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                  SECTION 00010 
 
Time Line:  Invitation for Bid #21-026 REBID  

Item Date Time Location* 

Advertised Date of Issue: Wednesday, January 12, 2022 n/a n/a 

Mandatory Pre-Bid Site Inspection: Thursday, January 27, 2022  9:00AM ET On Site† 

Deadline for Questions & 
Material/Product Substitution Requests:   

Wednesday, February 2, 2022 3:00PM ET n/a 

Bids Must be Received on/or Before: Wednesday, February 9, 2022 3:00PM ET Electronic 

Public Bid Opening & Tabulation: Wednesday, February 9, 2022 3:00PM ET Hybrid 

     †Meet at Sandy Island Boat Landing, approx.. 1975 Sandy Island Dr. (County Rd. 22-362), Pawleys    

       Island, SC 29585.  Georgetown County will provide transportation to the Island. 

*At the time of this posting, bid openings may be performed virtually, in-person, or by a hybrid method, see above 

location for method specified.  A virtual meeting link will be posted under the bid number before the bid opening 

time so that members of the public may attend the meeting virtually.  Vendors may also now attend the meeting in 

person at the Georgetown County Historic Courthouse, Purchasing Conference Room, 129 Screven St., Suite 239, 

29440. 

Sandy Island School Renovation 

GEORGETOWN COUNTY, SOUTH CAROLINA 

Bid #21-026 REBID 

 

All bids must be submitted electronically through the Purchasing Department’s Vendor Registry webpage. Please 

click on the following link http://www.georgetowncountysc.org/172/Purchasing for instructions on how to 

submit bids electronically through this system.  As always, emailed/faxed bids will not be accepted.  Your bid 

must be submitted electronically through Georgetown County's Purchasing Vendor Registry page to ensure it 

remains sealed until the scheduled bid opening date and time. 

 

Any scheduled bid openings will still be opened at the designated date and time as listed in the bid document or 

related addendum. However, at the time of this bid issuance, these bid openings may be conducted virtually, in-

person, or by a hybrid method (both virtually and in person).  See the timeline on page 3 for location and method 

specified.  As always, bid openings will be accompanied by at least one witness and bid tabulation results will be 

posted online for the public’s viewing after the bid opening.  

 

Purchasing Contacts: Nancy Silver     

    Phone   (843)545-3076    

    Fax:  (843)545-3500    

    E-mail: nsilver@gtcounty.org    

 

This solicitation does not commit Georgetown County to award a contract, to pay any cost incurred in the 

preparation of the bid, or to procure or contract for goods or services.  It is the responsibility of each bidder to see 

that they submit their bids on or before, the date and time specified for the bid opening.  No bid will be accepted 

thereafter.  Georgetown County reserves the right to reject any or all bids and to waive any informalities and 

technicalities in the bid process. 
   

Background & Grant Requirements 

This project is grant funded with federal funds by the National Park Service (NPS) under the project entitled, 

“Sandy Island Cultural Initiative” and is being bid in conjunction with Brookgreen Gardens and Coastal Carolina 

University.   The project will need to be completed within 30 days from the notice to proceed with final 
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completion before the grant end period of April 30, 2022.  Per the NPS agreement, Brookgreen Gardens as well 

as Georgetown County will need to be named as an additional insured under the General Contractor’s insurance.  

In determining the lowest responsive and responsible bidder for award, the Contractor’s experience with working 

on projects of historic preservation or relevant field will be considered.  Please list any applicable experience on 

the attached “Exhibit E-Statement of Experience” form.   

 

Project Description 

Base Bid: Brick Repointing and Crack Repair 

Description: Repoint brick masonry and cracks, as identified in drawings, in accordance with specifcations in 

Masonry Restoration. 

Quantity: 200 LF of repointing, 50 LF of crack repair. Repoint cracked areas with priority as identified on 

drawings. Unit price shall include touch up paint to match existing, where applicable. 

Contractor to provide & install one (1) project sign on the job site as indicated on the drawings. 

Alternate 1: Lintel Replacement 

Description: Replace existing steel lintel with new Hot Dipped Galvanized complete. See lintel schedule for size 

and drawings for order of replacement. Paint with 2 coats of Sherwin Williams (basis of design) Macropoxy 646 

FC Epoxy @ 5-10 mils DFT per coat. Include brick work and painting of repaired brick/mortar in this unit price. 

Unit of Measurement: Per Window opening 

Alternate 2: Exterior Painting 

Clean, Prepare, Prime, and Paint all exterior wood and brick as specified in section 099000 exterior paints and 

coatings. 

†MANDATORY Pre-Bid Conference and Site Inspection:  A mandatory pre-bid conference and site 

inspection will be held on Thursday, January 27, 2022 beginning promptly at 9:00AM.  Only those firms with a 

representative registered in attendance will be qualified to submit a bid proposal.  We will meet at the Sandy 

Island Boat Landing, located at approximately 1975 Sandy Island Dr. (County Rd. 22-362), Pawleys Island, SC 

29585.  The County will provide transportation to ferry all attendees over to the island.  The ferry will leave at 

9:00AM sharp so it is imperative that all interested parties arrive by the scheduled departure time.  Late 

attendance will not be permitted. 
 

Site Inspection: 

a) The bidder is expected to have become familiar with and take into consideration, site 

conditions which may affect the work and to check all dimensions at the site.   

 

b) Each bidder shall acquaint themselves thoroughly as to the character and nature of the work 

to be done. Each bidder furthermore shall make a careful examination of the site of the 

work and inform themselves fully as to the difficulties to be encountered in performance 

of the work, the facilities for delivering, storing and placing materials and equipment and 

other conditions relating to construction and labor. 
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c) The bidder shall examine the premises and the site and compare them with any applicable 

drawings and specifications. (S)he shall familiarize themselves with the existing 

conditions such as obstructive area levels and any problems related to erecting the 

required systems. 

 

d) No plea of ignorance of conditions that exist or may hereafter exist on the site of the work, 

or difficulties that may be encountered in the execution of the work, as a result of failure to 

make necessary investigations and examinations, will be accepted as an excuse for any 

failure or omission on the part of the Contractor to fulfill in every detail all the requirements of 

the contract documents and to complete the work for the consideration set forth therein, or 

as a basis for any claim whatsoever. 

e) Insofar as possible, the Contractor, in carrying out his/her work, must employ such 

methods or means as will not cause interruption of or interference with the work of any 

Other Contractor, or County personnel at the site. 

 

f) When boring data is provided by the Owner, the Bidder shall assume responsibility for 

any conclusions he/she may draw from such data. (S) He may employ his/her own 

consultants to analyze available information and shall be responsible for any conclusions 

drawn from that information. The cost of such employment shall be borne solely by the 

Bidder.  

 

Throughout this Project Manual all references to the “Owner” shall mean the County of 

Georgetown, South Carolina or its Designated Representative. 

 
 

Owner Provided Items: 

 

Water is available on site by way of a Fire Hydrant. 
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Section 0100 

Instructions for Bidders 

Bid #21-026 REBID, Sandy Island School Renovations 
 

These are general instructions and conditions that accompany each bid package. If more specific 

instructions are given in the individual bid package, those instructions should prevail. 

 

1. Submission of Questions 

Questions must be submitted in writing via electronic mail, facsimile or postal mail to the Issuing Officer no 

later than the “Deadline for Questions” cutoff identified in the Bid Timeline on page three (3) in order to 

generate an official answer.  All written questions will receive an official written response from the 

Georgetown County Purchasing Office (GCPO) and will become addenda to the solicitation.  GCPO reserves 

the right to reject or deny any requests made by the provider.   

 

Impromptu, unwritten questions are permitted and verbal answers may be provided, but are only intended as 

general direction and will not represent the official GCPO position.  The only official position of GCPO is 

that which is stated in writing and issued in the solicitation as addenda thereto.   

 

No other means of communication, whether oral or written, shall be construed as a formal or official 

response/statement and may not be relied upon.   SEND QUESTIONS TO: 

 

Nancy Silver, Purchasing Officer 

Post Office Box 421270, Georgetown, SC  29442-4200 

Fax: (843) 545-3500 

Email:  purch@gtcounty.org 

 

2. Sealed bids to provide Sandy Island School Renovations shall be received electronically through the 

County’s Vendor Registry webpage until the cut-off time shown in the bid timeline on page five (5) of this 

document.  Bids will then be promptly opened at the designated time by the Buyer.  Bids that are not received 

prior to the stated opening date and time will be considered NON RESPONSIVE.  An official authorized to 

bind the offer must sign all bids submitted. 

 

3. Inclement Weather/Closure of County Courthouse 

Due to the current COVID-19 situation, County offices at the time of this bid posting remain open but may 

be limited to the public.  Bid openings at the time of this issuance are being conducted virtually or hybrid and 

may occur from an alternate secure and/or remote location as needed.  A virtual meeting link will be posted 

under the bid number before the bid opening time so that members of the public may attend the meeting 

virtually.   

 

4. This solicitation does not commit Georgetown County to award a contract, to pay any cost incurred in the 

preparation of the bid, or to procure or contract for goods or services.  It is the responsibility of each bidder to 

see that the Georgetown County Purchasing Office receives bids on, or before, the date and time specified for 

the bid opening.  No bid will be accepted thereafter.  The County assumes no responsibility for delivery of 

bids that are mailed.  Georgetown County reserves the right to reject any or all bids and to waive any 

informalities and technicalities in the bid process. 

 

5. NON EXCLUSIVITY 

Nothing herein is intended nor shall be construed as creating any exclusive arrangement with Contractor.  
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Any resulting contract shall not restrict the County from acquiring similar, equal or like goods and/or services 

from other entities or sources, when Staff determines internally that this resulting action is in the best interest 

of Georgetown County.   

 

6. No Bidder may submit more than one bid.  Multiple bids for different manufacturers but represented by the 

same firm will not be accepted.  Bids offered directly from manufacturers shall indicate if a local 

dealer/representative will be involved. 

 

7. Definitions: 

a) The terms “Proposer”, “Offeror”, “Vendor” or “Bidder” refer to those parties who are submitting sealed 

responses for the work set forth in this document to the OWNER, as distinct from a sub-bidder who 

provides a bid to the Bidder. The term “Contractor” refers to the successful Bidder.   

 

b) The term “Sandy Island School Renovations” or “Work” refers to the complete set of services as 

specified in this document, in every aspect.  

 

c) The terms “Owner” and “County” refer to the County of Georgetown, South Carolina or their designated 

representative.   

 

d) Where the words “shall” or “must” are used, it signifies an absolute minimum function or capacity that, if 

not satisfied, may result in disqualification. 

 

e) Where the words “should”, “may”, or “is desirable” are used, it signifies desirable, but not mandatory 

functions or capacities. Bidders who are able to provide these functions or capacities may be evaluated 

more favorably that those who cannot. 

 

8. Correction or Withdrawal of Bids; Cancellation of Awards 

An offeror must submit in writing a request to either correct or withdraw a bid to the Procurement Officer.  

Each written request must document the fact that the offeror’s mistake is clearly an error that will cause him 

substantial loss. 

a) Correction of awards :  An offeror shall not be permitted to correct a bid mistake after bid opening that 

would cause such offeror to have the low bid unless the mistake in the judgment of the Procurement 

Officer is clearly evident from examining the bid document; for example, extension of unit prices or 

errors in addition. 

b) Cancellation of awards prior to performance:   When it is determined after an award has been issued but 

before performance has begun that Georgetown County’s requirements for the goods or services have 

changed or have not been met, the award or contract may be canceled and either re-awarded or a new 

solicitation issued. 

 

9. Faxed or E-mailed bids will not be accepted by Georgetown County. 

 

10. If you need any reasonable accommodation for any type of disability in order to participate in this 

procurement, please contact the purchasing office as soon as possible.  

 

11. Title VI of the Civil Rights Act of 1964:  Georgetown County hereby gives public notice that it is the policy 

of the agency to assure full compliance with Title VI of the Civil Rights Act of 1964, the Civil Rights 
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Restoration Act of 1987, Executive Order 12898 on Environmental Justice, and related statutes and 

regulations in all programs and activities. Title VI requires that no person in the United States of America 

shall, on the grounds of race, color, or national origin, be excluded from the participation in, be denied the 

benefits of, or be otherwise subjected to discrimination under any program or activity for which Georgetown 

County receives federal financial assistance. Any person who believes they have been aggrieved by an 

unlawful discriminatory practice under Title VI has a right to file a formal complaint with Georgetown 

County. Any such complaint must be in writing and filed with Georgetown County’s Title VI Coordinator 

within one hundred and eighty (180) days following the date of the alleged discriminatory occurrence. For 

more information, or to obtain a Title VI Discriminatory Complaint Form, please see our website at 

http://www.gtcounty.org/about/faqs.html.  

 

12. Any deviations from the specifications or modification of this bid and any extra or incidental work or 

reductions in work shall be set forth in writing and signed by both parties prior to making such change.  Any 

increase or decrease in the bid price resulting from such change shall be included in writing. 

13. Exceptions: The bidder shall list on a separate sheet of paper any variations from, or exceptions to, the 

conditions and specifications of this bid.  This sheet shall be labeled “Exception(s) to Bid Conditions and 

Specifications,” and shall be attached to the bid.   When Proposers find instances where they must take 

exception with certain requirements or specifications of the bid, all exceptions shall be clearly identified.  

Written explanations shall include the scope of the exceptions, the ramifications of the exceptions for the County 

of Georgetown, and a description of the advantage to be gained or disadvantages to be incurred by the County 

as a result of these exceptions.  If none, write “NONE”.  

 

14. Georgetown County reserves the right to reject any or all bids, and to waive as an informality any 

irregularities contained in any bid as may be deemed in the best interest of the County.  Georgetown County 

further reserves the right to reject any bid submitted, at its sole option, that the vendor may not be able to 

meet the service requirements of the bid. 

 

15. Publicity releases: contractor agrees not to refer to award of any resulting contract in commercial advertising 

in such a manner as to state or imply that the products or services provided are endorsed or preferred by the 

user.   

 

16. Material Safety Data Sheets:  The County of Georgetown will not receive any materials, products, or chemicals 

which may be hazardous to an employee's health unless accompanied by a Material Data Sheet when received. 

 

17. Ownership of Copyright: All right, title and interest in all copyrightable materials which vendor shall create in 

the performance of its obligations hereunder shall be the property of the procurer.  Vendor agrees to assign and 

hereby does assign any and all interest it has in and to such material to procurer.  Vendor agrees, upon the 

request of procurer to execute all papers and perform all other such acts necessary to assist procurer to obtain 

and register copyrights on such materials.  Where applicable, works of authorship created by the vendor in the 

performance of its obligations hereunder, shall be considered “works for hire” as defined in the U.S. Copyright 

Act. 

 

18. Ownership of Documents: Any reports, studies, photographs, negatives or other documents prepared by vendor 

in the performance of its obligations shall be the exclusive property of the procurer and all such material shall 

be remitted to the procurer by the vendor upon completion, termination or cancellation of this order.  Vendor 

shall not use, willingly allow or cause to have such material used for any purpose other than performance of its 

obligations under this order without the prior written consent of the procurer. 
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19. Affirmative Action:  The contractor will take affirmative action in complying with all Federal and State 

requirements concerning fair employment and employment of the handicapped, and concerning the treatment 

of all employees, without regard or discrimination by reason of age, race, color, religion, sex, national origin 

or physical handicap. The following are incorporated herein by reference: 41 C.F.R. 60-1.4, 60-250.4 and 60-

741.4. 

20. Inclusion and participation of disadvantaged, small, and local business entities is strongly encouraged, but 

minimum participation standards are not in effect for this project.  

 

21. Federally Funded Construction Contracts Over $2,000: 

A. Davis-Bacon Requirements.  These contracts need to include a provision for compliance with the Davis-

Bacon Act (40 USC 276a to a—7) and the Department of Labor implementing regulations (29 CFR Part 

5).  Under this Act, Contractors are required to include the contract provisions in Section 5.5 (a) of 29 

CFR Part 5, and to pay wages to laborers and mechanics at a rate not less than the minimum wages 

specified in the wage determination made by the Secretary of Labor.  In addition, Contractors shall be 

required to pay wages not less than the minimum wages specified in the wage determination made by 

the Secretary of Labor.  In addition, Contractors shall be required to pay wages not less often than once 

a week.  Current Wage Determination for Georgetown County in South Carolina is available on-line at:  

https://beta.sam.gov/search?index=wd&keywords=Georgetown&sort=-

relevance&wdType=dbra&page=1&date_filter_index=0&inactive_filter_values=false. 

 

B. Contract Work Hours and Safety Standard Act Requirements.  The contracts must include a provision for 

compliance with Sections 103 and 107 of the Contract Work Hours and Safety Standards Act (40 USC 

327-330) as supplemented by the Department of Labor regulations (29 CFR Part 5).  Under Section 103 

of the Act, each Contractor shall be required to compute the wages of every mechanic and laborer on the 

basis of a standard workweek of 40 hours.  Work in excess of the standard workweek is permissible 

provided that the worker is compensated at a rate not less than one times the basic rate of pay for all hours 

worked in excess of 40 hours in the workweek.  Section 107 of the Act is applicable to construction work 

and provides that no laborer of mechanic shall be required to work in surroundings or under working 

conditions which are unsanitary, hazardous, or dangerous to health and safety as determined under 

construction, safety and health standards promulgated by the Secretary of Labor.  These requirements do 

not apply to the purchases of supplies, materials, or articles ordinarily available on the open market, or 

contracts for transportation or transmission of intelligence. 

 

C. Copeland “Anti-Kickback” Act Requirements.  All construction contracts over $2,000.00 must include a 

provision for compliance with the Copeland “Anti-Kickback” Act (18 U.S.C. 874) as supplemented in 

Department of Labor regulations (29 CFR Part 3).  This act provides that each Contractor shall be 

prohibited from inducing, by any means, persons employed in the construction, completion, or repaid of 

public work to give up any part of their compensation.   

 

22. Bidders must clearly mark as "confidential" each part of their bid which they consider to be proprietary 

information that could be exempt from disclosure under section 30-4-40, Code of Laws of South Carolina 

1976, as amended (Freedom of Information Act).  If any part is designated as confidential, there must be 

attached to that part an explanation of how this information fits within one or more categories listed in 

section 30-4-40.  The County reserves the right to determine whether this information should be exempt from 
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disclosure and no legal action may be brought against the County or its agents for its determination in this 

regard. 

 

23. CERTIFICATION REGARDING DRUG-FREE WORKPLACE: 

The contractor certifies that the vendor(s) will provide a “drug-free workplace” as that term is defined in 

Section 44-107-30 of the Code of Laws of South Carolina, 1976, as amended, by the complying with the 

requirements set forth in title 44, Chapter 107. 

 

24. Certification of Non-Segregated Facilities 

The federally-assisted construction contractor certifies that he does not maintain or provide, for his 

employees, any segregated facilities at any of his establishments and that he does not permit his employees to 

perform their services at any location, under his control, where segregated facilities are maintained. The 

federally-assisted construction contractor certifies that he will not maintain or provide, for his employees, 

segregated facilities at any of his establishments and that he will not permit his employees to perform their 

services at any location under his control where segregated facilities are maintained. The federally-assisted 

construction contractor agrees that a breach of this certification is a violation of the Equal Opportunity Clause 

in this Contract. 

 

As used in this certification, the term "segregated facilities" means any waiting rooms, work areas, restrooms, 

and washrooms, restaurants and other eating areas, time clocks, locker rooms and other storage or dressing 

areas, parking lots, drinking fountains, recreation or entertainment areas, transportation, and housing facilities 

provided for employees which are segregated on the basis of race, color, religion, or national origin because 

of habit, local custom, or any other reason. The federally assisted construction contractor agrees that (except 

where he has obtained identical certifications from proposed subcontractors for specific time periods) he will 

obtain identical certifications from proposed subcontractor s prior to the award of subcontracts exceeding 

$10,000 which are not exempt from the provisions of the Equal Opportunity Clause and that he will retain 

such certifications in his files. 

 

25. Nothing herein is intended to exclude any responsible vendor, his product or service or in any way restrain or 

restrict competition. On the contrary, all responsible vendors are encouraged to bid and their bids are 

solicited. 

 

26. Acknowledgement of Addenda 

Each contractor is responsible to verify the number of total addenda issued prior to bid. Failure to 

acknowledge all addenda may disqualify the bidder.  All addenda are posted by the County at the website 

located at www.georgetowncountysc.org, select “Bid Opportunities” from the Quick Links box, then “View 

Current Bid Solicitations”.  It is each proposer’s responsibility to verify that all addenda have been received 

and acknowledged.   

 

27. Form and Style of Bids 

a) Bids in the form of sealed proposals for the Construction of the Project will be received until the 

time and the date stated in Section 00010, Notice to Bidders. 

 

b) The Bid shall be submitted on the Bid Form provided; no other form is acceptable. 

 

c) The successful Bidder will be required to provide verified breakdown of costs of all services and 

work in a manner acceptable to the Owner. 
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d) All blanks on the Bid Form shall be filled in, either typed or printed in ink.  The person signing 

the bid shall initial all corrections or erasures. 

 

e) Where so indicated on the Bid Form, the Bid Sum shall be expressed in both words and figures; 

in case of a discrepancy between the two, the Sums expressed in words shall govern. 

 

f) Bid unit price on quantity specified -- extend and show total.  In case of errors in extension, unit prices 

shall govern.   

 

g) Bidder shall quote all Alternates in the Bidding Documents. If Bidder fails to bid on all Alternates, 

then his/her Bid may be considered irregular, non-responsive and may be disqualified. 

 

h) Bids containing qualifications will be considered irregular, non-responsive and may be   

disqualified. 

 

i) A Bid Form submitted by a partnership shall list the names of all partners and shall be signed in 

the partnership name by one of the members of the partnership who is authorized to sign for the 

partnership. 

 

j) A Bid Form submitted by a corporation shall be executed in the legal name of the corporation, 

followed by the state of incorporation and signed by the President or Vice President or other 

authorized officer.  The name of each person signing the Bid Form shall be typed or printed below 

the signature. 

 

k) When the person signing for a corporation is other than the President or Vice President and when 

requested by the Owner, a resolution or other satisfactory evidence of the authority of the officer 

signing in behalf of the corporation shall be furnished for the Owner's records.  The name of each 

person signing the Bid Form shall be typed or printed below the signature.        

 

28. Insurance 

 The successful bidder shall procure, maintain, and provide proof of, insurance coverage for injuries to 

persons and/or property damage as may arise from or in conjunction with, the work performed on behalf of 

the County by the bidder, his agents, representatives, employees or subcontractors.  Proof of coverage as 

contained herein shall be submitted fifteen (15) days prior to the commencement of work and such coverage 

shall be maintained by the bidder for the duration of the contract period; for occurrence policies.   

 a. General Liability 

  Coverage shall be as broad as:  Comprehensive General Liability endorsed to include Broad Form, 

Commercial General Liability form including Products/Completed Operations. 

  1. Minimum Limits 

   General Liability: 

   $1,000,000 General Aggregate Limit  

    $1,000,000 Products & Completed Operations 

   $1,000,000 Personal and Advertising Injury  

   $1,000,000 Each Occurrence Limit 

   $50,000    Fire Damage Limit 

   $5,000     Medical Expense Limit 
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 b. Automobile Liability 

  Coverage sufficient to cover all vehicles owned, used, or hired by the bidder, his agents, 

representatives, employees or subcontractors. 

  1. Minimum Limits 

   Automobile Liability: 

   $1,000,000 Combined Single Limit  

   $1,000,000 Each Occurrence Limit 

   $5,000     Medical Expense Limit 

 c. Workers' Compensation 

  Limits as required by the Workers' Compensation Act of SC.  Employers Liability, $1,000,000. 

 d. Owners' & Contractors' Protective Liability 

  Policy will be in name of County.  Minimum limits required are $1,000,000. 

 e. Professional Liability (a/k/a  Errors and Omissions) 

  N/A. 

 f. Coverage Provisions 

  1. All deductibles or self-insured retention shall appear on the certificate(s). 

  2. The County of Georgetown, its officers/ officials, employees, agents and volunteers shall be 

added as "additional insured" as their interests may appear.  This provision does not apply to 

Professional Liability or Workers' Compensation/Employers' Liability. 

  3. The offeror's insurance shall be primary over any applicable insurance or self-insurance 

maintained by the County. 

  4. Shall provide 30 days written notice to the County before any cancellation, suspension, or 

void of coverage in whole or part, where such provision is reasonable. 

  5. All coverage for subcontractors of the bidder shall be subject to all of the requirements 

stated herein. 

6. All deductibles or self-insured retention shall appear on the certificate(s) and shall be subject 

to approval by the County.  At the option of the County, either; the insurer shall reduce or 

eliminate such deductible or self-insured retention; or the bidder shall be required to procure 

a bond guaranteeing payment of losses and related claims expenses. 

7. Failure to comply with any reporting provisions of the policy(s) shall not affect coverage 

provided the County, its officers/officials, agents, employees and volunteers. 

8. The insurer shall agree to waive all rights of subrogation against the County, its' 

officers/officials, agents, employees or volunteers for any act, omission or condition of 

premises which the parties may be held liable by reason of negligence. 

  9. The bidder shall furnish the County certificates of insurance including endorsements 

affecting coverage.  The certificates are to be signed by a person authorized by the insurance 

company(s) to bind coverage on its' behalf, if executed by a broker, notarized copy of 

authorization to bind, or certify coverage must be attached. 
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10. All insurance shall be placed with insurers maintaining an A.M. Best rating of no less than 

an A:VII. If A.M. Best rating is less than A:VII, approval must be received from County's 

Risk Officer. 

29. Workman’s Compensation Coverage 

 Georgetown County, SC will require each contractor and service provider to maintain on file with the 

purchasing officer, a current Certificate of Insurance showing limits as required by the Workers' 

Compensation Act of SC:  Employers Liability, $1,000,000. 

 

 The law also recognizes "statutory employees." These are employees who work for a subcontractor who 

may be working for a business or another contractor. Employers should inquire whether or not a 

subcontractor working for them has workers' compensation insurance, regardless of the number of 

employees employed by the subcontractor. If the subcontractor does not, the subcontractor's injured 

employees would be covered under the employer's workers' compensation insurance.  If the subcontractor 

does not carry workers' compensation insurance, then the owner or the principal contractor would be liable 

just as if the subcontractor's employee was one of their employees. 

 

 For answers to additional questions, visit the SC Worker’s Compensation Commission website, at: 

 

  http://www.wcc.sc.gov/Pages/FrequentlyAskedQuestions.aspx#emp1 

 

30. Builders' Risk Insurance. Contractor shall provide and maintain, during the progress of the work and until 

execution of the Certificate of Contract Completion, a Builder's Risk Insurance policy to cover all work in the 

course of construction including false work, temporary buildings, scaffolding, and materials used in the 

construction process (including materials designated for the project but stored off site or in transit). The 

coverage shall equal the total completed value of the work and shall provide recovery at replacement cost. 

 

a) Such insurance shall be on a special cause of loss form, providing coverage on an open perils basis 

insuring against the direct physical loss of or damage to covered property, including but not limited to 

theft, vandalism, malicious mischief, earthquake, tornado, lightning, explosion, breakage of glass, 

collapse, water damage, and testing/startup. 

 

b) Coverage shall include coverage for "soft costs" (costs other than replacement of building materials) 

including, but not limited to, the reasonable extra costs of the architect/engineer and reasonable 

Contractor extension or acceleration costs. This coverage shall also include the reasonable extra costs 

of expediting temporary and permanent repairs to, or permanent replacement of, damaged property. 

This shall include overtime wages and the extra cost of express or other means for rapidly 

transporting materials and supplies necessary to the repair or replacement. 

 

c) The policy shall specifically permit and allow for partial occupancy by the owner prior to execution 

of the final Certification of Contract Completion, and coverage shall remain in effect until all punch 

list items are completed. 

 

d) The Builder's Risk deductible may not exceed $5,000. The Contractor or subcontractor experiencing 

any loss claimed under the Builder's Risk policy shall be responsible for that loss up to the amount of 

the deductible. 
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e) If Contractor is involved solely in the installation of material and equipment and not in new building 

construction, the Contractor shall provide an Installation Floater policy in lieu of a Builder's Risk 

policy. The policy must comply with the provisions of this paragraph.   

 

31. Hold Harmless Clause 

 The Contractor shall, during the term of the contract including any warranty period, indemnify, defend, and hold 

harmless the County, its officials, employees, agents, and representatives thereof from all suits, actions, or claims 

of any kind, including attorney's fees, brought on account of any personal injuries, damages, or violations of 

rights, sustained by any person or property in consequence of any neglect in safeguarding contract work or on 

account of any act or omission by the contractor or his employees, or from any claims or amounts arising from 

violation of any law, bylaw, ordinance, regulation or decree.  The vendor agrees that this clause shall include 

claims involving infringement of patent or copyright. 

32. Condition of Items 

 All items shall be new, in first class condition, including containers suitable for shipment and storage, unless 

otherwise indicated herein.  Verbal agreements to the contrary will not be recognized. 

33. Workmanship and Inspection 

 All work under this contract shall be performed in a skillful and workmanlike manner.  The County may, in 

writing, require the Contractor to remove any employee from work that the County deems incompetent or 

careless. 

 Further, the County may, from time to time, make inspections of the work performed under this contract.  Any 

inspection by the County does not relieve the Contractor from any responsibility regarding defects or other 

failures to meet the contract requirements. 

34. Invoicing and Payment 

The Contractor shall submit invoices or progress payments on a frequency to be determined, as agreed upon by 

the County, for each payment requested.   Such invoice or progress payment shall also include a detailed 

breakdown of all charges. All such invoices or progress payments will be paid within thirty (30) days unless any 

items thereon are questioned, in which event payment will be withheld pending verification of the amount 

claimed and the validity of the claim.  The firm shall provide complete cooperation during any such 

investigation.  All invoices shall be forwarded to the following address: 

    County of Georgetown 

    Accounts Payable, Finance Dept. 

    P.O. Box 421270 

    Georgetown, SC  29442-4200 

 An IRS W-9 form must be on file with the Purchasing Office before any payment will be issued. 

35. South Carolina Sales Tax 

 The County of Georgetown, SC is not exempt and pays the appropriate SC sales tax on all applicable purchases.   

36. Assignment of Contract 

 This contract may not be assigned in whole or part without the written consent of the Purchasing Officer. 

37. Termination 
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 Subject to the provisions below, the contract may be terminated by the County upon sixty (60) days advance 

written notice to the other party; but if any work or service hereunder is in progress, but not completed as of the 

date of termination, then this contract may be extended upon written approval of the County until said work or 

services are completed and accepted. 

  a. Termination for Convenience 

 In the event that this contract is terminated or canceled upon request and for the convenience of the 

County, without the required sixty (60) days advance written notice, then the County shall negotiate 

reasonable termination costs, if applicable. 

  b. Termination for Cause 

 Termination by the County for cause, default or negligence on the part of the contractor shall be 

excluded from the foregoing provision; termination costs, if any, shall not apply.  The sixty (60) days 

advance notice requirement is waived in the event of Termination for Cause. 

c. Non-Appropriation:  

  It is understood and agreed by the parties that in the event funds are not appropriated in the 

current fiscal year or any subsequent fiscal years, this contract will become null and void and the 

County will only be required to pay for services completed to the satisfaction of the County. 

38. Default 

In case of default by the contractor, for any reason whatsoever, the County may procure the goods or services 

from another source and hold the contractor responsible for any resulting excess cost and may seek other 

remedies under law 

39. Severability 

 In the event that any provision shall be adjudged or decreed to be invalid, such ruling shall not invalidate the 

entire Agreement but shall pertain only to the provision in question and the remaining provisions shall continue 

to be valid, binding and in full force and effect. 

40. Applicable Laws 

This Agreement sha1l be governed by and construed in accordance with the laws of the State of South 
Carolina, U.S.A.  
 

41. Claims and Disputes: 
 All claims, disputes and other matters in question between parties arising out of, or relating to, this 

Agreement, or the breach thereof, shall be decided in the Circuit Court of the Fifteenth Judicial circuit in 
Georgetown County, South Carolina.  By executing this Agreement, all parties specifically consent to venue 
and jurisdiction in Georgetown County, South Carolina and waive any right to contest jurisdiction and venue 
in said Court. 

 
42. Rights of County 
 The County reserves the right to reject all or any part of any bid, waive informalities and award the contract to 

the lowest responsive and responsible bidder to best serve the interest of the County. 

43. Award of Bid 

 In determining the lowest responsive and responsible bidder, in addition to price, there shall be considered 

the following: 

(a) The ability, capacity and skill of the bidder to perform the contract. 

(b) Whether the bidder can perform the contract within the time specified, without delay of interference. 
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(c) The character, integrity, reputation, judgment, experience and efficiency of the bidder. 

(d) The quality of performance on previous contracts. 

(e) The previous and existing compliance by the bidder with laws and ordinances relating to the contract. 

 

44. Notice of Award 

 A Notice of Intent to Award will be mailed to all respondents. 

 

45. Protest 

 Bidders may refer to Sections 2-67, 2-73, and 2-74 of Ordinance #20-32, also known as the Georgetown County, 

South Carolina Purchasing Policy to determine their remedies concerning this competitive process.  The failure 

to be awarded a bid shall not be valid grounds for protest.  

46. Debarment 

By submitting a bid, the offeror certifies to the best of its knowledge and belief, that it and its principals, sub-

contractors and assigns are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by any Federal, State or local  department or agency  A copy 

of the County's debarment procedure in accordance with Section 2-68 of Ordinance #20-32, also known as the 

Georgetown County, South Carolina Purchasing Policy is available upon request.   

 

47. Firm Pricing for County Acceptance 

 Bid price must be firm for County acceptance for 90 days from bid opening date.  "Discount from list,” bids are 

not acceptable unless specifically requested. 

48. Use of Brand Names (If Appropriate) 

 Unless otherwise stated in an Invitation for Bid, the name of a certain brand, make or manufacturer does not 

restrict bidders to the specific brand, make or manufacturer named; it conveys the general style, type, character, 

and quality of the article desired, and any article which the County in its sole discretion determines to be the 

equal of that specified, considering quality, workmanship, economy of operation, and suitability for the purpose 

intended, shall be accepted.  Any catalog, brand name or manufacturer's reference used in bid invitation is 

descriptive - NOT restrictive - it is to indicate type and quality desired.  Bids on brands of like nature and quality 

will be considered.  If bidding on other than reference or specifications, bid must show manufacturer, brand or 

trade name, catalog number, etc. of article offered.  If other than brand(s) specified is offered, illustrations and 

complete description must be submitted with bid.  Samples may be required.  If bidder makes no other bid and 

takes no exception to specifications or reference data, he will be required to furnish brand names, numbers, etc., 

as specified.  Bidders must certify that item(s) bid upon meet and/or exceed specifications. 

49. Substitutions and Product Options 

Written requests for changes in products, materials, equipment and methods of construction required by the 

Contract Documents shall be submitted to the Owner prior to effecting such requested changes. 

 

50. Permits 

The successful Offeror must be responsible for obtaining all necessary city, county, and state permits/licenses 

and must comply with all local codes and ordinances. Copies of such permits/licenses shall be made available 

to the County upon request. Building contractors working within Georgetown County must also secure a 

Contractor’s License from the Building Department.  Work within the Georgetown City Limits may require a 

City Business License.   For additional information, please review the “Forms and Fees” section of the 

Building and Planning web page at the link below: 

 http://www.georgetowncountysc.org/building/default.html 
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51. Environmental Management: 

 Vendor/Supplier/Contractor will be responsible for complying with all federal, state and local environmental 

regulations relating to transportation, handling, storage, spillage and any other aspect of providing the 

services specified herein, as applicable. 
 

52. Bid Tabulation Results 

 Vendors wishing to view the bid tabulation results may visit the Georgetown County, SC web-site at:  

http://www.georgetowncountysc.org.  Select “Bid Opportunities” from the Quick Links box, then “View Current 

Bid Solicitations”, click on the “Expired” tab and double click the link under the individual bid listing. 

 

53. The Bidder hereby certifies that he or she has carefully examined all of the Documents for the project, has 

carefully and thoroughly reviewed this Request for Bid/Quotation, has inspected the location of the project (if 

applicable), and understands the nature and scope of the work to be done; and that this Bid is based upon the 

terms, specifications, requirements, and conditions of the Request for Bid/ Documents. The Bidder further 

agrees that the performance time specified is a reasonable time, having carefully considered the nature and 

scope of the project as aforesaid. 
 

54. Any attempt by the vendor to influence the opinion of County Staff or County Council by discussion, 

promotion, advertising, misrepresentation of the submittal or purchasing process or any procedure to promote 

their offer will constitute a violation of the vendor submittal conditions and will cause the vendor’s submittal 

to be declared null and void. 
 

55. Apparent omission of a detailed description concerning any point, shall be regarded as meaning the best 

commercial practice is to prevail and that only material and workmanship of the finest quality are to be used. 
 

56. Response Clarification 

Georgetown County reserves the right to request additional written or oral information from Bidders in order to 

obtain clarification of their Responses. 
 

57. Bidding Documents 

a) Each Bidder shall carefully examine the Bidding and Contract Documents, General Requirements, 

Drawings and Technical Specifications and all addenda or other revisions and thoroughly familiarize 

themselves with the detailed requirements prior to submitting a Bid. Bidders shall promptly notify the 

Owner in writing of any ambiguity, inconsistency, error or omission, which they may discover upon 

examination of the Bidding and Contract Documents, Project Site and / or local conditions. The Owner 

shall make such interpretations, corrections or changes to the Bidding Documents and   will reply to all 

questions submitted by the Bidders. The Owner will log all responses and issue an addendum as may be 

appropriate. The Owner will not be responsible for any oral instructions and / or responses.  Interpretations, 

corrections or changes made in any other manner will not be binding.  All addenda sent to Bidders will 

become a part of the Bidding and Contract Documents.  All inquiries shall be directed in writing or 

transmitted by facsimile to the office of the Owner.  No allowance will be made after Bids are received due 

to oversight and / or error by bidder. 
 

b) Each Bidder shall carefully review the Table of Contents and the List of Drawings in the Project Manual 

to determine if any instrument is missing from the Bidding Documents. Bidders shall promptly notify the 

Owner, in writing, of any discrepancy. 
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c) Owner does not assume any responsibility for errors, omissions or misinterpretations resulting from the 

Bidder’s use of incomplete Bidding Documents. 
 

58. Retainage 

Retainage in the amount of ten percent (10%) of the value of construction costs incurred for the project, shall 

be withheld until the project has been completed to the satisfaction of Owner. 

 

 

END OF SECTION 00100 
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         Section 00200 

                         Intent to Respond 

REF:  BID #21-026 REBID, Sandy Island School Renovations 

If your company intends to respond to this solicitation, please complete and promptly return this form to assure 

that you can be included on the mailing list to receive all addenda regarding this project. We also encourage you 

to visit our website at http://www.georgetowncountysc.org/purchasing/default.html and register as a new vendor. 

If you are an existing vendor, please make sure your profile is up-to-date with a valid contact name and email 

address on file. It is not necessary to return any other portion of the bid documents if you are not bidding.  

 

Failure to return the Intent to Respond shall not be sufficient cause to rule a submittal as non-responsive; nor does 

the return of the form obligate an interested party to submit a response. Georgetown County’s efforts to directly 

provide interested parties with addenda or additional information are provided as a courtesy only, and do not 

alleviate the respondent from their obligation to verify they have received and considered all addenda. All addenda 

are published and available on the county website at www.gtcounty.org select “Bid Opportunities” under Quick 

Links, then click on the “View Current Bid Solicitations” link. 

 

      Our firm does intend on responding to this solicitation.  

      Our firm does not intend on responding to this solicitation.  

 

Company Name:  _________________________________________________________  

Address:________________________________________________________________ 

Contact:________________________________________________________________ 

Telephone:______________________________________________________________ 

FAX___________________________________________________________________ 

Email: _________________________________________________________________ 

How did you hear about this 

opportunity?____________________________________________________________ 

If not responding?_______________________________________________________ 

Please return this completed form to Nancy Silver, Purchasing Officer 

 by e-mail to nsilver@gtounty.org 

 or by FAX  to (843)545-3500.  
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MATERIAL/PRODUCT SUBSTITUTION REQUEST 

 

BID#21-026 REBID, Sandy Island School Renovation 

Date:        

We hereby submit for your review the following PRODUCT SUBSTITUTION of the specified material for the 

above listed project.  

Section:             

Paragraph:             

Specified Material:            

              

Attached is complete technical data of the PRODUCT SUBSTITUTION, highlighted or underlined for easy 

reading, including laboratory test, as necessary, in duplicate.  Included is complete information on changes to the 

Project Manual Documents required by the proposed PRODUCT SUBSTITUTION for its proper installation.  

 

A) The Trade Contractor, under whose transmittal this information is sent, has reviewed the PRODUCT 

SUBSTITUTION and agrees it is applicable to this project in the location described and agrees to 

warrant/guarantee the use of the PRODUCT SUBSTITUTION in the same manner he would the Specified 

Product.  

Yes  No 

If not, explain:             

 

B) Does the PRODUCT SUBSTITUTION affect the dimensions shown on the Drawings in ANY WAY? 

Yes  No 

If so, how?              

 

C) Does the undersigned have the approval of the Manufacturer/Supplier to pay for any changes to the 

building design, including engineering and detailing costs, caused by the requested PRODUCT 

SUBSTITUTION? 

Yes  No 

 If so, to what extent?            

 

D)  What effect does the PRODUCT SUBSTITUTION acceptance have on other trades?  

None  Don't Know  As follows: 

              

              

 

E) Difference between proposed PRODUCT SUBSTITUTION and the Specified Product? BE SPECIFIC IN 

DESCRIPTION.  (ASTM No., Size, Gauge, Material, Color Availability, Construction)  

________________________________________________________________________ 

________________________________________________________________________ 
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 (Attach additional pages as required)  

 

F) Manufacturer's guarantees and warranties of the PRODUCT SUBSTITUTION and the Specified 

Product?  

  Same   Different (Explain)  

              

 

G) What is the cost differential of the PRODUCT SUBSTITUTION in comparison to the Specified 

Product?  

 Same   Less Expensive by $    More Expensive by $   
 

I) The PRODUCT SUBSTITUTION has been verified by the undersigned with the Manufacturer/Supplier 

as meeting or exceeding the specifications of the Specified item.  

 Yes  No   Waiting for answer.  

 

THE UNDERSIGNED Trade Contractor states that the function, appearance, and quality of the PRODUCT 

SUBSTITUTION are equivalent or superior to the specified item.  In addition, I, as the Trade Contractor will 

assume all responsibility for any impact or delay the review and evaluation of the alternate product may cause.  

Your approval of the Substitute Product in no way will relieve me as the Trade Contractor of my responsibilities 

to conform with all requirements of the Contract Documents.  

 

 

Submitted By:             

     Signature     Printed 

 

 

 

 

 

 

 

 

 

 

FOR USE BY ARCHITECT/ENGINEER: 

RECEIVED TOO LATE  NOT ACCEPTED  APPROVED AS NOTED  

FOR BIDDING ONLY, FINAL APPROVAL SUBJECT TO SUBMITTAL DATA IN ACCORDANCE 

WITH REQUIREMENTS OF CONTRACT DOCUMENTS. 
 
DATE:        

PRINTED NAME:           

SIGNATURE:           
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  Section 00300 

 

     EXHBIT A 

     MANDATORY BID SUBMITTAL FORM 
Bid #21-026 Rebid, Sandy Island School Renovations 

 

The undersigned, on behalf of the vendor, certifies that: (1) this bid is made without previous understanding, agreement or 

connection with any person, firm or corporation making a bid on the same project; (2) is in all respects fair and without collusion 

or fraud;(3) the person whose signature appears below is legally empowered to bind the firm in whose name the bid is entered 

(4) they have read the complete Request for Bid and understand and accept all provisions: (5) if accepted by the County, this 

bid is guaranteed as written and amended and will be implemented as stated; and (6) mistakes in writing of the submitted bid 

will be their responsibility. 

The undersigned, having visited the site of the Work and having familiarized themselves with local conditions 

affecting the cost of the work and with all requirements of the proposed Construction Contract Documents, and 

duly issued Addenda to said documents, as acknowledged herein, propose to furnish and perform all labor, 

materials, necessary tools, expendable equipment, and all utility and transportation services necessary to perform 

and complete in a workmanlike manner all work required by said documents and Addenda. 

 

1) Name of Company submitting bid ____________________________________________________ 

 

2) BASE BID-Brick Repointing and Crack Repair: Bidder / Proposer agrees to perform all of the work 

described in the specifications, including allowances, and shown on the drawings, for the sum of: 

_____________________________________________________ $ _______________________ 

(words shall govern) 

 

3)  Alternate #1-Lintel Replacement: 

_____________________________________________________ $ _______________________ 

(words shall govern) 

 

4) Alternate #2-Exterior Painting: 

 

_____________________________________________________ $ _______________________ 

(words shall govern) 

 

5) For additional work authorized after signing the Contract, the amount of overhead and the amount of profit to 

be added to base costs of labor and materials shall be (10%) total for overhead and profit on work performed 

by the Contractor’s own forces and (15%) total on work by Subcontractors. 

6) COMPLETION DATE:  Contractor must conform with Division 0, Section 00750, Summary Schedule and 

Key Milestones. 

7) LIQUIDATED DAMAGES: A schedule will be determined with the Owner and the awarded Contractor(s).  

Liquidated damages will be set at $500 per day for the Contractor’s failure to meet the agreed upon 

construction schedule. 
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8) The undersigned affirms that in making such Bid, neither he /she nor any company that they may represent, 

nor anyone in behalf of him / her or their company, directly or indirectly, has entered into any combination, 

collusion, undertaking or agreement with any other Bidder or Bidders to maintain the prices of said work, 

or any compact to prevent any other Bidder or Bidders from Bidding on said Contract or work and further 

affirms that such bid is made without regard or reference to any other Bidder or Proposer and without any 

agreement or understanding or combination either directly or indirectly with any other person or persons 

with reference to such Bidding in any way or manner whatsoever. 

9) The undersigned, when notified of the acceptance of this Bid, does hereby agree to enter into a Contract with 

the Owner within five (5) calendar days from the date of the Notice of Award, for the execution of the work 

described within the period of time allocated, and he / she shall give a Performance Bond and Payment Bond, 

with good and sufficient surety. 

10) The undersigned further agrees that if awarded the Contract he /she will commence the work within ten 

(10) calendar days after the date of the Notice of Award and that he / she will complete the work in 

accordance with the Summary Schedule and Key Milestones and Substantial Completion date set forth in the 

Bidding and Contract Documents or such amended date as may be granted. If the undersigned fails to 

complete the work as provided in the aforementioned schedule, then and in that event, he / she further 

expressly agrees that, for each day that any phase of work under this Contract remains uncompleted thereafter 

the Owner may deduct from the Contract price herein specified the stipulated sum of liquidated damages as 

provided for herein and retain that sum for failure of the undersigned to complete this Contract on or 

before the expiration of the period shown in the completion schedule. 

11) The undersigned agrees that the Owner’s damages caused by delay are not capable of being established 

and would be difficult to measure accurately and that the sums herein specified as liquidated damages are 

not a penalty, but represent the parties’ estimate of the actual damages which the Owner would suffer per day 

if the work is not completed as scheduled. 

12) In submitting this Bid, it is understood that the right is reserved by the Owner to waive any informality or 

irregularity in any Bid or Bid guaranty, to reject any and all Bids, to re-Bid, to award or refrain from 

awarding a contract for the work and to negotiate with the apparent qualified low responsive Bidder to such 

extent as may be beneficial to the Owner. 

13) Bid Bond-N/A under $100,000. 

14) A Bid shall be considered unresponsive and shall be rejected if it fails to include fully executed statements or 

if the Bidder fails to furnish required data. When a determination has been made to award the Contract to a 

specific Contractor, such Contractor shall, prior to award, furnish such other pertinent information regarding 

his / her own employment policies and practices as well as those of his / her proposed prime contractor, 

subcontractors and consultants as the Owner may require. 

15) The Bidder shall furnish similar statements executed by each of his / her prime contractor, first -tier and 

second-tier subcontractors and consultants whose contracts equal Ten Thousand Dollars ($10,000.00) or 

more and shall obtain similar compliance by such prime contractor, subcontractors and consultants before 

awarding such contracts. No prime contractor or subcontract shall be awarded to any non-complying prime 

contractor and/or subcontractor. 

16) It is understood and agreed that all workmanship and materials under all items of work are guaranteed for one 

(1) year from the date of Final Acceptance, unless otherwise specified. 
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17) The undersigned affirms that he / she has completed all of the blank spaces in the Bid Form, with an amount in 

words and numbers and agrees that where a discrepancy occurs between the prices quoted in words and/or in 

numbers the lowest figure quoted in words shall take precedence and govern when determining final costs or 

award of the Contract. 

18) The undersigned affirms that wages not less than the minimum rates or wages, as predetermined for this project 

by the State of South Carolina were used in the preparation of this “Bid Form”. 

19) REQUIRED FORMS: There are specific forms required to be completed and submitted as part of the response 

to this Invitation for Bids (IFB). The omission, whether inadvertent or not, of any one or more of these 

forms may cause the Bidder’s response to be disqualified. The following forms identified as Exhibits to this 

IFB, shall be included in the response: 

 

 Exhibit A          Bid Form 

 Exhibit B          Acknowledgement of Addenda 

Exhibit C Non-Collusion Affidavit 

Exhibit D Indemnification 

Exhibit E Statement of Experience 

Exhibit F Unit Price Schedule 

Exhibit G Exceptions Page Form 

20) Project Mgr/NTP Contact Address:          

               

21) Project Mgr/NTP Contact Person:           

22) Telephone Number:      Fax Number :     

 

23) E-Mail address              

 

24) Remittance Address:             

               

 

25) A/P Accounting Contact:            

26) Telephone Number      Fax Number:     

27) E-Mail address:             

28) Suspension and Debarment 

 Federal guidelines require grant recipients to obtain sufficient assurance that vendors are not suspended 

or debarred from participating in federal programs when contracts exceed $25,000. By signing below you 

verify that no party to this agreement is excluded from receiving Federal contracts, certain subcontracts, 

and certain Federal financial and nonfinancial assistance and benefits, pursuant to the provisions of 31 

U.S.C. 6101, note, E.O. 12549, E.O. 12689, 48 CFR 9.404, and each agency's codification of the 
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Common Rule for Non-procurement suspension and debarment.  [See https://www.epls.gov/ for 

additional information.] 

 

29) If the bid is accepted, the required Contract must be executed within fifteen (15) days after receipt of written 

notice of formal award of Contract and Certificate of Insurance (COI) and Payment and Performance Bonds 

must be received. 

 

30) Will you honor the submitted prices and terms for purchase by other departments within Georgetown County 

and/or by other government entities who participate in cooperative purchasing with Georgetown County, South 

Carolina?  

Yes  No 

31) Acceptance of Invitation for Bid Content:  The contents of the successful IFB/BID are included as if fully 

reproduced herein.  Therefore, the selected contractor must be prepared to be bound by his/her proposal as 

submitted.   

 

32) RENEWAL OF CONTRACT 

The continuation of the terms, conditions, and provisions of any resulting contract beyond the fiscal year 

is subject to approval and ratification by the Georgetown County Council and appropriation by them of 

the necessary money to fund said contract for each succeeding year. 

 

33) CERTIFICATION REGARDING DRUG-FREE WORKPLACE: 

The undersigned certifies that the vendor listed below will provide a “drug-free workplace” as that term is 

defined in Section 44-107-30 of the Code of Laws of South Carolina, 1976, as amended, by the 

complying with the requirements set forth in title 44, Chapter 107. 

 Yes  No 

 

34) Any attempt by the vendor to influence the opinion of County Staff or County Council by discussion, 

promotion, advertising, misrepresentation of the submittal or purchasing process or any procedure to promote 

their offer will constitute a violation of the vendor submittal conditions and will cause the vendor’s submittal 

to be declared null and void. 

 

35) The lowest or any proposal will not necessarily be accepted and the County reserves the right to award any portion 

thereof.  I/We, the undersigned, hereby confirm that all the above noted documents for Bid/Request for Proposal No. 

21-026 REBID were received.  

 

36) MINORITY PARTICIPATION [INFORMATION ONLY] 

 

(a) Is the bidder a South Carolina Certified Minority Business? 

    Yes No 

 

(b) Is the bidder a Minority Business certified by another governmental entity?  

  Yes  No 

If so, please list the certifying governmental entity: ________________________ 

 

(c) Will any of the work under this contract be performed by a SC certified Minority Business as a 

subcontractor? 
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   Yes  No 

If so, what percentage of the total value of the contract will be performed by a SC certified 

Minority Business as a subcontractor?   % 

 

(d) Will any of the work under this contract be performed by a minority business certified by another 

governmental entity as a subcontractor? 

   Yes  No 

If so, what percentage of the total value of the contract will be performed by a minority business 

certified by another governmental entity as a subcontractor?  

   % 

 

(e) If a certified Minority Business is participating in this contract, please indicate all categories for 

which the Business is certified: 

 Traditional minority  

 Traditional minority, but female  

 Women (Caucasian females)  

 Hispanic minorities  

 DOT referral (Traditional minority)  

 DOT referral (Caucasian female)  

 Temporary certification  

 SBA 8 (a) certification referral  

 Other minorities (Native American, Asian, etc.)  

(If more than one minority contractor will be utilized in the performance of this contract, please 

provide the information above for each minority business.) 

 

 

37) ILLEGAL IMMIGRATION: Non-Construction (NOV. 2008): (An overview is available at 

www.procurement.sc.gov) By signing your offer, you certify that you will comply with the applicable 

requirements of Title 8, Chapter 14 of the South Carolina Code of Laws and agree to provide to the State 

upon request any documentation required to establish either: (a) that Title 8, Chapter 14 is inapplicable to you 

and your subcontractors or sub-subcontractors; or (b) that you and your subcontractors or sub-subcontractors are 

in compliance with Title 8, Chapter 14. Pursuant to Section 8-14-60, "A person who knowingly makes or 

files any false, fictitious, or fraudulent document, statement, or report pursuant to this chapter is guilty of a 

felony, and, upon conviction, must be fined within the discretion of the court or imprisoned for not more 

than five years, or both." You agree to include in any contracts with your subcontractors language requiring 

your subcontractors to (a) comply with the applicable requirements of Title 8, Chapter 14, and (b) include in 

their contracts with the sub-subcontractors language requiring the sub-subcontractors to comply with the 

applicable requirements of Title 8, Chapter 14.  [07-7B097-1] 

 

38)  

 

 

 

 

INFORMATION ONLY: 

Our company accepts VISA government procurement cards. 

      If yes, list any upcharge for P-Card Payment?      

Our company does not accept VISA government procurement cards. 
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39) Printed Name of person binding bid __________________________________________ 

40) Signature  (X)____________________________________________________________ 

41) Date             

NOTE: THE ENTIRE IFB PACKET NEED NOT BE RETURNED. Please be sure to provide all 

mandatory bid submittal forms as requested. Thank you. 
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EXHIBIT B 

 

ADDENDA  ACKNOWLEDGEMENT 

      (Mandatory Bid Submittal Form) 

 

Bid 21-026 REBID, Sandy Island School Renovations 

 

COMPANY NAME:            

 
 

□ Addendum #1 Received Date:     Initialed By:   

□ Addendum #2 Received Date:     Initialed By:   

□ Addendum #3 Received Date:     Initialed By:   

□ Addendum #4 Received Date:     Initialed By:   

□ Addendum #5 Received Date:     Initialed By:   

□ Addendum #6 Received Date:     Initialed By:   

 
 

 

Company Name:                      

Authorized Signature:          

Printed Name:           
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EXHIBIT C 

 

FORM OF NON-COLLUSION AFFIDAVIT OF PRIME PROPOSER / BIDDER 

(Mandatory Bid Submittal Form) 

 

Bid 21-026 REBID, Sandy Island School Renovations 

 
 

NON-COLLUSION OATH ) 

 

COUNTY OF:  ) 

 

STATE OF:   ) 

 

 

Before me, the Undersigned, a Notary Public, for and in the County and State aforesaid, personally appeared 

____________________________________ and made oath that the Offeror Herein, his agents, servants, and/or 

employees, to the best of his knowledge and belief have not in any way colluded with anyone for and on behalf 

of the Offeror, or themselves, to obtain information that would give the Offeror an unfair advantage over others, 

not have they colluded with anyone for and on behalf of the Offeror, or themselves, to gain any favoritism in the 

award of the contract herein. 

 

SWORN TO BEFORE ME THIS 

 

_____ DAY OF __________, 2022 _________________________________ 

     Authorized Signature of Offeror 

 

NOTARY PUBLIC FOR THE 

 

STATE OF: __________________________________________________________________ 

 

My Commission Expires: _______________________________________________________ 

 

Print Name: ___________________________________________________________________ 

 

Address: ______________________________________________________________________ 

 

Phone Number: ________________________________________________________________ 

 

(Note: Notary seal required for out-of-state offeror) 
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EXHIBIT D 

 

INDEMNIFICATION 

(Mandatory Bid Submittal Form) 

 

Bid 21-026 REBID, Sandy Island School Renovations 

The Bidder / Proposer will indemnify and hold harmless the Owner, Georgetown County, South Carolina and their 

agents and employees from and against all claims, damages, losses and expenses, including attorney’s fees, 

arising out of or resulting from the performance of the Work provided that any such claims, damages, loss, or 

expense is attributable to bodily injury, sickness, disease or death, injury to or destruction of tangible property, 

including the loss of use resulting there from, and is caused by any negligent or willful act or omission of the 

Bidder / Proposer, and anyone directly or indirectly employed by him/her or anyone for whose acts any of them 

may be liable. 

In any and all claims against the Owner, Georgetown County, South Carolina or any of their agents and / or 

employees by an employee of the Bidder / Proposer, and anyone directly or indirectly employed by any of them, 

or anyone for whose acts any of them may be liable, the indemnification obligation shall not be limited in any way 

to the amount or type of damages, compensation or benefits payable by or for the Bidder / Proposer under the 

Worker’s Compensation Acts, Disability Benefit Acts, or other employee benefit acts. 

The obligation of the Bidder / Proposer under this paragraph shall not extend to the liability of Georgetown County, 

South Carolina or its agents and / or employees arising out of the reports, surveys, Change Orders, designs or 

Technical Specifications. 

BIDDER / PROPOSER:            

BY:   _____________            

DATE:  ___________________          

TELEPHONE NO.:            

 

[THE REMAINER OF THIS PAGE IS INTENTIONALLY LEFT} 
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EXHIBIT E 

 

STATEMENT OF EXPERIENCE  

(Mandatory Bid Submittal Form) 
 

Bid 21-026 REBID, Sandy Island School Renovations 

  The Bidder is requested to state below what work of similar scope and complexity he/she has successfully 

completed, and to provide references that will enable the Owner to judge his/her experience, skill and business 

standing and his/her ability to conduct the Work in conformance with the requirements of the Construction Contract 

Documents.  The County requests a minimum of three (3) references from the Primary Contractor.  The Bidder 

may print additional pages to provide additional references if they so choose. 

 

 

                         Project and Location                              Reference 

 
 

 1)    ____________________________________             __________________________________ 

 

 ________________________________________             __________________________________ 

 

 ________________________________________             __________________________________ 

 

 

 2)    ____________________________________             __________________________________ 

 

 ________________________________________             __________________________________ 

 

 ________________________________________             __________________________________ 

 

 

 3)    _____________________________________           __________________________________ 

 

 ________________________________________             __________________________________ 

 

 ________________________________________             __________________________________ 

 

 

 

 

 Dated:_________________                         Firm Name: ______________________________ 

 

                                   Signed: __________________________________ 

 

                                   Title: ____________________________________ 
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EXHIBIT F 

UNIT PRICE SCHEDULE 

(Mandatory Bid Submittal Form) 

Bid 21-026 REBID, Sandy Island School Renovations 

 

When changes in the work are ordered by the Owner, and such changes involve the following items, the 

following unit prices will be used to calculate adjustments to the Contract Sum. These unit prices shall 

be for the Work as specified, including all labor, materials, equipment, accessories, shipping, 

preparation, insurance, testing, overhead, profit, applicable taxes, permits, fees, warranties and all other 

associated costs for the finished and completed Work. All unit prices for utility conduits shall include 

sweeps, bends, couplings, caps, fittings, etc. which shall be included in the unit price per linear foot. 

Unit prices for undercut soils shall include material in place, surveyed and compacted pursuant to the 

Contract Documents. 
 

Submit unit price and bid amount for the following items.  This list may not include all components 

necessary to provide a completed product, therefore any applicable items necessary to provide a 

completed product shall be considered in your unit price response. 
 

In case of errors in the extension of prices, unit price governs.  In case of error in summations, corrected 

bid amounts will be totaled and will govern.   
 

Contractor shall be responsible for all necessary electric and water hookups. 
 

Contractor shall make quantity take-offs using drawings to determine quantities to his satisfaction, 

reporting promptly any discrepancies which may affect bidding. 
 

UNIT PRICE SCHEDULE 
 

Sandy Island School 

UNIT PRICE SCHEDULE 

NO. PAY ITEM UNIT QUANTITY UNIT PRICE TOTAL PRICE 

1 MOBILIZATION LS 1   

2 BONDS AND INSURANCE LS 1   

3 Crack Repair  LF 50   

4 Brick repoint LF 200   

BASE BID TOTAL  
Alternates 

A1 Lintel Replace EA 11   

A2 Exterior Painting SF 4000   

 

       

Date: ___________________       Firm Name:  ______________________________________ 

Signed:__________________________________   Title: _______________________________ 
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EXHIBIT G 

EXCEPTIONS PAGE 
MANDATORY BID SUBMISSION FORM 

Bid 21-026 REBID, Sandy Island School Renovations 

List any areas where you cannot or will not comply with the specifications or terms contained within the 

bid documentation. 
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Sandy Island School 
 
 

 

TECHNICAL SPECIFICATIONS: 

 
DIVISION 01 GENERAL REQUIREMENTS 

Section 012200 Unit Prices 

Section 012300 Alternates 

Section 012600 Contract Modification Procedures 

Section 012900 Payment Procedures 

Section 013300 Submittal Procedures 

Section 017700 Closeout Procedures 

 
DIVISION 02 EXISTING CONDITIONS 

Refer to Drawings  

 
DIVISION 03,05,06, 07, 08 NOT USED 

 

DIVISION 04 MASONRY 

Section 049050 Masonry Restoration  

 

DIVISION 09 FINISHES 

Section 099000 Exterior Paints and Coatings  

 
DIVISIONS 10-49 NOT USED 

 9.27.2020   
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SECTION 012200 - UNIT PRICES 
 

 
PART 1 - GENERAL 

 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 SUMMARY 
 

A. Section includes administrative and procedural requirements for unit prices. 

 

1.3 DEFINITIONS 
 

A. Unit price is price per unit of measurement for materials, equipment, or services, or a portion of 

the Work, added to or deducted from the Contract Sum by appropriate modification, if the scope 

of Work or estimated quantities of Work required by the Contract Documents are increased or 

decreased. 

 

1.4 PROCEDURES 
 

A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, 

applicable taxes, overhead, and profit. 
 

B. Owner reserves the right to reject Contractor's measurement of work-in-place that involves use 

of established unit prices and to have this work measured, at Owner's expense, by an 

independent surveyor acceptable to Contractor. 
 

C. List of Unit Prices: A schedule of unit prices is included in Part 3. Specification Sections 

referenced in the Part 3 "Schedule of Unit Prices" Article contain requirements for materials 

described under each unit price. 

 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 SCHEDULE OF UNIT PRICES 
 

A. Unit Price No. 1: Brick Repointing and Crack Repair 
 

1. Description: Repoint brick masonry and cracks, as identified in drawings, in accordance 
with specifcations in Masonry Restoration. 

2. Unit of Measurement: LF 
3. Quantity: 200lf of repointing, 50 LF of crack repair. Repoint cracked areas with priority as 
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identified on drawings. Unit price shall include touch up paint to match existing, where 
applicable. 

 

END OF SECTION 012200 
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SECTION 012300 - ALTERNATES 
 

 
PART 1 - GENERAL 

 

1.1 RELATED DOCUMENTS 
 

Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 SUMMARY 
 

Section includes administrative and procedural requirements for alternates. 

 

1.3 DEFINITIONS 
 

Alternate: An amount proposed by bidders and stated on the Bid Form for certain work defined 

in the bidding requirements that may be added to or deducted from the base bid amount if 

Owner decides to accept a corresponding change either in the amount of construction to be 

completed or in the products, materials, equipment, systems, or installation methods described 

in the Contract Documents. 
 

1. Alternates described in this Section are part of the Work only if enumerated in the 

Agreement. 
 

2. The cost or credit for each alternate is the net addition to or deduction from the Contract 

Sum to incorporate alternate into the Work. No other adjustments are made to the 

Contract Sum. 

 

1.4 PROCEDURES 
 

Coordination: Revise or adjust affected adjacent work as necessary to completely integrate work of 

the alternate into Project. 
 

1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar 

items incidental to or required for a complete installation whether or not indicated as part 

of alternate. 
 

Notification: Immediately following award of the Contract, notify each party involved, in writing, 

of the status of each alternate. Indicate if alternates have been accepted, rejected, or deferred 

for later consideration. Include a complete description of negotiated revisions to alternates. 
 

Execute accepted alternates under the same conditions as other work of the Contract. 
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Schedule: A schedule of alternates is included at the end of this Section. Specification Sections 

referenced in schedule contain requirements for materials necessary to achieve the work 

described under each alternate. 
 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

B. SCHEDULE OF ALTERNATES  
 
Alternate 1: Lintel Replacement 
 
1. Description: Replace existing steel lintel with new Hot Dipped Galvanized complete. See 

lintel schedule for size and drawings for order of replacement. Paint with 2 coats of Sherwin 
Williams (basis of design) Macropoxy 646 FC Epoxy @ 5-10 mils DFT per coat. Include 
brick work and painting of repaired brick/mortar in this unit price. 
 

2. Unit of Measurement: Per Window opening 
 

    Alternate 2: Exterior Painting 
 

1. Clean, Prepare, Prime, and Paint all exterior wood and brick as specified below. 

 
END OF SECTION 012300 
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES 

 

PART 1 - GENERAL 

 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 SUMMARY 
 

A. Section includes administrative and procedural requirements for handling and processing 

Contract modifications. 
 

1.3 MINOR CHANGES IN THE WORK 
 

A. Owner will issue supplemental instructions authorizing minor changes in the Work, not involving 

adjustment to the Contract Sum or the Contract Time. 
 

1.4 PROPOSAL REQUESTS 
 

A. Owner-Initiated Proposal Requests: Owner will issue a detailed description of proposed changes 

in the Work that may require adjustment to the Contract Sum or the Contract Time. If necessary, 

the description will include supplemental or revised Drawings and Specifications. 
 

1. Work Change Proposal Requests issued by Owner are not instructions either to stop work 

in progress or to execute the proposed change. 

2. Within 15 days after receipt of Proposal Request, submit a quotation estimating cost 

adjustments to the Contract Sum and the Contract Time necessary to execute the change. 
 

a. Include a list of quantities of products required or eliminated and unit costs, with 

total amount of purchases and credits to be made. If requested, furnish survey data 

to substantiate quantities. 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 

discounts. 

c. Include costs of labor and supervision directly attributable to the change. 

d. Include an updated Contractor's construction schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 

finish times, and activity relationship. Use available total float before requesting an 

extension of the Contract Time. 

e. Quotation Form: Use forms provided by Owner. 
 

B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to the 

Contract, Contractor may initiate a claim by submitting a request for a change to Owner. 
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1. Include a statement outlining reasons for the change and the effect of the change on the 

Work. Provide a complete description of the proposed change. Indicate the effect of the 

proposed change on the Contract Sum and the Contract Time. 

 

2. Include a list of quantities of products required or eliminated and unit costs, with total 

amount of purchases and credits to be made. If requested, furnish survey data to 

substantiate quantities. 

 

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 

discounts. 

 

4. Include costs of labor and supervision directly attributable to the change. 
 

5. Include an updated Contractor's construction schedule that indicates the effect of the 

change, including, but not limited to, changes in activity duration, start and finish times, 

and activity relationship. Use available total float before requesting an extension of the 

Contract Time. 

 

6. Proposal Request Form: Use form provided by Owner. 

 

1.5 CHANGE ORDER PROCEDURES 
 

A. On Owner's approval of a Work Changes Proposal Request/ Proposed Change Order, 

Contractor shall prepare G-701 2017 Change Order. 

 

1.6 CONSTRUCTION CHANGE DIRECTIVE 
 

A. Construction Change Directive: Owner may issue a Construction Change Directive on AIA 

Document G714. Construction Change Directive instructs Contractor to proceed with a change 

in the Work, for subsequent inclusion in a Change Order. 
 

1. Construction Change Directive contains a complete description of change in the Work. It 

also designates method to be followed to determine change in the Contract Sum or the 

Contract Time. 
 

B. Documentation: Maintain detailed records on a time and material basis of work required by the 

Construction Change Directive. 
 

1. After completion of change, submit an itemized account and supporting data necessary to 

substantiate cost and time adjustments to the Contract. 
 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012600 
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SECTION 012900 - PAYMENT PROCEDURES 
 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 
 

A. Section includes administrative and procedural requirements necessary to prepare and process 

Applications for Payment. 
 

B. Related Requirements: 

1. Section 012600 "Contract Modification Procedures" for administrative procedures for 

handling changes to the Contract. 

1.3 DEFINITIONS 
 

A. Schedule of Values: A statement furnished by Contractor allocating portions of the Contract Sum to 

various portions of the Work and used as the basis for reviewing Contractor's Applications for 

Payment. 

1.4 SCHEDULE OF VALUES 
 

A. Coordination: Coordinate preparation of the schedule of values with preparation of Contractor's 

construction schedule. 
 

1. Coordinate line items in the schedule of values with other required administrative forms 

and schedules, including the following: 
 

a. Application for Payment forms with continuation sheets. 

b. Submittal schedule. 

c. Items required to be indicated as separate activities in Contractor's construction 

schedule. 
 

2. Submit the schedule of values to Owner at earliest possible date, but no later than seven 

days before the date scheduled for submittal of initial Applications for Payment. 
 

B. Format and Content: Use Project Manual table of contents as a guide to establish line items for 

the schedule of values. Provide at least one line item for each Specification Section. 
 

1. Identification: Include the following Project identification on the schedule of values: 
 

a. Project name and location. 

b. Name of Owner. 

c. Contractor's name and address. 

d. Date of submittal. 
 

2. Arrange schedule of values consistent with format of AIA Document G703. 
 

3. Arrange the schedule of values in tabular form with separate columns to indicate the 
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following for each item listed: 
 

a. Related Specification Section or Division. 

b. Description of the Work. 

c. Dollar value of the following, as a percentage of the Contract Sum to nearest one- 

hundredth percent, adjusted to total 100 percent. 
 

1) Labor. 

2) Materials. 

3) Equipment. 
 

4. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 

evaluation of Applications for Payment and progress reports. Coordinate with Project 

Manual table of contents. Provide multiple line items for principal subcontract amounts in 

excess of five percent of the Contract Sum. 
 

a. Include separate line items under Contractor and principal subcontracts for Project 

closeout requirements in an amount totaling five percent of the Contract Sum and 

subcontract amount. 
 

5. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 
 

6. Provide a separate line item in the schedule of values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated and 

stored, but not yet installed. 
 

a. Differentiate between items stored on-site and items stored off-site. If required, 

include evidence of insurance. 
 

7. Provide separate line items in the schedule of values for initial cost of materials, for each 

subsequent stage of completion, and for total installed value of that part of the Work. 

 

8. Each item in the schedule of values and Applications for Payment shall be complete. 

Include total cost and proportionate share of general overhead and profit for each item. 
 

a. Temporary facilities and other major cost items that are not direct cost of actual 

work-in-place may be shown either as separate line items in the schedule of values 

or distributed as general overhead expense, at Contractor's option. 
 

9. Schedule Updating: Update and resubmit the schedule of values before the next 

Applications for Payment when Change Orders or Construction Change Directives result 

in a change in the Contract Sum. 
 

1.5 APPLICATIONS FOR PAYMENT 
 

A. Each Application for Payment following the initial Application for Payment shall be consistent 

with previous applications and payments as certified by Owner. 
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1. Initial Application for Payment, Application for Payment at time of Substantial 

Completion, and final Application for Payment involve additional requirements. 
 

B. Payment Application Times: Submit Application for Payment to Owner by the end of the month. 

The period covered by each Application for Payment is one month, ending on the last day of the 

month. 
 

1. Submit draft copy of Application for Payment seven days prior to due date for review by 

Owner. 
 

C. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form for 

Applications for Payment. 
 

D. Application Preparation: Complete every entry on form. Notarize and execute by a person 

authorized to sign legal documents on behalf of Contractor. Owner will return incomplete 

applications without action. 
 

1. Entries shall match data on the schedule of values and Contractor's construction schedule. 

Use updated schedules if revisions were made. 

2. Include amounts for work completed following previous Application for Payment, whether 

or not payment has been received. Include only amounts for work completed at time of 

Application for Payment. 

3. Include amounts of Change Orders and Construction Change Directives issued before last  

day of construction period covered by application. 

4. Indicate separate amounts for work being carried out under Owner-requested project 

acceleration. 
 

E. Stored Materials: Include in Application for Payment amounts applied for materials or 

equipment purchased or fabricated and stored, but not yet installed. Differentiate between items 

stored on-site and items stored off-site. 
 

1. Provide certificate of insurance, evidence of transfer of title to Owner, and consent of 

surety to payment, for stored materials. 

2. Provide supporting documentation that verifies amount requested, such as paid invoices. 

Match amount requested with amounts indicated on documentation; do not include 

overhead and profit on stored materials. 

3. Provide summary documentation for stored materials indicating the following: 
 

a. Value of materials previously stored and remaining stored as of date of previous 

Applications for Payment. 

b. Value of previously stored materials put in place after date of previous Application 

for Payment and on or before date of current Application for Payment. 

c. Value of materials stored since date of previous Application for Payment and 

remaining stored as of date of current Application for Payment. 
 

F. Transmittal: Submit three signed and notarized original copies of each Application for Payment 

to Owner by a method ensuring receipt. One copy shall include waivers of lien and similar 

attachments if required. 
 

1. Transmit each copy with a transmittal form listing attachments and recording appropriate 

information about application. 
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G. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's 

lien from entities lawfully entitled to file a mechanic's lien arising out of the Contract and related 

to the Work covered by the payment. 
 

1. Submit partial waivers on each item for amount requested in previous application, after 

deduction for retainage, on each item. 

2. When an application shows completion of an item, submit conditional final or full 

waivers. 

3. Owner reserves the right to designate which entities involved in the Work must submit 

waivers. 

4. Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner. 
 

H. Initial Application for Payment: Administrative actions and submittals that must precede or 

coincide with submittal of first Application for Payment include the following: 
 

1. List of subcontractors. 

2. Schedule of values. 

3. Contractor's construction schedule (preliminary if not final). 

4. Certificates of insurance and insurance policies. 

5. Performance and payment bonds. 
 

I. Application for Payment at Substantial Completion: After Owner issues the Certificate of 

Substantial Completion, submit an Application for Payment showing 100 percent completion for 

portion of the Work claimed as substantially complete. 
 

1. Include documentation supporting claim that the Work is substantially complete and a 

statement showing an accounting of changes to the Contract Sum. 

2. This application shall reflect Certificate(s) of Substantial Completion issued previously for 

Owner occupancy of designated portions of the Work. 
 

J. Final Payment Application: After completing Project closeout requirements, submit final 

Application for Payment with releases and supporting documentation not previously submitted 

and accepted, including, but not limited, to the following: 
 

1. Evidence of completion of Project closeout requirements. 

2. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims." 

3. AIA Document G706A, "Contractor's Affidavit of Release of Liens." 

4. AIA Document G707, "Consent of Surety to Final Payment." 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012900 
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SECTION 013300 - SUBMITTAL PROCEDURES 
 

 
PART 1 - GENERAL 

 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 SUMMARY 
 

A. Section includes requirements for the submittal schedule and administrative and procedural 

requirements for submitting Shop Drawings, Product Data, Samples, and other submittals. 
 

B. Related Requirements: 
 

1. Section 012900 "Payment Procedures" for submitting Applications for Payment and the 

schedule of values. 

 

1.3 DEFINITIONS 
 

A. Action Submittals: Written and graphic information and physical samples that require Owner's 

responsive action. Action submittals are those submittals indicated in individual Specification 

Sections as "action submittals." 
 

B. Informational Submittals: Written and graphic information and physical samples that do not 

require Owner's responsive action. Submittals may be rejected for not complying with 

requirements. Informational submittals are those submittals indicated in individual Specification 

Sections as "informational submittals." 
 

C. File Transfer Protocol (FTP): Communications protocol that enables transfer of files to and from 

another computer over a network and that serves as the basis for standard Internet protocols. An  

FTP site is a portion of a network located outside of network firewalls within which internal and 

external users are able to access files. 
 

D. Portable Document Format (PDF): An open standard file format licensed by Adobe Systems used 

for representing documents in a device-independent and display resolution-independent fixed- 

layout document format. 

 

1.4 ACTION SUBMITTALS 
 

A. Submittal Schedule: Submit a schedule of submittals, arranged in chronological order by dates 

required by construction schedule. Include time required for review, ordering, manufacturing, 

fabrication, and delivery when establishing dates. Include additional time required for making 

corrections or revisions to submittals noted by Owner and additional time for handling and 

reviewing submittals required by those corrections. 
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1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and 

Contractor's construction schedule. 

2. Initial Submittal: Submit concurrently with startup construction schedule. Include 

submittals required during the first 60 days of construction. List those submittals required 

to maintain orderly progress of the Work and those required early because of long lead 

time for manufacture or fabrication. 

3. Final Submittal: Submit concurrently with the first complete submittal of Contractor's 

construction schedule. 
 

a. Submit revised submittal schedule to reflect changes in current status and timing for 

submittals. 
 

4. Format: Arrange the following information in a tabular format: 
 

a. Scheduled date for first submittal. 

b. Specification Section number and title. 

c. Submittal category: Action; informational. 

d. Name of subcontractor. 

e. Description of the Work covered. 

f. Scheduled date for Owner's final release or approval. 

g. Scheduled date of fabrication. 

h. Scheduled dates for purchasing. 

i. Scheduled dates for installation. 

j. Activity or event number. 

 

1.5 SUBMITTAL ADMINISTRATIVE REQUIREMENTS 
 

A. Owner's Digital Data Files: Electronic digital data files of the Contract Drawings will not be 

provided by Owner for Contractor's use in preparing submittals. 
 

B. Coordination: Coordinate preparation and processing of submittals with performance of 

construction activities. 
 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, 

and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently unless 

partial submittals for portions of the Work are indicated on approved submittal schedule. 

3. Submit action submittals and informational submittals required by the same Specification 

Section as separate packages under separate transmittals. 

4. Coordinate transmittal of different types of submittals for related parts of the Work so 

processing will not be delayed because of need to review submittals concurrently for 

coordination. 
 

a. Owner reserves the right to withhold action on a submittal requiring coordination 

with other submittals until related submittals are received. 
 

C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. 

Time for review shall commence on Owner's receipt of submittal. No extension of the Contract 

Time will be authorized because of failure to transmit submittals enough in advance of the Work 

to permit processing, including resubmittals. 
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1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional time if 

coordination with subsequent submittals is required. Owner will advise Contractor when 

a submittal being processed must be delayed for coordination. 

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner as 

initial submittal. 

3. Resubmittal Review: Allow 15 days for review of each resubmittal. 

4. Sequential Review: Where sequential review of submittals by Owner's consultants, 

Owner, or other parties is indicated, allow 21 days for initial review of each submittal. 
 

D. Electronic Submittals: Identify and incorporate information in each electronic submittal file as 

follows: 
 

1. Assemble complete submittal package into a single indexed file incorporating submittal 

requirements of a single Specification Section and transmittal form with links enabling 

navigation to each item. 

2. Name file with submittal number or other unique identifier, including revision identifier. 
 

a. File name shall use project identifier and Specification Section number followed by 

a decimal point and then a sequential number (e.g., LNHS-061000.01). 

Resubmittals shall include an alphabetic suffix after another decimal point (e.g., 

LNHS-061000.01.A). 
 

3. Provide means for insertion to permanently record Contractor's review and approval 

markings and action taken by Owner. 

4. Transmittal Form for Electronic Submittals: Use electronic form acceptable to Owner 

containing the following information: 
 

a. Project name. 

b. Date. 

c. Name and address of Owner. 

d. Name of Contractor. 

e. Name of firm or entity that prepared submittal. 

f. Names of subcontractor, manufacturer, and supplier. 

g. Category and type of submittal. 

h. Submittal purpose and description. 

i. Specification Section number and title. 

j. Specification paragraph number or drawing designation and generic name for each 

of multiple items. 

k. Drawing number and detail references, as appropriate. 

l. Location(s) where product is to be installed, as appropriate. 

m. Related physical samples submitted directly. 

n. Indication of full or partial submittal. 

o. Transmittal number, numbered consecutively. 

p. Submittal and transmittal distribution record. 

q. Other necessary identification. 

r. Remarks. 
 

E. Options: Identify options requiring selection by Owner. 
 

F. Deviations and Additional Information: On an attached separate sheet, prepared on Contractor's 

letterhead, record relevant information, requests for data, revisions other than those requested by 
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Owner on previous submittals, and deviations from requirements in the Contract Documents, 

including minor variations and limitations. Include same identification information as related 

submittal. 
 

G. Resubmittals: Make resubmittals in same form and number of copies as initial submittal. 
 

1. Note date and content of previous submittal. 

2. Note date and content of revision in label or title block and clearly indicate extent of 

revision. 

3. Resubmit submittals until they are marked with approval notation from Owner's action 

stamp. 
 

H. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 

fabricators, installers, authorities having jurisdiction, and others as necessary for performance of  

construction activities. Show distribution on transmittal forms. 
 

I. Use for Construction: Retain complete copies of submittals on Project site. Use only final action 

submittals that are marked with approval notation from Owner's action stamp. 

 

PART 2 - PRODUCTS 

 

2.1 SUBMITTAL PROCEDURES 
 

A. General Submittal Procedure Requirements: Prepare and submit submittals required by 

individual Specification Sections. Types of submittals are indicated in individual Specification 

Sections. 
 

1. Submit electronic submittals via email or Dropbox as PDF electronic files. 
 

a. Owner will return annotated file. Annotate and retain one copy of file as an 

electronic Project record document file. 

2. Certificates and Certifications Submittals: Provide a statement that includes signature of 

entity responsible for preparing certification. Certificates and certifications shall be signed 

by an officer or other individual authorized to sign documents on behalf of that entity. 
 

B. Product Data: Collect information into a single submittal for each element of construction and 

type of product or equipment. 
 

1. If information must be specially prepared for submittal because standard published data 

are not suitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 

3. Include the following information, as applicable: 
 

a. Manufacturer's catalog cuts. 

b. Manufacturer's product specifications. 

c. Standard color charts. 

d. Statement of compliance with specified referenced standards. 
 

4. Submit Product Data before or concurrent with Samples. 

5. Submit Product Data in the following format: 
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a. PDF electronic file. 
 

C. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base 

Shop Drawings on reproductions of the Contract Documents or standard printed data. 
 

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the 

following information, as applicable: 
 

a. Identification of products. 

b. Schedules. 

c. Compliance with specified standards. 

d. Notation of coordination requirements. 

e. Notation of dimensions established by field measurement. 

f. Seal and signature of professional engineer if specified. 
 

2. Sheet Size: Except for templates, patterns, and similar full-size drawings, submit Shop 

Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 24 by 36 inches 

3. Submit Shop Drawings in the following format: 
 

a. PDF electronic file. 
 

D. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these 

characteristics with other elements and for a comparison of these characteristics between 

submittal and actual component as delivered and installed. 
 

1. Transmit Samples that contain multiple, related components such as accessories together 

in one submittal package. 

2. Identification: Attach label on unexposed side of Samples that includes the following: 
 

a. Generic description of Sample. 

b. Product name and name of manufacturer. 

c. Sample source. 

d. Number and title of applicable Specification Section. 

e. Specification paragraph number and generic name of each item. 
 

3. For projects where electronic submittals are required, provide corresponding electronic 

submittal of Sample transmittal, digital image file illustrating Sample characteristics, and 

identification information for record. 

4. Disposition: Maintain sets of approved Samples at Project site, available for quality-control 

comparisons throughout the course of construction activity. Sample sets may be used to 

determine final acceptance of construction associated with each set. 
 

a. Samples not incorporated into the Work, or otherwise designated as Owner's 

property, are the property of Contractor. 
 

5. Samples for Initial Selection: Submit manufacturer's color charts consisting of units or 

sections of units showing the full range of colors, textures, and patterns available. 
 

a. Number of Samples: Submit one full set(s) of available choices where color, pattern, 

texture, or similar characteristics are required to be selected from manufacturer's 

product line. Owner will return submittal with options selected. 
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E. Application for Payment and Schedule of Values: Comply with requirements specified in Section 

012900 "Payment Procedures." 
 

F. Closeout Submittals and Maintenance Material Submittals: Comply with requirements specified 

in Section 017700 "Closeout Procedures." 
 

PART 3 - EXECUTION 
 

3.1 CONTRACTOR'S REVIEW 
 

A. Action and Informational Submittals: Review each submittal and check for coordination with 

other Work of the Contract and for compliance with the Contract Documents. Note corrections 

and field dimensions. Mark with approval stamp before submitting to Owner. 
 

B. Project Closeout and Maintenance Material Submittals: See requirements in Section 017700 

"Closeout Procedures." 
 

C. Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name 

and location, submittal number, Specification Section title and number, name of reviewer, date 

of Contractor's approval, and statement certifying that submittal has been reviewed, checked, 

and approved for compliance with the Contract Documents. 
 

3.2 OWNER'S ACTION 
 

A. Action Submittals: Owner will review each submittal, make marks to indicate corrections or 

revisions required, and return it. Owner will stamp each submittal with an action stamp and will 

mark stamp appropriately to indicate action. 
 

B. Informational Submittals: Owner will review each submittal and will not return it, or will return 

it if it does not comply with requirements. Owner will forward each submittal to appropriate 

party. 
 

C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial 

submittals has received prior approval from Owner. 
 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 

for resubmittal without review. 
 

E. Submittals not required by the Contract Documents may be returned by the Owner without 

action. 
 

END OF SECTION 013300 
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SECTION 017700 - CLOSEOUT PROCEDURES 
 

 
PART 1 - GENERAL 

 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 SUMMARY 
 

A. Section includes administrative and procedural requirements for contract closeout, including, 

but not limited to, the following: 
 

1. Substantial Completion procedures. 

2. Final completion procedures. 

3. Warranties. 

4. Final cleaning. 

 

1.3 ACTION SUBMITTALS 
 

A. Product Data: For cleaning agents. 
 

B. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion. 
 

C. Certified List of Incomplete Items: Final submittal at Final Completion. 

 

1.4 MAINTENANCE MATERIAL SUBMITTALS 
 

A. Schedule of Maintenance Material Items: For maintenance material submittal items specified in 

other Sections. 

 

1.5 SUBSTANTIAL COMPLETION PROCEDURES 
 

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and 

corrected (Contractor's punch list), indicating the value of each item on the list and reasons why 

the Work is incomplete. 
 

B. Inspection: Submit a written request for inspection to determine Substantial Completion a 

minimum of 10 days prior to date the work will be completed and ready for final inspection and 

tests. On receipt of request, Owner will either proceed with inspection or notify Contractor of 

unfulfilled requirements. Owner will prepare the Certificate of Substantial Completion after 

inspection or will notify Contractor of items, either on Contractor's list or additional items 

identified by Owner, that must be completed or corrected before certificate will be issued. 
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1. Reinspection: Request reinspection when the Work identified in previous inspections as 

incomplete is completed or corrected. 

2. Results of completed inspection will form the basis of requirements for final completion. 

 

1.6 FINAL COMPLETION PROCEDURES 
 

A. Submittals Prior to Final Completion: Before requesting final inspection for determining final 

completion, complete the following: 
 

1. Submit a final Application for Payment according to Section 012900 "Payment 

Procedures." 

2. Certified List of Incomplete Items: Submit certified copy of Owner's Substantial 

Completion inspection list of items to be completed or corrected (punch list), endorsed 

and dated by Owner. Certified copy of the list shall state that each item has been 

completed or otherwise resolved for acceptance. 
 

B. Inspection: Submit a written request for final inspection to determine acceptance a minimum of 

10 days prior to date the work will be completed and ready for final inspection and tests. On 

receipt of request, Owner will either proceed with inspection or notify Contractor of unfulfilled 

requirements. Owner will prepare a final Certificate for Payment after inspection or will notify 

Contractor of construction that must be completed or corrected before certificate will be issued. 
 

1. Reinspection: Request reinspection when the Work identified in previous inspections as 

incomplete is completed or corrected. 
 

1.7 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 
 

A. Organization of List: Include name and identification of each space and area affected by 

construction operations for incomplete items and items needing correction including, if 

necessary, areas disturbed by Contractor that are outside the limits of construction. Use CSI 

Form 14.1A. 
 

1. Organize list of spaces in sequential order. 

2. Organize items applying to each space by major element, including categories for ceiling, 

individual walls, floors, equipment, and building systems. 

3. Include the following information at the top of each page: 
 

a. Project name. 

b. Date. 

c. Name of Owner. 

d. Name of Contractor. 

e. Page number. 

 

1.8 SUBMITTAL OF PROJECT WARRANTIES 
 

A. Time of Submittal: Submit written warranties on request of Owner for designated portions of the 

Work where commencement of warranties other than date of Substantial Completion is 

indicated, or when delay in submittal of warranties might limit Owner's rights under warranty. 
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B. Partial Occupancy: Submit properly executed warranties within 15 days of completion of 

designated portions of the Work that are completed and occupied or used by Owner during 

construction period by separate agreement with Contractor. 
 

C. Organize warranty documents into an orderly sequence based on the table of contents of Project 

Manual. 
 

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 

thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11- inch 

paper. 

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty. Mark 

tab to identify the product or installation. Provide a typed description of the product or 

installation, including the name of the product and the name, address, and telephone 

number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title "WARRANTIES," 

Project name, and name of Contractor. 

4. Warranty Electronic File: Scan warranties and bonds and assemble complete warranty and  

bond submittal package into a single indexed electronic PDF file with links enabling 

navigation to each item. Provide bookmarked table of contents at beginning of document. 
 

D. Provide additional copies of each warranty to include in operation and maintenance manuals. 

 

PART 2 - PRODUCTS 

 

2.1 MATERIALS 
 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or fabricator  

of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous to health or 

property or that might damage finished surfaces. 
 

PART 3 - EXECUTION 
 

3.1 FINAL CLEANING 
 

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with 

local laws and ordinances and Federal and local environmental and antipollution regulations. 
 

B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each 

surface or unit to condition expected in an average commercial building cleaning and 

maintenance program. Comply with manufacturer's written instructions. 
 

1. Complete the following cleaning operations before requesting inspection for certification 

of Substantial Completion for entire Project or for a designated portion of Project: 
 

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, 

including landscape development areas, of rubbish, waste material, litter, and other 

foreign substances. 

b. Remove tools, construction equipment, machinery, and surplus material from 

Project site. 

c. Remove labels that are not permanent. 
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d. Leave Project clean and ready for occupancy. 

 

END OF SECTION 017700 
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SECTION 049050 - MASONRY RESTORATION  

 
MASONRY RESTORATION  
 
PART 1 - GENERAL 
 
1.1 SUMMARY 

 
A. Section Includes: 

1. Replacement of damaged and missing brick. 
2. Repointing mortar joints. 

 
1.2 DEFINITIONS 

 
A. Defective Mortar Joints: Joints in which mortar is missing, loose, spalled, eroded, 

powdered, broken, hollow, unsound, soft, or weathered more than 3/16 inch {5 mm} from 
original plane. Sound joints containing fine hairline cracks are excluded. 

 
1.3 SUBMITTALS 

 
A. Qualification Statement: Installer qualifications, including previous projects. 

 
1.4 QUALITY ASSURANCE 

 
A. Installer Qualifications: 

1. Minimum 3 years experience in work of this Section. 
2. Successful completion of at least 3 projects of similar scope and complexity within past 

5 years. 
 

B. Ensure compatible new mortar and replacement brick. 
 
1.5 PROJECT CONDITIONS 

 
A. Protection of Work: 

1. Cover top of wall with strong waterproof membrane at end of each day or shutdown. 
Cover partially completed walls when work is not in progress. 

2. Extend cover minimum of 24 inches down both sides; hold securely in place. 
3. Prevent staining and damage to exposed masonry. 
4. Protect sills, ledges, and projections from mortar droppings; remove droppings 

immediately. 
 

B. Environmental Requirements: 
1. Hot weather requirements: If ambient temperature is over 95 degrees F or relative 

humidity is less than 50 percent, protect from direct sun and wind exposure for minimum 
48 hours after installation. 

2. Cold weather requirements: 
a. In accordance with IMIAC requirements. 
b. Do not use frozen materials or build upon frozen work. 

 
1.6 SEQUENCING 

 
A. Restore and clean existing masonry: 

1. Clean exposed and reused masonry (ProsoCo Sure Klean Restoration Cleaner) 
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2. Replace damaged and missing masonry. 
3. Rout and repoint mortar joints as required. Coordinate with Owner based on Unit prices. 

 
B. Schedule the work to accomplish this requirement. 

 
1.7 MATERIALS 

 
A. Brick: 

1. Provide new materials to match existing in compressive strength, absorption, initial rate 
of absorption, color, size, and surface texture. 

 
B. Mortar: Tested by Holcim or similar to be compatible with existing brick. 

 
1.8 ACCESSORIES 

 
A. Anchors if necessary: Stainless steel, ASTM A A480/A 480M or A 666, Type 316. 

 
PART 2 - EXECUTION 
 
2.1 PREPARATION 

 
A. Prior to beginning work examine existing mortar joints to determine procedures required to 

match new mortar to existing, including: 
1. Order in which horizontal and vertical joints were tooled. 
2. Style of tooling including depth and profile. 

 
2.2 REPLACEMENT OF DAMAGED AND MISSING MASONRY 

 
A. Remove damaged and deteriorated masonry without damage to adjacent masonry. 

 
B. Install new or salvaged masonry units where existing units are missing or were removed. 

 
C. Establish lines, levels, and courses to match existing. Fit new masonry to bond and coursing 

of existing masonry. 
 

D. Lay masonry plumb and true to line. 
 

E. Do not shift masonry after mortar has achieved initial set. If adjustments must be made after 
initial set, remove mortar and replace with new. 

 
F. Lay solid masonry units in full mortar bed, with full head joints. 

 
G. Lay hollow masonry units with face shell bedding on head and bed joints. 

 
H. Do not butter corners or excessively furrow joints. 

 
I. Cut masonry with straight, true cuts and clean, unchipped edges. Prevent oversized or 

undersized joints. Discard damaged units. 
 

J. Do not expose cut cells in finished work. 
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K. Where fresh masonry joins existing or partially set masonry, remove loose masonry and 
mortar; clean and lightly wet exposed surface of set masonry. 

 
L. Do not permit mortar to accumulate in cavities. 

 
M. Rake out joints to 1/2 inch depth. 

 
2.3 ROUTING AND REPOINTING MORTAR JOINTS 

 
A. Rout out defective mortar joints. 

 
B. Repoint static joints with pointing mortar to match existing. 

 
C. Remove existing mortar to depth equal to 2-1/2 times joint width, but not less than 1/2 inch or 

depth at which sound mortar is reached. 
 

D. Power grinders may be used as a preliminary step in removing horizontal joints only. Cut thin 
line down center of mortar joint; remove remaining mortar using hand tools. Use hand tools 
for vertical joints. 

 
E. Remove mortar cleanly, without damaging masonry. Cut back of joints square. 

 
F. Remove loose particles with compressed air or water. 

 
G. Lightly wet masonry just prior to repointing. 

 
H. Fill areas where mortar has been removed to greatest depth first. 

 
I. Build up mortar in several 1/4 inch {6 mm} compacted layers until outer face of masonry is 

reached. 
 

J. Allow each layer to reach thumbprint hardness prior to applying next layer. 
 

K. If existing masonry has worn, rounded edges, recess mortar slightly from face of masonry. 
 

L. When final mortar layer has reached thumbprint hardness, tool to match sequence and 
profile of existing. Avoid light streaks, hairline cracks, tool burning, open joints, and other 
defects caused by tooling when mortar is excessively wet or dry. 

 
M. Remove excess mortar from edge of joint by brushing with stiff bristle brush; wire brushes not 

permitted. 
 
 
 
END OF SECTION 
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   SECTION 099000 – EXTERIOR PAINTS AND COATINGS  

 
 
EXTERIOR PAINTS AND COATINGS 
 
PART 1 GENERAL 
 

1.1 SECTION INCLUDES 
 
A. Exterior paint and coating systems including surface preparation. 

 
1.2 SUBMITTALS 

 
A. Product Data: For each paint system indicated, including. 

1. Product characteristics. 
2. Surface preparation instructions and recommendations. 
3. Primer requirements and finish specification. 
4. Storage and handling requirements and recommendations. 
5. Application methods. 
6. Cautions for storage, handling and installation. 

 
B. Verification Samples: For each finish product specified, submit samples that represent 

actual product, color, and sheen. 
 

1.3 QUALITY ASSURANCE 
 
A. Installer Qualifications: A firm or individual experienced in applying paints and coatings 

similar in material, design, and extent to those indicated for this Project, whose work has 
resulted in applications with a record of successful in-service performance. 
 

B. Paint exposed surfaces. If a color of finish, or a surface is not specifically mentioned, 
Owner will select from standard products, colors and sheens available. 

 
C. Do not paint prefinished items, concealed surfaces, finished metal surfaces, operating 

parts, and labels unless indicated. 
 

D. Mock-Up: Provide a mock-up for evaluation of surface preparation techniques and 
application workmanship. 
1. Finish surfaces for verification of products, colors and sheens. 
2. Finish area designated by Owner. 
3. Provide samples that designate primer and finish coats. 
4. Do not proceed with remaining work until the Owner approves the mock-up. 

 
1.4 DELIVERY, STORAGE, AND HANDLING 

A. Delivery: Deliver manufacturer's unopened containers to the work site. Packaging shall 
bear the manufacturer's name, label, and the following list of information. 
1. Product name, and type (description). 
2. Application and use instructions. 
3. Surface preparation. 
4. VOC content. 
5. Environmental handling. 
6. Batch date. 
7. Color number. 
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B. Storage: Store and dispose of solvent-based materials, and materials used with solvent- 
based materials, in accordance with requirements of local authorities having jurisdiction. 
 

C. Store materials in an area that is within the acceptable temperature range, per 
manufacturer's instructions. Protect from freezing. 

 
D. Handling: Maintain a clean, dry storage area, to prevent contamination or damage to the 

coatings. 
 

1.5 PROJECT CONDITIONS 
 
A. Maintain environmental conditions (temperature, humidity, and ventilation) within limits 

recommended by manufacturer for optimum results. Do not install products under 
environmental conditions outside manufacturer's recommended limits. 
 

1.6 EXTRA MATERIALS 
 
A. Furnish extra paint materials from the same production run as the materials applied and 

in the quantities described below. Package with protective covering for storage and 
identify with labels describing contents. Deliver extra materials to Owner. 
 

B. Furnish Owner with an additional one percent of each material and color, but not less 
than 1 gal (3.8 l) or 1 case, as appropriate. 
 

PART 2 PRODUCTS 
 

2.1 MANUFACTURERS 
 
A. Basis of Design Manufacturer: Sherwin-Williams. 

 
2.2 APPLICATIONS/SCOPE 

 
A. Exterior Paint and Coating Systems: 

1. Brick: Previously painted. 
2. Wood: Previously painted doors, trim, sashes. 
3. Wood: Sapele. 

 
2.3 PAINT MATERlALS – GENERAL 

 
A. Paints and Coatings: 

1. Unless otherwise indicated, provide factory-mixed coatings. When required, mix 
coatings to correct consistency in accordance with manufacturer's instructions 
before application. Do not reduce, thin, or dilute coatings or add materials to 
coatings unless such procedure is specifically described in manufacturer's product 
instructions. 

2. For opaque finishes, tint each coat including primer coat and intermediate coats, 
one-half shade lighter than succeeding coat, with final finish coat as base color. Or 
follow manufactures product instructions for optimal color conformance. 
 

B. Primers: Where the manufacturer offers options on primers for a particular substrate, use 
primer categorized as "best" by the manufacturer. 
 

C. Coating Application Accessories: Provide all primers, sealers, cleaning agents, cleaning 
cloths, sanding materials, and clean-up materials required, per manufacturer's 
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specifications. 
 

D. Color: Refer to Finish Schedule for paint colors, and as selected. 
 

2.4 EXTERIOR PAINT AND COATING SYSTEMS 
 
A. Brick: Previously Painted. 

1. Latex System: 
a. Satin Finish: 

1) 1st Coat: S-W Multi-Purpose Int/Ext Latex Primer, B51-450 Series. 
2) 2nd Coat: S-W Loxon Self Cleaning Acrylic Coating Satin, LX14 

Series. 
3) 3rd Coat: S-W Loxon Self Cleaning Acrylic Coating Satin, LX14 Series. 

 
PART 3 EXECUTION 
 

3.1 EXAMINATION 
 
A. Do not begin installation until substrates have been properly prepared; notify Owner of 

unsatisfactory conditions before proceeding. If substrate preparation is the responsibility 
of another installer, notify Owner of unsatisfactory preparation before proceeding. 
 

B. Proceed with work only after conditions have been corrected and approved by all parties, 
otherwise application of coatings will be considered as an acceptance of surface 
conditions. 

 
C. Previously Painted Surfaces: Verify that existing painted surfaces do not contain lead 

based paints, notify Owner immediately if lead based paints are encountered. 
 

3.2 SURFACE PREPARATION 
 
A. General: Surfaces shall be dry and in sound condition. Remove oil, dust, dirt, loose rust, 

peeling paint or other contamination to ensure good adhesion. Entire exterior MUST be 
thoroughly power washed prior to applying paint systems. 
 
1. Prior to attempting to remove mildew, it is recommended to test any cleaner on a 

small, inconspicuous area prior to use. Bleach and bleaching type cleaners may 
damage or discolor existing paint films. Bleach alternative cleaning solutions are 
advised. 

2. Remove mildew before painting by washing with a solution of 1 part liquid 
household bleach and 3 parts of warm water. Apply solution and scrub the 
mildewed area. Allow solution to remain on the surface for 10 minutes. Rinse 
thoroughly with clean water and allow surface to dry before painting. Wear 
protective glasses or goggles, waterproof gloves, and protective clothing. Quickly 
wash off any of the mixture that comes in contact with your skin. Do not add 
detergents or ammonia to the bleach/water solution. 

3. Remove items including but not limited to thermostats, electrical outlets, switch 
covers and similar items prior to painting. After completing painting operations in 
each space or area, reinstall items removed using workers skilled in the trades 
involved. 

4. No exterior painting should be done immediately after a rain, during foggy weather, 
when rain is predicted, or when the temperature is below 50 degrees F (10 
degrees C), unless products are designed specifically for these conditions. On 
large expanses of metal siding, the air, surface and material temperatures must be 
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50 degrees F (10 degrees F) or higher to use low temperature products. 
 

B. Wood: Must be clean and dry. Prime and paint as soon as possible. Knots and pitch 
streaks must be scraped, sanded, and spot primed before a full priming coat is applied. 
Patch all nail holes and imperfections with a wood filler or putty and sand smooth. 
 

3.3 INSTALLATION 
 
A. Apply all coatings and materials with the manufacturer's specifications in mind. Mix and 

thin coatings according to manufacturer's recommendations. 
 

B. Do not apply to wet or damp surfaces. Wait at least 30 days before applying to new 
concrete or masonry. Or follow manufacturer's procedures to apply appropriate coatings 
prior to 30 days. Test new concrete for moisture content. Wait until wood is fully dry after 
rain or morning fog or dew. 

 
C. Apply coatings using methods recommended by manufacturer. 

 
D. Uniformly apply coatings without runs, drips, or sags, without brush marks, and with 

consistent sheen. 
 

E. Apply coatings at spreading rate required to achieve the manufacturers recommended 
dry film thickness. 

 
F. Regardless of number of coats specified, apply as many coats as necessary for 

complete hide, and uniform appearance. 
 

G. Inspection: The coated surface must be inspected and approved by the Owner just prior 
to the application of each coat. 

 
3.4 PROTECTION 

 
A. Protect finished coatings from damage until completion of project. 

 
B. Touch-up damaged coatings after substantial completion, following manufacturer's 

recommendation for touch up or repair of damaged coatings. Repair any defects that will 
hinder the performance of the coatings. 
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