
 
 

 

 
ARLINGTON COUNTY, VIRGINIA 

OFFICE OF THE PURCHASING AGENT 
2100 CLARENDON BOULEVARD, SUITE 500 

ARLINGTON, VA  22201 
(703) 228-3410 

 
INVITATION TO BID NO. 24-DES-ITBPW-407 

 
ELECTRONIC SEALED BIDS WILL BE RECEIVED BY ARLINGTON COUNTY VIA VENDOR REGISTRY UNTIL 3:00 
P.M. ON THE 7TH DAY OF FEBRUARY 2024.    
 

FOR THE PROVISION OF EQUIPMENT BUREAU ROOF REPLACEMENT 
THE REMOVAL AND REPLACEMENT OF THE 38,600 SF BUILT UP ROOF AT THE EQUIPMENT BUREAU, 

LOCATED AT 2701 S. TAYLOR STREET 
 
VENDORS ARE REQUIRED TO REGISTER ON VENDOR REGISTRY IN ORDER TO SUBMIT A RESPONSE TO 

THIS INVITATION TO BID. NO RESPONSES WILL BE ACCEPTED AFTER THE BID DUE DATE AND TIME. 
 
The County will conduct a virtual bid opening via Microsoft Teams Application (APP). Bidders interested 
in viewing the public bid opening must download the APP and join the meeting via the Microsoft Teams 
APP and enable audio, video or both. The link to join the virtual bid opening is provided below: 
 

Click here to join the meeting 
+1 347-973-6905   United States, New York City (Toll) 

Conference ID: 290 539 851# 
 
Bid Surety in the amount of 5% of the bid must be submitted with the bid.  Performance and Payment 
Bonds in the amount of 100% of the award will be required of the successful bidder. 
 
MANDATORY PREBID CONFERENCE 
Mandatory prebid conferences will be held at 9:30 a.m., January 16, 2024, and at 12:00 p.m., January 
17, 2024 at the lobby of 2701 S. Taylor Street to allow potential Bidders an opportunity to obtain 
clarification of the specifications and requirements of the solicitation and to see the site. ATTENDANCE 
AT ONE OF THE PREBID CONFERENCES IS MANDATORY IN ORDER TO BE CONSIDERED AS AN BIDDER. 
Bids will be accepted only from those Bidders who are represented at the conference. Bidders arriving 
at the prebid conference after 9:40 a.m. on January 16, 2024, or after 12:10 p.m. on January 17, 2024 
will not be recorded as in attendance and your bid will not be considered. Minutes of the prebid 
conference will be recorded by the County and may be incorporated into the solicitation documents 
through an Addendum. 
 

https://vrapp.vendorregistry.com/Vendor/Register/Index/arlington-county-government-va-vendor-registration
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YWQwYzJkZGItZjdhYS00NDk2LWJmOWYtYWU3ZDgyYWFkZWMx%40thread.v2/0?context=%7b%22Tid%22%3a%2280354804-1fdf-428e-9f5f-5091e994cf54%22%2c%22Oid%22%3a%22a145db3e-fa73-4497-8269-09ee6dc9fdb8%22%7d
tel:+1%20347-973-6905,,814000887#%20
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Arlington County reserves the right to reject any and all bids, cancel this solicitation, and waive any 
informalities or irregularities as defined in the Arlington County Purchasing Resolution.  
 
   

Arlington County, Virginia 
Office of the Purchasing Agent 

 
Kaylin Schreiber 

Procurement Officer 
kschreiber@arlingtonva.us 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NOTICE: ANY BIDDER ORGANIZED AS A STOCK OR NONSTOCK CORPORATION, LIMITED LIABILITY 
COMPANY, BUSINESS TRUST OR LIMITED PARTNERSHIP, OR REGISTERED AS A LIMITED LIABILITY 
PARTNERSHIP, MUST BE AUTHORIZED TO TRANSACT BUSINESS IN THE COMMONWEALTH OF VIRGINIA 
BEFORE CONTRACT AWARD (REFER TO AUTHORITY TO TRANSACT BUSINESS SECTION IN THE 
SOLICITATION FOR FURTHER INFORMATION). 

mailto:kschreiber@arlingtonva.us
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I. INFORMATION FOR BIDDERS 
 
1. QUESTIONS AND ADDENDA 
BIDDERS MUST BE REGISTERED IN VENDOR REGISTRY TO SUBMIT A QUESTION FOR THIS INVITATION TO 
BID.  
 
All communications relating to this solicitation must be submitted online using Vendor Registry. For a 
question to be considered, the question must be entered in the Question Section of the ITB No. 24-DES-
ITBPW-407.  Prior to the award of a contract resulting from this solicitation, bidders are prohibited from 
contacting any County staff other than those assigned to the Office of the Purchasing Agent. 
 
QUESTIONS REGARDING THE ORIGINAL SOLICITATION MUST BE SUBMITTED BY JANUARY 19, 2024, AT 
5:00 PM EASTERN TIME TO BE CONSIDERED FOR AN ADDENDUM. ALL QUESTIONS RECEIVED BY THE 
QUESTION DEADLINE WILL BE RESPONDED TO WITHIN VENDOR REGISTRY AND POSTED FOR ALL 
BIDDERS. THE SYSTEM WILL NOT ACCEPT ANY QUESTIONS AFTER THIS DATE AND TIME. 
 
If any questions or responses require revisions to this solicitation, such revisions will be by formal 
Addendum only. Bidders are cautioned not to rely on any written, electronic, or oral representations made 
by any County representative or other person, including the County’s technical contact, that appear to 
change any portion of the solicitation unless the change is ratified by a written Addendum to this 
solicitation issued by the Office of the Purchasing Agent.  
 
2. INTEREST IN MORE THAN ONE BID AND COLLUSION 
Reasonable grounds for believing that a Bidder is interested in more than one bid for a solicitation, 
including both as a Bidder and as a subcontractor for another Bidder, or that collusion exists between two 
or more Bidders, will result in rejection of all affected bids. However, an individual or entity acting only as 
a subcontractor may be included as a subcontractor on bids of two or more different Bidders. Bidders 
rejected under the above provision will also be disqualified if they respond to a re-solicitation for the same 
work.  
 
3. TRADE SECRETS OR PROPRIETARY INFORMATION 
Trade secrets or proprietary information that a bidder or contractor submits in connection with a 
procurement transaction may be exempted from public disclosure under the Virginia Freedom of 
Information Act (“VFOIA”). However, the bidder or contractor must invoke VFOIA protection clearly and 
in writing on the Bid Form for County review. The Bid Form must include at least the following: (1) the 
data or other materials sought to be protected and (2) specific reasons why the material is confidential or 
proprietary. It is the bidder’s sole responsibility to defend such exemptions if challenged in a court of 
competent jurisdiction. 
 
4. DEBARMENT STATUS 
The Bidder must indicate on the Bid Form whether it or any of its principals is currently debarred, enjoined, 
or suspended from submitting bids to the County or to any other state or political subdivision and whether 
the Bidder is an agent of any person or entity that is currently debarred, enjoined or suspended from 
submitting bids to the County or to any other state or political subdivision. An affirmative response may 
be considered grounds for rejection of the bid. 
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5. AUTHORITY TO TRANSACT BUSINESS 
Any Bidder organized as a stock or nonstock corporation, limited liability company, business trust, or 
limited partnership or registered as a registered limited liability partnership must be authorized to 
transact business in the Commonwealth of Virginia as a domestic or foreign business entity if so required 
by Title 13.1 or Title 50 of the Code of Virginia, or as otherwise required by law. The proper and full legal 
name of the entity and the identification number issued to the Bidder by the Virginia State Corporation 
Commission must be included on the Bid Form. Any Bidder that is not required to be authorized to transact 
business in the Commonwealth must include in its bid a statement describing why the Bidder is not 
required to be so authorized. The County may require a Bidder to provide documentation that 1) clearly 
identifies the complete name and legal form of the entity and 2) establishes that the entity is authorized 
by the State Corporation Commission to transact business in the Commonwealth of Virginia. Failure of a 
Bidder to provide such documentation will be a ground for rejection of the bid or cancellation of any 
award. For further information refer to the Commonwealth of Virginia State Corporation Commission 
website at: www.scc.virginia.gov. 
 
The County reserves the right to waive this requirement at any time, for any reason. 
 
6. ARLINGTON COUNTY BUSINESS LICENSES 
The successful Bidder must comply with the provisions of Chapter 11 (“Licenses”) of the Arlington County 
Code, if applicable. For information on the provisions of that Chapter and its applicability to this 
solicitation, contact the Arlington County Business License Division, Office of the Commissioner of the 
Revenue, at 2100 Clarendon Blvd., Suite 200, Arlington, Virginia, 22201, tel. (703) 228-3060, or e-mail 
business@arlingtonva.us.  
 
7. VIRGINIA CONTRACTOR LICENSE 
For all work that is classified as being performed by “Contractors” as defined by the Virginia State Board 
for Contractors, a Class A, B, or C License is required.  
 
If a contract for performing or managing construction, removal, repair or improvements is for $120,000 
or more, or if the total value of all such construction, removal, repair, or improvements undertaken by 
the bidder within any twelve-month period is $750,000 or more, the bidder is required under Title 54.1, 
Chapter 11, Code of Virginia, as amended, to be licensed as a “CLASS A CONTRACTOR.”  
 
If a contract for performing or managing construction, removal, repair or improvements is for $10,000 or 
more, but less than $120,000, or if the total value of all such construction, removal, repair, or 
improvements undertaken by the bidder within any twelve-month period is $150,000 or more, but less 
than $750,000, the bidder is required under Title 54.1, Chapter 11, Code of Virginia, as amended, to be 
licensed as a “CLASS B CONTRACTOR.”  
 
If a contract for performing construction, removal, repair or improvements is for $1,000 or more, but no 
more than $10,000 or if the total value of all such construction, removal, repair, or improvements 
undertaken by the bidder within any twelve month period is less than $150,000, the bidder is required 
under Title 54.1, Chapter 11, Code of Virginia, as amended, to be licensed as a “CLASS C CONTRACTOR.” 
Class C contractors shall not include electrical, plumbing, and heating, ventilation and air conditioning 
contractors. 
 
For further information, contact the State Board for Contractors, 2 South Ninth Street, Richmond, VA 
23219, (804) 367-8511.  

http://www.scc.virginia.gov/
mailto:business@arlingtonva.us
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8. ESTIMATED QUANTITIES/NON-EXCLUSIVITY OF CONTRACTOR 
The contract that will result from this solicitation will not obligate the County to purchase a specific 
quantity of items or services during the Contract Term. Any quantities that are included in the contract 
documents are the present expectations the County for the period of the contract, and the County is 
under no obligation to buy that, or any, amount as a result of having provided this estimate or of having 
had any normal or otherwise measurable requirement in the past. The County may require more goods 
and/or services than the estimated annual amount, and any such additional quantities will not give rise 
to any claim for compensation other than at the unit prices and/or rates specified in the contract.  
 
The items or services covered by this contract may be or become available under other County contract(s), 
and the County may determine that it is in its best interest to procure the items or services through such 
other contract(s). The County does not guarantee that the selected contractor will be the exclusive 
provider of the goods or services covered by the resulting contract.  
 
9. PREVAILING WAGE CONTRACT FOR CONSTRUCTION SERVICES 
This solicitation and the resulting contract are subject to Prevailing Wage provisions covered under Article 
4-104 of the Arlington County Purchasing Resolution.  All employees of any contractor or any 
subcontractor working on the contract shall be paid wages, salaries, benefits, and other remuneration at 
or above the craft or trade category prevailing wage rate indicated by Virginia Commissioner of Labor and 
Industry (DOLI) and as listed in the contract. The County will request from DOLI a wage determination at 
bid posting and a final wage determination at contract award.  If the final wage determination changes at 
contract award, the Bidder shall submit their revised bid pricing to comply with the final wage 
determination from DOLI. By submitting a response to the solicitation, the Bidder certifies that it will 
comply with this provision and will ensure that its subcontractors, if any, also comply with the prevailing 
wage provisions. (Refer to draft Contract Terms and Conditions for further Prevailing Wage details specific 
to this solicitation/contract.)  
 
10. BID FORM SUBMISSION 
The submitted Bid Form must be signed and fully executed. The Bid Form must be submitted electronically 
via Vendor Registry no later than the date and time specified in this solicitation. The Vendor Registry 
system will not accept bids after the close date and time. The County will not accept emailed or faxed bid 

The Bidder name on the electronic bid submittal shall be the same as the Contractor/Vendor name as the 
registration in Vendor Registry for the upload to be considered a valid bid.  ONLY ELECTRONIC 
SUBMISSION IS ALLOWED, NO BID SUBMITTED OTHER THAN A VENDOR REGISTRY ELECTRONIC UPLOAD 
WILL BE ACCEPTED.  Arlington County is not responsible for late submissions, missed Addendums, or 
questions not submitted before the end date and time.  

Timely submission is solely the responsibility of the Bidder.  The Vendor Registry System will not accept 
applications after the publicly posted date and time.  A bid may be rejected if the Bid Form is not signed 
in the designated space by a person authorized to legally bind the Bidder. 

Modification of or additions to the Bid Form may be cause for rejection of the bid; however, Arlington 
County reserves the right to decide, in its sole discretion, whether to reject such a bid as nonresponsive. 
As a precondition to bid acceptance, Arlington County may request the bidder to withdraw or modify any 
such modifications or additions, if it does not affect quality, quantity, price, or delivery. 
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Bids and all documents uploaded/submitted to Arlington County by an Bidder become the property of the 
County upon receipt. 

11. BIDDER CERTIFICATION 
Submission of a signed Bid Form is certification by the respective bidder that it is registered with the 
Virginia State Corporation Commission (SCC), if applicable, it is the legal entity authorized to enter into an 
agreement with the County, and that it will accept any award made to it as a result of the submission. 
Entry of a Bidder’s SCC number may be required at Vendor Registration. 
 
12. ERRORS IN EXTENSION 
If the unit price and the extension price differ, the unit price will prevail. 
 
13. EXCEPTIONS  
Conditional or qualified bids containing exceptions, unless specifically allowed in the solicitation, are 
subject to rejection in whole or in part as nonresponsive. 
 
14.         NONCONFORMING TERMS AND CONDITIONS 
If a bid contains alternate terms and conditions that do not conform to the terms and conditions in this 
solicitation, the bid will be subject to rejection for nonresponsiveness. The County reserves the right to 
permit a bidder to withdraw nonconforming terms and conditions from its bid prior to the County’s 
determination of nonresponsiveness. 
 
15. BIDDERS’ RESPONSIBILITY TO INVESTIGATE 
Before submitting a bid, each bidder must make all investigations necessary to ascertain all conditions 
and requirements affecting the full performance of the contract and to verify any representations made 
by the County upon which the bidder will rely. No pleas of ignorance of such conditions and requirements 
will relieve the successful bidder from its obligation to comply in every detail with all provisions and 
requirements of the contract or will be accepted as a basis for any claim for any monetary consideration 
on the part of the successful bidder. 
 
16. SITE INVESTIGATION AND CONDITIONS AFFECTING THE WORK 
Each bidder is responsible for ascertaining the nature and locations of the Work of the solicitation, and 
for investigating the general and local conditions and factors which can affect the work or its cost, 
including but not limited to: 

a. conditions bearing upon transportation, disposal, handling, and storage of materials; 
b. the availability of labor, water, electric power, and roads; 
c. uncertainties of weather, river stage, tides, or similar physical conditions at the site; 
d. the conformation and conditions of the ground; and 
e. the character of equipment and facilities needed before and during work performance. 
 

Each bidder is responsible for investigating the character, quality, and quantity of surface and subsurface 
materials or obstacles to be encountered insofar as this information is reasonably ascertainable from an 
inspection of the site, including all exploratory work publicly or otherwise available, as well as from the 
drawings and specifications made a part of this solicitation.   

 
The locations of existing utilities, including underground utilities, which may affect the work are indicated 
on the drawings or in the specifications insofar as their existence and location were known at the time of 
preparation of the drawings.  However, nothing in these drawings or specifications shall be construed as 
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a guarantee that such utilities are in the location indicated or that they actually exist, or that other utilities 
are not within the area of operations.  The bidder shall make all necessary investigations to determine the 
existence and locations of such utilities.   

 
The County assumes no responsibility for any conclusions or interpretations made by the bidder based on 
the information made available by the County.  The County assumes no responsibility for any 
understanding reached or representation made concerning conditions which could affect the work by any 
of its officers or agents before the execution of the contract, unless that understanding, or representation 
is expressly stated in the Contract. 
 
17. INCOMPLETE DOCUMENTS 
Each bidder is responsible for having determined the accuracy and/or completeness of the solicitation 
documents upon which it relied in making its bid, and has an affirmative obligation to notify the Arlington 
County Purchasing Agent immediately upon discovery of an apparent or suspected inaccuracy, error in, 
or omission of any pages, drawings, sections, or addenda whose omission from the documents was 
apparent from a reference or page numbering or other indication in the solicitation documents. 
 
If a bidder downloads an electronic version of the solicitation documents, that potential bidder is 
responsible for determining the accuracy and/or completeness of the electronic documents and ensuring 
that the electronic documents used in preparing the bid are the most current version of solicitation 
documents issued by the County. 
 
If the successful bidder proceeds with any activity that may be affected by an inaccuracy, error in, or 
omission in the solicitation documents of which it is aware but has not notified the Arlington County 
Purchasing Agent, the bidder hereby agrees to perform any activity described in the missing or incomplete 
documents at bidder’s sole expense and at no additional cost to Arlington County. 
 
18. ERRONEOUS OR INFEASIBLE REQUIREMENTS 
Each bidder is responsible for having determined the feasibility of the work required and shall notify the 
County Purchasing Agent immediately upon discovery of any apparent erroneous, contradictory, 
incomplete, or infeasible requirements or directions contained in the Solicitation Documents. If a bidder 
fails to notify the County of such conditions immediately upon discovery, the bidder assumes all 
responsibility for any and all work required to satisfy the contract requirements at no additional cost to 
the County and within the Time for Completion. 
 
19. QUALIFICATION OF BIDDERS 
In order to be considered responsible and responsive, Bidders shall have the experience described below, 
and provide the supporting documentation as instructed. 

 
COMPANY QUALIFICATIONS: 
Bidders shall have 15 continuous years of experience conducting public works infrastructure and 
Roofing projects. The experience shall be work of similar size and scope, construction, re-
construction, and maintenance. The Bidder’s obtained project experience shall consist of the 
following:  

• PVC and TPO single membrane roof systems 
• Metal flashing and coping work 
• Waste Management and Recycling of Construction Materials 
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Bidders shall provide a list of 3 similar projects recently completed within the last 5 years that 
involve the same material, equal size, and comparable length. For each project, Bidders shall list 
the following information: 

• Project Name  
• Project description and Bidder’s scope of work within the project 
• Project manager’s name, telephone number and email address  
• Work start date, scheduled completion, and actual completion date  
• Initial contract cost and final contract cost  

 
The experience of the contractor owner(s) may be imputed to a newly formed 
company/Contractor provided the Contractor owner(s) has/have at least five (5) years of 
demonstrated experience of reliability and meets the criteria set forth herein.  

  
Bidders must be certified by National Roofing Contractors Association (NRCA) and by the 
manufacturer of the system proposed. These certifications must be provided with the bid 
submission. 

 
STAFFING QUALIFICATIONS: 
Both the Foreman/Superintendent and the Project Manager assigned to this work shall have at 
10 years of experience in overseeing projects of similar type and size. Bidder shall submit resume 
of the proposed Foreman and Project Manager with their Bids. 

 
In addition, the Purchasing Agent may require a bidder to demonstrate that it has the necessary facilities, 
ability, and financial resources to comply with the contract and furnish the service, material or goods 
specified herein in a satisfactory manner before the award of any contract.  A bidder may also be required 
to provide past history and references. Failure to qualify according to the foregoing requirements will 
result in bid rejection.   
 
20. ALTERNATE BID 
Bidders who have other items they wish to offer in lieu of, or in addition to, what is required by this 
solicitation shall submit a separate bid clearly marked “ALTERNATE BID”.  Alternate bids will be 
automatically deemed nonresponsive.  
 
21. INFORMALITIES 
The County reserves the right to waive minor defects or variations from the exact requirements of the 
solicitation in a bid insofar as those defects or variations do not affect the price, quality, quantity, or 
delivery schedule of the services being procured. If insufficient information is submitted for Arlington 
County to properly evaluate a bid or a bidder; the County may request such additional information after 
bid opening, provided that the information requested does not change the price, quality, quantity, or 
delivery schedule for the services being procured. 
 
22. NEW MATERIAL 
Unless otherwise provided for in this solicitation, all goods, materials, supplies, or components offered to 
the County under this bid solicitation must be new, not used or reconditioned, and are not of such age or 
so deteriorated as to impair their usefulness or safety and that the goods, materials, supplies, or 
components offered are current production models of the respective manufacturer.  If a bidder believes 
that furnishing used or reconditioned goods, materials, supplies or components will be in the County's 
interest, the bidder shall notify the County Purchasing Agent in writing no later than fifteen (15) calendar 
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days prior to the date set for opening of bids.  The notice shall include the reasons for the request and any 
benefits which may accrue to the County if the Purchasing Agent authorizes the bidding of used or 
reconditioned goods, materials, supplies or components. 
 
23. BID WITHDRAWAL PRIOR TO BID OPENING 
The Bidder may withdraw a bid from Vendor Registry before the opening date and time. It is the sole 
responsibility of the Bidder to remove and/or resubmit a bid before the bid deadline.  
 
24. WITHDRAWAL OF BID FROM CONSIDERATION AFTER BID OPENING 
After the opening of a bid, a bidder may withdraw its bid from consideration if the price of the bid is 
substantially lower than other bids due solely to a mistake therein, provided the bid is submitted in good 
faith, the mistake is a clerical mistake as opposed to a judgment mistake, and is actually due to an 
unintentional arithmetic error or an unintentional omission of a quantity of work, labor or material made 
directly in the compilation of the bid, which unintentional error or unintentional omission can be clearly 
shown by objective evidence drawn from inspection of original work papers, documents and materials 
used in the preparation of the bid sought to be withdrawn. No partial withdrawals of bids will be permitted 
after the time and date set for the bid opening. The bidder must give an electronic written notice to the 
Arlington County Purchasing Agent of a claim of right to withdraw a bid and provide all l work papers, 
documents and other materials used in the preparation of the bid sought to be withdrawn, within two (2) 
business days after the date of bid opening. A bid may also be withdrawn if the County fails to award or 
issue a notice of intent to award the bid within ninety (90) days after the date fixed for opening bids. 
 
25. METHOD OF AWARD 
The County will award to the lowest responsive and responsible bidder. The lowest bidder will be 
determined by lump sum total bid price. 
 
The Attachment B – Pricing Sheet contains energy-efficient CRRC rated white PVC/TPO membrane. Per 
section 4-101(12) of the Arlington County Purchasing Resolution, If the County receives two or more bids 
for products that are Energy Star certified, meet Federal Energy Management Program (FEMP) designated 
efficiency requirements, or appear on FEMP's Low Standby Power Product List, the County may only select 
among those bids unless, before selecting a different bid, the County provides a written statement that 
demonstrates that the cost of the products that are Energy Star certified, meet FEMP-designated 
efficiency requirements, or appear on FEMP's Low Standby Power Product List was unreasonable. 
 
26. NOTICE OF DECISION TO AWARD 
When the County has made a decision to award a contract(s), the County will post a Notice of Award or 
Intent to Award to Vendor Registry. 
 
27. INSURANCE REQUIREMENTS 
Each bidder must be able to demonstrate proof of the specific coverage requirements and limits 
applicable to this solicitation.  If the bidder is not able to do so, it may propose alternate insurance 
coverage for consideration by the County. Written requests for consideration of alternate coverage must 
be received by the County Purchasing Agent at least 10 working days prior to bid due date.  If the County 
permits alternate coverage, an amendment to the Insurance Checklist will be issued prior to the time and 
date set for receipt of bids. 
 
 
 

https://vrapp.vendorregistry.com/Bids/View/BidsList?BuyerId=a596c7c4-0123-4202-bf15-3583300ee088
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28. SURETY REQUIRED 
Companies who wish to implement digital signatures may do so, along with a SURETY BOND SEAL 
ADDENDUM which contains an electronic corporate seal and states the following: 
 
 [Surety Company] has authorized its Attorney-in-Fact to affix [Surety Company’s] corporate seal to any 
bond executed on behalf of [Surety Company] by any such Attorney-in-Fact by attaching this Addendum 
to said bond. 
 
To the extent this Addendum is attached to a bond that is executed on behalf of [Surety Company] by its 
Attorney-in-Facts, [Surety Company\ hereby agrees that the seal below shall be deemed affixed to said 
bond to the same extent as if its raised corporate seal was physically affixed to the face of the bond.” 
 

A. BID SURETY: 
A fully completed and properly executed original Bid Bond, cashier's check, certified check, 
money order, or cash escrow in the amount of 5% of the amount of the bid made payable to 
the Treasurer of Arlington County shall accompany each bid.  The Bid Surety will be retained 
until after the award to the successful bidder.  The Bid Surety of the successful bidder will be 
retained until completion of the Contract or the posting of a Performance Bond, whichever 
occurs sooner.  A bid submitted without a proper bid surety will be rejected. 
 

B. FAILURE TO EXECUTE: 
The failure of a bidder to accept an award and file acceptable Performance and Payment 
Bonds within ten (10) days after notice of intent to award will cause cancellation of the award 
and the forfeiture of the Bid Surety to the County.    
 

C. PERFORMANCE SURETY: 
A fully completed and properly executed original Performance Bond in the amount of 100% 
of the amount of the bid will be required of the successful bidder to ensure satisfactory 
completion of the work.  The bond shall be a corporate surety bond issued by a surety 
company authorized to do business in the Commonwealth of Virginia and acceptable to the 
County.  Where applicable, the Performance Bond shall be renewable annually in the original 
amount through the completion of the Contract, including all warranty and guarantee 
periods. 

 
D. PAYMENT BOND: 

A fully completed and properly executed original Payment Bond in the amount of 100% of the 
amount of the bid, will be required of the successful bidder to ensure payment of all persons 
who have and fulfill contracts for the Contractor for performing labor, providing equipment, 
or providing material in the performance of the work provided for in the Contract. The Bond 
shall be a corporate surety bond issued by a surety company authorized to do business in the 
Commonwealth of Virginia and acceptable to the County.  Where applicable, the Payment 
Bond shall be renewable annually in the original amount for the duration of the Contract. 

 
29. EXECUTION OF CONTRACT 
Within three days after the Contract is presented to the successful Bidder for signature, the Contractor 
must submit to the County Purchasing Agent the original of the executed Agreement. Within ten days the 
Contractor must submit executed performance and payment bonds and required certificate of insurance.   
Failure to do so shall constitute a default, and the County may award the Contract to the next lowest 



ITB No. 24-DES-ITBPW-407  Page 12 
 

responsive and responsible bidder or solicit new bids.  The County may then charge against the Contractor 
the difference between the amount of the Contract award and the amount for which a Contract is 
subsequently executed, up to the total amount of the Contractor's bid security.   
  
30. EXPENSES INCURRED IN PREPARING BID 
All expenses related to a bid are the sole responsibility of the bidder.  
 
31. NEGOTIATIONS WITH LOWEST RESPONSIVE AND RESPONSIBLE BIDDER 
If the bid by the lowest responsive and responsible bidder exceeds available funds, the County reserves 
the right to negotiate with the apparent low bidder to obtain an acceptable price. Negotiations with the 
apparent low bidder may involve discussions of reduction of quantity, quality, or other cost saving 
mechanisms. The final negotiated contract shall be subject to final approval of the County, in its sole 
discretion. 
 
32. ELECTRONIC SIGNATURE 
If awarded, the Bidder may be required to accept an agreement and sign electronically through the 
County's e-signature solution, DocuSign. 

  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FOLLOWING THIS PAGE IS THE AGREEMENT THAT WILL BE ENTERED INTO BETWEEN THE COUNTY 
AND THE CONTRACTOR. THE AGREEMENT IS PART OF THIS SOLICITATION. THIS AGREEMENT IS 
SUBJECT TO REVIEW BY THE COUNTY ATTORNEY PRIOR TO BEING SUBMITTED FOR CONTRACTOR'S 
SIGNATURE. 
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II.  AGREEMENT AND CONTRACT TERMS AND CONDITIONS 

 
ARLINGTON COUNTY, VIRGINIA 

OFFICE OF THE PURCHASING AGENT 
SUITE 500, 2100 CLARENDON BOULEVARD 

ARLINGTON, VA 22201 
 

AGREEMENT NO. 24-DES-ITBPW-407 
 
THIS AGREEMENT is made, on____________________, between ____Contractor’s name___, 
 Contractor’s address  (“Contractor”) a  name of state ______  type of entity   
authorized to do business in the Commonwealth of Virginia, and the County Board of Arlington County, 
Virginia (“County”). The County and the Contractor, for the consideration hereinafter specified, agree as 
follows: 
 
1. CONTRACT DOCUMENTS 
The Contract Documents consist of: 
 

• Agreement No. 24-DES-ITBPW-407, and all modifications properly incorporated into the 
Agreement 

• Exhibit A – Arlington County Invitation to Bid No. 24-DES-ITBPW-407, including DES General 
Conditions and Special Conditions, incorporated by reference 

• Exhibit B – Virginia Department Of Labor And Industry Wage Determination Decision 
• Exhibit C – Price Bid of Contractor 
• Exhibit D – Technical Specifications 
• Exhibit E - Drawings 
• Exhibit F – Contractor Performance Evaluation Form 

 
Where the terms and provisions of this Agreement vary from the terms and provisions of the other 
Contract Documents, the terms and provisions of this Agreement will prevail over the other Contract 
Documents, and the remaining Contract Documents will be complementary to each other. If there are any 
conflicts, the most stringent terms or provisions will prevail. 
 
The Contract Documents set forth the entire agreement between the County and the Contractor. The 
County and the Contractor agree that no representative or agent of either party has made any 
representation or promise with respect to the parties’ agreement that is not contained in the Contract 
Documents. The Contract Documents may be referred to below as the “Contract” or the “Agreement”. 
 
2. SCOPE OF WORK 
The Contractor will furnish all labor, materials, and equipment for the construction of Equipment Bureau 
roof replacement (the “Project”) and all other work shown, described, and required by the Contract 
Documents (hereinafter “the Work”).  
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The Work shall be performed according to the standards established by the Contract Documents read 
together as a single specification. It shall be the Contractor's responsibility, at solely the Contractor's cost, 
to provide sufficient services to fulfill the purposes of the Work. Nothing in the Contract Documents shall 
be construed to limit the Contractor's responsibility to manage the details and execution of its Work. 
 
3. PROJECT OFFICER 
The performance of the Contractor is subject to the review and approval of the County Project Officer 
identified in Section 53, Notices, unless the Contractor is otherwise notified in writing. 
 
The County has authorized the consultant identified below to act as the County representative for specific 
purposes to perform specified duties and responsibilities, and to have the rights and authorities as 
assigned in connection with completion of the Work in accordance with the Contract Documents until 
such time as the County may notify the Contractor otherwise: 
 
Whitman, Requardt and Associates 
 
The County will notify the Contractor after contract award of the specific roles and responsibilities of the 
Consultant(s).   
 
4. TIME FOR COMPLETION    
Work under this Agreement shall achieve Substantial Completion no later than one hundred and eighty 
(180) consecutive calendar days after the commencement date given in a Notice to Proceed provided by 
the County to the Contractor, subject to any modifications made as provided for in the Contract 
Documents. This one hundred and eighty (180) day period shall be the Period of Performance for 
Substantial Completion. No Work shall be deemed Substantially Complete until it meets the requirements 
of Substantial Completion set forth in the General Conditions. Final Completion of the Work shall be 
completed no later than ten (10) calendar days after the date of acceptance of Substantial Completion by 
the County Project Officer. Work will not reach Final Completion until it meets the requirements set forth 
in the General Conditions.  
 
Unless otherwise provided, no claims for early completion are allowed. 
 
5. CONTRACT AMOUNT 
The County will pay the Contractor in accordance with the terms of the Progress Payments and Retainage 
and Payment Terms sections below and at the prices shown in Exhibit C, but not more than $___________  
for the Contractor's completion of the Work as required by the Contract Documents provided the Work 
is performed to the satisfaction of and is accepted by the Project Officer. The Contractor will complete 
the Work for the total amount specified in this section (“Contract Amount”) unless such amount is 
modified as provided in this Agreement. The Contract Amount includes all of the Contractor's costs and 
fees (profit) and is inclusive of all anticipated or known site conditions, anticipated or known materials, 
labor, and equipment costs, or any other costs which should reasonably have been expected by the 
Contract Documents. 
 
6. PROGRESS PAYMENTS AND RETAINAGE 
The County will make monthly progress payments to the Contractor upon written application by the 
Contractor, on the basis of a written estimate of the work performed during the preceding calendar month 
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as approved by the Project Officer.  However, 5% of each progress payment will be retained by the County 
until Final Completion and acceptance of all Work covered by the Agreement.  
 
All material and work covered by partial payments will become the property solely of the County at the 
time the partial payment is made.  However, the Contractor will have the sole responsibility, care and 
custody for all materials and work upon which payments have been made until Substantial Completion.    
 
When calculating payment for materials on-site, the County shall not pay for materials which are not 
scheduled for incorporation into the Work within sixty (60) days from the date of application for payment. 
 
7. PAYMENT TERMS 
The Contractor must submit invoices to the County’s Project Officer, who will either approve the invoice 
or require corrections. The County will pay the Contractor within 45 days after approval of an invoice for 
completed work which is reasonable and allocable to the Contract. All payments will be made from the 
County to the Contractor via ACH.    The number of the County Purchase Order pursuant to work has been 
performed must appear on all invoices. 
 
The Contractor also must submit to the County’s Project Officer its W-9 Form, which will include its Federal 
Employer Identification Number (“FEIN”) or Social Security Number (“SSN”), whichever is applicable, 
before the County can process payment to the Contractor under the Contract.     
 
8. PAYMENT OF SUBCONTRACTORS  
The Contractor is wholly responsible for the entire amount owed to any subcontractor with which the 
Contractor contracts in the performance of this Agreement, regardless of whether the Contractor has 
received payment from the County.  
 
If the Contractor has not received payment from the County for work completed by a subcontractor under 
this Contract, the Contractor must pay the subcontractor within 60 days of receipt of an invoice from the 
subcontractor following satisfactory completion of the work.  The Contractor is not liable for amounts that 
are not owed as a result of the subcontractor’s noncompliance with the terms of the Contract, in which 
case the Contractor must notify the subcontractor, in writing within 50 days of receipt of an invoice from 
the subcontractor for the work, of its intention to withhold payment, in full or in part, and the reason for 
doing so. The notice must specify the contractual noncompliance, the dollar amount being withheld and 
the lower-tier subcontractor responsible for the contractual noncompliance, if applicable. 
 
The Contractor is obligated to take one of the two following actions within seven days after receipt of 
payment by the County for work performed by any subcontractor under this Contract: 
 
a. Pay the subcontractor for the proportionate share of the total payment received from the County 

attributable to the work performed by the subcontractor under this Contract; or 
 
b. Notify the County and the subcontractor, in writing, of the Contractor's intention to withhold all 

or a part of the subcontractor's payment with the reason for nonpayment. 
 
The Contractor is obligated to pay interest to the subcontractor on all amounts owed by the Contractor 
to the subcontractor that remain unpaid after seven days following receipt by the Contractor of payment 
from the County for work performed by the subcontractor under this Contract, except for amounts 
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withheld as allowed in subsection b., above. Unless otherwise provided under the terms of this Contract, 
interest will accrue at the rate of 1% per month. 
  
The Contractor must include in each of its subcontracts, if any are permitted, a provision requiring each 
subcontractor to include or otherwise be subject to the same payment and interest requirements with 
respect to each lower-tier subcontractor. 
 
The Contractor's obligation to pay an interest charge to a subcontractor pursuant to this section may not 
be construed to be an obligation of the County. A Contract modification may not be made for the purpose 
of providing reimbursement for such interest charge. A cost reimbursement claim may not include any 
amount for reimbursement for such interest charge. 
 
9. PREVAILING WAGE CONTRACT REQUIREMENTS 

A. Section 4-104 of the Arlington County Purchasing Resolution (regarding “Prevailing Wage) 
applies to this Contract. All employees of the Contractor and any subcontractors shall be paid 
wages, salaries, benefits, and other remuneration at or above the craft or trade category 
prevailing wage rate indicated by Virginia Commissioner of Labor and Industry (DOLI) and as 
listed in the contract. 

The Contractor and its subcontractors shall submit all certified payrolls and statements of 
compliance weekly through the eComply website. If the Contractor or any subcontractor does 
not have an eComply profile, a one-time registration process immediately following the Notice 
of Award or Notice of Intent to Award and training on system functionality are required for each 
non-registered entity.  The Contractor shall also be responsible for reviewing subcontractor 
payrolls and ensuring that contract requirements are met.   

In addition to applying the prevailing wage rates to its own employees, the Contractor shall 
include the provisions of this Article 4-104 in every subcontract so that such provisions will be 
binding upon each subcontractor. The Contractor agrees to assume the obligation that the wage 
requirements will be observed in fulfilling the requirements of the Contract. The appropriate 
enforcement sanctions will be invoked against the Contractor and any such subcontractor in 
the event of such subcontractor’s failure to comply with any of the provisions of this Article 4-
104. 

 
All wage rates to be used are listed in this Contract in Exhibit B. While DOLI maintains a list of 
wage determinations online for reference purposes, only the wage determinations made in an 
official Wage Determination Decision, sent by DOLI to Arlington County, can be used to 
ascertain the exact rates to be paid for this Contract. 

 
All rates are determined by DOLI and any appeals of specific classification may be made through 
the Wage Determination Appeal form available at http://www.doli.virginia.gov/wp-
content/uploads/2021/04/Appeal-for-Wage-Determination-Clarification.pdf.  

 
B. Upon award of the Contract, the Contractor shall certify, under oath, to the Virginia 

Commissioner of Labor and Industry and to the County Prevailing Wage Compliance Manager,   
the pay scale for each craft and trade to be employed for, or to provide labor for, in the Work 
by the Contractor and any subcontractors.  The Contractor’s certification shall include all 
information required by the Code of Virginia § 2.2-4321.3G.  

https://prod.ecomply.us/Account/Login?ReturnUrl=%2fAgency%2fHome
http://www.doli.virginia.gov/wp-content/uploads/2021/04/Appeal-for-Wage-Determination-Clarification.pdf
http://www.doli.virginia.gov/wp-content/uploads/2021/04/Appeal-for-Wage-Determination-Clarification.pdf
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C. The Contractor shall ensure that each individual providing labor as a mechanic, laborer, worker 

or equivalent shall be accurately classified in confirmation with the Wage Determination.   
 
D. The Contractor shall post the prevailing wage rate for each craft and classification involved as 

determined by DOLI, including the effective date, in a prominent and easily accessible place at 
the work site during the time work is being performed.  The posting must be in English and any 
other language that is primarily spoken by the individuals at the work site. Within 10 days of 
such posting the Contractor shall certify to the County Prevailing Wage Compliance Manager 
and DOLI its compliance with this subsection at https://www.doli.virginia.gov/wp-
content/uploads/2021/04/PW_Posting_Compliance_Form.pdf;  

 
E. The Contractor must fully cooperate with the County Prevailing Wage Compliance Manager to 

ensure contract compliance requirements ,including but not limited to site visits, wage rate 
signage, contractor employee interviews, and the submission of certified payroll records. 

 
F. The Contractor must submit to the County Prevailing Wage Compliance Manager and DOLI, 

within five (5) working days of the end of each month, certification for each craft or trade 
employed on the project, specifying the total hourly amount paid to employees, including wages 
and applicable fringe benefits using the Pay Scale Certification Form at 
https://www.doli.virginia.gov/wp-content/uploads/2021/04/DOLI-Pay-Scale-Certification-for-
Public-Works-Projects.pdf. The certification must itemize the amount paid in wages and each 
applicable benefit and list the names and addresses of any third party fund, plan or program to 
which benefit payments will be made on behalf of employees. 

G. The Contractor shall indemnify and hold harmless the County from any fines, demands, claims, 
suits, and damages, including attorney’s fees, resulting from the Contractor’s or any 
subcontractor’s failure to pay the Prevailing Wage. 

H. The Contractor and its subcontractors shall  keep, maintain,  and preserve (i) records relating to 
the wages paid to and hours worked by each individual performing the work of any mechanic, 
laborer, or worker; and (ii) a schedule of the occupation or work classification at which each 
individual performing the work of any mechanic, laborer, or worker on the construction project 
is employed each work day and week.  The Contractor and its subcontractors shall make such 
records available to the Prevailing Wage Compliance Manager within 10 days of a request or 
per a regular schedule established in the Contract, and shall certify that records reflect the 
actual hours worked and the amount paid to its workers for whatever time period is requested. 
The Contractor and its subcontractors must preserve these records for a period of six (6) years 
after the expiration or earlier termination of the applicable contract. 

 
I. Any Contractor or subcontractor who pays any mechanic, laborer, or worker for services under 

this Contract less than the Prevailing Wage shall be liable to such individuals for the payment of 
all wages due, plus interest at an annual rate of eight percent (8%) from the dates wages were 
due; and shall be disqualified from bidding on public contracts with any public body until the 
Contractor or subcontractor has made full restitution.  A willful violation of Article 4-104 is a 
Class I misdemeanor.   

 
J. For questions regarding Prevailing Wage, please email prevailingwage@arlingtonva.us. 

https://www.doli.virginia.gov/wp-content/uploads/2021/04/PW_Posting_Compliance_Form.pdf
https://www.doli.virginia.gov/wp-content/uploads/2021/04/PW_Posting_Compliance_Form.pdf
https://www.doli.virginia.gov/wp-content/uploads/2021/04/DOLI-Pay-Scale-Certification-for-Public-Works-Projects.pdf
https://www.doli.virginia.gov/wp-content/uploads/2021/04/DOLI-Pay-Scale-Certification-for-Public-Works-Projects.pdf
mailto:prevailingwage@arlingtonva.us
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10. RELEASE AND REQUEST FOR FINAL PAYMENT 
In order to receive final payment upon Final Completion of the Project and before Final Acceptance, the 
Contractor must submit to the Project Officer a signed original notarized copy of the Arlington County 
Release and Request for Final Payment form per the General Conditions.  
 
11. LIQUIDATED DAMAGES 
Time is of the essence under this Contract.  The Work must be completed within the Time for Completion. 
The County and the Contractor agree that damages for failure to achieve Substantial Completion of the 
Work by the date specified under Time for Completion are not susceptible to exact determination but 
that $350 per calendar day is in proportion to the actual loss that the County would suffer from such 
delay. Therefore, the Contractor will pay the County as liquidated damages $350 per day for each and 
every day beyond the time for Substantial Completion that the County determines Substantial Completion 
has not achieved. The County and the Contractor also agree that damages for failure to achieve Final 
Completion of the Work by the date specified under Time for Completion are not susceptible to exact 
determination but that $160 per calendar day is in proportion to the actual loss the County would suffer 
from such delay. Therefore, the Contractor will pay the County as liquidated damages $160 per day for 
each and every day beyond the time for Final Completion until Final Completion is achieved.  
 
Additionally, for each instance where the Contractor replaces the project superintendent or project 
manager, but excluding instances of death, disability or separation from employment, without the prior 
written consent of the County, the Contractor shall pay $160 per calendar day to the County as liquidated 
damages. The parties agree that the damages for failure to maintain the Project Superintendent or Project 
Manager are not susceptible to exact determination but that $160 per calendar day is in proportion to 
the actual loss the County would suffer from such failure. 
 
The County will be entitled to deduct liquidated damages against any sums owed by the County to the 
Contractor under this Contract. The Contractor hereby waives any defense as to the validity of any 
liquidated damages on grounds that such liquidated damages are void as penalties or are not reasonably 
related to actual damages.  
 
12.  PERFORMANCE OF WORK BY THE CONTRACTOR 
The Contractor shall perform on site, and with its own organization, at least fifty percent (50%) of the total 
direct labor and at least one hundred percent (100%) of the total work in place to be performed under 
the Contract.  Prior to award, the Contractor must demonstrate to the Project Officer’s satisfaction that 
both of these standards will be met during contract performance.  Labor and work to be counted when 
determining whether the Contractor has met the self-performance requirement shall not include any 
work that the Contractor performs under the supervision of a subcontractor.   
 
The self-performance percentage or requirement may be reduced by an Amendment to the Contract, if 
during performance of the Work, the Contractor requests a reduction and the Project Officer determines 
that the reduction would be to the advantage of the County.   
 
13. NON-APPROPRIATION 
All payments by the County to the Contractor pursuant to this Contract are subject to the availability of 
an annual appropriation for this purpose by the County Board of Arlington County, Virginia (“Board”). In 
the event that the Board does not appropriate funds for the goods or services provided under this 
Contract, the County will terminate the Contract, without termination charge or other liability to the 
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County, on the last day of the fiscal year or when the previous appropriation has been spent, whichever 
occurs first.  
 
14. ESTIMATED QUANTITIES/NON-EXCLUSIVITY OF CONTRACTOR 
This Contract does not obligate the County to purchase a specific quantity of items or services during 
Contract Term. Any quantities that are included in the Contract Documents are the present expectations 
of the County for the period of the Contract; and the County is under no obligation to buy that or any 
amount as a result of having provided this estimate or of having had any normal or otherwise measurable 
requirement in the past. The County may require more goods and/or services than the estimated annual 
quantities, and any such additional quantities will not give rise to any claim for compensation other than 
at the unit prices and/or rates in the Contract.  
 
The County does not guarantee that the Contractor will be the exclusive provider of the goods or services 
covered by this Contract. The items or services covered by this Contract may be or become available under 
other County contract(s), and the County may determine that it is in its best interest to procure the items 
or services through those contract(s). 
 
15. COUNTY PURCHASE ORDER REQUIREMENT 
County purchases are authorized only if the County issues a Purchase Order in advance of the transaction, 
indicating that the ordering County agency has sufficient funds available to pay for the purchase. If the 
Contractor provides goods or services without a signed County Purchase Order, it does so at its own risk 
and expense. The County will not be liable for payment for any purchases made by its employees that are 
not authorized by the County Purchasing Agent.  
 
16. LIEN 
It is expressly agreed that after any payment has been made by the County either to the Contractor for 
work done, or labor or material supplied under the Contract, the County will have a lien upon all material 
delivered to the site either by the Contractor, or for the Contractor, which is to be used in the performance 
of the Contract. 
 
17. EMPLOYMENT DISCRIMINATION BY CONTRACTOR PROHIBITED 
During the performance of its work pursuant to this Contract: 
 

A. The Contractor will not discriminate against any employee or applicant for employment 
because of race, religion, color, sex, sexual orientation, gender identity, national origin, age, 
disability or on any other basis prohibited by state law. The Contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, notices setting 
forth the provisions of this nondiscrimination clause. 
 

B. Notices, advertisements and solicitations placed in accordance with federal law, rule or 
regulation will be deemed sufficient for meeting the requirements of this section. 
 

C. The Contractor will state in all solicitations or advertisements for employees that it places or 
causes to be placed that such Contractor is an Equal Opportunity Employer. 

D. The Contractor will comply with the provisions of the Americans with Disabilities Act of 1990 
(“ADA”), which prohibits discrimination against individuals with disabilities in employment and 
mandates that disabled individuals be provided access to publicly and privately provided 
services and activities. 
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E. The Contractor must include the provisions of the foregoing paragraphs in every subcontract or 

purchase order of more than $10,000.00 relating to this Contract so that the provisions will be 
binding upon each subcontractor or vendor. 

  
18. EMPLOYMENT OF UNAUTHORIZED ALIENS PROHIBITED 
In accordance with §2.2-4311.1 of the Code of Virginia, as amended, the Contractor must not during the 
performance of this Contract knowingly employ an unauthorized alien, as that term is defined in the 
federal Immigration Reform and Control Act of 1986.  
 
19. DRUG-FREE WORKPLACE TO BE MAINTAINED BY CONTRACTOR 
During the performance of this Contract, the Contractor must: (i) provide a drug-free workplace for its 
employees; (ii) post in conspicuous places, available to employees and applicants for employment, a 
statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, 
possession, or use of a controlled substance or marijuana is prohibited in the Contractor's workplace and 
specifying the actions that will be taken against employees for violating such prohibition; (iii) state in all 
solicitations or advertisements for employees placed by or on behalf of the Contractor that the Contractor 
maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every 
subcontract or purchase order of more than $10,000.00 relating to this Contract so that the provisions 
will be binding upon each subcontractor or vendor.  
 
For the purposes of this section, "workplace" means the site(s) for the performance of the work required 
by this Contract.  
 
20. SEXUAL HARASSMENT POLICY   
If the Contractor employs more than five employees, the Contractor shall (i) provide annual training on 
the Contractor's sexual harassment policy to all supervisors and employees providing services in the 
Commonwealth, except such supervisors or employees that are required to complete sexual harassment 
training provided by the Department of Human Resource Management, and (ii) post the Contractor’s 
sexual harassment policy in (a) a conspicuous public place in each building located in the Commonwealth 
that the Contractor owns or leases for business purposes and (b) the Contractor’s employee handbook. 
 
21. PROJECT STAFF 
The County has the right to reasonably reject staff or subcontractors whom the Contractor assigns to the 
Project.  The Contractor must then provide replacement staff or subcontractors satisfactory to the County 
in a timely manner and at no additional cost to the County.  The day-to-day supervision and control of the 
Contractor's employees and its subcontractors is the sole responsibility of the Contractor. 
 
22. FAILURE TO DELIVER 
If the Contractor fails to deliver goods or services in accordance with the Contract terms and conditions, 
the County, after notice to the Contractor, may procure the goods or services from other sources and hold 
the Contractor responsible for any resulting additional purchase and administrative costs.  The County 
shall be entitled to offset such costs against any sums owed by the County to the Contractor.  However, if 
public necessity requires the use of nonconforming materials or supplies, they may be accepted at a 
reduction in price to be determined solely by the County.  
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23. UNSATISFACTORY WORK 
If any of the work done, or material, goods, or equipment provided by the Contractor, is unsatisfactory to 
the County the Contractor must, upon notice from the County, immediately remove at the Contractor's 
expense such unsatisfactory work, material, goods, or equipment and replace the same with work, 
material, goods, or equipment satisfactory to the County. If the Contractor fails to do so after fifteen (15) 
days the County shall have the right to remove or replace the rejected work, material, goods, or 
equipment at the expense of the Contractor and offset the expense and administrative costs against any  
 
sums owed to the Contractor.  This provision applies during the Contract term and during any warranty 
or guarantee period. At the Project Officer’s discretion, rather than correction or replacement of the work, 
an appropriate adjustment to the Contract Amount may be made. 
 
24. TERMINATION  
The County may terminate this Contract at any time as follows: (1) for cause, if, as determined by the 
County, the Contractor is in breach or default or has failed to perform the Work satisfactorily; or (2) for 
the convenience of the County. 
 
Upon receipt of a notice of termination, the Contractor must not place any further orders or subcontracts 
for materials, services or facilities; must terminate all vendors and subcontracts, except as are necessary 
for the completion of any portion of the Work that the County did not terminate; and must immediately 
deliver all documents related to the terminated Work to the County.  
Any purchases that the Contractor makes after the notice of termination will be the sole responsibility of 
the Contractor, unless the County has approved the purchases in writing as necessary for completion of 
any portion of the Work that the County did not terminate.  
 
If any court of competent jurisdiction finds a termination for cause by the County to be improper, then 
the termination will be deemed a termination for convenience.  
 

A. TERMINATION FOR CAUSE, INCLUDING BREACH AND DEFAULT; CURE 
1. Termination for Unsatisfactory Performance. If the County determines that the Contractor 

has failed to perform satisfactorily, then the County will give the Contractor written notice 
of such failure(s) and the opportunity to cure them within 15 days or any other period 
specified by the County (“Cure Period”). If the Contractor fails to cure within the Cure 
Period, the County may terminate the Contract for failure to provide satisfactory 
performance by providing written notice with a termination date. Upon such termination, 
the Contractor may apply for compensation for Contract services that the County previously 
accepted (“Termination Costs”), unless payment is otherwise barred by the Contract. The 
Contractor must submit any request for Termination Costs, with all supporting 
documentation, to the County Project Officer within 30 days after the expiration of the Cure 
Period. The County may accept or reject the request for Termination Costs, in whole or in 
part, and may notify the Contractor of its decision within a reasonable time. 
 
In the event of termination by the County for failure to perform satisfactorily, the 
Contractor must continue to provide its services as previously scheduled through the 
termination date, and the County must continue to pay all fees and charges incurred 
through the termination date. 
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2. Termination for Breach or Default. If the County terminates the Contract for default or 
breach of any Contract provision or condition, then the termination will be immediate after 
notice of termination to the Contractor (unless the County provides for an opportunity to 
cure), and the Contractor will not be permitted to seek Termination Costs. 
 
Upon any termination pursuant to this section, the Contractor will be liable to the County 
for costs that the County must expend to complete the Work, including costs resulting from 
any related delays and from unsatisfactory or non-compliant work performed by the 
Contractor or its subcontractors. The County will deduct such costs from any amount due 
to the Contractor; or if the County does not owe the Contractor, the Contractor must 
promptly pay the costs within 15 days of a demand by the County. This section does not 
limit the County’s recovery of any other damages to which it is entitled by law. 
 
Except as otherwise directed by the County, the Contractor must stop work on the date of 
receipt the notice of the termination. 

 
B. TERMINATION FOR THE CONVENIENCE OF THE COUNTY 

The County may terminate this Contract in whole or in part whenever the Purchasing Agent 
determines that termination is in the County's best interest. The County will give the Contractor 
at least 15 days’ notice in writing. The notice must specify the extent to which the Contract is 
terminated and the effective termination date. The Contractor will be entitled to Termination 
Costs, as defined above, plus any other reasonable amounts that the parties might negotiate; 
but no amount will be allowed for anticipatory profits. 
 
Except as otherwise directed by the County, the Contractor must stop work on the date of 
receipt of the notice of the termination. 
 

25. INDEMNIFICATION 
The Contractor covenants for itself, its employees and its subcontractors to save, defend, hold harmless 
and indemnify the County and all of its elected and appointed officials, officers, current and former 
employees, agents, departments, agencies, boards and commissions (collectively the “County 
Indemnitees”) from and against any and all claims made by third parties for any and all losses, damages, 
injuries, fines, penalties, costs (including court costs and attorneys’ fees), charges, liability, demands or 
exposure resulting from, arising out of or in any way connected with the Contractor’s acts or omissions, 
including the acts or omissions of its employees, vendors, delivery drivers and/or subcontractors, in 
performance or nonperformance of the Contract. This duty to save, defend, hold harmless and indemnify 
will survive the termination of this Contract. If the Contractor fails or refuses to fulfill its obligations 
contained in this section, the Contractor must reimburse the County for any and all resulting payments 
and expenses, including reasonable attorneys’ fees. The Contractor must pay such expenses upon demand 
by the County, and failure to do so may result in the County withholding such amounts from any payments 
to the Contractor under this Contract.  
 
26. INTELLECTUAL PROPERTY INDEMNIFICATION 
The Contractor warrants and guarantees that in providing services under this Contract neither the 
Contractor nor any subcontractor is infringing on the intellectual property rights (including, but not limited 
to, copyright, patent, mask and trademark) of third parties. 
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If the Contractor or any of its employees or subcontractors uses any design, device, work or material that 
is covered by patent or copyright, it is understood that the Contract Amount includes all royalties, licensing 
fees, and any other costs arising from such use in connection with the Work under this Contract. 
 
The Contractor covenants for itself, its employees and its subcontractors to save, defend, hold harmless, 
and indemnify the County Indemnitees, as defined above, from and against any and all claims, losses, 
damages, injuries, fines, penalties, costs (including court costs and attorneys’ fees), charges, liability or 
exposure for infringement of or on account of any trademark, copyright, patented or unpatented 
invention, process or article manufactured or used in the performance of this Contract. This duty to save, 
defend, hold harmless and indemnify will survive the termination of this Contract. If the Contractor fails 
or refuses to fulfill its obligations contained in this section, the Contractor must reimburse the County for 
any and all resulting payments and expenses, including reasonable attorneys’ fees. The Contractor must 
pay such expenses upon demand by the County, and failure to do so may result in the County withholding 
such amounts from any payments to the Contractor under this Contract.  
 
27. COPYRIGHT 
By this Contract, the Contractor irrevocably transfers, assigns, sets over and conveys to the County all 
rights, title and interest, including the sole exclusive and complete copyright interest, in any and all 
copyrightable works created pursuant to this Contract. The Contractor will execute any documents that 
the County requests to formalize such transfer or assignment.  
 
The rights granted to the County by this section are irrevocable and may not be rescinded or modified, 
including in connection with or as a result of the termination of or a dispute concerning this Contract.  
The Contractor may not use subcontractors or third parties to develop or provide input into any 
copyrightable materials produced pursuant to this Contract without the County’s advance written 
approval and unless the Contractor includes this Copyright provision in any contract or agreement with 
such subcontractors or third parties related to this Contract. 
 
28. OWNERSHIP AND RETURN OF RECORDS 
This Contract does not confer on the Contractor any ownership rights or rights to use or disclose the 
County’s data or inputs.  
 
All drawings, specifications, blueprints, data, information, findings, memoranda, correspondence, 
documents or records of any type, whether written, oral or electronic, and all documents generated by 
the Contractor or its subcontractors as a result of this Contract (collectively “Records”) are the exclusive 
property of the County and must be provided or returned to the County upon completion, termination, 
or cancellation of this Contract. The Contractor will not use or willingly cause or allow such materials to 
be used for any purpose other than performance of this Contract without the written consent of the 
County.  
 
The Records are confidential, and the Contractor will neither release the Records nor share their contents. 
The Contractor will refer all inquiries regarding the status of any Record to the Project Officer or to his or 
her designee. At the County's request, the Contractor will deliver all Records, including hard copies of 
electronic records, to the Project Officer and will destroy all electronic Records. 
 
The Contractor agrees to include the provisions of this section as part of any contract or agreement related 
to this Contract into which it enters with subcontractors or other third parties. 
The provisions of this section will survive any termination or cancellation of this Contract.  
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29. CONFIDENTIAL INFORMATION 
The Contractor and its employees, agents and subcontractors will hold as confidential all County 
information obtained under this Contract. Confidential information includes, but is not limited to, 
nonpublic personal information; personal health information (PHI); social security numbers; addresses; 
dates of birth; other contact information or medical information about a person; and information 
pertaining to products, operations, systems, customers, prospective customers, techniques, intentions, 
processes, plans and expertise. The Contractor must take reasonable measures to ensure that all of its 
employees, agents and subcontractors are informed of and abide by this requirement. 
 
30. ETHICS IN PUBLIC CONTRACTING 
This Contract incorporates by reference Article 9 of the Arlington County Purchasing Resolution, as well 
as all state and federal laws related to ethics, conflicts of interest or bribery, including the State and Local 
Government Conflict of Interests Act (Code of Virginia § 2.2-3100 et seq.), the Virginia Governmental 
Frauds Act (Code of Virginia § 18.2-498.1 et seq.) and Articles 2 and 3 of Chapter 10 of Title 18.2 of the 
Code of Virginia, as amended (§ 18.2-438 et seq.). The Contractor certifies that its bid was made without  
 
collusion or fraud; that it has not offered or received any kickbacks or inducements from any other offeror, 
supplier, manufacturer or subcontractor; and that it has not conferred on any public employee having 
official responsibility for this procurement any payment, loan, subscription, advance, deposit of money, 
services or anything of more than nominal value, present or promised, unless consideration of 
substantially equal or greater value was exchanged. 
 
31. COUNTY EMPLOYEES 
No Arlington County employee may share in any part of this Contract or receive any benefit from the 
Contract that is not available to the general public. 
 
32. FORCE MAJEURE 
Neither party will be held responsible for failure to perform the duties and responsibilities imposed by 
this Contract if such failure is due to a fire, riot, rebellion, natural disaster, war, act of terrorism or act of 
God that is beyond the control of the party and that makes performance impossible or illegal, unless 
otherwise specified in the Contract, provided that the affected party gives notice to the other party as 
soon as practicable after the force majeure event, including reasonable detail and the expected duration 
of the event’s effect on the party. 
 
33. AUTHORITY TO TRANSACT BUSINESS 
The Contractor must, pursuant to Code of Virginia § 2.2-4311.2, be and remain authorized to transact 
business in the Commonwealth of Virginia during the entire term of this Contract. Otherwise, the Contract 
is voidable at the sole option of and with no expense to the County.  
 
34. RELATION TO THE COUNTY 
The Contractor is an independent contractor, and neither the Contractor nor its employees or 
subcontractors will be considered employees, servants or agents of the County. The County will not be 
responsible for any negligence or other wrongdoing by the Contractor or its employees, servants or 
agents. The County will not withhold payments to the Contractor for any federal or state unemployment 
taxes, federal or state income taxes or Social Security tax or for any other benefits. The County will not 
provide to the Contractor any insurance coverage or other benefits, including workers' compensation. 
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35. ANTITRUST 
The Contractor conveys, sells, assigns and transfers to the County all rights, title and interest in and to all 
causes of action under state or federal antitrust laws that the Contractor may have relating to this 
Contract. 
 
36. REPORT STANDARDS 
The Contractor must submit all written reports required by this Contract for advance review in a format 
approved by the Project Officer. Reports must be accurate and grammatically correct and should not 
contain spelling errors. The Contractor will bear the cost of correcting grammatical or spelling errors and 
inaccurate report data and of other revisions that are required to bring the report(s) into compliance with 
this section.  

  
Whenever possible, proposals must comply with the following guidelines: 

 
• printed double-sided on at least 30% recycled-content and/or tree-free paper 
• recyclable and/or easily removable covers or binders made from recycled materials (proposals 

with glued bindings that meet all other requirements are acceptable) 
• avoid use of plastic covers or dividers 
• avoid unnecessary attachments or documents or superfluous use of paper (e.g. separate title 

sheets or chapter dividers) 
 
37. AUDIT 
The Contractor must retain all books, records and other documents related to this Contract for at least 
five (5) years, unless otherwise specified in the Contract, or such period of time required by the County’s 
funding partner(s), if any, whichever is greater, after the final payment and must allow the County or its 
authorized agents to examine the documents during this period and during the Contract Term. The 
Contractor must provide any requested documents to the County for examination within 15 days of the 
request, at the Contractor’s expense. Should the County’s examination reveal any overcharging by the 
Contractor, the Contractor must, within 30 days of County’s request, reimburse the County for the 
overcharges and for the reasonable costs of the County’s examination, including, but not limited to, the 
services of external audit firm and attorney’s fees; or the County may deduct the overcharges and 
examination costs from any amount that the County owes to the Contractor. If the Contractor wishes to 
destroy or dispose of any records related to this Contract (including confidential records to which the 
County does not have ready access) within five (5) years after the final payment, unless otherwise 
specified in the Contract, or such period of time required by the County’s funding partner(s), if any, 
whichever is greater, the Contractor must give the County at least 30 days’ notice and must not dispose 
of the documents if the County objects.  
 
The Purchasing Agent may require the Contractor to demonstrate that it has the necessary facilities, 
ability, and financial resources to comply with the Contract and furnish the service, material or goods 
specified herein in a satisfactory manner at any time during the term of this Contract. 
 
38. ASSIGNMENT 
The Contractor may not assign, transfer, convey or otherwise dispose of any award or any of its rights, 
obligations or interests under this Contract without the prior written consent of the County.  
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39. AMENDMENTS 
This Contract may not be modified except by written amendment executed by persons duly authorized to 
bind the Contractor and the County. 
 
40. ARLINGTON COUNTY PURCHASING RESOLUTION AND COUNTY POLICIES 
Nothing in this Contract waives any provision of the Arlington County Purchasing Resolution, which is 
incorporated herein by reference, or any applicable County policy. 
 
41. DISPUTE RESOLUTION 
All disputes arising under this Agreement or concerning its interpretation, whether involving law or fact 
and including but not limited to claims for additional work, compensation or time, and all claims for 
alleged breach of contract must be submitted in writing to the Project Officer as soon as the basis for the 
claim arises. In accordance with the Arlington County Purchasing Resolution, claims denied by the Project 
Officer may be submitted to the County Manager in writing no later than 60 days after the final payment. 
The time limit for a final written decision by the County Manager is 30 days. Procedures concerning 
contractual claims, disputes, administrative appeals and protests are contained in the Arlington County 
Purchasing Resolution. The Contractor must continue to work as scheduled pending a decision of the 
Project Officer, County Manager, County Board or a court of law. 
 
42. APPLICABLE LAW, FORUM, VENUE, AND JURISDICTION 
This Contract is governed in all respects by the laws of the Commonwealth of Virginia; and the jurisdiction, 
forum and venue for any litigation concerning the Contract or the Work is in the Circuit Court for Arlington 
County, Virginia, and in no other court.  
 
43. ARBITRATION 
No claim arising under or related to this Contract may be subject to arbitration. 
 
44. NONEXCLUSIVITY OF REMEDIES  
All remedies available to the County under this Contract are cumulative, and no remedy will be exclusive 
of any other at law or in equity. 
 
45. NO WAIVER 
The failure to exercise a right provided for in this Contract will not be a subsequent waiver of the same 
right or of any other right.  
 
46. SEVERABILITY 
The sections, paragraphs, clauses, sentences, and phrases of this Contract are severable; and if any 
section, paragraph, clause, sentence or phrase of this Contract is declared invalid by a court of competent 
jurisdiction, the rest of the Contract will remain in effect. 
 
55.  ATTORNEY’S FEES 
In the event that the County prevails in any legal action or proceeding brought by the County to enforce 
any provision of this Contract, the Contractor will pay the County’s reasonable attorney’s fees and 
expenses. 
 
56. SURVIVAL OF TERMS 
In addition to any statement that a specific term or paragraph survives the expiration or termination of 
this Contract, the following sections also survive: INDEMNIFICATION; INTELLECTUAL PROPERTY 
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INDEMNIFICATION; RELATION TO COUNTY; OWNERSHIP AND RETURN OF RECORDS; AUDIT; COPYRIGHT; 
DISPUTE RESOLUTION; APPLICABLE LAW AND JURISDICTION; ATTORNEY’S FEES, AND CONFIDENTIAL 
INFORMATION. 
 
57. HEADINGS 
The section headings in this Contract are inserted only for convenience and do not affect the substance 
of the Contract or limit the sections’ scope.  
 
58. AMBIGUITIES  
The parties and their counsel have participated fully in the drafting of this Agreement; and any rule that 
ambiguities are to be resolved against the drafting party does not apply. The language in this Agreement 
is to be interpreted as to its plain meaning and not strictly for or against any party.  
 
59. NOTICES 
Unless otherwise provided in writing, all legal notices and other formal communications required by this 
Contract are deemed to have been given when either (a) delivered in person; (b) delivered by an agent, 
such as a delivery service; or (c) deposited in the United States mail, postage prepaid, certified or 
registered and addressed as follows: 
 

TO THE CONTRACTOR: 
 
 
 
 
 
TO THE COUNTY: 
 
______, Project Officer 
 
 
 
 
AND 
 
 
Dr. Sharon T. Lewis, LL.M, MPS, VCO, CPPB 
Purchasing Agent 
Arlington County, Virginia 
2100 Clarendon Boulevard, Suite 500 
Arlington, Virginia 22201 
Phone: (703) 228-3294 
Email: slewis1@arlingtonva.us 

 
TO COUNTY MANAGER’S OFFICE (FOR PROJECT CLAIMS): 
 
County Manager 
Arlington County, Virginia 
2100 Clarendon Boulevard, Suite 318 

mailto:slewis1@arlingtonva.us
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Arlington, Virginia 22201 
 

60. NON-DISCRIMINATION NOTICE 
Arlington County does not discriminate against faith-based organizations. 
 
61. INSURANCE, PAYMENT AND PERFORMANCE BONDS  
The Contractor shall maintain the required insurance coverage and payment and performance bonds as 
set forth in the Invitation to Bid through completion of the Contract, including all warranty and guarantee 
periods.  
 
62. MATERIAL CHANGES   
The Contractor shall notify Purchasing Agent within seven days of any material changes in its operation 
that relate to any matter attested regarding certifications on its bid form.   
 
64.  CONTRACTOR PERFORMANCE EVALUATION 
Arlington County will perform written evaluations of the Contractor’s performance at 50% completion 
and final completion. The evaluations will address, at a minimum, the Contractor’s work/performance, 
quality, cost controls, schedule, timeliness and sub-contractor management.  The Project Officer shall be 
responsible for completing the evaluations and providing a copy to the Contractor and County 
Procurement Officer. 
 
65. COUNTERPARTS 
This Agreement may be executed in one or more counterparts and all of such counterparts shall together 
constitute one and the same instrument. Original signatures transmitted and received via facsimile or 
other electronic transmission (e.g., PDF or similar format) are true and valid signatures for all purposes 
hereunder and shall be effective as delivery of a manually executed original counterpart.   
 
 
WITNESS these signatures: 
 
 
THE COUNTY BOARD OF ARLINGTON    CONTRACTOR  
COUNTY, VIRGINIA  
 
AUTHORIZED      AUTHORIZED 
SIGNATURE:_____________________________  SIGNATURE: ____________________________ 
 
 
NAME          NAME: ________________________________    
 
TITLE:  __________________________________ TITLE: _________________________________ 
 
 
DATE:  __________________________________ DATE:  _________________________________ 
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A. INTRODUCTION TO TERMS 
 

1) The term "Agreement" means the completed and signed Form of Contract 
Agreement. 

 
2) The term “Award Date” means the date of execution of the Agreement by the 

Purchasing Agent.  
 
3) The term “Business Day” shall refer to any day that the County is open for general 

business. 
  

4) The term “Calendar Day” means any day of twenty-four hours measured from 
midnight to the next midnight. Included are weekends and holidays. When the 
term “Day” is used it shall be assumed to refer to a Calendar Day unless otherwise 
specified. 

 
5) The term “Change Order” means a written order to the Contractor, signed by the 

Project Officer and the Contractor, which authorizes a change in the Work, and/or 
adjustment to the Contract Amount and/or an adjustment to the Time for 
Completion. A Change Order once signed by all the parties is incorporated into 
and becomes part of the Contract. 

 
6) The term "Commencement Date" means the date on which the Time for 

Completion will commence for the Contractor to begin to perform his obligations 
under the Contract Documents as provided in the Notice to Proceed. 

 
7) The term “Construction Change Directive” means a written order issued by the 

County directing a change in the Work prior to agreement on adjustment, if any, 
in the Contract Amount or Contract Time, or both.   

 
8) The term "Contract Documents" means the Agreement and all the documents 

and Exhibits and/or Attachments identified therein which shall include the 
Drawings and the Specifications, and all modifications including amendments 
and subsequent Change Orders thereto properly incorporated in the Contract. 

 
9) The terms "County" and "Contractor" shall mean the respective parties to the 

Contract. They shall be treated throughout the Contract Documents as though 
each were of the singular number and masculine gender. Only one Contractor is 
recognized as a party to this Contract. 

 
10) The term “Critical Path Method or CPM” means a step-by-step project 

management technique for process planning that defines critical and non-
critical tasks with the goal of preventing time-frame problems and 
process bottlenecks. An activity on the critical path cannot be started until its 
predecessor activity has been completed.is delayed then the entire project is 
delayed.     

 

http://searchcio.techtarget.com/definition/project-management
http://searchcio.techtarget.com/definition/project-management
http://searchenterprisewan.techtarget.com/definition/bottleneck
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11) The term “Delay” means an event or condition that results in a work activity 
starting or being completed later than originally planned. 

 
12) The term "Drawings" means all drawings pertaining to the Contract, including 

the Contract Drawings and Construction Notes which show and describe the 
locations, character, dimensions, and details of the Work to be performed under 
the contract. 

 
13) The term “Field Order” is a written order to the Contractor, authorized by the 

Project Officer, which acknowledges a change in the Work that does not adjust 
the Contract Amount and does not adjust the Time for Completion. 

 
14) The term “Final Acceptance” shall mean the date on which the County issues 

the final payment for the Work. 
 
15) The term “Final Completion” shall mean the condition when the County agrees 

that all the Work has been fully completed in accordance with the Contract 
Documents and is acceptable. The date of the Final Completion of the Work 
under the Contract is the date on which Final Completion is accomplished. 

 
16) The term “Float” shall represent the amount of time that a task in a project 

network or sequence can be delayed without causing a delay to: subsequent 
tasks ("free Float") or project completion date ("total Float").   Float shall belong 
to the County and shall be used for the successful completion of the Project 
within the Time for Completion.  

 
17) The term “Limits of Disturbance (LOD)" shall represent the area within which 

land disturbing activities take place. Land disturbing activities include all actions 
that expose bare soil during construction. 

 
18) The term “Limits of Work (LOW)" shall represent the area within which 

construction activities take place, including but not limited to the Limits of 
Disturbance area. 

 
19) The term “Notice to Proceed” shall mean a written notice issued by the County 

to the Contractor stating the Commencement Date.   The Notice to Proceed will 
specify the Time for Completion of the Contract. 

 
20) The term “Project” means the entire proposed construction to be executed as 

stipulated in the Contract Documents 
 
21) The term "Project Officer" means the County Project Officer assigned by the 

Director of the County Department responsible for the project, or the Director’s 
designee. When a designee to act on behalf of the Project Officer is used by the 
County, the name of the designee and the duties and authority of such designee 
will be identified in the Contract Documents or in a written notice to the 
Contractor from the Project Officer responsible for the project. The designee 
may be a professional architect or engineer or other person employed by the 
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County to perform construction services administration, design services, or 
project oversight. 

 
22) The term “Punch List” means unfinished items of the construction of the 

Project, which unfinished items of construction are minor or insubstantial 
details of construction, mechanical adjustment or decoration remaining to be 
performed, the non-completion of which would not materially affect use of the 
Project, and which are capable of being completed within the time specified for 
Final Completion after Substantial Completion has been achieved. 

 
23) The term “Request for Information” (RFI) means a request originated by the 

Contractor requesting clarification or additional information from the Project 
Officer and/or Architect/Engineer concerning information in the construction 
documents where the Contractor believes there is insufficient information or a 
conflict in the documents. RFI’s shall be submitted by the Contractor sufficiently 
in advance of the Work to provide time for assessment and response without 
delay of the Work.  Reponses to RFI’s shall not be construed as authorization for 
a Change Order. 

 
24) The term “Schedule of Values” means a listing of the Contractor’s total contract 

value by Construction Specifications Institute (CSI) divisions, including Division 1, 
Contractor’s General Conditions. 

 
25) The term “Site” refers to that portion of the property on which the Work is to be 

performed or which has otherwise been set aside for use by the Contractor.   
 
26) The terms "Special Conditions" mean the written statements modifying or 

supplementing the Technical Specifications or General Conditions for 
requirements or conditions peculiar to the Contract.  

 
27) The term "Specifications" means and shall include the Technical Specifications, 

the Special Conditions and all written agreements and instructions pertaining to 
the performance of the Work. 

 
28) When used, the term “Stipulated Price Item” means and includes an item of 

Work, unanticipated or of unknown quantity at the time of issuance of the 
solicitation for a Bid and determined to be executed, based on the actual field 
conditions during the progress of Work under the Contract. The Unit Price for the 
“Stipulated Price Item”, as identified in the “Stipulated Price Items” section of the 
Bid Form, is predetermined by the County as the current reasonably workable 
rate for the Item inclusive of all necessary labor, equipment, materials, overheads 
(provision and installation), and the contractor’s profit. 

 
29) The term "Subcontractor", shall include only those having a direct contract with 

the Contractor, and it shall include those who furnish material worked to a special 
design according to the plans and specifications for this Work but shall not include 
those who merely furnish material not so worked. 
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30) The term “Substantial Completion” shall mean the condition when the County 
agrees that the Work, or a specific portion thereof, is sufficiently complete, in 
accordance with the Contract Documents, so that it can be utilized by the County 
for the purposes for which it was intended.  The date of Substantial Completion 
of the Work under the Contract is the milestone date on which Substantial 
Completion condition is accomplished.    

 
31) The term "Technical Specifications" means that part of the Contract Documents that 

describe the quality of materials, method of installation, standard of workmanship, and 
the administrative and procedural requirements for the performance of the Work under 
the contract. 

 
32) The term “Time for Completion” shall mean the time period set forth in the 

Agreement. 
 
33) The term "Work" shall mean the services performed under this Contract 

including, but not limited to, furnishing labor, and furnishing and installing 
materials and equipment required to complete the Project specified in the 
Contract Documents. 
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B. DRAWINGS, SPECIFICATIONS, RELATED DATA AND RECORDS KEEPING 
 
 1. INTENT OF THE DRAWINGS AND SPECIFICATIONS 
 
  a. It is understood that, except as otherwise specifically stated in the 

Contract Documents, the Contractor shall provide and pay for all 
materials, labor, tools, equipment, water, water haulage, light power, 
transportation, superintendence, temporary construction of all kinds, 
and other services and facilities of every nature whatsoever that are 
necessary to execute and deliver the Work, complete and usable within 
the scope of the Contract with all parts in working order, and all 
connections properly made. 

 
  b. The general character and scope of the Work are illustrated by the 

Drawings and listed in the Specifications. Any additional drawings and or 
other instructions deemed necessary by the Project Officer or designee 
will be furnished to the Contractor when required for the Work and 
shall be incorporated into the Contract Documents. 

 
  c. Where “as shown”, “as indicated”, “as detailed”, or words of similar 

import are used, it shall be understood that direction, requirements, 
permission, or review of Project Officer or designee is intended unless 
stated otherwise. As used herein, “provide” shall be understood to 
mean “provide complete in place”, that is, “furnish and install.” 

 
  d. Unless otherwise specifically noted, the word "similar" where it occurs 

in the Drawings, shall be interpreted in its general sense and not as 
meaning identical, and all details shall be worked out in relation to their 
locations and their connection with other parts of the Work. 

 
  e. Materials or work described in words which, so applied, have a well-

known technical, construction industry, or trade meaning, shall be held 
to refer to the recognized technical or trade meaning. 

 
f. The Contract Documents are complementary, and what is called for by 

any one document shall be as binding as if called for by all documents. 
In case of conflicting variance between the Contract Documents, the 
Order of Precedence stated in the Agreement shall govern. Figured 
dimensions on the plans shall be used; drawings shall not be scaled. 

 
  g. Unless otherwise specifically noted, construction tolerances shall be to 

the numerical precision presented in the Contract Drawings. 
 

 2. DISCREPANCIES AND ERRORS 
  If the Contractor discovers any discrepancies between the Drawings and Specifications 

and the site conditions or any errors or omissions in the Drawings or Specifications, the 
Contractor shall at once, but in no event later than three calendar days after discovery of 
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the discrepancy or error, report them in writing to the Project Officer or designee. If the 
Contractor proceeds with any work that may be affected by such discrepancies, errors, or 
omissions, after their discovery, but before a clarification is provided, such work shall be 
at the Contractor's risk and expense.  Issues affecting critical path activities shall be made 
known to the Project Officer or designee within one business day after discovery.   

 
3. DIFFERING SITE CONDITIONS 

The Contractor shall immediately, and before the conditions are further 
disturbed, give notice to the Project Officer of subsurface or latent physical 
conditions at the site which differ materially from those indicated in this 
Contract, or previously unknown physical conditions discovered at the site of an 
unusual nature and which differ materially from those ordinarily expected to be 
encountered at the site.  Such notice shall be followed by a written notice 
provided within 48 hours of discovery. 

 
The Project Officer will investigate the site conditions promptly after receiving 
the notice. If the conditions do materially differ to the extent that an increase or 
decrease would result in the Contractor's cost of the Work, or the time required 
for performing any part of the Work under the contract, an equitable 
adjustment may be made under this clause and the Contract modified in writing 
accordingly. 
 
No request by the Contractor for an adjustment to the Contract under this 
clause shall be allowed, unless the Contractor has given the written notice 
required.  If the Contractor proceeds with any work that may be affected by 
such differing site conditions before giving notice to the Project Officer as set 
forth herein, such work shall be at the Contractor’s sole risk and expense. 
 
No request by the Contractor for an adjustment to the contract for differing site 
conditions shall be allowed if made after Final Payment under the Contract. 

  
 4. COPIES FURNISHED 
  Except as provided for otherwise, copies of the Drawings and Specifications reasonably 

necessary for the execution of the Work will be furnished to the Contractor.  One 
electronic copy of the Contract Drawings and Specifications will be provided by the 
Project Officer or designee to the Contractor. 

 
 
5. USE OF CADD FILES 

The Contractor may request Electronic CADD files related to the Work or the 
Project.  The CADD files will be provided by the County only if the Contractor completes 
the Arlington County Electronic CADD Drawing Release Form, which form is then 
incorporated by reference into this Contract.  Use of CADD files is at the Contractor’s 
own risk and in no way alleviates Contractor’s responsibility for the Work to conform to 
the Plans and Specifications. 
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 6. DOCUMENTS ON THE JOBSITE 
  The Contractor shall keep on the site of the Project a copy of the Drawings and 

Specifications updated to include all authorized revisions and RFI responses, and 
shall at all times give the County and its authorized representatives access 
thereto.   The Contractor shall mark up the Drawings on a daily basis in red.  The 
As-Built Drawings shall be submitted to the County at Substantial Completion as 
the  Final As-Built Drawings. 

 
 7. OWNERSHIP OF DRAWINGS AND SPECIFICATIONS 
 
  All Drawings and Specifications and copies thereof furnished by the County are the 

property of the County and shall not be used on other projects. All copies of the 
Drawings and Specifications except the signed Contract sets shall be returned to the 
Project Officer or designee at Final Completion. 

 
  8.  SUBMITTALS 
 
  a. The term "submittals", as used herein, shall include fabrications, 

erection and setting drawings, manufacturers' standard drawings, 
schedules, descriptive literature, catalogs, brochures, performance and 
test data, wiring and control diagrams, and other descriptive data 
pertaining to the materials and equipment as required to demonstrate 
compliance with the Contract requirements. 

 
  b. Unless other specified in the Specifications the Contractor shall submit 

for the review of the Project Officer or designee a listing of all 
submittals required by the Specifications or requested by the Project 
Officer or designee within fifteen (15) calendar days after receipt of the 
Notice to Proceed.  This listing shall include due dates for each required 
submittal, coordinated with the project schedule such that adequate 
time is allotted for review and potential resubmittals, fabrication and 
delivery without causing delay.  The Contractor bears all risk for delay 
associated with submittals not received in a timely manner.   

 
  c. Submittals shall be submitted in such number of copies as established in 

the Specifications. Each submission shall be accompanied by a letter of 
transmittal, listing the contents of the submission and identifying each 
item by reference to specification section or drawing. All submittals 
shall be clearly labeled with the name of the project and such 
information as may be necessary to enable their complete review by the 
Project Officer or designee. Catalog plates and other similar material 
that cannot be so labeled conveniently shall be bound in suitable covers 
bearing the identifying data. 

 
  d. Submittals shall be accompanied by all required certifications and other 

such supporting material, and shall be submitted in sequence or groups 
that all related items can be checked together. When submittals cannot 



   
 

ITB No. 24-DES-ITBPW-407  Page 38 

be checked because a submission is not complete, or because 
submittals on related items have not been received by the Project 
Officer or designee, then such submittals will be returned without 
action or will be held, not checked, until the missing material is 
received. Incomplete or defective submittals shall not be considered to 
have been submitted.  Failure to deliver submittals within the specified 
time will not be grounds for additional time or compensation.   

 
  e. Submittals shall have been reviewed by the Contractor and coordinated 

with all other related or affected work before they are submitted for 
review and acceptance and shall bear the Contractor's certification that 
the Contractor has checked and approved them as complying with all 
relevant information in the Contract Documents. Submittals submitted 
without such certification and coordination will be returned to the 
Contractor without action and will not be considered as a formal 
submission. 

 
  f. If shop drawings show variations from the Drawings and Specifications 

because of standard shop practice or other reasons, the Contractor shall 
make specific mention of such variation in the Contractor's letter of 
transmittal in order that, if acceptable, suitable action may be taken for 
proper adjustment; otherwise the Contractor will not be relieved of the 
responsibility for executing the work in accordance with the Drawings 
and Specifications even though shop drawings have been accepted. 

 
  g. The Project Officer or designee shall review the shop drawings with 

reasonable promptness. Review and/or acceptance of shop drawings 
will be general for conformance with the design concept of the Project 
and compliance with the information given in the Contract Documents, 
and will not include quantities, detailed dimensions, nor adjustments of 
dimensions to actual field conditions. Acceptance shall not be construed 
as permitting any departure from Contract requirements, as 
authorization of any increase in price nor as relieving the Contractor of 
the responsibility for any error in details, dimensions or otherwise that 
may exist.  Review is not intended to relieve the contractor of full 
responsibility for the accuracy and completeness of the plans and 
calculations, or for the complete compliance with the contract 
documents.  Contractor is solely responsible for the means and methods 
of the construction, including temporary items proposed for use. 

 
 9. SAMPLES 
  The Contractor shall submit to the Project Officer or designee, all samples 

required by the Specifications or requested by the Project Officer or designee. 
Samples shall be submitted in single units only, unless the Contractor desires 
additional units for the Contractor's own use. Each sample shall bear a label 
indicating what the material represented, the name of the producer and the 
title of the Project. Acceptance of a sample shall be only for conformance with 
the design concept of the Project and compliance with the information given in 
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the Contract Documents, and only for the characteristics or use named in such 
acceptance. Such acceptance shall not be construed to change or modify any 
Contract requirements or the Contract Price. Materials and equipment 
incorporated in the Work shall match the accepted samples.  The Contractor 
shall be responsible for researching the availability of the specified product in 
the dimensions and colors specified at no additional cost to the County.  Failure 
of the Contractor to identify specified products that are not commercially 
produced within the time required for submittal transmittal in order to meet 
the project schedule shall not be entitled to additional time or compensation. 

 
 10. TESTS   
  Any specified tests of materials and finished articles shall be made by bureaus, 

laboratories or agencies approved by the Project Officer or designee and the 
certified reports of such tests shall be submitted to the Project Officer or 
designee. All tests shall be in compliance with the Specifications. All costs in 
connection with the testing and test failures shall be borne by the Contractor. 
Failure of any material to pass the specified tests or any test performed by the 
Project Officer or designee, will be sufficient cause for refusal to consider, under 
this Contract, any further materials of the same brand or make of that material. 
Samples of various materials delivered on the site or in place may be taken by 
the Project Officer or designee for testing. Samples failing to meet the Contract 
requirements will automatically void previous acceptance of the items tested.  
The Contractor will not be compensated for additional time and/or cost 
incurred in finding an acceptable replacement or the removal and replacement 
of the defective item. 

 
11. MATERIALS AND EQUIPMENT LIST 

 
  a. Unless otherwise specified in the Specifications, within thirty (30) days 

of the Commencement Date the Contractor shall submit to the Project 
Officer or designee a complete list of materials and equipment 
proposed for use in connection with the Project. Partial lists submitted 
from time to time will not be considered unless specifically approved by 
the Project Officer or designee. 

 
  b. After any material or piece of equipment has been approved through 

submittal process, no change in brand or make will be permitted unless 
satisfactory written evidence is presented to prove that the 
manufacturer cannot make scheduled delivery of the accepted material, 
or that material delivered has been rejected and the substitution of a 
suitable material is an urgent necessity, or that other conditions have 
become apparent which indicate that acceptance of such other material 
is in the best interest of the County.  The Contractor is solely responsible 
for the cost and time required to obtain and install a suitable 
replacement.    
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 12.  STANDARDS, SUBSTITUTIONS 
 
  a. Any material specified by reference to the number, symbol or title of a 

specific standard, such as a Commercial Standard, a Federal 
Specification, a Trade Association Standard, or other similar standard, 
shall comply with the requirements in the latest revision of the 
standards or specification and any amendment or supplement, except 
as limited to type, class or grade, or as modified in such reference. The 
standard referred to, except as modified in the Specifications, shall have 
full force and effect as though printed in the Specifications.  

   
  b. Reference in the Specifications or on the Drawings to any article, device, 

product, material, fixture, form or type of construction by name, make 
or catalog number shall be interpreted as establishing a standard of 
quality and shall not be construed as eliminating from competition 
other products of equal or better quality by other approved 
manufacturers. Otherwise, applications for acceptance of substitutions 
for the specified items will be considered only upon request of the 
Contractor, not of individuals, trades or suppliers, and only for a specific 
purpose; no blanket acceptance will be granted. No acceptance of a 
substitution shall be valid unless it is in written form and signed by the 
Project Officer or designee.  

 
  c. If any proposed substitution will affect a correlated function, adjacent 

construction or the work of other contractors, then the necessary 
changes and modifications to the affected work shall be considered as 
an essential part of the proposed substitution, to be accomplished by 
the Contractor without additional expense to the County or an 
extension of the contract time, if and when accepted. Detail drawings 
and other information necessary to show and explain the proposed 
modifications shall be submitted with the request for acceptance of the 
substitution.   

 
 13.  SURVEYS AND CONTROLS 

  Unless otherwise specified, the Contractor shall establish all baselines for the 
location of the principal component parts of the Work, establish a suitable 
number of benchmarks adjacent to the Work, and develop all detail surveys 
necessary for construction by a professional land surveyor licensed in the 
Commonwealth of Virginia. The Contractor shall carefully preserve benchmarks, 
reference points and stakes, and in the case of destruction thereof by the 
Contractor or due to the Contractor's negligence or the negligence of any 
subcontractor or supplier, the Contractor shall be responsible for expense and 
damage resulting therefrom and shall be responsible for any mistakes that may 
be caused by the loss or disturbance of such benchmarks, reference points and 
stakes. The Contractor shall within 30 days of NTP perform a full site survey to 
verify all control points shown on the drawings against existing conditions 
within the site limits. Any discrepancies found during this effort shall be made 
known immediately to the Project Officer.  Failure to perform this survey and 
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provide proof and acceptance of Project datum, control points, and existing 
benchmarks will not give rise to any extensions to contract time or amount. The 
cost of all necessary surveying services shall be considered incidental to the 
work and, unless otherwise specified, shall be included in the cost of the Work. 

 
14.  AS-BUILT DRAWINGS  

  As-Built Drawings shall be the responsibility of the Contractor. The Contractor shall 
maintain and mark up one set of prints of the applicable Contract Drawings to portray 
as-built construction. The prints shall be neatly and clearly marked in red to show all 
variations between the Work actually provided and that indicated on the Contract 
Drawings, and all utilities encountered in the Work. All drafting shall conform to good 
drafting practice and shall include such supplementary notes, legends and details as 
may be necessary for legibility and clear portrayal of the as-built construction. These 
drawings shall be marked promptly upon any approved change to the Work or discovery 
of any undocumented utility or obstruction and shall be submitted to the Project Officer 
or designee in sufficient time to be approved no later than thirty (30) calendar days 
after the Substantial Completion Date. The final As-Built Drawings approved by the 
Project Officer or designee shall be submitted in paper copy and .pdf format electronic 
files prior to Final Completion.  Unless otherwise required under the Contract 
Documents, incorporation of red-lined changes into CADD format shall be the 
responsibility of the Architect and/or Engineer of Record, with the exception being any 
documents prepared by the Contractor in CADD, the record version of which shall also 
be provided to the County in CADD format by the Contractor.  Final payments will be 
held until the complete set of red-line drawings are submitted to and approved by the 
Project Officer. 

 
15. WEB BASED RECORDS DOCUMENTATION  

  Unless instructed otherwise, the Contractor shall use the web based construction 
management tool, e-Builder for, but not limited to, submittals, record keeping and 
document storage of all construction files including, invoices, pay applications, RFIs, 
approved shop drawings, change orders, construction progress meeting minutes, 
warranties, equipment specifications and brochures, record drawings, automated alerts 
and reminders for all functions, and Operation and Maintenance (O&M) Manuals. 
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C. COUNTY, COUNTY PROJECT OFFICER, AND CONTRACTOR RELATIONS 
 

 1. STATUS OF COUNTY PROJECT OFFICER OR DESIGNEE 
  The Project Officer or designee shall be the County's representative during the 

construction period. All Contractor instructions or requests shall be issued from 
or submitted through the Project Officer or designee.  The Project Officer or 
designee shall have authority to suspend the Work whenever such suspension 
may be necessary in the responsible opinion of the Project Officer or designee 
to ensure the proper execution of the Contract. The Project Officer or designee 
shall also have authority to reject all work and materials that do not conform to 
the Contract and to decide questions that arise in the execution of the Work. 
The County Project Officer or designee will, within a reasonable time, make 
decisions on all matters relating to the execution and progress of the Work. 

 
 

 2. LIMITATION ON COUNTY’S RESPONSIBILITIES 
  The County shall not supervise, direct, or have control or authority over, nor be 

responsible for: The Contractor’s means, methods, techniques, sequences or 
procedures of construction; the safety precautions and programs related to 
safety, or the Contractor’s failure to perform or furnish the Work in accordance 
with the Contract Documents. 

 
 3. DISPUTES 

  
  a. All disputes or claims arising under this Contract or its interpretation, whether 

involving law or fact or both, or extra work, and all claims for alleged breach of 
Contract shall be submitted in writing to the Project Officer or designee as set 
forth in these General Conditions. Such claims must set forth in detail the 
amount of the claim, and shall state the facts surrounding it in sufficient detail 
to identify it together with its character and scope. 

 
  b. Claims denied by the Project Officer shall be processed in accordance with the 

procedures outlined in Sections 7-107, Contractual Disputes and 7-108, Legal 
Actions of the Arlington County Purchasing Resolution and the Dispute 
Resolution paragraph in the Agreement.  

 
  c. The Contractor shall not cause a delay in the work pending a decision of the 

Project Officer or designee, County Manager, County Board, or court, except by 
prior written approval of the Project Officer or designee. 

 
 4. INSPECTION OF WORK 

  The Project Officer or designee and representatives of any public authority having 
jurisdiction shall, at all times, have access to the Work while in progress. The Contractor 
shall provide suitable facilities for such access and for proper observation of the Work 
and shall conduct all special tests required by the Specifications, the Project Officer or 
designee's instructions, and any laws, ordinances or the regulations of any public 
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authority applicable to the work. Nothing in this section shall abrogate or otherwise 
limits or relieves the Contractor’s independent duty to inspect the Work. 

 
 5. INSPECTION OF MATERIALS 

  All articles, materials, and supplies purchased by the Contractor for the Work are 
subject to inspection upon delivery to the site and during manufacturing or fabrication 
The County reserves the right to return for full credit, at the risk and expense of the 
Contractor, all or part of the articles, materials, or supplies furnished contrary to 
Specifications and instructions. Nothing in this section shall abrogate or otherwise limit 
or relieve the Contractor’s independent duty to inspect materials. 

 
 6. EXAMINATION OF COMPLETED WORK 

  If the Project Officer or designee requests it, the Contractor, at any time before 
acceptance of the Work, shall remove or uncover such portions of the finished work as 
may be directed. After examination, the Contractor shall restore said portions of the 
work to the standard required by the Specifications. Should the work thus exposed or 
examined prove acceptable, then the uncovering or removing, and the replacing of the 
covering or making good of the parts removed shall be paid for as extra work, but 
should the work so exposed or examined prove unacceptable, then the uncovering, 
removing and replacing shall be at the Contractor's expense. 

 
7. RIGHT TO SUSPEND WORK 
 The County shall have the authority to suspend the Work, in whole or in part, for such 

periods and such reasons as the County may deem necessary or desirable. Any such 
suspension shall be in writing to the Contractor and the Contractor shall obey such 
order immediately and not resume the Work until so ordered in writing by the County. 
No such suspension of the Work shall be the basis for a claim by the Contractor for any 
increase in the Contract Amount provided that the suspension is for a reasonable time 
under the circumstances then existing. If the suspension of Work is caused by the 
County’s belief that non-conforming work is being installed, and subsequent 
investigation proves that the Work was non-conforming, the Contractor shall not be 
awarded additional time or costs. 

 
8. RIGHT TO CARRY OUT THE WORK 

If the Contractor defaults or neglects to carry out the Work in accordance with the 
Contract Documents and fails within a 10-day period after receipt of written notice from 
the County or such shorter time as may be reasonable under the circumstances, to 
commence and continue correction of such default or neglect with diligence and 
promptness, the County may, without prejudice to other remedies the County may 
have, correct such deficiencies. In such case an appropriate Change Order shall be 
issued deducting from payments then or thereafter due the Contractor the reasonable 
cost of correcting such deficiencies, including the County’s expenses, and any additional 
architect or engineering costs necessary by Contractor’s default, neglect or failure.  If 
payments then or thereafter due the Contractor are not sufficient to cover such 
amounts, the Contractor shall pay the difference to the County upon demand. 
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 9. CONTRACTOR MANAGEMENT PERSONNEL 
  The Contractor shall keep a competent superintendent and any necessary assistants on 

the Site at all times during progress of the Work and such persons shall be satisfactory 
to the Project Officer or designee. The superintendent or project manager shall not be 
changed except with the Project Officer or designee’s consent.  If the Project Officer 
determines that the superintendent or project manager is no longer satisfactory, then 
the superintendent or project manager must be replaced within 15 days of the Project 
Officer’s written notice with a replacement superintendent or project manager with 
equal or superior qualifications and subject to Project Officer approval. 

 
  The superintendent and project manager shall represent the Contractor and all 

directions given to such persons shall be as binding as if given to the Contractor. The 
Contractor shall at all times enforce strict discipline and good order among the workers 
performing under this Contract, and shall not employ on the Work any person not 
reasonably proficient in the Work assigned.  Persons permitted to perform Work under 
Contractor, or any subcontractor, or sub-subcontractor, shall meet all employment 
eligibility, safety training, security or drug/alcohol testing requirements required by law 
or by the County. Any person not complying with all such requirements shall be 
immediately removed from the Site. 

 
  The Contractor shall have a qualified and experienced person who can clearly 

communicate technical matters regarding the subject project.  This person shall be 
available via phone to respond to emergency situations on the project 24 hours a day. 

 
10. DRUG-FREE POLICY 

The Contractor is responsible for ensuring that the Site remains a drug-free site.  
Contractor will require that employees undergo random drug/alcohol screening on a 
quarterly interval.  Any employee who fails the test must be removed from the Site 
immediately.  Random screening shall be performed by a third party licensed to do so in 
the Commonwealth of Virginia.  The Contractor shall provide its random testing policy 
and schedule to the Project Officer within 30 days of Notice to Proceed.  The Contractor 
will include this provision in every subcontract relating to this Contract.  Any infraction by 
an employee of the Drug-Free policy shall be reported to the Project Officer within 24 
hours.  

 
11. LANDS BY COUNTY 

  The County shall provide access to the lands shown on the Drawings upon which 
the Work under the Contract is to be performed and to be used for rights of way 
and for access. In case all the lands, rights-of-way or easements have not been 
obtained as herein contemplated before construction begins, then the 
Contractor shall begin its work on such lands and rights-of-way that the County 
has acquired access to. No additional time or compensation shall be awarded to 
the Contractor for modifying work location and sequence provided other 
locations are available for work. 
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  Contractor shall verify the acquisition of all off-site easements and Rights-of-
Way prior to the start of off-site construction.  Restore all off-site easements to 
the conditions existing prior to the start of work. 

 
  The Contractor shall confine all activities at the site associated with construction 

activities, to include storage of equipment and or materials, access to the work, 
formwork, etc. to within the designated Limits of Disturbance (LOD). 

 
 12. LANDS BY CONTRACTOR 

  If the Contractor requires additional land or lands for temporary construction facilities 
and for storage of materials and equipment other than the areas available on the site or 
right-of-way, or as otherwise furnished by the County, then the Contractor shall provide 
such other lands and access thereto entirely at the Contractor's own expense and 
without liability to the County. The Contractor shall not enter upon private property for 
any purpose without prior written permission of all of the persons and entities who own 
the property.  The Contractor shall provide copies of all agreements to the County and 
shall include language in the agreement indemnifying and holding the County harmless 
for any damages, repairs, restoration or fees associated with the use of the property.  
Upon termination of the agreement, the Contractor shall provide to the County a fully 
executed release from the property owner.   

 
 13.  PROTECTION OF WORK AND PROPERTY 

 
  a. The Contractor shall continuously maintain and protect all of its Work 

from damage and shall protect the County's property from damage or 
loss arising in connection with this Contract until Substantial 
Completion.  After Substantial Completion, the maintenance or 
protection of any incomplete or remedial Work identified on the punch 
list that requires maintenance or protection in order to allow for the 
final completion and acceptance of such Work shall be the responsibility 
of the Contractor until Final Completion.  The Contractor shall make 
good any such damage or loss, except such as may be caused by agents 
or employees of the County.  Failure to adequately protect the Work 
shall not be grounds for additional compensation for any maintenance 
and/or repairs to such Work. 

 
 b. The Contractor shall not place upon the Work, or any part thereof, any 

loads which are not consistent with the design strength of that portion 
of the Work. 

 
  c. The Contractor shall be responsible for the preservation of all public and 

private property, trees, monuments, etc., along and adjacent to the 
street and/or right-of-way, and shall use every precaution to prevent 
damage to pipes, conduits and other underground structures, curbs, 
pavements, etc., except those to be removed or abandoned in place and 
shall protect carefully from disturbance or damage all monuments and 
property marks until an authorized agent has witnessed or otherwise 
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referenced their location and shall not remove them until directed. Any 
damage which occurs by reason of the operations under this Contract, 
whether shown or not on the approved construction plans, shall be 
completely repaired or replaced to the County’s satisfaction by the 
Contractor at the Contractor's expense. The Contractor shall be 
responsible for all damages caused by their construction activities.   

 
  d. Prior to commencing construction activity at the Site, the Contractor 

shall videotape the Site and an additional fifty (50) feet outside the 
perimeter of the Site. Contractor shall submit a copy of high resolution 
digital recording on a DVD or flash drive to the County.  The recording 
shall be stable, continuous, and contain all items within the limits of 
Work. Submission of the DVD to the County shall be a condition 
precedent to any obligation of the County to consider an Application for 
Payment. The DVD shall be the property of the County, and the County 
shall be permitted to reproduce such DVD’s and use the same for any 
purpose without limitation or claim of ownership or compensation from 
any party. Contractor shall incorporate the cost of the preconstruction 
survey in the bid amount or the unit prices of the bid items, as 
applicable. No additional payment will be made by the County. 

   
  e. The Contractor shall shore, brace, underpin, secure, and protect, as may 

be necessary, all foundations and other parts of existing structures 
adjacent to, adjoining, and in the vicinity of the site that may be 
affected in any way by excavations or other operations connected with 
the work required under this Contract. The Contractor shall be 
responsible for giving any and all required notices to owners or 
occupants of any adjoining or adjacent property or other relevant 
parties before commencement of any work. Contractor shall provide all 
engineering (signed and sealed) for items listed in this section per the 
Specifications.  The Contractor shall indemnify and hold the County 
harmless from any damages on account of settlements or loss of all 
damages for which the County may become liable in consequence of 
such injury or damage to adjoining and adjacent structures and their 
premises. 

 
  f. In an emergency affecting the safety of life or of the Work, or of 

adjoining property, the Contractor, without special instruction or 
authorization from the Project Officer or designee, or the County, is 
hereby permitted to act, at the Contractor's discretion, to prevent such 
threatened loss or injury, and the Contractor shall so act without 
appeal, if so instructed or authorized. 

 
  g.  The Contractor shall contact "Miss Utility" at 811 for marking the 

locations of existing underground utilities (i.e. Water, sewer, gas, 
telephone, electric, and cable tv) at least 72 hours prior to any 
excavation or construction. The Contractor is required to identify and 
protect all other utility lines found in the work site area belonging to 
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other owners that are not members of "Miss Utility". Private water 
and/or sewer laterals will not be marked by “Miss Utility” or the County.  
The Contractor shall locate and protect these services during 
construction. 

 
 14.  SEPARATE CONTRACTS 

 
  a. The County reserves the right to let other contracts in connection with 

this Project. The Contractor shall afford other contractors reasonable 
access to the Project including storage of their materials and the 
execution of their work, and shall properly connect and coordinate its 
work with the work of other such contractors. 

 
  b. If any part of the Contractor's work depends, for proper execution or 

results, upon the work of any other contractor, the Contractor shall 
inspect and promptly report to the Project Officer or designee any 
defects in such work that renders it unsuitable for such proper 
execution and results. The Contractor's failure to so inspect and report 
shall constitute an acceptance of the other contractor's work as fit and 
proper for the reception of the Contractor's work, except as to defects 
which may develop in other contractor's work after its execution. 

 
  c. If the Contractor or any of the Contractor's subcontractors or 

employees cause loss or damage to any separate contractor on the 
Work, the Contractor agrees to settle or make every effort to settle or 
compromise with such separate contractor. If such separate contractor 
sues the County on account of any loss so sustained, the County shall 
notify the Contractor, who shall indemnify and save the County 
harmless against any expense, claim or judgment arising therefrom, 
including reasonable attorney's fees. 

 
  d. In case of a dispute arising between two or more separate contractors 

engaged on adjacent work as to the respective rights of each under 
their respective contracts, the Project Officer shall determine the rights 
of the parties.   

 
 15.  SUBCONTRACTS 

 
  a. Unless otherwise specified, the Contractor shall, within fifteen (15) calendar 

days after the execution of the Contract by the County, provide to the Project 
Officer or designee, in writing, the names of all subcontractors proposed for the 
principal parts of the Work and for such others as requested by the Project 
Officer or designee, and shall not employ any subcontractors that the Project 
Officer or designee may object to as incompetent or unfit after an appropriate 
determination of the subcontractor's ability. No proposed subcontractor will be 
disapproved except for cause.   
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  b. The Contractor shall make no substitutions for any subcontractor previously 
selected/approved unless first submitted to the County for approval. 

 
  c. The Contractor shall be as fully responsible to the County for the acts and 

omissions of the Contractor's subcontractors as the Contractor is for the acts 
and omissions of persons directly employed by the Contractor. 

 
  d. The Contractor shall cause appropriate provisions to be inserted in all 

subcontracts relative to the Work to bind subcontractors to the Contractor by 
the terms of the General Conditions of the Contract, Special Provisions and 
other Contract Documents comprising the Contract insofar as such documents 
are applicable to the work of subcontractors. 

 
  e. Nothing contained in the Contract shall be construed to create any contractual 

relation between any subcontractor and the County, nor shall it establish any 
obligation on the part of the County to pay to, or see to the payment of any 
sums to any subcontractor.  The County will not discuss, negotiate or otherwise 
engage in any contractual disputes with any subcontractor.   

 
  f.  If requested by the County, the Contractor shall replace any subcontractor at no 

cost to the County within 30 days of the Project Officers written notice or as 
otherwise specified.  No additional time or compensation will be provided in the 
event a subcontractor is removed due to non-compliance of the requirements 
outlined within the Contract.   

 
16.  ELIMINATED ITEMS  

  If any item(s) in the Contract are determined to be unnecessary for the proper 
completion of the Work contracted, the Project Officer or designee may, upon written 
notice to the Contractor, eliminate such item(s) from the Contract. Payment will not be 
made for such item(s) so eliminated; except that the Contractor will be compensated for 
the actual cost of any work performed and the net cost of materials purchased before 
the item(s) was eliminated from the Contract, including freight and tax costs, as 
evidenced by invoice. No additional compensation will be made for overhead or 
anticipated profit.  The County will receive the full unit price credit for work eliminated 
prior to production or installation. 

 
17.  COUNTY ORDINANCES 
 The Contractor shall comply with all applicable County ordinances, including but not 

limited to: the Noise Control, Erosion & Sediment Control, Storm Water Management, 
and Chesapeake Bay Preservation ordinances (Chapters 15, 57, 60, and 61 of the County 
Code). 
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D. MATERIALS AND WORKMANSHIP 
 

 1.  MATERIALS FURNISHED BY THE CONTRACTOR 
 
  Unless otherwise specified, all materials and equipment incorporated in the Work under 

the Contract shall be new. All work shall be accomplished by persons qualified in the 
respective trades. 

 
 2.  IBC AND VUSBC REQUIREMENTS 

The Contractor certifies that all material supplied or used under this Contract meets all 
current International Building Code (IBC) requirements and the requirements of the 
Virginia Uniform Statewide Building Code (VUSBC); and further certifies that, if the 
material delivered or used in the performance of the work is found to be deficient in any 
of the applicable state or national code requirements, all costs necessary to bring the 
material into compliance with the requirements shall be borne by the Contractor. The 
County shall be entitled to offset such costs against any sums owed by the County to the 
Contractor under this Contract. 

 
 3.  ADA COMPLIANCE 

The Contractor shall ensure that all Work performed under this Agreement is completed 
in accordance with the Contract Documents, including Work intended to meet the 
accessibility requirements of the Americans with Disabilities Act (ADA). 

 
The Contractor is not required to ascertain whether the Contract Documents meet ADA 
design standards and guidelines. However, should the Contractor discover any non-
conformity with such requirements, the Contractor shall immediately inform the County 
and its design consultant, if applicable, to allow for corrective action. 

 
The Contractor shall defend and hold the County harmless from any expense or liability 
arising from the Contractor’s non-compliance in meeting its obligations herein. The 
Contractor shall be responsible for all costs related to permitting delays, redesign, 
corrective Work, and litigation relating to such non-compliance. 

 
 4. MANUFACTURER'S DIRECTIONS 

  Manufactured articles, material, and equipment shall be applied, installed, connected, 
erected, used, cleaned, and conditioned in accordance with the manufacturer's 
directions as accepted by the Project Officer or designee, unless herein specified to the 
contrary. 

 
 5. WARRANTY  

  All material provided to the County shall be fully guaranteed by the Contractor against 
manufacturing defects within the period of the manufacturer's standard warranty. Such 
defects shall be corrected by the Contractor at no expense to the County. The 
Contractor shall provide all manufacturers’ warranties to the Project Officer by the date 
of Final Completion.  

 



   
 

ITB No. 24-DES-ITBPW-407  Page 50 

All Work is guaranteed by the Contractor against defects resulting from the use of 
inferior or faulty materials.  The Contractor warrants that the Work will conform to the 
requirements of the Contract Documents and will be free from defects or inferior or 
faulty workmanship, or work not in accordance with the Contract Documents for one (1) 
year from the date of Substantial Completion or as set forth in the Specifications of the 
work by the County in addition to and irrespective of any manufacturer's or supplier's 
warranty. 
 
No date other than Substantial Completion or as set forth in the Specifications shall 
govern the effective date of the Warranty, unless that date is agreed upon by the 
County and the Contractor in advance and in a signed writing.  
 
The Contractor shall promptly correct any defective work or materials after receipt of a 
written notice from the County to do so. If the Contractor fails to proceed promptly or 
use its best efforts and due diligence to complete such compliance as quickly as 
possible, the County may have the materials or work corrected and the Contractor and 
its Sureties shall be liable for all expenses and costs incurred by the County.  
 
Nothing contained in this section shall be construed to establish a period of limitations 
with respect to other obligations the Contractor may have under this Contract.  

 
 6. INSPECTION AND ACCEPTANCE OF MATERIALS 

  Inspection and acceptance by the County will be at the work site in Arlington County, 
Virginia and within ten (10) calendar days of delivery unless otherwise provided for in 
the Contract Documents. The County will not inspect, accept, or pay for any materials 
stored or delivered off-site by the Contractor, except as provided by the Payment for 
Stored Materials clause of these General Conditions and other requirements of the 
Contract Documents.  The County's right of inspection shall not be deemed to relieve 
the Contractor of its obligation to ensure that all articles, materials and supplies are 
consistent with Specifications and instructions and are fit for their intended use. The 
County reserves the right to conduct any tests or inspections it may deem appropriate 
before acceptance. The Contractor shall be responsible for maintaining all materials and 
supplies in the condition in which they were accepted until they are used in the work. 

 
The Contractor is to coordinate its work and request inspections in such a manner as to 
minimize the cost to the County without impacting the overall schedule of the Project 
within reason.  All costs associated with re-inspection shall be borne by the Contractor. 

 
 7. CONTRACTOR'S TITLE TO MATERIALS 

  No materials or supplies for the work shall be purchased by the Contractor or any 
subcontractor subject to any chattel mortgage or under a conditional sale or other 
agreement by which an interest is retained by the seller. The Contractor warrants that it 
has good title to, and that it will require all subcontractors to warrant that they have 
good title to, all materials and supplies for which the Contractor invoices for payment.  
The County may request proof of title or payment prior to acceptance of the 
Contractors invoice. 

 



   
 

ITB No. 24-DES-ITBPW-407  Page 51 

8. TITLE TO MATERIALS AND WORK COVERED BY PARTIAL PAYMENTS 
All material and work covered by partial payments made by the County will become the 
property solely of the County at the time the partial payment is made. However, risk of 
loss or damage to all items shall be the responsibility of the Contractor until Final 
Acceptance by the County. This provision will not be construed as relieving the 
Contractor from having sole responsibility for all materials and work upon which 
payments have been made and for the restoration of any damaged work or 
replacement or repair at the County’s option of any damaged materials. This provision 
will not be construed as a waiver of the County’s right to require fulfillment of all terms 
of the Agreement, including full rights under the terms of the Warranty provisions of the 
Agreement, nor shall payment indicate acceptance of the materials or work. 

 
 9. CONNECTING WORK 

The Contractor shall do all cutting, patching, or digging of the Contractor's work that 
may be required to make its several parts come together properly and fit it to receive or 
be received by work of other contractors as shown upon or reasonably implied by the 
Drawings and Specifications for the completed Project and shall make good after them 
as the Project Officer or designee may direct. This work will be performed in a 
workmanlike manner utilizing proper care and equipment to achieve proper line and 
grade. The Contractor shall not endanger any work by cutting, patching, or digging, or 
otherwise, and shall not cut or alter the work of any other contract except with the prior 
written consent of the Project Officer or designee.  

 
 10. REJECTED WORK AND MATERIALS 

 
  a. Any of the Work or materials, goods, or equipment which do not conform to the 

requirements of the Contract Documents, or are not equal to samples accepted 
by the Project Officer or designee, or are in any way unsatisfactory or unsuited 
to the purpose for which they are intended, shall be rejected and replaced 
immediately so as not to cause delay to the Project or work by others. Any 
defective work, whether the result of poor workmanship, use of defective 
materials, damage through carelessness or any other cause, shall be removed 
and the work shall be re-executed by the Contractor at the Contractor’s 
expense. The fact that the Project Officer or designee may have previously 
overlooked such defective work shall not constitute acceptance of any part of it.  

 
  b. If the Contractor fails to proceed at once with the replacement of rejected 

material and/or the correction of defective workmanship when notified to do so 
by the Project Officer or designee, the County may, by contract or otherwise, 
replace such material or correct such workmanship and charge the cost to the 
Contractor. This clause applies during the Contract and during any warranty or 
guarantee period.   

c. The Contractor shall be responsible for managing, addressing within a timely 
manner, and formally closing out all notices of non-compliance issued by the 
inspector of record, Arlington County Inspection Services, or the Design Team.  
The Contractor shall be solely liable for any costs or time associated with the 
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corrective action to address any notices of non-compliance.  The Contractor 
must work directly with the entity issuing the notice of non-compliance.   

 
 ` d.   If the Project Officer or designee deems it expedient not to require correction 

of work which has been damaged or not done in accordance with the Contract, 
an appropriate adjustment to the Contract Price may be made. 

 
11. PROHIBITION AGAINST ASBESTOS CONTAINING MATERIALS 
No goods or equipment provided to the County or construction material installed shall 
contain asbestos. If a Contractor or supplier provides or installs any goods, equipment, 
supplies, or materials that contain asbestos in violation of this prohibition, the 
Contractor shall be responsible for all costs related to the immediate removal and legal 
disposal of the goods, equipment or materials containing asbestos and replacement 
with County-approved alternate. The Contractor shall be responsible for all goods, 
equipment, supplies or materials installed or provided by any of its employees, agents 
or subcontractors in connection with the work under this contract. The Contractor shall 
also reimburse to the County all costs of such goods, equipment, supplies or materials 
installed if not corrected by the Contractor. 
 

E. LEGAL RESPONSIBILITY AND PUBLIC SAFETY 
 
 1.  SITE INVESTIGATION AND CONDITIONS AFFECTING THE WORK 

The Contractor acknowledges that it has taken steps reasonably necessary to ascertain 
the nature and locations of the work of the Contract, and that it has investigated and 
satisfied itself as to the general and local conditions and factors which can affect the 
Work or its cost, including but not limited to: 

 
a. conditions bearing upon transportation, disposal, handling, and storage of 

materials; 
b. the availability of labor, water, electric power, and roads; 
c. uncertainties of weather, river stages, tides, or similar physical conditions at the 

site;  
d. the information and conditions of the ground; and  
e. the character of equipment and facilities needed before and during work 

performance. 
 

The Contractor, by executing the Contract, represents that it has reviewed and 
understands the Contract Documents and has notified the County of and obtained 
clarification of any discrepancies which have become apparent during the bidding 
period.  During the Contract, the Contractor must promptly notify the County in writing 
of any apparent errors, inconsistencies, omissions, ambiguities, construction 
impracticalities or code violations discovered as a result of the Contractor’s review of 
the Contract Documents including any differences between actual and indicated 
dimensions, locations and descriptions, and must give the County timely notice in 
writing of same and of any corrections, clarifications, additional Drawings or 
Specifications, or other information required to define the Work in greater detail or to 
permit the proper progress of the Work.  The Contractor must provide similar notice 
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with respect to any variance between its review of the Site and physical data and Site 
conditions observed.  If the Contractor performs any Work involving an apparent error, 
inconsistency, ambiguity, construction impracticality, omission or code violation in the 
Contract Documents of which the Contractor is aware, or which could reasonably have 
been discovered, without prompt written notice to the County and request for 
correction, clarification or additional information, as appropriate, the Contractor does 
so at its own risk and expense and all related claims are specifically waived.   

 
The Contractor also acknowledges that it has satisfied itself as to the character, quality, 
and quantity of surface and subsurface materials or obstacles to be encountered insofar 
as this information is reasonably ascertainable from an inspection of the site, including 
all exploratory work done by the County, as well as from the Drawings and 
Specifications made a part of this Contract.  Unless otherwise specified, all existing 
structures, materials and obstructions that interfere with the new construction shall be 
removed and disposed of as part of this Contract.  Any failure of the Contractor to take 
the actions described and acknowledged in this paragraph will not relieve the 
Contractor from responsibility for estimating properly the difficulty and cost of 
successfully performing the Work without additional expense to the County.  
 
The locations of existing utilities, including underground utilities, which may affect the 
Work, are indicated on the Drawings or in the Specifications insofar as their existence 
and location were known at the time of preparation of the drawings. However, nothing 
in these Drawings or Specifications shall be construed as a guarantee that such utilities 
are in the location indicated or that they actually exist, or that other utilities are not 
within the area of the operations. The Contractor shall make all necessary investigations 
to determine the existence and locations of such utilities. Should uncharted or 
incorrectly charted utilities be encountered during performance of the Work, notify the 
Project Officer or designee immediately for instructions.  The Contractor will be held 
responsible for any damage to and maintenance and protection of existing utilities and 
structures, of both public and private ownership. However, if it is determined that such 
existing utility lines or structures require relocation or reconstruction or any other work 
beyond normal protection, then such additional work will be ordered under the terms of 
the clause entitled “Changes in Work.”  At all times, cooperate with the County and 
utility companies to keep utility services and facilities in operation. 
  
The County assumes no responsibility for any conclusions or interpretations made by 
the Contractor based on the information made available by the County. The County 
assumes no responsibility for any understanding reached or representation made 
concerning conditions which can affect the Work by any of its officers or agents before 
the execution of this Contract, unless that understanding or representation is expressly 
stated in this Contract. 

 
 2. PUBLIC CONVENIENCE 

The Contractor shall at all times so conduct its Work as to ensure the least possible 
obstruction to traffic (vehicular, bicycle and pedestrian) and inconvenience to the 
general public, County employees, and the residents in the vicinity of the Work. Traffic 
shall be maintained in accordance with the approved Maintenance of Traffic (MOT) 
plan. No road, street or sidewalk shall be closed to the public except with the permission 
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of the Project Officer or designee and or proper governmental authority. Fire hydrants 
on or adjacent to the Work shall be kept accessible to firefighting equipment at all 
times. Temporary provisions shall be made by the Contractor and included in the cost of 
the Work to ensure the use of sidewalks, trails, and transit facilities compliant with all 
applicable ADA and other regulations, as well as the proper functioning of all gutters, 
drainage inlets, drainage ditches, and irrigation ditches, which shall not be obstructed 
except as approved by the Project Officer or designee. 
 
The Contractor is responsible for securing its work area for safety and security.  The 
Contractor shall confine its construction and presence to the Limits of Work, unless 
otherwise approved by the County Project Officer.    

 
 3. SAFETY AND ACCIDENT PREVENTION 

 The Contractor shall comply with, and ensure that the Contractor's employees and 
subcontractors comply with, all current applicable local, state and federal policies, 
regulations and standards relating to safety and health, including, by way of illustration 
and not limitation, the U.S. Department of Labor’s Occupational Safety and Hazard 
Administration (OSHA) Construction Industry Regulations, the standards of the Virginia 
Occupational Safety and Health program of the Department of Labor and Industry for 
General Industry and for the Construction Industry, the Federal Environmental 
Protection Agency Standards and the applicable standards of the Virginia Department of 
Environmental Quality. 

 
The Contractor shall provide, or cause to be provided, all technical expertise, qualified 
personnel, equipment, tools and material to safely accomplish the Work specified to be 
performed by the Contractor and subcontractor(s).  

 
The Contractor shall identify to the County Project Officer at least one on-site person 
who is the Contractor's competent, qualified, and authorized safety officer on the 
worksite and who is, by training or experience, familiar with and trained in policies, 
regulations and standards applicable to the work being performed. The competent, 
qualified and authorized person must be capable of identifying existing and predictable 
hazards in the surroundings or working conditions which are unsanitary, hazardous or 
dangerous to employees, shall be capable of ensuring that applicable safety regulations 
are complied with, and shall have the authority and responsibility to take prompt 
corrective measures, which may include removal of the Contractor's personnel from the 
work site. 
  
The Contractor shall provide to the County, within 7 days of issuance of the Notice to 
Proceed, a copy of the Contractor's written safety policies and safety procedures 
applicable to the scope of work. Failure to provide this information within may result in 
cancellation of the Contract.  
 

  The Contractor shall exercise proper precaution at all times for the protection of 
persons and property and shall be responsible for all injury to persons and damage to 
property either on or off the site, which occur as a result of the Contractor's prosecution 
of the Work.  

  



   
 

ITB No. 24-DES-ITBPW-407  Page 55 

  The Contractor shall take or cause to be taken such additional safety and health 
measures as the County may determine to be reasonably necessary. Machinery, 
equipment, and all hazards shall be guarded in accordance with the safety provisions of 
the current version of "Manual of Accident Prevention" published by the Associated 
General Contractors of America, Inc., to the extent that such provisions are not in 
conflict with applicable local laws. The Contractor is directed to the "Rules and 
Regulations Governing Construction, Demolition and All Excavation" and adopted by the 
Safety Codes Commission of Virginia, 1966, or latest edition, covering requirements for 
shoring, bracing, and sheet piling of trench excavations. 

 
4. HAZARDOUS MATERIALS 

Arlington County is subject to the Hazard Communication Standard, 29 CFR §1910.1200 
(Standard). The Contractor agrees that it will provide or cause to be provided Safety 
Data Sheets (SDS) required under the Standard for all hazardous materials supplied to 
the County or used in the performance of the work. Such SDS shall be delivered to the 
County no later than the time of actual delivery of any hazardous materials to the 
County or use of such material in the performance of work under the Contract by the 
Contractor or its subcontractors, whichever occurs first. Container labeling meeting the 
requirements of the Standard shall be appropriately affixed to the shipping or internal 
containers. The County reserves the right to refuse shipments of hazardous materials 
not appropriately labeled, or when SDS have not been received prior to or at the time of 
receipt of the shipment for use by the County or for use by the Contractor in the 
performance of the Contract, or whenever the material is delivered in a manner 
inconsistent with any applicable law or regulation. Any expenses incurred due to the 
refusal or rejection of SDS are the responsibility of the Contractor. The Contractor shall 
comply with all federal, state, and local laws governing the storage, transportation, and 
use of toxic and hazardous materials.  The Contractor shall maintain onsite an up to date 
SDS binder for all material used and delivered to the Project.  The County Project Officer 
or his designee shall be allowed access to the SDS book at all times.   
 

5.    HAZARDOUS WASTE 
Hazardous Waste Generator/Hazardous Waste Disposal: The County Board of Arlington 
County, Virginia and the Contractor shall be listed as Co-generators. The Contractor shall 
assume all the duties pertaining to the Waste Generator, including signing the Waste 
Shipment Record ("WSR") and manifest. The Contractor shall supply the County Project 
Officer with the executed original Owner's Copy of the WSR, as required by applicable 
regulatory agencies within 35 days from the time the waste was accepted by the initial 
waste transporter, and prior to request for final payment. A separate WSR shall be 
submitted for each shipment to the disposal site. 

 
Delayed Waste Shipment Records: The Contractor shall report in writing to the EPA 
Region III office within 45 days if an executed copy of the WSR is not received from the 
operator of the disposal site. The report to the EPA regional office shall include a copy of 
the original WSR and a cover letter signed by the Contractor stating the efforts taken to 
locate the hazardous waste shipment and the results of those efforts. 

 
Temporary Hazardous Waste Storage Prohibited: The Contractor shall not temporarily 
store hazardous waste unless pre-approved by the County in writing. If so approved, 
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hazardous waste stored off-site in a temporary facility shall be monitored and records 
shall be kept on the number of containers, size, and weight. The Contractor shall inform 
the County when the hazardous waste is to be transported to the final disposal site. The 
County has the right to inspect the temporary site at any time. The Contractor shall 
submit copies of all relevant manifests, Waste Shipment Record(s), and landfill receipts 
to the County Project Officer prior to the request for final payment. All paperwork shall 
be signed by the Contractor and disposal site operator as required. 
 

6.      ASBESTOS 
Whenever and wherever during the course of performing any work under this Contract 
the Contractor discovers the presence of asbestos or suspects that asbestos is present, 
the Contractor shall stop work immediately, secure the area, notify the County Project 
Officer immediately and await positive identification of the suspect material. During the 
downtime in such a case, the Contractor shall not disturb any surrounding surfaces but 
shall protect the area with suitable dust covers. Work shall not proceed without an 
Asbestos-Related Work Authorization executed by the County Asbestos Program 
Manager. 

 
 7. CROSSING UTILITIES 
  When construction crosses highways, railroads, streets, waterways, or utilities under the 

jurisdiction of State, County, City, or other public agency, public utility, or private entity, 
the Contractor shall secure written permission where necessary from the proper 
authority before executing such new construction.  A copy of such written permission 
must be filed with the County before any work is started. The Contractor shall be 
required to furnish a release from the proper authority before Final Acceptance of the 
Work. 

 
8. OVERHEAD HIGH VOLTAGE LINES SAFETY ACT 

If any work required herein will be performed within ten feet of an overhead high 
voltage line, the provisions of Virginia Statute 59.1-406, et. seq., "Overhead High 
Voltage Line Safety Act" (Act) shall apply. The "person or contractor responsible for the 
work to be done", as that term is used in the Act, will be interpreted to mean the 
Contractor. The Contractor shall notify the owner or operator of the high voltage line in 
the manner prescribed in Section 59.1-411 of the Act in sufficient time prior to the time 
work is to be commenced to avoid any delays in the work. The County will not pay for 
lost time, profits, or permit any extension of the work for any delays caused by the 
failure of the Contractor to make such arrangements in a timely manner. All costs for 
the work shall be paid by the Contractor. The County shall reimburse the Contractor for 
the actual reasonable cost paid to the owner or operator of the high voltage line by the 
Contractor on presentation to the County by the Contractor of original invoices from the 
owner or operator of the high voltage line in the same manner as for other Contractor 
invoices submitted for work performed. Retention, if applicable to the Contract, shall 
not be withheld from the payment to the Contractor by the County for this work. No 
processing, administrative, or other charges above the actual amount charged by the 
owner or operator of the high voltage line shall be paid to the Contractor by the County. 
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 9. SANITARY PROVISIONS 
  The Contractor shall provide and maintain such sanitary accommodations for the use of 

the Contractor's employees and those of its subcontractors as may be necessary to 
comply with the requirements and regulations of OSHA and of the local and State 
departments of health.  

 
 10. SITE CLEAN-UP AND WASTE DISPOSAL 

The Contractor shall frequently remove and properly dispose of all refuse, rubbish, scrap 
materials, and debris from the site resulting from the Contractor's operations during the 
performance of this contract.  The Contractor shall ensure the work site presents a neat 
and orderly appearance at all times.  The Contractor shall isolate any and all dumpsters, 
trash cans and recycling bins provided for the Project from public use until Final 
Acceptance. 
 
Unless otherwise stated, the Contract Amount and any unit prices shall include all costs 
and fees for removal and disposal of all waste and debris, whether disposed of at a 
County site or at any other location. 

 
The Contractor shall remove all surplus material, false work, temporary structures 
including foundations thereof, and debris resulting from the Contractor's operations at 
work completion and before Final Acceptance. The County shall reserve the right to 
remove the surplus material, false work, temporary structures including foundations 
and debris. The County will restore the site to a neat, orderly condition if the Contractor 
fails to do so.  The County shall be entitled to offset such cost against any sums owed by 
the County to the Contractor under this Contract. 

 
 11.  STORMWATER POLLUTION PREVENTION PLAN (SWPPP) 

When the Project includes an approved SWPPP, the Contractor shall strictly abide by 
this plan which includes:  a Pollution Prevention (P2) Plan, an Erosion and Sediment 
Control (E&S) Plan, and a Stormwater Management Plan.  If the Contractor proposes to 
deviate from this approved plan, it shall be the Contractor’s responsibility to coordinate 
and obtain approval from the County Project Officer prior to implementing any changes.   

 
No separate payment shall be made by the County for SWPPP implementation, with the 
exception of E&S items as specified on the E&S plans or listed as pay items.  The 
Contractor shall not be entitled to any additional payment for changes to the SWPPP 
which are the result of the Contractor’s work schedule or resource allocation, weather 
delays, or other factors not controlled by the County.   
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F. PROGRESS AND COMPLETION OF THE WORK 
 
 1. NOTICE TO PROCEED 
  The Contractor shall be given written Notice to Proceed with the Work.  Such Notice to 

Proceed shall state the date on which the Work is to be commenced, and every calendar 
day thereafter shall be counted in computing the actual Time for Completion. 

 
 2. TIME FOR COMPLETION 
  It is hereby understood and mutually agreed by and between the Contractor and the 

County that the Commencement Date, the rate of progress, and the Time for 
Completion of the Work to be done hereunder are essential conditions of the Contract. 
The Contractor agrees that the Work shall be started promptly upon receipt of a written 
Notice to Proceed in accordance with the accepted schedule. The Work shall be 
prosecuted regularly, diligently, and uninterruptedly at a rate of progress that will 
ensure full completion of the Project within the Time for Completion specified in the 
Contract Documents. 

 
 3. SCHEDULE OF COMPLETION 

Unless otherwise specified, the Contractor shall within 10 business days after the Award 
Date, or prior to the pre-construction meeting, whichever occurs first, submit schedules 
which show the order in which the Contractor proposes to carry on the Work, with 
dates for starting and completing the various activities of the Work. The Contractor shall 
submit an updated schedule monthly with the request for partial payment. Review and 
acceptance by the County of the Contractor’s schedule of completion shall in no way 
relieve the Contractor of its responsibility to complete the Work within the contract 
time.   If the Work falls behind the schedule, the County may require the Contractor to 
prepare and submit, at no extra cost to the County, a recovery schedule indicating by 
what means the Contractor intends to regain compliance with the schedule.  The 
recovery schedule must be submitted to the County for review by the date indicated in 
the County’s written demand. 

 
4. CONDITIONS FOR COMPLETION 

 
a.  SUBSTANTIAL COMPLETION: The Work will be considered Substantially 

Complete when all of the following conditions have been met and accepted by 
the Project Officer, and a Certificate of Substantial Completion has been issued: 

 
1. The Contractor has provided formal notice that the Work is substantially 

complete, and the Project Officer has agreed that the condition of the 
Work warrants a Substantial Completion inspection;  

 
2. The Contractor has provided a Punch List and that list has been 

reviewed and approved by the Project Officer.  Failure to include an 
item on the Punch List does not alter the responsibility of the 
Contractor to complete all Work in accordance with the Contract 
Documents; 
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3. Final test reports as required by the Contract and certificates of 
inspection and approval required for use and occupancy; 

 
4. Fire Marshal’s report, if applicable; 
 
5.  Approval forms and transfer documents for all utilities; 
 
6. All life safety systems, including fire alarms, visual and audios alarms, 

fire detectors and fire alarm annunciator system, sprinkler systems, and 
all mechanical and electrical systems are complete and working in an 
automatic mode, and the County has been adequately trained in the 
operation of the systems; 

 
7. The HVAC system Testing and Balancing Report and build air quality test 

results as required for LEED certification have been accepted by the 
Project Officer; 

 
8. Operation and Maintenance Manuals have been submitted for review;  
 
9. All documents and verification of training required in accordance with 

any Commissioning Plan; 
 
10. Mark-ups of construction drawings showing the As-Built or “Record” 

condition have been submitted for review and approval by the Project 
Officer;  

 
12. Entrances and egress pathways have been constructed and can remain 

clear of construction activities;  
 
13. A Certificate of Occupancy has been issued for the space by the 

County’s Inspection Services Division; 
 
14. All Commissioning has performed and completed to the satisfaction of 

the Project Officer; and  
 
15. Schedule to complete the Punch List and value of Work not yet 

complete.  
 
b. Upon the Contractor providing notice that the Work is substantially complete, 

the Project Officer or designee will invite all relevant parties to perform an 
inspection of the Work, and any noted deficiencies or incomplete items not 
indicated on the Contractor’s punch list will be added.  All punch list items, 
whether generated by the Contractor or any other party on behalf of the 
County, shall be completed within thirty (30) days of the date of Substantial 
Completion, unless otherwise agreed to by the County due to seasonal or other 
extenuating circumstances. 
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c.  FINAL COMPLETION: The Work will be considered Finally Complete when all of 
the following conditions have been met and accepted and a Final Completion 
Notice has been issued by the Project Officer: 

 
1. The Contractor has provided formal notice that the Work is complete, 

and the Project Officer has agreed that the condition of the Work 
warrants a Final Completion inspection; 

 
2. All construction deficiencies and punch list items have been closed and 

all construction deficiencies corrected and accepted by the Project 
Officer; 

 
3. All spare parts and attic stock have been delivered, stored in an orderly 

manner in a space designated by the Project Officer and a complete 
inventory list has been verified and accepted by the Project Officer; 

 
4. All warranties and manufacturer certificates and contact information for 

parties providing warranties have been delivered and accepted by the 
Project Officer; 

 
5. All final Operating and Maintenance manuals have been delivered and 

approved and accepted by the Project Officer; 
 
6. All final As-Built Drawings in .pdf format on a CD delivered and accepted 

by the Project Officer; 
 
7. All commissioning has been completed and any open construction items 

in the commissioning agent’s report have be closed and accepted by the 
Project Officer; and 

 
8. All LEED documents and submittals, if applicable, to be provided by the 

Contractor or sub-contractors have been submitted and accepted by the 
Project Officer. 

 
 5. USE OF COMPLETED PORTIONS 

 The County shall have the right to take possession of and use any completed or partially 
completed portions of the Work, notwithstanding that the time for completing the 
entire Work or such portions may not have expired; but taking such possession and use 
shall not be deemed an acceptance of any work not done in accordance with the 
Contract Documents. If the Contractor claims that such prior use increases the cost or 
delays, the completion of remaining work, or causes refinishing of completed work, the 
Contractor may submit a claim for compensation or extension of time, or both.  
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G. MEASUREMENT AND PAYMENT 
 
 1. PAYMENTS TO CONTRACTOR 
  The County will make partial payments, less retainage, to the Contractor monthly on the 

basis of the Contractor’s written estimate of the work performed during the preceding 
calendar month as approved by the Project Officer or designee.  

 
  The Contractor’s application for payment shall indicate the amount of work completed 

to date in a format consistent with the accepted bid and as indicated below: 
 
  a. Lump Sum: For lump sum contracts, the Contractor shall provide to the Project 

Officer a Schedule of Values, and the application for payment will reflect the 
Schedule of Values and the amount of work completed in those units. 

 
For contracts that include multiple lump sum line items, the application for 
payment shall reflect the percentage of work completed for each lump sum 
item.  If requested by the Project Officer, the Contractor shall provide a 
Schedule of Values for each lump sum line item in the contract. 

 
b. Unit Price: The schedule of unit prices in the accepted bid shall be used as the 

basis for preparing the estimates, and each partial payment shall represent the 
total value of all units of work completed, computed at the unit prices stated in 
the Contract, less the aggregate of previous payments. 

 
 At the discretion of the Project Officer, payments may alternatively be based on 

actual quantities and site measurements taken in the field by County staff using 
the Contract Unit Prices. 

 
If Stipulated Price Items are included in the contract, Work on such Stipulated 
Price Items shall be carried out only upon written order by the Project Officer. 
The payment for a Stipulated Price Item shall be made by the County to the 
Contractor at the related unit price specified in the ‘Stipulated Price Items’ 
section of the Bid Form on the same basis as the payment for any other regular 
Bid Item.  

 
In addition to the amount of work completed to date, the application for payment shall 
indicate the aggregate of all previous payments for each line item, the retainage 
previously withheld, and the total payment requested this period. 
 

  The Contractor’s application for payment will not be reviewed or processed unless an 
updated schedule is attached. The pay application shall also contain a certification by 
the Contractor that due and payable amounts have been paid by the Contractor, 
including payments to subcontractors, for work which previous payment was received 
by the Contractor from the County. 
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2. PAYMENT FOR STORED MATERIALS 
When requested in writing by the Contractor, payment allowances may be made for 
material secured for use on the Project and secured at the project site. Such payments 
will only be made for materials scheduled for incorporation into the work within sixty 
(60) days. 
 
Payment for materials stored offsite may be considered at the discretion of the Project 
Officer.  Any such request shall be made in writing, and the Contractor shall provide 
photographs of materials stored offsite, bills of sale, and proof of insurance on the 
premises at which off-site materials are stored with the application for payment.  
Payment for stored materials may also be subject to additional requirements contained 
elsewhere in the Contract Documents. 

 
 3. PAYMENTS WITHHELD 
  The Project Officer or designee may withhold or, on account of subsequently discovered 

evidence, nullify the whole or a part of any certificate for payment to the extent 
necessary to protect the County from loss on account of defective work not remedied or 
withhold payment for violation of any contract term or condition not remedied after 
sufficient notice given to the Contractor. 

 
  Any such withholding shall not result in any liability to the Contractor for damages. 
 
 4. COUNTY ORDERED CHANGES IN WORK 
  The County, without invalidating the Contract, may order extra Work or make changes 

by addition, deletion or revision in the Work, with the total Contract Amount being 
adjusted accordingly if applicable. All such work shall be executed under the conditions 
of the original Contract, except that modification of the Time for Completion caused 
thereby shall be made at the time of approving such change. 

 
a. Changes in the Work  which do not involve extra cost and are not inconsistent 

with the purpose of the Project can be directed by means of a Field Order. 
Otherwise, except in an emergency endangering life or property, no extra Work 
or change shall be made unless in pursuance of a written Construction Change 
Directive or Change Order and no claim for an addition to the Contract Amount 
or Contract Time shall be valid unless so ordered. 

 
b. The Contractor shall review any County requested or directed change and shall 

respond in writing within 14 days after receipt of the proposed change stating 
the effect of the proposed change upon Contractor’s work, including any 
increase or decrease in Contract time and price.  The Contractor shall furnish 
the County an itemized breakdown of the quantities and prices used in 
computing the proposed change. The Contractor shall also furnish any sketches, 
drawings, and or pictures to properly explain the change or impact to the 
Project Officer.  It is the sole responsibility of the Contractor to provide 
adequate change order backup to satisfy the Project Officer. 
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c. The value of any such extra work or change shall be proposed by the Contractor 
in one or more of the following ways: (a) by estimate in a lump sum; (b) by cost 
and fixed fee; (c) by unit price additions or deletions of quantities stated in the 
unit price contract; or (d) by any other method permitted under the Arlington 
County Purchasing Resolution. The Project Officer will determine the method 
appropriate based on the nature of the changes. 

 
  d. If none of the aforementioned methods is agreed upon the Contractor shall 

proceed with the work without delay under force account, provided the 
Contractor receives a Construction Change Directive.  In such case, the 
Contractor shall keep and present in such form as the Project Officer or 
designee may direct, a correct account of the cost, together with vouchers. The 
Project Officer or designee shall be permitted to verify such records on a daily 
basis and may require such additional records as are necessary to determine the 
cost of the change to the Work. The Project Officer or designee shall certify to 
the amount due to the Contractor, including a reasonable lump sum allowance 
for overhead and profit. A complete accounting of the extra cost shall be made 
within 14 days after completion of the work involved in the claim.  Refer to 
Paragraph G.5, Force Account Work, below for a description of allowable costs 
when work is performed under force account. 

 
   e. A cost proposal for a change in the Work shall provide a complete breakdown 

itemizing the estimated quantities and costs of labor, materials, and equipment 
(base cost) required in addition to any markup used. The allowable percentage 
markups for overhead and profit for a non-force account change to the Work 
performed by the Contractor’s own forces or performed by the Subcontractor 
shall be negotiated based on the nature, size, and complexity of the Work 
involved but shall not exceed the percentages for each category listed below. 

 
1) Subcontractor’s markup for overhead and profit for the work it 

performs in a change to the Work shall be a maximum of fifteen (15%). 
 

2) Contractor’s markup for overhead and profit on the Subcontractor’s 
base cost in a change to the Work shall be a maximum of ten percent 
(10%). 

 
3) Contractor’s markup for overhead and profit (including bonds and 

insurance) for work it performs in a change to the Work shall be a 
maximum of fifteen percent 15%. 

 
4) The markup for overhead and profit of a sub-subcontractor at any tier 

on a change to the Work it performs shall be a maximum of fifteen 
percent (15%). The Contractor and all intervening tiers of 
subcontractors’ markup on such sub-subcontractor’s base cost in the 
change to the Work shall not exceed a total of ten percent (10%). 

 
f. Base Cost is defined as the total of labor, material, and equipment costs, it does 

not include markup for overhead and profit. The labor costs include only the 
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costs of employees directly constructing or installing the change in the Work 
and exclude the costs of employees coordinating or managing the work.  

 
g. The allowable percentage markups for overhead and profit stated above shall 

compensate the Contractor, subcontractor, and sub-subcontractor for all other 
costs associated with or relating to the change to the Work including by way of 
illustration and not limitation, general conditions, supervision, field engineering, 
coordination, insurance, bond(s), use of small tools, incidental job costs, and all 
other general and administrative home and field office expenses.  

  
h.  Allowable costs for changes in the Work shall not include home office expenses 

including payroll costs for the Contractor’s officers, executives, administrators, 
project managers, estimators, clerks timekeepers, and other administrative 
personnel employed by the Contractor, whether at the Site or in the 
Contractor’s principal or branch office for general administration of the Work. 
These costs are deemed overhead included in the percentage markups in 
Subsection (e) above. 

 
i. If the change to the Work also changes the Time for Completion by adding days 

to perform the Work, an itemized accounting of the following Site direct 
overhead expenses for the change to the time may be considered as allowable 
costs for compensation in addition to the base cost indicated above:  

 
1) site superintendent’s pro-rata salary 
2) temporary site office trailer expense 
3) temporary site utilities including basic telephone service, electricity, 

heat, water, and sanitary/toilet facilities.  
 

All other direct and indirect overhead expenses are considered covered by and 
included in Subsection (e) markups above.  In no case shall subcontractor 
extended overhead be submitted or considered.  The County does not have a 
direct contractual relationship with any subcontractor or supplier and therefore 
will not direct, discuss or negotiate with subcontractors employed by the 
Contractor.  

 
j. If Contractor requests an extension to the Time for Completion due to changes 

in the Work it must provide to the Project Officer adequate documentation 
substantiating its entitlement for the time extension. The documentation must 
demonstrate an anticipated actual increase in the time required to complete the 
Work beyond that allowed by the Contract as adjusted by prior changes to the 
Work, not just an increase or decrease in the time needed to complete a portion 
of the total Work. In the event a Critical Path Method (CPM) schedule is 
required by the Contract, no extension to the Time for Completion shall be 
granted unless the additional or change to the Work increases the length of the 
critical path beyond the Time for Completion as demonstrated on the approved 
CPM schedule or bar chart schedule.  Any Float belongs to Arlington County. A 
written statement in addition to a CPM analysis shall be prepared explaining 
how no other sequence of work activities could have been performed to 



   
 

ITB No. 24-DES-ITBPW-407  Page 65 

decrease the impact or eliminate the impact altogether.  If requested by the 
Project Officer the Contractor must provide alternate documentation detailing 
the claim to the County’s satisfaction. 

 
k. Any change that will increase the Contract Amount more than 10% will require 

notice to sureties and require that Performance and Payment Bonds be 
increased by the Contractor. The increased Performance and Payment Bonds 
must be sent to the County’s Office of the Purchasing Agent within 15 calendar 
days of the County’s approval of such change. 

 
 5. FORCE ACCOUNT WORK 

A Force Account may be used at the County’s discretion and only when either 1) 
agreement on the valuation of a change cannot be made using the methods described in 
the preceding paragraph, County Ordered Changes in the Work, or 2) the County cannot 
firmly establish an applicable and acceptable estimate for the cost of the work because 
the level of effort necessary to perform and complete the work cannot be reasonably 
estimated or anticipated but can only be determined by performing the work. Because 
of the significant burden on the County to monitor and control the work, Force Account 
work is not a preferred method, and it shall be the responsibility of the Contractor to 
provide all necessary documentation and justification of costs. The rates for labor, 
equipment and materials to be used in cases of work performed on a force account 
basis will be compensated as documented below. No costs other than those explicitly 
listed below shall be allowed:  

 
a. Labor: Before any Force Account work begins, the Contractor shall submit for 

approval to the Project Officer the proposed hourly rates and associated labor 
costs (benefits and payroll burden) for all laborers and forepersons to be 
engaged in the work. The number of laborers and forepersons engaged in the 
work will be subject to regulation by the Project Officer and shall not exceed the 
number that the Project officer deems most practical and economical for the 
work. For all labor and forepersons in direct charge of the force account work, 
excluding general superintendence, compensation will be as follows: 

 
1) Certified Pay Rate: The Contractor will receive the actual rate of wage or 

scale as set forth in his most recent payroll for each classification of 
laborers, and forepersons who are in direct charge of the specific operation. 
The time allowed for payment will be the number of hours such workers are 
actually engaged in the work. If overtime work is authorized by the County, 
payment will be at the normal overtime rate set forth in the Contractor’s 
most recent payroll.  

 
2) Benefits: The Contractor will be entitled to receive the actual cost for any 

fringe benefits that are regularly provided to the classes of laborers and 
forepersons engaged in the work and that are not included in the certified 
pay rate. 
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3) Payroll Burden: The Contractor will be entitled to receive the actual cost for 
all costs associated with required payroll taxes and payroll benefits not 
covered in 2) above, including: 

• Social Security Tax 
• Medicare Tax 
• Unemployment Tax 
• Worker’s Compensation Insurance 
• Contractor’s Public Liability Insurance 
• Contractor’s Property Damage Liability Insurance 

 
4) If the Contractor is unable to provide the necessary documentation for 

Benefits and Payroll Burden as identified above, the Contractor will be 
entitled to an additive of 20% of the Certified Hourly Pay Rate as full and 
final compensation for Benefits and Payroll Burdens 

 
5) Overhead and Profit: The Contractor will be entitled to an additive of 10% 

on all properly documented and approved costs established in paragraphs 
1), 2), 3), and 4) above for all administrative, overhead, and profit 
associated with labor costs. 

 
6) Subsistence and lodging allowances may be allowed by the Project Officer at 

the actual and documented costs for lodging and meals if the following 
conditions are met and the applicable rates and authorization for such costs 
are established prior to beginning the work. No additives for overhead, 
administrative, profit, or any other costs will be permitted for subsistence 
and lodging.  
 

i. The specific Force Account work is outside the scope of the original 
contract, requires mobilization of a separate crew not intended to 
be used on the original contract, and the Contractor’s base location 
is more than 50 miles from the work site, or 
 

ii. Forces which have been working on the Contract will be used for 
the Force Account work and have been routinely staying overnight 
during the life of the Project, and the Force Account Work will 
warrant an extension of the contract time, and the distance from 
the Contractor’s base location to the work site is more than 50 miles 
 

b. Materials: The Contractor will receive the actual cost of materials accepted by 
the Project Officer that are delivered and used for the work including taxes, 
transportation, and handling charges paid by the Contractor, not including labor 
and equipment rentals as herein set forth, to which 15 percent (15%) of the cost 
will be added for administration and profit. The Contractor shall make every 
reasonable effort to take advantage of trade discounts offered by material 
suppliers. Any discount received shall pass through to the County. Salvageable 
temporary construction materials will be retained by the County, or their 
appropriate salvage value shall be credited to the County, at the County’s 
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discretion. 
 

c. Equipment: For all equipment other than small tools, the Contractor will be 
entitled to rental rates as established herein, and agreed to in writing before the 
work is begun. Transportation costs directly attributable to Force Account work 
will be as stated below. Small tools will be considered any equipment which has 
a new cost of $1000 or less, and will not be eligible for any compensation. The 
Contractor shall provide the Project Officer a list of all equipment to be used in 
the work. For each piece of equipment, the list shall include the serial number; 
date of manufacture; location from which equipment will be transported; and, 
for rental equipment, the rental rate and name of the company from which it is 
rented. The number and types of equipment engaged in the work will be subject 
to regulation by the Project Officer as deemed to be the most practical and 
economical for the work. No compensation will be allowed for equipment which 
is inoperable due to mechanical failure. Compensation for equipment shall be as 
follows: 
 
1) Hourly Base Equipment Rental Rates (Owned Equipment) – For 

equipment authorized for use in the Force Account work that is owned 
by the Contractor, the Contractor shall be entitled to an Hourly Base 
Rental Rate as detailed in the following paragraphs. The Hourly Base 
Rental Rate for Contractor owned equipment will not exceed 1/176 of 
the monthly rates of the schedule shown in the Rental Rate Blue Book 
modified in accordance with the Rental Rate Blue Book rate adjustment 
tables that are current at the time the force account is authorized. The 
rates for equipment not listed in the Rental Rate Blue Book schedule 
shall not exceed the hourly rate being paid for such equipment by the 
Contractor at the time of the force account authorization. In the 
absence of such rates, prevailing rates being paid in the area where the 
authorized work is to be performed shall be used. 
 

2) Hourly Base Equipment Rental Rates (Rented Equipment) – If the 
Contractor does not possess or have readily available equipment 
necessary for performing the force account work and such equipment is 
rented from a source other than a company that is an affiliate of the 
Contractor, payment will be based on actual invoice rates when the 
rates are reasonably in line with established rental rates for the 
equipment in question and are approved by the Project Officer. 
 

3) Hourly Operating Rates – Hourly Operating Rates shall be as established 
in the Blue Book estimated operating cost per hour. This operating cost 
will be full compensation for fuel, lubricants, repairs, servicing (greasing, 
fueling, and oiling), small tools, and any and all incidentals. If rental 
rates for the equipment being used in the work are not listed in the Blue 
Book or otherwise readily available, the Hourly Operating Cost will be 
15% of the established Hourly Base Rental Rate. If invoices for Rental 
Equipment include the furnishing of fuel, lubricants, repair, and 
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servicing, then the Contractor will not be entitled to any Hourly 
Operating costs for that equipment. 

 
4) Equipment Usage - Equipment usage will be measured by time in hours 

of actual time engaged in the performance of the work. The Contractor 
shall be entitled to the applicable Hourly Base Equipment Rental Rate 
and Hourly Operating Rate for all approved Equipment Usage. 

 
5) Equipment Standby – Standby time is defined as the period of time 

equipment authorized for Force Account work by the Project Officer is 
available on-site for the work but is idle for reasons not the fault of the 
Contractor or normally associated with the efficient and necessary use 
of that equipment in the overall operation of the work at hand. Hourly 
rates for Contractor owned equipment on standby, will be at 50 percent 
(50%) of the rate paid for equipment performing work. Operating costs 
will not be allowed for equipment on Standby. When equipment is 
performing work less than 40 hours for any given week and is on 
standby, payment for standby time will be allowed for up to 40 hours, 
minus hours performing work. Payment for Standby will be allowed only 
for working days. Payment for Standby will not be made for the time 
that equipment is on the Project in excess of 24 hours prior to its actual 
performance in the force account work. 

 
6) Transporting Costs – When it is necessary to obtain equipment 

exclusively for Force Account work from sources beyond the Project 
limits and the Project Officer authorizes the transporting of such 
equipment to the Project site, the cost of transporting the equipment 
will be allowed as an expense. Where the transport requires the use for 
a hauling unit, the allowable expense will consist only of the actual cost 
incurred for the use of the hauling equipment, or the applicable Blue 
Book cost, whichever is less. When equipment is transferred under its 
own power, the allowable Transporting cost shall be 50% of the Hourly 
Base Equipment Rental Rate. 

 
7) Overhead and Profit – The Contractor shall be entitled to an additive of 

10% on all appropriate and approved Equipment Rental, Operating, and 
Transporting costs as defined above.  
 

d. Subcontracting: The Contractor shall receive the cost of work performed by a 
subcontractor as determined in (a), (b), and (c) above. In addition, the 
Contractor will be allowed an allowance per the schedule below for 
administrative costs and profit. 
 
 
Total Cost of Subcontract Work: Rate Schedule 
$0 - $10,000     10% 
> $10,000    $1,000 + 5 % above $10,000 
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e. Other Costs: The Contractor shall not be entitled to any costs associated with 
Force Account Work other than those specifically identified in this section. 

 
f. Statements: Payments will not be made for work performed on a force account 

basis until the Contractor has furnished the Project Officer duplicate itemized 
statements of all costs of such work detailed as follows: 

 
1. Payroll indicating name, classification, date, daily hours, total hours, 

rate, and extension of each laborer, foreperson 
2. Designation, dates, daily hours, total hours, rental rate, and extension 

for each unit of equipment 
3. Quantities of materials, prices, and extensions 
4. Transportation of materials 
5. Statements shall be accompanied and supported by invoices for all 

materials used and transportation charges. However, if materials used 
on the Force Account work are not specifically purchased for such work 
but are taken from the Contractor’s stock, then in lieu of the invoices, 
the Contractor shall furnish an affidavit certifying that such materials 
were taken from his stock; that the quantity claimed was actually used; 
and that the price, transportation, and handling claimed represented his 
actual cost. 

 
 6.  CLAIMS FOR EXTRA COST 
  If the Contractor claims that any event will give rise to a claim for an increase in the 

Contract Amount or that any instructions from the Project Officer, by drawings or 
otherwise, will incur him extra cost under the Contract, then, except in emergencies 
endangering life or property, it shall give the Project Officer written notice thereof no 
later than three (3) days of the event or instruction.  The Contractor thereafter must 
provide to the Project Officer a full cost proposal within 14 days detailing the amount of 
additional compensation claimed, together with the basis therefore and documentation 
supporting the claimed amount. No such claims shall be valid unless so made. If the 
Project Officer agrees that such event or instructions involve extra cost to the 
Contractor, any additional compensation will be determined by one of the methods 
provided in the Changes in Work paragraph of these General Conditions as selected by 
the Project Officer.    All pricing and supporting documentation requirements of the 
Changes in the Work clause shall apply to claims for extra cost deemed valid under this 
paragraph. 

 
7. DAMAGES FOR DELAY; EXTENSION OF TIME OTHER THAN FOR WEATHER 

a. Excusable Non-Compensable Delays:  If and to the extent that the Contractor is 
delayed at any time in the progress of the Work by a Force Majeure event or other causes 
outside of the County’s control or the Contractor’s control and which the Contractor could 
not have reasonably foreseen, the Contractor may request an extension of the Time for 
Completion. To be considered for an extension of the Time for Completion, the Contractor 
shall give the Project Officer timely written notice at the inception of the delay.  The 
Contractor thereafter must provide to the Project Officer a full claim within 14 calendar 
days of the cessation of the delay and demonstrate that the delay affected the critical 
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path of the accepted schedule and any Float has been consumed.  If the Project Officer 
agrees with the existence and impact of the delays, the Project Officer shall extend the 
Time for Completion for the length of time that the Time for Completion was actually 
delayed thereby.   The Contractor shall not be due compensation or damages of any kind 
as a result of such delay.  Delays caused by weather are addressed in Section G.8. 
 
b. Excusable Compensable Delays:  If and to the extent that the Contractor is 
unreasonably delayed at any time in the progress of the Work by any act or omission of 
the County, its agents or employees, due to causes within the County’s control, the 
Contractor may request an extension of the Time for Completion and/or additional 
compensation. The Contractor shall give notice to the Project Officer immediately at the 
time of the occurrence giving rise to the delay and shall give written notice no later than 
five (5) calendar days after the inception of the delay.  The Contractor’s written notice 
shall specify the nature of the delay claimed, the cause of the delay, and the impact of 
the delay on the Contractor’s schedule.   Thereafter the Contactor shall provide to the 
Project Officer a full claim within 14 calendar days of the cessation of the delay.  The claim 
must detail the amount of additional contract time or compensation claimed, together 
with the basis therefor along with itemized documentation supporting the claim.  The 
itemized documentation must demonstrate that the claimed delay directly affected the 
critical path of the accepted schedule and any Float has been consumed and the time 
and/or costs incurred by the Contractor are directly attributable to the delay in the work 
claimed.   The Contractor shall be entitled to additional compensation only if the delay 
was caused solely by acts or omission of the County, its agents or employees, or due to 
causes within their control. 
 
If the Contractor is entitled to compensation, an itemized accounting of the following 
direct site overhead expenses will be considered as allowable costs to be used in 
determining the compensation due the Contractor: the  site superintendent(s) (as 
identified at the inception of the work) pro rata salary, temporary site facilities, temporary 
site office expense, and temporary site utilities including basic telephone service, 
electricity, heat, water, and sanitary/toilets.   A fifteen percent (15%) markup of these 
expenses will be allowed to compensate the Contractor for home office and other direct 
or indirect overhead.   
 
Furthermore, compensation for the delay shall be calculated from the contractual Time 
for Completion, as adjusted by Change Order, and shall not be calculated based on any 
early completion planned or scheduled by the Contractor 
 
c.  Non-Excusable Non-Compensable Delays:  The Contractor shall not be entitled 
to an extension of the Time for Completion or to any additional compensation for delays 
if and to the extent they are caused by acts, omissions, fault, or negligence of the 
Contractor or its subcontractors, agents, or employees or due to foreseeable causes 
within their control, including, but not limited to, delays resulting from  defective work, 
including workmanship and/or materials, from rejected work which must be corrected 
before dependent work can proceed, from defective work or rejected work for which 
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corrective action must be determined before like work can proceed, from incomplete, 
incorrect, or unacceptable Submittals or samples, or from the failure to furnish enough 
properly skilled workers, proper materials or necessary equipment to diligently perform 
the work in a timely manner in accordance with the Project schedule.  
  
d.  No extension of time or additional compensation shall be given for a delay if the 
Contractor failed to give notice in the manner and within the time prescribed herein.  
Furthermore, no extension of time or additional compensation shall be given for any delay 
unless a full claim is made to the Project Offer within 14 days of the end of the delay. 
Failure to give written notice or failure to present a timely claim shall constitute a waiver 
of any claim for extension or additional compensation based upon that cause. 
 
e. If the Contractor submits a claim for damages pursuant to this Section, the 
Contractor shall be liable to the County for a percentage of all costs incurred by the 
County in investigating, analyzing, negotiating and litigating the claim, which percentage 
shall be equal to the percentage of the Contractor’s total delay claim that is determined 
through litigation to be false or to have no basis in law or fact (Virginia Code §2.2-4335).  
 
f. Any change in the Time for Completion or additional compensation shall be 
accomplished only by the issuance of a Change Order.   

 
8. TIME EXTENSIONS FOR WEATHER 

The Contractor's sole relief on any claims for delay which is caused by abnormal 
weather shall be an extension of the Time for Completion provided the Contractor gave 
the Project Officer written notice no later than five (5) calendar days after the onset of 
such delay and provided the weather affected the Critical Path.  A fully-documented 
claim for a time extension under this Section must be submitted no later than thirty (30) 
calendar days after the cessation of the delay.  It shall be the Contractor’s responsibility 
to provide the necessary documentation to satisfy the Project Officer that the weather 
conditions claimed were encountered, which may include daily reports by the 
Contractor, copies of notification of weather days to the Project Officer, NOAA backup, 
and pictures from each day claimed.   
 
The Time for Completion will not be extended due to inclement weather conditions 
which are normal, as defined below, for Arlington County. The Time for Completion 
includes an allowance for workdays (based on five (5) day workweek) which according 
to historical data may not be suitable for construction work. The Contractor may 
request extension to the Time for Completion if it can demonstrate unusual and 
disruptive weather conditions per the requirements below: 
 
a. That one or more of the Weather Conditions listed below was encountered; 

and, 
b. The occurrence of the Weather Condition(s) resulted in an inability to prosecute 

work which would have otherwise been performed on the day(s) the Weather 
Condition(s) occurred; and, 



   
 

ITB No. 24-DES-ITBPW-407  Page 72 

c. The work which was not able to be completed was on the Critical Path and 
could not be completed only due to the Weather Condition(s) claimed. 

 
The Project Officer will determine the Contractor’s entitlement to an extension of the 
Time for Completion. A time extension of no more than one (1) day will be granted for 
one (1) day of lost work which satisfies the requirements above, regardless of the 
number of Weather Conditions encountered. The Contractor’s sole relief shall be an 
extension of the Time for Completion and no claim for an increase in Contract Amount 
will be allowed. 
 
The Weather Conditions listed below will be the only basis for consideration by the 
County, based upon the requirements listed above, as an extension of the Time for 
Completion due to inclement weather or weather-related site conditions. 
 
Weather Condition #1: Unusually Heavy Precipitation - Figure 1 illustrates the 
anticipated monthly inclement weather due to precipitation (Rain Days). If the number 
of days with precipitation in excess of 0.10”, as recorded at Washington Reagan 
National Airport, exceeds the anticipated Rain Days, the Contractor will be entitled to an 
extension of one (1) day on the Time for Completion for every day in excess of the Rain 
Days illustrated in Figure 1. The anticipated value of Rain Days for partial months at the 
beginning and end of the Contract shall be evaluated on a pro-rated basis. 
 

FIGURE 1 
Average days with precipitation of 0.1” or more 

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec 
7 6 7 6 8 6 7 6 6 5 6 6 

 
Weather days are not exclusive to the individual months that they represent in Figure 1.    
If weather days are not used in a previous month(s) they can be used to offset weather 
delays in subsequent months.  This will be reviewed on a case by case basis and is 
subject to reconciliation at the end of the Project.  

 
Condition #2: Temperature – The Contractor may be entitled to an additional day for 
every day that the recorded high temperature at Washington Reagan National Airport is 
32 degrees Fahrenheit or less, that has not already been incurred under Weather 
Condition #1 above.  This condition does not apply to vertical construction as defined by 
the Arlington County Vertical Construction Standards. 

 
 9. RELEASE OF LIENS 
  The County, before making final payment, shall require the Contractor to furnish a 

complete release of all liens arising out of this Contract. The Contractor may, if any 
subcontractor refuses to furnish a release or receipt in full, furnish a bond satisfactory to 
the County, to indemnify him against any lien. If any lien remains unsatisfied after all 
payments have been made, the Contractor shall refund to the County all money that the 
latter may be compelled to pay in discharging such lien. However, the County may make 
payments in part or in full to the Contractor without requiring the releases or receipts, 
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and the payments so made shall not impair the obligations of any Surety or Sureties on 
any bond or bonds furnished under this Contract. 

 
 10. FINAL PAYMENT 

After the Contractor has completed all work and corrections to the satisfaction of the 
Project Officer or designee and delivered all maintenance and operating instructions, 
schedules, quantities, bonds, certificates of inspection, maintenance records, As-Built 
Drawings, and other items required as final payment submittal documents, the 
Contractor may make application for final payment following the procedure for progress 
payments. The Final Application for Payment shall be accompanied by all documents 
required in the Contract, including a complete and signed and notarized copy of the 
Final Payment Release Form as follows:  
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RELEASE AND REQUEST FOR FINAL PAYMENT 
  
 
CONTRACT NUMBER:____________ CONTRACTOR NAME:     
 
FINAL PAYMENT AMOUNT: ______________       
 
 The Contractor hereby requests final payment in the amount indicated on the above 
referenced Contract. The Contractor agrees that its acceptance of final payment releases and 
forever discharges Arlington County and its officers, employees, servants and agents from any 
and all actions, claims, demands and liability of whatever nature now existing or which may 
hereafter arise as a result of or in connection with the above referenced Contract. 
 
 The Contractor certifies that all of the debts for labor, materials, and equipment incurred 
in connection with the above referenced Contract have been fully paid. 
   
AUTHORIZED SIGNATURE DATE: __________________________________________ 
 
The date of Final Acceptance is the date on which the County issues the final payment for the 
work performed.  
 
COMMONWEALTH OF VIRGINIA 
 
COUNTY OF ARLINGTON 
 
On this the _____ day of _______________, 20___, before me, personally appeared 
________________________________, who acknowledged himself/herself to be 
________________________________ in the above instrument, and that he/she, as such 
________________________________, being authorized so to do, executed the foregoing 
instrument for the purposes therein contained, by signing his/her name by himself/herself as 
__________________________________.   
 
            IN WITNESS WHEREOF, I hereunto set my hand and official seal. 
 
 
                                                                            __________________________________ 
                                                                             Notary Public 
 
My Commission Expires:_________________ 
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IV.  INSURANCE REQUIREMENTS 
 

Review this section carefully with your insurance agent or broker prior to submitting a bid or proposal. 
See the Insurance Checklist (part of the Bid or Proposal Forms) for specific coverages applicable to this 
Contract. The term "Contract," as used in this section, shall mean the fully executed Agreement covering 
the work entered into between the County and the Contractor. 
 
1. General 
1.1  The Contractor shall provide insurance as specified in the Insurance Checklist found on the last page 

of the bid or proposal form. 
 
1.2  The Contract with the Contractor will not be executed by the County until the Contractor has 

obtained, at its own expense, all of the insurance called for hereunder and such insurance has been 
approved by the County; additionally, the Contractor shall not allow any subcontractor to start work 
on any subcontract until all insurance required of the subcontractor has been so obtained and 
approved by the Contractor. The Contractor shall submit to the County Purchasing Agent copies of 
all required endorsements and documentation of coverage consistent with the requirements herein 
or, alternately, at the County's request, certified copies of the required insurance policies in 
compliance with the insurance requirements. All endorsements and documentation shall state this 
Contract’s number and title.  

 
1.3  The Contractor shall require all subcontractors to maintain during the term of this Agreement, 

Commercial General Liability insurance, Business Automobile Liability insurance, and Workers' 
Compensation, Employers' Liability insurance, or any other insurance required by the Contract in 
the same manner and form as specified for the Contractor. The Contractor shall furnish 
subcontractors' evidence of insurance and copies of endorsements to the County Purchasing Agent 
immediately upon request by the County and/or prior to the subcontractor’s performance of work 
related to this Contract.  

 
1.4  If there is a material change or reduction in coverage, nonrenewal of any insurance coverage or 

cancellation of any insurance coverage required by this contract, the Contractor shall notify the 
Purchasing Agent immediately. It is the Contractor’s responsibility to notify the County upon receipt 
of a notice indicating that the policy will not be renewed or will be materially changed. Any policy 
on which the Contractor has received notification from an insurer that the policy has or will be 
cancelled or materially changed or reduced must be immediately replaced with another policy 
consistent with the terms of this Contract and in such a manner that there is no lapse in coverage, 
and the County immediately notified of the replacement. Not having the required insurance 
throughout the Contract is considered a material breach of this Contract and grounds for 
termination. The Contractor shall also obtain an endorsement providing to the County thirty (30) 
days advance notice of cancellation or nonrenewal (ten days for nonpayment of premium. A copy 
of that endorsement shall be provided to the County Purchasing Agent prior to the execution of this 
Contract or any Contract extension thereafter. 

 
1.5  No acceptance and/or approval of any insurance by the County shall be construed as relieving or 

excusing the Contractor, any surety, or any bond, from any liability or obligation imposed under this 
Agreement. 
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1.6  Arlington County, and its officers, elected and appointed officials, employees, and agents are to be 
listed as additional insureds under all coverages except Workers' Compensation, Professional 
Liability, and Automobile Liability, and the endorsement must clearly identify the County as an 
additional insured permitted to enjoy all the benefits under the applicable policy of insurance. The 
certified policy, if requested, must so state coverage afforded under this paragraph shall be primary 
as respects the County, its officers, elected and appointed officials, agents and employees. The 
following definition of the term "County" applies to all policies issued under the Contract and to all 
applicable endorsements: 

 
"The County Board of Arlington County and any affiliated or subsidiary Board, 
Authority, Committee, or Independent Agency (including those newly constituted), 
provided that such affiliated or subsidiary Board, Authority, Committee, or 
Independent Agency is either a Body Politic created by the County Board of Arlington 
County, Virginia, or one in which controlling interest is vested in Arlington County; 
and Arlington County Constitutional Officers." 

 
1.7  The Contractor shall be responsible for the work performed under the Contract Documents and 

every part thereof, and for all materials, tools, equipment, appliances, and property of any 
description used in connection with the work. The Contractor assumes all risks for direct and 
indirect damage or injury to the property or persons used or employed on or in connection with the 
Work contracted for, and of all damage or injury to any person or property wherever located, 
resulting from any action, omission, commission or operation under the Contract, or in connection 
in any way whatsoever with the contracted work.  

 
1.8  The insurance coverage required shall remain in force throughout the Contract or as otherwise 

stated in the Contract Documents or these Insurance Requirements. If the Contractor fails to 
provide acceptable evidence of current insurance within seven (7) days of written notice at any time 
during the Contract, the County shall have the absolute right to terminate the Contract without any 
further obligation to the Contractor.  

 
1.9  Contractual and other liability insurance provided under this Contract shall not contain a 

supervision, inspection or engineering services exclusion that would preclude the County from 
supervising or inspecting the work as to the end result. The Contractor shall assume all on-the-job 
responsibilities as to the control of persons directly employed by it and of the subcontractors and 
any persons employed by the subcontractor and/or carriers delivering and receiving materials from 
the Project.  

 
1.10  If any policy contains a warranty stating that coverage is null and void (or words to that effect) if the 

Contractor does not comply with the most stringent regulations governing the work, such policy 
shall be modified so that coverage shall be afforded in all cases except for the Contractor’s willful 
or intentional noncompliance with applicable government regulations. 

 
1.11  All policies shall include the following language: “The insolvency or bankruptcy of the insured or of 

the insured’s estate will not relieve the insurance company of its obligations under this policy.” 
 
1.12  All policy forms must “Pay on behalf of” rather than “Indemnify” the insured. 
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1.13  Nothing contained in these Insurance Requirements or the Contract Documents shall be construed 
as creating any contractual relationship between any subcontractor and the County. The Contractor 
shall be as fully responsible to the County for the acts and omissions of its subcontractors and of 
persons employed by them as it is for acts and omissions of persons directly employed by it. 

 
1.14  Precaution shall be exercised by the Contractor at all times for the protection of persons, (including 

employees) and property. All existing structures, utilities, roads, services, trees and shrubbery shall 
be protected against damage or interruption of service at all times by the Contractor and its 
subcontractors during the term of the Contract, and the Contractor shall be held responsible for any 
damage to property occurring by reason of its work under the Contract whether identified on the 
Contract Documents or not. 

 
1.15  For any claims related to this work, The Contractor’s insurance shall be deemed primary and non-

contributory to all other applicable coverage and in particular with respect to Arlington County, its 
representatives, officials, employees, and agents. Any insurance or self-insurance maintained by 
Arlington County shall be excess and noncontributory of the Contractor’s insurance. The Contractor 
shall waive its right of subrogation for all insurance claims. 

 
1.16  If the Contractor does not meet the insurance requirements set forth by the Contract Documents, 

alternate insurance coverage or self-insurance, satisfactory to the Purchasing Agent, may be 
considered. Written requests for consideration of alternate coverages including the Contractor’s 
most recent actuarial report and a copy of its self-insurance resolution to determine the adequacy 
of the insurance funding must be received by the County Purchasing Agent at least ten (10) working 
days prior to the date set for receipt of bids or proposals. If the County denies the request for 
alternate coverages, the specified coverages will be required to be submitted. If the County permits 
alternate coverage, an Addendum to the Insurance Requirements will be prepared and distributed 
prior to the time and date set for receipt of bids or proposals. 

 
1.17  All required insurance coverages must be acquired from insurers authorized to do business in the 

Commonwealth of Virginia and acceptable to the County. The insurers must also have a 
policyholders' with a rating of “A-VII” in the latest edition of the A.M. Best Co.’s Insurance Reports, 
unless the County grants specific approval for an exception, in the same manner as described in 
1.16 above. 

 
1.18  The Contractor shall be responsible for payment of any deductibles applicable to the coverages. 
 
1.19  The Contractor must disclose the amount of any deductible or self-insurance component applicable 

to the General Liability, Automobile Liability, Professional Liability, Intellectual Property or any other 
policies, if any. The County reserves the right to request additional information to determine if the 
Contractor has the financial capacity to meet its obligations under a deductible. Thereafter, at its 
option, the County may require a lower deductible, funds equal to the deductible be placed in 
escrow, a certificate of self-insurance, collateral, or other mechanism in the amount of the 
deductible to ensure additional protection for the County.  
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2. Contractor's Insurance: 
2.1  The Contractor shall purchase the following insurance coverages, including the terms, provisions 

and limits shown in the Insurance Checklist. 
 

2.1.1  Commercial General Liability - Such Commercial General Liability policy shall include any or 
all of the following as indicated on the Checklist: 

i. General aggregate limit is to apply per project; 
 
ii Premises/Operations; 
 
iii. Actions of Independent Contractors; 
 
iv. Products/Completed Operations to be maintained for five (5) years after 

completion of the Work; 
 
v. Contractual Liability, including protection for the Contractor from claims arising 

out of liability assumed under this Contract; 
 
vi. Personal Injury Liability including, including but not limited to, coverage for 

offenses related to employment and copyright infringement;  
 
vii. Explosion, Collapse, or Underground (XCU) hazards. 

 
2.1.2  Business Automobile Liability, including coverage for any owned, hired, or non-owned motor 

vehicles, Uninsured Motorists coverage, and automobile contractual liability. 
 
2.1.3  Workers' Compensation - statutory benefits as required by Virginia law or the U.S. 

Longshoremen's and Harbor Workers' Compensation Act, or other laws as required by labor 
union agreements, including standard Other States coverage; Employers' Liability coverage. 
The policy shall not contain any provision or definition which would serve to eliminate third 
party action over claims, including exclusion for bodily injury to an employee of the insured, 
employees of the premises owner, or employees of the general contractor to which the 
insured is subcontracted; or employees of the insured’s subcontractor. 

 
2.2  The Contractor shall take reasonable precautions for the safety of, and shall provide all reasonable 

protection to prevent damage, injury or loss to, its employees on the job, and others. The Contractor 
shall comply with all applicable provisions of federal, state and municipal safety laws, insurance 
requirement’s, standard industry practices, the requirements of the operations and this contract, 
the Contractor, directly through its subcontractors, shall effect and properly maintain at all times, 
as required by the conditions and progress of the work, necessary safeguards for safety and 
protection of the public, including securing areas, posting danger signs, placarding, labeling or 
posting other forms of warning against hazards.  

 
3.  Commercial General or other Liability Insurance - Claims-made Basis: 
3.1  If Commercial General or other liability insurance purchased by the Contractor has been issued on 

a claims-made basis, the Contractor must comply with the following additional conditions. The limits 
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of liability and the extensions to be included as described in the Insurance Checklist remain the 
same. The Contractor must either: 

 
i. Agree to provide insurance, copies of the endorsement and certified 

documentation evidencing the above coverages and naming the County as an 
additional insured for a period of five (5) years after final payment under the 
Contract. Such documentation shall evidence a retroactive date, no later than the 
beginning of the Contractors or subcontractors' work under this Contract, or 

 
ii. Purchase an extended (minimum five [5] years) reporting period endorsement for 

the policy or policies in force during the term of this Contract and evidence the 
purchase of this extended reporting period endorsement by means of a copy of 
the endorsement itself. The extended reporting period will begin upon final 
payment under the Contract.  

 
4.  Builder’s Risk Insurance 
4.1  The Contractor shall purchase and maintain builders risk insurance with a limit equal to the initial 

Contract Amount and any amendments to the Contract which affect the project cost on a 
replacement cost basis. Builder’s risk insurance shall be maintained until Final Payment under the 
Contract has been made or until no person or entity other than the County has an insurable interest 
in the covered property, whichever is earlier. The builders risk insurance shall include the County as 
defined in Section 1.6, Contractor, subcontractors and sub-subcontractors as named insureds. 

 
4.2  Insurance shall be on an all-risks policy form including the perils of fire, theft, vandalism, malicious 

mischief, lightning, wind, force majeure, collapse, and earthquake. Coverage is to apply for 
demolition occasioned by enforcement of any applicable legal requirements, and Architect's fees. 
Coverage for the peril of flood shall not be required unless otherwise required in the Contract 
Documents. 

 
4.3  Unless otherwise provided in the Contract Documents, the builders risk insurance shall also cover 

materials to be incorporated into the project which are stored off the site. 
 
4.4  The Contractor shall purchase and maintain Boiler and Machinery insurance, if required by the 

contract documents or by law, with a limit satisfactory to the County. The Boiler and Machinery 
insurance shall cover objects during installation and until Final Acceptance by the County. The 
County shall be included as a named insured. 

 
4.5  Any loss under builder’s risk insurance shall be payable to the County as fiduciary for the insureds, 

as their interests may appear, subject to any mortgagee clause. The Contractor shall pay 
subcontractors their just shares of insurance proceeds received by the Contractor, and by 
appropriate agreements, written where legally required for validity, shall require subcontractors to 
make payments to their sub-subcontractors in similar manner. The County, as fiduciary, shall have 
the right to adjust and settle a loss with insurers. 
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4.6  The insurance company providing the builders risk coverage shall grant permission for the County 
to partially occupy or use the premises under construction prior to final acceptance without 
removing or affecting the coverage. 

 
5.        Umbrella/Excess Liability - $1,000,000 per occurrence. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 



   
 

   
 

V.  ATTACHMENTS AND FORMS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



   
 

 
 

ARLINGTON COUNTY, VIRGINIA 
OFFICE OF THE PURCHASING AGENT 

 
INVITATION TO BID NO. 24-DES-ITBPW-407 

 
B I D    F O R M 

 
ELECTRONIC BIDS WILL BE RECEIVED BY THE COUNTY VIA VENDOR REGISTRY NOT LATER THAN 3:00 P.M., 

FEBRUARY 7, 2024. 
 

FOR PROVIDING EQUIPMENT BUREAU ROOF REPLACEMENT IDENTIFIED HEREIN IN ACCORDANCE WITH THE 
DRAWINGS, SPECIFICATIONS, TERMS AND CONDITIONS OF THIS SOLICITATION 

 
   THE FULL LEGAL NAME OF THE ENTITY SUBMITTING THIS BID MUST BE WRITTEN IN THE SPACE    
   BELOW. THIS BID FORM AND ALL OTHER DOCUMENTS THAT REQUIRE A SIGNATURE MUST BE FULLY    
   AND ACCURATELY COMPLETED AND SIGNED BY A PERSON WHO IS AUTHORIZED TO BIND THE   
   BIDDER, OR THE BID MAY BE REJECTED. 

SUBMITTED BY:  
(legal name of entity)  

AUTHORIZED SIGNATURE:  

PRINT NAME AND TITLE:
   

ADDRESS:  

CITY/STATE/ZIP:  

TELEPHONE NO.:  E-MAIL ADDRESS:  

THIS ENTITY IS INCORPORATED 
IN:  

THIS ENTITY IS A: 
(check the applicable 
option) 

CORPORATION  LIMITED PARTNERSHIP  

GENERAL PARTNERSHIP  UNINCORPORATED ASSOCIATION  

 LIMITED LIABILITY COMPANY  SOLE PROPRIETORSHIP  

IS OFFEROR AUTHORIZED TO TRANSACT BUSINESS IN THE 
COMMONWEALTH OF VIRGINIA? YES  NO  

IDENTIFICATION NO. ISSUED TO THE ENTITY BY THE 
SCC:  

Any Bidder exempt from Virginia State Corporation Commission (SCC) authorization requirement must include 
a statement with its bid explaining why it is not required to be so authorized. 

VIRGINIA CONTRACTOR’S LICENSE NUMBER:  

 

    



   
 

 
 

 
BID FORM, PAGE 2 OF 8 

ENTITY’S DUN & BRADSTREET D-U-N-S NUMBER: (if available) 
 

 
 

HAS YOUR FIRM OR ANY OF ITS PRINCIPALS BEEN DEBARRED, ENJOINED, 
OR SUSPENDED FROM SUBMITTING BIDS TO ARLINGTON COUNTY, 
VIRGINIA, OR ANY  OTHER STATE OR POLITICAL SUBDIVISION WITHIN THE 
PAST THREE YEARS?                                                            

YES  NO           

HAS YOUR FIRM DEFAULTED ON ANY PROJECT IN THE LAST                                         
THREE YEARS? YES  NO           
     
HAS YOUR FIRM HAD ANY TYPE OF BUSINESS, CONTRACTING OR TRADE 
LICENSE, REGISTRATION OR CERTIFICATION REVOKED OR SUSPENDED IN 
THE PAST THREE YEARS?  

YES  NO           

 
 
HAS YOUR FIRM AND ITS PRINCIPALS/OWNERS BEEN CONVICTED OF ANY 
CRIME RELATING TO ITS CONTRACTING BUSINESS IN THE PAST TEN YEARS? YES  NO           

HAS YOUR FIRM BEEN FOUND IN VIOLATION OF ANY LAW APPLICABLE TO 
ITS CONTRACTING BUSINESS (LICENSING LAWS, TAX LAWS, WAGE AND 
HOUR LAWS, PREVAILING WAGE LAWS, ENVIRONMENTAL) WHERE THE 
RESULT OF SUCH VIOLATION WAS THE PAYMENT OF A FINE, BACK PAY 
DAMAGES, OR ANY OTHER PENALTY IN THE AMOUNT OF $5000 OR MORE?  

YES  NO  

     
 

 
BIDDER STATUS: 

 
MINORITY OWNED: 

 
 

 
WOMAN OWNED: 

 
 

 
NEITHER: 

 
 

 

      

 
The undersigned certifies that (Bidder Name) ___________________________ 
is currently registered with the Virginia State Board of Contractors as required by the Code of Virginia.  
Certificate Number _________________ for a Class ____ License was issued on the ________day of 
_____________, 20____.  The undersigned further certifies that the registration fee and all renewal fees 
required under law have been paid.   
 
TIME LIMIT FOR PROJECT:   SUBSTANTIAL COMPLETION – 180 CALENDAR DAYS 
     FINAL COMPLETION – 10 CALENDAR DAYS FROM 
                  SUBSTANTIAL COMPLETION 
 
LIQUIDATED DAMAGES: SUBSTANTIAL COMPLETION - $350.00 PER DAY 
   FINAL COMPLETION - $160.00 PER DAY 
   PROJECT SUPERINTENDENT/MANAGER REPLACEMENT - $160.00 PER DAY 



   
 

 
 

BID FORM, PAGE 3 OF 8 
 
MINIMUM BIDDER QUALIFICATIONS AND BID SUBMISSION REQUIREMENTS: 
COMPANY QUALIFICATIONS: 

• Bidders shall have 15 continuous years of experience conducting public works infrastructure and 
Roofing projects. The experience shall be work of similar size and scope, construction, re-
construction, and maintenance. The Bidder’s obtained project experience shall consist of the 
following:  

o PVC and TPO single membrane roof systems 
o Metal flashing and coping work 
o Waste Management and Recycling of Construction Materials 

 
The experience of the contractor owner(s) may be imputed to a newly formed 
company/Contractor provided the Contractor owner(s) has/have at least five (5) years of 
demonstrated experience of reliability and meets the criteria set forth herein.  

  
• Bidders must be certified by National Roofing Contractors Association (NRCA) and by the 

manufacturer of the system proposed.  
 
STAFFING QUALIFICATIONS: 

• Both the Foreman/Superintendent and the Project Manager assigned to this work shall have at 
10 years of experience in overseeing projects of similar type and size.  

 
Bidders shall provide the following documentation with their bid submission: 

 
• In the References section of this Bid Form, Bidders shall provide a list of 3 similar projects 

recently completed within the last 5 years that involve the same material, equal size, and 
comparable length. For each project, Bidders shall list the following information: 

o Project Name  
o Project description and Bidder’s scope of work within the project 
o Project manager’s name, telephone number and email address  
o Work start date, scheduled completion, and actual completion date  
o Initial contract cost and final contract cost  

 
• Copy of the Bidder’s NRCA certification  

 
• Copy of proposed system manufacturer certification. 

 
• Resume of the proposed Foreman and Project Manager. 

 
• Bid Surety in the amount of 5% of the bid submission. 

 
COMPLETE THE PRICING SHEET PROVIDED WITH THE BID DOCUMENTS AS ATTACHMENT A 
TO ITB NO. 24-DES-ITBPW-407 AND SUBMIT IT WITH YOUR BID.  
 
FAILURE TO SUBMIT THE PRICING SHEET WITH THE BID WILL DEEM THE BIDDER 
NONRESPONSIVE. 

 
 
 



   
 

 
 

 
 
BID FORM, PAGE 4 OF 8 
 

THE UNDERSIGNED UNDERSTANDS AND ACKNOWLEDGES THE FOLLOWING: 
 
THE OFFICIAL COPY OF THE SOLICITATION DOCUMENTS, WHICH INCLUDES ANY ADDENDA, IS THE 
ELECTRONIC COPY THAT IS AVAILABLE FROM  THE VENDOR REGISTRY WEBSITE AT: 
HTTPS://VRAPP.VENDORREGISTRY.COM/BIDS/VIEW/BIDSLIST?BUYERID=A596C7C4-0123-4202-BF15-
3583300EE088.  
 
VENDORS ARE REQUIRED TO REGISTER ON VENDOR REGISTRY IN ORDER TO SUBMIT A RESPONSE TO 
THIS INVITATION TO BID. NO RESPONSES WILL BE ACCEPTED AFTER THE BID DUE DATE AND TIME.  
 
POTENTIAL BIDDERS ARE RESPONSIBLE FOR DETERMINING THE ACCURACY AND COMPLETENESS OF 
ALL SOLICITATION DOCUMENTS THEY RECEIVE FROM ANY SOURCE, INCLUDING THE COUNTY. 

 
The undersigned acknowledges receipt of the following Addenda: 
  
       ADDENDUM NO. 1   DATE: ____________ INITIAL: ____________ 
 
 ADDENDUM NO. 2   DATE: ____________ INITIAL: ____________ 
 
 ADDENDUM NO. 3   DATE: ____________ INITIAL: ____________ 
 
TRADE SECRETS OR PROPRIETARY INFORMATION: 
Trade secrets or proprietary information submitted by an Offeror in connection with a procurement 
transaction will not be subject to public disclosure under the Virginia Freedom of Information Act. 
Pursuant to Section 4-112 of the Arlington County Purchasing Resolution, however, an Offeror seeking to 
protect submitted data or materials from disclosure must, before or upon submission of the data or 
materials, identify the specific data or materials to be protected and state the reasons why protection is 
necessary. Please note that designation of an entire bid, proposal, or prequalification application or of 
line-item prices or the total bid amount is prohibited. 

 
Please mark one: 
 
  No, the bid that I have submitted does not contain any trade secrets and/or proprietary 

information. 
 

 Yes, the bid that I have submitted does contain trade secrets and/or proprietary information. 
 

If Yes, you must clearly identify below the exact data or materials to be protected and list 
all applicable page numbers, sections, and paragraphs of the bid that contain such data 
or materials: 

 
___________________________________________________________ 

 
___________________________________________________________ 

https://vrapp.vendorregistry.com/Bids/View/BidsList?BuyerId=a596c7c4-0123-4202-bf15-3583300ee088
https://vrapp.vendorregistry.com/Bids/View/BidsList?BuyerId=a596c7c4-0123-4202-bf15-3583300ee088
https://vrapp.vendorregistry.com/Vendor/Register/Index/arlington-county-government-va-vendor-registration
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___________________________________________________________ 

 
___________________________________________________________ 

 
State the specific reason(s) why protection is necessary and why the identified 
information constitutes a trade secret or is proprietary: 

 
___________________________________________________________ 
 
___________________________________________________________ 
 
___________________________________________________________ 

 
___________________________________________________________ 

 
If you fail above to identify the data or materials to be protected or to state the reason(s) why protection 
is necessary, you will not have invoked the protection of Section 4-111 of the Purchasing Resolution. 
Accordingly, upon the award of a contract, the bid will be open for public inspection consistent with 
applicable law. 
 
CERTIFICATION OF NON-COLLUSION: The undersigned certifies that this bid is not the result of or affected 
by (1) any act of collusion with another person engaged in the same line of business or commerce (as 
defined in Virginia Code §§ 59.1-68.6 et seq.) or (2) any act of fraud punishable under the Virginia 
Governmental Frauds Act (Virginia Code §§ 18.2-498.1 et seq.). 
 
CONTACT PERSON AND MAILING ADDRESS FOR DELIVERY OF NOTICES 
Provide the name and address of the person who is designated to receive notices and other 
communications regarding this solicitation. Refer to the “Notices” section in the draft Contract Terms and 
Conditions for information regarding delivery of notices.  
 

NAME:  ___________________________________________________________ 
 
ADDRESS: ___________________________________________________________ 
 
 ___________________________________________________________ 
 
E-MAIL: ___________________________________________________________ 
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REFERENCES 
Bidders must provide 3 references for similar goods that have been provided by the Bidder within the 
past 5 years. The County reserves the right to evaluate the quality of Contractor’s work through site 
visits with Contractor’s references. 
 

REFERENCE 1: Contact Name:_____________________________________________________  

   Organization: _____________________________________________________ 

Phone Number:____________________________________________________ 

E-mail Address:____________________________________________________ 

   Contract/Project Name:_____________________________________________ 

   Contract/Project Dates (from-to):______________________________________ 

   Contract/Project Description:_________________________________________ 

   _________________________________________________________________ 
 
 

REFERENCE 2: Contact Name:_____________________________________________________  

   Organization: _____________________________________________________ 

Phone Number:____________________________________________________ 

E-mail Address:____________________________________________________ 

   Contract/Project Name:_____________________________________________ 

   Contract/Project Dates (from-to):______________________________________ 

   Contract/Project Description:_________________________________________ 

   _________________________________________________________________ 
 
 

REFERENCE 3: Contact Name:_____________________________________________________  

   Organization: _____________________________________________________ 

Phone Number:____________________________________________________ 

E-mail Address:____________________________________________________ 

   Contract/Project Name:_____________________________________________ 

   Contract/Project Dates (from-to):______________________________________ 

   Contract/Project Description:_________________________________________ 

   _________________________________________________________________ 
BIDDER NAME:       
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INSURANCE CHECKLIST 
CERTIFICATE OF INSURANCE MUST SHOW ALL COVERAGE AND ENDORSEMENTS MARKED "X". 

 
COVERAGES REQUIRED    LIMITS (FIGURES DENOTE 
MINIMUMS) 
   X 1.  Workers' Compensation..................................................................................................Statutory limits of Virginia 
  X 2.  Employer's Liability...................................................................$500,000/accident, $500,000/disease, $500,000/disease policy 

limit 
   X3.  Commercial General Liability………………………………………………. $1,000,000 CSL BI/PD each occurrence, $2 Million annual aggregate 

  X 4.  Premises/Operations………………………………………...………$1, Million CSL BI/PD each occurrence, $ 2 Million annual aggregate 
  X 5.  Independent Contractors…………………………….………….…$1 million CSL BI/PD each occurrence, $2 Million annual aggregate 
  X 6.  Products Liability………………………………………………………  $1 million CSL BI/PD each occurrence, $2 Million annual aggregate 
  X 7.  Completed Operations………………………………………………  $1 million CSL BI/PD each occurrence, $2 Million annual aggregate 
  X 8.  Contractual Liability (Must be shown on Certificate…. $1 million CSL BI/PD each occurrence, $2 Million annual aggregate 
   X9.  Personal and Advertising Injury Liability......................$1 million each offense, $2 Million annual aggregate 

   X 10.  Automobile Liability..................................................................................…$1 million CSL BI/PD each accident, Uninsured 
Motorist 
  X 11.  Owned/Hired/Non-Owned Vehicle.........................................................$1 million BI/PD each accident, Uninsured Motorist 

   X12.  Umbrella/Excess Liability.................................................................$1 million Bodily Injury, Property Damage and Personal 
Injury  

   X13.  Builder's Risk………………......................…………………$_____________________ (Provide Coverage in the full amount of contract) 
  X 14.  Carrier Rating shall be Best's Rating of A-VII or better or its equivalent 
  X 15.  Notice of Cancellation, nonrenewal or material change in coverage shall be provided to County at least thirty (30) days prior to 

action. 
   X16.  The County shall be named Additional Insured on all policies except Workers Compensation, Errors, and Omissions/Professional 

Liability and auto. 
  X 17.  Certificate of Insurance shall show Bid Number and Bid Title. 
  

 
   BIDDER'S STATEMENT: 
   If awarded the contract, I will comply with contract insurance requirements. 
 

   BIDDER NAME: _________________________________________      
   

   AUTH. SIGNATURE: __________________________________ 
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Energy-Efficient Certification 

 

I, _____________________________________ (hereinafter referred to as “Bidder”), by checking 

“Yes” in the table below, certify the membrane portion of this project is Energy Star Certified. By 

checking “No” in the table below, I certify the membrane used for this project is not Energy Star 

Certified. 

 

Bid Item 
Number 

Description Energy Star Certified  

6 INSTALLATION OF 80 MIL TPO MEMBRANE - LABOR & 
MATERIALS 

YES    NO  

 
  
Signed:            Date:       

 

Name of Bidder:          
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



COMMONWEALTH of VIRGINIA 
DEPARTMENT OF LABOR AND INDUSTRY 

 
 

Virginia Department of Labor and Industry Wage Determination Decision 

Project Name Equipment Bureau Roof 
Replacement 

County Project Code 24-DES-ITBPW-407

DOLI Project Number ARLC-23-0028 

County or Independent City Arlington County 

Publication Date 12/26/2023 

Construction Type Building 

Wage Determinations  Wage Fringe 
Asbestos Worker/Heat & Frost Insulator (Duct, Pipe 
& Mechanical System Insulation)* $40.02 $19.67 
Boilermaker $42.62 $24.81 
Brick Pointer/Caulker/Cleaner $19.68 
Bricklayer $36.50 $13.47 
Carpenter (Includes Acoustical Ceiling Installation, 
Drywall Hanging, and Form Work) $23.36 $5.20 
Cement Mason/Concrete Finisher $21.94 $3.36 
Drywall Finisher/Taper $27.46 $11.56 
Electrician (Includes Low Voltage Wiring and 
Installation of Alarms and Sound and 
Communication Systems) $53.00 $21.35 
Firestopper** $29.80 $9.83 

Main Street Centre 
600 East Main Street, Suite 207 

Richmond, Virginia 23219 
PHONE (804) 371-2327 

FAX (804) 371-6524 

Gary G. Pan 
COMMISSIONER 

EXHIBIT B



Wage Determinations  Wage Fringe 
Floor Layer: Soft Floors $18.75 
Glazier $30.52 $13.85 
Ironworker $36.10 $25.19 
Ironworker, Reinforcing $27.46 $8.71 
Laborer: Common or General, including brick mason 
tending and cement mason tending $15.55 $2.44 
Laborer: Pipelayer $16.81 $4.26 
Marble Finisher $27.68 $11.63 
Mason - Stone $43.16 $20.28 
Operator: Backhoe/Excavator/Trackhoe $23.50 $4.50 
Operator: Bobcat/Skid Steer/Skid Loader $18.95 $4.03 
Operator: Bulldozer $21.99 $4.98 
Operator: Crane $30.45 $4.14 
Operator: Forklift $21.56 $7.57 
Operator: Loader $22.26 $3.57 
Operator: Roller $16.25 $4.88 
Painter (Brush, Roller, and Spray) $27.46 $11.56 
Pipefitter (Includes HVAC Pipe, Unit and 
Temperature Controls Installations)*** $47.98 $23.12 
Plumber**** $49.00 $22.21 
Roofer $15.83 $3.06 
Sheet Metal Worker (Includes HVAC Duct 
Installer)***** $44.37 $21.33 
Sprinkler Fitter (Fire Sprinklers) $40.46 $25.22 
Tile Finisher $23.40 
Tile Setter $27.80 $10.25 
Truck Driver: Dump Truck $19.22 $2.58 
Waterproofer $21.75 $1.57 

Additional Notes 

* Asbestos Worker/Heat & Frost Insulator (Duct, Pipe & Mechanical
System Insulation) * PAID HOLIDAYS: New Year's Day, Martin Luther
King Day, Memorial Day, Independence Day, Labor Day, Veterans'
Day, Thanksgiving Day, the day after Thanksgiving and Christmas
Day provided the employee works the regular work day before and
after the paid holiday. *



** Firestopper ** Includes the application of materials or devices 
within or around penetrations and openings in all rated wall or 
floor assemblies, in order to prevent the passage of fire, smoke 
of other gases. The application includes all components involved 
in creating the rated barrier at perimeter slab edges and exterior 
cavities, the head of gypsum board or concrete walls, joints 
between rated wall or floor components, sealing of penetrating 
items and blank openings. PAID HOLIDAYS: New Year's Day, Martin 
Luther King Day, Memorial Day, Independence Day, Labor Day, 
Veterans' Day, Thanksgiving Day, the day after Thanksgiving and 
Christmas Day provided the employee works the regular work day 
before and after the paid holiday. **  

*** Pipefitter (Includes HVAC Pipe, Unit and Temperature Controls 
Installations) *** PAID HOLIDAYS: New Year's Day, Martin Luther 
King's Birthday, Memorial Day, Independence Day, Labor Day, 
Veterans' Day, Thanksgiving Day and the day after Thanksgiving and 
Christmas Day. *** 

**** Plumber **** PAID HOLIDAYS: New Year's Day, Martin Luther 
King's Birthday, Memorial Day, Independence Day, Labor Day, 
Veterans' Day, Thanksgiving Day and the day after Thanksgiving and 
Christmas Day. **** 

***** Sheet Metal Worker (Includes HVAC Duct Installer) ***** PAID 
HOLIDAYS: New Year's Day, Martin Luther King's Birthday, Memorial 
Day, Independence Day, Labor Day, Veterans' Day, Thanksgiving Day 
and the day after Thanksgiving and Christmas Day. ***** 

All wage rates to be used on a contract will be set at the time the contract is awarded. 
While DOLI maintains a list of wage determinations online for reference purposes, only 
the wage determinations made in an official Wage Determination Decision, sent by DOLI 
to the contracting agency, can be used to ascertain the exact rates to be paid for a specific 
contract. 

All rates are determined by DOLI and any appeals of specific classifications may be 
made through the Wage Determination Appeal form available at 
http://www.doli.virginia.gov/wp-content/uploads/2021/04/Appeal-for-Wage-
Determination-Clarification.pdf  



Any additional classifications may be requested through the Additional Wage 
Classification form available at http://www.doli.virginia.gov/wp-
content/uploads/2021/04/Request-for-Additional-Wage-Classification.pdf  

Understand your duties as a contractor under Virginia law by referencing our 
Contractor Responsibilities information sheet available at  
http://www.doli.virginia.gov/wp-content/uploads/2021/04/PREVAILING-WAGE-
CONTRACTOR-RESPONSIBILITIES.pdf  

Your employees have specific rights, which can be found on our List of Employee Rights 
information sheet available at http://www.doli.virginia.gov/wp-
content/uploads/2021/04/PREVAILING-WAGE-EMPLOYEE-RIGHTS.pdf  
Any further questions should be directed to PrevailingWage@doli.virginia.gov 
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SECTION 011000 - SUMMARY

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section Includes:

1. Project information.
2. Work covered by Contract Documents.
3. Work performed by Owner.
4. Contractor's use of site and premises.
5. Coordination with occupants.
6. Work restrictions.
7. Specification and Drawing conventions.
8. Miscellaneous provisions.

B. Related Requirements:

1. Section 015000 "Temporary Facilities and Controls" for limitations and procedures
governing temporary use of Owner's facilities.

1.3 DEFINITIONS

A. Work Package: A group of specifications, drawings, and schedules prepared by the design team
to describe a portion of the Project Work for pricing, permitting, and construction.

B. Owner - Arlington County and its various sub entities.

C. Architect - Designer of Record hired by the County as a consultant.

D. Project Manager - Arlington Count Project Officer.

E. Construction Manager - Consultant hired by the County to assist the Project Officer.

F. Contractor - General Contractor hired by the County to construct the Project.

1.4 PROJECT INFORMATION

A. Project Identification: Equipment Bureau Roof Replacement.
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1. Project Location: 2701 S. Taylor Street, Arlington, VA.

B. Owner: Arlington County Board,

1. Owner's Representative: Peter Connell, Department of Environmental Services (DES)

C. Architect: Whitman, Requardt and Associates, LLC

1. Architect's Representative: Steven Schwartzman, AIA, LEED AP.

1.5 WORK COVERED BY CONTRACT DOCUMENTS

A. The Work of Project is defined by the Contract Documents and includes, but is not limited to,
the following:

1. Removal and installation of new roofing on an approximately 38,600 SF operational
maintenance building including roof curbs, access hatch, coping, skylights and other
Work indicated in the Contract Documents.

B. Type of Contract:

1. Project will be constructed under a single prime contract.

1.6 CONSTRUCTION PERMITS

A. The County will obtain and pay fees for the Building Construction Permit and Certificate of
Occupancy. The Contractor shall be solely responsible for thoroughly understanding, obtaining,
and paying for all other permits requirement as it pertains to work under this Contract.  All
Permits obtained by The County are the responsibility of the Contractor to track and monitor for
renewal.  The Contractor will notify the County at least 30 days prior to the permit expiration
date.

B. Permits required for the project may include some or all of the following but are not limited to:
1. County Land Disturbing Activities (LDA) permit
1. County Public Right-Of-Way (PROW) permit
2. County Transportation Right-Of-Way (TROW) permit
3. VDOT Land Use Permit
4. VDOT Open Cut Permit

C. Fees for non-County permits will be paid by Arlington County.

D. The Contractor is responsible for obtaining an Arlington County PROW and TROW permits for
any work within the Arlington County Right-Of-Way. The Contractor is responsible for
obtaining all other required permits not obtained by the County. The Contractor is responsible
for investigating and satisfying all County and VDOT Permit requirements.

E. Any activities requiring welding or soldering shall require a Permit from Arlington County. The
permit shall include time frame for welding or soldering, certification of welder and method of
odor and/or smoke mitigation. The permit shall be submitted for work no greater than 5 days in
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duration and shall be submitted a 3 day in advance of the associated work. The contractor shall
receive written authorization for the permit from Arlington County prior to initiating work
requiring the permit.

F. The Contractor shall be responsible for scheduling and coordinating inspections and receipts of
local or state permits/approvals/certifications for any tanks, piping, and associated
appurtenances, which are constructed, installed tested or removed as part of this contract.

1.7 INSPECTIONS

A. It is the contractor’s responsibility to schedule all required inspections with either of the
appropriate parties (ISD, DES, Inspection Agency, VDOT, etc.).

B. The contractor is required to fully understand the County inspection process and is responsible
for researching and obtaining all required permits and or non-permit reviews as identified by
Arlington County Government.  See www.arlingtonva.us for applicable requirements.

1.8 PHASED CONSTRUCTION

A. The phasing of the project will be the responsibility of the General Contractor, with the means
and methods of construction determined by the General Contractor, while ensuring that the
warranties for the systems are not affected by the contractor selected means and methods.

B. Before commencing Work of each phase, submit an updated copy of Contractor's construction
schedule showing the sequence, commencement and completion dates, and move-out and -in
dates of Owner's personnel for all phases of the Work.

1.9 WORK BY OWNER

A. A. General: Cooperate fully with Owner so work may be carried out smoothly, without
interfering with or delaying work under this Contract or work by Owner. Coordinate the Work
of this Contract with work performed by Owner.

1.10 CONTRACTOR'S USE OF SITE AND PREMISES

A. The Contractor’s use of the premises is limited by the Owner's right to perform construction
operations with its own forces or to employ separate contractors on portions of the project.

B. The Contractor’s use of the premises for construction activities with respect to the production of
noise or odors which impact the occupied areas of the building during occupied building hours
shall be limited.  Activities which include, but are not limited to welding, soldering, demolition,
saw cutting and rigging shall, in the sole opinion of Arlington County, not adversely impact or
affect the laboratory operations.  Remedial measures to eliminate the source of the impacts shall
be undertaken by the Contractor at the Contractors expense.  If impacts are not addressed to the
satisfaction of Arlington County, the Contractor shall modify the work schedule and perform
the activities which impact the occupied areas of the building during non-occupied building
timeframes.
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C. Staging: The staging area will be confined to the staging area defined and established with the
County. No material will be staged on the sidewalks, other areas around the other buildings. The
contractor must visit the site prior to bid to familiarize himself with the existing conditions and
staging area. The contractor is responsible for coordinating, furnishing and implementing any
Maintenance of Traffic (MOT) required for staging operations.

D. Photography: Contractor shall maintain a photographic record of the project both with monthly
overall progress photos and repair specific photos. This is to include photos taken pre-
construction, pre-repair (post cleaning and prep), and post repair. Submit repair photos with
monthly progress photos along with monthly request for payment.

E. The Contractor shall assume full responsibility for materials and equipment stored on-site.

F. The Contractor shall limit the use of the premises to the work indicated, so as to allow for the
County occupancy and operation at all times.
1. Confine equipment, the storage of materials and equipment, and operations of workmen

to within the defined project site or as identified on the drawings.
2. Storage of equipment (either demolished or new units to be installed) shall not occur

within occupied building space and shall be constrained to areas designated by the owner.
3. Keep the existing driveways, loading docks and entrances serving the premises clear and

available to the County and his/her employees at all times. Do not use these areas for
parking or storage of materials.

4. Do not unreasonably encumber the site with materials or equipment. Confine stockpiling
of materials and locations of storage sheds to the areas designated by the County. If
additional storage is necessary, obtain and pay for such storage off site.

5. No use of county trash dumpsters shall be permitted.
6. Weatherproofing of the exterior building shell shall be maintained by the Contractor

during all construction activities.

G. Access to the facility and emergency egress doors shall be accessible to the building occupants
at all times.

H. Limited construction/demolition debris shall be permitted for transportation through occupied
spaces within the building.

I. Limits on Use of Site: Limit use of Project site to staging areas and rooftop as indicated. Do not
disturb portions of Project site beyond areas in which the Work is indicated.

1. Driveways, Walkways and Entrances: Keep driveways, exterior maintenance areas,
vehicle storage and entrances serving premises clear and available to Owner, Owner's
employees, and emergency vehicles at all times. Do not use these areas for parking or for
storage of materials.

a. Schedule deliveries to minimize use of driveways and entrances by construction
operations.

b. Schedule deliveries to minimize space and time requirements for storage of
materials and equipment on-site.

J. Condition of Existing Building: Maintain all portions of existing building in a weathertight
condition throughout construction period. Repair damage caused by construction operations.
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K. Condition of Existing Grounds: Maintain portions of existing grounds, landscaping, and
hardscaping affected by construction operations throughout construction period. Repair damage
caused by construction operations.

L. All material storage and other staging requirements only allowed in area indicated in
Construction Documents.

1.11 COORDINATION WITH OCCUPANTS

A. Full Owner Occupancy: Owner will occupy the premises during entire construction period,
Cooperate with Owner during construction operations to minimize conflicts and facilitate
Owner usage. Perform the Work so as not to interfere with Owner's operations. Maintain
existing exits unless otherwise indicated.
1. Maintain access to existing walkways, corridors, and other adjacent occupied or used

facilities. Do not close or obstruct walkways, corridors, or other occupied or used
facilities without written permission from Owner and authorities having jurisdiction.

2. Provide not less than 72 hours' notice to Owner of activities that will affect Owner's
operations.

1.12 WORK RESTRICTIONS

A. Work Restrictions, General: Comply with restrictions on construction operations.
1. Comply with limitations on use of public streets and with other requirements of

authorities having jurisdiction.

B. On-Site Work Hours: Normal work hours that do not require noise, vibration, or odors are
between 7:00 am and 5:00 pm Monday through Friday.  It is understood and expected to have
early morning, night and weekend work to complete this work.  See paragraph 1.13.D.
1. Weekend Hours: Permitted between 7:00 am and 5:00 pm on weekends and County

holidays, when approved in writing 24 hours prior to any activity start by the County
Project Officer.

2. Early Morning Hours: Permitted with approval of the County Project Officer.
3. Hours for Utility Shutdowns: After normal business hours.
4. Hours for Core Drilling: After normal business hours.

C. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or
others unless permitted under the following conditions and then only after providing temporary
utility services according to requirements indicated:
1. Notify County Project Officer not less than two days in advance of proposed utility

interruptions.
2. Obtain County Project Officer’s written permission before proceeding with utility

interruptions. Retain "On-Site Workday Restrictions" Paragraph when schedule of
Owner-requested non-workdays or uninterrupted days is included in Project Manual.
Modify below if periods for non-workdays are required but not indicated elsewhere.

D. Noise, Vibration, and Odors: All work that may result in medium to high levels of noise and
vibration, odors, or other disruption to Owner occupied areas shall take place prior to 6:00 am
or after 4:00 pm.
1. Notify Owner not less than two days in advance of proposed disruptive operations.
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2. Obtain Owner's written permission before proceeding with disruptive operations.
3. Provide coordination schedule that indicates proposed dates for the activities that fall

under the above criteria.

E. Construction Entrance: The contractor shall use only the front entrance to the building for
construction purposes.   All contractor employees and subcontractors shall use only this
entrance and not the other building entrances. F.

F. Restricted Substances: Use of tobacco products and other controlled substances on Project site
is not permitted.

G. Employee Identification: Provide identification tags for Contractor personnel working on
Project site. Require personnel to use identification tags at all times.

H. Employee Screening: Comply with Owner's requirements for drug and background screening of
Contractor personnel working on Project site.
1. Maintain list of approved screened personnel with Owner's representative.

I. Construction/ Contractor/ Subcontractor Parking.
1. No on-site parking will be allowed. All parking for construction will be provided by the

contractor at its expense offsite.

J. Delivery of Building Material and Removal of Trash
1. The Contractor shall not obstruct the main entry to the site and roadways and/or

roadways inside the site at any time for the delivery of building materials and the removal
of all refuse, rubbish, scrap materials and debris. The Contractor shall use designated
areas for loading, delivery and removal of debris/trash. Coordinate any materials or
containers leaving the site with security.

1.13 SPECIFICATION AND DRAWING CONVENTIONS

A. It is the contractor’s responsibility to review and understand drawings and specifications. Any
discrepancies or issues shall be addressed via an RFI prior to bid day.  Any discrepancies
brought up after bid day are subject to non-payment by the County and the greater condition
shall be assumed as included in the contract sum.

B. Specification Content: The Specifications use certain conventions for the style of language and
the intended meaning of certain terms, words, and phrases when used in particular situations.
These conventions are as follows:
1. Imperative mood and streamlined language are generally used in the Specifications. The

words "shall," "shall be," or "shall comply with," depending on the context, are implied
where a colon (:) is used within a sentence or phrase.

2. Specification requirements are to be performed by Contractor unless specifically stated
otherwise.

C. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work
of all Sections in the Specifications.
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D. Drawing Coordination: Requirements for materials and products identified on Drawings are
described in detail in the Specifications. One or more of the following are used on Drawings to
identify materials and products:
1. Terminology: Materials and products are identified by the typical generic terms used in

the individual Specifications Sections.
2. Abbreviations: Materials and products are identified by abbreviations published as part of

the U.S. National CAD Standard and scheduled on Drawings.
3. Keynoting: Materials and products are identified by reference keynotes referencing

Specification Section numbers found in this Project Manual.

1.14 CONSTRUCTON STANDARDS

A. All work shall conform to project plans, specifications and supplementary specifications along
with the current edition of following County and State Construction Standards, as applicable:
1. The Arlington County Department of Environmental Services (DES) Construction

Standards and Specifications, a copy of which may be downloaded at no charge from the
internet at:
a. http://arlingtonva.s3.amazonaws.com/wp-

Content/uploads/sites/21/2013/12/Construction-Specifications-9-30-13.pdf
2. The Arlington County Department of Environmental Services (DES) Traffic Signal &

Streetlight Specifications, a copy of which may be downloaded at no charge from the
internet at:
a. http://arlingtonva.s3.amazonaws.com/wp-ontent/uploads/sites/21/2013/12/Traffic-

Signal-and-Street-Light-Specifications.pdf
3. The Arlington County Department of Environmental Services (DES) Streetlight

Specifications, a copy of which may be downloaded at no charge from the internet at:
a. https://transportation.arlingtonva.us/streets/street-lights/lighting-standards-

specifications-updates/
4. The Arlington County Department of Environmental Services (DES) Pavement Marking

Specifications, a copy of which may be downloaded at no charge from the internet at:
a. http://transportation.arlingtonva.us/streets/traffic-signals/

5. The Arlington County Department of Parks and Recreation (DPR) Specifications, a copy
of which may be downloaded at no charge from the internet at:
a. http://parks.arlingtonva.us/design-standards/

6. The Arlington County Department of Environmental Services (DES) Dichlorination and
Disposal Procedures, a copy of which may be downloaded at no charge from the internet
at:
a. http://topics.arlingtonva.us/building/discharging-chlorinated-water/

7. The Virginia Department of Transportation (VDOT) Road and Bridge Standards and
Specifications, a copy of which may be downloaded at no charge from the internet at:
a. http://www.virginiadot.org/business/locdes/Standards_TOC.asp and

http://www.virginiadot.org/business/const/spec-default.asp
8. The Virginia Department of Transportation (VDOT) - • The Virginia Work Area

Protection Manual (WAPM) found on the internet at:
a. http://www.virginiadot.org/business/trafficeng-WZS.asp

9. Manual on Uniform Traffic Control Devices (MUTCD), a copy of which may be
downloaded at no charge from the internet at:
a. http://mutcd.fhwa.dot.gov/pdfs/2009r1r2/pdf_index.htm

10. The Virginia Department of Transportation (VDOT) - Supplement to the MUTCD found
on the internet at:

http://transportation.arlingtonva.us/streets/traffic-signals/
http://www.virginiadot.org/business/locdes/Standards_TOC.asp
http://mutcd.fhwa.dot.gov/pdfs/2009r1r2/pdf_index.htm
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a. http://www.virginiadot.org/business/virginia_mutcd_supplement.asp

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 011000
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SECTION 012200 - UNIT PRICES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for unit prices.

B. Related Requirements:
1. Section 012600 "Contract Modification Procedures" for procedures for submitting and

handling Change Orders.

1.3 DEFINITIONS

A. Unit price is a price per unit of measurement for materials, equipment, or services, or a portion
of the Work, added to or deducted from the Contract Sum by appropriate modification, if the
scope of Work or estimated quantities of Work required by the Contract Documents are
increased or decreased.

1.4 PROCEDURES

A. Unit prices include all necessary material, plus cost for delivery, installation, insurance,
applicable taxes, overhead, and profit.

B. Measurement and Payment: See individual Specification Sections for work that requires
establishment of unit prices. Methods of measurement and payment for unit prices are specified
in those Sections.

C. Owner reserves the right to reject Contractor's measurement of work-in-place that involves use
of established unit prices and to have this work measured, at Owner's expense, by an
independent surveyor acceptable to Contractor.

D. List of Unit Prices: A schedule of unit prices is included in Part 3. Specification Sections
referenced in the Part 3 "Schedule of Unit Prices" Article contain requirements for materials
described under each unit price.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1 SCHEDULE OF UNIT PRICES

A. Unit Price No. 1: Miscellaneous and structural steel decking.

1. Description: Replace metal deck in kind for areas found to be damaged prior to roofing
removal.

2. Unit of Measurement: Cost in place of Square Footage of metal deck, as indicated on
itemized invoice of supplier.

B. Unit Price No 2: Masonry repointing and/or repair

1. Description: repoint and repair damaged masonry parapet when necessary due to new
secondary roof drainage opening ct into the parapet.

2. Unit of Measurement: Cost in place of Square Footage.

END OF SECTION 012200
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SECTION 012500 - SUBSTITUTION PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for substitutions.

B. Related Requirements:

1. Section 012100 "Allowances" for products selected under an allowance.

1.3 DEFINITIONS

A. Substitutions: Changes in products, materials, equipment, and methods of construction from
those required by the Contract Documents.

1. Substitutions for Cause: Changes proposed by Contractor that are required due to
changed Project conditions, such as unavailability of product, regulatory changes, or
unavailability of required warranty terms.

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not
required to meet other Project requirements but may offer advantage to Contractor or
Owner.

1.4 ACTION SUBMITTALS

A. Substitution Requests: Submit documentation identifying product or fabrication or installation
method to be replaced. Include Specification Section number and title and Drawing numbers
and titles.

1. Substitution Request Form: Use form provided in Project Manual.
2. Documentation: Show compliance with requirements for substitutions and the following,

as applicable:

a. Statement indicating why specified product or fabrication or installation method
cannot be provided, if applicable.

b. Coordination of information, including a list of changes or revisions needed to
other parts of the Work and to construction performed by Owner and separate
contractors that will be necessary to accommodate proposed substitution.

c. Detailed comparison of significant qualities of proposed substitutions with those of
the Work specified. Include annotated copy of applicable Specification Section.



EQUIPMENT BUREAU ROOF REPLACEMENT ARLINGTON COUNTY, VA

SUBSTITUTION PROCEDURES 012500 - 2

Significant qualities may include attributes, such as performance, weight, size,
durability, visual effect, sustainable design characteristics, warranties, and specific
features and requirements indicated. Indicate deviations, if any, from the Work
specified.

d. Product Data, including drawings and descriptions of products and fabrication and
installation procedures.

e. Samples, where applicable or requested.
f. Certificates and qualification data, where applicable or requested.
g. List of similar installations for completed projects, with project names and

addresses as well as names and addresses of architects and owners.
h. Material test reports from a qualified testing agency, indicating and interpreting

test results for compliance with requirements indicated.
i. Research reports evidencing compliance with building code in effect for Project,

from ICC-ES.
j. Detailed comparison of Contractor's construction schedule using proposed

substitutions with products specified for the Work, including effect on the overall
Contract Time. If specified product or method of construction cannot be provided
within the Contract Time, include letter from manufacturer, on manufacturer's
letterhead, stating date of receipt of purchase order, lack of availability, or delays
in delivery.

k. Cost information, including a proposal of change, if any, in the Contract Sum.
l. Contractor's certification that proposed substitution complies with requirements in

the Contract Documents, except as indicated in substitution request, is compatible
with related materials and is appropriate for applications indicated.

m. Contractor's waiver of rights to additional payment or time that may subsequently
become necessary because of failure of proposed substitution to produce indicated
results.

3. Architect's Action: If necessary, Architect will request additional information or
documentation for evaluation within 14 days of receipt of a request for substitution.
Architect will notify Contractor through Construction Manager of acceptance or rejection
of proposed substitution within 15 days of receipt of request, or seven days of receipt of
additional information or documentation, whichever is later.

a. Forms of Acceptance: Change Order, Construction Change Directive, or
Architect's Supplemental Instructions for minor changes in the Work.

b. Use product specified if Architect does not issue a decision on use of a proposed
substitution within time allocated.

1.5 QUALITY ASSURANCE

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution
with related products and materials. Engage a qualified testing agency to perform compatibility
tests recommended by manufacturers.

1.6 PROCEDURES

A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved
substitutions.
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1.7 SUBSTITUTIONS

A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for
change, but not later than 15 days prior to time required for preparation and review of related
submittals.

1. Conditions: Architect will consider Contractor's request for substitution when the
following conditions are satisfied. If the following conditions are not satisfied, Architect
will return requests without action, except to record noncompliance with these
requirements:

a. Requested substitution is consistent with the Contract Documents and will produce
indicated results.

b. Substitution request is fully documented and properly submitted.
c. Requested substitution will not adversely affect Contractor's construction schedule.
d. Requested substitution has received necessary approvals of authorities having

jurisdiction.
e. Requested substitution is compatible with other portions of the Work.
f. Requested substitution has been coordinated with other portions of the Work.
g. Requested substitution provides specified warranty.
h. If requested substitution involves more than one contractor, requested substitution

has been coordinated with other portions of the Work, is uniform and consistent, is
compatible with other products, and is acceptable to all contractors involved.

i. The request is timely, fully documented and properly submitted. The specified
roduct or method of construction can be provided within the Contract Time.  The
request will not be considered if the product or method cannot be provided as a
result of failure to pursue the Work promptly or coordinate activities properly.

j. A substantial advantage is offered the Owner, in terms of cost, time, energy
conservation or other considerations of merit, after deducting offsetting
responsibilities the Owner may be required to bear.  Additional responsibilities for
the Owner may include additional compensation to the A/E for redesign and
evaluation services, increased cost of other construction by the Owner or separate
Contractors, and similar considerations.

B. Substitutions for Convenience: Architect will consider requests for substitution if received
within 60 days after the Notice of Award. Requests received after that time may be considered
or rejected at discretion of Architect.

1. Conditions: Architect will consider Contractor's request for substitution when the
following conditions are satisfied. If the following conditions are not satisfied, Architect
will return requests without action, except to record noncompliance with these
requirements:

a. Requested substitution offers Owner a substantial advantage in cost, time, energy
conservation, or other considerations, after deducting additional responsibilities
Owner must assume. Owner's additional responsibilities may include
compensation to Architect for redesign and evaluation services, increased cost of
other construction by Owner, and similar considerations.

b. Requested substitution does not require extensive revisions to the Contract
Documents.
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c. Requested substitution is consistent with the Contract Documents and will produce
indicated results.

d. Substitution request is fully documented and properly submitted.
e. Requested substitution will not adversely affect Contractor's construction schedule.
f. Requested substitution has received necessary approvals of authorities having

jurisdiction.
g. Requested substitution is compatible with other portions of the Work.
h. Requested substitution has been coordinated with other portions of the Work.
i. Requested substitution provides specified warranty.
j. If requested substitution involves more than one contractor, requested substitution

has been coordinated with other portions of the Work, is uniform and consistent, is
compatible with other products, and is acceptable to all contractors involved.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012500
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for handling and processing
Contract modifications.

B. Related Requirements:

1. Section 012500 "Substitution Procedures" for administrative procedures for handling
requests for substitutions made after the Contract award.

1.3 MINOR CHANGES IN THE WORK

A. Architect will issue through Construction Manager supplemental instructions authorizing minor
changes in the Work, not involving adjustment to the Contract Sum or the Contract Time, on
AIA Document G710.

1.4 PROPOSAL REQUESTS

A. Owner-Initiated Proposal Requests: The Owner will issue a detailed description of proposed
changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If
necessary, the description will include supplemental or revised Drawings and Specifications.

1. Work Change Proposal Requests issued by Owner are not instructions either to stop work
in progress or to execute the proposed change.

2. Within time specified in Proposal Request or 14 days, when not otherwise specified, after
receipt of Proposal Request, submit a quotation estimating cost adjustments to the
Contract Sum and the Contract Time necessary to execute the change.

a. Include a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey data
to substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

c. Include costs of labor and supervision directly attributable to the change.
d. Include an updated Contractor's construction schedule that indicates the effect of

the change, including, but not limited to, changes in activity duration, start and
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finish times, and activity relationship. Use available total float before requesting an
extension of the Contract Time.

e. Quotation Form: Use forms acceptable to Architect.

B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to the
Contract, Contractor may initiate a claim by submitting a request for a change to Owner.

1. Include a statement outlining reasons for the change and the effect of the change on the
Work. Provide a complete description of the proposed change. Indicate the effect of the
proposed change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

4. Include costs of labor and supervision directly attributable to the change.
5. Include an updated Contractor's construction schedule that indicates the effect of the

change, including, but not limited to, changes in activity duration, start and finish times,
and activity relationship. Use available total float before requesting an extension of the
Contract Time.

6. Comply with requirements in Section 012500 "Substitution Procedures" if the proposed
change requires substitution of one product or system for product or system specified.

7. Proposal Request Form: Use form acceptable to Architect.

1.5 ADMINISTRATIVE CHANGE ORDERS

A. Allowance Adjustment: See Section 012100 "Allowances" for administrative procedures for
preparation of Change Order Proposal for adjusting the Contract Sum to reflect actual costs of
allowances.

B. Unit-Price Adjustment: See Section 012200 "Unit Prices" for administrative procedures for
preparation of Change Order Proposal for adjusting the Contract Sum to reflect measured scope
of unit-price work.

1.6 CHANGE ORDER PROCEDURES

A. On Owner's approval of a Work Change Proposal Request, Owner will issue a Change Order for
signatures of Owner and Contractor on AIA Document G701.

1.7 CONSTRUCTION CHANGE DIRECTIVE

A. Construction Change Directive: Architect may issue a Construction Change Directive on
AIA Document G714. Construction Change Directive instructs Contractor to proceed with a
change in the Work, for subsequent inclusion in a Change Order.

1. Construction Change Directive contains a complete description of change in the Work. It
also designates method to be followed to determine change in the Contract Sum or the
Contract Time.
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B. Documentation: Maintain detailed records on a time and material basis of work required by the
Construction Change Directive.

1. After completion of change, submit an itemized account and supporting data necessary to
substantiate cost and time adjustments to the Contract.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012600
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SECTION 012900 - PAYMENT PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements necessary to prepare and process
Applications for Payment.

B. Related Requirements:
1. Section 012100 "Allowances" for procedural requirements governing the handling and

processing of allowances.
2. Section 012600 "Contract Modification Procedures" for administrative procedures for

handling changes to the Contract.
3. Section 013200 "Construction Progress Documentation" for administrative requirements

governing the preparation and submittal of the Contractor's construction schedule.

1.3 DEFINITIONS

A. Schedule of Values: A statement furnished by Contractor allocating portions of the Contract
Sum to various portions of the Work and used as the basis for reviewing Contractor's
Applications for Payment.

1.4 SCHEDULE OF VALUES

A. Coordination: Coordinate preparation of the schedule of values with preparation of Contractor's
construction schedule. Cost-loaded Critical Path Method Schedule may serve to satisfy
requirements for the schedule of values.

1. Coordinate line items in the schedule of values with items required to be indicated as
separate activities in Contractor's construction schedule.

2. Submit the schedule of values to Architect through Construction Manager at earliest
possible date, but no later than seven days before the date scheduled for submittal of
initial Applications for Payment.

3. Subschedules for Phased Work: Where the Work is separated into phases requiring
separately phased payments, provide subschedules showing values coordinated with each
phase of payment.

4. Subschedules for Separate Elements of Work: Where the Contractor's construction
schedule defines separate elements of the Work, provide subschedules showing values
coordinated with each element.
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5. Subschedules for Separate Design Contracts: Where the Owner has retained design
professionals under separate contracts who will each provide certification of payment
requests, provide subschedules showing values coordinated with the scope of each design
services contract, as described in Section 01 10 00 "Summary."

B. Format and Content: Use Project Manual table of contents as a guide to establish line items for
the schedule of values. Provide at least one line item for each Specification Section.

1. Identification: Include the following Project identification on the schedule of values:

a. Project name and location.
b. Name of Architect.
c. Architect's Project number.
d. Contractor's name and address.
e. Date of submittal.

2. Arrange schedule of values consistent with format of AIA Document G703.
3. Arrange the schedule of values in tabular form, with separate columns to indicate the

following for each item listed:

a. Related Specification Section or division.
b. Description of the Work.
c. Name of subcontractor.
d. Name of manufacturer or fabricator.
e. Name of supplier.
f. Change Orders (numbers) that affect value.
g. Dollar value of the following, as a percentage of the Contract Sum to nearest one-

hundredth percent, adjusted to total 100 percent. Round dollar amounts to whole
dollars, with total equal to Contract Sum.

1) Labor.
2) Materials.
3) Equipment.

4. Provide a breakdown of the Contract Sum in enough detail to facilitate continued
evaluation of Applications for Payment and progress reports. Provide multiple line items
for principal subcontract amounts in excess of five percent of the Contract Sum.

5. Provide a separate line item in the schedule of values for each part of the Work where
Applications for Payment may include materials or equipment purchased or fabricated
and stored, but not yet installed.

a. Differentiate between items stored on-site and items stored off-site.
6. Purchase Contracts: Provide a separate line item in the schedule of values for each

Purchase contract. Show line-item value of Purchase contract. Indicate Owner payments
or deposits, if any, and balance to be paid by Contractor.

7. Overhead Costs, Proportional Distribution: Include total cost and proportionate share of
general overhead and profit for each line item.

8. Closeout Costs. Include separate line items under Contractor and principal subcontracts
for Project closeout requirements in an amount totaling five percent of the Contract Sum
and subcontract amount.
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9. Schedule of Values Revisions: Revise the schedule of values when Change Orders or
Construction Change Directives result in a change in the Contract Sum. Include at least
one separate line item for each Change Order and Construction Change Directive.

1.5 APPLICATIONS FOR PAYMENT

A. Each Application for Payment following the initial Application for Payment shall be consistent
with previous applications and payments, as certified by the Project Officer or designated
representative and paid for by Owner.

B. Payment Application Times: The date for each progress payment is indicated in the
Owner/Contractor Agreement. The period of construction work covered by each Application for
Payment is the period indicated in the Agreement.

C. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form
for Applications for Payment.

D. Application Preparation: Complete every entry on form. Notarize and execute by a person
authorized to sign legal documents on behalf of Contractor. Project Officer or designated
representative will return incomplete applications without action.

1. Entries shall match data on the schedule of values and Contractor's construction schedule.
Use updated schedules if revisions were made.

2. Include amounts for work completed following previous Application for Payment,
whether or not payment has been received. Include only amounts for work completed at
time of Application for Payment.

3. Include amounts of Change Orders and Construction Change Directives issued before last
day of construction period covered by application.

4. Indicate separate amounts for work being carried out under Owner-requested project
acceleration.

E. Stored Materials: Include in Application for Payment amounts applied for materials or
equipment purchased or fabricated and stored, but not yet installed. Differentiate between items
stored on-site and items stored off-site.

1. Provide certificate of insurance, evidence of transfer of title to Owner, and consent of
surety to payment for stored materials.

2. Provide supporting documentation that verifies amount requested, such as paid invoices.
Match amount requested with amounts indicated on documentation; do not include
overhead and profit on stored materials.

3. Provide summary documentation for stored materials indicating the following:

a. Value of materials previously stored and remaining stored as of date of previous
Applications for Payment.

b. Value of previously stored materials put in place after date of previous Application
for Payment and on or before date of current Application for Payment.

c. Value of materials stored since date of previous Application for Payment and
remaining stored as of date of current Application for Payment.
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F. Transmittal: Submit three signed and notarized original copies of each Application for Payment
to Construction Manager by a method ensuring receipt within 24 hours. One copy shall include
waivers of lien and similar attachments if required.

1. Transmit each copy with a transmittal form listing attachments and recording appropriate
information about application.

G. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's
lien from entities lawfully entitled to file a mechanic's lien arising out of the Contract and
related to the Work covered by the payment.

1. Submit partial waivers on each item for amount requested in previous application, after
deduction for retainage, on each item.

2. When an application shows completion of an item, submit conditional final or full
waivers.

3. Owner reserves the right to designate which entities involved in the Work must submit
waivers.

4. Submit final Application for Payment with or preceded by conditional final waivers from
every entity involved with performance of the Work covered by the application who is
lawfully entitled to a lien.

5. Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner.

H. Initial Application for Payment: Administrative actions and submittals that must precede or
coincide with submittal of first Application for Payment include the following:

1. List of subcontractors.
2. Schedule of values.
3. Contractor's construction schedule (preliminary if not final).
4. Products list (preliminary if not final).
5. Sustainable design action plans, including preliminary project materials cost data.
6. Schedule of unit prices.
7. Submittal schedule (preliminary if not final).
8. List of Contractor's staff assignments.
9. List of Contractor's principal consultants.
10. Copies of building permits.
11. Copies of authorizations and licenses from authorities having jurisdiction for

performance of the Work.
12. Initial progress report.
13. Report of preconstruction conference.

I. Application for Payment at Substantial Completion: After Architect issues the Certificate of
Substantial Completion, submit an Application for Payment showing 100 percent completion
for portion of the Work claimed as substantially complete.

1. Include documentation supporting claim that the Work is substantially complete and a
statement showing an accounting of changes to the Contract Sum.

2. This application shall reflect Certificate(s) of Substantial Completion issued previously
for Owner occupancy of designated portions of the Work.
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J. Final Payment Application: After completing Project closeout requirements, submit final
Application for Payment with releases and supporting documentation not previously submitted
and accepted, including, but not limited, to the following:

1. Evidence of completion of Project closeout requirements.
2. Insurance certificates for products and completed operations where required and proof

that taxes, fees, and similar obligations were paid.
3. Updated final statement, accounting for final changes to the Contract Sum.
4. AIA Document G706.
5. AIA Document G706A.
6. Evidence that claims have been settled.
7. Final meter readings for utilities, a measured record of stored fuel, and similar data as of

date of Substantial Completion or when Owner took possession of and assumed
responsibility for corresponding elements of the Work.

8. Final liquidated damages settlement statement.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012900
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SECTION 013000 - ADMINISTRATIVE REQUIREMENTS

PART 1 - GENERAL

1.1 SECTION INCLUDES

A. Electronic document submittal service.

B. Project coordination.

C. Requests for interpretation (RFI).

D. Subcontract list.

E. Staff names and assignments.

F. Preconstruction meeting.

G. Progress meetings.

H. Contractor's daily reports.

I. Progress photographs.

J. Submittals for review, information, and project closeout.

K. Number of copies of submittals.

L. Submittal procedures.

M. Contractor's use of Architect's CAD files.

N. Delegated design.

O. Contractor's review.

P. Architect's action.

1.2 PROJECT COORDINATOR

A. Project Coordinator: General Contractor.

B. Cooperate with the Project Coordinator in allocation of mobilization areas of site; for field
offices and sheds, for vehicle and truck access, traffic, and parking facilities.

C. During construction, coordinate use of site and facilities through the Project Coordinator.
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D. Comply with Project Coordinator's procedures for intra-project communications; submittals,
reports and records, schedules, coordination drawings, and recommendations; and resolution of
ambiguities and conflicts.

1. Comply with instructions of the Project Coordinator for use of temporary utilities and
construction facilities. Responsibility for providing temporary utilities and construction
facilities is identified in Section 015000 - Temporary Facilities and Controls.

2. Coordinate field engineering and layout work under instructions of the Project
Coordinator.

3. Make the following types of submittals to Architect through the Project Coordinator:

a. Requests for Interpretation.

b. Requests for substitution.

c. Shop drawings, product data, and samples.

d. Test and inspection reports.

e. Design data.

f. Manufacturer's instructions and field reports.

g. Applications for payment and change order requests.

h. Closeout submittals.

1.3 REQUESTS FOR INTERPRETATION (RFIs)

A. Procedure: Immediately on discovery of the need for interpretation of the Contract Documents,
and if not possible to request interpretation at Project meeting, prepare and submit an RFI in the
form specified.

1. RFIs shall originate with Contractor. RFIs submitted by entities other than Contractor
will be returned with no response.

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's
work or work of subcontractors.

3. Frivolous RFIs: The Contractor will compensate the Owner for the Architect's time and
expenses to process RFIs resulting from the Contractor's lack of studying and comparing
the Contract Documents, coordinating their own Work, or repeating previous RFIs.

4. Submit RFIs through the Web-based Project Management Software, in PDF format.

B. Content of the RFI: Include a detailed, legible description of item needing interpretation and the
following:

1. Project name.

2. Date.

3. Name of Contractor.

4. Name of Architect.

5. RFI number, numbered sequentially.

6. Specification Section number and title and related paragraphs, as appropriate.
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7. Drawing number and detail references, as appropriate.

8. Field dimensions and conditions, as appropriate.

9. Contractor's suggested solution(s). If Contractor's solution(s) impact the Contract Time or
the Contract Sum, Contractor shall state impact in the RFI.

10. Contractor's signature.

11. Attachments: Include drawings, descriptions, measurements, photos, Product Data, Shop
Drawings, and other information necessary to fully describe items needing interpretation.

a. Supplementary drawings prepared by Contractor shall include dimensions,
thicknesses, structural grid references, and details of affected materials, assemblies,
and attachments.

C. Format of RFIs:

1. Software-Generated RFIs:

a. Preferred format.

b. Software-generated form with substantially the same content as indicated above.

c. Photographs shall be electronic files in JPG format.

d. Attachments shall be electronic files in Adobe Acrobat PDF format.

2. Hard-Copy RFIs:

a. Permitted under conditions where electronic RFI is not feasible.

b. Identify each page of attachments with the RFI number and sequential page
number.

D. Architect's Action: Architect will review each RFI, determine action required, and respond
through the Web-based Project Management Software. Allow ten working days for Architect's
response for each RFI. RFIs received after 1:00 p.m. will be considered as received the
following working day.

1. The following RFIs may be returned without action:

a. Requests for approval of submittals.

b. Requests for approval of substitutions.

c. Requests for coordination information already indicated in the Contract
Documents.

d. Requests for adjustments in the Contract Time or the Contract Sum.

e. Requests for interpretation of Architect's actions on submittals.

f. Incomplete RFIs or RFIs with numerous errors.

g. Architect's action may include a request for additional information, in which case
Architect's time for response will start again.

2. If Contractor believes the RFI response warrants change in the Contract Time or the
Contract Sum, submit Change Order Request within 10 days of receipt of the RFI
response as provided by General Conditions of the Contract. Contractor waives any right
to make a claim by not initiating action within this 10-day duration of time.
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E. On receipt of Architect's action, immediately distribute the RFI response to affected parties.
Review response and notify Architect within seven days if Contractor disagrees with response.

F. RFI Log: Prepared and maintained by the Architect within the Web-based Project Management
Software; Contractor to maintain a separate RFI log with subcontractors.

1.4 SUBCONTRACT LIST

A. Prepare a written summary identifying individuals or firms proposed for each portion of the
Work, including those who are to furnish products or equipment fabricated to a special design.
Use CSI Form 1.5A. Include the following information in tabular form:

1. Name, address, and telephone number of entity performing subcontract or supplying
products.

2. Number and title of related Specification Section(s) covered by subcontract.

3. Drawing number and detail references, as appropriate, covered by subcontract.

4. Number of Copies: Submit four copies of subcontractor list, unless otherwise indicated.
Architect will return two copies.

a. Mark up and retain one returned copy as a Project Record Document.

1.5 STAFF NAMES AND ASSIGNMENTS

A. Submit a list of principal staff assignments, including superintendent and other personnel in
attendance at Project site, prior to or coinciding with initial Application for Payment.

B. Identify individuals and their duties and responsibilities; list addresses and telephone numbers,
including home and office telephone numbers.

C. Provide names, addresses, and telephone numbers of individuals assigned as standbys in the
absence of individuals assigned to Project.

D. Post copies of list in Project meeting room, in temporary field office, and by each temporary
phone.

PART 2 - PRODUCTS - NOT USED

PART 3 - EXECUTION

3.1 ELECTRONIC DOCUMENT SUBMITTAL SERVICE

A. All documents transmitted for purposes of administration of the contract are to be in electronic
(PDF) format and transmitted via an Internet-based submittal service that receives, logs and
stores documents, provides electronic stamping and signatures, and notifies addressees via
email.
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1. Besides submittals for review, information, and closeout, this procedure applies to
Requests for Interpretation (RFIs), progress documentation, contract modification
documents (e.g., supplementary instructions, change proposals, change orders),
applications for payment, field reports and meeting minutes, Contractor's correction
punchlist, and any other document any participant wishes to make part of the project
record.

2. Contractor and Architect are required to use this service.

3. It is Contractor's responsibility to submit documents in allowable format to the service.

4. Subcontractors, suppliers, and Architect's consultants are to be permitted to use the
service at no extra charge.

5. Users of the service need an email address, internet access, and PDF review software that
includes ability to mark up and apply electronic stamps (such as Adobe Acrobat,
www.adobe.com, or Bluebeam PDF Revu, www.bluebeam.com), unless such software
capability is provided by the service provider.

6. Paper document transmittals will not be reviewed; emailed electronic documents will not
be reviewed.

7. All other specified submittal and document transmission procedures apply, except that
electronic document requirements do not apply to samples or color selection charts.

B. Cost: The cost of the service is to be paid by Contractor; include the cost of the service in the
Contract Sum.

C. Submittal Service - The selected service is:

1. Newforma ConstructEx: www.newformaprojectcloud.com/#sle.

a. Newforma Contact: Dan Taschereau; Tel. 603-440-3908;
dtaschereau@newforma.com.

D. Training: One, one-hour, web-based training session will be arranged for all participants, with
representatives of Architect and Contractor participating; further training is the responsibility of
the user of the service.

E. Project Closeout: Architect will determine when to terminate the service for the project,
Contractor shall obtain an archive copy of the project files from the service for the Architect and
Owner.

3.2 PRECONSTRUCTION MEETING

A. Architect will schedule a meeting after Notice of Award.

B. Attendance Required:

1. Owner.

2. Architect.

3. Contractor.

C. Agenda:

http://www.adobe.com/
http://www.newformaprojectcloud.com/#sle
mailto:dtaschereau@newforma.com
mailto:au@newforma.com
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1. Execution of Owner-Contractor Agreement.

2. Submission of executed bonds and insurance certificates.

3. Distribution of Contract Documents.

4. Submission of list of subcontractors, list of products, schedule of values, and progress
schedule.

5. Procedures and processing of field decisions, submittals, substitutions, applications for
payments, proposal request, Change Orders, and Contract closeout procedures.

D. Scheduling: Contractor to record minutes and post to web based project management software
within two days after meeting.

3.3 PROGRESS MEETINGS

A. Architect will make arrangements for meetings, prepare agenda with copies for participants,
preside at meetings.

B. Attendance Required: Contractor's project manager and job superintendent, major
Subcontractors and suppliers, Owner, Architect, as appropriate to agenda topics for each
meeting.

C. Agenda:

1. Review minutes of previous meetings.

2. Review of work progress.

3. Field observations, problems, and decisions.

4. Identification of problems that impede, or will impede, planned progress.

5. Review of submittals schedule and status of submittals.

6. Review of off-site fabrication and delivery schedules.

7. Maintenance of progress schedule.

8. Corrective measures to regain projected schedules.

9. Planned progress during succeeding work period.

10. Maintenance of quality and work standards.

11. Effect of proposed changes on progress schedule and coordination.

12. Other business relating to work.

D. Architect to record minutes and post to web based project management software within five
days after meeting.

3.4 DAILY CONSTRUCTION REPORTS

A. Submit electronically via Electronic Document Submittal Service at a weekly interval.
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B. Prepare a daily construction report recording the following information concerning events at
Project site and project progress:

1. Date.

2. High and low temperatures, and general weather conditions.

3. List of subcontractors at Project site.

4. Approximate count of personnel at Project site for each trade.

5. List of construction activities performed (for each trade).

6. Major equipment at Project site.

7. Safety, environmental, or industrial relations incidents.

8. Meetings and significant decisions.

9. Accidents and unusual events (submit a separate special report).

10. Stoppages, delays, shortages, and losses. Include comparison between scheduled work
activities (in Contractor's most recently updated and published schedule) and actual
activities. Explain differences, if any. Note days or periods when no work was in
progress and explain the reasons why.

11. Meter readings and similar recordings.

12. Emergency procedures.

13. Directives and requests of Authority(s) Having Jurisdiction (AHJ).

14. Change Orders received and implemented.

15. Testing and/or inspections performed.

16. Services connected or disconnected.

a. Equipment or systems tests and start-ups.

b. Partial completions, occupancies.

c. Signature of Contractor's authorized representative.

3.5 PROGRESS PHOTOGRAPHS

A. Submit photographs with each application for payment, taken not more than 3 days prior to
submission of application for payment.

B. Photography Type: Digital; electronic files.

C. Provide photographs of site and construction throughout progress of Work produced by a
photographer, acceptable to Architect.

D. In addition to periodic, recurring views, take photographs of each of the following events:

1. Enclosure of building, upon completion.

2. Final completion, minimum of ten (10) photos.

E. Views:



EQUIPMENT BUREAU ROOF REPLACEMENT ARLINGTON COUNTY, VA

ADMINISTRATIVE REQUIREMENTS 013000 - 8

1. Provide non-aerial photographs from four cardinal views at each specified time, until date
of Substantial Completion.

2. Consult with Architect for instructions on views required.

3. Provide factual presentation.

4. Provide correct exposure and focus, high resolution and sharpness, maximum depth of
field, and minimum distortion.

F. Digital Photographs: 24 bit color, minimum resolution of 1600 by 1200 ("2 megapixel"), in JPG
format; provide files unaltered by photo editing software.

1. Delivery Medium: Web-based Project Management Software.

2. File Naming: Include project identification, date and time of view, and view
identification.

3. PDF File: Assemble all photos into printable pages in PDF format, with 2 to 3 photos per
page, each photo labeled with file name; one PDF file per submittal.

4. Hard Copy: Printed hardcopy (grayscale) of PDF file and point of view sketch.

3.6 SUBMITTALS FOR REVIEW

A. When the following are specified in individual sections, submit them for review:

1. Product data.

2. Shop drawings.

3. Samples for selection.

4. Samples for verification.

B. Package these submittals by specification section, except closeout submittals or Work
performed by separate trades, in a single delivery to the Architect; failure of the Contractor to
package these submittals in a single delivery may cause the Architect to withhold action on
submittal until associated submittals required by the particular specification section are
received.

C. Submit to Architect for review for the limited purpose of checking for compliance with
information given and the design concept expressed in the contract documents.

D. Product data and shop drawings to be submitted and managed through the Web-based Project
Management Software.

E. Samples will be reviewed for aesthetic, color, or finish selection.

F. After review, provide copies and distribute in accordance with SUBMITTAL PROCEDURES
article below and for record documents purposes described in Section 017800 - CLOSEOUT
SUBMITTALS.
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3.7 SUBMITTALS FOR INFORMATION

A. When the following are specified in individual sections, submit them for information:

1. Design data.

2. Certificates.

3. Test reports.

4. Inspection reports.

5. Manufacturer's instructions.

6. Manufacturer's field reports.

7. Daily construction reports.

8. Other types indicated.

B. Submit for Architect's knowledge as contract administrator or for Owner.

C. Informational submittals to be submitted and managed through the Web-based Project
Management Software.

3.8 SUBMITTALS FOR PROJECT CLOSEOUT

A. Submit Correction Punch List for Substantial Completion.

B. Submit Final Correction Punch List for Substantial Completion.

C. When the following are specified in individual sections, submit them at project closeout in
compliance with requirements of Section 01 78 00 - Closeout Submittals:

1. Project record documents.

2. Operation and maintenance data.

3. Warranties.

4. Bonds.

5. Other types as indicated.

D. Submit for Owner's benefit during and after project completion.

3.9 NUMBER OF COPIES OF SUBMITTALS

A. Electronic Documents: Submit one electronic copy in PDF format; an electronically marked up
file will be returned. Create PDFs at native size and right-side up; illegible files will be
rejected.

B. Documents for Project Closeout: Make one reproduction of submittal originally reviewed.
Submit one extra of submittals for information.
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C. Samples: Submit the number specified in individual specification sections; one of which will be
retained by Architect.

1. After review, produce duplicates.

2. Retained samples will not be returned to Contractor unless specifically so stated.

3.10 SUBMITTAL PROCEDURES

A. Submittals Schedule: Comply with requirements in Division 01 Section "Construction Progress
Documentation" for list of submittals and time requirements for scheduled performance of
related construction activities.

B. Processing Time: Allow enough time for submittal review, including time for resubmittals, as
follows. Time for review shall commence on Architect's receipt of submittal. No extension of
the Contract Time will be authorized because of failure to transmit submittals enough in
advance of the Work to permit processing, including resubmittals.

1. Initial Review: Allow 21 days for initial review of each submittal; duration of time is
defined by date received in Architect's office until the day sent from the Architect's
office. Allow additional time if coordination with subsequent submittals is

2. required. Architect will advise Contractor when a submittal being processed must be
delayed for coordination.

3. Intermediate Review: If intermediate submittal is necessary, process it in same manner as
initial submittal.

4. Resubmittal Review: Allow 21 days for review of each resubmittal; duration of time is
defined by date received in Architect's office until the day sent from the Architect's office.

5. Concurrent Review: Where concurrent review of submittals by Architect's consultants,
Owner, or other parties is indicated, allow 21 days for initial review of each submittal;
duration of time is defined by date received in consultant's office until the day sent to the
Contractor. Submittals required within the following divisions to be sent directly to the
Architect's consultants:

a. All required submittals indicated in Division 3 section.

b. The following required submittals indicated in Division 4:

1) Product data, shop drawings, material certificates, mix designs, and cold-
weather procedures.

c. All required submittals indicated in the following Division 5 Sections:

1) Structural Steel

2) Steel Joists

3) Steel Decking

4) Cold-Formed Metal Framing

5) Metal Stairs

6) Railings and Handrails

7) Metal Fabrications
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d. All required submittals indicated in the following Division 8 Section:

1) Door Hardware

2) Curtainwall

e. All required submittals for Food Service Equipment.

f. All required submittals indicated in Mechanical Divisions 21 through 23 sections.

g. All required submittals indicated in Division 26 sections.

h. All required submittals indicated in Divisions 31 through 33 sections.

6. Color Selection: Architect will select colors within 60 days (to allow time for
presentation to Owner and for Owner comments) after all color samples have been
submitted including, but not limited to items listed below. The submittal data shall be
complete, including shop drawings, product data, and color samples, and all required
submittals and materials shall be in compliance with the specifications and be
subsequently approved by the Architect. Color samples shall be actual samples of the
material and not photographs. If there is a variation in color, shade, texture, or pattern,
submit multiple samples to show full range of variation.

a. Prefinished Exterior Items (including but not limited to):

1) Metal wall panels.

2) Copings, perimeter edge systems.

C. Submittal Identification: Place a permanent label or title block on each submittal for
identification.

1. Indicate name of firm or entity that prepared each submittal on label or title block.

2. Provide a space approximately 6 by 8 inches on label or beside title block to record
Contractor's review and approval markings and action taken by Architect.

3. Include the following information on label for processing and recording action taken:

a. Project name.

b. Date.

c. Name and address of Architect.

d. Name and address of Contractor.

e. Name and address of subcontractor.

f. Name and address of supplier.

g. Name of manufacturer.

h. Submittal number or other unique identifier, including revision identifier.

1) Submittal number shall use Specification Section number followed by a
decimal point and then a sequential number (e.g., 06 10 00.01).
Resubmittals shall include an alphabetic suffix after another decimal point
(e.g., 06 10 00.01.A).

2) Number and title of appropriate Specification Section.

3) Drawing number and detail references, as appropriate.
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4) Location(s) where product is to be installed, as appropriate.

5) Other necessary identification.

D. Deviations: Encircle or otherwise specifically identify deviations from the Contract Documents
on submittals.

E. Resubmittals:

1. Resubmit submittals until they are marked "No Exception Taken” or “Note Markings”.

2. Resubmission of items rejected or marked "Revise and Resubmit" will be reviewed one
time by the Architect at no cost to the Contractor. Should the re-submittal be rejected or
marked "Revise and Resubmit", the Contractor will reimburse the Owner by credit
Change Order for all costs to the Owner for additional time spent by the Architect and the
Architect's consultants to review the second (and subsequent) resubmission.

F. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers,
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of
construction activities. Show distribution on transmittal forms.

G. Use for Construction: Use only final submittals with mark indicating “No Exceptions Taken” or
“Note Markings” taken by Architect.

3.11 CONTRACTOR'S USE OF ARCHITECT'S CAD FILES

A. At Contractor's written request, copies of Architect's CAD Drawing files will be provided to
Contractor for Contractor's use in connection with Project; Contractor must sign and return the
release form at the end of this Section.

B. Allow one week for processing, shipping and handling after Architect receives the signed form.

C. Only the files indicated on Agreement included at the end of this Section shall be made available
for use as backgrounds for preparation of shop drawings and coordination drawings. No other
CAD Drawing files, for this Project, will be made available.

3.12 DELEGATED DESIGN

A. Performance and Design Criteria: Where professional design services or certifications by a
design professional are specifically required of Contractor by the Contract Documents, provide
products and systems complying with specific performance and design criteria indicated.

1. If criteria indicated are not sufficient to perform services or certification required, submit
a written request for additional information to Architect.

B. Delegated-Design Submittal: In addition to Shop Drawings, Product Data, and other required
submittals, submit three copies of a statement, signed and sealed by the responsible design
professional licensed in the Commonwealth of Virginia, for each product and system
specifically assigned to Contractor to be designed or certified by a design professional.
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1. Indicate that products and systems comply with performance and design criteria in the
Contract Documents. Include list of codes, loads, and other factors used in performing
these services.

3.13 CONTRACTOR'S REVIEW

A. Review each submittal and check for coordination with other Work of the Contract and for
compliance with the Contract Documents. Note corrections and field dimensions. Mark with
approval stamp before submitting to Architect.

B. Review each submittal and check for coordination with other Work of the Contract and for
compliance with the Contract Documents. Note corrections and field dimensions. Mark with
approval stamp before submitting to Architect through the Web-based Project Management
Software.

C. Verify:

1. Field Measurements.

2. Field Construction Criteria.

3. Catalog Numbers and Similar Data.

4. Quantities.

D. Contractor's responsibility regarding errors and omissions in submittals is not relieved by
Architect's review of submittals.

E. Contractor's responsibility regarding deviations in submittals from requirements of Contract
Documents is not relieved by Architect's review of submittals, unless Architect gives written
acceptance of specific deviations as approved by Owner.

F. When work is directly related and involves more than one trade, coordinate submittal with other
trades and submit under one cover.

G. After a submittal has been submitted for review, no changes may be made to that Submittal
other than changes resulting from review notes made by the Architect unless such changes are
clearly identified and circled before being resubmitted. Any failure to comply with this
requirement shall nullify and invalidate the Architect's review.

H. Approval Stamp: Stamp each submittal. Include Project name and location, submittal number,
Specification Section title and number, name of reviewer, date of Contractor's approval, and
statement certifying that submittal has been reviewed, checked, and approved for compliance
with the Contract Documents as indicated below:

THIS IS TO CERTIFY THAT THE SPECIFICATION REQUIREMENTS HAVE BEEN MET
AND ALL DIMENSIONS, CONDITIONS, AND QUANTITIES ARE VERIFIED AS
SHOWN AND/OR CORRECTED ON THESE DRAWINGS.

SIGNED
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3.14 ARCHITECT'S ACTION

A. General: Architect will not review submittals that do not bear Contractor's approval stamp and
will return them without action.

B. Action Submittals: Architect will review each submittal, make marks to indicate corrections or
modifications required, and return it; except where indicated otherwise. Architect will stamp
each submittal with an action stamp and will mark stamp appropriately to indicate action taken,
as follows:

1. NO EXCEPTION TAKEN: The Work covered by the submittal is accepted as specified
and the Work may proceed provided it complies with requirements of the Contract
Documents.

2. NOTE MARKINGS: The Work covered by the submittal is accepted as noted and the
Work may proceed provided it complies with notations or corrections on the submittal
and requirements of the Contract Documents.

3. REVISE AND RESUBMIT: Do not proceed with the Work covered by the submittal.
Revise or prepare a new submittal according to the notations and requirements of the
Contract Documents and resubmit without delay. Unmarked items may be fabricated if
indicated.

4. REJECTED: Architect will list reasons for rejection on the submittal or in the transmittal
letter accompanying the submittal. Do not proceed with the Work covered by the
submittal. Prepare new submittal according to the notations and requirements of the
Contract Documents and resubmit without delay.

5. ACTION NOT REQUIRED: Either the submittal was not requested, or the submittal was
for information only or for record purposes.

C. Informational Submittals: Architect will review each submittal and will not return it or will
return it if it does not comply with requirements. Architect will forward each submittal to
appropriate party.

D. Partial submittals are not acceptable, will be considered nonresponsive, and will be returned
without review.

E. Submittals not required by the Contract Documents may not be reviewed and may be discarded.

END OF SECTION 013000
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative provisions for coordinating construction operations on Project,
including, but not limited to, the following:

1. General coordination procedures.
2. Coordination drawings.
3. RFIs.
4. Digital project management procedures.
5. Web-based Project management software package.
6. Project meetings.

B. Related Requirements:

1. Section 013200 "Construction Progress Documentation" for preparing and submitting
Contractor's construction schedule.

2. Section 017300 "Execution" for procedures for coordinating general installation and
field-engineering services, including establishment of benchmarks and control points.

3. Section 017700 "Closeout Procedures" for coordinating closeout of the Contract.

1.3 DEFINITIONS

A. BIM: Building Information Modeling.

B. RFI: Request for Information. Request from Owner, Construction Manager, Architect, or
Contractor seeking information required by or clarifications of the Contract Documents.

1.4 INFORMATIONAL SUBMITTALS

A. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each
portion of the Work, including those who are to furnish products or equipment fabricated to a
special design. Include the following information in tabular form:

1. Name, address, telephone number, and email address of entity performing subcontract or
supplying products.

2. Number and title of related Specification Section(s) covered by subcontract.
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3. Drawing number and detail references, as appropriate, covered by subcontract.

B. Key Personnel Names: Within 15 days of starting construction operations, submit a list of key
personnel assignments, including superintendent and other personnel in attendance at Project
site. Identify individuals and their duties and responsibilities; list addresses, cellular telephone
numbers, and e-mail addresses. Provide names, addresses, and telephone numbers of individuals
assigned as alternates in the absence of individuals assigned to Project.

1. Post copies of list in Project meeting room, in temporary field office, in web-based
Project software directory, and in prominent location in each built facility. Keep list
current at all times.

1.5 GENERAL COORDINATION PROCEDURES

A. Coordination: Coordinate construction operations included in different Sections of the
Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate
construction operations included in different Sections that depend on each other for proper
installation, connection, and operation.

1. Schedule construction operations in sequence required to obtain the best results, where
installation of one part of the Work depends on installation of other components, before
or after its own installation.

2. Coordinate installation of different components to ensure maximum performance and
accessibility for required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.
4. The General Contractor shall cooperate with, and coordinate work required to be

performed by the Owner’s independent subcontractors.

B. Administrative Procedures: Coordinate scheduling and timing of required administrative
procedures with other construction activities to avoid conflicts and to ensure orderly progress of
the Work. Such administrative activities include, but are not limited to, the following:
1. Preparation of Contractor's construction schedule.
2. Preparation of the schedule of values.
3. Installation and removal of temporary facilities and controls.
4. Delivery and processing of submittals.
5. Progress meetings.
6. Preinstallation conferences.
7. Project closeout activities.
8. Startup and adjustment of systems.

1.6 COORDINATION DRAWINGS

A. Coordination Drawings, General: Prepare coordination drawings according to requirements in
individual Sections, and additionally where installation is not completely indicated on Shop
Drawings, where limited space availability necessitates coordination, or if coordination is
required to facilitate integration of products and materials fabricated or installed by more than
one entity.
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1. Content: Project-specific information, drawn accurately to a scale large enough to
indicate and resolve conflicts. Do not base coordination drawings on standard printed
data. Include the following information, as applicable:
a. Use applicable Drawings as a basis for preparation of coordination drawings.

Prepare sections, elevations, and details as needed to describe relationship of
various systems and components.

b. Coordinate the addition of trade-specific information to coordination drawings by
multiple contractors in a sequence that best provides for coordination of the
information and resolution of conflicts between installed components before
submitting for review.

c. Indicate functional and spatial relationships of components of architectural,
structural, civil, mechanical, and electrical systems.

d. Indicate space requirements for routine maintenance and for anticipated
replacement of components during the life of the installation.

e. Show location and size of access doors required for access to concealed dampers,
valves, and other controls.

f. Indicate required installation sequences.
g. Indicate dimensions shown on Drawings. Specifically note dimensions that appear

to be in conflict with submitted equipment and minimum clearance requirements.
Provide alternative sketches to Architect indicating proposed resolution of such
conflicts. Minor dimension changes and difficult installations will not be
considered changes to the Contract.

B. Coordination Drawing Organization: Organize coordination drawings as follows:
1. Floor Plans and Reflected Ceiling Plans: Show architectural and structural elements, and

mechanical, plumbing, fire-protection, fire-alarm, and electrical Work. Show locations of
visible ceiling-mounted devices relative to acoustical ceiling grid. Supplement plan
drawings with section drawings where required to adequately represent the Work.

2. Plenum Space: Indicate subframing for support of ceiling, raised access floor, and wall
systems, mechanical and electrical equipment, and related Work. Locate components
within plenums to accommodate layout of light fixtures and other components indicated
on Drawings. Indicate areas of conflict between light fixtures and other components.

3. Mechanical Rooms: Provide coordination drawings for mechanical rooms showing plans
and elevations of mechanical, plumbing, fire-protection, fire-alarm, and electrical
equipment.

4. Structural Penetrations: Indicate penetrations and openings required for all disciplines.
5. Slab Edge and Embedded Items: Indicate slab edge locations and sizes and locations of

embedded items for metal fabrications, sleeves, anchor bolts, bearing plates, angles, door
floor closers, slab depressions for floor finishes, curbs and housekeeping pads, and
similar items.

6. Mechanical and Plumbing Work: Show the following:
a. Sizes and bottom elevations of ductwork, piping, and conduit runs, including

insulation, bracing, flanges, and support systems.
b. Dimensions of major components, such as dampers, valves, diffusers, access

doors, cleanouts and electrical distribution equipment.
c. Fire-rated enclosures around ductwork.

7. Electrical Work: Show the following:
a. Runs of vertical and horizontal conduit 1-1/4 inches (32 mm) in diameter and

larger.
b. Light fixture, exit light, emergency battery pack, smoke detector, and other fire-

alarm locations.
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c. Panel board, switch board, switchgear, transformer, busway, generator, and motor-
d. control center locations.d. Location of pull boxes and junction boxes, dimensioned

from column center lines.
8. Fire-Protection System: Show the following:

a. a. Locations of standpipes, mains piping, branch lines, pipe drops, and sprinkler
heads.

9. Review: Architect will review coordination drawings to confirm that in general the Work
is being coordinated, but not for the details of the coordination, which are Contractor's
responsibility. If Architect determines that coordination drawings are not being prepared
in sufficient scope or detail, or are otherwise deficient, Architect will so inform
Contractor, who shall make suitable modifications and resubmit.

10. Coordination Drawing Prints: Prepare coordination drawing prints according to
requirements in Section 01 33 00 "Submittal Procedures."

C. Coordination Digital Data Files: Prepare coordination digital data files according to the
following requirements:
1. File Preparation Format: Same digital data software program, version, and operating

system as original Drawings.
2. File Submittal Format: Submit or post coordination drawing files using PDF format.
3. BIM File Incorporation: Develop and incorporate coordination drawing files into BIM

established for Project.
a. Perform three-dimensional component conflict analysis as part of preparation of

coordination drawings. Resolve component conflicts prior to submittal. Indicate
where conflict resolution requires modification of design requirements by
Architect.

4. Architect may furnish Contractor one limited set of digital data files of Drawings for use
in preparing coordination digital data files at the direction of the Owner.
a. Architect makes no representations as to the accuracy or completeness of digital

data files as they relate to Drawings.
b. Digital Data Software Program: Drawings are available in Autocad 2017.
c. Contractor shall execute a data licensing agreement in the form of Agreement form

acceptable to Owner and Architect.

1.7 REQUEST FOR INFORMATION (RFI)

A. General: Immediately on discovery of the need for additional information, clarification, or
interpretation of the Contract Documents, Contractor shall prepare and submit an RFI in the
form specified.

1. Architect will return without response those RFIs submitted to Architect by other entities
controlled by Contractor.

2. Coordinate and submit RFIs in a prompt manner to avoid delays in Contractor's work or
work of subcontractors.

B. Content of the RFI: Include a detailed, legible description of item needing information or
interpretation and the following:

1. Project name.
2. Project number.
3. Date.
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4. Name of Contractor.
5. Name of Architect
6. RFI number, numbered sequentially.
7. RFI subject.
8. Specification Section number and title and related paragraphs, as appropriate.
9. Drawing number and detail references, as appropriate.
10. Field dimensions and conditions, as appropriate.
11. Contractor's suggested resolution. If Contractor's suggested resolution impacts the

Contract Time or the Contract Sum, Contractor shall state impact in the RFI.
12. Contractor's signature.
13. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop

Drawings, coordination drawings, and other information necessary to fully describe items
needing interpretation.

a. Include dimensions, thicknesses, structural grid references, and details of affected
materials, assemblies, and attachments on attached sketches.

C. RFI Forms: AIA Document G716. or Software-generated form with substantially the same
content as indicated above, acceptable to Architect.

1. Attachments shall be electronic files in PDF format.

D. Architect’s Action: Architect will review each RFI, determine action required, and respond.
Allow seven days for Architect's response for each RFI. RFIs received by Architect after 1:00
p.m. will be considered as received the following working day.

1. The following Contractor-generated RFIs will be returned without action:

a. Requests for approval of submittals.
b. Requests for approval of substitutions.
c. Requests for approval of Contractor's means and methods.
d. Requests for coordination information already indicated in the Contract

Documents.
e. Requests for adjustments in the Contract Time or the Contract Sum.
f. Requests for interpretation of Architect's actions on submittals.
g. Incomplete RFIs or inaccurately prepared RFIs.

2. Architect's action may include a request for additional information, in which case
Architect's time for response will date from time of receipt by Architect or Construction
Manager of additional information.

3. Architect's action on RFIs that may result in a change to the Contract Time, or the
Contract Sum may be eligible for Contractor to submit Change Proposal according to
Section 012600 "Contract Modification Procedures."

a. If Contractor believes the RFI response warrants change in the Contract Time or
the Contract Sum, notify Architect and Construction Manager in writing within 5
days of receipt of the RFI response.

E. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number.
Submit log submitted at each coordination bi-weekly coordination meeting. Use software log
that is part of web-based Project software log with not less than the following:
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1. Project name.
2. Name and address of Contractor.
3. Name and address of Architect.
4. RFI number, including RFIs that were returned without action or withdrawn.
5. RFI description.
6. Date the RFI was submitted.
7. Date Architect's response was received.
8. Identification of related Minor Change in the Work, Construction Change Directive, and

Proposal Request, as appropriate.
9. Identification of related Field Order, Work Change Directive, and Proposal Request, as

appropriate.

F. On receipt of Architect’s action, update the RFI log and immediately distribute the RFI
response to affected parties. Review response and notify Architect within seven days if
Contractor disagrees with response.

1.8 DIGITAL PROJECT MANAGEMENT PROCEDURES

A. Use of Architect's Digital Data Files: Digital data files of Architect's CAD drawings will be
provided by Architect for Contractor's use during construction.

1. Digital data files may be used by Contractor in preparing coordination drawings, Shop
Drawings, and Project Record Drawings.

2. Architect makes no representations as to the accuracy or completeness of digital data files
as they relate to Contract Drawings.

3. Digital Drawing Software Program: Contract Drawings are available in AutoCAD 2021.
4. Contractor shall execute a data licensing agreement in the form of AIA Document C106

Digital Data Licensing Agreement.

a. Subcontractors and other parties granted access by Contractor to Architect's digital
data files shall execute a data licensing agreement in the form of AIA Document
C106.

5. The following digital data files will be furnished for each appropriate discipline:

a. Roof plans.

B. Web-Based Project Management Software Package: Provide, administer, and use web-based
Project management software package for purposes of hosting and managing Project
communication and documentation until Final Completion.

1. Web-based Project management software includes, at a minimum, the following features:

a. Compilation of Project data, including Contractor, subcontractors, Architect,
Architect's consultants, Owner, and other entities involved in Project. Include
names of individuals and contact information.

b. Access control for each entity for each workflow process, to determine entity's
digital rights to create, modify, view, and print documents.

c. Document workflow planning, allowing customization of workflow between
project entities.
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d. Creation, logging, tracking, and notification for Project communications required
in other Specification Sections, including, but not limited to, RFIs, submittals,
Minor Changes in the Work, Construction Change Directives, and Change Orders.

e. Track status of each Project communication in real time, and log time and date
when responses are provided.

f. Procedures for handling PDFs or similar file formats, allowing markups by each
entity. Provide security features to lock markups against changes once submitted.

g. Processing and tracking of payment applications.
h. Processing and tracking of contract modifications.
i. Creating and distributing meeting minutes.
j. Document management for Drawings, Specifications, and coordination drawings,

including revision control.
k. Management of construction progress photographs.
l. Mobile device compatibility, including smartphones and tablets.

2. Provide up to fourteen Project management software user licenses for use of
Owner, Construction Manager, Architect. Provide eight hours of software training at
Architect's office for web-based Project software users.

3. At completion of Project, provide digital archive in format that is readable by common
desktop software applications in format acceptable to Architect. Provide data in locked
format to prevent further changes.

4. Provide one of the following web-based Project software packages under their current
published licensing agreements:
a. Corecon Technologies, Inc.
b. Meridian Systems; Prolog.
c. Newforma, Inc.
d. Procore Technologies, Inc.
e. Viewpoint, Inc.; Viewpoint for Project Collaboration.

C. PDF Document Preparation: Where PDFs are required to be submitted to Architect, prepare as
follows:

1. Assemble complete submittal package into a single indexed file, incorporating submittal
requirements of a single Specification Section and transmittal form with links enabling
navigation to each item.

2. Name file with submittal number or other unique identifier, including revision identifier.
3. Certifications: Where digitally submitted certificates and certifications are required,

provide a digital signature with digital certificate on where indicated.

1.9 PROJECT MEETINGS

A. General: Schedule and conduct meetings and conferences at Project site unless otherwise
indicated.

1. Attendees: Inform participants and others involved, and individuals whose presence is
required, of date and time of each meeting. Notify Owner and Architect of scheduled
meeting dates and times a minimum of ten working days prior to meeting.

2. Agenda: Prepare the meeting agenda. Distribute the agenda to all invited attendees.
3. Minutes: Entity responsible for conducting meeting will record significant discussions

and agreements achieved. Distribute the meeting minutes to everyone concerned,
including Owner, and Architect, within three days of the meeting.
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B. Preconstruction Conference: Schedule and conduct a preconstruction conference before starting
construction, at a time convenient to Owner and Architect, but no later than 15 days after
execution of the Agreement.
1. Attendees: Authorized representatives of Owner, Owner's Commissioning Authority,

Architect, and their consultants; Contractor and its superintendent; major subcontractors;
suppliers; and other concerned parties shall attend the conference. Participants at the
conference shall be familiar with Project and authorized to conclude matters relating to
the Work.

2. Agenda: Discuss items of significance that could affect progress, including the following:

a. Responsibilities and personnel assignments.
b. Tentative construction schedule.
c. Phasing.
d. Critical work sequencing and long lead items.
e. Designation of key personnel and their duties.
f. Lines of communications.
g. Use of web-based Project software.
h. Procedures for processing field decisions and Change Orders.
i. Procedures for RFIs.
j. Procedures for testing and inspecting.
k. Procedures for processing Applications for Payment.
l. Distribution of the Contract Documents.
m. Submittal procedures.
n. Sustainable design requirements.
o. Preparation of Record Documents.
p. Use of the premises and existing building.
q. Work restrictions.
r. Working hours.
s. Owner's occupancy requirements.
t. Responsibility for temporary facilities and controls.
u. Procedures for moisture and mold control.
v. Procedures for disruptions and shutdowns.
w. Construction waste management and recycling.
x. Parking availability.
y. Office, work, and storage areas.
z. Equipment deliveries and priorities.
aa. First aid.
bb. Security.
cc. Progress cleaning.

3. Minutes: Entity responsible for conducting meeting will record and distribute meeting
minutes.

C. Preinstallation Conferences: Conduct a preinstallation conference at Project site before each
construction activity when required by other Sections and when required for coordination with
other construction.

1. Attendees: Installer and representatives of manufacturers and fabricators involved in or
affected by the installation and its coordination or integration with other materials and
installations that have preceded or will follow, shall attend the meeting. Advise
Architect, Owner's Commissioning Authority of scheduled meeting dates.
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2. Agenda: Review progress of other construction activities and preparations for the
particular activity under consideration, including requirements for the following:

a. Contract Documents.
b. Options.
c. Related RFIs.
d. Related Change Orders.
e. Purchases.
f. Deliveries.
g. Submittals.
h. Sustainable design requirements.
i. Review of mockups.
j. Possible conflicts.
k. Compatibility requirements.
l. Time schedules.
m. Weather limitations.
n. Manufacturer's written instructions.
o. Warranty requirements.
p. Compatibility of materials.
q. Acceptability of substrates.
r. Temporary facilities and controls.
s. Space and access limitations.
t. Regulations of authorities having jurisdiction.
u. Testing and inspecting requirements.
v. Installation procedures.
w. Coordination with other work.
x. Required performance results.
y. Protection of adjacent work.
z. Protection of construction and personnel.

3. Record significant conference discussions, agreements, and disagreements, including
required corrective measures and actions.

4. Reporting: Distribute minutes of the meeting to each party present and to other parties
requiring information.

5. Do not proceed with installation if the conference cannot be successfully concluded.
Initiate whatever actions are necessary to resolve impediments to performance of the
Work and reconvene the conference at earliest feasible date.

D. Project Closeout Conference: Schedule and conduct at a time convenient to Owner and
Architect, but no later than 90 days prior to the scheduled date of Substantial Completion.

1. Conduct the conference to review requirements and responsibilities related to Project
closeout.

2. Attendees: Authorized representatives of Owner, Owner's Commissioning Authority,
Architect, and their consultants; Contractor and its superintendent; major subcontractors;
suppliers; and other concerned parties shall attend the meeting. Participants at the
meeting shall be familiar with Project and authorized to conclude matters relating to the
Work.

3. Agenda: Discuss items of significance that could affect or delay Project closeout,
including the following:
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a. Preparation of Record Documents.
b. Procedures required prior to inspection for Substantial Completion and for final

inspection for acceptance.
c. Procedures for completing and archiving web-based Project software site data

files.
d. Submittal of written warranties.
e. Requirements for completing sustainable design documentation.
f. Requirements for preparing operations and maintenance data.
g. Requirements for delivery of material samples, attic stock, and spare parts.
h. Requirements for demonstration and training.
i. Preparation of Contractor's punch list.
j. Procedures for processing Applications for Payment at Substantial Completion and

for final payment.
k. Submittal procedures.
l. Coordination of separate contracts.
m. Installation of Owner's furniture, fixtures, and equipment.
n. Responsibility for removing temporary facilities and controls.

4. Minutes: Entity conducting meeting will record and distribute meeting minutes.

E. Progress Meetings: Conduct progress meetings at biweekly intervals. Progress meeting
frequency can be adjusted with the Project Officers approval.

1. Coordinate dates of meetings with preparation of payment requests.
2. Attendees: In addition to representatives of Owner, and Architect, each contractor,

subcontractor, supplier, and other entity concerned with current progress or involved in
planning, coordination, or performance of future activities shall be represented at these
meetings. All participants at the meeting shall be familiar with Project and authorized to
conclude matters relating to the Work.

3. Agenda: Review and correct or approve minutes of previous progress meeting. Review
other items of significance that could affect progress. Include topics for discussion as
appropriate to status of Project.

a. Contractor's Construction Schedule: Review progress since the last meeting.
Determine whether each activity is on time, ahead of schedule, or behind schedule,
in relation to Contractor's construction schedule. Determine how construction
behind schedule will be expedited; secure commitments from parties involved to
do so. Discuss whether schedule revisions are required to ensure that current and
subsequent activities will be completed within the Contract Time.

1) Review schedule for next period.

b. Review present and future needs of each entity present, including the following:

1) Interface requirements.
2) Sequence of operations.
3) Resolution of BIM component conflicts.
4) Status of submittals.
5) Status of sustainable design documentation.
6) Deliveries.
7) Off-site fabrication.
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8) Access.
9) Site use.
10) Temporary facilities and controls.
11) Progress cleaning.
12) Quality and work standards.
13) Status of correction of deficient items.
14) Field observations.
15) Status of RFIs.
16) Status of Proposal Requests.
17) Pending changes.
18) Status of Change Orders.
19) Pending claims and disputes.
20) Documentation of information for payment requests.

4. Minutes: Entity responsible for conducting the meeting will record and distribute the
meeting minutes to each party present and to parties requiring information.

a. Schedule Updating: Revise Contractor's construction schedule after each progress
meeting, where revisions to the schedule have been made or recognized. Issue
revised schedule concurrently with the report of each meeting.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013100
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SECTION 013200 - CONSTRUCTION PROGRESS DOCUMENTATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for documenting the progress of
construction during performance of the Work, including the following:

1. Startup construction schedule.
2. Contractor's Construction Schedule.
3. Construction schedule updating reports.
4. Daily construction reports.
5. Material location reports.
6. Site condition reports.
7. Unusual event reports.

1.3 DEFINITIONS

A. Activity: A discrete part of a project that can be identified for planning, scheduling, monitoring,
and controlling the construction Project. Activities included in a construction schedule consume
time and resources.

1. Critical Activity: An activity on the critical path that must start and finish on the planned
early start and finish times.

2. Predecessor Activity: An activity that precedes another activity in the network.
3. Successor Activity: An activity that follows another activity in the network.

B. Cost Loading: The allocation of the schedule of values for completing an activity as scheduled.
The sum of costs for all activities must equal the total Contract Sum.

C. CPM: Critical path method, which is a method of planning and scheduling a construction
project where activities are arranged based on activity relationships. Network calculations
determine the critical path of Project and when activities can be performed.

D. Critical Path: The longest connected chain of interdependent activities through the network
schedule that establishes the minimum overall Project duration and contains no float.

E. Event: The starting or ending point of an activity.

F. Float: The measure of leeway in starting and completing an activity.
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1. Float time [belongs to Owner] [is not for the exclusive use or benefit of either Owner
or Contractor, but is a jointly owned, expiring Project resource available to both
parties as needed to meet schedule milestones and Contract completion date].

2. Free float is the amount of time an activity can be delayed without adversely affecting the
early start of the successor activity.

3. Total float is the measure of leeway in starting or completing an activity without
adversely affecting the planned Project completion date.

G. Resource Loading: The allocation of labor and equipment necessary for completing an activity
as scheduled.

1.4 INFORMATIONAL SUBMITTALS

A. Format for Submittals: Submit required submittals in the following format:

1. Working electronic copy of schedule file.
2. PDF file.
3. Two paper copies of sufficient size to display entire period or schedule, as required.

B. Startup construction schedule.

1. Submittal of cost-loaded startup construction schedule will not constitute approval of
schedule of values for cost-loaded activities.

C. Startup Network Diagram: Of size required to display entire network for entire construction
period. Show logic ties for activities.

D. Contractor's Construction Schedule: Initial schedule, of size required to display entire schedule
for entire construction period.

1. Submit a working digital copy of schedule, using software indicated, and labeled to
comply with requirements for submittals.

E. CPM Reports: Concurrent with CPM schedule, submit each of the following reports. Format for
each activity in reports to contain activity number, activity description, cost and resource
loading, original duration, remaining duration, early start date, early finish date, late start date,
late finish date, and total float in calendar days.

1. Activity Report: List of activities sorted by activity number and then early start date, or
actual start date if known.

2. Logic Report: List of preceding and succeeding activities for each activity, sorted in
ascending order by activity number and then by early start date, or actual start date if
known.

3. Total Float Report: List of activities sorted in ascending order of total float.
4. Earnings Report: Compilation of Contractor's total earnings from commencement of the

Work until most recent Application for Payment.

F. Construction Schedule Updating Reports: Submit with Applications for Payment.

G. Daily Construction Reports: Submit at monthly intervals.
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H. Material Location Reports: Submit at monthly intervals.

I. Site Condition Reports: Submit at time of discovery of differing conditions.

J. Unusual Event Reports: Submit at time of unusual event.

K. Qualification Data: For scheduling consultant.

1.5 QUALITY ASSURANCE

A. Scheduling Consultant Qualifications: An experienced specialist in CPM scheduling and
reporting, with capability of producing CPM reports and diagrams within 24 hours of
Architect's request.

B. Prescheduling Conference: Conduct conference at Project site to comply with requirements in
Section 013100 "Project Management and Coordination." Review methods and procedures
related to the preliminary construction schedule and Contractor's Construction Schedule,
including, but not limited to, the following:

1. Review software limitations and content and format for reports.
2. Verify availability of qualified personnel needed to develop and update schedule.
3. Discuss constraints, including phasing work stages area separations interim milestones

and partial Owner occupancy.
4. Review delivery dates for Owner-furnished products.
5. Review schedule for work of Owner's separate contracts.
6. Review submittal requirements and procedures.
7. Review time required for review of submittals and resubmittals.
8. Review requirements for tests and inspections by independent testing and inspecting

agencies.
9. Review time required for Project closeout and Owner startup procedures, including

commissioning activities.
10. Review and finalize list of construction activities to be included in schedule.
11. Review procedures for updating schedule.

1.6 COORDINATION

A. Coordinate Contractor's Construction Schedule with the schedule of values, list of subcontracts,
submittal schedule, progress reports, payment requests, and other required schedules and
reports.

1. Secure time commitments for performing critical elements of the Work from entities
involved.

2. Coordinate each construction activity in the network with other activities, and schedule
them in proper sequence.
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1.7 CONTRACTOR'S CONSTRUCTION SCHEDULE

A. Computer Scheduling Software: Prepare schedules using current version of a program that has
been developed specifically to manage construction schedules.
1. Use Software package acceptable to the Owner and Architect for current Windows

operating system.

B. Scheduling Consultant: Engage a consultant to provide planning, evaluation, and reporting,
using CPM scheduling.

1. In-House Option: Owner may waive requirement to retain a consultant if Contractor
employs skilled personnel with experience in CPM scheduling and reporting techniques.
Submit qualifications.

2. Meetings: Scheduling consultant to attend all meetings related to Project progress,
alleged delays, and time impact.

C. Time Frame: Extend schedule from date established for the Notice of Award to date of Final
Completion.

1. Contract completion date to not be changed by submission of a schedule that shows an
early completion date, unless specifically authorized by Change Order.

D. Activities: Treat each floor or separate area as a separate numbered activity for each main
element of the Work. Comply with the following:

1. Activity Duration: Define activities so no activity is longer than 20 days, unless
specifically allowed by Architect.

2. Procurement Activities: Include procurement process activities for the following long
lead-time items and major items, requiring a cycle of more than 60 days, as separate
activities in schedule. Procurement cycle activities include, but are not limited to,
submittals, approvals, purchasing, fabrication, and delivery.

a. Not Used.

3. Submittal Review Time: Include review and resubmittal times indicated in
Section 013300 "Submittal Procedures" in schedule. Coordinate submittal review times
in Contractor's Construction Schedule with submittal schedule.

4. Startup and Testing Time: Include no fewer than 15 days for startup and testing.
5. Commissioning Time: Include no fewer than 15 days for commissioning.
6. Substantial Completion: Indicate completion in advance of date established for

Substantial Completion and allow time for Architect's administrative procedures
necessary for certification of Substantial Completion.

7. Punch List and Final Completion: Include not more than 30 days for completion of punch
list items and Final Completion.

E. Constraints: Include constraints and work restrictions indicated in the Contract Documents and
as follows in schedule and show how the sequence of the Work is affected.

1. Phasing: Arrange list of activities on schedule by phase.
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2. Work by Owner: Include a separate activity for each portion of the Work performed by
Owner.

3. Products Ordered in Advance: Include a separate activity for each product. Include
delivery date indicated in Section 011000 "Summary." Delivery dates indicated stipulate
the earliest possible delivery date.

4. Owner-Furnished Products: Include a separate activity for each product. Include delivery
date indicated in Section 011000 "Summary." Delivery dates indicated stipulate the
earliest possible delivery date.

5. Work Restrictions: Show the effect of the following items on the schedule:

a. Coordination with existing construction.
b. Limitations of continued occupancies.
c. Uninterruptible services.
d. Partial occupancy before Substantial Completion.
e. Use-of-premises restrictions.
f. Provisions for future construction.
g. Seasonal variations.
h. Environmental control.

6. Work Stages: Indicate important stages of construction for each major portion of the
Work, including, but not limited to, the following:

a. Subcontract awards.
b. Submittals.
c. Purchases.
d. Mockups.
e. Fabrication.
f. Sample testing.
g. Deliveries.
h. Installation.
i. Tests and inspections.
j. Adjusting.
k. Curing.
l. Building flush-out.
m. Startup and placement into final use and operation.
n. Commissioning.

7. Construction Areas: Identify each major area of construction for each major portion of
the Work. Indicate where each construction activity within a major area must be
sequenced or integrated with other construction activities to provide for the following:

a. Structural completion.
b. Temporary enclosure and space conditioning.
c. Permanent space enclosure.
d. Completion of mechanical installation.
e. Completion of electrical installation.
f. Substantial Completion.

8. Other Constraints: <Insert constraints not indicated elsewhere>.
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F. Milestones: Include milestones indicated in the Contract Documents in schedule, including, but
not limited to, the Notice to Proceed, Substantial Completion, and Final Completion, and the
following interim milestones:

1. Temporary enclosure and space conditioning.

G. Cost Correlation: Superimpose a cost correlation timeline, indicating planned and actual costs.
On the line, show planned and actual dollar volume of the Work performed as of planned and
actual dates used for preparation of payment requests.

1. See Section 012900 "Payment Procedures" for cost reporting and payment procedures.

H. Upcoming Work Summary: Prepare summary report indicating activities scheduled to occur or
commence prior to submittal of next schedule update. Summarize the following issues:

1. Unresolved issues.
2. Unanswered Requests for Information.
3. Rejected or unreturned submittals.
4. Notations on returned submittals.
5. Pending modifications affecting the Work and the Contract Time.

I. Contractor's Construction Schedule Updating: At monthly intervals, update schedule to reflect
actual construction progress and activities. Issue schedule one week before each regularly
scheduled progress meeting.

1. Revise schedule immediately after each meeting or other activity where revisions have
been recognized or made. Issue updated schedule concurrently with the report of each
such meeting.

2. Include a report with updated schedule that indicates every change, including, but not
limited to, changes in logic, durations, actual starts and finishes, and activity durations.

3. As the Work progresses, indicate Final Completion percentage for each activity.

J. Recovery Schedule: When periodic update indicates the Work is 14 or more calendar days
behind the current approved schedule, submit a separate recovery schedule indicating means by
which Contractor intends to regain compliance with the schedule. Indicate changes to working
hours, working days, crew sizes, equipment required to achieve compliance, and date by which
recovery will be accomplished.

K. Distribution: Distribute copies of approved schedule to Architect, Owner, separate contractors,
testing and inspecting agencies, and other parties identified by Contractor with a need-to-know
schedule responsibility.

1. Post copies in Project meeting rooms and temporary field offices.
2. When revisions are made, distribute updated schedules to the same parties and post in the

same locations. Delete parties from distribution when they have completed their assigned
portion of the Work and are no longer involved in performance of construction activities.
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1.8 STARTUP CONSTRUCTION SCHEDULE

A. Gantt-Chart Schedule: Submit startup, horizontal, Gantt-chart-type construction schedule within
seven days of date established for the Notice of Award.

B. Preparation: Indicate each significant construction activity separately. Identify first workday of
each week with a continuous vertical line. Outline significant construction activities for first 90
days of construction. Include skeleton diagram for the remainder of the Work and a cash
requirement prediction based on indicated activities.

1.9 GANTT-CHART SCHEDULE REQUIREMENTS

A. Gantt-Chart Schedule: Submit a comprehensive, fully developed, horizontal, Gantt-chart-type,
Contractor's Construction Schedule within 30 days of date established for the Notice of Award.

1. Base schedule on the startup construction schedule and additional information received
since the start of Project.

B. Preparation: Indicate each significant construction activity separately. Identify first workday of
each week with a continuous vertical line.

1. For construction activities that require three months or longer to complete, indicate an
estimated completion percentage in 10 percent increments within time bar.

1.10 CPM SCHEDULE REQUIREMENTS

A. Prepare network diagrams using AON (activity-on-node) format.

B. Startup Network Diagram: Submit diagram within 14 days of date established for the Notice of
Award. Outline significant construction activities for the first 90 days of construction. Include
skeleton diagram for the remainder of the Work and a cash requirement prediction based on
indicated activities.

C. CPM Schedule: Prepare Contractor's Construction Schedule using a cost- and resource-loaded,
time-scaled CPM network analysis diagram for the Work.

1. Develop network diagram in sufficient time to submit CPM schedule, so it can be
accepted for use no later than 60 days after date established for the Notice of Award.

a. Failure to include any work item required for performance of this Contract must
not excuse Contractor from completing all work within applicable completion
dates.

2. Conduct educational workshops to train and inform key Project personnel, including
subcontractors' personnel, in proper methods of providing data and using CPM schedule
information.

3. Establish procedures for monitoring and updating CPM schedule and for reporting
progress. Coordinate procedures with progress meeting and payment request dates.
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4. Use "one workday" as the unit of time for individual activities. Indicate nonworking days
and holidays incorporated into the schedule to coordinate with the Contract Time.

D. CPM Schedule Preparation: Prepare a list of all activities required to complete the Work. Using
the startup network diagram, prepare a skeleton network to identify probable critical paths.

1. Activities: Indicate the estimated time duration, sequence requirements, and relationship
of each activity in relation to other activities. Include estimated time frames for the
following activities:

a. Preparation and processing of submittals.
b. Mobilization and demobilization.
c. Purchase of materials.
d. Delivery.
e. Fabrication.
f. Utility interruptions.
g. Installation.
h. Work by Owner that may affect or be affected by Contractor's activities.
i. Testing and inspection.
j. Commissioning.
k. Punch list and Final Completion.
l. Activities occurring following Final Completion.

2. Critical Path Activities: Identify critical path activities, including those for interim
completion dates. Scheduled start and completion dates to be consistent with Contract
milestone dates.

3. Processing: Process data to produce output data on a computer-drawn, time-scaled
network. Revise data, reorganize activity sequences, and reproduce as often as necessary
to produce the CPM schedule within the limitations of the Contract Time.

4. Format: Mark the critical path. Locate the critical path near center of network; locate
paths with most float near the edges.

a. Subnetworks on separate sheets are permissible for activities clearly off the critical
path.

5. Cost- and Resource-Loading of CPM Schedule: Assign cost to construction activities on
the CPM schedule. Do not assign costs to submittal activities. Obtain Architect's approval
prior to assigning costs to fabrication and delivery activities. Assign costs under main
subcontracts for testing and commissioning activities, operation and maintenance
manuals, punch list activities, Project record documents, and demonstration and training
(if applicable), in the number of percent of the Contract Sum.

a. Each activity cost to reflect an appropriate value subject to approval by Architect.
b. Total cost assigned to activities to equal the total Contract Sum.

E. Contract Modifications: For each proposed contract modification and concurrent with its
submission, prepare a time-impact analysis using a network fragment to demonstrate the effect
of the proposed change on the overall Project schedule.
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F. Initial Issue of Schedule: Prepare initial network diagram from a sorted activity list indicating
straight "early start-total float." Identify critical activities. Prepare tabulated reports showing the
following:

1. Contractor or subcontractor and the Work or activity.
2. Description of activity.
3. Main events of activity.
4. Immediately preceding and succeeding activities.
5. Early and late start dates.
6. Early and late finish dates.
7. Activity duration in workdays.
8. Total float or slack time.
9. Average size of workforce.
10. Dollar value of activity (coordinated with the schedule of values).

G. Schedule Updating: Concurrent with making revisions to schedule, prepare tabulated reports
showing the following:

1. Identification of activities that have changed.
2. Changes in early and late start dates.
3. Changes in early and late finish dates.
4. Changes in activity durations in workdays.
5. Changes in the critical path.
6. Changes in total float or slack time.
7. Changes in the Contract Time.

H. Value Summaries: Prepare two cumulative value lists, sorted by finish dates.

1. In first list, tabulate activity number, early finish date, dollar value, and cumulative dollar
value.

2. In second list, tabulate activity number, late finish date, dollar value, and cumulative
dollar value.

3. In subsequent issues of both lists, substitute actual finish dates for activities completed as
of list date.

4. Prepare list for ease of comparison with payment requests, coordinate timing with
progress meetings.

a. In both value summary lists, tabulate "actual percent complete" and "cumulative
value completed" with total at bottom.

b. Submit value summary printouts one week before each regularly scheduled
progress meeting.

1.11 REPORTS

A. Daily Construction Reports: Prepare a daily construction report recording the following
information concerning events at Project site:

1. List of subcontractors at Project site.
2. List of separate contractors at Project site.
3. Approximate count of personnel at Project site.
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4. Equipment at Project site.
5. Material deliveries.
6. High and low temperatures and general weather conditions, including presence of rain or

snow.
7. Testing and inspection.
8. Accidents.
9. Meetings and significant decisions.
10. Unusual events.
11. Stoppages, delays, shortages, and losses.
12. Meter readings and similar recordings.
13. Emergency procedures.
14. Orders and requests of authorities having jurisdiction.
15. Change Orders received and implemented.
16. Construction Change Directives received and implemented.
17. Services connected and disconnected.
18. Equipment or system tests and startups.
19. Partial completions and occupancies.
20. Substantial Completions authorized.

B. Material Location Reports: At weekly intervals, prepare and submit a comprehensive list of
materials delivered to and stored at Project site. List to be cumulative, showing materials
previously reported plus items recently delivered. Include with list a statement of progress on
and delivery dates for materials or items of equipment fabricated or stored away from Project
site. Indicate the following categories for stored materials:

1. Material stored prior to previous report and remaining in storage.
2. Material stored prior to previous report and since removed from storage and installed.
3. Material stored following previous report and remaining in storage.

C. Site Condition Reports: Immediately on discovery of a difference between site conditions and
the Contract Documents, prepare and submit a detailed report. Submit with a Request for
Information. Include a detailed description of the differing conditions, together with
recommendations for changing the Contract Documents.

D. Unusual Event Reports: When an event of an unusual and significant nature occurs at Project
site, whether or not related directly to the Work, prepare and submit a special report. List chain
of events, persons participating, responses by Contractor's personnel, evaluation of results or
effects, and similar pertinent information. Advise Owner in advance when these events are
known or predictable.

1. Submit unusual event reports directly to Owner within [one] <Insert number> day(s) of
an occurrence. Distribute copies of report to parties affected by the occurrence.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013200
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SECTION 013233 - PHOTOGRAPHIC DOCUMENTATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for the following:

1. Preconstruction photographs.
2. Periodic construction photographs.
3. Final Completion construction photographs.
4. Construction webcam.

B. Related Requirements:

1. Section 017700 "Closeout Procedures" for submitting photographic documentation as
Project Record Documents at Project closeout.

2. Section 017900 "Demonstration and Training" for submitting video recordings of
demonstration of equipment and training of Owner's personnel.

1.3 INFORMATIONAL SUBMITTALS

A. Key Plan: Submit key plan of Project site and building with notation of vantage points marked
for location and direction of each photograph. Indicate elevation or story of construction.
Include same information as corresponding photographic documentation.

B. Digital Photographs: Submit image files within three days of taking photographs.

1. Submit photos on thumb-drive or by uploading to web-based Project management
software site. Include copy of key plan indicating each photograph's location and
direction.

2. Identification: Provide the following information with each image description in file
metadata tag:

a. Name of Project.
b. Name and contact information for photographer.
c. Name of Architect.
d. Name of Contractor.
e. Date photograph was taken.
f. Description of location, vantage point, and direction.
g. Unique sequential identifier keyed to accompanying key plan.
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1.4 QUALITY ASSURANCE

A. Photographer Qualifications: An individual who has been regularly engaged as a professional
photographer of construction projects for not less than three years.

B. Construction Webcam Service Provider: A firm specializing in providing photographic
equipment, web-based software, and related services for construction projects, with a record of
providing satisfactory services similar to those required for Project.

1.5 FORMATS AND MEDIA

A. Digital Photographs: Provide color images in JPG format, produced by a digital camera with
minimum sensor size of 12 megapixels, and at an image resolution of not less than 3200 by
2400 pixels. Use flash in low light levels or backlit conditions.

B. camera, without alteration, manipulation, editing, or modifications using image-editing
software.

C. Metadata: Record accurate date and time and GPS location data from camera.

D. File Names: Name media files with date and sequential numbering suffix.

1.6 CONSTRUCTION PHOTOGRAPHS

A. Photographer: Engage a qualified photographer to take construction photographs.

B. General: Take photographs with maximum depth of field and in focus.

1. Maintain key plan with each set of construction photographs that identifies each
photographic location.

C. Preconstruction Photographs: Before commencement of the Work, take photographs of Project
site and surrounding properties, including existing items to remain during construction, from
different vantage points, as directed by Owner.

1. Flag construction limits before taking construction photographs.
2. Take 20 photographs to show existing conditions adjacent to property before starting the

Work.
3. Take 20 photographs of existing buildings either on or adjoining property, to accurately

record physical conditions at start of construction.
4. Take additional photographs as required to record settlement or cracking of adjacent

structures, pavements, and improvements.

D. Periodic Construction Photographs: Take 10 photographs monthly coinciding with the cutoff
date associated with each Application for Payment. Select vantage points to show status of
construction and progress since last photographs were taken.
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E. Final Completion Construction Photographs: Take 20 photographs after date of Substantial
Completion for submission as Project Record Documents. Owner will inform photographer of
desired vantage points.

F. Additional Photographs: Architect may request photographs in addition to periodic photographs
specified. Additional photographs will be paid for by Change Order and are not included in the
Contract Sum.

1. Three days' notice will be given, where feasible.
2. In emergency situations, take additional photographs within 24 hours of request.
3. Circumstances that could require additional photographs include, but are not limited to,

the following:

a. Special events planned at Project site.
b. Immediate follow-up when on-site events result in construction damage or losses.
c. Photographs are to be taken at fabrication locations away from Project site. These

photographs are not subject to unit prices or unit-cost allowances.
d. Substantial Completion of a major phase or component of the Work.
e. Extra record photographs at time of final acceptance.
f. Owner's request for special publicity photographs.

1.7 CONSTRUCTION WEBCAM

A. Webcam: Provide two fixed-location camera(s) with weatherproof housing, mounted to provide
unobstructed view of construction site from location approved by Architect, with the following
characteristics:

1. Remotely controllable view with mouse-click user navigation for horizontal pan, vertical
tile, and optical zoom of 500 percent minimum.

2. Capable of producing minimum 12-megapixel images.
3. Provide power supply, active high-speed data connection to service provider's network,

and static public IP address for each camera.

B. Live Streaming Images: Provide web-accessible image of current site image, updated at five-
minute intervals.

C. Web-Based Interface: Provide online interface to allow viewing of each high-definition digital
still image captured and stored during construction, from the Internet.

1. Access Control: Provide password-protected access for Project team administered by
Contractor, providing current image access and archival image access by date and time,
with images downloadable to viewer's device.

2. Storage: Maintain images on the website for reference during entire construction period,
and for not less than 30 days after Final Completion. Provide sufficient memory on
remote server to store all Project images.

3. Online Interface: Provide website interface with Project and client information and logos,
calendar-based navigation interface for selecting images, and pan and zoom capability
within high-definition images.

4. Forward and Reverse: Provide capability to browse through images, moving forward and
backward in time by individual image and by day.
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5. Slideshow: Provide capability to automatically display current images from sites when
there are three or more cameras used.

6. Time-Lapse: Provide capability for online display of project time-lapse.
7. Dashboard: Provide capability to view thumbnails of all cameras on one screen.
8. Weather: Provide corresponding weather data for each image captured.

D. Maintain cameras and web-based access in good working order, in accordance with web-based
construction photographic documentation service provider's written instructions until Final
Completion. Provide for service of cameras and related networking devices and software.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013233
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SECTION 013300 - SUBMITTAL PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section Includes:

1. Submittal schedule requirements.
2. Administrative and procedural requirements for submittals.

B. Related Requirements:

1. Section 012900 "Payment Procedures" for submitting Applications for Payment and the
schedule of values.

2. Section 013100 "Project Management and Coordination" for submitting coordination
drawings and subcontract list and for requirements for web-based Project software.

3. Section 013200 "Construction Progress Documentation" for submitting schedules and
reports, including Contractor's construction schedule.

4. Section 013233 "Photographic Documentation" for submitting preconstruction
photographs, periodic construction photographs, and final completion construction
photographs.

5. Section 017700 "Closeout Procedures" for submitting closeout submittals and
maintenance material submittals.

6. Section 017823 "Operation and Maintenance Data" for submitting operation and
maintenance manuals.

7. Section 017839 "Project Record Documents" for submitting record Drawings, record
Specifications, and record Product Data.

8. Section 017900 "Demonstration and Training" for submitting video recordings of
demonstration of equipment and training of Owner's personnel.

1.3 DEFINITIONS

A. Action Submittals: Written and graphic information and physical samples that require
Architect's and Construction Manager's responsive action. Action submittals are those
submittals indicated in individual Specification Sections as "action submittals."

B. Informational Submittals: Written and graphic information and physical samples that do not
require Architect's and Construction Manager's responsive action. Submittals may be rejected
for not complying with requirements. Informational submittals are those submittals indicated in
individual Specification Sections as "informational submittals."
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1.4 SUBMITTAL SCHEDULE

A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in
chronological order by dates required by construction schedule. Include time required for
review, ordering, manufacturing, fabrication, and delivery when establishing dates. Include
additional time required for making corrections or revisions to submittals noted by
Architect and Construction Manager and additional time for handling and reviewing submittals
required by those corrections.

1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and
Contractor's construction schedule.

2. Initial Submittal Schedule: Submit concurrently with startup construction schedule.
Include submittals required during the first 60 days of construction. List those submittals
required to maintain orderly progress of the Work and those required early because of
long lead time for manufacture or fabrication.

3. Final Submittal Schedule: Submit concurrently with the first complete submittal of
Contractor's construction schedule.

a. Submit revised submittal schedule as required to reflect changes in current status
and timing for submittals.

4. Format: Arrange the following information in a tabular format:

a. Scheduled date for first submittal.
b. Specification Section number and title.
c. Submittal Category: Action; informational.
d. Name of subcontractor.
e. Description of the Work covered.
f. Scheduled date for Architect's final release or approval.
g. Scheduled dates for purchasing.
h. Scheduled date of fabrication.
i. Scheduled dates for installation.
j. Activity or event number.

1.5 SUBMITTAL FORMATS

A. Submittal Information: Include the following information in each submittal:

1. Project name.
2. Date.
3. Name of Architect.
4. Name of Construction Manager.
5. Name of Contractor.
6. Name of firm or entity that prepared submittal.
7. Names of subcontractor, manufacturer, and supplier.
8. Unique submittal number, including revision identifier. Include Specification Section

number with sequential alphanumeric identifier and alphanumeric suffix for resubmittals.
9. Category and type of submittal.
10. Submittal purpose and description.
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11. Number and title of Specification Section, with paragraph number and generic name for
each of multiple items.

12. Drawing number and detail references, as appropriate.
13. Indication of full or partial submittal.
14. Location(s) where product is to be installed, as appropriate.
15. Other necessary identification.
16. Remarks.
17. Signature of transmitter.

B. Options: Identify options requiring selection by Architect.

C. Deviations and Additional Information: On each submittal, clearly indicate deviations from
requirements in the Contract Documents, including minor variations and limitations; include
relevant additional information and revisions, other than those requested by Architect and
Construction Manager on previous submittals. Indicate by highlighting on each submittal or
noting on attached separate sheet.

D. Paper Submittals:

1. Place a permanent label or title block on each submittal item for identification; include
name of firm or entity that prepared submittal.

2. Provide a space approximately 6 by 8 inches on label or beside title block to record
Contractor's review and approval markings and action taken by Architect and
Construction Manager.

3. Action Submittals: Submit three paper copies of each submittal unless otherwise
indicated. Architect, will return two copies.

4. Informational Submittals: Submit two paper copies of each submittal unless otherwise
indicated. Architect will not return copies.

5. Additional Copies: Unless additional copies are required for final submittal, and unless
Architect observes noncompliance with provisions in the Contract Documents, initial
submittal may serve as final submittal.

6. Transmittal for Submittals: Assemble each submittal individually and appropriately for
transmittal and handling. Transmit each submittal using AIA Document G810 transmittal
form.

E. Electronic Submittals: Prepare submittals as PDF package, incorporating complete information
into each PDF file. Name PDF file with submittal number.

F. Submittals Utilizing Web-Based Project Software: Prepare submittals as PDF files or other
format indicated by Project management software.

1.6 SUBMITTAL PROCEDURES

A. Prepare and submit submittals required by individual Specification Sections. Types of
submittals are indicated in individual Specification Sections.

1. Email: Prepare submittals as PDF package and transmit to Architect by sending via
email. Include PDF transmittal form. Include information in email subject line as
requested by Architect.
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a. Architect, through Construction Manager, will return annotated file. Annotate and
retain one copy of file as a digital Project Record Document file.

2. Web-Based Project Management Software: Prepare submittals in PDF form, and upload
to web-based Project management software website. Enter required data in web-based
software site to fully identify submittal.

3. Paper: Prepare submittals in paper form and deliver to Architect.

B. Coordination: Coordinate preparation and processing of submittals with performance of
construction activities.

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other
submittals, and related activities that require sequential activity.

2. Submit all submittal items required for each Specification Section concurrently unless
partial submittals for portions of the Work are indicated on approved submittal schedule.

3. Submit action submittals and informational submittals required by the same Specification
Section as separate packages under separate transmittals.

4. Coordinate transmittal of submittals for related parts of the Work specified in different
Sections, so processing will not be delayed because of need to review submittals
concurrently for coordination.

a. Architect and Construction Manager reserve the right to withhold action on a
submittal requiring coordination with other submittals until related submittals are
received.

C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows.
Time for review shall commence on Architect's receipt of submittal. No extension of the
Contract Time will be authorized because of failure to transmit submittals enough in advance of
the Work to permit processing, including resubmittals.

1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional time
if coordination with subsequent submittals is required. Architect or Construction
Manager will advise Contractor when a submittal being processed must be delayed for
coordination.

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner as
initial submittal.

3. Resubmittal Review: Allow 15 days for review of each resubmittal.
4. Sequential Review: Where sequential review of submittals by Architect's consultants,

Owner, or other parties is indicated, allow 21 days for initial review of each submittal.

D. Resubmittals: Make resubmittals in same form and number of copies as initial submittal.

1. Note date and content of previous submittal.
2. Note date and content of revision in label or title block, and clearly indicate extent of

revision.
3. Resubmit submittals until they are marked with approval notation from Architect's and

Construction Manager's action stamp.

E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers,
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of
construction activities. Show distribution on transmittal forms.
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F. Use for Construction: Retain complete copies of submittals on Project site. Use only final action
submittals that are marked with approval notation from Architect's and Construction Manager's
action stamp.

1.7 SUBMITTAL REQUIREMENTS

A. Product Data: Collect information into a single submittal for each element of construction and
type of product or equipment.

1. If information must be specially prepared for submittal because standard published data
are unsuitable for use, submit as Shop Drawings, not as Product Data.

2. Mark each copy of each submittal to show which products and options are applicable.
3. Include the following information, as applicable:

a. Manufacturer's catalog cuts.
b. Manufacturer's product specifications.
c. Standard color charts.
d. Statement of compliance with specified referenced standards.
e. Testing by recognized testing agency.
f. Application of testing agency labels and seals.
g. Notation of coordination requirements.
h. Availability and delivery time information.

4. For equipment, include the following in addition to the above, as applicable:

a. Wiring diagrams that show factory-installed wiring.
b. Printed performance curves.
c. Operational range diagrams.
d. Clearances required to other construction, if not indicated on accompanying Shop

Drawings.

5. Submit Product Data before Shop Drawings, and before or concurrently with Samples.

B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base
Shop Drawings on reproductions of the Contract Documents or standard printed data unless
submittal based on Architect's digital data drawing files is otherwise permitted.

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the
following information, as applicable:

a. Identification of products.
b. Schedules.
c. Compliance with specified standards.
d. Notation of coordination requirements.
e. Notation of dimensions established by field measurement.
f. Relationship and attachment to adjoining construction clearly indicated.
g. Seal and signature of professional engineer if specified.

2. Paper Sheet Size: Except for templates, patterns, and similar full-size Drawings, submit
Shop Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 24 by 36inches.
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3. BIM Incorporation: Develop and incorporate Shop Drawing files into BIM established
for Project.

C. Samples: Submit Samples for review of type, color, pattern, and texture for a check of these
characteristics with other materials.

1. Transmit Samples that contain multiple, related components, such as accessories together
in one submittal package.

2. Identification: Permanently attach label on unexposed side of Samples that includes the
following:

a. Project name and submittal number.
b. Generic description of Sample.
c. Product name and name of manufacturer.
d. Sample source.
e. Number and title of applicable Specification Section.
f. Specification paragraph number and generic name of each item.

3. Email Transmittal: Provide PDF transmittal. Include digital image file illustrating Sample
characteristics and identification information for record.

4. Web-Based Project Management Software: Prepare submittals in PDF form, and upload
to web-based Project software website. Enter required data in web-based software site to
fully identify submittal.

5. Paper Transmittal: Include paper transmittal, including complete submittal information
indicated.

6. Disposition: Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity. Sample sets may be
used to determine final acceptance of construction associated with each set.
a. Samples not incorporated into the Work, or otherwise designated as Owner's

property, are the property of Contractor.

7. Samples for Verification: Submit full-size units or Samples of size indicated, prepared
from same material to be used for the Work, cured and finished in manner specified, and
physically identical with material or product proposed for use, and that show full range of
color and texture variations expected. Samples include, but are not limited to, the
following: partial sections of manufactured or fabricated components; small cuts or
containers of materials; complete units of repetitively used materials; swatches showing
color, texture, and pattern; color range sets; and components used for independent testing
and inspection.

a. Number of Samples: Submit three sets of Samples. Architect and Construction
Manager will retain two Sample sets; remainder will be returned. Mark up and
retain one returned Sample set as a project record Sample.

1) Submit a single Sample where assembly details, workmanship, fabrication
techniques, connections, operation, and other similar characteristics are to
be demonstrated.

2) If variation in color, pattern, texture, or other characteristic is inherent in
material or product represented by a Sample, submit at least three sets of
paired units that show approximate limits of variations.
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D. Product Schedule: As required in individual Specification Sections, prepare a written summary
indicating types of products required for the Work and their intended location. Include the
following information in tabular form:

1. Type of product. Include unique identifier for each product indicated in the Contract
Documents or assigned by Contractor if none is indicated.

2. Manufacturer and product name, and model number if applicable.
3. Number and name of room or space.
4. Location within room or space.

E. Qualification Data: Prepare written information that demonstrates capabilities and experience of
firm or person. Include lists of completed projects with project names and addresses, contact
information of architects and owners, and other information specified.

F. Design Data: Prepare and submit written and graphic information indicating compliance with
indicated performance and design criteria in individual Specification Sections. Include list of
assumptions and summary of loads. Include load diagrams if applicable. Provide name and
version of software, if any, used for calculations. Number each page of submittal.

G. Certificates:

1. Certificates and Certifications Submittals: Submit a statement that includes signature of
entity responsible for preparing certification. Certificates and certifications shall be
signed by an officer or other individual authorized to sign documents on behalf of that
entity. Provide a notarized signature where indicated.

2. Installer Certificates: Submit written statements on manufacturer's letterhead, certifying
that Installer complies with requirements in the Contract Documents and, where required,
is authorized by manufacturer for this specific Project.

3. Manufacturer Certificates: Submit written statements on manufacturer's letterhead,
certifying that manufacturer complies with requirements in the Contract Documents.
Include evidence of manufacturing experience where required.

4. Material Certificates: Submit written statements on manufacturer's letterhead, certifying
that material complies with requirements in the Contract Documents.

5. Product Certificates: Submit written statements on manufacturer's letterhead, certifying
that product complies with requirements in the Contract Documents.

6. Welding Certificates: Prepare written certification that welding procedures and personnel
comply with requirements in the Contract Documents. Submit record of AWS forms.
Include names of firms and personnel certified.

H. Test and Research Reports:

1. Compatibility Test Reports: Submit reports written by a qualified testing agency, on
testing agency's standard form, indicating and interpreting results of compatibility tests
performed before installation of product. Include written recommendations for substrate
preparation and primers required.

2. Field Test Reports: Submit written reports indicating and interpreting results of field tests
performed either during installation of product or after product is installed in its final
location, for compliance with requirements in the Contract Documents.

3. Material Test Reports: Submit reports written by a qualified testing agency, on testing
agency's standard form, indicating and interpreting test results of material for compliance
with requirements in the Contract Documents.
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4. Preconstruction Test Reports: Submit reports written by a qualified testing agency, on
testing agency's standard form, indicating and interpreting results of tests performed
before installation of product, for compliance with performance requirements in the
Contract Documents.

5. Product Test Reports: Submit written reports indicating that current product produced by
manufacturer complies with requirements in the Contract Documents. Base reports on
evaluation of tests performed by manufacturer and witnessed by a qualified testing
agency, or on comprehensive tests performed by a qualified testing agency.

6. Research Reports: Submit written evidence, from a model code organization acceptable
to authorities having jurisdiction, that product complies with building code in effect for
Project. Include the following information:

a. Name of evaluation organization.
b. Date of evaluation.
c. Time period when report is in effect.
d. Product and manufacturers' names.
e. Description of product.
f. Test procedures and results.
g. Limitations of use.

1.8 CONTRACTOR'S REVIEW

A. Action Submittals and Informational Submittals: Review each submittal and check for
coordination with other Work of the Contract and for compliance with the Contract Documents.
Note corrections and field dimensions. Mark with approval stamp before submitting to
Architect and Construction Manager.

B. Contractor's Approval: Indicate Contractor's approval for each submittal with a uniform
approval stamp or indication in web-based Project management software. Include name of
reviewer, date of Contractor's approval, and statement certifying that submittal has been
reviewed, checked, and approved for compliance with the Contract Documents.

1. Architect will not review submittals received from Contractor that do not have
Contractor's review and approval.

1.9 ARCHITECT'S REVIEW

A. Action Submittals: Architect will review each submittal, indicate corrections or revisions
required, and return.

1. PDF Submittals: Architect will indicate, via markup on each submittal, the appropriate
action:

2. Paper Submittals: Architect will stamp each submittal with an action stamp and will mark
stamp appropriately to indicate action:

3. Submittals by Web-Based Project Management Software: Architect will indicate, on
Project management software website, the appropriate action.
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B. Informational Submittals: Architect will review each submittal and will not return it or will
return it if it does not comply with requirements. Architect will forward each submittal to
appropriate party.

C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial
submittals has received prior approval from Architect.

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned
for resubmittal without review.

E. Architect will return without review submittals received from sources other than Contractor.

F. Submittals not required by the Contract Documents will be returned by Architect without
action.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013300



EQUIPMENT BUREAU ROOF REPLACEMENT ARLINGTON COUNTY, VA

SUBMITTAL PROCEDURES 013300 - 10

THIS PAGE INTENTIONALLY LEFT BLANK



EQUIPMENT BUREAU ROOF REPLACEMENT ARLINGTON COUNTY, VA

ALTERATION PROJECT PROCEDURES 013516 - 1

SECTION 013516 - ALTERATION PROJECT PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes special procedures for alteration work.

1.3 DEFINITIONS

A. Alteration Work: This term includes remodeling, renovation, repair, and maintenance work
performed within existing spaces or on existing surfaces as part of the Project.

B. Consolidate: To strengthen loose or deteriorated materials in place.

C. Design Reference Sample: A sample that represents the Architect's prebid selection of work to
be matched; it may be existing work or work specially produced for the Project.

D. Dismantle: To remove by disassembling or detaching an item from a surface, using gentle
methods and equipment to prevent damage to the item and surfaces; disposing of items unless
indicated to be salvaged or reinstalled.

E. Match: To blend with adjacent construction and manifest no apparent difference in material
type, species, cut, form, detail, color, grain, texture, or finish as approved by Architect.

F. Refinish: To remove existing finishes to base material and apply new finish to match original,
or as otherwise indicated.

G. Repair: To correct damage and defects, retaining existing materials, features, and finishes. This
includes patching, piecing-in, splicing, consolidating, or otherwise reinforcing or upgrading
materials.

H. Replace: To remove, duplicate, and reinstall entire item with new material. The original item is
the pattern for creating duplicates unless otherwise indicated.

I. Replicate: To reproduce in exact detail, materials, and finish unless otherwise indicated.

J. Reproduce: To fabricate a new item, accurate in detail to the original, and from either the same
or a similar material as the original, unless otherwise indicated.

K. Retain: To keep an element or detail secure and intact.
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L. Strip: To remove existing finish down to base material unless otherwise indicated.

1.4 COORDINATION

A. Alteration Work Subschedule: A construction schedule coordinating the sequencing and
scheduling of alteration work for entire Project, including each activity to be performed, and
based on Contractor's Construction Schedule. Secure time commitments for performing critical
construction activities from separate entities responsible for alteration work.

1. Schedule construction operations in sequence required to obtain best Work results.
2. Coordinate sequence of alteration work activities to accommodate the following:

a. Owner's continuing occupancy of portions of existing building.
b. Owner's partial occupancy of completed Work.
c. Other known work in progress.
d. Tests and inspections.

3. Detail sequence of alteration work, with start and end dates.
4. Utility Services: Indicate how long utility services will be interrupted. Coordinate

shutoff, capping, and continuation of utility services.
5. Use of elevator and stairs.
6. Equipment Data: List gross loaded weight, axle-load distribution, and wheel-base

dimension data for mobile and heavy equipment proposed for use in existing structure.
Do not use such equipment without certification from Contractor's professional engineer
that the structure can support the imposed loadings without damage.

B. Pedestrian and Vehicular Circulation: Coordinate alteration work with circulation patterns
within Project building(s) and site. Some work is near circulation patterns and adjacent to
restricted areas. Circulation patterns cannot be closed off entirely and in places can be only
temporarily redirected around small areas of work. Access to restricted areas may not be
obstructed. Plan and execute the Work accordingly.

1.5 MATERIALS OWNERSHIP

A. Historic items, relics, and similar objects including, but not limited to, cornerstones and their
contents, commemorative plaques and tablets, antiques, and other items of interest or value to
Owner that may be encountered or uncovered during the Work, regardless of whether they were
previously documented, remain Owner's property.

1. Carefully dismantle and salvage each item or object in a manner to prevent damage and
protect it from damage, then promptly deliver it to Owner where directed.

1.6 INFORMATIONAL SUBMITTALS

A. Alteration Work Subschedule:

1. Submit alteration work subschedule within seven days of date established for
commencement of alteration work.
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B. Preconstruction Documentation: Show preexisting conditions of adjoining construction and site
improvements that are to remain, including finish surfaces, that might be misconstrued as
damage caused by Contractor's alteration work operations.

C. Alteration Work Program: Submit 30 before work begins.

D. Fire-Prevention Plan: Submit 30 days before work begins.

1.7 QUALITY ASSURANCE

A. Specialist Qualifications: An experienced firm regularly engaged in specialty work similar in
nature, materials, design, and extent to alteration work as specified in each Section and that has
completed a minimum of five recent projects with a record of successful in-service performance
that demonstrates the firm's qualifications to perform this work.

1. Field Supervisor Qualifications: Full-time supervisors experienced in specialty work
similar in nature, material, design, and extent to that indicated for this Project.
Supervisors shall be on-site when specialty work begins and during its progress.
Supervisors shall not be changed during Project except for causes beyond the control of
the specialist firm.

B. Title X Requirement: Each firm conducting activities that disturb painted surfaces shall be a
"Lead-Safe Certified Firm" according to 40 CFR 745, Subpart E, and use only workers that are
trained in lead-safe work practices.

C. Alteration Work Program: Prepare a written plan for alteration work for whole Project,
including each phase or process and protection of surrounding materials during operations.
Show compliance with indicated methods and procedures specified in this and other Sections.
Coordinate this whole-Project alteration work program with specific requirements of programs
required in other alteration work Sections.

1. Dust and Noise Control: Include locations of proposed temporary dust- and noise-control
partitions and means of egress from occupied areas coordinated with continuing on-site
operations and other known work in progress.

2. Debris Hauling: Include plans clearly marked to show debris hauling routes, turning radii,
and locations and details of temporary protective barriers.

D. Fire-Prevention Plan: Prepare a written plan for preventing fires during the Work, including
placement of fire extinguishers, fire blankets, rag buckets, and other fire-control devices during
each phase or process. Coordinate plan with Owner's fire-protection equipment and
requirements. Include fire-watch personnel's training, duties, and authority to enforce fire
safety.

E. Safety and Health Standard: Comply with ANSI/ASSP A10.6.

1.8 STORAGE AND HANDLING OF SALVAGED MATERIALS

A. Salvaged Materials:
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1. Clean loose dirt and debris from salvaged items unless more extensive cleaning is
indicated.

2. Pack or crate items after cleaning; cushion against damage during handling. Label
contents of containers.

3. Store items in a secure area until delivery to Owner.
4. Transport items to Owner's storage area designated by Owner.
5. Protect items from damage during transport and storage.

B. Salvaged Materials for Reinstallation:

1. Repair and clean items for reuse as indicated.
2. Pack or crate items after cleaning and repairing; cushion against damage during handling.

Label contents of containers.
3. Protect items from damage during transport and storage.
4. Reinstall items in locations indicated. Comply with installation requirements for new

materials and equipment unless otherwise indicated. Provide connections, supports, and
miscellaneous materials to make items functional for use indicated.

C. Existing Materials to Remain: Protect construction indicated to remain against damage and
soiling from construction work. Where permitted by Architect, items may be dismantled and
taken to a suitable, protected storage location during construction work and reinstalled in their
original locations after alteration and other construction work in the vicinity is complete.

D. Storage: Catalog and store items within a weathertight enclosure where they are protected from
moisture, weather, condensation, and freezing temperatures.

1. Identify each item for reinstallation with a nonpermanent mark to document its original
location. Indicate original locations on plans, elevations, sections, or photographs by
annotating the identifying marks.

2. Secure stored materials to protect from theft.
3. Control humidity so that it does not exceed 85 percent. Maintain temperatures 5 deg F or

more above the dew point.

E. Storage Space:
1. Arrange for off-site locations for storage and protection of salvaged material that cannot

be stored and protected on-site.

1.9 FIELD CONDITIONS

A. Survey of Existing Conditions: Record existing conditions that affect the Work by use of
measured drawings, and preconstruction photographs.

1. Comply with requirements specified in Section 013233 "Photographic Documentation."

B. Discrepancies: Notify Architect of discrepancies between existing conditions and Drawings
before proceeding with removal and dismantling work.

C. Owner's Removals: Before beginning alteration work, verify in correspondence with Owner that
the following items have been removed:
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D. Size Limitations in Existing Spaces: Materials, products, and equipment used for performing the
Work and for transporting debris, materials, and products shall be of sizes that clear surfaces
within existing spaces, areas, rooms, and openings, including temporary protection, by 12
inches or more.

PART 2 - PRODUCTS - (Not Used)

PART 3 - EXECUTION

3.1 PROTECTION

A. Protect persons, motor vehicles, surrounding surfaces of building, building site, plants, and
surrounding buildings from harm resulting from alteration work.

1. Use only proven protection methods, appropriate to each area and surface being
protected.

2. Provide temporary barricades, barriers, and directional signage to exclude the public from
areas where alteration work is being performed.

3. Erect temporary barriers to form and maintain fire-egress routes.
4. Erect temporary protective covers over walkways and at points of pedestrian and

vehicular entrance and exit that must remain in service during alteration work.
5. Contain dust and debris generated by alteration work, and prevent it from reaching the

public or adjacent surfaces.
6. Provide shoring, bracing, and supports as necessary. Do not overload structural elements.
7. Protect floors and other surfaces along hauling routes from damage, wear, and staining.
8. Provide supplemental sound-control treatment to isolate demolition work from other

areas of the building.

B. Temporary Protection of Materials to Remain:

1. Protect existing materials with temporary protections and construction. Do not remove
existing materials unless otherwise indicated.

2. Do not attach temporary protection to existing surfaces except as indicated as part of the
alteration work program.

C. Comply with each product manufacturer's written instructions for protections and precautions.
Protect against adverse effects of products and procedures on people and adjacent materials,
components, and vegetation.

D. Utility and Communications Services:

1. Notify Owner, Architect, authorities having jurisdiction, and entities owning or
controlling wires, conduits, pipes, and other services affected by alteration work before
commencing operations.

2. Disconnect and cap pipes and services as required by authorities having jurisdiction, as
required for alteration work.
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3. Maintain existing services unless otherwise indicated; keep in service, and protect against
damage during operations. Provide temporary services during interruptions to existing
utilities.

E. Existing Drains: Prior to the start of work in an area, test drainage system to ensure that it is
functioning properly. Notify Architect immediately of inadequate drainage or blockage. Do not
begin work in an area until the drainage system is functioning properly.

1. Prevent solids such as adhesive or mortar residue or other debris from entering the
drainage system. Clean out drains and drain lines that become sluggish or blocked by
sand or other materials resulting from alteration work.

2. Protect drains from pollutants. Block drains or filter out sediments, allowing only clean
water to pass.

3.2 PROTECTION FROM FIRE

A. General: Follow fire-prevention plan and the following:

1. Comply with NFPA 241 requirements unless otherwise indicated.
2. Remove and keep area free of combustibles, including rubbish, paper, waste, and

chemicals, unless necessary for the immediate work.

a. If combustible material cannot be removed, provide fire blankets to cover such
materials.

B. Heat-Generating Equipment and Combustible Materials: Comply with the following procedures
while performing work with heat-generating equipment or combustible materials, including
welding, torch-cutting, soldering, brazing, removing paint with heat, or other operations where
open flames or implements using high heat or combustible solvents and chemicals are
anticipated:

1. Obtain Owner's approval for operations involving use of open-flame or welding or other
high-heat equipment. Notify Owner at least 72 hours before each occurrence, indicating
location of such work.

2. As far as practicable, restrict heat-generating equipment to shop areas or outside the
building.

3. Do not perform work with heat-generating equipment in or near rooms or in areas where
flammable liquids or explosive vapors are present or thought to be present. Use a
combustible gas indicator test to ensure that the area is safe.

4. Use fireproof baffles to prevent flames, sparks, hot gases, or other high-temperature
material from reaching surrounding combustible material.

5. Prevent the spread of sparks and particles of hot metal through open windows, doors,
holes, and cracks in floors, walls, ceilings, roofs, and other openings.

6. Fire Watch: Before working with heat-generating equipment or combustible materials,
station personnel to serve as a fire watch at each location where such work is performed.
Fire-watch personnel shall have the authority to enforce fire safety. Station fire watch
according to NFPA 51B, NFPA 241, and as follows:

a. Train each fire watch in the proper operation of fire-control equipment and alarms.
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b. Prohibit fire-watch personnel from other work that would be a distraction from
fire-watch duties.

c. Cease work with heat-generating equipment whenever fire-watch personnel are not
present.

d. Have fire-watch personnel perform final fire-safety inspection each day beginning
no sooner than 30 minutes after conclusion of work in each area to detect hidden or
smoldering fires and to ensure that proper fire prevention is maintained.

e. Maintain fire-watch personnel at each area of Project site until 60 minutes after
conclusion of daily work.

C. Fire-Control Devices: Provide and maintain fire extinguishers, fire blankets, and rag buckets for
disposal of rags with combustible liquids. Maintain each as suitable for the type of fire risk in
each work area. Ensure that nearby personnel and the fire-watch personnel are trained in fire-
extinguisher and blanket use.

D. Sprinklers: Where sprinkler protection exists and is functional, maintain it without interruption
while operations are being performed. If operations are performed close to sprinklers, shield
them temporarily with guards.

1. Remove temporary guards at the end of work shifts, whenever operations are paused, and
when nearby work is complete.

3.3 PROTECTION DURING APPLICATION OF CHEMICALS

A. Protect motor vehicles, surrounding surfaces of building, building site, plants, and surrounding
buildings from harm or spillage resulting from applications of chemicals and adhesives.

B. Cover adjacent surfaces with protective materials that are proven to resist chemicals selected for
Project unless chemicals being used will not damage adjacent surfaces as indicated in alteration
work program. Use covering materials and masking agents that are waterproof and UV resistant
and that will not stain or leave residue on surfaces to which they are applied. Apply protective
materials according to manufacturer's written instructions. Do not apply liquid masking agents
or adhesives to painted or porous surfaces. When no longer needed, promptly remove protective
materials.

C. Do not apply chemicals during winds of sufficient force to spread them to unprotected surfaces.

D. Neutralize alkaline and acid wastes and legally dispose of off Owner's property.

E. Collect and dispose of runoff from chemical operations by legal means and in a manner that
prevents soil contamination, soil erosion, undermining of paving and foundations, damage to
landscaping, or water penetration into building interior.

3.4 GENERAL ALTERATION WORK

A. Have specialty work performed only by qualified specialists.

B. Ensure that supervisory personnel are present when work begins and during its progress.



EQUIPMENT BUREAU ROOF REPLACEMENT ARLINGTON COUNTY, VA

ALTERATION PROJECT PROCEDURES 013516 - 8

C. Record existing work before each procedure (preconstruction), and record progress during the
work. Use digital preconstruction documentation photographs. Comply with requirements in
Section 013233 "Photographic Documentation."

D. Perform surveys of Project site as the Work progresses to detect hazards resulting from
alterations.

E. Notify Architect of visible changes in the integrity of material or components whether from
environmental causes including biological attack, UV degradation, freezing, or thawing or from
structural defects including cracks, movement, or distortion.

1. Do not proceed with the work in question until directed by Architect.

END OF SECTION 013516
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SECTION 014000 - QUALITY REQUIREMENTS

PART 1 - GENERAL

1.1 SECTION INCLUDES

A. Submittals.

B. Quality assurance.

C. References and standards.

D. Testing and inspection agencies and services.

E. Control of installation.

F. Tolerances.

G. Manufacturers' field services.

H. Defect Assessment.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for quality assurance and quality
control.

B. Testing and inspection services are required to verify compliance with requirements specified or
indicated. These services do not relieve Contractor of responsibility for compliance with the
Contract Document requirements.

1. Specific quality-assurance and quality-control requirements for individual work results
are specified in their respective Specification Sections. Requirements in individual
Sections may also cover production of standard products.

2. Specified tests, inspections, and related actions do not limit Contractor's other quality-
assurance and quality-control procedures that facilitate compliance with the Contract
Document requirements.

3. Requirements for Contractor to provide quality-assurance and quality-control services
required by Architect, Owner, or authorities having jurisdiction are not limited by
provisions of this Section.

C. Related Requirements:

1. Section 012100 "Allowances" for testing and inspection allowances.

D. REFERENCE STANDARDS
1. ASTM C1021 - Standard Practice for Laboratories Engaged in Testing of Building

Sealants 2008 (Reapproved 2014).
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2. ASTM C1077 - Standard Practice for Agencies Testing Concrete and Concrete
Aggregates for Use in Construction and Criteria for Testing Agency Evaluation 2017.

3. ASTM C1093 - Standard Practice for Accreditation of Testing Agencies for Masonry
2019.

4. ASTM D3740 - Standard Practice for Minimum Requirements for Agencies Engaged in
the Testing and/or Inspection of Soil and Rock as Used in Engineering Design and
Construction 2019.

5. ASTM E329 - Standard Specification for Agencies Engaged in Construction Inspection,
Testing, or Special Inspection 2020.

6. ASTM E543 - Standard Specification for Agencies Performing Nondestructive Testing
2015.G. IAS AC89 - Accreditation Criteria for Testing Laboratories 2018.

1.3 DEFINITIONS

A. Experienced: When used with an entity or individual, "experienced," unless otherwise further
described, means having successfully completed a minimum of five previous projects similar in
nature, size, and extent to this Project; being familiar with special requirements indicated; and
having complied with requirements of authorities having jurisdiction.

B. Field Quality-Control Tests and Inspections: Tests and inspections that are performed on-site
for installation of the Work and for completed Work.

C. Installer/Applicator/Erector: Contractor or another entity engaged by Contractor as an
employee, subcontractor, or sub-subcontractor, to perform a particular construction operation,
including installation, erection, application, assembly, and similar operations.

1. Use of trade-specific terminology in referring to a Work result does not require that
certain construction activities specified apply exclusively to specific trade(s).

D. Preconstruction Testing: Tests and inspections performed specifically for Project before
products and materials are incorporated into the Work, to verify performance or compliance
with specified criteria. Unless otherwise indicated, copies of reports of tests or inspections
performed for other than the Project do not meet this definition.

E. Product Tests: Tests and inspections that are performed by a nationally recognized testing
laboratory (NRTL) in accordance with 29 CFR 1910.7, by a testing agency accredited in
accordance with NIST's National Voluntary Laboratory Accreditation Program (NVLAP), or by
a testing agency qualified to conduct product testing and acceptable to authorities having
jurisdiction, to establish product performance and compliance with specified requirements.

F. Source Quality-Control Tests and Inspections: Tests and inspections that are performed at the
source (e.g., plant, mill, factory, or shop).

G. Testing Agency: An entity engaged to perform specific tests, inspections, or both. The term
"testing laboratory" has the same meaning as the term "testing agency."

H. Quality-Assurance Services: Activities, actions, and procedures performed before and during
execution of the Work, to guard against defects and deficiencies and substantiate that proposed
construction will comply with requirements.
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I. Quality-Control Services: Tests, inspections, procedures, and related actions during and after
execution of the Work, to evaluate that actual products incorporated into the Work and
completed construction comply with requirements. Contractor's quality-control services do not
include contract administration activities performed by Architect.

1.4 CONFLICTING REQUIREMENTS

A. Conflicting Standards and Other Requirements: If compliance with two or more standards or
requirements is specified and the standards or requirements establish different or conflicting
requirements for minimum quantities or quality levels, inform the Architect regarding the
conflict and obtain clarification prior to proceeding with the Work. Refer conflicting
requirements that are different, but apparently equal, to Architect for clarification before
proceeding.

B. Minimum Quantity or Quality Levels: The quantity or quality level shown or specified is the
minimum provided or performed. The actual installation may comply exactly with the minimum
quantity or quality specified, or it may exceed the minimum within reasonable limits. To
comply with these requirements, indicated numeric values are minimum or maximum, as
appropriate, for the context of requirements. Refer uncertainties to Architect for a decision
before proceeding.

1.5 INFORMATIONAL SUBMITTALS

A. Contractor's Quality-Control Plan: For quality-assurance and quality-control activities and
responsibilities.

B. Qualification Data: For Contractor's quality-control personnel.

C. Contractor's Statement of Responsibility: When required by authorities having jurisdiction,
submit copy of written statement of responsibility submitted to authorities having jurisdiction
before starting work on the following systems:

1. Seismic-force-resisting system, designated seismic system, or component listed in the
Statement of Special Inspections.

2. Primary wind-force-resisting system or a wind-resisting component listed in the
Statement of Special Inspections.

D. Testing Agency Qualifications: For testing agencies specified in "Quality Assurance" Article to
demonstrate their capabilities and experience. Include proof of qualifications in the form of a
recent report on the inspection of the testing agency by a recognized authority.

E. Schedule of Tests and Inspections: Prepare in tabular form and include the following:

1. Specification Section number and title.
2. Entity responsible for performing tests and inspections.
3. Description of test and inspection.
4. Identification of applicable standards.
5. Identification of test and inspection methods.
6. Number of tests and inspections required.
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7. Time schedule or time span for tests and inspections.
8. Requirements for obtaining samples.
9. Unique characteristics of each quality-control service.

F. Reports: Prepare and submit certified written reports and documents as specified.

G. Permits, Licenses, and Certificates: For Owner's record, submit copies of permits, licenses,
certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee
payments, judgments, correspondence, records, and similar documents established for
compliance with standards and regulations bearing on performance of the Work.

1.6 CONTRACTOR'S QUALITY-CONTROL PLAN

A. Quality-Control Plan, General: Submit quality-control plan within 10 days of Notice to Proceed,
and not less than five days prior to preconstruction conference. Submit in format acceptable to
Architect. Identify personnel, procedures, controls, instructions, tests, records, and forms to be
used to carry out Contractor's quality-assurance and quality-control responsibilities and to
coordinate Owner's quality-assurance and quality-control activities. Coordinate with
Contractor's Construction Schedule.

B. Quality-Control Personnel Qualifications: Engage qualified personnel trained and experienced
in managing and executing quality-assurance and quality-control procedures similar in nature
and extent to those required for Project.

1. Project quality-control manager may also serve as Project superintendent.

C. Submittal Procedure: Describe procedures for ensuring compliance with requirements through
review and management of submittal process. Indicate qualifications of personnel responsible
for submittal review.

D. Testing and Inspection: In quality-control plan, include a comprehensive schedule of Work
requiring testing or inspection, including the following:

1. Contractor-performed tests and inspections, including subcontractor-performed tests and
inspections. Include required tests and inspections and Contractor-elected tests and
inspections. Distinguish source quality-control tests and inspections from field quality-
control tests and inspections.

2. Special inspections required by authorities having jurisdiction and indicated on the
Statement of Special Inspections.

3. Owner-performed tests and inspections indicated in the Contract Documents.

E. Continuous Inspection of Workmanship: Describe process for continuous inspection during
construction to identify and correct deficiencies in workmanship in addition to testing and
inspection specified. Indicate types of corrective actions to be required to bring the Work into
compliance with standards of workmanship established by Contract requirements and approved
mockups.

F. Monitoring and Documentation: Maintain testing and inspection reports, including log of
approved and rejected results. Include Work Architect has indicated as nonconforming or
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defective. Indicate corrective actions taken to bring nonconforming Work into compliance with
requirements. Comply with requirements of authorities having jurisdiction.

1.7 REPORTS AND DOCUMENTS

A. Test and Inspection Reports: Prepare and submit certified written reports specified in other
Sections. Include the following:

1. Date of issue.
2. Project title and number.
3. Name, address, telephone number, and email address of testing agency.
4. Dates and locations of samples and tests or inspections.
5. Names of individuals making tests and inspections.
6. Description of the Work and test and inspection method.
7. Identification of product and Specification Section.
8. Complete test or inspection data.
9. Test and inspection results and an interpretation of test results.
10. Record of temperature and weather conditions at time of sample-taking and testing and

inspection.
11. Comments or professional opinion on whether tested or inspected Work complies with

the Contract Document requirements.
12. Name and signature of laboratory inspector.
13. Recommendations on retesting and reinspecting.

B. Manufacturer's Technical Representative's Field Reports: Prepare written information
documenting manufacturer's technical representative's tests and inspections specified in other
Sections. Include the following:

1. Name, address, telephone number, and email address of technical representative making
report.

2. Statement on condition of substrates and their acceptability for installation of product.
3. Statement that products at Project site comply with requirements.
4. Summary of installation procedures being followed, whether they comply with

requirements and, if not, what corrective action was taken.
5. Results of operational and other tests and a statement of whether observed performance

complies with requirements.
6. Statement of whether conditions, products, and installation will affect warranty.
7. Other required items indicated in individual Specification Sections.

C. Factory-Authorized Service Representative's Reports: Prepare written information documenting
manufacturer's factory-authorized service representative's tests and inspections specified in
other Sections. Include the following:

1. Name, address, telephone number, and email address of factory-authorized service
representative making report.

2. Statement that equipment complies with requirements.
3. Results of operational and other tests and a statement of whether observed performance

complies with requirements.
4. Statement of whether conditions, products, and installation will affect warranty.
5. Other required items indicated in individual Specification Sections.
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1.8 QUALITY ASSURANCE

A. Qualifications paragraphs in this article establish the minimum qualification levels required;
individual Specification Sections specify additional requirements.

B. Manufacturer Qualifications: A firm experienced in manufacturing products or systems similar
to those indicated for this Project and with a record of successful in-service performance, as
well as sufficient production capacity to produce required units. As applicable, procure products
from manufacturers able to meet qualification requirements, warranty requirements, and
technical or factory-authorized service representative requirements.

C. Installer Qualifications: A firm or individual experienced in installing, erecting, applying, or
assembling work similar in material, design, and extent to that indicated for this Project, whose
work has resulted in construction with a record of successful in-service performance.

D. Testing and Inspecting Agency Qualifications: An NRTL, an NVLAP, or an independent
agency with the experience and capability to conduct testing and inspection indicated, as
documented in accordance with ASTM E329, and with additional qualifications specified in
individual Sections; and, where required by authorities having jurisdiction, that is acceptable to
authorities.

E. Manufacturer's Technical Representative Qualifications: An authorized representative of
manufacturer who is trained and approved by manufacturer to observe and inspect installation
of manufacturer's products that are similar in material, design, and extent to those indicated for
this Project.

F. Factory-Authorized Service Representative Qualifications: An authorized representative of
manufacturer who is trained and approved by manufacturer to inspect, demonstrate, repair, and
perform service on installations of manufacturer's products that are similar in material, design,
and extent to those indicated for this Project.

1.9 QUALITY CONTROL

A. Owner Responsibilities: Where quality-control services are indicated as Owner's responsibility,
Owner will engage a qualified testing agency to perform these services.

1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing
agencies engaged and a description of types of testing and inspection they are engaged to
perform.

2. Payment for these services will be made from testing and inspection allowances specified
in Section 012100 "Allowances," as authorized by Change Orders.

3. Costs for retesting and reinspecting construction that replaces or is necessitated by Work
that failed to comply with the Contract Documents will be charged to Contractor.

B. Contractor Responsibilities: Tests and inspections not explicitly assigned to Owner are
Contractor's responsibility. Perform additional quality-control activities, whether specified or
not, to verify and document that the Work complies with requirements.



EQUIPMENT BUREAU ROOF REPLACEMENT ARLINGTON COUNTY, VA

QUALITY REQUIREMENTS 014000 - 7

1. Unless otherwise indicated, provide quality-control services specified and those required
by authorities having jurisdiction. Perform quality-control services required of Contractor
by authorities having jurisdiction, whether specified or not.

2. Engage a qualified testing agency to perform quality-control services.

a. Contractor will not employ same entity engaged by Owner, unless agreed to in
writing by Owner.

3. Notify testing agencies at least 24 hours in advance of time when Work that requires
testing or inspection will be performed.

4. Where quality-control services are indicated as Contractor's responsibility, submit a
certified written report, in duplicate, of each quality-control service.

5. Testing and inspection requested by Contractor and not required by the Contract
Documents are Contractor's responsibility.

6. Submit additional copies of each written report directly to authorities having jurisdiction,
when they so direct.

C. Retesting/Reinspecting: Regardless of whether original tests or inspections were Contractor's
responsibility, provide quality-control services, including retesting and reinspecting, for
construction that replaced Work that failed to comply with the Contract Documents.

D. Testing Agency Responsibilities: Cooperate with Architect and Contractor in performance of
duties. Provide qualified personnel to perform required tests and inspections.

1. Notify Architect and Contractor promptly of irregularities or deficiencies observed in the
Work during performance of its services.

2. Determine the locations from which test samples will be taken and in which in-situ tests
are conducted.

3. Conduct and interpret tests and inspections, and state in each report whether tested and
inspected Work complies with or deviates from requirements.

4. Submit a certified written report, in duplicate, of each test, inspection, and similar
quality-control service through Contractor.

5. Do not release, revoke, alter, or increase the Contract Document requirements or approve
or accept any portion of the Work.

6. Do not perform duties of Contractor.

E. Manufacturer's Field Services: Where indicated, engage a factory-authorized service
representative to inspect field-assembled components and equipment installation, including
service connections. Report results in writing as specified in Section 013300 "Submittal
Procedures."

F. Manufacturer's Technical Services: Where indicated, engage a manufacturer's technical
representative to observe and inspect the Work. Manufacturer's technical representative's
services include participation in preinstallation conferences, examination of substrates and
conditions, verification of materials, observation of Installer activities, inspection of completed
portions of the Work, and submittal of written reports.

G. Contractor's Associated Requirements and Services: Cooperate with agencies and
representatives performing required tests, inspections, and similar quality-control services, and
provide reasonable auxiliary services as requested. Notify agency sufficiently in advance of
operations to permit assignment of personnel. Provide the following:
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1. Access to the Work.
2. Incidental labor and facilities necessary to facilitate tests and inspections.
3. Adequate quantities of representative samples of materials that require testing and

inspection. Assist agency in obtaining samples.
4. Facilities for storage and field curing of test samples.
5. Delivery of samples to testing agencies.
6. Preliminary design mix proposed for use for material mixes that require control by testing

agency.
7. Security and protection for samples and for testing and inspection equipment at Project

site.

H. Coordination: Coordinate sequence of activities to accommodate required quality-assurance and
quality-control services with a minimum of delay and to avoid necessity of removing and
replacing construction to accommodate testing and inspection.

1. Schedule times for tests, inspections, obtaining samples, and similar activities.

I. Schedule of Tests and Inspections: Prepare a schedule of tests, inspections, and similar quality-
control services required by the Contract Documents as a component of Contractor's quality-
control plan. Coordinate and submit concurrently with Contractor's Construction Schedule.
Update and submit with each Application for Payment.

1. Schedule Contents: Include tests, inspections, and quality-control services, including
Contractor- and Owner-retained services, commissioning activities, and other Project-
required services paid for by other entities.

2. Distribution: Distribute schedule to Owner, Architect, testing agencies, and each party
involved in performance of portions of the Work where tests and inspections are required.

1.10 SPECIAL TESTS AND INSPECTIONS

A. Special Tests and Inspections: Owner will engage a qualified inspector to conduct special tests
and inspections required by authorities having jurisdiction as the responsibility of Owner, and as
follows:

1. Verifying that manufacturer maintains detailed fabrication and quality-control procedures
and reviewing the completeness and adequacy of those procedures to perform the Work.

2. Notifying Architect and Contractor promptly of irregularities and deficiencies observed
in the Work during performance of its services.

3. Submitting a certified written report of each test, inspection, and similar quality-control
service to Architect with copy to Contractor and to authorities having jurisdiction.

4. Submitting a final report of special tests and inspections at Substantial Completion,
which includes a list of unresolved deficiencies.

5. Interpreting tests and inspections and stating in each report whether tested and inspected
Work complies with or deviates from the Contract Documents.

6. Retesting and reinspecting corrected Work.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1 CONTROL OF INSTALLATION

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and
workmanship, to produce Work of specified quality.

B. Comply with manufacturers' instructions, including each step-in sequence.

C. Should manufacturers' instructions conflict with Contract Documents, request clarification from
Architect before proceeding.

D. Comply with specified standards as minimum quality for the Work except where more stringent
tolerances, codes, or specified requirements indicate higher standards or more precise
workmanship.

E. Have Work performed by persons qualified to produce required and specified quality.

F. Verify that field measurements are as indicated on shop drawings or as instructed by the
manufacturer.

G. Secure products in place with positive anchorage devices designed and sized to withstand
stresses, vibration, physical distortion, and disfigurement.

3.2 TOLERANCES

A. Monitor fabrication and installation tolerance control of products to produce acceptable Work.
Do not permit tolerances to accumulate.

B. Comply with manufacturers' tolerances. Should manufacturers' tolerances conflict with Contract
Documents, request clarification from Architect before proceeding.

C. Adjust products to appropriate dimensions; position before securing products in place.

3.3 TESTING AND INSPECTION

A. Testing Agency Duties:
1. Provide qualified personnel at site. Cooperate with Architect and Contractor in

performance of services.
2. Perform specified sampling and testing of products in accordance with specified

standards.
3. Ascertain compliance of materials and mixes with requirements of Contract Documents.
4. Promptly notify Architect and Contractor of observed irregularities or non-conformance

of Work or products.
5. Perform additional tests and inspections required by Architect.
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6. Submit reports of all tests/inspections specified.

B. Limits on Testing/Inspection Agency Authority:
1. Agency may not release, revoke, alter, or enlarge on requirements of Contract

Documents.
2. Agency may not approve or accept any portion of the Work.
3. Agency may not assume any duties of Contractor.
4. Agency has no authority to stop the Work.

C. Contractor Responsibilities:
1. Deliver to agency at designated location, adequate samples of materials proposed to be

used that require testing, along with proposed mix designs.
2. Cooperate with laboratory personnel and provide access to the Work and to

manufacturers' facilities.
3. Provide incidental labor and facilities:

a. To provide access to Work to be tested/inspected.
b. To obtain and handle samples at the site or at source of Products to be

tested/inspected.
c. To facilitate tests/inspections.
d. To provide storage and curing of test samples.

4. Notify Architect and laboratory 24 hours prior to expected time for operations requiring
testing/inspection services.

5. Employ services of an independent qualified testing laboratory and pay for additional
samples, tests, and inspections required by Contractor beyond specified requirements.

6. Arrange with Owner's agency and pay for additional samples, tests, and inspections
required by Contractor beyond specified requirements.

D. Re-testing required because of non-conformance to specified requirements shall be performed
by the same agency on instructions by Architect.

E. Re-testing required because of non-conformance to specified requirements shall be paid for by
Contractor.

3.4 MANUFACTURERS' FIELD SERVICES

A. B. Report observations and site decisions or instructions given to applicators or installers that
are supplemental or contrary to manufacturers' written instructions.

3.5 DEFECT ASSESSMENT

A. A. Replace Work or portions of the Work not conforming to specified requirements.

3.6 TEST AND INSPECTION LOG

A. Test and Inspection Log: Prepare a record of tests and inspections. Include the following:

1. Date test or inspection was conducted.
2. Description of the Work tested or inspected.
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3. Date test or inspection results were transmitted to Architect.
4. Identification of testing agency or special inspector conducting test or inspection.

B. Maintain log at Project site. Post changes and revisions as they occur. Provide access to test and
inspection log for Architect's reference during normal working hours.

1. Submit log at Project closeout as part of Project Record Documents.

3.7 REPAIR AND PROTECTION

A. General: On completion of testing, inspection, sample-taking, and similar services, repair
damaged construction and restore substrates and finishes.

1. Provide materials and comply with installation requirements specified in other
Specification Sections or matching existing substrates and finishes. Restore patched areas
and extend restoration into adjoining areas with durable seams that are as invisible as
possible. Comply with the Contract Document requirements for cutting and patching in
Section 017300 "Execution."

B. Protect construction exposed by or for quality-control service activities.

C. Repair and protection are Contractor's responsibility, regardless of the assignment of
responsibility for quality-control services.

END OF SECTION 014000
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SECTION 014200 - REFERENCES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 DEFINITIONS

A. General: Basic Contract definitions are included in the Conditions of the Contract.

B. "Approved": When used to convey Architect's action on Contractor's submittals, applications,
and requests, "approved" is limited to Architect's duties and responsibilities as stated in the
Conditions of the Contract.

C. "Directed": A command or instruction by Architect. Other terms, including "requested,"
"authorized," "selected," "required," and "permitted," have the same meaning as "directed."

D. "Indicated": Requirements expressed by graphic representations or in written form on
Drawings, in Specifications, and in other Contract Documents. Other terms, including "shown,"
"noted," "scheduled," and "specified," have the same meaning as "indicated."

E. Reviewed: The term "reviewed" where used in conjunction with the Engineer's action on the
Contractor's submittals, applications, and requests, is limited to the Engineer's duties and
responsibilities as stated in the Conditions of the Contract.

F. "Regulations": Laws, ordinances, statutes, and lawful orders issued by authorities having
jurisdiction, and rules, conventions, and agreements within the construction industry that control
performance of the Work.

G. Recycled Content Materials: Building materials that contain in aggregate, a minimum weighted
average of post-consumer or postindustrial recycled content material.

H. Post Industrial Recycled Content: Building material generated by collection of waste material or
by products of the manufacturing process.

I. "Furnish": Supply and deliver to Project site, ready for unloading, unpacking, assembly,
installation, and similar operations.

J. "Install": Unload, temporarily store, unpack, assemble, erect, place, anchor, apply, work to
dimension, finish, cure, protect, clean, and similar operations at Project site.

K. Installer: An "Installer" is the Contractor, or an entity engaged by the Contractor, either as an
employee, subcontractor, or contractor of lower tier for performance of a particular construction
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activity, including installation, erection, application, and similar operations.  Installers are
required to be experienced in the operations they are engaged to perform.

1. The term "experienced," when used with the term "Installer," means a person regularly
engaged in this type of work, being familiar with the special requirements indicated, and
having complied with requirements of the authority having jurisdiction.

2. Trades: Use of titles such as "carpentry" is not intended to imply that certain construction
activities must be performed by accredited or unionized individuals of a corresponding
generic name, such as "carpenter." It also does not imply that requirements specified
apply exclusively to tradespersons of the corresponding generic name.

3. Assignment of Specialists: Certain Sections of the Specifications require that specific
construction activities shall be performed by specialists who are recognized experts in the
operations to be performed.  The specialists must be engaged for those activities, and
assignments are requirements over which the Contractor has no choice or option.
Nevertheless, the ultimate responsibility for fulfilling Contract requirements remains with
the Contractor.

a. This requirement shall not be interpreted to conflict with enforcement of building
codes and similar regulations governing the Work.  It is also not intended to
interfere with local trade union jurisdictional settlements and similar conventions.

L. "Provide": Furnish and install, complete and ready for the intended use.

M. "Project Site": Space available for performing construction activities. The extent of Project site
is shown on Drawings and may or may not be identical with the description of the land on
which Project is to be built.

N. Testing Laboratories: A "testing laboratory" is an independent entity engaged to perform
specific inspections or tests, either at the Project Site or elsewhere, and to report on and, if
required, to interpret results of t

1.3 SPECIFICATION FORMAT AND CONTENT EXPLANATION

A. Specification Format: These Specifications are organized into Divisions and Sections based on
the Construction Specifications Institute's 50 Division format and MASTERFORMAT
numbering system.

B. Specification Content: This Specification uses certain conventions in the use of language and
the intended meaning of certain terms, words, and phrases when used in particular situations or
circumstances.  These conventions are explained as follows:

1. Abbreviated Language: Language used in Specifications and other Contract Documents is
the abbreviated type.  Words and meanings shall be interpreted as appropriate.  Words
that are implied, but not stated shall be interpolated as the sense required.  Singular words
will be interpreted as plural and plural words interpreted as singular where applicable and
the context of the Contract Documents so indicates.

2. Imperative and streamlined language is used generally in the Specifications. Requirements
expressed in the imperative mood are to be performed by the Contractor.  At certain
locations in the text, for clarity, subjective language is used to describe responsibilities
that must be fulfilled indirectly by the Contractor, or by others when so noted.
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a. The words "shall be" shall be included by inference wherever a colon (:) is used
within a sentence or phrase.

1.4 INDUSTRY STANDARDS

A. Applicability of Standards: Unless the Contract Documents include more stringent
requirements, applicable construction industry standards have the same force and effect as if
bound or copied directly into the Contract Documents to the extent referenced. Such standards
are made a part of the Contract Documents by reference.

B. Publication Dates: Comply with standards in effect as of date of the Contract Documents unless
otherwise indicated.

1. For standards referenced by applicable building codes, comply with dates of standards as
listed in building codes.

C. Conflicting Requirements: Where compliance with two or more standards is specified, and the
standards may establish different or conflicting requirements for minimum quantities or quality
levels.  Refer requirements that are different, but apparently equal, and uncertainties to the
Engineer for a decision before proceeding.

1. Minimum Quantity or Quality Levels: The quantity or quality level shown or specified
shall be the minimum provided or performed.  The actual installation may comply exactly
with the minimum quantity or quality specified, or it may exceed the minimum within
reasonable limits.  In complying with these requirements, indicated numeric values are
minimum or maximum, as appropriate for the context of the requirements.  Refer
uncertainties to the Engineer for a decision before proceeding.

D. Copies of Standards: Each entity engaged in construction on Project should be familiar with
industry standards applicable to its construction activity. Copies of applicable standards are not
bound with the Contract Documents.

1. Where copies of standards are needed to perform a required construction activity, obtain
copies directly from publication source.

1.5 ABBREVIATIONS AND ACRONYMS

A. Industry Organizations: Where abbreviations and acronyms are used in Specifications or other
Contract Documents, they are to mean the recognized name of the entities indicated in Gale's
"Encyclopedia of Associations: National Organizations of the U.S." or in Columbia Books'
"National Trade & Professional Associations of the United States."

B. Industry Organizations, List: Where abbreviations and acronyms are used in Specifications or
other Contract Documents, they are to mean the recognized name of the entities in the following
list. The information in this list is subject to change and is believed to be accurate as of the date
of the Contract Documents.

1. AAMA - American Architectural Manufacturers Association; (see FGIA).

2. AATCC - American Association of Textile Chemists and Colorists; www.aatcc.org.

http://www.aatcc.org/
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3. ACI - American Concrete Institute; www.concrete.org.

4. AHRI - Air-Conditioning, Heating, and Refrigeration Institute (The); www.ahrinet.org.

5. AI - Asphalt Institute; www.asphaltinstitute.org.

6. AIA - American Institute of Architects (The); www.aia.org.

7. AISC - American Institute of Steel Construction; www.aisc.org.

8. AISI - American Iron and Steel Institute; www.steel.org.

9. ANSI - American National Standards Institute; www.ansi.org.

10. APA - Architectural Precast Association; www.archprecast.org.

11. API - American Petroleum Institute; www.api.org.

12. ARMA - Asphalt Roofing Manufacturers Association; www.asphaltroofing.org.

13. ASCE - American Society of Civil Engineers; www.asce.org.

14. ASCE/SEI - American Society of Civil Engineers/Structural Engineering Institute; (see
ASCE).

15. ASHRAE - American Society of Heating, Refrigerating and Air-Conditioning Engineers;
www.ashrae.org.

16. ASSE - ASSE International; (American Society of Sanitary Engineering); www.asse-
plumbing.org.

17. ASSP - American Society of Safety Professionals; www.assp.org.

18. ASTM - ASTM International; www.astm.org.

19. AWS - American Welding Society; www.aws.org.

20. CRRC - Cool Roof Rating Council; www.coolroofs.org.

21. CRSI - Concrete Reinforcing Steel Institute; www.crsi.org.

22. CSI - Construction Specifications Institute (The); www.csiresources.org.

23. FM Global - FM Global; www.fmglobal.com.

24. FRSA - Florida Roofing and Sheet Metal Contractors Association, Inc.;
www.floridaroof.com.

25. KCMA - Kitchen Cabinet Manufacturers Association; www.kcma.org.

26. NAAMM - National Association of Architectural Metal Manufacturers; www.naamm.org.

27. NAIMA - North American Insulation Manufacturers Association;
www.insulationinstitute.org.

28. NFPA - National Fire Protection Association; www.nfpa.org.

29. NFPA - NFPA International; (see NFPA).

30. PDI - Plumbing & Drainage Institute; www.pdionline.org.

31. SMACNA - Sheet Metal and Air Conditioning Contractors' National Association;
www.smacna.org.

32. SPFA - Spray Polyurethane Foam Alliance; www.sprayfoam.org.

http://www.concrete.org/
http://www.ahrinet.org/
http://www.asphaltinstitute.org/
http://www.aia.org/
http://www.aisc.org/
http://www.steel.org/
http://www.ansi.org/
http://www.archprecast.org/
http://www.api.org/
http://www.asphaltroofing.org/
http://www.asce.org/
http://www.ashrae.org/
http://www.asse-plumbing.org/
http://www.asse-plumbing.org/
http://www.assp.org/
http://www.astm.org/
http://www.aws.org/
http://www.coolroofs.org/
http://www.crsi.org/
http://www.csiresources.org/
http://www.fmglobal.com/
http://www.floridaroof.com/
http://www.kcma.org/
http://www.naamm.org/
http://www.insulationinstitute.org/
http://www.nfpa.org/
http://www.pdionline.org/
http://www.smacna.org/
http://www.sprayfoam.org/
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33. SPRI - Single Ply Roofing Industry; www.spri.org.

34. UL - Underwriters Laboratories Inc.; www.ul.org.

C. Code Agencies: Where abbreviations and acronyms are used in Specifications or other Contract
Documents, they are to mean the recognized name of the entities in the following list. This
information is believed to be accurate as of the date of the Contract Documents.

1. IAPMO - International Association of Plumbing and Mechanical Officials;
www.iapmo.org.

2. ICC - International Code Council; www.iccsafe.org.

3. ICC-ES - ICC Evaluation Service, LLC; www.icc-es.org.

D. Federal Government Agencies: Where abbreviations and acronyms are used in Specifications or
other Contract Documents, they are to mean the recognized name of the entities in the following
list. Information is subject to change and is up to date as of the date of the Contract Documents.

1. CPSC - U.S. Consumer Product Safety Commission; www.cpsc.gov.

2. DOC - U.S. Department of Commerce; www.commerce.gov.

3. DOD - U.S. Department of Defense; www.defense.gov.

4. DOE - U.S. Department of Energy; www.energy.gov.

5. DOJ - U.S. Department of Justice; www.ojp.usdoj.gov

6. DOS - U.S. Department of State; www.state.gov.

7. EPA - United States Environmental Protection Agency; www.epa.gov.

8. NIST - National Institute of Standards and Technology; www.nist.gov.

9. OSHA - Occupational Safety & Health Administration; www.osha.gov.

10. USACE - U.S. Army Corps of Engineers; www.usace.army.mil.

11. USPS - United States Postal Service; www.usps.com.

1.6 GOVERNING REGULATIONS/AUTHORITIES

A. The Engineer has contacted authorities having jurisdiction where necessary to obtain
information necessary for preparation of Contract Documents.  Contact authorities having
jurisdiction directly for information and decisions having a bearing on the Work.

B. Copies of Regulations: Obtain copies of the following regulations and retain at the Project Site,
available for reference by parties who have a reasonable need for such reference.

C. International Building Code - 2018.

1. Current list of codes in use by Arlington County:

a. [ICC International Building Code/2018]

b. [ICC International Residential Code/2018]

c. [NFPA National Electrical Code/2017]

http://www.spri.org/
http://www.ul.com/
http://www.iapmo.org/
http://www.iccsafe.org/
http://www.icc-es.org/
http://www.cpsc.gov/
http://www.commerce.gov/
http://www.quicksearch.dla.mil/
http://www.energy.gov/
http://www.ojp.usdoj.gov/
../../../../../www.state.gov
http://www.epa.gov/
http://www.nist.gov/
http://www.osha.gov/
http://www.usace.army.mil/
http://www.usps.com/
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d. [ICC International Mechanical Code/2018]

e. [ICC International Fuel Gas Code/2018]

f. [ICC International Plumbing Code/2018]

g. [NFPA-72/16]

h. [NFPA-13/16]

i. [ICC/ANSI A117.1/2009]

j. [ICC International Energy Conservation Code/2018]

k. [ICC International Property Maintenance Code/2018]

D. Verify current codes and standards in use by Arlington County at the following site:
https://building.arlingtonva.us/resource/building-codes-standards/.

E. VA Uniform Statewide Building Code - VUSBC 2018

1. Verify current codes in use by Arlington County at the following site:
http://www.dhcd.virginia.gov/index.php/va-building-codes/building-and
codes/regulations/uniform-statewide-building-code-usbc.html.

F. Precast/Prestressed Concrete Institute. Parking Structures practice for design and

1. Available from the institute - https://www.pci.org/.

G. Americans with Disabilities Act Accessibility Guidelines (ADAAG)

1. Available from the Organization - https://www.access-board.gov/guidelines
standards/buildings-and-sites/about-the-ada-standards/background/adaag.

1.7 Standards and Regulations: Where abbreviations and acronyms are used in Specifications or
other Contract Documents, they are to mean the recognized name of the standards and
regulations in the following list. This information is subject to change and is believed to be
accurate as of the date of the Contract Documents.

A. USAB - United States Access Board; www.access-board.gov.

B. USATBCB - U.S. Architectural & Transportation Barriers Compliance Board; (see USAB).

1.8 SUBMITTALS

A. Permits, Licenses, and Certificates: For the Owner's records, submit copies of permits, licenses,
certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee
payments, judgments, and similar documents, correspondence, and records established in
conjunction with compliance with standards and regulations bearing upon performance of the
Work.

http://www.dhcd.virginia.gov/index.php/va-building-codes/building-and
https://www.access-board.gov/guidelines
http://www.access-board.gov/
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 014200
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS

PART 1 - GENERAL

1.1 SUMMARY

A. Section includes requirements for temporary utilities, support facilities, and security and
protection facilities.

B. Related Requirements:

1. Section 011000 "Summary" for work restrictions and limitations on utility interruptions.

1.2 USE CHARGES

A. Electric Power Service from Existing System: Electric power from Owner's existing system is
available for use without metering and without payment of use charges. Provide connections
and extensions of services as required for construction operations.

1.3 TELECOMMUNICATIONS SERVICES

A. Provide, maintain, and pay for telecommunications services to field office at time of project
mobilization.

B. Telecommunications services shall include:
1. Windows-based personal computer dedicated to project telecommunications, with

necessary software and laser printer.
2. Telephone Land Lines: One line, minimum; one handset per line.
3. Internet Connections: Minimum of one; DSL modem or faster.

1.4 TEMPORARY SANITARY FACILITIES

A. Provide and maintain required facilities and enclosures. Provide at time of project mobilization.

B. Maintain daily in clean and sanitary condition.

1.5 INFORMATIONAL SUBMITTALS

A. Site Utilization Plan: Show temporary facilities, temporary utility lines and connections, staging
areas, construction site entrances, vehicle circulation, and parking areas for construction
personnel.

B. Implementation and Termination Schedule: Within 15 days of date established for
commencement of the Work, submit schedule indicating implementation and termination dates
of each temporary utility.
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C. Project Identification and Temporary Signs: Show fabrication and installation details, including
plans, elevations, details, layouts, typestyles, graphic elements, and message content.

D. Fire-Safety Program: Show compliance with requirements of NFPA 241 and authorities having
jurisdiction. Indicate Contractor personnel responsible for management of fire-prevention
program.

E. Moisture- and Mold-Protection Plan: Describe procedures and controls for protecting materials
and construction from water absorption and damage and mold. Describe delivery, handling,
storage, installation, and protection provisions for materials subject to water absorption or water
damage.

1. Indicate procedures for discarding water-damaged materials, protocols for mitigating
water intrusion into completed Work, and requirements for replacing water-damaged
Work.

2. Indicate sequencing of work that requires water, such as sprayed fire-resistive materials,
plastering, and terrazzo grinding, and describe plans for dealing with water from these
operations. Show procedures for verifying that wet construction has dried sufficiently to
permit installation of finish materials.

3. Indicate methods to be used to avoid trapping water in finished work.

F. Dust- and HVAC-Control Plan: Submit coordination drawing and narrative that indicates the
dust- and HVAC-control measures proposed for use, proposed locations, and proposed time
frame for their operation. Include the following:
1. HVAC system isolation schematic drawing.
2. Location of proposed air-filtration system discharge.
3. Waste-handling procedures.
4. Other dust-control measures.

G. Noise and Vibration Control Plan: Identify construction activities that may impact the
occupancy and use of existing spaces within the building or adjacent existing buildings, whether
occupied by others, or occupied by Owner. Include the following:

1. Methods used to meet the goals and requirements of Owner.
2. Concrete cutting method(s) to be used.
3. Location of construction devices on the site.
4. Show compliance with the use and maintenance of quieted construction devices for the

duration of the Project.
5. Indicate activities that may disturb building occupants and that are planned to be

performed during non-standard working hours as coordinated with Owner.

1.6 QUALITY ASSURANCE

A. Electric Service: Comply with NECA, NEMA, and UL standards and regulations for temporary
electric service. Install service to comply with NFPA 70.

B. Tests and Inspections: Arrange for authorities having jurisdiction to test and inspect each
temporary utility before use. Obtain required certifications and permits.
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1.7 PROJECT CONDITIONS

A. Temporary Use of Permanent Facilities: Engage Installer of each permanent service to assume
responsibility for operation, maintenance, and protection of each permanent service during its
use as a construction facility before Owner's acceptance, regardless of previously assigned
responsibilities.

1.8 BARRIERS

A. Provide barriers to prevent unauthorized entry to construction areas, to prevent access to areas
that could be hazardous to workers or the public, to allow for owner's use of site and to protect
existing facilities and adjacent properties from damage from construction operations and
demolition.

B. Provide barricades and covered walkways required by governing authorities for public rights-
of-way and for public access to existing building.

C. Provide protection for plants designated to remain. Replace damaged plants.

D. Protect non-owned vehicular traffic, stored materials, site, and structures from damage.

1.9 FENCING

A. A. Provide 6-foot-high fence around construction site; equip with vehicular and pedestrian gates
with locks.

1.10 EXTERIOR ENCLOSURES

A. Provide temporary insulated weather tight closure of exterior openings to accommodate
acceptable working conditions and protection for Products, to allow for temporary heating and
maintenance of required ambient temperatures identified in individual specification sections,
and to prevent entry of unauthorized persons.  Provide access doors with self-closing hardware
and locks.

PART 2 - PRODUCTS

2.1 MATERIALS

A. Portable Chain-Link Fencing: Minimum 2-inch, 0.148-inch- thick, galvanized-steel, chain-link
fabric fencing; minimum 6 feet high with galvanized-steel pipe posts; minimum 2-3/8-inch- OD
line posts and 2-7/8-inch- OD corner and pull posts, with 1-5/8-inch- OD top and bottom rails.
Provide concrete bases for supporting posts.

B. Fencing Windscreen Privacy Screen: Polyester fabric scrim with grommets for attachment to
chain-link fence, sized to height of fence, in color selected by Architect from manufacturer's
standard colors.
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2.2 TEMPORARY FACILITIES

1. Not Used

2.3 EQUIPMENT

A. Fire Extinguishers: Portable, UL rated; with class and extinguishing agent as required by
locations and classes of fire exposures.

PART 3 - EXECUTION

3.1 TEMPORARY FACILITIES, GENERAL

A. Conservation: Coordinate construction and use of temporary facilities with consideration given
to conservation of energy, water, and materials. Coordinate use of temporary utilities to
minimize waste.

1. Salvage materials and equipment involved in performance of, but not actually
incorporated into, the Work. See other Sections for disposition of salvaged materials that
are designated as Owner's property.

3.2 INSTALLATION, GENERAL

A. Locate facilities where they will serve Project adequately and result in minimum interference
with performance of the Work. Relocate and modify facilities as required by progress of the
Work.

1. Locate facilities to limit site disturbance as specified in Section 011000 "Summary."

B. Provide each facility ready for use when needed to avoid delay. Do not remove until facilities
are no longer needed or are replaced by authorized use of completed permanent facilities.
1. Perform daily construction cleanup and final cleanup using approved, HEPA-filter-

equipped vacuum equipment.

C. Electric Power Service:

1. Connect to Owner's existing electric power service. Maintain equipment in a condition
acceptable to Owner.

D. Lighting: Provide temporary lighting with local switching that provides adequate illumination
for construction operations, observations, inspections, and traffic conditions.

1. Install and operate temporary lighting that fulfills security and protection requirements
without operating entire system.
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3.3 SUPPORT FACILITIES INSTALLATION

A. Traffic Controls: Comply with requirements of authorities having jurisdiction.

1. Protect existing site improvements to remain, including curbs, pavement, and utilities.
2. Maintain access for fire-fighting equipment and access to fire hydrants.

B. Parking: Provide temporary offsite parking areas for construction personnel.

C. Storage and Staging: Use designated areas of Project site for storage and staging needs.

D. Project Signs: Provide Project signs as indicated. Unauthorized signs are not permitted.

1. Identification Signs: Provide Project identification signs as indicated on Drawings.
2. Temporary Signs: Provide other signs as indicated and as required to inform public and

individuals seeking entrance to Project.

a. Provide temporary, directional signs for construction personnel and visitors.

3. Maintain and touch up signs, so they are legible at all times.

E. Waste Disposal Facilities:

1. Comply with requirements specified in Section 017419 "Construction Waste
Management and Disposal."

2. Provide waste-collection containers in sizes adequate to handle waste from construction
operations. Comply with requirements of authorities having jurisdiction. Comply with
progress cleaning requirements in Section 017300 "Execution."

F. Lifts and Hoists: Provide facilities necessary for hoisting materials and personnel.

1. Truck cranes and similar devices used for hoisting materials are considered "tools and
equipment" and not temporary facilities.

G. Existing Stair Usage: Use of Owner's existing stairs will be permitted on a limited basis,
provided stairs are cleaned and maintained in a condition acceptable to Owner. At Substantial
Completion, restore stairs to condition existing before initial use.

1. Provide protective coverings, barriers, devices, signs, or other procedures to protect stairs
and to maintain means of egress. If stairs become damaged, restore damaged areas, so no
evidence remains of correction work.

END OF SECTION 015000
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SECTION 015500 - VEHICULAR ACCESS AND PARKING

PART 1 - GENERAL

1.1 SECTION INCLUDES
A. Driveways, entrance and traffic routes.
B. Parking.
C. Existing pavements and parking areas.
D. Permanent pavements and parking facilities.
E. Construction parking controls.
F. Haul routes.
G. Traffic signs and signals.
H. Maintenance.
I. Removal, repair.
J. Mud from site vehicles.

PART 2 - PRODUCTS (NOT USED)

PART 3 - EXECUTION

3.1 DRIVEWAYS, ENTRANCE AND TRAFFIC ROUTES

A. Keep driveways and entrances serving premises and site surrounding Project clear and available
to Owner, Owner's employees, and emergency vehicles at all times. Do not use these areas for
parking or storage of materials. Provide continuous monitoring of site.

1. Schedule deliveries to minimize use of driveways and entrances.

2. Schedule deliveries to minimize space and time requirements for storage of materials and
equipment on-site.

B. Truck deliveries shall be scheduled so that the streets adjacent to the site do not back up with
delivery trucks waiting to deliver materials. Trucks must be scheduled accordingly or wait to
unload inside the fence in the project site or off the Owner's property.

3.2 PARKING

A. Use of existing parking facilities by construction personnel is not permitted.

B. Do not allow heavy vehicles or construction equipment in parking areas.

C. Arrange for temporary parking areas to accommodate construction personnel.

D. When site space is not adequate, provide additional off-site parking.
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E. Locate as approved by Architect.

3.3 PERMANENT PAVEMENTS AND PARKING FACILITIES

A. Avoid traffic loading beyond paving design capacity. Tracked vehicles not allowed.

3.4 CONSTRUCTION PARKING CONTROL

A. Control vehicular parking to prevent interference with public traffic and parking, access by
emergency vehicles, and Owner's operations.

B. Prevent parking on or adjacent to access roads or in non-designated areas.

3.5 HAUL ROUTES

A. Consult with authority having jurisdiction, establish public thoroughfares to be used for haul
routes and site access.

B. Confine construction traffic to designated haul routes.

C. Provide traffic control at critical areas of haul routes to regulate traffic, to minimize interference
with public traffic.

3.6 TRAFFIC SIGNS AND SIGNALS

A. At approaches to site and on site, install at crossroads, detours, parking areas, and elsewhere as
needed to direct construction and affected public traffic.

B. Install and operate traffic control signals to direct and maintain orderly flow of traffic in areas
under Contractor's control, and areas affected by Contractor's operations.

C. Relocate as work progresses, to maintain effective traffic control.

3.7 MAINTENANCE

A. Maintain traffic and parking areas in a sound condition free of excavated material, construction
equipment, products, mud, snow, and ice.

B. Maintain existing paved areas used for construction; promptly repair breaks, potholes, low
areas, standing water, and other deficiencies, to maintain paving and drainage in original, or
specified, condition.

3.8 REMOVAL, REPAIR

A. Repair existing and new permanent facilities damaged by use, to original condition.
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B. Remove equipment and devices when no longer required.

C. Repair damage caused by installation.

END OF SECTION 015500
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SECTION 016000 - PRODUCT REQUIREMENTS

PART 1 - GENERAL

1.1 SUMMARY

A. The Work of This Section Includes: Administrative and procedural requirements for selection of
products for use in Project; product delivery, storage, and handling; manufacturers' standard
warranties on products; special warranties; and comparable products.

B. Related Requirements:

1. Section 011000 "Summary" for Contractor requirements related to Owner-furnished
products.

2. Section 012500 "Substitution Procedures" for requests for substitutions.
3. Section 017700 "Closeout Procedures" for submitting warranties.

1.2 DEFINITIONS

A. Products: Items obtained for incorporating into the Work, whether purchased for Project or
taken from previously purchased stock. The term "product" includes the terms "material,"
"equipment," "system," and terms of similar intent.

1. Named Products: Items identified by manufacturer's product name, including make or
model number or other designation shown or listed in manufacturer's published product
literature that is current as of date of the Contract Documents.

2. New Products: Items that have not previously been incorporated into another project or
facility. Salvaged items or items reused from other projects are not considered new
products. Items that are manufactured or fabricated to include recycled content materials
are considered new products unless otherwise indicated.

3. Comparable Product: Product by named manufacturer that is demonstrated and approved
through the comparable product submittal process described in "Comparable Products"
Article, to have the indicated qualities related to type, function, dimension, in-service
performance, physical properties, appearance, and other characteristics that equal or
exceed those of specified product.

B. Basis-of-Design Product Specification: A specification in which a single manufacturer's product
is named and accompanied by the words "basis-of-design product," including make or model
number or other designation. Published attributes and characteristics of basis-of-design product
establish salient characteristics of products.

1. Evaluating Comparable Products: In addition to the basis-of-design product description,
product attributes and characteristics may be listed to establish the significant qualities
related to type, function, in-service performance and physical properties, weight,
dimension, durability, visual characteristics, and other special features and requirements
for purposes of evaluating comparable products of additional manufacturers named in the
specification. Manufacturer's published attributes and characteristics of basis-of-design
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product also establish salient characteristics of products for purposes of evaluating
comparable products.

C. Subject to Compliance with Requirements: Where the phrase "Subject to compliance with
requirements" introduces a product selection procedure in an individual Specification Section,
provide products qualified under the specified product procedure. In the event that a named
product or product by a named manufacturer does not meet the other requirements of the
specifications, select another named product or product from another named manufacturer that
does meet the requirements of the specifications; submit a comparable product request or
substitution request, if applicable.

D. Comparable Product Request Submittal: An action submittal requesting consideration of a
comparable product, including the following information:

1. Identification of basis-of-design product or fabrication or installation method to be
replaced, including Specification Section number and title and Drawing numbers and
titles.

2. Data indicating compliance with the requirements specified in "Comparable Products"
Article.

E. Basis-of-Design Product Specification Submittal: An action submittal complying with
requirements in Section 013300 "Submittal Procedures."

F. Substitution: Refer to Section 012500 "Substitution Procedures" for definition and limitations
on substitutions.

1.3 QUALITY ASSURANCE

A. Compatibility of Options: If Contractor is given option of selecting between two or more
products for use on Project, select product compatible with products previously selected, even if
previously selected products were also options.

B. Identification of Products: Except for required labels and operating data, do not attach or
imprint manufacturer or product names or trademarks on exposed surfaces of products or
equipment that will be exposed to view in occupied spaces or on the exterior.

1. Labels: Locate required product labels and stamps on a concealed surface, or, where
required for observation following installation, on a visually accessible surface that is
inconspicuous.

1.4 COORDINATION

A. Modify or adjust affected work as necessary to integrate work of approved comparable products
and approved substitutions.
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1.5 PRODUCT DELIVERY, STORAGE, AND HANDLING

A. Deliver, store, and handle products, using means and methods that will prevent damage,
deterioration, and loss, including theft and vandalism. Comply with manufacturer's written
instructions.

B. Delivery and Handling:

1. Schedule delivery to minimize long-term storage at Project site and to prevent
overcrowding of construction spaces.

2. Coordinate delivery with installation time to ensure minimum holding time for items that
are flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other
losses.

3. Deliver products to Project site in an undamaged condition in manufacturer's original
sealed container or other packaging system, complete with labels and instructions for
handling, storing, unpacking, protecting, and installing.

4. Inspect products on delivery to determine compliance with the Contract Documents and
that products are undamaged and properly protected.

C. Storage:

1. Provide a secure location and enclosure at Project site for storage of materials and
equipment.

2. Store products to allow for inspection and measurement of quantity or counting of units.
3. Store materials in a manner that will not endanger Project structure.
4. Store products that are subject to damage by the elements under cover in a weathertight

enclosure above ground, with ventilation adequate to prevent condensation and with
adequate protection from wind.

5. Protect foam plastic from exposure to sunlight, except to extent necessary for period of
installation and concealment.

6. Comply with product manufacturer's written instructions for temperature, humidity,
ventilation, and weather-protection requirements for storage.

7. Protect stored products from damage and liquids from freezing.

1.6 PRODUCT WARRANTIES

A. Warranties specified in other Sections are to be in addition to, and run concurrent with, other
warranties required by the Contract Documents. Manufacturer's disclaimers and limitations on
product warranties do not relieve Contractor of obligations under requirements of the Contract
Documents.

1. Manufacturer's Warranty: Written standard warranty form furnished by individual
manufacturer for a particular product and issued in the name of Owner or endorsed by
manufacturer to Owner.

2. Special Warranty: Written warranty required by the Contract Documents to provide
specific rights for Owner and issued in the name of Owner or endorsed by manufacturer
to Owner.

B. Special Warranties: Prepare a written document that contains appropriate terms and
identification, ready for execution.
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1. Manufacturer's Standard Form: Modified to include Project-specific information and
properly executed.

2. Specified Form: When specified forms are included in the Project Manual, prepare a
written document, using indicated form properly executed.

3. See other Sections for specific content requirements and particular requirements for
submitting special warranties.

C. Submittal Time: Comply with requirements in Section 017700 "Closeout Procedures."

PART 2 - PRODUCTS

2.1 PRODUCT SELECTION PROCEDURES

A. General Product Requirements: Provide products that comply with the Contract Documents, are
undamaged and, unless otherwise indicated, are new at time of installation.

1. Provide products complete with accessories, trim, finish, fasteners, and other items
needed for a complete installation and indicated use and effect.

2. Standard Products: If available, and unless custom products or nonstandard options are
specified, provide standard products of types that have been produced and used
successfully in similar situations on other projects.

3. Owner reserves the right to limit selection to products with warranties meeting
requirements of the Contract Documents.

4. Where products are accompanied by the term "as selected," Architect will make
selection.

5. Descriptive, performance, and reference standard requirements in Specifications establish
salient characteristics of products.

6. Or Equal: For products specified by name and accompanied by the term "or equal," "or
approved equal," or "or approved," comply with requirements in "Comparable Products"
Article to obtain approval for use of an unnamed product.

a. Submit additional documentation required by Architect through Construction
Manager in order to establish equivalency of proposed products. Unless otherwise
indicated, evaluation of "or equal" product status is by Architect, whose
determination is final.

B. Product Selection Procedures:

1. Sole Product: Where Specifications name a single manufacturer and product, provide the
named product that complies with requirements. Comparable products or substitutions for
Contractor's convenience will not be considered.

a. Sole product may be indicated by the phrase "Subject to compliance with
requirements, provide the following."

2. Sole Manufacturer/Source: Where Specifications name a single manufacturer or source,
provide a product by the named manufacturer or source that complies with requirements.
Comparable products or substitutions for Contractor's convenience will not be
considered.



EQUIPMENT BUREAU ROOF REPLACEMENT ARLINGTON COUNTY, VA

PRODUCT REQUIREMENTS 016000 - 5

a. Sole manufacturer/source may be indicated by the phrase "Subject to compliance
with requirements, provide products by the following."

3. Limited List of Products: Where Specifications include a list of names of both
manufacturers and products, provide one of the products listed that complies with
requirements. Comparable products or substitutions for Contractor's convenience will be
considered unless otherwise indicated.

a. Limited list of products may be indicated by the phrase "Subject to compliance
with requirements, provide one of the following."

4. Limited List of Manufacturers: Where Specifications include a list of manufacturers'
names, provide a product by one of the manufacturers listed that complies with
requirements. Comparable products or substitutions for Contractor's convenience will be
considered.

a. Limited list of manufacturers is indicated by the phrase "Subject to compliance
with requirements, provide products by one of the following."

5. Basis-of-Design Product: Where Specifications name a product, or refer to a product
indicated on Drawings, and include a list of manufacturers, provide the specified or
indicated product or a comparable product by one of the other named manufacturers.
Drawings and Specifications may additionally indicate sizes, profiles, dimensions, and
other characteristics that are based on the product named. Comply with requirements in
"Comparable Products" Article for consideration of an unnamed product by one of the
other named manufacturers.

a. For approval of products by unnamed manufacturers, comply with requirements in
Section 012500 "Substitution Procedures" for substitutions for convenience.

C. Visual Matching Specification: Where Specifications require the phrase "match Architect's
sample," provide a product that complies with requirements and matches Architect's sample.
Architect's decision will be final on whether a proposed product matches.

1. If no product available within specified category matches and complies with other
specified requirements, comply with requirements in Section 012500 "Substitution
Procedures" for proposal of product.

D. Visual Selection Specification: Where Specifications include the phrase "as selected by
Architect from manufacturer's full range" or a similar phrase, select a product that complies
with requirements. Architect will select color, gloss, pattern, density, or texture from
manufacturer's product line that includes both standard and premium items.

2.2 COMPARABLE PRODUCTS

A. Conditions for Consideration of Comparable Products: Architect will consider Contractor's
request for comparable product when the following conditions are satisfied. If the following
conditions are not satisfied, Architect may return requests without action, except to record
noncompliance with the following requirements:
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1. Evidence that proposed product does not require revisions to the Contract Documents, is
consistent with the Contract Documents, will produce the indicated results, and is
compatible with other portions of the Work.

2. Detailed comparison of significant qualities of proposed product with those of the named
basis-of-design product. Significant product qualities include attributes such as type,
function, in-service performance and physical properties, weight, dimension, durability,
visual characteristics, and other specific features and requirements.

3. Evidence that proposed product provides specified warranty.
4. List of similar installations for completed projects, with project names and addresses and

names and addresses of architects and owners, if requested.
5. Samples, if requested.

B. Submittal Requirements, Two-Step Process: Approval by Architect of Contractor's request for
use of comparable product is not intended to satisfy other submittal requirements. Comply with
specified submittal requirements.

PART 3 - EXECUTION (Not Used)

END OF SECTION 016000
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SECTION 016116 - VOLATILE ORGANIC COMPOUND (VOC) CONTENT RESTRICTIONS

PART 1 - GENERAL

1.1 SECTION INCLUDES

A. Low-emitting restrictions for product categories listed below under "DEFINITIONS."

B. VOC-restricted products.

C. All products of each category that are installed in the project must comply; Owner's project
goals do not allow for partial compliance.

1.2 RELATED REQUIREMENTS

A. Section 013000 - Administrative Requirements: Submittal procedures.

1.3 DEFINITIONS

A. Low-Emitting Products: All products of each of the following categories when installed or
applied on-site in the building interior:

1. Adhesives, sealants, and sealer coatings.

2. Paints and coatings.

B. Interior of Building: Within the building waterproofing envelope.

C. Adhesives: All gunnable, trowelable, liquid-applied, and aerosol adhesives, whether specified
or not; including flooring adhesives, resilient base adhesives, and pipe jointing adhesives.

D. Sealants: All gunnable, trowelable, and liquid-applied joint sealants and sealant primers,
whether specified or not; including firestopping sealants and duct joint sealers.

1.4 REFERENCE STANDARDS

A. CRI (GLP) - Green Label Plus Testing Program - Certified Products Current Edition.

1.5 SUBMITTALS

A. See Section 01 30 00 - Administrative Requirements, for submittal procedures.

B. Evidence of Compliance: Submit for each different product in each applicable category.

C. Product Data: For each VOC-restricted product used in the project, submit evidence of
compliance.
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1. Adhesives, sealants, paints and coatings: VOC content as measured in grams per Liter
(g/L).

PART 2 - PRODUCTS

2.1 MATERIALS

A. All Products: Comply with the most stringent of federal, State, and local requirements, or these
specifications.

B. Adhesives applied within the building waterproofing envelope shall comply with the current
VOC Content limits, as expressed in grams per liter, of South Coast Air Quality Management
District (SCAQMD) Rule 1168 "Adhesive and Sealant Applications," amended January 7,
2005, or more stringent levels, as follows (Adhesives integral to waterproofing system are
exempt):

1. ABS Welding: 325.

2. Adhesive Primer for Plastic: 550.

3. Contact Adhesive: 80.

4. Special Purpose Contact Adhesive: 250.

5. Structural Wood Member Adhesive: 140.

6. Metal to metal substrates: 30.

7. Porous substrate except wood: 50.

8. Wood substrate: 30.

9. All Other Welding & Installation Adhesives: 250.

C. Aerosol Adhesives applied within building waterproofing envelope shall comply with the VOC
Content limits, as expressed in percentage of VOCs by weight, of Green Seal (GS) Standard
GS-36 “Commercial Adhesives,” October 19, 2000, as follows:

1. General Purpose Mist Spray: 65% VOCs by weight.

2. General Purpose Web Spray: 55% VOCs by weight.

3. Special Purpose Aerosol Adhesives (all types): 70% VOCs by weight.

D. Sealants applied within building waterproofing envelope shall comply with VOC Content
limits, as expressed in grams per liter, less water and exempt compounds, of SCAQMD Rule
1168 '' Adhesive and Sealant Applications,'' amended January 7, 2005, as follows (Adhesives
integral to waterproofing system are exempt):

1. Architectural Sealants: 250.

2. Single-Ply Roof Membrane: 450.

3. Other: 420.
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E. Sealant primers applied within building waterproofing envelope shall comply with VOC
Content limits, as expressed in grams per liter, less water and exempt compounds, of SCAQMD
Rule 1168 '' Adhesive and Sealant Applications,'' amended January 7, 2005, as follows:

1. Architectural, Nonporous: 250.

2. Architectural, Porous: 775.

3. Other: 750.

F. Paints and Coatings:

1. Provide coatings that comply with the most stringent requirements specified in the
following:

a. 40 CFR 59, Subpart D--National Volatile Organic Compound Emission Standards
for Architectural Coatings.

2. Determination of VOC Content: Testing and calculation in accordance with 40 CFR 59,
Subpart D (EPA Method 24), exclusive of colorants added to a tint base and water added
at project site; or other method acceptable to authorities having jurisdiction.

3. Evidence of Compliance: Acceptable types of evidence are:

a. Report of laboratory testing performed in accordance with requirements.

PART 3 - EXECUTION

3.1 FIELD QUALITY CONTROL
A. Owner reserves the right to reject non-compliant products, whether installed or not, and

require their removal and replacement with compliant products at no extra cost to
Owner.

B. Additional costs to restore indoor air quality due to installation of non-compliant
products will be borne by Contractor.

END OF SECTION

016116
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SECTION 016116.01 - ACCESSORY MATERIAL VOC CONTENT CERTIFICATION FORM

PART 1 - GENERAL

1.1 FORM

A. Identification:

1. Project Name:

2. Project No.:

3. Architect:

B. Use of This Form:

1. Because installers are allowed and directed to choose accessory materials suitable for the
applicable installation, there is a possibility that such accessory materials might contain
VOC content in excess of that permitted, especially where such materials have not been
explicitly specified.

2. Contractor is required to obtain and submit this form from each installer of work on this
project.

3. For each product category listed, circle the correct words in brackets: either [HAS] or
[HAS NOT].

4. If any of these accessory materials has been used, attach to this form product data and
MSDS sheet for each such product.

C. VOC content restrictions are specified in Section 01 61 16.

1.2 PRODUCT CERTIFICATION

A. I certify that the installation work of my firm on this project:

1. [HAS] [HAS NOT] required the use of any ADHESIVES.

2. [HAS] [HAS NOT] required the use of any JOINT SEALANTS.

3. [HAS] [HAS NOT] required the use of any PAINTS OR COATINGS.

4. [HAS] [HAS NOT] required the use of any COMPOSITE WOOD or AGRIFIBER
PRODUCTS.

5. [HAS] [HAS NOT] required the use of any LAMINATING ADHESIVES.

B. Product data and MSDS sheets are attached.



EQUIPMENT BUREAU ROOF REPLACEMENT ARLINGTON COUNTY, VA

ACCESSORY MATERIAL VOC CONTENT CERTIFICATION FORM 016116.001 - 2

1.3 CERTIFIED BY: (Installer/Manufacturer/Supplier Firm)

A. Firm Name:

B. Print Name:

C. Signature:

D. Title: (officer of company)

E. Date:

PART 2 - PRODUCTS – NOT USED

PART 3 - EXECUTION – NOT USED

END OF SECTION 016116.01
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SECTION 017300 - EXECUTION

PART 1 - GENERAL

1.1 SUMMARY

A. Section includes general administrative and procedural requirements governing execution of the
Work, including, but not limited to, the following:

1. Construction layout.
2. Field engineering.
3. Installation.
4. Cutting and patching.
5. Progress cleaning.
6. Protection of installed construction.
7. Correction of the Work.

B. Related Requirements:

1. Section 011000 "Summary" for coordination of and limits on use of Project site.
2. Section 013300 "Submittal Procedures" for submitting surveys.
3. Section 017700 "Closeout Procedures" for submitting final property survey with Project

Record Documents, recording of Owner-accepted deviations from indicated lines and
levels, replacing defective work, and final cleaning.

1.2 DEFINITIONS

A. Cutting: Removal of in-place construction necessary to permit installation or performance of
subsequent work.

B. Patching: Fitting and repair work required to restore construction to original conditions after
installation of subsequent work.

1.3 PREINSTALLATION MEETINGS

A. Cutting and Patching Conference: Conduct conference at Project site.

1. Prior to commencing work requiring cutting and patching, review extent of cutting and
patching anticipated and examine procedures for ensuring satisfactory result from cutting
and patching work. Inform Architect and Construction Manager of scheduled meeting.
Require representatives of each entity directly concerned with cutting and patching to
attend, including the following:

a. Contractor's superintendent.
b. Trade supervisor responsible for cutting operations.
c. Trade supervisor(s) responsible for patching of each type of substrate.
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d. Mechanical, electrical, and utilities subcontractors' supervisors, to the extent each
trade is affected by cutting and patching operations.

2. Review areas of potential interference and conflict. Coordinate procedures and resolve
potential conflicts before proceeding.

1.4 INFORMATIONAL SUBMITTALS

A. Cutting and Patching Plan: Submit plan describing procedures at least 10 days prior to the time
cutting and patching will be performed. Include the following information:

1. Extent: Describe reason for and extent of each occurrence of cutting and patching.
2. Changes to In-Place Construction: Describe anticipated results. Include changes to

structural elements and operating components as well as changes in building appearance
and other significant visual elements.

3. Products: List products to be used for patching and firms or entities that will perform
patching work.

4. Dates: Indicate when cutting and patching will be performed.
5. Utilities and Mechanical and Electrical Systems: List services and systems that cutting

and patching procedures will disturb or affect. List services and systems that will be
relocated and those that will be temporarily out of service. Indicate length of time
permanent services and systems will be disrupted.

B. Landfill Receipts: Submit copy of receipts issued by a landfill facility, licensed to accept
hazardous materials, for hazardous waste disposal.

1.5 QUALITY ASSURANCE

A. Cutting and Patching: Comply with requirements for and limitations on cutting and patching of
construction elements.

1. Structural Elements: When cutting and patching structural elements, or when
encountering the need for cutting and patching of elements whose structural function is
not known, notify Architect of locations and details of cutting and await directions from
Architect before proceeding. Shore, brace, and support structural elements during cutting
and patching. Do not cut and patch structural elements in a manner that could change
their load-carrying capacity or increase deflection.

2. Operational Elements: Do not cut and patch operating elements and related components
in a manner that results in reducing their capacity to perform as intended or that results in
increased maintenance or decreased operational life or safety. Operational elements
include the following:

a. Primary operational systems and equipment.
b. Plumbing piping systems.
c. Mechanical systems piping and ducts.
d. Control systems.
e. Electrical wiring systems.
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3. Other Construction Elements: Do not cut and patch other construction elements or
components in a manner that could change their load-carrying capacity, that results in
reducing their capacity to perform as intended, or that results in increased maintenance or
decreased operational life or safety. List below is an example only. Revise to suit
Project. With advice of counsel, delete below if Architect's review is not required. If list
is deleted, delete option in "Other Construction Elements" Subparagraph above.

a. Water, moisture, or vapor barriers.
b. Membranes and flashings.
c. Equipment supports.
d. Piping, ductwork, vessels, and equipment.
e. Noise- and vibration-control elements and systems.

4. Visual Elements: Do not cut and patch construction in a manner that results in visual
evidence of cutting and patching. Do not cut and patch exposed construction in a manner
that would, in Architect's opinion, reduce the building's aesthetic qualities. Remove and
replace construction that has been cut and patched in a visually unsatisfactory manner.

B. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written
recommendations and instructions for installation of specified products and equipment.

PART 2 - PRODUCTS

2.1 MATERIALS

A. Comply with requirements specified in other Sections.

1. For projects requiring compliance with sustainable design and construction practices and
procedures, use products for patching that comply with sustainable design requirements.

B. In-Place Materials: Use materials for patching identical to in-place materials. For exposed
surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent
possible.

1. If identical materials are unavailable or cannot be used, use materials that, when installed,
will provide a match acceptable to Architect for the visual and functional performance of
in-place materials. Use materials that are not considered hazardous.

C. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous
to health or property or that might damage finished surfaces.

1. Use cleaning products that comply with Green Seal's GS-37, or if GS-37 is not
applicable, use products that comply with the California Code of Regulations maximum
allowable VOC levels.
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PART 3 - EXECUTION

3.1 EXAMINATION

A. Existing Conditions: The existence and location of underground and other utilities and
construction indicated as existing are not guaranteed. Before beginning sitework, investigate
and verify the existence and mechanical and electrical systems, and other construction affecting
the Work.

B. Examination and Acceptance of Conditions: Before proceeding with each component of the
Work, examine substrates, areas, and conditions, with Installer or Applicator present where
indicated, for compliance with requirements for installation tolerances and other conditions
affecting performance. Record observations.

1. Examine roughing-in for mechanical and electrical systems to verify actual locations of
connections before equipment and fixture installation.

2. Examine walls, floors, and roofs for suitable conditions where products and systems are
to be installed.

3. Verify compatibility with and suitability of substrates, including compatibility with
existing finishes or primers.

C. Written Report: Where a written report listing conditions detrimental to performance of the
Work is required by other Sections, include the following:

1. Description of the Work, including Specification Section number and paragraph, and
Drawing sheet number and detail, where applicable.

2. List of detrimental conditions, including substrates.
3. List of unacceptable installation tolerances.
4. Recommended corrections.

D. Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding
with the Work indicates acceptance of surfaces and conditions.

3.2 PREPARATION

A. Field Measurements: Take field measurements as required to fit the Work properly. Recheck
measurements before installing each product. Where portions of the Work are indicated to fit to
other construction, verify dimensions of other construction by field measurements before
fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the
Work.

B. Space Requirements: Verify space requirements and dimensions of items shown
diagrammatically on Drawings.

C. Review of Contract Documents and Field Conditions: Immediately on discovery of the need for
clarification of the Contract Documents, submit a request for information to Architect through
Construction Manager in accordance with requirements in Section 013100 "Project
Management and Coordination."
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3.3 INSTALLATION

A. Locate the Work and components of the Work accurately, in correct alignment and elevation, as
indicated.

1. Make vertical work plumb and make horizontal work level.
2. Where space is limited, install components to maximize space available for maintenance

and ease of removal for replacement.

B. Comply with manufacturer's written instructions and recommendations for installing products in
applications indicated.

C. Install products at the time and under conditions that will ensure satisfactory results as judged
by Architect. Maintain conditions required for product performance until Substantial
Completion.

D. Conduct construction operations, so no part of the Work is subjected to damaging operations or
loading in excess of that expected during normal conditions of occupancy of type expected for
Project.

E. Sequence the Work and allow adequate clearances to accommodate movement of construction
items on-site and placement in permanent locations.

F. Tools and Equipment: Select tools or equipment that minimize production of excessive noise
levels.

G. Templates: Obtain and distribute to the parties’ involved templates for Work specified to be
factory prepared and field installed. Check Shop Drawings of other portions of the Work to
confirm that adequate provisions are made for locating and installing products to comply with
indicated requirements.

H. Attachment: Provide blocking and attachment plates and anchors and fasteners of adequate size
and number to securely anchor each component in place, accurately located and aligned with
other portions of the Work. Where size and type of attachments are not indicated, verify size
and type required for load conditions with manufacturer.

1. Mounting Heights: Where mounting heights are not indicated, mount components at
heights directed by Architect.

2. Allow for building movement, including thermal expansion and contraction.
3. Coordinate installation of anchorages. Furnish setting drawings, templates, and directions

for installing anchorages, including sleeves, concrete inserts, anchor bolts, and items with
integral anchors, that are to be embedded in concrete or masonry. Deliver such items to
Project site in time for installation.

I. Joints: Make joints of uniform width. Where joint locations in exposed Work are not indicated,
arrange joints for the best visual effect, as judged by Architect. Fit exposed connections together
to form hairline joints.
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3.4 CUTTING AND PATCHING

A. General: Employ skilled workers to perform cutting and patching. Proceed with cutting and
patching at the earliest feasible time, and complete without delay.

1. Cut in-place construction to provide for installation of other components or performance
of other construction, and subsequently patch as required to restore surfaces to their
original condition.

B. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged
during installation or cutting and patching operations, by methods and with materials so as not
to void existing warranties.

C. Temporary Support: Provide temporary support of Work to be cut.

D. Protection: Protect in-place construction during cutting and patching to prevent damage.
Provide protection from adverse weather conditions for portions of Project that might be
exposed during cutting and patching operations.

E. Adjacent Occupied Areas: Where interference with use of adjoining areas or interruption of free
passage to adjoining areas is unavoidable, coordinate cutting and patching in accordance with
requirements in Section 011000 "Summary."

F. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar
operations, including excavation, using methods least likely to damage elements retained or
adjoining construction. If possible, review proposed procedures with original Installer; comply
with original Installer's written recommendations.

1. In general, use hand or small power tools designed for sawing and grinding, not
hammering and chopping. Cut holes and slots neatly to minimum size required, and with
minimum disturbance of adjacent surfaces. Temporarily cover openings when not in use.

2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces.
3. Masonry: Cut using a cutting machine, such as an abrasive saw or a diamond-core drill.
4. Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to be

removed. Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent
entrance of moisture or other foreign matter after cutting.

5. Proceed with patching after construction operations requiring cutting are complete.

G. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations
following performance of other Work. Patch with durable seams that are as invisible as
practicable, as judged by Architect. Provide materials and comply with installation requirements
specified in other Sections, where applicable.

1. Inspection: Where feasible, test and inspect patched areas after completion to
demonstrate physical integrity of installation.

2. Exterior Building Enclosure: Patch components in a manner that restores enclosure to a
weathertight condition and ensures thermal and moisture integrity of building enclosure.

H. Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint,
mortar, oils, putty, and similar materials from adjacent finished surfaces.
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3.5 PROGRESS CLEANING

A. Clean Project site and work areas daily, including common areas. Enforce requirements strictly.
Dispose of materials lawfully.

1. Comply with requirements in NFPA 241 for removal of combustible waste materials and
debris.

2. Do not hold waste materials more than seven days during normal weather or three days if
the temperature is expected to rise above 80 deg F.

3. Containerize hazardous and unsanitary waste materials separately from other waste. Mark
containers appropriately and dispose of legally, in accordance with regulations.

a. Use containers intended for holding waste materials of type to be stored.

B. Site: Maintain Project site free of waste materials and debris.

C. Work Areas: Clean areas where Work is in progress to the level of cleanliness necessary for
proper execution of the Work.

1. Remove liquid spills promptly.
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the

entire work area, as appropriate.

D. Installed Work: Keep installed work clean. Clean installed surfaces in accordance with written
instructions of manufacturer or fabricator of product installed, using only cleaning materials
specifically recommended. If specific cleaning materials are not recommended, use cleaning
materials that are not hazardous to health or property and that will not damage exposed surfaces.

E. Concealed Spaces: Remove debris from concealed spaces before enclosing the space.

F. Exposed Surfaces: Clean exposed surfaces and protect as necessary to ensure freedom from
damage and deterioration at time of Substantial Completion.

G. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste materials
down sewers or into waterways. Comply with waste disposal requirements Section 017419
"Construction Waste Management and Disposal."

H. During handling and installation, clean and protect construction in progress and adjoining
materials already in place. Apply protective covering where required to ensure protection from
damage or deterioration at Substantial Completion.

I. Clean and provide maintenance on completed construction as frequently as necessary through
the remainder of the construction period. Adjust and lubricate operable components to ensure
operability without damaging effects.

J. Limiting Exposures: Supervise construction operations to ensure that no part of the
construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise
deleterious exposure during the construction period.
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3.6 PROTECTION OF INSTALLED CONSTRUCTION

A. Provide final protection and maintain conditions that ensure installed Work is without damage
or deterioration at time of Substantial Completion.

B. Protection of Existing Items: Provide protection and ensure that existing items to remain
undisturbed by construction are maintained in condition that existed at commencement of the
Work.

C. Comply with manufacturer's written instructions for temperature and relative humidity.

3.7 CORRECTION OF THE WORK

A. Repair or remove and replace damaged, defective, or nonconforming Work. Restore damaged
substrates and finishes.

1. Repairing includes replacing defective parts, refinishing damaged surfaces, touching up
with matching materials, and properly adjusting operating equipment.

B. Repair Work previously completed and subsequently damaged during construction period.
Repair to like-new condition.

C. Restore permanent facilities used during construction to their specified condition.

D. Remove and replace damaged surfaces that are exposed to view if surfaces cannot be repaired
without visible evidence of repair.

E. Repair components that do not operate properly. Remove and replace operating components
that cannot be repaired.

F. Remove and replace chipped, scratched, and broken glass or reflective surfaces.

END OF SECTION 017300
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SECTION 017419 - CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for the following:

1. Recycling nonhazardous demolition and construction waste.

2. Disposing of nonhazardous demolition and construction waste.

1.3 WASTE MANAGEMENT REQUIREMENTS

A. Divert a minimum of 90 percent from landfill by weight or volume of total non-hazardous
project construction, demolition and site operations waste, excluding excavated soil and land-
clearing waste.

B. Owner requires that this project generate the least amount of trash and waste possible.

C. Employ processes that ensure the generation of as little waste as possible due to error, poor
planning, breakage, mishandling, contamination, or other factors.

D. Minimize trash/waste disposal in landfills; reuse, salvage, or recycle as much waste as
economically feasible.

E. Required Recycling, Salvage, and Reuse: The following may not be disposed of in landfills or
by incineration:

1. Aluminum and plastic beverage containers.

2. Corrugated cardboard.

3. Wood pallets.

4. Clean dimensional wood: May be used as blocking or furring.

5. Land clearing debris, including brush, branches, logs, and stumps.

6. Metals, including packaging banding, metal studs, sheet metal, structural steel, piping,
reinforcing bars, door frames, and other items made of steel, iron, galvanized steel,
stainless steel, aluminum, copper, zinc, lead, brass, and bronze.

F. Contractor shall submit periodic Waste Disposal Reports; all landfill disposal, recycling,
salvage, and reuse must be reported regardless of to whom the cost or savings accrues; use the
same units of measure on all reports.
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G. Methods of trash/waste disposal that are not acceptable are:

1. Burning or incinerating on or off project site.

a. Waste-to-energy cannot be utilized as a landfill diversion strategy.

2. Burning on the project site.

3. Burying on the project site.

4. Dumping or burying on other property, public or private.

5. Other illegal dumping or burying.

H. Regulatory Requirements: Contractor is responsible for knowing and complying with regulatory
requirements, including but not limited to Federal, state and local requirements, pertaining to
legal disposal of all construction and demolition waste materials.

1.4 DEFINITIONS

A. Construction Waste: Building, structure, and site improvement materials and other solid waste
resulting from construction, remodeling, renovation, or repair operations. Construction waste
includes packaging.

B. Demolition Waste: Building, structure, and site improvement materials resulting from
demolition operations.

C. Disposal: Removal of demolition or construction waste and subsequent salvage, sale, recycling,
or deposit in landfill, incinerator acceptable to authorities having jurisdiction, or designated
spoil areas on Owner’s property.

D. Recycle: Recovery of demolition or construction waste for subsequent processing in preparation
for reuse.

1.5 MATERIALS OWNERSHIP

A. Unless otherwise indicated, demolition and construction waste becomes property of Contractor.

1.6 SUBMITTALS

A. See Section 01 30 00 - Administrative Requirements, for submittal procedures.

B. Prior to any waste removal and within 30 days of Contract award, submit for approval a detailed
Construction and Demolition Waste Management Plan as outlined in this Section:

1. Analysis of estimated job-site waste to be generated, including types and quantities of
compostable, recyclable and salvageable materials.

2. Description of means and methods to achieve required diversion rate for compostable,
recyclable, and salvageable materials, including those that may be donated to charitable
organizations.
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3. Identification of recycling contractors and haulers proposed for use in the project and
locations accepting construction waste materials or entities providing related services.

4. Comingled sorting facilities: Provide end destination and intended use for all diverted
materials. Provide statement that project specific diversion rates will be provided. Visual
inspection is not an acceptable method of inspection for purposes of documenting
percentage of comingled waste diverted from landfill.

a. Optional Compliance: Provide average annual recycling rate for the facility
provided by the regulating local or state government authority.

C. Waste Disposal Reports: Submit at specified intervals, with details of quantities of trash and
waste, means of disposal or reuse, and costs; show both totals to date and since last report.

1. Submit updated Report with each Application for Progress Payment; failure to submit
Report will delay payment.

2. Landfill Disposal: Include the following information:

a. Identification of material.

b. Amount, in tons or cubic yards, of trash/waste material from the project disposed
of in landfills.

c. State the identity of landfills, total amount of tipping fees paid to landfill, and total
disposal cost.

d. Include manifests, weight tickets, receipts, and invoices as evidence of quantity
and cost.

3. Recycled and Salvaged Materials: Include the following information for each:

a. Identification of material, including those retrieved by installer for use on other
projects.

b. Amount, in tons or cubic yards, date removed from the project site, and receiving
party.

c. Transportation cost, amount paid or received for the material, and the net total cost
or savings of salvage or recycling each material.

d. Include manifests, weight tickets, receipts, and invoices as evidence of quantity
and cost.

e. Certification by receiving party that materials will not be disposed of in landfills or
by incineration.

4. Material Reused on Project: Include the following information for each:

a. Identification of material and how it was used in the project.

b. Amount, in tons or cubic yards.

c. Include weight tickets as evidence of quantity.

5. Other Disposal Methods: Include information similar to that described above, as
appropriate to disposal method.

D. Final Waste Management Documentation: Submit at completion of Substantial Completion and
prior to contract closeout:
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1. All information required in Monthly Report Submittals.

2. Legible copies of on-site logs, manifests, weight tickets, and receipts.

3. Total quantity of waste recovered (salvaged plus recycled) as a percentage of total waste.

E. Landfill and Incinerator Disposal Records: Indicate receipt and acceptance of waste by landfills
and incinerator facilities licensed to accept them. Include manifests, weight tickets, receipts, and
invoices.

F. Qualification Data: For waste management coordinator

1.7 QUALITY ASSURANCE

A. Waste Management Coordinator Qualifications: Experienced firm, or individual employed and
assigned by General Contractor, with a record of successful waste management coordination of
projects with similar requirements. Superintendent may serve as Waste Management
Coordinator.

B. Regulatory Requirements: Comply with transportation and disposal regulations of authorities
having jurisdiction.

C. Waste Management Conference(s): Conduct conference(s) at Project site to comply with
requirements in Section 013100 "Project Management and Coordination." Review methods and
procedures related to waste management including, but not limited to, the following:

1. Review and discuss waste management plan including responsibilities of each contractor
and waste management coordinator.

2. Review requirements for documenting quantities of each type of waste and its
disposition.

3. Review and finalize procedures for materials separation and verify availability of
containers and bins needed to avoid delays.

4. Review procedures for periodic waste collection and transportation to recycling and
disposal facilities.

5. Review waste management requirements for each trade.

PART 2 - PRODUCTS

2.1 PERFORMANCE REQUIREMENTS

A. General: Use all reasonable means to divert construction and demolition waste from landfills
and incinerators. Facilitate recycling and salvage of materials:

1. Demolition Waste:

a. Roofing.

b. Insulation.

c. Ballast
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2. Construction Waste:

a. Masonry and CMU.

b. Roofing.

c. Insulation.

d. Packaging: Regardless of salvage/recycle goal indicated in "General" Paragraph
above, salvage or recycle 100 percent of the following uncontaminated packaging
materials:

1) Paper.
2) Cardboard.
3) Boxes.
4) Plastic sheet and film.
5) Polystyrene packaging.
6) Wood crates.
7) Wood pallets.
8) Plastic pails.

PART 3 - EXECUTION

3.1 PLAN IMPLEMENTATION

A. General: Implement approved waste management plan. Provide handling, containers, storage,
signage, transportation, and other items as required to implement waste management plan
during the entire duration of the Contract.

1. Comply with operation, termination, and removal requirements in Section 015000
"Temporary Facilities and Controls."

B. Waste Management Coordinator: Engage a waste management coordinator to be responsible for
implementing, monitoring, and reporting status of waste management work plan.

C. Training: Train workers, subcontractors, and suppliers on proper waste management
procedures, as appropriate for the Work.

1. Distribute waste management plan to everyone concerned within three days of submittal
return.

2. Distribute waste management plan to entities when they first begin work on-site. Review
plan procedures and locations established for salvage, recycling, and disposal.

D. Site Access and Temporary Controls: Conduct waste management operations to ensure
minimum interference with roads, streets, walks, walkways, and other adjacent occupied and
used facilities.

1. Designate and label specific areas on Project site necessary for separating materials that
are to be salvaged and recycled.

2. Comply with Section 015000 "Temporary Facilities and Controls" for controlling dust
and dirt, environmental protection, and noise control.
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3.2 SALVAGING DEMOLITION WASTE

A. Comply with requirements in Section 024119 "Selective Demolition" salvaging demolition
waste.

3.3 RECYCLING DEMOLITION AND CONSTRUCTION WASTE, GENERAL

A. General: Recycle paper and beverage containers used by on-site workers.

B. Recycling Incentives: Revenues, savings, rebates, tax credits, and other incentives received for
recycling waste materials shall be shared equally by Owner and Contractor.

C. Preparation of Waste: Prepare and maintain recyclable waste materials according to recycling or
reuse facility requirements. Maintain materials free of dirt, adhesives, solvents, petroleum
contamination, and other substances deleterious to the recycling process.

D. Procedures: Separate recyclable waste from other waste materials, trash, and debris. Separate
recyclable waste by type at Project site to the maximum extent practical according to approved
construction waste management plan.

1. Provide appropriately marked containers or bins for controlling recyclable waste until
removed from Project site. Include list of acceptable and unacceptable materials at each
container and bin.

a. Inspect containers and bins for contamination and remove contaminated materials
if found.

2. Remove recyclable waste from Owner's property and transport to recycling receiver or
processor as often as required to prevent overfilling bins.

3.4 RECYCLING DEMOLITION WASTE

A. Metals: Separate metals by type.

1. Structural Steel: Stack members according to size, type of member, and length.

2. Remove and dispose of bolts, nuts, washers, and other rough hardware.

3. Aluminum and steel flashing, coping, etc.

3.5 RECYCLING CONSTRUCTION WASTE

A. Packaging:

1. Cardboard and Boxes: Break down packaging into flat sheets. Bundle and store in a dry
location.

2. Polystyrene Packaging: Separate and bag materials.

3. Pallets: As much as possible, require deliveries using pallets to remove pallets from
Project site. For pallets that remain on-site, break down pallets into component wood
pieces and comply with requirements for recycling wood.
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4. Crates: Break down crates into component wood pieces and comply with requirements
for recycling wood.

3.6 DISPOSAL OF WASTE

A. General: Except for items or materials to be salvaged or recycled, remove waste materials from
Project site and legally dispose of them in a landfill or incinerator acceptable to authorities
having jurisdiction.

1. Except as otherwise specified, do not allow waste materials that are to be disposed of
accumulate on-site. Remove roof tear off materials at the end of each workday.

2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces
and areas.

B. General: Except for items or materials to be salvaged or recycled, remove waste materials, and
legally dispose of at designated spoil areas on Owner’s property.

C. Burning: Do not burn waste materials.

END OF SECTION 017419
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SECTION 017700 - CLOSEOUT PROCEDURES

PART 1 - GENERAL

1.1 SUMMARY

A. Section includes administrative and procedural requirements for Contract closeout, including,
but not limited to, the following:

1. Substantial Completion procedures.
2. Final Completion procedures.
3. List of incomplete items.
4. Submittal of Project warranties.
5. Final cleaning.
6. Repair of work.

B. Related Requirements:

1. Section 012900 "Payment Procedures" for requirements for Applications for Payment for
Substantial Completion and Final Completion.

2. Section 013233 "Photographic Documentation" for submitting Final Completion
construction photographic documentation.

3. Section 017823 "Operation and Maintenance Data" for additional operation and
maintenance manual requirements.

4. Section 017839 "Project Record Documents" for submitting Record Drawings, Record
Specifications, and Record Product Data.

5. Section 017900 "Demonstration and Training" for requirements to train Owner's
maintenance personnel to adjust, operate, and maintain products, equipment, and
systems.

1.2 DEFINITIONS

A. List of Incomplete Items: Contractor-prepared list of items to be completed or corrected,
prepared for the Architect's use prior to Architect's inspection, to determine if the Work is
substantially complete.

1.3 ACTION SUBMITTALS

A. Product Data: For each type of cleaning agent.

B. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion.

C. Certified List of Incomplete Items: Final submittal at Final Completion.
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1.4 CLOSEOUT SUBMITTALS

A. Certificates of Release: From authorities having jurisdiction.

B. Certificate of Insurance: For continuing coverage.

C. Field Report: For pest-control inspection.

1.5 MAINTENANCE MATERIAL SUBMITTALS

A. Schedule of Maintenance Material Items: For maintenance material submittal items required by
other Sections.

1.6 SUBSTANTIAL COMPLETION PROCEDURES

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and
corrected (Contractor's "punch list"), indicating the value of each item on the list and reasons
why the Work is incomplete.

B. Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days
prior to requesting inspection for determining date of Substantial Completion. List items below
that are incomplete at time of request.

1. Certificates of Release: Obtain and submit releases from authorities having jurisdiction,
permitting Owner unrestricted use of the Work and access to services and utilities.
Include occupancy permits, operating certificates, and similar releases.

2. Submit closeout submittals specified in other Division 01 Sections, including Project
Record Documents, operation and maintenance manuals, damage or settlement surveys,
property surveys, and similar final record information.

3. Submit closeout submittals specified in individual Sections, including specific warranties,
workmanship bonds, maintenance service agreements, final certifications, and similar
documents.

4. Submit maintenance material submittals specified in individual Sections, including tools,
spare parts, extra materials, and similar items, and deliver to location designated by
Owner. Label with manufacturer's name and model number.

a. Schedule of Maintenance Material Items: Prepare and submit schedule of
maintenance material submittal items, including name and quantity of each item
and name and number of related Specification Section. Obtain Owner's signature
for receipt of submittals.

5. Submit testing, adjusting, and balancing records.
6. Submit sustainable design submittals not previously submitted.
7. Submit changeover information related to Owner's occupancy, use, operation, and

maintenance.

C. Before requesting inspection for certification of Substantial Completion, complete the
following:
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1. Submit six copies of applied repair product information, care, and warranties
workmanship bonds, maintenance service agreements, final certifications, and similar
documents for approval by the A/E of Record.

2. Complete startup testing of systems and initial system commissioning (seasonal systems
commissioning will occur in accordance with Specification Section 01815 “HVAC
Commissioning”).

3. Three sets of black/blue line prints of the "as-built" site plan and building drawings or
Digital copy as approved by the Project Officer and receive written approval from the
A/E of Record that the drawings are complete.

4. Acceptance of HVAC system performance including Building Automation Controls by
Arlington County Commissioning Authority.

5. Instruct Owner's personnel in operation, adjustment, and maintenance of products,
equipment, and systems as required by the Specifications.

6. Submit operations and maintenance manuals and receive written approval from the A/E
of Record that the manuals are complete.

7. Submission of certificate of final inspection from city, county and/or state agencies in
accord with applicable codes, laws and ordinances.

8. The Contractor is responsible for securing any (partial or full) occupancy permits
required by local authorities. The contractor shall obtain and submit releases permitting
Owner unrestricted use of the Work and access to services and utilities.

9. Perform the first final cleaning as described herein.
10. Obtain inspection of fire protection system (sprinkler system) by the Fire Marshal's office

and Owner's Insurance Rating Bureau plus correction of any deficiencies identified by
Arlington County.

11. Provide electrical systems fully operating, inspection and acceptance by appropriate
authorities.

12. All labeling shall be complete as required in the Specifications.
13. All safety devices shall be fully operational.
14. All pressure vessels must be inspected and approved by appropriate state and local

authorities.

D. Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days
prior to requesting inspection for determining date of Substantial Completion. List items below
that are incomplete at time of request.

1. Advise Owner of pending insurance changeover requirements.
2. Complete startup and testing of systems and equipment.
3. Perform preventive maintenance on equipment used prior to Substantial Completion.
4. Instruct Owner's personnel in operation, adjustment, and maintenance of products,

equipment, and systems. Submit demonstration and training video recordings specified in
Section 017900 "Demonstration and Training."

5. Participate with Owner in conducting inspection and walkthrough with local emergency
responders.

6. Complete final cleaning requirements.
7. Touch up paint and otherwise repair and restore marred exposed finishes to eliminate

visual defects.

E. Validation: Submit a written request for validation of Substantial Completion. On receipt of
request, Arlington County will either proceed with validation or notify Contractor of unfulfilled
requirements.  A/E will prepare the Certificate of Substantial Completion after substantial
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completion validation or will notify Contractor of items, either on Contractor's list or additional
items identified by A/E, which must be completed or corrected before certificate will be issued.

F. Upon issuance of a Certificate of Substantial Completion, the seasonal commissioning and
warranty period shall begin.  As a component of the warranty period, the contractor shall
participate in the seasonal commissioning activities as required by Commissioning Specification
Section.  Seasonal commissioning shall occur regardless of the time of year in which
Substantial Completion occurs.

G. At Substantial Completion of the Contract (this does not include individual phase), the
retainage, or escrow, may be reduced at the Project Officers approval (no less than 1%
remaining).

H. Inspection: Submit a written request for inspection to determine Substantial Completion a
minimum of 10 days prior to date the Work will be completed and ready for final inspection and
tests. On receipt of request, Architect and Construction Manager will either proceed with
inspection or notify Contractor of unfulfilled requirements. Architect will prepare the Certificate
of Substantial Completion after inspection or will notify Contractor of items, either on
Contractor's list or additional items identified by Architect, that must be completed or corrected
before certificate will be issued.

1. Request reinspection when the Work identified in previous inspections as incomplete is
completed or corrected.

2. Results of completed inspection will form the basis of requirements for Final
Completion.

1.7 FINAL COMPLETION PROCEDURES

A. Submittals Prior to Final Completion: Before requesting final inspection for determining Final
Completion, complete the following:

1. Submit a final Application for Payment in accordance with Section 012900 "Payment
Procedures."

2. Certified List of Incomplete Items: Submit certified copy of Architect's Substantial
Completion inspection list of items to be completed or corrected (punch list), endorsed
and dated by Architect. Certified copy of the list will state that each item has been
completed or otherwise resolved for acceptance.

3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage
complying with insurance requirements.

4. Submit pest-control final inspection report.
5. Submit Final Completion photographic documentation.

B. Inspection: Submit a written request for final inspection to determine acceptance a minimum of
10 days prior to date the Work will be completed and ready for final inspection and tests. On
receipt of request, Architect and Construction Manager will either proceed with inspection or
notify Contractor of unfulfilled requirements. Architect will prepare a final Certificate for
Payment after inspection or will notify Contractor of construction that must be completed or
corrected before certificate will be issued.
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1. Request reinspection when the Work identified in previous inspections as incomplete is
completed or corrected.

1.8 LIST OF INCOMPLETE ITEMS

A. Organization of List: Include name and identification of each space and area affected by
construction operations for incomplete items and items needing correction including, if
necessary, areas disturbed by Contractor that are outside the limits of construction.

1. Include the following information at the top of each page:

a. Project name.
b. Date.
c. Name of Architect and Construction Manager.
d. Name of Contractor.
e. Page number.

2. Submit list of incomplete items in the following format:
a. PDF Electronic File: Architect, through Construction Manager, will return

annotated file.
b. Web-Based Project Software Upload: Utilize software feature for creating and

updating list of incomplete items (punch list).

1.9 SUBMITTAL OF PROJECT WARRANTIES

A. Time of Submittal: Submit written warranties on request of Architect for designated portions of
the Work where warranties are indicated to commence on dates other than date of Substantial
Completion, or when delay in submittal of warranties might limit Owner's rights under
warranty.

B. Organize warranty documents into an orderly sequence based on the table of contents of Project
Manual.

C. Warranty Electronic File: Provide warranties and bonds in PDF format. Assemble complete
warranty and bond submittal package into a single electronic PDF file with bookmarks enabling
navigation to each item. Provide bookmarked table of contents at beginning of document.

D. Warranties in Paper Form:

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders,
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch
paper.

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty. Mark
tab to identify the product or installation. Provide a typed description of the product or
installation, including the name of the product and the name, address, and telephone
number of Installer.

3. Identify each binder on the front and spine with the typed or printed title
"WARRANTIES," Project name, and name of Contractor.
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E. Provide additional copies of each warranty to include in operation and maintenance manuals.

PART 2 - PRODUCTS

2.1 MATERIALS

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous
to health or property or that might damage finished surfaces.

PART 3 - EXECUTION

3.1 FINAL CLEANING

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply
with local laws and ordinances and Federal and local environmental and antipollution
regulations.

B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each
surface or unit to condition expected in an average commercial building cleaning and
maintenance program. Comply with manufacturer's written instructions.

1. Complete the following cleaning operations before requesting inspection for certification
of Substantial Completion for entire Project or for a designated portion of Project:

a. Clean Project site of rubbish, waste material, litter, and other foreign substances.
b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and other

foreign deposits.
c. Remove tools, construction equipment, machinery, and surplus material from

Project site.
d. Remove snow and ice to provide safe access to building.
e. Clean exposed exterior hard-surfaced finishes to a dirt-free condition, free of

stains, films, and similar foreign substances. Avoid disturbing natural weathering
of exterior surfaces. Restore reflective surfaces to their original condition.

f. Remove debris and surface dust from limited-access spaces, including roofs,
plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces.

g. Remove labels that are not permanent.
h. Clean ducts, blowers, and coils of all rooftop equipment.
i. Clean strainers.
j. Leave Project clean and ready for occupancy.

C. Construction Waste Disposal: Comply with waste-disposal requirements in Section 017419
"Construction Waste Management and Disposal."
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3.2 CORRECTION OF THE WORK

A. Complete repair and restoration operations required by "Correction of the Work" Article in
Section 017300 "Execution" before requesting inspection for determination of Substantial
Completion.

END OF SECTION 017700
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SECTION 017800 - CLOSEOUT SUBMITTALS

PART 1 - GENERAL

1.1 SECTION INCLUDES

A. Project Record Documents.

B. Operation and Maintenance Data.

C. Warranties and bonds.

1.2 RELATED REQUIREMENTS

A. Section 013000 “Administrative Requirements” - Submittals procedures, shop drawings, product
data, and samples.

B. Individual Product Sections: Specific requirements for operation and maintenance data.

C. Individual Product Sections: Warranties required for specific products or Work.

1.3 SUBMITTALS

A. Project Record Documents: Submit documents to Architect with claim for final Application for
Payment.

B. Record Drawings: Comply with the following:

C. Number of Copies: Submit copies of record Drawings as follows:

1. Initial Submittal:

a. Retain one of first three subparagraphs below.

b. Submit record digital data files and one set of plots.

2. Final Submittal:

a. Submit record digital data files and three set(s) of record digital data file plots.

D. Record Specifications: Submit searchable, annotated PDF electronic files of Project's
Specifications, including addenda and contract modifications.

E. Record Product Data: Submit searchable, annotated PDF electronic files of each Product Data
submittal.

1. Where Record Product Data is required as part of operation and maintenance manuals,
submit marked-up Product Data as an insert in manual instead of submittal as Record
Product Data.
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F. Miscellaneous Record Submittals: See other Specification Sections for miscellaneous record-
keeping requirements and submittals in connection with various construction activities. Submit
searchable, annotated PDF electronic files and directories of each submittal.

G. Certification: With each application for payment, provide written certification that Project Record
Documents are current at time application is submitted.

H. Reports: Submit written report weekly indicating items incorporated into project record
documents concurrent with progress of the Work, including revisions, concealed conditions, field
changes, product selections, and other notations incorporated.

I. Operation and Maintenance Data:

1. Manual Content Submittal: Operations and maintenance manual content is specified in
individual Specification Sections to be reviewed at the time of Section submittals. Submit
reviewed manual content formatted and organized as required by this Section.

a. Architect will comment on whether content of operations and maintenance
submittals are acceptable.

b. Where applicable, clarify and update reviewed manual content to correspond to
revisions and field conditions.

2. Manual Format: Submit operations and maintenance manuals in the following format:

a. PDF electronic file. Assemble each manual into a composite electronically indexed
file. Submit through Newforma.

1) Name each indexed document file in composite electronic index with
applicable item name. Include a complete electronically linked operation and
maintenance directory.

a) Electronic Files: Use electronic files prepared by manufacturer where
available. Where scanning of paper documents is required, configure
scanned file for minimum readable file size.

b) File Names and Bookmarks: Enable bookmarking of individual
documents based on file names. Name document files to correspond to
system, subsystem, and equipment names used in manual directory and
table of contents. Group documents for each system and subsystem
into individual composite bookmarked files, then create composite
manual, so that resulting bookmarks reflect the system, subsystem, and
equipment names in a readily navigated file tree. Configure electronic
manual to display bookmark panel on opening file.

2) Enable inserted reviewer comments on draft submittals.
b. Three paper copies. Include a complete operation and maintenance
directory. Enclose title pages and directories in clear plastic sleeves. Architect
will return two copies.

3. Initial Manual Submittal: Submit draft copy of each manual at least 90 days calendar days
before commencing demonstration and training. Architect or Owner will comment on
whether general scope and content of manual are acceptable within 60 calendar days before
commencing demonstration and training.
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4. Final Draft Manual Submittal: Submit revised draft copy of each manual that was found
unacceptable by Architect or Owner at least 30 calendar days before commencing
demonstration and training. Architect or Owner will comment or approve within 15
calendar days before commencing demonstration and training.

J. Warranties and Bonds:

1. For equipment or component parts of equipment put into service during construction with
Owner's permission, submit documents within 10 days after acceptance.

2. Make other submittals within 10 days after Date of Substantial Completion, prior to final
Application for Payment.

3. For items of Work for which acceptance is delayed beyond Date of Substantial Completion,
submit within 10 days after acceptance, listing the date of acceptance as the beginning of
the warranty period.

PART 2 - PRODUCTS - NOT USED

PART 3 - EXECUTION

3.1 PROJECT RECORD DOCUMENTS

A. Maintain on site one set of the following record documents; record actual revisions to the Work:

1. Drawings.
2. Specifications.
3. Addenda.
4. Change Orders and other modifications to the Contract.
5. Reviewed shop drawings, product data, and samples.

B. Ensure entries are complete and accurate, enabling future reference by Owner.

C. Store record documents separate from documents used for construction.

D. Record information concurrent with construction progress.

E. Specifications: Legibly mark and record at each product section description of actual products
installed, including the following:

1. Manufacturer's name and product model and number.
2. Product substitutions or alternates utilized.
3. Changes made by Addenda and modifications.
4. Format: Submit record Specifications as searchable, annotated PDF electronic file.

F. Record Drawings and Shop Drawings: Legibly mark each item to record actual construction.

1. Record Prints:

a. Preparation: Mark Record Prints to show the actual installation where installation
varies from that shown originally. Require individual or entity who obtained record
data, whether individual or entity is Installer, subcontractor, or similar entity, to
provide information for preparation of corresponding marked-up Record Prints.
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1) Give particular attention to information on concealed elements that would be
difficult to identify or measure and record later.

2) Accurately record information in an understandable drawing technique.

3) Record data as soon as possible after obtaining it. Record and check the
markup before enclosing concealed installations.

4) Cross-reference record prints to corresponding archive photographic
documentation.

b. Content: Types of items requiring marking include, but are not limited to, the
following:

1) Dimensional changes to Drawings.

2) Revisions to details shown on Drawings.

3) Depths of foundations below first floor.

4) Locations and depths of underground utilities referenced to permanent surface
improvements.

5) Revisions to routing of piping and conduits.

6) Revisions to electrical circuitry.

7) Actual equipment locations.

8) Duct size and routing.

9) Locations of concealed internal utilities referenced to visible and accessible
features of the structure.

10) Changes made by addendum.

11) Changes made by Change Order or Construction Change Directive.

12) Changes made following Architect's written orders.

13) Details not on the original Contract Drawings.

14) Field records for variable and concealed conditions.

15) Record information on the Work that is shown only schematically.

c. Mark the Contract Drawings or Shop Drawings, whichever is most capable of
showing actual physical conditions, completely and accurately. If Shop Drawings
are marked, show cross-reference on the Contract Drawings. Use personnel
proficient at recording graphic information in production of marked-up record
prints.

d. Mark record sets with erasable, red-colored pencil. Use other colors to distinguish
between changes for different categories of the Work at same location.

e. Mark important additional information that was either shown schematically or
omitted from original Drawings.

f. Note Construction Change Directive numbers, alternate numbers, Change Order
numbers, and similar identification, where applicable.
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2. Record Digital File: Immediately before inspection for Certificate of Substantial
Completion, review marked-up Record Prints with Architect. When authorized, prepare a
full set of digital data files of the Contract Drawings, as follows:

a. Format: Same digital data software program, version, and operating system as the
original Contract Drawings.

b. Format: Annotated PDF electronic file annotated text, optical character recognition
(OCR) searchable, PDF electronic files with comment function enabled.

c. Incorporate changes and additional information previously marked on Record Prints.
Delete, redraw, and add details and notations where applicable.

d. Refer instances of uncertainty to Architect for resolution.

3. Newly Prepared Record Drawings: Prepare new Drawings instead of preparing record
Drawings where Architect determines that neither the original Contract Drawings nor Shop
Drawings are suitable to show actual installation.

a. New Drawings may be required when a Change Order is issued as a result of
accepting an alternate, substitution, or other modification.

b. Consult Architect for proper scale and scope of detailing and notations required to
record the actual physical installation and its relation to other construction. Integrate
newly prepared record Drawings into record Drawing sets; comply with procedures
for formatting, organizing, copying, binding, and submitting.

4. Format: Identify and date each Record Drawing; include the designation "PROJECT
RECORD DRAWING" in a prominent location.

a. Record Prints: Organize Record Prints and newly prepared record Drawings into
manageable sets. Bind each set with durable paper cover sheets. Include
identification on cover sheets.

b. Record Digital Data Files: Organize digital data information into separate electronic
files that correspond to each sheet of the Contract Drawings. Name each file with
the sheet identification. Include identification in each digital data file.

c. Identification: As follows:

1) Project name.

2) Date.

3) Designation "PROJECT RECORD DRAWINGS."

4) Name of Architect.

5) Name of Contractor.

G. Product Record Data: Mark Product Data to indicate the actual product installation where
installation varies substantially from that indicated in Product Data submittal.

1. Give particular attention to information on concealed products and installations that cannot
be readily identified and recorded later.

2. Include significant changes in the product delivered to Project site and changes in
manufacturer's written instructions for installation.

3. If possible, a Change Order proposal should include resubmitting updated Product Data.
This eliminates the need to mark up the previous submittal.
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4. Note related Change Orders, Record Specifications, and Record Drawings where
applicable.

5. Format: Submit record Product Data as searchable, annotated PDF electronic file.

a. Include record Product Data directory organized by Specification Section number
and title, electronically linked to each item of record Product Data.

H. Miscellaneous Record Submittals:

1. Assemble miscellaneous records required by other Specification Sections for
miscellaneous record keeping and submittal in connection with actual performance of the
Work. Bind or file miscellaneous records and identify each, ready for continued use and
reference.

2. Format: Submit miscellaneous record submittals as PDF electronic file.

a. Include miscellaneous record submittals directory organized by Specification
Section number and title, electronically linked to each item of miscellaneous record
submittals.

3.2 OPERATION AND MAINTENANCE DOCUMENTATION DIRECTORY

A. Directory: Prepare a single, comprehensive directory of emergency, operation, and maintenance
data and materials, listing items and their location to facilitate ready access to desired information.
Include a section in the directory for each of the following:

1. List of documents.
2. List of systems.
3. List of equipment.
4. Table of contents.

B. List of Systems and Subsystems: List systems alphabetically. Include references to operation and
maintenance manuals that contain information about each system.

C. List of Equipment: List equipment for each system, organized alphabetically by system. For
pieces of equipment not part of system, list alphabetically in separate list.

D. Tables of Contents: Include a table of contents for each emergency, operation, and maintenance
manual.

E. Identification: In the documentation directory and in each operation and maintenance manual,
identify each system, subsystem, and piece of equipment with same designation used in the
Contract Documents. If no designation exists, assign a designation according to ASHRAE
Guideline 4, "Preparation of Operating and Maintenance Documentation for Building Systems."

3.3 OPERATION AND MAINTENANCE DATA

A. Source Data: For each product or system, list names, addresses and telephone numbers of
Subcontractors and suppliers, including local source of supplies and replacement parts.

B. Product Data: Mark each sheet to clearly identify specific products and component parts, and data
applicable to installation. Delete inapplicable information.
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C. Drawings: Supplement product data to illustrate relations of component parts of equipment and
systems, to show control and flow diagrams. Do not use Project Record Documents as
maintenance drawings.

D. Typed Text: As required to supplement product data. Provide logical sequence of instructions for
each procedure, incorporating manufacturer's instructions.

3.4 OPERATION AND MAINTENANCE DATA FOR MATERIALS AND FINISHES

A. Instructions for Care and Maintenance: Manufacturer's recommendations for cleaning agents and
methods, precautions against detrimental cleaning agents and methods, and recommended
schedule for cleaning and maintenance.

B. Where additional instructions are required, beyond the manufacturer's standard printed
instructions, have instructions prepared by personnel experienced in the operation and
maintenance of the specific products.

3.5 OPERATION AND MAINTENANCE DATA FOR EQUIPMENT AND SYSTEMS

A. For Each Item of Equipment and Each System:

1. Description of unit or system, and component parts.
2. Identify function, normal operating characteristics, and limiting conditions.
3. Include performance curves, with engineering data and tests.
4. Complete nomenclature and model number of replaceable parts.

B. Where additional instructions are required, beyond the manufacturer's standard printed
instructions, have instructions prepared by personnel experienced in the operation and
maintenance of the specific products.

C. Operating Procedures: Include start-up, break-in, and routine normal operating instructions and
sequences. Include regulation, control, stopping, shutdown, and emergency

D. instructions. Include summer, winter, and any special operating instructions.

E. Maintenance Requirements: Include routine procedures and guide for preventative maintenance
and troubleshooting; disassembly, repair, and reassembly instructions; and alignment, adjusting,
balancing, and checking instructions.

F. Provide servicing and lubrication schedule, and list of lubricants required.

G. Include manufacturer's printed operation and maintenance instructions.

H. Include sequence of operation by controls manufacturer.

I. Provide original manufacturer's parts list, illustrations, assembly drawings, and diagrams required
for maintenance.

J. Provide control diagrams by controls manufacturer as installed.
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K. Provide Contractor's coordination drawings, with color coded piping diagrams as installed.

L. Additional Requirements: As specified in individual product specification sections.

3.6 ASSEMBLY OF OPERATION AND MAINTENANCE MANUALS - GENERAL

A. Assemble operation and maintenance data into durable manuals for Owner's personnel use, with
data arranged in the same sequence as, and identified by, the specification sections.

B. Where systems involve more than one specification section, provide separate tabbed divider for
each system.

C. Prepare instructions and data by personnel experienced in maintenance and operation of described
products.

D. Prepare data in the form of an instructional manual.

E. Binders: Commercial quality, 8-1/2 by 11 inch three D side ring binders with durable plastic
covers; 2 inch maximum ring size. When multiple binders are used, correlate data into related
consistent groupings.

F. Cover: Identify each binder with typed or printed title OPERATION AND MAINTENANCE
INSTRUCTIONS; identify title of Project; identify subject matter of contents.

G. Project Directory: Title and address of Project; names, addresses, and telephone numbers of
Architect, Consultants, Contractor and subcontractors, with names of responsible parties.

H. Text: Manufacturer's printed data, or typewritten data on 24 pound paper.

I. Drawings: Provide with reinforced punched binder tab. Bind in with text; fold larger drawings to
size of text pages.

J. Arrangement of Contents: Organize each volume in parts as follows:

1. Project Directory.
2. Table of Contents, of all volumes, and of this volume.
3. Operation and Maintenance Data: Arranged by system, then by product category.

a. Source data.

b. Product data, shop drawings, and other submittals.

c. Operation and maintenance data.

d. Field quality control data.

e. Photocopies of warranties and bonds.

K. Arrange content by systems under section numbers and sequence of Table of Contents of this
Project Manual.

L. Table of Contents: Provide title of Project; names, addresses, and telephone numbers of Architect,
Consultants, and Contractor with name of responsible parties; schedule of products and systems,
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indexed to content of the volume. Prepare a Table of Contents for each volume, with each product
or system description identified, in three parts as follows:

1. Part 1: Directory, listing names, addresses, and telephone numbers of Architect,
Contractor, Subcontractors, and major equipment suppliers.

2. Part 2: Operation and maintenance instructions, arranged by system and subdivided by
specification section. For each category, identify names, addresses, and telephone numbers
of Subcontractors and suppliers. Identify the following:

a. Significant design criteria.

b. List of equipment.

c. Parts list for each component.

d. Operating instructions.

e. Maintenance instructions for equipment and systems.

f. Maintenance instructions for special finishes, including recommended cleaning
methods and materials, and special precautions identifying detrimental agents.

3. Part 3: Project documents and certificates, including the following:

a. Shop drawings and product data.

M. Provide a listing in Table of Contents for design data, with tabbed dividers and space for insertion
of data.

N. Dividers: Provide tabbed dividers for each separate product and system; identify the contents on
the divider tab; immediately following the divider tab include a description of product and major
component parts of equipment.

O. Content: In addition to requirements in this Section, include operation data required in individual
Specification Sections and the following information:

1. System, subsystem, and equipment descriptions.
2. Performance and design criteria if Contractor is delegated design responsibility.
3. Operating standards.
4. Operating procedures.
5. Operating logs.
6. Precautions against improper use.
7. License requirements including inspection and renewal dates.

P. Descriptions: Include the following:

1. Product name and model number. Use designations for products indicated on Contract
Documents.

2. Manufacturer's name.
3. Equipment identification with serial number of each component.
4. Equipment function.
5. Complete nomenclature and number of replacement parts.

Q. Operating Procedures: Include the following, as applicable:

1. Equipment or system break-in procedures.
2. Routine and normal operating instructions.
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3. Regulation and control procedures.
4. Instructions on stopping.
5. Seasonal and weekend operating instructions.
6. Special operating instructions and procedures.

3.7 PRODUCT MAINTENANCE MANUAL

A. Content: Organize manual into a separate section for each product, material, and

B. finish. Section format to follow that of the Project Manual(s). Include source information, product
information, maintenance procedures, repair materials and sources, and warranties and bonds, as
described below.

C. Source Information: List each product included in manual, identified by product name and
arranged to match manual's table of contents. For each product, list name, address, and telephone
number of Installer or supplier and maintenance service agent, and cross-reference Specification
Section number and title in Project Manual and drawing or schedule designation or identifier
where applicable.

D. Product Information: Include the following, as applicable:

1. Product name and model number.
2. Manufacturer's name.
3. Color, pattern, and texture.
4. Material and chemical composition.
5. Reordering information for specially manufactured products.

E. Maintenance Procedures: Include manufacturer's written recommendations and the following:

1. Inspection procedures.
2. Types of cleaning agents to be used and methods of cleaning.
3. List of cleaning agents and methods of cleaning detrimental to product.
4. Schedule for routine cleaning and maintenance.
5. Repair instructions.

F. Repair Materials and Sources: Include lists of materials and local sources of materials and related
services.

G. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and
conditions that would affect validity of warranties or bonds.

1. Include procedures to follow and required notifications for warranty claims.

3.8 SYSTEMS AND EQUIPMENT MAINTENANCE MANUAL

A. Content: For each system, subsystem, and piece of equipment not part of a system, include source
information, manufacturers' maintenance documentation, maintenance procedures, maintenance
and service schedules, spare parts list and source information, maintenance service contracts, and
warranty and bond information, as described below.
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B. Source Information: List each system, subsystem, and piece of equipment included in manual,
identified by product name and arranged to match manual's table of contents. For each product,
list name, address, and telephone number of Installer or supplier and maintenance service agent,
and cross-reference Specification Section number and title in Project Manual and drawing or
schedule designation or identifier where applicable.

C. Manufacturers' Maintenance Documentation: Manufacturers' maintenance documentation
including the following information for each component part or piece of equipment:

1. Standard printed maintenance instructions and bulletins.
2. Drawings, diagrams, and instructions required for maintenance, including disassembly and

component removal, replacement, and assembly.
3. Identification and nomenclature of parts and components.
4. List of items recommended to be stocked as spare parts.

D. Maintenance Procedures: Include the following information and items that detail essential
maintenance procedures:

1. Test and inspection instructions.
2. Troubleshooting guide.
3. Precautions against improper maintenance.
4. Disassembly; component removal, repair, and replacement; and reassembly instructions.
5. Aligning, adjusting, and checking instructions.
6. Demonstration and training video recording, if available.

E. Maintenance and Service Schedules: Include service and lubrication requirements, list of required
lubricants for equipment, and separate schedules for preventive and routine maintenance and
service with standard time allotment.

1. Scheduled Maintenance and Service: Tabulate actions for daily, weekly, monthly,
quarterly, semiannual, and annual frequencies.

2. Maintenance and Service Record: Include manufacturers' forms for recording maintenance.

F. Spare Parts List and Source Information: Include lists of replacement and repair parts, with parts
identified and cross-referenced to manufacturers' maintenance documentation and local sources
of maintenance materials and related services.

G. Maintenance Service Contracts: Include copies of maintenance agreements with name and
telephone number of service agent.

H. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and
conditions that would affect validity of warranties or bonds.

1. Include procedures to follow and required notifications for warranty claims.

3.9 WARRANTIES AND BONDS

A. Obtain warranties and bonds, executed in duplicate by responsible Subcontractors, suppliers, and
manufacturers, within 10 days after completion of the applicable item of work. Except for items
put into use with Owner's permission, leave date of beginning of time of warranty until Date of
Substantial completion is determined.
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B. General:

1. Execute and provide notarized Project Warranty on form furnished by Owner.
2. Provide special written warranties or guarantees or both for products, equipment, systems,

and installations required by other sections of Contract Documents for duration indicated.
3. Provide manufacturer’s warranties or guarantees or both for products, equipment, systems,

and installations required by other sections of Contract Documents for duration indicated.
4. Where manufacturer’s warranties or guarantees, or both expire before duration required by

other sections of Contract Documents, obtain and pay for extensions as a part of Contract
Price.

5. Provide all warranties or guarantees or both prior to Final Payment.
6. Warranties or guarantees or both required by Contact Documents shall commence on date

of Substantial Completion of work, or designated portion thereof, unless otherwise
indicated in Certificate of Substantial Completion.

C. Include copies of warranties and bonds and lists of circumstances and conditions that would affect
validity of warranties or bonds.

D. Include procedures to follow to ensure Warranties are not voided due to maintenance and
operational activities,

E. Include procedures required to initiate warranty claims.

F. Provide special written warranties, manufacturer’s warranties, and/or guarantees for products,
equipment, systems, and installation which are required by other sections of Contract Documents
for the duration indicated.

G. Warranties and guarantees shall commence on the date of Substantial Completion of work, or
designated portion of work thereof, unless otherwise indicated in Certificate of Substantial
Completion.

H. If Contractor cannot warrant and/or guarantee any portion of work using products or construction
methods indicated in the Contract Documents, notify Architect and Owner in writing during bid
period and before contracts are awarded.

1. Indicate product or work name(s) and the reasoning to support claim.
2. Provide names of products, method, and/or data on which substitutions can be warranted

and/or guaranteed.
3. Should Contractor fail to notify Architect, Contractor will be considered as having agreed

to warrant and/or guarantee the work indicated.

I. Provide a fully executed and notarized Project Warranty. Owner Standard Document shall be
provided.

END OF SECTION 017800
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SECTION 017823 - OPERATION AND MAINTENANCE DATA

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for preparing operation and
maintenance manuals, including the following:

1. Operation and maintenance documentation directory manuals.
2. Emergency manuals.
3. Systems and equipment operation manuals.
4. Systems and equipment maintenance manuals.
5. Product maintenance manuals.

B. Related Requirements:

1. Section 011200 "Multiple Contract Summary" for coordinating operation and
maintenance manuals covering the Work of multiple contracts.

2. Section 013300 "Submittal Procedures" for submitting copies of submittals for operation
and maintenance manuals.

1.3 DEFINITIONS

A. System: An organized collection of parts, equipment, or subsystems united by regular
interaction.

B. Subsystem: A portion of a system with characteristics similar to a system.

1.4 CLOSEOUT SUBMITTALS

A. Submit operation and maintenance manuals indicated. Provide content for each manual as
specified in individual Specification Sections, and as reviewed and approved at the time of
Section submittals. Submit reviewed manual content formatted and organized as required by
this Section.

1. Architect will comment on whether content of operation and maintenance submittals is
acceptable.

2. Where applicable, clarify and update reviewed manual content to correspond to revisions
and field conditions.
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B. Format: Submit operation and maintenance manuals in the following format:

1. Submit on digital media acceptable to Architect by uploading to web-based project
software site. Enable reviewer comments on draft submittals.

2. Submit three paper copies. Architect, through Construction Manager, will return two
copies.

C. Initial Manual Submittal: Submit draft copy of each manual at least 30 days before commencing
demonstration and training. Architect will comment on whether general scope and content of
manual are acceptable.

D. Final Manual Submittal: Submit each manual in final form prior to requesting inspection for
Substantial Completion and at least 30 days before commencing demonstration and training.
Architect will return copy with comments.

1. Correct or revise each manual to comply with Architect's comments. Submit copies of
each corrected manual within 15 days of receipt of Architect's comments and prior to
commencing demonstration and training.

E. Comply with Section 017700 "Closeout Procedures" for schedule for submitting operation and
maintenance documentation.

1.5 FORMAT OF OPERATION AND MAINTENANCE MANUALS

A. Manuals, Electronic Files: Submit manuals in the form of a multiple file composite electronic
PDF file for each manual type required.

1. Electronic Files: Use electronic files prepared by manufacturer where available. Where
scanning of paper documents is required, configure scanned file for minimum readable
file size.

2. File Names and Bookmarks: Bookmark individual documents based on file names. Name
document files to correspond to system, subsystem, and equipment names used in manual
directory and table of contents. Group documents for each system and subsystem into
individual composite bookmarked files, then create composite manual, so that resulting
bookmarks reflect the system, subsystem, and equipment names in a readily navigated
file tree. Configure electronic manual to display bookmark panel on opening file.

B. Manuals, Paper Copy: Submit manuals in the form of hard copy, bound and labeled volumes.

1. Binders: Heavy-duty, three-ring, vinyl-covered, loose-leaf binders, in thickness necessary
to accommodate contents, sized to hold 8-1/2-by-11-inch paper; with clear plastic sleeve
on spine to hold label describing contents and with pockets inside covers to hold folded
oversize sheets.

a. If two or more binders are necessary to accommodate data of a system, organize
data in each binder into groupings by subsystem and related components. Cross-
reference other binders if necessary to provide essential information for proper
operation or maintenance of equipment or system.

b. Identify each binder on front and spine, with printed title "OPERATION AND
MAINTENANCE MANUAL," Project title or name, and subject matter of
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contents, and indicate Specification Section number on bottom of spine. Indicate
volume number for multiple-volume sets.

2. Dividers: Heavy-paper dividers with plastic-covered tabs for each section of the manual.
Mark each tab to indicate contents. Include typed list of products and major components
of equipment included in the section on each divider, cross-referenced to Specification
Section number and title of Project Manual.

3. Protective Plastic Sleeves: Transparent plastic sleeves designed to enclose diagnostic
software storage media for computerized electronic equipment. Enclose title pages and
directories in clear plastic sleeves.

4. Supplementary Text: Prepared on 8-1/2-by-11-inch white bond paper.
5. Drawings: Attach reinforced, punched binder tabs on drawings and bind with text.

a. If oversize drawings are necessary, fold drawings to same size as text pages and
use as foldouts.

b. If drawings are too large to be used as foldouts, fold and place drawings in labeled
envelopes and bind envelopes in rear of manual. At appropriate locations in
manual, insert typewritten pages indicating drawing titles, descriptions of contents,
and drawing locations.

1.6 REQUIREMENTS FOR EMERGENCY, OPERATION, AND MAINTENANCE MANUALS

A. Directory: Prepare a single, comprehensive directory of emergency, operation, and maintenance
data and materials, listing items and their location to facilitate ready access to desired
information.

B. Organization of Manuals: Unless otherwise indicated, organize each manual into a separate
section for each system and subsystem, and a separate section for each piece of equipment not
part of a system. Each manual shall contain the following materials, in the order listed:

1. Title page.
2. Table of contents.
3. Manual contents.

C. Title Page: Include the following information:

1. Subject matter included in manual.
2. Name and address of Project.
3. Name and address of Owner.
4. Date of submittal.
5. Name and contact information for Contractor.
6. Name and contact information for Construction Manager.
7. Name and contact information for Architect.
8. Name and contact information for Commissioning Authority.
9. Names and contact information for major consultants to the Architect that designed the

systems contained in the manuals.
10. Cross-reference to related systems in other operation and maintenance manuals.
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D. Table of Contents: List each product included in manual, identified by product name, indexed to
the content of the volume, and cross-referenced to Specification Section number in Project
Manual.

1. If operation or maintenance documentation requires more than one volume to
accommodate data, include comprehensive table of contents for all volumes in each
volume of the set.

E. Manual Contents: Organize into sets of manageable size. Arrange contents alphabetically by
system, subsystem, and equipment. If possible, assemble instructions for subsystems,
equipment, and components of one system into a single binder.

F. Identification: In the documentation directory and in each operation and maintenance manual,
identify each system, subsystem, and piece of equipment with same designation used in the
Contract Documents. If no designation exists, assign a designation according to
ASHRAE Guideline 4, "Preparation of Operating and Maintenance Documentation for Building
Systems."

1.7 OPERATION AND MAINTENANCE DOCUMENTATION DIRECTORY MANUAL

A. Operation and Maintenance Documentation Directory: Prepare a separate manual that provides
an organized reference to emergency, operation, and maintenance manuals. List items and their
location to facilitate ready access to desired information. Include the following:

1. List of Systems and Subsystems: List systems alphabetically. Include references to
operation and maintenance manuals that contain information about each system.

2. List of Equipment: List equipment for each system, organized alphabetically by system.
For pieces of equipment not part of system, list alphabetically in separate list.

3. Tables of Contents: Include a table of contents for each emergency, operation, and
maintenance manual.

1.8 EMERGENCY MANUALS

A. Emergency Manual: Assemble a complete set of emergency information indicating procedures
for use by emergency personnel and by Owner's operating personnel for types of emergencies
indicated.

B. Content: Organize manual into a separate section for each of the following:

1. Type of emergency.
2. Emergency instructions.
3. Emergency procedures.

C. Type of Emergency: Where applicable for each type of emergency indicated below, include
instructions and procedures for each system, subsystem, piece of equipment, and component:

1. Fire.
2. Flood.
3. Gas leak.
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4. Water leak.
5. Power failure.
6. Water outage.
7. System, subsystem, or equipment failure.
8. Chemical release or spill.

D. Emergency Instructions: Describe and explain warnings, trouble indications, error messages,
and similar codes and signals. Include responsibilities of Owner's operating personnel for
notification of Installer, supplier, and manufacturer to maintain warranties.

E. Emergency Procedures: Include the following, as applicable:

1. Instructions on stopping.
2. Shutdown instructions for each type of emergency.
3. Operating instructions for conditions outside normal operating limits.
4. Required sequences for electric or electronic systems.
5. Special operating instructions and procedures.

1.9 SYSTEMS AND EQUIPMENT OPERATION MANUALS

A. Systems and Equipment Operation Manual: Assemble a complete set of data indicating
operation of each system, subsystem, and piece of equipment not part of a system. Include
information required for daily operation and management, operating standards, and routine and
special operating procedures.

1. Engage a factory-authorized service representative to assemble and prepare information
for each system, subsystem, and piece of equipment not part of a system.

2. Prepare a separate manual for each system and subsystem, in the form of an instructional
manual for use by Owner's operating personnel.

B. Content: In addition to requirements in this Section, include operation data required in
individual Specification Sections and the following information:

1. System, subsystem, and equipment descriptions. Use designations for systems and
equipment indicated on Contract Documents.

2. Operating standards.
3. Operating procedures.
4. Operating logs.
5. Precautions against improper use.

C. Descriptions: Include the following:

1. Product name and model number. Use designations for products indicated on Contract
Documents.

2. Manufacturer's name.
3. Equipment identification with serial number of each component.
4. Equipment function.
5. Operating characteristics.
6. Limiting conditions.
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1.10 SYSTEMS AND EQUIPMENT MAINTENANCE MANUALS

A. Systems and Equipment Maintenance Manuals: Assemble a complete set of data indicating
maintenance of each system, subsystem, and piece of equipment not part of a system. Include
manufacturers' maintenance documentation, preventive maintenance procedures and frequency,
repair procedures, wiring and systems diagrams, lists of spare parts, and warranty information.

1. Engage a factory-authorized service representative to assemble and prepare information
for each system, subsystem, and piece of equipment not part of a system.

2. Prepare a separate manual for each system and subsystem, in the form of an instructional
manual for use by Owner's operating personnel.

B. Content: For each system, subsystem, and piece of equipment not part of a system, include
source information, manufacturers' maintenance documentation, maintenance procedures,
maintenance and service schedules, spare parts list and source information, maintenance service
contracts, and warranties and bonds as described below.

C. Source Information: List each system, subsystem, and piece of equipment included in manual,
identified by product name and arranged to match manual's table of contents. For each product,
list name, address, and telephone number of Installer or supplier and maintenance service agent,
and cross-reference Specification Section number and title in Project Manual and drawing or
schedule designation or identifier where applicable.

D. Manufacturers' Maintenance Documentation: Include the following information for each
component part or piece of equipment:

1. Standard maintenance instructions and bulletins; include only sheets pertinent to product
or component installed. Mark each sheet to identify each product or component
incorporated into the Work. If data include more than one item in a tabular format,
identify each item using appropriate references from the Contract Documents. Identify
data applicable to the Work and delete references to information not applicable.

a. Prepare supplementary text if manufacturers' standard printed data are not
available and where the information is necessary for proper operation and
maintenance of equipment or systems.

2. Drawings, diagrams, and instructions required for maintenance, including disassembly
and component removal, replacement, and assembly.

3. Identification and nomenclature of parts and components.
4. List of items recommended to be stocked as spare parts.

E. Maintenance Procedures: Include the following information and items that detail essential
maintenance procedures:

1. Test and inspection instructions.
2. Troubleshooting guide.
3. Precautions against improper maintenance.

F. Spare Parts List and Source Information: Include lists of replacement and repair parts, with
parts identified and cross-referenced to manufacturers' maintenance documentation and local
sources of maintenance materials and related services.
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G. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and
conditions that would affect validity of warranties or bonds.

1. Include procedures to follow and required notifications for warranty claims.

H. Drawings: Prepare drawings supplementing manufacturers' printed data to illustrate the
relationship of component parts of equipment and systems and to illustrate control sequence and
flow diagrams. Coordinate these drawings with information contained in record Drawings to
ensure correct illustration of completed installation.

1. Do not use original project record documents as part of maintenance manuals.

1.11 PRODUCT MAINTENANCE MANUALS

A. Product Maintenance Manual: Assemble a complete set of maintenance data indicating care and
maintenance of each product, material, and finish incorporated into the Work.

B. Content: Organize manual into a separate section for each product, material, and finish. Include
source information, product information, maintenance procedures, repair materials and sources,
and warranties and bonds, as described below.

C. Source Information: List each product included in manual, identified by product name and
arranged to match manual's table of contents. For each product, list name, address, and
telephone number of Installer or supplier and maintenance service agent, and cross-reference
Specification Section number and title in Project Manual and drawing or schedule designation
or identifier where applicable.

D. Product Information: Include the following, as applicable:

1. Product name and model number.
2. Manufacturer's name.
3. Color, pattern, and texture.
4. Material and chemical composition.
5. Reordering information for specially manufactured products.

E. Maintenance Procedures: Include manufacturer's written recommendations and the following:

1. Inspection procedures.
2. Types of cleaning agents to be used and methods of cleaning.
3. List of cleaning agents and methods of cleaning detrimental to product.
4. Schedule for routine cleaning and maintenance.
5. Repair instructions.

F. Repair Materials and Sources: Include lists of materials and local sources of materials and
related services.

G. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and
conditions that would affect validity of warranties or bonds.

1. Include procedures to follow and required notifications for warranty claims.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 017823



EQUIPMENT BUREAU ROOF REPLACEMENT ARLINGTON COUNTY, VA

PROJECT RECORD DOCUMENTS 017839 - 1

SECTION 017839 - PROJECT RECORD DOCUMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for Project Record Documents,
including the following:

1. Record Drawings.
2. Record specifications.
3. Record Product Data.
4. Miscellaneous record submittals.

B. Related Requirements:

1. Section 017300 "Execution" for final property survey.
2. Section 017700 "Closeout Procedures" for general closeout procedures.

1.3 CLOSEOUT SUBMITTALS

A. Record Drawings: Comply with the following:
1. Number of Copies: Submit copies of Record Drawings as follows:

a. Initial Submittal:
1) Submit Record Digital Data Files and one set(s) of plots.
2) Architect will indicate whether general scope of changes, additional

information recorded, and quality of drafting are acceptable.

b. Final Submittal:
1) Submit PDF electronic files of scanned Record Prints and three set(s) of file

prints.

B. Record Specifications: Submit annotated PDF electronic files of Project's Specifications,
including addenda and Contract modifications.

C. Record Product Data: Submit annotated PDF electronic files and directories and one paper
copies of each submittal.

1. Where record Product Data are required as part of operation and maintenance manuals,
submit duplicate marked-up Product Data as a component of manual.
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D. Reports: Submit written report [weekly ]indicating items incorporated into Project Record
Documents concurrent with progress of the Work, including revisions, concealed conditions,
field changes, product selections, and other notations incorporated.

1.4 RECORD DRAWINGS

A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and Shop
Drawings, incorporating new and revised drawings as modifications are issued.

1. Preparation: Mark record prints to show the actual installation, where installation varies
from that shown originally. Require individual or entity who obtained record data,
whether individual or entity is Installer, subcontractor, or similar entity, to provide
information for preparation of corresponding marked-up record prints.

a. Give particular attention to information on concealed elements that would be
difficult to identify or measure and record later.

b. Accurately record information in an acceptable drawing technique.
c. Record data as soon as possible after obtaining it.
d. Record and check the markup before enclosing concealed installations.
e. Cross-reference record prints to corresponding photographic documentation.

2. Content: Types of items requiring marking include, but are not limited to, the following:

a. Dimensional changes to Drawings.
b. Revisions to details shown on Drawings.
c. Actual equipment locations.
d. Changes made by Change Order or Construction Change Directive.
e. Changes made following Architect's written orders.
f. Details not on the original Contract Drawings.
g. Field records for variable and concealed conditions.
h. Record information on the Work that is shown only schematically.

3. Mark the Contract Drawings and Shop Drawings completely and accurately. Use
personnel proficient at recording graphic information in production of marked-up record
prints.

4. Mark record prints with erasable, red-colored pencil. Use other colors to distinguish
between changes for different categories of the Work at same location.

5. Mark important additional information that was either shown schematically or omitted
from original Drawings.

6. Note Construction Change Directive numbers, alternate numbers, Change Order
numbers, and similar identification, where applicable.

B. Record Digital Data Files: Immediately before inspection for Certificate of Substantial
Completion, review marked-up record prints with Architect. When authorized, prepare a full set
of corrected digital data files of the Contract Drawings, as follows:

1. Format: Same digital data software program, version, and operating system as for the
original Contract Drawings.

2. Incorporate changes and additional information previously marked on record prints.
Delete, redraw, and add details and notations where applicable.
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3. Refer instances of uncertainty to Architect for resolution.
4. Architect will furnish Contractor with one set of digital data files of the Contract

Drawings for use in recording information.

C. Format: Identify and date each Record Drawing; include the designation "PROJECT RECORD
DRAWING" in a prominent location.

1. Record Prints: Organize record prints into manageable sets. Bind each set with durable
paper cover sheets. Include identification on cover sheets.

2. Format: Annotated PDF electronic file with comment function enabled.
3. Record Digital Data Files: Organize digital data information into separate electronic files

that correspond to each sheet of the Contract Drawings. Name each file with the sheet
identification. Include identification in each digital data file.

4. Identification: As follows:

a. Project name.
b. Date.
c. Designation "PROJECT RECORD DRAWINGS."
d. Name of Architect.
e. Name of Contractor.

1.5 RECORD SPECIFICATIONS

A. installation, where installation varies from that indicated in Specifications, addenda, and
Contract modifications.

1. Give particular attention to information on concealed products and installations that
cannot be readily identified and recorded later.

2. Note related Change Orders and Record Drawings where applicable.

B. Format: Submit record specifications as annotated PDF electronic file.

1.6 RECORD PRODUCT DATA

A. Recording: Maintain one copy of each submittal during the construction period for Project
Record Document purposes. Post changes and revisions to Project Record Documents as they
occur; do not wait until end of Project.

B. Preparation: Mark Product Data to indicate the actual product installation where installation
varies substantially from that indicated in Product Data submittal.

1. Give particular attention to information on concealed products and installations that
cannot be readily identified and recorded later.

2. Include significant changes in the product delivered to Project site and changes in
manufacturer's written instructions for installation.

C. Format: Submit Record Product Data as annotated PDF electronic file.
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1. Include Record Product Data directory organized by Specification Section number and
title, electronically linked to each item of Record Product Data.

1.7 MAINTENANCE OF RECORD DOCUMENTS

A. Maintenance of Record Documents: Store Record Documents in the field office apart from the
Contract Documents used for construction. Do not use Project Record Documents for
construction purposes. Maintain Record Documents in good order and in a clean, dry, legible
condition, protected from deterioration and loss. Provide access to Project Record Documents
for Architect's reference during normal working hours.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 017839
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SECTION 017900 - DEMONSTRATION AND TRAINING

PART 1 - GENERAL

1.1 SUMMARY

A. Section includes administrative and procedural requirements for instructing Owner's personnel,
including the following:
1. Instruction in operation and maintenance of systems, subsystems, and equipment.

B. Training of Owner personnel in care, cleaning, maintenance, and repair is required for:
1. Roofing, waterproofing, and other weather-exposed or moisture protection products.
2. Fixtures and fittings.
3. Items specified in individual product Sections.

1.2 INFORMATIONAL SUBMITTALS

A. Instruction Program: Submit outline of instructional program for demonstration and training,
including a list of training modules and a schedule of proposed dates, times, length of
instruction time, and instructors' names for each training module. Include learning objective and
outline for each training module.

1. Indicate proposed training modules using manufacturer-produced demonstration and
training video recordings for systems, equipment, and products in lieu of video recording
of live instructional module.

B. Attendance Record: For each training module, submit list of participants and length of
instruction time.

1.3 CLOSEOUT SUBMITTALS

A. Demonstration and Training Manual: Submit two copies within seven days of end of each
training module.

1. Identification: On each copy, provide an applied label with the following information:

a. Name of Project.
b. Name of Architect.
c. Name of Construction Manager.
d. Name of Contractor.

2. Transcript:
a. Prepared in PDF electronic format. Include a cover sheet with same label

information as the corresponding video recording and a table of contents with links
to corresponding training components. Include name of Project and date of video
recording on each page.
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3. At completion of training, submit complete training manual(s) for Owner's use prepared
in same PDF file format required for operation and maintenance manuals specified in
Section 017823 "Operation and Maintenance Data."

1.4 QUALITY ASSURANCE

A. A factory-authorized service representative, complying with requirements in Section 014000
"Quality Requirements," experienced in operation and maintenance procedures and training.

B. Preinstruction Conference: Conduct conference at Project site to comply with requirements in
Section 013100 "Project Management and Coordination." Review methods and procedures
related to demonstration and training including, but not limited to, the following:

1. Inspect and discuss locations and other facilities required for instruction.
2. Review and finalize instruction schedule and verify availability of educational materials,

instructors' personnel, audiovisual equipment, and facilities needed to avoid delays.
3. Review required content of instruction.
4. For instruction that must occur outside, review weather and forecasted weather conditions

and procedures to follow if conditions are unfavorable.

1.5 COORDINATION

A. Coordinate instruction schedule with Owner's operations. Adjust schedule as required to
minimize disrupting Owner's operations and to ensure availability of Owner's personnel.

B. Coordinate instructors, including providing notification of dates, times, length of instruction
time, and course content.

C. Coordinate content of training modules with content of approved emergency, operation, and
maintenance manuals. Do not submit instruction program until operation and maintenance data
have been reviewed and approved by Architect.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

3.1 DEMONSTRATION - GENERAL

A. Demonstrations conducted during system start-up do not qualify as demonstrations for the
purposes of this section, unless approved in advance by Owner.

B. Demonstrations conducted during Functional Testing need not be repeated unless Owner
personnel training is specified.

C. Demonstration may be combined with Owner personnel training if applicable.
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D. Non-Operating Products: Demonstrate cleaning, scheduled and preventive maintenance, and
repair procedures.
1. Perform demonstrations not less than two weeks prior to Substantial Completion.

E. Coordinate demonstration and training requirements with commissioning requirements.

END OF SECTION 017900
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SECTION 018316 - EXTERIOR ENCLOSURE PERFORMANCE REQUIREMENTS

PART 1 - GENERAL

1.1 SECTION SUMMARY

A. This Section includes overall building enclosure performance requirements and testing for air
infiltration.

B. The Owner will engage a testing and inspection agency to perform building enclosure
performance tests; refer to Division 01 Section Quality Requirements. Before concealing the
exterior wall work obtain the required inspections of same from a testing and inspection agency.

1. Contractor is to coordinate with Owners Testing Agency Viridiant as required to allow for
testing specified to occur.

C. Project scheduling shall be coordinated to indicate all exterior enclosure work to be completed
prior to envelope pressure testing and before drywall completion to facilitate the improvement of
leakage areas found.

1.2 PERFORMANCE REQUIREMENTS

A. General: Provide exterior enclosure meeting or exceeding the following performance
requirements:

1. Achieve

PART 2 - PRODUCTS – NOT INCLUDED

PART 3 - EXECUTION – NOT USED

END OF SECTION 018316
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SECTION 024119 - SELECTIVE DEMOLITION

PART 1 - GENERAL

1.1 SUMMARY

A. Section Includes:

1. Demolition and removal of selected portions of building or structure.
2. Salvage of existing items to be reused or recycled.

B. Related Requirements:

1. Section 011000 "Summary" for restrictions on use of the premises, Owner-occupancy
requirements, and phasing requirements.

2. Section 017300 "Execution" for cutting and patching procedures.

1.2 DEFINITIONS

A. Remove: Detach items from existing construction and dispose of them off-site unless indicated
to be salvaged or reinstalled.

B. Remove and Salvage: Detach items from existing construction, in a manner to prevent damage,
and store.

C. Remove and Reinstall: Detach items from existing construction, in a manner to prevent damage,
prepare for reuse, and reinstall where indicated.

D. Existing to Remain: Leave existing items that are not to be removed and that are not otherwise
indicated to be salvaged or reinstalled.

E. Dismantle: To remove by disassembling or detaching an item from a surface, using gentle
methods and equipment to prevent damage to the item and surfaces; disposing of items unless
indicated to be salvaged or reinstalled.

1.3 MATERIALS OWNERSHIP

A. Unless otherwise indicated, demolition waste becomes property of Contractor.

1.4 PREINSTALLATION MEETINGS

A. Predemolition Conference: Conduct conference at Project site.

1. Inspect and discuss condition of construction to be selectively demolished.
2. Review structural load limitations of existing structure.
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3. Review and finalize selective demolition schedule and verify availability of materials,
demolition personnel, equipment, and facilities needed to make progress and avoid
delays.

4. Review areas where existing construction is to remain and requires protection.

1.5 INFORMATIONAL SUBMITTALS

A. Proposed Protection Measures: Submit report, including Drawings, that indicates the measures
proposed for protecting individuals and property, for environmental protection, for dust control
and, for noise control. Indicate proposed locations and construction of barriers.

B. Schedule of Selective Demolition Activities: Indicate the following:

1. Detailed sequence of selective demolition and removal work, with starting and ending
dates for each activity. Ensure Owner's building manager’s on-site operations are
uninterrupted.

2. Interruption of utility services. Indicate how long utility services will be interrupted.
3. Coordination for shutoff, capping, and continuation of utility services.
4. Use of elevator and stairs.
5. Coordination of Owner's continuing occupancy of existing building.

C. Predemolition Photographs or Video: Show existing conditions of adjoining construction,
including finish surfaces, that might be misconstrued as damage caused by salvage and
demolition operations. Comply with Section 013233 "Photographic Documentation." Submit
before Work begins.

D. Warranties: Documentation indicating that existing warranties are still in effect after completion
of selective demolition.

1.6 CLOSEOUT SUBMITTALS

A. Inventory: Submit a list of items that have been removed and salvaged.

1.7 QUALITY ASSURANCE

A. Refrigerant Recovery Technician Qualifications: Certified by an EPA-approved certification
program.

1.8 FIELD CONDITIONS

A. Owner will occupy building immediately adjacent (below) of selective demolition area.
Conduct selective demolition so Owner's operations will not be disrupted.

B. Conditions existing at time of inspection for bidding purpose will be maintained by Owner as
far as practical.

C. Notify Architect of discrepancies between existing conditions and Drawings before proceeding
with selective demolition.
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D. Hazardous Materials: It is not expected that hazardous materials will be encountered in the
Work.

1. Hazardous materials will be removed by Owner before start of the Work.
2. If suspected hazardous materials are encountered, do not disturb; immediately notify

Architect and Owner. Hazardous materials will be removed by Owner under a separate
contract.

E. Hazardous Materials: Present in buildings and structures to be selectively demolished. A report
on the presence of hazardous materials is on file for review and use. Examine report to become
aware of locations where hazardous materials are present.

1. Hazardous material remediation is specified elsewhere in the Contract Documents.
2. Do not disturb hazardous materials or items suspected of containing hazardous materials

except under procedures specified elsewhere in the Contract Documents.
3. Owner will provide material safety data sheets for suspected hazardous materials that are

known to be present in buildings and structures to be selectively demolished because of
building operations or processes performed there.

F. Storage or sale of removed items or materials on-site is not permitted.

G. Utility Service: Maintain existing utilities and protect them against damage during selective
demolition operations.

1. Maintain fire-protection facilities in service during selective demolition operations.

1.9 WARRANTY

A. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged
during selective demolition, by methods and with materials and using approved contractors so
as not to void existing warranties. Notify warrantor before proceeding. Existing warranties
include the following:

1. Not Used

B. Notify warrantor on completion of selective demolition and obtain documentation verifying that
existing system has been inspected and warranty remains in effect. Submit documentation at
Project closeout.

1.10 COORDINATION

A. Arrange selective demolition schedule so as not to interfere with Owner's operations.
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PART 2 - PRODUCTS

2.1 PERFORMANCE REQUIREMENTS

A. Regulatory Requirements: Comply with governing EPA notification regulations before
beginning selective demolition. Comply with hauling and disposal regulations of authorities
having jurisdiction.

B. Standards: Comply with ANSI/ASSP A10.6 and NFPA 241.

PART 3 - EXECUTION

3.1 EXAMINATION

A. Verify that utilities have been disconnected and capped before starting selective demolition
operations.

B. Review Project Record Documents of existing construction or other existing condition and
hazardous material information provided by Owner. Owner does not guarantee that existing
conditions are same as those indicated in Project Record Documents.

C. Verify that hazardous materials have been remediated before proceeding with building
demolition operations.

D. Survey of Existing Conditions: Record existing conditions by use of preconstruction
photographs or video.

1. Inventory and record the condition of items to be removed and salvaged.
2. Before selective demolition or removal of existing building elements that will be

reproduced or duplicated in final Work, make permanent record of measurements,
materials, and construction details required to make exact reproduction.

3.2 PREPARATION

A. Not Used

3.3 UTILITY SERVICES AND MECHANICAL/ELECTRICAL SYSTEMS

A. Existing Services/Systems to Remain: Maintain services/systems and protect them against
damage.

3.4 PROTECTION

A. Temporary Protection: Provide temporary barricades and other protection required to prevent
injury to people and damage to adjacent buildings and facilities to remain.



EQUIPMENT BUREAU ROOF REPLACEMENT ARLINGTON COUNTY, VA

SELECTIVE DEMOLITION 024119 - 5

1. Provide protection to ensure safe passage of people around selective demolition area and
to and from occupied portions of building.

2. Provide temporary weather protection, during interval between selective demolition of
existing construction on exterior surfaces and new construction, to prevent water leakage
and damage to structure and interior areas.

3. Protect walls, ceilings, floors, and other existing finish work that are to remain or that are
exposed during selective demolition operations.

4. Cover and protect furniture, furnishings, and equipment that have not been removed.
5. Comply with requirements for temporary enclosures, dust control, heating, and cooling

specified in Section 015000 "Temporary Facilities and Controls."

B. Remove temporary barricades and protections where hazards no longer exist.

3.5 SELECTIVE DEMOLITION, GENERAL

A. General: Demolish and remove existing construction only to the extent required by new
construction and as indicated. Use methods required to complete the Work within limitations of
governing regulations and as follows:

1. Proceed with selective demolition systematically, from higher to lower level. Complete
selective demolition operations above each floor or tier before disturbing supporting
members on the next lower level.

2. Neatly cut openings and holes plumb, square, and true to dimensions required. Use
cutting methods least likely to damage construction to remain or adjoining construction.
Use hand tools or small power tools designed for sawing or grinding, not hammering and
chopping. Temporarily cover openings to remain.

3. Cut or drill from the exposed or finished side into concealed surfaces to avoid marring
existing finished surfaces.

4. Do not use cutting torches until work area is cleared of flammable materials. At
concealed spaces, such as duct and pipe interiors, verify condition and contents of hidden
space before starting flame-cutting operations. Maintain portable fire-suppression devices
during flame-cutting operations.

5. Maintain fire watch during and for at least four hours after flame-cutting operations.
6. Maintain adequate ventilation when using cutting torches.
7. Remove decayed, vermin-infested, or otherwise dangerous or unsuitable materials and

promptly dispose of off-site.
8. Locate selective demolition equipment and remove debris and materials so as not to

impose excessive loads on supporting walls, floors, or framing.
9. Dispose of demolished items and materials promptly. Comply with requirements in

Section 017419 "Construction Waste Management and Disposal."

B. Site Access and Temporary Controls: Conduct selective demolition and debris-removal
operations to ensure minimum interference with roads, streets, walks, walkways, and other
adjacent occupied and used facilities.

C. Removed and Reinstalled Items:

1. Clean and repair items to functional condition adequate for intended reuse.
2. Pack or crate items after cleaning and repairing. Identify contents of containers.
3. Protect items from damage during transport and storage.
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4. Reinstall items in locations indicated. Comply with installation requirements for new
materials and equipment. Provide connections, supports, and miscellaneous materials
necessary to make item functional for use indicated.

D. Existing Items to Remain: Protect construction indicated to remain against damage and soiling
during selective demolition. When permitted by Architect, items may be removed to a suitable,
protected storage location during selective demolition and cleaned and reinstalled in their
original locations after selective demolition operations are complete.

3.6 SELECTIVE DEMOLITION PROCEDURES FOR SPECIFIC MATERIALS

A. Masonry: Demolish in small sections. Cut masonry at junctures with construction to remain,
using power-driven saw, and then remove masonry between saw cuts.

B. Concrete Slabs-on-Grade: Saw-cut perimeter of area to be demolished, and then break up and
remove.

C. Roofing: Remove no more existing roofing than what can be covered in one day by new roofing
and so that building interior remains watertight and weathertight. See Section 075423
Thermoplastic-Polyolefin (TPO) Roofing for new roofing requirements.

1. Remove existing roof membrane, flashings, copings, and roof accessories.
2. Remove existing roofing system down to substrate.

3.7 DISPOSAL OF DEMOLISHED MATERIALS

A. Remove demolition waste materials from Project site and recycle or dispose of them according
to Section 017419 "Construction Waste Management and Disposal."

1. Do not allow demolished materials to accumulate on-site.
2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces

and areas.
3. Remove debris from elevated portions of building by chute, hoist, or other device that

will convey debris to grade level in a controlled descent.
4. Comply with requirements specified in Section 017419 "Construction Waste

Management and Disposal."

B. Burning: Do not burn demolished materials.

3.8 CLEANING

A. Clean adjacent structures and improvements of dust, dirt, and debris caused by selective
demolition operations. Return adjacent areas to condition existing before selective demolition
operations began.

3.9 SELECTIVE DEMOLITION SCHEDULE

A. Remove: Roofing, skylights and accessories.
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B. Remove and Reinstall: Rooftop fall protection system.

C. Existing to Remain: All rooftop mechanical, plumbing, electrical and access systems including
curbs and supports where indicated.

END OF SECTION 024119
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SECTION 061000 - ROUGH CARPENTRY

PART 1 - GENERAL

1.1 SUMMARY

A. Section Includes:
1. Wood-preservative-treated lumber.
2. Fire-retardant-treated lumber.

1.2 DEFINITIONS

A. Boards or Strips: Lumber of less than 2 inches nominal size in least dimension.

B. Dimension Lumber: Lumber of 2 inches nominal size or greater but less than 5 inches nominal
size in least dimension.

C. Exposed Framing: Framing not concealed by other construction.

D. Lumber grading agencies, and abbreviations used to reference them, include the following:

1. NeLMA: Northeastern Lumber Manufacturers' Association.
2. NLGA: National Lumber Grades Authority.
3. SPIB: The Southern Pine Inspection Bureau.
4. WCLIB: West Coast Lumber Inspection Bureau.
5. WWPA: Western Wood Products Association.

1.3 ACTION SUBMITTALS

A. Product Data: For each type of process and factory-fabricated product. Indicate component
materials and dimensions and include construction and application details.

1. Include data for wood-preservative treatment from chemical treatment manufacturer and
certification by treating plant that treated materials comply with requirements. Indicate
type of preservative used and net amount of preservative retained.

2. Include data for fire-retardant treatment from chemical treatment manufacturer and
certification by treating plant that treated materials comply with requirements. Include
physical properties of treated materials based on testing by a qualified independent
testing agency.

3. For fire-retardant treatments, include physical properties of treated lumber both before
and after exposure to elevated temperatures, based on testing by a qualified independent
testing agency in accordance with ASTM D5664.

4. For products receiving a waterborne treatment, include statement that moisture content of
treated materials was reduced to levels specified before shipment to Project site.
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1.4 INFORMATIONAL SUBMITTALS

A. Material Certificates:

1. For dimension lumber specified to comply with minimum allowable unit stresses.
Indicate species and grade selected for each use and design values approved by the ALSC
Board of Review.

2. For preservative-treated wood products. Indicate type of preservative used and net
amount of preservative retained.

1.5 DELIVERY, STORAGE, AND HANDLING

A. Stack wood products flat with spacers beneath and between each bundle to provide air
circulation. Protect wood products from weather by covering with waterproof sheeting, securely
anchored. Provide for air circulation around stacks and under coverings.

PART 2 - PRODUCTS

2.1 WOOD PRODUCTS

A. Lumber: Comply with DOC PS 20 and applicable rules of grading agencies indicated. If no
grading agency is indicated, comply with the applicable rules of any rules-writing agency
certified by the ALSC Board of Review. Grade lumber by an agency certified by the ALSC
Board of Review to inspect and grade lumber under the rules indicated.

1. Factory mark each piece of lumber with grade stamp of grading agency.
2. Where nominal sizes are indicated, provide actual sizes required by DOC PS 20 for

moisture content specified. Where actual sizes are indicated, they are minimum dressed
sizes for dry wood products.

B. Maximum Moisture Content:

1. Boards: 15 percent.
2. Dimension Lumber: 15 percent for 2-inch nominal thickness or less; 19 percent for more

than 2-inch nominal thickness unless otherwise indicated.

2.2 WOOD-PRESERVATIVE-TREATED LUMBER

A. Preservative Treatment by Pressure Process: AWPA U1, use categories as follows:

1. Preservative Chemicals: Acceptable to authorities having jurisdiction and containing no
arsenic or chromium.

2. For exposed items indicated to receive a stained or natural finish, chemical formulations
are not to require incising, contain colorants, bleed through, or otherwise adversely affect
finishes.

3. After treatment, redry dimension lumber to 19 percent maximum moisture content.
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B. Kiln-dry lumber after treatment to a maximum moisture content of 19 percent. Do not use
material that is warped or that does not comply with requirements for untreated material.

C. Mark lumber with treatment quality mark of an inspection agency approved by the ALSC Board
of Review.

D. Application: Treat All rough carpentry unless otherwise indicated and the following:

1. Wood cants, nailers, curbs, equipment support bases, blocking, stripping, and similar
members in connection with roofing, flashing, vapor barriers, and waterproofing.

2. Wood sills, sleepers, blocking, and similar concealed members in contact with masonry
or concrete.

2.3 FIRE-RETARDANT-TREATED LUMBER

A. General: Where fire-retardant-treated materials are indicated, materials are to comply with
requirements in this article, that are acceptable to authorities having jurisdiction, and with fire-
test-response characteristics specified as determined by testing identical products per test
method indicated by a qualified testing agency.

B. Fire-Retardant-Treated Lumber and Plywood by Pressure Process: Products with a flame-spread
index of 25 or less when tested in accordance with ASTM E84, and with no evidence of
significant progressive combustion when the test is extended an additional 20 minutes, and with
the flame front not extending more than 10.5 feet beyond the centerline of the burners at any
time during the test.

1. Treatment is not to promote corrosion of metal fasteners.
2. Exterior Type: Treated materials are to comply with requirements specified above for

fire-retardant-treated lumber and plywood by pressure process after being subjected to
accelerated weathering in accordance with ASTM D2898. Use for exterior locations and
where indicated.

3. Design Value Adjustment Factors: Treated lumber is to be tested according to
ASTM D5664 and design value adjustment factors are to be calculated according to
ASTM D6841.

C. Kiln-dry lumber after treatment to maximum moisture content of 19 percent.

D. Identify fire-retardant-treated wood with appropriate classification marking of qualified testing
agency and other information required by authorities having jurisdiction.

E. Application: Treat all rough carpentry unless otherwise indicated and the following:

1. Concealed blocking.
2. Wood cants, nailers, curbs, equipment support bases, blocking, and similar members in

connection with roofing.
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2.4 MISCELLANEOUS LUMBER

A. Provide miscellaneous lumber indicated and lumber for support or attachment of other
construction, including the following:

1. Blocking.
2. Nailers.
3. Rooftop equipment bases and support curbs.
4. Cants.

B. Roofing Nailers: Structural- or No. 2-grade lumber or better; kiln-dried Douglas fir, southern
pine, or wood having similar decay-resistant properties.

2.5 FASTENERS

A. General: Fasteners are to be of size and type indicated and comply with requirements specified
in this article for material and manufacture. Provide nails or screws, in sufficient length, to
penetrate not less than 1-1/2 inches into wood substrate.

1. Where rough carpentry is exposed to weather, in ground contact, pressure-preservative
treated, or in area of high relative humidity, provide fasteners with hot-dip zinc coating
complying with ASTM A153/A153M or ASTM F2329.

B. Nails, Brads, and Staples: ASTM F1667.

C. Power-Driven Fasteners: Fastener systems with an evaluation report acceptable to authorities
having jurisdiction, based on ICC-ES AC70.

D. Post-Installed Anchors: Fastener systems with an evaluation report acceptable to authorities
having jurisdiction, based on ICC-ES AC01, ICC-ES AC58, ICC-ES AC193 or ICC-ES AC308
as appropriate for the substrate.

PART 3 - EXECUTION

3.1 INSTALLATION

A. Framing Standard: Comply with AF&PA's WCD 1, "Details for Conventional Wood Frame
Construction," unless otherwise indicated.

B. Set work to required levels and lines, with members plumb, true to line, cut, and fitted. Fit
rough carpentry accurately to other construction. Locate nailers, blocking, and similar supports
to comply with requirements for attaching other construction.

C. Sort and select lumber so that natural characteristics do not interfere with installation or with
fastening other materials to lumber. Do not use materials with defects that interfere with
function of member or pieces that are too small to use with minimum number of joints or
optimum joint arrangement.
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D. Comply with AWPA M4 for applying field treatment to cut surfaces of preservative-treated
lumber.

1. Use inorganic boron for items that are continuously protected from liquid water.
2. Use copper naphthenate for items not continuously protected from liquid water.

E. Where wood-preservative-treated lumber is installed adjacent to metal decking, install
continuous flexible flashing separator between wood and metal decking.

F. Securely attach rough carpentry work to substrate by anchoring and fastening as indicated,
complying with the following:

1. Table 2304.10.1, "Fastening Schedule," in ICC's International Building Code (IBC).
2. Table R602.3(1), "Fastener Schedule for Structural Members," and Table R602.3(2),

"Alternate Attachments," in ICC's International Residential Code for One- and Two-
Family Dwellings.

3. ICC-ES evaluation report for fastener.

G. Securely attach roofing nailers to substrates by anchoring and fastening to withstand bending,
shear, or other stresses imparted by Project wind loads and fastener-resistance loads as designed
in accordance with ASCE/SEI 7.

H. Use steel common nails unless otherwise indicated. Select fasteners of size that will not fully
penetrate members where opposite side will be exposed to view or will receive finish materials.
Make tight connections between members. Install fasteners without splitting wood. Drive nails
snug but do not countersink nail heads unless otherwise indicated.

3.2 INSTALLATION OF WOOD BLOCKING AND NAILERS

A. Install where indicated and where required for attaching other work. Form to shapes indicated
and cut as required for true line and level of attached work. Coordinate locations with other
work involved.

B. Attach wood blocking to substrates to support applied loading. Recess bolts and nuts flush with
surfaces unless otherwise indicated.

C. Attach wood roofing nailers securely to substrate to resist the designed outward and upward
wind loads indicated on Drawings and in accordance with ANSI/SPRI ED-1, Tables A6 and A7.

D. Provide permanent grounds of dressed, pressure-preservative-treated, key-beveled lumber not
less than 1-1/2 inches wide and of thickness required to bring face of ground to exact thickness
of finish material. Remove temporary grounds when no longer required.

END OF SECTION 061000
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SECTION 070150.19 - PREPARATION FOR REROOFING

PART 1 - GENERAL

1.1 SUMMARY

A. The Work of This Section Includes:

1. Full roof tear-off.
2. Roof re-cover preparation.
3. Base flashing removal.
4. Fastener pull-out testing.
5. Disposal.

B. Related Requirements:

1. Section 011000 "Summary" for use of premises and for phasing requirements.
2. Section 015000 "Temporary Facilities and Controls" for temporary construction and

environmental-protection measures for reroofing preparation.

1.2 ALLOWANCES

A. Allowance for removal of existing deteriorated metal roof deck, and replacement with new
metal roof deck, is specified under Section 012100 "Allowances."

B. Allowance for removal of existing deteriorated wood nailers and curbs, and replacement with
new wood, is specified under Section 012100 "Allowances."

1.3 UNIT PRICES

A. Work of this Section is affected by metal deck removal and replacement unit price roof
sheathing removal and replacement unit price.

1.4 DEFINITIONS

A. EPS: Molded (expanded) polystyrene.

B. Full Roof Tear-off: Removal of existing roofing system down to existing roof deck.

C. OSB: Oriented strand board.

D. Partial Roof Tear-off: Removal of selected components and accessories from existing roofing
system.

E. Roofing Terminology: Definitions in ASTM D1079 and glossary of NRCA's "The NRCA
Roofing Manual: Membrane Roof Systems" apply to work of this Section.
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F. Roof Re-Cover Preparation: Existing roofing system is to remain and be prepared for new roof
installed over it.

1.5 PREINSTALLATION MEETINGS

A. Preliminary Roofing Conference: Before starting removal Work, conduct conference at Project
site.

1. Meet with Owner, Architect, Construction Manager, Owner's insurer if applicable, testing
and inspecting agency representative, roofing Installer, and installers whose work
interfaces with or affects roofing, including installers of roof accessories and roof-
mounted equipment.

2. Review methods and procedures related to roofing tear-off, including, but not limited to,
the following:

a. Reroofing preparation, including roofing system manufacturer's written
instructions.

b. Temporary protection requirements for existing roofing system components that
are to remain.

c. Existing roof drains and roof drainage during each stage of reroofing, and roof-
drain plugging and plug removal.

d. Construction schedule and availability of materials, Installer's personnel,
equipment, and facilities needed to avoid delays.

e. Existing roof deck conditions requiring Architect notification.
f. Existing roof deck removal procedures and Owner notifications.
g. Condition and acceptance of existing roof deck and base flashing substrate for

reuse.
h. Structural loading limitations of roof deck during reroofing.
i. Base flashings, special roofing details, drainage, penetrations, equipment curbs,

and condition of other construction that affect reroofing.
j. HVAC shutdown and sealing of air intakes.
k. Shutdown of fire-suppression, -protection, and -alarm and -detection systems.
l. Asbestos removal and discovery of asbestos-containing materials.
m. Governing regulations and requirements for insurance and certificates if

applicable.
n. Existing conditions that may require Architect notification before proceeding.

1.6 ACTION SUBMITTALS

A. Product Data: For each type of product.

B. Temporary Roofing Submittal: Product data and description of temporary roofing system.

1. If temporary roof remains in place, include surface preparation requirements needed to
receive permanent roof, and submit a letter from roofing manufacturer stating acceptance
of the temporary roof and that its inclusion does not adversely affect the new roofing
system's resistance to fire and wind or its FM Approvals rating.
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1.7 INFORMATIONAL SUBMITTALS

A. Qualification Data: For Installer.

1. Include certificate that Installer is approved by warrantor of existing roofing system.
2. Include certificate that Installer is licensed to perform asbestos abatement.

B. Field Test Reports: Fastener pull-out test report.

C. Photographs or Video: Show existing conditions of adjoining construction and site
improvements, including exterior and interior finish surfaces, that might be misconstrued as
having been damaged by reroofing operations.

1. Submit before Work begins.

D. Landfill Records: Indicate receipt and acceptance of demolished roofing materials by a landfill
facility licensed to accept them.

1.8 QUALITY ASSURANCE

A. Installer Qualifications: Approved by warrantor of existing roofing system to work on existing
roofing and licensed to perform asbestos abatement in the state or jurisdiction where Project is
located.

B. Regulatory Requirements:

1. Comply with governing EPA notification regulations before beginning roofing removal.
2. Comply with hauling and disposal regulations of authorities having jurisdiction.

1.9 FIELD CONDITIONS

A. Existing Roofing System: Built-up asphalt roofing.

B. Owner will occupy all portions of building immediately below reroofing area.

1. Conduct reroofing so Owner's operations are not disrupted.
2. Provide Owner with not less than 72 hours' written notice of activities that may affect

Owner's operations.
3. Coordinate work activities daily with Owner so Owner has adequate advance notice to

place protective dust and water-leakage covers over sensitive equipment and furnishings,
shut down HVAC and fire-alarm or -detection equipment if needed, and evacuate
occupants from below work area.

4. Before working over structurally impaired areas of deck, notify Owner to evacuate
occupants from below affected area.

a. Verify that occupants below work area have been evacuated before proceeding
with work over impaired deck area.

C. Protect building to be reroofed, adjacent buildings, walkways, site improvements, exterior
plantings, and landscaping from damage or soiling from reroofing operations.
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D. Maintain access to existing walkways, corridors, and other adjacent occupied or used facilities.

E. Conditions existing at time of inspection for bidding will be maintained by Owner as far as
practical.

1. A roof moisture survey of existing roofing system is available for Contractor's reference.
2. The results of an analysis of test scores from existing roofing system are available for

Contractor's reference.
3. Construction Drawings and Project Manual for existing roofing system are provided for

Contractor's convenience and information, but they are not a warranty of existing
conditions. They are intended to supplement rather than serve in lieu of Contractor's own
investigations. Contractor is responsible for conclusions derived from existing
documents.

F. Limit construction loads on existing roof areas scheduled to be reroofed to a weight calculated
by the general contractor.

G. Weather Limitations: Proceed with reroofing preparation only when existing and forecasted
weather conditions permit Work to proceed without water entering existing roofing system or
building.

1. Remove only as much roofing in one day as can be made watertight in the same day.

H. Hazardous Materials:

1. It is not expected that hazardous materials, such as asbestos-containing materials, will be
encountered in the Work.

a. Hazardous materials will be removed by Owner before start of the Work.
b. Existing roof will be left no less watertight than before removal.

2. If materials suspected of containing hazardous materials are encountered, do not disturb;
immediately notify Architect and Owner.

a. Hazardous materials will be removed by Owner under a separate contract.

3. A report on the presence of hazardous materials is on file for review and use. Examine
report to become aware of locations where hazardous materials are present.

a. Hazardous material remediation is specified elsewhere in the Contract Documents.
b. Do not disturb hazardous materials or items suspected of containing hazardous

materials except according to procedures specified elsewhere in the Contract
Documents.

c. Coordinate reroofing preparation with hazardous material remediation to prevent
water from entering existing roofing system or building.
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PART 2 - PRODUCTS

2.1 TEMPORARY PROTECTION MATERIALS

A. EPS Insulation: ASTM C578.

B. Plywood: DOC PS 1, Grade CD, Exposure 1.

C. OSB: DOC PS 2, Exposure 1.

2.2 TEMPORARY ROOFING MATERIALS

A. Design and selection of materials for temporary roofing are Contractor's responsibilities.

B. Sheathing Paper: Red-rosin type, minimum 3 lb/100 sq. ft..

C. Base Sheet: ASTM D4601/D4601M, Type II, nonperforated, asphalt-impregnated and -coated,
glass-fiber sheet.

D. Glass-Fiber Felts: ASTM D2178/D2178M, Type IV, asphalt-impregnated, glass-fiber felt.

E. Asphalt Primer: ASTM D41/D41M.

F. Roofing Asphalt: ASTM D312/D312M, Type III or IV.

G. Base Sheet Fasteners: Capped head, factory-coated steel fasteners, listed in FM Approvals'
RoofNav.

2.3 INFILL AND REPLACEMENT MATERIALS

A. Use infill materials matching existing roofing system materials unless otherwise indicated.

1. Infill materials are specified in Section 075423 "Thermoplastic-Polyolefin (TPO)
Roofing" unless otherwise indicated.

B. Wood blocking, curbs, and nailers are specified in Section 061000 "Rough Carpentry."

C. Fasteners: Factory-coated steel fasteners with metal or plastic plates listed in FM Approvals'
RoofNav, and acceptable to new roofing system manufacturer.

2.4 AUXILIARY REROOFING MATERIALS

A. General: Use auxiliary reroofing preparation materials recommended by roofing system
manufacturer for intended use and compatible with components of new roofing system.
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PART 3 - EXECUTION

3.1 PREPARATION

A. Seal or isolate windows that may be exposed to airborne substances created in removal of
existing materials.

B. Shut off rooftop utilities and service piping before beginning the Work.

C. Test existing roof drains to verify that they are not blocked or restricted.

1. Immediately notify Architect of any blockages or restrictions.

D. Coordinate with Owner to shut down air-intake equipment in the vicinity of the Work.

1. Cover air-intake louvers before proceeding with reroofing work that could affect indoor
air quality or activate smoke detectors in the ductwork.

E. During removal operations, have sufficient and suitable materials on-site to facilitate rapid
installation of temporary protection in the event of unexpected rain.

F. Maintain roof drains in functioning condition to ensure roof drainage at end of each workday.

1. Prevent debris from entering or blocking roof drains and conductors.

a. Use roof-drain plugs specifically designed for this purpose.
b. Remove roof-drain plugs at end of each workday, when no work is taking place, or

when rain is forecast.

2. If roof drains are temporarily blocked or unserviceable due to roofing system removal or
partial installation of new roofing system, provide alternative drainage method to remove
water and eliminate ponding.

a. Do not permit water to enter into or under existing roofing system components that
are to remain.

3.2 ROOF TEAR-OFF

A. Notify Owner each day of extent of roof tear-off proposed for that day and obtain authorization
to proceed.

B. Lower removed roofing materials to ground and onto lower roof levels, using dust-tight chutes
or other acceptable means of removing materials from roof areas.

C. Remove aggregate ballast from roofing.

D. Remove loose aggregate from aggregate-surfaced, built-up bituminous roofing using a power
broom.

E. Remove pavers and accessories from roofing.
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F. Full Roof Tear-off: Remove existing roofing and other roofing system components down to the
existing roof deck.

1. Remove substrate board, vapor retarder, roof insulation and cover board.
2. Remove base flashings and counter flashings.
3. Remove copings.
4. Remove flashings at pipes, curbs, mechanical equipment, and other penetrations.
5. Remove wood blocking, curbs, and nailers unless designated to remain.
6. FM Approvals limits the quantity of asphalt permitted to remain on steel decks. Revise

first subparagraph below to include weight of asphalt revealed by test cores or test cuts if
available.

7. Remove excess asphalt from steel deck.

a. A maximum of 15 lb/100 sq. ft. of asphalt is permitted to remain on steel decks.

8. Remove fasteners from deck or cut fasteners off slightly above deck surface.

3.3 DECK PREPARATION

A. Inspect deck after tear-off of roofing system.

B. If broken or loose fasteners that secure deck panels to one another or to structure are observed,
or if deck appears or feels inadequately attached, immediately notify Architect.

1. Do not proceed with installation until directed by Architect.

C. If deck surface is unsuitable for receiving new roofing or if structural integrity of deck is
suspect, immediately notify Architect.

1. Do not proceed with installation until directed by Architect.

D. Replace steel deck as directed by Architect.

1. Deck replacement will be paid for by adjusting the Contract Sum according to unit prices
included in the Contract Documents.

E. Prepare and paint steel deck surface.

1. Painting and preparation for painting is specified in Section 099113 "Exterior Painting."

3.4 INFILL MATERIALS INSTALLATION

A. Immediately after roof tear-off, and inspection and repair, if needed, of deck, fill in tear-off
areas to match existing roofing system construction.

1. Installation of infill materials is specified in Section 075423 "Thermoplastic-Polyolefin
(TPO) Roofing."

2. Installation of wood blocking, curbs, and nailers is specified in Section 061000 "Rough
Carpentry."
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B. Install new roofing patch over roof infill area.

1. If new roofing is installed the same day tear-off is made, roofing patch is not required.

3.5 TEMPORARY ROOFING

A. Install approved temporary roofing over area to be reroofed.

B. Install temporary roofing over area to be reroofed.

1. Mechanically fasten base sheet and install a glass-fiber felt, lapping each sheet 19 inches
over preceding sheet.

2. Embed glass-fiber felt in a solid mopping of hot roofing asphalt applied within
equiviscous temperature range.

3. Glaze-coat completed surface with hot roofing asphalt.

C. Remove temporary roofing before installing new roofing.

D. Prepare temporary roof to receive new roofing according to approved temporary roofing
proposal.

1. Restore temporary roofing to watertight condition.
2. Obtain approval for temporary roof substrate from roofing manufacturer and Architect

before installing new roof.

E. Remove existing base flashings.

1. Clean substrates of contaminants, such as asphalt, sheet materials, dirt, and debris.

F. Do not damage metal counterflashings that are to remain.

1. Replace metal counterflashings damaged during removal with counterflashings specified
in Section 076200 "Sheet Metal Flashing and Trim."

3.6 FASTENER PULL-OUT TESTING

A. Perform fastener pull-out tests according to SPRI FX-1 and submit test report to Architect and
roofing manufacturer before installing new roofing system.

1. Obtain roofing manufacturer's approval to proceed with specified fastening pattern.

a. Roofing manufacturer may furnish revised fastening pattern commensurate with
pull-out test results.

3.7 DISPOSAL

A. Collect demolished materials and place in containers.

1. Promptly dispose of demolished materials.



EQUIPMENT BUREAU ROOF REPLACEMENT ARLINGTON COUNTY, VA

PREPARATION FOR REROOFING 070150.19 - 9

2. Do not allow demolished materials to accumulate on-site.
3. Storage or sale of demolished items or materials on-site is not permitted.

B. Transport and legally dispose of demolished materials off Owner's property.

END OF SECTION 070150.19
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SECTION 075423 - THERMOPLASTIC-POLYOLEFIN (TPO) ROOFING

PART 1 - GENERAL

1.1 SUMMARY

A. Section Includes:

1. Thermoplastic polyolefin (TPO) roofing system.
2. Accessory roofing materials.
3. Substrate board.
4. Vapor retarder.
5. Roof insulation.
6. Insulation accessories and cover board.
7. Asphalt materials.

B. Section includes installation of sound-absorbing insulation strips in ribs of roof deck. Sound-
absorbing insulation strips are furnished under Section 053100 "Steel Decking."

C. Related Requirements:

1. Section 061000 "Rough Carpentry" for wood nailers, curbs, and blocking; and for wood-
based, structural-use roof deck panels.

2. Section 076200 "Sheet Metal Flashing and Trim" for metal roof flashings and
counterflashings.

3. Section 077100 "Roof Specialties" for manufactured copings.

1.2 DEFINITIONS

A. Roofing Terminology: Definitions in ASTM D1079 and glossary in NRCA's "The NRCA
Roofing Manual: Membrane Roof Systems" apply to Work of this Section.

1.3 PREINSTALLATION MEETINGS

A. Preinstallation Roofing Conference: Conduct conference at Project site.

1. Meet with Owner, Architect, Construction Manager, Owner's insurer if applicable, testing
and inspecting agency representative, roofing Installer, roofing system manufacturer's
representative, deck Installer, air barrier Installer, and installers whose work interfaces
with or affects roofing, including installers of roof accessories and roof-mounted
equipment.

2. Review methods and procedures related to roofing installation, including manufacturer's
written instructions.

3. Review and finalize construction schedule, and verify availability of materials, Installer's
personnel, equipment, and facilities needed to make progress and avoid delays.
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4. Examine deck substrate conditions and finishes for compliance with requirements,
including flatness and fastening.

5. Review structural loading limitations of roof deck during and after roofing.
6. Review base flashings, special roofing details, roof drainage, roof penetrations,

equipment curbs, and condition of other construction that affects roofing system.
7. Review governing regulations and requirements for insurance and certificates if

applicable.
8. Review temporary protection requirements for roofing system during and after

installation.
9. Review roof observation and repair procedures after roofing installation.

1.4 ACTION SUBMITTALS

A. Product Data:

1. Thermoplastic polyolefin (TPO) roofing system.
2. Accessory roofing materials.
3. Vapor retarder.
4. Roof insulation.
5. Insulation accessories and cover board.
6. Asphalt materials.
7. Walkways.
8. For insulation and roof system component fasteners, include copy of FM Approvals'

RoofNav listing.

B. Shop Drawings: Include roof plans, sections, details, and attachments to other work, including
the following:

1. Layout and thickness of insulation.
2. Base flashings and membrane termination details.
3. Flashing details at penetrations.
4. Roof plan showing orientation of steel roof deck and orientation of roof membrane,

fastening spacings, and patterns for mechanically fastened roofing system.
5. Insulation fastening patterns for corner, perimeter, and field-of-roof locations.
6. Tie-in with adjoining air barrier.

C. Wind Uplift Resistance Submittal: For roofing system, indicating compliance with wind uplift
performance requirements.

1.5 INFORMATIONAL SUBMITTALS

A. Qualification Data: For Installer, manufacturer and testing agency.

B. Manufacturer Certificates:

1. Performance Requirement Certificate: Signed by roof membrane manufacturer, certifying
that roofing system complies with requirements specified in "Performance Requirements"
Article.
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a. Submit evidence of compliance with performance requirements.

2. Special Warranty Certificate: Signed by roof membrane manufacturer, certifying that all
materials supplied under this Section are acceptable for special warranty.

C. Product Test Reports: For roof membrane and insulation, for tests performed by a qualified
testing agency, indicating compliance with specified requirements.

D. Evaluation Reports: For components of roofing system, from ICC-ES.

E. Field Test Reports:

1. Concrete internal relative humidity test reports.
2. Fastener-pullout test results and manufacturer's revised requirements for fastener

patterns.

F. Field quality-control reports.

G. Sample Warranties: For manufacturer's special warranties.

1.6 CLOSEOUT SUBMITTALS

A. Maintenance Data: For roofing system to include in maintenance manuals.

B. Certified statement from existing roof membrane manufacturer stating that existing roof
warranty has not been affected by Work performed under this Section.

1.7 QUALITY ASSURANCE

A. Manufacturer Qualifications: A qualified manufacturer that is listed in FM Approvals' RoofNav
for roofing system identical to that used for this Project.

B. Installer Qualifications: A qualified firm that is approved, authorized, or licensed by roofing
system manufacturer to install manufacturer's product and that is eligible to receive
manufacturer's special warranty.

1.8 DELIVERY, STORAGE, AND HANDLING

A. Deliver roofing materials to Project site in original containers with seals unbroken and labeled
with manufacturer's name, product brand name and type, date of manufacture, approval or
listing agency markings, and directions for storing and mixing with other components.

B. Store liquid materials in their original undamaged containers in a clean, dry, protected location
and within the temperature range required by roofing system manufacturer. Protect stored liquid
material from direct sunlight.

1. Discard and legally dispose of liquid material that cannot be applied within its stated
shelf life.
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C. Protect roof insulation materials from physical damage and from deterioration by sunlight,
moisture, soiling, and other sources. Store in a dry location. Comply with insulation
manufacturer's written instructions for handling, storing, and protecting during installation.

D. Handle and store roofing materials, and place equipment in a manner to avoid permanent
deflection of deck.

1.9 FIELD CONDITIONS

A. Weather Limitations: Proceed with installation only when existing and forecasted weather
conditions permit roofing system to be installed according to manufacturer's written instructions
and warranty requirements.

1.10 WARRANTY

A. Special Warranty: Manufacturer agrees to repair or replace components of roofing system that
fail in materials or workmanship within specified warranty period.

1. Special warranty includes roof membrane, base flashings, roof insulation, fasteners, cover
boards, vapor retarder, substrate board, roof pavers, and other components of roofing
system.

2. Warranty Period: 30 years from date of Substantial Completion.

B. Special Project Warranty: Submit roofing Installer's warranty, on warranty form at end of this
Section, signed by Installer, covering the Work of this Section, including all components of
roofing system such as roof membrane, base flashing, roof insulation, fasteners, cover boards,
substrate boards, vapor retarders, roof pavers, and walkway products, for the following warranty
period:

1. Warranty Period: Two years from date of Substantial Completion.

PART 2 - PRODUCTS

2.1 PERFORMANCE REQUIREMENTS

A. General Performance: Installed roofing system and flashings to withstand specified uplift
pressures, thermally induced movement, and exposure to weather without failure due to
defective manufacture, fabrication, installation, or other defects in construction. Roof system
and flashings to remain watertight.

1. Accelerated Weathering: Roof to withstand 2000 hours of exposure when tested
according to ASTM G152, ASTM G154, or ASTM G155.

2. Impact Resistance: Roof membrane to resist impact damage when tested according to
ASTM D3746, ASTM D4272, or the "Resistance to Foot Traffic Test" in FM
Approvals 4470.
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B. Material Compatibility: Roofing materials to be compatible with one another and adjacent
materials under conditions of service and application required, as demonstrated by roof
membrane manufacturer based on testing and field experience.

C. Wind Uplift Resistance: Design roofing system to resist the following wind uplift pressures
when tested according to FM Approvals 4474, UL 580, or UL 1897:

1. Zone 1 (Roof Area Field): See diagram in construction documentation.
2. Zone 2 (Roof Area Perimeter): See diagram in construction documentation.

a. Location: See diagram in construction documentation.

3. Zone 3 (Roof Area Corners): See diagram in construction documentation.

a. Location: See diagram in construction documentation.

D. FM Approvals' RoofNav Listing: Roof membrane, base flashings, and component materials
comply with requirements in FM Approvals 4450 or FM Approvals 4470 as part of a roofing
system and are listed in FM Approvals' RoofNav for Class 1 or noncombustible construction, as
applicable. Identify materials with FM Approvals Certification markings.

E. SPRI's Directory of Roof Assemblies Listing: Roof membrane, base flashings, and component
materials comply with requirements in FM Approvals 4450 or FM Approvals 4470 as part of a
roofing system and are listed in SPRI's Directory of Roof Assemblies for roof assembly
identical for that specified for this Project.

F. Energy Star Listing: Roofing system to be listed on the DOE's Energy Star "Roof Products
Qualified Product List" for low-slope roof products.

G. Energy Performance: Roofing system to have an initial solar reflectance of not less than 0.94
(initial) and an emissivity of not less than 0.90 (initial) when tested in accordance with
ANSI/CRRC S100.

2.2 THERMOPLASTIC POLYOLEFIN (TPO) ROOFING SYSTEM

A. TPO Sheet: ASTM D6878/D6878M, internally fabric- or scrim-reinforced, fabric-backed TPO
sheet.

1. Manufacturers: Subject to compliance with requirements, provide products by one of the
following:

a. Carlisle Syntec Systems.
b. Cooley Group.
c. Custom Seal Inc.
d. Elevate; Holcim Building Envelope.
e. Flex Membrane International Corp.
f. GAF.
g. GenFlex Roofing Systems.
h. IKO Innovi; IKO Industries Inc.
i. Johns Manville; a Berkshire Hathaway company.

http://www.specagent.com/Lookup?ulid=5109
http://www.specagent.com/Lookup?uid=123457225431
http://www.specagent.com/Lookup?uid=123457225439
http://www.specagent.com/Lookup?uid=123457225432
http://www.specagent.com/Lookup?uid=123457225434
http://www.specagent.com/Lookup?uid=123457225440
http://www.specagent.com/Lookup?uid=123457225435
http://www.specagent.com/Lookup?uid=123457225436
http://www.specagent.com/Lookup?uid=123457225433
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j. Mule-Hide Products Co., Inc.
k. Versico Roofing Systems; Carlisle Construction Materials.

2. Source Limitations: Obtain components for roofing system from roof membrane
manufacturer.

3. Thickness: 80 mils, nominal.
4. Exposed Face Color: White.

2.3 ACCESSORY ROOFING MATERIALS

A. General: Accessory materials recommended by roofing system manufacturer for intended use
and compatible with other roofing components.

1. Adhesive and Sealants: Comply with VOC limits of authorities having jurisdiction.

B. Sheet Flashing: Manufacturer's standard unreinforced TPO sheet flashing, 55 mils thick,
minimum, of same color as TPO sheet.

C. Prefabricated Pipe Flashings: As recommended by roof membrane manufacturer.

D. Roof Vents: As recommended by roof membrane manufacturer.

1. Size: Not less than 4-inch diameter.

E. Bonding Adhesive: Manufacturer's standard.

F. Slip Sheet: Manufacturer's standard, of thickness required for application.

G. Asphalt-Coated, Glass-Fiber-Mat, Venting Base Sheet: ASTM D4897/D4897M, Type II;
nonperforated, asphalt-impregnated fiberglass reinforced, with mineral granular patterned
surfacing on bottom surface.

H. Metal Termination Bars: Manufacturer's standard, predrilled stainless steel or aluminum bars,
approximately 1 by 1/8 inch thick; with anchors.

I. Metal Battens: Manufacturer's standard, aluminum-zinc-alloy-coated or zinc-coated steel sheet,
approximately 1 inch wide by 0.05 inch thick, prepunched.

J. Ballast Retaining Bar: Perimeter securement system consisting of a slotted extruded-aluminum
retention bar with an integrated compression fastening strip.

1. Fasteners: 1-1/2-inch stainless steel fasteners with neoprene washers.

K. Fasteners: Factory-coated steel fasteners and metal or plastic plates complying with corrosion-
resistance provisions in FM Approvals 4470, designed for fastening roofing components to
substrate, and acceptable to roofing system manufacturer.

L. Miscellaneous Accessories: Provide pourable sealers, preformed cone and vent sheet flashings,
preformed inside and outside corner sheet flashings, T-joint covers, lap sealants, termination
reglets, and other accessories.

http://www.specagent.com/Lookup?uid=123457225438
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2.4 SUBSTRATE BOARD

A. Glass-Mat Gypsum Roof Substrate Board: ASTM C1177/C1177M, water-resistant gypsum
board.

1. Manufacturers: Subject to compliance with requirements, provide products by one of the
following:

a. CertainTeed; SAINT-GOBAIN.
b. Georgia-Pacific Gypsum LLC.
c. Gold Bond Building Products, LLC provided by National Gypsum Company.
d. USG Corporation.
e. GAF

2. Thickness: 1/2 inch thick.
3. Surface Finish: Factory primed.

B. Fasteners: Factory-coated steel fasteners and metal or plastic plates complying with corrosion-
resistance provisions in FM Approvals 4470, designed for fastening substrate board to roof
deck.

2.5 VAPOR RETARDER

A. Polyethylene Film: ASTM D4397, 10 mils thick, minimum, with maximum permeance rating of
0.076 perm or as required by roofing manufacturer.

1. Tape: Pressure-sensitive tape of type recommended by vapor retarder manufacturer for
sealing joints and penetrations in vapor retarder.

2. Adhesive: Manufacturer's standard lap adhesive, listed by FM Approvals for vapor
retarder application.

2.6 ROOF INSULATION

A. General: Preformed roof insulation boards manufactured or approved by TPO roof membrane
manufacturer, approved for use in FM Approvals' RoofNav listed roof assemblies.

B. Polyisocyanurate Board Insulation: ASTM C1289, Type II, Class 1, Grade 2, felt or glass-fiber
mat facer on both major surfaces.

1. Manufacturers: Subject to compliance with requirements, provide products by one of the
following:

a. Atlas Polyiso Roof and Wall Insulation.
b. Carlisle Syntec Systems.
c. CertainTeed; SAINT-GOBAIN.
d. Dyplast Products.
e. Elevate; Holcim Building Envelope.
f. GAF.
g. Hunter Panels; a Carlisle company.

http://www.specagent.com/Lookup?ulid=5003
http://www.specagent.com/Lookup?uid=123457226814
http://www.specagent.com/Lookup?uid=123457226813
http://www.specagent.com/Lookup?uid=123457226817
http://www.specagent.com/Lookup?ulid=8946
http://www.specagent.com/Lookup?uid=123457225481
http://www.specagent.com/Lookup?uid=123457225472
http://www.specagent.com/Lookup?uid=123457225480
http://www.specagent.com/Lookup?uid=123457225473
http://www.specagent.com/Lookup?uid=123457225474
http://www.specagent.com/Lookup?uid=123457225475
http://www.specagent.com/Lookup?uid=123457225476
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h. IKO Innovi; IKO Industries Inc.
i. Insulfoam; Carlisle Construction Materials Company.
j. Johns Manville; a Berkshire Hathaway company.
k. Polyglass U.S.A., Inc.
l. Rmax, Inc.

2. Compressive Strength: 20 psi.
3. Size: 48 by 96 inches.
4. Thickness:

a. Base Layer: As required by roofing manufacturer.
b. Upper Layer: As required by roofing manufacturer.

2.7 INSULATION ACCESSORIES AND COVER BOARD

A. General: Roof insulation accessories recommended by insulation manufacturer for intended use
and compatibility with other roofing system components.

B. Fasteners: Factory-coated steel fasteners with metal or plastic plates complying with corrosion-
resistance provisions in FM Approvals 4470, designed for fastening roof insulation and cover
boards to substrate, and acceptable to roofing system manufacturer.

C. Induction-Welding Plates: Minimum 3-inch diameter with recessed center, 0.034-inch thick,
aluminum-zinc-alloy-coated steel plates, factory-coated with adhesive formulated for roof
membrane, with corresponding corrosion-resistant fasteners and thermal isolation spacers below
plates.

D. Insulation Adhesive: Insulation manufacturer's recommended adhesive formulated to attach roof
insulation to substrate or to another insulation layer as follows:

1. Modified asphaltic, asbestos-free, cold-applied adhesive.
2. Bead-applied, low-rise, one-component or multicomponent urethane adhesive.
3. Full-spread, spray-applied, low-rise, two-component urethane adhesive.

E. Glass-Mat Gypsum Cover Board: ASTM C1177/C1177M, water-resistant gypsum board.

1. Manufacturers: Subject to compliance with requirements, provide products by one of the
following:

a. CertainTeed; SAINT-GOBAIN.
b. Georgia-Pacific Gypsum LLC.
c. Gold Bond Building Products, LLC provided by National Gypsum Company.
d. USG Corporation.

2. Thickness: 1/2 inch.
3. Surface Finish: Fiberglass facer.

http://www.specagent.com/Lookup?uid=123457225477
http://www.specagent.com/Lookup?uid=123457225478
http://www.specagent.com/Lookup?uid=123457225482
http://www.specagent.com/Lookup?uid=123457225479
http://www.specagent.com/Lookup?ulid=5027
http://www.specagent.com/Lookup?uid=123457225516
http://www.specagent.com/Lookup?uid=123457225515
http://www.specagent.com/Lookup?uid=123457225519
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2.8 WALKWAYS

A. Flexible Walkways: Factory-formed, nonporous, heavy-duty, slip-resisting, surface-textured
walkway pads or rolls, approximately 3/16 inch thick and acceptable to roofing system
manufacturer.

1. Size: Approximately 36 by 60 inches.
2. Color: White.

PART 3 - EXECUTION

3.1 EXAMINATION

A. Examine substrates, areas, and conditions, with Installer present, for compliance with
requirements and other conditions affecting performance of the Work.

1. Verify that roof openings and penetrations are in place, curbs are set and braced, and
roof-drain bodies are securely clamped in place.

2. Verify that wood blocking, curbs, and nailers are securely anchored to roof deck at
penetrations and terminations and that nailers match thicknesses of insulation.

3. Verify that surface plane flatness and fastening of steel roof deck complies with
requirements in Section 053100 "Steel Decking."

4. Verify that minimum concrete drying period recommended by roofing system
manufacturer has passed.

5. Verify that concrete substrate is visibly dry and free of moisture, and that minimum
concrete internal relative humidity is not more than 75 percent, or as recommended by
roofing system manufacturer, when tested according to ASTM F2170.

a. Test Frequency: One test probe per each 1000 sq. ft., or portion thereof, of roof
deck, with not less than three test probes.

b. Submit test reports within 24 hours after performing tests.

6. Verify that concrete-curing compounds that will impair adhesion of roofing components
to roof deck have been removed.

7. Verify that joints in precast concrete roof decks have been grouted flush with top of
concrete.

8. Verify that minimum curing period recommended by roofing system manufacturer for
lightweight insulating concrete roof decks has passed.

9. Verify any damaged sections of cementitious wood-fiber decks have been repaired or
replaced.

10. Verify adjacent cementitious wood-fiber panels are vertically aligned to within 1/8 inch
at top surface.

B. Proceed with installation only after unsatisfactory conditions have been corrected.
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3.2 PREPARATION

A. Clean substrate of dust, debris, moisture, and other substances detrimental to roofing system
installation according to roofing system manufacturer's written instructions. Remove sharp
projections.

B. Prevent materials from entering and clogging roof drains and conductors and from spilling or
migrating onto surfaces of other construction. Remove roof-drain plugs when no work is taking
place or when rain is forecast.

C. Perform fastener-pullout tests according to roof system manufacturer's written instructions.

1. Submit test result within 24 hours after performing tests.

a. Include manufacturer's requirements for any revision to previously submitted
fastener patterns required to achieve specified wind uplift requirements.

D. Install sound-absorbing insulation strips according to acoustical roof deck manufacturer's
written instructions.

3.3 INSTALLATION OF ROOFING, GENERAL

A. Install roofing system according to roofing system manufacturer's written instructions, FM
Approvals' RoofNav listed roof assembly requirements, and FM Global Property Loss
Prevention Data Sheet 1-29.

B. Complete terminations and base flashings and provide temporary seals to prevent water from
entering completed sections of roofing system at end of workday or when rain is forecast.
Remove and discard temporary seals before beginning Work on adjoining roofing.

C. Install roof membrane and auxiliary materials to tie in to existing roofing to maintain
weathertightness of transition.

D. Coordinate installation and transition of roofing system component serving as an air barrier with
air barrier.

3.4 INSTALLATION OF VAPOR RETARDER

A. Polyethylene Film: Loosely lay polyethylene-film vapor retarder in a single layer over area to
receive vapor retarder, side and end lapping each sheet a minimum of 2 and 6 inches,
respectively.

1. Extend vertically up parapet walls and projections to a minimum height equal to height of
insulation and cover board.

2. Continuously seal side and end laps with tape.

B. Completely seal vapor retarder at terminations, obstructions, and penetrations to prevent air
movement into roofing system.
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3.5 INSTALLATION OF INSULATION

A. Coordinate installing roofing system components, so insulation is not exposed to precipitation
or left exposed at end of workday.

B. Comply with roofing system and roof insulation manufacturer's written instructions for
installing roof insulation.

C. Installation Over Metal Decking:

1. Install base layer of insulation with joints staggered not less than 24 inches in adjacent
rows and with long joints continuous at right angle to flutes of decking.

a. Locate end joints over crests of decking.
b. Where installing composite and noncomposite insulation in two or more layers,

install noncomposite board insulation for bottom layer and intermediate layers, if
applicable, and install composite board insulation for top layer.

c. Trim insulation neatly to fit around penetrations and projections, and to fit tight to
intersecting sloping roof decks.

d. Make joints between adjacent insulation boards not more than 1/4 inch in width.
e. At internal roof drains, slope insulation to create a square drain sump with each

side equal to the diameter of the drain bowl plus 24 inches.

1) Trim insulation so that water flow is unrestricted.

f. Fill gaps exceeding 1/4 inch with insulation.
g. Cut and fit insulation within 1/4 inch of nailers, projections, and penetrations.
h. Loosely lay base layer of insulation units over substrate.
i. Mechanically attach base layer of insulation and substrate board using mechanical

fasteners specifically designed and sized for fastening specified board-type roof
insulation to metal decks.

1) Fasten insulation according to requirements in FM Approvals' RoofNav for
specified Windstorm Resistance Classification

2) Fasten insulation to resist specified uplift pressure at corners, perimeter, and
field of roof.

2. Install upper layers of insulation with joints of each layer offset not less than 12 inches
from previous layer of insulation.

a. Staggered end joints within each layer not less than 24 inches in adjacent rows.
b. Install with long joints continuous and with end joints staggered not less than

12 inches in adjacent rows.
c. Trim insulation neatly to fit around penetrations and projections, and to fit tight to

intersecting sloping roof decks.
d. Make joints between adjacent insulation boards not more than 1/4 inch in width.
e. At internal roof drains, slope insulation to create a square drain sump with each

side equal to the diameter of the drain bowl plus 24 inches.

1) Trim insulation so that water flow is unrestricted.
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f. Fill gaps exceeding 1/4 inch with insulation.
g. Cut and fit insulation within 1/4 inch of nailers, projections, and penetrations.
h. Loosely lay each layer of insulation units over substrate.
i. Adhere each layer of insulation to substrate using adhesive according to FM

Approvals' RoofNav listed roof assembly requirements for specified Windstorm
Resistance Classification and FM Global Property Loss Prevention Data Sheet 1-
29, as follows:

1) Set each layer of insulation in a solid mopping of hot roofing asphalt,
applied within plus or minus 25 deg F of equiviscous temperature.

2) Set each layer of insulation in ribbons of bead-applied insulation adhesive,
firmly pressing and maintaining insulation in place.

3) Set each layer of insulation in a uniform coverage of full-spread insulation
adhesive, firmly pressing and maintaining insulation in place.

3.6 INSTALLATION OF COVER BOARDS

A. Install cover boards over insulation with long joints in continuous straight lines with end joints
staggered between rows. Offset joints of insulation below a minimum of 6 inches in each
direction.

1. Trim cover board neatly to fit around penetrations and projections, and to fit tight to
intersecting sloping roof decks.

2. At internal roof drains, conform to slope of drain sump.

a. Trim cover board so that water flow is unrestricted.

3. Cut and fit cover board tight to nailers, projections, and penetrations.
4. Loosely lay cover board over substrate.
5. Adhere cover board to substrate using adhesive according to FM Approvals' RoofNav

listed roof assembly requirements for specified Windstorm Resistance Classification and
FM Global Property Loss Prevention Data Sheet 1-29, as follows:

a. Set cover board in a solid mopping of hot roofing asphalt, applied within plus or
minus 25 deg F of equiviscous temperature.

b. Set cover board in ribbons of bead-applied insulation adhesive, firmly pressing and
maintaining insulation in place.

c. Set cover board in a uniform coverage of full-spread insulation adhesive, firmly
pressing and maintaining insulation in place.

B. Install slip sheet over cover board and beneath roof membrane.

C. Place plates on insulation in required fastening patterns to achieve FM rating and secure in
accordance with manufacturer’s instructions.

1. Install plates and fasteners tight and flat to substrate with no dimpling, and with fastener
extending 1 inch minimum into roof deck; do not overdrive fasteners.
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3.7 INSTALLATION OF ADHERED ROOF MEMBRANE

A. Adhere roof membrane over area to receive roofing according to roofing system manufacturer's
written instructions.

B. Unroll roof membrane and allow to relax before installing.

C. Start installation of roofing in presence of roofing system manufacturer's technical
personnel and Owner's testing and inspection agency.

D. Accurately align roof membrane and maintain uniform side and end laps of minimum
dimensions required by manufacturer. Stagger end laps.

E. Bonding Adhesive: Apply to substrate and underside of roof membrane at rate required by
manufacturer and allow to partially dry before installing roof membrane. Do not apply to splice
area of roof membrane.

F. Fabric-Backed Roof Membrane Adhesive: Apply to substrate at rate required by manufacturer
and install fabric-backed roof membrane.

G. In addition to adhering, mechanically fasten roof membrane securely at terminations,
penetrations, and perimeter of roofing.

H. Apply roof membrane with side laps shingled with slope of roof deck where possible.

I. Seams: Clean seam areas, overlap roof membrane, and hot-air weld side and end laps of roof
membrane and sheet flashings, to ensure a watertight seam installation.

1. Test lap edges with probe to verify seam weld continuity. Apply lap sealant to seal cut
edges of roof membrane and sheet flashings.

2. Verify field strength of seams a minimum of twice daily, and repair seam sample areas.
3. Repair tears, voids, and lapped seams in roof membrane that do not comply with

requirements.

J. Spread sealant bed over deck-drain flange at roof drains, and securely seal roof membrane in
place with clamping ring.

3.8 INSTALLATION OF BASE FLASHING

A. Install sheet flashings and preformed flashing accessories and adhere to substrates according to
roofing system manufacturer's written instructions.

B. Apply bonding adhesive to substrate and underside of sheet flashing at required rate and allow
to partially dry. Do not apply to seam area of flashing.

C. Flash penetrations and field-formed inside and outside corners with cured or uncured sheet
flashing.

D. Clean seam areas, overlap, and firmly roll sheet flashings into the adhesive. Hot-air weld side
and end laps to ensure a watertight seam installation.
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E. Terminate and seal top of sheet flashings and mechanically anchor to substrate through
termination bars.

3.9 INSTALLATION OF WALKWAYS

A. Flexible Walkways:

1. Install flexible walkways at the following locations:

a. Retain one or more subparagraphs below. Revise to suit Project.
b. Perimeter of each rooftop unit.
c. Between each rooftop unit location, creating a continuous path connecting rooftop

unit locations.
d. Between each roof hatch and each rooftop unit location or path connecting rooftop

unit locations.
e. Top and bottom of each roof access ladder.
f. Between each roof access ladder and each rooftop unit location or path connecting

rooftop unit locations.
g. Locations indicated on Drawings.
h. As required by roof membrane manufacturer's warranty requirements.

2. Provide 6-inch clearance between adjoining pads.
3. Heat weld to substrate or adhere walkway products to substrate with compatible adhesive

according to roofing system manufacturer's written instructions.

3.10 FIELD QUALITY CONTROL

A. Testing Agency: Owner will engage (or self-perform) a qualified testing agency to perform tests
and to inspect substrate conditions, surface preparation, roof membrane application, sheet
flashings, protection, and drainage components, and to furnish reports to Architect.

B. Perform the following tests:

1. Flood Testing: Flood test each roof area for leaks, according to recommendations in
ASTM D5957, after completing roofing and flashing but before overlying construction is
placed. Install temporary containment assemblies, plug or dam drains, and flood with
potable water.

a. Perform tests before overlying construction is placed.
b. Flood to an average depth of 2-1/2 inches with a minimum depth of 1 inch and not

exceeding a depth of 4 inches. Maintain 2 inches of clearance from top of base
flashing.

c. Flood each area for 48 hours.
d. After flood testing, repair leaks, repeat flood tests, and make further repairs until

roofing and flashing installations are watertight.

1) Cost of retesting is Contractor's responsibility.
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e. Testing agency to prepare survey report indicating locations of initial leaks, if any,
and final survey report.

C. Final Roof Inspection: Arrange for roofing system manufacturer's technical personnel to inspect
roofing installation on completion, in presence of Architect, and to prepare inspection report.

D. Repair or remove and replace components of roofing system where inspections indicate that
they do not comply with specified requirements.

E. Additional testing and inspecting, at Contractor's expense, will be performed to determine if
replaced or additional work complies with specified requirements.

3.11 PROTECTING AND CLEANING

A. Protect roofing system from damage and wear during remainder of construction period. When
remaining construction does not affect or endanger roofing system, inspect roofing system for
deterioration and damage, describing its nature and extent in a written report, with copies to
Architect and Owner.

B. Correct deficiencies in or remove roofing system that does not comply with requirements, repair
substrates, and repair or reinstall roofing system to a condition free of damage and deterioration
at time of Substantial Completion and according to warranty requirements.

C. Clean overspray and spillage from adjacent construction using cleaning agents and procedures
recommended by manufacturer of affected construction.

D. Clean overspray, spillage, dirt, debris and other miscellaneous items from roof using cleaning
agents and procedures recommended by manufacturer of roof system.

3.12 ROOFING INSTALLER'S WARRANTY

A. WHEREAS _______________________________ of ___________________________, herein
called the "Roofing Installer," has performed roofing and associated work ("work") on the
following project:

1. Owner: Arlington County Board
2. Owner Address: 2100 Clarendon Blvd, Arlington, VA  22201
3. Building Name/Type: Equipment Bureau
4. Building Address: 2701 S. Taylor Street, Arlington, VA
5. Area of Work: Rooftop replacement of entire building
6. Acceptance Date: _________________.
7. Warranty Period: 30 Years
8. Expiration Date: __________________.

B. AND WHEREAS Roofing Installer has contracted (either directly with Owner or indirectly as a
subcontractor) to warrant said work against leaks and faulty or defective materials and
workmanship for designated Warranty Period,
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C. NOW THEREFORE Roofing Installer hereby warrants, subject to terms and conditions herein
set forth, that during Warranty Period Roofing Installer will, at Roofing Installer's own cost and
expense, make or cause to be made such repairs to or replacements of said work as are
necessary to correct faulty and defective work and as are necessary to maintain said work in a
watertight condition.

D. This Warranty is made subject to the following terms and conditions:

1. Specifically excluded from this Warranty are damages to work and other parts of the
building, and to building contents, caused by:

a. lightning;
b. peak gust wind speed exceeding the code required minimum design speed
c. fire;
d. failure of roofing system substrate, including cracking, settlement, excessive

deflection, deterioration, and decomposition;
e. faulty construction of parapet walls, copings, chimneys, skylights, vents,

equipment supports, and other edge conditions and penetrations of the work;
f. vapor condensation on bottom of roofing; and
g. activity on roofing by others, including construction contractors, maintenance

personnel, other persons, and animals, whether authorized or unauthorized by
Owner.

2. When work has been damaged by any of foregoing causes, Warranty shall be null and
void until such damage has been repaired by Roofing Installer and until cost and expense
thereof have been paid by Owner or by another responsible party so designated.

3. Roofing Installer is responsible for damage to work covered by this Warranty but is not
liable for consequential damages to building or building contents resulting from leaks or
faults or defects of work.

4. During Warranty Period, if Owner allows alteration of work by anyone other than
Roofing Installer, including cutting, patching, and maintenance in connection with
penetrations, attachment of other work, and positioning of anything on roof, this
Warranty shall become null and void on date of said alterations, but only to the extent
said alterations affect work covered by this Warranty. If Owner engages Roofing Installer
to perform said alterations, Warranty shall not become null and void unless Roofing
Installer, before starting said work, shall have notified Owner in writing, showing
reasonable cause for claim, that said alterations would likely damage or deteriorate work,
thereby reasonably justifying a limitation or termination of this Warranty.

5. During Warranty Period, if original use of roof is changed and it becomes used for, but
was not originally specified for, a promenade, work deck, spray-cooled surface, flooded
basin, or other use or service more severe than originally specified, this Warranty shall
become null and void on date of said change, but only to the extent said change affects
work covered by this Warranty.

6. Owner shall promptly notify Roofing Installer of observed, known, or suspected leaks,
defects, or deterioration and shall afford reasonable opportunity for Roofing Installer to
inspect work and to examine evidence of such leaks, defects, or deterioration.

7. This Warranty is recognized to be the only warranty of Roofing Installer on said work
and shall not operate to restrict or cut off Owner from other remedies and resources
lawfully available to Owner in cases of roofing failure. Specifically, this Warranty shall
not operate to relieve Roofing Installer of responsibility for performance of original work
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according to requirements of the Contract Documents, regardless of whether Contract
was a contract directly with Owner or a subcontract with Owner's General Contractor.

E. IN WITNESS THEREOF, this instrument has been duly executed this ___________ day of
___________________, ________________.

1. Authorized Signature: _______________________________________.
2. Name: ______________________________________.
3. Title: _______________________________________.

END OF SECTION 075423
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SECTION 076200 - SHEET METAL FLASHING AND TRIM

PART 1 - GENERAL

1.1 SUMMARY

A. Section Includes:

1. Miscellaneous sheet metal fabrications.

B. Related Requirements:

1. Section 061000 "Rough Carpentry" for wood nailers, curbs, and blocking.
2. Section 077100 "Roof Specialties" for manufactured copings, roof-edge specialties, roof-

edge drainage systems, reglets, and counterflashings.

1.2 COORDINATION

A. Coordinate sheet metal flashing and trim layout and seams with sizes and locations of
penetrations to be flashed, and joints and seams in adjacent materials.

B. Coordinate sheet metal flashing and trim installation with adjoining roofing and wall materials,
joints, and seams to provide leakproof, secure, and noncorrosive installation.

1.3 PREINSTALLATION MEETINGS

A. Preinstallation Conference: Conduct conference at Project site.

1. Review construction schedule. Verify availability of materials, Installer's personnel,
equipment, and facilities needed to make progress and avoid delays.

2. Review special roof details, roof drainage, roof-penetration flashing, equipment curbs,
and condition of other construction that affect sheet metal flashing and trim.

3. Review requirements for insurance and certificates if applicable.
4. Review sheet metal flashing observation and repair procedures after flashing installation.

1.4 ACTION SUBMITTALS

A. Product Data:

1. Miscellaneous sheet metal fabrications.

B. Product Data Submittals:

1. Underlayment materials.
2. Elastomeric sealant.
3. Epoxy seam sealer.
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C. Shop Drawings: For sheet metal flashing and trim.

1. Include plans, elevations, sections, and attachment details.
2. Detail fabrication and installation layouts, expansion-joint locations, and keyed details.

Distinguish between shop- and field-assembled Work.
3. Include identification of material, thickness, weight, and finish for each item and location

in Project.
4. Include details for forming, including profiles, shapes, seams, and dimensions.
5. Include details for joining, supporting, and securing, including layout and spacing of

fasteners, cleats, clips, and other attachments. Include pattern of seams.
6. Include details of roof-penetration flashing.
7. Include details of special conditions.
8. Include details of connections to adjoining work.
9. Detail formed flashing and trim at scale of not less than 1-1/2 inches per 12 inches.

D. Samples: For each exposed product and for each color and texture specified, 12 inches long by
actual width.

E. Samples for Initial Selection: For each type of sheet metal and accessory indicated with factory-
applied finishes.

F. Samples for Verification: For each type of exposed finish.

1. Sheet Metal Flashing: 12 inches long by actual width of unit, including finished seam and
in required profile. Include fasteners, cleats, clips, closures, and other attachments.

2. Unit-Type Accessories and Miscellaneous Materials: Full-size Sample.

1.5 INFORMATIONAL SUBMITTALS

A. Qualification Data: For fabricator.

B. Product Certificates: For each type of coping that is ANSI/SPRI/FM 4435/ES-1 tested and
FM Approvals approved.

C. Product Test Reports: For each product, for tests performed by a qualified testing agency.

D. Evaluation Reports: For copings, from an agency acceptable to authority having jurisdiction
showing compliance with ANSI/SPRI/FM 4435/ES-1.

E. Sample Warranty: For special warranty.

1.6 CLOSEOUT SUBMITTALS

A. Maintenance Data: For sheet metal flashing and trim, and its accessories, to include in
maintenance manuals.

B. Special warranty.
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1.7 QUALITY ASSURANCE

A. Fabricator Qualifications: Employs skilled workers who custom fabricate sheet metal flashing
and trim similar to that required for this Project and whose products have a record of successful
in-service performance.

1. For copings and roof edge flashings that are ANSI/SPRI/FM 4435/ES-1 tested and
FM Approvals approved, shop is to be listed as able to fabricate required details as tested
and approved.

1.8 DELIVERY, STORAGE, AND HANDLING

A. Do not store sheet metal flashing and trim materials in contact with other materials that might
cause staining, denting, or other surface damage.

1. Store sheet metal flashing and trim materials away from uncured concrete and masonry.
2. Protect stored sheet metal flashing and trim from contact with water.

B. Protect strippable protective covering on sheet metal flashing and trim from exposure to
sunlight and high humidity, except to extent necessary for period of sheet metal flashing and
trim installation.

1.9 WARRANTY

A. Special Warranty on Finishes: Manufacturer agrees to repair finish or replace sheet metal
flashing and trim that shows evidence of deterioration of factory-applied finishes within
specified warranty period.

1. Exposed Panel Finish: Deterioration includes, but is not limited to, the following:

a. Color fading more than 5 Delta E units when tested in accordance with
ASTM D2244.

b. Chalking in excess of a No. 8 rating when tested in accordance with
ASTM D4214.

c. Cracking, checking, peeling, or failure of paint to adhere to bare metal.

2. Finish Warranty Period: 10 years from date of Substantial Completion.

PART 2 - PRODUCTS

2.1 PERFORMANCE REQUIREMENTS

A. Sheet metal flashing and trim assemblies, including cleats, anchors, and fasteners, are to
withstand wind loads, structural movement, thermally induced movement, and exposure to
weather without failure due to defective manufacture, fabrication, installation, or other defects
in construction. Completed sheet metal flashing and trim are not to rattle, leak, or loosen, and
are to remain watertight.
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B. Sheet Metal Standard for Flashing and Trim: Comply with NRCA's "The NRCA Roofing
Manual: Architectural Metal Flashing, Condensation and Air Leakage Control, and Reroofing"
and SMACNA's "Architectural Sheet Metal Manual" requirements for dimensions and profiles
shown unless more stringent requirements are indicated.

C. SPRI Wind Design Standard: Manufacture and install copings tested in accordance with
ANSI/SPRI/FM 4435/ES-1 and capable of resisting the following design pressure:

1. Design Pressure: As indicated on Drawings.

D. FM Approvals Listing: Manufacture and install copings that are listed in FM Approvals'
"RoofNav" and approved for windstorm classification as required for a structure in this location.
Identify materials with name of fabricator and design approved by FM Approvals.

E. Thermal Movements: Allow for thermal movements from ambient and surface temperature
changes to prevent buckling, opening of joints, overstressing of components, failure of joint
sealants, failure of connections, and other detrimental effects. Base calculations on surface
temperatures of materials due to both solar heat gain and nighttime-sky heat loss.

1. Temperature Change: 120 deg F, ambient; 180 deg F, material surfaces.

2.2 SHEET METALS

A. Protect mechanical and other finishes on exposed surfaces from damage by applying strippable,
temporary protective film before shipping.

B. Aluminum Sheet: ASTM B209, alloy as standard with manufacturer for finish required, with
temper as required to suit forming operations and performance required; with smooth surface.
1. Factory Prime Coating: Where painting after installation is required, pretreat metal with

white or light-colored, factory-applied, baked-on epoxy primer coat; minimum dry film
thickness of 0.2 mil.

2. Color Anodic Finish, Coil Coated: AAMA 611, AA-M12C22A42/A44, Class I,
0.018 mm or thicker.

a. Color: As selected by Architect from full range of industry colors and color
densities.

b. Color Range: Noticeable variations in same piece are unacceptable. Variations in
appearance of adjoining components are acceptable if they are within the range of
approved Samples and are assembled or installed to minimize contrast.Retain
"Exposed Coil-Coated Finish" Subparagraph below for factory-coil-coated finish.

3. Exposed Coil-Coated Finish:

a. Two-Coat Fluoropolymer: AAMA 2605. Fluoropolymer finish containing not less
than 70 percent polyvinylidene fluoride (PVDF) resin by weight in color coat.
Prepare, pretreat, and apply coating to exposed metal surfaces to comply with
coating and resin manufacturers' written instructions for seacoast and severe
environments.

4. Color: As selected by Architect from manufacturer's full range.
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5. Concealed Finish: Pretreat with manufacturer's standard white or light-colored acrylic or
polyester backer finish, consisting of prime coat and wash coat with minimum total dry
film thickness of 0.5 mil.

2.3 UNDERLAYMENT MATERIALS

A. Felt: ASTM D226/D226M, Type II (No. 30), asphalt-saturated organic felt; nonperforated.

B. Synthetic Underlayment: Laminated or reinforced, woven polyethylene or polypropylene,
synthetic roofing underlayment; bitumen free; slip resistant; suitable for high temperatures over
220 deg F; and complying with physical requirements of ASTM D226/D226M for Type I and
Type II felts.

1. Manufacturers: Subject to compliance with requirements, provide products by one of the
following:

a. Atlas Molded Products, a division of Atlas Roofing Corporation.
b. Intertape Polymer Group.
c. Kirsch Building Products.
d. SDP Advanced Polymer Products Inc.

2. Source Limitations: Obtain underlayment from single source from single manufacturer.

C. Self-Adhering, High-Temperature Sheet Underlayment: Minimum 30 mils thick, consisting of a
slip-resistant polyethylene- or polypropylene-film top surface laminated to a layer of butyl- or
SBS-modified asphalt adhesive, with release-paper backing; specifically designed to withstand
high metal temperatures beneath metal roofing. Provide primer in accordance with
underlayment manufacturer's written instructions.

1. Manufacturers: Subject to compliance with requirements, provide products by one of the
following:

a. ATAS International, Inc.
b. Carlisle WIP Products; a brand of Carlisle Construction Materials.
c. GCP Applied Technologies Inc.
d. Henry Company; a Carlisle company.
e. Owens Corning.
f. Polyglass U.S.A., Inc.
g. Protecto Wrap Company.
h. SDP Advanced Polymer Products Inc.

2. Source Limitations: Obtain underlayment from single source from single manufacturer.
3. Low-Temperature Flexibility: ASTM D1970/D1970M; passes after testing at minus

20 deg F or lower.

D. Slip Sheet: Rosin-sized building paper, 3 lb/100 sq. ft. minimum.

http://www.specagent.com/Lookup?ulid=7009
http://www.specagent.com/Lookup?uid=123457232467
http://www.specagent.com/Lookup?uid=123457232468
http://www.specagent.com/Lookup?uid=123457232469
http://www.specagent.com/Lookup?uid=123457232470
http://www.specagent.com/Lookup?ulid=5139
http://www.specagent.com/Lookup?uid=123457232451
http://www.specagent.com/Lookup?uid=123457232442
http://www.specagent.com/Lookup?uid=123457232443
http://www.specagent.com/Lookup?uid=123457232444
http://www.specagent.com/Lookup?uid=123457232445
http://www.specagent.com/Lookup?uid=123457232450
http://www.specagent.com/Lookup?uid=123457232446
http://www.specagent.com/Lookup?uid=123457232447
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2.4 MISCELLANEOUS MATERIALS

A. Provide materials and types of fasteners, solder, protective coatings, sealants, and other
miscellaneous items as required for complete sheet metal flashing and trim installation and as
recommended by manufacturer of primary sheet metal or manufactured item unless otherwise
indicated.

B. Fasteners: Wood screws, annular threaded nails, self-tapping screws, self-locking rivets and
bolts, and other suitable fasteners designed to withstand design loads and recommended by
manufacturer of primary sheet metal or manufactured item.

1. General: Blind fasteners or self-drilling screws, gasketed, with hex-washer head.

a. Exposed Fasteners: Heads matching color of sheet metal using plastic caps or
factory-applied coating. Provide metal-backed EPDM or PVC sealing washers
under heads of exposed fasteners bearing on weather side of metal.

b. Blind Fasteners: High-strength aluminum or stainless steel rivets suitable for metal
being fastened.

c. Spikes and Ferrules: Same material as gutter; with spike with ferrule matching
internal gutter width.

2. Fasteners for Aluminum Sheet: Aluminum or Series 300 stainless steel.

C. Sealant Tape: Pressure-sensitive, 100 percent solids, polyisobutylene compound sealant tape
with release-paper backing. Provide permanently elastic, nonsag, nontoxic, nonstaining tape
1/2 inch wide and 1/8 inch thick.

D. Elastomeric Sealant: ASTM C920, elastomeric silicone polymer sealant; of type, grade, class,
and use classifications required to seal joints in sheet metal flashing and trim and remain
watertight.

E. Butyl Sealant: ASTM C1311, single-component, solvent-release butyl rubber sealant;
polyisobutylene plasticized; heavy bodied for hooked-type expansion joints with limited
movement.

F. Epoxy Seam Sealer: Two-part, noncorrosive, aluminum seam-cementing compound,
recommended by aluminum manufacturer for exterior nonmoving joints, including riveted
joints.

G. Bituminous Coating: Cold-applied asphalt emulsion in accordance with
ASTM D1187/D1187M.

H. Asphalt Roofing Cement: ASTM D4586/D4586M, asbestos free, of consistency required for
application.

2.5 FABRICATION, GENERAL

A. Custom fabricate sheet metal flashing and trim to comply with details indicated and
recommendations in cited sheet metal standard that apply to design, dimensions, geometry,
metal thickness, and other characteristics of item required.
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1. Fabricate sheet metal flashing and trim in shop to greatest extent possible.
2. Fabricate sheet metal flashing and trim in thickness or weight needed to comply with

performance requirements, but not less than that specified for each application and metal.
3. Verify shapes and dimensions of surfaces to be covered and obtain field measurements

for accurate fit before shop fabrication.
4. Form sheet metal flashing and trim to fit substrates without excessive oil-canning,

buckling, and tool marks; true to line, levels, and slopes; and with exposed edges folded
back to form hems.

5. Conceal fasteners and expansion provisions where possible. Do not use exposed fasteners
on faces exposed to view.

B. Fabrication Tolerances:

1. Fabricate sheet metal flashing and trim that is capable of installation to a tolerance of
1/4 inch in 20 feet on slope and location lines indicated on Drawings and within 1/8-inch
offset of adjoining faces and of alignment of matching profiles.

2. Fabricate sheet metal flashing and trim that is capable of installation to tolerances
specified.

C. Expansion Provisions: Form metal for thermal expansion of exposed flashing and trim.

1. Form expansion joints of intermeshing hooked flanges, not less than 1 inch deep, filled
with butyl sealant concealed within joints.

2. Use lapped expansion joints only where indicated on Drawings.

D. Sealant Joints: Where movable, nonexpansion-type joints are required, form metal in
accordance with cited sheet metal standard to provide for proper installation of elastomeric
sealant.

E. Fabricate cleats and attachment devices from same material as accessory being anchored or
from compatible, noncorrosive metal.

F. Fabricate cleats and attachment devices of sizes as recommended by cited sheet metal standard
and by FM Global Property Loss Prevention Data Sheet 1-49 for application, but not less than
thickness of metal being secured.

G. Seams:

1. Fabricate nonmoving seams with flat-lock seams. Tin edges to be seamed, form seams,
and solder.

2. Fabricate nonmoving seams with flat-lock seams. Form seams and seal with elastomeric
sealant unless otherwise recommended by sealant manufacturer for intended use.

3. Seams for Aluminum: Fabricate nonmoving seams with flat-lock seams. Form seams and
seal with epoxy seam sealer. Rivet joints where necessary for strength.

H. Do not use graphite pencils to mark metal surfaces.
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2.6 ROOF-DRAINAGE SHEET METAL FABRICATIONS

A. Scupper configurations vary considerably. Parapet scuppers, installed in parapet wall, discharge
into conductor heads or, as overflow scuppers, merely project through parapet. Scuppers
combined with roof edge flashing (gravel stop) or fascia caps, discharging into hanging gutters
or conductor heads, are specified in "Low-Slope Roof Sheet Metal Fabrications" Article.

B. Parapet Scuppers: Fabricate scuppers to dimensions required, with closure flange trim to
exterior, 4-inch- wide wall flanges to interior, and base extending 4 inches beyond cant or
tapered strip into field of roof. Fabricate from the following materials:

1. Stainless Steel: 0.0188 inch thick.

2.7 LOW-SLOPE ROOF SHEET METAL FABRICATIONS

A. Copings: Fabricate in minimum 96-inch- long, but not exceeding 12-foot- long, sections.
Fabricate joint plates of same thickness as copings. Furnish with continuous cleats to support
edge of external leg and drill elongated holes for fasteners on interior leg. Miter corners, fasten
and seal watertight. Shop fabricate interior and exterior corners.

1. Coping Profile: To match existing.
2. Joint Style: Butted with expansion space and 6-inch- wide, concealed backup plate.
3. Fabricate from the following materials:

a. Aluminum: 0.050 inch thick.

B. Base Flashing: Shop fabricate interior and exterior corners. Fabricate from the following
materials:

1. Stainless Steel: 0.0188 inch thick.

C. Counterflashing: Shop fabricate interior and exterior corners. Fabricate from the following
materials:

1. Stainless Steel: 0.0188 inch thick.

D. Flashing Receivers: Fabricate from the following materials:

1. Stainless Steel: 0.0156 inch thick.

E. Roof-Penetration Flashing: Fabricate from the following materials:

1. Stainless Steel: 0.0188 inch thick.
2. Galvanized Steel: 0.028 inch thick.

F. Roof-Drain Flashing: Fabricate from the following materials:

1. Stainless Steel: 0.0156 inch thick.
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PART 3 - EXECUTION

3.1 EXAMINATION

A. Examine substrates, areas, and conditions, with installer present, for compliance with
requirements for installation tolerances, substrate, and other conditions affecting performance of
the Work.

1. Verify compliance with requirements for installation tolerances of substrates.
2. Verify that substrate is sound, dry, smooth, clean, sloped for drainage, and securely

anchored.
3. Verify that air- or water-resistant barriers have been installed over sheathing or backing

substrate to prevent air infiltration or water penetration.

B. Proceed with installation only after unsatisfactory conditions have been corrected.

3.2 INSTALLATION OF UNDERLAYMENT

A. Synthetic Underlayment: Install synthetic underlayment, wrinkle free, in accordance with
manufacturers' written instructions, and using adhesive where possible to minimize use of
mechanical fasteners under sheet metal.

1. Lap horizontal joints not less than 4 inches.
2. Lap end joints not less than 12 inches.

B. Self-Adhering, High-Temperature Sheet Underlayment:

1. Install self-adhering, high-temperature sheet underlayment; wrinkle free.
2. Prime substrate if recommended by underlayment manufacturer.
3. Comply with temperature restrictions of underlayment manufacturer for installation; use

primer for installing underlayment at low temperatures.
4. Apply in shingle fashion to shed water, with end laps of not less than 6 inches staggered

24 inches between courses.
5. Overlap side edges not less than 3-1/2 inches. Roll laps and edges with roller.
6. Roll laps and edges with roller.
7. Cover underlayment within 14 days.

C. Install slip sheet, wrinkle free, directly on substrate before installing sheet metal flashing and
trim.

1. Install in shingle fashion to shed water.
2. Lapp joints not less than 4 inches.

3.3 INSTALLATION, GENERAL

A. Install sheet metal flashing and trim to comply with details indicated and recommendations of
cited sheet metal standard that apply to installation characteristics required unless otherwise
indicated on Drawings.
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1. Install fasteners, solder, protective coatings, separators, sealants, and other miscellaneous
items as required to complete sheet metal flashing and trim system.

2. Install sheet metal flashing and trim true to line, levels, and slopes. Provide uniform, neat
seams with minimum exposure of solder, welds and sealant.

3. Anchor sheet metal flashing and trim and other components of the Work securely in
place, with provisions for thermal and structural movement.

4. Install sheet metal flashing and trim to fit substrates and to result in watertight
performance.

5. Install continuous cleats with fasteners spaced not more than 12 inches o.c.
6. Space individual cleats not more than 12 inches apart. Attach each cleat with at least two

fasteners. Bend tabs over fasteners.
7. Install exposed sheet metal flashing and trim with limited oil-canning, and free of

buckling and tool marks.
8. Do not field cut sheet metal flashing and trim by torch.
9. Do not use graphite pencils to mark metal surfaces.

B. Metal Protection: Where dissimilar metals contact each other, or where metal contacts pressure-
treated wood or other corrosive substrates, protect against galvanic action or corrosion by
painting contact surfaces with bituminous coating or by other permanent separation as
recommended by sheet metal manufacturer or cited sheet metal standard.

1. Coat concealed side of uncoated-aluminum and stainless steel sheet metal flashing and
trim with bituminous coating where flashing and trim contact wood, ferrous metal, or
cementitious construction.

2. Underlayment: Where installing sheet metal flashing and trim directly on cementitious or
wood substrates, install underlayment and cover with slip sheet.

C. Expansion Provisions: Provide for thermal expansion of exposed flashing and trim.

1. Space movement joints at maximum of 10 feet with no joints within 24 inches of corner
or intersection.

2. Form expansion joints of intermeshing hooked flanges, not less than 1 inch deep, filled
with sealant concealed within joints.

3. Use lapped expansion joints only where indicated on Drawings.

D. Fasteners: Use fastener sizes that penetrate substrate not less than recommended by fastener
manufacturer to achieve maximum pull-out resistance.

E. Conceal fasteners and expansion provisions where possible in exposed work and locate to
minimize possibility of leakage. Cover and seal fasteners and anchors as required for a tight
installation.

F. Seal joints as required for watertight construction.

1. Use sealant-filled joints unless otherwise indicated.

a. Embed hooked flanges of joint members not less than 1 inch into sealant.
b. Form joints to completely conceal sealant.
c. When ambient temperature at time of installation is between 40 and 70 deg F, set

joint members for 50 percent movement each way.
d. Adjust setting proportionately for installation at higher ambient temperatures.
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1) Do not install sealant-type joints at temperatures below 40 deg F.

2. Prepare joints and apply sealants to comply with requirements in Section 079200 "Joint
Sealants."

G. Soldered Joints: Clean surfaces to be soldered, removing oils and foreign matter.

1. Pretin edges of sheets with solder to width of 1-1/2 inches; however, reduce pretinning
where pretinned surface would show in completed Work.

2. Do not solder aluminum sheet.
3. Do not use torches for soldering.
4. Heat surfaces to receive solder, and flow solder into joint.

a. Fill joint completely.
b. Completely remove flux and spatter from exposed surfaces.

5. Stainless Steel Soldering:

a. Tin edges of uncoated sheets, using solder for stainless steel and acid flux.
b. Promptly remove acid-flux residue from metal after tinning and soldering.
c. Comply with solder manufacturer's recommended methods for cleaning and

neutralization.

H. Rivets: Rivet joints in uncoated aluminum where necessary for strength.

3.4 INSTALLATION OF ROOF FLASHINGS

A. Install sheet metal flashing and trim to comply with performance requirements, sheet metal
manufacturer's written installation instructions, and cited sheet metal standard.

1. Provide concealed fasteners where possible, and set units true to line, levels, and slopes.
2. Install work with laps, joints, and seams that are permanently watertight and weather

resistant.

B. Roof Edge Flashing:

1. Install roof edge flashings in accordance with ANSI/SPRI/FM 4435/ES-1.
2. Anchor to resist uplift and outward forces in accordance with recommendations in cited

sheet metal standard unless otherwise indicated. Interlock bottom edge of roof edge
flashing with continuous cleat anchored to substrate at staggered 3-inch centers.

3. Anchor to resist uplift and outward forces in accordance with recommendations in FM
Global Property Loss Prevention Data Sheet 1-49 for FM Approvals' listing for required
windstorm classification.

C. Copings:

1. Install roof edge flashings in accordance with ANSI/SPRI/FM 4435/ES-1.
2. Anchor to resist uplift and outward forces in accordance with recommendations in cited

sheet metal standard unless otherwise indicated.
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a. Interlock exterior bottom edge of coping with continuous cleat anchored to
substrate at 16-inch centers.

b. Anchor interior leg of coping with washers and screw fasteners through slotted
holes at 24-inch centers.

3. Anchor to resist uplift and outward forces in accordance with recommendations in FM
Global Property Loss Prevention Data Sheet 1-49 for specified FM Approvals' listing for
required windstorm classification.

D. Pipe or Post Counterflashing: Install counterflashing umbrella with close-fitting collar with top
edge flared for elastomeric sealant, extending minimum of 4 inches over base flashing. Install
stainless steel draw band and tighten.

E. Counterflashing: Coordinate installation of counterflashing with installation of base flashing.

1. Insert counterflashing in reglets or receivers and fit tightly to base flashing.
2. Extend counterflashing 4 inches over base flashing.
3. Lap counterflashing joints minimum of 4 inches.
4. Secure in waterproof manner by means of interlocking folded seam or blind rivets and

sealant unless otherwise indicated.

F. Roof-Penetration Flashing: Coordinate installation of roof-penetration flashing with installation
of roofing and other items penetrating roof. Seal with elastomeric sealant and clamp flashing to
pipes that penetrate roof.

3.5 INSTALLATION OF MISCELLANEOUS FLASHING

A. Equipment Support Flashing:

1. Coordinate installation of equipment support flashing with installation of roofing and
equipment.

2. Weld or seal flashing with elastomeric sealant to equipment support member.

3.6 INSTALLATION TOLERANCES

A. Installation Tolerances: Shim and align sheet metal flashing and trim within installed tolerance
of 1/4 inch in 20 feet on slope and location lines indicated on Drawings and within 1/8-inch
offset of adjoining faces and of alignment of matching profiles.

3.7 CLEANING

A. Clean exposed metal surfaces of substances that interfere with uniform oxidation and
weathering.

B. Clean and neutralize flux materials. Clean off excess solder.

C. Clean off excess sealants.
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3.8 PROTECTION

A. Remove temporary protective coverings and strippable films as sheet metal flashing and trim
are installed unless otherwise indicated in manufacturer's written installation instructions.

B. On completion of sheet metal flashing and trim installation, remove unused materials and clean
finished surfaces as recommended in writing by sheet metal flashing and trim manufacturer.

C. Maintain sheet metal flashing and trim in clean condition during construction.

D. Replace sheet metal flashing and trim that have been damaged or that have deteriorated beyond
successful repair by finish touchup or similar minor repair procedures, as determined by
Architect.

END OF SECTION 076200



EQUIPMENT BUREAU ROOF REPLACEMENT ARLINGTON COUNTY, VA

SHEET METAL FLASHING AND TRIM 076200 - 14

THIS PAGE INTENTIONALLY LEFT BLANK



EQUIPMENT BUREAU ROOF REPLACEMENT ARLINGTON COUNTY, VA

ROOF SPECIALTIES 077100 - 1

SECTION 077100 - ROOF SPECIALTIES

PART 1 - GENERAL

1.1 SUMMARY

A. Section Includes:

1. Copings.

B. Related Requirements:

1. Section 061000 "Rough Carpentry" for wood nailers, curbs, and blocking.
2. Section 077200 "Roof Accessories" for set-on-type curbs, equipment supports, roof

hatches, vents, and other manufactured roof accessory units.

C. Preinstallation Conference: Conduct conference at Project site.

1. Meet with Owner, Architect, Owner's insurer if applicable, roofing-system testing and
inspecting agency representative, roofing Installer, roofing-system manufacturer's
representative, Installer, structural-support Installer, and installers whose work interfaces
with or affects roof specialties, including installers of roofing materials and accessories.

2. Examine substrate conditions for compliance with requirements, including flatness and
attachment to structural members.

3. Review special roof details, roof drainage, and condition of other construction that will
affect roof specialties.

1.2 ACTION SUBMITTALS

A. Product Data:

1. Copings.

B. Product Data Submittals: For each product.

1. Include construction details, material descriptions, dimensions of individual components
and profiles, and finishes.

C. Shop Drawings: For roof specialties.

1. Include plans, elevations, expansion-joint locations, keyed details, and attachments to
other work. Distinguish between plant- and field-assembled work.

2. Include details for expansion and contraction; locations of expansion joints, including
direction of expansion and contraction.

3. Indicate profile and pattern of seams and layout of fasteners, cleats, clips, and other
attachments.

4. Detail termination points and assemblies, including fixed points.
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5. Include details of special conditions.

D. Samples: For each type of roof specialty and for each color and texture specified.

E. Samples for Initial Selection: For each type of roof specialty indicated with factory-applied
color finishes.

F. Samples for Verification:

1. Include Samples of each type of roof specialty to verify finish and color selection, in
manufacturer's standard sizes.

2. Include copings made from 12-inch lengths of full-size components in specified material,
and including fasteners, cover joints, accessories, and attachments.

1.3 INFORMATIONAL SUBMITTALS

A. Qualification Data: For manufacturer.

B. Product Certificates: For each type of roof specialty.

C. Product Test Reports: For copings, for tests performed by a qualified testing agency.

D. Sample Warranty: For manufacturer's special warranty.

1.4 CLOSEOUT SUBMITTALS

A. Maintenance Data: For roofing specialties to include in maintenance manuals.

1.5 QUALITY ASSURANCE

A. Manufacturer Qualifications: A qualified manufacturer offering products meeting requirements
that are FM Approvals listed for specified class.

1.6 DELIVERY, STORAGE, AND HANDLING

A. Do not store roof specialties in contact with other materials that might cause staining, denting,
or other surface damage. Store roof specialties away from uncured concrete and masonry.

B. Protect strippable protective covering on roof specialties from exposure to sunlight and high
humidity, except to extent necessary for the period of roof-specialty installation.

1.7 FIELD CONDITIONS

A. Field Measurements: Verify profiles and tolerances of roof-specialty substrates by field
measurements before fabrication and indicate measurements on Shop Drawings.
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B. Coordination: Coordinate roof specialties with flashing, trim, and construction of parapets, roof
deck, roof and wall panels, and other adjoining work to provide a leakproof, secure, and
noncorrosive installation.

1.8 WARRANTY

A. Roofing-System Warranty: Roof specialties are included in warranty provisions in Section 07
54 23 "Thermoplastic-Polyolefin (TPO Roofing)."

B. Special Warranty on Painted Finishes: Manufacturer agrees to repair finish or replace roof
specialties that show evidence of deterioration of factory-applied finishes within specified
warranty period.

1. Fluoropolymer Finish: Deterioration includes, but is not limited to, the following:

a. Color fading more than 5 Delta E units when tested in accordance with
ASTM D2244.

b. Chalking in excess of a No. 8 rating when tested in accordance with
ASTM D4214.

c. Cracking, checking, peeling, or failure of paint to adhere to bare metal.

2. Finish Warranty Period: 10 years from date of Substantial Completion.

PART 2 - PRODUCTS

2.1 SOURCE LIMITATIONS

A. Obtain roof specialties approved by manufacturer providing roofing-system warranty specified
in Section 07 54 23 "Thermoplastic-Polyolefin (TPO Roofing)."

2.2 PERFORMANCE REQUIREMENTS

A. General Performance: Roof specialties to withstand exposure to weather and resist thermally
induced movement without failure, rattling, leaking, or fastener disengagement due to defective
manufacture, fabrication, installation, or other defects in construction.

B. FM Approvals' Listing: Manufacture and install copings that are listed in FM Approvals'
"RoofNav" and approved for windstorm classification as required for a building in this location.
Identify materials with FM Approvals' markings.

C. SPRI Wind Design Standard: Manufacture and install copings tested in accordance with
SPRI ES-1 and capable of resisting the following design pressures:

1. Design Pressure: As indicated on Drawings.

D. Thermal Movements: Allow for thermal movements from ambient and surface temperature
changes to prevent buckling, opening of joints, hole elongation, overstressing of components,
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failure of joint sealants, failure of connections, and other detrimental effects. Provide clips that
resist rotation and avoid shear stress as a result of thermal movements. Base calculations on
surface temperatures of materials due to both solar heat gain and nighttime-sky heat loss.

1. Temperature Change (Range): 120 deg F, ambient; 180 deg F, material surfaces.

2.3 COPINGS

A. Metal Copings: Manufactured coping system consisting of metal coping cap in section lengths
not exceeding 12 feet, concealed anchorage; with corner units, end cap units, and concealed
splice plates with finish matching coping caps.

1. Formed Aluminum Sheet Coping Caps: Aluminum sheet, 0.063 inch thick.

a. Surface: Smooth, flat finish.
b. Finish: Two-coat fluoropolymer.
c. Color: As selected by Architect from manufacturer's full range to match existing.

2. Corners: Factory mitered and mechanically clinched and sealed watertight.
3. Special Fabrications: Variable Width transitions.
4. Coping-Cap Attachment Method: Snap-on or face leg hooked to continuous cleat with

back leg fastener exposed, fabricated from coping-cap material.

a. Snap-on Coping Anchor Plates: Concealed, galvanized-steel sheet, 12 inches wide,
with integral cleats.

b. Face-Leg Cleats: Concealed, continuous galvanized-steel sheet.

2.4 MATERIALS

A. Aluminum Sheet: ASTM B209, alloy as standard with manufacturer for finish required, with
temper to suit forming operations and performance required.

2.5 UNDERLAYMENT MATERIALS

A. Self-Adhering, High-Temperature Sheet: Minimum 30 to 40 mils thick, consisting of slip-
resisting polyethylene-film top surface laminated to layer of butyl or SBS-modified asphalt
adhesive, with release-paper backing; cold applied. Provide primer when recommended by
underlayment manufacturer.

1. Manufacturers: Subject to compliance with requirements, provide products by one of the
following:

a. ATAS International, Inc.
b. Carlisle WIP Products; a brand of Carlisle Construction Materials.
c. GCP Applied Technologies Inc.
d. Henry Company; a Carlisle company.
e. Owens Corning.
f. Polyglass U.S.A., Inc.
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g. Protecto Wrap Company.
h. SDP Advanced Polymer Products Inc.

2. Thermal Stability: ASTM D1970/D1970M; stable after testing at 240 deg F.
3. Low-Temperature Flexibility: ASTM D1970/D1970M; passes after testing at minus 20

deg F.

B. Felt: ASTM D226/D226M, Type II (No. 30), asphalt-saturated organic felt, nonperforated.

C. Slip Sheet: Rosin-sized building paper, 3-lb/100 sq. ft. minimum.

2.6 MISCELLANEOUS MATERIALS

A. Fasteners: Manufacturer's recommended fasteners, suitable for application and designed to meet
performance requirements. Furnish the following unless otherwise indicated:

1. Exposed Penetrating Fasteners: Gasketed screws with hex washer heads matching color
of sheet metal.

2. Fasteners for Aluminum: Aluminum or Series 300 stainless steel.

B. Elastomeric Sealant: ASTM C920, elastomeric silicone polymer sealant of type, grade, class,
and use classifications required by roofing-specialty manufacturer for each application.

2.7 FINISHES

A. Comply with NAAMM's "Metal Finishes Manual for Architectural and Metal Products" for
recommendations for applying and designating finishes.

B. Protect mechanical and painted finishes on exposed surfaces from damage by applying a
strippable, temporary protective covering before shipping.

C. Appearance of Finished Work: Noticeable variations in same piece are unacceptable. Variations
in appearance of adjoining components are acceptable if they are within the range of approved
Samples and are assembled or installed to minimize contrast.

D. Coil-Coated Aluminum Sheet Finishes:

1. High-Performance Organic Finish: Prepare, pretreat, and apply coating to exposed metal
surfaces to comply with coating and resin manufacturers' written instructions.

a. Two-Coat Fluoropolymer: AAMA 2605. Fluoropolymer finish containing not less
than 70 percent polyvinylidene fluoride (PVDF) resin by weight in color coat.
Prepare, pretreat, and apply coating to exposed metal surfaces to comply with
coating and resin manufacturers' written instructions for seacoast and severe
environments.

b. Concealed Surface Finish: Apply pretreatment and manufacturer's standard acrylic
or polyester backer finish consisting of prime coat and wash coat with a minimum
total dry film thickness of 0.5 mil.
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PART 3 - EXECUTION

3.1 EXAMINATION

A. Examine substrates, areas, and conditions, with Installer present, to verify actual locations,
dimensions, and other conditions affecting performance of the Work.

B. Examine walls, roof edges, and parapets for suitable conditions for roof specialties.

C. Verify that substrate is sound, dry, smooth, clean, sloped for drainage where applicable, and
securely anchored.

D. Proceed with installation only after unsatisfactory conditions have been corrected.

3.2 INSTALLATION OF UNDERLAYMENT

A. Self-Adhering Sheet Underlayment: Apply primer if required by manufacturer. Comply with
temperature restrictions of underlayment manufacturer for installation. Apply wrinkle free, in
shingle fashion to shed water, and with end laps of not less than 6 inches staggered 24 inches
between courses. Overlap side edges not less than 3-1/2 inches. Roll laps with roller. Cover
underlayment within 14 days.

1. Apply continuously under copings.
2. Coordinate application of self-adhering sheet underlayment under roof specialties with

requirements for continuity with adjacent air barrier materials.

B. Felt Underlayment: Install with adhesive for temporary anchorage to minimize use of
mechanical fasteners under roof specialties. Apply in shingle fashion to shed water, with lapped
joints of not less than 2 inches.

C. Slip Sheet: Install with tape or adhesive for temporary anchorage to minimize use of mechanical
fasteners under roof specialties. Apply in shingle fashion to shed water, with lapped joints of
not less than 2 inches.

3.3 INSTALLATION, GENERAL

A. Install roof specialties in accordance with manufacturer's written instructions. Anchor roof
specialties securely in place, with provisions for thermal and structural movement. Use
fasteners, solder, protective coatings, separators, underlayments, sealants, and other
miscellaneous items as required to complete roof-specialty systems.

1. Install roof specialties level, plumb, true to line and elevation; with limited oil-canning
and without warping, jogs in alignment, buckling, or tool marks.

2. Provide uniform, neat seams with minimum exposure of solder and sealant.
3. Install roof specialties to fit substrates and to result in weathertight performance. Verify

shapes and dimensions of surfaces to be covered before manufacture.
4. Torch cutting of roof specialties is not permitted.
5. Do not use graphite pencils to mark metal surfaces.
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B. Metal Protection: Protect metals against galvanic action by separating dissimilar metals from
contact with each other or with corrosive substrates by painting contact surfaces with
bituminous coating or by other permanent separation as recommended by manufacturer.

1. Coat concealed side of uncoated aluminum roof specialties with bituminous coating
where in contact with wood, ferrous metal, or cementitious construction.

2. Bed flanges in thick coat of asphalt roofing cement where required by manufacturers of
roof specialties for waterproof performance.

C. Expansion Provisions: Allow for thermal expansion of exposed roof specialties.

1. Space movement joints at a maximum of 12 feet with no joints within 18 inches of
corners or intersections unless otherwise indicated on Drawings.

2. When ambient temperature at time of installation is between 40 and 70 deg F, set joint
members for 50 percent movement each way. Adjust setting proportionately for
installation at higher ambient temperatures.

D. Fastener Sizes: Use fasteners of sizes that penetrate substrate not less than recommended by
fastener manufacturer to achieve maximum pull-out resistance.

E. Seal concealed joints with butyl sealant as required by roofing-specialty manufacturer.

F. Seal joints as required for weathertight construction. Place sealant to be completely concealed in
joint. Do not install sealants at temperatures below 40 deg F.

G. Soldered Joints: Clean surfaces to be soldered, removing oils and foreign matter. Pre-tin edges
of sheets to be soldered to a width of 1-1/2 inches; however, reduce pre-tinning where pre-
tinned surface would show in completed Work. Tin edges of uncoated copper sheets using
solder for copper. Do not use torches for soldering. Heat surfaces to receive solder and flow
solder into joint. Fill joint completely. Completely remove flux and spatter from exposed
surfaces.

3.4 INSTALLATION OF COPINGS

A. Install cleats, anchor plates, and other anchoring and attachment accessories and devices with
concealed fasteners.

B. Anchor copings with manufacturer's required devices, fasteners, and fastener spacing to meet
performance requirements.

1. Interlock face and back leg drip edges of snap-on coping cap into cleated anchor plates
anchored to substrate at manufacturer's required spacing that meets performance
requirements.

2. Interlock face-leg drip edge into continuous cleat anchored to substrate at manufacturer's
required spacing that meets performance requirements. Anchor back leg of coping with
screw fasteners and elastomeric washers at manufacturer's required spacing that meets
performance requirements>.
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3.5 CLEANING AND PROTECTION

A. Clean exposed metal surfaces of substances that interfere with uniform oxidation and
weathering.

B. Clean and neutralize flux materials. Clean off excess solder and sealants.

C. Remove temporary protective coverings and strippable films as roof specialties are installed. On
completion of installation, clean finished surfaces, including removing unused fasteners, metal
filings, pop rivet stems, and pieces of flashing. Maintain roof specialties in a clean condition
during construction.

D. Replace roof specialties that have been damaged or that cannot be successfully repaired by
finish touchup or similar minor repair procedures.

END OF SECTION 077100
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SECTION 077200 - ROOF ACCESSORIES

PART 1 - GENERAL

1.1 SUMMARY

A. Section Includes:

1. Roof curbs.
2. Equipment supports.
3. Pipe portals.
4. Preformed flashing sleeves.

B. Related Requirements:

1. Section 076200 "Sheet Metal Flashing and Trim" for shop- and field-formed metal
flashing, roof-drainage systems, roof expansion-joint covers, and miscellaneous sheet
metal trim and accessories.

2. Section 077100 "Roof Specialties" for manufactured copings, and counterflashing.
3. Section 086200 "Unit Skylights" for single- and double-glazed domed plastic skylights

with curb frame.

1.2 COORDINATION

A. Coordinate layout and installation of roof accessories with roofing membrane and base flashing
and interfacing and adjoining construction to provide a leakproof, weathertight, secure, and
noncorrosive installation.

B. Coordinate dimensions with rough-in information or Shop Drawings of equipment to be
supported.

1.3 ACTION SUBMITTALS

A. Product Data: For each type of roof accessory.

1. Include construction details, material descriptions, dimensions of individual components
and profiles, and finishes.

B. Shop Drawings: For roof accessories.

1. Include plans, elevations, keyed details, and attachments to other work. Indicate
dimensions, loadings, and special conditions. Distinguish between plant- and field-
assembled work.

C. Samples: For each exposed product and for each color and texture specified, prepared on
Samples of size to adequately show color.
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1.4 INFORMATIONAL SUBMITTALS

A. Coordination Drawings: Roof plans, drawn to scale, and coordinating penetrations and roof-
mounted items. Show the following:

1. Size and location of roof accessories specified in this Section.
2. Method of attaching roof accessories to roof or building structure.
3. Other roof-mounted items including mechanical and electrical equipment, ductwork,

piping, and conduit.
4. Required clearances.

B. Sample Warranties: For manufacturer's special warranties.

1.5 CLOSEOUT SUBMITTALS

A. Operation and Maintenance Data: For roof accessories to include in operation and maintenance
manuals.

1.6 WARRANTY

A. Special Warranty on Painted Finishes: Manufacturer's standard form in which manufacturer
agrees to repair finishes or replace roof accessories that show evidence of deterioration of
factory-applied finishes within specified warranty period.

1. Fluoropolymer Finish: Deterioration includes, but is not limited to, the following:

a. Color fading more than 5 Delta E units when tested according to ASTM D2244.
b. Chalking in excess of a No. 8 rating when tested according to ASTM D4214.
c. Cracking, checking, peeling, or failure of paint to adhere to bare metal.

2. Finish Warranty Period: 20 years from date of Substantial Completion.

PART 2 - PRODUCTS

2.1 PERFORMANCE REQUIREMENTS

A. General Performance: Roof accessories to withstand exposure to weather and resist thermally
induced movement without failure, rattling, leaking, or fastener disengagement due to defective
manufacture, fabrication, installation, or other defects in construction.

B. Delegated Design: Engage a qualified professional engineer, as defined in Section 014000
"Quality Requirements," to design roof curbs and equipment supports to comply with wind
performance requirements, including comprehensive engineering analysis by a qualified
professional engineer, using performance requirements and design criteria indicated.

C. Wind-Restraint Performance: As indicated on Drawings.
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2.2 ROOF CURBS

A. Roof Curbs: Internally reinforced roof-curb units capable of supporting superimposed live and
dead loads, including equipment loads and other construction indicated on Drawings, bearing
continuously on roof structure, and capable of meeting performance requirements; with welded
or mechanically fastened and sealed corner joints, straight sides and integrally formed deck-
mounting flange at perimeter bottom.

1. Manufacturers: Subject to compliance with requirements, provide products by one of the
following:

a. AES Industries, Inc.
b. Air Balance; MESTEK, Inc.
c. Conn-Fab Sales, Inc.
d. Curbs Plus, Inc.
e. Custom Solution Roof and Metal Products, a division of Colony Heating.
f. Greenheck Fan Corporation.
g. KCC Manufacturing.
h. Kingspan Light + Air LLC.
i. LMCurbs.
j. Lloyd Industries, Inc.
k. Louvers & Dampers, Inc.; Mestek, Inc.
l. Metallic Products Corporation.
m. Pate Company (The).
n. Plenums of Florida Incorporated.
o. RCS Fabrications Inc.
p. Roof Products and Systems (RPS); a division of Hart & Cooley, Inc.
q. Roof Products, Inc.
r. Sunoptics; Acuity Brands Lighting, Inc.
s. Thybar Corporation.
t. Vent Products Co., Inc.

B. Size: Coordinate dimensions with roughing-in information or Shop Drawings of equipment to
be supported.

C. Supported Load Capacity: Coordinate load capacity with information on Shop Drawings of
equipment to be supported.

D. Aluminum: 0.125 inch thick sheet.

1. Finish: Baked enamel or powder coat.
2. Color: As selected by Architect from manufacturer's full range to match existing.

E. Construction:

1. Curb Profile: Profile as indicated on Drawings compatible with roofing system.
2. On ribbed or fluted metal roofs, form deck-mounting flange at perimeter bottom to

conform to roof profile.
3. Fabricate curbs to minimum height of 12 inches above roofing surface unless otherwise

indicated.
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4. Top Surface: Level top of curb, with roof slope accommodated by sloping deck-mounting
flange or by use of leveler frame.

5. Sloping Roofs: Where roof slope exceeds 1:48, fabricate curb with perimeter curb height
tapered to accommodate roof slope so that top surface of perimeter curb is level. Equip
unit with water diverter or cricket on side that obstructs water flow.

6. Insulation: Factory insulated with 1-1/2-inch thick glass-fiber board insulation.
7. Liner: Same material as curb, of manufacturer's standard thickness and finish.
8. Nailer: Factory-installed wood nailer along top flange of curb, continuous around curb

perimeter.
9. Wind Restraint Straps and Base Flange Attachment: Provide wind restraint straps, welded

strap connectors, and base flange attachment to roof structure at perimeter of curb, of size
and spacing required to meet wind uplift requirements.

10. Platform Cap: Where portion of roof curb is not covered by equipment, provide
weathertight platform cap formed from 3/4-inch- thick plywood covered with metal sheet
of same type, thickness, and finish as required for curb.

11. Metal Counterflashing: Manufacturer's standard, removable, fabricated of same metal and
finish as curb.

2.3 PIPE PORTALS

A. Curb-Mounted Pipe Portal: Insulated roof-curb units with welded or mechanically fastened and
sealed corner joints, stepped integral metal cant raised the thickness of roof insulation, and
integrally formed deck-mounting flange at perimeter bottom; with weathertight curb cover with
single or multiple collared openings and pressure-sealed conically shaped EPDM protective
rubber caps sized for piping indicated, with stainless steel snaplock swivel clamps.

1. Manufacturers: Subject to compliance with requirements, provide products by one of the
following:

a. Portals Plus; a division of Hart & Cooley, Inc.
b. Roof Products and Systems (RPS); a division of Hart & Cooley, Inc.

B. Flashing Pipe Portal: Formed aluminum membrane-mounting flashing flange and sleeve with
collared opening and pressure-sealed conically shaped EPDM protective rubber cap sized for
piping indicated, with stainless steel snaplock swivel clamps.

1. Manufacturers: Subject to compliance with requirements, provide products by the
following:

a. Portals Plus; a division of Hart & Cooley, Inc.

2.4 PREFORMED FLASHING SLEEVES

A. Exhaust Vent Flashing: Double-walled metal flashing sleeve or boot, insulation filled, with
integral deck flange, 12 inches high, with removable metal hood and perforated metal collar.

1. Manufacturers: Subject to compliance with requirements, provide products by one of the
following:

a. Custom Solution Roof and Metal Products, a division of Colony Heating.
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b. Menzies Metal Products.
c. Thaler Metal Industries Ltd.

2. Metal: Aluminum sheet, 0.063 inch thick.
3. Diameter: As indicated on Drawings.
4. Finish: Manufacturer's standard.

B. Vent Stack Flashing: Metal flashing sleeve, uninsulated, with integral deck flange.

1. Manufacturers: Subject to compliance with requirements, provide products by one of the
following:

a. Custom Solution Roof and Metal Products, a division of Colony Heating.
b. Menzies Metal Products.
c. Milcor; Hart & Cooley, Inc.
d. Thaler Metal Industries Ltd.

2. Metal: Aluminum sheet, 0.063 inch thick.
3. Height: 12” above roof surface.
4. Diameter: As indicated on Drawings.
5. Finish: Manufacturer's standard.

C. Zinc-Coated (Galvanized) Steel Sheet: ASTM A653/A653M, G90 coating designation and mill
phosphatized for field painting where indicated.

1. Mill-Phosphatized Finish: Manufacturer's standard for field painting.
2. Concealed Finish: Pretreat with manufacturer's standard white or light-colored acrylic or

polyester-backer finish consisting of prime coat and wash coat, with a minimum total dry
film thickness of 0.5 mil.

D. Aluminum-Zinc Alloy-Coated Steel Sheet: ASTM A792/A792M, AZ50 coated.

1. Factory Prime Coating: Where field painting is indicated, apply pretreatment and white
or light-colored, factory-applied, baked-on epoxy primer coat, with a minimum dry film
thickness of 0.2 mil.

2. Exposed Coil-Coated Finish: Prepainted by the coil-coating process to comply with
ASTM A755/A755M. Prepare, pretreat, and apply coating to exposed metal surfaces to
comply with coating and resin manufacturers' written instructions.

a. Two-Coat Fluoropolymer Finish: AAMA 621. System consisting of primer and
fluoropolymer color topcoat containing not less than 70 percent polyvinylidene
fluoride (PVDF) resin by weight.

3. Baked-Enamel or Powder-Coat Finish: After cleaning and pretreating, apply
manufacturer's standard two-coat, baked-on finish consisting of prime coat and
thermosetting topcoat to a minimum dry film thickness of 2 mils.

4. Concealed Finish: Pretreat with manufacturer's standard white or light-colored acrylic or
polyester-backer finish consisting of prime coat and wash coat, with a minimum total dry
film thickness of 0.5 mil.

E. Aluminum Sheet: ASTM B209, manufacturer's standard alloy for finish required, with temper
to suit forming operations and performance required.
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1. Mill Finish: As manufactured.
2. Concealed Finish: Pretreat with manufacturer's standard white or light-colored acrylic or

polyester-backer finish consisting of prime coat and wash coat, with a minimum total dry
film thickness of 0.5 mil.

F. Aluminum Extrusions and Tubes: ASTM B221, manufacturer's standard alloy and temper for
type of use, finished to match assembly where used; otherwise mill finished.

G. Stainless Steel Sheet and Shapes: ASTM A240/A240M or ASTM A666, Type 304.

H. Steel Shapes: ASTM A36/A36M, hot-dip galvanized according to ASTM A123/A123M unless
otherwise indicated.

I. Steel Tube: ASTM A500/A500M, round tube.

J. Galvanized-Steel Tube: ASTM A500/A500M, round tube, hot-dip galvanized according to
ASTM A123/A123M.

K. Steel Pipe: ASTM A53/A53M, galvanized.

2.5 MISCELLANEOUS MATERIALS

A. Provide materials and types of fasteners, protective coatings, sealants, and other miscellaneous
items required by manufacturer for a complete installation.

B. Cellulosic-Fiber Board Insulation: ASTM C208, Type II, Grade 1, thickness as indicated.

C. Glass-Fiber Board Insulation: ASTM C726, nominal density of 3 lb/cu. ft., thermal resistivity of
4.3 deg F x h x sq. ft./Btu x in. at 75 deg F, thickness as indicated.

D. Polyisocyanurate Board Insulation: ASTM C1289, thickness and thermal resistivity as
indicated.

E. : Softwood lumber, pressure treated with waterborne preservatives for aboveground use,
acceptable to authorities having jurisdiction, containing no arsenic or chromium, and complying
with AWPA C2; not less than 1-1/2 inches thick.

F. Bituminous Coating: Cold-applied asphalt emulsion complying with ASTM D1187/D1187M.

G. Underlayment:

1. Felt: ASTM D226/D226M, Type II (No. 30), asphalt-saturated organic felt,
nonperforated.

2. Polyethylene Sheet: 6-mil- thick polyethylene sheet complying with ASTM D4397.
3. Slip Sheet: Building paper, 3 lb/100 sq. ft. minimum, rosin sized.
4. Self-Adhering, High-Temperature Sheet: Minimum 30 to 40 mils thick, consisting of

slip-resisting polyethylene-film top surface laminated to layer of butyl or SBS-modified
asphalt adhesive, with release-paper backing; cold applied. Provide primer when
recommended by underlayment manufacturer.
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H. Fasteners: Roof accessory manufacturer's recommended fasteners suitable for application and
metals being fastened. Match finish of exposed fasteners with finish of material being fastened.
Provide nonremovable fastener heads to exterior exposed fasteners. Furnish the following
unless otherwise indicated:

1. Fasteners for Zinc-Coated or Aluminum-Zinc Alloy-Coated Steel: Series 300 stainless
steel or hot-dip zinc-coated steel according to ASTM A153/A153M or ASTM F2329.

2. Fasteners for Aluminum Sheet: Aluminum or Series 300 stainless steel.
3. Fasteners for Stainless Steel Sheet: Series 300 stainless steel.

I. Gaskets: Manufacturer's standard tubular or fingered design of neoprene, EPDM, PVC, or
silicone or a flat design of foam rubber, sponge neoprene, or cork.

J. Elastomeric Sealant: ASTM C920, elastomeric polyurethane or silicone polymer sealant as
recommended by roof accessory manufacturer for installation indicated; low modulus; of type,
grade, class, and use classifications required to seal joints and remain watertight.

K. Butyl Sealant: ASTM C1311, single-component, solvent-release butyl rubber sealant;
polyisobutylene plasticized; heavy bodied for expansion joints with limited movement.

L. Asphalt Roofing Cement: ASTM D4586/D4586M, asbestos free, of consistency required for
application.

2.6 GENERAL FINISH REQUIREMENTS

A. Comply with NAAMM's "Metal Finishes Manual for Architectural and Metal Products" for
recommendations for applying and designating finishes.

B. Appearance of Finished Work: Noticeable variations in same piece are not acceptable.
Variations in appearance of adjoining components are acceptable if they are within the range of
approved Samples and are assembled or installed to minimize contrast.

PART 3 - EXECUTION

3.1 EXAMINATION

A. Examine substrates, areas, and conditions, with Installer present, to verify actual locations,
dimensions, and other conditions affecting performance of the Work.

B. Verify that substrate is sound, dry, smooth, clean, sloped for drainage, and securely anchored.

C. Verify dimensions of roof openings for roof accessories.

D. Proceed with installation only after unsatisfactory conditions have been corrected.
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3.2 INSTALLATION

A. Install roof accessories according to manufacturer's written instructions.

1. Install roof accessories level; plumb; true to line and elevation; and without warping, jogs
in alignment, buckling, or tool marks.

2. Anchor roof accessories securely in place so they are capable of resisting indicated loads.
3. Use fasteners, separators, sealants, and other miscellaneous items as required to complete

installation of roof accessories and fit them to substrates.
4. Install roof accessories to resist exposure to weather without failing, rattling, leaking, or

loosening of fasteners and seals.

B. Metal Protection: Protect metals against galvanic action by separating dissimilar metals from
contact with each other or with corrosive substrates by painting contact surfaces with
bituminous coating or by other permanent separation as recommended by manufacturer.

1. Coat concealed side of uncoated aluminum roof accessories with bituminous coating
where in contact with wood, ferrous metal, or cementitious construction.

2. Underlayment: Where installing roof accessories directly on cementitious or wood
substrates, install a course of underlayment and cover with manufacturer's recommended
slip sheet.

3. Bed flanges in thick coat of asphalt roofing cement where required by manufacturers of
roof accessories for waterproof performance.

C. Roof Curb Installation: Install each roof curb so top surface is level.

D. Pipe Support Installation: Comply with MSS SP-58 and MSS SP-89. Install supports and
attachments as required to properly support piping. Arrange for grouping of parallel runs of
horizontal piping, and support together.

1. Pipes of Various Sizes: Space supports for smallest pipe size or install intermediate
supports for smaller diameter pipes as specified for individual pipe hangers.

E. Preformed Flashing-Sleeve and Flashing-Pipe Portal Installation: Secure flashing sleeve to roof
membrane according to flashing-sleeve manufacturer's written instructions; flash sleeve flange
to surrounding roof membrane according to roof membrane manufacturer's instructions.

3.3 REPAIR AND CLEANING

A. Galvanized Surfaces: Clean field welds, bolted connections, and abraded areas and repair
galvanizing according to ASTM A780/A780M.

B. Touch up factory-primed surfaces with compatible primer ready for field painting according to
Section 099113 "Exterior Painting."

C. Clean exposed surfaces according to manufacturer's written instructions.

D. Clean off excess sealants.
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E. Replace roof accessories that have been damaged or that cannot be successfully repaired by
finish touchup or similar minor repair procedures.

END OF SECTION 077200
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SECTION 086200 - UNIT SKYLIGHTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section Includes:

1. Unit skylights.

1.3 PREINSTALLATION MEETINGS

A. Preinstallation Conference: Conduct conference at Project site.

1.4 ACTION SUBMITTALS

A. Product Data: For each type of product.

1. Include product dimensions, construction details, material descriptions, dimensions and
profiles of components, and finishes.

2. Include power requirements, ratings, characteristics, and mounting requirements for
electrical components.

B. Shop Drawings:

1. Include plans, elevations, sections, mounting, and attachment details and methods of
structural support.

2. Include diagrams for power, signal, and control wiring.

C. Samples: For each exposed product and for each color and finish specified.

D. Samples for Initial Selection: For each type of glazing and exposed factory-applied finish.

1. Include Samples of accessories involving color and finish selection.

E. Samples for Verification: For each product, as follows:

1. Glazing: In manufacturer's standard size and of same thickness indicated for the final
Work.

2. Finishes: For each type and color of factory-applied exposed finish required, in
manufacturer's standard size.
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F. Product Schedule: For each type of product specified.

1.5 INFORMATIONAL SUBMITTALS

A. Product Test Reports: For each type and size of product, for tests performed by a qualified
testing agency on specimens equal to or greater than sizes required for Project.

B. Evaluation Reports: Indicating product compliance with code requirements of authorities having
jurisdiction.

C. Field quality-control reports.

D. Sample Warranty: For special warranties.

1.6 CLOSEOUT SUBMITTALS

A. Maintenance Data: For products and accessories to include in maintenance manuals.

1.7 WARRANTY

A. Special Warranty: Manufacturer agrees to repair or replace components of products that fail in
materials or workmanship within specified warranty period.

1. Failures include, but are not limited to, the following:

a. Failure to meet performance requirements.
b. Water leakage not controlled by drainage features.
c. Deterioration of materials and finishes beyond normal weathering.
d. Yellowing of acrylic glazing.
e. Breakage of polycarbonate glazing.
f. Deterioration of insulating-glass units including failure of hermetic seal under

normal use that is not attributed to glass breakage or to maintaining and cleaning
insulating-glass units contrary to manufacturer's written instructions. Evidence of
failure is the obstruction of vision by dust, moisture, or film on interior surfaces of
glass.

2. Warranty Period:

a. Products and Accessories: Five years from date of Substantial Completion.
b. Insulating-Glass Units: 10 years from date of Substantial Completion.

B. Special Aluminum Finish Warranty: Standard form in which manufacturer agrees to repair
finishes or replace aluminum that shows evidence of finish deterioration within specified
warranty period.

1. Deterioration includes, but is not limited to, the following:

a. Color fading more than 5 Delta E units when tested according to ASTM D2244.
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b. Chalking in excess of a No. 8 rating when tested according to ASTM D4214.
c. Cracking, peeling, checking, or chipping.

2. Warranty Period: 10 years from date of Substantial Completion.

PART 2 - PRODUCTS

2.1 PERFORMANCE REQUIREMENTS

A. Performance Standard: Comply with AAMA/WDMA/CSA 101/1.S.2/A440 for definitions and
minimum standards of performance, materials, components, accessories, and fabrication unless
more stringent requirements are indicated.
1. Label Requirements: Label each product with names of manufacturer and labeling

agency and AAMA/WDMA/CSA 101/1.S.2/A440 product designation, performance
grade, and test specimen size equal to or greater than the size of the product.

2. Certification Requirements: Provide AAMA or WDMA certified products, with label
attached to each.

B. Thermal Transmittance: NFRC 100 maximum U-factor of 0.61 Btu/sq. ft. x h x deg F.

C. Solar Heat-Gain Coefficient (SHGC): NFRC 200 maximum SHGC of 0.45.

D. Windborne-Debris Impact Resistance: Passes ASTM E1886 missile-impact and cyclic-pressure
tests in accordance with ASTM E1996 for Wind Zone 3 for basic protection.

1. Large-Missile Test: For glazing located within 30 feet of grade.
2. Small-Missile Test: For glazing located between 30 feet and 60 feet above grade.

E. Plastic Glazing:

1. Self-Ignition Temperature: 650 deg F or more for plastic sheets in thickness indicated
when tested in accordance with ASTM D1929.

2. Smoke-Production Characteristics: Smoke-developed index of 450 or less when tested in
accordance with ASTM E84, and smoke density of 75 or less when tested in accordance
with ASTM D2843.

3. Combustibility Characteristics: Tested in accordance with ASTM D635 and classified for
burning rate of nominal thickness of 0.060 inch or thickness of plastic glazing indicated
for use as follows:

a. Class CC1: Burning rate of 1 inch per minute or less.
b. Class CC2: Burning rate of 2-1/2 inches per minute or less.

F. Exterior Fire-Test Exposure: Provide products identical to those of assemblies tested for
Class B fire resistance in accordance with ASTM E108 or UL 790 by Underwriters Laboratories
or another testing and inspecting agency acceptable to authorities having jurisdiction.
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2.2 UNIT SKYLIGHTS

A. Factory-Assembled Skylight: Unit that includes glazing, extruded-aluminum glazing retainers,
gaskets, and inner frame.

1. Manufacturers: Subject to compliance with requirements, provide products by one of the
following:

a. American Skylights, Inc.
b. Birdview Skylights.
c. Dayliter Skylights Inc.
d. Dome'l Inc.
e. Dur-Red Products.
f. Energy-Glazed Systems, Inc.
g. Exarc Skylights, Inc.
h. FAKRO America, LLC.
i. Kingspan Light + Air LLC.
j. Lane-Aire Manufacturing Corp.
k. Major Industries, Inc.
l. Plasteco, Inc.
m. Plastic Engineering Company of Tulsa, Inc.
n. Skyline Sky-Lites, LLC.
o. Solar Industries, Inc.
p. Sun-Tek Manufacturing, Inc.
q. Sunglo Skylight Products.
r. Sunoptics; Acuity Brands Lighting, Inc.
s. Velux America, LLC.
t. Wasco Products Inc.; Velux America LLC.
u. Wisconsin Solar Design Inc.

B. Product Type: AAMA/WDMA/CSA 101/1.S.2/A440 SKP, unit skylight - plastic glazed.

1. Provide fixed (nonoperable) units.

C. Unit Shape and Size: As indicated.

D. Acrylic Glazing: ASTM D4802, thermoformable, monolithic sheet, category as standard with
manufacturer, Finish 1 (smooth or polished), Type UVF (formulated with UV absorber); and
Class CC2 based on testing in accordance with ASTM D635.

1. Double-Glazing Profile: Dome, 25 percent rise.

a. Thicknesses of Each Glazing Layer: Not less than thicknesses required to meet
specified requirements.

b. Outer Glazing Color: White, translucent.
c. Inner Glazing Color: Colorless, transparent.

E. Glazing Gaskets: Manufacturer's standard.

http://www.specagent.com/Lookup?ulid=14148
http://www.specagent.com/Lookup?uid=123457179426
http://www.specagent.com/Lookup?uid=123457179492
http://www.specagent.com/Lookup?uid=123457179427
http://www.specagent.com/Lookup?uid=123457179403
http://www.specagent.com/Lookup?uid=123457179404
http://www.specagent.com/Lookup?uid=123457179405
http://www.specagent.com/Lookup?uid=123457179406
http://www.specagent.com/Lookup?uid=123457219308
http://www.specagent.com/Lookup?uid=123457179408
http://www.specagent.com/Lookup?uid=123457179409
http://www.specagent.com/Lookup?uid=123457179410
http://www.specagent.com/Lookup?uid=123457179411
http://www.specagent.com/Lookup?uid=123457179412
http://www.specagent.com/Lookup?uid=123457179413
http://www.specagent.com/Lookup?uid=123457179416
http://www.specagent.com/Lookup?uid=123457179414
http://www.specagent.com/Lookup?uid=123457179415
http://www.specagent.com/Lookup?uid=123457179417
http://www.specagent.com/Lookup?uid=123457179418
http://www.specagent.com/Lookup?uid=123457179419
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F. Integral Curb: Extruded-aluminum, ASTM B221, alloy and temper to suit structural and finish
requirements but with not less than the strength and durability of Alloy 6063-T52, self-flashing
type.

1. Height: 12 inches.
2. Construction: Double wall.
3. Insulation: Manufacturer's standard rigid or semirigid type.

a. Exposed Insulation: Cover face of insulation exposed to interior of building with
aluminum liner.

G. Prefabricated Curb: As specified in Section 077200 "Roof Accessories."

H. Condensation Control: Fabricate unit skylights with integral internal gutters and nonclogging
weeps to collect and drain condensation to the exterior.

I. Thermal Break: Fabricate unit skylights with thermal break separating exterior and interior
metal framing.

J. Accessories:
1. Not Used

K. Aluminum Finishes:

1. Mill Finish: Manufacturer's standard.

2.3 EXAMINATION

A. Examine openings, substrates, structural support, anchorage, and conditions, with Installer
present, for compliance with requirements for installation tolerances and other conditions
affecting performance of the Work.

B. Proceed with installation only after unsatisfactory conditions have been corrected.

2.4 INSTALLATION

A. Coordinate installation of products and accessories with installation of substrates, vapor
retarders, roof insulation, roofing membrane, and flashing as required to ensure that each
element of the Work performs properly and that combined elements are waterproof and
weathertight.

B. Install products and accessories to comply with recommendations in AAMA 1607 and with
manufacturer's written installation instructions.

C. Install products true to line and without distortion.

D. Anchor products securely to supporting substrates.
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E. Where metal surfaces of products will contact other metal or corrosive substrates, such as
preservative-treated wood, apply bituminous coating on concealed metal surfaces or provide
other approved permanent separation recommended in writing by manufacturer.

2.5 FIELD QUALITY CONTROL

A. Testing Agency: Engage a qualified testing agency to perform tests and inspections.

B. After completion of installation and nominal curing of sealant and glazing compounds, but
before installation of interior finishes, test for water leaks in accordance with AAMA 501.2.

C. Perform test for total area of each installed product.

D. Work will be considered defective if it does not pass tests and inspections.

E. Additional testing and inspections, at Contractor's expense, will be performed to determine
compliance of replaced or additional work with specified requirements.

F. Prepare test and inspection reports.

2.6 CLEANING AND ADJUSTING

A. Clean exposed product surfaces in accordance with manufacturer's written instructions. Touch
up damaged metal coatings and finishes.

B. Remove excess sealants, glazing materials, dirt, and other substances.

C. Remove and replace glazing that has been broken, chipped, cracked, abraded, or damaged
during construction period.

D. Protect product surfaces from contact with contaminating substances resulting from
construction operations.

END OF SECTION 086200
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UNLESS DULY NOTED IN THE ABOVE REVISION BLOCK.

__________________________ __________________
PROJECT MANAGER DATE

__________________________ __________________
CONSTRUCTION MANAGER DATE

DEPARTMENT OF
ENVIRONMENTAL SERVICES
Engineering and Capital Projects Division
Engineering Bureau
2100 Clarendon Boulevard, Suite 813, Arlington, VA  22201
Phone: 703.228.3629  Fax: 703.228.3606  www.arlingtonva.us

GENERAL

G-001 COVER SHEET
G-002 GENERAL NOTES, ABBREVIATIONS, AND LEGEND

ARCHITECTURE

A-001 STAGING AND LAYWORK SITE PLAN

AD-101 COMPOSITE ROOF PLAN - DEMOLITION
AD-102 ROOF PLAN PART A - DEMOLITION
AD-103 ROOF PLAN PART B - DEMOLITION
AD-104 ROOF PLAN PART C - DEMOLITION

A-101 COMPOSITE ROOF PLAN - NEW WORK
A-102 ROOF PLAN PART A - NEW WORK
A-103 ROOF PLAN PART B - NEW WORK
A-104 ROOF PLAN PART C - NEW WORK

A-501 ROOF DETAILS
A-502 ROOF DETAILS

Construction Drawings For:
EQUIPMENT BUREAU ROOF REPLACEMENT
2701 S TAYLOR ST. ARLINGTON, VA

1. ALL ELEVATIONS ARE BASED ON THE NORTH AMERICAN VERTICAL DATUM OF 1988 (N.A.V.D. 88)

2. ALL CONSTRUCTION WORK FOR THIS PROJECT SHALL CONFORM TO THE "ARLINGTON
COUNTY, DEPARTMENT OF ENVIRONMENTAL SERVICES, CONSTRUCTION STANDARDS AND
SPECIFICATIONS" MANUAL OF 2005 AND ANY SPECIAL PROVISIONS AND SPECIAL DESIGN FOR
STREETS, STORM SEWER, AND UTILITY CONSTRUCTION AS PROVIDED ON THESE PLANS OR IN
THE BID PROPOSAL. COPIES OF THE "CONSTRUCTION STANDARDS AND SPECIFICATIONS"
MANUAL MAY BE PURCHASED AT A COST OF $30.00 PER HARD COPY OR CAN BE DOWNLOADED
AT NO COST AT: HTTP://WWW.ARLINGTONVA.US/DEPARTMENTS/ENVIRONMENTALSERVICES/CPE/
ENVIRONMENTALSERVICESSPECS.ASPX.

3. CONTACT "MISS UTILITY" AT 1-800-552-7001 FOR MARKING THE LOCATIONS OF EXISTING
UNDERGROUND UTILITIES (i.e. WATER, SEWER, GAS, TELEPHONE, ELECTRIC, AND CABLE TV) AT
LEAST 48 HOURS PRIOR TO ANY EXCAVATION OR CONSTRUCTION. THE CONTRACTOR IS
REQUIRED TO IDENTIFY AND PROTECT ALL OTHER UTILITY LINES FOUND IN THE WORK SITE
AREA BELONGING TO OTHER OWNERS THAT ARE NOT MEMBERS OF "MISS UTILITY".

4. WITH 48 HOURS NOTICE, THE COUNTY WILL PROVIDE CONSTRUCTION STAKES FOR LINE AND
GRADE AND THE PREPARATION OF CUT SHEETS RELATED TO THIS PROJECT AT NO CHARGE TO
THE CONTRACTOR.

5. THE LOCATION OF ALL EXISTING UTILITIES SHOWN ON THESE PLANS ARE FROM BEST AVAILABLE
RECORDS AND MUST BE CONSIDERED TO BE APPROXIMATE.  WHEN CONSTRUCTION ACTIVITY
REACHES IN PROXIMITY TO EXISTING UTILITIES, THE TRENCH(ES) SHALL BE OPENED A
SUFFICIENT DISTANCE AHEAD OF THE WORK OR TEST PITS SHALL BE MADE TO VERIFY THE
EXACT LOCATION AND INVERTS OF THE UTILITY TO ALLOW FOR POSSIBLE CHANGES IN THE LINE
OR GRADE.  THE CONTRACTOR IS RESPONSIBLE FOR ANY DAMAGE TO THE EXISTING UTILITIES
AND THE RELATED STRUCTURES. PROTECT ALL EXISTING UTILITY SYSTEMS TO PREVENT
DAMAGE DURING THE CONSTRUCTION. ANY SYSTEM DAMAGED SHALL BE PROMPTLY REPAIRED
AT NO COST TO THE OWNER.

6. FOR CONTROL AND MAINTENANCE OF TRAFFIC REFER TO CONTRACT SPECIAL PROVISION,
'MAINTENANCE  OF TRAFFIC, LOCATED IN THE BID PROPOSAL.

7. NOTIFY "ARLINGTON METROCABLE" AT 841-7731, EXTENSION 46 AT LEAST 24 HOURS IN ADVANCE
TO ANY UNDERGROUND CONSTRUCTION.

8. PROVIDE CONCRETE CRADLES AT ALL SANITARY LATERAL CROSSINGS. IF DIRECTED BY THE
ENGINEER,  ADDITIONAL CONCRETE CRADLES TO PROTECT OTHER UTILITIES WITHIN THE
CONSTRUCTION LIMITS. THE CONCRETE CRADLES AND ENCASEMENTS SHALL BE PAID FOR AT
THE STIPULATED UNIT PRICE.

9. ALL UNSUITABLE BACKFILL MATERIAL SHALL BE DISPOSED OF BY THE CONTRACTOR AT HIS OWN
EXPENSE. SUITABLE BACKFILL MATERIAL MAY BE REUSED ANYWHERE ON THE JOB AND MAY BE
STOCKPILED FOR REUSE. STORING, TRANSPORTATION, LOADING, AND OTHER ASSOCIATED
COST ARE TO BE INCLUDED IN THE UNIT BID PRICE FOR PIPE IN PLACE.  STORAGE AREAS WILL
NOT BE PROVIDED BY ARLINGTON COUNTY.

10. ALL CONCRETE ON THIS PROJECT SHALL BE CLASS "A-3", AIR ENTRAINED  CONCRETE UNLESS
OTHERWISE NOTED.  USE A CURING COMPOUND TO TREAT ALL EXPOSED CONCRETE.

11. THE REMOVAL COST OF ANY EXISTING PAVEMENT, CURB AND GUTTER, SIDEWALKS,
APRONS, ETC. IS TO BE INCLUDED IN THE UNIT PRICE BID FOR EXCAVATION. THE
CONTRACTORS IS HEREBY ADVISED THAT HE MAY DUMP EXCAVATED CONCRETE CURB AND
GUTTER AND SIDEWALK (NO REINFORCING STEEL OR WIRE) AT ARLINGTON COUNTY TRADES
CENTER LOCATED AT 4300 29TH STREET SOUTH.

12. PROVIDE ACCESS THROUGH THE SITE AS DIRECTED BY THE ENGINEER AT ALL TIMES DURING
CONSTRUCTION AND SHALL ENSURE THE SAFETY OF PEDESTRIANS FROM TRAFFIC AND
CONSTRUCTION HAZARDS.

13. EXISTING DRAINAGE FACILITIES AFFECTED BY THIS PROPOSED PROJECT SHALL BE CLEANED
OUT TO THE SATISFACTION OF THE COUNTY.  THE COST IS INCIDENTAL AND SHALL BE INCLUDED
IN THE CONTRACT PRICE OF OTHER ITEMS.

14. DO NOT DISTURB OR REMOVE ANY TRAFFIC CONTROL SIGNS, PARKING
METERS OR ANY OTHER TRAFFIC CONTROL DEVICE WITHOUT PRIOR PERMISSION FROM  THE
TRANSPORTATION DIVISION AT (703) 228-3575 OR  228-6512.

15. PAVEMENT MARKINGS AND TRAFFIC CONTROL SIGNS THAT PERTAIN TO THIS PROJECT
SHALL BE PROVIDED AND INSTALLED BY ARLINGTON COUNTY TRAFFIC ENGINEERING BUREAU.
COORDINATE WITH ARLINGTON COUNTY, TRAFFIC BUREAU.

16. ABANDONING EXISTING STRUCTURES AND PIPELINES, EXCAVATE AND REMOVE EXISTING
STRUCTURE AND STORM SEWER LINES OR ABANDON IN PLACE BY FILLING PIPE WITH FLOWABLE
FILL AND PLUGGING AT ALL OPEN ENDS.  EXCAVATE AND REMOVE STRUCTURE TO A MINIMUM OF
2 FEET BELOW FINISHED GRADE, FILL THE STRUCTURE WITH SAND OR #57 AGGREGATE
MATERIAL. THE PRICE FOR ABOVE SHALL BE INCLUDED IN THE UNIT PRICE BID FOR THE PIPE IN
PLACE.

17. EXISTING UTILITY SYSTEMS SHALL BE PROTECTED TO PREVENT DAMAGE DURING THE
CONTRACTOR'S OPERATIONS. ANY SYSTEMS DAMAGED SHALL BE PROMPTLY REPAIRED AT NO
COST TO THE COUNTY.
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GENERAL NOTES
1. WHERE SHOWN, EXISTING UTILITIES, BUILDINGS,

STRUCTURES AND FEATURES ARE SHOWN IN
ACCORDANCE WITH INFORMATION AVAILABLE AND ARE
FOR THE CONVENIENCE OF THE CONTRACTOR ONLY.
NEITHER THE COUNTY NOR THE ENGINEER WARRANT OR
GUARANTEE THE  CORRECTNESS OR THE COMPLETENESS
OF THE INFORMATION SHOWN. VERIFY ALL SUCH
INFORMATION PRIOR TO BEGINNING WORK. THE
CONTRACTOR IS RESPONSIBLE FOR LOCATING AND
PROTECTING EXISTING UTILITIES AND FOR THE
IMMEDIATE REPAIR OF ALL DAMAGE TO EXISTING
UTILITIES, BUILDINGS OR STRUCTURES DUE TO HIS
NEGLIGENCE DURING CONSTRUCTION.

2. ALL EXISTING CONDITIONS SHOWN ON THESE DRAWINGS
ARE BASED ON AVAILABLE RECORD DRAWINGS FOR THE
MAINTENANCE FACILITY. PRIOR TO COMMENCING WORK,
VERIFY ACTUAL EXISTING CONDITIONS, INCLUDING BUT
NOT LIMITED TO MATERIALS, DIMENSIONS, AND
LOCATION.

3. ALL CONSTRUCTION WILL BE ACCOMPLISHED IN
ACCORDANCE WITH THE CONTRACT DOCUMENTS AND
ALL APPLICABLE ARLINGTON COUNTY CODES. ALL
EXISTING COUNTY EQUIPMENT IS TO BE OPERATED BY
COUNTY PERSONNEL ONLY.

4. ALL INTERIOR AND EXTERIOR AREAS DISTURBED DURING
CONSTRUCTION SHALL BE RESTORED TO A CONDITION
EQUAL TO OR BETTER THAN THAT EXISTING PRIOR TO
DISTURBANCE. UNLESS OTHERWISE SHOWN OR NOTED,
ALL NON-PAVED AREAS SHALL BE RESTORED BY SEEDING
OR SODDING AS SPECIFIED. PHOTOGRAPHS SHALL BE
TAKEN IN ACCORDANCE WITH SPECIFICATION SECTION
01 32 33.

5. NO OTHER AREAS OUTSIDE OF THAT INDICATED SHALL
BE UTILIZED FOR PROJECT LAYDOWN AND STAGING
WITHOUT PRIOR APPROVAL FROM THE COUNTY OR
ENGINEER.

6. ALL CONSTRUCTION DEBRIS SHALL BE CONTAINED
WITHIN A DUMPSTER AND/OR REMOVED FROM THE
PROJECT SITE AND DISPOSED OF LEGALLY.

7. LIMIT USE OF PROJECT SITE TO WORK IN AREAS
INDICATED. DO NOT DISTURB PORTIONS OF PROJECT
SITE BEYOND AREAS IN WHICH THE WORK IS INDICATED.

8. MAINTAIN PORTIONS OF EXISTING BUILDING AFFECTED
BY CONSTRUCTION OPERATIONS IN A WEATHERTIGHT
CONDITION THROUGHOUT CONSTRUCTION PERIOD.
REPAIR DAMAGE CAUSED BY CONSTRUCTION
OPERATIONS.

9. THE MAINTENANCE FACILITY IS OPERATIONAL AND WILL
BE FULLY OCCUPIED BY MAINTENANCE FACILITY STAFF
DURING THE ENTIRE CONSTRUCTION PERIOD. DO NOT
NOT PERFORM ANY WORK THAT MAY INTERFERE WITH
MAINTENANCE FACILITY OPERATIONS UNLESS
COORDINATED AND APPROVED BY THE MAINTENANCE
FACILITY DIVISION DIRECTOR. ALL WORK SHALL BE
COORDINATED WITH THE OWNER TO MINIMIZE
CONFLICTS.

10.COMPLY WITH MANUFACTURER'S WRITTEN
INSTRUCTIONS AND RECOMMENDATIONS FOR
INSTALLING PRODUCTS IN APPLICATIONS INDICATED.

11. INSTALL PRODUCTS AT THE TIME AND UNDER
CONDITIONS THAT WILL ENSURE THE BEST POSSIBLE
RESULTS.

12.PRIOR TO COMMENCING ANY WORK, DEVELOP AND
SUBMIT A HEALTH AND SAFETY PLAN TO ENGINEER AND
COUNTY FOR APPROVAL.
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ABBREVIATIONS
*REFER TO ARCHITECTURAL DRAWINGS FOR DISCIPLINE SPECIFIC ABBREVIATIONS

@      AT
A, AMP      AMPERE
AB      ANCHOR BOLT
ABAN.      ABANDON
ABV.      ABOVE
AC      ACRE, ALTERNATING CURRENT
AD      ACCESS DOOR
ADJ      ADJUSTABLE
AFF      ABOVE FINISHED FLOOR
AG      AIR GAP
AIC      AMPS INTERRUPTING CAPACITY
AP      ACCESSORY PANEL
APPROX.      APPROXIMATELY
ASPH.      ASPHALT
ASTM      AMERICAN SOCIETY FOR 

     TESTING AND MATERIALS
AV      AIR VENT

B.      BEND
BC      BOLT CIRCLE, BOTTOM OF CURVE
BCSD      BARE COPPER SOFT DRAWN
BFD      BELOW FINISHED GRADE
BFP      BACKFLOW PREVENTER
BG      BELOW GRADE
BIT.      BITUMINOUS
BL.      BASELINE
BLDG.      BUILDING
B.M.      BENCHMARK
BOT.      BOTTOM
BTWN.      BETWEEN
BV      BUTTERFLY VALVE

C.      CONDUIT
CAP      CAPACITY
CB      CATCH BASIN, CIRCUIT BREAKER
CC      CENTER TO CENTER
CF      CUBIC FEET
CFH      CUBIC FEET PER HOUR
CFS      CUBIC FEET PER SECOND
CH      CHORD
CI      CAST IRON
CJ      CONTROL JOINT
CKT      CIRCUIT
CL      CENTER LINE, CLEAR, CLASS
CLG      CEILING
CMP.      CORRUGATED METAL PANEL
CMU      CONCRETE MASONRY UNIT
CNJ      CONSTRUCTION JOINT WITH

     WATERSTOP
CO, C.O.      CENTER OF, CLEAN OUT, 

     CONDUIT ONLY
COL      COLUMN
COMM      COMMUNICATIONS
CONC.      CONCRETE
CONN.      CONNECTION
CONST      CONSTRUCTION
CT      CURRENT TRANSFORMER
CV      CHECK VALVE
CW      COLD WATER
CY      CUBIC YARD

D.      DRAIN
DEG      DEGREE
DI      DUCTILE IRON
DIA      DIAMETER
DIP      DUCTILE IRON PIPE
DISC SW      DISCONNECT SWITCH
DP      DIFFERENTIAL PRESSURE
DR.      DRIVE
DWG      DRAWING

E.      EAST
EA.      EACH
EC      EMPTY CONDUIT
ECC.      ECCENTRIC
EF      EXHAUST FAN, EACH FACE
EJ      EXPANSION JOIN WITH 

     WATERSTOP
EL., ELEV.      ELEVATION
ELECT., ELEC     ELECTRIC, ELECTRICAL
EQ      EQUAL
ES, ESC      EROSION AND SEDIMENT 

     CONTROL
ETR      EXISTING TO REMAIN
EW      EACH WAY
EXIST., EX.      EXISTING

FACP      FIRE ALARM CONTROL PANEL
FC      FACE OF CURB
FCO      FLOOR CLEANOUT
FD      FLOOR DRAIN
FH      FIRE HYDRANT
FIN      FINISHED
FL, FLR      FLOOR
FLG.      FLANGE
FM      FORCE MAIN
FS      FLOOR SWITCH
FT      FEET
FTG      FOOTING
FRP      FIBERGLASS REINFORCE PLASTER
FVNR      FULL VOLTAGE NON REVERSING

G      GAS
G, GND., GR.     GROUND
GA.      GAUGE
GAL.      GALLON
GALV.      GALVANIZED
GFI      GROUND FAULT INTERRUPTER
G&E      GAS AND ELECTRIC
GR      GRADE
GRS      GALVANIZED RIGID STEEL 

         CONDUIT
GTR      GIRDER TRUSS

H      HIGH
HB.      HORIZONTAL BEND
HID      HIGH INTENSITY DISCHARGE
HOA      HAND-OFF-AUTO SELECTOR SWITCH
HORZ.      HORIZONTAL
HP      HIGH POINT, HORSEPOWER
HR.      HOUR
HS      HIGH STRENGTH
HTR      HIP TRUSS
HW      HOT WATER

I      INLET
IN      INCH
INC.      INCORPORATED
INV.      INVERT

JB      JUNCTION BOX
JTR      JACK TRUSS
KA      KILOAMPERES
KCMIL      THOUSAND CIRCULAR MILS
KSF      KIPS PER SQUARE FOOT
KV      KILOVOLT
KVA      KILOVOLT AMPERES
KW      KILOWATT
KWH      KILOWATT HOUR

L      LENGTH
LF      LINEAR FOOT
LLV      LONG LEG VERTICAL
LO      LOCKOUT
LOD      LIMIT OF DISTURBANCE
LP.      LOW POINT
L.P.      LIGHT POLE
LT.      LIGHT LEFT
LTG      LIGHTING

MAX      MAXIMUM
MCB      MAIN CIRCUIT BREAKER
MCC      MOTOR CONTROL CIRCUIT
MCP      MOTOR CIRCUIT PROTECTION
MDS      MAIN DISTRIBUTION SWITCH BOARD
MECH.      MECHANICAL
MFR.      MANUFACTURER
MGD      MILLION GALLONS PER DAY
MH      MANHOLE, MOUNTING HEIGHT
MIL      .001 INCH
MIN      MINIMUM
MISC      MISCELLANEOUS
MJ.      MECHANICAL JOINT
MO      MASONRY OPENING, MOTOR OPERATED
MOT.      MOTOR
MPH      MILES PER HOUR
MTD      MOUNTED

N      NORTH, NEUTRAL
N/A      NOT APPLICABLE
NC      NORMALLY CLOSED
NE      NORTHEAST
N.I.C.      NOT INCLUDED IN CONTRACT
NO      NORMALLY OPEN
NO., #      NUMBER
NTS      NOT TO SCALE
NW      NORTHWEST

O.C.      ON CENTER
OD.      OUTSIDE DIAMETER
OH      OVERHEAD
OPNG.      OPENING
OSHA      OCCUPATIONAL SAFETY AND HEALTH ACT
OS&Y      OUTSIDE SCREW AND YOKE

P      PARCEL, POLE, PUMP
PB STA      PUSH BUTTON STATION
PC., POC      POINT OF CURVE
PCB      PUMP CONNECTION BOX
PCCP      PRESTRESSED CONCRETE CYLINDER PIPE
P.E.      PLAIN END
P.I.      POINT OF INTERSECTION
PNL      PANEL
POB      POINT OF BEGINNING
POE           POINT OF END
POL      POINT OF LINE
PRC      POINT OF REVERSE CURVE
PROP      PROPOSED
PS      PUMPING STATION, PRESSURE SWITCH
PSF      POUND PER SQUARE FOOT
PSI      PUNDS PER SQUARE INCH
PT      PRESSURE TREATED
PVC      POLYVINYL CHLORIDE, POINT OF VERTICAL CURVE
PVI      POINT OF VERTICAL INTERSECTION
PVT      POINT OF VERTICAL TANGENT
PW      POTABLE WATER

QUAN      QUANTITY

R      RISER, REDUCER, RADIUS
R-C      REBAR AND CAP
RCCP      REINFORCED CONCRETE CULVERT PIPE
RCP      REINFORCED CONCRETE PIPE
RD      ROOF DRAIN
RED      REDUCER
REIN, REINF      REINFORCEMENT
REQD.      REQUIRED
RMS      ROOT MEAN SQUARE
RT.      RIGHT
RV      RELIEF VALVE, RECREATIONAL VEHICLE
RVAT      REDUCE VOLTAGE AUTO TRANSFORMER
RW, ROW      RIGHT OF WAY

S      SOUTH, SEWER, SIGN
SAN      SANITARY
SCE      STABILIZED CONSTRUCTION ENTRANCE
SCH      SCHEDULE
SD      STORM DRAIN
SE      SOUTHEAST
SECT      SECTION
SF      SQUARE FEET
SOS      STONE OUTLET STRUCTURE
SP      SEWAGE PUMP
SPEC.      SPECIFICATIONS
SQ      SQUARE
SS      STAINLESS STEEL, SANITARY SEWER
SSF      SUPER SILT FENCE
STA      STATION
STD      STANDARD
STL      STEEL
STRUCT.,      STRUCTURAL
SW      SOUTHWEST, SWITCH, STORM WATER
SWM      STORMWATER MANAGEMENT
SYM      SYMBOL
SYMM      SYMMETRICAL
SYS      SYSTEM

T      THICKNESS
TELE      TELEPHONE
T&B      TOP AND BOTTOM
TEMP      TEMPORARY
T.C.      TOP OF CURVE
TH, THK      THICK
THRU      THROUGH
TOS      TOP OF STEEL
TP      TEST PIT
TPO      THERMOPLASTIC OLEFIN
TR      TRUSS
TRAV      TRAVERSE
TYP.      TYPICAL

UG.      UNDERGROUND
UON      UNLESS OTHERWISE NOTED
UTIL      UTILITY

V      VALVE, VOLTS, VENT
VA      VOLT AMPS
VB      VERTICAL BEND, VACUUM BREAKER
VERT      VERTICAL
VTR      VENT THROUGH ROOF
VV      VALVE VAULT

W      WEST, WATER, WIDTH, WATT, WIRE
W/      WITH
WP      WORKING POINT, WEATHER PROOF
WT      WEIGHT
WV      WATER VALVE

XFMR, T      TRANSFORMER

SECTION/DETAIL SYMBOL

1
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SECTION NUMBER

DRAWING NUMBER WHERE
SECTION IS DRAWN

SECTION REFERENCE SYMBOL

A6.1
A

DETAIL NUMBER

DRAWING NUMBER WHERE
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DETAIL REFERENCE SYMBOL

LEGEND

WOOD BLOCKING

RIGID ROOF INSULATION
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REVISION
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LRFD WIND LOADS ON ROOF - COMPONENTS
AND CLADDING

ZONE EFFECTIVE AREA
(SF)

NET UPLIFT
PRESSURE (PSF)

1 20 32.1
1 50 29.1
1 >100 26.9
1' 20 19.8
1' 50 19.8
1' >100 19.8
2 20 42.5
2 50 18.6
2 >100 35.7
3 20 56.0
3 50 48.3
3 >100 42.5

SCALE: 1/16" = 1'-0"
WIND UPLIFT PRESSURE PLAN

G-003
1

0 32'16'8'

SCALE: 1/16" = 1'-0"
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SCALE: 1/32" = 1'
LAYDOWN AND STAGING PLAN

A-001
1

A-001

GENERAL SHEET NOTES
1. KEEP ROOF TEAR OFF MATERIAL CONTROLLED FROM

BLOWING OUT OF RECEPTACLES.

2. SITE TO BE CLEANED AT THE END OF EACH WORK DAY OF
ANY ROOF TEAR OFF MATERIALS.

3. COORDINATE WITH PROJECT MANAGER PARKING LOCATION
FOR CONTRACTOR'S PERSONNEL.

4. COORDINATE WITH THE PROJECT MANAGER WHERE TO PARK
CRANES OR PLACE THE MATERIALS FROM ROOF.

LEGEND

WALKWAY PADS

0 64'32'16'

SCALE: 1/32" = 1'-0"

GRAPHIC SCALE
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GENERAL SHEET NOTES
1. ROOF AREA

TOTAL ROOF AREA = 38,587 SF (APPROX.)
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SCALE: 1/16" = 1'-0"
COMPOSITE ROOF PLAN - DEMOLITION

AD-101
1 AD-101

AD-104
1

AD-102
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GENERAL SHEET NOTES
1. ROOF AREA = 11,865 SF (APPROXIMATELY).

2. DO NOT REMOVE MORE ROOFING THAN CAN BE REPLACED
THE SAME DAY.

SHEET KEYNOTES
REMOVE EXISTING BASE FLASHING FROM PARAPET WALL
AND REMOVE ROOF MEMBRANE, WALKWAY PADS AND
INSULATION FROM ROOF DECK (2/AD-102).

GRAVITY RAILING SHALL BE DISASSEMBLED, STORED, AND
SHALL BE REINSTALLED AFTER COMPLETION OF ROOF
(2/AD-102).

REMOVE EXISTING FALL PROTECTION SCREEN. STORE AND
PREPARE FOR REINSTALLATION. EXISTING SKYLIGHTS TO
BE REMOVED DOWN TO STRUCTURE BELOW. PREPARE
OPENING FOR NEW SKYLIGHT INSTALLATION (7/AD-102).

EXISTING ROOF DRAINS TO REMAIN. REMOVE STRAINER
BASKET AND COMPRESSION RING FROM DRAIN. REMOVE
DEBRIS FROM WITHIN DRAINS AND ENSURE EACH DRAIN
FLOWS FREELY (9/AD-102).

EXISTING EQUIPMENT TO REMAIN. BEND
COUNTERFLASHING ON EQUIPMENT TO PERMIT REMOVAL
OF BASE FLASHING (6/AD-102).

EXISTING SCUPPER TO REMAIN. MODIFY AS REQUIRED.
(4/AD-102).

REMOVE METAL COPING ON PARAPET (2/AD-102) AND AT
FIREWALL (8/AD-102).

EXISTING LOW VENT PIPES TO REMAIN (5/AD-102).

EXHAUST FANS AND DUCT PENETRATION TO REMAIN
(6/AD-102) AND (11/AD-102). BEND COUNTERFLASHING TO
PERMIT REMOVAL OF BASE FLASHING AND PREPARE FOR
NEW ROOFING INSTALLATION.

REMOVE EXISTING / ABANDONED VENT DOWN TO
STRUCTURE (8/AD-103).

MAINTAIN EXISTING DUCTWORK AND STRUCTURAL
SUPPORT. REMOVE CURBS AND PROVIDE TEMPORARY
SUPPORT (11/AD-102) AND (3/AD-104).

SUPPORT EXISTING CONDENSATE PIPING (12/AD-102).

ELECTRICAL POWER SOURCE TO REMAIN. REMOVE PITCH
POCKET. CLEAN AND PREPARE EXISTING EQUIPMENT FOR
NEW PENETRATION POCKET DETAIL (3/AD-102).

NEW OPENING FOR A 4" HIGH BY 6" WIDE SCUPPER AND
PREPARE FOR NEW ROOFING (TYPICAL 4).

EXHAUST VENTS TO REMAIN. REMOVE STORM COLLAR AND
BOOT AND PREPARE FOR NEW ROOFING INSTALLATION
(10/AD-102),  (5/AD-103), AND (11/AD-103).
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REF: AD-101
SCALE: 1/8" = 1'-0"
ROOF PLAN PART A - DEMOLITION

AD-102
1

NTS
RAILING (TYP)
COPING AND GRAVITY

AD-102
2

AD-102

NTS
SOURCE (TYP)
ELECTRICAL POWER

AD-102
3

NTS
DUCT SUPPORT (TYP)
CURB AND

AD-102
11

NTS
FIREWALL (TYP)

AD-102
8

NTS
LOW VENT PIPES (TYP)
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GENERAL SHEET NOTES
1. ROOF AREA = 12,188 SF (APPROXIMATELY)

2. DO NOT REMOVE MORE ROOFING THAN CAN BE REPLACED
THE SAME DAY.

SHEET KEYNOTES
REMOVE EXISTING BASE FLASHING FROM PARAPET WALL AND
REMOVE ROOF MEMBRANE, WALKWAY PADS AND INSULATION
FROM ROOF DECK (2/AD-102.)

GRAVITY RAILING SHALL BE DISASSEMBLED AND STORED AND
SHALL BE REINSTALLED AFTER COMPLETION OF ROOF
(2/AD-102).

REMOVE EXISTING FALL PROTECTION SCREEN. STORE AND
PREPARE FOR REINSTALLATION. EXISTING SKYLIGHTS TO BE
REMOVED DOWN TO STRUCTURE BELOW. PREPARE OPENING
FOR NEW SKYLIGHT INSTALLATION (7/AD-102).

EXISTING ROOF DRAINS TO REMAIN. REMOVE STRAINER BASKET
AND COMPRESSION RING FROM DRAIN. REMOVE DEBRIS FROM
WITHIN DRAINS AND ENSURE EACH DRAIN FLOWS FREELY
(9/AD-102).

NOT USED.

EXISTING SCUPPER. MODIFY AS REQUIRED (7/AD-103).

REMOVE METAL COPING (2/AD-102) AND (8/AD-102) FOR FIRE
WALL CONDITION.

EXISTING VENT PIPES TO REMAIN (5/AD-102) AND (5/AD-103).

EXHAUST FANS AND DUCT PENETRATION TO REMAIN
(6/AD-102), (11/AD-102), AND (9/AD-103). BEND
COUNTERFLASHING TO PERMIT REMOVAL OF BASE FLASHING
AND PREPARE FOR NEW ROOFING INSTALLATION.

REMOVE EXISTING / ABANDONED VENT DOWN TO STRUCTURE
(8/AD-103) AND (6/AD-103).

MAINTAIN EXISTING DUCTWORK AND STRUCTURE SUPPORT.
REMOVE EXISTING CURB AND PROVIDE TEMPORARY SUPPORT
(11/AD-102).

SUPPORT EXISTING CONDENSATE PIPE (12/AD-102).

ELECTRICAL POWER SOURCE TO REMAIN. REMOVE PITCH
POCKET. CLEAN AND PREPARE EXISTING EQUIPMENT FOR NEW
PENETRATION POCKET DETAIL (3/AD-102).

REMOVE ANTENNA DOWN TO ROOF DECK. PATCH DECK AS
NECESSARY FOR NEW ROOF INSTALLATION (3/AD-103).

REMOVE ROOF HATCH AND LADDER (2/AD-103).

MECHANICAL EQUIPMENT TO REMAIN. BEND COUNTERFLASHING
TO PERMIT REMOVAL OF BASE FLASHING (4/AD-103) AND
(10/AD-103).

NEW OPENING FOR 4" HIGH BY 6" WIDE SCUPPER, @ 4' OC
(TYPICAL 4).

EXHAUST VENTS TO REMAIN. REMOVE STORM COLLAR AND
BOOT AND PREPARE FOR NEW ROOFING INSTALLATION
(10/AD-102),  (5/AD-103), AND (11/AD-103).
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REF: AD-101
SCALE: 1/8" = 1'-0"
ROOF PLAN PART B - DEMOLITION
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GENERAL SHEET NOTES
1. ROOF AREA = 14,615 SF (APPROXIMATELY).

2. DO NOT REMOVE MORE ROOFING THAN CAN BE REPLACED
THE SAME DAY.

SHEET KEYNOTES
REMOVE EXISTING BASE FLASHING FROM PARAPET WALL AND
REMOVE ROOF MEMBRANE, WALKWAY PADS AND INSULATION
FROM ROOF DECK (2/AD-102).

GRAVITY RAILING SHALL BE DISASSEMBLED AND STORED AND
REINSTALLED AFTER COMPLETION OF ROOF (2/AD-102).

REMOVE EXISTING FALL PROTECTION SCREEN. STORE AND
PREPARE FOR REINSTALLATION. EXISTING SKYLIGHTS TO BE
REMOVED DOWN TO STRUCTURE BELOW. PREPARE OPENING
FOR NEW SKYLIGHT INSTALLATION (7/AD-102).

EXISTING ROOF DRAINS TO REMAIN. REMOVE STRAINER
BASKET AND COMPRESSION RING FROM DRAIN. CONTRACTOR
SHALL REMOVE DEBRIS FROM WITHIN DRAINS AND ENSURE
EACH DRAIN FLOWS FREELY (9/AD-102).

EXISTING EQUIPMENT TO REMAIN. BEND COUNTERFLASHING
ON EQUIPMENT TO PERMIT REMOVAL OF BASE FLASHING
(6/AD-102).

EXISTING SCUPPER TO REMAIN. MODIFY AS REQUIRED
(4/AD-102).

REMOVE METAL COPING (2/AD-102) AND (8/AD-102) FOR FIRE
WALL CONDITION.

EXISTING VENT PIPES TO REMAIN (5/AD-102).

EXHAUST FANS AND DUCT PENETRATION TO REMAIN
(6/AD-102), (11/AD-102), AND (9/AD-103). BEND
COUNTERFLASHING TO PERMIT REMOVAL OF BASE FLASHING
AND PREPARE FOR NEW ROOFING INSTALLATION.

REMOVE EXISTING / ABANDONED VENT DOWN TO STRUCTURE
(8/AD-103).

MAINTAIN EXISTING DUCTWORK AND STRUCTURAL SUPPORT.
REMOVE CURBS AND PROVIDE TEMPORARY SUPPORT
(11/AD-102) AND (3/AD-104).

SUPPORT EXISTING CONDENSATE PIPE (12/AD-102).

ELECTRICAL POWER SOURCE TO REMAIN. REMOVE PITCH
POCKET. CLEAN AND PREPARE EXISTING EQUIPMENT FOR NEW
PENETRATION POCKET DETAIL (3/AD-102).

SATELLITE DISH ON BALLASTED STAND TO REMAIN. CLEAN
AND PREPARE FOR REINSTALLATION (2/AD-104).

NEW OPENING FOR A 4" HIGH BY 6" WIDE SCUPPER AND
PREPARE FOR NEW ROOFING (TYPICAL 4).

EXHAUST VENTS TO REMAIN. REMOVE STORM COLLAR AND
BOOT AND PREPARE FOR NEW ROOFING INSTALLATION
(10/AD-102),  (5/AD-103), AND (11/AD-103).
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SCALE: 1/8" = 1'-0"
ROOF PLAN PART C - DEMOLITION
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GENERAL SHEET NOTES
1. ROOF AREA

TOTAL ROOF AREA = 38,587 SF (APPROX.)
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GENERAL SHEET NOTES
1. ROOF AREA = 11,865 SF (APPROXIMATELY)

2. AFTER REMOVAL OF EXISTING MEMBRANE ROOF AND
INSULATION, EXAMINE EXPOSED STEEL DECK. NOTIFY
OWNER OF ANY DEFICIENCIES FOUND. REPAIR ANY
DAMAGED SECTIONS USING 22  GA. GALVANIZED STEEL
SHEET.

3. SEE DETAIL 5/A-501 FOR ROOF DRAIN DETAIL.

4. SEE DETAIL 4/A-501 FOR THROUGH WALL OVERFLOW
SCUPPER DETAIL.

5. VERIFY ALL SKYLIGHT DIMENSIONS BEFORE COMMENCEMENT
OF CONSTRUCTION.

SHEET KEYNOTES

SCALE:

SEAL

FACILITIES & ENGINEERING DIVISION
ENGINEERING BUREAU

2100 CLARENDON BOULEVARD, SUITE 813
ARLINGTON, VA  22201
PHONE: 703.228.3629

FAX: 703.228.3606

DEPARTMENT OF
ENVIRONMENTAL SERVICES

COPYRIGHT © 2018 ARLINGTON COUNTY
VIRGINIA - ALL RIGHTS RESERVED

REVISIONS DATE

PLOTTED:

MISS UTILITY TRANSMITTAL #:

RE
VI

SE
D 

ON
 0

5/
23

/2
01

8

DESIGNED:
DRAWN:
CHECKED:

MAY 31 2023

FI
LE

NA
M

E:
 9

03
67

00
3A

1-
02

.D
W

G 
PA

TH
: N

:\
90

36
7-

00
3\

CA
DD

 P
LO

TT
ED

 B
Y:

 F
CR

EE
R

SHEET OF 14

APPROVALS DATEAPPROVALS DATE

WATER, SEWER, STREETS BUREAU CHIEF

CONSTRUCTION MANAGEMENT SUPERVISOR

TRANSPORTATION DIRECTOR

QUALITY CONTROL ENGINEER

PROJECT MANAGER

XXXXS TAYLOR STREET ROOF REPLACEMENT

N/A

22
-D

ES
-R

FP
-1

9

27
01

 S
 T

AY
LO

R 
ST

. A
RL

IN
GT

ON
, V

A

EQ
UI

PM
EN

T 
BU

RE
AU

 R
OO

F 
RE

PL
AC

EM
EN

T

KEY PLAN

RO
OF

 P
LA

N 
PA

RT
 A

 - 
NE

W
 W

OR
K

1/8" = 1'-0"

SSS
FSC
SSS

10

SCALE: 1/8" = 1'-0"
ROOF PLAN - PART A

A-102
1

NEW ROOF MEMBRANE, ADHERE FLEECE-BACKED ROOF
MEMBRANE, SEE DETAIL 1/A-501.

INSTALL CONSTANT THICKNESS INSULATION FOLLOWING
SLOPE OF EXISTING DECK. ADHERE INSULATION TO DECK
WITH MEMBRANE MANUFACTURER'S RECOMMENDED
ADHESIVE. VERIFY EXISTING SLOPE IS GREATER THAN 1/8"
PER FOOT.

REINSTALL GRAVITY RAILING SYSTEM.

INSTALL BASE FLASHING IN ACCORDANCE WITH ROOF
MEMBRANE MANUFACTURER'S RECOMMENDATION.

EXISTING SCUPPER.

NEW WALKWAY PADS.

EQUIPMENT CURB, SEE DETAIL (3/A-501)

PIPE PENETRATION, SEE DETAIL (8/A-501)

EXISTING MECHANICAL EQUIPMENT

ROOF DRAIN, EXISTING TO REMAIN. TIE INTO NEW
ROOFING, SEE DETAIL 5/A-501.

NEW SKYLIGHT. REINSTALL EXISTING METAL PROTECTION
SCREEN, SEE DETAIL 6/A-501.

PATCH ROOF DECK FOR NEW ROOFING AT EXISTING
OPENING BEING ABANDONED.

NEW METAL COPING, SEE DETAIL 3/A-502 AND 6/A-502.

NEW SCUPPER AT 4'-0" OC., SEE DETAIL 4/A-501.

DUCT PENETRATION, SEE DETAIL 7/A-502.

NEW MECHANICAL PLATFORM, SEE DETAIL 4/A-502.

EXISTING CONDENSATE PIPING TO REMAIN. SUPPORT ON
NEW ROOF SURFACE

EXISTING EXHAUST VENT. INSTALL NEW REMANUFACTURED
FLASHING BOOT, SEE DETAIL 7/A-501.

NEW PITCH POCKET. REINSTALL EXISTING ELECTRICAL
POWER SOURCE, SEE DETAIL 5/A-502.

EXISTING STRUCTURAL AND STEEL DUNNAGE ABOVE.
INSTALL NEW CURB, SEE DETAIL 9/A-501.
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GENERAL SHEET NOTES
1. ROOF AREA = 12,188 SF

2. AFTER REMOVAL OF EXISTING MEMBRANE ROOF AND
INSULATION, EXAMINE EXPOSED STEEL DECK. NOTIFY
OWNER OF ANY DEFICIENCIES FOUND. REPAIR ANY
DAMAGED SECTIONS USING 22  GA. GALVANIZED STEEL
SHEET.

3. SEE DETAIL 5/A-501 FOR ROOF DRAIN DETAIL.

4. SEE DETAIL 4/A-501 FOR THROUGH WALL OVERFLOW
SCUPPER DETAIL.

5. VERIFY SKYLIGHT DIMENSIONS BEFORE COMMENCEMENT OF
CONSTRUCTION.

SHEET KEYNOTES
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SCALE: 1/8" = 1'-0"
ROOF PLAN - PART B

A-103
1

NEW ROOF MEMBRANE, ADHERE FLEECE-BACKED ROOF
MEMBRANE SEE DETAIL 1/-501.

INSTALL CONSTANT THICKNESS INSULATION FOLLOWING SLOPE
OF EXISTING DECK. ADHERE INSULATION TO DECK WITH
MEMBRANE MANUFACTURER'S RECOMMENDED ADHESIVE.
VERIFY EXISTING SLOPE IS GREATER THAN 1/8" PER FOOT.

REINSTALL GRAVITY RAILING SYSTEM.

INSTALL BASE FLASHING IN ACCORDANCE WITH ROOF
MEMBRANE MANUFACTURER'S RECOMMENDATION.

EXISTING SCUPPER TO BE REVISED PER 4/A-501.

NEW WALKWAY PADS.

NOT USED.

PIPE PENETRATION (8/A-501).

EXISTING MECHANICAL EQUIPMENT.

ROOF DRAIN, EXISTING TO REMAIN. TIE INTO NEW ROOFING,
SEE DETAIL 5/A-501.

NEW SKYLIGHT. REINSTALL EXISTING METAL PROTECTION
SCREEN, SEE DETAIL 6/A-501.

PATCH ROOF DECK FOR NEW ROOFING AT EXISTING OPENING
BEING ABANDONED.

NEW METAL COPING, SEE DETAIL 3/A-502 AND 6/A-502.

NEW SCUPPER AT 4'-0" OC, SEE DETAIL 4/A-501.

DUCT PENETRATION, SEE DETAIL 7/A-502.

NEW MECHANICAL PLATFORM, SEE DETAIL 4/A-502.

EXISTING CONDENSATE PIPING TO REMAIN. SUPPORT ON NEW
ROOF SURFACE.

EXISTING EXHAUST VENT. INSTALL NEW REMANUFACTURED
FLASHING BOOT, SEE DETAIL 7/A-502.

NEW ROOF HATCH AND LADDER, SEE DETAIL 1/A-502.

NEW PITCH POCKET. REINSTALL EXISTING ELECTRICAL POWER
SOURCE, SEE DETAIL 5/A-502.

EXISTING STRUCTURAL SUPPORT AND STEEL DUNNAGE ABOVE.
INSTALL NEW CURB, SEE DETAIL 9/A-501.
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GENERAL SHEET NOTES
1. ROOF AREA = 14,615 SF

2. AFTER REMOVAL OF EXISTING MEMBRANE ROOF AND
INSULATION, EXAMINE EXPOSED STEEL DECK. NOTIFY
OWNER OF ANY DEFICIENCIES FOUND. REPAIR ANY
DAMAGED SECTIONS USING 22  GA. GALVANIZED STEEL
SHEET.

3. SEE DETAIL 5/A-501 FOR ROOF DRAIN DETAIL.

4. SEE DETAIL 4/A-501 FOR THROUGH WALL OVERFLOW
SCUPPER DETAIL.

5. VERIFY ALL SKYLIGHT DIMENSIONS BEFORE COMMENCEMENT
OF CONSTRUCTION.

SHEET KEYNOTES
NEW ROOF MEMBRANE, ADHERE FLEECE-BACKED ROOF
MEMBRANE, SEE DETAIL 1/A-501.

INSTALL CONSTANT THICKNESS INSULATION FOLLOWING SLOPE
OF EXISTING DECK. ADHERE INSULATION TO DECK WITH
MEMBRANE MANUFACTURER'S RECOMMENDED ADHESIVE.
VERIFY EXISTING SLOPE IS GREATER THAN 1/8" PER FOOT.

REINSTALL GRAVITY RAILING SYSTEM.

INSTALL BASE FLASHING IN ACCORDANCE WITH ROOF
MEMBRANE MANUFACTURER'S RECOMMENDATION.

EXISTING SCUPPER

NEW WALKWAY PADS.

EQUIPMENT CURB, SEE DETAIL (3/A-501)

PIPE PENETRATION, SEE DETAIL (8/A-501)

EXISTING MECHANICAL EQUIPMENT

ROOF DRAIN, EXISTING TO REMAIN TIE INTO NEW ROOFING.
SEE DETAIL 5/A-501.

NEW SKYLIGHT. REINSTALL EXISTING METAL PROTECTION
SCREEN.

PATCH ROOF DECK FOR NEW ROOFING AT EXISTING OPENING
BEING ABANDONED.

NEW METAL COPING, SEE DETAIL 3/A-502 AND 6/A-502.

NEW SCUPPER AT 4'-0" OC., SEE DETAIL 4/A-501.

DUCT PENETRATION, SEE DETAIL 7/A-502.

NEW MECHANICAL PLATFORM, SEE DETAIL 4/A-502.

EXISTING CONDENSATION PIPING TO REMAIN.

EXISTING EXHAUST VENT. INSTALL NEW REMANUFACTURED
FLASHING BOOT, SEE DETAIL 7/A-501.

NEW PITCH POCKET. REINSTALL EXISTING ELECTRICAL POWER
SOURCE, SEE DETAIL 5/A-502.

EXISTING SATELLITE DISH ON BALLASTED STAND.

EXISTING STRUCTURAL SUPPORT AND STEEL DUNNAGE ABOVE.
INSTALL NEW CURB, SEE DETAIL 9/A-501.

SCALE:

SEAL

FACILITIES & ENGINEERING DIVISION
ENGINEERING BUREAU

2100 CLARENDON BOULEVARD, SUITE 813
ARLINGTON, VA  22201
PHONE: 703.228.3629

FAX: 703.228.3606

DEPARTMENT OF
ENVIRONMENTAL SERVICES

COPYRIGHT © 2018 ARLINGTON COUNTY
VIRGINIA - ALL RIGHTS RESERVED

REVISIONS DATE

PLOTTED:

MISS UTILITY TRANSMITTAL #:

RE
VI

SE
D 

ON
 0

5/
23

/2
01

8

DESIGNED:
DRAWN:
CHECKED:

MAY 31 2023

FI
LE

NA
M

E:
 9

03
67

00
3A

1-
04

.D
W

G 
PA

TH
: N

:\
90

36
7-

00
3\

CA
DD

 P
LO

TT
ED

 B
Y:

 F
CR

EE
R

SHEET OF 14

APPROVALS DATEAPPROVALS DATE

WATER, SEWER, STREETS BUREAU CHIEF

CONSTRUCTION MANAGEMENT SUPERVISOR

TRANSPORTATION DIRECTOR

QUALITY CONTROL ENGINEER

PROJECT MANAGER

XXXXS TAYLOR STREET ROOF REPLACEMENT

N/A

22
-D

ES
-R

FP
-1

9

27
01

 S
 T

AY
LO

R 
ST

. A
RL

IN
GT

ON
, V

A

EQ
UI

PM
EN

T 
BU

RE
AU

 R
OO

F 
RE

PL
AC

EM
EN

T

KEY PLAN

RO
OF

 P
LA

N 
PA

RT
 C

 - 
NE

W
 W

OR
K

1/8" = 1'-0"

SSS
FSC
SSS

12

SCALE: 1/8" = 1'-0"
PART C - ROOF PLAN
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SCALE: 1-1/2" = 1'-0"
OVERFLOW SCUPPER DETAIL

A-501
4

SCALE: 1-1/2" = 1'-0"
ROOF PENETRATION DETAIL

A-501
2

SCALE: 1-1/2" = 1'-0"
ROOF DRAIN DETAIL

A-501
5

SCALE: 1-1/2" = 1'-0"
TYPICAL HOT EXHAUST STACK

A-501
7

SCALE: 1-1/2" = 1'-0"
TYPICAL PIPE PENETRATION

A-501
8

SCALE: 1-1/2" = 1'-0"
TYPICAL EQUIPMENT / DUCT SUPPORT CURB

A-501
3

SCALE: 1-1/2" = 1'-0"
TYPICAL SKYLIGHT DETAIL

A-501
6

A-501

REF: A-501, A-502
SCALE: 3" = 1'-0"
TYPICAL ROOF CONSTRUCTION
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STRUCTURE PENETRATION DETAIL

A-501
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SCALE: 1-1/2" = 1'-0"
HATCH DETAIL

A-502
1

SCALE: 1-1/2" = 1'-0"
TYPICAL VENT FLASHING

A-502
2

A-502

SCALE: 1-1/2" = 1'-0"
MECHANICAL PLATFORM DETAIL

A-502
4

SCALE: NTS
PITCH POCKET DETAIL

A-502
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SCALE: 1-1/2" = 1'-0"
INTERMEDIATE COPING DETAIL
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TYPICAL COPING DETAIL
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DUCTWORK PENETRATION DETAIL
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EXHIBIT F 
 

CONTRACTOR PERFORMANCE EVALUATION FORM 
 

ARLINGTON COUNTY GOVERNMENT 
Contractor Performance Evaluation Form 

 
 

Contractor Name:  Contract No.: ___________________________________ 

 
Date:  Project/Contract Name:    __________________________ 

 

Interim Evaluation____ Final Evaluation _____ 

Scope of Work/Services Provided: 

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

________________________________________________________ 

Contract Start Date:  _____/_____/____    Contract End Date: ___/____/____   Actual Completion Date:  ___/___/_____         
 
 
 
 

Please rate the effectiveness of the Contractor’s performance on the Contract/Project across the following 
dimensions: 
 

Evaluation Criteria:  Unacceptable         Poor       Satisfactory       Excellent 
 

Written comments to explain assigned ratings are required for any performance ratings below “satisfactory” 
or an “excellent” in any category. 
 

 
 

Evaluation Questions 

1. Quality of Workmanship 

Rate the quality of the Contractor’s workmanship.  Were there quality-related or workmanship problems on 
the Contract?  Was the Contractor responsive to remedial work required?   
 

____ Unacceptable  ____ Poor ____ Satisfactory ____ Excellent  ____ N/A 

 

2. Problem Solving and Decision Making 

Rate the Contractor’s ability to provide effective and creative problem solving, coordination and fair decision 
making on Contract/Project. 
 

____ Unacceptable  ____ Poor ____ Satisfactory ____ Excellent  ____ N/A 

 

 

 

 



   
 

 
 

 

 

 

3. Project Schedule 

Rate the Contractor’s performance with regard to adhering to contract schedules.  Did the Contractor meet 
the contract schedule, or the schedule as revised by approved change orders?  If not was the delay 
attributable to the Contractor? 

 

____ Unacceptable  ____ Poor ____ Satisfactory ____ Excellent  ____ N/A 

 

4. Subcontractor Management 

Rate the Contractor’s ability, effort and success in managing and coordinating subcontractors (if no 
subcontractors rate the Contractor’s overall project management).  Was the Contractor able to effectively 
resolve problems? 

 

____ Unacceptable  ____ Poor ____ Satisfactory ____ Excellent  ____ N/A 

 

5. Safety 

Rate the Contractor’s safety procedures on this Contract/Project?  Were there any OHSA violations or serious 
safety accidents? 

 

____ Unacceptable  ____ Poor ____ Satisfactory ____ Excellent  ____ N/A 

 

6. Environmental Compliance 

Did the Contractor comply with local, state, and federal environmental standards in the performance of the 
Contract?  Did the Contractor comply in good faith with local erosion and sedimentation control requirements 
and/or any Stormwater Pollution Prevention Plan?   

 

____ Unacceptable  ____ Poor ____ Satisfactory ____ Excellent  ____ N/A 

 

7. Change Orders 

Did the Contractor unreasonably claim change orders or extras?  Were the Contractor’s prices on change 
orders and extra work reasonable? 

 

____ Unacceptable  ____ Poor ____ Satisfactory ____ Excellent  ____ N/A 

 

8. Paperwork Processing 

Rate this Contractor’s performance in completing and submitting required project paperwork (i.e. change 
orders, submittal, drawings, invoices, workforce reports, etc.) Did the Contractor submit the required 
paperwork promptly and in proper form? 

 

____ Unacceptable  ____ Poor ____ Satisfactory ____ Excellent  ____ N/A 

 



   
 

 
 

 

 

 

9. Supervisory Personnel 

Rate the general performance of this Contractor’s supervisory personnel.  Did they have the knowledge, 
management skills and experience to run a project of this size and scope? 

 

____ Unacceptable  ____ Poor ____ Satisfactory ____ Excellent  ____ N/A 

 

10. Expertise, Knowledge and Experience 

Rate this Contractor’s personnel. Were they dedicated, experienced and qualified for the duration of project. 

 

____ Unacceptable  ____ Poor ____ Satisfactory ____ Excellent  ____ N/A 

 

11. Project/Contract Closeout 

Rate the Contractor’s performance on timeliness and quality of closeout deliverables such as As-Built 
Drawings, Operation and Maintenance Manuals, and training.  Did the Contractor complete the tasks or 
Project on schedule; was the punch list completed within the allotted time?  

 

____ Unacceptable  ____ Poor ____ Satisfactory ____ Excellent  ____ N/A 

 

12. Level of Overall Performance 

 

____ Unacceptable  ____ Poor ____ Satisfactory ____ Excellent  ____ N/A 

 

Based on these comments, would you recommend this Contractor for comparable work in the future? 
 

Yes No 
 
 
 
Please provide any comments regarding the Contractor’s performance or the quality of its work. The Contractor can 
also provide any comments or clarification on the evaluation in the box below. 
 
(Project Officer or Contractor, use additional sheets, if Necessary): 
 
 
 
 

 

 

 

 

 

 



   
 

 
 

Signatures and Certifications: 

1. The information contained in this evaluation form represents, to the best of my knowledge, a true and 
accurate analysis of the Contractor’s performance record on this Contract; and, 

2. The contents on the evaluation form and the ratings were not negotiated with the Contractor or its 
representative for any reason. 

 

Evaluator’s Signature:     Date:      _____________________  

Evaluator’s (PjO) Printed Name  __________________       Evaluator’s Title: ______________   

Contractor’s signature below acknowledges receipt and the opportunity to respond: 

Contractor Signature:  ____________________________   Date:  ______________________ 

Contractor Printed Name:               Title: ______________________ 

EVALUATION RATINGS DEFINITIONS 

Rating Definition Notes 
Excellent Performance meets contractual 

requirements and exceeds many to the 
County’s benefit. The contractual 
performance of the element or sub-element 
being evaluated was accomplished with few 
minor problems for which corrective actions 
taken by the contractor were highly 
effective. 

To justify an Exceptional rating, identify multiple 
significant events and state how they were of benefit 
to the County. A singular benefit, however, could be 
of such magnitude that it alone constitutes an 
Exceptional rating. Also, there should have been NO 
significant weaknesses identified.  

Satisfactory Performance meets contractual 
requirements. The contractual performance 
of the element or sub-element contains 
some minor problems for which corrective 
actions taken by the contractor appear or 
were satisfactory. 

To justify a Satisfactory rating, there should have been 
only minor problems, or major problems the 
contractor recovered from without impact to the 
contract/order. There should have been NO 
significant weaknesses identified. A fundamental 
principle of assigning ratings is that contractors will 
not be evaluated with a rating lower than Satisfactory 
solely for not performing beyond the requirements of 
the contract/order. 

Poor Performance does not meet some 
contractual requirements. The contractual 
performance of the element or sub-element 
being evaluated reflects a serious problem 
for which the contractor has not yet 
identified corrective actions. The 
contractor’s proposed actions appear only 
marginally effective or were not fully 
implemented. 

To justify poor performance, identify a significant 
event in each category that the contractor had 
trouble overcoming and state how it impacted the 
County. A poor rating should be supported by 
referencing the management tool that notified the 
contractor of the contractual deficiency (e.g., 
management, quality, safety, or environmental 
deficiency report or letter). 
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Unacceptable Performance does not meet most 
contractual requirements and recovery is 
not likely in a timely manner. The 
contractual performance of the element or 
sub-element contains a serious problem(s) 
for which the contractor’s corrective actions 
appear or were ineffective. 

To justify an Unsatisfactory rating, identify multiple 
significant events in each category that the contractor 
had trouble overcoming and state how it impacted 
the County. A singular problem, however, could be of 
such serious magnitude that it alone constitutes an 
unsatisfactory rating. An Unsatisfactory rating should 
be supported by referencing the management tools 
used to notify the contractor of the contractual 
deficiencies (e.g., management, quality, safety, or 
environmental deficiency reports, or letters). 

Not Applicable 
(N/A) 

N/A (not applicable) should be used if the ratings are not going to be applied to a particular area for 
evaluation. 
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