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CONTRACT SPECIFICATIONS FOR:

Uniform Rental Services

PROPOSAL NUMBER:  RFP #22-0915-Uniform Rentals

Proposals must be received by 10:00 a.m. September 15, 2022

AT:
City of Lebanon


Purchasing Department


200 N Castle Heights Ave


Lebanon, TN  37087

CITY OF LEBANON, TENNESSEE

DETAILED SPECIFICATION

FOR UNIFORM SERVICES

________________________________________________________________________________________________

SCOPE

The purpose of this proposal is to provide uniform purchase and rental service with and without weekly laundry service for various Departments throughout City of Lebanon. There are approximately 155 employees utilizing this service, at approximately 8 locations. These numbers are given for vendor’s guidance only; no minimum amount is guaranteed or implied. 

UPON AWARD OF THIS PROPOSAL, THE AWARDED VENDOR MUST PROVIDE NEW UNIFORMS TO ALL CITY OF LEBANON EMPLOYEES TO BE SERVICED UNDER THIS CONTRACT.

This proposal shall be in effect for two years, or until new proposals are taken and awarded, upon agreement of both parties or unless the dissatisfaction of services is warranted by the City of Lebanon.  The possibility of an extension of the contract for three, one-year extensions, depending on the quality of services provided, after each year.  A meeting of both parties will be held to discuss issues to work out said issues.  If an agreement cannot be made by either party, then a 30-day written notice will be given to the vendor and services will be discontinued within that first two-year service period.  Then the City of Lebanon has the right to re-bid said services without penalty of any kind to the City of Lebanon.  

Any manufacturers’ name, trade name, brand names, or catalog numbers used in the specifications are for the purpose of describing and establishing general quality levels.  Such references are not intended to be restrictive.  Since the “City” does not wish to rule out other competition and equal brands or makes, please remember “Any Approved Equal”.  However, if a product other than specified is bid, it is the vendor’s responsibility to prove to the “City” that said product is equal to or exceeds the quality of the specifications listed for any item.

The City of Lebanon is an equal opportunity entity and does not discriminate based on age, race, sex, national origin, religion or disability in admission to, access to, or operations of its programs, services, activities or in its awarding of such bid.

MONITORING OF CONTRACT

The awarded vendor will be required to establish a check-in/check-out inventory system at all locations where uniforms will be utilized. Vendors shall submit forms to be used for this purpose with their proposal. These forms or reports must be used by each location and are subject to City approval. The forms must show, at a minimum, the quantity of each item turned in by each employee, and the number of items delivered by the awarded vendor each week. This form should also reflect additions, deletions, repairs, replacements and transfers effective the next week. Both the driver and the City supervisor or designated employee, upon delivery at each location, shall retain a copy of the completed check-in/check-out form.

City of Lebanon reserves the right to add or delete additional employees, or locations at any time during the term of this contract. These additions or deletions shall be at no extra charge, except for the weekly uniform costs involved.
DELIVERIES

Deliveries shall be made once per week to each location requiring service. A list of proposed pick-up and delivery locations are attached (see Attachment A).

UNIFORM COSTS

Costs shall be based on provision, laundering and non-laundering of said uniform piece (five-day work week). These costs shall be inclusive of all charges, including start-up, replacement of garments, repairs, etc. On the proposal form vendors shall also include the cost for replacement of uniforms lost or damaged beyond repair by employees.  These items must be reported within 30 days of the incident.  Vendor shall base these charges upon individual occurrences, rather than include in the cost of overall pricing.  Vendor will provide an itemized invoice for the replacement.  

EMBLEMS

Each shirt shall be provided with embroidered emblem patches, with employee’s first name, and department on all rental shirts. There will not be substitutions for nicknames.  The placement of the patches on the front of the uniforms shall be uniform for all departments. The cost for these emblems shall be included in the bid packet. 

City of Lebanon desires to have its patches sewn to the uniforms. On the proposal price page indicate how your firm applies emblems to uniforms. If emblems are normally applied by a method other than sewing, indicate the cost per emblem, if any, to have emblems sewn to uniforms. The vendor must furnish acceptable logo emblems for placement on the uniforms.  A sample of the emblem will be provided if needed.  Multiple emblems may be requested by each department with no extra charge.

City of Lebanon desires to have all button-up, t-shirts and polo shirts purchased to have the new City logo embroidered and the vendor must furnish an acceptable logo emblem sample for placement on purchased shirts. 

OUTFITTING OF UNIFORMS

Initial outfitting of uniforms shall be new. As additional personnel are hired, they shall be furnished with uniforms of the same style of the department and in new condition of those uniforms generally in service.

Vendor shall have thirty days from notification of award to complete the fittings, measurements and furnish all employees with new uniforms. If longer time is needed, the Vendor will notify the City of Lebanon with an estimated finish date.  Delivery will not be held up due to supply shortages of uniforms.  Vendor shall be required to do all fittings on site, at City locations with a pre-scheduled appointment with each department. All personnel shall be fitted with care to insure proper sizing and first-class appearance. 

VENDOR REQUIREMENTS

If the awarded vendor is located out of the local calling area, it is required that the vendor has a toll-free number, cell number, or email address of the designated company representative.

Vendors shall issue separate invoices for each City Department that accesses this contract. The invoices shall show, at a minimum, the employee’s name, department and the number of uniforms cleaned and returned for each employee, each week.

Vendors shall be required to rectify any problem that he is made aware of, within ten days of said notice.

Vendors must provide separate laundry bags or bins for each department, at each location to address repairs or items that need attention.

NOTE:  VENDORS MAY BID ON THE RENTAL AND/OR PURCHASED ITEMS. YOU WILL NOT BE DISQUALIFIED IF YOU DO NOT BID ON BOTH SECTIONS.

REQUIRED SUBMITTALS

The following items must be submitted, and must be acceptable, in order for your proposal to be considered.

Vendors are required to submit a brief history of their company. Vendors shall also submit the names, addresses, phone numbers, and contact persons of at least three businesses that currently utilize their firm's services, or if you are a previously awarded City of Lebanon uniform provider.  

Vendors shall submit physical samples of each rental item, identical in style and fabric to items that are provided under this proposal. Samples must be submitted at no charge to City of Lebanon. Each sample shall be clearly labeled with the vendor's name, proposal number, manufacturer, and style number. Vendors, upon notification by Purchasing, must pick up samples after the evaluation has been completed. Vendors must pick up samples within ten days after notification.

Vendors shall submit a color chart, showing purchase and rental uniform colors available. Each department shall decide what colors, and styles (executive, industrial, casual, safety class 3, flame retardant, hi-vision, moisture wicking, oil-blocking, shirts and pants) that they require, based on the samples submitted.

Vendors shall submit a catalog of items available for purchase per employee; no minimum amount is guaranteed or implied

Vendors shall submit the size ranges (male and female) that are available for all items unless otherwise indicated with a wide range of sizes for men and women. 

Vendors must submit a sample check-in/check-out form.

Vendors shall submit a procedure for an employee to begin, discontinue, or transfer uniform services from one location to another on the sheet provided in the packet.

Vendors shall indicate their firm's criteria for determining when a uniform needs to be replaced and/or repaired on the sheet provided in packet.

Vendor must include ANY and ALL charges that the City of Lebanon may incur such as delivery, setup, fuel charges, surcharge, patches and embroidery charges, just because charges, etc. on the sheet provided in the packet.

UNIFORM MAINTENANCE

A)
CLEANING/LAUNDERING


All uniforms must be washed in full accord with the State of Tennessee requirements governing commercial and industrial laundries. All uniforms must be treated for mildew prevention. All uniforms must be laundered using detergents or cleaners, which leave the garment odor free. Uniforms, which retain an offensive smell or residual odor after laundering, will not be acceptable.  Each employee can decide to have their uniform laundered or non-laundered due to certain skin conditions and allergies.

B)
PRESSING


All uniforms must be neatly pressed and delivered as one set, per hanger. Pressing of uniforms shall be in accordance with acceptable standards and the best practices of the industry.

C)
REPAIRS


The awarded vendor shall maintain all rental uniforms in a reasonable condition; this includes the replacement of buttons, snaps, zippers and sewing of all rips. The interpretation and definition of reasonable condition, as used herein, must be unconditionally that of the City of Lebanon and said interpretations must be unconditionally accepted by the vendor.


Repair tags and bags/bins must be provided to each location at start-up of the contract, and as needed throughout the term of the contract. Any uniform tagged for repairs, must be returned in a repaired condition, or must be replaced, within one week (next delivery) at no cost to City of Lebanon. All replacement of uniforms must be with new uniforms.

Uniforms delivered with rips, holes, missing buttons, etc., will be sent back and no rental charge will be paid for that item until it is returned in an acceptable condition.

UNIFORM RETURN

At the termination of this contract all rental uniforms will be returned to the vendor within 25 days. Any proven shortages will be negotiated by the City and Vendor to determine the value of the item lost or damaged while in use of employee.  That price will then be reimbursed by the City of Lebanon.

UNIFORMS LOST OR UNRETURNED:

Policy for lost or unreturned uniforms must be stated on Attachment B.

UNIFORM CREDITS

Credit for uniform service while employees are on sick leave, vacations, and other leaves of absence must be stated on Attachment B.

COMPLAINTS

It is the responsibility of the successful proposal to respond to uniform complaints within forty-eight (48) hours with a reasonable and acceptable solution by both parties.
BASIS OF AWARD

The basis of award will be decided on using a point system that consist of

· Best Value

· Quality of goods, selection and variety of products and services

· Invoicing capabilities

· Customer service

· References and previous history

· Check-in/check-out inventory system 

· Pricing.  

Each category will be scored to determine the overall awarded Vendor.  

SUMMARY REPORTS

The awarded vendor shall be responsible for furnishing a summary report to the department at the end of each 12-month period. This report shall include a twelve-month history, showing at a minimum, the following information:


A)
Total dollars expended on this service,


B)
Total number of employees receiving this service,


C)
Total number of items repaired, replaced, lost, etc., 


D)
Total number of discrepancies from Vendor or City


E)
Total number of complaints from all parties (include description of complaints)

TECHNICAL UNIFORM SPECIFICATIONS FOR RENTAL ITEMS:

In the interest of safety, fabrics should be of a material and weave that tends to limit or minimize injuries from slicing, burns or impact.

Garments issued must have the employees name permanently marked in an inconspicuous place to prevent theft or loss.

Water Distribution Department – 20 Employees
200 Carver Lane, Lebanon, TN  37087
Work Shirts, T-shirts & Polo’s

1. Shirts shall be a minimum of 4-oz./sq. yard, poplin weave, washable,

permanent press fabric of 65% polyester and 35% cotton, longtail, big & tall options
2. Collars shall be lined, with collar stays

3. Shirts shall have button fronts
4. Option of short or long sleeve, or combination, longtail or big/tall options

5. Shirts shall have two pockets, with button & buttonhole on both pockets

6. Thread utilized shall be capable of withstanding a minimum of 100
commercial launderings

7. All points of stress shall be bar-tacked

8. Color and emblem for each department will be decided by the department manager but all employees in that department must have same color

9. Color sample chart must be included in bid packet

10. Cotton/cotton blend, long & short sleeve t-shirts, longtail or big/tall options, Dri-FIT options
11. ANSI color options

12. Polo shirts shall be cotton blend, long & short sleeve, longtail or big/tall options, Dri-FIT options
13. Flex and tactical shirt options
Pants & Shorts

1. Pants and shorts shall be plain front, cargo type, tactical options, flex-fabric options, cell phone pocket options
2. Shall have pockets on the front and rear, which shall be made of polyester or polyester/cotton blend

3. Pants & shorts shall have no cuffs

4. Pants & shorts shall have zippered fly. The zipper shall be brass and capable of withstanding a minimum of 100 commercial launderings

5. Belt loops shall be wide enough to accommodate 2-1/4" belts

6. All fabric edges shall be overstitched, serged or chemically sealed
7. Thread utilized shall be capable of withstanding a minimum of 100

                    commercial launderings

8. All points of stress shall be bar-tacked, with particular attention to belt

                    loops and pockets
9. Big & tall size options
Jackets

1. Industrial work jackets, longtail, big & tall options

Sewer Collection Department – 20 Employees
200 Carver Lane, Lebanon, TN  37087

Work Shirts, T-shirts & Polo’s

1. Shirts shall be a minimum of 4-oz./sq. yard, poplin weave, washable,

permanent press fabric of 65% polyester and 35% cotton, longtail, big & tall options
2. Collars shall be lined, with collar stays

3. Shirts shall have button fronts
4. Option of short or long sleeve, or combination, longtail or big/tall options

5. Shirts shall have two pockets, with button and buttonhole on both pockets

6. Thread utilized shall be capable of withstanding a minimum of 100
commercial launderings

7. All points of stress shall be bar-tacked

8. Color and emblem for each department will be decided by the department manager but all employees in that department must have same color

9. Color sample chart must be included in bid packet

10. Cotton/cotton blend, long & short sleeve t-shirts, Dri-FIT/moisture wicking options, longtail or big/tall options

11. ANSI color options

12. Polo shirts shall be cotton blend, long and short sleeve, Dri-FIT/moisture wicking options, longtail or big & tall options

Pants & Shorts

1. Pants & shorts shall be plain front, cargo type, Dri-FIT, flex-fabric options, cell phone pocket options
2. Shall have pockets on the front and rear, which shall be made of polyester or polyester//cotton blend

3. Pants & shorts shall have no cuffs

4. Pants & shorts shall have zippered fly. The zipper shall be brass and capable of withstanding a minimum of 100 commercial launderings

5. Belt loops shall be wide enough to accommodate 2-1/4" belts

6. All fabric edges shall be overstitched, serged or chemically sealed
7. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings
8. All points of stress shall be bar-tacked, with particular attention to belt loops & pockets
9. Big & tall size options
Jackets

1. Industrial work jackets, longtail, big & tall options

Gas Distribution & Collection Department – 22 Employees
215 Maddox-Simpson Pkwy, Lebanon, TN  37090

Work shirts, Dri-Fire shirts, T-shirts & Polo’s

1. Safety shirts must be 4oz. material all cotton, long & short sleeve, flame retardant

2. Work shirts shall be a minimum of 4-oz./sq. yard, poplin weave, washable,

permanent press fabric of 65% polyester and 35% cotton, longtail, big & tall options
3. Collars for work shirts & Dri-Fire shirts must by lined with collar stays
4. Shirts shall have button fronts
5. Shirts shall have two pockets, with button & buttonhole on both pockets
6. Thread utilized shall be capable of withstanding a minimum of 100
commercial launderings

7. All points of stress shall be bar-tacked

8. Color and emblem for each department will be decided by the department manager but all employees in the department must have same color

9. Color sample chart must be included in bid packet

10. Cotton/cotton blend, long & short sleeve t-shirts, moisture wicking, longtail or big/tall options, safety color options

11. Polo shirts shall be cotton, cotton blend, long & shirt sleeve, longtail or big/tall options
Pants, Shorts & Jeans

1. Safety pants must be 4oz. material, all cotton, flame retardant

2. Work pants & shorts shall be 100% cotton or 65% polyester-35% cotton blend, deck comfort fit, flex-fabric options, plain front

3. Jeans shall be relaxed 5-pocket style, flex-fabric options, big & tall options
4. Pants and shorts shall have no cuffs

5. Pants and shorts shall have zippered fly. The zipper shall be brass and capable of withstanding a minimum of 100 commercial launderings

6. Belt loops shall be wide enough to accommodate 2-1/4” belts

7. All fabric edges shall be overstitched, serged or chemically sealed

8. Thread utilized shall be capable of withstanding a minimum of 100 commercial laundering

9. All points of stress shall be bar-tacked, with particular attention to belt loops and pockets
10. Big & tall options

Jackets

1. Industrial work jackets, longtail, big & tall options
Maintenance Department
Public Works Building, 406 Tennessee Blvd, Lebanon, TN  37087

Mowing Maintenance – 6 Employees
Work shirts & T-shirts

1. Work shirts shall be Hi-Vision, a minimum of 4 oz./sq yard, poplin weave, washable, permanent-press fabric of 65% polyester-35% cotton, long & short sleeve, longtail, big & tall options

2. Collars shall be lined, with collar stays

3. Shirts shall have button fronts
4. Option of short or long sleeve, or combination, longtail or big/tall options

5. Shirts shall have two pockets, with button and buttonhole on both pockets

6. Thread utilized shall be capable of withstanding a minimum of 100
commercial launderings

7. All points of stress shall be bar-tacked

8. Color and emblem for each department will be decided by the department manager but all employees in that department must have same color

9. Color sample chart must be included in bid packet

10. Cotton/cotton blend, long and short sleeve t-shirts, Dri-FIT/moisture wicking options, longtail or big/tall options

11. ANSI color options
Pants & Shorts

1. Pants & shorts shall be plain front, cargo type, tactical options, flex-fabric options, cell phone pocket options
2. Shall have pockets on the front and rear, which shall be made of polyester or polyester/cotton blend

3. Pants & shorts shall have no cuffs

4. Pants & shorts shall have zippered fly. The zipper shall be brass and capable of withstanding a minimum of 100 commercial launderings

5. Belt loops shall be wide enough to accommodate 2-1/4" belts

6. All fabric edges shall be overstitched, serged or chemically sealed
7. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

8. All points of stress shall be bar-tacked, with particular attention to belt loops & pockets
9. Big and tall size options
Jackets

1. Industrial work jackets, longtail, big & tall options

General Maintenance Department – 6 Employees

**Men and Women sizing selections**
Work shirts & T-shirts

1. Work shirts shall be a minimum of 4-oz./sq. yard, poplin weave, washable,

permanent press fabric of 65% polyester and 35% cotton, longtail, big & tall options

2. Cotton blend, Dri-FIT t-shirts, long & short sleeve, moisture wicking, big & tall size options

3. Polo’s, moisture wicking, Dri-FIT, long & short sleeve, big & tall options

4. Collars shall be lined, with collar stays

5. Shirts shall have button fronts
6. Option of short or long sleeve, or combination, longtail or big/tall options

7. Shirts shall have two pockets, with button and buttonhole on both pockets

8. Thread utilized shall be capable of withstanding a minimum of 100
commercial launderings

9. All points of stress shall be bar-tacked

10. Color and emblem for each department will be decided by the department manager but all employees in that department must have same color

11. Color sample chart must be included in bid packet

Pants & Shorts

1. Work pants & work shorts shall be 100% cotton or 65% polyester-35% cotton blend, flex-fabric options, plain front, cargo style, cell phone pocket options

2. Shall have pockets on the front and rear, which shall be made of polyester or polyester/cotton blend

3. Pants & shorts shall have no cuffs

4. Pants & shorts shall have zippered fly. The zipper shall be brass and capable of withstanding a minimum of 100 commercial launderings

5. Belt loops shall be wide enough to accommodate 2-1/4" belts

6. All fabric edges shall be overstitched, serged or chemically sealed
7. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

8. All points of stress shall be bar-tacked, with particular attention to belt loops & pockets
9. Big & tall size options
Jackets

1. Industrial work jackets, short tail, big & tall options

Traffic Maintenance Department – 3 Employees
406 Tennessee Blvd, Lebanon, TN  37087

Work shirts & T-shirts

1. Work shirts shall be Hi-Vision, a minimum of 4 oz./sq yard, poplin weave, washable, permanent-press fabric of 65% polyester-35% cotton, long & short sleeve, longtail, big & tall options

2. Collars shall be lined, with collar stays

3. Shirts shall have button fronts
4. Option of short or long sleeve, or combination, longtail or big/tall options

5. Shirts shall have two pockets, with button and buttonhole on both pockets

6. Thread utilized shall be capable of withstanding a minimum of 100
commercial launderings

7. All points of stress shall be bar-tacked

8. Color and emblem for each department will be decided by the department manager but all employees in that department must have same color

9. Color sample chart must be included in bid packet

10. Cotton/cotton blend, long & short sleeve t-shirts, Dri-FIT/moisture wicking options, longtail or big/tall options

11. ANSI color options
Pants, Jeans & Shorts

1. Work pants & work shorts shall be 100% cotton or 65% polyester-35% cotton blend, flex-fabric options, plain front, cargo style, cell phone pocket options

2. Shall have pockets on the front and rear, which shall be made of polyester or polyester/cotton blend
3. Jeans shall be relaxed 5-pocket style, flex-fabric options, big & tall options
4. Pants & shorts shall have no cuffs

5. Pants & shorts shall have zippered fly. The zipper shall be brass and capable of withstanding a minimum of 100 commercial launderings

6. Belt loops shall be wide enough to accommodate 2-1/4" belts

7. All fabric edges shall be overstitched, serged or chemically sealed
8. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

9. All points of stress shall be bar-tacked, with particular attention to belt loops & pockets
10. Big & tall size options
Jackets

1. Industrial work jackets, longtail. Big & tall options

Drainage Department – 7 Employees
       Public Works Building, 406 Tennessee Blvd, Lebanon, TN  37087
Work shirts & T-shirts

1. Work shirts shall be Hi-Vision, a minimum of 4 oz./sq yard, poplin weave, washable, permanent-press fabric of 65% polyester-35% cotton, long & short sleeve, longtail, big & tall options

2. Collars shall be lined, with collar stays

3. Shirts shall have button fronts
4. Option of short or long sleeve, or combination, longtail or big/tall options

5. Shirts shall have two pockets, with button and buttonhole on both pockets

6. Thread utilized shall be capable of withstanding a minimum of 100
commercial launderings

7. All points of stress shall be bar-tacked

8. Color and emblem for each department will be decided by the department manager but all employees in that department must have same color

9. Color sample chart must be included in bid packet

10. Cotton/cotton blend, long & short sleeve t-shirts, Dri-FIT/moisture wicking options, longtail or big/tall options

11. ANSI color options
12. Polo’s, moisture wicking, Dri-FIT, long & short sleeve, big & tall options

Pants & Shorts

1. Work pants & work shorts shall be 100% cotton or 65% polyester-35% cotton blend, flex-fabric options, Dri-FIT, plain front, cargo style, cell phone pocket options

2. Shall have pockets on the front and rear, which shall be made of polyester or polyester/cotton blend
3. Pants & shorts shall have no cuffs

4. Pants & shorts shall have zippered fly. The zipper shall be brass and capable of withstanding a minimum of 100 commercial launderings

5. Belt loops shall be wide enough to accommodate 2-1/4" belts

6. All fabric edges shall be overstitched, serged or chemically sealed
7. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

8. All points of stress shall be bar-tacked, with particular attention to belt loops & pockets
9. Big & tall size options
Jackets

1. Industrial work jackets, longtail, big & tall options

Garage Department – 8 Employees
410 Park Drive, Lebanon, TN  37087

Work shirts & T-shirts

1. Work shirts shall be a minimum of 4-oz./sq. yard, poplin weave, washable, oxford, 
permanent press fabric of 65% polyester and 35% cotton, longtail, big & tall options

2. Cotton blend, Dri-FIT t-shirts, long & short sleeve, moisture wicking, big & tall size options
3. Collars shall be lined, with collar stays

4. Shirts shall have button fronts
5. Shirts shall have two pockets, with button and buttonhole on both pockets

6. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings
7. All points of stress shall be bar-tacked

8. Color and emblem for each department will be decided by the department manager but all employees in that department must have same color

9. Color sample chart must be included in bid packet
Pants & Jeans

1. Work pants shall be 65% polyester-35% cotton blend, flex-fabric options, plain front, cargo style, cell phone pocket options, boot cut

2. Jeans shall be relaxed 5-pocket style, boot cut, flex-fabric options, big & tall options
3. Pants shall have no cuffs

4. Pants shall have zippered fly. The zipper shall be brass and capable of withstanding a minimum of 100 commercial launderings

5. Belt loops shall be wide enough to accommodate 2-1/4" belts

6. All fabric edges shall be overstitched, serged or chemically sealed
7. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

8. All points of stress shall be bar-tacked, with particular attention to belt loops & pockets
9. Big & tall size options
Jackets

1. Industrial work jackets, longtail, big & tall options

Other Items

1. Fender covers

2. Shop rags

Street Department – 22 Employees
Public Works Building, 406 Tennessee Blvd, Lebanon, TN 37087

Work shirts & T-shirts

1. Work shirts shall be Hi-Vision, a minimum of 4 oz./sq yard, poplin weave, washable, permanent-press fabric of 65% polyester-35% cotton, long & short sleeve, longtail, big & tall options

2. Collars shall be lined, with collar stays

3. Shirts shall have button fronts
4. Option of short or long sleeve, or combination, longtail or big/tall options

5. Shirts shall have two pockets, with button and buttonhole on both pockets

6. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

7. All points of stress shall be bar-tacked

8. Color and emblem for each department will be decided by the department manager but all employees in that department must have same color

9. Color sample chart must be included in bid packet

10. Cotton/cotton blend, long & short sleeve t-shirts, Dri-FIT/moisture wicking options, longtail or big/tall options

11. ANSI color options
Pants, Jeans & Shorts

1. Work pants & work shorts shall be 100% cotton or 65% polyester-35% cotton blend, flex-fabric options, relaxed fit, plain front, cargo style, cell phone pocket options

2. Shall have pockets on the front and rear, which shall be made of polyester or polyester/cotton blend
3. Jeans shall be relaxed 5-pocket style, flex-fabric options, big & tall options
4. Pants & shorts shall have no cuffs

5. Pants & shorts shall have zippered fly. The zipper shall be brass and capable of withstanding a minimum of 100 commercial launderings

6. Belt loops shall be wide enough to accommodate 2-1/4" belts

7. All fabric edges shall be overstitched, serged or chemically sealed
8. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

9. All points of stress shall be bar-tacked, with particular attention to belt loops & pockets
10. Big & tall size options
Jackets

1. Industrial work jackets, longtail, big & tall options

Sanitation Department – 12 Employees
410 Park Drive, Lebanon, TN  37087

Work shirts & T-shirts

1. Work shirts shall be Hi-Vision, a minimum of 4 oz./sq yard, poplin weave, washable, permanent-press fabric of 65% polyester-35% cotton, long & short sleeve, longtail, big & tall options

2. Collars shall be lined, with collar stays

3. Shirts shall have button fronts
4. Option of short or long sleeve, or combination, longtail or big/tall options

5. Shirts shall have two pockets, with button and buttonhole on both pockets

6. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

7. All points of stress shall be bar-tacked

8. Color and emblem for each department will be decided by the department manager but all employees in that department must have same color

9. Color sample chart must be included in bid packet

10. Cotton/cotton blend, long & short sleeve t-shirts, Dri-FIT/moisture wicking options, longtail or big/tall options, Hi-vision options
11. ANSI color options
12. Polo’s, moisture wicking, Dri-FIT, long & short sleeve, big & tall options

Pants 
1. Work pants shall be 100% cotton or 65% polyester-35% cotton blend, flex-fabric options, relaxed fit, plain front, cargo style, cell phone pocket options

2. Shall have pockets on the front and rear, which shall be made of polyester or polyester/cotton blend
3. Pants shall have no cuffs

4. Pants shall have zippered fly. The zipper shall be brass and capable of withstanding a minimum of 100 commercial launderings

5. Belt loops shall be wide enough to accommodate 2-1/4" belts

6. All fabric edges shall be overstitched, serged or chemically sealed
7. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

8. All points of stress shall be bar-tacked, with particular attention to belt loops & pockets
9. Big & tall size options
Jackets

1. Industrial work jackets, longtail, big & tall options
Water Treatment Plant – 12 Employees
**Men and Women sizing selections**

7 Gilmore Hill Road, Lebanon, TN  37087
Work shirts & T-shirts

1. Dri-FIT work shirts, long & short sleeve, longtail, big & tall options

2. Shirts shall have at least 3 button and 1 pocket

3. Option of short or long sleeve, or combination, longtail or big/tall options

4. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

5. All points of stress shall be bar-tacked

6. Color and emblem for each department will be decided by the department manager but all employees in that department must have same color

7. Color sample chart must be included in bid packet

8. Cotton/cotton blend, long & short sleeve t-shirts, Dri-FIT/moisture wicking options, longtail or big/tall options
Pants & Shorts

1. Work pants & work shorts shall be 100% cotton or 65% polyester-35% cotton blend, flex-fabric options, Dri-FIT, plain front, cargo style, cell phone pocket options, relaxed fit options
2. Shall have pockets on the front and rear, which shall be made of polyester or polyester/cotton blend
3. Pants & shorts shall have no cuffs

4. Pants & shorts shall have zippered fly. The zipper shall be brass and capable of withstanding a minimum of 100 commercial launderings

5. Belt loops shall be wide enough to accommodate 2-1/4" belts

6. All fabric edges shall be overstitched, serged or chemically sealed
7. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

8. All points of stress shall be bar-tacked, with particular attention to belt loops & pockets
9. Big & tall size options
Wastewater Treatment Plant Department – 16 Employees
**Men and Women sizing selections**
1316 Hartmann Drive, Lebanon, TN  37087

Work shirts & T-shirts

1. Dri-FIT work shirts, long & short sleeve, longtail, big & tall options

2. Shirts shall have at least 3 button and 1 pocket

3. Option of short or long sleeve, or combination, longtail or big/tall options

4. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

5. All points of stress shall be bar-tacked

6. Color and emblem for each department will be decided by the department manager but all employees in that department must have same color

7. Color sample chart must be included in bid packet

8. Cotton/cotton blend, long & short sleeve t-shirts, Dri-FIT/moisture wicking options, longtail or big/tall options
Pants & Shorts

1. Work pants & work shorts shall be 100% cotton or 65% polyester-35% cotton blend, flex-fabric options, Dri-FIT, plain front, cargo style, cell phone pocket options, relaxed fit options

2. Shall have pockets on the front and rear, which shall be made of polyester or polyester/cotton blend
3. Pants & shorts shall have no cuffs

4. Pants & shorts shall have zippered fly. The zipper shall be brass and capable of withstanding a minimum of 100 commercial launderings

5. Belt loops shall be wide enough to accommodate 2-1/4" belts

6. All fabric edges shall be overstitched, serged or chemically sealed
7. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

8. All points of stress shall be bar-tacked, with particular attention to belt loops & pockets
9. Big & tall size options
Meter Technicians Department – 3 Employees
City Hall Building, 200 N Castle Heights Ave, Lebanon, TN  37087

Work shirts & T-shirts

1. Work shirts shall be a minimum of 4 oz./sq yard, poplin weave, washable, permanent-press fabric of 65% polyester-35% cotton, long & short sleeve, longtail, big & tall options

2. Collars shall be lined, with collar stays

3. Shirts shall have button fronts
4. Option of short or long sleeve, or combination, longtail or big/tall options

5. Shirts shall have two pockets, with button and buttonhole on both pockets

6. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

7. All points of stress shall be bar-tacked

8. Color and emblem for each department will be decided by the department manager but all employees in that department must have same color

9. Color sample chart must be included in bid packet

10. Cotton/cotton blend, long & short sleeve t-shirts, Dri-FIT/moisture wicking options, longtail or big/tall options
Pants & Shorts

1. Work pants & work shorts shall be 100% cotton or 65% polyester-35% cotton blend, flex-fabric options, Dri-FIT, plain front, cargo style, cell phone pocket options, relaxed fit options

2. Shall have pockets on the front and rear, which shall be made of polyester or polyester/cotton blend
3. Pants & shorts shall have no cuffs

4. Pants & shorts shall have zippered fly. The zipper shall be brass and capable of withstanding a minimum of 100 commercial launderings

5. Belt loops shall be wide enough to accommodate 2-1/4" belts

6. All fabric edges shall be overstitched, serged or chemically sealed
7. Thread utilized shall be capable of withstanding a minimum of 100 commercial launderings

8. All points of stress shall be bar-tacked, with particular attention to belt loops & pockets
9. Big & tall size options
Jackets

1. Industrial work jackets, longtail, big & tall options

RENTAL PRICING:
1. Work shirts, T-shirts, Polo shirts

a. Rental price laundered/per piece $_____________________________________
b. Rental price unlaundered/per piece $___________________________________
c. Price for emblem/patches sewn on shirts/per shirt $______________________
d. One time set up charge, if applicable $__________________________________

e. Replacement cost/per shirt $___________________________________________

2. Pants, Jeans, Shorts
a. Rental price laundered/per piece:

*Pants $_________________________/Replacement cost $______________
*Shorts $________________________/Replacement cost $_______________
*Jeans $_________________________/Replacement cost $_______________
b. Rental price unlaundered/per piece:

*Pants $__________________________/Replacement cost $______________
*Shorts $_________________________/Replacement cost $______________
*Jeans $__________________________/Replacement cost $______________
c. One time set up charge, if applicable $_______________________________

3. ANSI Shirts, T-shirt with Class 3 strips
a. Rental price laundered/per piece $_______________________________

b. Rental price unlaundered/per piece $_____________________________

c. Replacement cost/per piece $____________________________________

d. Emblem/patches sewn on/per piece $_____________________________
e. One time set up charge, if applicable $____________________________

4. Dri-Fire, Flame Retardant shirts

a. Rental price laundered/per piece $__________________________________

b. Rental price unlaundered/per piece $_______________________________

c. Replacement cost/per piece $____________________________________

d. Emblem/patches sewn on/per piece $_____________________________

e. One time set up charge, if applicable $____________________________

5. Industrial Work Jacket

a. Rental price laundered/per piece $___________________________________

b. Rental price unlaundered/per piece $_________________________________

c. Emblem/patches sewn on/per piece $_________________________________

d. One time set up charge, if applicable $________________________________

e. Replace costs/per piece $____________________________________________

RENTAL SHIRTS, SHORTS, JEANS, PANTS AND JACKETS TO BE DELIVERED WITHIN 30-45 DAYS AFTER RECEIPT OF AWARD AND MEASURING.

____________________________________________________________________________________

Company Name

____________________________________________________________________________________

Address

____________________________________________________________________________________

Authorized Representative & Phone Number

____________________________________________________________________________________

 Email address
____________________________________________________________________________________

Inside Salesperson’s Name/Our Contact Person & Information

NOTE:  Minimum or maximum quantities are not guaranteed or implied when placing an order and the City of Lebanon must not be held to a minimum order of each color, item or size.

Miscellaneous and Modifications

A. Will you deliver items with your own vehicle as opposed to a company vehicle?

________________________________________________________________________

B. Do you have any modifications to the proposal or specifications? Explain below:

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Vendors must carefully read all the terms and conditions of the specifications.  Any representation of deviation or modification to the proposal may be grounds to reject the quote/bid.  Failure to clearly identify any modifications in the space able or on a separate page shall be grounds for the Vendor being declared non-responsive to the have their award rescinded.
Attachment “A”

List of proposed pick-up and delivery locations

1. Water Distribution & Collection and Sewer Collection
200 Carver Lane
2. Gas Distribution & Collection

215 Maddox-Simpson Parkway

3. Public Works Building (Street, Drainage, General & Mowing Maintenance, Traffic Maintenance)

406 Tennessee Blvd

4. Garage and Sanitation
410 Park Drive

5. Water Treatment Plant

7 Gilmore Hill Road

6. Wastewater Treatment Plant

1316 Hartmann Drive

7. Meter Technicians

200 N Castle Heights Ave

Attachment “B”

Complete the section below that apply to your company, or submit a separate page:
1. Uniform replacement policy: _________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

2. Uniform credit policy: _______________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

3. Uniform loss or unreturned policy: ____________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________
____________________________________________________________________________________

____________________________________________________________________________________

4. Uniform weekly inventory policy (check-in/check-out) : __________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

5. Please attach examples of all forms for the policies list above.  

List your company’s charges (set up fees, fuel charges, patches, embroidery, just because charges or any other fees.  Please list them separately with a brief description.

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

CITY OF LEBANON- BIDDERS CHECK LIST
IMPORTANT: Please read carefully and return with your bid proposal.
Please check off each of the following items as the necessary action is completed:

____
1. The proposal has been signed.

____
2. The proposal prices offered have been reviewed.

____
3. The original (must be manually signed) and 1 copy of the proposal have been submitted.
____
4. Two (2) identical sets of descriptive literature, brochures and/or data (if required) have been                 submitted under separate cover.

____
6. All modifications have been acknowledged in the space provided.

____
7. All addendums issued, if any, have been acknowledged in the space provided.

____
8. Erasures or other changes made to the proposal document have been initialed by the person signing the proposal.

____
9. Any delivery information required is included.

____
10. Brief company history

____
11. Three business references that currently utilize your firm’s services or if you are a previously awarded City of Lebanon uniform provider.  

____
12. Physical samples, color charts, wide selection of size ranges

____
13. Attachment B filled out and forms attached & seasonal changing form

____
14. The mailing envelope has been addressed to:

City of Lebanon Purchasing Department


200 North Castle Height Ave


Lebanon, TN  37087

____
15. The mailing envelope MUST be sealed and marked with proposal number opening date and/or receiving date
____
16. The proposal must be delivered in time to be received no later than the specified opening date and time. (Otherwise, proposal cannot be considered or accepted.)

____
17. If submitting a "NO BID" please write proposal number here ________________and
check one of the following:

______ Do not offer this product                     
                 ______Insufficient time to respond

______ Unable to meet specifications (why)
Other: _____________________________________________________

Company Name, Address, Phone Number and Email Address:

____________________________________________

____________________________________________

____________________________________________

____________________________________________
  

 
Seasonal Changing of Uniforms

Please indicate if there is an additional charge, per set for seasonal changing of short to long sleeve and long to short sleeve, pants to shorts and shorts to pants.
_______________________________________________________________________________________________

How does your company handle the seasonal changing of uniforms and keep an accurate count of out of season uniforms?

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________
Service can start within ____________________ (number of days) after the receipt of awarded bid and measurements of all employees utilizing the uniform services.

Does your company have a location, office or facility in Lebanon, TN?

Yes ___________
No ____________

If so, what is the address:  _______________________________________________________________________

_______________________________________________________________________________________________

Vendor shall submit his/her proposal on the City's Proposal Forms, including the firm name and authorized signature. Any blank spaces on the Proposal Forms, qualifying notes or exceptions, counter offers, lack of required submittals, or signatures, on City's Forms may result in the vendor being declared non-responsive by the City.

 

ANTI-COLLUSION STATEMENT

THE BELOW SIGNED VENDOR HAS NOT DIVULGED TO, DISCUSSED OR COMPARED HIS PROPOSAL WITH OTHER VENDORS AND HAS NOT COLLUDED WITH ANY OTHER PROPOSER OR PARTIES TO A PROPOSAL WHATSOEVER. NOTE: NO PREMIUMS, REBATES OR GRATUITIES TO ANY EMPLOYEE OR AGENT ARE PERMITTED EITHER WITH, PRIOR TO, OR AFTER ANY DELIVERY OF MATERIALS. ANY SUCH VIOLATION WILL RESULT IN THE CANCELLATION AND/OR RETURN OF MATERIAL (AS APPLICABLE) AND THE REMOVAL FROM THE MASTER BIDDERS LIST.

 

Company Name: __________________________________________________________

Printed Name:  _____________________________________________________________

Signature: _________________________________________________________________

Title: ______________________________________________________________________

Street Address: ____________________________________________________________
City, State, Zip: _____________________________________________________________
Phone Number: ____________________________________________________________

Fax Number: _______________________________________________________________
Email address:  _____________________________________________________________
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