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Oconee County Grounds Maintenance Services – Area 2 

1 INTRODUCTION 
This is a Request for Proposal (RFP) for parties interested in providing Grounds Maintenance Services 
for the Oconee County facilities not included on the “Courthouse Campus” contract (Area 1).  This RFP 
invites sealed proposals according to the requirements set forth in this document. The proposals will be 
reviewed and evaluated using the selection process described herein.

This RFP is subject to revision after the date of issuance via written addenda. Any such addenda will be 
posted on the Owner’s web site (not distributed directly to potential respondents). It is each 
Respondent’s responsibility to obtain all RFP addenda prior to submitting its proposal. 

The Owner will not be liable for any costs incurred by any Respondent or any other party in developing 
or submitting a proposal. 

2 COMPETITION INTENDED 
It is the County's intent that this Request for Proposal (RFP) permits competition.  It shall be the Offeror’s 
responsibility to advise the Purchasing Officer in writing if any language, requirement, specification, etc., 
or any combination thereof, inadvertently restricts or limits the requirements stated in this RFP to a single 
source.  The Purchasing Officer must receive such notification no later than five (5) working days prior to 
the date set for proposals to close. 

3 ACCURACY OF RFP AND RELATED DOCUMENTS 
The County assumes no responsibility that the specified technical and background information 
presented in this RFP, or otherwise distributed or made available during this procurement process, is 
complete or accurate. Without limiting the generality of the foregoing, the County will not be bound by 
or be responsible for any explanation or interpretation of the Proposal documents other than those 
given in writing as an addendum to this RFP.  

Should a recipient of this RFP find discrepancies in or omissions from this RFP and related documents, 
the recipient of this RFP shall immediately notify the Purchasing Contact Person in writing at the 
following address: Oconee County Purchasing Office, Finance Department, 23 North Main Street, Suite 
203, Watkinsville, GA 30677. A written addendum, if necessary, then will be made available on the 
Oconee County Website under “Bid Opportunities”. 

4 PROJECT OVERVIEW 

4.1 Purpose 
The Oconee County Board of Commissioners is interested in obtaining proposals from qualified 
Contractors to furnish all labor, materials, tools, and equipment necessary as indicated in the work 
scope to provide quality landscape maintenance for areas as designated within Oconee County, 
Georgia. Contractor have the option to submit a proposal on one or all properties. 

Proposals also should include, at a minimum, a detailed proposed maintenance schedule with annual 
costs and contractor qualifications. Please include a list of other services and costs not covered on the 
maintenance schedule.  

The County seeks proposals from all interested grounds maintenance service providers that have 
proven experience in Park Services and Roadside Mowing contracts as well as County or City facility 
grounds maintenance and landscape work. 
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4.2 Properties 

Property Address 
Department 
Director 

1. Animal
Services 1171 Branch Road, Bishop, GA 30621 

Crystal Berisko 

2. (7) Fire
Stations

Station #1: 7580 Macon HWY, 
Watkinsville, GA 30677; 
------------------------------------------------ 
Station #2: 2590 Old Farmington Rd, 
Watkinsville, GA 30677; 
------------------------------------------------ 
Station #4: 7620 Hog Mountain Rd, 
Statham, GA 30666; 
------------------------------------------------ 
Station #5:4931 Greensboro HWY, 
Watkinsville, GA 30677; 
------------------------------------------------ 
Station#6:250 Hillsboro Rd, Watkinsville, 
GA 30677; 
------------------------------------------------ 
Station #7: 1937 McNutt Creek, Bogart, GA 
30622; 
------------------------------------------------ 
Station #8: 1600 Virgil Langford Rd, 
Bogart, GA 30622 

Bruce Thaxton 

3. Fleet
Maintenance 2121 Rays Church Rd, Bishop, GA 30621 

Dwayne Collins 

4. Park
Services
and Senior
Center

#1  Parks Services: 
a. OVP: 3500-A Hog Mountain Rd,

Watkinsville, GA 30677;
------------------------------------------------

b. HCM:1051 Elder Rd, Bishop, GA
30621;
------------------------------------------------

c. BSC: 200 S Burson Ave., Bogart,
GA 30622;
------------------------------------------------

d. HP: 2543 Macon HWY, Bishop, GA
30621;
------------------------------------------------

e. OCMS Micro, 1101 Mars Hill Rd,
Watkinsville, GA 30677
-----------------------------------------------

#2  Senior Center: 
a. 3500-B Hog Mountain Rd,

Watkinsville, GA 30677 Lisa Davol 

5. Roadside
Mowing Properties known as Oconee Connector, 

new Mars Hill Rd Addition and Dozier Drive Emil Beshara 



Oconee County Grounds Maintenance Services – Area 2  RFP#1907-02    Page 5

4.3 Contractor Qualifications 
Offerors must demonstrate that they have the resources and capability to provide management, material, 
equipment and services as prescribed herein.   All Offerors shall be required to submit documentation 
with their proposal indicating compliance with the minimum qualifications.  Failure to include any of the 
required documentation may be cause for proposal to be deemed non-responsive and rejected.  Please 
see the following criteria for this contract: 

4.3.1 Possess the ability, capacity, skill and financial resources to perform the work or provide 
the service required; agree to work under the compensation terms and conditions 
determined by the OCBOC to provide the greatest benefits to the citizens of Oconee 
County. 

4.3.2 The ability to perform the work and provide the services promptly or within the time 
specified, without delay or interference. 

4.3.3 Contractor shall have the character, integrity, reputation, judgment, experience, and 
efficiency to be considered. 

4.3.4 Oconee County seeks professionals who can provide technical support in landscape 
maintenance and make sound horticultural and turf recommendations.  Contractor must be able 
to design and implement Integrated Pest Management programs and to provide scheduled 
technical training when requested.  These qualifications require the contracting firm to provide 
photocopies of Licenses/Certification for the following: 

o A Landscape Architect License issued by the State of Georgia OR a horticultural
degree/arborist certification from someone on staff or as a contracted service.

o Commercial Pesticide License
o Commercial Applicator’s License from someone on staff or as a contracted service.

4.3.5 Contractor must have staff support to provide an effective quality control program and 
make available technical support as required by the County. 

4.3.6 Oconee County may make any investigations deemed necessary to determine Contractor’s 
ability to perform the Work, and Contractor shall furnish all information and data requested 
by the County.  The County reserves the right to reject any Proposal from any Contractor that 
the County considers not properly qualified to carry out Agreement obligations or able to 
satisfactorily complete the Work on schedule. 

4.3.7 If Contractor does not have offices in the State of Georgia, such Contractor shall designate 
a proper agent in the State of Georgia on whom services can be made in the event of 
litigation. 

4.3.8 Successful Contractor shall provide copies of the MSDS sheets on all products to be used 
prior to first application of any herbicides or pest control products on grounds, shrubs, 
trees, etc. All chemicals used must be in accordance with the Georgia Pesticide and 
Application Act and the Environmental Protection Agency. 

4.3.9 Contractor must be an established business with a minimum of five (5) years hands-on 
experience in GROUNDS MAINTENANCE SERVICES. 

4.3.10 Contractor shall include a list of all subcontractors with their response  The County reserves 
the right to reject the successful Respondent's selection of subcontractors for good cause.  If 
a subcontractor is rejected, the Respondent may replace that subcontractor with another 
subcontractor subject to the approval of the County. Any such replacement shall be at no 
additional expense to the County nor shall it result in an extension of time without the 
County’s approval. 

4.3.11 Contractor shall include a copy of their current Certificate of Insurance that 
illustrates the level of coverage the applicant carries. The Certificate can be a current file 
copy and does not need to include any “additional insured” language for the County. 
(Oconee County Requirement) 
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4.3.12 E-Verify Affidavit: Contractors submitting a Bid or Proposal in response to this 
solicitation must provide the following information in the package to indicate compliance 
with the Georgia Security and Immigration Compliance Act. The form is provided for 
completion. 

A. A statement that indicates the contractor will conduct itself in compliance with
O.C.G.A. §13-10-91 and Rule 300-10-.02 in the execution of the contract.

B. By completing the “Contractor’s Affidavit” that is provided with this solicitation, the
vendor is attesting to the following:

1. The affiant has registered with and is authorized to use the federal work
authorization program;

2. The user identification number and date of authorization for the affiant;
3. The affiant is using and will continue to use the federal work authorization

program throughout the contract period;
4. Any employee, contractor, or subcontractor of such contractor or subcontractor

shall also be required to satisfy the requirements set forth in this paragraph; and
5. Upon contracting with a new subcontractor, a contractor or subcontractor shall

notify Oconee County and shall deliver a completed Subcontractor Affidavit to
Oconee County within five (5) working days of entering into a contract or
agreement of hire with the subcontractor before the new subcontractor begins
any work.

C. Failure to provide the completed and notarized affidavit with the contractor’s proposal
will result in immediate disqualification as required by the Georgia Security and
Immigration Compliance Act.

4.3.13 SAVE Affidavit: Since a contract has been deemed a “public benefit”, the contractor 
must sign an affidavit attesting that he or she is either a U.S. citizen or is legally qualified 
to sign a government contract (i.e., to receive the public benefit). See O.C.G.A. § 50-36- 
1(a)(3)(A);8U.S.C Section 1621; See, “ Report of the Attorney General on Public 
Benefits Issued in Compliance with O.C.G.A. § 50-36-1(a)(3)(b)” (August 1, 2010). 

5.0 SERVICES REQUIRED 
5.1 Grounds Maintenance –Area 2 General Information 

The Oconee County Board of Commissioners wishes to obtain grounds maintenance services 
for properties located outside Courthouse Campus- Area 1, which is already under contract. 
The Outer Campus- Area 2 includes the facilities listed in section 4.2 of this document. 
Contractor's have the option to submit a proposal on one or all properties. The basic services for 
each each property are outlined below.  

5.2 Area Designation 

5.1.1 Parks Services and Senior Center 
a. The Basic Services listed below are divided into two Areas. Area designation is

only applicable to Parks Services. Each facility will be designated as Basic Service
“Area One”, Area Two” or a combination of both. Please note that the Area
designation for parks services is coincidental to and has nothing to do with the
naming of the grounds maintenance contracts “Areas 1 and 2”. The Work Scope for
each facility is located on Attachment B-1 .The contractor is to provide the services
outlined on the attachment, unless otherwise instructed. Please see attachment B-1a
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for the Parks Services/ Minimum Grounds Maintenance Service Schedule and 
attachment B-1b (1-7) for the Parks designated area maps.   

 
FOR AREA 1  
• Warm season turf mowing  
• String trimming 
• Warm season turf mechanical edging 
• Tree and shrub care 
• Bed maintenance, edging, mulching and berms 
• Fertilization 
• Integrated pest management 
• Leaf removal and clean up  
• General grounds: building entrances, parking lots, bleacher and paved 
areas 
• Ditches and roadsides 
• Chain link perimeter fence area 
• Trash 
 
FOR AREA 2 
• Warm season turf mowing 
• String trimming and edging 
• Ditches and roadsides 
• General grounds policing with cleaning of paved and related areas. 
• Trash 

 
5.1.2 All Other Facilities 

a. The Work Scope for each facility is located on Attachment B-2 through 5.The 
contractor is to provide the services outlined on the attachment, unless otherwise 
instructed. 

 
 

5.3 Basic Services – Definition of Services 
Contractor shall follow the definition of services described below for ALL the Facilities  listed in 
section 4.2 of this RFP. These Basic Services describe in detail what is to be covered under the 
Grounds Maintenance Service Agreement. The Work Scope will determine which services will 
be utilized for each facility.  Each facility shall be priced separately based on the services 
required. Park Services is the only facility with designated “Areas” because of their need for two 
levels of maintenance covering multiple properties. The definition of services are as follows: 
 
5.3.1 Mowing  

a. All types of grass on the lawn areas will be maintained by mowing at the minimum 
frequency indicated in the specifications provided by each facility.  

 
b. All additional mowing authorized, in writing, by the Department Director, or her/his 

specified alternate, will be provided at the prices indicated in this proposal.   
 
c. Lawn areas shall be mowed at a finished height of two-to-three inches throughout 

the mowing season and shall at no time exceed 4” height before the next scheduled 
mow.   

 
d. All minimum weekly mowing services will be included in the base price.   
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Note:  During the mowing season, all lawn areas shall be mowed every seven-to-ten days or as weather 
conditions dictate and according to the minimum frequency stipulated in the Grounds Maintenance Service 
Schedule.    

 
e. Prior to each mowing: 

•    All reasonable trash, sticks and other unwanted debris will be removed from 
lawns, plant beds, paved areas and curbs.   
• The mowing operation includes trimming around all obstacles and removing dirt 
and debris from walks, curbs and parking areas.   
• Grass clippings will be kept out of beds and tree rings.   
• Mowing patterns will be established and changed on a regular basis to present 
the most aesthetically pleasing appearance. 
• Patterns will be employed to permit recycling of grass clippings and to present a 
neat appearance.  
• Excess clipping from all mowed areas will be removed through dispersal with a 
blower or physical removal, and comply with any present or future state, county or 
local ordinances regarding disposal.   
• Papers and other debris will be cleaned off all areas before and after mowing.   

 
5.3.2 String Trimming  
 

a. This service will be performed, during the regular mowing process, around all 
obstacles and along fence lines even if treated with approved herbicides.   

b. String trimmers cannot be used near ornamental vegetation.  If such vegetation is 
damaged by accident, Contractor must replace it.   

c. Price included in Basic Services. 
 

5.3.3 Mechanical Edging  
 

a. Concrete walkways and curbing in close proximity to building structures will be 
edged as part of the regular mowing process to keep grass from encroaching.   

b. All other curbing will be edged bi-monthly to include asphalt pathways.   
c. Price included in Basic Services. 

 
5.3.4 Tree and Shrub Care, Pruning / Shearing  

 
Pruning Shrubs 

 
b. Shrubbery that requires shearing to maintain a formal appearance will be sheared two 

times per year unless otherwise indicated differently on the attached work scope for 
each facility.   

c. Informal shrubbery will be pruned twice per year unless otherwise indicated on the 
attached work scope for each facility, approximately in June and in early September.   

d. Flowering shrubs shall be pruned after blooming.  Hand-pruning of shrubs will not 
include rejuvenated pruning on overgrown plants, neglected plants or plants that have 
been improperly pruned or sheared in past years. Pruning to promote growth will be 
conducted 2X per growing season. 

e. Groundcovers shall be edged and pruned as needed to contain them within their 
borders according to frequency set forth in attached work scope for each facility.   

Standard horticultural pruning practices will be observed and all resulting debris will 
be removed. 
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f. Perennials will be cut back and pruned at the appropriate times according to frequency 
set forth in the attached work scope for each facility.   

g. In general, perennials will be cut back in late fall for the end of the season and certain 
perennials will be pruned mid-summer for a second bloom. 

 
Pruning Trees 
 

a. Pruning of the deciduous trees will be done in the months of January, February, and 
March, during the dormant season and will be limited to a height of 14’ and a branch 
caliper of 3”, any pruning outside of this specification will be performed at an additional 
cost to OCBOC when requested.   

b. Structural pruning will be performed and includes removal of crossing branches, or those 
not consistent with standard form, general thinning for good light penetration and air 
circulation, elevation of lower branches to achieve consistency between the trees and to 
maintain safe passage of pedestrians and vehicles.   

c. Removal of dead branches will be done where it can be identified; however this is often 
not detectible in the dormant season.   

d. All pruning cuts are to be made to the lateral branches, buds, or flush with the trunk.  
Stubbing will not be permitted.   

e. All debris will be composted on site at a location determined by the Department Director. 
f. Throughout the growing season, pruning of suckers, water sprouts and low-hanging 

branches will be performed during regular visits.  
g. Replacement will not be part of this contract, unless damaged by application of 

herbicides, fertilizer, or other Contractor actions.  All needed replacement(s) due to 
damage by Contractor will paid for by the Contractor.   

h. All planting, replanting, relocating, or replacement of shrubbery, trees, or other flora are 
to be approved, in writing, by the Department Director, or designated representative, 
before any action is taken.   

i. The removal of dead or balding shrubs is the responsibility of the Contractor after 
notifying Department Director, or designated representative. 

j. Price included in Basic Services. 
 

5.1.1 Bed Maintenance, Edging, Mulching and Berms  
  

a. All ornamental planting beds, including tree rings, will be trenched and mulched. 
b. Mulch preference (according to “Special Considerations”) shall be placed around all 

plants to a depth of three (3) to four (4) inches.  
c. All beds and individual plants will have an approximate 90 degree defined edge cut into 

the soil to separate lawn from plant bed.   
d. Mulch preference, will be applied in all bed areas and tree rings and to the edge of 

buildings when next to structures, unless specified otherwise. 
e. Soft edging of beds and tree rings are to be completed monthly as part of the basic 

maintenance program.   
f. Beds and tree wells are to be weeded on a continuous basis throughout the growing 

season to maintain a neat appearance at all times.  This will be performed through the 
use of pre-emergent and post-emergent herbicides as well as hand-weeding.  Chemicals 
are to be used according to the product label.   

g. A non-selective and/or pre-emergent herbicide will be applied on a continuous basis to 
all walks, curbs and other paved areas to help prevent the growth of weeds. 

h. Price included in Basic Services.   
 

5.1.2 Fertilization  



 
 

Oconee County Grounds Maintenance Services – Area 2              RFP#1907-02                                          Page 10 
 

 
a. All ornamental trees up to six-inch caliper are to be fertilized with 10-6-4 analysis 

fertilizer at the rate of one pound-per-inch of trunk caliper. 
b. Shrubs and groundcover are to be fertilized with 10-6-4 analysis fertilizer at the rate of 

four pounds per 100 square feet of bed area once in the spring.  Acid-loving plant 
material are to be fertilized with an ericaceous fertilizer, i.e., Hollytone, at the 
manufacturer’s recommended rate. 

c. Price included in Basic Services. 
 

5.1.3 Integrated Pest Management  
 

a. The contractor is to be responsible for the detection, monitoring and control of plant 
damaging insects.  The contractor is to be aware of the potential pests and will make 
regular inspections of the plant material and treat as necessary.  These principles will be 
practiced under an Integrated Pest Management (IPM) program. 

b. Our goal in implementing an IPM program is to maintain insect and disease problems at 
acceptable levels.  This benefits the County by insuring more frequent inspections by 
qualified on-site personnel and a safer environment through the use of less pesticide.  
Pesticides shall be applied by a certified applicator. 

c. Dormant oil shall be applied in early March to all plants susceptible to over-wintering 
insects, to include needled Evergreens, Junipers, Euonymus, Hollies, Cherries, Oaks 
and Maples. 

d. Applications of pesticide shall not be done as calendar scheduled or general cover 
sprays.  Pesticides shall only be applied as needed, when pests are detected through 
regular inspections. 

e. There are several species of insects, i.e., scale, pine bark beetle, Japanese beetle, 
mites and borers that require an extensive control program.  It may take several seasons 
to achieve control.  Disease of ornamental plant material will be treated on a curative 
basis as needed.   

f. Price included in Basic Services. 
 

Note:  Wildlife such as deer, geese and ducks may cause damage to plant material and turf in certain 
landscapes.  Application of repellents can be performed at when requested.   

   
5.1.4 Leaf Removal and Clean Up  

             
a. Leaf removal and cleanup is to be done during each regularly scheduled service.  This 

includes: 
 

1. Raking areas 
2. Cleaning out all beds and shrubs of trash, leaves, plus limbs and branches that 

may have fallen from trees.   
3. All drains and strainers are to be cleaned (this is to continue throughout the 

entire year).   
4. Parking areas are to be cleaned and large deposits of sand or soil are to be 

removed as needed.   
5. Any unsafe conditions are to be reported to the Department Director or 

designated representative upon discovery if such condition cannot be corrected 
by Contractor.   

6. Price included in Basic Services. 
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Note:  Applications of Fipronil for long term residual results in combatting fire ants, such as Tope Choice by 
Bayer or similar pesticide with Fipronil as the active chemical.   

 
Price as Additional Service per acre or facility. 
 

Note:  Contractor shall bring the need for unscheduled leaf and storm debris removal or clean up from 
Grounds to the attention of the Department Director or designated representative for approval.   

 
Priced as Additional Services. 
 

5.1.5 Building entrances, parking lots, bleachers, concession stands adjacent areas and 
paved areas. 

   
a. All entrances, sidewalks, curbing, parking lots and paved areas will be blown free of 

debris and incidental litter removed during each regularly schedules service.   
b. In addition, defined gravel parking lots will be maintained using a non-selective 

herbicide.   
c. Price included in Basic Services. 

 
5.1.6 Ditches and Roadsides  

 
a. All ditches and roadsides belonging to OCBOC facilities will be trimmed and maintained 

during each regularly scheduled service so as to present a neat, well-kept appearance.  
b. Price included in Basic Services. 

 
5.1.7 Chain Link Perimeter Fence   

 
a. All chain link perimeter fences will be maintained free of privet, vines, small trees and 

branches at a minimum of 3 feet but not to exceed 5 feet away from the fence.  
b. Price included in Basic Services.    

 
5.1.8 Trash   

 
a. All loose trash and incidental litter will be picked up and removed as a part of the base 

bid for each facility service site.   
b. Price included in Basic Services.    

 
Note:  Additional trash clean up shall be provided only after approval by the Department Director, or 
designated representative for approval.   

 
Priced as Additional Services. 

 
5.1.9 Additional Mowing. 

 
Note:  Additional mowing, including string trimming and mechanical edging, may be authorized by the 
Department Director, or designated representative for approval. 

 
Priced as Additional Services 

 
 

5.2 Attachments B 1 through 5 detail each facility’s requirements and special instructions that will 
need to be considered while preparing your proposal.   Your final proposal should meet the 
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requirements outlined on the attachments within the basic service area assigned to each 
facility. County is also asking the Contractor to provide proposals for “add-on” services, which 
will be outlined in the cost proposal. 

 
5.3 For ADDITIONAL SERVICES (ADD-ONS), pricing will be figured either by “product application” 

or “per hour” (See Cost Proposal). The County is open to other pricing options contractors may 
have concerning Add-Ons. Please Email the Purchasing Officer at kbarnett@oconee.ga.us with 
your suggestions and if acceptable, an addendum will be made to the RFP and uploaded to the 
County’s website. 

6.0 PROPOSAL SUBMITTALS AND EVALUATIONS 
 

6.1 Submittal Process 
The Cost and Technical Proposals shall be delivered in two separate, sealed containers, 
properly addressed to the Oconee County Board of Commissioners, with the RFP number, 
Proposal Due Date and Time, and the Offeror’s Name and Address clearly indicated on the 
containers.   
 
One container shall include one (1) unbound original and five (5) copies of the Technical 
Proposal and the other container shall include one (1) unbound original Cost Proposal. 
Alternative proposals shall be submitted in a separate sealed envelope plainly marked as an 
alternative proposal with the RFP number, Proposal Due Date and Time, and the Offeror’s 
Name and Address clearly indicated. 
 
A complete proposal, technical and cost, shall be submitted in digital format, such as a thumb 
drive. The proposal must be delivered to:   
 

Oconee County Board of Commissioners 
Attn: Karen Barnett, Finance Dept. 

23 N. Main Street- Suite 203 
PO Box 1527 

Watkinsville, Georgia 30677 
 

 
6.2 Technical Proposal: 

 
6.2.1 Letter of Interest 
 
A statement in the letter of interest shall specifically stipulate that the contractor accept all terms 
and conditions contained in the RFP. Suggestions for non-substantive modifications may be made, 
but the acceptance may not be conditioned upon such modifications. 
 
The letter shall name the person(s) authorized to represent the contractor in any negotiations and 
the name of the person(s) authorized to sign any agreement, which may result. 
 
The Letter of Interest must be signed by a representative of the contracting firm who is authorized 
to bind the firm in contractual matters. 

 
6.2.2 Identification and Qualifications Of Contractors and Sub-Contractors for this Project 

 
This relates to the project principal, the project manager, key staff and any sub-contractors if 
applicable. This section should describe: 

mailto:kbarnett@oconee.ga.us
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6.2.2.1 Approximate number of people to be assigned to project; 
6.2.2.2 Project Manager’s qualifications and extent of involvement; 
6.2.2.3 Team qualifications of those anticipated to work on this project; 
6.2.2.4 Firm qualifications in this type of project and projected work schedule 
6.2.2.5 Names of key members who will be performing the work on this project, and 
6.2.2.6 Contractor’s business location and proximity to this project 

 
6.2.3 General Capabilities and Experience Of Contractors and Sub-Contractors for this 

Project 
6.2.3.1 Project Manager’s experience and extent of involvement; 
6.2.3.2 Team capabilities and experience of those anticipated to work on this project; 
6.2.3.3 Firm experience in this type of project and projected work schedule 
6.2.3.4 Proof of Licensing, Degrees, Certifications to support the firm’s business. 
6.2.3.5 References from clients doing jobs of similar work requested in the RFP. 

 
6.2.4 Project Understanding and Approach  

 
Describe in detail how the service will be provided. Include a description of major tasks and 
subtasks and schedule, if requested. This is the heart of the response and deals with the 
contractor’s ability to define the tasks and activities necessary to meet the objectives outlined in 
the scope of work.  
 

a) Describe the tasks and activities, the methodology that will be used to accomplish them, 
and which team members will work on each task; 

b) Describe the products and equipment that would result from each task or activity; 
c) The time frame estimated to complete each task 

 
6.2.5 Acceptance of Conditions 

 
Indicate any exceptions to the work scope and terms and conditions (general and supplemental) 
of the RFP document and to insurance, forms, and any other requirements listed by submitting 
a copy of the RFP document with the exceptions clearly marked. Provide a written document, 
on company letterhead, with an explanation of the exception(s). 
 
If Contractor would like to provide a proposal that deviates from the original specifications, 
please prepare a separate proposal, sealed in another envelope, marked ALTERNATIVE 
PROPOSAL with your Company name and proposal information clearly marked on the outside 
of the sealed envelope.   
 

6.2.6 Additional Data 
 

Provide any additional information that will aid in evaluation of the response. 
 

6.3 Cost Proposal  
 

The cost proposal shall include the Cost Proposal Sheet detailing the proposed cost rate as 
a “lump sum” fee upon completion of the work. The Cost Proposal shall include a total “Not 
to Exceed” Maximum Compensation amount. The cost proposal shall be signed and 
notarized by the person authorized to sign company documents. Contractor may submit 
proposals on one, or all properties at his or her discretion 
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6.4  Forms 
 
The County require that all forms be completed and submitted with the proposal. Incomplete or 
missing forms will count as “pass/fail” by the committee. Required forms, such as the 
Contractor’s Affidavit, must be included with the proposal or the submittal will be deemed non-
responsive and removed from consideration. 
 

6.5 Technical Proposal Package should include: 
 

1. Letter of Interest 
2. Proposal 

a) Team and Qualifications    
b) Offeror Experience and Capabilities 
c) Project Understanding and Approach   

3. Acceptance of Conditions 
4. Additional Data 
5. Forms  
 

6.6 The Cost Proposal Package should include: 
 

The Cost Proposal Package should include the notarized cost proposal sheet and any 
exceptions or comments to the RFP document. The Cost Proposal sheet is located in 
Attachment A – Forms. 
 

6.7 Evaluation of Proposals 
These areas of interest shall be ranked and scored by an evaluation panel whose purpose is to 
develop a well-researched recommendation for award.:   
 
 

  
Item Description Weight  
Team and 
Qualifications 

• Approximate number of people to be assigned to 
project, including subcontractors; 

• Extent of principal involvement; 
• Team qualifications and experience of those 

anticipated to work on this project; 
• Names of key members who will be performing the 

work on this project & assignments, 
• Company’s employee training process 

25% 

Experience 
and 
Capabilities 

• Offeror past and current experience with other 
government entities of similar size and complexity 

• Offeror capabilities to perform the work specified 
• Offeror equipment inventory to be used for this 

contract 
• References- A minimum of three (3) references are 

required. Each reference shall list a point of contact 
that may be contacted by the County.  

• Insurance- Provide a current copy of the firm’s 
insurance coverage 

• Offeror certificates, Licenses, Degrees, etc. 
• Forms/Required Information- Provide all County 

Forms, if applicable 

25% 
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Project 
Understanding 
and Approach 
(proposal) 

• Offeror should convey to Oconee County, in a 
written proposal, their project understanding and 
approach, focusing on its company’s viability, 
strength, vision, expertise, knowledge and 
resources.  
  

25% 

Cost Proposal • Lump sum cost for each property and any “add on” 
services requested. 

25% 

Total 
Evaluation 
Score 

 100% 

 
 

All proposals will be evaluated using the criteria specified in this RFP. Selection will include an analysis 
of proposals by an Evaluation Committee composed of County personnel who will review the proposal 
submittals in accordance with the submittal requirements and the evaluation criteria set forth in this 
RFP. The committee may request oral interviews and/or site visits. Awards will not necessarily be 
based on cost alone. Other factors, as detailed in the RFP, will be considered in determining which 
proposal will be deemed best suited to meet the needs of Oconee County.  
 
6.8 Additional or Supplemental Information  

 
After receipt of the submittals, the County will evaluate the responses, including the references, vendor 
requirements and other data relating to the Respondent’s qualifications. If requested by the Oconee 
County Purchasing, Respondents may be required to submit additional or supplemental information to 
determine whether the Respondent meets all of the qualification requirements.  

 
6.9 Termination Of Negotiations  

 
The County at its sole discretion may, at any time, to the extent permitted by Applicable Law, exclude a 
Proposer from further participation in any negotiation process if the County determines that such 
Proposer is failing to progress in the negotiations or if the terms of its Proposal are less advantageous 
than those of other Proposers and such Proposer is deemed to be no longer susceptible of selection.    

 
6.10 Selection 

 
After the evaluation process is complete, the top-ranked Respondent will be either selected for 
award or offered the opportunity to negotiate the final terms of the agreement. If the Owner 
determines that the top-ranked Respondent’s proposed final terms of the agreement are not 
advantageous to the Owner, the Owner may choose to either select or negotiate with the next-
ranked Respondent. 
6.11 Informalities and Irregularities 

 
Oconee County has the authority to waive any technicalities or informalities. 
 
6.12 Requirements Contract 

 
During the period of the contract, the contractor shall provide all services described in the RFP 
documents. The contractor understands and agrees that this is a requirements contract and that 
Oconee County shall have no obligation to the contractor beyond the quantities requested in the cost 
schedule, however, the amount is only an estimate and the contractor understands and agrees that 
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Oconee County may require services in an amount  less than or in excess of the estimated annual 
contract amount. 

 
6.13 Expenses Incurred in Preparing Proposal 
Oconee County accepts no responsibility for any expense incurred by the Offeror in the preparation and 
presentation of a proposal. Such expenses shall be borne exclusively by the Offeror. 

 
 
7.0 INSTRUCTIONS TO PROPOSERS 

 
7.1 Procurement Process  

 
The procurement will be on a formally advertised basis. All technical requirements, unless otherwise 
specified, must be met, or be capable of being met by the Proposer or their proposal will be disqualified 
as being non-responsive.  
 
7.2 Contract Definitions  

 
In addition to any other terms that may be defined in this solicitation, the following terms have the 
following meaning:  
 
Addendum – Revision to the RFP documents issued by the County prior to the receipt of proposals.  
 
Agreement – refers to the executed contract between the County and Contracting Entity.  
County – Oconee County Government and its authorized representatives.  
 
Contact Person – Staff designated by the Oconee County Department of Finance to submit any 
questions and suggestions to.  
 
Offeror – the entity of individual submitting a proposal in response to this RFP.  
 
Owner – Oconee County Board of Commissioners  
 
Proposal – the document submitted by the Offeror in response to this RFP. 
  
Proposer – the entity or individual submitting a proposal in response to his RFP.  
 
Request for Proposal (RFP) – all documents, whether attached or incorporated by reference, utilized 
for soliciting sealed proposals.  
 
Responsible Offeror – A person or entity that has the capability in all respects to perform fully and 
reliably the contract requirements.  
 
Responsive Offeror – A person or entity that has submitted a bid or proposal that conforms in all 
material respects to the requirements set forth in the invitation for bids or request for proposals.  
 
Scope of Work – All the services specified, indicated, shown, or contemplated by the Contract, and 
furnishing by the Contractor of all materials, equipment, labor, methods, processes, construction and 
manufacturing materials and equipment, tools, plants, supplies, power, water, transportation and other 
things necessary to complete such services in accordance with the Contract.  
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Subcontractor/sub-consultant – An individual, firm, corporation or any combination thereof, having a 
direct contract with Consultant/Contractor for the performance of a part of the work.  
 
7.3 No Contact During Procurement Process  

 
It is the policy of Oconee County that the evaluation and award process for County contracts shall be 
free from both actual and perceived impropriety, and that contacts between potential vendors and 
County officials, elected officials and staff regarding pending awards of County contracts shall be 
prohibited.  
 
A. No person, firm, or business entity, however situated or composed, obtaining a copy of or 

responding to this solicitation, shall initiate or continue any verbal or written communication 
regarding this solicitation with any County officer, elected official, employee, or designated County 
representative, between the date of the issuance of this solicitation and the date of the County 
Administrator’s recommendation to the Board of Commissioners for award of the subject contract, 
except as may otherwise be specifically authorized and permitted by the terms and conditions of 
this solicitation.  

B. All verbal and written communications initiated by such person, firm, or entity regarding this 
solicitation, if same are authorized and permitted by the terms and conditions of this solicitation, 
shall be directed to the Purchasing Officer.  

C. Any violation of this prohibition of the initiation or continuation of verbal or written communications 
with County officers, elected officials, employees, or designated County representatives shall result 
in a written finding by the Purchasing Officer that the submitted bid or proposal of the person, firm, 
or entity in violation is “non-responsive”, and it shall not be considered for award.   
 

7.4 Clarification & Addenda  
 

Proposers may submit requests for clarifications or interpretations regarding this RFP and the Contract. 
Proposers must prepare such requests in writing for the County’s consideration as set forth in this 
section of this RFP. While the County has not placed an initial limitation on the number of requests, 
which can be submitted, Proposers are cautioned that if Proposers do not request meaningful 
clarifications or interpretations in an organized manner (e.g., limited frequency of requests), the County 
will set restrictions on the frequency and number of requests permitted. The County will not respond 
to requests, oral or written, received after 10:00 A.M. on Wednesday, July 11, 2018, local 
prevailing time. Proposers are advised that this section places no obligation on the part of the County to 
respond to any or all requests for clarification or interpretation, and that the County’s failure to respond 
to any such request will not relieve the Proposer of any obligations or conditions required by this RFP.  
 
Requests for clarification or interpretation regarding this RFP shall only be submitted in writing (Email 
Preferred) to:  
 
Oconee County Board of Commissioners 
 
Attn: Ms. Karen Barnett  
 
Finance Department  
 
23 North Main Street, Suite 203 
 
Watkinsville, GA 30677 
 
Email: kbarnett@oconee.ga.us 

mailto:kbarnett@oconee.ga.us
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Fax: 706-310-3574  
 
RE: RFP#1907-02 Oconee County Grounds Maintenance Services – Area 2 
 
Telephone inquiries will not be accepted.  
 
All responses to written requests for clarification, interpretation, or additional information will be 
distributed as addenda to this RFP and posted on the Oconee County website 
https://oconeecounty.com/bids. 
 
No oral interpretation, instruction, or information concerning this RFP given by any employee or agent 
of the County shall be binding on the County. Proposers who submit a Proposal in reliance on any such 
oral information risk having their response to this RFP deemed non-responsive by the County. The 
Proposers should consider only written responses issued by addendum to this RFP.  
 
During the period provided for the preparation of Proposals, the County may issue addenda to this 
RFP. These addenda will be numbered consecutively and will be posted on the Oconee County 
website, https://oconeecounty.com/bids. These addenda will be issued by, or on behalf of, the County 
and will constitute a part of this RFP. Each Proposer is required to acknowledge receipt of each 
addendum by submitting an executed acknowledgment form. This acknowledgment shall include all 
addenda distributed prior to the Proposal Submission Date. All responses to this RFP shall be prepared 
with full consideration of the addenda issued prior to the Proposal Submission Date.  
 
7.5 Term Of Contract  

 
The period of this Agreement shall consist of a series of Terms as defined below. The County is 
obligated only to pay such compensation under this Agreement as may lawfully be made from funds 
budgeted and appropriated for that purpose during the County’s then current fiscal year.  
 
a. Commencement Term  
The “Commencement Term” of this Agreement shall begin on the date of execution of the Agreement in 
fiscal year 2019, the starting date, as noted on the Notice to Proceed letter and shall end absolutely 
and without further obligation on the part of the County on June 30 of the fiscal year in which the 
agreement commenced. The Commencement Term shall be subject to events of termination and the 
County’s termination rights that are described elsewhere in this Agreement.  
 
Notwithstanding anything contained in this Agreement, the County’s obligation to make payments 
provided under this Agreement shall be subject to the County’s annual appropriations of funds for the 
goods, services, materials, property and/or supplies procured under this Agreement by the County’s 
governing body and such obligation shall not constitute a pledge of the County’s full faith and credit 
within the meaning of any constitutional debt limitation.  
 
b. Renewal Terms  

 
c. Term Subject to Events of Termination  
All “Terms” as defined within this Section are subject to the section of this Agreement that pertain to 
events of termination and the County’s rights upon termination.  
 
d. Same Terms  
Unless mutually agreed upon in writing by the parties, or otherwise indicated herein, all provisions and 
conditions of any Renewal Term shall be the same as those contained within in this Agreement.  

https://vrapp.vendorregistry.com/Bids/View/BidsList?BuyerId=1def60c9-84e7-4661-be40-b4c46b28eeb1
https://vrapp.vendorregistry.com/Bids/View/BidsList?BuyerId=1def60c9-84e7-4661-be40-b4c46b28eeb1
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e. Statutory Compliance Regarding Purchase Contracts.  
The parties intend that this Agreement shall, and this Agreement shall operate in conformity with and 
not in contravention of the requirements of O.C.G.A. § 36-60-13, as applicable, and in the event that 
this Agreement would conflict therewith, then this Agreement shall be interpreted and implemented in a 
manner consistent with such statute.  
 
7.6 Vendor Registration And Bid Notification System 

 
Applicants are encouraged to sign up for our new registration system, which is powered by Vendor 
Registry. The system allows you to quickly register and update details such as what products and 
services you provide as well as your contact information. This will enable Vendor Registry and the County 
to notify you of important bid opportunities in the future. Proposals are not rejected for a failure to register.  

 
To Register or check if you are registered: 

• Please visit our website at www.oconeecounty.com 
• Hover over “Departments” 
• Select Finance Office 
• On left side of the webpage click on Vendor Registration 
• Complete your registration by following the instructions provided 

If you need assistance, please call 865-777-4337.   
 

7.7 Subcontractors 
 

All Offerors shall include a list of all subcontractors with their proposal. The County reserves the right to reject 
the successful respondent’s selection of subcontractors for good cause. If a subcontractor is rejected, the 
contractor may replace that subcontractor with another subcontractor subject to the approval of the County. 
Any such replacement shall be at no additional expense to the County nor shall it result in an extension of 
time without the County’s approval. 
 
7.8 Open Records 

 
Offeror acknowledges and agrees that the county is obligated to timely comply with requests for 
information pursuant to state and federal law and regulation. Offeror agrees to comply with all provision 
of the Georgia Open Records Act ("ORA") (O.C.G.A. § 50-18-70 et. seq.), and to make records pertaining 
to performance of services, provision of goods or other functions under this contract available for public 
inspection upon request, unless otherwise exempt under other provisions of the ORA. If Offeror asserts 
that any information in its response or in any information provided to the county with respect to the 
services or products under this contract are a protectable trade secret, as that term is defined in O.C.G.A. 
§ 10-1-761, then the Offeror must follow the requirements of the ORA set forth at O.C.G.A. § 50-18-
72(a)(34) and submit an affidavit with their response declaring and specifically describing their trade 
secrets, including those of their subcontractor.The County reserves the right to have the affidavit 
reviewed by the County’s attorney for exemption under GA State law.  

 
 

7.9 Examination Of Proposal Documents  
 

1. Before submitting a Proposal, each offeror shall: 
 
a) Examine the Proposal Document Package thoroughly. 
b) Become familiar with local conditions affecting cost of Work progress or performance. 

http://www.oconeecounty.com/
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c) Become familiar with federal, state and local laws, ordinances, rules and regulations affecting 
cost or Work progress or performance. 

d) Study and carefully correlate Applicant’s observations with the Proposal Document Package. 
e) Notify the County concerning conflicts, errors, or discrepancies in Proposal Document Package. 

 
2. Each Proposer is encouraged to conduct all necessary investigations and review all available and 

relevant data and information, which are necessary in its judgment in order to assume this 
responsibility prior to the submittal of its Proposal. Proposers are reminded of Oconee County’s 
“No Contact During Procurement” policy and shall only contact the person designated by the 
RFP.  

 
7.10 Copies Of Proposal Documents 
 

1. Complete sets of RFP Documents, shall be used in preparing submittals.  The County assumes no 
responsibility for errors or misrepresentations resulting from using incomplete sets of Proposal 
Documents  

2. The County, in making RFP Documents available on the above terms, does so only to obtain 
Proposals on Work and does not confer license or grant for any other use. 

3. Any part of the RFP Documents may be modified by Addenda. 
 
7.11 Submission of Proposals 
 

1. Sealed Proposal 
Please submit one (1) unbound original, five (5) copies and (1) complete proposal in 
electronic format. Proposals shall be submitted in a sealed envelope marked on the outside with 
the project name, Offeror’s name, date, and time of opening on face. If Proposal is sent through 
mail, or other delivery system, sealed envelope shall be enclosed in separate envelope with same 
notations as above on face.   
 
Alternative proposals shall be submitted in a separate sealed envelope plainly marked as an 
alternative proposal with the RFP number, Proposal Due Date and Time, and the Offeror’s 
Name and Address clearly indicated. 
 
Proposals will be received PRIOR TO 2:00 P.M., Wednesday, July 18, 2018 to the attention of 
Karen Barnett, CPPB, Purchasing Officer in the Oconee County Courthouse Purchasing Office, 
Finance Department, Suite 203 at 23 North Main Street, Watkinsville, Georgia 30677. 

 
Submittals or modifications received after the due date and time will not be considered. Oconee 
County Government assumes no responsibility for the premature opening of submittals not properly 
addressed and identified, and/or delivered to the proper destination. Late proposals properly 
addressed to the Oconee County Board of Commissioners shall be returned to the respondent 
unopened. 
 

2. Driving Directions 
 
To Oconee County Courthouse from I-85: Take I-85 North to Georgia Highway 316 
(Lawrenceville/Athens exit). Drive 39 miles. Turn right onto Oconee Connector. Drive 5 miles. 
(Oconee Connector becomes Mars Hill Road, then Experiment Station Road). Turn right on North 
Main Street. Drive 0.1 miles.  Oconee County Courthouse is on the right side of the street. Public 
parking is in the back of the Courthouse. 

 
3. County Forms and Documents 
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In Attachment A of the RFP documents, a checklist of all County forms and documents required is 
provided. Utilizing this list will help ensure you have met Oconee County requirements and put 
together a successful proposal.  
 
1. Please submit, along with your proposal (technical & cost), the following completed 

forms. County forms must be used without substitution unless otherwise specified. They are: 
 

a) Addenda Acknowledgement Form 
b) Respondent’s Information Sheet 
c) Local Business Initiative Affidavit 
d) Execution of Proposal 
e) Respondent’s  Certification and Non-Collusion Affidavit: 
f) Drug-Free Workplace Certificate 
g) Georgia Security and Immigration Compliance Act Affidavit* 

• Contractor Affidavit 
• Sub-Contractor Affidavit 

h) SAVE Affidavit 
i) Subcontractor’s List 
j) Respondent’s References Form   
k) W-9  
l) Electronic Payments Process 
m) Current copy of Certificate of Insurance (Form not provided) 
n) All licenses, certificates, diplomas, verifiable documents and other requested documents 

per RFP requirements or qualifications. 
 

*Must be submitted with proposal or it will be deemed non-responsive. 
 

2. Applicants should submit one (1) unbound original, five (5) copies and one (1) digital copy of 
technical and cost proposal, as well as all applicable forms. If any of the forms do not apply 
to you, please mark “N/A” on the form and include it in the proposal. 

 
7.12 Insurance  
 

The Contractor is responsible for all personal/liability insurance and worker’s compensation 
coverage for himself and all employees as described in Exhibit A of this RFP.  
 
Insurance and Risk Management provisions and Indemnification and Hold Harmless provisions 
are outlined in Exhibit A of this RFP. Applicant shall include a copy of their current Certificate of 
Insurance that illustrates the level of coverage the applicant carries. The Certificate can be a 
current file copy and does not need to include any “additional insured” language for the County.  
 
At the time of award, a copy of the successful Proposer’s Certificate of Insurance (“COI”) must 
be provided to the County.    

 
7.13 Opening Of Proposals 
 

Proposals will be publicly opened and names of submitting firms will be OPENED AT 2:00 P.M., 
Wednesday, July 18, 2018 at the Oconee County Courthouse, Commission Chambers, Suite 
205, 23 North Main Street, Watkinsville, Georgia 30677. 
 

7.14 Proposals To Remain Open 
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Proposal shall remain open for acceptance by the County for sixty (60) calendar days after Proposal 
opening. The County may release any Proposal prior to that date at its sole discretion. 
 

7.15 Award of Price Agreement/Contract 
 

1. To extent permitted by applicable state and federal laws and regulations, the County reserves 
right to reject all Proposals, to waive all informalities, and to disregard nonconforming, non-
responsive, or conditional Proposals. Proposals may be considered irregular and subject to 
rejection if they show serious omission, unauthorized form alterations, use of unauthorized 
forms, unauthorized alternate Proposals, incomplete or unbalanced unit prices, or other 
irregularities. 

 
In case of error in the extension of prices in the proposal, the unit price will govern. No proposal 
shall be altered, amended, or withdrawn, unless the acceptance date has expired, after the 
opening date of proposals. Negligence on the part of the contractor in preparing the proposal 
confers no right for the withdrawal of the proposal after it has been opened.  
 
Any mistake, which is obviously a clerical one, such as an error in price extension, or in 
placement of decimal points, reversal of prices, FOB destination, FOB point of origin, etc., may 
be corrected by Oconee County after the Applicant makes verification. However, under no 
circumstances can unit prices be changed.  

 
2. The County pursuant to applicable law will award contract. Nothing contained herein shall place 

duty upon the County to reject Proposals or award Proposal based upon anything other than the 
County's sole discretion as described herein. 

 
3. The County may consider qualifications and experience for subcontractors, suppliers, persons, 

and organizations proposed for Work. 
 

4. The County may conduct investigations deemed necessary to assist in evaluating Proposals 
and to establish responsibility, qualifications, and financial ability for Applicants, proposed 
Subcontractors, persons, and organizations to do Work. The County reserves the right to reject 
Proposal from any Applicant not passing evaluation. 

 
5. The County will award the contract at the County's Discretion. 

 
7.16 Required Documents After Award 

 
1. Occupational Tax License:  

Applicant shall provide evidence of a valid Oconee County occupation tax license if the applicant 
maintains an office within the unincorporated area of Oconee County. Incorporated, out of County, 
and out of State applicants are required to provide evidence of a license to do business in any 
town, ordinance, or resolution.   

2. Certificate of Insurance:  
Contractor shall have insurance provider email a Certificate of Insurance that illustrates the level 
of coverage the applicant carries. The Certificate needs to include an “additional insured” 
language for the County.  

3. Performance and Payment Bonds, if required per RFP documents:  
No bonds are required for this RFP. 
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8.0 GENERAL TERMS AND CONDITIONS 

 
General contractors interested in obtaining a contract with Oconee County, GA to provide grounds 
maintenance services at the various parks locations in Oconee County, Georgia shall prepare a written 
proposal to include, but not be limited to, the following terms and conditions. 

 
8.1 County Rights and Options  

 
This RFP constitutes an invitation to submit Proposals to the County. Without limitation or 
penalty, the County reserves and holds at its sole discretion, the following rights and options:  

 
• This RFP does not obligate the County to select, procure or contract for any services 

whatsoever.  
• Oconee County reserves the right to award a contract based on this RFP and the proposal(s) 

received (in whole or in part) to one or several vendors.  
• The County reserves the right to change or alter the schedule for any events associated with 

this procurement and, if required, notify the Proposers. A Proposer, by submitting a Proposal, 
agrees to be bound by any modifications made by the County  

• All costs incurred by a Proposer in connection with responding to this RFP, the evaluation and 
selection process undertaken in connection with this procurement, and any negotiations with the 
County will be borne by the Proposer.  

• The County reserves the right to reject all Proposals and components thereof to eliminate all 
Proposers responding to this RFP from further consideration for this procurement, and to notify 
such Proposers of the County's determination.  

• The County may cancel this RFP without the substitution of another RFP and terminate this 
procurement at any time without any liability whatsoever.  

• The County reserves the right to waive any technicalities or irregularities in the Proposals.  
• The County reserves the right to eliminate any Proposer who submits incomplete or inadequate 

responses or is not responsive to the requirements of this RFP.  
• The County may request Proposers to send representatives to the County for interviews and 

presentations.  
• To the extent deemed appropriate by the County, the County may select and enter into 

discussion and negotiations with the Proposer(s) submitting Proposal(s), which are found to be 
reasonably susceptible for award.  

• The County reserves the right to discontinue negotiations with any selected Proposer.  
• The County reserves the right, without prior notice, to supplement, amend, or otherwise modify 

this RFP.  
• All Proposals (other than portions thereof subject to patent or copyright protection) become the 

property of the County and will not be returned, and the County reserves the right to utilize all 
such information contained in the Proposals without further cost to the County  

• The County may add to or delete from the Project Scope of Work set forth in this RFP.  
• All Proposals not received by the Proposal Submission Date shall be rejected and returned 

unopened.  
• Neither the County, its staff, its representatives, nor any of its consultants or attorneys will be 

liable for any claims or damages resulting from the solicitation, collection, review, or evaluation 
of responses to this RFP.  
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• The County, including its representatives and consultants, reserves the right to visit and 
examine any of the facilities referenced in any Proposal and to observe and investigate the 
operations of such facilities.  

By responding to this RFP, Proposers acknowledge and consent to the rights and conditions set 
forth in this RFP.  

 
8.2 Cost of Proposal Preparation and Selection Process  

 
Each Proposal, including preparation of all information required to be included in a Proposal 
pursuant to this RFP, shall be prepared at the sole cost and expense (including, but not limited 
to, engineering and legal costs) of the Proposer. In addition, the Proposer shall be solely 
responsible for all costs (including engineering and legal costs) incurred by such Proposer in 
connection with this selection process, including any costs incurred by the Proposer in any 
subsequent negotiations entered into in connection with developing the Proposal. There shall be 
no claims whatsoever against the County, its staff, or its consultants for reimbursement for the 
costs or expenses (including, but not limited to, engineering and legal costs) incurred during the 
preparation of the Proposal or other information required by this RFP or procurement process or 
in connection with the selection process or any negotiations.  
 

8.3 Drug-Free Workplace Certificate 
  
Proposer shall provide a drug-free workplace certificate with proposal.  

8.4 County Public Benefit Application Affidavit (Save)   
 
Proposers submitting a proposal/bid in response to this solicitation must provide affidavits of 
citizenship/alien status for “public benefits” as set forth in O.C.G.A. §50-36-1. Also, O.C.G.A. 
§50-36-1(e), which became effective January 1, 2012, requires applicants for “public benefits” to 
provide at least one “secure and verifiable document” of identification, such as a photocopy of a 
valid driver’s license. The form is provided for completion. 
 

8.5 Authorization to Transact Business  
 
If the Proposer is a Georgia corporation, the corporation, prior to contract execution, shall 
submit documentary evidence from the Secretary of State that the Corporation is in good 
standing and that the corporation is authorized to transact business in the State of Georgia.  
 

8.6 General Requirements  
1. Proposals may be withdrawn upon receipt of a written request prior to the stated due date and 

time. If a firm seeks to withdraw a proposal after the due date and time, the firm must present a 
notarized statement indicating that an error was made, with an explanation of how it occurred. 
The withdrawal request must be accompanied by documentation supporting the claim. Prior to 
approving or disapproving the request, an opinion will be obtained from Oconee County’s Legal 
Counsel indicating whether the firm is bound by its proposal.  

 
Proposals for projects that are solicited pursuant to the Georgia Local Government Public 
Works Construction Law (O.C.G.A. § 36-91-1 et seq.) may be withdrawn as follows:  
 
The County must advise Proposers in the request for proposals of the number of days that 
Proposers will be required to honor their proposals. If a Proposer is not selected within 60 days 
of opening the proposals, any Proposer that is determined by the governmental entity to be 
unlikely of being selected for contract award will be released from the proposal.  
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2. Oconee County shall be the sole judge of the quality and the applicability of all proposals. 

Design, features, overall quality, local facilities, terms and other pertinent considerations will be 
taken into account in determining acceptability. 
 

3.  The successful Proposer must assume full responsibility for delivery of all goods and services 
proposed. 

 
4.  The successful Proposer must assume full responsibility for replacement of all defective or 

damaged goods and/or performance of contracted services within thirty (30) days’ notice by the 
County of such defect, damage or deficiency. 

 
5.  The successful Proposer must assume full responsibility for providing warranty service on all 

goods, materials, or equipment provided to the County with warranty coverage. Should a vendor 
be other than the manufacturer, the vendor and not the County is responsible for contacting the 
manufacturer. The Proposer is solely responsible for arranging for the service to be performed.  

 
6. The successful Proposer shall be responsible for the proper training and certification of 

personnel used in the performance of the services proposed.  
 

7. The successful Proposer shall not assign, transfer, convey, sublet, or otherwise dispose of any 
contract resulting from the RFP or of any of its rights, title or interest therein without prior written 
consent of the Oconee County Board of Commissioners. 

 
8.  In case of default by the successful Proposer, Oconee County may procure the articles or 

services from another source and hold the successful Vendor responsible for any resultant 
excess cost. 

 
9.  All proposals and bids submitted to Oconee County are subject to the Georgia “Open Records 

Act”, Official Code of Georgia, Annotated (O.C.G.A.) § 50-18-70 et seq.  
 

10. All proposals and bids submitted to Oconee County involving Utility Contracting are subject to 
the Georgia law governing licensing of Utility Contractors, O.C.G.A. §43-14-8.2(h).  

 
8.7 Post Document Requirements 

 
Awardee shall submit proof of current certificate of insurance as per Oconee County Insurance 
Requirements (Exhibit “A”). Awardee who does not hold an Oconee County occupational tax 
license will be required to register their license within five (5) working days of award. There is 
not a requirement to hold an occupational tax license at time of submittal. If the Awardee plans 
to use sub-contractors, a list shall be provided with the bid and Sub-Contractor Affidavits are to 
be provided to the County within five (5) working days from the Notice of Award. 
 

8.8 Procedures 
The extent and character of the services to be performed by the Contractor shall be subject to the 
general control and approval of the Department Director or his/her authorized representative(s).  The 
Contractor shall not comply with requests and/or orders issued by anyone other than Department 
Director or his/her authorized representative(s) acting within their authority for the County. The 
Finance Director and the Contractor must approve any change to the Agreement in writing. 
 

8.9 Delays 
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 If delay is foreseen, the Contractor shall give immediate written notice to the Department Director.  
The Contractor must keep the County advised at all times of the status of the project.  Default in 
promised delivery (without accepted reasons) or failure to meet specifications, authorizes 
Procurement to purchase services elsewhere and charge full increase in cost and handling to 
defaulting Contractor. 

8.10 Delivery Failures 
Time is of the essence. Should the Contractor fail to deliver the proper services or item(s) at the time 
and place(s) specified, or within a reasonable period of time thereafter as determined by the 
Department Director, or should the Contractor fail to make a timely replacement of rejected items 
when so requested, the County may purchase services or items of comparable quality in the open 
market to replace the rejected or undelivered services or items. The Contractor shall reimburse the 
County for all costs in excess of the Agreement price when purchases are made in the open market; 
or, in the event that there is a balance the County owes to the Contractor from prior transactions, an 
amount equal to the additional expense incurred by the County as a result of the Contractors 
nonperformance shall be deducted from the balance as payment. 

8.11 Hold Harmless Clause 
The Contractor shall, indemnify, defend, and hold harmless the County from loss from all suits, 
actions, or claims of any kind brought because of any negligent act or omission by the Contractor.  
The Contractor agrees that this clause shall include claims involving infringement of patent or 
copyright.  For purposes of this paragraph, “County” and “Contractor” includes their employees, 
officials, agents, and representatives.  “Contractor” also includes subcontractors and suppliers to the 
Contractor.  The word “defend” means to provide legal counsel for the County or to reimburse the 
County for its attorney’s fees and costs related to the claim.  This section shall survive the Agreement. 

8.12 Local Business Initiative 
Any purchase or contract of under $100,000 bid or otherwise placed by Oconee County, herein 
“County”, may be awarded to a Local Business, as defined according to Oconee County Policy, 
in case of equivalent bids.  In cases in which a bid by a Local Business is within 7% of the 
lowest overall bid supplied by a non-local business, the County is authorized to negotiate with 
Local Business with the lowest bid among the Local Business to allow such Local business to 
match the lowest bid supplied by a non-local business.  In the event a Local Business matches 
the lowest bid, including all other terms, quality and conditions of the bid, then the Local 
Business may be awarded the contract.  In the event the bids of more than one Local Business 
are within 7% of the lowest overall bid of a non-local business, the Local Business with the 
lowest bid price will be given the first opportunity to match the lowest overall bid. If this Local 
Business declines to do so, then the Local Business with the next lowest bid within 7% will be 
given the opportunity to match the lowest bid and this process will continue until a contract is 
reached with a Local business or there is no other Local Business within 7% of the lowest 
overall bid.  

8.13 Georgia Security and Immigration Compliance Act 
 

This Request for Proposal is subject to the Georgia Security & Immigration Compliance Act. 
Effective July 1, 2013, bidders and proposers are notified that all bids/proposals for services that 
are to be physically performed within the State of Georgia must be accompanied by proof of 
their registration with and continuing and future participation in the E-Verify program established 
by the United States Department of Homeland Security. Physical performance of services 
means any performance of labor or services for a public employer using a bidding process or by 
contract wherein the labor or services exceed $2,499.99 (except for services performed by an 
individual who is licensed pursuant to Title 26, Title 43, or the State Bar of Georgia  
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A completed affidavit must be submitted on the top of the bid/proposal at the time of 
submission, prior to the time for opening bids/proposals. Under state law, the County cannot 
consider any bid/proposal, which does not include a completed affidavit. It is not the intent of 
this notice to provide detailed information or legal advice concerning the Georgia Security & 
Immigration Compliance Act. All bidders/proposers intending to do business with the County are 
responsible for independently apprising themselves and complying with the requirements of that 
law and its effect on County procurements and their participation in those procurements. For 
additional information on the E-Verify program or to enroll in the program, go to: https://e-
verify.uscis.gov/enroll .  
 
The Purchasing Officer is authorized to conduct random audits of a contractor or 
subcontractors’ compliance with the Illegal Immigration Reform and Enforcement Act and the 
rules and regulations of the Georgia Department of Labor.  
See Attachment A, Proposal Forms for declarations and affidavits.  

 
8.14 Substitutions 

No substitutions or cancellations are permitted after Agreement award without written approval by 
the Finance Department.  Requests for substitutions shall be reviewed and may be approved by the 
County at its sole discretion. 

8.15 Exemption from Taxes 
The Contractor shall not charge the County for Georgia State Sales or Use Taxes or Federal 
Excise Tax on the finished goods or services provided under the Agreement.   However, this 
exemption does not apply to the Contractor, and the Contractor shall be responsible for the 
payment of any sales, use, or excise tax it incurs in providing the goods required by the 
Agreement, including, but not limited to, taxes on materials purchased by a Contractor for 
incorporation in or use on a construction project.  Nothing in this section shall prohibit the Contractor 
from including its own sales tax expense in connection with the Agreement in its Agreement price. 

8.16 Invoicing and Payment 
 

8.16.1 Payment Address 
 

Upon completion of work, the Contractor shall submit a proper invoice, in duplicate, detailing 
a breakdown of all charges that shall be based on completion of tasks or deliverables. Invoices 
shall be submitted: 

 
By Email: financedept@oconee.ga.us (preferred method) 

                                                                      OR 
    Oconee County Board Of Commissioners 

Attn: Finance Department 
P. O. Box 1527 
Watkinsville, GA 30677 

 
8.16.2 Payment Terms – Net 30 

 
 The County will pay all such invoices within thirty (30) days unless any items thereon are questioned, 

in which event payment will be withheld pending verification of the amount claimed and the validity 
of the claim. The Contractor shall provide complete cooperation during any such investigation.   

 

https://e-verify.uscis.gov/enroll
https://e-verify.uscis.gov/enroll
mailto:financedept@oconee.ga.us
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 Contractor shall provide the purchase order number on the pricing form. 
 

8.16.3 Payment Terms – Net 10 
By choosing the Electronic Accounts Payable (EAP) payment method, your approved invoices will 
be paid Net 10 days. Payments are made using a Virtual MasterCard. A service fee applies when 
using this option. More information about this program is included in Attachment “A” – Forms, 
“Electronic Payments Process”. 

 
8.17 Assignment of Contract 
 The Agreement may not be assigned in whole or in part without the written consent of the Finance 

Department. 
8.18 Termination 

Subject to the provisions below, this Agreement may be terminated by the County upon thirty (30) 
days advance written notice to the Contractor; but if any work or service hereunder is in progress, 
but not completed as of the date of termination, then the Agreement may be extended upon written 
approval of the County until said work or services are completed and accepted. 

1. Termination for Convenience 
   The County may terminate this Agreement for convenience at any time in which the case the 

parties shall negotiate reasonable termination costs. 
2. Termination for Cause 

   In the event of Termination for Cause, the thirty (30) days advance notice is waived and the 
Contractor shall not be entitled to termination costs.  

3. Termination Due to Unavailability of Funds in Succeeding Fiscal Years 
 If funds are not appropriated or otherwise made available to support continuation of the 

performance of this Agreement in a subsequent fiscal year, then the Agreement shall be 
canceled with no further cost to the County. 

8.19 Agreement Disputes 
 The Contractor shall give written notice to the Finance Director of intent to file a claim for money or 

other relief within ten (10) calendar days of the occurrence-giving rise to the claim or at the beginning 
of the work upon which the claim is to be based, whichever is earlier. 

 The claim, with supporting documentation, shall be submitted to the Finance Director by US Mail, 
courier, or overnight delivery service, no later than sixty (60) days after final payment.  The Contractor 
shall submit its invoice for final payment within thirty (30) days after completion or delivery of the 
services.  If the claim is not disposed of by agreement, the Finance Director shall reduce his/her 
decision to writing and mail or otherwise forward a copy thereof to the Contractor within thirty (30) 
days of the County’s receipt of the claim. 

 The Finance Director’s decision shall be final unless the Contractor appeals within thirty (30) days 
by submitting a written letter of appeal to the Finance Director or his/her designee.  The Finance 
Director shall render a decision within sixty (60) days of receipt of the appeal. 

8.20 Severability 
 In the event that any provision shall be adjudged or decreed to be invalid, such ruling shall not 

invalidate the entire Agreement but shall pertain only to the provision in question and the remaining 
provisions shall continue to be valid, binding and in full force and effect. 

8.21 Applicable Laws/Forum 
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This Agreement shall be governed in all respects by the laws of the State of Georgia.  Any judicial 
action shall be filed in the State of Georgia, County of Oconee. 

8.22 Notices 
All notices and other communications hereunder shall be deemed to have been given when made 
in writing and either (a) delivered in person, (b) delivered to an agent, such as an overnight or 
similar delivery service, or (c) deposited in the United States mail, postage prepaid, certified or 
registered, addressed as follows: 

  
  TO CONTRACTOR:    TO COUNTY: 
 TBD     Oconee County Finance Department 
      Division of Procurement 
      23 N. Main Street, Suite 203 
                                                                                              Post Office Box 1527 
        Watkinsville, Georgia 30677 

 
8.23 Licensure 

To the extent required by the State of Georgia or the County of Oconee, the Contractor shall be 
duly licensed to sell the goods or perform the services required to be delivered pursuant to this 
Agreement.  

8.24 Non-Collusion Affidavit 
By submitting a response to this solicitation, the applicant represents and warrants that such 
proposal/bid is genuine and not a sham or collusive or made in the interest or in behalf of any 
person not therein named and that the applicant has not directly or indirectly induced or solicited 
any other contractors to put in a sham proposal/bid, or any other person, firm or corporation to 
refrain from submitting and that the contractor has not in any manner sought by collusion to 
secure to that contractor any advantage over any other contractor. 

 
By submitting a proposal/bid, the contractor represents and warrants that no official or employee 
of Oconee County, GA Government has, in any manner, an interest, directly or indirectly in the 
solicitation or in the contract that may be made under it, or in any expected profits. 

 
8.25 General Indemnification 

It is understood that in the event of contractor negligence, Oconee County is protected against 
third-party claims.  The Contractor is required to provide legal counsel to protect the owner and 
pay all damages arising from its negligent act. 

8.26 Anti-Discrimination 
 

Oconee County, in accordance with Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d to 
2000d-4 and Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A, 
Office of the Secretary, Part 21, Nondiscrimination in Federally-assisted programs of the 
Department of Transportation issued pursuant to such Act, hereby notifies all bidders that it will 
affirmatively ensure that in any contract entered into pursuant to this advertisement, 
disadvantaged business enterprises as defined at 49 CFR Part 23 will be afforded full 
opportunity to submit bids in response to this Request for Proposal and will not be discriminated 
against on the grounds of race, color, national origin, sex, handicap/disability in consideration of 
an award. 
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8.27 Ownership 
 

Oconee County is the owner of all work and related documentation done on behalf of the 
County unless otherwise agreed to in writing. All work and related documentation shall be 
promptly turned over to the County upon request. This requirement shall survive the termination 
of the agreement between the parties, and is enforceable by injunction action if necessary, in 
which case the Contractor shall be liable for the County’s actual legal fees and costs. 
 

8.28 Change Orders 
 

Pricing for this contract shall remain as agreed upon until the job is completed. Any changes in 
the specifications or work scope will require a contract amendment. The contractor shall submit 
a price change request to the Department Director detailing the additional services required with 
the associated costs. If approved by the Board of Commissioners, the Finance Department will 
issue a contract amendment for signature. 
 

8.29 Safety Measures 
 

Contractor shall take all necessary precautions for the safety of employees on the worksite and 
shall erect and properly maintain at all times, as required on job conditions and process of the 
work, all necessary safeguards for the protection of the workmen and public including traffic 
control and warning signs 

 
8.30 Agreement 
             Each proposal is received with the understanding that the acceptance in writing by the County of the 

offer to furnish any or all of the commodities or services described therein shall constitute an 
agreement between the Respondent and the County which shall bind the Respondent on his part to 
furnish and deliver the articles quoted at the prices stated in accordance with the conditions of said 
accepted proposal. The County, on its part, may order from such contractor, except for cause beyond 
reasonable control, and to pay for, at the agreed prices, all articles specified and delivered.  
1. The Board of Commissioners may enter into contracts and agreements as provided by state law.  

All capital contracts or agreements must be approved by the Board, and may be amended with 
the issuance of a change order under the signature of the Chair.  

2. “No parole evidence”- prohibits oral modifications to the contract or allowance for past practices 
by the County. 

3. Modifications, such as a written change order or amendment signed by the contracting authority, 
shall be the only allowable method for modification of the contract. 

8.31 Brand or Manufacturer’s Reference 
 

The County has determined that any manufacturer’s brand defined in the RFP Specifications meets 
the County’s product and support need. The manufacturer’s reference is not intended to be 
restrictive, but descriptive of the type and quality the County desires to purchase. Proposals for 
similar manufactured products of like quality will be considered if the Proposal is fully noted with the 
manufacturer’s brand name and model unless “No Substitutions” has been noted in the proposal 
documents. The County reserves the right to determine products and support of equal value. 

 
8.32 Nonappropriation of Funds 
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The Contractor acknowledges that the Finance Department cannot contract for the payment of 
funds not yet appropriated by the Oconee County Board of Commissioners (OCBOC). If funding 
to a Department is reduced due to an order by the OCBOC or the Governor, or is required by 
State law, or if federal funding (when applicable) is not provided, the OCBOC may terminate this 
contract or proportionately reduce the services and purchase obligations and the amount due 
from the OCBOC upon 30 days written notice. In the case that funds are not appropriated or are 
reduced, the OCBOC will reimburse Contractor for products delivered or services performed 
through the date of cancellation or reduction, and the OCBOC will not be liable for any future 
commitments, penalties, or liquidated damages. 
 

8.33 Agreement Renewal   
 
This agreement may be renewed up to four (4) successive, one-year periods contingent upon 
the appropriation of funds by the Oconee County Board of Commissioners in the annual budget 
for such fiscal year. The execution of all documents is subject to the Owner's approval.  Written 
notice shall be given approximately sixty (60) days prior to the expiration date of each 
agreement period. 
 
Contractor agrees to hold prices for the first three years of five. In year four and five, contractor 
has the option to negotiate a cost of living adjustment if within budget guidelines. 

 
8.34 Disqualification of Proposers  

 
The submission of more than one (1) proposal to the County as the primary Proposer or 
member of a joint venture for the same work by and individual firm, partnership or corporation 
under the same or different names may be grounds for disqualification of a Proposer and the 
rejection of the proposal. 
 

8.35 Reserved Rights  
 
The County reserves the right to accept or reject any and/or all proposals, to waive irregularities 
and technicalities, and to request resubmission. Any sole response that is received may or may 
not be rejected by the County depending on available competition and timely needs of the 
County. There is no obligation on the part of the County to award the contract to the lowest 
proposer and the County reserves the right to award the contract to the responsible proposers 
submitting responsive proposals with resulting agreements most advantageous and in the best 
interest of the County. The County shall be the sole judge of the proposals and the resulting 
agreements that are in its best interest and its decision shall be final. Also, the County reserves 
the right to make such investigation, as it deems necessary to determine the ability of any 
proposer to perform the work or service requested. Information the County deems necessary to 
make this determination shall be provided by the proposer. Such information may include, but 
shall not be limited to, current financial statements by an independent CPA; verification of 
availability of personnel; and past performance records.  
 

8.36 Applicable Laws 
  
All applicable laws and regulations of the State of Georgia and ordinances and regulations of 
Oconee County shall apply. Protestors shall seek resolution of their complaints in the manner 
provided by the Oconee County Finance Department.  
 

9.0 SUPPLEMENTAL TERMS AND CONDITIONS 
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9.1 It is the responsibility of the Contractor to secure all equipment during and after use to prevent 
injury to citizens or any person not authorized to use such equipment. 
 

9.2 Any employee whose work habits and/or conduct are deemed objectionable shall be removed 
from the workforce upon request of the County.  The contractor shall use skilled persons who 
are thoroughly trained in the necessary skills for grounds maintenance.  Work persons shall not 
engage in profanity, indecent acts, stealing, use of alcohol, use of tobacco, to include e-
cigarette devices, or use of illegal drugs or possession of weapons on OCBOC property.   

 
9.3 All employees shall be dressed in an appropriate manner authorized by the Contractor.  Each 

employee shall be neat and clean in appearance.  Uniforms and OCBOC approved identification 
badges shall be worn which fully identify the worker as a member of the contractor’s workforce. 
  

9.4 The contractor will be responsible for hiring and training all required employees necessary for 
this contract.   
 

9.5 Upon completion of the work day, all tools, materials and debris must be properly stored or 
disposed of and any damages or spills repaired or cleaned up. 
 

9.6 Selected contractor will coordinate to begin work upon notice to proceed through June 30, 2019, 
where the contract may be renewed at the option of the contractor or County depending on the 
availability of funding in that fiscal year. 
 

9.7 The Contractor is committed to promoting the safe and enjoyable use of the exterior facilities as 
well as the overall attractiveness of OCBOC facilities.  All equipment and supplies necessary to 
perform these services (except those items specifically excluded in writing) including, but not 
limited to, tractors, lawn mowers, edger’s, aerators, trucks, seed, mulch, plant material, and 
hoses are the responsibility of the Contractor. 

 
9.8 Contractor shall designate, in writing to each facility department director, a contact person for 

daily operations. 
 

9.9 The Department Director or designated representative may conduct, at any time, Quality 
Assurance inspections to assure contract compliance.  Contractor must provide a manager to 
accompany the inspector. 

 
 

10.0 ATTACHMENTS AND EXHIBITS   
                                                               
10.1 Attachment A - Checklist and Required Forms 

 
Attachment B - Work Scope 
 

B-1:   Parks Services and Senior Center Work Scope 
B-1a: Parks Minimum Annual Grounds Maintenance Annual Schedule 
B-1b: Parks Designated Area Maps  
 
B-2:  Animal Services Work Scope 
 
B-3:  Fire Stations Work Scope 
 
B-4:  Fleet Maintenance Work Scope 
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B-5:  Roadside Mowing Work Scope 

                        
10.2 Exhibit A   

Oconee County Insurance Requirements 
 

  



Oconee County Board of Commissioners 

        Request for Proposal 
 __________________________________________________ 

ATTACHMENT A 

1. Offeror’s Checklist & Required Forms



 RFP 1907-02 
Grounds Maintenance Services – Area 2 

Offeror’s Checklist 

Company Name: ________________________________________________________ 

1. Mandatory Forms (include with Technical proposal):

o Addenda Acknowledgement Form
o Respondent’s Information Form
o Local Business Initiative  Affidavit
o Execution of Proposal
o Respondent’s Certification and Non-Collusion Affidavit
o Drug-Free Workplace Affidavit
o Georgia’s Security and Immigration Compliance Act Affidavit

• Contractor Affidavit
o SAVE Affidavit
o Sub-Contractor’s List
o Respondent’s Reference Form
o W-9
o Electronic Payments Process
o All licenses, certificates, diplomas, verifiable documents and other requested documents

per RFP requirements or qualifications.

2. Requested Information per Technical portion of the RFP:

a) Letter of Interest
b) Proposal

o Team and Qualifications
oOfferor Experience and Capabilities
o Project Understanding and Approach

c) Acceptance of Conditions
d) Additional Data
e) Forms (item #1), including all licenses, certificates, diplomas, verifiable documents and

other requested documents per RFP requirements or qualifications.

3. Cost Proposal (sealed in separate envelope)

The Cost Proposal Package should include the notarized cost proposal sheet and any
exceptions or comments to the RFP document.
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 Addenda Acknowledgement 

The Respondent has examined and carefully studied the Request for Proposal and the following 
Addenda, receipt of all of which is hereby acknowledged: 

Addendum No./Date_____________ 

Addendum No/Date_____________ 

Addendum No./Date____________ 

Addendum No./Date_____________ 

_________________________________________       ____________________________ 
Authorized Representative (Signature)                           Date 

_________________________________________       ____________________________ 
Authorized Representative Name/Title                                      Email 
(Print or Type) 

Respondents must acknowledge any issued addenda. Proposals which fail to acknowledge the 
Contractor’s receipt of any addendum may result in the rejection of the proposal if the 
addendum contains information that substantively changes the Owner’s requirements. 

THIS PAGE MUST BE COMPLETED AND SUBMITTED AS A PART OF YOUR PROPOSAL 
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Respondent’s Information Form 

1. Legal Business Name__________________________________________________________

2. Physical Address______________________________________________________________

3. Billing Address______________________________________________________________

4. Type of Business:_____________________ State of Registration: ______________________
(Association, Corporation, Partnership, Limited Liability Company, etc)

5. Name & Title of Authorized Signer:______________________________________________

6. Primary Contact______________________________________________________________

7. Phone_________________________________ Fax__________________________________

8. E-mail_________________________ Company Website______________________________

9. Has your company ever been debarred from doing business with any federal, state or local
agency?

Yes _____ No _____ If Yes, please state the agency name, dates and reason for debarment.

______________________________________________________________________________

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

THIS PAGE MUST BE COMPLETED AND SUBMITTED WITH PROPOSAL 
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Local Business Affidavit of Eligibility 

Mandatory Document – Complete all areas above and return with your proposal. If your business in NOT local, 
please complete only those areas marked with an asterisk (*) 

*Legal Name of Business:________________________________________________________________________

1. Mailing Address:        Physical Address: (if different) 

 _________________________________________________        _______________________________________________ 

_________________________________________________           ______________________________________________  

_________________________________________________          _______________________________________________ 

2. Year business was established in Oconee County:  ___________________________________________________

3. Occupational Tax License number issued and County/City where issued:  _______________________________

4. Business Type (circle one):  Corporation     Partnership     Sole Proprietorship

5. Does your business have more than one office in Oconee County? Yes     No

If yes, specify the location(s):  ____________________________________________________________________

6. Is your business’ principal base of operations in Oconee County? Yes      No

7. Does your business have any locations outside of Oconee County? Yes      No

If yes, specify the locations(s):  ___________________________________________________________________

8. Bank (branch in Oconee County):  ________________________________________________________________

CERTIFICATION: I hereby certify under penalty of perjury that the information, which I have provided, on this form is 
true, and correct, that I am authorized to sign on behalf of the business set out above, and if requested by the County will 
provide, within 10 days of notice, the necessary documents to substantiate the information provided on this form.    

Attest: _____________________________________ *Authorized Signature:  ______________________________

Sworn to and subscribed before me this   ________ *Print Name:  ______________________________________

day of _____________________________, 20_____  *Title: ____________________________________________

Commission Expires:  ________________________ 

         (Seal) 

*Non-Local Business___________
  (Check Here) 
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Execution of Proposal 

DATE: ___________ 

The potential Contractor certifies the following by placing an "X" in all blank spaces: 

___   That this proposal was signed by an authorized representative of the firm. 

___   That the potential Contractor has determined the cost and availability of all materials and 
supplies associated with performing the services outlined herein. 

___   That all labor costs associated with this project have been determined, including all direct 
and indirect costs. 

___   That the potential Contractor agrees to the conditions as set forth in this Request for 
Proposal with no exceptions. 

Therefore, in compliance with the foregoing Request for Proposal, and subject to all terms and 
conditions thereof, the undersigned offers and agrees, if this proposal is accepted within ninety 
(90) days from the date of the opening, to furnish the services for the prices quoted within the
time frame required.

________________________________________________________________________ 
(Typed or Printed) Business Name  

________________________________________________________________________ 
Authorized Signature                                                                  Date 

________________________________________________________________________ 
(Typed or Printed) Name & Title 

THIS PAGE MUST BE COMPLETED AND SUBMITTED AS A PART OF YOUR PROPOSAL 
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Respondent’s Certificate and Statement of Non-Collusion 

I _____________________________certify that this Proposal is made without prior 
understanding, agreement or connection with any corporation, firm or person submitting a 
proposal for the same services and is in all respects fair and without collusion or fraud. I 
understand that collusive bidding is a violation of state and Federal law and can result in fines, 
prison sentences, and civil damages awards. 

I certify that this proposal has been prepared independently and the price submitted will not be 
disclosed to another person. 

I certify that there has been no contact or communication by the Contractor or the Contractor’s 
associates with any County staff, or elected officials since the date this RFP #1907-02 Oconee 
County Grounds Maintenance Services – Area 2 was issued except: 1) through the Purchasing 
Office 2) at the Pre-Conference Meeting (if applicable) or 3) as provided by existing work 
agreement(s). The County reserves the right to reject the proposal submitted by any 
Contractor violating this provision.

I agree to abide by all conditions of this RFP and certify that I am authorized to sign this RFP. 

COMPANY NAME:___________________________________________________________________ 

___________________________________________________       ________________________ 
Authorized Representative (Signature)                  Date 

___________________________________________ 
Authorized Representative Name/Title 
(Print or Type) 

THIS PAGE MUST BE COMPLETED AND SUBMITTED AS A PART OF YOUR PROPOSAL 
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Drug-Free Workplace 

I hereby certify that I am a principle and duly authorized representative of: 

______________________________________________________________________________ 

Whose address is: 
______________________________________________________________________________ 

And it is also that: 

1. The provisions of Section § 50.24.1 through § 50.24.6 of the Official Code of Georgia
Annotated, relating to the "Drug Free Workplace Act" have been complied with in full; and,

2. A drug free workplace will be provided for the CONTRACTOR’S employees during the
performance of the contract; and,

3. Each subcontractor hired by the CONTRACTOR shall be required to ensure that the
subcontractor's employees are provided a drug free workplace. The CONTRACTOR shall secure
from that subcontractor the following written certification: "As part of the subcontracting
Agreement
with_________________________________________________________________________,
______________________________________________________________________________
certifies to the CONTRACTOR that a drug free workplace will be provided for the
subcontractor's employees during the performance of this contract pursuant to paragraph (7) of
subsection (b) of the Official Code of Georgia Annotated Section § 50.24.3"; and,

4. It is certified that the undersigned will not engage in unlawful manufacture, sale, distribution,
dispensation, possession, or use of a controlled substance or marijuana during the performance of
the contract.

_____________________________________    _______________________________________ 
Date                                                                       Signature 

THIS PAGE MUST BE COMPLETED AND SUBMITTED AS A PART OF YOUR PROPOSAL 
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Georgia Security & Immigration Compliance (GSIC) Act Affidavit 

As per the Georgia Senate Bill 529 and Senate Bill 447, the Georgia Department of Labor has 
promulgated new rules for the implementation of Section 2. O.C.G.A. §13-10-91 and Chapter 
300-10-01-.02 state that no Georgia Public Employer shall enter into a contract for the physical 
performance of services within the State of Georgia unless the Contractor registers and 
participates in a federal work authorization program to verify the work eligibility information of 
all of its new employees.

The Employment Eligibility Verification “E-Verify” site operated by the U.S. Citizenship and 
Immigration Services Bureau of the U.S. Department of Homeland Security is the electronic 
federal work authorization program to be utilized for these purposes. 

The website is https://e-verify.uscis.gov/enroll/ 

By executing the attached Contractor Affidavit, Contractor verifies its compliance with O.C.G.A. 
§13-10-91 stating affirmatively that the individual, firm or corporation which is contracting with 
the Oconee County Board of Commissioners has registered and is participating in this federal 
work authorization program in accordance with the applicability provisions and deadlines 
established in this Statute.

Contractor further agrees that should it employ or contract with any Sub-Contractor(s) for the 
physical performance of services pursuant to the contract with the Oconee County Board of 
Commissioners, Contractor will secure from the Sub-Contractor(s) verification of compliance 
with O.C.G.A. §13-10-91 on a Sub-Contractor Affidavit and shall provide a copy of each such 
verification to the Oconee County Board of Commissioners at the time the Sub-Contractor(s) is 
retained to perform such services. 

PLEASE COMPLETE THE ATTACHED AFFIDAVIT AND RETURN IT TO: 

Karen T. Barnett, CPPB 
Oconee County Purchasing Officer 

23 N. Main Street, Suite 203 
Watkinsville, GA 30677 

Fax: (706) 310-3574 
Email: kbarnett@oconee.ga.us 

https://e-verify.uscis.gov/enroll/
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Immigration and Security Form 
Georgia Security & Immigration Compliance (GSIC) Act Affidavit 
Contractor’s Name: 

County Solicitation Number RFP#1907-02 

CONTRACTOR AFFIDAVIT 
By executing this affidavit, the undersigned Contractor verifies its compliance with O.C.G.A. 
§13-10-91, stating affirmatively that the Contractor identified above has registered with and is
participating in a federal work authorization program*, in accordance with the applicability provisions
and deadlines established in O.C.G.A. 13-10-91.

The undersigned further agrees that, should it employ or contract with any subcontractor(s) in 
connection with the physical performance of services pursuant to this contract with the County, 
Contractor will secure from such subcontractor(s) similar verification of compliance with O.C.G.A. § 13- 
10-91 on the attached Subcontractor Affidavit. Contractor further agrees to maintain records of such 
compliance and provide a copy of each such verification to the County at the time the subcontractor(s) is 
retained to perform such service. 

__________________________________________ 
EEV / E-Verify TM Company Identification Number 

__________________________________________     _________________________ 
BY: Authorized Officer or Agent   Date 
(Contractor Name) 

___________________________________________ 
Title of Authorized Officer or Agent of Contractor 

___________________________________________ 
Printed Name of Authorized Officer or Agent 

SUBSCRIBED AND SWORN BEFORE ME ON THIS 
THE ______DAY OF_____________________ 20___  

_____________________________________________          [NOTARY SEAL] 
Notary Public 
My Commission Expires: 
*any of the electronic verification of work authorization programs operated by the United States Department of Homeland
Security or any equivalent federal work authorization program operated by the United States Department of Homeland Security
to verify information of newly hired employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-
603
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Immigration and Security Form 
Georgia Security & Immigration Compliance (GSIC) Act Affidavit 

Contractor’s Name: 

Subcontractor’s Name: 

County Solicitation Number: RFP#1907-02 

SUBCONTRACTOR AFFIDAVIT 
By executing this affidavit, the undersigned Subcontractor verifies its compliance with O.C.G.A. 
§13-10-91, stating affirmatively that the which is engaged in the physical performance of
services under a contract with the Contractor identified above on behalf of the County identified above
has registered with and is participating in a federal work authorization program*, in accordance with the
applicability provisions and deadlines established in O.C.G.A. 13-10-91.

__________________________________________ 
EEV / E-Verify TM Company Identification Number 

__________________________________________     _________________________ 
BY: Authorized Officer or Agent                 Date 
(Subcontractor Name) 

___________________________________________ 
Title of Authorized Officer or Agent of Subcontractor 

___________________________________________ 
Printed Name of Authorized Officer or Agent 

SUBSCRIBED AND SWORN BEFORE ME ON THIS 
THE ______DAY OF_____________________ 20___  

_____________________________________________          [NOTARY SEAL] 
Notary Public 
My Commission Expires: 
*any of the electronic verification of work authorization programs operated by the United States Department of Homeland
Security or any equivalent federal work authorization program operated by the United States Department of Homeland Security
to verify information of newly hired employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-
603
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Immigration and Security Form 
Georgia Security & Immigration Compliance (GSIC) Act Affidavit 

Contractor’s Name: 

County’s Solicitation 
Number: 

RFP#1907-02 

ADDITIONAL INSTRUCTIONS TO CONTRACTOR: Identify all subcontractors used to 
perform under the county contract. In addition, you must attach a signed and notarized affidavit 
(third page of this form) from each of the subcontractors listed below. The contractor is 
responsible for providing a signed and notarized affidavit to the County within five (5) days of 
the addition of any new subcontractor used to perform under the identified County contract. 

Contractor's Name:

Subcontractor's :



1 

Affidavit Verifying Status 
for County Public Benefit Application 

(SAVE AFFIDAVIT) 
O.C.G.A. § 50-36-1(e)(2)

By executing this affidavit under oath, as an applicant for a Business Occupation Tax Certificate, 
Alcohol License or other public benefit as referenced in O.C.G.A. § 50-36-1, from Oconee County, 
Georgia, the undersigned applicant verifies one of the following with respect to my application for a 
public benefit: 
1) ____  I am a United States citizen.

2) ____  I am a legal permanent resident of the United States.
3) ____  I am a qualified alien or non-immigrant under the Federal Immigration and Nationality Act

   with an alien number issued by the Department of Homeland Security or other federal 
   immigration agency. 

   My alien number issued by the Department of Homeland Security or other federal: 
   immigration agency is: _______________________________ 
   My card number is:              _______________________________ 

The undersigned applicant also hereby verifies that he or she is 18 years of age or older and has 
provided at least one secure and verifiable document, as required by O.C.G.A. § 50-36-1(e)(1), with this 
affidavit. 

The secure and verifiable document provided with this affidavit can best be classified as: 

_________________________________________________________________________________________. 

In making the above representation under oath, I understand that any person who knowingly and 
willfully makes a false, fictitious, or fraudulent statement or representation in an affidavit shall be guilty 
of a violation of O.C.G.A. § 16-10-2, and face criminal penalties as allowed by such criminal statute. 
Executed in ________________________________(city), ________________________(state). 

Signature of Applicant: ____________________________________      

Date: ______________ 
Printed Name: _______________________________ 

Date of Birth: ________________________________ 

Subscribed and Sworn to before me, this 
_____ day of ______________, 20_____.          
_________________________________ 
Notary Public 

My Commission Expires: ____________ 
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Sub-Contractors 

Please list any subcontractors that you will be working with during the course of this contract: 

SUBCONTRACTOR ONE 

 Company Name: ______________________________________________ 

Address: ______________________________________________________ 

Contact Person and Title: ________________________________________ 

Phone/Email: _______________________ ___________________________ 

Scope of Work: _________________________________________________ 

SUBCONTRACTOR TWO 

Name: _________________________________________________________ 

Address: _______________________________________________________ 

Contact Person and Title: _________________________________________ 

Phone/Email: _______________________ ____________________________ 

Scope of Work: __________________________________________________ 

SUBCONTRACTOR THREE 

Company Name: _________________________________________________ 

Address: ________________________________________________________ 

Contact Person and Title: __________________________________________ 

Phone/Email: _______________________ _____________________________ 

Scope of Work: ___________________________________________________ 

THIS PAGE MUST BE COMPLETED AND SUBMITTED AS A PART OF YOUR PROPOSAL 
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Contractor References 
Please list three (3) references of current customers who can verify the quality of service your company provides. 
The County prefers customers of similar size and scope of work to this proposal.  

REFERENCE ONE 

Government/Company Name: ______________________________________________ 

Address: ________________________________________________________________ 

Contact Person and Title: __________________________________________________ 

Phone/Email: _______________________ _____________________________ 

Scope of Work: __________________________________________________________ 

Contract Period: _________________________________________________________ 

REFERENCE TWO 

Government/Company Name: _____________________________________________ 

Address: _______________________________________________________________ 

Contact Person and Title: _________________________________________________ 

Phone/Email: _______________________ ____________________________ 

Scope of Work: _________________________________________________________ 

Contract Period: ________________________________________________________ 

REFERENCE THREE 

Government/Company Name: ____________________________________________ 

Address: ______________________________________________________________ 

Contact Person and Title: ________________________________________________ 

Phone/Email: _______________________ ___________________________ 

Scope of Work: ________________________________________________________ 

Contract Period: ________________ _______________________________________ 

THIS PAGE MUST BE COMPLETED AND SUBMITTED AS PART OF YOUR PROPOSAL 











3-20-2017

SUBJECT:  Electronic Payments Process 

Dear Accounts Receivables Manager, 

Oconee County is pleased to announce our new electronic payment alternative to check for valued suppliers and business 
partners. We are committed to transitioning to a green alternative and becoming more efficient in the execution of routine supplier 
payments. Our goal is quite simple….eliminate checks! 

We have partnered with EFS/SPS, a leading payment network, to ensure each of our suppliers is effectively transitioned to our 
Electronic Accounts Payable (EAP) program. Our EAP program is designed with you, our valued supplier, in mind and provides 
numerous benefits not previously available including: 

• Priority status for future vendor sourcing decisions
• Faster payment on your invoices
• No more mailing delays, lost checks or fraud risk
• Rapid payment using Virtual MasterCard
• Secure online access to remittance details and timely notification of payment

In conjunction with this launch, Oconee County will be moving its standard payment terms to Net 45 Days. For those participating 
in this preferred MasterCard EAP program method of payment, Oconee County program will agree to accelerate your payments 
and pay your invoices on approval, with a goal of Net 10 Days. 

We intend to enroll you in our EAP program as soon as possible.  If your establishment accepts MasterCard®, enrolling in the 
program is simple. Please complete and return the attached enrollment form to Suppliers@efsllc.com or fax to 615-850-0783. 

We look forward to your participation in the Oconee County EAP program and your taking advantage of the bonus benefits 
available to you.  If you have more questions about this program, please contact the EFS/SPS Account Team at 866-410-4933 or 
email us at Suppliers@efsllc.com. 

Best Regards,  

Wes Geddings – Finance Director 

http://www.oconeecounty.com/index.php
mailto:Suppliers@efsllc.com
mailto:Suppliers@efsllc.com


Oconee County Credit Card Acceptance Information Form
Email/Fax submittal form 

To:  Enrollment Team 

Email:  Suppliers@efsllc.com 

Fax number: 615-850-0783 

To begin accepting the Oconee County EAP MasterCard Program for payment, please complete and 
email or fax this form to the address/Fax number shown above, or call 866-410-4933. 

Date: 

Accounts Receivable Contact Name:____________________________________ 

Title: 

Company Name:____________________________________________________ 

Physical Address: 

Mailing Address: 

Phone: 

**Remittance Email: 

Fax: 

Tax Identification Number (Please attach W-9):  

** (An e-mail address is required for the payment notification.  We recommend a central email address, i.e. 
accountsreceivable@yourcompany.com) 

Would you like to receive the payment notification via fax instead? If so, please complete the following. 

Fax: 

Note: You authorize the Oconee County Corporate MasterCard for payment just as you do any other 
MasterCard transaction.  Oconee County does not authorize any additional fees for MasterCard Payments. 

http://www.oconeecounty.com/index.php
mailto:Suppliers@efsllc.com
mailto:Suppliers@efsllc.com
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Cost Proposal 
RFP 1907-02 

Grounds Maintenance Services – Area 2 

I certify that the proposal is accurate and reflect any applicable discounts, and that the 
company, which I represent, will deliver the services and related items for this proposed 
amount. By submission of this proposal, I also certify that I, the OFFEROR, has read and 
understands all of the requirements contained in this solicitation, and agrees to be bound 
by all the terms and conditions contained in this solicitation without exception. 

I have included all required documents required per the Request for Proposal Documents. 
I, the Offeror, has availed itself of every opportunity to understand the requirements of 
this solicitation. Therefore, the undersigned respectfully submits this Proposal and all 
attachments, if required.  
-------------------- 
Please use this Cost Schedule to indicate the cost for this project. Your total cost must 
include ALL fees, travel, and any other costs needed to complete the project. Please 
answer the questions below: 

1. Federal Tax ID#_________________________________

2. Indicate legal form of proposer:

Corporation____     Partnership____     Individual____     Other (specify)_____

3. Do you plan to subcontract any portion of this project? Yes ____    No_____
If yes, please provide an attached list of names of subcontractors with your proposal
(County form provided).

4. Anticipated Start Date: _________________________

5. Are there any Exceptions noted in your submittal? Yes_____  No  _____
If yes, please clearly mark the exceptions on the RFP document and return with
your cost proposal.

6. Did you submit an Alternate Bid? Yes  _____  No  _____
If yes, please submit alternate on a separate sheet of paper, sealed in an envelope
marked “Alternate Proposal”. Alternate proposals will only be accepted if noted
as such in the RFP documents or issued addenda.

7. THE UNDERSIGNED PROPOSES TO FURNISH THE FOLLOWING
SERVICES TO THE RFP SCOPE OF WORK ISSUED BY OCONEE
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Cost Proposal 
RFP 1907-02 

Grounds Maintenance Services – Area 2 

COUNTY. ANY EXCEPTIONS ARE CLEARLY MARKED IN THE 
ATTACHED COPY OF THE RFP. PRICES ARE GOOD FOR 90 DAYS 
AFTER AWARD: 

______________________________________        ______________________________ 
(Firm/Company-PRINTED)                  (Address, City, State, Zip)        

 _____________________________________          _____________________________ 
(Respondent, Name-PRINTED)   (Respondent Contact Email/Phone) 

_______________________________________           ___________________________ 
BY: Signature of Authorized Officer or Agent               Date 
(Contractor Name) 

________________________________________ 
Title of Authorized Officer or Agent of Contractor 

________________________________________ 
Printed Name of Authorized Officer or Agent 

SUBSCRIBED AND SWORN BEFORE ME ON  
THE ______DAY OF_________________ 20___ 

_________________________________________ 

[NOTARYSEAL] 

Notary Public______________________________ 

My Commission Expires: _____________________ 
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RFP#1907-02 Cost Proposal: 

FACILITY SERVICES ANNUAL COSTS 
Parks Services Basic Services $ 

Senior Center Basic Services $ 

Animal Services Basic Services $ 

Fire Stations Basic Services $ 

Fleet Maintenance Basic Services $ 

Roadside Mowing Basic Services $ 

TOTAL 

ADD-ON SERVICES DESCRIPTION COST (HR., APP., MOW, ETC.) 
All Facilities Additional Mowing-General $ 

All Facilities Additional Mowing-Bush Hog $ 

All Facilities Wildlife Repellent $ 

All Facilities Fire Ant Control Application $ 

All Facilities Leaf & Storm Debris Removal $ 

All Facilities Trash Clean-up & Removal $ 

Roadside Mowing Additional Mowing-Epps Bridge 
Pkwy/Oconee Connector   

$ 
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A.  Oconee County Insurance Requirements 
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Oconee County Insurance Requirements 

The following recommended minimum insurance limits apply to vendors doing business with the 

Oconee County Board of Commissioners.   The Standard Insurance Limits are recommended for all 

procurements of goods and ancillary services. The specific requirements for vendors providing high risk 

services supersede the Standard Insurance Limits. Coverage types and limits are recommended 

minimums and should be increased as appropriate based on contract value and potential risks to the 

County.  

To achieve the appropriate coverage levels, a combination of a specific policy written with an umbrella 

policy covering liabilities above stated limits is acceptable. 1 

Important: 

All policies shall contain a provision that coverage afforded under the policies shall not be canceled, 

changed, allowed to lapse, or allowed to expire until thirty (30) calendar days after written notice has 

been given to the certificate holder on the certificate of insurance. All such coverage shall remain in full 

force and effect during the initial term of the agreement and any renewal or extension thereof. 

All policies must be issued by an insurance company licensed to do business in the State of Georgia, with 

a minimum AM Best rating of A‐, and signed by an authorized agent. 

1 For example: If appropriate limits are $2 million per occurrence and $2 million aggregate, acceptable coverage 
would include a specific policy covering $1 million per occurrence and $1 million aggregate written with an umbrella 
policy for an additional $1 million. 
 

 
 Certificate Holder should read: 
            Oconee County Board of Commissioners 

                    23 North Main Street 
            Watkinsville, Georgia 30677 
 

 Certificates of Insurance, and any subsequent renewals, must reference specific  bid/contract by 
projected name and project/bid number. 
 

 Contractor shall incorporate a copy of the insurance requirements as herein provided in each 
and every subcontract with each and every Subcontractor in any tier, and shall require each and 
every Subcontractor of any tier to comply with all such requirements. Contractor agrees that if 
for any reason Subcontractor fails to procure and maintain insurance as required, all such 
required Insurance shall be procured and maintained by Contractor at Contractor's expense. 
 

 No Contractor or Subcontractor shall commence any work of any kind under this Contract until 
all insurance requirements contained in this Contract have been complied with and until 
evidence of such compliance satisfactory to Oconee County as to form and content has been 
filed with Oconee County. 
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 Compliance by the Contractor and all subcontractors with the foregoing requirements as to 
carrying insurance shall not relieve the Contractor and all Subcontractors of their liability 
provisions of the Contract. 
 

 The Contractor and all Subcontractors are to comply with the Occupational Safety and Health 
Act of 1970, Public Law 91‐956, and any other laws that may apply to this Contract. 
 

 The  Contractor  shall  at  a  minimum  apply  risk  management  practices  accepted  by  the 
contractors’ industry.  
 

 

A.  STANDARD INSURANCE LIMITS FOR GOODS AND ANCILLARY SERVICES 

  Workers Compensation (WC):      Statutory Limits – required in all    contracts 

    Bodily injury by Accident – each employee  $ 100,000 

    Bodily injury by Disease – each employee  $ 100,000 

    Bodily Injury by Disease – policy limit    $ 500,000 

  Commercial General Liability (CGL): 

    Each Occurrence Limit                                             $ 1,000,000 

    Personal & Advertising Injury Limit                       $ 1,000,000   

    General Aggregate Limit                 $ 2,000,000 

  Products/Completed Ops. Aggregate Limit               $ 2,000,000 

 

  Automobile Liability 

          Combined Single Limit                               $ 1,000,000 

 

B.  HIGH RISK INSURANCE LIMITS 

1. Ambulance Service: 

  Workers Compensation (WC):                              Required for all Contracts 

                                                                 NO EXEMPTIONS 

  Commercial General Liability (CGL): 
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    Each Occurrence Limit                                        $ 1,000,000 

    Personal & Advertising Injury Limit                      $ 1,000,000   

    General Aggregate Limit      $ 2,000,000 

    Products/Completed Ops. Aggregate Limit  $ 2,000,000 

  Automobile Liability 

          Combined Single Limit    $ 3,000,000 

    Professional liability    $ 3,000,000 

   

Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general, automobile, and 

professional liability policies. 

 

2. Asbestos Abatement: 

Workers Compensation (WC):                                Required for all Contracts 

                                        NO EXEMPTIONS 

  Commercial General Liability (CGL): 

    Each Occurrence Limit                                        $ 1,000,000 

    Personal & Advertising Injury Limit                      $ 1,000,000   

    General Aggregate Limit      $ 2,000,000 

    Products/Completed Ops. Aggregate Limit  $ 2,000,000 

  Automobile Liability 

              Combined Single Limit                                $ 1,000,000 

  Contractor’s Pollution Liability (with 1 year extended reporting period) 

                 Each Occurrence                               $ 3,000,000       

Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general, automobile, and 

contractor’s pollution liability policies.  



Exhibit A 

 

3. Building Remodeling and Construction:    This includes all aspects of building work, including, 

but not limited to, ducts, electrical, HVAC, painting, plumbing, roofing, etc. 

  Workers Compensation (WC):                                  Required for all Contracts 

                                          NO EXEMPTIONS 

  Commercial General Liability (CGL): 

    Each Occurrence Limit                                                $ 1,000,000 

    Personal & Advertising Injury Limit                          $ 1,000,000   

    General Aggregate Limit                    $ 2,000,000 (per project) 

    Products/Completed Ops. Aggregate Limit             $ 2,000,000  

  Automobile Liability 

              Combined Single Limit                               $ 1,000,000 

  Property Coverage or Builders Risk Policy                Equal to or greater than the existing 

                                                     building limit if performing renovations.                               

   

  If hazardous substances are involved: 

  Contractor’s Pollution Liability (with 1 year extended reporting period) 

                  Each Occurrence                 $ 1,000,000 

         Aggregate                               $ 2,000,000       

Other specific coverage requirements / levels may exist depending on project size, scope, and type.                          

Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general, automobile, and 

contractor’s pollution liability policies. 

 

4. Consulting Services:  

Workers Compensation (WC):                                               Required for all Contracts 

                                                       NO EXEMPTIONS 
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  Commercial General Liability (CGL): 

    Each Occurrence Limit                                                      $ 1,000,000 

    Personal & Advertising Injury Limit                                    $ 1,000,000   

    General Aggregate Limit                    $ 2,000,000 

    Products/Completed Ops. Aggregate Limit                $ 2,000,000 

  Automobile Liability 

             Combined Single Limit                                               $ 1,000,000 

  Professional Liability    Type and limits defer by consulting type    

Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general, automobile, and 

professional liability policies. 

 

5. Custodial Services:  

  Workers Compensation (WC):                                                Required for all Contracts 

                                                        NO EXEMPTIONS 

  Commercial General Liability (CGL): 

    Each Occurrence Limit                                                       $1,000,000 

    Personal & Advertising Injury Limit                                     $ 1,000,000   

    General Aggregate Limit                     $ 2,000,000 

    Products/Completed Ops. Aggregate Limit                 $ 2,000,000 

 

  Automobile Liability 

             Combined Single Limit                                               $ 1,000,000     

Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general, automobile and 

professional liability policies. 
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6. Elevator Maintenance (includes all passenger and freight elevators): 

  Workers Compensation (WC):                                                Required for all Contracts 

                                                        NO EXEMPTIONS 

  Commercial General Liability (CGL): 

    Each Occurrence Limit                                                       $ 1,000,000 

    Personal & Advertising Injury Limit                                     $ 1,000,000   

    General Aggregate Limit                     $ 2,000,000 

    Products/Completed Ops. Aggregate Limit                 $ 2,000,000 

  Automobile Liability 

              Combined Single Limit                                              $ 1,000,000 

Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general and automobile liability 

policies. 

 

7. Food Service: 

  Workers Compensation (WC):                                             Required for all Contracts 

                                                     NO EXEMPTIONS 

  Commercial General Liability (CGL): 

    Each Occurrence Limit                                                     $ 1,000,000 

    Personal & Advertising Injury Limit                                   $ 1,000,000   

    General Aggregate Limit                   $ 2,000,000 

    Products/Completed Ops. Aggregate Limit               $ 2,000,000 

  Liquor Liability (When applicable)                               $ 1,000,000 

  Automobile Liability 

              Combined Single Limit                                             $ 1,000,000 
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Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general, automobile, and liquor 

liability policies. 

 

8. Information Technology:  See Standard Insurance Limits and Professional Liability insurance 

which includes Errors and Omissions coverage.  

 

9. Landscaping / Lawn Care:  

  Workers Compensation (WC):                                       Required for all Contracts 

                                               NO EXEMPTIONS 

  Commercial General Liability (CGL): 

    Each Occurrence Limit                                               $ 1,000,000 

    Personal & Advertising Injury Limit                             $ 1,000,000  

    General Aggregate Limit             $ 2,000,000 

    Products/Completed Ops. Aggregate Limit         $ 2,000,000 

     

    Automobile Liability 

              Combined Single Limit                                        $ 1,000,000 

 

If herbicide, fungicide, pesticide or other chemical application is involved: 

Environmental Impairment Liability (with 1 year extended reporting period) 

                Each Occurrence                                      $ 1,000,000 

       Aggregate                                                     $ 2,000,000       

Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general, automobile, and 

environmental impairment liability policies. 
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10. Medical/Therapist Services (including optical and laboratory):  This includes all contracted 

medical services, including but not limited to, assisted physician services, laboratory equipment 

maintenance, and patient testing. 

  Workers Compensation (WC):                                         Required for all Contracts 

                                                 NO EXEMPTIONS 

  Commercial General Liability (CGL): 

    Each Occurrence Limit                                                 $ 1,000,000 

    Personal & Advertising Injury Limit                               $ 1,000,000   

    General Aggregate Limit               $ 2,000,000 

    Products/Completed Ops. Aggregate Limit           $ 2,000,000 

 

  Automobile Liability 

              Combined Single Limit                                         $ 1,000,000 

   

  Professional liability (malpractice)                           $ 3,000,000 

Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general, automobile, and 

professional liability policies. 

 

11. Pest Control:  

  Workers Compensation (WC):                                           Required for all Contracts 

                                                   NO EXEMPTIONS 

  Commercial General Liability (CGL): 

    Each Occurrence Limit                                                  $ 1,000,000 

    Personal & Advertising Injury Limit                                $ 1,000,000   

    General Aggregate Limit                $ 2,000,000 

    Products/Completed Ops. Aggregate Limit            $ 2,000,000 
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  Automobile Liability 

              Combined Single Limit                                           $ 1,000,000 

    Environmental Impairment Liability (with 1 year extended reporting period) 

                Each Occurrence                                          $ 1,000,000 

       Aggregate                                                         $ 2,000,000       

Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general, automobile, and 

professional environmental impairment liability policies. 

 

12. Recreational Services:  This includes a broad range of contracted services, including, but not 
limited to, golf course management, amusement services, pyrotechnic display, camps and clinics 

not sponsored by the agency. 

  Workers Compensation (WC):                                            Required for all Contracts 

                                                    NO EXEMPTIONS 

  Commercial General Liability (CGL): 

    Each Occurrence Limit                                                    $ 1,000,000 

    Personal & Advertising Injury Limit                                  $ 1,000,000   

    General Aggregate Limit                  $ 2,000,000 

    Products/Completed Ops. Aggregate Limit              $ 2,000,000 

  Automobile Liability 

              Combined Single Limit                                           $ 1,000,000 

  Umbrella Liability                                                         $ 2,000,000 

Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general and automobile liability 

policies. 

 

13. Refuse Transportation and Disposal:  See the “Solid Waste Collection and Disposal Services of 

Oconee County, Georgia” for insurance requirements.   Document available upon request. 
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Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general and contractor’s 

pollution liability policies. 

 

14. Security: 

  Workers Compensation (WC):                                                Required for all Contracts 

                                                        NO EXEMPTIONS 

  Commercial General Liability (CGL): 

    Each Occurrence Limit                                                        $ 1,000,000 

    Personal & Advertising Injury Limit                                     $ 1,000,000   

    General Aggregate Limit                     $ 2,000,000 

    Products/Completed Ops. Aggregate Limit                 $ 2,000,000 

  Automobile Liability 

              Combined Single Limit                                               $ 1,000,000 

  Professional Liability Insurance                                               $ 3,000,000 

Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general and professional liability 

policies. 

 

15. Staffing Services: 

  Workers Compensation (WC):                                               Required for all Contracts 

                                                        NO EXEMPTIONS 

  Commercial General Liability (CGL): 

    Each Occurrence Limit                                                        $ 1,000,000 

    Personal & Advertising Injury Limit                                      $ 1,000,000   

    General Aggregate Limit                      $ 2,000,000 

    Products/Completed Ops. Aggregate Limit                  $ 2,000,000 
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  Automobile Liability 

              Combined Single Limit                                                $ 1,000,000     

Additional Insured:  The vendor shall add the “Oconee County Board of Commissioners, its officers, 

employees and agents” as an additional insured under the commercial general and automobile liability 

policies. 
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