INVITATION TO BID

Sealed bids subject to the conditions contained herein, will be received by the City of Foley until
10:00 a.m. CST on Tuesday May 16, 2023 and then publicly opened and read in the City of
Foley Council Chamber, 407 East Laurel Avenue, Foley, Alabama 36535 for furnishing all labor
and materials and performing all work for:

COUNTY ROAD 12 DRAINAGE PIPE REPLACEMENT
Requisition No. PW-051623

The scope of work consists principally of removing approximately 1,055 LF of 40x56 CMP and
existing structures; installation of 545 LF of 51.1"x31.3” RCAP; 539 LF of 58.5"x36” RCAP; yard
inlets; headwalls; grading; stabilization; and related appurtenances. A total of 45 working days
will be allowed for this project.

Drawings & specifications may be obtained at Foley City Hall, 407 East Laurel Avenue, Foley,
Alabama, 36535, by calling (251) 943-1545, or downloaded from the City’'s website at
http://www.cityoffoley.org.

A mandatory pre-bid meeting will be held in the Council Chambers at Foley City Hall at 10:00
a.m. CST on Tuesday, May 9, 2023. In the pre-bid meeting, the City will review the scope of
work and the desired result. A site visit will follow the pre-bid meeting.

To be eligible for consideration, bids must be submitted on complete original proposal forms
found in the Bid package. The specifications and all executed bid forms must be submitted
in a sealed envelope, clearly marked, identifying the bid and the date of the bid opening.
The Bidder’'s Alabama State Contractor’s License Number shall be on the outside of the
envelope._If hand delivering, the bid envelopes must be “Date and Time” stamped at the
receptionist’s desk when the bid packages are turned in._ It shall be the sole responsibility of
the bidder to assure receipt of the bid at the Foley City Hall prior to the published time for the bid
opening.

The City of Foley reserves the right to accept or reject any or all bids and to waive
technical errors if, in the City’s judgment, the best interests of the City will thereby be promoted.

Rachel Keith
Project & Risk Manager
City of Foley, Alabama



City of Bid Name: County Road 12 Drainage Pipe Replacement
Requisition # PW-051623

BID FORM

BIDS TO BE OPENED AT: 10:00 A.M.
DATE: Tuesday, May 16, 2023

Sealed bids will be received by the City of Foley, Alabama, at its office in Foley until the above date and

time, and then opened as soon thereafter as practicable.
‘%Project Manag§r

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

SPECIFICATIONS: SEE ATTACHED
*kkkkkkkkkkkkkkhkkkhkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkhkkkhkkkhkkkkkkkhkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkk
If you are unable to furnish an item as specified and desire to offer a substitute, give full description of the
item. No errors will be corrected after bids are opened. Substitutions will be treated as “approved
equivalent or equal” which is discussed in paragraph 1.05 of the bid documents GENERAL CONDITIONS.
Please refer to Paragraph 1.05 prior to offering any substitutions. No prices shall include State or Federal
Excise Tax. Tax exemption certificates furnished upon request. City reserves the right to accept or reject
all bids or any portion thereof.
*kkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkk
We are in a position to complete project per the attached quote within days after receipt of
notice to proceed. Any attachment hereto is made and becomes a part of this inquiry and must be signed
by Bidder.

I hereby affirm | have not been in any agreement or collusion among bidders or prospective bidders in
restraint of freedom of competition, by agreement to bid at fixed price or to refrain from bidding, or
otherwise.

THIS BID MUST BE NOTARIZED FIRM:
Sworn to and subscribed before me
this the day of BY:
, 2023. Signature accepted in ink only
STREET ADDRESS:
NOTARY PUBLIC CITY: STATE:
BIDS MADE OUT IN PENCIL WILL NOT TERMS:
BE ACCEPTED. FOR CASH PAYMENT WITHOUT REGARD TO

DATE OF REMITTANCE

ALL BIDDERS MUST USE OUR BID FORM(S). REQUISITION NUMBER AND OPENING DATE AND
TIME MUST BE PRINTED ON THE OUTSIDE OF THE SEALED ENVELOPE. EACHBID MUST BE IN
SEPARATE ENVELOPES.




City of Bid Name: County Road 12 Drainage Pipe Replacement
Requisition # PW-051623

BIDDER'S INFORMATION:

Company Name:

State of Alabama Contractor
/ General Contractor License
Number:

Submitted By:

Mailing Address:

Telephone Number:

E-Mail Address:

Are you a City of Foley Appointed Official? | [ ] Yes [ ]No

Ethics Disclosure: Are you a City of Foley Employee? [lYes []No
Are you the spouse of a City of Foley
Appointed Official or Employee? [lYes []No

ADDENDUM ACKNOWLEDGEMENT:

Bidder acknowledges receipt of the following addendums and has incorporated the
requirements of such addendums into the bid.

(List all addendums issued for this bid.)

No. Date No. Date No. Date

No. Date No. Date No. Date




City of Bid Name: County Road 12 Drainage Pipe Replacement
Requisition # PW-051623

MINIMUM BID SPECIFICATIONS

The City of Foley is soliciting bids for the replacement of drainage pipe on County Road 12 in an
area between James Road and Emerille Drive.

Scope of Work

Contractor shall complete all work as specified or indicated in the contract documents. The work
is generally described as follows: Project consists of removing approximately 1,055 LF of 40x56
CMP and existing structures; installation of 545 LF of 51.1"x31.3” RCAP; 539 LF of 58.5"x36”
RCAP; yard inlets; headwalls; grading; stabilization; and related appurtenances.

This project will be performed in two phases.

Project Drawings are provided in a separate file entitled “Bid Plans — CR12 Drainage Pipe
Replacement.pdf”.

Pre-Bid Meeting

A mandatory pre-bid meeting will be held in the Council Chambers at Foley City Hall at 10:00
a.m. CST on Tuesday, May 9, 2023. In the pre-bid meeting, the City will review the scope of
work and the desired result. A site visit will follow the pre-bid meeting.

General Requirements

To be eligible for consideration, General Contractor's bids must be submitted on complete
original forms found in this bid packet. All executed bid forms and documents must be submitted
in a sealed envelope. The outside of the sealed envelope should be clearly marked, identifying
the project name, date and time of the bid opening, the contractor’'s name and current State of
Alabama General Contractors license number. It shall be the sole responsibility of the bidder to
assure receipt of the bid at Foley City Hall prior to the published time for the bid opening. If hand
delivering, the bid envelope must be “Date and Time” stamped at the receptionist’'s desk when the
bid package is turned in.

If bid exceeds the amount established by the State Licensing Board for General Contractors,
Contractor must be licensed under the provisions of Title 34, Chapter 8, Code of Alabama, 1975,
and must possess a current State of Alabama General Contractors Board Certification.
Contractor shall provide evidence of such by including a copy of his or her current license in the
sealed envelope in which the proposal is delivered. Furthermore, any Contractor that desires to
bid as prime Contractor must be authorized to perform the type of work required for this project
as listed in the major classifications of license per Section 230-X-1-.27 of the State of Alabama
Licensing Board for General Contractors Administrative Code.

All public works bidders must file with their bids either a cashier’s check drawn on an Alabama
bank or a bid bond executed by a surety company duly authorized and qualified to make bonds
in the State of Alabama and made payable to the City of Foley in the amount of five (5%)
percent of the Contractor’s bid but in no event more than $10,000.

If awarded the bid and prior to beginning work, the Contractor is required to have a current City
of Foley Business License.



City of Bid Name: County Road 12 Drainage Pipe Replacement
Requisition # PW-051623

Awarded Contractor must provide proof of liability insurance by furnishing a Certificate of
General Liability Insurance, Workers Compensation Insurance and Proof of Automobile General
Liability Insurance. The liability insurance must be maintained for the life of the project or
contract. The contractor shall add the City of Foley as an additional insured on their liability
policy for the life of the project or contract. The contractor’s insurance is to be the primary
coverage over any insurance the City of Foley may have.

A Performance Bond and Payment Bond must be executed upon bid award with a penalty equal
to one hundred (100%) percent of the amount of the contract price.

If the project amount submitted by the selected bidder is $50,000.00 or greater, a background
check will be performed per City of Foley Ordinance No. 1029-08, General Conditions, Section
1.14 and bid award will be contingent upon successful background check results.

Proof of E-Verify documentation in the form of a copy of the signed Memorandum of
Understanding (MOU) generated upon completion of the E-Verify program should be submitted
with this bid.

Contract Award

Upon receipt of bids, it will be the decision of the City of Foley to award or not award the bid. The
City reserves the right to reject any or all proposals and to waive technical errors, if, in the City’s
judgment, the best interest of the City will thereby be promoted.

Contract Period

The work shall be commenced within TEN (10) days of the date specified in a Notice to Proceed
to be issued to the Contractor by the Owner, or its authorized representative, and shall be
completed within Forty-Five (45) calendar days from and after the commencement date
stipulated in said work order.

It is mutually agreed between the parties hereto that time is of the essence in regards to this
Contract, and in the event the construction of the Work is not completed within the time herein
specified, it is agreed that from the compensation otherwise to be paid to the Contractor, the first
party may retain the sum of Two Hundred Fifty Dollars and No/100 ($250.00) for each day
thereafter, Saturdays, Sundays and holidays included, that the work remains uncompleted,
which sum shall represent the actual damages which the Owner will have sustained per day by
failure of the Contractor to complete the work within the time stipulated, and this sum is not a
penalty, being the stipulated damages the first party will have sustained in the event of such
default by the second party.

If a working day is lost due to inclement weather or other unforeseen event, the contractor is
encouraged to submit this information at the end of each working week to the Engineering
Department. These days will be taken into consideration relating to the required completion
period. In the event that the contract working days are exceeded without proper notification of
lost days due to inclement weather or other unforeseen event, the City may choose to enforce
liquidated damages.



City of Bid Name: County Road 12 Drainage Pipe Replacement
Requisition # PW-051623

Upon Contractor's completion of pay items, a joint, final site inspection will be conducted
between the Contractor and the Engineering Department. Any discrepancies will be addressed
and resolved prior to issuing final payment.

SALES TAX EXEMPTION

This project qualifies as a tax exempt project pursuant to “Sales and Use Tax Division
Administrative Rule 810-6-3.77”. Tax shall not be included in the bid price but shall be noted
separately on Form C-3A included in this bid packet.

Additional Information

All questions related to this bid must be documented through email and should be sent to Rachel
Keith at rkeith@cityoffoley.org no later than 72 hours prior to the scheduled bid opening. No
guestions will be addressed by any means other than email. Answers will be emailed to all
bidders in the event that clarification is required. If further clarification is needed about a
particular product bid or change within the bid, an Addendum will be emailed stating the change.
All addendums must be acknowledged in the “Addendum Acknowledgment” section located on
page 3 within this bid packet.

Section 39-3-5, Code of Alabama, requires that preference be given to Alabama resident
contractors when awarding certain public works contracts to the same extent as required by the
laws of a non-resident bidder’'s home state: “In awarding the Contract, preference will be given
to Alabama resident contractors and a nonresident bidder domiciled in a state having laws
granting preference to local contractors shall be awarded the Contract only on the same basis as
the nonresident bidder’s state awards contracts to Alabama contractors bidding under similar
circumstances.”.

Instructions to Bidders

To be eligible for consideration, bids must be submitted on complete original forms found in the
Invitation to Bid package. The entire bid packet and all executed bid forms must be
submitted in a sealed envelope, clearly marked, identifying the bid, company information,
general contractors license number and the date of the bid opening. It shall be the sole
responsibility of the bidder to assure receipt of the bid at the Foley City Hall prior to the published
time for the bid opening.

Bids should be sent to one of the following addresses:

U.S. Postal Service Physical Address

City of Foley City of Foley

Attn: Purchasing Agent Attn: Purchasing Agent
P.O. Box 1750 407 E. Laurel Avenue

Foley, AL 36536 Foley, AL 36535



City of Bid Name: County Road 12 Drainage Pipe Replacement
Requisition # PW-051623

BASIS OF BID

The following prices shall include all labor, materials, equipment removal, overhead, profit,
insurance, etc., to cover the finished work as established in the drawings and specifications.
Bidder will complete the Work in accordance with Alabama Department of Transportation
Standard Specifications for Highway Construction, Latest Edition and the Contract Documents
for the following prices:

PHASE 1
Iltem Description Qty. | Unit Unit Price Total
1 Removal of Existing Concrete slope 1 LS
paved headwall
2 Removal of Existing CMP 40"x56" 530 LF
3 Removal of Existing Yard Inlet 2 EA

4 Borrow Excavation Select Fill_A-2-4 575 CY
or better_minimum 95% standard

proctor compaction
5 58.5"X36" RCAP (48" Round 539 LF
Equivalent)
6 Open Throat Yard Inlet 2 EA
7 Minor Structural Concrete 5 CY
8 Cast-In-Place Concrete Headwall 3 CY
9 Solid Sod 100 SY
10 | Hydroseeding 1220 | SY
11 | Topsoil from existing site material 150 CY

(excavate and respread) 4"
compacted thickness

12 Mobilization 1 LS
13 | Survey Controls 1 LS
14 | Rip Rap Check Dam 1 LS
15 Straw Wattle Check Dam 4 EA
16 Wattle Inlet Protection 2 EA
17 Traffic Control 1 LS
PHASE 1 SUBTOTAL

Company Name:




City of Bid Name: County Road 12 Drainage Pipe Replacement
Requisition # PW-051623

PHASE 2
ltem Description Qty. | Unit Unit Price Total
1 Removal of Existing Concrete slope 1 LS
paved headwall
2 Removal of Existing CMP 40"x56" 525 LF
3 Removal of Existing Yard Inlet 2 EA
4 Borrow Excavation Select Fill_A-2-4 550 CY
or better_minimum 95% standard
proctor compaction
5 | 51.1"X31.3" RCAP (42" Round 545 LF
Equivalent)
6 | Cast-In-Place Concrete Headwall 3 CY
7 Open Throat Yard Inlet 2 EA
8 Minor Structural Concrete 5 CY
9 Concrete Sloped Paved Headwall, 1 EA
4H:1V slope
10 | Solid Sod 100 SY
11 | Hydroseeding 1301 | SY
12 | Topsoil from existing site material 155 CY
(excavate and respread) 4"
compacted thickness
13 | Rip Rap Check Dam 1 LS
14 | Straw Wattle Check Dam 4 EA
15 | Wattle Inlet Protection 2 EA
16 | Traffic Control 1 LS
PHASE 2 SUBTOTAL
TOTAL BID AMOUNT

Company:

Submitted By:

State of Alabama Contractor’s License Number:

Address:

Phone:




ACCOUNTING OFSALESTAX
Form C-3A

TO: CITY OF FOLEY DATE:

NAME OF PROJECT:

SALES TAX ACCOUNTING

Pursuant to Act 2013-205, Section 1(g), the Contractor accounts for the sales tax NOT included in the
bid proposal form as follows:

BASE BID ESTIMATED SALES TAX $

ALTERNATE (Insert key word for Alternate) ESTIMATED SALES TAX AMOUNT

Alternate No. 1(...........coovii it ) (add)(deduct) $
Alternate NO. 2(.... ..., ) (add)(deduct) $
Alternate NO. 3( .. ..., ) (add)(deduct) $
Alternate No. 4( .. ....... ............ ) (add)(deduct) $
Alternate NO. 5( .. ............. ....... ) (add)(deduct) $
Alternate No. 6( .. ..... ..... .. ....... ) (add)(deduct) $

Failure to provide an accounting of sales tax shall render the bid non-responsive. Other than
determining responsiveness, sales tax accounting shall not affect the bid pricing nor be considered
in the determination of the lowest responsible and responsive bidder.

Legal Name of Bidder

Mailing Address

*By (Legal Signature)

* Name (type or print) (Seal)

*Title

Telephone Number




City of Bid Name: County Road 12 Drainage Pipe Replacement
Requisition # PW-051623

GENERAL CONDITIONS

To insure acceptance, all bidders submitting bids to the City of Foley shall be governed by the following conditions,
attached specifications, and bid form(s) unless otherwise specified. Bids not submitted on the bid form(s) provided
may be rejected, and bids not complying with these conditions will be subject to rejection.

1.0

1.01

1.02

1.03

1.04

1.05

1.06

Intent of Specifications:

It is the intent of the specifications attached hereto to set forth and describe certain item(s) or service(s) to
be purchased by the City of Foley including all materials, equipment, machinery, tools, apparatus, and
means of transportation (meaning freight costs) necessary to provide these items or services.

Legal Requirements:

All applicable provisions of Federal, State, County and local laws including all ordinances, rules and
regulations shall govern the development, submittal and evaluation of all bids received in response to these
specifications, and shall govern any and all claims between person(s) submitting a bid response hereto and
the City of Foley, by and through its officers, employees and authorized representatives. A lack of
knowledge by the bidder concerning any of the aforementioned shall not constitute a cognizable defense
against the legal effect thereof.

Sealed Bids:

The specifications and all executed bid forms must be submitted in a sealed envelope. All proposals must
be signed by an authorized representative of the bidder. In the event more than one bid opening is
scheduled for the same date and time, do not include bids concerning different sets of specifications within
the same envelope. The face of the envelope shall be plainly marked identifying the bid requisition
number and opening date and time. It shall be the sole responsibility of the bidder to assure receipt of bid
at the Purchasing Office prior to the published time for the bid opening. No bid will be opened that is
received after closing time for receipt of bids, nor will any offers by telephone, fax, or any electronic means
be accepted.

Exceptions to Specifications:

During the drafting of written specifications, a sincere effort is made to describe products and services best
suited to the needs of the City; however, in order that fair consideration is given in evaluating bids, all
exceptions to or deviations from the specifications as written must be noted and fully explained. The Mayor
and City Council are the final authority in determining the acceptability of any exceptions to specifications.

Discounts:

Terms offering a discount for prompt payment will be considered in determining the low bid. The discount
period shall begin whenever (1) the conditions of the specifications have been fully met and the product or
service judged acceptable to the City of Foley or (2) a correct invoice and other required documents have
been received, whichever is later. Discounts offered for a period of less than thirty (30) days will not be
considered in determining the low bid.

Approved Equivalents or Equals:

Unless otherwise specified, any manufacturer's names, trade names, brand names, model numbers, etc.
listed in the specifications are for information only and not intended to limit competition. The bidder may
offer any brand for which he is an authorized representative that meets or exceeds the specifications as
written. If the bid is based on an “approved equivalent or equal” item, supportive information in the form of
manufacturer’s printed literature or brochures, sketches, diagrams and/or complete specifications must
accompany the bid. The bidder must explain in detail the reasons why the proposed equivalent or equal will
meet specifications and not be considered an exception thereto. The City of Foley reserves the right to
determine acceptance of proposed equivalent or equal item.

Bid Withdrawals:

Bids may be withdrawn by written request received from bidders prior to the time fixed for opening but no bid
may be withdrawn after closing time for receipt of bids for a period of sixty (60) days. Negligence on the part
of the bidder in preparing the bid confers no right for the withdrawal of the bid after it has been opened.
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1.07

1.08

1.09

1.10

111

112

1.13

1.14

1.15

Rejection of Bids:

The City of Foley reserves the right to accept or reject any or all bids, to award bids on a split-order basis, to
waiver any minor bid irregularities, technicalities, or informalities, and to re-advertise for bids when deemed
in the best interest of the City of Foley.

If there is any reason for believing that collusion exists among the bidders, any or all proposals may be
rejected, and those participating in such collusion may be barred from submitting bids on the same or other
work with the City of Foley.

Delivery:
Bid quotations shall include all freight cost to Foley, Alabama to point(s) specified herein or specified at the

time the purchase order is placed. No title to the item(s) ordered nor any risk of loss shall be passed to the
City of Foley until after receipt of delivery has been acknowledged by an authorized representative of the City
of Foley.

Taxes:

The City of Foley, a Municipal Corporation, is a tax exempt entity per Section 40-23-4(11), Code of Alabama
1975. The City of Foley is exempt from all state and local sales taxes. This should not be construed to
mean that contractors or suppliers doing business with the City of Foley are exempt from paying tax
(General Conditions, Section 1.11 Permits and Taxes).

Licenses, Registration and Certificates:

A City of Foley Business License must be obtained within ten days of bid award. Each bidder must provide
proof of State required competency certifications whenever applicable to engage in the business of
contracting (or special contracting if the work to be performed necessitates a particular type of specialty
contractor) in the City of Foley.

Permits and Taxes:
The contractor shall procure all permits, pay all charges, fees and taxes and give all notices necessary and
incidental to the due and lawful prosecution of the work.

Compliance with Federally Funded Programs:

The successful bidder shall assure the City of compliance with any and all special provisions (if applicable)
contained in the contract being bid. These provisions may include but are not limited to maintaining a Drug-
Free Workplace, compliance with Clean Air and Water Laws and Regulations, and compliance with Equal
Opportunity and Non-Segregated Facilities guidelines.

Proof of Liability & Worker's Comp Insurance:

If applicable, Proof of Liability and/or Worker's Comp Insurance must be included in the bid packet. If a
company is not covered by Worker’'s Comp Insurance, labor and material charges should be separated on
the bid/proposal. This should be done in order for the City to determine the Worker's Comp rate (in
accordance with the City's current Worker's Comp fee schedule) that will be deducted from payment to the
company performing the work.

Background Check:

The bid award of “Public Works” projects over $50,000 will be contingent upon the results of a background
check of the successful low bidder as stated in Ordinance No. 1029-08. According to this ordinance, the City
of Foley will take criminal histories into account when deciding whether a low bidder is qualified to do work
for the City.

Disqualification:
The City can disqualify a company based upon the results of a background check or if the company has

been prohibited from contracting with another government agency as stated in Ordinance No. 1029-08.
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1.16

1.17

1.18

If, in the opinion of The City of Foley, a sealed bid contains false or misleading statements or references that
do not support a function, attribute, capability, or condition as contended by Company, the sealed bid may be
disqualified from further consideration.

Expenses:
Expenses for developing sealed bids and addressing information requests herein are solely and entirely the

responsibility of Company and shall not be chargeable in any manner to the City of Foley.

Beason-Hammon Act:
Must be in compliance with the Beason-Hammon Alabama Taxpayer and Citizen Protection Act, Act No.
2011-535 dealing with immigration (Immigration Act).

Alabama Immigration Law:

The Contractor receiving the bid award must abide by the Alabama Immigration Law (also referred to as “Act
2011-535" and codified in State law as Title 31, Chapter 13 of the Code of Alabama 1975) and as it was
amended by Act #2012-491 that was signed by Governor Bentley on May 18, 2012.

“The City of Foley encourages all vendors to list job openings with Job Services of Alabama.”



ST: EXC-01

ALABAMA DEPARTMENT OF REVENUE 1123

SALES AND USE TAX DIVISION
P.O. Box 327710 ¢ Montgomery, AL 36132-7710 -
Application For
Sales and Use Tax Certificate of Exemption

FOR GOVERNMENT ENTITY PROJECT
This Certificate of Exemption will be limited to purchases which qualify for an exemption of
sales and use taxes pursuant to Rule No. 810-6-3-.77

PROJECT INFORMATION:
PROJECT NAME PROJECT OWNER'S FEIN (EXEM Y

STREET ADDRESS OF PROJECT (CITY AND COUNTY INCLUDED) CITY ZIP OMT

APPLICANT’S INFORMATION:

RELATION: (CHOOSE ONE)
|:| Government Entity |:| General Contractor D Subcontractor \

APPLICANT'S LEGAL NAME

DBA CONSUMER’S USE TAX ACCOUNT NUMBER

MAILING ADDRESS: STREET CITY ZIP COUNTY

BUSINESS TELEPHONE NUMBER

CONTACT PERSON
< ’ ( )
y4
EMAIL ADDRESS w

PROJECT START DATE PROJECT END DATE

WILL THE APPLICANT HAVE ANY SUBCONTRACTORS ON NAME OF PARTY TO THE CONTRACT

|:| Yes D No If yes, please a

o~

JOB DESCRIPTION

WILL ANY POLLUTION CONTROL EXEMPTION 8E APPLICABLE? ESTIMATED POLLUTION CONTROL COST
|:| Yes D No $
V3
TOTAL PROJECT BID AMOUN LABOR COST MATERIAL COST
(APPLICANT’S PORTION, O, (APPLICANT’S PORTION OF PROJECT) (APPLICANT’S PORTION OF PROJECT)

REVENUE DEPARTMENT USE ONLY

PENDING DOCUMENTATION / INFORMATION:

|:| GCL |:| SBL |:| Contract / NTP / LOI |:| LOS |:| Project Dates / Breakdown of Costs

Contact Dates: Received Date:

Forwarded for Denial:

PAGE 1



PROJECT NAME

PROJECT OWNER’S FEIN (EXEMPT ENTITY)

FORM OF OWNERSHIP:

|:| Individual |:| Partnership |:| Corporation |:| Multi member LLC |:| Single member LLC |:| Government Entity

If applicant is a corporation, a copy of the certified certificate of incorporation, amended certificate of incorporation, certificate of
authority, or articles of incorporation should be attached. If the applicant is a limited liability company or a limited liability partnership,

a copy of the certified articles of organization should be attached.

OWNERSHIP INFORMATION:

Corporations — give name, title, home address, and Social Security Number of each officer.

Partnerships — give name, home address, Social Security Number or FEIN of each partner. Qg

Sole Proprietorships — give name, home address, Social Security Number of owner.

LLC — give name, home address, and Social Security Number or FEIN of each member.

LLP — give name, home address, and Social Security Number or FEIN of each partner.

?\
S

K2

QO
AN

<o

O

X
NS

Q
<&

TITLE DATE

NAME (PLEASE PRINT) @\ SIGNATURE
\/

REVENUE DEPARTMENT USE ONLY

PENDING OTHER: @
|:| Government Entity C) General Contractor |:| Not on LOS

Forwarded for Denial:

Contact Dates: @ Received Date:

ExamKs@rks

Examiner

Date

PAGE 2



Instructions For Preparation of Form ST: EXC-01
Sales and Use Tax Certificate of Exemption for Government Entity Project

NOTE: Exemption Certificates will be issued as of the project start date or the received date of the application. If, upon
receipt of the application, the project has already commenced, the certificate will be issued as of the received date of the
application. Any purchases made prior to the issuance of a certificate will not be exempt.

In order to expedite the processing of your application, please include the following documentation when subp#tgng your
application:

Exempt Entity: ‘ Q

1. Signed Application
2. Copy of Executed/Signed Contract, Letter of Intent, Notice of Award, and/or Notice to Pro@

General Contractor:

1. Signed Application

2. Copy of Executed/Signed Contract, Letter of Intent, Notice of Award, and/or Noti @ roceed
3. List of Subcontractors \

4. Alabama Board of General Contractor’s License

5. State/County Business License (usually obtained through county probate gfﬁc

Subcontractor:

1. Signed Application O

2. Alabama Board of General Contractor’s License

3. State/County Business License (usually obtained through co robate office)

4. List of Subcontractors (if any)

General contractors and subcontractors:

* Any additions and/or deletions to the list c@@:ractors working on a project must be submitted to the

Department within 30 days of occurrence.
e If an extension is needed for a project, plgdse€gontact the Department of Revenue at the address, number, or email
listed below. Extension requests should e gubmitted no more than 30 days after expiration date.
e Subcontractors Project Start Date sh% e date they will begin working on the project and ordering materials

THERE IS A FILING REQUI T IF YOUR APPLICATION IS APPROVED. The return will be filed
through the Consumer’s i account. Please see the following page for detailed instructions and general

information regarding t Borting requirements.

f
The application aru@re documentation may be mailed, faxed, or emailed to the following;:
3

Fax: 53-7867

Email: STContractorsExempt@revenue.alabama.gov

Maﬂi@idress: ATTN: Contractor’s Exemption
Alabama Department of Revenue
Sales & Use Tax Division
Room 4303
PO Box 327710
Montgomery, AL 36132-7710




General Information and Instructions Regarding the
Reporting Requirements for Contractors Awarded an Exemption Certificate

A contractor’s exemption certificate for a Government Entity project is needed in order to purchase materials tax exempt
for the qualified project. Once the exemption certificate has been applied for and awarded, there is a monthly filing
requirement to report the purchases that have been made for each exempt project. The Consumer’s Use (CNU) tax account
is used to report the tax-exempt purchases made with each certificate for each exempt project for each month.

The consumer’s use tax return must be filed for each of the months covered by the exemption certificate. (Fo ple, if
the certificate’s effective date is June 29, 2014 and the expected completion date is October 1, 2014, a cons @se tax
return must be filed for each of the following months: June, July, August, September, and October.) A ret be filed
each month to report the monthly purchases. Therefore, all active exemption certificates must be inclu§ the monthly

report even if the monthly purchases for a specific project was $0.

If a CNU tax account is not already open under the taxpayer /business name, one will automaticﬁ@ssigned at the time
the exemption certificate is generated. Electronic filing is required through the Departme ne filing system, My
Alabama Taxes (MAT). A letter containing the online filing information will be mailed to the §ddress on file within a few
days after the new CNU tax account has been assigned. This letter will contain all th mation needed to create your

online filing account in MAT. For questions relating to setting up the account on' yalabamataxes.alabama.gov,
please contact Business Registration at 334-242-1584 or the Sales Tax Division at{-8b& -6531.

Once the MAT account is set up, please log in and file the monthly CNU tgx ré4rn. There is a table located at the bottom
left hand corner labeled “Contractor’s Exemption for Government Congigdon Projects.” All three fields in the table are
required to be completed: exemption number, project number, and totunt of purchases for that specific project for
the month.

***Please do not use lines 1 through 9 of the return for reportin@ project information. Leave these lines blank unless
taxable purchases were made outside of the state of Alabggga th¥fieed to be reported and tax remitted. (Lines 1 through
9 do not have anything to do with the exemption reporti uirements).

When the certificate expires (upon the project’s cogtpMig#) and the CNU tax account is no longer needed, please contact
the Business Registration Unit at 334-242-1584 gyfd Wpse'the CNU tax account. Please be advised that if there are multiple
government entity projects open, the consu usée tax account should remain open until the last project completion
date. For example, if Project EXCOOABCD gnds ne of 2014 but Project EXCOOEFGH ends January of 2015, the CNU tax
account must remain open until the e Wuary 2015. A return for Project EXCOOEFGH must be filed all the way

through January 2015.
If the applicant already has a account and it is currently set up online, please use this account to report exempt
project purchases through wfvw.ifjytlabamataxes.alabama.gov using the instructions provided above. The return may

then be filed as usual. QJ
***All Consumer’s Tax Yeturns are due on the 20th of the month following the month in which purchases were made

(i.e., the return for th of June is due July 20th, etc. There are 20 days to file the return before it is deemed late.)
***Any penalt r requests may be directed to the Sales and Use Tax Division at 1-866-576-6531. Only one waiver per
18 month is allowed.

A



G ESS

Employment Screening Services

BUSINESS TRANSACTION AUTHORIZATION

I HEREBY AUTHORIZE The City of Foley (the “End User”) to obtain “consumer reports” and/or “investigative consumer reports”
in connection with a business transaction that | initiated and which is stated below. To this end, | hereby autharize, without
reservation, any person or entity, law enforcement agency, administrator, state or federal agency, institution, school or.university
(public or private), information service bureau, employer, or insurance company to furnish any and all background-information
to ESS, 2500 Southlake Park, Birmingham, AL 35244, toll free 866.859.0143, www.es2.com, or its-subcontractor or another
outside organization acting on behalf of ESS. The term “background information” includes, but ismnot limited to; employment
history, reference checks, criminal and civil history information, motor vehicle records, movingviolation reports, sex offender
status information, credit reports, education verification, professional licensure verification, drug testing, information related to
my Social Security number, and information concerning workers’ compensation claims. | agree that a facsimile (“fax”),
electronic or photographic copy of this Authorization shall be as valid as the original. I-acknowledge receipt of the Disclosure
Of Procurement Of Investigative Consumer Report For Business Transactions.

I understand I can view ESS’s Privacy Policy on its website, www.es2.com.

Specify Nature of Business Transaction: County Road 12 Drainage Pipe Replacement

You have the right to request from the End User a written summary of the.rightsof a consumer prepared pursuant to the Fair
Credit Reporting Act, 15 U.S.C. § 1681g(c).

Signature of Consumer Date

CONSUMER INFORMATION:TO BE.COMPLETED BY CONSUMER: PLEASE USE BLACK INK

The following is for identification purposes only to perform the background check and will not be used for
any other purpose.

Print: Last Name First Name Middle Initial

Date of Birth Social Security:-Number Driver's License Number State
Current Address: City State Zip Code

Previous Address (Past.7 Years): City State Zip Code

Previous Address.(Past 7 Years): City State Zip Code

Alias Names (Other.names | have been known by):

Degree Obtained Year Graduated Name of School City and State of School

LLast Name Used at Time of Graduation

Searches to be Ordered
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Para informacion en espanol, visite www.consumerfinance.gov/learnmore o escribe a la
Consumer Financial Protection Bureau, 1700 G Street N.W., Washington, DC 20522.

A Summary of Your Rights Under the Fair Credit Reporting Act

The federal Fair Credit Reporting Act (FCRA) promotes accuracy, fairness, and privacy of information in the files
of consumer reporting agencies. There are many types of consumer reporting agencies, including credit-bureaus and
specialty agencies (such as agencies that sell information about check writing histories, medical records; and rental
history records). Here is a summary of your major rights under the FCRA. For more information, including
information about additional rights, go to www.consumerfinance.gov/learnmore or write to:. Consumer
Financial Protection Bureau, 1700 G Street N.W., Washington, DC 20552.

e You must be told if information in your file has been used against you. Anyone'who uses a credit report
or another type of consumer report to deny your application for credit, insurance, or. employment — or to
take another adverse action against you — must tell you, and must give you-the name, address, and phone
number of the agency that provided the information.

e You have the right to know what is in your file. You may request.and-obtain all the information about
you in the files of a consumer reporting agency (your “file disclosure”)..You will be required to provide
proper identification, which may include your Social Security number. In many cases, the disclosure will be
free. You are entitled to a free file disclosure if:

A person has taken adverse action against you because of information in your credit report;

You are the victim of identity theft and place a fraud alert in your file;

Your file contains inaccurate informationas a result of a fraud,;

You are on public assistance;

You are unemployed but expect to apply for employment within 60 days.

O O0OO0OO0Oo

In addition, all consumers are entitled to one free disclosure every 12 months upon request from each nationwide
credit bureau and from nationwide specialty consumer reporting agencies. See
www.consumerfinance.gov/learnmore for additional information.

e You have the right to ask for a credit score. Credit scores are numerical summaries of your credit-
worthiness based on.information from credit bureaus. You may request a credit score from consumer
reporting agencies-that create scores or distribute scores used in residential real property loans, but you will
have to pay for it. In some mortgage transactions, you will receive credit score information for free from
the mortgage lender.

e You have the right'to dispute incomplete or inaccurate information. If you identify information in your
file that'is incomplete or inaccurate, and report it to the consumer reporting agency, the agency must
investigate unless your dispute is frivolous. See www.consumerfinance.gov/learnmore for an explanation of
dispute procedures.

e Consumer reporting agencies must correct or delete inaccurate, incomplete, or unverifiable
information. Inaccurate, incomplete or unverifiable information must be removed or corrected, usually
within 30 days. However, a consumer reporting agency may continue to report information it has verified as
accurate.

e Consumer reporting agencies may not report outdated negative information. In most cases, a consumer
reporting agency may not report negative information that is more than seven years old, or bankruptcies that
are more than 10 years old.
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e Access to your file is limited. A consumer reporting agency may provide information about you only to
people with a valid need — usually to consider an application with a creditor, insurer, employer, landlord, or
other business. The FCRA specifies those with a valid need for access.

e You must give your consent for reports to be provided to employers. A consumer reporting agency may
not give out information about you to your employer, or a potential employer, without your written.consent
given to the employer. Written consent generally is not required in the trucking industry. For.more
information, go to www.consumerfinance.gov/learnmore.

e You may limit “prescreened” offers of credit and insurance you get based on information-inyour
credit report. Unsolicited “prescreened” offers for credit and insurance must include a.toll-free phone
number you can call if you choose to remove your name and address from the dists these offers are based on.
You may opt-out with the nationwide credit bureaus at 1-888-5-OPTOUT (1-888-567-8688).

e You may seek damages from violators. If a consumer reporting agency,.or, in some cases, a user of
consumer reports or a furnisher of information to a consumer reporting agency violates the FCRA, you may
be able to sue in state or federal court.

e Identity theft victims and active duty military personnel.haveadditional rights. For more information,
visit www.consumerfinance.gov/learnmore.
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States may enforce the FCRA, and many states have their own consumer reporting laws.
In some cases, you may have more rights under state law. For more information, contact
your state or local consumer protection agency or your state Attorney General. For

information about your federal rights, contact:

TYPE OF BUSINESS:

1.a. Banks, savings associations, and credit unions with total assets of
over $10 billion and their affiliates.

b. Such affiliates that are not banks, savings associations, or credit
unions also should list, in addition to the CFPB:

2. To the extent not included in item 1 above:

a. National banks, federal savings associations, and federal branches
and federal agencies of foreign banks

b. State member banks, branches and agencies of foreign banks (other
than federal branches, federal agencies, and Insured State Branches of
Foreign Banks), commercial lending companies owned or controlled by
foreign banks, and organizations operating under section 25 or 25A,of the
Federal Reserve Act

¢. Nonmember Insured Banks, Insured State Branches of Foreign
Banks, and insured state savings associations

d. Federal Credit Unions

3. Air carriers

4. Creditors Subject to Surface Transportation Board

5. Creditors Subject to Packers and Stockyards Act, 1921

6. Small Business Investment Companies

7. Brokers and Dealers

8. Federal Land Banks, Federal Land Bank Associations, Federal
Intermediate Credit Banks, and Production Credit Associations

9. Retailers, Finance Companies, and All Other Creditors Not Listed
Above
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CONTACT:

a. Consumer Financial Protection Bureau
1700 G Street NW

Washington, DC 20552

b. Federal Trade Commission: Consumer Response Center — FCRA
Washington, DC 20580
(877) 382-4357

a. Office of the Comptroller.of the Currency
Customer Assistance Group

1301 McKinney Street, Suite 3450
Houston, TX 77010-9050

b. Federal Reserve Consumer Help Center
P.O. Box 1200
Minneapolis, MN 55480

c. FDIC Consumer Response Center
1100 Walnut Street, Box #11
Kansas City, MO 64106

d. National Credit Union Administration

Office of Consumer Protection (OCP)

Division of Consumer Compliance and Outreach (DCCO)
1775 Duke Street

Alexandria, VA 22314

Asst. General Counsel for Aviation Enforcement & Proceedings
Aviation Consumer Protection Division

Department of Transportation

1200 New Jersey Avenue, SE

Washington, DC 20590

Office of Proceedings, Surface Transportation Board
Department of Transportation

395 E Street S.W.

Washington, DC 20423

Nearest Packers and Stockyards Administration area supervisor

Associate Deputy Administrator for Capital Access
United States Small Business Administration

409 Third Street, SW, 8th Floor

Washington, DC 20416

Securities and Exchange Commission

100 F St NE

Washington, DC 20549

Farm Credit Administration

1501 Farm Credit Drive

McLean, VA 22102-5090

FTC Regional Office for region in which the creditor operates or
Federal Trade Commission: Consumer Response Center — FCRA
Washington, DC 20580

(877) 382-4357
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