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NARRATIVE:	

Marshall County Government is currently accepting bids for pest control service for the county buildings.

All offerings made under this invitation shall meet or exceed the detailed requirements as set forth in the attached minimum specifications, drawings and plans, if any.  All values specified in the invitation shall be considered as minimums, unless otherwise specified. 

INSTRUCTIONS to BIDDERS:

Bid Submittal:

The bidder must submit his proposal on the “Bid Forms” provided with the “Invitation to Bid”.  The bid price must be written in blue or black ink, in numerals, and in words.  The words, unless obviously incorrect, will govern.  No qualifying letters or statements attached to the bid form will be considered. The bids will be received by Marshall County Government until the day, date and time as set forth in the “Bid Invitation”.  Local time shall prevail in all openings.  The bid due date and time will be strictly observed.  It is the responsibility of the bidder to ensure that his bid is delivered via mail, carrier, by hand or other method prior to the scheduled bid opening day, date and time. 

Before submitting a bid or proposal each bidder shall carefully examine the specifications (if any) and inform himself fully concerning the existing conditions, and shall make his bid or proposal to provide the items covered at the lowest cost while offering the best service and quality.  

BID WITHDRAWAL:

Any bid may be withdrawn prior to the day, date and time as set forth in the “Bid Invitation”.  Any bid may be withdrawn as a result of any authorized postponement by the Owner.

BID OPENING:

A bid opening will occur at the time and on the date as scheduled in the “Invitation to Bid”.  At the “Bid Opening”; an “Apparent Low Bidder” will be announced. A “Successful Bidder” will be announced after a review period in which all elements of the bid are taken into consideration to include, but not be limited to, alternate or option bids which the Owner may want to include in the Work and which were bid on as alternate or option items in the original bid request, delivery schedules, service factors, and other pertinent data.  The “Apparent Low Bidder” may or may not be the “Successful Bidder”.

Alternate bids and specifications are not acceptable unless specifically asked for and/or authorized in the Invitation to Bid.

Bids submitted will be immediately rejected when:
· The bidder fails to use the provided bid form,
· Bid form is not signed by an authorized representative of the bidding company,
· Conditions are placed upon the bid by the bidder,
· Unauthorized additions to the bid by the bidder,
· Lack of appropriate documents as required or requested in the Invitation to Bid,


A “Bid Tabulation” will be made available to the attendees at the “Bid Opening” showing all bids submitted.  Individual bids will not be available for inspection until after the review period has occurred as outlined in “Bid Inspection” below.

BID INSPECTION:

A record shall be kept, listing each bidder by name and address and indicating their bid amounts.  These records are to be open to public inspection after review and after the award to the successful bidder.

Evaluation Period:

a. The review period is for ten (10) business days following the bid opening, during which time the bids are closed to public inspection.
b. During the period when evaluation is being made, all bid analysis is confidential, thereby maintaining the integrity of the bidding system.
c. No County personnel in any office should discuss information pertinent to any bid during this period, other than at scheduled meetings of County personnel specifically intended for review with regard to the bid and/or project.
d. Violation of the confidentiality of bids pending award seriously compromises the County’s position in establishing contractual agreements.

During the bid review period, certain issues may be discussed with the potential “successful” Bidder.  Any failure to come to an agreement on the discussed issues may result in the rejection of that bidder’s bid and force the Owner to move to the next bidder in line, when deemed by the Owner as being in the best interest of the Owner. 

AWARD of BUSINESS:

A bid shall be considered an offer subject to acceptance by Marshall County.   If a bidder fails to state the time within which a bid may be accepted, Marshall County shall have a minimum of sixty (60) days to accept.

Any award of business shall be to the lowest and best bidder, taking into consideration the qualities of the articles or services to be supplied, their conformity with specifications, their suitability to the requirements of the Owner and the delivery terms.  Any or all bids may be rejected for good cause.  

QUALITY:

All items offered under this invitation shall be of the highest quality, shall be in strict accordance with the manufacturer’s published specifications and shall be to the Owner’s satisfaction.  The bidder shall ensure that all items offered shall be of superior quality.










MINIMUM SPECIFICIATIONS:

Buildings to be included in the bid are listed below:

	Building
	Address

	Marshall County Courthouse
	101 West Commerce Street, Lewisburg, TN 37091

	Courthouse Annex
	Marshall County Courthouse, Lewisburg, TN 37091

	Hardison Office Annex
	230 College Street, Lewisburg, TN 37091

	Highway Patrol Station
	230 College Street, Lewisburg, TN 37091

	EMA Building
	230 College Street, Lewisburg, TN 37091

	Health Department
	1031 War Eagle Drive, Lewisburg, TN 37091

	Maintenance Shop
	204 Legion Avenue, Lewisburg, TN 37091

	Marshall County Memorial Library
	310 Old Farmington Road, Lewisburg, TN 37091

	Sheriff’s Department
	209 1st Avenue North, Lewisburg, TN 37091

	Jail
	150 East Church Street, Lewisburg, TN 37091

	Highway Department (CAN ONLY BE SPRAYED MONDAY-THURSDAY)
	1593 Old Columbia Road, Lewisburg, TN 37091

	Solid Waste
	611 Hawkins Drive, Lewisburg, TN 37091

	Public Utilities Office
	624 West Commerce Street, Lewisburg, TN 37091

	Public Utilities Shop
	1403 Rock Crusher Road, Lewisburg, TN 37091

	EMS Main Station
	728 S. Ellington Parkway, Lewisburg, TN 37091

	EMS North Station
	400 Rocketeer Boulevard, Chapel Hill, TN 37034



· Spray all interior/exterior areas of the buildings monthly to kill spiders, ants, roaches, silverfish, etc.
· If called back to a building between monthly sprayings, call will be free. 


ADDENDUM:

· Monitor monthly for Bed Bugs	
· Cost of treatment is $__________ with __________ time intervals between treatment.
· Monitor monthly for Brown Recluse Spiders
· Cost of treatment is $__________ with __________ time intervals between treatment.


Duration:  1 year contract, begin as soon as possible. 

References:  List a minimum of 3 references (maximum 5), including contact person & phone number.



NOTES:

Bidder is responsible for any measurements, if applicable.

All bidders must attach a copy of current state & local business license and updated copy of their W-9 form. 

All bidders must carry workman’s compensation insurance (T.C.A. § 50-6-113) and $1 million liability insurance coverage.  Marshall County must be named as additional insured.  Bidders must attach proof.

Failure to comply with the above may be cause for the rejection of the bid.


Narrative Page 2 of 3

image1.jpeg
)
e

MARSHALL { COUNTY

E

T E N N E S S E E




