
 
 

ADVERTISEMENT DATE:  October 10, 2022 
 

HAMILTON COUNTY DEPARTMENT OF EDUCATION 

3074 Hickory Valley Road 

 Chattanooga, Tennessee 37421 

(423) 498-7030 

INVITATION TO BID (ITB) 
 

BID 23-12, FURNISH AND INSTALL COMMERCIAL DISH MACHINE AT CLIFTON 

HILLS ELEMENTARY SCHOOL 

 
Sealed envelopes containing bids must be sent to the Purchasing Department and addressed to 

the Hamilton County Department of Education, 3074 Hickory Valley Road, Chattanooga, Tennessee 

37421. Proposers must submit and mark an “original” bid, one “copy”, and one “USB Flash Drive” 

in one (1) sealed envelope. Bid documents may be secured from the Purchasing Department at the 

above address and on our website at www.hcde.org via vendor registry.  Bids received shall be 

opened by the Purchasing Department at the time and place designated in the Solicitation and/or 

associated addenda.  The opening for the ITB shall be open to the public.   

Bids must be received in the Purchasing Department prior to the designated time for opening. Bids 

received after the designated time of opening will be considered late and shall be considered Non-

Responsive. 

 

 
    BIDDER NAME _______________________________________________________ 

SOLICITATION NUMBER & TITLE    Bid 23-12, Furnish and Install Commercial Dish 
Machine at Clifton Hills Elementary School 

OPENING/DUE DATE & TIME October 31, 2022 at 11:00 am 

LOCATION 
3074 Hickory Valley Road, Chattanooga, 
Tennessee 37421 

  

PROCUREMENT CONTACT Debbie Jackson 

PHONE 423-498-7030 

EMAIL doe_purchasing@hcde.org 

  

ON-SITE VISIT YES 

TYPE MANDATORY 

DATE & TIME OCTOBER 10-21, 2022 BY APPT. 

LOCATION 
SEE PAGE 15, #16 & #17 FOR 
INSTRUCTIONS 

http://www.hcde.org/
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HAMILTON COUNTY DEPARTMENT OF EDUCATION 

3074 Hickory Valley Road 

 Chattanooga, Tennessee 37421 

(423) 498-7030 

 

INVITATION TO BID (ITB) 

 
BID 23-12, FURNISH AND INSTALL COMMERCIAL DISH MACHINE AT CLIFTON HILLS ELEMENTARY SCHOOL 

 

Sealed bids will be received addressed to the Attention of: Purchasing Department, Hamilton County 
Department of Education, 3074 Hickory Valley Road, Chattanooga, Tennessee 37421, until October 31, 
2022 at 11:00AM.  Any bid received after the scheduled closing time for receipt of such bid will be considered 
late and shall be considered Non-Responsive. 
 

TERMS AND CONDITIONS 

 
Note: Throughout this document the terms Proposer, Contractor, Company, Vendor, Firm or Bidder 
are used interchangeably and refer to any organization submitting a response to any solicitation. 
Additionally, the words terms, quote, bid, proposal are used interchangeably and refer to the 
submission in response to any solicitation. Hamilton County Schools, HCS, Hamilton County 
Department of Education, The District will be used interchangeable. SNP stands for School Nutrition 
Program. 

1. Anticipated Procurement Schedule- The following is an anticipated timetable for the procurement 

process.  HCS reserves the right to adjust the schedule, as it deems necessary.  In the event significant 

adjustments are necessary, all affected parties will be notified.  All times are for the Eastern Time Zone 

(ET). 

# EVENT DATE TIME 

1 FURNISH AND INSTALL COMMERCIAL DISH 
MACHINE AT CLIFTON HILLS ELEMENTARY 
Bid # 23-12 Posted in Vendorregistry.com 

Posted October 10, 2022 3:00pm 

2 Vendor to schedule a mandatory visit October 10-October 20, 2022 6:30am thru 
3:00pm 

3 Mandatory onsite visits conducted October 10-October 21, 2022 6:30am thru 
3:00pm 

4 Vendor to submit pre-approved equal October 21, 2022 3:00pm 

5 Vendor clarifications, comments and 
question deadline 

October 21, 2022 4:30pm 

6   Deadline to submit bids October 31, 2022 11:00am 

7 Bid will be presented to the Board for 
approval 

November 17, 2022 5:30pm 

8 Issue Purchase Order to the awarded 
vendor 

November 21, 2022 or soon 
thereafter. 

N/A 

 

2. Quality and Guarantee - All material on which bids are submitted shall be of the quality and grade 

specified. Each bid must be accompanied with complete descriptions, catalog cuts, or other illustrations 

of each item upon which a bid is made. The names of manufacturers and stock numbers shall be clearly 
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indicated. Approximate delivery dates are to be given for each item. Any item bid which does not 

completely meet stated specifications must be listed as an alternate. 

 
3. Requirements for Submitting Bids – Only one bid package per vendor will be allowed. Bids made on 

forms other than the Bid Form will not be considered. No modifications or alterations to the bid documents 

may be made either by interlineation, supplements or deletions. Documents submitted with modifications 

of any kind will be ruled non-responsive and the vendor possibly removed or suspended from the bid 

vendor listing for a period of up to two (2) years.  Any additional materials offered by the vendor to be 

included in the bid submission must be approved prior to the bid opening. The signature of the person 

submitting the bid shall be in longhand without erasure.  

 
4. Exceptions: Bidders taking exceptions to any part or section of this invitation shall indicate such 

exceptions on the bid form. Failure to indicate any exception will be interpreted as the bidder’s intent to 
comply with and/or supply the requirements as written in the bid document. 
 

5. Bid amendment: If it becomes evident that an invitation must be amended, a formal written amendment 
will be issued to all known Bidders. If necessary, a new due date will be established.  
 

6. Bid delivery: HCS requires that all bids be submitted and time/date-stamped by the date and before the 
time specified in the bid documents to be considered, regardless of method of delivery. The time clock in 
the Procurement Department shall be the official record of the time. HCS is not responsible for any 
technical difficulties of any vendor in the delivery of its bid. No late bids will be accepted, opened or 
returned. 
 

7. Bid forms: Vendors must complete bid forms contained in the bid package. Failure to fully complete the 
bid forms may result in rejection of the bid. 
 

a.  All information shall be entered in ink or typed/computer generated. Mistakes may be 
crossed out and corrections inserted before submission of your bid. Corrections shall be 
initialed in ink by the person signing the bid. Corrections and/or modifications received 
after the closing time specified will not be accepted. 

 
8. Bid preparation: Prospective bidders are solely responsible for their own expenses in Bid preparation 

and subsequent negotiations with HCS, if any. 
 

9. Bid pricing: Any bid, and its associated pricing, shall remain valid for at least ninety (90) days after the 
bid due date, unless otherwise indicated in the bid specifications. Unit price must be shown for all products 
or services. In case of error in extension, unit price will govern.  
 

10. Bid submission and transmission: Bid must be submitted in a sealed envelope with the Bid 
Number/Name, the closing date and time, as well as your company name provided on the envelope. If 
your response envelope is enclosed in another envelope/package for delivery, the latter should also be 
clearly labeled with the same identifying information.  

 
b. All bids are to be F.O.B. Hamilton County, TN. All responses to this invitation become the 

property of HCS. Bids/Bids submitted via e-mail or facsimile machine are unacceptable. 
 

11. Cooperation with Other Service Providers:  If HCS undertakes or awards other contracts for additional 
related work, the Service Provider shall fully cooperate with such other Service Providers and HCS 
employees, and carefully fit its own work to such additional work as may be directed by HCS.  The Service 
Provider shall not commit or permit any act which will interfere with the performance of work by any other 
Service Provider or County employees.   
 

12. Withdrawal - Withdrawal of an inadvertent or erroneous bid or proposal by the vendor (before or after 
opening) may be permitted, when the Purchasing Department determines it to be appropriate.  For an 
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unopened manually submitted bid or proposal in exclusive possession of HCS to be withdrawn, a written 
request for withdrawal must be submitted to the office of the HCS Purchasing Department by a duly 
authorized representative of the vendor. To take effect, such requests must be received prior to the time 
set for the opening. A successfully withdrawn submission may be replaced with another sealed bid / 
proposal if it is received prior to the time set for the opening. In all cases, determination of bid / proposal 
receipt will be solely governed by the clock-in time as determined by a clock or timepiece designated by 
the Purchasing Department. No other clock or timepiece will have any bearing on determining whether 
or not the bid / proposal has been received prior to the time set for the opening.  Electronic bids / proposals 
are available to be withdrawn by the vendor until the specified opening.  An apparent successful bidder 
alleging a material mistake may be allowed to withdraw their Bid at the option of HCS. 
 

13. Rights of Owner - The Hamilton County Board of Education reserves the right to reject any or all bids or 
any part thereof, to waive technicalities and informalities, and to award a contract to other than the low 
bidder.  

 
14. Clarification of Bid Document - Should a bidder find discrepancies in or omissions from the bid 

document or should he be in doubt as to its meaning, he shall at once request clarification from the 
Purchasing Department, at 423-498-7030 or doe_purchasing@hcde.org. This must be done prior to the 
date/time of the bid opening.  

 
15. Awarding of Contract – This bid shall be awarded bottom line price, all or nothing. Award will be made 

to the most responsive, responsible bidder meeting specifications, with the lowest total cost including 
installation.  If the lowest bidder is deemed not responsible or responsive, the District reserves the right 
to award the contract to the next lowest bidder.  
 

16. Tax Exemption - Sales and excise taxes do not apply to the equipment purchased by a board of 
education. These taxes should not be included when submitting bid prices on the attached Bid Form. The 
necessary exemption certificate properly executed is to be provided by the successful bidder for signature 
by a representative of the Owner. 
 

17. Meeting Specifications - By my written signature on this bid, I (we) agree and certify that all items 
included in the bid meet or exceed any and all specifications covering such items. I (we) further agree, if 
awarded a contract, to deliver merchandise which meets or exceeds the specifications. Failure to comply 
with this section will result in removal of your firm from our list of bidders for at least six (6) months. This 
penalty does not preclude action to enforce specific performance. 
 

18. Declaration/Statement by Bidder - The respondent hereby states that he, his company, or any of its 
employees, agents, officers or proposed sub-contractors have not violated or participated in a violation 
of, been convicted, or pled "nolo contendre" to any act involving an unlawful restraint of trade such as, 
but not limited to violations of the Sherman Act (15 U.S.C. § 1-2), the Racketeer Influenced and Corrupt 
Organizations Act (18 U.S.C. 1961-1968), the Hobbs Act (18 U.S.C. §1961), the mail or wire fraud 
statutes (18 U.S.C. §1341,1343), the false statements statute (18 U.S.C. §1001), the Tennessee Anti-
Trust Act (T.C.A. § 47-25-101) or similar state or federal law. Respondent further states that he, his 
company or any of its officers, agents, or employees have not been debarred by any governmental 
agency (Federal, state, or local). 

 
a. In submitting this bid, you are certifying that you are aware of the requirements 

imposed by T.C.A. §49-5-413(d) to conduct criminal background checks 
through the Tennessee Bureau of Investigation and the Federal Bureau of 
Investigation on yourself and any of your employees who may come in direct 
contact with students or who may come on or about school property anytime 
students are present. You are further certifying that at no time will you ever 
permit any individual who has committed a sexual offense or who is a 
registered sex offender to come in direct contact with children or to come on or 
about school property while students are present. 
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19. Regulation Compliance: 

 

1) Environmental Tobacco Smoke: Pursuant to the provisions of the federal "Pro-Children Act 

of 1994" and the Tennessee "Children's Act for Clean Indoor Air of 1995," the Contractor shall 

prohibit smoking of tobacco products within any indoor premises in which services are provided 

pursuant to this Contract to individuals under the age of eighteen (18) years.  

This prohibition shall be applicable during all hours, not just the hours in which children are 

present.  Violators of the prohibition may be subject to civil penalties and fines.  

2) Equal Order 11246, “Equal Employment Opportunity”: All contracts awarded in excess of 

$10,000.00 by grantees and their contractors or sub grantees shall be in compliance with 

Executive Order 11246, entitled "Equal Employment Opportunity" as amended by Executive 

Order 11375 (October 13, 1967), and Department of Labor regulation (41 CFR Part 60). 

Additional information can be obtained from the U.S. Department of Labor or the State’s 

Department of Labor.  

3) Energy Policy and Conservation Act.  Applies to all contracts. All contracts must recognize 

appropriate mandatory standards and policies relating to energy efficiency which are contained 

in the State’s Energy Conservation Plan issued in compliance with the Energy Policy and 

Conservation Act (Public Law 94-163, 89 Statute 871) (PL94-165).  

4) 2 CFR Appendix II to Part 200(I)  Restrictions on Lobbying - Applies to contracts renewals 

in excess of $100,000.00.  Contractors must comply with the certification and reporting 

requirements of 2 CFR 200.326.  

5) 2 CFR  Appendix II to part 200 (H)-Suspension and Debarment - Applies to contracts 

expected to equal or exceed $25,000 and contract renewals meeting the applicable dollar 

thresholds.  Potential contractor must certify eligibility by signing the included form.    

6) 2 CFR 200.319 (a) and (c) Drafting of Bid Specifications - Requires that any person that 

develops or drafts specifications, requirements, statements of work, invitations bid, requests 

for proposals, contract terms and conditions or other documents for use by a State, school or 

institution conducting a procurement under the school nutrition programs must be excluded 

from competing for such procurements.  

7) 2 CFR 200.319 Local Geographical Preferences – Local geographical preferences shall be 

prohibited as specified in 2 CFR 200.319 (b), and prohibits the use of statutorily or 

administratively imposed in-state or local geographic preferences.   

8) 2 CFR 200.322 Domestic Preference for Procurements – Requires the District provide a 

preference for the purchase of goods, products or materials produced in the United States 

(including but not limited to iron, aluminum, steel, cement and other manufactured products). 

9) T.C.A. § 50-9-113, Drug-Free Workplace Affidavit – A form required to be signed to affirm 

company is in compliance.  

10) Certification of Compliance with Tennessee Public Chapter #587 – A background check is 

not a requirement of the vendor representatives as long as school nutrition staff is present for 

visits and deliveries. The Public Chapter 1080, (D) was amended to: (C) Exempt delivery or 

pick-up service providers where those services involve only scheduled visits under the 

supervision of school personnel.  

11) Non-Collusion Affidavit – The form states the proposer agrees and understands the affidavit 

and is required to be signed.  

12) Certification of Compliance with IRAN Divestment Act.  A local form required to be signed 

by the vendor for each bid  

13) Food, Drug, and Cosmetic Act, 1938, amended 1990, 21 CFR Part 101; Nutrition Labeling 

and Education Act of 1990; and the Agricultural Marketing Act 1953, amended 1957 - The 

vendor will responsibly supply goods for the School Nutrition Department programs meeting 

the listed regulations for standards of identity, quality and fill; grades of foods; and product 

definition.   
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14) Discovery Rights – After purchasing your product the School Nutrition Program will be the 

sole user. The School Nutrition Program will respect the patent and copyright of your product 

and will not share with any other entity.  

15) Title VI of the Civil Rights Act of 1964 - No person shall, on the grounds of race, color, or 

national origin, be excluded from participation in, be denied the benefits of, or be subjected to 

discrimination under any program or activity receiving Federal financial assistance.  

16) Title IX of the Education Amendments of 1972 - Prohibits discrimination based on gender in 

all programs or activities that receive Federal financial assistance. Title IX also includes same 

gender harassment as well as student-to-student harassment.  

20. Bid Acceptance- Bidders shall hold their price and/or discount firm and subject to acceptance by HCS 
for a period of ninety (90) days from the date of the bid opening, unless otherwise indicated in their bid. 

 
21. Qualifications of Bidders- A bidder may be required, before the award, to show to the complete 

satisfaction of HCS that it has the necessary facilities, ability, insurance, and financial resources to 
provide the service or goods specified. 

 
The District may make such investigations as are deemed necessary to determine the ability of the 
proposer to perform the work and the proposer shall furnish all such information and data for this purpose 
as the District may request.  The District reserves the right to reject any proposal if the evidence submitted 
by or investigation of such proposer fails to satisfy the District that such proposer is properly qualified to 
carry out the obligations of the contract and to complete the work contemplated therein. 

1) the Bidder’s installers must have a minimum of three (3) years’ experience in providing 

installation for kitchen equipment, especially commercial dish machines. 

2) The Bidder or/and Bidder’s installers must do a site visit to evaluate the scope of this project.  

3) If during the term of this contract, the Bidder changes any member of the initial staff presented 

in their bid, that member must be replaced by a worker possessing competency as listed in 1. If 

it is determined by the District that the Bidder does not have adequate qualified personnel to 

perform the requirements of the contract, Hamilton County Department of Education reserves 

the right to terminate the contract for default and award to the next most qualified Bidder. 

4) Bidder is not permitted to subcontract the services requested on this bid without approval from 

the School Nutrition Program. 

22. Restrictive or Ambiguous Specifications- It is the responsibility of the prospective bidder to review the 
entire invitation to bid (ITB) or Invitation to Bid (Bid) packet and to notify the Procurement Department if 
the specifications are formulated in a manner that would unnecessarily restrict competition. Any such 
protest or question regarding the specifications of bidding procedures must be received in the 
Procurement Department not less than seventy-two hours prior to the time set for bid opening. These 
requirements also apply to specifications that are perceived to be ambiguous. 
 

23. TN Department Of Revenue Requirements: Before the Contract resulting from this solicitation is 
signed, the apparent successful Proposer must be registered with the Department of Revenue for the 
collection of Tennessee sales and use tax. HCS shall not approve a contract unless the Proposer 
provides proof of such registration. The foregoing is a mandatory requirement of an award of a contract 
pursuant to this solicitation.   
 

24. No Contact Policy- After the date and time established for receipt of bids by the HCS Procurement 
Department, any contact initiated by any bidder with any HCS representative, other than the Procurement 
Division representative listed herein, concerning this solicitation is prohibited. Any such unauthorized 
contact may cause the disqualification of the bidder from this procurement transaction. 
 

25. Pricing: Vendors are to quote a firm fixed price for the term of the contract.  All orders are to be quoted 
F.O.B. destination. 
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26. Acceptance: all terms and conditions in this contract are deemed to be accepted by the vendor and 
incorporated in the bid, except the provision(s) which are expressly excluded by the specifications. 
 

27. Additional Information: vendors are cautioned that any statement made by any individual or employee 
of HCS that materially changes any portion of the bid document, either before or after the issuance of the 
bid documents, shall not be relied upon unless subsequently ratified by a formal written amendment to 
the bid document. 

 
28. Alteration or amendments: no alterations, amendment, changes, modifications or additions to any 

contract resulting from this bid shall be binding on HCS without the prior written approval of HCS. 
 

29. Assignment: contractors shall not assign or sub-contract this agreement, its obligations or rights 
hereunder to any party, company, partnership, incorporation or person without the prior written consent 
of HCS. 

 
30. Brand names: brand names and numbers, when used, are for reference to indicate the character or 

quality desired. The bid is to be made for the make and model specified or pre-approved equal. Pre-
approved equal items will be considered, provided they are clearly identified by manufacturer, part 
number, diagrams, brochures and other related material.  If the vendor is submitting an item to be 
approved as an equal, specifications are to be submitted to Martha Marrufo at Marrufo_m@hcde.org no 
later than October 14, 2022. 

 
31. Code of Conduct, 2 CFR 200.318(c)(1), No employee, officer or agent of the Hamilton County Department 

of Education School Nutrition Department can participate in the selection, award of administration of a 
contract supported with Federal Funds if a conflict of interest, real or apparent, would be involved.  Real 
and apparent conflicts of interest exist when:  

• The employee, officer or agent; any immediate family member of same; partner 

or organization that employs or is about to employ any of the above or has a 

financial or other interest in the firm selected for the award  

• Organizational structures and personnel practices exist that undermine the 

independence and integrity of the procurement process  

• Gratuities, favors, or anything of monetary value are solicited or accepted from 

current or potential vendors on behalf of any individual or the organization before, 

during, or after contract award.  

 

32. Code Of Ethics: all suppliers are expected to adhere to business ethics and professional behaviors as 
outlined in these documents. 

 
33. Compliance With All Laws: companies submitting bids must agree to observe and comply with all 

federal, state, and local laws, statutes, ordinances, and regulations, including but not limited to title vi of 
the federal civil rights act of 1964, the equal employment opportunity act and the regulations issued there 
under by the federal government, the Americans with Disabilities Act of 1990 and the regulations issued 
there under by the federal government, in any manner affecting the provision of goods and/or services, 
and all instructions, prohibitive orders issued, and shall obtain all necessary permits.  

 
34. Declarative Statement: any statement or word (e.g., must, shall, will) are declarative statements and the 

vendor must comply with the conditions. Failure to comply with any such statement may result in their bid 
being deemed non-responsive and disqualified. 
 

35. Default: in case of default by the vendor, HCS may procure the articles or services from other sources 
and may deduct from any monies due, or that may thereafter become due to the vendor, the difference 
between the price named in the contract or purchase order and actual cost thereof to HCS. Prices paid 
by HCS shall be considered the prevailing market price at the time such purchase is made. Periods of 

mailto:Ingram_m@hcde.org
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performance may be extended if the facts as to the cause of delay justify such extension in the opinion 
of the procurement director. 
 

36. Deliveries: must be accompanied by delivery tickets or packing slips. These shall contain the following 
information for each item delivered: purchase order number; item number; name of article; quantity; and 
supplier. 

 
37. Delivery Of Goods And Services - it is understood and agreed that this bid shall constitute an offer 

which, when approved by the school board and accepted in writing by the purchasing department, will 
constitute a valid and binding contract between the undersigned and the Hamilton County Department of 
Education. Failure to supply needed material and/or services will result in removal of your firm from our 
list of bidders for at least six (6) months. 

 
38. Delivery Requirements: time of delivery shall be stated as the number of calendar days following receipt 

of the order by the vendor to receipt of the goods or services by HCS. Packing material, including 
cardboard and skids, is to be removed from the premises.   
 

39. Discounts For Prompt Payment: vendors may include an option for cash discounts off of their quoted 
price, with terms of payment to be a minimum of net 15. If a discount for prompt payment is offered by 
the bidder, it must be shown in the bidder's response; however, discounts for prompt payment will not be 
considered in the evaluation of bids or bids. If earned, HCS will take all discounts offered for prompt 
payment, provided correct and proper invoices, prepared in accordance with the terms of the purchase 
order or contract, are processed and payment is issued or post-marked to the Successful Bidder within 
the Stipulated Time Frame.  

 
40. Grant Funded Purchases: for purchases that are grant funded, the grant agreement may contain/require 

special terms and conditions. If there is a conflict between the terms and conditions of the grant 
agreement and the general terms and conditions of the bid or bid, the grant agreement terms and 
conditions shall prevail. 
 

41. Indemnifications/Hold Harmless: contractor shall indemnify, defend, save and hold harmless HCDE, 
the school board, administration, and their agents and employees from any and all suits, claims, actions 
or damages of any nature brought because of, arising out of, or related to the contractor's performance 
under the terms of this contract, including the work of any sub-contractor, and without regard to any 
allegations of fault. 
 

42. Insurance Requirements:  The Vendor shall maintain the following minimum insurance requirements 
throughout the duration of the Agreement.  HCS reserves the right to request additional documentation 
or additional policies be provided at its sole discretion and where deemed in its best interest.  HCS in no 
way represents that the insurance required is sufficient or adequate to protect the Vendor’s interest or 
liabilities. 

 
Vendor shall provide Worker’s Compensation Insurance as required by applicable laws of the State of 
Tennessee and shall provide liability insurances as required.  All insurance must be occurrence based.  
Vendor shall add Hamilton County Department of Education as additional named insured by policy 
endorsement and provide a certificate of insurance evidencing such coverage and endorsement number 
(#) for each additional named insured. Complete copies of insurance policies must be provided, if 
requested. A failure to provide said documentation will be considered a contract breach and grounds for 
termination of contract or pending award recommendation. 
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Insurance Required 

Coverage Amount 

Workers Compensation                    Statutory Limits of Tennessee 

Employers Liability $1,000,000 per occurrence 

Commercial General Liability 
$1,000,000 each occurrence; 
$2,000,000 aggregate 

Errors & Omissions 
    (Professional services) 

$1,000,000 each occurrence 

Auto (Truck) Liability $1,000,000 each occurrence 

 
43. Invoices: The Proposer agrees that an invoice will be submitted for the project and shall clearly and 

accurately (all calculations must be extended and totaled correctly) detail the following required 
information:  

• Invoice/Reference Number (assigned by the Proposer);  

• Invoice Date;  

• P.O. Number 

• School Name and Address;  

• Proposer Name;  

• Proposer Contact (name, phone, and/or fax for the individual to contact with billing questions);  

• Proposer Remittance Address; and 

• Complete Itemization of Charges 

• Total Amount Due.  

The invoices will be returned for correction unless they contain all the above information. 

 
44. New equipment: the vendor shall guarantee that the units submitted for this bid shall be new, no 

refurbished, and the latest and most improved model of current production, and shall be first quality as to 
workmanship and materials used in said units. All modifications shall be made at the factory. 
Demonstrators shall not be acceptable. The bidder understands that damage of any kind will cause the 
equipment to be rejected. A new piece of equipment will have to be delivered. 
 

45. Non-Collusion: vendors, by submitting a signed bid, certify that the accompanying bid is not the result 
of, or affected by, any unlawful act of collusion with any other person or company engaged in the same 
line of business or commerce, or any other fraudulent act punishable under Tennessee or federal law. 
 

46. Non-Conflict Statement: vendors, by submitting a signed bid, agree that it has no public or private 
interest and shall not acquire directly or indirectly any interest that would conflict in any manner with the 
provision of its goods or performance of its services. Supplier warrants that no part of the total contract 
amount provided herein shall be paid directly or indirectly to any officer or employee of HCS as wages, 
compensation, or gifts in exchange for acting as officer, agent, employee, subcontractor or consultant to 
the contractor in connections with any goods provided or work contemplated or performed relative to the 
agreement. 

 
47. Non-Discrimination Statement: supplier must agree that no person on the grounds of age, color, 

disability, gender, genetic information, national origin, political affiliation, race, religion, sexual orientation, 
or veteran’s status shall be excluded from participation in, or be denied benefits of, or be otherwise 
subjected to discrimination in the performance of this agreement, or in the employment practices of 
vendor. Supplier shall upon request show proof of such non-discrimination, and shall post in conspicuous 
places available to all employees and applicants notices of non-discrimination. Suppliers covenants that 
it complies with the fair wage and hour laws, the national labor relations act, and other federal and 
statement employment laws as applicable. Supplier covenants that it does not engage in any illegal 
employment practices. 
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48. Payment Method- The successful bidder shall be issued a purchase order to cover the cost of the 

equipment and installation. This has to be received prior to equipment being ordered/shipped.  Purchase 
Order will detail the quantity, specific items(s) and the contracted price for each item. 

 
49. Payment Terms: HCS payment terms are Net 30 after receipt/inspection of merchandise and receipt of 

invoice unless otherwise stated in the contract documents. Payment will be made to the vendor when the 
contract has been met and verified and has met the procedures for payment. The District does not permit 
late fees on invoices. 
 

50. Public Access to Procurement Information: Subject to the requirements of the TN Open Records Act, 
information relating to the award of a particular contract shall be open to the public only after evaluation 
of that bid or bid has been completed. All public records pertaining to procurement shall be open for 
inspection during normal business hours as scheduled in advance with the Procurement Department.  

 
51. Protest of Award: Any vendor who has submitted a timely bid or bid in response to a solicitation may 

protest the recommendation of award for a contract by submitting such protest to HCS’s Director of 
Procurement. Any protest must be submitted in writing and be in the possession of the Procurement 
Department before noon (ET) of the 2nd working day following the public recommendation of contract 
award.  
 
FAILURE OF A VENDOR TO FOLLOW THE PROTEST REQUIREMENTS WITHIN THE TIME 
FRAMES PRESCRIBED IN THIS SECTION CONSTITUTES A WAIVER OF THE PROTEST AND ANY 
RESULTING CLAIMS. 

 
52. Right to Audit:  During all phases of the work and services to be provided hereunder the Provider agrees 

to permit duly authorized agents and employees of HCS to enter the Provider's offices for the purpose of 
inspections, reviews and audits during normal working hours.  Reviews may also be accomplished at 
meetings that are arranged at mutually agreeable times and places. The Provider will maintain all books, 
documents, papers, accounting records, and other evidence pertaining to the fee paid/charged under this 
Contract and make such materials available at their offices at all reasonable times during the period of 
this Contract and for seven (7) years from the date of payment under this Contract for inspection by HCS 
or by any other governmental entity or agency participating in the funding of this Contract, or any 
authorized agents thereof; copies of said records to be furnished if requested.  
 

53. Severability: If any provisions of these Rules or any application thereof to any person or under any 
circumstance is held to be invalid, such invalidity shall not affect the provisions or applications of these 
rules which can be given effect without the invalid provision or application, and to this end the provisions 
of these Rules are declared to be severable. 
 

54. Taxes: HCS is a tax-exempt organization. Sales, use or federal excise taxes should not be included in 
your bid. 

 
 

55. Termination for Cause: In the event of any breach of contract by the successful service provider(s), 
HCS may serve written notice to the service provider of its default, setting forth with specificity the nature 
of the default. If the defaulting party fails to cure its default within thirty (30) days after receipt of the notice 
of default, then HCS shall have the right to terminate the contract upon thirty (30) days written notice and 
pursue all other remedies available to HCS, either at law or in equity. In the event the contract is 
terminated for due cause by HCS, HCS shall have the option of awarding the contract to the next lowest 
vendor or reissuing a bid. 
 

56. Termination for Convenience: Contract may be terminated for convenience by either party by giving 
written notice to the other, at least sixty (60) days before the effective date of termination unless otherwise 
specified in the solicitation and/or contract documents. Said termination shall not be deemed a Breach of 
Contract.  
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57. Termination Due To Non-Appropriation: HCS shall not be obligated for the Contractor’s performance 

hereunder or by any provision of this Contract during any of HCS’s future fiscal years unless and until 
HCS appropriates funds for this Contract in HCS’s Budget for each such future fiscal year.  

 
58. Terms and Conditions: In the event of a conflict between the specifications and these terms and 

conditions, the specifications will govern. 
 

59. Vendor Performance - The School Nutrition Director or designee shall be responsible for verifying 
contract performance.  If the Vendor fails in full or part to perform or comply with any provision of this 
Contract or the terms or conditions of any documents referenced and made a part hereof, Hamilton 
County School Nutrition Program may terminate this Contract, in whole or in part, and may consider such 
failure or noncompliance a breach of Contract. Vendors with poor performance will be notified at the time 
of such performance and be given opportunity to correct the problems.  Documentation will be kept on 
file.  Any vendor with continued poor performance will be removed from the potential vendor list for the 
rest of the school year and the next bid cycle.  

 
Failure to deliver within the time specified or within a reasonable amount of time, or failure to make 
replacements of a rejected item immediately will constitute authority to purchase on the open market so 
as to replace the item(s) rejected and/or not received.  On all such purchases, the Vendor agrees to 
promptly reimburse schools for excess costs incurred by such a purchase. Reasons for product rejection 
may be any one of the following:  

• Quality   

• Price  

• Serviceability of item (damage)  

• Product does not meet bid specifications 

Breach - A party shall be deemed to have breached the contract if any of the following occurs: 

1) Failure to provide products or services that conform to contract requirements or  

2) Failure to maintain/submit any report required hereunder; or  

3) Failure to perform in full or in part any of the other conditions of the contract  

4) Violation of any warranty  

 

Hamilton County School Nutrition Program actions in event of a breach –  

Upon the occurrence of any event of breach, the School system may take any one, or more, or all, of 

the following actions:  

a. Give the Vendor a written notice of the breach requiring it to be remedied within thirty days 

from the date of the notice, unless another time line is specified; and in the event of breach is 

not remedied within the time limit, terminate this contract with notice provided to the Vendor;  

b. Give the Vendor a written notice specifying the event of breach and suspending all payments 

to be made under this contract and ordering that the portion of the contract price, which would 

otherwise accrue to the Vendor during the period from the date of such notice until such time 

as the HCS SNP determines that the Vendor has cured the breach, shall never be paid to the 

Vendor; 

c.  Set off against any other obligation the HCS SNP may owe to the Vendor any damages the 

HCS  SNP suffers by reason of any event of breach;  

d. Treat the contract as materially breached and pursue any of its remedies at law or in equity, 

or both.  
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60. Warranties: Vendor warrants to HCS that all items delivered and all services rendered shall conform to 
the specifications, drawings, bid and/or other descriptions furnished and/or incorporated by reference, 
and will be fit for the particular purpose purchased, of merchantable quality, good workmanship, and free 
from defects. Vendor extends to HCS all warranties allowed under the U.C.C. Vendor shall provide copies 
of warranties to the HCS. Return of merchandise not meeting warranties shall be at Vendors expense. 
 

61. Waiving of Informalities: HCS reserves the right to waive minor informalities or technicalities when it is 
in the best interest of HCS. 

 
62. Assurance Statement:  

The vendor hereby agrees that it will comply with:  

i. Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.);  

ii. Title IX of the Education Amendments of 1972 (20 U.S.C. 1681 et seq.);  

iii. Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794);  

iv. Age Discrimination Act of 1975 (42 U.S.C. 6101 et seq.);  

v. Title II and Title III of the Americans with Disabilities Act (ADA) of 1990 as amended 

by the ADA Amendment Act of 2008 (42 U.S.C. 12131-12189);  

vi. Executive Order 13166, "Improving Access to Services for Persons with Limited 

English Proficiency." (August 11, 2000);  

vii. All provisions required by the implementing regulations of the Department of 

Agriculture (USDA) (7 CFR Part 15 et seq.);  

viii. Department of Justice Enforcement Guidelines (28 CFR Parts 35, 42 and 50.3);  

ix. Food and Nutrition Service (FNS) directives and guidelines to the effect that, no 

person shall, on the grounds of race, color, national origin, sex, age, or disability, 

be excluded from participation in, be denied the benefits of, or otherwise be subject 

to discrimination under any program or activity for which the Program applicant 

receives Federal financial assistance from USDA; and hereby gives assurance that 

it will immediately take measures necessary to effectuate this Agreement.  

x. The USDA non-discrimination statement that in accordance with Federal civil rights 

law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, 

the USDA, its Agencies, offices, and employees, and institutions participating in or 

administering USDA programs are prohibited from discriminating based on race, 

color, national origin, religion, sex, gender identity (including gender expression), 

sexual orientation, disability, age, marital status, family/parental status, income 

derived from a public assistance program, political beliefs, or reprisal or retaliation 

for prior civil rights activity, in any program or activity conducted or funded by USDA 

(not all bases apply to all programs).  

This assurance is given in consideration of and for the purpose of obtaining any and all Federal 

financial assistance, grants, and loans of Federal funds, reimbursable expenditures, grant, or 

donation of Federal property and interest in property, the detail of Federal personnel, the sale and 

lease of, and the permission to use Federal property or interest in such property or the furnishing of 

services without consideration or at a nominal consideration, or at a consideration that is reduced for 

the purpose of assisting the recipient, or in recognition of the public interest to be served by such 

sale, lease, or furnishing of services to the recipient, or any improvements made with Federal financial 

assistance extended to the Program applicant by USDA. This includes any Federal agreement, 

arrangement, or other contract that has as one of its purposes the provision of cash assistance for 

the purchase of food, and cash assistance for purchase or rental of food service equipment or any 

other financial assistance extended in reliance on the representations and agreements made in this 

assurance.  
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63. Governing Law/Jurisdiction:  The Agreement shall be governed by the 
laws of the State of Tennessee. Any action brought in law or in equity to 
enforce any provision of the entire Agreement shall be filed in the 
appropriate state court in Hamilton County, Tennessee.  In any action to 
enforce this Agreement, the prevailing party shall be entitled to recover its 
costs and expenses, including reasonable attorney’s fees.  By submission 
of a proposal and acceptance of a Purchase Order or Contract, Vendor 
hereby agrees to adhere to Governing Law/Jurisdiction requirements as 
described herein.  
 

HCS DOES NOT DISCRIMINATE ON THE BASIS OF AGE, COLOR, DISABILITY, GENDER, 
GENETIC INFORMATION, NATIONAL ORIGIN, POLITICAL AFFILIATION, RACE, RELIGION, 
SEXUAL ORIENTATION, OR VETERAN’S STATUS IN THE EVALUATION AND AWARD OF 

BIDS. 
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SPECIAL CONDITIONS 
 

HAMILTON COUNTY DEPARTMENT OF EDUCATION 
 

School Nutrition Program 
 

FURNISH AND INSTALL COMMERCIAL DISH MACHINE AT CLIFTON HILL ELEMENTARY SCHOOL 
 

INSTRUCTIONS TO BIDDERS   
        
Below you will find instructions to bid on the equipment and installation at the School cafeteria, in conformance 
with the conditions outlined in these specifications: 
  

1. Should a bidder find discrepancies in or omissions from the bidding document or should be in doubt as 

to their meaning, he/she shall at once request clarification from the Purchasing Department, at 423-

498-7030 or email: doe_purchasing@hcde.org. All questions have to go through the Purchasing 

Department and not through School Nutrition. This must be done prior to opening bid. 

 
2. Bidders must make proposals strictly in accordance with the requirements and specifications, and on 

the proposal form provided, otherwise the bid will not be considered. Exceptions are for any additional 

information requested, such as product specifications, warranty, etc. 

 
3. All bidders are to submit a product picture, product specifications, including dimensions and standard 

features.  

 

4. Before completing the delivery time frame on the proposal form, the bidder is to confirm the expected 

timeframe with the manufacturer. If a range is given for a delivery time, the gap can be no more than 

fifteen (15) days. All delivery, installation, and invoicing must be completed by August 31, 2023. 

 
5. Warranty – Bidder must provide warranty coverage, including manufacture and bidder warranty. This 

should be provided with required specifications as described in number 3. 

 

6. The bid is to be made for the make and model specified or pre-approved equal. If the vendor is submitting 

an item to be pre-approved as an equal, the make, model and specifications are to be submitted to Martha 

Marrufo at Marrufo_m@hcde.org or at 423 498-7289, no later than October 21, 2022. 

 
7. The bidder assures that the brand or model proposed if it gets discontinued, parts should be available for 

the next 10 years. Service to be available thru a manufacturer authorized office located in Chattanooga, 

TN. Office to stock all common breakdown parts. 

 

8. Supplier shall deliver, uncrate, remove crate/all packing materials from the premises, set in place and 

connect the pieces of equipment to all appropriate connections.  

 
9. The bidder understands that damage of any kind will cause the equipment to be rejected. A new piece of 

equipment will have to be delivered. 

 

10. The bidder must provide brand new equipment, NO refurbished equipment, whether it is the original 

piece or the replacement piece, due to damage. 

 

mailto:doe_purchasing@hcde.org
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11. On site demonstration and hands-on training shall be provided to Cafeteria staff within 10 operating days 

of installation with a follow up visit within 30 days of initial training. 

 

12. The successful bidder shall submit invoices to:  

Hamilton County Department of Education 
Attn: Accounts Payable 

3074 Hickory Valley Road 
Chattanooga, TN 37421 

doe_ap@hcde.org 
 

13.  The successful bidder must furnish the School Nutrition Department office with a local contact name 
and number for potential work to be completed during the warranty period. This contact should be 
available at any time during the hours of 6:00 a.m. to 4:30 p.m.    

  
14. By the vendor’s signature on the face of this bid, they certify this bid is made without prior understanding, 

agreement, or connection with any corporation, firm or person submitting a bid for the same materials, 

supplies, or equipment, and is in all respects fair and without collusion or fraud.     

     

15. The successful bidder shall be issued a purchase order to cover the cost of the equipment and installation. 

This has to be received prior to equipment being ordered/shipped. 

 
16. A site visit must be done before bidding in this project.  Site visits should be scheduled between, October 

10, 2022 – October 20, 2022 from 6:30am to 3:00pm.  Email Mrs. Martha Marrufo at 

Marrufo_m@hcde.org to set up an appointment. Completion of a site visit is a requisite for award.  Failure 

to complete an on-site site visit will deem the Vendor Non-Responsive and therefore ineligible for award. 

 
17. The site visit is for the purposes of viewing the space and facility only.  Vendor shall refrain from asking 

questions to staff present at location.  Any verbal communication provided by any HCS staff member 
during the site visit shall be considered non-binding in nature.  All questions related to this solicitation 
must be submitted to doe_Purchasing@HCDE.Org for review and response via Addendum.  Deadline for 
submitting questions is October 21, 2022 4:30pm. 

 
18. The equipment is to be delivered and installed at the School specified in the Purchase Order. 

Arrangements will be made with the successful bidder and the School Nutrition Department for exact 

delivery and install dates/times. Delivery and installation can be scheduled between the hours of 6:30am 

to 3:00pm.  

 
19. Instructions will be provided to the successful bidder concerning specific contact information and 

directions for delivery appointment date and time. For instructions, contact Martha Marrufo at 

Marrufo_m@hcde.org. or at 423 498-7289 and 423 413-0472. 

 
20. Vendor shall acknowledge that it, and its employees, serves as independent contractors and that HCS shall 

not be responsible for any payment, insurance, or incurred liability. 
 
  

mailto:Marrufo_m@hcde.org
mailto:doe_Purchasing@HCDE.Org
mailto:Ingram_m@hcde.org
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FURNISH AND INSTALL COMMERCIAL DISH MACHINE AT CLIFTON HILL ELEMENTARY SCHOOL PROJECT: 
 
ONE COMMERCIAL DISH MACHINE HOBART CLPS66eN-BAS or pre-approved equal: 
 

• Conveyor, heat-sanitizing dish machine shall be 66” with a pre-wash and wash tank, and shall be capable of 

washing 202 racks per hour.  

• Insulated, hinged doors.  

• Electric tank heat, 208v/3ph – 15 kw electric tank heater.  

• Single point connection for tank heat and pump motors.  

• Left to right operation. 

• With internal booster heater, electric tank heat 30kw with single point connection.  

• Standard chamber height shall be able to accommodate 18”x26” sheet pans.  

• Two (2) short vent hoods.  

• Table limit switch.  

• Pressure Regulator.  

• Energy star rated.  

 
District Responsibility: 

• Hamilton County Schools to ensure 110F degree water coming into dish machine and provide all necessary 

labor and supplies for facility plumbing upgrades if necessary. 

• Hamilton County Schools responsible for verifying/ installing exhaust fan with 600 CFMs as required 200 

CFM at load end and 400 CFM at unload end of new dish machine.  

• Hamilton County Schools is responsible to have all the proper utilities within 5’ of new dish machine for final 

electrical and plumbing connections. Facility responsible for making any electrical changes needed to 

accommodate the new dish machine. Facility to have drain sink prepared or confirmed by the local codes 

department that one is not needed prior to install of new dish machine and to make sure the floor drain can 

accommodate the new dish machine’s peak rate of drain flow of 38 GPM and shall make any facility 

improvements if necessary.  

• Hamilton County Schools are responsible for unhook and remove existing Dish machine.   

Dealer Responsibility:  

• Receive, deliver, uncrate, set in place, level, remove laser film from all stainless steel, and remove all crating 

from premises for dish machine. 

• Make final electrical, plumbing, and ventilation connections, and start up new dish machine.  

• Install pressure regulator and table limit switch.  

• Successful bidder responsible for ventilation modifications to accommodate new dish machine.  

• Successful bidder responsible for any modifications for entry and exit lip to tabling.  

• Re-use existing dish tables.  
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• Vendor is to make an on-site visit to assess the total scope of this project. Review Schedule of Events for time 

frames. 
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Form 1 (Page 1 of 2) 

HAMILTON COUNTY DEPARTMENT OF EDUCATION 
Chattanooga, Tennessee 37421 

SOLICITATION RESPONSE & BID/PROPOSAL FORM 
 

BID 23-12, FURNISH AND INSTALL COMMERCIAL DISH MACHINE AT CLIFTON HILLS 
ELEMENTARY SCHOOL 

1. Vendor Name _________________________________________________________________ 

2. Vendor Address _______________________________________________________________ 

3. City __________________________________________ State ________ Zip _________________ 

4. Telephone Number ________________________ Fax Number _____________________________ 

5. Contact Person ________________________________________________________________ 

6. Contact Person’s email address ___________________________________________________ 

7. By submission of this bid/proposal, each Vendor and each person signing on behalf of any Vendor 

certifies, and in the case of a joint bid each party thereto certifies as to its own organization, under penalty 

of perjury, that to the best of its knowledge and belief that each Vendor is not on the list created pursuant 

to Tennessee Code Annotated § 12-12-106. 

8. Authorizing Signature __________________________________________________________ 

                                                                                              (Sign) 

9. Authorizing Print Name & Title:  __________________________________________________ 

10. Vendor's Hamilton County Business License Number ____________________________________ 

                                                                                             (If Applicable) Attach A Copy Of The License. 

11. I Acknowledge the Receipt Of: (Please Write “Yes” If You Received One) 

Addendum 1 ________ Addendum 2 ________ Addendum 3 ________ Addendum 4 ________ 

12. Do you accept the Terms and Conditions of the solicitation/contract? Yes _______ No __________ 

13. May other Government Agencies in Tennessee purchase these products/services at the same prices as 

this bid/proposal? Yes ___________________ No ______________________ 

14. Will you accept E-commerce payments? Yes ____________ No __________ 

15. Pricing:  Complete following page Bid/Proposal Form 

List the names of each installer and the years of experience providing installation of commercial dish 

machines for each: (1) Name:____________________________ Yrs Experience: _______ 

(2) Name:____________________________ Yrs Experience: _______ (3) Name: ________________ 

Yrs Experience: _______ (4) Name:____________________________ Yrs Experience: _______ 

 

REMINDER: 

All questions pertaining to this solicitation must be submitted electronically to doe_purchasing@hcde.org no 

later than October 21, 2022  4:30pm.  Failure to submit a question in the timeframe indicated above may result 

in the question going unanswered at the discretion of HCS.   

 

An extension to the opening date does not guarantee an extension to the question deadline period.  Such will 

be communicated in associated addendum posting.  

 

It is the sole responsibility of the Vendor to ensure they receive/obtain all solicitation related documentation.   
  

mailto:doe_purchasing@hcde.org
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Form 1 (Page 2 of 2) 

  
BID/PROPOSAL FORM 

  

        
     

   

COMPANY 
NAME:   

     
   

SOLICITATION: 
BID 23-12, FURNISH AND INSTALL COMMERCIAL DISH MACHINE AT CLIFTON HILLS 
ELEMENTARY SCHOOL  

     
   

Having carefully examined the Solicitation/Contract Documents, Contractor/Vendor proposes to furnish the Scope of Services as 
described herein and within all applicable proposal submission documents for the fee(s) as presented below.  
                                                                                                                                                                                                                                                                                                                                                                                                                                                
Pricing shall be inclusive of all labor, equipment, supplies, overhead, profit, material, and any other incidental costs required to perform and 
complete all work as specified in the Solicitation/Contract Documents.   All Unit Prices shall be bid at the nearest whole penny.   
 
In the event there is a discrepancy between a subtotal or total amount and the unit prices and extended amounts, the unit prices shall prevail 
and the corrected extension(s) and total(s) will be considered the price. 
 
HCS requests bids/proposals be submitted on bid/proposal forms provided by the HCS for this solicitation.  Fee(s) submitted on other forms, 
other than those provided by the HCS, may be deemed Non-Responsive upon review by and at the sole discretion of the HCS Purchasing 
Office. 

FURNISH AND INSTALL COMMERCIAL DISH MACHINE AT CLIFTON HILLS ELEMENTARY 
SCHOOL  

 

Item Description 
 

Quantity 
 Unit Price  

 Extended 
Amount  

1 

ONE COMMERCIAL DISH MACHINE 
HOBART CLPS66eN-BAS INSTALLED  

OR PRE-APPROVED EQUAL 

1 $ $ 

BID SUMMARY 

PROJECT TOTAL $ 

 

PROJECT TOTAL: 

  

(Use Words to Write Total) 
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Form 2 

 
CERTIFICATE OF COMPLIANCE 

 
By indication of the authorized signature below, the Proposer/Bidder does hereby make certification 
and assurance, under penalty of perjury, of the Proposer’s/Bidder’s compliance with all provisions 
of this bid/bid and the following items: 

1. the laws of the State of Tennessee and Hamilton County; 

2. Title VI of the Civil Rights Act of 1964; 

3. Title IX of the Education Amendments of 1972 

4. the condition that no amount shall be paid directly or indirectly to an employee or official of 
Hamilton County Department of Education as wages, compensation, or gifts in exchange for 
acting as an officer, agent, employee, subcontractor, or consultant to the Proposer/Bidder in 
connection with the procurement under this Bid/RFP. 

 

 

Signed ____________________________ Dated _________________________ 

Print Name _________________________ Email _________________________ 

Company __________________________ Telephone No. __________________ 

Address ___________________________ Fax No. ________________________ 

City ____________________________ State _____ Zip ____________________ 

 
 

 

 

 

 

 

 

 

 

 

 

 

  



BID FILE:  23-12 

Page 21 of 31 
 

Form 3 

AUTHORIZATION TO BIND 
   

By signing this proposal, I certify and acknowledge that the information contained in this document 
is true and correct, containing NO misrepresentations. The information is NOT tainted by any 
collusion.  I certify and acknowledge that I have reviewed and approved the release of this 
proposal/bid for HCS’s consideration.  Further, I am authorized to bind my company to the 
responses and pricing in these proposal/bid documents, and any subsequent negotiations, as well 
as execute the actual Contract documents, if selected.   
 
  
______________________________________  
Authorized Signature (Officer of the Company) 
 
 
_____________________________________  
Name of Authorized Signer (Printed or Typed) 
 
 
___________________________________  
Title of Authorized Signer 
 
 
  
___________________________________  
Firm Name 
 
  
___________________________________  
Taxpayer Identification Number  
 
 
___________________________________ 
Firm Address, City and Zip Code  
 
 
____________________________________ 
Telephone Number  
 
 
____________________________________ 
Fax Number  
 
 
____________________________________  
Email Address 
 
 
____________________________________  
Date 
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Form 4  

Drug-Free Workplace Requirements & Affidavit 
TENNESSEE CODE ANNOTATED, § 50-9-113 

 

(1) Each Contractor or Subcontractor with no less than five (5) employees receiving pay shall submit an 

affidavit stating that such employer has a drug-free workplace program in effect at the time of submission 

of bids. Said program shall comply with Title 50, Chapter 9, TCA. 

(2) If it is determined that an employer subject to the provisions of this section has entered into a contract 

for this Project and does not have a drug-free workplace pursuant to the referenced requirements, such 

employer shall be prohibited from entering into another contract with any local government or state 

agency until such employer can prove compliance. 

(3) The written affidavit shall be submitted with the Construction Contractor’s Bid Form, and the Bid shall not 

be considered complete if said affidavit is not included, and the Bid shall be rejected as Non-Responsive.  

For all other product or service contracts submission of the affidavit is encouraged only.     

(4) For purposes of compliance with this section, any private employer shall obtain a certificate of 

compliance with the applicable portions of the Drug-Free Workplace Act from the Department of 

Labor and Workforce Development. 

(To be submitted with bid by construction contractor with 5 or more employees and encouraged for all others) 

 
AFFIDAVIT 

I __________________________________________, president or other principal  
 

Officer of ______________________________________, swear or affirm that the 

                                      (Name of Company) 
 

Company has a drug-free workplace program that complies with Title 50, Chapter 9, Tennessee 
Code Annotated, in effect at the time of this bid submission at least to the extent required of 
governmental entities. I further swear or affirm that the company is in compliance with the 
Tennessee Code Annotated, § 50-9-113. 

__________________________________________ 
                                                                                                  President of Principal Officer 

 

For: _____________________________________ 

STATE OF TENNESSEE}  
COUNTY OF ___________________} 

 

Subscribed and sworn before me by __________________________________, President 

or principal officer of _______________________________________, 

On this ________________ day of ________________, 20_________________. 
 

 
_________________________________ NOTARY PUBLIC 

 

 
My Commission Expires: _____________________________________  
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Form 5 (Page 1 of 2) 
Instructions for Non-Collusion Affidavit 

 

(1) This non-collusion affidavit is material to any contract awarded pursuant to this bid. 
 
(2) This non-collusion affidavit must be executed by the member, officer, or employee of the 

bidder who makes the final decision on prices and the amount quoted in the bid. 
 
(3) Bid rigging and other efforts to restrain competition, and the making of false sworn 

statements in connection with the submission of bids are unlawful and may be subject to 
criminal prosecution. The person who signs the Affidavit should examine it carefully before 
signing and assure himself or herself that such statement is true and accurate, making 
diligent inquiry, as necessary, of all other persons employed by or associated with the bidder 
with responsibilities for the preparation, approval or submission of the bid. 

 
(4) In the case of a bid submitted by a joint venture, each party to the venture must be identified 

in the bid documents, and an affidavit must be submitted separately on behalf of each party. 
 
(5) The term "complementary bid" as used in the Affidavit has the meaning commonly 

associated with that term in the bidding process, and includes the knowing submission of 
bids higher than the bid of another firm, and intentionally high or noncompetitive bid, and any 
other form of bid submitted for the purpose of giving a false appearance of competition. 
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Form 5 (Page 2 of 2) 
Non-Collusion Affidavit 

(Attachment A) 

 
State of   

 

County of    

 

I state that I am of    

(Title) (Name of Firm) 

 

and that I am authorized to make this affidavit on behalf of my firm, and its owners, directors, and officers. I am the 
person responsible in my firm for the price(s) and the amount of this bid. 

 
I state that: 

 
(1) The price(s) and amount of this bid have been arrived at independently and without consultation, 

communication or agreement with any other contractor, bidder, or potential bidder. 

 
(2) Neither the price(s) nor the amount of this bid, and neither the approximate price(s) nor approximate amount 

of this bid, have been disclosed to any other firm or person who is a bidder or potential bidder, and they will 
not be disclosed before bid opening. 

 
(3) No attempt has been made or will be made to induce any firm or person to refrain from bidding on this contract, 

or to submit a bid higher than this bid, or to submit any intentionally high or noncompetitive bid or other form of 
complementary bid. 

 
(4) The bid of my firm is made in good faith and not pursuant to any agreement or discussion with, or inducement 

from, any firm or person to submit a complementary or other noncompetitive bid. 

 
(5)   , its affiliates, subsidiaries, officers, directors and 

(Name of my Firm) 

employees are not currently under investigation by any governmental agency and have not in the last three 
years been convicted or found liable for any act prohibited by State or Federal law in any jurisdiction, involving 
conspiracy or collusion with respect to bidding on any public contract, except as follows: 

 
I state that  understands and acknowledges that the 

                 (Name of my Firm) 

above representation are material and important and will be relied on by Hamilton County Department of Education 
in awarding the contract(s) for which this bid is submitted. I understand and my firm understands that any 
misstatement in this affidavit is and shall be treated as fraudulent concealment from Hamilton County Department of 
Education of the true facts relating to submission of bids for this contract. 

 

______________________________________ 
                                                                                                                              (Signature and Company Position) 

 
SWORN TO AND SUBSCRIBED 

BEFORE ME THIS   DAY OF  

 

 , 20     

 
NOTARY PUBLIC: 
 
My Commission Expires: __________________________  
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Form 6 
CERTIFICATION OF COMPLIANCE WITH 

THE IRAN DIVESTMENT ACT 
 

Effective July 1, 2016, this form must be submitted for any contract that is subject to the Iran Divestment Act, Tenn. 
Code Ann. § 12-12-101, et seq., (“Act”). This form must be submitted with any bid or bid regardless of where the principal 
place of business is located.  
 
Pursuant to the Act, this certification must be completed by any corporation, general partnership, limited partnership, 
limited liability partnership, joint venture, nonprofit organization, or other business organization that is contracting with 
a political subdivision of the State of Tennessee.  
 
Certification Requirements.  
 
No state agency or local government shall enter into any contract subject to the Act, or amend or renew any such 
contract with any bidder/contractor who is found ineligible under the Act.  
 
Complete all sections of this certification and sign and date it, under oath, in the presence of a Notary Public or a person 
authorized to take an oath in another state.  
 
CERTIFICATION:  
 
I, the undersigned, certify that by submission of this bid, each bidder and each person signing on behalf of any 
Respondent certifies, and in the case of a joint bid or contract each party thereto certifies, as to its own organization, 
under penalty of perjury, that to the best of its knowledge and belief that each bidder is not on the list created pursuant 
to Tenn. Code Ann. § 12-12-106.  
 
Respondent represents it has the full power, knowledge, and authority to make this Certification and that the signatory 
signing this Certification on behalf of bidder/contractor has been duly authorized to do so on behalf of the 
bidder/contractor.  
 
Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.  
 
____________________________________________  
Company Name 
 
____________________________________________  
Signature of Authorized Official  
 
 
State of ___________________ 
 
County of _________________ 
 

The foregoing instrument was signed and acknowledged before me, by means of ☐ physical presence or ☐ 

personally known, this ______day of ____________, 20___, by  
 
_______________________________ who has produced _____________________________ as identification. 
   (Print or Type Name)        (Type of Identification and Number)                                   
 
_____________________________________ 
Notary Public Signature 
 
_____________________________________ 
Printed Name of Notary Public 
 
_____________________________________ 
Notary Commission Number/Expiration                        
 
The signee of these Affidavit guarantees, as evidenced by the sworn affidavit required herein, the truth and accuracy 
of this affidavit to interrogatories hereinafter made. 
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Form 7 
Hamilton County Board of Education 

Certification Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion 

 
The prospective participant / vendor certifies, by submission of this bid, that neither it nor its 
Principals is presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any Federal Department or agency. 

 

Where the prospective participant / vendor is unable to certify to any of the statements in this 
Certification, such prospective participant / vendor shall attach an explanation to this bid. 

 
 
 
 
 
 
 

Organization Name 
 
 
 

Name(s) and Title(s) of Authorized Representative(s) 
 
 
 

Signature 
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Form 8 
Certification of Compliance with 
Tennessee Public Chapter # 587  

 
The General Assembly of the State of Tennessee requires any person, corporation or 
other entity who enters into or renews a contract with a local board of education 
comply with Tennessee Public Chapter #587 (TPC587).  
 
TPC587 requires persons, employees of the person or corporation that have direct 
contact with school children or access to school grounds when children are present 
to have supplied to the corporation a fingerprint sample and have conducted a 
criminal history records check by the Tennessee Bureau of Investigation and the 
Federal Bureau of Investigation prior to permitting the person to have contact with 
such children or enter school grounds.  (The Public Chapter 1080, (D) was amended 
to:  “A person whose contract is for the performance of a service at a school-
sponsored activity, assembly or even at which school officials or employees are 
present when the service is performed and where the activity, assembly, or event is 
conducted under the supervision of school officials or employees.” 
 
TPC587 provides guidance for employees who have been convicted of an offense 
that is classified as a sexual offense or a violent sexual offense.  
 
I have read the attached TENNESSEE PUBLIC CHAPTER # 587 and certify 
compliance with the regulations.  
 
 
 

Name/Address of Organization  
 
 

Name/Title of Submitting Official  
 
_______________________________________  __________________ 
Signature          Date 
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 Form 9 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion AD-1048 Lower 

Tier Covered Transactions  
 

The following statement is made in accordance with the Privacy Act of 1974 (5 U.S.C. § 552a, as amended). This certification is required by 
the regulations implementing Executive Order 12549, Debarment and Suspension, and 2 C.F.R. §§ 180.300, 180.335, Participants' 
responsibilities. The regulations were amended and published on August 31, 2005, in 70 Fed. Reg. 51865-51880. Copies of the regulations 
may be obtained by contacting the Department of Agriculture agency offering the proposed covered transaction. According to the 
Paperwork Reduction Act of 1995 an agency may not conduct or sponsor, and a person is not required to respond to a collection of 
information unless it displays a valid OMB control number. The valid OMB control number for this information collection is 0505-0027. The 
time required to complete this information collection is estimated to average 15 minutes per response, including the time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information. The provisions of appropriate criminal, civil, fraud, privacy, and other statutes may be applicable to the information provided. 

(Read instructions on page two before completing certification.)  

 

A. The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its 

principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 

excluded from participation in this transaction by any Federal department or agency; 

 

B. Where the prospective lower tier participant is unable to certify to any of the statements in this 

certification, such prospective participant shall attach an explanation to this proposal. 

ORGANIZATION NAME  PR/AWARD NUMBER OR PROJECT NAME  

NAME(S) AND TITLE(S) OF AUTHORIZED REPRESENTATIVE(S)  

SIGNATURE(S)  DATE  

 

 

 
 In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its agencies, offices, and 
employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, gender 
identity (including gender expression), sexual orientation, disability, age, marital status, family/parental status, income derived from a public assistance program, political 
beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and 

complaint filing deadlines vary by program or incident.  

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) 
should contact the responsible agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 
877-8339. Additionally, program information may be made available in languages other than English.  

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a Program Discrimination 
Complaint (https://www.ascr.usda.gov/filing-program-discrimination-complaint-usda-customer) and at any USDA office or write a letter addressed to USDA and provide 
in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: 

(1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 
690-7442. 
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Instructions for Certification  

(1) By signing and submitting this form, the prospective lower tier participant is providing the certification set out on page above 

in accordance with these instructions.  

(2) The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was 

entered into. If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in 

addition to other remedies available to the Federal Government, the department or agency with which this transaction originated 

may pursue available remedies, including suspension or debarment.  

(3) The prospective lower tier participant shall provide immediate written notice to the person(s) to which this proposal is 

submitted if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has 

become erroneous by reason of changed circumstances.  

(4) The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," 

"person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this clause, have the 

meanings set out in the Definitions and Coverage sections of the rules implementing Executive Order 12549, at 2 C.F.R. Parts 180 

and 417. You may contact the department or agency to which this proposal is being submitted for assistance in obtaining a copy 

of those regulations.  

(5) The prospective lower tier participant agrees by submitting this form that, should the proposed covered transaction be entered 

into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared 

ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency 

with which this transaction originated.  

(6) The prospective lower tier participant further agrees by submitting this form that it will include this clause titled "Certification 

Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -Lower Tier Covered Transactions," without 

modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.  

(7) A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered 

transaction that is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that 

the certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its 

principals. Each participant may, but is not required to, check the System for Award Management (SAM) database.  

(8) Nothing contained in the foregoing shall be construed to require establishment of a system of records to render in good faith 

the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is 

normally possessed by a prudent person in the ordinary course of business dealings.  

(9) Except for transactions authorized under paragraph (5) of these instructions, if a participant in a covered transaction knowingly 

enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from 

participation in this transaction, in addition to other remedies available to the Federal Government, the department or agency with 

which this transaction originated may pursue available remedies, including suspension and/or debarment.  
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Form 10 

Attachment: Immigration Law Affidavit Certification 
 

This Affidavit is required and should be signed by an authorized principal of the firm, and submitted with HCS 
Procurements where applicable.  Further, Vendors / Bidders are required to enroll in the E-Verify program, and 
provide acceptable evidence of their enrollment, upon request by HCS personnel.  Acceptable evidence consists 
of a copy of the properly completed E-Verify Company Profile page or a copy of the fully executed E-Verify 
Memorandum of Understanding for the company.   
 
HCS will not intentionally award HCS contracts to any vendor who knowingly employs unauthorized alien 
workers, constituting a violation of the employment provision  contained in 8 U.S.C. Section 1324 a(e) Section 
274A(e) of the Immigration and Nationality Act (“INA”). 
 
HCS may consider the employment by any vendor of unauthorized aliens a violation of Section 274A (e) of the 
INA.  Such Violation by the recipient of the Employment Provisions contained in Section 274A (e) of the INA shall 
be grounds for unilateral termination of the contract by HCS. 
 
Vendor attests that they are fully compliant with all applicable immigration laws (specifically to the 1986 
Immigration Act and subsequent Amendment(s)) and agrees to comply with the provisions of the Memorandum 
of Understanding with E-Verify and to provide proof of enrollment in The Employment Eligibility Verification 
System (E-Verify), operated by the Department of Homeland Security in partnership with the Social Security 
Administration at any time upon request by HCS. 
 
 

_______________________________________________________________________________________ 

Name/Address of Organization 

 

_______________________________________________________________________________________ 

Name/Title of Submitting Authorized Official 

 

_______________________________________________________________________________________ 

Signature of Authorized Official                                                                                  Date 
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Sealed Proposal Label 

Cut along the outer border and affix this label to your sealed 

solicitation envelope to identify it as a “Sealed 

Submission/Proposal”. 

 

 

 

*Notices:   

• The Date Due/Submission Deadline Date/Opening Date as stated on this label and other forms contained herein may 

have been updated via issuance of Addenda against this project.  It is the sole responsibility of the Contractor/Vendor 

to monitor the HCS solicitation for any updates to the Date Due/Submission Deadline Date/Opening Date via Addenda.  

This label or other original forms may not be updated.  Contractor/Vendor may strike through and update Date 

Due/Submission Deadline Date/Opening Date at their discretion to match any updates to this date that have been 

published via Addenda. 

• Submissions received after the time and date of the Date Due/Submission Deadline Date/Opening Date will not be 

accepted at the sole discretion of HCS. 

• Some submissions may require the Vendor to provide the company name, Tennessee Contractor’s license number, 

expiration date, license classification and company address on the outside of the sealed bid envelope in accordance 

with TCA 62-6-119.  Where this is requested within the project documents the Vendor is solely responsible for 

compliance with this request. 

 

PLEASE PRINT CLEARLY 
 

PROPOSAL DOCUMENTS • DO NOT OPEN 

SOLICITATION NO.: BID FILE 23-12 

 
   SOLICITATION TITLE: 

FURNISH AND INSTALL A COMMERCIAL DISH MACHINE 

AT CLIFTON HILLS ELEMENTARY SCHOOL 

OPENING/DUE DATE: October 31, 2022  

   TIME DUE: Prior to: 11:00AM 

  SUBMITTED BY:  

 (Name of Company) 

   

  e-mail address                                                                                                                   Telephone 

DELIVER TO: Hamilton County Board of Education 

Attn:  Purchasing Department 

3074 Hickory Valley Road 

Chattanooga, TN 37421 

 


