


May 8, 2024

RE:  CNP BREAD PRODUCTS BID  

[bookmark: _GoBack]The Arab City Schools Child Nutrition Program will receive sealed bids for Bread Products at the Arab City Board of Education office until 9:00 a.m. on June 3, 2024 at which time they will be publicly opened and read.  Bids are to be placed in a sealed envelope and addressed to: Arab City Board of Education, Child Nutrition Program, 241 South Main Street, Arab, AL  35016

The envelope should be clearly marked “CNP Bread Bid”.  Bids received after 9:00 a.m. will be returned unopened.

The requirements for bread products, as contained in the instructions to bidders, have been developed in accordance with the terms of the Alabama Bid Law which shall be a part of the contract document as fully as if written verbatim into this document, and all bidders shall take it into account when preparing bids. This documentation should be read carefully.

The bid is for the period of August 1, 2024 through July 31, 2025.

Arab City Schools reserves the right to reject any/or all bids, or any items within the bid, and to waive information in awarding the bids to the lowest responsible bidder(s).

Arab City Schools is not liable for any costs incurred by Bidders prior to issuance of or entering into a contract. Costs associated with developing the bid, preparing for oral presentations, and any other expenses incurred by the Bidder in responding to this Invitation for Bid are entirely the responsibility of the Bidder, and shall not be reimbursed in any manner by Arab City Schools.

Estimated usage of each item is noted on the bid proposal form. Prices should be extended and totaled to arrive at the “Total Bid” price.  

If you have any questions concerning the bid, which require immediate attention, please contact Mary McCoy, Child Nutrition Program Director, at (256) 931-9213 or email mmccoy@arabcityschools.org or contact Cyndi Rees, Child Nutrition Program Administrative Assistant, at (256) 586-6011 or email crees@arabcityschools.org.

Sincerely,



Mary McCoy
CNP Director


Instructions for Bidders

The Arab City Schools Child Nutrition Program is seeking to identify and select one vendor to provide the items listed in the attached food list (See Attachment B).  The selected vendor shall provide products in accordance with the Standard Terms and Conditions, Special Terms and Conditions, the Invitation to bid, and any applicable Addenda.

Arab City Schools reserves the right to accept or reject any or all bids, or to accept any part of a bid without accepting the whole thereof, or to accept such bid as they deem to be in the best interest of the Board.

Below are instructions to bid on Bread Service for the Arab City Schools Child Nutrition Program.  The bid award will be for a one year contract period. The successful bidder may request price adjustments as noted in item “A” below.

A. Price Escalations: All prices shall be firm for 90 says, after which prices may be changed
     up or down in accord with changes in the cost of flour, f.o.b. the bakery.  Bread prices 
     can change at the same rate as flour on the basis that one pound of bread, hamburger buns, or
     hotdog rolls requires .622 pounds of flour. IF, at proposal time, flour cost 11.056ȼ per pound
     or 6.88ȼ for .622 pounds, a 10 percent increase in the cost of flour would be .69ȼ per one
     pound of bread.  If the proposal price of bread is .36ȼ per pound, the price could be escalated
     to 36.69ȼ. Petitions for price escalation must be substantiated by independent verifiable
     market bulletins reflecting (1) the price of flour at time of the bid award and (2) at time of
     petitions for escalation. Invoices for the purchase of flour reflecting the increase in price
     should accompany the petition and market bulletins. Petitions with in-house developed
     spreadsheets or company news announcements are not acceptable as documentation. Petitions
     for price escalations must be approved by school district officials.
B.  Contract time period: August 1, 2024 - July 31, 2025
C.  Bids may be disqualified before awarding the contract for any of the following reasons: 
      1. Failure to mark envelope as requested
      2. Failure to sign bid proposal form. (See Attachment B)
      3. Failure to include requested information or other details of the bid
      4. Excessive errors in calculating prices or totals. 
D.  The envelope should be clearly marked “CNP Bread Bid”. Bids will be opened and read
      publicly at the Board of Education office in the Board room on June 3, 2024 at 9:00 am.
E.  In any instance where the bread fails to meet required specifications, the schools reserve
      the right, at the vendor’s expense, to return the product. Bread failing to meet
      specifications included herein shall be reason to cause termination of the contract. 
F.  A bid by a supplier should be submitted to provide Bread Service to all schools in the
      school system. The schools are listed in Attachment A. The bid will be awarded to the
      lowest and most responsible bidder meeting all requirement. 
G.  It is the intent of the Arab City Schools Child Nutrition Program to pay bread invoices monthly or 
      as USDA Reimbursement is received from the Alabama State Department of Education. 
      Therefore, the successful bidder must furnish a daily invoice of delivery and also a monthly
      statement (based on the calendar month) including, but not limited to the following
      information for each school:

      1. Date of Delivery
      2. Quantity Purchased
      3. Extended Totals
      4. Signature of local school personnel verifying actual delivery of product.
      5. The City Board of Education is not liable for Federal excise or State sales tax.
      6. Price quote must remain firm for the period of the contract.
      7. Billing procedures must be acceptable to the Child Nutrition Program Director 
          and Chief School Financial Officer.
H.  At the end of the contract period, the vendor will provide the Arab City Schools Child Nutrition   
      Program a composite report of purchases by item.  The composite is due to the Arab City Board of 
      Education within ten (10) days following the end of the school term.
 I.  The delivery points will be four (4) schools daily: Arab Primary School, Arab Elementary
      School, Arab Jr. High School, Arab High School. A schedule for delivery is enclosed 
      (See Attachment A). We request delivery after the lunchroom managers are on duty daily (after 6:30
       a.m.). Distribution of keys to each facility will be determined and distributed only by the Coordinator  
       of Support Services (COS) of Arab City Schools upon mutual agreement and conditions with the
      successful bidder.  If at any time during the bid period, service or product needs of the CNP program
      are not being met, keys will be revoked.
 J.  A sufficient amount must be maintained locally in order to provide a replacement within (1) hour to
      any of our schools when the delivered products prove to be unacceptable or if the supply of bread in
      the local school is lost.
K.  All products must be fresh daily and contain at least 51 percent whole-grain meal and/or flour. The    
      remaining 49 percent or less of grains, if any, must be enriched. 
L.  Bidder must make proposal strictly in accordance with the requirements and specifications contained
      herein and on the proposal form provided. 
M. Should a bidder find discrepancies in, or omissions from, the bidding documents, or should be in
      doubt as to their meaning, clarification should be requested by calling the Child Nutrition Program 
      Director. 256-931-9213.
N.  Arab City Schools is not liable for Federal Excise or State Sales Tax
O.  Arab City Schools reserves the right to add or delete products if the federal nutrition regulations 
      change or if waivers are granted. 

Award Determination Statement
· This bid is intended to be awarded to a single vendor and to result in a firm fixed price contract. 
· The award of this bid is contingent upon available budget funds and approval of the Arab City Board of Education. 
· The Arab City Schools Child Nutrition Program will award the contract(s) to the lowest responsive and responsible Bidder meeting all terms, conditions, and specifications of the bid. The Arab City Schools Child Nutrition Program reserves the right, in its sole discretion, to accept or reject any and all bids or parts thereof and to award the contract to someone other than the low bidder.
· Other factors the Arab City Schools Child Nutrition Program will consider in the awarding of bids are the bidder’s record or experience, ability to serve the school system adequately, student acceptability, integrity, the time of delivery, past service record and performance assurance.
· In the event the low bidder(s) refuses to accept the entire list of requirements without deviation, his bid will be considered non-respondent. After refusal by the first bidder, the bid may be awarded to the next lowest bidder.
· An official letter of acceptance will be forwarded by the Arab City Schools Child Nutrition Program to the successful Bidder after bid selection and prior to contract award.
· The terms and conditions set forth in this invitation for bids shall become a contract binding on the successful bidder. Any documents submitted to satisfy a requirement of this invitation and any assurances made by the successful bidder in satisfaction of the Invitation for Bids shall become a part of the agreement. The Arab City Schools Child Nutrition Program and the successful bidder of bread products shall have the right to rely upon documents and assurances submitted by the bidder.

[bookmark: _Hlk166052029]This contract between Arab City Schools and the Vendor shall be governed in accordance with the laws of the State of Alabama and all applicable Federal Regulations.

EVALUATION FACTORS
A. Bids will be evaluated in accordance with the required specifications as listed in this 
     Invitation for Bid. At the Arab City Schools Child Nutrition Program’s discretion, a bid may be 
     eliminated from consideration for failure to comply with any required specification, depending on the 
     nature and extent of non-compliance. In addition to meeting mandated specifications, bids will be 
     evaluated for the ability of the Bidder to provide, in the Arab City Schools’ opinion, the best overall 
     solution to meet the Child Nutrition Program’s specifications.
B. The Arab City Schools Child Nutrition Program reserves the right to award a single contract for the 
     total requirement of the Invitation for Bid or award multiple contracts on a group or line item basis in 
     any combination that best serves the interest of the Child Nutrition Program.

ADDITIONAL BID INSTRUCTIONS
A. Bid modifications - Bids cannot be modified after receipt of bids. Care should be taken to  
     ensure that information provided is accurate, complete, and consistent. Omission of any of the required 
     information may subject the Bidder to disqualification. The Arab City Schools Child Nutrition 
     Program reserves the right to request information or respond to inquiries for clarification purposes only.
B. Bid withdrawal - Bidders may withdraw bids at any time up to the scheduled time for receipt
     of bids. Bidders desiring to withdraw their bid must submit the purpose for withdrawal in
     writing to the Arab City Schools Child Nutrition Program before the bid opening deadline (bid close 
     date). Bidders may resubmit bids provided it is prior to the scheduled time for receipt of bids.
C. Addenda - If clarification of the specifications/instructions is required the request shall be
     made in writing not later than seven working days prior to the time and date set for the bid
     opening. The school district will respond to the request in the form of an addendum issued to
     all potential bidders. No addenda will be issued within five working days of the date and time
     of bid opening. Should a question arise which requires clarification during this time period the
     date and time of bid opening will be delayed to allow issuing an addendum.
D. Bid examination 
     1.  Bidders shall carefully examine all documents in the solicitation to obtain knowledge
          of existing conditions, limitations, and requirements.  Failure to examine the
          documents will not relieve the Bidder of responsibility for same nor will extra
          payment or change order requests be considered for conditions which could have been
          determined by examining the solicitation.
     2.  Bids will be considered as conclusive evidence of complete examination and
          understanding of the terms and conditions of the bid documents including the
          specifications and all requirements thereof of the IFB. It is understood that submission
          of a bid indicates full acceptance of the same by the parties submitting the bid. 
          Furthermore, by submitting a bid the Bidder waives the right to claims for additional
          time or monetary compensation for all work without limit required to complete the 
          contract which could have been obtained by the Bidder through examination of all
          documents, or raising a question regarding requirements prior to submitting a bid.
E.  Rejection or Disqualification of bids 
      1.  A bid that is incomplete, obscure, conditioned or contains additions not called for or
           irregularities of any kind, (including alterations or erasures), which are not initialed, may
           be rejected as non-conforming.
      2.  The Arab City Schools Child Nutrition Program reserves the right to waive a bid’s minor 
            irregularities if rectified by bidder within three business days of the Child Nutrition Program’s 
issuance of a written notice of such irregularities.
3.  The Arab City Schools Child Nutrition Program reserves the right to disqualify bids upon evidence      
     of collusion with intent to defraud or other illegal practices upon the part of the Bidder.
      4.  Issuance of this IFB in no way constitutes a commitment by the Arab City Schools Child Nutrition  
           Program to award a contract. The Arab City Schools Child Nutrition Program reserves the right to 
           accept or reject, in whole or part, all bids submitted and/or to cancel this solicitation if it is 
           determined to be in the best interest of the Child Nutrition Program.
      5.  Any Bidder who has demonstrated poor performance during a current or previous
           Agreement with Arab City Schools may be considered a non-responsible Bidder and their bid may
           be rejected. The Arab City Schools Child Nutrition Program reserves the right to exercise this 
           option as is deemed proper and/or necessary.
          6.  The Arab City Schools Child Nutrition Program reserves the right to accept or reject any or all bids, 
           or to accept any part of a bid without accepting the whole thereof, or to accept such bid as they 
           deem to be in the best interest of the Child Nutrition Program.
F.  Offer Acceptance Period - Bid proposals are an irrevocable offer for 60 days after the bid
      opening time and date. 
G.  Quantity/Quality 
      1. The quantities of items specified herein to be purchased are estimated and are for bidding
           purposes only. Quantities may vary. The fact that actual quantities for the ensuring year
           cannot be determined will not relieve the Arab City Schools Child Nutrition Program of its 
           obligation to order from the successful bidder all products which, in the judgement of the CNP 
           Director, may be needed for school year 2024-25, and shall not in any case relieve the successful 
           bidder of this obligation to fill all orders for these products during the contract period.
      2.  Quantities which are not ordered prior to the expiration of the period specified or 
           termination of the contract shall stand automatically cancelled.
      3.  The Arab City Schools Child Nutrition Program reserves the right to make periodic quality and 
           quantity inspections by means determined by the Child Nutrition Program. 

ORDERING INFORMATION
A.  Credit - A credit or replacement will be issued for damaged or unacceptable food.   All
     such transactions are to be worked out with each designee.  Replacement of damaged or
     unacceptable food will be made no later than the next delivery date.
B. Inspection - Upon delivery of product, the items will be inspected by the facility, and if found
     to be defective or failing in any way to meet specifications as indicated, the items may be
     rejected or returned. Problems found with products due to concealed damage will be
     addressed on a case by case basis. Rejected product must be picked up no later than the next
     delivery date.  
C. Emergency orders - In an emergency situation in which the Arab City Schools Child Nutrition 
     Program requires delivery in less than two (2) days and the Contractor cannot provide the supplies 
     within the emergency delivery period, the Child Nutrition Program has the option to purchase those 
     supplies from another source with no penalty to either party.
D. Estimated Quantities - The quantity is identified as “estimated” and it shall be understood
     and agreed that quantities listed are estimates only and may be increased or decreased.
     Therefore, if the amount ordered is less than that shown, that fact shall not constitute the basis
     for a price adjustment nor will the Arab City Schools Child Nutrition Program be responsible for 
     ordering/paying for the resulting difference.

AMENDMENTS AND MODIFICATIONS OF CONTRACT
The contract between the Arab City Schools Child Nutrition Program and the vendor shall not be amended or modified, nor shall any of its terms be waived, except in writing and executed by both parties.

ASSIGNMENT
The vendor shall not assign, transfer, convey, delegate, sublet, or otherwise dispose of its agreements with the Arab City Schools Child Nutrition Program, or its rights, title, or interest herein, or its power to execute such agreement, to any other person, company, or corporation without the previous consent and written approval by the Arab City Schools Child Nutrition Program.

INDEMNIFICATION
The vendor shall act as an independent Contractor and not as an employee of Arab City Schools. Vendor agrees to indemnify and hold harmless Arab City Schools, its elected officials, employees and agents from and against any and all liability, damages, claims, suits, liens, and judgments (including reasonable attorney’s fees), of whatever nature, for injuries to or death of any person or persons, or loss of or damage to property, to the extent attributable to the negligent acts of vendor, its subcontractors or its respective agents, servants, or employees or such parties’ failure to perform in accordance with the provisions of the contract resulting from this Invitation for Bid.

TIME OF PERFORMANCE
A.  Notwithstanding any delay in the preparation and execution of the formal contract
      agreement, the Contractor shall be prepared, upon written notice of bid award, to
      commence delivery of goods pursuant to the award on August 1, 2024.
B.  The Contractor must comply with the time of performance.

FORCE MAJEURE 
Except for payments of sums due, neither party shall be liable to the other nor deemed in default under this contract if and to the extent that such party’s performance of this contract is prevented by reason of Force Majeure. The term “Force Majeure” means an occurrence that is beyond the control of the party affected and occurs without its fault or negligence. Without limiting the forgoing, Force Majeure includes acts of God; fire; flood; or other similar occurrences beyond the control of the contractor or the school district.

INSURANCE
At the time the contract is signed, the vendor shall also present to the Arab City Schools a certificate of insurance for vehicle liability in an amount of not less than $100,000.

WARRANTY 
Successful Bidder shall fully warrant all PRODUCTS furnished under the terms of this contract, against poor and inferior quality. Time is of the essence of this contract. While under warranty, successful Bidder shall replace any damaged or inferior product in a timely manner to minimize the disruption of the Child Nutrition Program's operations.

GIFTS AND GRATUITIES
Acceptance of gifts from contractors and the offering of gifts by contractors are prohibited. No employee of the school district purchasing products under provisions of the contract issued as a result of this invitation shall accept, solicit, or receive, either directly or indirectly, from any person, firm or corporation any gift or gratuity.

SEVEREABILITY
The provisions of this contract are severable. Any term or condition deemed illegal or invalid shall not affect any other term or condition of the contract.































Attachment A

ARAB CITY SCHOOLS
BREAD PRODUCTS
DELIVERY SCHEDULE 
August 1, 2024 – July 31, 2025


SCHOOL LOCATION		MANAGER		PHONE NUMBER	           SCHEDULE
Arab Primary School		Brian McKee		    (256) 931-9283		       Daily
121 Mimosa Street, N.E.
Arab, AL  35016
Amanda Rosewarne, Principal


Arab Elementary School		Cristy Edwards	    (256) 931-9294		       Daily
241 8th Avenue, N.E.
Arab, AL  35016
Jessica McCrary, Principal


Arab Junior High School		Lori Boutwell 	    (256) 931-9250		       Daily
911 Old Cullman Road
Arab, AL  35016
Mark Edwards, Principal


Arab High School			Brooke Wooten	    (256) 931-9207		       Daily
511 Arabian Drive
Arab, AL  35016
John Ingram, Principal



We request delivery after the lunchroom managers are on duty daily (after 6:30 a.m.). Any deviation or change from the delivery schedule shall be mutually agreed upon by Coordinator of Support Services (COS) and the supplier.



Attachment B
ARAB CITY SCHOOLS
BREAD SERVICES
Bid Proposal Form
2024-2025
Bid Date: June 3, 2024 at 9:00 a.m.

	
ITEM
	
DESCRIPTION
	
USAGE
	UNIT PRICE
	TOTAL AMOUNT

	1
	100% Whole Wheat Sandwich Loaf, Pullman loaf, sliced. (20 oz.)
	750
	
	

	2
	51 % Whole Grain Sandwich Loaf, Pullman loaf, sliced. (20 oz.)
	750
	
	

	3
	Hamburger Buns, 100 % Whole Wheat, 4”, Sliced. 30 count per pack
	1,000
	
	

	4
	Hamburger Buns, 51% Whole Grain, 4”, sliced. 30 count per pack
	1,000
	
	

	5
	Hot Dog Buns, 100% Whole Wheat, 6”, Sliced. Pack:______
	500
	
	

	6
	Hot Dog Buns, 51% Whole Grain, 6”, sliced. Pack: ______
	1,000
	
	

	7
	Hoagie (Sandwich) Bun, 100% Whole Wheat, 6”, sliced. Pack: ______
	1,500
	
	

	8
	Dinner Rolls, 100% Whole Wheat Only, Minimum 1 oz. weight each. Pack: ______
	300
	
	

	TOTAL BID
	



The undersigned offers the following “Net” bid prices, terms and delivery as per specifications. 

_________________________________		_________________________
Company							                Address
_________________________________		_________________________
Telephone							City, State                                      Zip Code

Name of Individual to be contacted concerning questions on bid: 

Printed Name: _______________________________________________
Signature: 	_______________________________________________
Title: 		_______________________________________________
Date:		_______________________________________________

[bookmark: OLE_LINK1]
PROSPECTIVE VENDOR DATA SHEET

Date:	_____________________


Company Name:	        _________________________________     E-VERIFY# ________________
Address:		        _________________________________
			        _________________________________


President of Company:     _________________________________    (Signature)__________________
Sales Manager:	        _________________________________    (Signature) __________________
Local Representative:       _________________________________    (Signature) __________________



Please list the person and contact information for the following:

Order Placement:  _________________________     Phone number(s): _______________________
Invoice & Billing:  _________________________     Phone number(s): _______________________
Order Delivery:     _________________________     Phone number(s): _______________________

RETURN THIS FORM WITH YOUR BID TO:
Arab City Board of Education
Child Nutrition Program 
241 South Main Street
Arab, AL  35016







In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity.
 
Program information may be made available in languages other than English. Persons with disabilities who require alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.
 
To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can be obtained online at: USDA Program Discrimination Complaint Form from any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by:
 
1. Mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue,
SW Washington, D.C. 20250-9410; or
2. Fax: (202) 690-7442; or
3. Email: program.intake@usda.gov.
 
This institution is an equal opportunity provider.

DISCLAIMER: The enclosed “nondiscrimination” language herein was added pursuant to the May 5, 2022, USDA memorandum. However, although included as currently required for audit compliance by the USDA, the State of Alabama objects to its inclusion, applicability and the application of this language, and may be subject to change or removal.

