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City of Myrtle Beach
REQUEST for QUOTE

Janitorial Cleaning – CareHere Clinic

Issue Date:  December 7, 2021
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First in Service

Issued By:

Purchasing Division
3231 Mr. Joe White Avenue
Myrtle Beach, SC  29577
Phone:  843-918-2170
www.cityofmyrtlebeach.com

City of Myrtle Beach Purchasing Division							
3231 Mr. Joe White Avenue
Myrtle Beach, SC  29577

	Request for Quote

	

	Buyer Contact:
	Tina Causey
843-918-2184
tcausey@cityofmyrtlebeach.com

	Location of Service

	CareHere Health Clinic
3127 Mr. Joe White Ave, Myrtle Beach, SC  (off of 10th Ave North)

	Opening Date & Time:
	2:00PM on Thursday, December 10, 2021

	Bid Opening Location:
	City of Myrtle Beach Purchasing Office
3231 Mr. Joe White Avenue
Myrtle Beach, SC  29577

	Visit Site Days and Hours
	Monday-Friday 7:30am – 1:30pm – See Maritza Gimenez
Janitorial Start Date:  December 16, 2021




Bidder to complete this section:

Name of Bidder:	________________________________________________________________________

Address:	______________________________________________________________________________

Phone Number:	________________________________________________________________________

E-mail:		______________________________________________________________________________




INTENT	
The intent of this quote is to establish a Service Agreement for Janitorial Cleaning Services for the City’s CareHere Health Clinic located 3127 Mr. Joe White Avenue, Myrtle Beach, SC. 
TERM OF SERVICE AGREEMENT
The term of the service agreement shall be for a period one (1) base year with an option to renew for four (4) additional one (1) year periods. Upon successful completion of the base year contract term, renewal of the contract may be considered provided both parties agree, the terms and conditions remain the same, and renewal is in the best interest of the City. Should the contract be renewed, the renewal shall be documented by contract and/or purchase order.

BID PRICES
Bid prices are to include all applicable costs, including but not limited to: supplies, tools, equipment, labor, supervision, truck charges, mileage, travel time, per diem, fuel, fuel surcharges, energy surcharges, hazardous material handling fees, environmental impact fees, and waste disposal fees. All license, fees, and taxes applicable must be included in the bid prices. No service charges or incidental expenses of any kind will be allowed.

PRICE INCREASES
Bid prices shall remain firm for the entire term of the annual purchase order. Price increases(s), if needed, may be considered at the beginning of the renewal term, should the annual purchase order be renewed. However, any price increase requested may not exceed 2% provided both parties agree.

CHANGE OF SERVICE
During the term of the contract, the City shall have the right to order additions to, deletions from, or corrections, alterations, and modifications to the contract. Such changes shall in no way affect, vitiate, or make void the contract or any part thereof, except that which is necessarily affected by change.

In any case of neglect or refusal by the Contractor to perform any extra work authorized by the City or to make satisfactory progress in the execution of the same, the City may employ any person or persons to perform such work and the Contractor shall in no way interfere with the person or persons so employed.

CRIMINAL HISTORY & DRIVER’S RECORD CHECK
The successful bidder shall provide a copy of the employee’s driver’s license or work permit and a copy of their Criminal History and Driver’s Record Check documentation for employee prior to performing any work within the Facility. Each employee of the Vender 	shall have had a criminal background check.







Scope of Services 

Schedule of Service by Room Type
General Requirement for All Areas
Daily: 
· Spot clean walls  
· Spot clean trash cans– 
· Empty trash (replacing liners every day) 
· Vacuum carpets (if applicable) 
· Spot clean carpet (if applicable)
· Dust desks, and bookshelves as permitted. Computer equipment cleaned and maintained by others.
· Mop / disinfect VCT and ceramic floors  
· Vacuum hallways and entryways (if applicable) 
· Wipe off mirrors  
· Spot clean interior glass blocks in reception area

Weekly: 
· Dust Top of Shelves 
· Dust pictures, top of door trim, chairs, (including spindles/legs), all horizontal surfaces, etc. 
· Remove paper shredder liner bags 
· Dust window sills 

Restrooms 
Daily:
· Clean sink and toilet with disinfectant 
· Wipe off mirrors 
· Refill/check toilet paper, towels and soap  
· Clean any obvious dirty spots 
· Clean/disinfect contact surfaces (handles, dispensers)  
· Mop floors 

Weekly:  
· Clean top of lights (wall mount) 
· Clean all horizontal surfaces (shelving, door trim, dispensers, partition tops, etc.) 

Monthly: 
· Deep clean all sinks and toilets 
· Clean the outside of air duct vents 
· Clean wall base 
· Clean wall area behind trash receptacles  
· Clean/disinfect inside trash cans 



Exam and Treatment Rooms 
Daily:  
· Clean/disinfect exam tables and chairs 
· Clean/disinfect contact surfaces (light switches, door handles, dispensers, countertops, etc.)  
· Clean and polish sink with disinfectant 
· Wipe off mirrors  
· Refill/check towels, soap 
· Sweep floor 
· Wet mop hard surface floors with cleaner/disinfectant 
· Empty trash (replacing liners everyday) 

Weekly:  
· Dust pictures, doors, under shelves, and horizontal surfaces 
· Clean the outside of air ducts 
· Clean/disinfect inside trash cans 
· Clean wall base  
· Clean/disinfect beneath exam beds

Monthly: 
· Clean outside of air duct vents  
· Clean wall base 
· Clean interior glass surfaces

Offices 
Daily:  
· Clean/disinfect door handles 
· Clean/disinfect light switches if door unlocked 

Weekly:  
· Vacuum floors  
· Dust pictures, doors and chairs (including spindles/legs)  
· Dust windows sills 
· Dust blinds (if applicable) 

Monthly:  
· Clean outside of air duct vents

Reception Area
Daily: 
· Spot clean walls 
· Clean/disinfect flat surfaces 
· Spot Clean interior glass blocks
· Sweep/Mop Hard surface flooring 

Weekly:  
· Clean top of flat surfaces 
· Dust pictures and doors 
· Dust Blinds

Nurse’s Stations
    	  Daily:  
· Spot clean walls  
· Disinfect flat surfaces 
· Vacuum or sweep carpets

Weekly:  
· Remove any ink on top of flat surfaces 
· Dust pictures and doors 

Monthly: 
· Clean bottom of chairs

Corridor / Waiting Area
  	Daily: 
· Spot clean walls 
·  Empty trash (replacing liners everyday)
· Clean/disinfect chairs and tables with spray disinfectant 
· Organize magazines 
· Clean front doors 
· Vacuum/sweep floors 
· Mop/disinfect hard surface floors  
· Spot clean interior glass 

Weekly:  
· Dust pictures and doors  
· Dust blinds
· Clean outside of air ducts 
· Spot clean carpet (if applicable)

Kitchen /Break Room 
Daily: 
· Spot clean walls  
· Empty trash (replacing liners everyday) 
· Clean and polish sink with disinfectant  
· Clean table and counter top with disinfectant 
· Clean microwave  
· Clean coffee pots and coffee maker  
· Clean/disinfect refrigerator door handles 
· Clean/disinfect front of cabinets 
Weekly:  
· Dust window sills and blinds  
· Disinfect top and sides of refrigerator
· Disinfect inside of refrigerator 

Monthly:  
· Dust top of all cabinets







































PRICE SCHEDULE

Janitorial Cleaning – CareHere Clinic
CareHere Health Clinic, 3127 Mr. Joe White Avenue, Myrtle Beach, SC
Cleaning Days and Hours:
Tuesday, Thursday and Saturday after 5:00PM

	Labor Category
	# Of Staff
	Labor Hours
	Unit of Issue
	Hourly Labor Rate
	Weekly Rate
3 days
	Total Monthly Cost
	Total Annual/Yearly Cost

	Cleaning
	_____
	______
	Ea
	$________
	$________
	$_______
	$_______

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Please note below a not-to-exceed percentage of price increase to be considered, if needed, should the contract be renewed for additional terms (not to exceed 2%):
2nd Year: ______________%   Applied to first year price(s)
3rd Year: ______________%   Applied to second year price(s)
4th Year: ______________%   Applied to third year price(s)
5th Year: ______________%   Applied to fourth year price(s)

INVOICING:  Invoicing shall be submitted upon completion of shipment.  All invoices must reference the purchase order number, quantity, unit price, and extended price of each item purchased.  Invoices shall be submitted to:	City of Myrtle Beach
			Finance Department/Accounts Payable
			PO Box 2468
			Myrtle Beach, SC  29578-2468


DELIVERY:   Quoted prices shall be Delivered Prices (FOB Destination).  Shipping and handling is to include all costs, including but not limited to:  taxes, loading/unloading costs(s), fuel charge(s), fuel surcharge(s), energy surcharge(s), and environmental fee(s).  The City will not be responsible for any demurrage charge(s).  
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	                   CITY OF MYRTLE BEACH
                     LOCAL VENDOR PREFERENCE
             TO QUALIFY FOR LOCAL PREFERENCE 
              FORM MUST BE SUBMITTED WITH BID

	First in Service
	


APPLICATION OF ELIGIBILITY TO QUALIFY FOR LOCAL VENDOR PREFERENCE WITHIN THE DEFINED BOUNDARIES: MYRTLE BEACH CITY LIMITS, HORRY COUNTY, NESA AREA (NESA area is comprised of Horry, Georgetown, Williamsburg, Florence, Marion, Darlington, Dillon, Chesterfield, and Marlboro Counties).

	City of Myrtle Beach Business License: (To qualify for Local Vendor Preference vendor must have had a City of Myrtle Beach Business License a minimum of ninety (90) days prior to the request for bid/ proposal being made public)

	

	City of MB Business License Number: ______________
*NOT Horry County License Number
	Date issued: ______________



Complete all areas below. Incomplete forms may be rejected.

	1.
	LEGAL NAME OF BUSINESS: 
	__________________________________________

	
	
	

	
	Mailing Address: 
	________________________________________

________________________________________


	
	Physical Address: 
(To qualify vendor must have maintained 
a physical address and office as a principal place of business within the defined boundaries of the category sought for at least one (1) year, and during that time have had a majority of full-time employees, chief officers and managers regularly conducting work and business from this office.)
	________________________________________

________________________________________


	
	
	

	2.
	Year business was established in the City of Myrtle Beach / Horry County / NESA area:

	
	

	
	Year: 
	______________
	County:
	______________

	
	
	                                (Name of County)

	
	
	

	************************************************************************************

	Under penalty of perjury, the undersigned states that the foregoing statements are true and correct. 
The undersigned also acknowledges that any person, firm, corporation or entity intentionally submitting false information to the City in an attempt to qualify for local preference shall be prohibited from bidding on City of Myrtle Beach products and services for a period of one (1) year.

	
	
	

	Authorized Signature:
	____________________________________
	Date:
	______________

	
Printed Name & Title:
	
____________________________________
	
Phone:
	
______________


LOCAL VENDOR PREFERENCE continued

	Bid Amount
	Within City Limits
	Within Horry County
	Within NESA Area

	
	
	
	

	From $7,500.01 to $25,000.00

	5% of Bid
	4% of Bid
	3% of Bid

	
	
	
	

	$25,000.01 and up
	$500.00 plus 4% of amount above $25,000.00 with the maximum being $2,000.00 including the $500.00
	$400.00 plus 3% of amount above $25,000.00 with the maxium being $1,800.00 including the $400.00
	$300.00 plus 2% of amount above $25,000.00 with the maxium being $1,600.00 including the $300.00



If company/individual performs services on City property a Certificate of Insurance must be provided prior to commencement of work meeting requirements of the City.


The vendor must submit this copy of the Local Vendor Preference Certificate with their bid.

An eligible business shall maintain such status throughout the term of any contract with the City. Failure to maintain such status or to keep current on all fees and taxes owed the City shall be grounds to terminate the contract.
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