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Project Name:
Professional Lobbying and Consulting Services
Contracting 
Agency:
City of Carlsbad

Address:
101 N. Halagueno, 

P.O. Box 1569


Carlsbad, NM 88221-1569

Telephone:
575-234-7905
Date:
July xx, 2019
Funding Type:
City General Funds
Procurement Manager:   Matt Fletcher, CPO

(575) 234-7905

msfletcher@cityofcarlsbadnm.com


Qualifications based competitive sealed proposals for Professional Lobbying Services will be received by the Contracting Agency, City of Carlsbad, for RFP No._2019-14_______

The Contracting Agency is requesting proposals for Professional Lobbying Services for the City of Carlsbad, New Mexico, in the County of Eddy. 

Proposals will be received at City of Carlsbad, Purchasing Department 101 N Halagueno, Carlsbad, NM 88220 or P.O. Box 1569, Carlsbad, NM 88221-1569 until July 29, 2019 not later than 5:00 pm. Local time.  

Copies of the Request for Proposals can be obtained in person at the office of the Purchasing Department, Room 115, at the City of Carlsbad, 101 N. Halagueno, Carlsbad, NM or will be mailed upon written or telephone request to Purchasing Department at (575) 234-7905.  Copies of the RFP may also be obtained by registering as a vendor on the City of Carlsbad website at the following url: 
            https://vrapp.vendorregistry.com/Vendor/Register/Index/carlsbad-nm-vendor-registration

A Pre-Proposal Conference (will ( will not be held.
PURCHANSING AGENT:

Matt Fletcher:






Date 7/15/19

(for Contracting Agency’s Use Only)

Newspaper : _Current-Argus________________
Publish: _______
P.O. No. _185673_
[Note: This Notice is issued pursuant to the requirements of § 13-1-104 NMSA 1978 and must be published not less that 10 calendar days prior to the date set for the receipt of proposals (§ 13-1-113) and published in a newspaper of general circulation in the area..]

1. PROJECT DESCRIPTION
The City of Carlsbad is seeking a qualified firm or individual to provide Professional Lobbying and Consulting Services on behalf of the City of Carlsbad Municipality. 
The term of this contract shall be for one (1) year. The City of Carlsbad, reserves the right to extend this contract, on an annual basis (or any portion thereof) and by mutual agreement, for up to three (3) additional years. Under no circumstances will the term of this contract, including any extensions thereto, exceed four (4) years. This procurement will result in a single source award.
2. SCOPE OF WORK

A. The Lobbyist/Consultant will keep the City of Carlsbad Administrative Officials, Mayor and City Council apprised of pending legislation, operational changes or regulation by the State of New Mexico Legislature or regulatory bodies, through constant communication with State legislators and their staff in matters of importance, relevance and concern to the City of Carlsbad.   
B. The Lobbyist/Consultant will provide daily, weekly and monthly updates as needed on progress to include summaries of actions taken on behalf of the City.  The Lobbyist/Consultant will also provide analyses of current projects worked on behalf of the City.    

C. The Lobbyist/Consultant will provide a detailed schedule of events which will include New Mexico Legislature and legislative committee meeting schedules and outcomes of those meetings which benefited the City.

D. The Lobbyist/Consultant will educate State Legislators and their staff regarding the City’s interest in matters directly and indirectly impacting the City of Carlsbad and surrounding area. 
E. The Lobbyist/Consultant also will educate, advocate and communicate other City needs as directed by City officials.

3.  PROCUREMENT MANAGER
The City of Carlsbad has designated a Procurement Manager who is responsible for this procurement and whose name, address, and telephone number are listed below. 
Any inquiries or requests regarding this procurement should be submitted to the Procurement Manager in writing. Offerors may contact ONLY the Procurement Manager regarding the procurement. Other City employees and officials do not have the authority to respond on behalf of the City.

PROCUREMENT MANAGER:  Matt Fletcher, Chief Procurement Officer

Delivery Address (Including proposal delivery):

101 N. Halagueno, Room 115

CARLSBAD, NM 88220

Mailing Address:

101 N. Halagueno, Room 115

CARLSBAD, NM 88220

Phone: 575-234-7905
E-mail: msfletcher@cityofcarlsbadnm.com
NOTE: All deliveries via express carrier (INCLUDING PROPOSAL DELIVERY) should be addressed to the Procurement Manager’s Delivery Address, above.

4. PROCUREMENT LIBRARY

The Procurement Library consists of the following documents that may be accessed by their associated website links:

      -    New Mexico Procurement Code

http://www.generalservices.state.nm.us/statepurchasing/
· City of Carlsbad Purchasing Page

https://www.cityofcarlsbadnm.com/departments/purchasing-department/
5.  PROPOSAL REQUIREMENTS AND PRESENTATION
A. NUMBER OF RESPONSES

Offeror’s may submit only one (1) response to this RFP.

B. NUMBER OF COPIES
Offerors should deliver one (1) original copy and <5> copies of their proposals (6 total of Binder 1), one (1) original and <5> identical copies of cost proposal (6 total of Binder 2) and offerors submitting Proposals containing confidential information must submit <1> redacted version of that proposal for the public file. Two <2> electronic versions of the proposal may be submitted via removable hard disk containing both Binders and all Confidential Information separated on the electronic version (must mirror the hard copy submitted). 

Proposals must be delivered to the location specified in Section 3, on or before the closing date and time for receipt of proposals. The original copy should be clearly marked “ORIGINAL” on the front cover and shall contain original signatures. 

· Proposals containing confidential information must be submitted as two separate files:

· Un-redacted version for evaluation purposes.

· Redacted version (information blacked out and not omitted or removed) for the public file.  For this RFP, one (1) version of the redacted file is requested, if submitting as such.

C. FORMAT AND ORGANIZATION OF PROPOSAL
Ability to follow instructions and formatting is of the utmost importance to the Local Public Body.  This attention to detail shows the evaluation team your level of commitment to this RFP and your work as an organization.  

All proposals must be printed on standard 8 ½ x 11 paper (larger paper is permissible for charts, spreadsheets, etc.) and placed within a binder with tabs delineating each section. Each proposal should be organized and indexed in the following format and must contain, as a minimum, all listed items in the sequence indicated with a tab for each item listed below.


Binder #1 Contents
a.  Letter of Transmittal Form (See Appendix A)

b.  Table of Contents

c.  Proposal Summary (optional)*
d.  Response to Specifications (with the exception of Cost)
e.  Response to Terms and Conditions

f.  Offeror’s Additional Terms and Conditions (if any)
g.  References

h.  Campaign Contribution Disclosure Form (See Appendix B )

i.  Signed Employee Health Coverage Form (See Appendix C) 

Binder #2 Contents

k. Cost Response Form (See Appendix D) 

l.
Resident Vendor or Resident Veteran Certificate, (if applicable)

m.
Resident Veterans Preference Certification (if applicable)



n. Conflict of Interest Affidavit (Reserved for Awardee)

o. Other Supporting Material**
Within each section of their proposal, offerors should address the items in the order in which they appear in this RFP. Any forms provided in the RFP must be thoroughly completed and included in the appropriate section of the proposal. Unless otherwise specified in this RFP, all discussion of proposed costs, rates or expenses must occur only on the Cost Response Form, Appendix D.  Any proposal that does not adhere to these requirements may be deemed non-responsive and rejected on that basis.

*A proposal summary may be included by offerors to provide the Evaluation Committee with an overview of the technical and business features of the proposal; however, this material will not be used in the evaluation process unless specifically referenced from other portions of the Offeror's proposal.

**Offerors may attach other material they believe may improve the quality of their responses.  However, these materials will be included in Binder 2.

D.  LETTER OF TRANSMITTAL
The Offeror’s proposal must be accompanied by the Letter of Transmittal form located in APPENDIX A. The form must be completed and must be signed by the person authorized to obligate the company. 
E. PROGRAM AND IMPLEMENTATION PLAN
Response to this section should include the following:

1) Offerors must define and describe the program they propose to provide to meet the needs of the Scope of Work, Section 2, (A-E).  Offeror should organize this section in a clear and concise manner so that the reader is able to understand the organization’s programming and plan of operation for this service and must support how and why they can and how they are qualified to, complete the Scope of Work.
2) Proposals should make any recommendations for enhancements to services listed in this section that would be beneficial to the Local Government Bodies and the programming and implementation of such recommendations.

F . ORGANIZATIONAL EXPERIENCE 
Offerors must: 
(1)  Provide a description of relevant corporate experience with state government and private sector providing consultant and lobbying services. The consulting and lobbying experience of all proposed subcontractors must be described, if applicable.  

** The narrative must thoroughly describe how the Offeror has supplied expertise for similar contracts and must include the extent of their experience, expertise and knowledge as a provider of Consultant/Lobbyist Services.  All Consultant/Lobbyist Services provided to private sector will also be considered; 
(2) describe at least two project successes providing Consultant/Lobbyist Services. Include how each experience impacted the offeror’s client. 
(3) Describe any particular areas of expertise that your firm may possess that might be especially advantageous to the City of Carlsbad interests.  

(4) Describe any work done previously for the City of Carlsbad in the role of Lobbyist or 

 Consultant. 

G. CURRENT AND FORMER CLIENT LIST
(1) Offeror also must provide a complete current client list of those clients for which they are providing Consultant/Lobbyist Services and contact information for each. 
(2) Offeror must also provide a list of all former clients from the last five (5) years, and contact information for each.

**The Evaluation Committee and/or the Procurement Manager for the City of Carlsbad may contact a sampling of current/former clients provided.  When this step is taken, the evaluation committee, along with the Procurement Manager must all be together on a conference call with the submitted reference so that the Procurement Manager and all members of the evaluation committee receive the same information. 
(3) Contact information must include, at minimum, contact name, title, phone number and e-mail address.

The Evaluation Committee will use other sources, as necessary, to confirm the validity of any claim made by provided references.
H. STANDARDS COMPLIANCE
(1) Offeror must agree to comply with current and future standards established by the Lobbying Disclosure Act. 
(2) Offeror, as a Lobbyist, must comply with the mandate that Federal Lobbyists must be registered with the Clerk of the United States House of Representatives and the Secretary of the United States Senate and is solely responsible for maintaining said registry.

(3) Offeror must abide by all Lobbyist Activity Report Requirements of the State of NM and is solely responsible to ensure reporting requirements are met.

(4) IT WILL BE AWARDEES RESPONSIBILITY to stay current on any and all laws, statutes, or regulatory changes for the entities described above and to inform the Local Government Bodies of any and all changes therein.

(5) A signed Statement of Concurrence is required for the above Standards of Compliance. (See Appendix E) 
I. Cost Response Form (Binder #2 Only) 

Offerors must complete Cost Response form in APPENDIX D. Cost proposals  will be scored separately by the Procurement Manager and not shared with the evaluation committee until all other evaluations and scoring have been completed. 

Points for cost will be awarded based on the following computations:

1.  Lowest cost proposal receives the full point value for the category (20) points.  
2. All other proposals receive a portion of the points as follows:

Lowest Cost Offer  x  Number of Points for category =  Points Awarded

     Other Offer
J. EMPLOYEE HEALTH COVERAGE FORM
The Offeror must agree with the terms as indicated in APPENDIX C. The unaltered form 

must be completed and signed by the person authorized to obligate the company. 

K. PAY EQUITY REPORTING
The Offeror must agree with the requirements of reporting as defined below. 

If the Offeror has ten (10) or more employees OR eight (8) or more employees in the same job classification, Offeror must complete and submit the required reporting form (PE10-249) if they are awarded a contract. 

For contracts that extend beyond one (1) calendar year, or are extended beyond one (1) calendar year, Offeror must also agree to complete and submit the required form annually within thirty (30) calendar days of the annual bid or proposal submittal anniversary date and, if more than 180 days has elapsed since submittal of the last report, at the completion of the contract.

Should Offeror not meet the size requirement for reporting at contract award but subsequently grows so that they meet or exceed the size requirement for reporting, Offeror must agree to provide the required report within ninety (90) calendar days of meeting or exceeding the size requirement. 

Offeror must also agree to levy these reporting requirements on any subcontractor(s) performing more than 10% of the dollar value of this contract if said subcontractor(s) meets, or grows to meet, the stated employee-size thresholds during the term of the contract. Offeror must further agree that, should one or more subcontractors not meet the size requirement for reporting at contract award but subsequently grow such that they meet or exceed the size requirement for reporting, Offeror will submit the required report, for each such subcontractor, within ninety (90) calendar days of that subcontractor’s meeting or exceeding the size requirement.

Report is due at the time of contract award. A statement of concurrence with this requirement must be included in Offeror’s submitted proposal. 


1. 
DEFINITIONS AND TERMS
1.1 
Addendum: a written or graphic instrument issued prior to the opening of Proposals which clarifies, corrects, or changes the Request for Proposals. Plural: addenda.

1.2.
Consultant: means the Successful Offeror awarded the Agreement/Contract

1.3. 
Determination: means the written documentation of a decision of the procurement officer including findings of fact required to support a decision. A determination becomes part of the procurement file to which it pertains (§ 13-1-52 NMSA 1978).

1.4.
Offeror: any person, corporation or partnership legally licensed to provide design professional services in this state that chooses to submit a proposal in response to this request for Proposals.

1.5
Procurement Manager: means the person or designee authorized by the Contracting Agency to manage or administer a procurement requiring the evaluation of proposals.

1.6
Request for Proposals: or “RFP” means all documents, including those attached or incorporated by reference, used for soliciting proposals (§ 13-1-81 NMSA 1978).

1.7
Responsible Offeror or Proposer: means an offeror or proposer who submits a responsive proposal and who has furnished, when required, information and data to prove that the proposer’s financial resources, production or service facilities, personnel, service reputation and experience are adequate to make satisfactory delivery of the services described in the proposal (§ 13-1-83 NMSA 1978).

1.8.
Responsive Offer or Proposal: means an offer or proposal that conforms in all material respects to the requirements set forth in the request for proposals. Material respects of a request for proposal include, but are not limited to, price, quality, quantity, or delivery requirements (§ 13-1-85 NMSA 1978)

1.9 
The terms must, shall, will, is required or are required, identify a mandatory item or factor that will result in the rejection of the offeror’s proposal.

1.10
The terms can, may, should, preferably, or prefers identify a desirable or discretionary item or factor.
2.  
REQUEST FOR PROPOSAL DOCUMENTS

2.1.
COPIES OF REQUEST FOR PROPOSALS

A.
A complete set of Request for Proposals may be obtained from the Contracting Agent.

B.
A complete set of the Request for Proposals shall be used in preparing proposals. The Contracting Agency assumes no responsibility for error or misinterpretations resulting from the use of an incomplete set of the Request for Proposals.

C.
The Contracting Agency in making copies of Request for Proposals available on the above terms, does so only for the purpose of obtaining proposals on the Project and does not confer a license or grant for any other use.

D.
A copy of the RFP shall be made available for public inspection and shall be posted at the Administration Building of the Contracting Agency.
2.2.
INTERPRETATIONS

A. 
All question about the meaning or intent of the Request for Proposals shall be submitted to the Procurement Manager of the Contracting Agency in writing.  Replies will be issued by Addenda mailed or delivered to all parties recorded by the Contracting Agency as having received the Request for Proposals. Questions received less than five days prior to the date for opening of proposals will not be answered. Only questions answered by formal written addenda will be binding. Oral and other interpretations or clarifications will be without legal effect

B.
Offerors should promptly notify the Contracting Agency of any ambiguity, inconsistency, or error, which they may discover upon examination of the Request for Proposals.

2.3. 
ADDENDA

A. 
Addenda will be mailed by certified mail with return receipt requested, by facsimile, by electronic mail, or hand delivered to all who are known by the Contracting Agency to have received a complete set of Request for Proposals

B.
Copies of Addenda will be made available for inspection wherever Requests for Proposals are on file for that purpose.

C.
No Addenda will be issued later than 5 days prior to the date for receipt of Proposals, except an Addendum withdrawing the Request for Proposals or one, which includes postponement of the date for receipt of Proposals.
D.
Each Offeror shall ascertain, prior to submitting the Proposal, that the Offeror has received all Addenda issued and shall acknowledge their receipt in the Proposal transmittal letter.

3. 
PROPOSAL SUBMITTAL PROCEDURES
3.1.
NUMBER, FORM AND STYLE OF PROPOSALS

A.
Offerors shall provide 5 copies of their proposal to the location specified on the cover page on or before the closing date and time for receipt of proposals. 

B.
All proposals must be typewritten on standard 8 ½” x 11” paper and bound on the left-hand margin.
C.
All proposals must contain a maximum of 20 pages, including title index etc., not including front and back covers.

D.
The proposal must be organized in the following format and must contain, as a minimum all listed item in the sequence indicated:

1) 
Letter of Transmittal

2)
Response to Evaluation Criteria
3)
Other supporting or resource material.

E.
Any proposal that does not adhere to this format, and which does not address each specification and requirement within the RFP may be deemed non-responsive and rejected on that basis.

F. 
Offerors may request in writing nondisclosure of confidential data. Such data should accompany the proposal and should be readily separable from the proposal in order to facilitate eventual public inspection of the non-confidential portion of the proposal.  A request that states that the entire proposal be kept confidential will not be acceptable. Only matters, which clearly are of confidential nature, will be considered.

G.
Any cost incurred by the Offeror in preparation, transmittal, presentation of any proposal or material submitted in response to this RFP shall be borne solely by the Offeror,

3.2.
SUBCONSULTANTS

A.
The Offeror shall list and state the qualifications for each Sub-consultant the Offeror proposes to use for all subcontracted Work.

B.
The Offeror is specifically advised that any person or other party, to whom it is proposed to award a subcontract under this proposal, must be acceptable to the Contracting Agency after verification by the Contracting Agency of the current eligibility status including but not limited to suspension or debarment by the Contracting Agency.

3.3.
PREQUALIFICATION PROCESS

A business may be pre-qualified by the Purchasing Agent as an Offeor for particular types of service. Mailing lists of potential Offerors shall include but shall not be limited to such pre-qualified businesses (§ 13-1-134 NMSA 1978).  For purposes of this RFP, if pre-qualification is utilized, special instructions will be attached as an exhibit to this RFP.

3.4.
DEBARRED OR SUSPENDED CONTRACTORS

A business (contractor, subcontractor or supplier) that has either been debarred or suspended pursuant to the requirements of § 13-1-177 through § 13-1-180, and §13-3-11 through § 13-4-17 NMSA 1978 as amended, shall not be permitted to do business with the Contracting Agency and shall not be considered for award of the contract during the period for which it is debarred or suspended with the Contracting Agency.

3.5.
SUBMITTAL OF PROPOSAL

A.
Proposals shall be submitted at the time and place indicated in the Notice of Request for Proposal and shall be included in an opaque sealed envelope marked with the Project title and name and address of the Offeror and accompanied by the documents listed in the Request for Proposal.

B.
The envelope shall be addressed to the Purchasing Agent/Procurement Officer of the Contracting Agency.  The following information shall be provided on the front lower left corner of the Bid envelope: Project title, Project No., Request for Proposal number, date of opening, and time of opening.  If the Proposal is sent by mail, the sealed envelope shall have the notation “SEALED PROPOSAL ENCLOSED” on the face thereof.

C.
Proposals received after the date and time for receipt of Proposals will be returned unopened.

D. 
The Offeror shall assume full responsibility for timely delivery of proposals at the Purchasing Agent’s office, including those proposals submitted by mail.  Hand delivered proposals shall be submitted to the Purchasing Agent or the Purchasing Agent’s designee and will be clocked in/time stamped at the time received, which must be prior to the time specified.

E.
After the date established for receipt of proposal, a register of proposals will be prepared which includes the name of each Offeror, a description sufficient to identify the service, the names and addresses of the required witnesses and such other information as may be specified by the Purchasing Agent.

F.
Oral, telephonic, or telegraphic proposals are invalid and will not receive consideration.

3.6. 
CORRECTION OR WITHDRAWAL OF PROPOSALS

A.
A Proposal containing a mistake discovered before proposal opening may be modified or withdrawn by an Offeror prior to the time set for proposal opening by delivering written or telegraphic notice to the location designated in the Request for  Proposals as the place where Proposals are to be received.

B.
Withdrawn Proposals may be resubmitted up to the time and date designated for the receipt of Proposals, provided they are then fully in conformance with the Request for Proposals.


3.7.
NOTICE OF CONTRACT REQUIREMENTS BINDING ON OFFEROR

A.
In submitting this proposal, the Offeror represents that the Offeror has familiarized himself with the nature and extend of the Request for Proposals dealing with federal, state and local requirements, which are a part of these Request for Proposals.

B.
Laws and Regulations:  The Offerors’ attention is directed to all applicable federal and state laws, local ordinances and regulations and the rules and regulations of all authorities having jurisdiction over the services of the Project.
3.8.
REJECTION OR CANCELLATION OF PROPOSALS

This Request for Proposals may be canceled, or any or all proposals may be rejected in whole or in part, when it is in the best interest of the Contracting Agency.  A determination containing the reasons therefore shall be mad part of the project file (§ 13-1-131 NMSA 1978).
4.
CONSIDERATION OF PROPOSAL

4.1.
RECEIPT, OPENING AND RECORDING

A.
Proposals received on time will be opened publicly or in the presence of one or more witnesses and the name of the Offeror and address will be read aloud.

B.
The names of all businesses submitting proposals the names of all businesses, if any, selected for interview shall be public information.  After an award has been made, final ranking and evaluation scores for all proposals shall become public information (§ 13-1-120 NMSA 1978). The contents of any proposal shall not be disclosed so as to be available to competing Offerors during the negotiation process (§ 13-1-116 NMSA 1978).

4.2.
PROPOSAL EVALUATION

A.
Proposals will be evaluated on the basis of the criteria enumerated below by a committee comprised of members of City staff.  The Offeror receiving the highest evaluation will be recommended by said committee to the Governing Body of the City of Carlsbad for award subject to the negotiation of a satisfactory contract. For the purpose of conducting discussions, proposals may initially be classified as
1)
Acceptable,

2)
Potentially acceptable, that is, reasonably assured of being made acceptable, or
3)
Unacceptable (Offerors whose proposals are unacceptable shall be notified promptly).

B.
The Contracting Agency shall have the right to waive technical irregularities in the form of the Proposal of the Offeror, which do not alter the quality or quantity of the services (§ 13-1-132 NMSA 1978).

C.
If an Offeror who otherwise would have been awarded a contract is found not to be a responsible Offeror; a Determination that the Offeror is not a responsible Offeror, setting forth the basis of the finding, shall be prepared by the Purchasing Agent/Procurement Manager. The unreasonable failure of the Offeror to promptly supply information in connection with an inquiry with respect to responsibility is grounds for a determination that the Offeror is not a responsible Offeror ( § 13-1-133 NMSA 1978).  Businesses, which have not been selected, shall be so notified in writing within twenty-one days after an award is made (§ 13-1-12- NMSA 1978).

D.
Selection Process: (§ 13-1-120 NMSA 1978)

1)
An evaluation committee composed of representatives selected by the Contracting Agency will perform an evaluation of proposals.  The committee shall evaluate statements of qualifications and performance data submitted by at least three businesses in regard to the particular project and may conduct interviews with and may require public presentation by all businesses applying for selection regarding their qualifications, their approach to the project and their ability to furnish the required services

2)
If fewer than three businesses have submitted a statement of qualifications for a particular project, the committee may:

a)
Rank in order of qualifications and submit to the local governing body for award those businesses which have submitted a statement of qualifications; or

b)
Recommend termination of the selection process and sending out of new notices of proposed procurement pursuant to § 13-1-104 NMSA 1978.


4.3.
NEGOTIATIONS (§ 13-1-122 NMSA 1978)

A. 
The Contracting Agency’s designee shall negotiate a contract with the highest qualified business for the services contemplated under this RFP at compensation determined in writing to be fair and reasonable.  In making this decision, the designee shall take into account the estimated value of the services to be rendered and the scope, complexity and professional nature of the services.

B. 
Should the designee be unable to negotiate a satisfactory contract with the business considered to be the most qualified at a price determined to be fair and reasonable, negotiations with that business shall be formally terminated. The designee shall then undertake negotiations with the second most qualified business. Failing accord with the second most qualified business, the designee shall formally terminate negotiations with that business.

C.
The designee shall then undertake negotiations with the third most qualified business.

D.
Should the designee be unable to negotiate a contract with any of the businesses selected by the committee, additional businesses shall be ranked in order of their qualifications and the designee shall continue negotiations in accordance with this section until a contract is signed with a qualified business or the procurement process is terminated and a new request for proposal in initiated.

E.
The Contracting Agency shall publicly announce the business selected for award.

4.4.
NOTICE OF AWARD


After award by the local governing body, a written notice of award shall be issued by the Contracting Agency after review and approval of the Proposal and related documents by the Contracting Agency with reasonable promptness (§ 13-1-100 and § 13-1-108 NMSA 1978).

5. 
POST-PROPOSAL INFORMATION

5.1.
PROTESTS

A. 
Any Offeror who is aggrieved in connection with a solicitation or award of an Agreement may protest to the Contracting Agency’s Purchasing Agent and the Chief Administrator/Clerk in accordance with the requirements of the Contracting Agency’s Procurement Regulations and the State Procurement Code.  The protest should be made in writing within 24 hours after the facts or occurrences giving rise thereto, but in no case later than 15 calendar days after the fact or occurrences giving rise thereto (§ 13-1-172
NMSA 1978).

B.
In the event of a timely protest under this section the Purchasing Agent and the Contracting Agency shall not proceed further with the procurement unless the Purchasing Agent makes a determination that the award of Agreement is necessary to protect substantial interests of the Contracting Agency (§ 13-1-173 NMSA 1978).

C.
The Purchasing Agent or the Purchasing Agent’s designee shall have the authority to take any action reasonably necessary to resolve a protest of an aggrieved Offeror concerning procurement.  This authority shall be exercised in accordance with adopted regulations, but shall not include the authority to award money damages or attorneys’ fees (§ 13-1-174 NMSA 1978).

D.
The Purchasing Agent or the Purchasing Agent’s designee shall promptly issue a determination relating to the protest. The determination shall:

1)
State the reasons for the action taken; and

2)
Inform the protestant of the right to judicial review of the determination pursuant to §13-1-183 NMSA 1978

E.
A copy of the determination issued under §13-1-175 NMSA 1978 shall immediately be mailed to the protestant and other Offerors involved in the procurement (§ 13-1-176 NMSA 1979).

5.2.
EXECUTION AND APPROVAL OF AGREEMENT


The Agreement shall be signed by the Successful Offeror and returned within an agreed time frame after the date of the Notice of Award.  No Agreement shall be effective until it has been fully executed by all of the parties thereto.

5.3.
NOTICE TO PROCEED


The Contracting Agency will issue a written Notice to Proceed to the Consultant.

5.4.
OFFEROR’S QUALIFICATION STATEMENT

Offeror to whom award of an Agreement is under consideration shall submit, upon request, information and data to prove that their financial resources, production or services facilities, personnel, and service reputation and experience are adequate to make satisfactory delivery of the services described in the Request for Proposals (§13-1-82 NMSA 1978).

6.
OTHER INSTRUCTION TO OFFERORS 
(NONE)



1.
GOVERNING LAW


The Agreement shall be governed exclusively by the laws of the State of New Mexico as the same from time to time exists.

2.
INDEPENDENT CONTRACTORS

The Consultant and the Consultant’s agents and employees are independent Contractors and are not employees of the Contracting Agency.  The Consultant and Consultant’s agents and employees shall not accrue leave, retirement, insurance, bonding, use of Contracting Agency vehicles, or any other benefits afforded to employees of the Contracting Agency as a result of the Agreement.
3.
BRIBES, GRATUITIES AND KICK BACKS

Pursuant to §13-1-191 NMSA 1978, reference is hereby made to the criminal law of New Mexico (including § 30-14-1, § 30-24-2, and § 30-41-1 through § 30-41-3 NMSA 1978) which prohibits bribes, kickbacks, and gratuities, violation of which constitutes a felony.   Further, the Procurement Code (§ 13-1-28 through §13-1-199 NMSA 1978) imposes civil and criminal penalties for its violation.

4.      CONTRACT DURATION

The initial terms of the contract shall be (1) one year, with the option to renew for up to (3) additional years, upon mutual agreement of both parties. The maximum term of the contract including all extensions shall not exceed (4) years. 
5.
FEES 

All fees shall be derived from a provided rate for all services defined in the scope of work and will be billed on a monthly basis . 
6.
FUNDING

This solicitation is subject to the availability of funds to accomplish the work.  
EVALUATION CRITERIA

CRITERIA AND POINT VALUES


OFFERORS:

Proposal must address each of the following criteria.  Each proposal may be awarded points up to the amount listed.

	RATING SHEET FOR:  _____________________________

	ITEM
	POSSIBLE

POINTS

(Example)
	SCORE

	Lobbyist and Consulting Services

	PROGRAM AND IMPLEMENTATION PLAN (30)
E1.   PROGRAM & IMPLEMENTATION PLAN
E2.   RECOMMENDATIONS FOR ENHANCEMENTS
  .    
	25
                            5 


	        ______

        ______

        

	ORGANIZATIONAL EXPERIENCE  (25)
F1.  RELEVANT CORPORATE EXPERIENCE
 F2. PROJECT SUCCESSES
 F3. AREAS OF EXPERTISE

 F4. PREVIOUS WORK DONE FOR CITY OF CARLSBAD
	10

5

5

5
	          ______

          ______

          ______

          ______

	CURRENT AND FORMER CLIENT LIST (15)
  G1. CURRENT CLIENT LIST

  G2. FORMER CLIENT LIST

  G3. CONTACT INFORMATION
  
	5

5

5
	          ______

          ______

          ______

	   STANDARDS COMPLIANCE  (10)
   STATEMENT OF COMPLIANCE WITH

   (H1 – H4) – APPENDIX E       
	10
	          ______

	    6.
COST PROPOSAL

         (PROCUREMENT MANAGER ONLY)
	20 
	          ______

	                                        TOTAL POSSIBLE SCORE
	100

	          ______

	
	
	

	
	
	


APPENDIX A

LETTER OF TRANSMITTAL FORM
Items #1 to 4 MUST EACH BE RESPONDED TO. Failure to respond to all four items WILL RESULT IN THE DISQUALIFICATION OF THE PROPOSAL!

1.  Identity (Name) and Mailing Address of the submitting organization: 

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

2:  For the person authorized by the organization to contractually obligate the organization:

Name


Title


E-Mail Address


Telephone Number


3.  For the person authorized to negotiate the contract on behalf of the organization:

Name


Title


E-Mail Address


Telephone Number


4.  For the person to be contacted for clarifications:

Name


Title


E-Mail Address


Telephone Number


5. Please describe any relationship with any entity with which will be used in the performance of this contract:

_____________________________________________________________________

(Attach extra sheets, as needed)
Please Check:
____ On behalf of the submitting organization named in item #1, above, I accept the Conditions 


Governing the Procurement as required in “TERMS AND CONDITIONS”

____ I concur that submission of our proposal constitutes acceptance of the Evaluation Factors contained in this RFP. 

____ I acknowledge receipt of any and all amendments to this RFP.

x__________________________________________
_______________________, 2019
Authorized Signature and Date (Must be signed by the person identified in item #2, above.)

                                                           APPENDIX B
CAMPAIGN CONTRIBUTION DISCLOSURE FORM

Pursuant to Chapter 81, Laws of 2006, any prospective contractor seeking to enter into a contract with any state agency or local public body must file this form with that state agency or local public body. The prospective contractor must disclose whether they, a family member or a representative of the prospective contractor has made a campaign contribution to an applicable public official of the state or a local public body during the two years prior to the date on which the contractor submits a proposal or, in the case of a sole source or small purchase contract, the two years prior to the date the  contractor signs the contract, if the aggregate total of contributions given by the prospective contractor, a family member or a representative of the prospective contractor to the public official exceeds two hundred and fifty dollars ($250) over the two year period.

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS SUBJECT TO DISCLOSURE.

The following definitions apply:

“Applicable public official” means a person elected to an office or a person appointed to complete a term of an elected office, who has the authority to award or influence the award of the contract which the prospective contractor is submitting a competitive sealed proposal or who has the authority to negotiate a sole source or small purchase contract that may be awarded without submission of a sealed competitive proposal.

“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money or other thing of value, including the estimated value of an in-kind contribution, that is made to or received by an applicable public official or any person authorized to raise, collect or expend contributions on that official’s behalf for the purpose of electing the official to either statewide or local office.  “Campaign Contribution” includes the payment of a debt incurred in an election campaign, but does not include the value of services provided without compensation or unreimbursed travel or other personal expenses of individuals who volunteer a portion or all of their time on behalf of a candidate or political committee, nor does it include the administrative or solicitation expenses of a political committee that are paid by an organization that sponsors the committee.

”Contract” means any agreement for the procurement of items of tangible personal property, services, professional services, or construction.

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-in-law or son-in-law.

“Pendency of the procurement process” means the time period commencing with the public notice of the request for proposals and ending with the award of the contract or the cancellation of the request for proposals.

“Person” means any corporation, partnership, individual, joint venture, association or any other private legal entity.

“Prospective contractor” means a person who is subject to the competitive sealed proposal process set forth in the Procurement Code or is not required to submit a competitive sealed proposal because that person qualifies for a sole source or a small purchase contract.

“Representative of a prospective contractor” means an officer or director of a corporation, a member or manager of a limited liability corporation, a partner of a partnership or a trustee of a trust of the prospective contractor.

DISCLOSURE OF CONTRIBUTIONS:

Contribution Made By:
______

Relation to Prospective Contractor:
______

Name of Applicable Public Official:
______

Date Contribution (s) Made:
______

Amount (s) of Contribution (s)
______

Nature of Contribution (s)
______

Purpose of Contribution (s)
______

___________________________________
____________________________

Signature
Date

___________________________________


Title (position)


--OR
NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY DOLLARS ($250) WERE MADE to an applicable public official by me, a family member or representative.

____________________________________
____________________________

Signature
Date

____________________________________

Title (Position)

APPENDIX C

New Mexico Employees Health Coverage Form

1. For all contracts solicited and awarded on or after January 1, 2008: If the Offeror has, or grows to, six (6) or more employees who work, or who are expected to work, an average of at least 20 hours per week over a six (6) month period during the term of the contract, Offeror must agree to: 

(a) have in place, and agree to maintain for the term of the contract, health insurance for those employees and offer that health insurance to those employees no later than July 1, 2008 if the expected annual value in the aggregate of any and all contracts between Contractor and the State exceed one million dollars or; 

(b) have in place, and agree to maintain for the term of the contract, health insurance for those employees and offer that health insurance to those employees no later than July 1, 2009 if the expected annual value in the aggregate of any and all contracts between Contractor and the State exceed $500,000 dollars or 

(c) have in place, and agree to maintain for the term of the contract, health insurance for those employees and offer that health insurance to those employees no later than July 1, 2010 if the expected annual value in the aggregate of any and all contracts between Contractor and the State exceed $250,000 dollars. 

2. Offeror must agree to maintain a record of the number of employees who have (a) accepted health insurance; (b) decline health insurance due to other health insurance coverage already in place; or (c) decline health insurance for other reasons. These records are subject to review and audit by a representative of the state. 

3. Offeror must agree to advise all employees of the availability of State publicly financed health care coverage programs by providing each employee with, as a minimum, the following web site link to additional information http://insurenewmexico.state.nm.us/. 

4. For Indefinite Quantity, Indefinite Delivery contracts (price agreements without specific limitations on quantity and providing for an indeterminate number of orders to be placed against it); these requirements shall apply the first day of the second month after the Offeror reports combined sales (from state and, if applicable, from local public bodies if from a state price agreement) of $250,000, $500,000 or $1,000,000. 

Signature of Offeror: _________________________ Date________

APPENDIX D 

(Binder 2 Only)
COST RESPONSE FORM
RFP 2019-14

Lobbying and Consulting Services

for

City of Carlsbad

Please provide your proposed cost of services for the above referenced RFP.

Cost should be given on a monthly fee basis and is inclusive of all services to be provided as described in the body of the RFP. 

COMPANY NAME:  _______________________________________

OFFER SUBMITTED BY  : ________________________________

SIGNATURE: _______________________________________

TOTAL PROPOSED COST
 (PER MONTH)   

$________________________

Note: State gross receipts and local option taxes (if any) shall not be included in the proposed cost. Such taxes shall be charged to the City and shall be remitted when payment is rendered. 
APPENDIX E

Statement of Compliance
Instructions:  Each proposal must be accompanied by a signed Statement of Compliance.  The Proposer must sign one, and only one, of the declarations stated below and then submit as part of your proposal.

No Exceptions.  The undersigned declares that the Proposal submitted by 

(Name of Firm) ________________________________ shall provide services to the Local Government Body as described in the RFP dated July xx, 2019, Lobbying and Consulting Services and was prepared in strict compliance with the instructions, conditions and terms listed in the RFP, with no exceptions taken.

_____________________________



_______________


Signature






Date

________________________________________

Printed Name and Title

----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- -----

Exceptions.  By signing below, the Offeror acknowledges that the Proposal submitted by 
(Name of Firm) ________________________________ has been prepared in consideration of and with exception to some of the terms of the RFP.  By signing below, the Offeror declares the Proposal includes a statement that identifies each item to which the Offeror is taking exception or is recommending change, includes the suggested rewording of the contractual obligations or suggested change in the RFP and identifies the reasons for submitting the proposed exception or change.  Eddy County reserves the right to reject any declarations that are not accompanied with the required documentation as described above.

_____________________________



_______________


Signature






Date

________________________________________

Printed Name and Title
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