ALBUQUERQUE

®PUBLIC SCHOOLS
Accelerate Progress for Studenty
Rennette R. Apodaca, MPA, CPPO Raquel Reedy
Executive Director Superintendent
May 31,2016

VENDOR NAME:

BID NO: 16-047MS-KM Culinary Arts Equipment — Discount from List

DATE: June 22, 2016

TIME: 10:00 a.m.

PHYSICAL Albuquerque Public Schools

LOCATION: Procurement Department

(Address for 6400 Uptown Blvd NE, Suite 500 E

Express or Hand Albuquerque, NM 87110

Delivery)

U.S. MAIL Albuquerque Public School

PO BOX Procurement Department

LOCATION: P.O. Box 25704

(Address for Albuquerque, NM 87125

First Class or

Parcel Post

Delivery)
Allow appropriate time for delivery to the Procurement Department
location before the deadline time and date.
PO Box Address, i.e. USPS First Class or Parcel Post Delivery.
Allow one (1) additional business day for infernal APS mail
distribution.

CONTACT: Melissa G. Sanchez, District Buyer

melissa.sanchez@aps.edu (505) 345-5661

SPECIAL INSTRUCTIONS: Complete BID documents as required. Your response must be
received in the APS Procurement Department prior to the specified date and time regardless of
delivery option selected. Late BIDS are not accepted . To ensure proper identification and
handling, clearly indicate the BID Proposal Number, Name, and the Opening Date and Time on
the outside of the sealed response envelope.
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BID NO. 16-047MS-KM
CULINARY ARTS EQUIPMENT - Discount From List

INTENT: Albuquerque Public Schools (APS) invites you to bid on Culinary Arts Equipment — Discount
from List, in accordance with the attached specifications.

INFORMATION FOR BIDDERS

1.

Contract Documents: The bidding information included in this packet and listed below constitute the
contract documents. The bidder's signature signifies his full understanding of the terms and conditions of
this bid. The award of the contract shall be made by a Price Agreement issued by APS to the contractor and
shall bind the contractor to the terms of the contract documents.

Information for Bidders

General Terms and Conditions

General Conditions

General Requirements

Specifications and Pricing

Campaign Contribution Disclosure Form

Conflict of Interest and Debarment/Suspension Certificate Form
Request for Taxpayer Identification Number and Certification (W-9)
Terms and Conditions (Signature Page)

Preparation of Bids: Each bid must be submitted on the prescribed form. All blank spaces for bid prices
must be filled in with ink or typewritten. Corrections shall be initialed in ink by the person signing the bid.
Each bid must be submitted in a sealed envelope bearing on the outside the name and address of the bidder
and the bid number as listed on the Bid Invitation. Improper identification may result in premature opening
of, or failure to open bid.

. Receipt and Opening of Bids: Bids must be prepared and submitted in accordance with the provisions

hereof. APS reserves the right to reject all bids. Any bid may be modified or withdrawn prior to the
scheduled time for the opening of bids or authorized postponement thereof. Any bid received after the
specified time for the opening of bids shall not be considered.

Procurement law requires sealed bids or proposals. Therefore, APS cannot accept bids, which are
transmitted using facsimile equipment. This may not apply to amendments or addenda, which do not refer
to pricing, or to the transmittal of supplemental product literature, drawings, and the like. Please refer the
specific situation to the buyer for clarification before processing.

Qualifications of Bidder: APS may make such investigations as necessary to determine the ability of the
bidder to perform the work, and the bidder shall furnish all such information and data for this purpose as
APS may request. APS reserves the right to reject any bid if the evidence submitted by, or investigation of,
such bidder fails to satisfy APS that such bidder is qualified to carry out the obligations of the contract and
to complete the work described therein.

Bidder shall also construe this provision to incorporate any necessary investigation and/or monitoring
during the life of the contract to enforce any current policy of the Board of Education such as, but not
limited to, no smoking or alcoholic beverages on APS property. As a general rule, any such regulation or
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INFORMATION FOR BIDDERS CONTINUED

law apply to APS personnel shall be deemed to be in force for contractor's work force occupying any work
site.

5. Familiarity with Conditions: Clarification of bidding procedures may be made by contacting APS
Procurement Division, Melissa Sanchez, District Buyer, telephone number (505) 345-5661 ext. 38241;
clarifications of technical aspects may be made by contacting APS Facilities, Planning, and Construction,
Mary Nulk telephone number (505) 242-5865. Bidders must have acquainted themselves with all
conditions affecting this contract before submitting a bid. No claim shall be made nor will one be
allowed the contractor for negligence, misunderstanding, or error in this regard.

Bidders shall carefully examine the proposed contract documents to obtain first-hand knowledge of all
proposed work. Contractors will not be entitled to any additional compensation or any extension of the
contract time for conditions which can be determined by examining current work requirements and the
proposed contract documents. Submission of a bid constitutes a representation by the bidder that the bidder
has made all appropriate examinations, investigations and analysis and has made provision as to the cost
thereof in his bid.

6. Conditional Bids: Bids in which acceptance is in some manner restricted or conditioned by the bidder will
be reviewed by APS. If the limitations imposed are not in the best interest of APS or are prejudicial to other
bidders, bid will be rejected.

7. Multiple Offers: APS will not select from multiple offers on a single document. If bidder offers more than
one brand and/or price per item, the (1) as specified or the (2) most expensive will be considered as the
primary bid. Other offers will not be evaluated unless the primary bid is low in its own right. If you wish to
offer an alternate bid in addition to your regular bid, make extra copies of the necessary pages (including the
signature pages) and submit as Bid #2. Each bid must stand-alone and comply with the terms and
conditions of the contract.

8. Records: Records shall be maintained by the contractor in compliance with municipal, federal, or state
laws, ordinances, codes, and this contract. At any time during normal business hours and as APS may deem
necessary, there shall be made available to APS for examination all of contractor's records with respect to all
matters covered by this agreement. APS may audit, examine and/or make excerpts or transcripts from such
records including but not limited to invoices, materials, payrolls, records of personnel, conditions of
employment or any other such data as may be pertinent.

9. Awards: APS reserves the right 1) to award bid received on the basis of individual items, or groups of
items, or on the entire list of items; 2) to reject any or all bids or any part thereof; 3) to waive any
informality in the bids; and 4) to accept the bid that is in the best interest of APS. Bid award will be made
to the low responsible and responsive bid taking into consideration prior qualifications and capabilities of
the bidder, availability of funds and any other relevant factors. It is the responsibility of the bidder to
inquire as to the status and/or subsequent award of bids.
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INFORMATION FOR BIDDERS CONTINUED

APS may multiple awards to ensure a variety of culinary arts equipment, and related material in the event
that certain types of culinary arts equipment may be needed for non-standard situations or to match existing
culinary arts equipment and the like.

10. Tax Requirements: APS holds a Class 9 Tax Exemption Certificate and is exempt from payment of taxes
on tangible personal property. A NTTC will be issued on request.

11. Protest: Any bidder, offeror, or contractor who is aggrieved in connection with a procurement may protest
to the Procurement Division, Albuquerque Public Schools. The protest shall be submitted in writing fifteen
(15) calendar days after the fact or occurrences giving rise thereto.

12. The Procurement Code: The Procurement Code, Sections 13-1-21 through 13-1-199 NMSA 1978,
imposes civil and criminal penalties for its violation. In addition, the New Mexico criminal statutes impose
felony penalties for illegal bribes, gratuities, and kickbacks.

GENERAL TERMS AND CONDITIONS

The submission of a bid will indicate that the bidder has read the terms and conditions, understands the
requirements and that bidder can supply item(s) specified.

No contract exists on the part of Albuquerque Public Schools until a written Price Agreement (PA) is
executed. Issuance of a PA will be considered sufficient notice of acceptance on contract.

It is mutually understood and agreed that the successful bidder(s) shall not assign, transfer, convey,
sublet or otherwise dispose of the purchase order, contract, or his right, title, or interest therein, or power
to execute such purchase order or contract to any other person, company or corporation without the
previous written consent of Albuquerque Public Schools.

Albuquerque Public Schools reserves the right to return culinary arts equipment, and related material
which do not meet specifications indicated in Bid at bidder's expense. Bidder guarantees that culinary
arts equipment delivered are standard, new, and regular stock.

Failure to examine any specifications and/or instructions will be at bidder's risk.

GENERAL CONDITIONS

1. Contract Modification: No oral statement by any person shall modify or otherwise affect the terms,
conditions, specifications, or price agreements stated in this contract. This contract is the final
expression of the agreement between parties unless amended in writing by the Procurement Division.

Submit all questions about the proposed contract specifications including any discrepancies, omissions,
or ambiguities noted by any bidder to the appropriate APS Contact person. If appropriate, APS
Procurement Division will issue a written addendum that shall thereafter become part of the bid
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GENERAL CONDITIONS CONTINUED

documents and proposed contract documents. Oral interpretations other than routine clarification and
the like, if given shall not be binding unless reduced to a written addendum issued prior to bid opening.
All bids shall be responsive to and include any addenda issued prior to bid opening.

Cancellation: Failure to comply with the terms of the contract documents and/or unsatisfactory
performance on the job will constitute grounds for cancellation of the contract. If, after consultation
between APS using departments, APS Procurement Department, and the Contractor, grounds for
cancellation still exist, immediate notification of cancellation will be provided in writing by the
Procurement Department. Upon such notification, the Contractor shall cease work immediately and
shall submit an invoice for work satisfactorily completed to date. No allowance will be made for
anticipated profits.

Purchase Order and Invoicing Procedures: Following bid award, a Price Agreement (PA) will be
issued to the successful bidder(s) on all awarded bid materials. Actual quantities of award materials
requested by APS and delivered by bidder will be charged to a Purchase Order number referencing the
PA. Delivery shall be ticketed separately, showing the APS Purchase Order, delivery location, and the
full signature with printed name underneath of employee receiving the material(s). Initials only are not
acceptable and will not be processed for payment.

All itemized invoices must clearly reference appropriate bid pricing, item number, and PO number and
shall be submitted to Accounts Payable, P.O. Box 25704, Albuquerque, New Mexico 87125, telephone
number (505) 842-3624.

When Applicable, final invoice for each delivery shall be accompanied by all required guarantees,
releases of lien and/or other submittal required by the contract.

Quotes and Payment: The Contractor shall include the APS Pricing Agreement Number on each quote
and reflect the price as awarded. If a quote is based on a percentage discount, the quote should
document the list price, discount percent, and final price. The invoice submitted for payment shall
match the quote and shall note the purchase order number.

Prompt Payment: APS will strive to meet or exceed prompt payment terms as may be established by
statute. Late payment charges may be assessed on any unpaid balance over sixty (60) days in arrears at
the rate of one and one-half (1.5%) per month. APS will not automatically include late charges in your
payment. Late charges must be properly documented with separate invoice showing invoice numbers,
amount, date, and computation to verify charges. Typically payment schedule will be 30-45 days.

GENERAL REQUIREMENTS

1.

Scope of Work: Purpose of the bid is to establish discounts from price list for product as required.
Regardless of discount(s) received, APS reserves the right to bid any item(s) separately whenever it may be
in its best interest to do so. Discounts quoted will be considered to be the minimum offer. APS also
reserves the right to negotiate a deeper discount in the event of a large quantity purchase or similar
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GENERAL REQUIREMENTS CONTINUED

circumstance. New items which may become available over the life of the contract may be added if the
product is representative of the materials requested by this bid. PLEASE DO NOT BID UNLESS YOU
HAVE AUTHORIZATION TO SELL CULINARY ARTS EQUIPMENT, IN THE STATE OF NEW
MEXICO AND ARE A LEGITIMATE SUPPLIER OF THE PRODUCT REQUESTED.

2. Contract Period: Any contract issued as a result of this solicitation will be in effect for up to a 4 year term.

This contract is to be used for the purpose of product only. Services and/or installation are not covered.
"Price List" is defined as that which is regularly maintained by the manufacturer and is published or
otherwise available for inspection by a customer. List prices must be standard in the trade and in common
use for either the vendor's general clientele or comparable government accounts. Prices artificially derived
for APS will not be acceptable. List(s) will be allowed to change as may be standard in the industry but the
discount(s) will remain firm.

3. Quantities: Exact quantities of Culinary Arts equipment, and related material required by APS is unknown;
however, APS anticipates ordering an estimated amount of $150,000 for the 2016/2017 school year utilizing
a variety of contracts. This is not a commitment to purchase. The information is included to provide a
potential bidder with some ideas of possible contract activity. Payment will be made to the successful
bidder for actual quantities ordered and received.

4. Pricing: All pricing after discount will be F.O.B. destination including cost, insurance, and freight. F.0.B.
destination shall be interpreted as final site as specified by APS. BIDDER OWNS GOODS DURING
TRANSIT. Special shipping and handling charges e.g. UPS Blue label and the like when specifically
requested by APS may be added at exact cost to the invoice.

APS recognizes that when quantities may vary, it will be difficult to determine freight rates. Therefore, in
the pricing section, use the minimum amount space to specify the minimum dollar amount for which your
firm will absorb the freight charges. For orders under this amount, vendor will prepay and add exact freight
to invoice.

5. Delivery: Delivery to be F.O.B. destination, including cost, insurance, and freight to any school site or
administrative site within the District. All are within the general metropolitan area. Quantities requested by
APS will be on an "as needed" basis. Emergency orders may also be required.

Deliveries will be made at various times during the contract period. APS requires that the Culinary Arts
Equipment be delivered to each site, physically unloaded, taken to a specific building, assembled, and set in
place. This exact location will be determined at time or order placement. Delivery must be carefully
coordinated with APS. District personnel will be on site(s) at the day and time specified for delivery. There
are no docks. If your carrier is unable to enter a school building because of insurance or union
considerations, this will be a factor in bid award. Drop shipments will not be accepted. The F.O.B. point is
as defined in Pricing, Paragraph 4.
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GENERAL REQUIREMENTS CONTINUED

10.

Delivery times quoted must be accurate. Failure to meet the quoted times may result in cancellation of
contract and an alternate bidder will be assigned at the discretion of APS.

Request(s) NOT Defined: Contractor shall be held accountable to NOT fill requests that are clearly
beyond the defined scope of this contract. Should such request occur, contractor has the responsibility of
calling such violations to the attention of APS Procurement Officer.

Although this contract is being bid on behalf of APS High Schools, individual middle school/departments
will be referred to the successful Contractor in the event of requirements, which can be adapted to the
specific items awarded.

Price List and Discounts: Bid price will be indicated as a percentage of discount off the manufacturer's
suggested retail price list/catalog. Discounts will be applied to the most recent issue.

Bid Submittals: Two (2) copies of the current price list from which discount applies must be submitted
with the bid. If sent under separate cover, please note. The bidder shall agree that there will be no
change in the discount during the term of the contract. The successful bidder(s) is required to supply
APS Procurement Officer with new price list(s) as they become available. New price lists will go into effect
when accepted by the Procurement Officer. New price lists found to be non-competitive by the Purchasing
Department at any time during the term of the contract will be grounds for terminating the contract.

Successful bidder(s) shall supply additional price list(s) as required by APS.

List Price Changes: Change of list price will be subject the following conditions:

a. All Requested changes must be in writing, addressed to the APS Procurement Officer and in advance of
the requested revision. APS prefers at least a thirty (30) day notice. It will be the responsibility of the
vendor to approach APS with the need for price review. The new manufacturer's list(s) must be
furnished with the request.

b. Changes must be standard in the industry and not unique to APS.

c. Price decreases as well as increase shall apply. If vendor's prices are reduced for any reason, APS shall
also receive the benefit of such reductions.

d. Price increases will not be retroactive to orders already in house or back orders. Orders will be filled at
the price in effect on the date of the receipt of the order, either verbal or written, by the vendor.

Order Placement: Orders will be placed by the Purchasing Department. A purchase order will be issued
referencing the PO number. The PO number will start with the PO followed by 7 digits. Do not accept
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GENERAL REQUIREMENTS CONTINUED

11.

12

telephone/facsimile orders from school/departments without prior approval from the Purchasing Department
with the exception of Facilities, Planning & Construction, and the Stock Control Department. APS will not
pay for unauthorized purchases.

Order Placement Continued: Purchase Order releases against this bid will be placed verbally, through
facsimile, or by a purchase order (the PO number will start with PO followed by 7 digits) by Purchasing,
Mary Nulk, Facilities, Planning & Construction, and Richard Baca, APS Stock Control referencing the
Purchase Order number.

Warranty/Guarantee: All bidders must guarantee full satisfaction of their products' use or permit
unsatisfactory product to be returned collect for full money refund. Bidders will replace damaged items at
no cost to APS. This bid is for culinary arts equipment, and related material.

Warranty terms shall be stated where requested on the bid and must be, as a minimum, the manufacturer's
best preferred warranty.

. Method of Award: APS will award to the low responsible and responsive bidder(s) who shall offer the

deepest discount for comparable product. Bid any or all categories. APS reserves the right to make
multiple awards as may be necessary to have all product categories represented or as may otherwise be in
the best interest of the District.
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Firm Name
Bid No.

CULINARY ARTS Page 8

Item
No. Description

In the interest of fairness and sound business practice, please provide the following information regarding your
company. No value will be assigned but it will be a factor in determining the responsive and responsible
bidder(s). APS reserves the right to request additional information as necessary.

NOTE: Your bid will be rejected if the following information is not provided on these pages.

1. Contract Designee: (Name of person assigned to APS account. Include telephone and email address.
Please notify APS if contract designee changes.)

2. Special Quotation/Reference/Account Number: (Optional. If applicable, indicate type and number.)

3. Order Address: (Mailing address for orders)

4. Remit Address: (Mailing address for payments)
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Firm Name
Bid No.
CULINARY ARTS Page 9
Item
No. _ Description
5. Overall Catalog Discount: (Net, 10%, etc.)
6. Individual Price List Discount: (Indicate area, etc. of different from No. 6)
7. Discount Exceptions: (Indicate, if applicable, x amount or more pricing, motor freight items, etc.)

8. Minimum Order/Delivery amount per order to qualify for discount: (If applicable.)
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Firm Name
Bid No.
CULINARY ARTS Page 10
Item
No. __ Description
9. Delivery Charge Exceptions: (Indicate the amount, percent, etc. to be charged.) Before filllng in this

section, read General Requirements, F.O.B. Destination, page 5.

10.  APS may on occasion require inside delivery of culinary arts equipment, and related material to a
certain location. Can your company deliver culinary arts equipment, and related material inside a
building?

11. Specify any exceptions and conditions that your company may require.

-10 -
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Firm Name

Bid No.

CULINARY ARTS Page 11

Item
No. Description

12.  What is your average lead-time after receipt of order?

13. What is your Return Policy? (Specify your return goods policy, restocking charges, exchanges, etc.)

14. Please explain your discount procedures as it applies to your invoice. (i.e. discount based on unit

price, total extension of unit price, total order, etc.) APS PREFERS DISCOUNT BY TOTAL
ORDER.

15. Add any other information regarding ordering procedures that has not been discussed that you
wish to have considered.

-11-
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Firm Name
Bid No.
CULINARY ARTS Page 12

Item
No. Description

16.  Does your company have a buyers guide either in computer form or on disk? If so, please include
one copy/disk with your bid and briefly explain what is on computer form/disk (i.e. catalog
number, description, page number, etc.)

Previous Bid No.: 15-017MS-AM

-12-
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APPENDIX A
CAMPAIGN CONTRIBUTION DISCLOSURE FORM
Pursuant to Chapter 81, Laws of 2006, any prospective contractor seeking to enter into a contract with any state

agency or local public body must file this form with that state agency or local public body. The prospective
contractor must disclose whether they, a family member or a representative of the prospective contractor has

- made a campaign contribution to an applicable public official of the state or a local public body during the two

years prior to the date on which the contractor submits a proposal or, in the case of a sole source or small
purchase contract, the two years prior to the date the contractor signs the contract, if the aggregate total of
contributions given by the prospective contractor, a family member or a representative of the prospective
contractor to the public official exceeds two hundred and fifty dollars ($250) over the two year period.

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY,
THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS
SUBJECT TO DISCLOSURE.

The following definitions apply:

“Applicable public official” means a person elected to an office or a person appointed to complete a term of an
elected office, who has the authority to award or influence the award of the contract for which the prospective
contractor is submitting a competitive sealed proposal or who has the authority to negotiate a sole source or
small purchase contract that may be awarded without submission of a sealed competitive proposal.

“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money or other thing of
value, including the estimated value of an in-kind contribution, that is made to or received by an applicable
public official or any person authorized to raise, collect or expend contributions on that official’s behalf for the
purpose of electing the official to either statewide or local office. “Campaign Contribution” includes the
payment of a debt incurred in an election campaign, but does not include the value of services provided without
compensation or unreimbursed travel or other personal expenses of individuals who volunteer a portion or all of
their time on behalf of a candidate or political committee, nor does it include the administrative or solicitation
expenses of a political committee that are paid by an organization that sponsors the committee.

“Contract” means any agreement for the procurement of items of tangible personal property, services,
professional services, or construction.

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-in-law or son-
in-law.

“Pendency of the procurement process” means the time period commencing with the public notice of the
request for proposals and ending with the award of the contract or the cancellation of the request for proposals.

-13 -
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“Person” means any corporation, partnership, individual, joint venture, association or any other private legal
entity.

“Prospective contractor” means a person who is subject to the competitive sealed proposal process set forth in
the Procurement Code or is not required to submit a competitive sealed proposal because that person qualifies
for a sole source or a small purchase contract.

“Representative of a prospective contractor” means an office or director of a corporation, a member or
manager of a limited liability corporation, a partner of a partnership or a trustee of a trust of the prospective
contractor.

DISCLOSURE OF CONTRIBUTIONS:

Contribution Made By:

Relation to Prospective Contractor:

Name of Applicable Public Official:

Date Contribution(s) Made:

Amount(s) of Contribution(s):

Nature of Contribution(s):

Purpose of Contribution(s):

Signature Date

Title (Position)

--OR— NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY
DOLLARS ($250) WERE MADE to an applicable public official by me, a family member or representative.

Signature Date

Title (Position)

-14 -
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APPENDIX B

CONFLICT OF INTEREST AND
DEBARMENT/SUSPENSION CERTIFICATION FORM

CONFLICT OF INTEREST

As utilized herein, the term “Vendor” shall mean that entity submitting a proposal to Albuquerque Public
Schools in response to the above referenced request for proposals.

The authorized Person, Firm and/or Corporation states that to the best of his/her belief and knowledge:
No employee or board member of Albuquerque Public Schools (or close relative), with the exception of the
person(s) identified below, has a direct or indirect financial interest in the Vendor or in the proposed
transaction. Vendor neither employs, nor is negotiating to employ, any Albuquerque Public Schools employee,
board member or close relative, with the exception of the person(s) identified below. Vendor did not
participate, directly or indirectly, in the preparation of specifications upon which the quote or offer is made. If
the Vendor is a New Mexico State Legislator or if a New Mexico State Legislator holds a controlling interest in
Vendor, please identify the legislator: List below the name(s) of any
Albuquerque Public Schools employee, board member or close relative who now or within the preceding 12
- months (1) works for the Vendor; (2) has an ownership interest in the Vendor (other than as an owner of less
than 1% of Vendor’s stock, if Vendor is a publicly traded corporation); (3) is a partner, officer, director, trustee
or consultant to the Vendor; (4) has received grant, travel, honoraria or other similar support from Vendor; or
(5) has a right to receive royalties from Vendor .

DEBARMENT/SUSPENSION STATUS

The Vendor certifies that it is not suspended, debarred or ineligible from entering into contracts with the Federal
Government, or any State agency or local public body, or in receipt of a notice or proposed debarment from any
Federal or State agency or local public body. The vendor agrees to provide immediate notice to Albuquerque
Public School’s Procurement Department in the event of being suspended, debarred or declared ineligible by
any department or agency of the Federal government, or any agency of local public body of the State of New
Mexico, or upon receipt of a notice of proposed debarment that is received after the submission of the quote or
offer but prior to the award of the purchase order or contract.

CERTIFICATION

The undersigned hereby certifies that he/she has read the above CONFLICT OF INTEREST and
DEBARMENT/SUSPENSION Status requirements and that he/she understands and will comply with these
requirements. The undersigned further certifies that they have the authority to certify compliance for the vendor
named and that the information contained in this document is true and accurate to the best of their

knowledge.

-15-
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CONFLICT OF INTEREST AND
DEBARMENT/SUSPENSION CERTIFICATION FORM

Signature:

Name of Person Signing (typed or printed):

Title:

Date:

Name of Company (typed or printed):

Address:

City/State/Zip:

Telephone:

-16-
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ALBUQUERQUE PUBLIC SCHOOLS - BOARD OF EDUCATION
TERMS AND CONDITIONS

Preparation of Bids

Bidders are to comply with all instructions and provide the information requested in the appropriate spaces. Bid prices must be entered in ink or typewritten. Mistakes
may be corrected prior to bid opening, but shall be initialed by the person signing the bid. Corrections and/or modifications received after the bid opening time will not
be accepted. Bids must be submitted by the date and at, or prior to, the time specified for consideration. Late bids will not be accepted. All bids must be signed by an
authorized representative of the company.

Improper identification may result in premature opening of or failure to consider the bid. Bids must be submitted in a sealed envelope. Procurement law requires
sealed bids. Therefore, APS cannot accept bids which are transmitted using facsimile equipment.

Albuquerque Public Schools holds a Class 9 Tax Exemption Certificate and is exempt from paying sales tax on tangible personal property. A non-taxable transaction
certificate (NTTC) will be provided upon request. Services (including construction or materials that become part of a construction project) are not exempt. The
Contractor shall comply with all requirements of the State of New Mexico Gross Receipts Law and shall require all subcontractors to comply with same Do not include
tax in your bid price. Tax must be shown as a separate item on all invoices.

General

Brand Names: It is intended that bid specifications admit maximum competition. Brand names or model numbers, where used, are for reference as to standard of
character, quality and/or operation and are not indicative of preference on the part of APS. Equal item(s) will be considered, provided the bid clearly describes the item
by brand, model number, level of quality or any other appropriate criteria. Descriptive literature must be included for bid evaluation purposes. Include sample(s) if
specifically requested. Failure to provide this information may disqualify your bid. Determination by APS as to what item(s) are equal shall be final and conclusive.
When brand, model or other identification is not stated, it shall be understood that the bidder is quoting as specified.

Qualifications of Bidders: APS may make such investigations as necessary to determine the ability of the bidder to perform the work required. Bidder shall furnish all
necessary information and data as may be requested. APS reserves the right to reject any bid if the evidence submitted or the investigation of a bidder fails to satisfy
APS that the bidder is qualified to perform the obligation of the contract.

Award

Award(s) will be made to the low responsible and responsive bid(s) taking into consideration prior qualifications and capabilities of the bidder, availability of funds and
any other relevant factors.

APS reserves the right: (1) to award bids received on the basis of individual item(s), or groups of items, or on the entire list of items; (2) to reject any or all bids, or any
part thereof; (3) to waive any informality in the bid(s) and (4) to accept the bid(s) that is in the best interest of APS.

APS will take advantage of prompt payment discounts whenever possible; however, these will not be used as award criteria.

New Mexico procurement law provides for a five percent (5 %) residential preference. A bidder who meets state requirements shall be awarded a contract in preference
to a non-resident bidder whenever the resident contractor, whose bid is nearest to the low bid of the non-residential contractor, is made lower when multiplied by a
factor of .95. This does not apply when federal funds are being used. Any New Mexico firm claiming preference will insert its residential reference number as issued
by the NM Tax. & Rev. Dept. in the appropriate space. Provision of the number will be the responsibility of the contractor.

Any bidder, offeror or contractor who is aggrieved in connection with a procurement action may protest to the Albuquerque Public Schools Procurement Department.
The protest shall be submitted in writing within fifteen (15) calendar days after the facts or occurrences giving rise thereto.

Bidders are informed that initial orders must be furnished at prices submitted. Albuquerque Public Schools reserves the right to make award(s) within (90) days after
the date of bid opening unless bidder distinctly specifies that acceptance must be within a shorter time.

Time of delivery may be a consideration in bid award(s) and shall be defined as the number of calendar days following receipt of the order, either verbally or in writing
until receipt of materials, supplies or services by APS.

Packing, Shipping and Invoicing
Bidder agrees to deliver all item(s) inclusive of all cost, insurance, freight, drayage, express or other charges. Title to materials or supplies shall pass directly from
bidder to APS at the F.O.B. point shown, subject to the right of APS to reject upon inspection. All bids must be F.O.B. “destination”.

The purchase order number, vendor's name and user's name and location shall be shown on each packing and delivery ticket, pack-age, bill of lading and any other
correspondence in connection with any shipment. 'The user's count will be accepted by the Seller as final and conclusive on all shipments not accompanied by a
packing list. All invoices shall reference the order number, description of supplies or services, quantities, unit prices and extended totals. Separate invoices are required
for each shipment.

Bidder shall be paid upon submission of acceptable invoices for materials, supplies or services delivered and accepted. Invoices must be accompanied by transportation
receipts or facsimiles, if transportation is payable and charged as a separate item.
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Patent Indemnity

Seller shall pay all royalty and license fee(s) relating to the item(s) covered hereby. In the event any third party shall claim the manufacture, use and sale of goods
covered hereby to be infringement of any copyright, trademark or patent, Seller shall indemnify and hold APS harmless from any cost, expense, damage or loss incurred
in any manner by APS because of any such alleges infringement.

Warranties

Materials, supplies or services furnished under this order shall be covered by the most favorable commercial warranties the Seller gives to any customer for the same or
substantially similar materials, supplies or services. The rights and remedies provided herein shall extend to APS and are in addition to and do not limit any rights
afforded to APS by any other clause of this order. Seller agrees not to disclaim warranties of fitness for a particular purpose or merchantability.

Inspection

Materials, supplies or services shall be furnished exactly as specified, free from all defects in workmanship, materials, and design. Final inspection and acceptance will
be made at the destination. If, prior to final acceptance, any item(s) or service(s) are found to be defective or not as specified, APS may reject them, require the Seller to
correct without charge or require delivery at a reduction in price which is equitable under the circumstances. If Seller is unable or refuses to correct such item(s) within
a time deemed reasonable by APS, APS may terminate the order in whole or in part. Seller shall bear all risks as to rejected materials, supplies or services and, in
addition to any other costs for which the Seller may become liable to APS under other provisions in these terms and conditions, shall reimburse APS for all
transportation costs, other related costs incurred, or payments to Seller for unaccepted materials, supplies and services. Notwithstanding final acceptance and payment,
Seller shall be liable for latent defects, fraud or such gross mistakes as amount to fraud. Any test programs and procedures required by the specifications are in addition
to, and do not limit, APS rights provided in this section.

Assignment
Neither the order nor any interest therein, nor claim thereunder shall be assigned or transferred by the Seller except as authorized in writing by APS. No assignment or
transfer shall relieve the Seller from its obligations and liabilities.

Non-discrimination
Sellers doing business with APS must be in compliance with Federal Civil Rights Act of 1964 and Title VII of the Act. Rev.1979.

Changes

APS may make changes within the general scope of this order by giving notice to the Seller and subsequently confirming such changes in writing. If such changes
affect the cost and/or the time required for performance of this order, an equitable adjustment in the price or delivery or both shall be made. No change by the Seller
shall be recognized without written approval of APS. Any claim of Seller for any adjustment must be made in writing within thirty (30) days from date of receipt by
Seller of notification of such change unless APS shall waive this condition. Nothing in this section shall excuse Seller from proceeding with performance of the order
as changed hereunder.

Kickback Statement
The Procurement Code, Sections 13-1-21 through 13-1-199 NMSA 1978, imposes civil and criminal penalties for this violation. In addition, New Mexico criminal
statutes impose felony penalties for illegal bribes, gratuities and kick-backs.

Termination

APS may, by written notice stating the extent and effective date, terminate this order for convenience in whole or in part, at any time. APS shall pay Seller as full
compensation for performance until such termination (1) the unit or prorata order price for the delivered and accepted portion; and (2) a reasonable amount, not
otherwise recoverable from other sources by Seller as approved by APS with respect to the undelivered or unaccepted portion of the order; provided compensation shall
in no event exceed the total order price.

APS may by written notice terminate this order for Seller's default in whole or in part, at anytime, if Seller refuses or fails to comply, with the provisions of this order,
or so fails to make progress as to endanger performance and does not cure such failure within a reasonable period of time, or fails to make deliveries of the item(s) or
service(s) or to perform the service(s) within the time specified or any written extension thereof. In such event, APS may purchase or otherwise secure item(s) or
service(s) and except as may be otherwise provided, Seller shall be liable to APS for any excess costs occasioned thereby.

If after notice of termination for default, APS determines that the Seller was not in default or that the failure to perform was due to causes beyond the control and
without the fault or negligence of the Seller, termination shall be deemed for the convenience of APS, unless APS shall determine that the item(s) or service(s) were
obtainable from other sources in sufficient time to meet required delivery schedule.

If APS determines that Seller has been delayed due to causes beyond the control and without the fault and negligence of the Seller, APS may extend the time for
completion when promptly applied for in writing by the Seller. If such delay is due to failure of APS, not caused or contributed to by Seller, to perform services or
deliver property in accordance with the terms of the order, the time and price of order shall be subject to change under the Changes section. Sole remedy of Seller in
event of delay by failure of APS to perform shall be limited to any money actually and necessarily expended in the work during the period of delay, solely by reason of
delay. No allowance will be made for anticipated profits. 'Seller' is defined as the Seller and his subsuppliers at any tier.

Contingency

Seller warrants that no person or selling agency has been employed or retained to solicit or secure this order upon an agreement or understanding for a commission,
percentage, brokerage or contingent fee excepting bona-ride employees or bona-fide established commercial or selling agencies maintained or utilized by Seller for the
purpose of securing business. For violation or breach of this warranty, APS shall have the right to annul this order without liability or, at its discretion, to deduct from
this order price or consideration or otherwise recover the full amount of such commission, percentage, brokerage or contingent fee.

Other Applicable Laws
Any provisions required to be included in a contract of this type by any applicable and valid executive order, federal, state or local law, ordinance, rule or regulation
shall be deemed to be incorporated herein.

- 18-



BID NO. 16-047MS-KM
CULINARY ARTS EQUIPMENT - Discount From List

Non-Collusion
The undersigned certifies that he or she has not either directly or indirectly entered into any action in restraint of free competitive bidding in connection with this
solicitation and agrees to furnish the materials, supplies or services as required within the time specified under the conditions imposed and at the price indicated.

Signature of Authorized Representative Contractor's License No:
(If Applicable)
Type or print name of above NM Resident Cert. No
(If Applicable. Issued by NMTRD)
Name of Firm Area Code and Telephone No.
Address Fax No: Email:
Federal ID No.:
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Form w 9

(Rev. December 2014)

Department of the Treasury
Intenal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

I:I Individual/sole proprietor or |:| C Corporation

single-member LLC

the tax classification of the single-member owner.
|:| Other (see instructions) »

Print or type

8 Check appropriate box for federal tax classification; check only one of the following seven boxes:
D S Corporation |:| Partnership

[:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) ™
Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for Exemption from FATCA reporting

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Exempt payee code (if any)

|:] Trust/estate

code (if any)
(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.)

Requester’s name and address (optional)

6 City, state, and ZIP code

See Specific Instructions on page 2.

7 List account number(s) here (optional)

AN  Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to geta

TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for | Employer identification number ]

guidelines on whose number to enter.

[ Social security number

or

IEE  Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and

3. lamaU.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. person >

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

® Form 1099-INT (interest earned or paid)
* Form 1099-DIV (dividends, including those from stocks or mutual funds)
* Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

 Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)

® Form 1099-S (proceeds from real estate transactions)
® Form 1099-K (merchant card and third party network transactions)

* Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuition)

* Form 1099-C (canceled debt)
¢ Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to
provide your correct TIN.

If you.do not return Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withholding tax on foreign partners' share of effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X

Form W-9 (Rev. 12-2014)
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Note. If you are a U.S. person and a requester gives you a form other than Form
W-9 to request your TIN, you must use the requester’s form if it is substantially
similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are considered a U.S.
person if you are:

® An individual who is a U.S. citizen or U.S. resident alien;

* A partnership, corporation, company, or association created or organized in the
United States or under the laws of the United States;

* An estate (other than a foreign estate); or
* A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in
the United States are generally required to pay a withholding tax under section
1446 on any foreign partners’ share of effectively connected taxable income from
such business. Further, in certain cases where a Form W-9 has not been received,
the rules under section 1446 require a partnership to presume that a partner is a
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a
U.S. person that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your U.S. status
and avoid section 1446 withholding on your share of partnership income.

In the cases below, the following person must give Form W-9 to the partnership
for purposes of establishing its U.S. status and avoiding withholding on its
allocable share of net income from the partnership conducting a trade or business
in the United States:

¢ In the case of a disregarded entity with a U.S. owner, the U.S. owner of the
disregarded entity and not the entity;

¢ In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally,
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

¢ In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresident
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a provision known as
a “saving clause.” Exceptions specified in the saving clause may permit an
exemption from tax to continue for certain types of income even after the payee
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception contained in the
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types
of income, you must attach a statement to Form W-9 that specifies the following
five items:

1. The treaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the saving
clause and its exceptions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty
article.

Example. Article 20 of the U.S.-China income tax treaty allows an exemption
from tax for scholarship income received by a Chinese student temporarily present
in the United States. Under U.S. law, this student will become a resident alien for
tax purposes if his or her stay in the United States exceeds 5 calendar years.
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply even after the
Chinese student becomes a resident alien of the United States. A Chinese student
who qualifies for this exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on his or her scholarship
or fellowship income would attach to Form W-9 a statement that includes the
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you must
under certain conditions withhold and pay to the IRS 28% of such payments. This
is called “backup withholding.” Payments that may be subject to backup
withholding include interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, payments made in
settlement of payment card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholding.

You will not be subject to backup withholding on payments you receive if you
give the requester your correct TIN, make the proper certifications, and report all
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il instructions on page
3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did
not report all your interest and dividends on your tax return (for reportable interest
and dividends only), or

5. You do not certify to the requester that you are not subject to backup
withholding under 4 above (for reportable interest and dividend accounts opened
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt
payee code on page 3 and the separate Instructions for the Requester of Form
W-9 for more information.

Also see Special rules for partnerships above.

What is FATCA reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign
financial institution to report all United States account holders that are specified
United States persons. Certain payees are exempt from FATCA reporting. See
Exemption from FATCA reporting code on page 3 and the Instructions for the
Requester of Form W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be
an exempt payee if you are no longer an exempt payee and anticipate receiving
reportable payments in the future from this person. For example, you may need to
provide updated information if you are a C corporation that elects to be an S
corporation, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-9 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are
subject to a penalty of $50 for each such failure unless your failure is due to
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you make a
false statement with no reasonable basis that results in no backup withholding,
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or
affirmations may subject you to criminal penalties including fines and/or
imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law,
the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank. The
name should match the name on your tax return.

If this Form W-9 is for a joint account, list first, and then circle, the name of the
person or entity whose number you entered in Part | of Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If you have
changed your last name without informing the Social Security Administration (SSA)
of the name change, enter your first name, the last name as shown on your social
security card, and your new last name.

Note. ITIN applicant: Enter your individual name as it was entered on your Form
W-7 application, line 1a. This should also be the same as the name you entered on
the Form 1040/1040A/1040EZ you filed with your application.

b. Sole proprietor or single-member LLC. Enter your individual name as
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade,
or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C Corporation, or S
Corporation. Enter the entity's name as shown on the entity's tax return on line 1
and any business, trade, or DBA name on line 2.

d. Other entities. Enter your name as shown on required U.S. federal tax
documents on line 1. This name should match the name shown on the charter or
other legal document creating the entity. You may enter any business, trade, or
DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a “disregarded
entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on
line 1. The name of the entity entered on line 1 should never be a disregarded
entity. The name on line 1 should be the name shown on the income tax return on
which the income should be reported. For example, if a foreign LLC that is treated
as a disregarded entity for U.S. federal tax purposes has a single owner that is a
U.S. person, the U.S. owner's name is required to be provided on line 1. If the
direct owner of the entity is also a disregarded entity, enter the first owner that is
not disregarded for federal tax purposes. Enter the disregarded entity's name on
line 2, “Business name/disregarded entity name.” If the owner of the disregarded
entity is a foreign person, the owner must complete an appropriate Form W-8
instead of a Form W-9. This is the case even if the foreign person has a U.S. TIN.
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Line 2

If you have a business name, trade name, DBA name, or disregarded entity name,
you may enter it on line 2.

Line 3

Check the appropriate box in line 3 for the U.S. federal tax classification of the
person whose name is entered on line 1. Check only one box in line 3.

Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a
partnership for U.S. federal tax purposes, check the “Limited Liability Company”
box and enter “P” in the space provided. If the LLC has filed Form 8832 or 2553 to
be taxed as a corporation, check the “Limited Liability Company” box and in the
space provided enter “C” for C corporation or “S” for S corporation. If it is a
single-member LLC that is a disregarded entity, do not check the “Limited Liability
Company” box; instead check the first box in line 3 “Individual/sole proprietor or
single-member LLC.”

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the
appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code.

* Generally, individuals (including sole proprietors) are not exempt from backup
withholding.

* Except as provided below, corporations are exempt from backup withholding
for certain payments, including interest and dividends.

e Corporations are not exempt from backup withholding for payments made in
settlement of payment card or third party network transactions.

¢ Corporations are not exempt from backup withholding with respect to attorneys'
fees or gross proceeds paid to attorneys, and corporations that provide medical or
health care services are not exempt with respect to payments reportable on Form
1099-MISC.

The following codes identify payees that are exempt from backup withholding.
Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the requirements
of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or
instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the United
States, the District of Columbia, or a U.S. commonwealth or possession

7—A futures commission merchant registered with the Commodity Futures
Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment
Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middleman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for. .. THEN the payment is exempt for. . .

Interest and dividend payments All exempt payees except

for7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations. S
corporations must not enter an exempt
payee code because they are exempt
only for sales of noncovered securities

acquired prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be Generally, exempt payees
reported and direct sales over $5,000" 1 through 52

Payments made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

" See Form 1099-MISC, Miscellaneous Income, and its instructions.

zHowever, the following payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds paid to an attorney reportable under
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees
that are exempt from reporting under FATCA. These codes apply to persons
submitting this form for accounts maintained outside of the United States by
certain foreign financial institutions. Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank.
Consult with the person requesting this form if you are uncertain if the financial
institution is subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-8 with “Not Applicable” (or any
similar indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any individual
retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more
established securities markets, as described in Regulations section
1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated group as a
corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial instruments
(including notional principal contracts, futures, forwards, and options) that is
registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity
registered at all times during the tax year under the Investment Company Act of
1940

|1—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 4947(a)(1)
M—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Note. You may wish to consuit with the financial institution requesting this form to
determine whether the FATCA code and/or exempt payee code should be
completed.

Line 5

Enter your address (number, street, and apartment or suite number). This is where
the requester of this Form W-9 will mail your information returns.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and you do not
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer
identification number (ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its
owner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN
(or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC
is classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply
for an SSN, get Form SS-5, Application for a Social Security Card, from your local
SSA office or get this form online at www.ssa.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN online by
accessing the IRS website at www.irs.gov/businesses and clicking on Employer
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and
S8-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN
and write “Applied For” in the space for the TIN, sign and date the form, and give it
to the requester. For interest and dividend payments, and certain payments made
with respect to readily tradable instruments, generally you will have 60 days to get
aTIN and give it to the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you provide your TIN to
the requester.

Note. Entering “Applied For” means that you have already applied for a TIN or that
you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use the
appropriate Form W-8.
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Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or resident alien,
sign Form W-9. You may be requested to sign by the withholding agent even if
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in Part | should sign
(when required). In the case of a disregarded entity, the person identified on line 1
must sign. Exempt payees, see Exempt payee code earlier.

Signature requirements. Complete the certification as indicated in items 1
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983. You must give your
correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out
item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign
the certification unless you have been notified that you have previously given an
incorrect TIN. “Other payments” include payments made in the course of the
requester’s trade or business for rents, royalties, goods (other than bills for
merchandise), medical and health care services (including payments to
corporations), payments to a nonemployee for services, payments made in
settlement of payment card and third party network transactions, payments to
certain fishing boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments (under
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct TIN, but you
do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first

individual on the account'

3. Custodian account of a minor
(Uniform Giift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustee)
b. So-called trust account that is
not a legal or valid trust under
state law

The minor®
The grantor-trustee'

The actual owner'

5. Sole proprietorship or disregarded The owner®
entity owned by an individual
6. Grantor trust filing under Optional The grantor*

Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b)(2)()
(A)

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an | The owner

individual

8. A valid trust, estate, or pension trust | Legal entity*
9. Corporation or LLC electing The corporation
corporate status on Form 8832 or
Form 2553
10. Association, club, religious, The organization
charitable, educational, or other tax-
exempt organization
11. Partnership or multi-member LLC The partnership

12. A broker or registered nominee The broker or nominee

13. Account with the Department of The public entity
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural

program payments

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulations section 1.671-4(b)(2)())
B)

The trust

' List first and circle the name of the person whose number you furnish. If only one personon a
joint account has an SSN, that person’s number must be furnished.

2 Gircle the minor's name and furish the minor's SSN.

aYou must show your individual name and you may also enter your business or DBA name on
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you
have one), but the IRS encourages you to use your SSN.

¢ List first and circle the name of the trust, estate, or pension trust. (Do not fumnish the TIN of the
personal representative or trustee unless the legal entity itself is not designated in the account
title.) Also see Special rules for partnerships on page 2.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the number will be

considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information such as your
name, SSN, or other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get a job or may file a
tax return using your SSN to receive a refund.

To reduce your risk:
 Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from
the IRS, respond right away to the name and phone number printed on the IRS
notice or letter.

If your tax records are not currently affected by identity theft but you think you
are at risk due to a lost or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim
Assistance.

Victims of identity theft who are experiencing economic harm or a system
problem, or are seeking help in resolving tax problems that have not been resolved
through normal channels, may be eligible for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by calling the TAS toll-free case intake line at
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes. Phishing is the
creation and use of email and websites designed to mimic legitimate business
emails and websites. The most common act is sending an email to a user falsely
claiming to be an established legitimate enterprise in an attempt to scam the user
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does
not request personal detailed information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for their credit card,
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this
message to phishing@irs.gov. You may also report misuse of the IRS name, logo,
or other IRS property to the Treasury Inspector General for Tax Administration
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct
TIN to persons (including federal agencies) who are required to file information
returns with the IRS to report interest, dividends, or certain other income paid to
you; mortgage interest you paid; the acquisition or abandonment of secured
property; the cancellation of debt; or contributions you made to an IRA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
file information returns with the IRS, reporting the above information. Routine uses
of this information include giving it to the Department of Justice for civil and
criminal litigation and to cities, states, the District of Columbia, and U.S.
commonwealths and possessions for use in administering their laws. The
information also may be disclosed to other countries under a treaty, to federal and
state agencies to enforce civil and criminal laws, or to federal law enforcement and
intelligence agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3406, payers must generally
withhold a percentage of taxable interest, dividend, and certain other payments to
a payee who does not give a TIN to the payer. Certain penalties may also apply for
providing false or fraudulent information.



BID NO. 16-047MS-KM
CULINARY ARTS EQUIPMENT - Discount From List

PROPOSAL CHECKLIST
Albuquerque Public Schools / Procurement Department

Did You:

o Fill in Company’s information and proposal (Pages 8 thru 12)

o Signed Appendix A — Campaign Contribution Disclosure Form (Page 13 and 14)

o Signed Appendix B — Conflict of Interest and Debarment/Suspension Form (Page 15 and 16)

o Signed Terms and Conditions (Pages 17 thru 19)

o Fill and sign Request for Téxpayer Identification Number and Certification (W-9) (Pages 20 thru 23)
O If not completed as required, your proposal may be deemed non-responsive.

Contact the Purchasing Department immediately if any portion of this BID is missing. This form is for your
information only and does not need to be submitted with your proposal. This form is not all inclusive and
Offerors should read the BID carefully to ensure all items are addressed in your proposal.
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