Pierce County Board of Commissioners

Purchase and Installation of HVAC System for the County Archives Building

BIDS DUE ON
May 21, 2021 at 11:00 AM
FOR BID SPECS, CONTACT MAMIE JACKSON, 
FINANCE DEPARTMENT
312 NICHOLS ST., SUITE 5
BLACKSHEAR, GA 31516

GENERAL SPECIFICATIONS

It is the intent of these specifications to furnish the Pierce County Board of Commissioners with the following: PURCHASE AND INSTALLATION OF HVAC SYSTEM FOR THE COUNTY ARCHIVES BUILDING according to the attached. It is clearly understood that the following are minimum specifications and are made in order to show the exact specifications of the service proposed. All Bidders should contact Mamie Jackson, Finance Department at mamie.jackson@piercecountyga.gov or 912-449-2022.

The Pierce County Board of Commissioners reserves the right to accept any or all bids or to choose the bid considered to be in their best interest. The final decision of purchase will be made upon the award of the Pierce County Board of Commissioners Office.

NO BID WILL BE CONSIDERED IF RECEIVED AFTER THE DATE AND TIME SPECIFIED. NO FAXED OR ELECTRONIC BIDS WILL BE ACCEPTED.

Please put the Bid Name “HVAC System-Archives Building” on the outside of your return envelope.

  BIDS MAY BE DELIVERED OR MAILED TO:
 PIERCE COUNTY FINANCE DEPARTMENT 
ATTN: MAMIE JACKSON
312 NICHOLS STREET, SUITE 5
BLACKSHEAR, GA  31516

INTRODUCTION

[bookmark: _Hlk69811883]Pierce County Board of Commissioners (“County”) is seeking proposals to purchase and install an HVAC system in the County Archives located at 114 Strickland Ave.   

INSTRUCTIONS TO BIDDERS

Proposals must be made upon the form of the proposal attached hereto and include spec sheet for specific method of construction. They must be enclosed in a sealed plain envelope, with the bid name “HVAC System-Archives Building” written on the outside. The specifications following represent the minimum characteristics desired in the service to be purchased. These requirements are not intended to prevent obtaining fair prices or to eliminate competition, but to insure, if possible, that all bids submitted should not be subject to correction or alteration after the bid has been filed, opened, and publicly read. The County reserves the right to evaluate any or all bids, particularly where there is a range in specifications. 

It is expressly understood by the bidder that written notice of the award or purchase order by the County will constitute an agreement and consummate the transaction and will serve together with the proposal, the advertisement, these instructions, and the detailed specifications, as the entire form of contract between the parties.

Specifications referred to are minimum, therefore unless otherwise indicated by the bidder, the County will assume proposals meet or exceed all specifications.

The award of the contract will be made to the lowest responsible & responsive bidder taking into consideration quality performance and the time specified in the proposals for the performance of the contract. The County reserves the right to reject all bids as appears in its own best interest and to waive technicalities.

[bookmark: _Hlk68075278]A.  Bids will be received until May 21, 2021 at 11:00 AM and will be opened at that time. Bid will be awarded at the regular monthly meeting on Tuesday, June 1, 2021 at 6:00 PM

B.  Proposers taking exception to any part or section of this request for proposal shall indicate such exceptions on a separate sheet entitled “Exceptions to Specifications”.  Failure to indicate any exceptions shall be interpreted as the proposer’s intent to fully comply with the specifications as written.  

C.   No bidder will be allowed to withdraw his proposal for any reason whatsoever after the bids have been opened. 

D.  The bidder agrees that the County reserves the right to reject any or all proposals, or to accept the part of the bid considered to be in the best interest of the Pierce County Board of Commissioners.

[bookmark: _Hlk69812868]E.  The contractor must provide with proposal proof of General Liability Insurance, Worker’s Compensation, Property Damage Insurance, E Verify and a copy of their current business license.  The same is required for any subcontractors on this project.

F.  Failure to complete all paperwork will void the bid.

G.  All taxes or fees due to Pierce County must be paid and all claims against the business must be settled to be considered a qualified bidder.

SITE INSPECTION
All bidders must participate in the site inspection to be held immediately after the pre-bid meeting. 

[bookmark: _Hlk69810888]PROJECT SCHEDULE
Project construction shall commence on or before June 21, 2021. 

Bidders shall submit a complete proposed construction schedule with their bid, confirming their ability to start construction on or before June 21, 2021 and confirming a substantial completion date.

PERMITTING AND INSPECTIONS
[bookmark: _Hlk70417259]Permits shall be obtained by Bidder and/or the County prior to start of construction. Fees will be waived for any permits the Bidder must obtain through the County.

All required construction trade permits are the responsibility of the Contractor.

MANDATORY PRE-BID MEETING
A mandatory pre-bid meeting will be held on May 12, 2021 at 10:00 AM EST in the Board of Commissioners Conference Room located at 312 Nichols Street, Blackshear, GA 31516. A site inspection will be conducted immediately following this meeting. Any Contractor intending to attend this meeting must have their representatives present by the start of the meeting at 10:00 AM.

This pre-bid meeting will be held in conjunction with the Fire Suppression System installation pre-bid meeting because of the nature of the project.



The project must be completed within 60 days of the start of the contract unless mutually agreed between parties.








Specifications for HVAC System for Archives Building


  
-Install HVAC system in 60x60x14 building 
-Install air handler (ceiling)
-Duct work installed at 90 degrees from air handler to blow across the room 
-Two (2) 5-ton split system units
-One (1) thermostat per unit
-220 single phase electrical
-Warranty

 
 




 












Pierce County Board of Commissioners
Required Bid Submittal Form
Reference Form

Bid: Purchase & Installation of HVAC System for Archives Building


Bidder: ______________________________________________________________

Projects performed within the last 5 years of similar size and scope to this.

Reference: ____________________________________________________________
Address: ______________________________________________________________
Contact: ______________________________________________________________
Phone: _______________________________________________________________
Fax: _________________________________________________________________
Description and date(s) of services provided: ________________________________
_____________________________________________________________________
_____________________________________________________________________


Reference: ____________________________________________________________
Address: ______________________________________________________________
Contact: ______________________________________________________________
Phone: _______________________________________________________________
Fax: _________________________________________________________________
Description and date(s) of services provided: ________________________________
_____________________________________________________________________
_____________________________________________________________________



Reference: ____________________________________________________________
Address: ______________________________________________________________
Contact: ______________________________________________________________
Phone: _______________________________________________________________
Fax: _________________________________________________________________
Description and date(s) of services provided: ________________________________
_____________________________________________________________________
_____________________________________________________________________




Purchase and Installation of HVAC System for Archives Building

**Please make sure you complete all information on this page failure to do so could result in your proposal being rejected as incomplete**



COMPANY NAME: _________________________________________________________

ADDDRESS: ______________________________________________________________      

__________________________________________________________________________

PHONE: __________________________________________________________________

EMAIL: __________________________________________________________________  
    





START DATE: ________________    ESTIMATED COMPLETION DATE: ________________


PLEASE DESCRIBE AFTER HOURS SERVICE PROGRAM: _________________________



____________________________________________________________________________

MATERIALS COST: ___________________________________________________________   

LABOR COST: _______________________________________________________________

TOTAL COST OF PROJECT: ___________________________________________________






[bookmark: _Hlk69398095]NAME: ___________________________________________________________________

TITLE: ___________________________________________________________________

SIGNATURE: _____________________________________________________________

DATE: ___________________________________________________________________
NOTICE TO DEALERS/VENDORS


Any prices bid by dealer/vendor on any items offered to the Pierce County Board of Commissioners shall be the price effective at the date of delivery.

The Pierce County Board of Commissioners reserves the right to accept alternate bids on any or all items where maximum delivery date as listed in the specifications is not met by dealer/vendor.

Signature below of authorized agent for dealer/vendor shall constitute recognition and acceptance of all conditions of the sale as listed above.


Dealer/Vendor ________________________________________________


Authorized Agent ______________________________________________

































Checklist for Bid #2021-5
Title: Purchase and Installation of HVAC System for County Archive Building
RFP Deadline: May 21, 2021 at 11:00 AM
RFP Opening Date: May 21, 2021 at 11:00 AM


Vendor Name & Address:                                                   Vendor Contact, Email and Phone #:

____________________________                                     ______________________________

____________________________                                     ______________________________

____________________________                                     ______________________________



Delivery Instructions-mail or hand deliver in a sealed envelope to:

     Pierce County Finance Department
     Attn: Mamie Jackson 
     312 Nichols Street, Suite 5
     Blackshear, GA 31516

Electronic and faxed proposals will not be accepted.
     
        


Please return the following materials in your proposal to the Pierce County Board of Commissioners by the due date:

____ Bid Form
____ Reference Form
____ Proof of General Liability Insurance
____ Proof of Worker’s Compensation
____ Proof of Property Damage Insurance
____ Bid Bond at 10%
____ E-Verify
____ Copy of Current Business License
____ Signed Notice to Dealers/Vendors
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