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SECTION 00 1113 - ADVERTISEMENT FOR BIDS
Notice is hereby given that bids will be received via sealed bid or electronic submission to:
By: Portage Public Schools — Purchasing

8107 Mustang Drive

Portage, MI 49002
Bids must be mailed or delivered no later than February 19, 2024 @ 1:00 PM

For: 12™ Street Elementary School Roof Replacement
6501 South 12t Street
Portage, M1 49024

Bids will be received and publicly opened and read at the Portage Public Schools Administration Building, 8107
Mustang Drive, Portage, Michigan 49002.

All work for the complete construction of the Project will be under one prime contract.

Project Description: Removal of the existing roof shingles, an additional layer of OSB sheathing and a compete new
shingle roof replacement as specified.

Bid Documents will be available Monday, February 5 2024. Electronic PDF Copies for can be obtained by request.
Contact the office of the Architect. Att: Kayla Mielke, kayla.mielke@towerpinkster.com.

All questions shall be emailed to Steve Phelps, PPS Facilities Manager (sphelps@portageps.org ) and Kayla Mielke,
TowerPinkster Project Administrator (kayla.mielke@towerpinkster.com ).

As required by State Law (P.A. 232 of 2004), all bids shall be accompanied by the following disclosure statements;
Noncollusion Affidavit, Iran Economic Sanctions Act and Certification Regarding Responsibility Matters. Notarized
disclosure statements are required for recommendation to the School Board for Award.

Bidders will be required to provide Bid security in the form of a surety bond, certified check, or cashier's check in the
amount of 5 percent of the bid amount. Performance and Payment bonds will be required.

A pre-bid meeting is not planned for this project. Contact PPS facilities to schedule a site visit if needed.
No bids may be withdrawn for a period of 30 days after submission.
The Owner reserves the right to accept or reject any or all bids, alternates, or proposals, and to accept those bids,

alternates, or proposals that, in their judgment, serve the District’'s best interests.

END OF DOCUMENT 00 1113
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SECTION 00 2113 - INSTRUCTIONS TO BIDDERS

FORM OF INSTRUCTIONS TO BIDDERS

See AIA Document A701 (1997 Edition), Instructions to Bidders, issued by the American Institute of Architects. Itis
an integral part of the Bidding Documents but is not bound in the Project Manual. Refer to this document for
pertinent information. Failure to consult this document shall not relieve the Bidder of its obligations therein. Copies
of this document may be viewed at the office of the Architect, and may be purchased at the following location:

AIA Michigan

4219 Woodward Avenue
Detroit, Ml 48201

(313) 965-4100

The instructions in this document amend or supplement the Instructions to Bidders and other provisions of the
Bidding and Contract Documents. Where any Article of the Instructions to Bidders is modified, or any paragraph,

sub-paragraph or clause thereof is modified or deleted by these supplements, the unaltered provisions of that article,
paragraph, sub-paragraph, or clause shall remain in effect.

ARTICLE 1 - DEFINITIONS

Make the following revisions to paragraph 1.1:

1.1 In the first and second sentences, replace the phase "Bidding Requirements" with the phrase
"Procurement Requirements.” In the second sentence replace the words "and contract forms" with the

word "forms." In the third sentence, after the words replace the words "Conditions of the Contract" with
the words "contracting forms, Conditions of the Contract."

ARTICLE 2 - BIDDER'S REPRESENTATIONS
Add the following clause 2.1.3.1 to subparagraph 2.1.3:
A The Bidder has investigated all required fees, permits, and regulatory requirements of authorities
having jurisdiction (State of Michigan Bureau of Construction Codes) and has properly included in

the submitted bid the cost of such fees, permits, and requirements not otherwise indicated as
provided by Owner.

ARTICLE 3 - BIDDING DOCUMENTS

3.3 SUBSTITUTIONS

Add the following Sub-paragraph 3.3.5:

3.3.5 Voluntary alternates shall be presented on the Bidder's letterhead, together with the amount to be

deducted from, or added to, his proposal. The Owner may accept or reject such voluntary alternates
based upon his best judgement of value.
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ARTICLE 4 - BIDDING PROCEDURE
4.1 PREPARATION OF BIDS
Add the following clause 4.1.1.1 to subparagraph 4.1.1:
A Submit two fully executed copies of the bid, including all required attachments.
Add the following Subparagraph 4.1.8:

418 The Bid shall include unit prices when called for by the Procurement and Contracting Documents. Owner
may elect to consider unit prices in the determination of award. Unit prices will be incorporated into the
Contract.

4.2 BID SECURITY
Omit the last sentence of Subparagraph 4.2.1.
Add the following Subparagraph 4.2.4:

424 Bid security equal to 5 percent of the bid shall be provided in the form of a surety bond, certified check, or
cashier's check made payable to the Owner.

44 MODIFICATION OR WITHDRAWAL OF BID
Add the following clauses to Subparagraph 4.4.2:

A Such modifications to or withdrawal of a bid may only be made by persons authorized to act on
behalf of the Bidder. Authorized persons are those so identified in the Bidder's corporate bylaws,
specifically empowered by the Bidder's charter or similar legally binding document acceptable to
Owner, or by a power of attorney, signed and dated, describing the scope and limitations of the
power of attorney. Make such documentation available to Owner at the time of seeking
modifications or withdrawal of the Bid.

2 Owner will consider modifications to a bid written on the sealed bid envelope by authorized
persons when such modifications comply with the following: the modification is indicated by a
percent or stated amount to be added to or deducted from the Bid; the amount of the Bid itself is
not made known by the modification; a signature of the authorized person, along with the time and
date of the modification, accompanies the modification. Completion of an unsealed bid form,
awaiting final figures from the Bidder, does not require power of attorney due to the evidenced
authorization of the Bidder implied by the circumstance of the completion and delivery of the Bid.

ARTICLE 5 - CONSIDERATION OF BIDS
Add the following subparagraph 5.2.1 to paragraph 5.1:

5.2.1 Owner reserves the right to reject a bid based on Owner's and Architect's evaluation of qualification
information submitted following opening of bids. Owner's evaluation of the Bidder's qualifications will
include: status of licensure and record of compliance with licensing requirements, record of quality of
completed work, record of Project completion and ability to complete, record of financial management
including financial resources available to complete Project and record of timely payment of obligations,
record of Project site management including compliance with requirements of authorities having
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jurisdiction, record of and number of current claims and disputes and the status of their resolution, and
qualifications of the Bidder's proposed Project staff and proposed subcontractors.

ARTICLE 6 - POST BID INFORMATION

6.2 OWNER'S FINANCIAL CAPABILITY
Omit Paragraph 6.2.

6.3 SUBMITTALS

Replace Subparagraph 6.3.1 with the following:

6.3.1 All bidders whose bid is under consideration shall submit, within 48 hours of bid opening, a Schedule of
Values listing all subcontractors proposed for the Work and the following:

A A designation of the Work to be performed with the Bidder's own forces.

2 Names of the manufacturers, products, and the suppliers of principal items or systems of materials
and equipment proposed for the Work.

ARTICLE 7 - PERFORMANCE BOND AND PAYMENT BOND
7.1 BOND REQUIREMENTS
Add the following Subparagraph 7.1.4:

714 Performance and Payment Bonds in the amount of 100 percent of the Contract amount will be required.

ARTICLE 9 - ADDITIONAL ITEMS

9.1 EXECUTION OF THE CONTRACT

9.1.1 Subsequent to the Notice of Intent to Award, and within ten [10] days after the prescribed Form of
Agreement is presented to the Awardee for signature, the Awardee shall execute and deliver the

Agreement to Owner through Architect in such number of counterparts as Owner may require.

9.1.2 Owner may deem as a default the failure of the Awardee to execute the Contract and to supply the
required bonds when the Agreement is presented for signature within the period of time allowed.

9.1.3 Unless otherwise indicated in the Procurement and Contracting Documents or the executed Agreement,
the date of commencement of the Work shall be the date of the executed Agreement

9.2 PRE-BID MEETING

A mandatory pre-bid meeting is not planned for this project. It is encouraged that interested bidders
contact the Owner or Architect to set up a time to review the site conditions.

END OF DOCUMENT 00 2113
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SECTION 00 4100 - BID FORM

THE PROJECT AND THE PARTIES:
TO: Portage Public Schools (the Owner)
8107 Mustang Drive
Portage, Michigan 49002
FOR: 12t Street Elementary School Roof Replacement

DATE: (Bidder to enter date)

SUBMITTED BY: (Bidder to enter name and address)

Bidders Full Name

Address

City, State, and Zip

Phone Number

Email address

OFFER

Having examined the Place of the Work and all matters referred to in the Instructions to Bidders and the Contract
Documents prepared by Tower Pinkster Titus Associates for the above mentioned project, we, the undersigned,
hereby offer to enter into a Contract to perform the Work for the Sum of:

Dollars ($ )

in lawful money of the United States of America.

We have included the required security as required by the Instruction to Bidders.
All applicable taxes are included in the Bid Sum.

Fully executed Document 00 4519 — Noncollusion Affidavit is attached.

Fully executed Document 00 4546 — Governmental Certifications form is attached
Fully executed Document 00 4553 — Responsibility Matters Certificate

0O O O OO

ACCEPTANCE

This offer shall be open to acceptance and is irrevocable for thirty days from the bid closing date. If this bid is
accepted by the Owner within the time period stated above, we will:

Execute the Agreement within seven days of receipt of Notice of Award.
Furnish the required bonds within seven days of receipt of Notice of Award.
Commence work within seven days after written Notice to Proceed of this bid.

If this bid is accepted within the time stated, and we fail to commence the Work or we fail to provide the required
Bond(s), the security deposit shall be forfeited as damages to the Owner by reason of our failure, limited in amount to
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the lesser of the face value of the security deposit or the difference between this bid and the bid upon which a
Contract is signed.

In the event our bid is not accepted within the time stated above, the required security deposit shall be returned to the

undersigned, in accordance with the provisions of the Instructions to Bidders; unless a mutually satisfactory
arrangement is made for its retention and validity for an extended period of time.

CONTRACT TIME

If this Bid is accepted, work can begin as soon as:
June 10, 2024,

Work shall be completed by:
August 19, 2024.

UNIT PRICES
Unit Price No. 1 - Existing Sheathing Replacement:

Dollars ($ )

Per 32 square feet

Unit Price No. 2: Existing Metal Fascia Material Replacement

Dollars ($ )
Per 10 linear feet

ADDENDA

The following Addenda have been received. The modifications to the Bid Documents noted below have been
considered and all costs are included in the Bid Sum.

BID FORM SUPPLEMENTS

We agree to submit the following Supplements to Bid Forms if requested by the Architect within 48 hours after
submission of this bid for additional bid information:

Schedule of Values: Include the names of all Subcontractors and the portions of the Work they will
perform.
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PORTAGE 12th STREET ELEMENTARY SCHOOL ROOF REPLACEMENT
PORTAGE PUBLIC SCHOOLS

BID FORM SIGNATURE(S)

The Corporate Seal of

(Bidder - print the full name of your firm)

was hereunto affixed in the presence of;

(Authorized signing officer, Title)

(Seal)

(Authorized signing officer, Title)

BID FORM
004100-3
FEBRUARY 2, 2024

IF THE BID IS A JOINT VENTURE OR PARTNERSHIP ADD ADDITIONAL FORMS OF EXECUTION FOR EACH

MEMBER OF THE JOINT VENTURE IN THE APPROPRIATE FORM OR FORMS AS ABOVE.

END OF DOCUMENT 00 4100
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SECTION 00 4518 - FAMILIAL STATEMENT OF DISCLOSURE
THE PROJECT AND THE PARTIES:

TO: Portage Public Schools

SUBMITTED BY: (Bidder to enter name)

Bidder's Full Name

REPRESENTATION

Affiant, "the Bidder," has personal knowledge of the matters set forth in this Affidavit, is competent to testify about
them, and being first duly sworn, deposes and says that:

1. No officer or employee of the Owner is personally or financially interested, directly or indirectly, in the
Bid, or any Contract which may be under it, or in the purchase or sale of any materials, equipment or
supplies for the Work to which it relates, or any portion of any expected profits thereto. In compliance
with Michigan Public Act 232 of 2004, any familial relationship that exists between the Owner or any
employee of the Bidder and any member of the Owner's Board of Directors is disclosed below. If no
familial relationship exists, write "none."

2. The Bid is not intended to secure an unfair advantage or benefit from the Owner or in favor of any
person interested in the proposed Contract.

By:

(Authorized signing officer, Title)
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VERIFICATION

STATE OF MICHIGAN

COUNTY OF

Before me, a Notary Public commissioned, qualified and acting, personally appeared (enter name of the person
signing this Affidavit) to me well known to be the person described in and
who signed this Noncollusion Affidavit, who being by me first duly sworn upon oath, says that he/she is the Attorney-
in-Fact for (enter Bidder's name)

, that he/she has been authorized by
(enter name of individual, partnership name, or the authorized governing body of the Bidder)

to execute this Noncollusion Affidavit on behalf of the named Bidder in
favor of the Owner, for the uses and purposes mentioned.

Subscribed and sworn to before me this day of , 20

Notary Public, State of Michigan

My Commission expires: .20

END OF DOCUMENT 00 4518
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SECTION 00 4519 - NONCOLLUSION AFFIDAVIT

THE PROJECT AND THE PARTIES:

TO:

Portage Public Schools

SUBMITTED BY: (Bidder to enter name)

Bidder's Full Name

REPRESENTATION

Affiant, "the Bidder," has personal knowledge of the matters set forth in this Affidavit, is competent to testify about
them, and being first duly sworn, deposes and says that:

1.

2.

By:

The Bidder has submitted to the Owner a "Bid" to enter into the above referenced Contract, also referred
to in this Affidavit as "the Work."

This Noncollusion Affidavit is executed by Affiant for inclusion with the submission to the Owner of the
Bid and may be relied upon by the Owner in considering the Bid.

Affiant is fully informed about the preparation and contents of the Bid and of all pertinent circumstances
surrounding the Bid, has not entered into any contract, combination, conspiracy or other act prohibited
by federal, State or any other local Law. The Bid is genuine and is not a collusive or sham Bid.

Neither the Bidder nor any of the Bidder 's owners, officers, partners, directors, agents, representatives,
employees or parties in interest, including this Affiant, have in any way entered or proposed to enter into
any combination to prevent the making of any Bid, or to fix any prices (including overhead, profit or other
costs) for the Bid; or have made any agreement, or given or promised any consideration to induce any
other person not to Bid for the Work, or to Bid at a specified price; or have secured, proposed or
intended to secure through any agreement an unlawful advantage against the Owner or any other
person interested in the Work.

No officer or employee of the Owner is personally or financially interested, directly or indirectly, in the
Bid, or any Contract which may be under it, or in the purchase or sale of any materials, equipment or
supplies for the Work to which it relates, or any portion of any expected profits thereto. In compliance
with Michigan Public Act 232 of 2004, any familial relationship that exists between the Owner or any
employee of the Bidder and any member of the Owner's Board of Directors is disclosed below. If no
familial relationship exists, write "none."

The Bid is not intended to secure an unfair advantage or benefit from the Owner or in favor of any
person interested in the proposed Contract.

The prices bid are fair and proper and are not tainted by any collusion, conspiracy, connivance, or
unlawful agreement on the part of the Bidder or any other of the Bidder's owners, officers, partners,
directors, agents, representatives, employees or parties in interest, including this Affiant; and neither the
Bidder nor any of its owners, officers, partners, directors, agents, representatives, employees or parties
in interest, including this Affiant, have divulged any information regarding the Bid or any data about the
Bid to any other person.
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(Authorized signing officer, Title)

VERIFICATION
STATE OF MICHIGAN

COUNTY OF

Before me, a Notary Public commissioned, qualified and acting, personally appeared (enter name of the person
signing this Affidavit) to me well known to be the person described in and
who signed this Noncollusion Affidavit, who being by me first duly sworn upon oath, says that he/she is the Attorney-
in-Fact for (enter Bidder's name)

, that he/she has been authorized by
(enter name of individual, partnership name, or the authorized governing body of the Bidder)

to execute this Noncollusion Affidavit on behalf of the named Bidder in
favor of the Owner, for the uses and purposes mentioned.

Subscribed and sworn to before me this day of , 20

Notary Public, State of Michigan

My Commission expires: , 20

END OF DOCUMENT 00 4519
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SECTION 00 4546 - GOVERNMENTAL CERTIFICATIONS

CERTIFICATION OF COMPLIANCE - IRAN ECONOMIC SANCTIONS ACT

The undersigned, the owner, or authorized officer of the below-named company (the “Company”), pursuant to the
compliance certification requirement provided in the Portage Public School’s Request For Proposal (the “RFP”),
hereby certifies, represents, and warrants that the Company (which includes its officers, directors and employees) is
not an “Iran Linked Business” within the meaning of the Iran Economic Sanctions Act, Michigan Public Act No. 517 of
2012 (the “Act”), and that in the event the Company is awarded a contract by the Portage Public Schools as a result
of the aforementioned RFP, the Company is not and will not become an “Iran Linked Business” at any time during the
course of performing any services under the contract.

The Company further acknowledges that any person who is found to have submitted a false certification is
responsible for a civil penalty of not more than $250,000.00 or two (2) times the amount of the contract or proposed
contract for which the false certification was made, whichever is greater, the cost of the Portage Public Schools
investigation, and reasonable attorney fees, in addition to the fine. Moreover, any person who submitted a false
certification shall be ineligible to bid on a request for proposal for three (3) years from the date the it is determined
that the person has submitted the false certification.

This certificate is to be filled out, signed, and submitted at the time of the submittal.

Company Name

Authorized Representative’s Name and Title

Signature

Date

END OF DOCUMENT 00 4546
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SECTION 00 4553 - BIDDER'’S CERTIFICATION REGARDING RESPONSIBILITY MATTERS

THE PROJECT AND THE PARTIES:

TO: Portage Public Schools (the Owner)
8107 Mustang Drive
Portage, Michigan 49002

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS
The Bidder certifies to the best of its knowledge and belief that it and its principals:

1. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any Federal department or agency.

2. Have not, within a three-year period preceding this agreement been convicted of or had a civil judgment
rendered against them for the commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen
property.

3. Are not presently indicted for or otherwise criminally or civilly charged by a government entity (Federal,
State, or local) with the commission of any of the offenses enumerated above in this certification.

4, Have not, within a three-year period preceding this agreement had one of more public transactions
(Federal, State, or local) terminated for cause or default.

o. Is not now or has been, within a three-year period preceding this date, been listed on the Excluded
Parties List System website (EPLS).

SUBMITTED BY: (Bidder to enter name)

Bidder's Full Name

A Corporation organized and existing under the laws of the State of

Name, title, and signature of individual authorized to execute contracts:

Name

Title

Signature

END OF DOCUMENT 00 4553
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SECTION 00 6323 - CADD FILE TRANSFER WAIVER

At your request, TowerPinkster will provide CADD files to your organization for your convenience and use in the
preparation of shop drawings related to the above project, subject to the following terms and conditions:

o Our electronic files are compatible with AutoCAD 2016 and newer software. We make no representation as
to the compatibility of these files with your hardware or your software beyond the specified release of the
referenced specifications.

o Data contained on these electronic files are part of our instruments of service and shall not be used by you
or anyone else receiving this data through or from you for any purpose other than as a convenience in the
preparation of shop drawings for the referenced project. Any other use or reuse by you or by others will be
at your sole risk and without liability or legal exposure to TowerPinkster. You agree to make no claim and
hereby waive, to the fullest extent permitted by law, any claim or cause of action of any nature against us,
our officers, directors, employees, agents or subsonsultants that may arise out of or in connection with your
use of the electronic files.

e Furthermore, you shall, to the fullest extent permitted by law, indemnify and hold us harmless against all
damages, liabilities or costs, including reasonable attorneys’ fees and defense costs, arising out of or
resulting from your use of these electronic files.

o These electronic files are not construction documents. Differences may exist between these electronic files
and corresponding hard-copy construction documents. We make no representation regarding the accuracy
or completeness of the electronic files you receive. In the event that a conflict arises between the hard-copy
construction documents prepared by us and the electronic files, the hard-copy construction documents shall
govern. You are responsible for determining if any conflict exists. By your use of these electronic files, you
are not relieved of your duty to fully comply with the contract documents, including, and without limitation,
the need to check, confirm and coordinate all dimensions and details, take field measurements, verify field
conditions and coordinate your work with that of other contractors for the project.

o Because information presented on the electronic files can be modified, unintentionally or otherwise, we
reserve the right to remove all indicia of ownership and/or involvement from each electronic display.

We will furnish you with electronic files of the following drawing sheets:

AutoCad Version requested:

Architect’s copyright protected CAD drawings are available strictly for the use of preparing shop drawings. Architect
will email files upon receipt this form, fully executed.

Under no circumstances shall delivery of the electronic files for use by you be deemed a sale by us, and we make no
warranties, either express or implied, or merchantability and fitness for any particular purpose. In no event shall we
be liable for any loss or profit or any consequential damages as a result of your use or reuse of these electronic files.
REQUESTER’S STATEMENT

| have reviewed the terms of this request and am in agreement with the conditions stated.

Requester’s signature

END OF DOCUMENT 00 6325
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SECTION 00 6324 - BIM TRANSFER WAIVER

INTENT

This document amends and supplements the Digital Data Licensing Agreement AIA C106 - 2013 for requests for BIM
Model from the Architect. All provisions which are not so amended or supplemented remain in full force and effect.

At the request of the Contractor, subcontractor, lower-tier subcontractor, or material supplier, and receipt of signed
copy of Digital Data Licensing Agreement AIA C106, the Architect will transmit or send BIM model(s) requested.

MODIFICATIONS TO AIA C106

ARTICLE 3 - LICENSE CONDITIONS
Add the following clauses after the first sentence in Article 3:

o \We make no representation as to the compatibility of these files with your hardware or your software beyond
the specified release of the referenced specifications.

o Data contained on these electronic files are part of our instruments of service and shall not be used by you
or anyone else receiving this data through or from you for any purpose other than as a convenience in the
support of construction coordination for the referenced project. Any other use or reuse by you or by others
will be at your sole risk and without liability or legal exposure to Tower Pinkster Titus Associates. You agree
to make no claim and hereby waive, to the fullest extent permitted by law, any claim or cause of action of
any nature against us, our officers, directors, employees, agents or subconsultants that may arise out of or
in connection with your use of the electronic files.

o Furthermore, you shall, to the fullest extent permitted by law, indemnify and hold us harmless against all
damages, liabilities or costs, including reasonable attorneys’ fees and defense costs, arising out of or
resulting from your use of these electronic files.

o These electronic files are not construction documents. Differences may exist between these electronic files
and corresponding hard-copy construction documents. We make no representation regarding the accuracy
or completeness of the electronic files you receive. In the event that a conflict arises between the hard-copy
construction documents prepared by us and the electronic files, the hard-copy construction documents shall
govern. You are responsible for determining if any conflict exists. By your use of these electronic files, you
are not relieved of your duty to fully comply with the contract documents, including, and without limitation,
the need to check, confirm and coordinate all dimensions and details, take field measurements, verify field
conditions and coordinate your work with that of other contractors for the project.

o Because information presented on the electronic files can be modified, unintentionally or otherwise, we
reserve the right to remove all indicia of ownership and/or involvement from each electronic display.

END OF DOCUMENT 00 6324
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SECTION 00 6325 - SUBSTITUTION DURING CONSTRUCTION REQUEST FORM

INTRODUCTORY INFORMATION

Date:

Requesting substitution of

As specified in Section

Requested Substitute Product:
SUBMITTING PARTY’S STATEMENT
Circle “Y” for yes and “N” for no for each of the following statements and submit supporting data. Indicate impact for

all statements below answered as no, with supporting data:

[Y] [N] Requested substitution offers Owner a substantial advantage in cost, time, energy conservation, or
other considerations, after deducting additional responsibilities Owner must assume. Owner's
additional responsibilities may include compensation to Architect for redesign and evaluation services,
increased cost of other construction by Owner, and similar considerations.

[Y] [N] Requested substitution does not require extensive revisions to the Contract Documents.
[Y] [N] Requested substitution is consistent with the Contract Documents and will produce indicated results.

[Y] [N]  Substitution request is fully documented and properly submitted in accordance with “Product
Substitution” and “Submittals” Articles in Division 01 Section “Product Requirements.”

[Y] [N] Requested substitution will not adversely affect Contractor's Construction Schedule.

[Y] [N] Requested substitution has received necessary approvals of authorities having jurisdiction.
[Y] [N] Requested substitution is compatible with other portions of the Work.

[Y] IN] Requested substitution has been coordinated with other portions of the Work.

[Y] [N] Requested substitution provides specified warranty.

| hereby certify that the above statements are true.

Submitter’s signature
CONTRACTOR’S STATEMENT

| have reviewed this substitution request and am in agreement with the information presented and statements made.
This proposal is complete, and there will be no further charges to the Owner as a result of the acceptance of this
substitution.

Contractor’s signature

END OF DOCUMENT 00 6325
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SECTION 00 7200 - GENERAL CONDITIONS

FORM OF GENERAL CONDITIONS

AIA Document A201, General Conditions of the Contract for Construction, 2007 Edition, is the General Conditions
between the Owner and Contractor.

Refer to this document for pertinent information. Failure to consult this document shall not relieve the contractor of
his obligations therein. Copies of this document may be viewed at the office of the Architect, and may be purchased
at the following location:

AlA Michigan

4219 Woodward Avenue

Detroit, Ml 48201
(313) 965-4100

SUPPLEMENTARY CONDITIONS

Refer to Document 00 7300 for amendments to these General Conditions.

END OF DOCUMENT 00 7200
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SECTION 00 7300 - SUPPLEMENTARY CONDITIONS

INTENT

These Supplementary Conditions amend and supplement the General Conditions AIA A201 - 2007 defined in
Document 00 7200 and other provisions of the Contract Documents as indicated below. All provisions which are not
so amended or supplemented remain in full force and effect.

The terms used in these Supplementary Conditions which are defined in the General Conditions have the meanings
assigned to them in the General Conditions.

MODIFICATIONS TO AIA A 201

ARTICLE 1 - GENERAL PROVISIONS
1.1 BASIC DEFINITIONS
Make the following changes to subparagraph 1.1.1:

1.1.1 In the first sentence, replace the phrase "Conditions of the Contract" with the phrase "Contracting
Requirements."

Add the following paragraph 1.1.9:

1.1.9 The Project Manual is a volume assembled for the Work which may include Procurement Requirements,
Contracting Requirements, and Specifications.

1.2 CORRELATION AND INTENT OF THE CONTRACT DOCUMENTS
Add the following clause to Subparagraph1.2.1

A Indicated results shall include those that can be reasonably inferred from the Contract Documents,
whether expressly stated or not.

Add the following subparagraph to Paragraph 1.2:
1.2.4: In the case of an inconsistency between Drawings and Specifications, or within either Document not

clarified by addendum, the better quality or greater quantity of Work shall be provided in accordance with
the Architect's interpretation.

ARTICLE 3 - CONTRACTOR

3.4 LABOR AND MATERIALS

Add the following subparagraphs to Paragraph 3.4:

3.4.4: Atfter the Contract has been executed, the Owner and the Architect will consider a formal request for the

substitution of products in place of those specified only under the conditions set forth in the General
Requirements of the Specifications (Division 01).
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3.4.5; By making requests for substitutions based on Subparagraph 3.4.4 above, the Contractor:

A represents that the Contractor has personally investigated the proposed substitute product and
determined that it is equal or superior in all respects to that specified;

2 represents that the Contractor will provide the same warranty for the substitution that the
Contractor would for that specified;

3 certifies that the cost data presented is complete and includes all related costs under this Contract
but excludes costs under separate Contracts, and excludes the Architect's redesign costs, and
waives all claims for additional costs related to the substitution which subsequently become
apparent; and

4 will coordinate the installation of the accepted substitute, making such changes as may be required
for the Work to be complete in all respects.

3.4.6: Not later than 30 days from the Contract Date, the Contractor shall provide a list showing the name of the
manufacturer proposed to be used for each of the principle products called for in the Specifications, and
where applicable, the name of the installing Subcontractor.

A The Architect will promptly reply in writing to the Contractor stating whether the Owner or the
Architect, after due investigation, has reasonable objection to any such proposal. If adequate data
on any proposed manufacturer or installer is not available, the Architect may state that action will
be deferred until the Contractor provides further data. Failure of the Owner or the Architect to reply
promptly shall constitute notice of no reasonable objection. Failure to object to a manufacturer
shall not constitute a waiver of any of the requirements of the Contract Documents, and all
products furnished by the listed manufacturer must conform to such requirements.

3.4.7: The Owner's cost for Architect’s services, at Architect's normal billing rates, for review of substitution
requests shall be deducted from the Contract Amount regardless of Architect’s recommendation of
acceptance or rejection of the substitution.

3.6 TAXES

Add the following subparagraph to Paragraph 3.6:

3.6.2: The Owner is a nonprofit corporation and therefore is exempt from State Sales and Use Tax and Federal
Excise Taxes. However, the Contractor is responsible for the payment of any tax obligation it may incur in
connection with the Work of this Project.

3.12 SHOP DRAWINGS, PRODUCT DATA, AND SAMPLES

Add the following subparagraph 3.12.11 to Paragraph 3.12:

3.12.11:  The Architect's review of Contractor’s submittals will be limited to examination of an initial submittal and
one (1) resubmittal. The Owner is entitled to obtain reimbursement from the Contractor for amounts paid
to the Architect for evaluation of additional resubmittals.

3.18 INDEMNIFICATION

Make the following changes in Subparagraph 3.18.1:

3.18.1:  Inthe first sentence, after the words ". . . or resulting from", insert the words "or in connection with". After
the words "damage, loss or expense is", delete the phrase beginning with "attributable to . . ." and ending
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with ". . . regardless of whether or not such claim, damage, loss or expense is". In the second sentence,
after the words ". . . of indemnity", insert the words "or contribution”.

Add the following subparagraphs to Paragraph 3.18:

3.18.3  "Claims, damages, losses and expenses" as these words are used in this agreement shall be construed to
include, but not be limited to (1) injury or damage consequent upon the failure of or use or misuse by the
Contractor, his subcontractors, agents, servants or employees, of any hoist, rigging, blocking, scaffolding,
or any and all other kinds of items of equipment, whether or not the same be owned, furnished or loaned
by the Owner; and (2) all attorney's fees and costs incurred in bringing an action to enforce the provisions
of this indemnity or any other indemnity contained in the General Conditions, as modified by the
Supplementary Conditions.

3.18.4:  Only to the extent prohibited by law, the obligations of the Contractor under this agreement shall not
extend to the liability of the Owner, Architect, their agents or employees, arising out of their negligence.

ARTICLE 4 - ARCHITECT
4.1 GENERAL
Add the following clause to subparagraph 4.1.1:

1. The terms Architect and Architect/Engineer as defined here and used in the Contract Documents
shall mean Tower Pinkster Titus Associates, Inc.

4.2 ADMINISTRATION OF THE CONTRACT
Add the following clause 4.2.2.1 to subparagraph 4.2.2:
A The Owner’s cost for Architect's services, at Architect’s normal billing rates, for amounts paid to the
Architect for site visits made necessary by the fault of the Contractor or by defects and deficiencies
in the Work.
Add the following clause 4.2.7.1 to subparagraph 4.2.7

A In no case will the Architect’s review period on any submittal be less than 14 days after receipt of
the submittal from the Contractor.

Add the following clause 4.2.14.1 to subparagraph 4.2.14:
A The Owner’s cost for Architect’s services, at Architect’s normal billing rates, in responding to
requests of the Contractor shall be deducted from the Contract Amount if the intent of the

documents is clear in the opinion of the Architect, or if the request for information contains a
request for substitution.

ARTICLE 7 - CHANGES IN THE WORK
7.2 CHANGE ORDERS

Add the following Subparagraph 7.2.2:
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7.2.2: Adjustments to the Contract Sum shall be based on the Contractor's direct cost plus overhead and profit.
7.2.3: Contractor's direct cost shall be determined in accordance with Subparagraph 7.3.6.

1. All proposals, except those so minor that their propriety can be seen by inspection, shall be
accompanied by a complete itemization of costs including labor, materials and Subcontracts.
Where major cost items are Subcontracts, they shall be itemized also. In no case will a change
involving more than $100.00 be approved without such itemization.

7.24: Combined overhead and profit included in the total cost to the Owner shall be based on the following
schedule:

1. For the Contractor, for Work performed by the Contractor's own forces, 15 percent of the cost.

2. For the Contractor, for Work performed by the Contractor's Subcontractor, 5 percent of the amount
due to the Subcontractor.

.3 Foreach Subcontractor or Sub-subcontractor involved, for Work performed by that Subcontractor
or Sub-subcontractor's own forces, 15 percent of the cost.

4. Foreach Subcontractor, for Work performed by the Subcontractor's Sub-subcontractor's, 5 percent
of the amount due to the Sub subcontractor.

ARTICLE 9 - PAYMENTS AND COMPLETION
9.3 APPLICATIONS FOR PAYMENT
Add the following Clauses 9.3.1.3 and 9.3.1.4 to Subparagraph 9.3.1 of 9.3:

3 Until the Work is 50 percent complete, the Owner will pay 90 percent of the amount due the
Contractor on account of progress payments. At the time the work is 50 percent complete and
thereafter, if the manner of completion of the Work and its progress are and remain satisfactory to
the Architect and in the absence of other good and sufficient reasons, the Architect will (on
presentation by the Contractor of Consent of Surety for each application) authorize any remaining
partial payments to be paid in full.

4 The full Contract retainage may be reinstated if the manner of completion of the Work and its

progress do not remain satisfactory to the Architect (or if the Surety withholds its consent) or for
other good and sufficient reasons.

Add the following Clause 9.3.1.3 to Subparagraph 9.3.1 of 9.3:

3 Until the Work is Substantially Complete, the Owner will pay 90 percent of the amount due the
Contractor on account of progress payments.

ARTICLE 11 - INSURANCE AND BONDS
1.1 CONTRACTOR'S LIABILITY INSURANCE
Add the following Clauses 11.1.1.9 and 11.1.1.10 to 11.1.1:

9 Liability Insurance shall include all major divisions of coverage and be on a comprehensive basis
including:

A. Premises Operations (including X, C, and U coverages as applicable).
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Contractual, including specified provision for Contractor's obligation under Par. 3.18.

Broad Form Property Damage including Completed Operations.

10 Ifthe General Liability coverages are provided by a Commercial General Liability Policy on a
claims-made basis, the policy date or Retroactive Date shall predate the Contract; the termination
date of the policy or applicable extended reporting period shall be no earlier than the termination
date of coverage required to be maintained after final payment, certified in accordance with
Subparagraph 9.10.2.

Add the following Clause 11.1.2.1 to 11.1.2:

A The insurance required by Subparagraph 11.1.1 shall be written for not less than the following, or
greater if required by law:

A

Commercial General Liability (including Premises-Operations; Independent Contractor's
Protective; Products and Completed Operations; Broad Form Property Damage):

1) General Aggregate (Applied in total to this Project only)

2) Bodily Injury:

a. Each Occurrence

$2,000,000.00

$1,000,000.00

3) Products and Completed Operation to be maintained

for one Year after final payment, aggregate

Personal Injury
Fire Damage (Any one fire)

d2as

Medical Expense (Any one person)
Property Damage Liability Insurance shall provide X, C, and U coverage.
Broad Form Property Damage Coverage shall include Completed Operations.

$2,000,000.00
$1,000,000.00
$100,000.00
$5,000.00

Business Auto Liability on Combined Single Limit or Occurrence Basis d (including owned,

non-owned and hired vehicles):
1) Combined Single Limit Basis
Umbrella Excess Liability:

1) Each Occurrence
2) Aggregate

Worker's Compensation:
1) State

2) Applicable Federal
3) Employer Liability:

a. Each Accident

b. Disease - Policy Limit:

$1,000,000.00

$5,000,000.00
$5,000,000.00

Statutory
Statutory

$500,000.00
$500,000.00
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C. Disease - Each Employee: $500,000.00

1.3 PROPERTY INSURANCE
Delete Clause 11.3.1.4 and substitute the following:
4 The Contractor shall provide insurance coverage for portions of the Work stored off the site or in
transit, after written approval of the Owner, at the value established in the approval when such
portions of the Work are included in an Application for Payment under Subparagraph 9.3.2.
11.4 PERFORMANCE BOND AND PAYMENT BOND
Add the following Subparagraph 11.4.3:
11.4.3;  The bond value requirements are as follows:
A Provide a 100 percent Performance Bond on AIA A312.
2 Provide a 100 percent Payment Bond on AIA A312.

3 Deliver bonds within 3 days after execution of the Contract.

Add the following Article 16:

ARTICLE 16 - EQUAL OPPORTUNITY
16.1 CONTRACTOR'S EMPLOYMENT POLICY
16.1.1  The Contractor shall maintain policies of employment as follows:

A The Contractor and its sub-contractors shall not discriminate against any employee or applicant for
employment with respect to hire, tenure, terms, conditions or privileges or employment, or any
matter directly or indirectly related to employment, because of race, color, religion, sex, national
origin, or age. Breach of this covenant will be regarded as a material breach of the Contract.

2 The Contractor and all Subcontractors shall in all solicitations or advertisements for employees
placed by them or on their behalf, state that all qualified applicants will receive consideration for
employment without regard to race, color, religion, sex, national origin, or age.

END OF DOCUMENT 00 7300
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SECTION 00 7343 - WAGE RATE REQUIREMENTS

PREVAILING WAGE REQUIREMENTS

Payment of a minimum of the prevailing wage rate is not a requirement of this project.

END OF DOCUMENT 00 7343
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SECTION 01 1000 - SUMMARY

PART 1 - GENERAL

1.1

A

1.2

SUMMARY
Section Includes:

Project information.

Work covered by Contract Documents.
Phased construction.

Work under separate contracts.
Purchase contracts.

Access to site and Construction Phasing
Coordination with occupants.

Work restrictions.

Specification and drawing conventions.
0.  Miscellaneous provisions.

SO NoO WD~

PROJECT INFORMATION
Project Identification: 12t Street Elementary School
1. Project Location:
6501 South 12t Street
Portage, Michigan 49024
Owner:
Portage Public Schools
8107 Mustang Drive
Portage, Michigan 49002

1. Owner's Representative:

Steve Phelps — Portage Public School, Facilities Manager

2501 Zylman Road
Portage, Michigan 49002
sphelps@portageps.org

Architect;

Mike Galovan - Tower Pinkster Titus Associates, Inc.
242 E. Kalamazoo Avenue, Suite 200

Kalamazoo, Ml 49007
mgalovan@towerpinkster.com
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1.3 WORK COVERED BY CONTRACT DOCUMENTS
A. The Work of Project is defined by the Contract Documents and consists of the following:
1. Remove existing shingled roofing system, provide an additional layer of roof sheathing over the
existing sheathing and provide new shingled roofing system as specified.
B. Type of Contract.
1. Project will be constructed under a single prime contract.
C. State Permits, inspections and certificate of occupancy will not be required.
D. Contract Completion:
1. Complete August 12, 2024 — Substantial Completion
1.4 ACCESS TO SITE
A. General: Contractor shall have full use of Project site for construction operations during construction
period. Contractor's use of Project site is limited only by Owner's right to perform work or to retain other
contractors on portions of Project.
B. Use of Site: Limit use of Project site to work in areas indicated. Do not disturb portions of Project site
beyond areas in which the Work is indicated.
1. Limits: Confine construction operations to areas shown.
2. Driveways, Walkways and Entrances: Keep driveways loading areas, and entrances serving
premises clear and available to Owner, Owner's employees, and emergency vehicles at all times.
Do not use these areas for parking or storage of materials.
a. Schedule deliveries to minimize use of driveways and entrances by construction operations.
b. Schedule deliveries to minimize space and time requirements for storage of materials and
equipment on-site.
C. Condition of Existing Building: Maintain portions of existing building affected by construction operations in
a weathertight condition throughout construction period. Repair damage caused by construction
operations.
15 COORDINATION WITH OCCUPANTS
A. Construction Coordination / Phasing Meeting. Owner will occupy site and existing building during entire
construction period. Before Construction begins, the Contractor, Architect and Owner will coordinate
construction activities and phasing in a Pre-Construction phasing meeting. See attached phasing plan.
B. Owner Limited Occupancy of Completed Areas of Construction: Owner reserves the right to occupy and

to place and install equipment in completed portions of the Work, prior to Substantial Completion of the
Work, provided such occupancy does not interfere with completion of the Work. Such placement of
equipment and limited occupancy shall not constitute acceptance of the total Work.
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1. Architect will prepare a Certificate of Substantial Completion for each specific portion of the Work

1.6

1.7

to be occupied prior to Owner acceptance of the completed Work.

2. Obtain a Certificate of Occupancy from authorities having jurisdiction before limited Owner
occupancy.

3. Before limited Owner occupancy, mechanical and electrical systems shall be fully operational, and
required tests and inspections shall be successfully completed. On occupancy, Owner will operate
and maintain mechanical and electrical systems serving occupied portions of Work.

4, On occupancy, Owner will assume responsibility for maintenance and custodial service for
occupied portions of Work.

WORK RESTRICTIONS
Contractor may begin work on-site immediately.

Work Restrictions, General: Comply with restrictions on construction operations.

1. Comply with limitations on use of public streets and with other requirements of authorities having
jurisdiction.

On-Site Work Hours: To maintain construction schedule, extended working hours is expected. Working
hours of 6:00 a.m. to 9:00 p.m., Monday through Saturday, work on Sundays shall be coordinated with the
Owner/Architect.

Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or others unless
permitted under the following conditions and then only after providing temporary utility services according
to requirements indicated:

1. Notify Owner not less than two days in advance of proposed utility interruptions.
2. Obtain Owner's written permission before proceeding with utility interruptions.

Noise, Vibration, and Odors: Coordinate operations that may result in high levels of noise and vibration,
odors, or other disruption to Owner occupancy with Owner.

Nonsmoking Building: Smoking is not permitted within the building or within 25 feet of entrances, operable
windows, or outdoor-air intakes.

Controlled Substances: Use of tobacco products and other controlled substances on Project site is not
permitted.

Employee Screening: Comply with Owner's requirements for [drug] [and] [background] screening of
Contractor personnel working on Project site.

1. Maintain list of approved screened personnel with Owner's representative.

SPECIFICATION AND DRAWING CONVENTIONS
Specification Content: The Specifications use certain conventions for the style of language and the

intended meaning of certain terms, words, and phrases when used in particular situations. These
conventions are as follows:
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1. Imperative mood and streamlined language are generally used in the Specifications. The words

"shall," "shall be," or "shall comply with," depending on the context, are implied where a colon (:) is
used within a sentence or phrase.
2. Specification requirements are to be performed by Contractor unless specifically stated otherwise.

B. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work of all
Sections in the Specifications.

C. Drawing Coordination: Requirements for materials and products identified on Drawings are described in
detail in the Specifications. One or more of the following are used on Drawings to identify materials and
products:

1. Terminology: Materials and products are identified by the typical generic terms used in the
individual Specifications Sections.

2. Abbreviations: Materials and products are identified by abbreviations published as part of the U.S.
National CAD Standard and scheduled on Drawings.

3. Keynoting: Materials and products are identified by reference keynotes referencing Specification
Section numbers found in this Project Manual.

END OF SECTION 01 1000
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SECTION 01 2200 - UNIT PRICES

PART 1 - GENERAL

1.1

A

1.2

1.3

SUMMARY

This Section includes administrative and procedural requirements for unit prices.

Related Sections include the following:

1. Division 01 Section "Contract Modification Procedures" for procedures for submitting and handling
Change Orders.

2. Division 01 Section "Quality Requirements" for general testing and inspecting requirements.

DEFINITIONS

Unit price is a price per unit of measurement for materials or services added to or deducted from the

Contract Sum by appropriate modification, if estimated quantities of Work required by the Contract

Documents are increased or decreased.

PROCEDURES

Unit prices include all necessary material, plus cost for delivery, installation, insurance, applicable taxes,
overhead, and profit.

Measurement and Payment. Refer to individual Specification Sections for work that requires
establishment of unit prices. Methods of measurement and payment for unit prices are specified in those
Sections.

Owner reserves the right to reject Contractor's measurement of work-in-place that involves use of
established unit prices and to have this work measured, at Owner's expense, by an independent surveyor
acceptable to Contractor.

List of Unit Prices: A list of unit prices is included in Part 3. Specification Sections referenced in the
schedule contain requirements for materials described under each unit price.

PART 2 - PRODUCTS (Not Used)
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PART 3 - EXECUTION

3.1 LIST OF UNIT PRICES
A. Unit Price No. 1 — Sheathing Replacement:
1. Description: Unit price for the removal and replacement of unsatisfactory existing roof sheathing
uncovered during the demolition phase.
2. Unit of Measurement: 32 square feet.
B. Unit Price No. 2 — Fasia Metal Replacement:
1. Description: Unit price for the removal and replacement of the metal fascia material called out to
remain on the documents. Care should be taken during the demo phase to NOT damage the

existing metal fascia material.
2. Unit of Measurement: 10 Linear Feet

END OF SECTION 01 2200
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SECTION 01 2600 - CONTRACT MODIFICATION PROCEDURES

PART 1 - GENERAL

1.1

1.2

1.3

A

SUMMARY

Section includes administrative and procedural requirements for handling and processing Contract
modifications.

MINOR CHANGES IN THE WORK

Architect will issue supplemental instructions authorizing minor changes in the Work, not involving
adjustment to the Contract Sum or the Contract Time, on AIA Document G710, "Architect's Supplemental
Instructions."

PROPOSAL REQUESTS

Owner-Initiated Proposal Requests (Bulletins): Architect will issue a detailed description of proposed
changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If necessary,
the description will include supplemental or revised Drawings and Specifications.

1. Work Change Proposal Requests issued by Architect are not instructions either to stop work in
progress or to execute the proposed change.

2. Within time specified in Proposal Request or 20 days, when not otherwise specified, after receipt of
Proposal Request, submit a quotation estimating cost adjustments to the Contract Sum and the
Contract Time necessary to execute the change.

a. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

C. Include costs of labor and supervision directly attributable to the change.

d. Include an updated Contractor's construction schedule that indicates the effect of the

change, including, but not limited to, changes in activity duration, start and finish times, and
activity relationship. Use available total float before requesting an extension of the Contract
Time.

Contractor-Initiated Work Change Proposals: If latent or changed conditions require modifications to the
Contract, Contractor may initiate a claim by submitting a request for a change to Architect.

1. Include a statement outlining reasons for the change and the effect of the change on the Work.
Provide a complete description of the proposed change. Indicate the effect of the proposed
change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with total amount of

purchases and credits to be made. If requested, furnish survey data to substantiate quantities.

Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade discounts.

4. Include costs of labor and supervision directly attributable to the change.

w
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o. Include an updated Contractor's construction schedule that indicates the effect of the change,

including, but not limited to, changes in activity duration, start and finish times, and activity
relationship. Use available total float before requesting an extension of the Contract Time.
6. Comply with requirements in Division 01 Section "Substitution Procedures" if the proposed change
requires substitution of one product or system for product or system specified.
1.4 ADMINISTRATIVE CHANGE ORDERS
A. Unit-Price Adjustment: See Division 01 Section "Unit Prices" for administrative procedures for preparation
of Change Order Proposal for adjusting the Contract Sum to reflect measured scope of unit-price work.
15 CHANGE ORDER PROCEDURES
A. On Owner's approval of a Work Changes Proposal Request, Architect will issue a Change Order for
signatures of Owner and Contractor on AIA Document G701.
1.6 CONSTRUCTION CHANGE DIRECTIVE
A. Construction Change Directive:  Architect may issue a Construction Change Directive on
AIA Document G714. Construction Change Directive instructs Contractor to proceed with a change in the

Work, for subsequent inclusion in a Change Order.

1. Construction Change Directive contains a complete description of change in the Work. It also
designates method to be followed to determine change in the Contract Sum or the Contract Time.

B. Documentation: Maintain detailed records on a time and material basis of work required by the
Construction Change Directive.

1. After completion of change, submit an itemized account and supporting data necessary to
substantiate cost and time adjustments to the Contract.
PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 01 2600
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SECTION 01 2900 - PAYMENT PROCEDURES

PART 1 - GENERAL

1.1

A

1.2

SUMMARY

Section includes administrative and procedural requirements necessary to prepare and process
Applications for Payment.

Related Requirements:

1.

Division 01 Section "Unit Prices" for administrative requirements governing the use of unit prices.

2. Division 01 Section "Contract Modification Procedures" for administrative procedures for handling
changes to the Contract.

3. Division 01 Section "Construction Progress Documentation" for administrative requirements
governing the preparation and submittal of the Contractor's construction schedule.

SCHEDULE OF VALUES

Coordination:  Coordinate preparation of the schedule of values with preparation of Contractor's
construction schedule.

1.

Coordinate line items in the schedule of values with other required administrative forms and
schedules, including the following:

a. Application for Payment forms with continuation sheets.
b. Submittal schedule.
C. ltems required to be indicated as separate activities in Contractor's construction schedule.

Submit the schedule of values to Architect at earliest possible date but no later than seven days
before the date scheduled for submittal of initial Applications for Payment.

Subschedules for Separate Elements of Work: Where the Contractor's construction schedule
defines separate elements of the Work, provide subschedules showing values coordinated with
each element.

Format and Content: Use Project Manual table of contents as a guide to establish line items for the
schedule of values. Provide at least one line item for each Specification Section.

1.

Identification: Include the following Project identification on the schedule of values:

Project name and location.
Name of Architect.

Architect's project number.
Contractor's name and address.
Date of submittal.

oo oW

Arrange schedule of values consistent with format of AIA Document G703.
Provide a breakdown of the Contract Sum in enough detail to facilitate continued evaluation of
Applications for Payment and progress reports. Coordinate with Project Manual table of contents.
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1.3

Provide multiple line items for principal subcontract amounts in excess of five percent of the
Contract Sum.

a. Include separate line items under Contractor and principal subcontracts for Project closeout
requirements in an amount totaling five percent of the Contract Sum and subcontract
amount.

4, Round amounts to nearest whole dollar; total shall equal the Contract Sum.

5. Provide a separate line item in the schedule of values for each part of the Work where Applications
for Payment may include materials or equipment purchased or fabricated and stored, but not yet
installed.

a. Differentiate between items stored on-site and items stored off-site. If required, include
evidence of insurance.

6. Provide separate line items in the schedule of values for initial cost of materials, for each
subsequent stage of completion, and for total installed value of that part of the Work.

7. Each item in the schedule of values and Applications for Payment shall be complete. Include total
cost and proportionate share of general overhead and profit for each item.

a. Temporary facilities and other major cost items that are not direct cost of actual work-in-
place may be shown either as separate line items in the schedule of values or distributed as
general overhead expense, at Contractor's option.

8. Schedule Updating: Update and resubmit the schedule of values before the next Applications for
Payment when Change Orders or Construction Change Directives result in a change in the
Contract Sum.

APPLICATIONS FOR PAYMENT

Each Application for Payment shall be consistent with previous applications and payments as certified by
Architect and paid for by Owner.

1. Initial Application for Payment, Application for Payment at time of Substantial Completion, and final
Application for Payment involve additional requirements.

Payment Application Times: The date for each progress payment is indicated in the Agreement between
Owner and Contractor. The period of construction work covered by each Application for Payment is the
period indicated in the Agreement.

Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form for
Applications for Payment.

Application Preparation: Complete every entry on form. Notarize and execute by a person authorized to
sign legal documents on behalf of Contractor. Architect will return incomplete applications without action.

1. Entries shall match data on the schedule of values and Contractor's construction schedule. Use
updated schedules if revisions were made.

2. Include amounts for work completed following previous Application for Payment, whether or not
payment has been received. Include only amounts for work completed at time of Application for
Payment.
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3. Include amounts of Change Orders and Construction Change Directives issued before last day of
construction period covered by application.
4, Indicate separate amounts for work being carried out under Owner-requested project acceleration.

E. Transmittal: Submit payment applications to the Architect — Mike Galovan
(mgalovan@towerpinkster.com) for electronic processing

F. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's lien from
entities lawfully entitled to file a mechanic's lien arising out of the Contract and related to the Work covered
by the payment.

1. Submit partial waivers on each item for amount requested in previous application, after deduction
for retainage, on each item.

2. When an application shows completion of an item, submit conditional final or full waivers.

3. Owner reserves the right to designate which entities involved in the Work must submit waivers.

4, Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner.

G. Initial Application for Payment: Administrative actions and submittals that must precede or coincide with
submittal of first Application for Payment include the following:

List of subcontractors.

Schedule of values.

Contractor's construction schedule (preliminary if not final).

Products list (preliminary if not final).

Schedule of unit prices.

Submittal schedule (preliminary if not final).

List of Contractor's staff assignments.

List of Contractor's principal consultants.

Copies of building permits.

0. Copies of authorizations and licenses from authorities having jurisdiction for performance of the
Work.

11. Initial progress report.

12.  Report of preconstruction conference.

13.  Certificates of insurance and insurance policies.

14.  Performance and payment bonds.

15.  Data needed to acquire Owner's insurance.

SO NSO wWND

H.  Application for Payment at Substantial Completion: After Architect issues the Certificate of Substantial
Completion, submit an Application for Payment showing 100 percent completion for portion of the Work
claimed as substantially complete.

1. Include documentation supporting claim that the Work is substantially complete and a statement
showing an accounting of changes to the Contract Sum.

2. This application shall reflect Certificates of Partial Substantial Completion issued previously for
Owner occupancy of designated portions of the Work.

Final Payment Application: After completing Project closeout requirements, submit final Application for
Payment with releases and supporting documentation not previously submitted and accepted, including,
but not limited, to the following:

1. Evidence of completion of Project closeout requirements.
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2.
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Insurance certificates for products and completed operations where required and proof that taxes,
fees, and similar obligations were paid.

Updated final statement, accounting for final changes to the Contract Sum.

AIA Document G706-1994, "Contractor's Affidavit of Payment of Debts and Claims."

AlA Document G706A-1994, "Contractor's Affidavit of Release of Liens."

AIA Document G707-1994, "Consent of Surety to Final Payment."

Evidence that claims have been settled.

Final meter readings for utilities, a measured record of stored fuel, and similar data as of date of
Substantial Completion or when Owner took possession of and assumed responsibility for
corresponding elements of the Work.

Final liquidated damages settlement statement.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 01 2900
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SECTION 01 3100 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

1.1

A

1.2

1.3

14

SUMMARY

Section includes administrative provisions for coordinating construction operations on Project including,
but not limited to, the following:

1. General coordination procedures.
2. Requests for Information (RFIs).
3. Project meetings.

Related Requirements:

1. Division 01 Section "Construction Progress Documentation" for preparing and submitting
Contractor's construction schedule.

2. Division 01 Section "Execution" for procedures for coordinating general installation and field-
engineering services, including establishment of benchmarks and control points.

3. Division 01 Section "Closeout Procedures" for coordinating closeout of the Contract.

DEFINITIONS

RFI: Request from Owner, Architect, or Contractor seeking information required by or clarifications of the
Contract Documents.

INFORMATIONAL SUBMITTALS

Subcontract List: Prepare a written summary identifying individuals or firms proposed for each portion of
the Work, including those who are to furnish products or equipment fabricated to a special design. Include
the following information in tabular form:

1. Name, address, and telephone number of entity performing subcontract or supplying products.
2. Number and title of related Specification Section(s) covered by subcontract.
3. Drawing number and detail references, as appropriate, covered by subcontract.

GENERAL COORDINATION PROCEDURES

Coordination: Coordinate construction operations included in different Sections of the Specifications to
ensure efficient and orderly installation of each part of the Work. Coordinate construction operations,
included in different Sections, that depend on each other for proper installation, connection, and operation.

1. Schedule construction operations in sequence required to obtain the best results where installation
of one part of the Work depends on installation of other components, before or after its own
installation.

2. Coordinate installation of different components to ensure maximum performance and accessibility
for required maintenance, service, and repair.

[Copyright] 2024 Tower Pinkster Titus Associates - All Rights Reserved



PROJECT NO. 23187 PROJECT MANAGEMENT AND COORDINATION
PORTAGE 12th STREET ELEMENTARY SCHOOL ROOF REPLACEMENT 013100 - 2
PORTAGE PUBLIC SCHOOLS FEBRUARY 2, 2024

1.5

3. Make adequate provisions to accommodate items scheduled for later installation.

Prepare memoranda for distribution to each party involved, outlining special procedures required for
coordination. Include such items as required notices, reports, and list of attendees at meetings.

1. Prepare similar memoranda for Owner and separate contractors if coordination of their Work is
required.

Administrative Procedures: Coordinate scheduling and timing of required administrative procedures with
other construction activities to avoid conflicts and to ensure orderly progress of the Work. Such
administrative activities include, but are not limited to, the following:

Preparation of Contractor's construction schedule.
Preparation of the schedule of values.

Installation and removal of temporary facilities and controls.
Delivery and processing of submittals.

Progress meetings.

Preinstallation conferences.

Project closeout activities.

Nookwdd -~

REQUESTS FOR INFORMATION (RFls)

General: Immediately on discovery of the need for additional information or interpretation of the Contract
Documents, Contractor shall prepare and submit an RF| in the form specified.

1. Architect will return RFls submitted to Architect by other entities controlled by Contractor with no
response.

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's work or work
of subcontractors.

3. Owner's cost for Architect's services, at Architect's normal billing rate, in responding to requests for
information from the Contractor, will be deducted from the Contract Amount if the intent of the
documents is clear in the opinion of the Architect.

Content of the RFI: Include a detailed, legible description of item needing information or interpretation and
the following:

Project name.

Project number.

Date.

Name of Contractor.

Name of Architect.

RFI number, numbered sequentially.

RFI subject.

Specification Section number and title and related paragraphs, as appropriate.
Drawing number and detail references, as appropriate.

Field dimensions and conditions, as appropriate.

Contractor's suggested resolution. If Contractor's solution(s) impacts the Contract Time or the
Contract Sum, Contractor shall state impact in the RFI.

Contractor's signature.

- 2 OO N O WN
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13.  Aftachments: Include sketches, descriptions, measurements, photos, Product Data, Shop
Drawings, coordination drawings, and other information necessary to fully describe items needing
interpretation.

C. RFI Forms: AIA Document G716 or software-generated form with substantially the same content if
acceptable to Architect.

D. Architect's Action: Architect will review each RFI, determine action required, and respond. Allow seven
working days for Architect's response for each RFI. RFlIs received by Architect after 1:00 p.m. will be
considered as received the following working day.

1. The following RFIs will be returned without action:

a. Requests for approval of submittals.
b. Requests for approval of substitutions.

C. Requests for approval of Contractor's means and methods, or other similar items not in the
Architect's control.

d. Requests for coordination information already indicated in the Contract Documents.

e. Requests for adjustments in the Contract Time or the Contract Sum.

f. Requests for interpretation of Architect's actions on submittals.

g. Incomplete RFIs or inaccurately prepared RFls.

2. Architect's action may include a request for additional information, in which case Architect's time for
response will date from time of receipt of additional information.

3. Architect's action on RFls that may result in a change to the Contract Time or the Contract Sum
may be eligible for Contractor to submit Change Proposal according to Division 01 Section
"Contract Modification Procedures.”

a. If Contractor believes the RFI response warrants change in the Contract Time or the
Contract Sum, notify Architect and Construction Manager in writing within 10 days of receipt
of the RFI response.

E. RFI Log: Prepare, maintain, and submit a tabular log of RFls organized by the RFI number. Submit log
weekly. Use software log with not less than the following:

Project name.

Name and address of Contractor.

Name and address of Architect.

RFI number including RFIs that were dropped and not submitted.
RFI description.

Date the RFI was submitted.

Date Architect's response was received.

No ok wbd =

F. On receipt of Architect's action, update the RFI log and immediately distribute the RFI response to
affected parties. Review response and notify Architect within seven days if Contractor disagrees with

response.

1. Identification of related Minor Change in the Work, Construction Change Directive, and Proposal
Request, as appropriate.

2. Identification of related Field Order, Work Change Directive, and Proposal Request, as appropriate.
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1.6 PROJECT MEETINGS

A. General: Schedule and conduct meetings and conferences at Project site unless otherwise indicated.

1. Attendees: Inform participants and others involved, and individuals whose presence is required, of
date and time of each meeting. Notify Owner and Architect of scheduled meeting dates and times.

2. Agenda: Prepare the meeting agenda. Distribute the agenda to all invited attendees.

3. Minutes:  Entity responsible for conducting meeting will record significant discussions and
agreements achieved. Distribute the meeting minutes to everyone concerned, including Owner
and Architect, within three days of the meeting.

B. Preconstruction Conference: Schedule and conduct a preconstruction conference before starting
construction, at a time convenient to Owner and Architect, but no later than 15 days after execution of the
Agreement.

1. Attendees: Authorized representatives of Owner Architect, and their consultants; Contractor and
its superintendent; major subcontractors; suppliers; and other concerned parties shall attend the
conference. Participants at the conference shall be familiar with Project and authorized to
conclude matters relating to the Work.

2. Agenda: Discuss items of significance that could affect progress, including the following:

a. Tentative construction schedule.

b. Phasing.

C. Critical work sequencing and long-lead items.

d. Designation of key personnel and their duties.

e. Procedures for processing field decisions and Change Orders.
f. Procedures for RFls.

g. Procedures for testing and inspecting.

h. Procedures for processing Applications for Payment.
i. Distribution of the Contract Documents.

e Submittal procedures.

K. Preparation of record documents.

l. Use of the premises.

m.  Work restrictions.

n. Working hours.

0. Owner's occupancy requirements.

p. Responsibility for temporary facilities and controls.
q. Procedures for moisture and mold control.

r. Procedures for disruptions and shutdowns.

S. Construction waste management and recycling.

t. Parking availability.

u. Office, work, and storage areas.

V. Equipment deliveries and priorities.

W. First aid.

X. Security.

y. Progress cleaning.

3. Minutes: Entity responsible for conducting meeting will record and distribute meeting minutes.

C. Preinstallation Conferences: Conduct a preinstallation conference at Project site before each construction

activity that requires coordination with other construction.
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1.

Attendees: Installer and representatives of manufacturers and fabricators involved in or affected
by the installation and its coordination or integration with other materials and installations that have
preceded or will follow, shall attend the meeting. Advise Architect of scheduled meeting dates.
Agenda: Review progress of other construction activities and preparations for the particular activity
under consideration, including requirements for the following:

Contract Documents.

Options.

Related RFIs.

Related Change Orders.

Purchases.

Deliveries.

Submittals.

Review of mockups.

Possible conflicts.

Compatibility problems.

Time schedules.

Weather limitations.

Manufacturer's written instructions.
Warranty requirements.
Compatibility of materials.
Acceptability of substrates.
Temporary facilities and controls.
Space and access limitations.
Regulations of authorities having jurisdiction.
Testing and inspecting requirements.
Installation procedures.

Coordination with other work.
Required performance results.
Protection of adjacent work.
Protection of construction and personnel.

SXE<SECTYWTOETOS3ITATISQ@TOQ0TY

Record significant conference discussions, agreements, and disagreements, including required
corrective measures and actions.

Reporting: Distribute minutes of the meeting to each party present and to other parties requiring
information.

Do not proceed with installation if the conference cannot be successfully concluded. Initiate
whatever actions are necessary to resolve impediments to performance of the Work and
reconvene the conference at earliest feasible date.

D. Progress Meetings: Conduct progress meetings at biweekly intervals.

1.

Attendees: In addition to representatives of Owner and Architect, each contractor, subcontractor,
supplier, and other entity concerned with current progress or involved in planning, coordination, or
performance of future activities shall be represented at these meetings. All participants at the
meeting shall be familiar with Project and authorized to conclude matters relating to the Work.
Agenda: Review and correct or approve minutes of previous progress meeting. Review other
items of significance that could affect progress. Include topics for discussion as appropriate to
status of Project.
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a. Contractor's Construction Schedule: Review progress since the last meeting. Determine
whether each activity is on time, ahead of schedule, or behind schedule, in relation to
Contractor's construction schedule. Determine how construction behind schedule will be
expedited; secure commitments from parties involved to do so. Discuss whether schedule
revisions are required to ensure that current and subsequent activities will be completed
within the Contract Time.

1) Review schedule for next period.
b. Review present and future needs of each entity present, including the following:

Interface requirements.
Sequence of operations.
Status of submittals.
Deliveries.
Off-site fabrication.
Access.
Site utilization.
Temporary facilities and controls.
Progress cleaning.
) Quality and work standards.
) Status of correction of deficient items.
) Field observations.
) Status of RFls.
14)  Status of proposal requests.
)
)
)
)
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Pending changes.

Status of Change Orders.

Pending claims and disputes.

Documentation of information for payment requests.

3. Minutes: Entity responsible for conducting the meeting will record and distribute the meeting
minutes to each party present and to parties requiring information.

a. Schedule Updating: Revise Contractor's construction schedule after each progress meeting
where revisions to the schedule have been made or recognized. Issue revised schedule
concurrently with the report of each meeting.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 01 3100
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SECTION 01 3200 - CONSTRUCTION PROGRESS DOCUMENTATION

PART 1 - GENERAL

1.1

A

1.2

1.3

SUMMARY

Section includes administrative and procedural requirements for documenting the progress of construction
during performance of the Work, including the following:

Contractor's construction schedule.
Construction schedule updating reports.
Daily construction reports.

Site condition reports.

Ll

Related Requirements:

1. Division 01 Section "Submittal Procedures" for submitting schedules and reports.

2. Division 01 Section "Quality Requirements" for submitting a schedule of tests and inspections.

DEFINITIONS

Activity: A discrete part of a project that can be identified for planning, scheduling, monitoring, and

controlling the construction project. Activities included in a construction schedule consume time and

resources.

1. Critical Activity: An activity on the critical path that must start and finish on the planned early start
and finish times.

2. Predecessor Activity: An activity that precedes another activity in the network.

3. Successor Activity: An activity that follows another activity in the network.

INFORMATIONAL SUBMITTALS

Format for Submittals: Submit required submittals in the following format:

1. PDF electronic file.

Contractor's Construction Schedule: Initial schedule, of size required to display entire schedule for entire
construction period.

Construction Schedule Updating Reports: Submit with Applications for Payment.
Daily Construction Reports: Submit at monthly intervals.
Site Condition Reports: Submit at time of discovery of differing conditions.

Special Reports: Submit at time of unusual event.
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14 COORDINATION

A. Coordinate preparation and processing of schedules and reports with performance of construction

activities and with scheduling and reporting of separate contractors.

Coordinate Contractor's construction schedule with the schedule of values, submittal schedule, progress
reports, payment requests, and other required schedules and reports.

1. Secure time commitments for performing critical elements of the Work from entities involved.
2. Coordinate each construction activity in the network with other activities and schedule them in
proper sequence.

PART 2 - PRODUCTS

2.1

A

CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL
Time Frame: Extend schedule from date established for the Notice of Award to date of final completion.

1. Contract completion date shall not be changed by submission of a schedule that shows an early
completion date, unless specifically authorized by Change Order.

Activities: Treat each story or separate area as a separate numbered activity for each main element of the
Work. Comply with the following:

1. Activity Duration: Define activities so no activity is longer than 10 Insert number days, unless
specifically allowed by Architect.

2. Procurement Activities: Include procurement process activities for the following long lead items
and major items, requiring a cycle of more than 60 days, as separate activities in schedule.
Procurement cycle activities include, but are not limited to, submittals, approvals, purchasing,
fabrication, and delivery.

3. Submittal Review Time: Include review and resubmittal times indicated in Division 01 Section
"Submittal Procedures” in schedule. Coordinate submittal review times in Contractor's construction
schedule with submittal schedule.

4, Substantial Completion: Indicate completion in advance of date established for Substantial
Completion, and allow time for Architect's administrative procedures necessary for certification of
Substantial Completion.

5. Punch List and Final Completion: Include not more than 30 days for completion of punch list items
and final completion.

Constraints: Include constraints and work restrictions indicated in the Contract Documents and as follows
in schedule, and show how the sequence of the Work is affected.

1. Work Restrictions: Show the effect of the following items on the schedule:

Coordination with existing construction.
Limitations of continued occupancies.
Uninterruptible services.

Partial occupancy before Substantial Completion.
Use of premises restrictions.

Provisions for future construction.

~o oo oo
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22

2.3

g. Seasonal variations.
h. Environmental control.

2. Work Stages: Indicate important stages of construction for each major portion of the Work.

Milestones: Include milestones indicated in the Contract Documents in schedule, including, but not limited
to, the Notice to Proceed, Substantial Completion, and final completion.

Upcoming Work Summary: Prepare summary report indicating activities scheduled to occur or commence
prior to submittal of next schedule update. Summarize the following issues:

Unresolved issues.

Unanswered Requests for Information.

Rejected or unreturned submittals.

Notations on returned submittals.

Pending modifications affecting the Work and Contract Time.

s =

Recovery Schedule: When periodic update indicates the Work is 14 or more calendar days behind the
current approved schedule, submit a separate recovery schedule indicating means by which Contractor
intends to regain compliance with the schedule.

CONTRACTOR'S CONSTRUCTION SCHEDULE (GANTT CHART)

Gantt-Chart Schedule:  Submit a comprehensive, fully developed, horizontal, Gantt-chart-type,
Contractor's construction schedule within 15 days of date established for the Notice of Award.

Preparation: Indicate each significant construction activity separately. Identify first workday of each week
with a continuous vertical line.

1. For construction activities that require three months or longer to complete, indicate an estimated
completion percentage in 10 percent increments within time bar.

REPORTS

Daily Construction Reports: Prepare a daily construction report recording the following information
concerning events at Project site:

List of subcontractors at Project site.

List of separate contractors at Project site.
Approximate count of personnel at Project site.
Equipment at Project site.

Material deliveries.

High and low temperatures and general weather conditions, including presence of rain or snow.
Accidents.

Meetings and significant decisions.

Unusual events.

Stoppages, delays, shortages, and losses.

Meter readings and similar recordings.

Emergency procedures.

Orders and requests of authorities having jurisdiction.

©oOo N>R~ wWND
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14.  Change Orders received and implemented.

15.  Construction Change Directives received and implemented.
16.  Services connected and disconnected.

17. Equipment or system tests and startups.

18.  Partial completions and occupancies.

19.  Substantial Completions authorized.

Site Condition Reports: Immediately on discovery of a difference between site conditions and the Contract
Documents, prepare and submit a detailed report. Submit with a Request for Information. Include a
detailed description of the differing conditions, together with recommendations for changing the Contract
Documents.

SPECIAL REPORTS

General: Submit special reports directly to Owner within one day(s) of an occurrence. Distribute copies of
report to parties affected by the occurrence.

Reporting Unusual Events: When an event of an unusual and significant nature occurs at Project site,
whether or not related directly to the Work, prepare and submit a special report. List chain of events,
persons participating, response by Contractor's personnel, evaluation of results or effects, and similar
pertinent information. Advise Owner in advance when these events are known or predictable.

PART 3 - EXECUTION

3.1

A

CONTRACTOR'S CONSTRUCTION SCHEDULE

Contractor's Construction Schedule Updating: At monthly intervals, update schedule to reflect actual
construction progress and activities. Issue schedule one week before each regularly scheduled progress
meeting.

1. Revise schedule immediately after each meeting or other activity where revisions have been
recognized or made. Issue updated schedule concurrently with the report of each such meeting.
2. Include a report with updated schedule that indicates every change, including, but not limited to,

changes in logic, durations, actual starts and finishes, and activity durations.
3. As the Work progresses, indicate final completion percentage for each activity.

Distribution: Distribute copies of approved schedule to Architect, Owner, separate contractors, testing and
inspecting agencies, and other parties identified by Contractor with a need-to-know schedule
responsibility.

1. Post copies in Project meeting rooms and temporary field offices.

2. When revisions are made, distribute updated schedules to the same parties and post in the same
locations. Delete parties from distribution when they have completed their assigned portion of the
Work and are no longer involved in performance of construction activities.

END OF SECTION 01 3200

[Copyright] 2024 Tower Pinkster Titus Associates - All Rights Reserved



PROJECT NO. 23187 SUBMITTAL PROCEDURES
PORTAGE 12th STREET ELEMENTARY SCHOOL ROOF REPLACEMENT 013300 -1
PORTAGE PUBLIC SCHOOLS FEBRUARY 2, 2024

SECTION 01 3300 - SUBMITTAL PROCEDURES

PART 1 - GENERAL

1.1

1.2

1.3

A

SUMMARY

Section includes requirements for the submittal schedule and administrative and procedural requirements
for submitting Shop Drawings, Product Data, Samples, and other submittals.

Related Requirements:

1. Division 01 Section "Payment Procedures" for submitting Applications for Payment and the
schedule of values.

2. Division 01 Section "Construction Progress Documentation" for submitting schedules and reports,
including Contractor's construction schedule.

3. Division 01 Section "Project Record Documents” for submitting record Drawings, record
Specifications, and record Product Data.

DEFINITIONS

Action Submittals:  Written and graphic information and physical samples that require Architect's
responsive action.

Informational Submittals: Written and graphic information and physical samples that do not require
Architect's responsive action. Submittals may be rejected for not complying with requirements.

Portable Document Format (PDF): An open standard file format licensed by Adobe Systems used for
representing documents in a device-independent and display resolution-independent fixed-layout
document format.

ACTION SUBMITTALS

Submittal Schedule: Submit a schedule of submittals, arranged in chronological order by dates required
by construction schedule. Include time required for review, ordering, manufacturing, fabrication, and
delivery when establishing dates. Include additional time required for making corrections or revisions to
submittals noted by Architect and additional time for handling and reviewing submittals required by those
corrections.

1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and Contractor's
construction schedule.
2. Initial Submittal:  Submit concurrently with startup construction schedule. Include submittals

required during the first 60 days of construction. List those submittals required to maintain orderly
progress of the Work and those required early because of long lead time for manufacture or
fabrication.
3. Final Submittal: Submit concurrently with the first complete submittal of Contractor's construction
schedule.
a. Submit revised submittal schedule to reflect changes in current status and timing for
submittals.

[Copyright] 2024 Tower Pinkster Titus Associates - All Rights Reserved



PROJECT NO. 23187 SUBMITTAL PROCEDURES
PORTAGE 12th STREET ELEMENTARY SCHOOL ROOF REPLACEMENT 013300 - 2
PORTAGE PUBLIC SCHOOLS FEBRUARY 2, 2024

14

4, Format: Arrange the following information in a tabular format:
Scheduled date for first submittal.

Specification Section number and title.

Submittal category: Action; informational.

Name of subcontractor.

Description of the Work covered.

Scheduled date for Architect's final release or approval.
Scheduled date of fabrication.

Scheduled dates for purchasing.

Scheduled dates for installation.

Activity or event number.

T Se@ o a0 o

SUBMITTAL ADMINISTRATIVE REQUIREMENTS

Architect's Digital Data Files: Electronic copies of digital data files of the Contract Drawings will be
provided by Architect for Contractor's use in preparing submittals.

Coordination: Coordinate preparation and processing of submittals with performance of construction
activities.

1. Completeness: Submittal packages that do not contain all required submittals, with the exception
of verification samples when selection samples are also required, will be returned without the
Architect taking action.

2. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, and
related activities that require sequential activity.

3. Coordinate transmittal of different types of submittals for related parts of the Work so processing
will not be delayed because of need to review submittals concurrently for coordination.

a. Architect reserves the right to withhold action on a submittal requiring coordination with
other submittals until related submittals are received.

Processing Time: Allow time for submittal review, including time for resubmittals, as follows. Time for
review shall commence on Architect's receipt of submittal. No extension of the Contract Time will be
authorized because of failure to transmit submittals enough in advance of the Work to permit processing,
including resubmittals.

1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional time if
coordination with subsequent submittals is required. Architect will advise Contractor when a
submittal being processed must be delayed for coordination.

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner as initial
submittal.
3. Resubmittal Review: Allow 15 days for review of each resubmittal.

4, Consultant Review: Where review of submittals by Architect's consultants, Owner, or other parties
is necessary, allow 21 days for initial review of each submittal.

Electronic Submittals: Identify and incorporate information in each electronic submittal file as follows:

1. Assemble complete submittal package into a single indexed file incorporating submittal
requirements of a single Specification Section and transmittal form with links enabling navigation to
each item.

2. Name file with submittal number or other unique identifier, including revision identifier.
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a. File name shall use project identifier and Specification Section number followed by a
decimal point and then a sequential number (e.g., LNHS-061000.01). Resubmittals shall
include an alphabetic suffix after another decimal point (e.g., LNHS-061000.01.A).

3. Provide means for insertion to permanently record Contractor's review and approval markings and
action taken by Architect.

4, Transmittal Form for Electronic Submittals: Use electronic form acceptable to Owner, containing
the following information:

Project name.

Date.

Name and address of Architect.

Name of Contractor.

Name of firm or entity that prepared submittal.

Names of subcontractor, manufacturer, and supplier.

Category and type of submittal.

Submittal purpose and description.

Specification Section number and title.

Specification paragraph number or drawing designation and generic name for each of

multiple items.

Drawing number and detail references, as appropriate.

Location(s) where product is to be installed, as appropriate.

Related physical samples submitted directly.

Indication of full or partial submittal.

Transmittal number.

Submittal and transmittal distribution record.

Other necessary identification.

Remarks.

T T S@e@ o o0 o
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5. Metadata: Include the following information as keywords in the electronic submittal file metadata:
a. Project name.
b. Number and title of appropriate Specification Section.
C. Manufacturer name.
d. Product name.

E. Options: Identify options requiring selection by Architect.
F. Deviations: Identify deviations from the Contract Documents on submittals.
G.  Resubmittals: Make resubmittals in same form and number of copies as initial submittal.
1. Note date and content of previous submittal.
2. Note date and content of revision in label or title block and clearly indicate extent of revision.
3. Resubmit submittals until they are marked with approval notation from Architect's action stamp.
H. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, fabricators,
installers, authorities having jurisdiction, and others as necessary for performance of construction

activities. Show distribution on transmittal forms.

Use for Construction: Retain complete copies of submittals on Project site. Use only final action
submittals that are marked with approval notation from Architect's action stamp.
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PART 2 - PRODUCTS

2.1

A

SUBMITTAL PROCEDURES

General Submittal Procedure Requirements:

1.

Submit electronic submittals via email as PDF electronic files.
a. Architect will return annotated file. Annotate and retain one copy of file as an electronic
Project record document file.

Action Submittals: Submit number of paper copies of each submittal as required for construction,
coordination with other portions of the Work, and retained by Architect. Architect will retain two
copies.

a. Architect will retain and additional copy where review by Architect's consultant is required.

Informational Submittals: Submit two paper copies of each submittal unless otherwise indicated.

Architect will not return copies.

Certificates and Certifications Submittals: Provide a statement that includes signature of entity

responsible for preparing certification. Certificates and certifications shall be signed by an officer or

other individual authorized to sign documents on behalf of that entity.

a. Provide a digital signature with digital certificate on electronically-submitted certificates and
certifications where indicated.

b. Provide a notarized statement on original paper copy certificates and certifications where
indicated.

Product Data: Collect information into a single submittal for each element of construction and type of
product or equipment.

1.

2.
3.

oo

If information must be specially prepared for submittal because standard published data are not
suitable for use, submit as Shop Drawings, not as Product Data.

Mark each copy of each submittal to show which products and options are applicable.
Include the following information, as applicable:

Manufacturer's catalog cuts.

Manufacturer's product specifications.

Standard color charts.

Statement of compliance with specified referenced standards.

Testing by recognized testing agency.

Application of testing agency labels and seals.

Notation of coordination requirements.

Availability and delivery time information.

Se@ o oooTw

For equipment, include the following in addition to the above, as applicable:

Wiring diagrams showing factory-installed wiring.

b Printed performance curves.

C. Operational range diagrams.

d Clearances required to other construction, if not indicated on accompanying Shop
Drawings.

o

Submit Product Data before or concurrent with Samples.
Submit Product Data in the following format:
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a. PDF electronic file.

C. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base Shop
Drawings on reproductions of the Contract Documents or standard printed data, unless submittal based on
Architect's digital data drawing files is otherwise permitted.

1.

Preparation: Fully illustrate requirements in the Contract Documents. Include the following
information, as applicable:

Identification of products.

Schedules.

Compliance with specified standards.

Notation of coordination requirements.

Notation of dimensions established by field measurement.

Relationship and attachment to adjoining construction clearly indicated.

Seal and signature of professional engineer if specified.

@ *pooow

Sheet Size: Except for templates, patterns, and similar full-size drawings, submit Shop Drawings
on sheets at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches.

Submit Shop Drawings in the following format:

a. PDF electronic file.

D. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these
characteristics with other elements and for a comparison of these characteristics between submittal and
actual component as delivered and installed.

1.

2.

Transmit Samples that contain multiple, related components such as accessories together in one
submittal package.

Identification: Attach label on unexposed side of Samples that includes the following:

a. Generic description of Sample.

b. Product name and name of manufacturer.

C. Sample source.

d. Number and title of applicable Specification Section.

For projects where electronic submittals are required, provide corresponding electronic submittal of

Sample transmittal, digital image file illustrating Sample characteristics, and identification

information for record.

Disposition: Maintain sets of approved Samples at Project site, available for quality-control

comparisons throughout the course of construction activity. Sample sets may be used to

determine final acceptance of construction associated with each set.

a. Samples that may be incorporated into the Work are indicated in individual Specification
Sections. Such Samples must be in an undamaged condition at time of use.

b. Samples not incorporated into the Work, or otherwise designated as Owner's property, are
the property of Contractor.

Samples for Initial Selection: Submit manufacturer's color charts consisting of units or sections of

units showing the full range of colors, textures, and patterns available.

a. Number of Samples: Submit two full sets of available choices where color, pattern, texture,
or similar characteristics are required to be selected from manufacturer's product line.
Architect will return submittal with options selected.
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6. Samples for Verification: Submit full-size units or Samples of size indicated, prepared from same
material to be used for the Work, cured and finished in manner specified, and physically identical
with material or product proposed for use, and that show full range of color and texture variations
expected. Samples include, but are not limited to, the following: partial sections of manufactured
or fabricated components; small cuts or containers of materials; complete units of repetitively used
materials; swatches showing color, texture, and pattern; color range sets; and components used
for independent testing and inspection.

a. Number of Samples: Submit three sets of Samples. Architect will retain two Sample sets;
remainder will be returned.
1) If variation in color, pattern, texture, or other characteristic is inherent in material or
product represented by a Sample, submit sets of paired units that show approximate
limits of variations.

E. Product Schedule: As required in individual Specification Sections, prepare a written summary indicating
types of products required for the Work and their intended location. Include the following information in
tabular form:

1. Submit product schedule in the following format:
a. PDF electronic file.

F. Coordination Drawings Submittals: Comply with requirements specified in Division 01 Section "Project
Management and Coordination."

G.  Contractor's Construction Schedule: Comply with requirements specified in Division 01 Section
"Construction Progress Documentation."

H.  Application for Payment and Schedule of Values: Comply with requirements specified in Division 01
Section "Payment Procedures."

Test and Inspection Reports and Schedule of Tests and Inspections Submittals:  Comply with
requirements specified in Division 01 Section "Quality Requirements."

J. Closeout Submittals and Maintenance Material Submittals: Comply with requirements specified in
Division 01 Section "Closeout Procedures."

K. Maintenance Data: Comply with requirements specified in Division 01 Section "Operation and
Maintenance Data."

L. Qualification Data: Prepare written information that demonstrates capabilities and experience of firm or
person. Include lists of completed projects with project names and addresses, contact information of
architects and owners, and other information specified.

M.  Welding Certificates: Prepare written certification that welding procedures and personnel comply with
requirements in the Contract Documents. Submit record of Welding Procedure Specification and
Procedure Qualification Record on AWS forms. Include names of firms and personnel certified.

N. Installer Certificates: Submit written statements on manufacturer's letterhead certifying that Installer

complies with requirements in the Contract Documents and, where required, is authorized by
manufacturer for this specific Project.
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0.  Manufacturer Certificates:  Submit written statements on manufacturer's letterhead certifying that
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manufacturer complies with requirements in the Contract Documents. Include evidence of manufacturing
experience where required.

Product Certificates: Submit written statements on manufacturer's letterhead certifying that product
complies with requirements in the Contract Documents.

Material Certificates: Submit written statements on manufacturer's letterhead certifying that material
complies with requirements in the Contract Documents.

Material Test Reports: Submit reports written by a qualified testing agency, on testing agency's standard
form, indicating and interpreting test results of material for compliance with requirements in the Contract
Documents.

Product Test Reports: Submit written reports indicating that current product produced by manufacturer
complies with requirements in the Contract Documents. Base reports on evaluation of tests performed by
manufacturer and witnessed by a qualified testing agency, or on comprehensive tests performed by a
qualified testing agency.

Research Reports: Submit written evidence, from a model code organization acceptable to authorities
having jurisdiction, that product complies with building code in effect for Project.

Schedule of Tests and Inspections: Comply with requirements specified in Division 01 Section "Quality
Requirements."

Preconstruction Test Reports:  Submit reports written by a qualified testing agency, on testing agency's
standard form, indicating and interpreting results of tests performed before installation of product, for
compliance with performance requirements in the Contract Documents.

Compatibility Test Reports: Submit reports written by a qualified testing agency, on testing agency's
standard form, indicating and interpreting results of compatibility tests performed before installation of
product. Include written recommendations for primers and substrate preparation needed for adhesion.

Field Test Reports: Submit written reports indicating and interpreting results of field tests performed either
during installation of product or after product is installed in its final location, for compliance with
requirements in the Contract Documents.

Design Data: Prepare and submit written and graphic information, including, but not limited to,
performance and design criteria, list of applicable codes and regulations, and calculations. Include list of
assumptions and other performance and design criteria and a summary of loads. Include load diagrams if
applicable. Provide name and version of software, if any, used for calculations. Include page numbers.

DELEGATED-DESIGN SERVICES
Performance and Design Criteria: Where professional design services or certifications by a design
professional are specifically required of Contractor by the Contract Documents, provide products and

systems complying with specific performance and design criteria indicated.

1. If criteria indicated are not sufficient to perform services or certification required, submit a written
request for additional information to Architect.
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B. Delegated-Design Services Certification: In addition to Shop Drawings, Product Data, and other required

submittals, submit digitally signed PDF electronic file and three paper copies of certificate, signed and
sealed by the responsible design professional, for each product and system specifically assigned to
Contractor to be designed or certified by a design professional.

1. Indicate that products and systems comply with performance and design criteria in the Contract
Documents. Include list of codes, loads, and other factors used in performing these services.

PART 3 - EXECUTION

3.1

3.2

A

CONTRACTOR'S REVIEW

Action and Informational Submittals: Review each submittal and check for coordination with other Work of
the Contract and for compliance with the Contract Documents. Note corrections and field dimensions.
Mark with approval stamp before submitting to Architect.

Project Closeout and Maintenance Material Submittals: See requirements in Division 01 Section
"Closeout Procedures."

Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name and
location, submittal number, Specification Section title and number, name of reviewer, date of Contractor's
approval, and statement certifying that submittal has been reviewed, checked, and approved for
compliance with the Contract Documents.

ARCHITECT'S ACTION

General: Architect will not review submittals that do not bear Contractor's approval stamp and will return
them without action.

Action Submittals: Architect will review each submittal, make marks to indicate corrections or revisions
required, and return it. Architect will stamp each submittal with an action stamp and will mark stamp
appropriately to indicate action, as follows:

1. Reviewed: No corrections, no marks. Submittal complies with the design intent of the Contract
Documents.

2. Furnish as Corrected: Minor corrections; all items can be fabricated or furnished without further
correction; checking is complete and all corrections are obvious without ambiguity.

3. Revise and Resubmit: Minor corrections; noted items must not be furnished or fabricated without
further corrections; checking is not complete; details of items noted are to be clarified before
resubmitting; items not noted to be corrected can be fabricated or furnished under this stamp.

4, Rejected: Submittal is not in compliance with the design intent of the Contract Documents.
Provide new submittal that complies with Contract Documents. Any delay resulting from the
submission of items not complying with the Contract Documents is solely the responsibility of the
Contractor, which will bear all associated costs.

Informational Submittals: Architect will review each submittal and will not return it, or will return it if it does
not comply with requirements. Architect will forward each submittal to appropriate party.
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D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned for

resubmittal without review.

E. Submittals not required by the Contract Documents may not be reviewed and may be discarded.

END OF SECTION 01 3300
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SECTION 01 4000 - QUALITY REQUIREMENTS

PART 1 - GENERAL

1.1

1.2

SUMMARY
Section includes administrative and procedural requirements for quality assurance and quality control.

Testing and inspecting services are required to verify compliance with requirements specified or indicated.
These services do not relieve Contractor of responsibility for compliance with the Contract Document
requirements.

1. Specified tests, inspections, and related actions do not limit Contractor's other quality-assurance
and -control procedures that facilitate compliance with the Contract Document requirements.

2. Requirements for Contractor to provide quality-assurance and -control services required by
Architect, Owner, or authorities having jurisdiction are not limited by provisions of this Section.

Related Requirements:

1. Divisions 02 through 33 Sections for specific test and inspection requirements.

DEFINITIONS

Quality-Assurance Services: Activities, actions, and procedures performed before and during execution of
the Work to guard against defects and deficiencies and substantiate that proposed construction will
comply with requirements.

Quality-Control Services: Tests, inspections, procedures, and related actions during and after execution
of the Work to evaluate that actual products incorporated into the Work and completed construction
comply with requirements. Services do not include contract enforcement activities performed by Architect.

Mockups: Full-size physical assemblies that are constructed on-site. Mockups are constructed to verify
selections made under Sample submittals; to demonstrate aesthetic effects and, where indicated, qualities
of materials and execution; to review coordination, testing, or operation; to show interface between
dissimilar materials; and to demonstrate compliance with specified installation tolerances. Mockups are
not Samples. Unless otherwise indicated, approved mockups establish the standard by which the Work
will be judged.

1. Laboratory Mockups: Full-size physical assemblies constructed at testing facility to verify
performance characteristics.

Preconstruction Testing: Tests and inspections performed specifically for Project before products and
materials are incorporated into the Work, to verify performance or compliance with specified criteria.

Product Testing: Tests and inspections that are performed by an NRTL, an NVLAP, or a testing agency

qualified to conduct product testing and acceptable to authorities having jurisdiction, to establish product
performance and compliance with specified requirements.
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1.3

14

Source Quality-Control Testing: Tests and inspections that are performed at the source, e.g., plant, mill,
factory, or shop.

Field Quality-Control Testing: Tests and inspections that are performed on-site for installation of the Work
and for completed Work.

Testing Agency: An entity engaged to perform specific tests, inspections, or both. Testing laboratory shall
mean the same as testing agency.

Installer/Applicator/Erector:  Contractor or another entity engaged by Contractor as an employee,
Subcontractor, or Sub-subcontractor, to perform a particular construction operation, including installation,
erection, application, and similar operations.

1. Use of trade-specific terminology in referring to a trade or entity does not require that certain
construction activities be performed by accredited or unionized individuals, or that requirements
specified apply exclusively to specific trade(s).

Experienced: When used with an entity or individual, "experienced" means having successfully completed
a minimum of five previous projects similar in nature, size, and extent to this Project; being familiar with
special requirements indicated; and having complied with requirements of authorities having jurisdiction.

CONFLICTING REQUIREMENTS

Referenced Standards: If compliance with two or more standards is specified and the standards establish
different or conflicting requirements for minimum quantities or quality levels, comply with the most
stringent requirement. Refer conflicting requirements that are different, but apparently equal, to Architect
for a decision before proceeding.

Minimum Quantity or Quality Levels: The quantity or quality level shown or specified shall be the minimum
provided or performed. The actual installation may comply exactly with the minimum quantity or quality
specified, or it may exceed the minimum within reasonable limits. To comply with these requirements,
indicated numeric values are minimum or maximum, as appropriate, for the context of requirements.
Refer uncertainties to Architect for a decision before proceeding.

INFORMATIONAL SUBMITTALS
Contractor's Statement of Responsibility: When required by authorities having jurisdiction, submit copy of
written statement of responsibility sent to authorities having jurisdiction before starting work on the

following systems:

1. Main wind-force-resisting system or a wind-resisting component listed in the wind-force-resisting
system quality-assurance plan prepared by Architect.

Testing Agency Qualifications:  For testing agencies specified in "Quality Assurance" Article to

demonstrate their capabilities and experience. Include proof of qualifications in the form of a recent report
on the inspection of the testing agency by a recognized authority.
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1.5 REPORTS AND DOCUMENTS

A. Test and Inspection Reports: Prepare and submit certified written reports specified in other Sections.

1.6

Include the following:

Date of issue.

Project title and number.

Name, address, and telephone number of testing agency.

Dates and locations of samples and tests or inspections.

Names of individuals making tests and inspections.

Description of the Work and test and inspection method.

Identification of product and Specification Section.

Complete test or inspection data.

Test and inspection results and an interpretation of test results.

Record of temperature and weather conditions at time of sample taking and testing and inspecting.
Comments or professional opinion on whether tested or inspected Work complies with the Contract
Document requirements.

Name and signature of laboratory inspector.

Recommendations on retesting and reinspecting.
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Manufacturer's Field Reports: Prepare written information documenting tests and inspections specified in
other Sections. Include the following:

1. Name, address, and telephone number of representative making report.

2. Statement on condition of substrates and their acceptability for installation of product.

3. Summary of installation procedures being followed, whether they comply with requirements and, if
not, what corrective action was taken.

4, Results of operational and other tests and a statement of whether observed performance complies
with requirements.

5. Other required items indicated in individual Specification Sections.

Permits, Licenses, and Certificates: For Owner's records, submit copies of permits, licenses,
certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee payments,
judgments, correspondence, records, and similar documents, established for compliance with standards
and regulations bearing on performance of the Work.

QUALITY ASSURANCE

General: Qualifications paragraphs in this article establish the minimum qualification levels required;
individual Specification Sections specify additional requirements.

Manufacturer Qualifications: A firm experienced in manufacturing products or systems similar to those
indicated for this Project and with a record of successful in-service performance, as well as sufficient
production capacity to produce required units.

Fabricator Qualifications: A firm experienced in producing products similar to those indicated for this

Project and with a record of successful in-service performance, as well as sufficient production capacity to
produce required units.
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D. Installer Qualifications: A firm or individual experienced in installing, erecting, or assembling work similar

in material, design, and extent to that indicated for this Project, whose work has resulted in construction
with a record of successful in-service performance.

Professional Engineer Qualifications: A professional engineer who is legally qualified to practice in
jurisdiction where Project is located and who is experienced in providing engineering services of the kind
indicated. Engineering services are defined as those performed for installations of the system, assembly,
or product that are similar in material, design, and extent to those indicated for this Project.

Specialists: Certain Specification Sections require that specific construction activities shall be performed
by entities who are recognized experts in those operations. Specialists shall satisfy qualification
requirements indicated and shall be engaged for the activities indicated.

1. Requirements of authorities having jurisdiction shall supersede requirements for specialists.

Testing Agency Qualifications: An NRTL, an NVLAP, or an independent agency with the experience and
capability to conduct testing and inspecting indicated, as documented according to ASTM E 329; and with
additional qualifications specified in individual Sections; and, where required by authorities having
jurisdiction, that is acceptable to authorities.

1. NRTL: A nationally recognized testing laboratory according to 29 CFR 1910.7.
2. NVLAP: A testing agency accredited according to NIST's National Voluntary Laboratory
Accreditation Program.

Manufacturer's Representative Qualifications:  An authorized representative of manufacturer who is
trained and approved by manufacturer to observe and inspect installation of manufacturer's products that
are similar in material, design, and extent to those indicated for this Project.

Preconstruction Testing: Where testing agency is indicated to perform preconstruction testing for
compliance with specified requirements for performance and test methods, comply with the following:

1. Contractor responsibilities include the following:

a. Provide test specimens representative of proposed products and construction.

b. Submit specimens in a timely manner with sufficient time for testing and analyzing results to
prevent delaying the Work.

C. Build laboratory mockups at testing facility using personnel, products, and methods of
construction indicated for the completed Work.

d. When testing is complete, remove test specimens, assemblies, and mockups; do not reuse
products on Project.

2. Testing Agency Responsibilities: Submit a certified written report of each test, inspection, and
similar quality-assurance service to Architect, with copy to Contractor. Interpret tests and
inspections and state in each report whether tested and inspected work complies with or deviates
from the Contract Documents.

Mockups: Before installing portions of the Work requiring mockups, build mockups for each form of
construction and finish required to comply with the following requirements, using materials indicated for
the completed Work:

1. Build mockups in location and of size indicated or, if not indicated, as directed by Architect.
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2. Notify Architect seven days in advance of dates and times when mockups will be constructed.
3. Demonstrate the proposed range of aesthetic effects and workmanship.
4, Obtain Architect's approval of mockups before starting work, fabrication, or construction.

a. Allow seven days for initial review and each re-review of each mockup.

o. Maintain mockups during construction in an undisturbed condition as a standard for judging the
completed Work.
6. Demolish and remove mockups when directed unless otherwise indicated.

QUALITY CONTROL

Owner Responsibilities: Where quality-control services are indicated as Owner's responsibility, Owner will
engage a qualified testing agency to perform these services.

1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing agencies
engaged and a description of types of testing and inspecting they are engaged to perform.

2. Costs for retesting and reinspecting construction that replaces or is necessitated by work that failed
to comply with the Contract Documents will be charged to Contractor, and the Contract Sum will be
adjusted by Change Order.

Contractor Responsibilities: Tests and inspections not explicitly assigned to Owner are Contractor's
responsibility. Perform additional quality-control activities required to verify that the Work complies with
requirements, whether specified or not.

1. Where services are indicated as Contractor's responsibility, engage a qualified testing agency to
perform these quality-control services.

a. Contractor shall not employ same entity engaged by Owner, unless agreed to in writing by
Owner.
b. Testing shall not be preformed by the installer, or a subcontractor to the installer.

2. Notify testing agencies at least 24 hours in advance of time when Work that requires testing or
inspecting will be performed.

3. Where quality-control services are indicated as Contractor's responsibility, submit a certified written
report, in duplicate, of each quality-control service.

4, Testing and inspecting requested by Contractor and not required by the Contract Documents are
Contractor's responsibility.

5. Submit additional copies of each written report directly to authorities having jurisdiction, when they
so direct.

Manufacturer's Field Services: Where indicated, engage a manufacturer's representative to observe and
inspect the Work. Manufacturer's representative's services include examination of substrates and
conditions, verification of materials, inspection of completed portions of the Work, and submittal of written
reports.

Retesting/Reinspecting:  Regardless of whether original tests or inspections were Contractor's

responsibility, provide quality-control services, including retesting and reinspecting, for construction that
replaced Work that failed to comply with the Contract Documents.
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E. Testing Agency Responsibilities: Cooperate with Architect and Contractor in performance of duties.

1.8

Provide qualified personnel to perform required tests and inspections.

1. Notify Architect and Contractor promptly of irregularities or deficiencies observed in the Work
during performance of its services.

2. Determine the location from which test samples will be taken and in which in-situ tests are
conducted.

3. Conduct and interpret tests and inspections and state in each report whether tested and inspected
work complies with or deviates from requirements.

4, Submit a certified written report, in duplicate, of each test, inspection, and similar quality-control
service through Contractor.

5. Do not release, revoke, alter, or increase the Contract Document requirements or approve or
accept any portion of the Work.

6. Do not perform any duties of Contractor.

Associated Services: Cooperate with agencies performing required tests, inspections, and similar quality-
control services, and provide reasonable auxiliary services as requested. Notify agency sufficiently in
advance of operations to permit assignment of personnel. Provide the following:

1. Access to the Work.

2. Incidental labor and facilities necessary to facilitate tests and inspections.

Adequate quantities of representative samples of materials that require testing and inspecting.
Assist agency in obtaining samples.

Facilities for storage and field curing of test samples.

Delivery of samples to testing agencies.

Preliminary design mix proposed for use for material mixes that require control by testing agency.
Security and protection for samples and for testing and inspecting equipment at Project site.

w
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Coordination: Coordinate sequence of activities to accommodate required quality-assurance and -control
services with a minimum of delay and to avoid necessity of removing and replacing construction to
accommodate testing and inspecting.

1. Schedule times for tests, inspections, obtaining samples, and similar activities.

SPECIAL TESTS AND INSPECTIONS

Special Tests and Inspections: Conducted by a qualified testing agency or special inspector as required
by authorities having jurisdiction, as indicated in individual Specification Sections, and as follows:

1. Verifying that manufacturer maintains detailed fabrication and quality-control procedures and
reviews the completeness and adequacy of those procedures to perform the Work.

2. Notifying Architect and Contractor promptly of irregularities and deficiencies observed in the Work
during performance of its services.

3. Submitting a certified written report of each test, inspection, and similar quality-control service to
Architect with copy to Contractor and to authorities having jurisdiction.

4. Submitting a final report of special tests and inspections at Substantial Completion, which includes
a list of unresolved deficiencies.

5. Interpreting tests and inspections and stating in each report whether tested and inspected work
complies with or deviates from the Contract Documents.

6. Retesting and reinspecting corrected work.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1

A

3.2

TEST AND INSPECTION LOG
Test and Inspection Log: Prepare a record of tests and inspections. Include the following:

1. Date test or inspection was conducted.

2. Description of the Work tested or inspected.

3. Date test or inspection results were transmitted to Architect.

4, Identification of testing agency or special inspector conducting test or inspection.

Maintain log at Project site. Post changes and revisions as they occur. Provide access to test and
inspection log for Architect's reference during normal working hours.
REPAIR AND PROTECTION

General:  On completion of testing, inspecting, sample taking, and similar services, repair damaged
construction and restore substrates and finishes.

1. Provide materials and comply with installation requirements specified in other Specification
Sections or matching existing substrates and finishes. Restore patched are