CITY OF HANAHAN
Request for Bid

HANAHAN AMPHITHEATER BOARDWALK

Solicitation Number: COH#050520
Solicitation Date: May 14,2020

Bid Submission Deadline: June 11, 2020 -- 2:00 P.M.
Bid Award Date: June 25, 2020

City of Hanahan

Procurement Olffice

1255 Yeamans Hall Road

Hanahan, South Carolina 29410
(843) 576-5254



CITY OF HANAHAN
PROCUREMENT DEPARTMENT
Kitty Farias: Purchasing Agent
1255 Yeamans Hall Road
Hanahan, S.C. 29410

REQUEST FOR BID(S)

GENERAL CONTRACTOR
Hanahan Amphitheater Boardwalk

BID TITLE: HANAHAN AMPHITHEATER BOARDWALK

BID NUMBER: COH#-050520

CLOSING DATE AND TIME: June 11,2020 at2:00 p.m.

BID SECURITY, PERFORMANCE OR PAYMENT BONDS: All are Required

CONTRACT: Project Only

You are invited to submit a BID in accordance with the requirements of this solicitation, which are
contained herein. It is requested that your proposal be submitted to the City of Hanahan Procurement
Office not later than June 11, 2020 @ 2:00 P.M. EDT (local time), at which time, depending on the
nature of this BID, respondents request(s) may or may not be publicly identified. In the event of
possible negotiation(s) with Bidders offers, prices may not be divulged at the time of an open
announcement.

*Questions regarding this bid and substitution requests, must be submitted by June 1, 2020 at 5:00 P.M
EDT. Questions may be emailed to kfarias@cityofhanahan.com.

CONTACT:

Kitty Farias

(843) 576-5254

EMAIL: kfarias@cityofhanahan.com

PRE-BID CONFERENCE: Please contact Randy Moneymaker at (843) 266-0723 or email at

rmonevmaker@citvofhanahan.com for an appointment to view the site. No pre-bid conference will
be held.

An official authorized to bind the Bidder must sign the bid proposal and it shall contain a statement to
the effect that the proposal shall remain valid for a period of at least (ninety) 90 calendar days from the
closing date for submission of Bid. The bid submittal must be submitted in a sealed envelopeshowing
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the above proposal title, proposal number and closing date/time and Bidder’s business name and
address. This Request for Bid (BID) does not commit City of Hanahan to award a contract, to pay any
cost incurred in the preparation of a bid proposal or to procure or contract for the articles of goods or
services. The City of Hanahan reserves the right to accept or reject any or all Bids received as a result of
this request, to negotiate with all qualified Bidders, or to cancel in part or i its entirety this proposal if it
is in the best interest of the City to do so.

Bidders/Bidders can download a copy of the BID documents and any amendments from the City
of Hanahan Web Site (preferred) or request by email to kfarias@cityothanahan.com:

WEB ADDRESS: https://cityothanahan.com/government/administration/purchasing/

GO TO: - DEPARTMENTS
- ADMINISTRATION
- PURCHASING
- SOLICITATIONS
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SECTION 1
GENERAL INFORMATION

Bids will be considered as specified herein or attached hereto under the terms and conditions of this
Request for Bids.

A proposal must be made in the official name of the firm or individual under which business is
conducted (showing the official business address) and must be signed in blue ink by a person duly
authorized to legally bind the person, partnership, company, or corporation submitting the proposal.

Bidders are to include all applicable requested information and are encouraged to include any additional
information they wish to be considered. Additional information shall be a separate section of the
proposal and shall be identified as such.

Two (2) clearly identified originals of your bid are required. The proposal must be complete, clear and
concise.

Bids will be received by City of Hanahan until June 11, 2020 at 2:00 P.M. on the closing date shown.
Bids must be submitted to, or at the time, date and exact location specified to be considered. No late
Bids, emailed, uploaded on City’s webset, mailed, telegraphic, or telephone Bids will be accepted.

DIGITAL SUBMITTALS:
WEB ADDRESS: https://cityothanahan.com/government/administration/purchasing/
GO TO: - DEPARTMENTS

- ADMINISTRATION

- PURCHASING

- SOLICITATIONS

HAND CARRY/DELIVERY SERVICE TO:
City of Hanahan Procurement Office

ATTN: Kitty Farias

1255 Yeamans Hall Road

Hanahan, South Carolina

29410

Bidder is required to have printed on the envelope or wrapping containing his Bid; Bidder’s business
name and address, the proposal title, proposal number and the proposal closing date and time. City of

Hanahan shall not be responsible for unidentified Bids. Failure to do so can result in a non-responsive
bid.

Bids may be withdrawn by Bidder prior to, but not after, the time set for the closing. A telegraphic or
(Email) request is acceptable provided it is received before the closing date and time.

All entries shall be entered in ink or type written and shall remain valid for a period of not less than
3
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ninety (90) calendar days. Mistakes may be crossed-out and corrections inserted adjacent thereto, and
shall be initialed, in ink, by the person signing the proposal.

Offers, amendments thereto or withdrawal requests must be received by the time advertised for BID
closing date and time to be timely filed. It is the Bidder’s sole responsibility to ensure that the
documents are received by the person (or office) at the time indicated in the solicitation document.
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By submission of an offer, you are guaranteeing that all goods, workmanship and services meet the
requirements of the solicitation during the contract period.

City of Hanahan reserves the right:

= To acceptor reject any or all Bids received as a result of this solicitation, or to cancel in part or in its
entirety this solicitation if it is in the best interest of the City to do so;

* To waive any or all informalities;

* To solicit additional information from the Bidders, or any one Bidder should City of Hanahan deem
such information necessary;

» To consider modifications received at any time before the award is made, if such action is in the best
interest of the City; and

* To negotiate contract terms, conditions and cost.

This contract will be awarded to the Bidder whose bid/proposal is within the competitive range and
determined to be in the best interest of City of Hanahan.

The words “Contractor”, “Vendor”, “Bidder”, “Bidder”, “Consultant”, “Proposer”, Offerer, Contractor,
are used interchangeably throughout this BID to define the companies submitting offers, and replace
terms such as person(s), firm(s), or corporation(s).

The Bidder is responsible for clarifying any ambiguity, conflict, discrepancy; omission or other error in
the BID, or it shall be deemed waived.

Failure to submit all required information may be determined as a non-responsive proposal.

This solicitation does not commit City of Hanahan to award a contract, to pay any cost incurred in the
preparation of a proposal or to procure or contract for the articles of goods or services.

ADDENDA: If it becomes necessary to revise any part of this BID, an addendum will be posted on the
Web Page at the address provided on the Cover Sheet. All addenda become part of the Request for Bids
and are contractually binding whether or not received by the Bidder.
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SECTION 2
TERMS AND CONDITIONS

CONTRACTOR LICENSE REQUIREMENT:

The Contractor shall procure all permits and licenses and pay all charges and fees necessary and
incidental to the lawful conduct of his business. He shall keep himself fully informed of existing and
future Federal, State, and Local Laws, ordinances and regulations which in any manner affect the
fulfillment of his contract and shall comply with the same.

INSURANCE:

The successful bidder shall procure, maintain, and provide proof of, insurance coverage for injuries to
persons and/or property damage as may arise from or in conjunction with, the work performed on behalf
of the City by the bidder, his agents, representatives, employees or subcontractors. Proof of coverage as
contained herein shall be submitted ten (10) days prior to the commencement of work and such coverage
shall be maintained by the bidder for the duration of the contract period; for occurrence policies.

General Liability

Coverage shall be as broad as: Comprehensive General Liability endorsed to include Broad Form,
Commercial General Liability form including Products/Completed Operations.

Minimum Limits

General Liability:

$1,000,000 General Aggregate Limit
$1,000,000 Products & Completed Operations
$1,000,000 Personal and Advertising Injury
$1,000,000 Each Occurrence Limit

$50,000 Fire Damage Limit

$5,000 Medical Expense Limit

Automobile Liability

Coverage sufficient to cover all vehicles owned, used, or hired by the bidder, his agents, representatives,
employees or subcontractors.

Minimum Limits

Automobile Liability:

$1,000,000 Combined Single Limit

$1,000,000 Each OccurrenceLimit

$5,000 Medical Expense Limit

Workers' Compensation

Limits as required by the Workers' Compensation Act of SC. Employers
Liability - $1,000,000.
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Professional Liability

Minimum limits are $1,000,000 per occurrence.

Coverage Provisions

1. All deductibles or self-insured retention shall appear on the certificate(s) and shall appear on
the certificate(s) and be subject to approval by the City. At the option of the City, either; the
msurer shall reduce or eliminate such deductible or self-insured retention; or the bidder shall
be required to procure a bond guaranteeing payment of losses and related claims expenses.

2. Failure to comply with any reporting provisions of the policy(s) shall not affect coverage
provided by the City, its officers/officials/assigns/employees or volunteers.

3. The msurer shall agree to waive all rights of subrogation against the City, its
officers/officials/assigns/agents, employees or volunteers for any act, omission or condition
of premises which the parties may be held liable by reason of negligence.

4. The bidder shall fumish the City certificates of insurance including endorsement affecting
coverage. The certificates are to be signed by a person authorized by the insurance
company(s) to bind coverage on its’ behalf, if executed by a broker, notarized copy of
authorization to bind, or certify coverage must be attached.

5. The City of Hanahan, its’ officers/officials, employees, agents and volunteers shall be added
as “additional insured” as their interests may appear. This provision does not apply to
Professional Liability or Workers’ Compensation/Employers Liability.

6. The Offeror’s insurance shall be primary over any applicable insurance or self-insurance
maintained by the City.

7. Shall provide thirty (30) days written notice to the City before any cancellation, suspension,
or void of coverage in whole or part, where such provision is reasonable.

8. All coverage for subcontractors of the bidder shall be subject to all of the requirements stated
herein.

9. All insurance shall be placed with insurers maintaining A.M. Best rating of no less than an A.

b

QUALITY ESTIMATES:

City of Hanahan does not guarantee to purchase any amount under the contract to be awarded.
Estimated quantities are for the purposes of submitting proposals only and are not to be construed as a
guarantee to purchase any amount.

SPECIFICATIONS:

Any deviation from specifications must be clearly indicated by offeror, otherwise, it will be considered
that the bid proposal is in strict noncompliance. Product substitutions will be considered on other makes,
models or brands having comparable quality, style, workmanship and performance characteristics. All
product substitution requests shall be submitted in writing prior to the June 1, 2020, 5:00 p.m. EDT
deadline for consideration. Altemate bid proposals offering lower quality or inferior performance will
not be considered.
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ACCEPTANCE OR REJECTION OF PROPOSALS:
The City of Hanahan reserves the right to accept or reject any or all proposals or parts of proposals, and
to waive informalities therein.

TAXES:
Proposal prices shall be exclusive of state sales and federal excise taxes. Where the state or city
government entities are not exempt from sales taxes on sales within their state, the Contractor
shall add the sales taxes on the billing invoice as a separate entry. The City of Hanahan is not tax
exempt.

MODIFICATION OR WITHDRAWAL OF PROPOSALS:

Proposals may be modified or withdrawn prior to the time set for the opening of proposals. After the
time set for the opening of proposals no proposal may be modified or withdrawn, unless done in
response to a request for a “Best and Final Offer” from the City of Hanahan.

PATENTS, COPYRIGHTS, ETC.:

The Contractor shall release, indemnify and hold the City, its officers, agents and employees harmless
from liability of any kind or nature, including the Contractor’s use of any copyrighted or
uncopyrighted composition, secret process, patented or unpatented invention, article or appliance
furnished or used in the performance of this contract.

SECURITY REQUIRED:
A. Bid Security

Each bid must be accompanied by a bid bond acceptable to the City. Bid bonds must be issued by
a corporate surety registered and authorized to do business in the State of South Carolina. Bid
bonds shall be payable to the City, shall be for at least five (5%) percent of the total amount of
the bid, and shall serve as a guarantee deposit that the bid will be carried out to the complete
satisfaction of the City. In lieu of a bond, Bidder may submit a certified check or cashier’s check
in aforesaid amount payable in U.S. funds. Faxed bid bonds will not be acceptable.

B. Forfeiture of Bid Security

Nonperformance by the successful Bidder, or its failure to execute the Contract and meet
performance and payment bond requirements and insurance requirements within Five (5)
Business Days after issuance of Notice of Award, shall result in its bid security being forfeited as
liquidated damages, and the Notice of Award and Contract will be rescinded and awarded to
another Bidder. Withdrawal of a bid after the opening date and time but prior to final award
after the opening date, may also result in forfeiture of bid security.

C. Return of Bid Security

Bid security will be retumed to all bidders after the successful Bidder has executed the Contract
and delivered all required bonds and insurance certificates and endorsements. Bidders will not be
entitled to any interest eamings on returned funds, and in the case of bid security by check, such

8
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will be returned to bidder.
D. Payment and Performance Security

(1) The successful Bidder shall provide performance and payment bonds, in a form
satisfactory to the City, in the following amounts:
Payment Bond: 100% ofthe total amount of the Contract.

Performance Bond: 100% of'the total amount of the Contract.

(2) The aforesaid payment and performance bonds must be issued by a corporate surety,
registered and authorized to do business in South Carolina, and must be counter-signed
by a licensed, authorized South Carolina agent.

3) Attorneys-in-fact who sign bid bonds or performance bonds must file with each bond a
certified and effective, dated copy of their power of attorney.

AWARD:

The City of Hanahan mgy award multiple contracts as the result of this solicitation. Awards shall
be made to the responsible offeror(s) whose bid proposal is determined to be the most advantageous to

the City of Hanahan, taking into consideration price and the other evaluation factors that may be set
forth in this solicitation.

NON-COLLUSION:

By signing the proposal/bid the offeror certifies that the proposal submitted, has been arrived at
independently and has been submitted without collusion with, and without any agreement,
understanding or planned common course of action with, any other vendor of materials, supplies,
equipment or services described in the Request for Bid, designed to limit independent bidding or
competition. (See Attached Statement of Non-Collusion).

CONTRACTOR PERSONNEL: The Contractor shall enforce strict discipline and good order among
the contractor’s employees and other persons carrying out the contract. The Contractor shall not permit
employment of unfit persons or persons not skilled in tasks assigned to them.

ETHICS CERTIFICATE

By submitting an offer, the offeror certifies that the offeror has and will comply with, and has not, and
will not, induce a person to violate Title 8, Chapter 13 of the South Carolina Code of Laws, as
amended (ethics act). The following statutes require special attention: Section 8-13-700, regarding use
of official position for financial gain; Section 8-13-705, regarding gifts to influence action of public
official; Section 8-13-720, regarding offering money for advice or assistance of public official;
Sections 8-13-755 and 8- 13-760, regarding restrictions on employment by former public official;
Section 8-13-775, prohibiting public official with economic interests from acting on contracts; Section
8-13-790, regarding recovery of kickbacks; Section 8-13-1150, regarding statements to be filed by
consultants; and Section 8-13- 1342, regarding restrictions on contributions by Contractor to candidate
who participated in awarding of contract.

The City may rescind any contract and recover all amounts expended as a result of any action taken in
violation of this provision. If Contractor participates, directly or indirectly, in the evaluation or award

9
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of public contracts, including without limitation, change orders or task orders regarding a public
contract, Contractor shall, if required by law to file such a statement, provide the statement required by

Section 8- 13-1150 to the procurement officer at the same time the law requires the statement to be
filed. [02-2A075-2]

CANCELLATION:

The City may cancel its participation upon thirty days (30) written notice, unless otherwise limited or
stated in the terms and conditions of this solicitation. Cancellation may be in whole or in part. Any
cancellation under this provision shall not affect the rights and obligations attending orders outstanding
at the time of cancellation, including any right of and Purchasing Entity to indemnification by the
contractor, rights of payment for goods/services delivered and accepted, and rights attending any
warranty or default in performance in association with any order. Cancellation of the contract due to
Contractor default may be immediate.

DEFAULT AND REMEDIES:

Any of the following events shall constitute cause for the City of Hanahan to declare Contractor in
default of the contract: 1. Nonperformance of contractual requirements; 2. A material breach of
any term or condition of this contract the City of Hanahan shall issue a written notice of default
providing a period in which Contractor shall have an opportunity to cure. Time allowed for cure shall
not diminish or eliminate contractor’s liability for liquidated or other damages. If the default remains,
after Contractor has been provided the opportunity to cure, the City of Hanahan may do one or more of
the following: 1. Exercise any remedy provided by law; 2. Terminate this contract and any
related contracts or portions thereof; 3. Impose liquidated damages; 4. Suspend Contractor from
receiving future proposal solicitations.

LAWS AND REGULATIONS:
Any and all supplies, services and equipment offered and furnished shall comply fully with all
applicable Federal, State and City laws and regulations.

CONFLICT OF TERMS:

In the event of any conflict between these standard terms and conditions and any special terms and
conditions which follow; the special terms and conditions shall govern.
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HOLD HARMLESS:

The Contractor shall release, protect, indemnify and hold the City of Hanahan and their respective,
officers, agencies, employees, harmless from and against any damage, cost or liability, including
reasonable attomey’s fees for any or all injuries to persons, property or claims for money damages
arising from acts or omissions of the contractor, his employees or subcontractors or volunteers.

RISK OF LOSS:

Contractor agrees to bear all risks of loss, injury or destruction of goods and materials ordered herein
which occur prior to delivery and acceptance; and such loss, injury or destruction shall not release
Contractor from any obligation hereunder.

JURISDICTION

Contractor acknowledges that it is subject to the jurisdiction and process of the City of Hanahan as to all
matters and disputes arising pursuant to the Agreement and the performance thereof, including any
questions as to liability for taxes, licenses, or fees levied by the State or its political subdivisions.
Contractor agrees to execute any and all agreements necessary to accomplish this provision.

AMENDMENTS:

The terms of this contract shall not be waived, altered, modified, supplemented or amended in any
manner whatsoever without prior written approval of the designated City of Hanahan contract
administrator.

ASSIGNMENT/SUBCONTRACT:
Contractor shall not assign, sell, transfer, subcontract or sublet rights, or delegate responsibilities under

this contract, in whole or in part, without the prior written approval of the City of Hanahan

designated contract administrator.

NOTE: If Contractor intends to hire subcontractors, they must be listed by the Contractor in the bid
documents.

NONDISCRIMINATION:

The offeror agrees to abide by the provisions of Title VI and Title VII of the Civil Rights Act of 1964
(42 USC 2000¢), which prohibit discrimination against any employee or applicant for employment, or
any applicant or recipient of services, on the basis of race, religion, color, or national origin; and further
agrees to abide by Executive Order No. 11246, as amended, which prohibits discrimination on basis of
sex; 45 CFR 90 which prohibits discrimination on the basis of age, and Section 504 of the
Rehabilitation Act of 1973, or the Americans with Disabilities Act of 1990 which prohibits
discrimination on the basis of disabilities. The offeror further agrees to fumish information and reports
to requesting State(s), upon request, for the purpose of determining compliance with these statutes.
Offeror agrees to comply with each individual state’s certification requirements, if any, as stated in the
special terms and conditions. This contract may be canceled if the offeror fails to comply with the
provisions of these laws and regulations. The offeror must include this provision in every subcontract
relating to purchases by the States to ensure that subcontractors and vendors are bound by this provision.
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ILLEGAL IMMIGRATION REFORM ACT COMPLIANCE: By submitting an offer, Bidder
certifies that it will comply with the applicable requirements of Title 8, Chapter 14 of the South
Carolina code of Laws (originally enacted as Section 3 of The South Carolina Illegal Immigration act,
2008 S.C. Act No. 280) and agrees to provide upon request any documentation required to establish
either: (a) the applicability of Title 8, Chapter 14 to Bidder and any subcontractor or sub-
subcontractors; or (b) the compliance with Title 8, Chapter 14 by Bidder and any subcontractors or
sub-subcontractors. Pursuant to Section 8-14-60, “A person who knowingly makes or files any false,
fictitious, or fraudulent document, statement, or report pursuant to this chapter is guilty of a felony and,
upon conviction, must be fined within the discretion of the court or imprisoned for not more than five
years, or both”. Bidder agrees to include in any contracts with its subcontractors’ language requiring the
subcontractors to (a) comply with the applicable requirements of Title 8, Chapter 14, and (b) include in
any contracts with the sub-subcontractor’s language requiring the sub-subcontract to comply with the
applicable requirements of Title 8, Chapter 14. In the event any contractor, subcontractor and/or sub-
subcontractor is found not to be in compliance with the SC Immigration Reform Act [hereinafter
"The Act"], the Contractor agrees to fully indemnify the City for any loss suffered by the City as a
result of such contractor, subcontractor or sub-subcontractor's failure to comply with the Act.

FEDERAL, STATE AND LOCAL LAWS: The Contractor assumes full responsibility and liability for
compliance with any and all local, state and federal laws and regulations applicable to Contractor and
his employees including, but not limited to, compliance with the EEO guidelines, the Occupational
Safety and Health Act of 1970, and minimum wage guidelines.

SEVERABILITY:

If any provision of this contract is declared by a court to be illegal or in conflict with any law, the
validity of the remaining terms and provisions shall not be affected; and the rights and obligations of the
parties shall be construed and enforced as if the contract did not contain the particular provision held to
be invalid.

PAYMENT:

Payment for completion of a contract is normally made within thirty (30) days following the date the
entire order is delivered or the date a correct invoice is received, whichever is later. After forty-five (45)
days the Contractor may assess overdue account charges up to a maximum rate of one percent per month
on the outstanding balance. Payments will be remitted by mail. Payments may be made via a State or
political subdivision “Purchasing Card.”

FORCE MAJEURE:

Neither party to this contract shall be held responsible for delay or default caused by fire, riot,
pandemic(s), acts of God and/or war which is beyond that party’s reasonable control. CITY OF
HANAHAN may terminate this contract after determining such delay or default will reasonably prevent
successful performance of the contract.
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HAZARDOUS CHEMICAL INFORMATION:

The Contractor will provide one set of the appropriate material safety data sheet(s) and container label(s)
upon delivery of a hazardous material to the user agency. All safety data sheets and labels will be in
accordance with each participating state’s requirements, if applicable.

FIRM PRICE:

Unless otherwise stated in the special terms and conditions, for the purpose of award, offers made in
accordance with this solicitation must be good and firm for a period of ninety (90) days from the date of
proposal opening. Prices must remain firm for the full term of the contract.

EXTENSION OF PRICES:
In the case of error in the extension of prices in the proposal, the unit prices will govern.

BID PROPOSAL PREPARATION COSTS: The City of Hanahan is not liable for any costs incurred
by the offeror in bid proposal preparation.

CONFLICT OF INTEREST:

The Contractor certifies that it has not offered or given any gift or compensation prohibited by the state
laws of any the City of Hanahan participants to any officer or employee of the City of Hanahan to secure
favorable treatment with respect to being awarded this contract.

CONTRACTOR LIABILITY: The Contractor assumes full responsibility for all injuries to, or death
of any person and for all damage to property, including property and employees of the City and for all
claims, losses or expense which may in any way arise out of the performance of the work, whether
caused by negligence or otherwise; and the Contractor shall indemnify and save the City harmless from
all claims, losses, expense, or suits for any such injuries, death or damages to property, and from all
liens, losses, expenses, claims or causes of action of any sort which may arise out of the performance of
the work, and shall defend, on behalf of the City and suit brought against the City for attorney’s fees and
for all other expenses incurred by the City in connection with or as a result of any such suit, claims, or
loss. Under no circumstances and with no exception will City of Hanahan act as arbitrator between the
Contractor and any subcontractor. The Contractor will be solely responsible for compliance with
building code requirements, all dimensions, and all conditions relating to his work under this contract.

Workmanship shall be first quality in every respect. All measures necessary to ensure a first-class job
shall be taken.

INDEPENDENT CONTRACTOR:

The Contractor shall be an independent contractor, and as such shall have no authorization, express or
implied to bind the City of Hanahan to any agreements, settlements, liability or understanding
whatsoever, and agrees not to perform any acts as agent for City of Hanahan, except as expressly set
forth herein.
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DEBARMENT:

The Contractor certifies that neither it nor its principals are presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from participation in this transaction (contract)
by any governmental department or agency. If the Contractor cannot certify this statement, attach a
written explanation for review by City of Hanahan.

GOVERNING LAW:

This procurement and the resulting agreement shall be governed by and construed in accordance with
the laws of the city and state sponsoring and administering the procurement. The construction and effect
of any Participating Addendum or order against the contract(s) shall be govemed by and construed in
accordance with the laws of the Participating Entity’s City and State. Venue for any claim, dispute or
action conceming an order placed against the contract(s) or the effect of a Participating Addendum shall
be in the Purchasing Entity ’s City and State.

[Next Page]
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ENTIRE AGREFMENT:

This Agreement, and any attached exhibits hereto, and the solicitation documents, if any, constitute the
entire Agreement between the parties and shall not be amended, altered or changed except after prior
written approval from the City of Hanahan Procurement Office, in compliance with the S.C.
Consolidated Procurement Code, and by written agreement, signed by the parties.

Accepted and executed the date stated above.

CONTRACTOR/VENDOR/OFFEROR:

BY:

ITS:

CITY:

BY:

ITS:

15
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SECTION 3
REQUIREMENTS -SOW

SCOPE OF WORK:

The City of Hanahan will be constructing a new 8' wide boardwalk, approximately 365' in
length, over the Goose Creek Reservoir along with asphalt paths to connect the Hanahan
Amphitheater and Bettis Boat Landing.

For a site visit to view current site conditions, access, etc. before submitting a quote, please contact
Randy Moneymaker — Information below.

Contact Information:

Randy Moneymaker

3100 Mabeline Road

Hanahan, South Carolina, 29410
(843)266-0723

email: rmoneymaker@cityofhanahan.com

| Please include any detailed explanation of services offered, as they relate to the City
Requirements provided herein, and your recommended approach to addressing the
City needs.
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CITY OF HANAHAN REQUEST FOR BID
HANAHAN AMPHITHEATER BOARDWALK

Li 1 Permi

The Contractor must be bonded and obtain all applicable licenses, and promptly pay all taxes
required by the State of South Carolina, and/or City of Hanahan. Contractor is required to be
licensed as a General Contractor by the State of South Carolina and shall supply a copy of all
licensing.

Transmittal Letter
The transmittal letter and attachments must include:

| Name of the firm responding, including mailing address, telephone number, fax number and
email address.

| A statement that the offer submitted as a result of this solicitation is binding on the Bidder for
ninety (90) calendar days following the BID due date.

| Signed by authorized person.

| Contractor’s Licenses and Certificates held by you and/or your company and subcontractors
| Executed/Signed Terms and Conditions

| Proposal Transmittal Agreement

| Price Proposal - Cost Sheet must be in a separate envelope

| Bid Security

| Construction Schedule

" | Statement of Non-Collusion

| Compliance with Illegal Immigration Act

| Equal Employment Opportunity Certification

[Next Page]
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CITY OF HANAHAN REQUEST FOR BID
HANAHAN AMPHITHEATER BOARDWALK

SECTION 4
PROPOSAL TRANSMITTAL AND AGREEMENT

The undersigned, having fully familiarized himself with the information contained within this Request
for Bids, (including the Instructions to Bidders, General Conditions, Special Conditions (if applicable),
Requirements, Bid Sheets, Affidavits of Bidder, and subsequently received written Amendment as listed
below), submit the attached proposal. I verify (to the best of my knowledge and belief) this proposal to
be true and correct. All requirements of the Request for Bids are hereby incomporated into the
bid/proposal submitted and shall be incorporated by reference into the purchase contract or Agreement.

Respectfully submitted by:

(FIRM NAME)
Signature:

Representative Name:

Title:

Address:

Date:

Telephone No:

Fax Number:

Email:
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CITY OF HANAHAN REQUEST FOR BID
HANAHAN AMPHITHEATER BOARDWALK

ATTACHMENT #1
PRICE PROPOSAL

“HANAHAN AMPHITHEATER BOARDWALK?”

Please provide sufficient detail to show all cost. (Detail cost must be submitted in a separate sheet and
envelope and attached with this Section Sheet).

Note: The SOW is not a comprehensive list of all Work Materials or Labor that will be required.
Contractor must visit site to ascertain materials and scope of work that may be in addition to what is
listed in this bid document. See Exhibits A and B attached and incorporated into this solicitation.

The undersigned acknowledges receipt of addenda numbered:

AddendumNo. Date:
AddendumNo. Date:
Addendum No. Date:

The undersigned has examined the complete IFB and requirements contained in the solicitation for
Construction of the Hanahan Amphitheater Boardwalk and is submitting this Bid in full compliance with
those requirements.

Company Name

Representative/Title

Signature of Authorized Representative

BASE BID

Construction of Hanahan Amphitheater Boardwalk

Dollars ($ ).

(Written)
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CITY OF HANAHAN REQUEST FOR BID
HANAHAN AMPHITHEATER BOARDWALK

BID SECURITY:

Amount Enclosed (5% of Bid) $ (Bid Bond or Cashier's Check)

BUSINESS LICENSE:

Does your business have a valid City of Hanahan Business License? U No U Yes #
Note: Work performed inside the corporate limits of a municipality will necessitate a business license
for that municipality.

Please submit one (1) original, one (1) copy, and one (1) CD or Flash Drive of the solicitation’s
“Procurement Forms”.

Respectfully submitted this day of ,2020
Company Name:
By:

Signature Print Name
Title: (e.g. Owner, Partner, Corporate Officer, etc.)
Mailing Address:
City: State: Zip:
Remittance Address:
City: State: Zip:
Telephone: Fax: FEIN:

Email Address:

Vendor[Bidder] is a/an: 1 Sole Proprietorship U Partnership 4 LLC U Corporation — list the state
of incorporation

SC Contractor’s License No.

Contractor’s Federal Tax I.D. No.
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CITY OF HANAHAN REQUEST FOR BID
HANAHAN AMPHITHEATER BOARDWALK

ATTACHMENT #2
NONCOLLUSION AFFIDAVIT OF BIDDER

y

@

8)
@)

©)

He is (owner, partner, officer, representative or agent)
of , the Bidder that has submitted the attached
Proposal:

He is fully informed regarding the preparation and contents of the attached Proposal and of all
pertinent circumstances regarding such Bids:

Such Proposal is genuine and is not a collusive or sham Proposal;

Neither the said Bidder not any of its officers, partners, owners, agents, representatives, employees
or parties in interest, including this affidavit, has in any way colluded, conspired, connived or
agreed, directly or indirectly with any other Bidder, firm or person to submit a collusive or sham
Proposal in connection with the Contract for which the attached Proposal has been submitted or to
refrain from quoting in connection with such Contract, or has in any manner directly or indirectly,
sought by agreement or collusion or communication or conference with any other Bidder, firm or
person to fix the price or prices in the attached Proposal or of any other Bidder, or to fix any
overhead, profit or cost element of the Proposal price or the Proposal price of any other Bidder or
to secure through any collusion, conspiracy, connivance or unlawful agreement any advantage
against the City of Berkeley, South Carolina, or any person interested in the proposed contract; and

The price or prices quoted in the attached Proposal are fair and proper and are not tainted by any
collusion, conspiracy, connivance or unlawful agreement on the part of the Bidder or any of its
agents, representatives, owners, employees, or parties in interest, including this affidavit.

SIGNED:

TITLE:

21



CITY OF HANAHAN REQUEST FOR BID
HANAHAN AMPHITHEATER BOARDWALK

EXHIBIT A - SPECIFICATIONS
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Hanahan Amphitheater Boardwalk
City of Hanahan, South Carolina

SECTION 011000 - SUMMARY

PART 1-GENERAL

1.1

A.

1.2

1.3

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including other Division 01 Specification
Sections, apply to this Section.

SUMMARY

This Section includes the following:

Work covered by the Contract Documents.
Work schedule.

Work under other contracts.
Owner-furnished products.

Use of premises.

Work restrictions.

Specification formats and conventions.
Regulatory Requirements

NGO PRWN =

WORK COVERED BY CONTRACT DOCUMENTS

Project Identification: Hanahan Amphitheater Boardwalk
1. Project Location: City of Hanahan, South Carolina
Owner: City of Hanahan Parks and Recreation

3100 Mabeline Road
Hanahan, South Carolina 29410

1. Owner's Representative: Randy Moneymaker (843.266.0723)

Architect: Seamon, Whiteside & Associates, Inc.
501 Wando Park Boulevard, Suite 200
Mount Pleasant, South Carolina 29464

1. Architect’s Representative: Ms. Jennifer Palmer, P.E. (843.884.1667)

Generally and without force or effect on the Contract requirements, the Work consists of the
following:

1. Construction includes constructing a new 8' wide boardwalk, approximately 365' in
length, over the Goose Creek Reservoir along with asphalt paths to connect the Hanahan
Amphitheater and Bettis Boat Landing.

Testing Agency: Contractual responsibilities for testing are identified in Division 1 Section
“Quality Requirements”. Specific testing requirements are identified in individual Sections as
applicable.
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Hanahan Amphitheater Boardwalk
City of Hanahan, South Carolina

1.4

1.5

1.1

1.2

1.3

1.4

Construction Surveying: Contractor shall provide construction surveying and stakeout using
personnel meeting the Land Surveyor Qualifications set forth in the Division 1 Section
“Execution”.

Traffic Control Plan: Where required by authorities having jurisdiction, Contractor shall prepare,

submit for approval and implement a traffic control plan as necessary for work in the vicinity of
the existing roadways.

WORK SCHEDULE
Before commencing Work, submit a schedule showing the sequence, commencement and

completion dates, and move-out and -in dates of Owner's personnel for all phases of the Work.

WORK UNDER OTHER CONTRACTS

General: Cooperate fully with separate contractors so work on those contracts may be carried
out smoothly, without interfering with or delaying work under this Contract. Coordinate the Work
of this Contract with work performed under separate contracts.

OWNER-FURNISHED PRODUCTS

None.

USE OF PREMISES

General: Contractor shall have full use of premises for construction operations, including use of
Project site, during construction period. Contractor's use of premises is limited only by Owner's
right to perform work or to retain other contractors on portions of Project.

Use of Site: Limit use of premises to work in areas indicated. Do not disturb portions of Project
site beyond areas in which the Work is indicated.

Environmentally Sensitive Areas: Encroachmentinto saltwater marshes, freshwater wetlands,
buffers, and other environmental sensitive areas is prohibited except in areas where specifically
indicated and permitted by authorities having jurisdiction.

OWNER'S OCCUPANCY REQUIREMENTS

Owner Occupancy of Completed Areas of Construction: Owner reserves the right to occupy

and to place and install equipment in completed areas of the Project provided such occupancy
does not interfere with completion of the Work. Such placement of equipment and partial
occupancy shall not constitute acceptance of the total Work.

WORK RESTRICTIONS

On-Site Work Hours: Work shall be generally performed Monday through Friday during normal

business working hours of 7:00 a.m. to 7:00 p.m. and from 7:00a.m. to 5:00p.m. on Saturday.
No work shall be permitted on Sundays or Holidays unless agreed to in advance by Owner.
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Hanahan Amphitheater Boardwalk
City of Hanahan, South Carolina

B. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or
others unless permitted under the following conditions and then only after arranging to provide
temporary utility services according to requirements indicated:

1.
2.

Notify Architect not less than two (2) days in advance of proposed utility interruptions.
Do not proceed with utility interruptions without Architect's written permission.

1.5 SPECIFICATION FORMATS AND CONVENTIONS

A. Specification Format: The Specifications are organized into Divisions and Sections.

1.

Section ldentification: The Specifications use Section numbers and titles to help cross-
referencing in the Contract Documents. Sections in the Project Manual are in numeric
sequence; however, the sequence is incomplete because all available Section numbers
are not used. Consult the table of contents at the beginning of the Project Manual to
determine numbers and names of Sections in the Contract Documents.

Division 01: Sections in Division 01 govern the execution of the Work of all Sections in
the Specifications.

B. Specification Content: The Specifications use certain conventions for the style of language and
the intended meaning of certain terms, words, and phrases when used in particular situations.
These conventions are as follows:

1.

Abbreviated Language: Language used in the Specifications and other Contract
Documents is abbreviated. Words and meanings shall be interpreted as appropriate.
Words implied, but not stated, shall be inferred as the sense requires. Singular words
shall be interpreted as plural, and plural words shall be interpreted as singular where
applicable as the context of the Contract Documents indicates.

Imperative mood and streamlined language are generally used in the Specifications.
Requirements expressed in the imperative mood are to be performed by Contractor.
Occasionally, the indicative or subjunctive mood may be used in the Section Text for
clarity to describe responsibilities that must be fulfilled indirectly by Contractor or by
others when so noted.

a. The words "shall," "shall be," or "shall comply with," depending on the context, are

implied where a colon () is used within a sentence or phrase.

1.6 REGULATORY REQUIREMENTS

A. Authorities Having Jurisdiction: Conform to requirements of all authorities having jurisdiction.

1.

SUMMARY

Where conflicts exist between the requirements of the Contract Documents and those of
authorities having jurisdiction, the higher quality or more restrictive requirement shall
apply.

Submit copies of all permits and licenses, required by governing authorities having
jurisdiction, to Owner and Architect.
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Hanahan Amphitheater Boardwalk
City of Hanahan, South Carolina

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 011000

SUMMARY
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Hanahan Amphitheater Boardwalk
City of Hanahan, South Carolina

SECTION 012200 - UNIT PRICES

PART 1-GENERAL

1.1

1.2

1.3

1.4

A.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including other Division 01 Specification
Sections, apply to this Section.

SUMMARY
This Section includes administrative and procedural requirements for unit prices.
Related Sections:

1. Division 01 Section "Contract Modification Procedures" for procedures for submitting and
handling Change Orders.

DEFINITIONS

Unit price is an amount incorporated in the Agreement, applicable during the duration of the
Work as a price per unit of measurement for materials, equipment, or services, or a portion of
the Work, added to or deducted from the Contract Sum by appropriate modification, if the scope
of Work or estimated quantities of Work required by the Contract Documents are increased or
decreased.

PROCEDURES

Unit prices include all necessary material, plus cost for delivery, installation, insurance,
applicable taxes, overhead, and profit.

Measurement and Payment: Refer to individual Specification Sections for work that requires
establishment of unit prices. Methods of measurement and payment for unit prices are
specified in those Sections.

Owner reserves the right to reject Contractor's measurement of work-in-place thatinvolves use
of established unit prices and to have this work measured, at Owner's expense, by an
independent surveyor acceptable to Contractor.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012200
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Hanahan Amphitheater Boardwalk
City of Hanahan, South Carolina

SECTION 012500 - SUBSTITUTION PROCEDURES

PART 1-GENERAL

1.1

1.2

1.3

1.4

A.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

Section includes administrative and procedural requirements for substitutions.

DEFINITIONS

Substitutions: Changes in products, materials, equipment, and methods of construction from
those required by the Contract Documents and proposed by Contractor.

1. Substitutions for Cause: Changes proposed by Contractor that are required due to
changed Project conditions, such as unavailability of product, regulatory changes, or
unavailability of required warranty terms.

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not
required in order to meet other Project requirements but may offer advantage to
Contractor or Owner.

ACTION SUBMITTALS

Substitution Requests: Submit request for consideration in PDF format electronically. Identify
product or fabrication or installation method to be replaced. Include Specification Section
number and title and Drawing numbers and titles.

1. Substitution Requests should be submitted during the Bidding phase.

2. Substitution Request Form: Use form provided in Project Manual.

3 Documentation: Show compliance with requirements for substitutions and the following,
as applicable:

a. Statement indicating why specified product or fabrication or installation method
cannot be provided, if applicable.

b. Coordination of information, including a list of changes or revisions needed to other
parts of the Work and to construction performed by Owner and separate
contractors that will be necessary to accommodate proposed substitution.

C. Detailed comparison of significant qualities of proposed substitutions with those of
the Work specified. Include annotated copy of applicable Specification Section.
Significant qualities may include attributes, such as performance, weight, size,
durability, visual effect, sustainable design characteristics, warranties, and specific
features and requirements indicated. Indicate deviations, if any, from the Work
specified.

d. Product Data, including drawings and descriptions of products and fabrication and
installation procedures.

e. Samples, where applicable or requested.

SUBSTITUTION PROCEDURES 012500-1
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f.

g
h.

Certificates and qualification data, where applicable or requested.

List of similar installations for completed projects, with project names and
addresses as well as names and addresses of architects and owners.

Material test reports from a qualified testing agency, indicating and interpreting test
results for compliance with requirements indicated.

Research reports evidencing compliance with building code in effect for Prgject,
from ICC-ES.

Detailed comparison of Contractor's construction schedule using proposed
substitutions with products specified for the Work, including effect on the overall
Contract Time. If specified product or method of construction cannot be provided
within the Contract Time, include letter from manufacturer, on manufacturer's
letterhead, stating date of receipt of purchase order, lack of availability, or delays in
delivery.

Cost ir?f/ormation, including a proposal of change, if any, in the Contract Sum.
Contractor's certification that proposed substitution complies with requirements in
the Contract Documents, except as indicated in substitution request, is compatible
with related materials and is appropriate for applications indicated.

Contractor's waiver of rights to additional payment or time that may subsequently
become necessary because of failure of proposed substitution to produce indicated
results.

4, Architect's Action: If necessary, Architect will request additional information or
documentation for evaluation within seven days of receipt of a request for substitution.
Architect will notify Contractor of acceptance or rejection of proposed substitution within
15 days of receipt of request, or seven days of receipt of additional information or
documentation, whichever is later.

a. Forms of Acceptance: Addenda, Change Order, Construction Change Directive, or
Architect's Supplemental Instructions for minor changes in the Work.
b. Use product specified if Architect does notissue a decision on use of a proposed
substitution within time allocated.
1.5 QUALITY ASSURANCE

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution
with related products and materials. Engage a qualified testing agency to perform compatibility
tests recommended by manufacturers.

1.6 PROCEDURES
A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved
substitutions.
1.7 SUBSTITUTIONS
A. Substitutions for Convenience: Not allowed.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012500

SUBSTITUTION PROCEDURES
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Hanahan Amphitheater Boardwalk
City of Hanahan, South Carolina

SECTION 012600 - CONTRACT MODIFICATION PROCEDURES

PART 1-GENERAL

1.1

A.

1.2

1.3

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including other Division 01 Specification
Sections, apply to this Section.

SUMMARY

This Section specifies administrative and procedural requirements for handling and processing
Contract modifications.

PROPOSAL REQUESTS

Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed
changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If
necessary, the description will include supplemental or revised Drawings and Specifications.

1. Proposal Requests issued by Architect are for information only. Do not consider them
instructions either to stop work in progress or to execute the proposed change.
2. Within five (5) business days after receipt of Proposal Request, submit a quotation

estimating cost adjustments to the Contract Sum and the Contract Time necessary to
execute the change.

a. Include a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey
data to substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of
trade discounts.

C. Include costs of labor and supervision directly attributable to the change.

d. Include an updated Contractor's Construction Schedule that indicates the effect of

the change, including, but not limited to, changes in activity duration, start and
finish times, and activity relationship. Use available total float before requesting an
extension of the Contract Time.

Contractor-Initiated Proposals: If latent or unforeseen conditions require modifications to the
Contract, Contractor may propose changes by submitting a request for a change to Architect.

1. Include a statement outlining reasons for the change and the effect of the change on the
Work. Provide a complete description of the proposed change. Indicate the effect of the
proposed change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

4. Include costs of labor and supervision directly attributable to the change.

5. Include an updated Contractor's Construction Schedule thatindicates the effect of the

change, including, but not limited to, changes in activity duration, start and finish times,
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1.4

1.5

1.6

and activity relationship. Use available total float before requesting an extension of the
Contract Time.

6. Comply with requirements in Division 01 Section "Product Requirements" if the proposed
change requires substitution of one product or system for product or system specified.

Proposal Request Form: Use AlA Document G709 for Proposal Requests.

ALLOWANCES

Allowance Adjustment: Change Order proposal shall be based on the difference between
purchase amount and the allowance.

Submit claims for increased costs because of a change in scope or nature of the allowance
described in the Contract Documents.

CHANGE ORDER PROCEDURES

On Owner's approval of a Proposal Request, Architect will issue a Change Order for signatures
of Owner and Contractor on AIA Document G701.

CONSTRUCTION CHANGE DIRECTIVE

Construction Change Directive: Architect may issue a Construction Change Directive on

AlA Document G714. Construction Change Directive instructs Contractor to proceed with a
change in the Work, for subsequentinclusion in a Change Order.

1. Construction Change Directive contains a complete description of change in the Work. It

also designates method to be followed to determine change in the Contract Sum or the
Contract Time.

Documentation: Maintain detailed records on a time and material basis of work required by the
Construction Change Directive.

1. After completion of change, submit an itemized account and supporting data necessary
to substantiate cost and time adjustments to the Contract.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012600
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SECTION 012900 - PAYMENT PROCEDURES

PART 1-GENERAL

1.1

A.

1.2

1.3

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including other Division 01 Specification
Sections, apply to this Section.

SUMMARY

This Section specifies administrative and procedural requirements necessary to prepare and
process Applications for Payment.

SCHEDULE OF VALUES

Coordination:  Coordinate preparation of the Schedule of Values with preparation of
Contractor's Construction Schedule.

1. Correlate line items in the Schedule of Values with other required administrative forms
and schedules, including the following:

a. Application for Payment forms with Continuation Sheets.
b. Submittals Schedule.
C. Contractor's Construction Schedule.

Format and Content: Use the Project Manual table of contents as a guide to establish line items
for the Schedule of Values. Provide at least one line item for each Specification Section.

1. Identification: Include the following Project identification on the Schedule of Values:
a. Project name and location.
b. Name of Architect.
C. Architect's project number.
d. Contractor's name and address.
e. Date of submittal.

2. Submit draft of AIA Document G703 Continuation Sheets.

3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued

evaluation of Applications for Payment and progress reports. Coordinate with the Project
Manual table of contents. Provide several line items for principal subcontract amounts,
where appropriate.

4. Round amounts to nearest whole dollar; total shall equal the Contract Sum.
5. Provide a separate line item in the Schedule of Values for each part of the Work where

Applications for Payment may include materials or equipment purchased or fabricated
and stored, but not yet installed.

PAYMENT PROCEDURES 012900 - 1



Hanahan Amphitheater Boardwalk
City of Hanahan, South Carolina

1.4

a. Differentiate between items stored on-site and items stored off-site. |If specified,
include evidence of insurance or bonded warehousing.

6. Provide separate line items in the Schedule of Values for initial cost of materials, for each
subsequent stage of completion, and for total installed value of that part of the Work.

7. Allowances: Provide a separate line item in the Schedule of Values for eachallowance.
Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by
measured quantity. Use information indicated in the Contract Documents to determine
quantities.

8. Each item in the Schedule of Values and Applications for Payment shall be complete.
Include total cost and proportionate share of general overhead and profit for each item.

a. Temporary facilities and other major cost items that are not direct cost of actual
work-in-place may be shown either as separate line items in the Schedule of
Values or distributed as general overhead expense, at Contractor's option.

9. Schedule Updating: Update and resubmit the Schedule of Values before the next
Applications for Payment when Change Orders or Construction Change Directives result
in a change in the Contract Sum.

a. Include each Change Order or Construction Change Directive as anew line item
on the Schedule of Values.

APPLICATIONS FOR PAYMENT

Each Application for Payment shall be consistent with previous applications and payments as
certified by Architect and paid for by Owner.

1. Initial Application for Payment, Application for Payment at time of Substantial Completion,
and final Application for Payment involve additional requirements.

Payment Application Times: The date for each progress paymentis indicated in the Agreement
between Owner and Contractor. The period of construction Work covered by each Application
for Payment is the period indicated in the Agreement.

Payment Application Forms: Use AlIA Document G702 and AIA Document G703 Continuation
Sheets as form for Applications for Payment.

Application Preparation: Complete every entry on form. Notarize and execute by a person

authorized to sign legal documents on behalf of Contractor. Architect will return incomplete
applications without action.

1. Entries shall match data on the Schedule of Values and Contractor's Construction
Schedule. Use updated schedules if revisions were made.
2. Include amounts of Change Orders and Construction Change Directives issued before

last day of construction period covered by application.

Transmittal: Submit 3 signed and notarized original copies of each Application for Payment to
Architect by a method ensuring receipt. One copy shall include waivers of lien and similar
attachments if required.
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1. Transmit each copy with a transmittal form listing attachments and recording appropriate
information about application.

F. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's
liens from subcontractors and suppliers for construction period covered by the previous

application.

1. Submit partial waivers on each item for amount requested in previous application, after
deduction for retainage, on each item.

2. When an application shows completion of an item, submit final or full waivers.

3. Owner reserves the right to designate which entities involved in the Work must submit
waivers.

4. Submit final Application for Payment with or preceded by final waivers fromevery entity
involved with performance of the Work covered by the application who is lawfully entitled

toalien.
5. Waiver Forms: Submit waivers of lien on forms, executed in a manner acceptable to
Owner.
G. Initial Application for Payment: Administrative actions and submittals that must precede or

coincide with submittal of first Application for Payment include the following:

List of subcontractors.

Schedule of Values.

Contractor's Construction Schedule (preliminary if not final).
Schedule of Unit Prices.

Submittals Schedule (preliminary if not final).

List of Contractor's staff assignments.

List of Contractor's principal consultants.

Copies of building permits.

Copies of authorizations and licenses from authorities having jurisdiction for performance
of the Work.

10.  Initial progress report.

11.  Report of preconstruction conference.

12.  Certificates of insurance and insurance policies.

©CoNOR~WN =

H. Application for Payment at Substantial Completion: After issuing the Certificate of Substantial

Compiletion, submit an Application for Payment showing 100 percent completion for portion of
the Work claimed as substantially complete.

1. Include documentation supporting claim that the Work is substantially complete and a
statement showing an accounting of changes to the Contract Sum.
2. This application shall reflect Certificates of Partial Substantial Completion issued

previously for Owner occupancy of designated portions of the Work.

l. Final Payment Application: Submit final Application for Payment with releases and supporting
documentation not previously submitted and accepted, including, but not limited, to the

following:
1. Evidence of completion of Project closeout requirements.
2. Insurance certificates for products and completed operations where required and proof

that taxes, fees, and similar obligations were paid.

Updated final statement, accounting for final changes to the Contract Sum.
AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."
AlA Document G706A, "Contractor's Affidavit of Release of Liens."

AIA Document G707, "Consent of Surety to Final Payment."

o0 kw
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7. Evidence that claims have been settled.

8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of
date of Substantial Completion or when Owner took possession of and assumed
responsibility for corresponding elements of the Work.

9. Final, liquidated damages settlement statement.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012900
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1-GENERAL

1.1

A.

1.2

1.3

1.4

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including other Division 01 Specification
Sections, apply to this Section.

SUMMARY

This Section includes administrative provisions for coordinating construction operations on
Project including, but not limited to, the following:

1. Coordination.

2. Administrative and supervisory personnel.
3. Project meetings.

4, Requests for Information (RFls).
DEFINITIONS

RFI: Request from Contractor seeking interpretation or clarification of the Contract Documents.

COORDINATION

Coordination: Coordinate construction operations included in different Sections of the
Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate
construction operations, included in different Sections, that depend on each other for proper
installation, connection, and operation.

1. Schedule construction operations in sequence required to obtain the bestresults where
installation of one part of the Work depends on installation of other components, before
or after its own installation.

2. Coordinate installation of different components with other contractors to ensure maximum
accessibility for required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.

4. Where availability of space is limited, coordinate installation of different components to

ensure maximum performance and accessibility for required maintenance, service, and
repair of all components, including mechanical and electrical.

Prepare memoranda for distribution to each party involved, outlining special procedures

required for coordination. Include such items as required notices, reports, and list of attendees
at meetings.

1. Prepare similar memoranda for Owner and separate contractors if coordination of their
Work is required.

Administrative Procedures: Coordinate scheduling and timing of required administrative
procedures with other construction activities and activities of other contractors to avoid conflicts
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1.5

1.6

and to ensure orderly progress of the Work. Such administrative activities include, but are not
limited to, the following:

Preparation of Contractor's Construction Schedule.
Preparation of the Schedule of Values.

Installation and removal of temporary facilities and controls.
Delivery and processing of submittals.

Progress meetings.

Preinstallation conferences.

Startup and adjustment of systems.

Project closeout activities.

N R WN =

Drawings: Prepare drawings in accordance with requirements of the Contract Documents.
Electronic Submittal Coordination

1. The Contractor shall process all shop drawings and product data via electronic submittal
process; the Contractor shall establish an account with a vendor providing a
comprehensive online system for exchanging, reviewing, and archiving construction
submittals, RFls, and other construction communications. Items requiring physical
samples for review shall be submitted as described in individual specification sections.

Conservation: Coordinate construction activities to ensure that operations are carried out with
consideration given to conservation of energy, water, and materials.

1. Salvage materials and equipment involved in performance of, but not actually
incorporated into, the Work. Refer to other Sections for disposition of salvaged materials
that are designated as Owner's property.

ADMINISTRATIVE AND SUPERVISORY PERSONNEL

General: In addition to Project superintendent, provide other administrative and supervisory
personnel as required for proper performance of the Work.

PROJECT MEETINGS

General: Schedule and conduct meetings and conferences at Project site, unless otherwise
indicated.

1. Attendees: Inform participants and others invalved, and individuals whose presence is
required, of date and time of each meeting. Notify Owner and Architect of scheduled
meeting dates and times.

2. Agenda: Prepare the meeting agenda. Distribute the agenda to all invited attendees.

3. Minutes: Record significant discussions and agreements achieved. Distribute the
meeting minutes to everyone concerned, including Owner and Architect, within three
days of the meeting.

Preconstruction Conference: Schedule a preconstruction conference before starting
construction, at a time convenient to Owner and Architect, but no later than 10 days after
execution of the Agreement. Hold the conference at Project site or another convenient location.
Conduct the meeting to review responsibilities and personnel assignments.
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