[image: ]     Request for Proposal – Natural Trail Construction
March 20, 2020
Solicitation # 444-0320-18


[bookmark: _GoBack]Sealed Proposals, subject to the specifications and conditions contained herein and attached hereto, will be received in the Purchasing Agent’s Office, City Hall, until, but no later than 1:00 PM CT, April 8, 2020 and then opened for Trail Construction.
If you are an individual with a disability and require a reasonable accommodation or have additional questions regarding this invitation, please notify the Purchasing Agent, Kim Dale at (931) 560-1580.
No proposal may be withdrawn after the scheduled closing time for receipt of proposals for ninety (90) calendar days. 
Proposal Instructions
To be considered, you must:
1. Have on file an updated vendor application form. An application may be filled out online at https://vrapp.vendorregistry.com/Vendor/Register/Index/columbia-tn-vendor-registration or a hardcopy application may be requested by calling 931-560-1580.
2. Submit three copies of your proposal addressing the requested services. 
3. Proposal must contain a completed Drug Free Workplace Affidavit, Iran Divestment Statement.
4. Proposal envelopes shall conform to the requirements of TCA 62-6-119 whereby the following information shall appear on the outside of the envelope  for prime contractor and subcontractors as required by TCA 62-6-119:
		   Project title. Natural Trail Construction   
		Proposer’s name and address.
		Proposer’s Tennessee Contractor’s License Number.
		Proposer’s License Expiration Date.
		Proposer’s License Classification.
Proposal documents shall be returned to:
Purchasing Agent, City Hall, 700 North Garden St., Columbia, TN 38401.

Time is of the essence and any proposal received after the announced time and date for submittal, whether by mail or otherwise, will be rejected. The time of receipt shall be determined by the City Manager’s Office. Vendors are responsible for ensuring that their proposals are stamped by City Manager’s Office personnel before the deadline indicated. Late proposals received will be so noted in the proposal file and the proposal will be returned unopened. Faxed or e-mailed proposals shall not be accepted.
Nothing herein is intended to exclude any responsible vendor, his product or service or in any way restrain or restrict competition. On the contrary, all responsible vendors are encouraged to bid and their bids are solicited. The City of Columbia is compliant with Title VI of the 1964 Civil Rights Act and as a result does not discriminate on the grounds of race, color or national origin nor does it excluded from participation in, or denies the benefit of any program or activity receiving federal financial assistance.
All costs of preparing and submitting a proposal including any onsite interviews shall be borne solely by the respondent. 

Scope of Services
The City of Columbia is seeking proposals from qualified vendors to construct a natural pedestrian walking trail for an urban area on approximately 41 acres of City property located to the North of Howell Elementary School. Design and construction shall follow the guidelines as outlined herein. A budget of $33,000.00 has been appropriated for the construction to include all labor, material, overhead and profit. Any elements of design, construction or materials to be used that will be performed or furnished by the City are also identified. 
Timeline for the Proposals
· Release RFP – 3/25/2020
· Proposals Due - 4/8/2020
· Proposal Evaluations and Interviews - 04/9/2020 – 04/15/2020
· Contract award by Council – 5/14/2020

Modifications and Addenda

The City reserves the right to change proposal submission requirements and to change the due date at any point during the RFP process. Any and all changes will be posted as addenda and accessible through the City’s current website. It shall be the sole responsibility of respondents to check this site for any addenda. For addenda please check http://www.columbiatn.com/Purchasing/bidprojects.html





Proprietary Information 

All responses to this request shall be considered to be public record and available to the general public for inspection upon completion of the evaluation process and the recommendation for an award has been made. If the proposer believes any of the material submitted to be proprietary, the proprietary material shall be specifically identified within the proposal. The City shall not be bound by proposer’s determination regarding proprietary information but should a request for such information marked as proprietary be made, it will notify the Proposer. Proposer shall be responsible for taking appropriate action to defend against disclosure of its confidential information.



Background 

The City of Columbia received a donation of approximately 42 acres of undeveloped land located off Highway 412E and immediately behind Randolph Howell Elementary School. Approximately 2 acres of the property has been used to construct a firehall for the City. The remainder will be used for development of a public park.

Phase 1 Park Development will consist of a natural pedestrian walking trail through undeveloped land behind Howell Elementary School and nearby E.A. Cox Middle School.  


Funding

This project will be funded in part by a grant from the US Department of Agriculture and as a result, the selected vendor will be required to comply with certain Federal regulations including all federal statues related to non-discrimination.

Proposal Content:

The proposal format shall be at the vendor’s discretion; however, please consider economy of preparation, clarity and organization. Use of ring binders is discouraged. Proposals shall include: 

A. Transmittal Letter - Include a transmittal letter sign by someone authorized to bind the proposer, which includes at a minimum the purpose of the response, acknowledgement of the terms and conditions, and contact information.	

B. Background and History of Company - Include a brief background and experience of your company in providing similar services for municipal clients.

C. List of key staff members likely to be involved on the project along with their expertise and experience.

D. List of 5 reference of similar or related projects


Selection Process and Procedure
  
A selection committee of three to five members will be appointed to review all proposals received. Proposals will be individually scored by committee members based upon the selection criteria. All individual scores will be aggregated to determine the proposal receiving the highest score. The committee will collectively discuss the proposals and scores. 

The selection process may include an interview session, the cost of which shall be borne exclusively by the proposer. The City will select the respondent that in the sole judgment of the City best satisfies the requirements in the RFP and the expectations of the City and can do so at the best value to the City and its customers. Selection may not be the proposal with the lowest cost. Respondents may not contest for any reason the selection of the City.

The City reserves the right to request additional information from any respondent after submission of proposal including but not limited to: clarification of submitted materials, and/or interviews or to allow for corrections of misinformation or omitted information.

Prior to the final recommendation for an award, each proposal will remain confidential, to the extent permitted by law, and not made available to anyone except those involved in the selection process

Upon selection, the final contract amount will be subject to negotiation once an exact scope of services has been defined and all relevant terms agreed upon by both parties. Selection does not guarantee award of the contract. In the event the selected proposer and the City fail to agree to contract terms, the City may choose from remaining respondents or put out another Request for Proposals.

Selection Criteria 

1. Demonstrated expertise and experience in the design and construction of similar walking trails.
2. Well designed trail consistent with the terrain , adjacent properties and intended usage.
3. Projected number of construction days.
4. Maximum length of trail to be constructed.
5. References




Design Criteria 

Trail design shall consider the guidelines found in the National Parks Service Handbook for Trail Design, Construction and Maintenance. https://www.nps.gov/noco/learn/management/ncttrailconstructionmanual1.htm

· Tread Width – 30 inches
· Clearing Width – 72 inches
· Clearing Height – 10 feet
· Slope – 7% grade maximum
· Cross Slope – 3%
· Sidehill cuts to use a full bench cut. 
· Trail is to stay at least 100 feet off the back property line.
· Trail is to stay in tree line around Fire Station.
· Maintain as many of the existing trees as possible. 
· Existing rough roadway needs be incorporated into the trail.
· Property line map attached.





























IRAN DIVESTMENT ACT

A person engages in investment activities in Iran if:

(1) The person provides goods or services of twenty million dollars ($20,000,000) or more in the energy sector of Iran, including a person that provides oil or liquefied natural gas tankers, or products used to construct or maintain pipelines used to transport oil or
liquefied natural gas, for the energy sector of Iran; or

(2) The person is a financial institution that extends twenty million dollars ($20,000,000)
or more in credit to another person, for forty-five (45) days or more, if that person will use the credit to provide goods or services in the energy sector in Iran and is identified on a list, created pursuant to § 12-12-106, as a person engaging in investment activities in Iran as described in this section.

By submission of this bid, each bidder and each person signing on behalf of any bidder
certifies, and in the case of a joint bid each party thereto certifies as to its own organization, under penalty of perjury, that to the best of its knowledge and belief that each bidder is not on the list created pursuant to Tennessee Code Annotated § 12-12-106."

Vendor Name: __________________________________________________________

Vendor Signature: _________________________________ Date: _________________
















DRUG-FREE WORKPLACE AFFIDAVIT

The undersigned, principal officer of ___________________________________
an employer of five (5) or more employees contracting with the City of Columbia Tennessee to provide construction services, hereby states under oath as follows:

1. The undersigned is a principal officer of ________________________________________________________________
(hereinafter referred to as the “Company”), and is duly authorized to execute this
Affidavit on behalf of the Company.

2. The Company submits the Affidavit pursuant to T.C.A. § 50-9-113, which requires each employer with no less than five (5) employees receiving pay who contracts with the state or any local government to provide construction services to submit an affidavit stating that such employer has a drug-free workplace program that complies with Title 50, Chapter 9, of the Tennessee Code Annotated.

3. The Company is in compliance with T.C.A. § 50-9-113.

Further affiant saith not.


__________________________________________________
Principal Officer

STATE OF ________________________________

COUNTY OF ______________________________

Before me personally appeared __________________________________, with whom I am personally acquainted (or proved to me on the basis of satisfactory evidence), and who acknowledged that such person executed the foregoing affidavit for the purposes therein contained. Witness my hand and seal at office this _____________ day of _______________,20____.

_________________________________________
Notary Public
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