
BROWARD COUNTY HOUSING AUTHORITY 
SOLICITATION NUMBER RFP 22-308 

REQUEST FOR PROPOSAL 
HVAC REPAIRS, INSTALLATION AND EMERGENCY HVAC SERVICES 

 
PROPOSAL SUBMISSION FORM – ATTACHMENT A 

 
Instructions: The items listed below must be completed and included in the proposal submission.   Complete this 
form by marking an “X” where provided to verify that the referenced completed form or information has been 
included within the hard copy proposal submission.   
 
X=Included Contents 

 
Attachment A, Proposal Submission Form, of this solicitation document.  

 Attachment B, Profile of Firm Form of this solicitation document.   
Note that this document has two pages. 

 Attachment D, Client References Form of this solicitation document, addressing 
requirements as listed within solicitation document. 

 Attachment E, Fee Information, of this solicitation document, addressing requirements as 
listed within solicitation document. 

 Evaluation Criteria 1: Attachment H, Organizational Overview/Qualification, of this 
solicitation document, addressing requirements as listed within solicitation document. 

 Evaluation Criteria 2: Attachment I, Capacity and Technical Approach, of this solicitation 
document, addressing requirements as listed within solicitation document. 

 Form HUD-5369-A, Representations, Certifications, and Other Statements of Bidders 
found at https://www.hud.gov/sites/documents/5369-A.PDF  

 
By completing and submitting this form and all other documents within this proposal submission, the undersigned 
proposer hereby certifies and understands that: 
1. he/she is verifying that all information provided herein is, to the best of his/her knowledge, true and accurate, 

and that if BCHA discovers that any information entered herein to be false, such shall entitle BCHA to not 
consider or make award of to cancel any award with the undersigned party;    

2. as described within the Reservation of Rights section of the RFP, BCHA reserves the right to reject and not 
consider any response that does not meet the requirements of this solicitation, including but not necessarily 
limited to incomplete responses and/or responses offering alternate or non-requested services, failure to use 
BCHA and HUD provided forms, or failure of the proposer to check for addenda or corrections and adhere to 
any revised requirements; 

3. he/she is agreeing to abide by all terms and conditions pertaining to this solicitation document as issued by 
BCHA including an agreement to execute a contract form; and  

4. he/she has the ability to sign and bind the firm or company to the services to be performed within the fees 
proposed. 

 

Signature 
 

Title 
 

Date Signed 
 

Printed Name 
 

Firm or Company 
 

 

https://www.hud.gov/sites/documents/5369-A.PDF


BROWARD COUNTY HOUSING AUTHORITY 
SOLICITATION NUMBER RFP 22-308 

REQUEST FOR PROPOSAL 
HVAC REPAIR, INSTALLATION AND EMERGENCY HVAC SERVICES 

 
PROFILE OF FIRM FORM – ATTACHMENT B 

 
1. Proposer Information   

Name of Firm  

Address  

City, State, Zip  

Telephone  

Fax  

E-Mail Address  

Year Established  

Year Established in Florida  

Former Names (if applicable)  

Parent Company and Date 
Acquired (if applicable)  

 
2. Complete and attach IRS Form W-9, found at http://www.irs.gov/pub/irs-pdf/fw9.pdf . 
 
3. Debarred Statement: Has the firm or any principal ever been debarred from providing any services to the federal 
government, any state government, or any local government agency? 
  Yes         No 
If yes, please attach a full detailed explanation, including dates, circumstances and current status. 
 
4. Disclosure Statement: Does this firm or any principal(s) have any current, past personal or professional 
relationship with any Commissioner or Officer of BCHA? 
  Yes         No 
If yes, please attach a full detailed explanation, including dates, circumstances and current status. 
 
5. Non-Collusive Affidavit:  The undersigned party submitting this proposal hereby certifies that such proposal is 
genuine and not collusive and that said proposer entity has not colluded, conspired, connived or agreed, directly or 
indirectly, with any proposer or person, to put in a sham proposal or to refrain from proposing, and has not in any 
manner, directly or indirectly sought by agreement or collusion, or communication or conference, with any person, 
to fix the proposal fee of affiant or of any other proposer, to fix overhead, profit, or cost element of said proposal 
fee, or that of any other proposer or to secure any advantage against BCHA or any person interested in the proposed 
contract; and that all statements in said proposal are true. 
 
Continue on next page.

http://www.irs.gov/pub/irs-pdf/fw9.pdf


6. Licensing and Insurance Information 
Business License Jurisdiction, 
Number, and Expiration Date  

Worker’s Comp Carrier, Policy 
Number,  and Expiration Date  

General Liability Carrier, Policy 
Number,  and Expiration Date  

Professional Liability Carrier, 
Policy Number,  and Expiration 
Date 

 

Vehicle Insurance Carrier, Policy 
Number,  and Expiration Date  

 
7. Attach copies of license and insurance certificates. 
 
8. Verification Statement: The undersigned proposer hereby states that by completing and submitting this form 
he/she is verifying that all information provided herein is, to the best of his/her knowledge, true and accurate, and 
agrees that if BCHA discovers that any information entered herein to be false, such shall entitle BCHA to not 
consider or make award of to cancel any award with the undersigned party.   
 

Signature 
 

Title 
 

Date Signed 
 

Printed Name 
 

Firm or Company 
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Broward County Housing Authority                                              
 RFP 22-308, Attachment E  Page 1 of 2 

BROWARD COUNTY HOUSING AUTHORITY 
SOLICITATION NUMBER 22-308 

REQUEST FOR PROPOSAL 
HVAC REPAIRS, INSTALLATIONS AND EMERGENCY HVAC SERVICES 

 
FEE INFORMATION – ATTACHMENT E                                                     

 
Instructions: Please indicate the cost. Calculate the total price for services based on BCHA’s 
estimated annual usage. 
 
Notes: 

1. “air-conditioning unit” on this attachment includes Residential Air Conditioner Condensing Unit, 
Air Handler, Line Set, Dryer, and 5kw Heater Unit. 

2. Unit rate of new air-conditioning units shall be paid at the unit rate proposed.  

3. Unit rate of new air-conditioning units shall include all costs, included but not limited to, those 
associated with delivery of the unit to the site, registering unit warranty/warranties, and disposal of 
old unit. 

4. Unit rate of new air-conditioning units shall exclude labor for installation (labor will be paid at the 
hourly rates below), and/or permits. 

5. Invoicing of materials (excluding new air-conditioning units) used in each project shall include a 
copy of the original invoice from the supplier. 

6. Invoicing of reimbursement of permits shall include a copy of the original invoice from the 
permitting agency. 

7. Estimated quantities are for evaluation purposes only and do not represent the minimum or 
maximum quantities the vendor may be authorized to perform. 

—Remainder of page intentional left blank— 



Broward County Housing Authority                                              
 RFP 22-308, Attachment E  Page 2 of 2 

 

ITEM 
# Description Unit 

Estimated 
Annual 

Quantity 
(A) 

Unit Rate 
(B) 

   Extended Total    
(A*B) 

1 
Tradesman HVAC/Technician for repairs, installations 

and service calls during regular business hours 
(Mon-Fri 8:30am-5:00pm) 

Hour 180 $ $ 

2 
Tradesman HVAC/Technician for repairs, installations 

and service calls outside of regular business hours 
(After hours, Weekends, Holidays) 

Hour 4 $ $ 

3 
HVAC Apprentice/Helper for repairs, installations and 

service calls during regular business hours  
(Mon-Fri 8:30am-5:00pm) 

Hour 180 $ $ 

4 
HVAC Apprentice/Helper for repairs, installations and 

service calls outside of regular business hours 
(After hours, Weekends, Holidays) 

Hour 4 $ $ 

5 
Supervisor 

regular business hours 
(Mon-Fri 8:30am-5:00pm) 

Hour 48 $ $ 

6 
Supervisor 

Outside of regular business hours 
(After hours, Weekends, Holidays) 

Hour 4 $ $ 

7 

Bryant Sentry – 1.5 Ton 14 SEER (Matching) Residential 
Air Conditioner Condensing Unit, Air Handler, Line Set, 
Dryer, and 5kw Heater Unit (or BCHA approved equal)  

(See attached specifications for reference) 
(Excludes labor for installation) 

Each 20 $ $ 

8 

Bryant Sentry – 2 Ton 14 SEER (Matching) Residential Air 
Conditioner Condensing Unit, Air Handler, Line Set, 

Dryer, and 5kw Heater Unit (or BCHA approved equal)  
(See attached specifications for reference) 

(Excludes labor for installation) 

Each 20 $ $ 

9 

Bryant Sentry – 2.5 Ton 14 SEER (Matching) Air 
Conditioner Condensing Unit, Air Handler, Line Set, 

Dryer, and 5kw Heater Unit (or BCHA approved equal)  
(See attached specifications for reference) 

(Excludes labor for installation) 

Each 20 $ $ 

10 
MATERIALS 

Invoiced Cost Plus % Markup 
(Air Conditioning Units excluded) 

N/A $6,000 ______% $ 

Proposer’s Price: $ 

 
 
The undersigned certifies that he/she has the ability to sign and bind the firm or company to the services to be 
performed within the fees proposed. 

 
Signature 

 
 

 
Title 

 
 

 
Date Signed 

 
 

 
Printed Name 

 
 

 
Firm or Company 

 
 

 



BROWARD COUNTY HOUSING AUTHORITY 
SOLICITATION NUMBER RFP 22-308 

REQUEST FOR PROPOSAL 
HVAC REPAIRS, INSTALLATION AND EMERGENCY HVAC SERVICES 

 
ORGANIZATIONAL OVERVIEW/ QUALIFICATION (ATTACHMENT H) 

 
Evaluation Factor 1 - Experience, Strength and Statement of Qualification of Firms as it relates 
to this solicitation. See RFP section 6.2.1 to 6.2.5 (30 points) 



BROWARD COUNTY HOUSING AUTHORITY 
SOLICITATION NUMBER RFP 22-308 

REQUEST FOR PROPOSAL 
HVAC REPAIRS, INSTALLATION AND EMERGENCY HVAC SERVICES 

 
CAPACITY AND TECHNICAL APPROACH - ATTACHMENT I 

 
Evaluation Factor 2 – The firm’s methodology/technical approach. See RFP section 6.3.1 to 
6.3.5 (Attachment I) (40 points). 
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