has the immediate need to purchase one (1) unit and reserves the right to purchase 
an additional two (2) units as a result of this solicitation.  Should the additional units be 
purchased after thirty (30) days from the original order pricing may be adjusted accordingly 
due to changes in the material index applicable to this equipment. 

 
ST-9 RESTRICTIVE SPECIFICATIONS 

It is the bidders’ responsibility to inform the designated procurement representative should 
they believe any specifications or requirement to be overly restrictive or limiting. Failure of the 
bidder to bring this to the attention of the procurement representative prior to the deadline 
for questions will not be grounds for action to be taken by the City.  
 
Unless otherwise stated, the use of manufacture’s name and product numbers are for 
descriptive purpose and establishing general quality levels only. They are not intended to be 
restrictive. Bidders are required to state exactly what they intend to furnish, otherwise, it is fully 
understood that they shall furnish all items stated. 
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ST-10 SHIPPING TERMS, F.O.B. Destination 
The F.O.B. point for any product ordered as a result of this solicitation shall be F.O.B.  
Leesburg, Florida 34748.  
 
The title for each item will pass from the vendor to the City only after the City receives AND 
accepts each item. Delivery will not be complete until the City has accepted each item. Delivery 
to a common carrier shall not constitute delivery to the City. Any transportation dispute shall 
be between the contractor and the carrier. The City will not consider any bid or proposal 
showing a F.O.B. point other than F.O.B.: Destination - Inside Delivery.  
 

ST-11 DELIVERY LOCATION  
Items and quantities of items orders shall be delivered to: 
 

City of Leesburg 
Central Warehouse 
2010 Griffin Road 
Leesburg, Florida 34748 
 

ST-12 BID OPENING 
There will NOT be a public bid opening.  The Procurement Division shall prepare a Detailed 
Bid Tabulation and distribute to all bidders no later than 48 hours after the bid due date and 
time. Bids will be available for inspection in the Purchasing Division during normal business 
hours 30 days after the official bid opening date or after City issues a ‘Notice of Intent to 
Award’, whichever occurs first. 

 
ST-13 LOCAL VENDOR PREFERENCE 

(Applicable to projects whose cost is $25,000 or greater.) 
The City of Leesburg applies a Local Vendor Preference (LVP) for the purchase of personal 
property, general services, and professional services where the total purchase cost is $25,000 
and greater by means of competitive bid, request for proposals, qualifications or other 
submittals and competitive negotiation and selection. Except where federal or state 
law/requirements mandate to the contrary, preference shall be given to Local Vendors in the 
following manner: 
a. “Tier I Local Vendor” shall be defined as the primary Business Office or a Full Time 

Sales Office of the vendor being located within the City of Leesburg or the vendor 
receiving one or more Utility Services from the City of Leesburg. 

i. Tier I Local Vendor - Under a Competitive Solicitation, the City may give a 
preference to a Tier I Local Vendor in the amount of five percent (5%) of the bid 
price or $25,000, whichever is less. 

b. “Tier II Local Vendor” shall be defined as the primary Business Office or a Full Time 
Sales Office of the vendor not meeting the definition of a Tier I Local Vendor but 
nonetheless being located within the 20-Mile Radius as defined in this policy.  

i. Tier II Local Vendor - Under a Competitive Solicitation, the City may give a 
preference to a Tier II Local Vendor in the amount of two percent (2%) of the bid 
price or $10,000, whichever is less. 
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The Local Vendor preference will be applied only to the items/amount used for purposes of 
bid evaluation and determining award. 

 
Bidders wanting a copy of the entire policy can receive one by making a request by e-mail to 
purch@leesburgflorida.gov or by calling the purchasing office at (352) 728-9880. 

 
ST-14 TIE BIDS  

If any of the responsive low bids received are for the same total amount being used as the basis 
for award, the Recommendation of Intent to Award shall be determined as follows:  
If the City’s Local Vendor Preference Policy is applicable to the solicitation:  
• Tier One (1) local bidder; or  
 
• If more than one Tier One local bidder then, to the bidder whose place of business is 

closest to Leesburg City Hall, 501 W. Meadow Street, Leesburg, FL 34748 “as the crow 
flies”. The City shall use the City GIS mapping system to measure straight line distance 
between City Hall and the bidders place of business; or  

 
• Tier Two local bidder; or  
• If more than one Tier Two local bidder, then to the bidder whose place of business is 

closest to Leesburg City Hall, 501 W. Meadow Street, Leesburg, FL 34748 “as the crow 
flies”. The City shall use the City GIS mapping system to measure straight line distance 
between City Hall and the bidders place of business.  

 
If no tied low bidder qualifies for either Tier One or Tier Two then:  
• The bidder whose place of business is located within the boundaries of Lake County, 

Florida.  

Should application of the previously listed methods not result in breaking the tie, then the tie 
shall be broken by drawing lots in public. The Purchasing Manager shall draw lots with at 
least 3 witnesses present. The business name of each of the tied low bidders shall be written 
on the back of the Purchasing Managers business card. Cards shall be placed into an opaque 
container and one card shall be drawn by the Purchasing Manager.  
 
If the City’s Local Vendor Preference Policy is not applicable to the solicitation:  
• The tie shall be broken by drawing lots in public. The Purchasing Manager shall draw lots 

with at least 3 witnesses present. The business name of each of the tied low bidders shall 
be written on the back of the Purchasing Managers business card. Cards shall be placed 
into an opaque container and one card shall be drawn by the Purchasing Manager.  

 
The Leesburg City Commission shall have final approval of any award under this Solicitation. 
 

ST-15 METHOD OF AWARD 
To a single vendor in the aggregate.  Recommendation of Award will be to the responsible 
bidder submitting the lowest responsive bid and holding the necessary licenses, certifications 
and experience.  Determination of low bid amount will be made using the total bid for the 
Base Bid Items only and will not consider additional contract items.  Local Vendor Preference 
will be considered when applicable in determining the low bid amount. 

mailto:purch@leesburgflorida.gov
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ST-16 METHOD OF PAYMENT  

Prior to payment the City shall inspect the equipment to insure it is new and in accordance 
with the specifications. Vendor shall provide a Certificate of Origin so the City can register 
and title the vehicle. Payment will not be made without a Certificate of Origin.  
 
Vendor shall provide an accurate and correct invoice referencing the purchase order number 
and providing details of the equipment. Failure to submit invoices in the prescribed manner 
will delay payment.  
 
Payments shall be tendered in accordance with the Florida Prompt Payment Act, Part VII, 
Chapter 218, Florida Statutes. 
 

ST-17 INSPECTION AND ACCEPTANCE OF EQUIPMENT  
The equipment delivered as a result of an award from this solicitation shall remain the property 
of the Vendor until a physical inspection of the equipment has been completed by the City. 
The inspection shall insure the equipment is in new condition, built and equipped in 
accordance with the specifications and of the highest quality.  
 
In the event any aspect of the equipment provided is found to be defective or does not 
conform to the specifications, the Vendor shall initiate corrective action to the satisfaction of 
the City. Should a resolution not be reached the City reserves the right to terminate the 
contract. The City will not be responsible to pay for any product or service that does not 
conform to the contract specifications.  
 
In addition, any defective product or service or any product or service not delivered or 
performed by the date specified in the purchase order or contract, may be procured by the 
City on the open market, and any increase in cost may be charged against the awarded 
contractor. Any cost incurred by the City in any re-procurement plus any increased product or 
service cost shall be withheld from any monies owed to the contractor by the City for any 
contract or financial obligation. 
 

ST-18 CONTRACT DOCUMENT  
a. The Contract Document governing this this purchase shall consist of:  

i. The Invitation to Bid (ITB) 170491 document, all sections (this document),  
ii. Any addendum to ITB 170491 issued,  
iii. The bid response submitted by the Bidder (aka Seller or Vendor),  
iv. The Purchase Order issued by the City confirming acceptance of the Bidders offer.  

  
 
 [END OF SECTION] 
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SECTION 2 – TECHNICAL SPECIFICATIONS 
 
TS-1. DOCUMENTATION 

1.1. Each piece of pad-mount capacitor bank shall include hard copies of the installation, 
operating and maintenance instructions, a digital copy of all the above is also 
requested. 

1.2. Five additional copies of each shall be supplied to the City of Leesburg prior to 
delivery of the switchgear.  

1.3. One copy of each shall be included in the bid documents.   
 

TS-2. APPROVAL DRAWINGS 
2.1. Approval drawings are requested before construction of pad-mount capacitor bank. 
 

TS-3. GENERAL SPECIFICATIONS  
3.1. The pad-mount capacitor bank must be manufactured in the continental United 

States and conform to the specification. 
3.2. Although a 600 kVAR unit is desired at this time, provisions for (3) additional 

capacitors is desired for total space design of (6) capacitors. 
3.3. The pad-mount capacitor bank shall consist of a single self-supporting enclosure, 

containing capacitor assembly, disconnect switches and necessary accessory 
components all completely factory assembled and operationally checked. 

3.4. STANDARDS-The pad-mounted switchgear shall conform to or exceed the 
applicable requirements of the following standards and codes; 

3.4.1. All portions of ANSI C57.12.28, covering enclosure integrity for pad mounted 
equipment. 

3.5. RATINGS-Ratings for the pad-mount capacitor bank shall be as follows; 
 

System Voltage Class 
kV, Nominal 7.2 
kV, Maximum Design 15 
kV, BIL 95 
Main Bus Continuous Amps(module to module) 600 

Nominal Capacitor Switch Ratings 
Amps 200 
kV, Nominal L-L 15 
kV, BIL 95 
Motor voltage 120 vac 
Interrupter type Vacuum 
Manual trip lever Yes 

Capacitor Ratings 
Size per capacitor 200 kVAR 
kV, nominal 7.2 
kV, BIL 95 
Number of bushings 2 
Dielectric fluid-Non PCB Edisol 
Creep 14.96” or > 
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3.6. All terminations shall be 200 amp dead front submersible type bushings and shall 
comply with IEEE 386.  

 
TS-4. ENCLOSURE 

4.1. In establishing the requirements for the enclosure design, consideration shall be given 
to all relevant factors such as controlled access, tamper resistance and corrosion 
resistance. 

4.2. The enclosure shall be so constructed as to maximize strength, minimize weight and 
inhibit corrosion. 

4.3. A separate grounded 304 stainless steel enclosed or aluminum low-voltage control 
compartment shall be provided for termination of control power, sensing outputs and 
capacitor switch-control cable terminations.  

4.4. Enclosures, hardware and doors shall be 12 ga. Aluminum or 304 stainless steel, 
primed and painted Munsell 7GY3.29/1.5 pad-mount green.  

4.5. Enclosures shall be in compliance with ANSI C57.12.28 
4.6. All structural joints and butt joints shall be welded and external seams shall be ground 

flush and smooth. Bolted structural joints shall not be permitted. 
4.7. To guard against unauthorized or inadvertent entry, the enclosure construction shall 

not utilize any externally accessible hardware. 
4.8. The base shall consist of two sections, a live front and a dead front section. 

4.8.1. The dead front section shall be deep enough to provide space for elbows with 
attachments (approx. 23 inches) and shall be so constructed as to not interfere 
with the full insertion of the elbow into the module. It shall also include (6) 200 
amp bushing wells w/parking stands. A polycarbonate-viewing window shall 
provide a clear line of sight to the capacitors, switches and fuses. There shall be 
no floor in the dead front section (cable compartment). 

4.8.2. The live front section shall contain all of the high voltage apparatus needed to 
effectively complete the capacitor bank. The fuses shall be so arranged for ease 
of replacement. The switches shall be so arranged that manual control of the 
switch can be effectively completed. Arresters shall be installed (1) per phase. 
There shall be a floor in the live front side.       

4.9. The door opening shall have 90-degree flanges facing outward that shall provide 
strength and rigidity as well as deep overlapping between doors and door opening to 
guard against water entry. 

4.10. Three resilient material cushions shall be placed on the door opening edges to 
prevent metal-to-metal contact that would damage finish and lead to premature 
corrosion. 

4.11. Enclosure top side edges shall overlap with roof side edges and a gasket shall 
be provided at the top flange around the high-voltage compartment to isolate that 
section from environmental conditions. 

4.12. Steel barrier with polycarbonate inspection window shall separate live front 
(high voltage compartment) from dead front (cable compartment). 

4.13. Dead Front area (Cable compartment) shall have a minimum depth of 23 
inches. 
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4.14. Dual doors shall be used, be 12 ga. Aluminum or 304 stainless steel and contain 
at least three concealed stainless steel hinges and pins, 105 door stops, stainless 
hardware and not externally accessible to guard against tampering. The active door 
shall have 3 point latching mechanism provisions for padlocking and Penta-head 
security bolts. 

4.15. In consideration of controlled access and tamper resistance, each set of double 
doors providing access to high voltage or cable compartment shall be equipped with 
an automatic three-point latching mechanism. 

4.15.1. A penta-head socket wrench or tool shall be required to unlatch the door and 
in the same motion recharge the spring for the next closing operation. 

4.15.2. The latching mechanism shall have provisions for padlocking that incorporate 
a means to protect the padlock shackle from tampering and shall be coordinated 
with the latches such that; 

4.15.3. It should not be possible to access the penta-head actuator until padlock is 
removed. 

4.15.4. It shall not be possible to unlatch the mechanism until the padlock is removed. 
4.15.5. It shall not be possible to insert the padlock until the mechanism is completely 

latched closed. 
4.15.6. All doors shall be equipped with an automatic positive latching device to 

prevent unintentional closing. In the case of the terminating compartments, the 
door holders shall be stainless steel. Located below the door opening. In addition, 
be hidden from view when the door is closed and shall not be capable of swinging 
inside of the enclosure 

4.16. Lifting lugs shall be removable and sockets for lifting-tab bolts shall be blind-
tapped. A resilient protective material shall be placed between the lifting tabs and the 
enclosure to help prevent corrosion by protecting the finish against scratching by the 
tabs. The entire assembly shall remain level during lifting operations and weight shall 
be evenly distributed between the lugs. 

4.17. Ground pads- A ground connection pad shall be provided at each termination 
compartment of the pad-mounted gear. 

4.17.1. The ground connection pad shall be constructed of ¼” stainless steel and have 
a NEMA 2-hole pattern for ground connection. This pad shall be welded to the 
enclosure and shall have a short circuit rating equal to that of the integrated 
assembly. 

4.17.2. A copper grounding rod shall be provided across the full width of the cable-
terminating compartment, grounding rod shall be connected to the enclosure. 

4.18. Instruction Pockets shall be included. 
4.19. 16 guge Galvanized floor pan with Galvanized drain screens. Floor in live front 

(high voltage compartment) shall have screened ventilation openings at each corner. 
4.20. The area below the dead front (cable Compartments) shall remain open. 
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4.21. Viewing window for visible disconnect shall be Polycarbonate at least 3/16”D 
X 12”h X 30”w. 

4.22. Cable guides shall be provided. 
4.23. VENTALATION- rain resistant vents shall be mounted on the sides of the 

enclosure just below the where the roof meets top of side and in the bottom quarter 
of the side of the enclosure, each vent shall have an inside stainless steel screen and 
baffle to prevent against insertion of foreign objects and insect intrusion. 

4.24. Screened ventilation openings shall be provided at each corner in the floor 
plates at bottom of high voltage compartment. 

4.25. Cross-broken one-piece roof with a heavy coat of anti-condensate coating 
applied to underside to prevent condensation build-up and roof must be removable. 

4.26. Warning Sign-All external doors providing access to high voltage shall be 
supplied with suitable hazard –alerting signs warning of the electrical hazard inside 
the compartment. Hazard stickers to be provided, installation by owner. 

4.27. The inside of doors to compartments in which bushings or bushing wells are 
mounted shall be supplied with a “Danger-High Voltage-Keep Out-Qualified Persons 
Only” sign. 

4.27.1. Any barriers used to prevent access to energized live parts shall be supplied 
with a “Danger-High Voltage-Keep Out-Qualified Persons Only” sign on both 
sides. 

4.28. DATA PLATES-Shall be provided with a permanent externally attached 
manufacturer’s nameplates, either of stainless or high-grade aluminum, and must be 
riveted onto the inside of the front door. The nameplate must consist of the 
following(A) Manufacturer’s name and type designation,(B) Manufacturer’s part 
number and catalog number,(C) Serial Number,(D) Weight of Unit, (E) Date of 
Manufacture 

4.28.1. A second data plate shall have a data label which includes (A)Maximum voltage 
rating,(B)BIL rating, (C)Rated kVAR, (D)Total Weight, (E) Connection diagram 

4.28.2. A three-line connection diagram showing high voltage termination point, 
fuses, switches, buss and capacitors.  

4.29. Parking stands shall be provided and located to allow cables to be parked with 
a minimum of elbow and cable movement.  

4.30. FINISH-Full coverage at joints and blind areas shall be achieved by processing 
enclosures independently of components such as doors and roofs before assembly 
into unitized structures. 

4.30.1. All exterior seams shall be filled and sanded smooth for neat appearance. 
4.30.2. To remove oils and dirt, to form a chemically and anodically neutral 

conversion coating to improve the finish to metal bond and to retard underfilm 
propagation of corrosion, all surfaces shall undergo a thorough pretreatment 
process comprised of a system of cleaning, rinsing, phosphatizing, sealing, drying 
and cooling before any protective coatings are applied. 
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4.30.3. The finishing system shall be applied without sags or runs for a pleasing 
appearance. 

4.30.4. After the enclosure is completely assembled and the components (switches, 
bus, etc.) are installed, the finish shall be inspected for scuffs and scratches. 

4.30.5. Blemishes shall be carefully touched up by hand to restore the protective 
integrity of the finish. 

 
TS-5. COMPONENTS 

5.1. Capacitors- shall be (2) bushing housed in a type 409 stainless steel tank that is primed 
and painted ANSI 70 Grey. The size of the capacitor is 200 kVAR, 95 BIL, a 
temperature category rating of -40°C to +55°C and a creep distance of 14.96” or 
greater. 

5.1.1. Each capacitor will be switched and fused independently of each other. 
5.2. Switches -The switches shall be of the vacuum interrupter type with solid insulation 

such as the Trinetics VS or Eaton’s Cooper Power series Edison capacitor switch. 
The mention of these two switches is intended to identify a switch type and not to 
exclude any other manufacturer. The switches shall be capable of operating on 
120VAC control voltage supplied by a capacitive control (not included in this 
specification) and switching capacitors on a 12.47 / 7.2 kV multi-grounded wye 
system. The switches shall indicate their position (open or closed) with easily 
identifiable targets or handles. 

5.3. Arrestor- (3) heavy-duty distribution arrestors shall be included in the design and 
electrically connected to the internal connection of the source side bushing well. 
Arrester MCOV (maximum continuous operating voltage) shall be specified by the 
manufacturer. 

5.4. Fusing- Each power capacitor shall be equipped with current-limiting fuses. The fuses 
shall have a short circuit current interrupting capacity that meets or exceeds the 
available short circuit current at the point where the power capacitor bank is 
connected to the electrical system. 

5.5. The fuses shall be equipped with blown fuse indicators. The blown fuse indicators 
shall be visible through the window located in the dead front compartment. The 
window shall be fabricated from an impact resistant, ultra violet resistant material. 
The window shall allow for hot-stick replacement of the fuses after the power 
connectors have been disconnected and placed on the parking stands. 

5.6. Although a control power transformer is not desired at this time, provisions for 
adding one later shall be incorporated in the design. 

 
TS-6. ASSEMBLY 

6.1. HIGH VOLTAGE BUS-Bus and interconnections shall consist of aluminum bar 
with an oxide-inhibiting agent an all bus joints. 



City of Leesburg, Florida 
Pad Mounted Capacitor Bank 
ITB 170491 

SECTION 2 
TECHNICAL SPECIFICATIONS 

Page SW-6 of 6 
 

  

6.2. Bus and interconnections shall withstand the stresses associated the short-circuit 
currents up through the maximum rating of the pad-mounted capacitor bank. 

6.3. Bolted aluminum-to-aluminum connections shall be made with a suitable number of 
½”-13 stainless steel bolts and two Belleville Spring washers per bolt, one under the 
bolt head and one under the nut. Bolts shall be tightened to an appropriate foot-
pounds torque. 

6.4. Before installation of the bus, all electrical contact surfaces shall first be prepared by 
abrading to remove any aluminum oxide film. Immediately after this operation, the 
electrical contact surfaces shall be coated with a uniform coating of an oxide inhibitor 
and sealant. 

6.5. LOW VOLTAGE WIRING- All low-voltage wiring, including switch operator 
controls, control-power source and voltage sensing cables shall be located in a 
grounded, steel-enclosed compartment separate from high voltage to provide 
isolation and shall be arranged to allow complete accessibility for test and/or 
maintenance without exposure to high voltage. 

6.6. Low voltage wiring, except for short lengths such as at terminal blocks and the 
secondary’s of sensing devices, shall be shielded where necessary for isolation from 
high voltage.  

6.7. CONTROL COMPARTMENT- The low-voltage control system, where practical, 
shall be isolated from the medium-voltage compartments. The low-voltage control 
system, where practical, shall be accessible while the power capacitor bank is 
energized. The control system shall be listed under UL 508A for Industrial Control 
Panels. 

6.8. The control compartment shall be an integral part of the enclosure; no externally 
mounted control compartments shall be allowed. The control compartment shall 
allow for bottom entry of customer control wires without having to enter the 
medium-voltage compartment. The control compartment shall be equipped with a 
swing out panel to allow access to the low-voltage control components. The panel 
shall be equipped with stainless steel hinges and stainless steel hinge pins. 

 
TS-7. WARRANTY & GUARANTEES  

7.1.  The manufacturer must offer a minimum warranty period of twelve (12) months 
from first use or eighteen (18) months from date of shipment. 

7.2. The manufacturer must show that they are a regular supplier of automatic, medium-
voltage, pad-mounted, three-phase power capacitor banks. Product literature and a 
list of customers that have purchased similar products shall be supplied upon request. 

7.3. The manufacturer shall be responsible for control cable and power cable coordination 
 
 

[END OF SECTION] 
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SECTION 3 - GENERAL TERMS AND CONDITIONS 
 

GT-1. DEFINITIONS 
1.1. Addendum: A written change to a Solicitation. 
1.2. Bid, Offer or Response: Shall refer to any bid, offer or response submitted in regard to this Invitation to Bid 

that if accepted would bind the Bidder to perform the resultant contract. 
1.3. Bidder:  A general reference to any entity responding to this solicitation or performing under any resulting 

contract, also includes bidder, contractor, company, respondent, vendor, etc. 
1.4. City:  Shall refer to City of Leesburg, Florida. 
1.5. Contract Documents – Purchase of Goods:  The agreement to provide the goods set forth in this 

solicitation.  The contract will be comprised of the solicitation document signed by the Bidder with any 
addenda and other attachments specifically incorporated and a City purchase order.  

1.6. Seller:  The Bidder to whom award has been made. 
1.7. Interested Party:  The terms defined under Bidder may be used interchangeably in this document.  Each 

reference when used refers to any entity that is participating or is interested in participating in this solicitation. 
1.8. In Writing: Unless otherwise designated ‘In Writing’ includes submitting documents or questions through 

the electronic bid system, Vendor Registry, currently used by the City.   
1.9. Invitation to Bid (ITB):  Shall mean this solicitation document, including any Addenda, used to 

communicate City requirements to prospective Bidders and to solicit bids from them.  
1.10. Language:  The City has established for purposes of this solicitation that the words “shall”, “must”, or “will” 

are equivalent in this solicitation and indicate a mandatory requirement or condition, the material deviation 
from which shall not be waived by the City.  A deviation is material if, in the City’s sole discretion, the deficient 
Bid is not in substantial accord with this ITB’s mandatory requirements.  The words “should” or “may” are 
equivalent in this solicitation and indicate very desirable conditions or requirements, but are permissive in 
nature. 

1.11. Modification:  A written change to the terms of a contract. 
1.12. Official Purchasing Time: The Official Purchasing Time shall be that time reflected on the digital clock 

located in the Purchasing Office and labeled ‘Official Purchasing Time’.  This clock shall be used for all time 
deadlines related to City purchasing solicitations. 

1.13. Responsible:  Refers to a Bidder that has the capacity and capability to perform the work required under a 
Solicitation and is otherwise eligible for award. 

1.14. Responsive:  Refers to a Bidder that has taken no significant exception or deviation from the terms, 
conditions, and specifications set forth in a Solicitation.  Their bid, offer or response conforms to the 
instructions and format specified in the solicitation document.  Bidder has provided all requested and required 
information. 

1.15. Solicitation:  The written document detailing the solicitation requirements and requesting bids, offers or 
responses from interested parties. 

 
GT-2. INSTRUCTIONS TO RESPONDENTS 

2.1. Addenda – The Purchasing Division may issue an addendum in response to any inquiry received, prior to the 
time designated for receipt of the solicitation response, which changes, adds to, or clarifies the terms, 
provisions, or requirements of the solicitation.  The Bidder should not rely on any representation, statement 
or explanation whether written or verbal, other than those made in this solicitation document or in any 
addenda issued.  Where there appears to be a conflict between this solicitation and any addenda, the last 
addendum issued shall prevail.  It is the Bidders responsibility to ensure receipt of all addenda and any 
accompanying documentation.  The Bidder is required to submit with its offer a signed “Acknowledgement 
of Addenda” when any addenda have been issued.  Failure to acknowledge each addendum may prevent the 
offer from being considered for award. 
 

2.2. Respondent Eligibility – It is the policy of the City to encourage full and open competition among all available 
qualified vendors.  All vendors regularly engaged in the type of work specified in the solicitation are encouraged to 
submit bids.  Eligibility requirements for contract award are: 
2.2.1. Have NO delinquent indebtedness to the City of Leesburg or other federal, state, or municipal 

agencies; 
2.2.2. Have adequate financial resources, or the ability to obtain such resources as required during 

performance of the contract; 
2.2.3. Be able to comply with the required or proposed delivery or performance schedule; 
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2.2.4. Have a satisfactory record of performance.  Vendors who are or have been seriously deficient in 
current or recent contract performance (when the number of contracts and the extent of the 
deficiency of each are considered, in the absence of evidence to the contrary or circumstances 
properly beyond the control of the contractor) shall be presumed unable to meet this requirement.  
Past unsatisfactory performance will ordinarily be sufficient to justify a finding of non-responsibility; 

2.2.5. Have a satisfactory record of integrity and business ethics; and 
2.2.6. Be otherwise qualified and eligible to receive an award under applicable laws and regulations. 

 
2.3. Contents of Solicitation and Bidder Responsibilities – It is the responsibility of the Bidder to become 

thoroughly familiar with the requirements, terms, and conditions of this solicitation.  Pleas of ignorance of 
these matters by the Bidder will not be accepted as a basis for varying the requirements of the City of the 
amount to be paid to the vendor. 
 

2.4. Restricted Discussions – From the date of issuance of this solicitation until final City action (solicitation 
award or contract execution), vendors shall NOT discuss the solicitation or any part thereof with any 
employee, agent, or any other representative of the City except as expressly authorized by the Designated 
Procurement Representative.  The only communications that shall be considered pertinent to this solicitation 
are written documents from a Bidder to the designated procurement representative, or Purchasing Division, 
and any relevant written document promulgated by the designated procurement representative. 

 
2.5. Request for Additional Information/Question – Any communication or inquiries, except for clarification 

of process or procedure already contained in the solicitation, are to be made in writing to the attention of the 
Designated Procurement Representative identified in the solicitation no later than SEVEN (7) CALENDAR 
DAYS prior to the appointed bid due date.  Oral answers will not be authoritative. 
 

2.6. Questions Regarding Specifications or Bid Submittal Process – To ensure fair consideration for all parties, 
the City prohibits communication to or with any department, division, employee, or city representative from 
the date of issuance of this solicitation until final City action, solicitation award or contract execution.  If the 
Bidder should be of the opinion that the meaning of any part of the specifications is doubtful or obscure, or that 
they contain errors or reflect omissions, he should report such opinion or opinions in writing for an interpretation 
using the methods detailed here. 
2.6.1. Bidders are encouraged to submit their questions electronically through Vendor Registry.  If this is not 

possible questions may be submitted via e-mail to purch@leesburgflorida.gov.   You must reference 
the solicitation number in the subject line.   All requests for information or questions should be clearly 
marked and must be received no later than the time and date indicated on the summary sheet. 

2.6.2. All questions relative to interpretation of specifications, scope of services or the qualifications submittal 
process shall be addressed in writing 

2.6.3. Any interpretation made to potential Bidders will be expressed in the form of an addendum to the 
solicitation which, if issued, will be made available to all prospective Bidders no later than THREE (3) 
BUSINESS DAYS before the solicitation due date.   

2.6.4. It will be the responsibility of the Bidders to contact the Purchasing Division prior to submitting their 
bid(s) to ascertain if any addenda have been issued, to obtain all such addenda, and return executed 
addenda with the submittal. 

 
GT-3. Award – Award may be made to the source which offers the best value to the City.  The City reserves the right to reject 

any and all offers, to waive non-material irregularities or technicalities and to re-advertise for all or any part of the 
solicitation as deemed in its best interest.  The City will be the sole judge of its best interest. 

 
GT-4. Assignment – The vendor shall not assign or transfer any contract resulting from this solicitation, including any rights 

title or interest therein, or its power to execute such contract to any person, company or corporation without the prior 
written consent of the City. 

 
GT-5. Basis for Bidding – The total amount bid shall be based on unit prices and/or lump sum(s) according to the Schedule 

of Bid items form for the solicitation.  Any quantities shown in the Schedule of Bid Items are estimates for the purpose 
of arriving at a total bid price for the comparison of Bids. 

 

mailto:purch@leesburgflorida.gov
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GT-6. Cancellation of Solicitation – The City reserves the right to cancel, in whole or in part, any solicitation when it is in 
the best interest of the City.  Availability of all information related to a cancelled solicitation is subject to Chapter 119, 
Florida Statutes. 

 
GT-7. City is Tax Exempt – The City is generally exempt from Federal Excise Taxes and all State of Florida sales and 

use taxes. Do not include any tax on any item or service.  The City will provide an exemption certificate upon 
request.  Contractors doing business with the City are not exempt from paying sales tax to their suppliers for 
materials to fulfill contractual obligations with the City, nor shall any contractor be authorized to use any of the 
City’s Tax Exemptions in securing such materials. 

 
GT-8. Collusion Among Firms – Where two (2) or more related parties, as defined herein, each submit a bid for the 

same contract, such bids shall be presumed to be collusive.  The foregoing presumption may be rebutted by the 
presentation of evidence as to the extent of ownership, control and management of such related parties in 
preparation of such submittals.  Related parties shall mean an interested party or the principals thereof which have 
a direct or indirect ownership interest in another interested party for the same contract or in which a parent 
company or the principals thereof of one interested party have a direct or indirect ownership interest in another 
interested party for the same contract. Furthermore, any prior understanding, agreement, or connection between 
two (2) or more corporations, firms, or persons submitting a response for the same materials, supplies, services, or 
equipment shall also be presumed to be collusive.  The relationship of manufacturer or their representative(s) 
providing pricing to distributors while each party submits a bid for the same materials, supplies, services, or 
equipment shall be presumed to be collusive.  Responses found to be collusive shall be rejected.  Respondents 
which have been found to have engaged in collusion may be considered non-responsible, and may be suspended 
or debarred, and any contract resulting from collusive actions may be terminated for default. 

  
GT-9. Conflict of Interest – The award hereunder is subject to Chapter 112, Florida Statutes.  All respondents must 

disclose with their response the name of any officer, director, or agent who is also an employee of the City of 
Leesburg.   Further, all respondents must disclose the name of any City of Leesburg employee who owns, directly 
or indirectly, an interest of five percent (5%) or more of the respondents firm or any of its branches. 

 
GT-10. Conflicts within the Solicitation – Where there appears to be a conflict between the General Terms and Conditions, 

Special Terms and Conditions, the Statement of Work/Scope of Services/Specifications, the Schedule of Bid 
Items/Forms Section, or any addendum issued, the order of precedence shall be the last addendum issued, the Schedule 
of Bid Items/Forms Section, the Statement of Work/Scope of Services/Specifications, the Special Terms & 
Conditions, and then the General Terms & Conditions.  In addition, in the case of a conflict between any term or 
provision contained in contract documents which cannot be resolved by the order of precedence set forth previously, 
the term or condition that is more stringent and/or specific shall govern and apply. 

 
GT-11. Cost of Preparing Proposal – All costs incurred by the Bidder for proposal preparation and participation in this 

competitive procurement will be the sole responsibility of the Bidder. The City of Leesburg will not reimburse 
any Bidder for any such costs.  This shall include any costs incurred for equipment and product demonstrations, 
on-site or other locations. 

 
GT-12. Copeland "Anti-Kickback" Act – The Contractor must comply with the Copeland "Anti-Kickback" Act, 18 USC 

874 as supplemented in Department of Labor regulations, 29 CFR Part 3, prohibiting employers from inducing any 
person employed to give up any part of the compensation to which he or she is otherwise entitled. 

 
GT-13. Disputes – In case of any doubt or differences of opinion as to the items to be furnished hereunder, the decision 

of the City of Leesburg Purchasing Division shall be final and binding on both parties. 
 
GT-14. Governing Law/Jurisdiction – The interpretation, effect, and validity of any contract(s) resulting from this solicitation 

shall be governed by the laws and regulations of the State of Florida.  Venue of any court action shall be in Lake County, 
Florida.  In the event that a suit is brought for the enforcement of any term of the contract(s). 

 
GT-15. Inspection and Acceptance of Equipment – The equipment provided under any contract awarded in 

accordance with this solicitation shall remain the property of the Seller until a physical inspection of the equipment 
is made and thereafter accepted to the satisfaction of the City.  Seller must also provide all documentation required 
and documents required for the City to title and license for use any equipment when applicable.  Equipment must 
comply with all the terms herein.  In the event the equipment supplied to the City is found to be defective or does 



City of Leesburg, Florida 
Pad Mounted Capacitor Bank 
ITB 170491 

SECTION 3  
GENERAL TERMS AND CONDITIONS 

Page GT-4 of 6 
 

 
General T&Cs – Equipment – Rev. 09182017 

not conform to the specifications, the City reserves the right to cancel the order upon written notice to the Seller.   
Equipment shall be returned to the Seller at the Seller’s expense.   The City may take up to 15 days to complete 
their inspection of the equipment.  The inspection period will be used to determine if the equipment meets the 
specifications requested and is fit for its intended use.   Payment will be authorized upon final acceptance. 

 
GT-16. Late Bids – Bid responses are due no later than the due date and time designated in the solicitation document or 

as amended by any addenda issued.  The “local atomic time” as displayed on the “atomic clock” in the Purchasing 
Office is the Official Time.  Bids not in possession of City by the due date and time shall be deemed late and shall 
not be considered for award.  Late Bids delivered by third-party couriers will be retained, not returned, by the City 
in accordance with State of Florida Public Records Laws but shall not be considered for award.  Late Bids will not 
be included on the Preliminary Bid Tabulation or the Final Detailed Bid Tabulation.  Late bids delivered by the 
Bidder shall be refused by Purchasing staff at the time of delivery. 
 

GT-17. Liability – The vendor shall hold and save the City of Leesburg, its officers, agents, and employees harmless from 
liability of any kind in the performance of or fulfilling the requirements of the Purchase Order or Contract which 
may result from award of this solicitation. 

 
GT-18. Other Agencies – With the consent of the vendor, other agencies may make purchases in accordance with the 

contract.  Such purchases shall be governed by the same terms and conditions as stated herein with the exception 
of the change in agency name, delivery locations and legal jurisdiction. 

 
GT-19. Price Bid – The unit prices, lump sum(s) and total price bid for the work shall be stated in figures in the appropriate 

places on the prescribed form(s), and shall be firm for SIXTY (60) CALENDAR DAYS after the solicitation due 
date, unless stated differently in another Section of this solicitation.  In the case of a discrepancy between the unit cost 
and extended cost the unit cost quoted will take precedence.  The City shall recalculate a revised extended cost and 
make not on the Final Detailed Bid Tabulation. 

 
GT-20. Prompt Payment – It is the policy of the City that payment for all purchases by the City shall be made in a timely 

manner and that interest payments will be made on late payments in accordance with Part VII, Chapter 218, Florida 
Statutes, known as the Florida Prompt Payment Act.  The bidder may offer cash discounts for prompt payments; 
however, such discounts will not be considered in determining the lowest price during bid evaluation.  Prompt 
Payment shall be made only from a proper and correct invoice provided by the Vendor to the City’s Billing Address 
of Accounts Payable, PO Box 490630, Leesburg, Florida 34749-0630. 

  
GT-21. Protests – Protests must be submitted in writing to the Purchasing Manager at 204 N. 5th Street, Leesburg, FL  

32748 no later than THREE (3) BUSINESS DAYS after the day the Notice of Recommendation to Award is 
published on Vendor Registry (www.vendorregistry.com).  The written protest must specifically state the reason 
for the protest, exactly what is being protested and state the desired resolution.  Protests received after the deadline 
shall not be considered.  The Purchasing Manager will respond to protests no later than SEVEN (7) BUSINESS 
DAYS from the day it is received.  In case of a protest the determination and decision of the City of Leesburg 
Purchasing Division shall be final. 

 
GT-22. Public Entity Crimes – Pursuant to Section 287.133(12)(a) of the  Florida Statutes, a person or affiliate who has been 

placed on the convicted vendor list following a conviction for a public entity crime may not submit a Bid Response on 
a contract to provide any goods or services to a public entity, may not submit a bond on a contract with a public entity 
for the construction or repair of a public building or public work, may not submit Bid Responses on leases of real 
property to a public entity may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant 
under a contract with any public entity, and may not transact business with any public entity in excess of the threshold 
amount provided in Section 287.017 for Category Two ($25,000) for a period of 36 months from the date of being 
placed on the convicted vendor list." 

 
GT-23. Public Records Law – The State of Florida has a very broad public records law.  Florida Statute Chapter 119 will 

apply to all bid responses and all procurement business conducted by the City. 
 
GT-24. Qualifications of Respondents – The City of Leesburg reserves the right before awarding the Bid, to require the 

Bidder to submit such evidence of his qualifications and experience as it may deem necessary, and may consider any 
evidence available to it of the financial, technical and other qualifications and abilities of a Bidder. 
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24.1. The respondent is assumed to be familiar with all Federal, State or local laws, codes, ordinances, rules and 
regulations that in any manner affect the work, and to abide thereby if awarded the Contract.   Ignorance of 
legal requirements on the part of the Bidder will in no way relieve him of responsibility. 

24.2. Any Bidder may be required to show to the complete satisfaction of the City of Leesburg that he has the 
necessary personnel, facilities, abilities, and financial resources to provide the equipment or goods in a 
satisfactory manner and within the time specified. 

24.3. Bidders must possess any and all required licenses to provide the equipment or goods for this solicitation.   The 
Bidder must hold any required licenses at the time of submitting their bid. 

 
GT-25. Quantities – The City reserves the right to adjust quantities stated in this solicitation.   Available funding versus prices 

bid may affect actual quantities ordered.  The City may choose to increase or decrease quantities stated in the documents 
depending on the circumstance.  The City is not obligated to place any order for a given amount subsequent to the 
award of this solicitation.  The City may use any stated estimated quantities in the award evaluation process.  Estimated 
quantities do not contemplate or include possible additional quantities that may be ordered by other government, quasi-
governmental or non-profit entities utilizing this contract.  In no event shall the City be liable for payments in excess 
of the amount due for quantities of goods or services actually ordered.  

 
GT-26. Registration – Any vendor receiving an award or purchase from this solicitation is required to register with the City’s 

on-line bid/vendor management system.  That on-line system is Vendor Registry (www.vendorregistry.com).  There 
is no cost to register.  Following issuance of the Notice of Recommendation for Award (NORA), the recommended 
vendor will be provided instructions on how to register with Vendor Registry.  Registration must be completed prior 
to any work or purchases be made under the Contract. 
 

GT-27. Responsiveness – Responses shall conform in all material respects to the solicitation in order to be considered for 
award.  Any bid which fails to conform to the solicitation’s essential requirements may be rejected.  Any Bid which fails 
to include the requested information and provided on the forms provided by the City may be considered non-
responsive and disqualified from consideration for award.   The City shall notify any Bidder in writing whose Bid has 
been deemed non-responsive. 
 

GT-28. Right to Accept or Reject Bids – Bids which are incomplete, unbalanced, conditional, obscure or which contain 
additions not required, or irregularities of any kind, or which do not comply in every respect with the solicitation, and 
the Contract Documents, may be rejected at the option of the City of Leesburg (also see the solicitation Definitions. 

 
GT-29. Rules, Regulations and Licenses – The awarded vendor shall comply with all federal, state, county, and local 

laws ordinances, rules and regulations applicable to the provision of the goods and/or services specified in this 
solicitation.  Lack of knowledge by the Bidder will in no way be relief from responsibility. 

 
GT-30. Signature of Vendor – The Vendor shall sign the Bid response forms in the space provided for the signature.  If the 

vendor is an individual, the words, "Doing Business As   (business name)", or "Sole Owner"' shall appear beneath his 
signature.  In the case of partnership, the signature of at least one of the partners shall follow the company name and 
the words, "Member of Firm", should be written beneath such signature.   If the vendor is a corporation, the title of 
the officer signing the Bid response on behalf of the corporation shall be stated and evidence of his authority to sign 
the Bid response shall be submitted.   The vendor shall state in the Bid response the name and address of each person 
interested herein. 

 
GT-31. State Registration Requirements – Any corporation submitting a bid in response to this Solicitation shall either be 

registered or have applied for registration with the Florida Department of State in accordance with the provisions of 
Chapter 607, Florida Statutes.  A copy of the registration/application may be required prior to award of a contract.  Any 
partnership submitting a response to this Solicitation shall have complied with the applicable provisions of Chapter 
620, Florida Statutes.  For additional information on these requirements, please contact the Florida Secretary of State’s 
Office, Division of Corporations, (800) 755-5111 (http://www.dos.state.fl.us). 

 
GT-32. Warranty – All warranties express and implied, shall be made available to the City for goods covered by this solicitation.  

All goods furnished shall be fully guaranteed by the Seller against factory defects and workmanship.  At no expense to 
the City, the Seller shall correct any and all apparent and latent defects that may occur within the manufacturer’s standard 
warranty period.  The special conditions of the solicitation may supersede the manufacturer’s standard warranty. 

 

http://www.vendorregistry.com/


City of Leesburg, Florida 
Pad Mounted Capacitor Bank 
ITB 170491 

SECTION 3  
GENERAL TERMS AND CONDITIONS 

Page GT-6 of 6 
 

 
General T&Cs – Equipment – Rev. 09182017 

GT-33. Withdrawal of Bids – Any Bid response may be withdrawn prior to the due date and time specified in the 
solicitation document and any addenda.  Bid responses may not be withdrawn, except with approval of the 
Purchasing Manager, after the due date and time have passed. 

 
 
 

[END OF SECTION]
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Complete ALL the forms in this section and submit them in a 
sealed envelope as your bid response. 

 
 

General Vendor Information 

Company Name:  

Physical Address:  

Mailing Address:  

Phone No.:  FEIN No.:  

Email Address:  

Financial Status:  □Poor □ Good  □ Excellent No. of Years in Business: 
 

No. of Personnel Currently 
Employed:  No. of Personnel Available for this 

Project:  

Principal Name Title 

  

  

  

Describe the type of work normally performed by your company: 
 
 
 
 

 
Provide information regarding who may be contacted regarding this bid response. 

 
Primary Contact 

Name:   

Title:   

Address:   

Phone No.:  
Mobile 

Phone No.:   

Email Address:   
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SCHEDULE OF BID ITEMS 
Your Bid MUST BE submitted on this form.  Double check the Bid prices. 

Amounts cannot be changed following the Bid due date and time. 
 
Submitting Vendor Name: _____________________________________ 
 
BASE BID 
 
ITEM 
NO. ITEM DESCRIPTION QTY UNIT UNIT PRICE 

1 
PAD MOUNT CAPACITOR BANK as 
specified in the Technical Specifications 
of this document. 

1 EACH $ 

Freight Charge:  
(If none write -0-) $ 

TOTAL BASE BID: $ 

 
• INCLUDE EQUIPMENT LITERATURE IN YOUR BID RESPONSE 
• INCLUDE ALL WARRANTY INFORMATION WITH YOUR BID 
• Commission for approval.  Purchase Order will be issued if approved. 
• Items will be delivered FOB:  Destination, Leesburg, FL  34748 
• Freight charge if any will be Pre-pay and Add to invoice. 

 
 

Number of CALENDAR DAYS for DELIVERY After Receipt of 
Order (ARO): 

 
Calendar Days 

 
 
 
 
[Rest of page intentionally left blank.]  
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BIDDER’S CERTIFICATION 
• I have carefully examined the Invitation to Bid, Instructions to Bidders, General and/or Special 

Conditions, Specifications, the Bid submitted and any other documents accompanying or made 
a part of this invitation. 

• I hereby promise to furnish the goods or services specified in the Invitation to Bid at the prices 
or rates set forth in my bid.  I agree that my bid will remain firm for the period established in 
the bid document in order to allow the City adequate time to evaluate the bids and make award.  
Furthermore, I agree to abide by all conditions of the bid. 

• I certify that all information contained in this bid is truthful to the best of my knowledge and 
belief.  I further certify that I am duly authorized to submit this bid on behalf of the vendor / 
contractor as its act and deed and that the vendor / contractor is ready, willing and able to 
perform if awarded the bid. 

• I further certify that this bid is made without prior understanding, agreement, connection, 
discussion, or collusion with any person, firm or corporation submitting a bid for the same 
product or service; no officer, employee or agent of the City of Leesburg or of any other bidder 
interested in said bid; and that the undersigned executed this Bidder’s Certification with full 
knowledge and understanding of the matters therein contained and was duly authorized to do 
so. 

• I further certify that having read and examined the specifications and documents for the 
designated services and understanding the general conditions for contract under which 
services will be performed, does hereby propose to furnish all labor, equipment, and material 
to provide the services set forth in the Solicitation. 

• I further certify by submission of a bid response the equipment proposed in my 
response meets ALL the minimum specifications as listed except for those 
exceptions noted here or on an attached separate sheet if necessary.  The City may 
deem the bid non-responsive if an exception to the specifications I found to be a 
significant failure to meet the minimum specifications. 

 
NO EXCEPTIONS WILL BE ALLOWED AFTER THE BID IS SUBMITTED. 

Please check one: 
  

I take NO exceptions 
 I take the exceptions listed here: 

(If more space is needed, please indicate exceptions here and attach additional pages as needed) 
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ADDENDUM ACKNOWLEDGMENT 
 

 No Addendum were issued. 
 
The undersigned acknowledges receipt of the following addenda to the Invitation to Bid (indicate number and date of 
each): 
Addendum 
No. 

Dated: Addendum 
No. 

Dated: 
 

Addendum 
No. 

Dated: Addendum 
No. 

Dated: 
 

 
FAILURE TO SUBMIT ACKNOWLEDGEMENT OF ANY ADDENDUM THAT AFFECTS THE BID 
PRICES IS CONSIDERED A MAJOR IRREGULARITY AND MAY BE CAUSE FOR REJECTION OF 
THE BID. 
 
LOCAL VENDOR STATUS DECLARATION 
The responding firm and firm that will enter into an agreement with the City, if selected, declares the 
following selected Local Vendor status.   
 
Provide Physical Address of Business Office or Full Time Sales Office: 
 
 
 

 My Firm Qualifies as a Tier I - Local Vendor for this solicitation 
“Tier I Local Vendor” shall be defined as the primary Business Office or a Full Time Sales 
Office of the vendor being located within the City of Leesburg or the vendor receiving one 
or more Utility Services (excluding communications/Internet) from the City of Leesburg. 

 

 My Firm Qualifies as a Tier II - Local Vendor for this solicitation 
“Tier II Local Vendor” shall be defined as the primary Business Office or a Full Time Sales 
Office of the vendor not meeting the definition of a Tier I Local Vendor but nonetheless 
being located within the 20-Mile Radius as defined in this policy.  

 

 My Firm does not qualify as a local vendor 
 
 

CERTIFICATION SIGNATURES 
(this section must be signed and completed.) 

 
 
 

Name of Business 
 

 Telephone Number 

By: 
  

Signature  e-mail Address 

   

Printed Name  Mailing Address 

   

Title  City, State, Zip Code 
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