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CITY OF BATTLE CREEK

NOTICE OF REQUEST FOR QUALIFICATIONS

RFQ#: 2018-047Q

TITLE:  TRUCK TRANSPORT FUEL VENDORS FOR SPOT BID

ISSUE DATE:  April 2, 2018

EXPIRES: INDEFINITE




Initial Due Date: 		April 19, 2018, 4:00pm local time

LOCATION:		Purchasing Department
		10 N. Division Street, Suite 214
		Battle Creek, MI 49014
		

Purchasing Contact: 		Christine Huff
Phone:		(269) 966-1646	
E-mail:						clhuff@battlecreekmi.gov

	

[bookmark: _GoBack]DESCRIPTION: The City is soliciting proposals for the purpose of adding qualified fuel companies to the City’s spot-bid for fuel list.  The Fleet department intends to solely use this list to solicit as-needed price quotes for truck transport fuel of 5000 gallons or more. The City does not restrict the number of eligible fuel companies that it will maintain on the spot-bid for fuel list.   This quoting will occur approximately two times per month.  All qualified companies will be added.

SUBMITTAL INFORMATION:  Please see page 5 for detailed submittal information.


PROPOSERS ARE STRONGLY ENCOURAGED TO CAREFULLY READ THE ENTIRE REQUEST FOR QUALIFICATIONS.

[image: ]



_________________________________________
Christine L. Huff, Purchasing Agent
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[bookmark: _Toc510432067]1.0 - GENERAL INFORMATION FOR THE RESPONDING FIRM

1.1 ISSUING OFFICE: This RFQ is issued for the City of Battle Creek, Michigan (hereinafter referred to as the "City") through the Purchasing Office, which shall be referred to as the "Issuing Office."

1.2 PROPOSALS: All proposals received by the City in response to this RFQ will be retained.
A. 	Proposals must be signed by an individual authorized to bind the contractor to its provisions.
C.	All proposals submitted in response to this invitation shall become the property of the City.  Proposals shall be a matter of public record available for review.
D.	The City of Battle Creek is not liable for any costs incurred by contractors prior to issuance of a contract.
E.	Before submitting a proposal, firms shall carefully examine the scope of work and shall fully inform themselves as to all existing conditions and limitations and shall indicate in the proposal all items requested.

1.3 TENTATIVE SCHEDULE: All proposers will be notified in writing of the City’s decision by May 31, 2018.

1.4 AWARD OF CONTRACT: This RFQ will not result in a “contract.”  Qualified fuel companies will be invited to be on our Spot-bid for fuel list, the condition of being on this is compliance with the terms outlined in this document.  Non-compliance with those terms will result in removal from the Spot-bid for fuel list (either temporarily or permanent).  This project will be awarded to all qualified fuel companies. Notwithstanding any other provision of the Request for Qualifications, the City reserves the right to: (1) waive any immaterial defect or informality; or (2) reject any or all proposals, or portions thereof; or (3) reissue the Request for Qualifications.  A response to any Request for Qualifications is an offer to comply with the terms, conditions, and specifications contained in the City's Request for Qualifications. 

1.5 DEFINITIONS:
A. The “City” – The City of Battle Creek 
B. “Contractor,” “Vendor,” “Firm,” or “Proposer” - The firm submitting a proposal, ultimately responsible for maintaining the standards of the requirements to remain on the Spot-bid for fuel list
C. “RFQ” – This Request for Qualifications.
D.  “The List” -- Spot-bid for fuel list

1.6 FIRM QUALIFICATIONS: Experiences with the City and entities it represents shall be taken into consideration when evaluating qualifications and experience. The City reserves the right to make such additional investigations as it deems necessary to establish the competency and financial stability of any firm submitting a proposal.


1.7 VENUE:  Any party bringing a legal action or proceeding against any other party arising out of or relating to this Agreement or the transactions it contemplates shall bring the legal action or proceeding:

(i) in the United States District Court for the Western District of Michigan; or

(ii) in any court of the State of Michigan sitting in Calhoun County, if there is no federal subject matter jurisdiction.
	

1.8 SUBCONTRACTORS: No subcontract shall be made by the fuel company with any other party for furnishing any of the services herein contracted without express and prior approval from the City.

1.9 CANCELLATION:  The City may, at any time, cancel this entire process and adopt another process.  The City will do this in writing to all fuel companies on the List at the time of cancellation, the reason for the change, and the intentions going forward.
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2.0 - SPECIAL TERMS AND CONDITIONS

2.1	REMOVAL FROM THE LIST BY THE CITY: The City reserves the right to remove a fuel company from the Spot-bid for fuel list for changes in situation that would render the fuel company unqualified by the standards outlined in this RFQ, or to remove the fuel company from the List for non-compliance with any requirement set forth in this RFQ.  The removal may be temporary for any length of time, at the sole discretion of the City, or the removal may be permanent, at the sole discretion of the City.  The Purchasing Agent will send a letter stating reasons for removal. 

2.2	PETITION FOR ADDITION TO THE LIST OR REINSTATEMENT AFTER INVOLUNTARY REMOVAL:  A fuel company may petition for reinstatement to the List by the following actions, in order of escalation, at any time after involuntary removal. Such reinstatement may require submittals for verification at the sole discretion of the City.

1. written petition to the Fleet Manager
2. written petition to the Purchasing Agent
3. written petition to the City Manager 

The City Manager’s decision shall be final. Disposition shall be issued in writing by the Purchasing Agent. 

2.3	VOLUNTARY REMOVAL FROM THE LIST BY THE CONTRACTOR:  The fuel company may, at any time and for no reason, remove themselves from the List by providing written notice to the Purchasing office and the Fleet Manager.  There will be no penalties imposed upon the fuel company for such a removal.  See 2.4 below for being re-instated to the List.
	
2.4	REQUEST FOR ADDITION TO THE LIST AFTER VOLUNTARY REMOVAL:  The fuel company may request be re-added to the list after a minimum of six months have passed from their voluntary removal.  Reinstatement to the list may require submittals related to qualifications, at the sole discretion of the City, and will be made by letter from the Purchasing Agent.

2.5	PAYMENT: Payment shall be made within 30 days of the submittal of a correct invoice for delivery.  Contractor shall attach Request for Quote’s Acceptance & Order form (see Attachment B), duly authorized by a City representative, with each quote and its associated delivery.  

2.6 CHANGES TO SCOPE: Any changes made by the Purchasing Agent referencing this RFQ shall be done through a Contract Amendment, signed by each contractor, and shall be considered as being incorporated into the current terms and conditions for this work, and all fuel companies shall abide by those changes as a condition of remaining on The List.  

2.7 INSURANCE: 
a. The Contractor shall at the time of being added to The List, file with the City the Certificate of Insurance, which shall cover all of his insurance as required herein, including evidence of payment of premiums thereon, and the policy or policies or insurance covering said City and their officers, agents and employees. Each such policy and certificate shall be satisfactory to the City. Nothing contained in these insurance requirements is to be construed as limiting the extent of the Contractor's responsibility for payment of damages resulting from his operations.

b. The contractor shall maintain insurances in force at all times during the entire time on The List at the minimum amounts and types as indicated.
Coverage Afforded										Limits of Liability			
Workers' Compensation:   									$   100,000 or statutory limit
Commercial General Liability: 	Bodily Injury 					$1,000,000 each occurrence
(including XCU if appropriate)	Property Damage	 			$1,000,000 each occurrence
								or Combined Single Limit	$1,000,000
Automobile Liability: 			Bodily Injury					$   300,000 each person
								Liability					$   500,000 each occurrence
								Property Damage			$   500,000
								or Combined Single Limit	$   500,000

The City of Battle Creek shall be listed as an additional insured on general liability coverage, and shall be provided with a Certificate of Insurance that reflects this additional insured status. A 30-day notice of cancellation or material change shall be provided to the City and so noted on the Certificate of Insurance. All certificates and notices shall be sent to City of Battle Creek, P.O. Box 1717, Battle Creek, Michigan 49016.

The City will contact fuel companies on a regular basis for proof of coverage.  If this coverage is not provided, the fuel company shall be removed from The List until proof of coverage is provided.
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3.0 - SUBMITTAL INFORMATION

	3.1 SUBMITTAL INSTRUCTIONS:  provide the following documents


_____Signed Statement of Agreement to Terms (section 6.0)

_____State of Michigan licenses to transport fuel

_____Copy of your company’s spill prevention plan


_____ Completed Attachment A, Disadvantaged Business Form

_____ Completed Questionnaire




Mail or deliver to:

City of Battle Creek Purchasing
Attn:  Chris Huff
10 N. Division, Suite 214
Battle Creek, MI 49014

[bookmark: _Toc510432070]4.0 – QUALIFICATIONS & SCOPE OF WORK 

OVERVIEW:  The City intends to maintain a list of qualified fuel delivery companies, and seek Requests for Quote for every large delivery, approximately 5000 gallons.  This RFQ is a flexible tool used to pre-qualify fuel delivery companies.  Companies may be added at any time.  Being on this List does not guarantee purchases.


QUOTE RESPONSE TIME:  The City will make every effort to set reasonable deadlines.  All deadlines will be stated in the Request for Quote.  Contractor shall meet Request for Quote deadlines in order to receive an order; late quotes will not be considered.

DELIVERY:  Contractor shall made delivery by the date and time, and for the quantities and price specified on each Request for Quote.  Failure to provide required delivery may be cause for removal from the List.
 
PRICE:  The vendor shall charge only the price quoted for specific deliveries. Contractor shall attach Request for Quote’s Acceptance & Order form (see Attachment B), duly authorized by a City representative, with each quote and its associated delivery.  

QUALIFICATIONS: The bidder must be an established refiner, major representative, wholesale distributor or dealer, licensed by the State of Michigan and must, upon the request of the City, provide satisfactory evidence of their ability to furnish products or services in accordance with the terms and conditions of these specifications.  

INSPECTION:  The City may inspect the facilities of any bidder, or may require additional information regarding the bidder’s ability to perform under the terms of this contract.  

GUARANTEE:  All fuel products shall be guaranteed against causing any damage to equipment resulting from proper use of the product.

TAXES:  The City of Battle Creek is exempt from federal excise tax, state or local sales tax.   Other taxes or fees shall be billed and listed separately on the vendor’s invoice(s). 

STATE AND FEDERAL SURCHARGES/FEES:  All State and Federal surcharges to be paid by the City must be computed and included on the price page.  Any surcharges must be broken out as a line item on the invoice.


DELIVERY, TANK SIZE, TYPE, ESTIMATED ANNUAL USAGE: 

All deliveries shall be made within the time allotted in the Request for Quote for that delivery.

The fuel shall be delivered F.O.B. delivered, with transportation charges included as firm in quote.  The current delivery point, tank size, type and estimated annual usage is as follows: 


Estimated Annual			Estimated Annual
 	Delivery Location			Tank Size				Type			Unleaded 					#2 Diesel

Department of Public Works
150 & 154 S Kendall Street	   20,000 gallon/unleaded	below	264,000 GA	
	   20,000 gallon/diesel	below			  190,000 GA 

       
When the fuel is delivered, a City representative may or may not be present.  The vendor will be responsible for ensuring the amount of fuel dropped for each delivery is accurate.  The driver shall present a manifest to the City after each delivery.  The 	delivery reading, product temperature and corrected reading should be shown on the manifest. 

The vendor will repair any damage to fuel supply lines determined to be caused as a result of fuel delivery.

SPILL PREVENTION:  All firms shall have an established, on-going, fuel spill prevention plan and procedure to follow in the event there is an accidental spill.  Firms shall submit details of this program with their bid.

No City employee may authorize an overfill.  Tanks shall only be filled to 90% of their capacity.  In case of a spill or overfill, the firm’s employee shall immediately verbally notify a City employee at the site or call the emergency telephone number.  In either case, a written follow-up shall be delivered to the City’s designated representative within 48 hours

DEMURRAGE CHARGES:  The City of Battle Creek will not pay for demurrage charges. 

ADDITIVES:  Fuel additives shall be added by the vendor.  The additive must prevent gelling of diesel fuel in cold weather.  Any additive used must be approved by the City prior to use.
  
QUALITY CONTROL:  The City may at any time have any type of fuel analyzed upon delivery (a sample to be taken directly off the delivery truck) by an independent testing agency of their choice.  In the event the fuel does not meet specifications all testing costs and cost associated with removal of poor quality fuel and replacement with fuel meeting specifications will be paid by the bidder. 

In the event of an error resulting in fuel being pumped into the wrong tank (i.e. diesel into unleaded tank) it will be the responsibility of the firm to drain the affected tank and replace all fuel with the correct product. 

RIGHT TO KNOW LAW:  A Material Safety Data Sheet, where applicable, is required to conform to the MIOSHA “Right to Know” Law for each required item. 
 
TESTING:  The City may test fuel from delivery at any time to verify conformance with requested fuel type and standard.  
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1. GASOLINE OCTANE RATING: The gasoline delivered shall have the minimum Pump Octane Number (PON) for the fuel types stated below.  The PON number shall be the sum of the Research Octane Number (RON) plus the Motor Octane Number (MON) divided by two.
										Unleaded Gasoline				PON = 87   
2. FUEL STANDARDS:
  
A.	Unleaded Gasoline:  All gasoline delivered may contain up to 10% ethanol and shall be free of methanol, water, suspended matter and strong obnoxious odors. All gasoline shall meet the standards as per A.S.T.M. D439-83, or most current, and all other recognized minimum standards.  

B.	Diesel No. 2 Standards With Ultra Low Sulfur:  All Diesel No.2 fuel will be ultra-low sulfur and shall be free of water, suspended matter and strong obnoxious odors and shall meet or exceed the ASTM specification standard of D975 or the latest revisions along with the standards listed below:

			Gravity API, MIN					30 
			(ASTM D287)

			Flash, F., P-M, Min				130 
			(ASTM D93)

			Pour Point, F., Max.				+10 to -5
			(ASTM D97)

			Cloud Point, F., Max.				+10 winter
			(ASTM D2500)					+20 summer

			Viscosity @40 C., (100F.)			1.9 Min.
			C St. (ASTM D445)				3.4 Max.

			Carbon Residue 					0.35
			on 10% Bottoms		
			% Max. (ASTM D524)
			Ash, wt.% (ASTM D 482)			0.01 Max

			Corrosion 3 hrs. @ 122 F.,			1
			Max. j(ASTM D130)

			Distillation (ASTM D86) 10%		Report
			Recovered, F., Max.

			Color, Min. (ASTM D156)			
			Color, Max. (ASTM D1500)		2.5

			Cetane No., (Motor), Min.
			(ASTM D613) or Cetane Index		40.0
			(ASTM D976)
			
			Sulfur, wt. ppm 					15
			(ASTM D 5453, D 2622)		
			
			Water & Sediment (D96) Max.		Clear/Bright
	
			Lubricity, HFRR@ 60 degrees C,   520 max.
			Micron (ASTM D 6079)

Diesel #2 with ultra-low sulfur must be a dyed product to allow the City to purchase on a tax exempt basis.   Winter additives are added all year to keep engines running efficiently

3.	ADDITIVES:  Additive is to be put in to city tanks by the vendor’s employees when delivered.   The additive must be approved by the City prior to use. The manufacturer’s recommended additive for diesel engine(s) state that the additive must contain a fuel stabilizer, lubricity additive for ultra-low sulfur diesel fuel, cetane booster up 3 or 4 numbers, detergent package, anti-gel which lowers the cold filter plug point; and a water dispersant additive that removes water from diesel and de-gels gelled diesel.  
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5.0 - QUESTIONNAIRE
Submit with your bid

State number of years in business:____________



Describe your experience delivering fuel________________________________

________________________________________________________________

________________________________________________________________



Provide list of references________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________
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TO THE CITY OF BATTLE CREEK:
We hereby acknowledge addition to the City’s spot-bid for fuel list.  For winning quotes, we shall provide all fuel in compliance with all terms, conditions, specifications, addendums, and amendments in the Request for Qualifications. We understand failure to comply with all terms under the scope of work, or change in status that would affect our qualifications, is grounds for removal from the City’s Spot-bid for fuel list.  We understand that addition to this list offers no guarantees or obligations for purchase on the part of the City.

We acknowledge receipt of the following addendum(s): _____, _____, _____, _____.

I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder, and that our firm is not debarred from doing business under the Federal Excluded Parties List System (epls.gov).

I, the Contractor or Contractor’s legally authorized signer, further certify compliance with the City of Battle Creek Ordinance Chapter 214, Discrimination Prohibited.  I further acknowledge and agree that the Contractor's violation of Chapter 214 shall result in removal from the City’s Spot-bid for fuel list.  


								For questions during this open list:
Company Name

								Name: 						
Address

								Phone:						
City			State		Zip			

								Fax:						
Signature of Person Authorized to Sign 				

																Email: 										
Printed Name

														
Title

DATE:_____________________________________________



ACCEPTANCE TO SPOT-BID FUEL LIST

The Contractor is now bound to abide by the terms, conditions, and specifications when providing fuel, and to meet all delivery, reporting, and billing requirements contained in this document and all amendments. 

This List shall henceforth be referred to as RFQ #2018-047Q        . The Contractor has been cautioned not to provide any fuel until receiving an Acceptance & Order Release from the City of Battle Creek’s Fleet Department.


	COUNTERSIGNED:

											
City Manager	       		                   Date		


								
Witness Signature

	APPROVED AS TO FORM BY:

											
City Attorney


__________________
Date
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ATTACHMENT A - DISADVANTAGED BUSINESS (DBE) FORM 
I.  	YOUR FIRM’S BACKGROUND:

Is your firm an MBE (at least 51% minority ownership)?  	_____YES  	_____NO

Is your firm a WBE (at least 51% woman ownership)?  	_____YES  	_____NO    

Are you subcontracting any part of this project?		 	_____YES  	_____NO    



II.  	SUBCONTRACTING INFORMATION:  If subcontracting any part of the project, the bidder/contractor expressly agrees that:

(1)	If awarded a contract as a result of this bid, the major subcontractors used in the prosecution of the work will be those listed below, and
(2)	The following list includes all subcontractors who will perform work representing approximately five percent (5%) or more of the Total Base Bid.
(3) The Bidder represents that the subcontractors listed below are financially responsible and are qualified to do the work required.

	SUBCONTRACTOR NAME
	City/State
	Trade or Commodity
	MBE
	WBE
	Approximate dollar value

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________

	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________

	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________

	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________





III. DBE RECRUITMENT ACTIVITY LOG:  List the MBE’s and WBE’s that were approached about being a subcontractor for this job, but who are NOT listed above as a subcontractor.  

	NAME OF FIRM APPROACHED, BUT NOT USED ON THIS PROJECT
	City/State
	Trade or Commodity
	MBE
	WBE
	Reason not used on this project

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	_______________________

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	_______________________

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	_______________________
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SAMPLE QUOTE/ORDER RELEASE FORM


(subject to modification)
























CITY OF BATTLE CREEKDATE:_____________

FLEET DEPARTMENT
Request for Quote under RFQ #2018-047Q
Quote response date and time deadline
Delivery deadline
Response method (fax or email)

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



TRUCK TRANSPORT
5000 gallons or more
					 	                          	                             Surcharge                                              Extended
 On  June 27, 2016          Mark-up  	        Additive                 Freight	                  Fees 	      	   X   Est. Annl GA		   = Total

A.	UNLEADED:

 $_________per ga.	   +$	  	per ga.	    N/A            	+ $	    	per ga.	+$	     per ga.  X   264,000 gallons =$________
 
  B.	NO. 2 DIESEL
                                                                                      
                                                                                      winter
$_________per ga.	  +$	 	per ga.	 +$		per ga.  +$	  	per ga.	+$	    per ga.   X   190,000 gallons =$________

		*winter additive needs to be all year.
		

By signing below, contractor certifies that all terms and conditions of RFQ#2018-047Q prevail in all cases with regard to this transaction, and that the price listed above shall be the total billed against this delivery.

	OFFER


_____________________________________________
Company Name


_____________________________________________
Authorized Signature


_____________________________________________
Printed Name


___________________
Date
	ACCEPTANCE & ORDER RELEASE


_____________________________________________
City Representative Signature


_____________________________________________
Printed Name


_____________________________________________
Purchase Order #


___________________
Date



This form, duly authorized by a City representative, must accompany the invoice billing for this transaction.
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