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SECTION 00010 INVITATION TO BID - 1 

SECTION 00010 
INVITATION TO BID (“ITB”) 

ITB 18-039 

The Board of County Commissioners (“Board”) of Highlands County, Florida (“County”) will receive 
sealed Bids in the Highlands County Purchasing Department (“Purchasing Department”) for: 

ITB NO. 18-039 REMODELING FOR PROBATION & PAROLE LEASE 
PROJECT NUMBER: 17015 

Construction Documents may be obtained by downloading from our website: www.hcbcc.net, or by 
contacting: Christine Davis, Purchasing Manager; 600 S. Commerce Ave., Sebring, Florida 33870; 
Phone: 863-402-6528; or Email: cmdavis@hcbcc.org. 

A MANDATORY PRE-BID meeting will be held at 10:00 A.M. on Thursday, May 17, 2018, in the 
Engineering Department Training Room at 505 S. Commerce Ave., Sebring, FL. 33870.  The purpose 
of this meeting is to provide a forum where the Bidders can familiarize themselves with the 
Specifications of the Project with County staff and the Architect.  The County will only accept Bid 
submittals from Bidders that are represented during the entire pre-Bid meeting and are signed in on 
the sign-in sheet as primary Bidders.  The public is invited to attend this meeting.  Arrival after 10:00 
A.M. will be noted on the sign-in sheet, and Bids will not be accepted from Bidders that were late.

Each submittal shall include one (1) original, one (1) exact paper copy and one (1) exact electronic 
copy (CD or thumb drive) of the Bid submission packet.  BIDS MUST BE DELIVERED to the 
Purchasing Division, 600 S. Commerce Ave., Sebring, FL 33870 so as to reach that office no 
later than 3:00 P.M., Thursday, May 31, 2018, at which time they will be opened. The public is 
invited to attend this meeting. Bid envelopes must be sealed and marked with the ITB number and 
name so as to identify the enclosed Bid.  Bids received later than the date and time as specified will 
be rejected.  The County will not be responsible for the late deliveries of Bids that are incorrectly 
addressed, delivered in person, by mail or any other type of delivery service.   

One or more County Commissioners may be in attendance at the Pre-Bid meeting. 

The Board’s Local Preference Policy (“Local Preference Policy”) and Women/Minority Business 
Enterprise Policy (“W/MBE Policy”) will apply to the award of this ITB. 

The County reserves the right to accept or reject any or all Bids or any parts thereof, and the 
determination of this Award, if an Award is made, will be made to the most responsive and 

HIGHLANDS COUNTY BOARD 
OF COUNTY COMMISSIONERS 

Purchasing Division 

mailto:cmdavis@hcbcc.org


responsible Bidder whose Bid and qualifications indicate that the Award will be in the best interest of 
the County.  The County reserves the right to waive irregularities in the Bid.   

A Bidder must submit a Bid on all Work to receive consideration. A Bid Bond or Cashier’s Check in an 
amount of five percent (5%) of the Bid must be included on Bids over one hundred thousand dollars 
($100,000.00).  If the successful Bid is greater than two hundred thousand dollars ($200,000.00), a 
Public Construction Bond will be required. The Bidder must be a Licensed General Contractor or 
Building Contractor in the State of Florida.  The Bid must be accompanied by evidence of Bidder's 
qualifications to do business in the State of Florida, in accordance with Chapter 489, Florida Statutes. 

The principal features of the Project are: 

Providing all labor, materials and equipment to remodel a portion of the Highlands County Sheriff’s Office 
Detention Facility located at 434 Fernleaf Ave., Sebring, Florida 33875 to accommodate the local offices 
of the Florida Department of Corrections Probation & Parole.  The work includes minor demolition, 
construction, mechanical, and electrical work as well as new flooring in certain areas and repainting 
throughout the work area.  The work shall be in accordance with the construction drawings and 
specifications prepared by the Lunz Group, Inc.    

The Board, does not discriminate upon the basis of any individual's disability status. This non-
discrimination policy involves every aspect of the Board's functions, including one's access to, 
participation, employment or treatment in its programs or activities. Anyone requiring reasonable 
accommodation as provided for in the Americans with Disabilities Act or Section 286.26, Florida 
Statutes, should contact Pamela Rogers, ADA Coordinator at: 863-402-6509 (Voice), or via Florida 
Relay Service 711, or by e-mail: progers@hcbcc.org. Requests for CART or interpreter services 
should be made at least 24 hours in advance to permit coordination of the service. 

Board of County Commissioners, 
Highlands County, FL        
Website: www.hcbcc.net 
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SECTION 00100 INSTRUCTIONS TO BIDDERS - 1 

SECTION 00100 
INSTRUCTIONS TO BIDDERS 

ITB 18-039 
 

 Article 1 - Defined Terms 
 
1.01 Terms used in these Instructions to Bidders will have the meanings indicated in the Sections 

00250 General Terms and Conditions for Construction Projects. Additional terms used in these 
Instructions to Bidders have the meanings indicated below which are applicable to both the 
singular and plural thereof: 

  
A. Alternative – Amount proposed by Bidder and stated on the Bid Form that will be added 

to or deducted from the base Bid amount if the County decides to accept a 
corresponding change in either Scope of Work or in products, materials, equipment, 
systems or installation methods described in Construction Documents.  
 

B. Architect – The Architect of Record. 
 
C. Award – The selection by the County of the lowest responsible and responsive Bidder 

to perform the Work. 
 

D. Bid – The Bid Form and other documents submitted by a Bidder in response to this ITB. 
 

E. Bidder - The individual or entity who submits a Bid directly to the County. 
 

F. Bid Form – Section 00300 of this ITB, which shall be used to submit a Bid. 
 

G. Bidding Documents – This ITB, all Addenda to this ITB, and the Construction 
Documents. 

 
H. Board – County’s Board of County Commissioners.   

 
I. County Attorney – The County’s County Attorney. 

 
J. Construction Documents – The Drawings dated 4/20/18 prepared by The Lunz 

Group, Inc. 
 

K. County Engineer – The County’s County Engineer. 
 

L. County or Owner –Highlands County, a political subdivision of the State of Florida. 
 

M. Engineer – The Engineer of Record. 
 
N. Purchasing Division - The County’s Purchasing Division, which issues Bidding 

Documents and administers the bidding procedures. 
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O. Site – The Site described and depicted in the Construction Documents. 
 
P. Work – The Work described and depicted in the Construction Documents. 

 
Article 2 - Copies of Bidding Documents  
  
2.01 Complete sets of the Bidding Documents in electronic format may be obtained from the County 

website.  
 
2.02 Complete sets of Bidding Documents must be used in preparing Bids; neither Owner nor 

Architect assume any responsibility for errors or misinterpretations resulting from the use of 
incomplete sets of Bidding Documents.  

 
2.03 Owner and Architect in making copies of Bidding Documents available on the above terms do 

so only for the purpose of obtaining Bids for the Work and do not confer a license or grant for 
any other use.  

 
Article 3 - Qualifications of Bidders 
 
3.01 To demonstrate Bidder’s qualifications to perform the Work, Bidder shall submit detailed written 

evidence with the Bid Form as follows: 
  

A. A list of a minimum of five (5) jobs that the Bidder has performed within the past three 
(3) years which are of equal magnitude and complexity as the type of work to be done 
for the Owner.  The list should include the name of the entity, complete address, name, 
phone number, and email of a responsible individual qualified to respond to questions 
concerning the Bidder’s abilities, costs, schedules, etc.  Prior successful, on-time 
accomplishment of such equal work will be a consideration in determining whether the 
Bidder is qualified to perform the Work. 

 
B. Supervisory and staffing capabilities with resumes of supervisory personnel planned 

for the Work and the number and classification of personnel required per shift. 
 

C. List of equipment available for use on this Project.  Identify if equipment is owned or 
leased. 

 
D. A minimum of five (5) references of clients for whom similar work has been performed. 

 
3.02 Each Bid must contain evidence of Bidder’s qualification to do business in the State, in 

accordance with Chapter 489, Florida Statutes. 
 
3.03 In addition, to demonstrate Bidder’s qualifications to perform the Work, within ten (10) days 

and prior to Notice of Award, Bidder shall submit detailed written evidence such as financial 
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data (note if financial data is considered confidential it must be marked as such) and other such 
data as may be called for below: 
 
A. A listing of all Subcontractors where the subcontract value exceeds ten percent (10%) 

of the total contract amount.  Provide experience statements for these Subcontractors. 
 

B. List of present commitments (workload), including name of project, location, and value 
of contract. 
 

3.04 Each Bid must contain proof of enrollment in E-Verify.  
  
Article 4 - Examination of Bidding Documents, Other Related Data, and Site 
 
4.01 Subsurface and Physical Conditions known to Owner are shown in the Construction 

Documents.  No other Site specific subsurface studies have been done. 
 
4.02 Underground Facilities known to Owner are shown on the Construction Documents.  No 

other Site specific utility locates have been done.  
 
4.03 No Hazardous Environmental Condition has been identified at the Site. 
 
4.04 Provisions concerning responsibilities for the adequacy of data furnished to prospective 

Bidders with respect to subsurface conditions, other physical conditions and Underground 
Facilities, and possible changes in the Contract Documents due to differing or 
unanticipated conditions appear in the Contract Documents. Provisions concerning 
responsibilities for the adequacy of data furnished to prospective Bidders with respect to 
Hazardous Environmental Conditions at the Site, if any, and possible changes in the 
Contract Documents due to Hazardous Environmental Conditions uncovered or revealed 
at the Site which were not shown or indicated in the Drawings or Specifications or 
identified in the Contract Documents to be within the scope of the Work appear in the 
Contract Documents. 

 
4.05 On request, Project Manager will provide Bidder access to Site to conduct such examinations, 

investigations, explorations, tests, and studies, as Bidder deems necessary for submission of 
a Bid.  Bidder shall fill all holes and clean up and restore the Site to its former conditions upon 
completion of such explorations, investigations, tests, and studies. 

 
4.06 It is the responsibility of each Bidder before submitting a Bid to: 
 

A. Examine and carefully study the Bidding Documents, including any Addenda and the 
other related data identified in the Bidding Documents; 

 
B. Visit the Site and become familiar with and satisfy Bidder as to the general, local, and 

Site conditions that may affect cost, progress, and performance of the Work; 
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C. Become familiar with and satisfy Bidder as to all federal, state, and local Laws and 
Regulations that may affect cost, progress, or performance of the Work; 

 
D. Carefully study all drawings of physical conditions in or relating to existing surface or 

subsurface structures at or contiguous to the Site: 
 

E. Obtain and carefully study (or assume responsibility for doing so) all additional or 
supplementary examinations, investigations, explorations, test, studies, and data 
concerning conditions (surface, subsurface, and Underground Facilities) at or 
contiguous to the Site which may affect cost, progress, or performance of the Work or 
which relate to any aspect of the means, methods, techniques, sequences, and 
procedures of construction to be employed by Bidder, including any specific means, 
methods, techniques, sequences, and procedures of construction expressly required 
by the Bidding Documents, and safety precautions and programs incident thereto; 

 
F. Agree at the time of submitting its Bid that no further examinations, investigations, 

explorations, tests, studies, or data are necessary for the determination of its Bid for 
performance of the Work at the price bid and within the times and in accordance with 
the other terms and conditions of the Bidding Document; 

 
G. Become aware of the general nature of the Work to be performed by Owner and others 

at the Site that relates to the Work as indicated in the Bidding Document; 
 

H. Correlate the information known to Bidder, information and observations obtained from 
visits to the Site, reports and drawings identified in the Bidding Documents, and all 
additional examinations, investigations, explorations, tests, studies, and data with the 
Bidding Documents; 

 
I. Promptly give Architect and the Purchasing Department written notice of all conflicts, 

errors, ambiguities, or discrepancies that Bidder discovers in the Bidding Documents 
and confirm that the written resolution thereof by Engineer and the Purchasing 
Department is acceptable to Bidder; and 

 
J. Determine that the Bidding Documents are generally sufficient to indicate and convey 

understanding of all terms and conditions for the performance of the Work. 
 
4.07 The submission of a Bid will constitute an incontrovertible representation by Bidder that Bidder 

has complied with every requirement of this Article 4, that without exception the Bid is premised 
upon performing and furnishing the Work required by the Bidding Documents and applying any 
specific means, methods, techniques, sequences, and procedures of construction that may be 
shown or indicated or expressly required by the Bidding Documents, that Bidder has given 
Architect and the Purchasing Department written notice of all conflicts, errors, ambiguities, and 
discrepancies that Bidder has discovered in the Bidding Documents and the written resolutions 
thereof by Architect and the Purchasing Department are acceptable to Bidder, and that the 
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Bidding Documents are generally sufficient to indicate and convey understanding of all terms 
and conditions for performing and furnishing the Work. 

 
Article 5 - Pre-Bid Meeting 
 
5.01  There will be a MANDATORY Pre-Bid Meeting as specified in Section 00010 of this ITB.  Bid 

responses will only be accepted from Proposers listed on the Mandatory Pre-Bid Meeting sign-
in sheet.  

 
Article 6 - Site and Other Areas 
 
6.01 The Site is identified in the Bidding Documents.  All additional lands and access thereto 

required for temporary construction facilities, construction equipment, or storage of materials 
and equipment to be incorporated in the Work is to be obtained and paid for by the Contractor.  
Easements for permanent structures or permanent changes in existing facilities are to be 
obtained and paid for by Owner unless otherwise provided in the Bidding Documents. 

 
Article 7 - Interpretation and Addenda 
 
7.01 All questions about the meaning or intent of the Bidding Documents are to be directed to the 

Purchasing Department. Interpretations or clarifications considered necessary by the 
Purchasing Department and Architect in response to such questions will be issued by Addenda 
and will be mailed, emailed, or delivered to all parties recorded by the Purchasing Department 
as having received the Bidding Documents and attended the Mandatory Pre-Bid Meeting.  A 
Request for Information (“RFI”) received after a set date may not be answered.  Only a RFI 
answered by formal written Addenda will be binding. Oral and other interpretations or 
clarifications will be without legal effect.  

  
7.02 Addenda may be issued to clarify, correct, or change the Bidding Documents as deemed 

advisable by Owner, Architect or the Purchasing Department. 
 
7.03 Addenda will be posted to the County’s website; www.hcbcc.net.  It is the sole responsibility of 

the Bidder to frequently check the County’s website for Addenda.  
 
Article 8 - Bid Security 
 
8.01 A “Bid Bond” or Cashier’s Check, in the amount of five percent (5%) of the Bid, must be 

included on each Bid over one hundred thousand dollars ($100,000.00).  If the successful Bid 
is greater than two hundred thousand dollars ($200,000.00) a “Public Construction Bond” of 
not less than one hundred percent (100%) of the Awarded Bid amount will be required.  All 
Bonds must be in a form acceptable to Owner and County Attorney.   

 
8.02 Within thirty (30) days after the Award, Owner will return the bid securities to all Bidders whose 

Bids are not to be further considered in awarding the Contract.  Retained bid securities will be 
held until the Agreement has been finally executed, after which all bid securities, other than 

http://www.hcbcc.net/
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Bidder’s bond and any guarantees which have been forfeited, will be returned to the respective 
Bidders whose Bids they accompanied.  

 
Article 9 - Contract Times 
  
9.01 The number of days within which, or the dates by which, the Work is to be (a) Substantially 

Completed and, (b) also completed and ready for final payment are set forth in the Bid Form.  
 
 Article 10 - Liquidated Damages 
  
10.01 Provisions for liquidated damages, if any, are set forth in the Agreement.   
  
Article 11 - Substitute or "Or-Equal" Items  
 
11.01 The Contract, if awarded, will be on the basis of materials and equipment described in the 

Bidding Documents with consideration of possible substitute or "or-equal" items if allowed 
within the Bidding Documents.  Whenever it is specified or described in the Bidding Documents 
that a substitute or "or-equal" item of material or equipment may be furnished or used by 
Contractor if acceptable to Architect, application for such acceptance will be considered by 
Architect during the allotted time frame for a RFI.   

 
Article 12 - Subcontractors, Suppliers and Others 
 
12.01 The apparent successful Bidder, and any other Bidder so requested, shall within five (5) days 

after Bid opening, submit to Owner a list of all such Subcontractors, Suppliers, individuals, or 
entities proposed for those portions of the Work for which such identifications are required.  
Such list shall be accompanied by an experience statement with pertinent information 
regarding similar projects and other evidence of qualification for each Subcontractor, Supplier, 
individual, or entity if requested by Owner.  If Owner, Architect, or the Purchasing Department 
after due investigation, has reasonable objection to any proposed Subcontractor, Supplier, 
individual, or entity, Owner may, before the Notice of Award is given, request apparent 
successful Bidder to submit a substitute, without an increase in the Bid. 

 
12.02 If the apparent successful Bidder declines to make any such substitution, Owner may Award 

the Contract to the next lowest Bidder that proposes to use acceptable Subcontractors, 
Suppliers, individuals, or entities.  Declining to make requested substitutions will not constitute 
grounds for forfeiture of the bid security of any Bidder.  Any Subcontractor, Supplier, individual, 
or entity so listed and against which Owner, Architect or the Purchasing Department makes no 
written objection prior to giving of the Notice of Award will be deemed acceptable to all indicated 
parties subject to revocation of such acceptance after the Effective Date of the Contract. 

 
12.03 Contractor shall not be required to employ any Subcontractor, Supplier, individual, or entity 

against whom Contractor has reasonable objection. 
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12.04 It is the responsibility of the Contractor to ensure that all Subcontractors comply with all 
insurance requirements. 

 
Article 13 - Bid Form 
 
13.01 Bidder shall use and/or make necessary copies of Section 00300 “Bid Form” of this ITB for 

their Submittal Document(s). 
  
13.02 All blanks on the Bid Form shall be completed by printing in black ink or by typewriter and the 

Bid Form shall be signed.  A Bid Price shall be indicated for the Base Bid and for each Bid 
Alternate, if any, listed therein, if applicable, or the words “No Bid”, “No Change”, or “Not 
Applicable” entered.  All names shall be typed or printed below the signature line with all 
signatures in blue ink. 

  
13.03 A Bid by a corporation shall be executed in the corporate name by the president or a vice 

president or other corporate officer accompanied by evidence of authority to sign. The 
corporate seal shall be affixed and attested by the secretary or an assistant secretary. The 
corporate address and state of incorporation shall be shown below the signature.  

 
13.04 A Bid by a partnership shall be executed in the partnership name and signed by a partner 

(whose title must appear under the signature), accompanied by evidence of authority to sign.  
The official address of the partnership and state of organization and type of partnership shall 
be shown below the signature. 

 
13.05 A Bid by a limited liability company shall be executed in the name of the firm by a member and 

accompanied by evidence of authority to sign.  The state of formation of the firm and the official 
address of the firm must be shown below the signature. 

 
13.06 A Bid by an individual shall show the Bidder’s name and official address, telephone number, 

and email address. 
 
13.07 A Bid by a joint venture shall be executed by each joint venture in the manner indicated on the 

Bid Form.  The official address of the joint venture must be shown below the signature. 
 
13.08 The Bid shall contain an acknowledgment of receipt of all Addenda, the numbers of which shall 

be filled in on the Bid Form. 
 
13.09 All Bid Forms shall have the name, official address, telephone number, and email address for 

communications regarding the Bid.  
 
13.10 Attachments to the Bid Form shall include the following: 
 

A. Documentation as required in Article 3 of this Section including a copy of Contractors 
License. 
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B. All insurances from both Contractor and Subcontractor (if applicable) required to fulfill the 
obligations of this Project.  

  
Article 14 - Basis of Bid; Evaluation of Bids 
 
14.01 Bidders shall submit a Bid on a Lump Sum basis as noted on the Bid Form for the Work listed 

in these Bid Documents. 
 
14.02 The Bid price shall include such amounts as the Bidder deems proper for overhead and profit 

on account of cash allowances. 
 
Article 15 - Submittal of Bid 
 
15.01 A Bid shall be submitted no later than the date and time prescribed and at the place indicated 

in the advertisement or ITB and shall be enclosed in an opaque sealed envelope plainly 
marked with the Bid/Project Title (and, if applicable, the designated portion of the Project for 
which the Bid is submitted), the name and address of Bidder, and shall be accompanied by 
the Bid security and other required documents.  If a Bid is sent by mail or other delivery system, 
the sealed envelope containing the Bid shall be enclosed in a separate envelope plainly 
marked on the outside with the notation BID ENCLOSED -- “ITB 18-039– REMODELING FOR 
PROBATION & PAROLE LEASE; PROJECT NO. 17015”.  A mailed Bid shall be addressed 
to the Highlands County BCC; Attn: Purchasing Division, 600 S. Commerce Ave., Sebring, FL 
33870. 

 
Article 16 - Modification and Withdrawal of Bids  
  
16.01 A Bid may be modified or withdrawn by an appropriate document duly executed in the manner 

that a Bid must be executed and delivered to the place where Bids are to be submitted prior to 
the date and time for the opening of Bids.  

 
Article 17 - Opening of Bids 
  
17.01 Bids will be opened at the time and place indicated in the advertisement or ITB Section 00010 

and, unless obviously non-responsive, read aloud publicly. An abstract of the amounts of the 
base Bids and major alternates, if any, will be made available to Bidders after the opening of 
Bids, by means of a copy of the “Bid Opening Sheet.” 

 
Article 18 - Bids to Remain Subject to Acceptance 
  
18.01 All Bids will remain subject to acceptance for the period of time stated in the Bid Form, and as 

allowed by Section 119.071, Florida Statutes, but Owner may, in its sole discretion, release 
any Bid and return the Bid security prior to the end of this period.  

 
 
Article 19 - Award of Contract 
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19.01 Owner reserves the right to reject any or all Bids, including without limitation, non-conforming, 
non-responsive, unbalanced, or conditional Bids.  Owner further reserves the right to reject the 
Bid of any Bidder that it finds, after reasonable inquiry and evaluation, to be non-responsible.  
Owner may also reject the Bid of any Bidder if Owner believes that it would not be in the best 
interest of the Project to make an Award to that Bidder.  Owner also reserves the right to waive 
all informalities not involving price, time, or changes in the Work and to negotiate contract terms 
with the successful Bidder.  

 
19.02 More than one Bid for the same Work from an individual or entity under the same or different 

names will not be considered.  Reasonable grounds for believing that any Bidder has an 
interest in more than one Bid for the Work may be cause of disqualification of that Bidder and 
the rejection of all Bids in which that Bidder has an interest. 
 

19.03 Evaluation of Bids 
 
A. In evaluating Bids, Owner will consider whether or not the Bids comply with the 

prescribed requirements, and such alternatives, and other data, as may be requested 
in the Bid Form or prior to the Notice of Award. 
 

B. In evaluating Bids, Owner will consider whether or not the Bids comply with the 
prescribed requirements, and such alternates, unit prices and other data, as may be 
requested in the Bid Form or prior to the Notice of Award. 

 
C. In evaluating Bidders, Owner will consider the qualifications of Bidders and may 

consider the qualifications and experience of Subcontractors, Suppliers, and other 
individuals or the entities proposed for those portions of the Work for which the identity 
of Subcontractors, Suppliers, and other individuals or entities must be submitted as 
required by Article 12 of this Section 00100. 

 
19.04 Owner may conduct such investigations as Owner deems necessary to establish the 

responsibility, qualifications, and financial ability of Bidders, proposed Subcontractors, 
Suppliers, individuals, or entities to perform the Work in accordance with the Contract 
Documents. 

 
19.05 If the Contract is to be awarded, Owner will Award the Contract to the Bidder whose Bid is     

determined to be the most advantageous to Owner, taking into consideration those Bids in 
compliance with the requirements as set forth in this ITB. 

 
19.06 Within thirty-five (35) days after the opening of Bids, unless otherwise stated in this ITB, Owner 

will accept one of the Bids or will act in accordance with these Instructions to Bidders or the 
Section 00250 General Terms and Conditions for Construction Projects.   The acceptance of 
the Bid will be by written Notice of Intent of Award with an attached copy of the signed Bid 
tabulation, emailed, mailed or delivered to the office designated in the Bid, with a copy to all 
other Bidders.  In the event of failure of the lowest responsible qualified Bidder to sign and 
return the Agreement, as prescribed herein, Owner may Award to the next lowest responsible 
and responsive qualified Bidder.  Such Award, if made will be made within ninety (90) days 
after opening Bids.  
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Article 20 - Contract Security and Insurance  
  
20.01 When the successful Bidder delivers the executed Agreement to Owner, it must be 

accompanied by the required Certificate of Insurance. 
 
Article 21 - Signing of Agreement  
  
21.01 When Owner gives a Notice of Award to the successful Bidder, it shall be accompanied by the 

required number of unsigned counterparts of the Agreement with the other Contract 
Documents, which are identified in the Agreement attached thereto.  Within fifteen (15) days 
thereafter, successful Bidder shall sign and deliver the required number of counterparts of the 
Agreement and attached Contract Documents to Owner.  Within thirty (30) days thereafter, 
Owner shall deliver one fully signed counterpart to successful Bidder.  

 
Article 22 – Retainage 
 
22.01 Provisions concerning retainage are set forth in the Contract Documents.  
 
Article 23 – Designated Contacts and RFI Deadline 
 
23.01 All questions regarding this ITB must be submitted in writing to: 
       

Christine Davis 
HCBCC Purchasing Manager 

600 S. Commerce Ave., Sebring, Florida 33870 
Phone: (863) 402-6528 

Email: cmdavis@hcbcc.org 
 
 The deadline to submit questions is 5 P.M. on Thursday, May 24, 2018.  The County will 
release responses in the form of an Addendum to all Mandatory Pre-Bid attendees via email.  This 
Addendum will be posted to the County’s website: www.hcbcc.net.  
 
Article 24 – Direct Material Purchase Procedure 
 
24.01 The Owner and the Contractor may utilize the Direct Material Purchase Procedure of Article 8 

of Section 00500 Agreement. 
 

END OF SECTION 
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DIVISION 0 - SECTION 00160 
CERTIFICATION PURSUANT TO SECTION 287.135, FLORIDA STATUTES 

ITB 18-039 
 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR 
OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 

 
1. This sworn statement is submitted to the HIGHLANDS COUNTY BOARD OF COUNTY COMMISSIONERS 
                                               

by                                             
                  [Print individual's name and title] 

for                               
                  [Print name and state of incorporation or other formation of the entity submitting this sworn statement] 
 

whose business address is ________________________________________________________ and 
 
whose Federal Employer Identification Number (FEIN) is _________________________ (hereinafter referred 
to as “Bidder”) 
 

2. CERTIFICATION 
 

Bidder hereby certifies that at the time of its Bid the Bidder is not on the Scrutinized Companies that Boycott 
Israel list created pursuant to Section 215.4725, Florida Statutes, is not participating in a boycott of Israel, is not 
on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the 
Iran Petroleum Energy Sector List and that it does not have business operations in Cuba or Syria.             

                 
THIS CERTIFICATION IS MADE PURSUANT TO SECTION 287.135(5), FLORIDA STATUTES, AND IS, UPON 
DELIVERY, A PUBLIC RECORD. 
 

________________________________________________             
 
Print Name:                     

 
 
 
 
 
 
STATE OF _____________ 
COUNTY OF ____________  
 
 The foregoing Certification was sworn to before me this ___ day of ___________, 20____, by 
__________________________________, as ___________________________, the duly authorized officer 
of _____________________________________________, on its behalf, who is either personally known to 
me [ ] or has produced ________________________ as identification [  ]. 
 
 
(AFFIX NOTARY SEAL) ___________________________________ 
      Print Name: _________________________ 
      Notary Public, State of Florida 
      Commission No. ______________________ 

My Commission Expires: ________________ 
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CERTIFICATION PURSUANT TO SECTION 287.087, FLORIDA STATUTES 
PREFERENCE TO DO BUSINESS WITH DRUG FREE WORKPLACE PROGRAMS 

ITB 18-039 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 

OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
 

1. This sworn statement is submitted to the HIGHLANDS COUNTY BOARD OF COUNTY COMMISSIONERS 
                                               

by                                             
                  [Print individual's name and title] 

for                               
                  [Print name and state of incorporation or other formation of the entity submitting this sworn statement] 
 

whose business address is ________________________________________________________ and 
 
whose Federal Employer Identification Number (FEIN) is _________________________ (hereinafter referred 
to as “Bidder”) 
 

2. CERTIFICATION 
Bidder hereby certifies that at the time of its Bid the Bidder has a drug free workplace program in place.  The 
program meets the requirements of Section 287.087, Florida Statutes. 

                 
THIS CERTIFICATION IS MADE PURSUANT TO SECTION 287.087, FLORIDA STATUTES, AND IS, UPON 
DELIVERY, A PUBLIC RECORD. 
 

________________________________________________             
Print Name: _____________________ Date: ____/____/___    

 
 
STATE OF FLORIDA 
COUNTY OF ______________  
 
 The foregoing Certification was sworn to before me this ___ day of ___________, 20___, by 
__________________________________, as ___________________________, the duly authorized officer of 
_____________________________________________, on its behalf, who is either personally known to me [ ] or has produced 
________________________ as identification [  ]. 
    Signature: ____________________________ 
                                           Print Name: ___________________________ 
                                                 (AFFIX NOTARY SEAL)  Notary Public, State of___________________ 
         Commission No. _______________________ 
                                     My Commission Expires: ________________ 
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SWORN STATEMENT UNDER SECTION 287.133(3)(A), FLORIDA STATUTES, 
ON PUBLIC ENTITY CRIMES 

ITB 18-039 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 

OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
 
 
DESCRIPTION OF CONTRACT: ______________________________________________________________ 
 
STATE OF FLORIDA                     }ss 
COUNTY OF ________________ } 
 
 
Before me, the undersigned authority, personally appeared _______________________ who, being by me first duly 
sworn, made the following statement: 
 
 
1. The business address of ____________________________________(name of bidder or contractor), is 
________________________________________________________________________________________ 
 
2. I understand that a public entity crime as defined in Section 287.133 of the Florida Statutes includes a violation of 
any state or federal law by a person with respect to and directly related to the transaction of business with any public 
entity in Florida or with an agency or political subdivision of any other state or with the United States, including, but not 
limited to, any bid or contract for goods or services to be provided to any public entity or such an agency or political 
subdivision and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy or material 
misrepresentation. 
 
3. I understand that "convicted" or "conviction" is defined by the statute to mean a finding of guilt or a conviction of a 
public entity crime, with or without an adjudication of guilt, in any federal or state trial court of record relating to charges 
brought by indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of a plea of 
guilt or nolo contendere. 
 
4. I understand that "affiliate" is defined by the statute to mean (1) a predecessor or successor of a person or a 
corporation convicted of a public entity crime, or (2) an entity under the control of any natural person who is active in 
the management of the entity and who has been convicted of a public entity crime, or (3) those officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in the management of an 
affiliate, or (4) a person or corporation who knowingly entered into a joint venture with a person who has been 
convicted of a public entity crime in Florida during the preceding 36 months. 
 
5. Neither the bidder or contractor nor any officer, director, executive, partner, shareholder, employee, member or 
agent who is active in the management of the bidder or contractor nor any affiliate of the bidder or contractor has been 
convicted of a public entity crime subsequent to July 1, 1989. 
(Draw a line through paragraph 5 if paragraph 6 below applies.) 
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6. There has been a conviction of a public entity crime by the bidder or contractor, or an officer, director, executive, 
partner, shareholder, employee, member or agent of the bidder or contractor who is active in the management of the 
bidder or contractor or an affiliate of the bidder or contractor. A determination has been made pursuant to 287.133(3) 
by order of the Division of Administrative Hearings that it is not in the public interest for the name of the convicted 
person or affiliate to appear on the convicted vendor list. The name of the convicted person or affiliate is 
______________________________. 
A copy of the order of the Division of Administrative Hearings is attached to this statement. 
(Draw a line through paragraph 6 if paragraph 5 above applies.) 
 
THIS SWORN STATEMENT IS MADE PURSUANT TO SECTION 287.133(3)A, FLORIDA STATUTES, AND IS, 
UPON DELIVERY, A PUBLIC RECORD 
 
 
Signature: _______________________________ 

Print Name: _____________________________ 

Print Title: ______________________________ 

On _____ day of _________________, 20_____. 

 

 

 

 

 

 

 

Sworn and subscribed before me in the State and County first mentioned above on the __________ day of 
______________________, 20______. 

                                                                    Signature: ____________________________ 

                                       Print Name: ___________________________ 

   (AFFIX NOTARY SEAL)   Notary Public, State of___________________ 

        Commission No. _______________________ 

                                    My Commission Expires: ________________ 
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CERTIFICATION PURSUANT TO SECTION 287.134, FLORIDA STATUTES 
DISCRIMINATION; DENIAL OR REVOCATION OF THE RIGHT TO TRANSACT BUSINESS WITH 

PUBLIC ENTITIES 
ITB 18-039 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 
OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 

 
1. This sworn statement is submitted to the HIGHLANDS COUNTY BOARD OF COUNTY COMMISSIONERS 
                                               

by                                             
                  [Print individual's name and title] 

for                               
                  [Print name and state of incorporation or other formation of the entity submitting this sworn statement] 
 

whose business address is ________________________________________________________ and 
 
whose Federal Employer Identification Number (FEIN) is _________________________ (hereinafter referred 
to as “Bidder”) 
 

2. CERTIFICATION 
Bidder hereby certifies that at the time of its Bid the Bidder has not been placed on the discriminatory vendor list 
by the Department of Management Services. 

                 
THIS CERTIFICATION IS MADE PURSUANT TO SECTION 287.134, FLORIDA STATUTES, AND IS, UPON 
DELIVERY, A PUBLIC RECORD. 
 

________________________________________________             
Print Name: _____________________ Date: ____/____/___    

 
 
STATE OF FLORIDA 
COUNTY OF ______________  
 
 The foregoing Certification was sworn to before me this ___ day of ___________, 20_____, by 
__________________________________, as ___________________________, the duly authorized officer of 
_____________________________________________, on its behalf, who is either personally known to me [ ] or has produced 
________________________ as identification [  ]. 
    Signature: ____________________________ 
                                           Print Name: ___________________________ 
                                          (AFFIX NOTARY SEAL)   Notary Public, State of___________________ 
         Commission No. _______________________ 
                                      My Commission Expires: ________________ 
  
 

 



 
SECTION 00160 CERTIFICATIONS -6 

CERTIFICATION OF PARTICIPATION IN THE UNITED STATES CITIZENSHIP AND IMMIGRATION 
SERVICE BUREAU’S E-VERIFY PROGRAM 

ITB 18-039 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 

OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
 

1. This sworn statement is submitted to the HIGHLANDS COUNTY BOARD OF COUNTY COMMISSIONERS 
                                               

by                                             
                  [Print individual's name and title] 

for                               
                  [Print name and state of incorporation or other formation of the entity submitting this sworn statement] 
 

whose business address is ________________________________________________________ and 
 
whose Federal Employer Identification Number (FEIN) is _________________________ (hereinafter referred 
to as “Bidder”) 
 

2. CERTIFICATION 
Bidder hereby certifies that at the time of its Bid the Bidder participates in the United States Citizenship and 
Immigration Services Bureau’s E-Verify Program, and does not knowingly employ, hire for employment, or 
continue to employ an unauthorized alien. 
 
Bidder’s E-verify Company ID #: ______________________________  

                 
THIS CERTIFICATION IS, UPON DELIVERY, A PUBLIC RECORD. 
 

________________________________________________             
Print Name: _____________________ Date: ____/____/___    

 
 
STATE OF FLORIDA 
COUNTY OF ______________  
 
 The foregoing Certification was sworn to before me this ___ day of ___________, 20______, by 
__________________________________, as ___________________________, the duly authorized officer of 
_____________________________________________, on its behalf, who is either personally known to me [ ] or has produced 
________________________ as identification [  ]. 
    Signature: ____________________________ 
                                           Print Name: ___________________________ 
    (AFFIX NOTARY SEAL)   Notary Public, State of___________________ 
         Commission No. _______________________ 
                                     My Commission Expires: ________________ 
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LOCAL PREFERENCE AFFIDAVIT OF ELIGIBILITY 
ITB 18-039 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 

 

1. This sworn statement is submitted to 
                          HIGHLANDS COUNTY BOARD OF COUNTY COMMISSIONERS 
                                               

by                                           
                  [Print individual's name and title] 

for                               
                   [Print name of Company/Individual submitting sworn statement] 
 

Whose business address is_______________________________________________________ 
 
(If applicable) its Federal Employer Identification Number (FEIN) is________________________ 
 
(If the entity has no FEIN, include the Social Security Number of the individual signing this  
 
Sworn statement):_____________________________________________________________. 

 
2. LOCAL PREFERENCE ELIGIBILITY 

A. Vendor/Individual has had a fixed office or distribution point located in and having a street address within 
Highlands County for at least twelve (12) months immediately prior to the issuance of the request for 
quotation, competitive bids or request for proposals by the County.          
                         YES ______  NO ______ 
 

B. Vendor/Individual holds business license required by the County, and/or if applicable, the Municipalities:  
                          YES ______  NO ______ 
 

C. Vendor/Individual employs at least one full-time employee, or two part-time employees whose primary 
residence is in Highlands County, or, if the business has no employees, the business shall be at least fifty 
(50) percent owned by one or more persons whose primary residence is in Highlands County. 
               YES ______  NO ______ 

 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 
1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS FORM SHALL BE CONSIDERED 
PUBLIC RECORD.   
 
                                                              ________________________________________________    
     [Signature and Date]        
 
      
 
STATE OF ______________ 
COUNTY OF _______________________  
 
Subscribed and sworn before me, the undersigned notary public on this ____ day of ___________, 20___.          
      
 
_______________________     ______________________________ 
    NOTARY PUBLIC                  SEAL                              Commission Expiration Date 
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SECTION 00250 
GENERAL TERMS AND CONDITIONS FOR CONSTRUCTION PROJECTS 

ITB 18-039 

A. All Bidding Documents shall become the property of the County. 
 

B. Compliance with Florida Statutes Section 287.087, on Drug Free Workplace, Section 
287.133(2)(a), on Public Entity Crimes, Section 287.134, on Discrimination, and Section 287.135, 
Prohibiting contracting with scrutinized companies is required.   
 

FLORIDA STATUTES 

Section 287.087, Florida Statutes. Preference to businesses with drug free workplace 
programs: 

 

In order to have a drug free workplace program, a business shall: 
 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the workplace 
and specifying the actions that will be taken against employees for violations of such 
prohibition. 

 
2. Inform employees about the dangers of drug abuse in the workplace, the business’s 

policy of maintaining a drug free workplace, any available drug counseling, rehabilitation, 
and employee assistance programs, and the penalties that may be imposed upon 
employees for drug abuse violations. 

 
3. Give each employee engaged in providing the commodities or contractual services that 

are under bid a copy of the statement specified in subsection (1). 
 

4. In the statement specified in subsection (1), notify the employees that, as a condition of 
working on the commodities or contractual services that are under bid, the employee will 
abide by the terms of the statement and will notify the employer of any conviction of, or 
plea of guilty or nolo contendere to, any violation of Chapter 893, Florida Statutes, or of 
any controlled substance law of the United States or any state, for a violation occurring 
in the workplace no later than five (5) days after such conviction. 

 
5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance 

or rehabilitation program if such is available in the employee’s community by, any 
employee who is so convicted. 
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6. Make a good faith effort to continue to maintain a drug free workplace through 
implementation of this section. 

 
 NOTE: PLEASE INCLUDE YOUR “DRUG FREE” STATUS AS PART OF THE 
 GENERAL COMMENTS IN YOUR PROPOSAL OR WHERE INDICATED ON THE BID 
 FORM. 
  

Section 287.133, Florida Statutes. Public entity crime; denial or revocation of the right 
to transact business with public entities: 

 
(2)(a) A person or affiliate who has been placed on the convicted vendor list following a 
conviction for a public entity crime may not submit a bid, proposal, or reply on a contract to 
provide any goods or services to a public entity; may not submit a bid, proposal, or reply on 
a contract with a public entity for the construction or repair of a public building or public work, 
may not submit bids, proposals, or replies on leases of real property to a public entity; may 
not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under 
a contract with any public entity; and may not transact business with any public entity in 
excess of the threshold amount provided in Section 287.017, Florida Statutes, for 
CATEGORY TWO for a period of 36 months following the date of being placed on the 
convicted vendor list. 

 
 Section 287.134, Florida Statutes. Discrimination; denial or revocation of the right to                          
transact business with public entities:  

 
(2)(a) An entity or affiliate who has been placed on the discriminatory vendor list may not 
submit a bid, proposal, or reply on a contract to provide any goods or services to a public 
entity; may not submit a bid, proposal, or reply on a contract with a public entity for the 
construction or repair of a public building or public work; may not submit bids, proposals, or 
replies on leases of real property to a public entity; may not be awarded or perform work as 
a contractor, supplier, subcontractor, or consultant under a contract with any public entity; 
and may not transact business with any public entity. 
 
Section 287.135, Florida Statutes.  Prohibition against contracting with scrutinized 
companies: 
 
(2) A company is ineligible to, and may not, bid on, submit a proposal for, or enter into or 
renew a contract with an agency or local governmental entity for goods or services of $1 
million or more if at the time of bidding or submitting a proposal for a new contract or renewal 
of an existing contract, the company: 
(a) Is on the Scrutinized Companies that Boycott Israel List, created pursuant to Section 
215.4725, Florida Statutes, or is engaged in a boycott of Israel; 
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(b) Is on the Scrutinized Companies with Activities in Sudan List or the Scrutinized 
Companies with Activities in the Iran Petroleum Energy Sector List, created pursuant to 
Section 215.473, Florida Statutes. 
(c) Is engaged in business operations in Cuba or Syria. 
 
(5) At the time a company submits a bid or proposal for a contract or before the company 
enters into or renews a contract with an agency or governmental entity for goods or services 
of $1 million or more, the company must certify that the company is not participating in a 
boycott of Israel, on the Scrutinized Companies with Activities in Sudan List or the Scrutinized 
Companies with Activities in the Iran Petroleum Energy Sector List, or that it does not have 
business operations in Cuba or Syria. 
 

C. Bids are due and must be received in accordance with the instructions given in Section 00010 of 
this ITB. 

 

D. Owner will not reimburse Bidder(s) for any costs associated with the preparation and submittal of 
any Bid. 

 

E. Bidders, their agents and associates shall NOT solicit any County official.  Bidders, their agents 
and associates shall NOT contact any County official other than the individual(s) listed in Article 
23 of Section 00100 of this ITB for additional information and clarification. 

 

F. Due care and diligence has been exercised in the preparation of this ITB and all information 
contained herein is believed to be substantially correct; however, the responsibility for determining 
the full extent of the service required rests solely with those making response.  Neither Owner nor 
its representatives shall be responsible for any error or omission in the Bids submitted, nor for the 
failure on the part of the Bidders to determine the full extent of the exposures. 

 

G. All timely responses meeting the specifications set forth in this ITB will be considered. However, 
Bidders are cautioned to clearly indicate any deviations from these specifications.  The terms and 
conditions contained herein are those desired by Owner and preference will be given to those 
Bids in full or substantially full compliance with them. 

 

H. Each Bidder is responsible for full and complete compliance with all laws, rules and regulations 
including those of the Federal Government, the State of Florida and the County of Highlands.  
Failure or inability on the part of the Bidder to have complete knowledge and intent to comply with 
such laws, rules and regulations shall not relieve the Bidder from its obligation to honor its Bid 
and to perform completely in accordance with its Bid. 

 

http://leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=287.135&URL=0200-0299/0215/Sections/0215.473.html
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I. County, at its discretion, reserves the right to waive minor informalities or irregularities in any Bids, 
to reject any and all Bids in whole or in part, with or without cause, and to accept that Bid, if any, 
which in its judgment will be in its best interest. 

 

J. Award will be made to the Bidder whose Bid is determined to be the most advantageous to Owner, 
taking into consideration those Bids in compliance with the requirements as set forth in this ITB.  
The Board reserves the right to reject any and all Bids for any reason or make no Award 
whatsoever or request clarification of information from the Bidders. 

 

K. Any interpretation, clarification, correction or change to this ITB will be made by written addendum 
issued by the Purchasing Department.  Any oral or other type of communication concerning this 
ITB shall not be binding. 

 

L. Bids must be signed by an individual of the Bidder’s organization legally authorized to commit the 
Bidder to the performance of the product(s) and/or service(s) contemplated by this ITB. 

 
M.  The insurance requirements found in Section 00500 Agreement: Article 9 of this ITB must be 

satisfied before delivery of goods and performance of services. 
 
N. If submitting a Bid for more than one ITB, each Bid must be in a separate envelope and correctly 

marked. Only one (1) Bid per project shall be accepted from any person, corporation or firm. 
Modifications will not be accepted or acknowledged. 

 
O. If the successful Bid is greater than two hundred thousand dollars ($200,000.00), a Public 

Construction Bond will be required. Awarded Bidder must record Public Construction Bond 
at the Clerk’s Recording Department and comply with Section 255.05, Florida Statutes.  All 
Bonds must be in a form acceptable to Owner and County Attorney.   

 
P. Each Bid must contain proof of enrollment in E-Verify. 
 
Q. Board policy prohibits any County employee or members of their family from receiving any gift, 

benefit, and/or profit resulting from any contract or purchase. Board policy also prohibits 
acceptance of gifts of any kind other than advertising novelties valued less than ten dollars 
($10.00). 

 
R. Construction Projects that are awarded for less than two hundred thousand dollars ($200,000.00) 

and without a Public Construction Bond require the following: 
 

1. At any time prior to final completion of the Contract, Owner will not authorize or make 
payment to the Contractor in excess of ninety percent (90%) of the amount due on the 
Contract on the basis of the Work suitably completed. 

 
2. In case of the default by the Contractor, the laborers, materialmen, and Subcontractors, as 
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defined in Section 713.01, Florida Statutes, making claims for unpaid bills, may be paid from 
the ten percent (10%) retainage. 

 
3. The final payment of retainage shall not be made until: (1) the Project has been inspected 

by the Engineer or other person designated by the County for the purpose; (2) Engineer or 
other designated person has issued a written certificate that the Project has been 
constructed in accordance with the approved Construction Documents and approved 
Change Orders; (3) the County has accepted the Project; and (4) the Contractor  has 
supplied the County with signed and dated statements from all laborers, materialmen, and 
subcontractors as defined in Section 713.01, Florida Statutes, and identified under 
subparagraph (d) of this paragraph 2, that they have no claims against the Contractor for 
the Work under the Contract.  Said statements shall identify the Project by name and Project 
number.  

 
4. The Contractor, before beginning Work or within two (2) workdays thereafter, shall post in a 

conspicuous place on the Site the following notice. 
 
  “Notice is hereby made to all those concerned and affected that 

_____________________________________________(Contractor’s Name) is 
performing the “REMODELING FOR PROBATION & PAROLE LEASE; PROJECT NO. 
17015”   All parties furnishing labor and/or materials to said project must, within twenty 
(20) days of first providing such labor and/or materials, deliver notice of such in writing, 
by certified mail, returned receipt requested, to: 

 
   SUZANNE HUNNICUTT, CAPITAL PROJECTS MANAGER 
   HIGHLANDS COUNTY BOARD OF COUNTY COMMISSIONERS 
   600 S. COMMERCE AVE. 
   SEBRING, FLORIDA 33870 
 

5. The Contractor shall provide a certified list of all Subcontractors, laborers, and material 
suppliers to the Owner or Designee within thirty (30) days of receiving the Notice to Proceed 
with the Work.  This list shall be updated thereafter each month with a certified statement 
that the list and its updates include the names and address of all of those Subcontractors, 
laborers, and material suppliers furnishing labor and/or material for the Project. 

 
6. The Contractor shall provide a written statement with each pay request to the Engineer which 

indicates how each payment will be distributed. This pay request breakdown shall define the 
disbursement intended for all the funds requested.  When the Contractor receives any 
payment it shall pay such moneys received to each Subcontractor and material supplier as 
set forth in that written statement.  

 
7. The Contractor shall provide a written statement with all but the first payment request from 

each of the Subcontractors, laborers, and material suppliers indicated in paragraph 5 of this 
Section R that they have in fact received payment as indicated in paragraph 6 of this Section 
R.  In the event a payment is not made as indicated on a prior written statement provided 
pursuant to paragraph 5 of this Section R, the Contractor shall furnish an explanation as to 
the reasons for such deviation and shall request approval from the Engineer.  
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S. Late Bids will not be accepted under any circumstances.  If Bids received after the scheduled time 
of the Bid Opening Meeting, the Bidder will be contacted for disposition.  The Purchasing 
Department, at the Bidder’s expense, can return the unopened envelope, or, at the Bidder’s 
request, in writing, can destroy it. 

 
T. Electronically submitted Bids and faxed Bids will not be accepted. Any blank spaces on the 

required Bid Form or the absence of required submittals or signatures may cause the Bid to be 
declared non-responsive. 

 
U. The County is not responsible for correcting any errors or typos made on the Bid response. 
 Incorrect calculations may cause the Bid to be declared non-responsive. 
 
V. Minority Owned and Women owned businesses must submit a copy of the certificate to receive 

credit.  
 
W. The Bidder shall comply with the Florida Sales and Use Tax Law as it may apply to this Contract. 

The quoted amount(s) shall include any and all Florida Sales and Use Tax payment obligations 
required by Florida Law of the successful Bidder and/or its Subcontractors or material suppliers. 

 
X. Public Records: Any material submitted in response to this ITB will become Public Record 

pursuant to Section 119(1)(b) and (c), Florida Statutes. 
 

ADDITIONAL TERMS AND CONDITIONS 
 

All pages included in or attached by reference to this ITB shall be called and constitute the Invitation to 
Bid.     
 
Bidders who will not be bidding on this ITB are requested to notify the County and indicate why they are 
not bidding.  Bidders who fail to respond to two (2) or more consecutive ITB’s may be removed from 
the County’s Bid notification mailing list. 
 

 
 

END OF SECTION 
 
 
 
Y:\PROJECTS\2017\17015 Remodeling for Probation & Parole Lease\Bidding\Bid docs\SECTION 00250 GENERAL TERMS AND 

CONDITIONS.docx 
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SECTION 00300 
BID FORM 
ITB 18-039 

  
 
  
 PROJECT IDENTIFICATION:   REMODELING FOR  
        PROBATION & PAROLE LEASE 
        PROJECT NO. 17015 
        ITB 18-0039 
 
 THIS BID IS SUBMITTED TO:  Highlands County Board of County Commissioners
        Attn: Purchasing Division 
        600 S. Commerce Ave. 
        Sebring, FL 33870 
 
 

BID SUBMITTED BY:    ___________________________________________
      [Bidder’s Name] 
 
 
      ___________________________________________
      [Bidder’s Authorized Representative’s Name] 
 
               
      ___________________________________________ 
               [Bidder’s Address 1] 
 
               
      ___________________________________________ 
             [Bidder’s Address 2] 
 
               
      ___________________________________________ 
      [Print Contact Person’s Name for this Bid] 
 
               
      ___________________________________________ 
      [Contact Person’s Email Address] 
 
               
      ___________________________________________ 
      [Contact Person’s Phone Number] 

 
1. The Bidder proposes and agrees, if this Bid is accepted, to furnish all labor, materials, and 

equipment to construct and complete the Work according to and as specified or indicated in ITB 
18-039 and the Bidding Documents for the Bid Price and within the time periods stated in this 
Bid and in accordance with the other terms and conditions of the Contract Documents.  
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2. Bidder accepts all of the terms and conditions of the Advertisement or Invitation to Bid and 
Instructions to Bidders, including without limitation those dealing with the disposition of Bid 
security.  This Bid will remain subject to acceptance for thirty (30) days after the day of Bid 
opening.  Bidder will sign and deliver the required number of the other documents required by 
this ITB within fifteen (15) days after the date of County's Notice of Award.  

 
3. In submitting this Bid, Bidder represents that:  
  
 a. Bidder has examined and carefully studied the Bidding Documents, including the following 

Addenda, receipt of all of which is hereby acknowledged: 
 
     Date            Number                     Date            Number  
     ______           ______                      ______           ______ 
      ______           ______                        ______           ______  
 
 b. Bidder has visited the Site and become familiar with and is satisfied as to the general, 

local and Site conditions that may affect cost, progress, performance, and furnishing of 
the Work;   

 
 c. Bidder is familiar with and is satisfied as to all Laws and Regulations that may affect cost, 

progress, performance, and furnishing of the Work. 
 
 d. Bidder acknowledges that County and Architect do not assume responsibility for the 

accuracy or completeness of information and data shown or indicated in the Bidding 
Documents with respect to Underground Facilities at or contiguous to the Site.  Bidder 
has obtained and carefully studied (or assumes responsibility for having done so) all such 
additional or supplementary examinations, investigations, explorations, tests, studies, and 
data concerning conditions (surface, subsurface, and Underground Facilities) at or 
contiguous to the Site or otherwise which may affect cost progress, performance or 
furnishing of the Work or which relate to any aspect of the means, methods, techniques, 
sequences, and procedures of construction to be employed by Bidder and safety 
precautions and programs incident thereto. Bidder does not consider that any additional 
examinations, investigations, explorations, tests, studies or data are necessary for the 
determination of this Bid for performance and furnishing of the Work in accordance with 
the times, price, and other terms and conditions of the Contract Documents. 

 
 e. Bidder is aware of the general nature of the Work to be performed by County and others 

at the Site that relates to the Work. 
 
 f. Bidder has correlated information known to Bidder, information and observations obtained 

from visits to the Site and all additional examinations, investigations, explorations, tests, 
studies, and data with the Contract Documents.  

 
  g. Bidder has given Architect written notice of all conflicts, errors, ambiguities or 

discrepancies that Bidder has discovered in the Bidding Documents and the written 
resolution thereof by Architect is acceptable to Bidder, and the Bidding Documents are 
generally sufficient to indicate and convey understanding of all terms and conditions for 
performing and furnishing the Work.  



SECTION 00300 BID FORM - 3 

  
 h. This Bid is genuine and not made in the interest of or on behalf of any undisclosed person, 

firm or corporation and is not submitted in conformity with any agreement or rules of any 
group, association, organization or corporation. Bidder has not directly or indirectly 
induced or solicited any other Bidder to submit a false or sham Bid.  Bidder has not 
solicited or induced any person, firm or corporation to refrain from Bidding, and Bidder 
has not sought by collusion to obtain for itself any advantage over any other Bidder or 
over County. 

 
4.  Documentation included with Bid packet 
 

 YES NO 
One (1) original (signed in blue ink), one (1) exact paper copy, 
and one (1) exact electronic copy (CD or thumb drive) of the 
submitted Bid. 

  

Acknowledgment of the Addenda (if applicable)   

Statement of compliance with Section 287.087, Florida 
Statutes, as a “Drug Free Workplace” 

  

Statement of compliance with Section 287.133, Florida 
Statutes, as a “Public Entity Crime” 

  

Statement of compliance with Section 287.134, Florida 
Statutes, as a “Discrimination” 

  

Section 00160 – Certification pursuant 287.135, Florida 
Statutes,  

  

Any document from the Dept. of Homeland Security’s website 
showing the Bidder’s Company ID # for E-Verify ID # 

  

Woman or Minority Owned Business 
(Include a copy of your certificate if applicable)  

  

Required Bidder's Qualification Statement with supporting 
data included 

  

A list of a minimum of (5) five jobs similar in scope and size 
included 

  

A minimum of five (5) references of clients for whom similar 
work has been performed included 

  

A tabulation of Subcontractors Included   

Acord Insurance Certificate Included    
Bid Security in the form of____________   
Local Preference Affidavit 
(Include a copy of your Affidavit if applicable) 

  

Copy of any applicable Licenses   
Other ___________________   
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5. Pricing 
  
 This is a Lump Sum Bid.  Bidder will complete the Work in accordance with the Contract 

Documents for the following Lump Sum Bid Price.  Award will be based on the total Lump Sum 
Bid Price and requirements of Bidder.  All work for this ITB will be awarded to one (1) Bidder. 

 
     BASE BID TOTAL: 
  
    _____     ______ 
                                                        (Numbers) 
   

        
                       (Words) 
 
 

6. Bidder agrees that the Work will be substantially complete within ninety (90) days and completed 
and ready for final payment within one hundred and twenty (120) days after the date when the 
Contract Times commence to run.  The Contract Times will commence to run on the thirteenth 
(13th) day after the Effective Date of the Agreement or, if a Notice to Proceed is given, on the day 
indicated in the Notice to Proceed.  A Notice to Proceed may be given at any time within thirty 
(30) days after the Effective Date of the Agreement.   

   
7. Communications concerning this Bid have been addressed only to the contacts listed in Article 

23 of Section 00100. 
 
 
SUBMITTED on ___________________, 2018 
        
State Contractor License No. _____________________ 
 

If Bidder is: 
An Individual  
 
By:            (SEAL) 
      (Individual's Name)  
 
doing business as           _ 
 
Business Address:            
 
             _ 
 
Phone No.:      Fax No.:    _______ 
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A Partnership  
 
           (SEAL) 
     (Partnership Name)  
 
              
       (State in Which Organized and Type of Partnership)  
 
By:                 
      (Name of General Partner)  
 
Business Address:            
  
 
Phone No.:      Fax No.:      
 
 
 
 
A Corporation  
 
 
By:            (SEAL) 
     (Corporation Name)  
  
             _ 
     (State of Incorporation)  
  
By:              
     (Name of Person Authorized to Sign)  
               
       (Title)  
Attest:            _______ 
       (Secretary)  
  
Business Address:            
 
Phone No.:      Fax No.:     _ 
 
Date of Qualification to do business is    _________________________ 
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A Joint Venture  
 
 
By:                 (SEAL) 
                              (Name)       
  
              
                                                                         (Address) 
  
 By:                 (SEAL) 
                            (Name)       
  
              
               (Address)  
  
 
Phone Number and Address for receipt of official communications: 
 
              
 
              
 
  
(Each joint venturer must sign.  The manner of signing for each individual, partnership and corporation 
that is a party to the joint venture should be in the manner indicated above for an individual or the 
appropriate form of entity.)  
  

-END OF SECTION- 
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SECTION 00410 
BID BOND 

ITB 18-0039 
 
STATE OF FLORIDA 
COUNTY OF HIGHLANDS 

 
KNOW ALL MEN BY THESE PRESENTS, that we      

               (hereinafter called "Principal"), and       

       as Surety, (hereinafter called "Surety"), are held and firmly bound unto 

the Highlands County, a political subdivision of the State of Florida (hereinafter called 

"Owner"), in the sum of                                                       Dollars ($                            ), 

lawful money of the United States of America, for the payment of which sum well and truly 

to be made, we bind ourselves, our heirs, executors, administrators and successors, 

jointly and severally, firmly by these presents: 

WHEREAS, the "Principal" contemplates submitting or has submitted a bid to the 

said "Owner" for Bid No. ITB 18-039. 

 
REMODELING FOR PROBATION & PAROLE LEASE 
HIGHLANDS COUNTY PROJECT NUMBER: 17015 

 
 

WHEREAS, it was a condition precedent to the submission of said bid that a 

certified check or bid bond in the amount of not less than five percent (5%) of the amount 

of bid be submitted with said bid as a guarantee that the Bidder would, if awarded the 

contract, enter into a written contract with the "Owner" within fifteen (15) consecutive 

calendar days after having been given notice of the award of the contract. 

NOW, THEREFORE, THE CONDITIONS OF THIS OBLIGATION ARE SUCH, that 

if the bid of the "Principal" herein be accepted and said "Principal", within fifteen (15) 



SECTION 00410 BID BOND - 2 

consecutive calendar days after notice being given of such acceptance, enter into a 

written contract with the "Owner", then this obligation shall be void; otherwise, the sum 

herein stated shall be due and payable to the "Owner", and the "Surety" herein agrees to 

pay said sum immediately upon demand of said "Owner", in good and lawful money of 

the United States of America; as liquidated damages for failure thereof said "Principal". 

IN WITNESS WHEREOF, the said                                           ___ , as "Principal" 

herein, has caused these presents to be signed in its name by its                          _____ 

and attested by its            _ under its corporate seal, and the said                                              

_______________________ as "Surety" herein, has caused these presents to be signed 

in its name by                                      and attested by its                                                 under 

its corporate seal, this              day of                           , A.D. 20      . 

                                                
 
ATTEST:  CONTRACTOR, AS PRINCIPAL: 
 
                                                                    
 
Title:                                         By:                                              (Seal) 
 

Title:                     
 
ATTEST:  AS SURETY: 
                                                                    
 
Title:                                         By:                                                (Seal) 
 

Title:       
 

 
 
 
 

END OF SECTION 
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SECTION 00500 
AGREEMENT 

ITB 18-039 
 
 

 THIS AGREEMENT made this _____ day of ___________ 2018, by and between Highlands 
County, a political subdivision of the State of Florida, 600 South Commerce Avenue, Sebring, Florida 
33870 (hereinafter called “Owner”) and______________________________________________ 
(hereinafter called “Contractor”).   
    
Owner and Contractor, in consideration of the mutual covenants hereinafter set forth, agree as follows: 
 
Article 1. WORK  
  

Contractor shall provide all labor, materials, and equipment to remodel a portion of the Highlands 
County Sheriff’s Office Detention Facility located at 434 Fernleaf Ave., Sebring, Florida to 
accommodate the local offices of the State of Florida Department of Corrections Probation & Parole. 
Contractor shall complete the Work as specified or indicated in the Contract Documents.    

 
The principal features, as defined above, are not intended to cover every aspect of the Project 
details. Contractor shall be responsible for reviewing the Contract Documents to determine the 
full scope of the Work and specific requirements of the Project, which include familiarity and 
compliance with all Laws and Regulations.  

 
Article 2. ARCHITECT  
  

The Architect of Record (hereinafter called “Architect”) is The Lunz Group, Inc., a Florida 
corporation registered to transact business in the State of Florida. 
 

 Article 3. CONTRACT TIMES  
  
3.1 Contractor agrees that the Work will be substantially complete within ninety (90) days and 

completed and ready for final payment within one hundred and twenty (120) days after the date 
when the Contract Times commence to run.  The Contract Times will commence to run on the 
thirtieth (30th) day after the Effective Date of this Agreement or, if a Notice to Proceed is given, 
on the day indicated in the Notice to Proceed.  A Notice to Proceed may be given at any time 
within thirty (30) days after the Effective Date of this Agreement.  

 
3.2 Liquidated Damages: 
 

3.2.1 Owner and Contractor recognize that time is of the essence of this Agreement and that 
Owner will suffer financial loss if the Work is not completed within the times specified in 
paragraph 3.1 of this Article. In agreeing upon the daily liquidated damages amount stated 
in this paragraph, Owner and Contractor have considered the original Contract Price stated 
in Article 4 of this Agreement, the average construction, engineering, and inspection costs 
experienced by Owner, and anticipated costs of project-related delays and inconveniences 
to Owner and the public.  Owner and Contractor also recognize the delays, expense, and 
difficulties involved in proving the actual loss suffered by Owner if the Work is not completed 
on time. Accordingly, instead of requiring any such proof, Owner and Contractor agree that 
as liquidated damages for delay (and not as a penalty) Contractor shall pay Owner Five 
Hundred Dollars ($500.00) for each day that expires after the time specified in paragraph 
3.1 of this Article until the Work is completed and ready for final payment.  Liquidated 
damages shall be deducted by Owner from any balance due Contractor or, if the balance 
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due Contractor is less than the amount of liquidated damages, Contractor shall pay to 
Owner the remaining unpaid liquidated damages within thirty (30) days after Owner’s 
invoice is sent to Contractor. 

 
3.2.2 Owner does not waive its right to liquidated damages due under this Agreement by allowing 

Contractor to continue and to finish the Work, or any part of it, after the expiration of the 
Contract Time including granted time extensions. 

 
3.2.3 In the case of a default of this Agreement and the completion of the Work by Owner, 

Contractor and Contractor’s surety are liable for the liquidated damages under this 
Agreement, but Owner will not charge liquidated damages for any delay in the final 
completion of Owner’s performance of the Work due to any unreasonable action or delay 
on the part of Owner. 

 
Article 4. CONTRACT PRICE  
  
Owner shall pay Contractor for completion of the Work in accordance with the Contract Documents an 
amount in current funds equal to the amount determined pursuant to paragraph 4.1 below: 
 
4.1 For all Work as listed on the Bid Form and described in the Drawings and Specifications attached 

hereto as Exhibit “A” and included herein by this reference, a Lump Sum of:   
 
                 
                                                (USE WORDS) 
 
                

                            (USE FIGURES) 
 

  
Contractor has included all costs in the Contract Price and shall cause the Work to be completed 
for the Contract Price. The Contract Price shall be reduced in the manner described in Article 8 
of this Agreement. 

 
Article 5. PAYMENT PROCEDURES  
  
5.1 Deliverables must be received and accepted in writing by the Architect prior to reimbursements.  

Supporting documentation with the invoices must establish that the deliverables were received 
and accepted in writing by the Architect. Contractor may receive progress payments for 
deliverables based on the Contractor’s Schedule of Values and on a percentage of services that 
have been completed, approved, and accepted to the satisfaction of Owner when properly 
supported by detailed invoices and acceptable evidence of payment.  All costs charged to the 
Project by Contractor shall be supported by detailed invoices, proof of payments, contracts or 
vouchers evidencing in proper detail the nature and propriety of the charges.   

 
5.2 Progress Payments; Retainage:  Contractor shall deliver Contractor’s Applications for Payment 

to Architect on or before the third (3rd) day of each month.  Owner shall make progress payments 
on account of the Contract Price on the basis of Contractor's Applications for Payment as 
recommended by Architect, on or about the fifteenth (15th) day of each month during construction 
as provided in paragraphs 5.2.1 and 5.2.2 below. 

  
  5.2.1 Prior to Substantial Completion, progress payments will be made in an amount equal to 

the percentage indicated below, but in each case, less the aggregate of payments 
previously made and less such amounts as Architect shall determine, or Owner may 
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withhold. 
 
      90  % of the Work completed up until fifty percent (50%) of the and ninety-five percent 

(95%) of the Work completed subsequently. 
 

   0  % of materials and equipment not incorporated in the Work (but delivered, suitably 
stored, and accompanied by documentation satisfactory to the Owner. 

  
5.2.2 Upon Substantial Completion, in an amount sufficient to increase total payments to 

Contractor to ninety-five percent (95%) of the Contract Price (with the balance being 
retainage), less such amounts as Architect shall determine, or Owner may withhold.  

  
5.3 Final Payment: Upon completion of the Work, Contractor shall notify Owner in writing of the 

completion. The certification shall state that the Work has been completed in compliance with the 
Drawings and Specifications. If any deviations are noted from the approved Drawings and 
Specifications, the certification shall include a list of all deviations along with an explanation that 
justifies the reason to accept each deviation. After Contractor has, in the opinion of Architect, 
satisfactorily completed all corrections identified during the final inspection and deviations not 
accepted by Owner and has delivered to Owner, in accordance with the Contract Documents, 
schedules, guarantees, Bonds, certificates or other evidence of insurance, certificates of 
inspection, permits, marked-up record documents, and all applicable permits, final releases from 
Contractor and all Subcontractors and Suppliers at every level, all warranties, and all other 
documents reasonably required by Owner pertaining to the Work, Contractor may make 
application for final payment.  

  
Article 6. CONTRACTOR'S REPRESENTATIONS  
  
In order to induce Owner to enter into this Agreement, Contractor makes the following representations:  
 
6.1 Contractor has examined and carefully studied the Contract Documents (including any Addenda) 

and the other related data identified in the ITB 18-039 Documents, including "technical data."  
 
6.2 Contractor has visited the Site and become familiar with and is satisfied as to the general, local 

and Site conditions that may affect cost, progress, performance or furnishing of the Work. 
  
6.3 Contractor is familiar with and is satisfied as to all Laws and Regulations that may affect cost, 

progress, performance and furnishing of the Work. 
 
6.4 Contractor is aware of the general nature of work to be performed by Owner and others at the 

Site that relates to the Work as indicated in the Contract Documents. 
 
6.5 Contractor has correlated the information known to Contractor, information and observations 

obtained from visits to the Site, reports, Drawings and Specifications identified in the Contract 
Documents and all additional examinations, investigations, explorations, tests, studies and data 
with the Contract Documents. 

  
6.6 Contractor has not given Architect written notice of any conflicts, errors, ambiguities or 

discrepancies that Contractor has discovered in the Contract Documents, and Contractor agrees 
that the Contract Documents are generally sufficient to indicate and convey understanding of all 
terms and conditions for performance and furnishing of the Work. 

 
6.7 Contractor certifies by signing this Agreement that no Commissioner or employee of the 

Highlands County Board of County Commissioners has solicited or accepted gratuities, favors, 
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or anything of monetary value from Contractor or parties to subcontracts. Contractor and 
Subcontractors shall not pay any gratuities, favors, or anything of monetary value to any 
Commissioner or employee of the Highlands County Board of County Commissioners. 

 
Article 7. CONTRACT DOCUMENTS  
  
The Contract Documents which comprise the entire Contract between Owner and Contractor 
concerning the Work consist of the following:  
  
7.1 This Agreement (pages 00500-1 to 00500-13, inclusive). 
 
7.2  Drawings dated April 20, 2018 consisting of a cover sheet bearing the title: “Remodeling for 

Probation & Parole Lease” and sheets numbered A-101, A-102, A-103, A-110, A-900, and A-901 
with each sheet bearing the general title: “Remodeling For Probation & Parole Lease” prepared 
by The Lunz Group, Inc. 

 
7.3 Addendum ______ dated ________.  
 
7.4 Except as expressly otherwise noted in this paragraph and paragraph 7.5 of this Article, there are 

no Contract Documents other than those listed in paragraphs 7.1 through 7.3 of this Article.  The 
Contract Documents may only be amended to provide for additions, deletions, and revisions in 
the Work or to modify the terms and conditions thereof in one or more of the following ways: 

 
(a) Written Amendment signed by both parties 
(b) Change Order signed by both parties 
(c) Work Change Directive signed by both parties 

 
7.5 The requirements of the Contract Documents may be supplemented and minor variations and 

deviations in the Work may be authorized, by one or more of the following ways:  
 
 (a) A Field Order issued by the Architect 
 (b) Architect’s approval of a Shop Drawing 
 (c) Architect’s written interpretation or clarification.  
 
Article 8. DIRECT MATERIAL PURCHASE 
 
8.1 Owner is exempt from payment of sales and compensating use taxes of the State of Florida and 

of cities and counties thereof on all materials to be incorporated into the Work. 
 
8.2 Contractor shall provide assistance to Owner for Direct Purchases to enable Owner to purchase 

tangible personal property needed for this Project which Owner intends to purchase in order to 
realize savings of sales tax on all tangible personal property needed for this Project. Contractor 
will recommend direct purchases for items where those direct purchases will result in significant 
tax savings to Owner. Owner will either accept or reject Contractor’s recommendations, and 
purchases will be made according to Owner’s decision. Owner retains the absolute right, with or 
without Contractor’s recommendation, to purchase any or all tangible personal property needed 
for this Project. 

 
8.3 Contractor will provide detailed scoping and pricing for purchase orders with a minimum value of 

$5,000, in harmony with the Subcontractors to Owner for the incorporation in Owner’s purchase 
orders. 

 
8.4 Owner will issue purchase orders within 3 workdays from the date of receipt of requisition, directly 
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to the vendors and provide a copy of each purchase order to Contractor. 
 
8.5 Contractor will be responsible for the materials until they are incorporated into the Project and will 

purchase and/or have ample Builder’s Risk insurance for the direct purchased materials. 
 
8.6 Contractor will issue a deductive subcontract adjustment to the Subcontractor which will account 

for the value of the material and the sales tax as it pertains to that Subcontractor’s contract. All 
subcontracts shall include a clause incorporating, by reference, the provisions of this Article 8. 

 
8.7 As the material is delivered to the Site, the Subcontractor will sign off on the delivery 

receipt/invoice for the material delivered, store and secure the material adequately at the Site, 
and forward the invoice to Contractor who will review, approve and forward the invoice to Owner’s 
Representative for approval and processing. 

 
8.8 Owner will draft a check for the approved invoice amount and mail that check directly to the 

vendor. A list of the check numbers with related dates of issue, names of vendors, amounts paid, 
and paid invoice numbers will be forwarded to Contractor in order that Contractor can accurately 
track payment. 

 
8.9 Contractor and Owner are encouraged to take advantage of all discounts available. 
 
8.10 Owner will issue to Contractor a deductive Change Order in the amount of the direct purchased 

materials. The amount equal to the sales tax which would have been paid if those materials had 
been purchased by Contractor will be credited to Owner through a Contingency line item on the 
pay application’s schedule of values, and the Contract Price specified in Article 4 of the Agreement 
shall be reduced by an amount equal to the amounts paid directly by Owner for direct purchases 
made pursuant to this Article, plus an amount equal to the sales tax that would have been paid if 
those materials had been purchased by Contractor. 

 
Article 9. CONTRACTOR’S INSURANCE 
 
Contractor shall have and maintain in full force and effect the following insurance during the Term of 
this Contract and shall furnish to County Certificates of Insurance documenting that insurance coverage 
has been obtained which meets the following requirements: 
 
9.1 Workers' Compensation.  Contractor shall have and maintain workers’ compensation insurance 

for all employees for statutory limits in compliance with Laws and Regulations.  This insurance 
policy must include Employer’s Liability with a limit of $100,000 each accident, $500,000 disease 
(policy Limit), and $100,000 disease (each employee). 

 
9.2 Commercial General Liability. Occurrence Form Required: Contractor shall have and maintain 

commercial general liability (CGL) insurance with a limit of not less than $1,000,000 each 
occurrence. If such CGL insurance contains a general aggregate limit, it shall apply separately 
to this project in the amount of $1,000,000. Products and completed operations aggregate shall 
be $1,000,000. CGL insurance shall be written on an occurrence form and shall include bodily 
injury and property damage liability for premises, operations, independent contractors, products 
and completed operations, contractual liability, broad form property damage and property 
damage resulting from explosion, collapse or underground (x, c, u) exposures, personal injury, 
and advertising injury. Fire damage liability shall be included at $100,000. 

 
9.3 Commercial Auto Liability Insurance.  Contractor shall have and maintain commercial automobile 

liability insurance with a limit of not less than $1,000,000 combined single limit per occurrence 
for bodily injury and property damage liability. That insurance shall cover liability arising out of 
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any auto (including owned, hired, and non-owned autos). The policy shall be endorsed to provide 
contractual liability coverage. 

 
9.4 Umbrella Excess Liability.  Contractor may satisfy the required minimum liability limits with an 

Umbrella or Excess Liability policy.  Contractor agrees to endorse Owner and its elected officials, 
agents, employees, and volunteers, in the manner required by Article 9.7, as Additional Insureds 
unless the Umbrella provides “follow form” provisions of the underlying policies.  This must be 
confirmed in writing on the Certificate of Insurance. 

 
9.5 Deductibles/Retentions.  Contractor is responsible for any expenses or costs below deductibles 

applicable to any policies. 
 
9.6 Formal Certificates of Insurance shall be delivered by Contractor to Owner upon execution of the 

Agreement.  Certificates of Insurance shall be signed by a person authorized by that insurer to 
bind coverage on its behalf.  All Certificates of Insurance must be on file with and approved by 
Owner before commencement of any Work activities. 

 
9.7 The formal insurance certificates shall name "Highlands County, a political subdivision of the 

State of Florida and its elected officials, agents, employees and volunteers” as "Additional 
Insureds" on all policies except Workers’ Compensation.  Additional Insureds status for 
Completed Operations must be provided without time limitation or for a minimum of 5 years 
following completion of the Project. 

 
9.8 These are minimum requirements which are subject to modification in response to high hazard 

operations.  Owner reserves the right to require Contractor to provide and pay for any other 
insurance coverage Owner deems necessary, depending upon the possible exposure to liability. 

 
9.9 The policies of insurance shall be written on forms acceptable to Owner and placed with 

insurance carriers authorized by the Insurance Department in the State of Florida and meet a 
minimum financial AM Best company rating of no less than “A-Excellent: FSC VII. 

 
9.10 All policies must include Waiver of Subrogation and any liability aggregate limits shall apply “Per 

Jobsite”/Per Job Aggregate.  All liability insurance shall be Primary and Non-Contributory.  Each 
Certificate of Insurance shall confirm in writing that these provisions apply. 

 
Contractor shall require each Subcontractor to have and maintain the insurance required by Article 9.  
This requirement may be modified by Owner by written instrument on a case by case basis, in its sole 
discretion.  It is the responsibility of the Contractor to ensure that all Subcontractors comply with all 
insurance requirements. 
 
Contractor shall provide notification to Owner and Architect by overnight delivery return receipt 
requested, hand delivery or confirmed facsimile 30 days prior to giving and within 3 days after receiving 
notice of cancellation, modification, non-renewal, or any other lapse in coverage of any required 
insurance policies. 
 
Article 10. INDEMNIFICATION 
 
10.1 To the fullest extent permitted by Laws and Regulations, and in addition to any other 

obligations of Contractor under the Contract  or otherwise, Contractor shall indemnify and 
hold harmless Owner and Owner’s officers and employees from and against all liabilities, 
damages, losses, and costs, including, but not limited to, reasonable attorney’s fees to 
the extent caused by the negligence, recklessness, or intentional wrongful misconduct of 
Contractor and persons employed or utilized by Contractor in the performance of any of 
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the Work. 
 
10.2 In any and all claims against Owner or any of its officers or employees by any employee 

(or the survivor or personal representative of such employee) of Contractor, any 
Subcontractor, any Supplier, or any individual or entity directly or indirectly utilized by any 
of them to perform any of the Work, or anyone for whose acts any of them may be liable, 
the indemnification obligation under Article 10.1 shall not be limited in any way by any 
limitation on the amount or type of damages, compensation, or benefits payable by or for 
Contractor or any such Subcontractor, Supplier, or other individual or entity under 
workers’ compensation acts, disability benefit acts, or other employee benefit acts. 

 
10.3 The indemnification obligations of Contractor under Article 10.1 shall be limited to 

$1,000,000 per occurrence. 
 
Article 11. OWNER MAY TERMINATE FOR CAUSE 
 
11.1 The occurrence of any one or more of the following events will constitute a default by Contractor 

and justify termination for cause:  
 

11.1.1 Contractor’s persistent failure to perform the Work in accordance with the Contract 
Documents (including, but not limited to, failure to supply sufficient skilled workers or 
suitable materials or equipment or failure to adhere to the Progress Schedule); 

 
11.1.2 Failure of Contractor to perform or otherwise to comply with a material term of the 

Contract Documents; 
 
11.1.3 Contractor’s disregard of Laws or Regulations of any public body having jurisdiction; 
 
11.1.4 Contractor’s repeated disregard of the authority of Owner or Architect; or 
 
11.1.5 Contractor becomes involved as a debtor in a bankruptcy proceeding, or becomes 

involved in a reorganization, dissolution, or liquidation proceeding, or if a trustee or 
receiver is appointed over all or a substantial portion of the property of Contractor under 
federal bankruptcy law or any state insolvency law. 

 
11.2 If one or more of the events identified in Article 11.1 occurs, then after giving Contractor (and any 

surety) 10 days written notice that Owner is considering a declaration that Contractor is in default 
and termination of the Contract, Owner may proceed to: 

 
 11.2.1 declare Contractor to be in default, give Contractor (and any surety) notice that the 

Contract is terminated, and enforce the rights available to Owner under any applicable 
payment and performance bond; or 

 
 11.2.2 notify Contractor of the deficiency with a requirement that the deficiency be corrected 

within a specified time, otherwise the Contract will be terminated at the end of such time; 
or 

 
 11.2.3 take whatever action is deemed appropriate by Owner. 
 
11.3 Subject to the terms and operation of any applicable performance bond, if Owner has terminated 

the Contract for cause, Owner may exclude Contractor from the Site, take possession of the 
Work, incorporate in the Work all materials and equipment stored at the Site or for which Owner 
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has paid Contractor but which are stored elsewhere, and complete the Work as Owner may deem 
expedient. 

 
11.4 If Owner proceeds as provided in Article 11.2, Contractor shall not be entitled to receive any 

further payment until the Work is completed. If the unpaid balance of the Contract Price exceeds 
the cost to complete the Work, including all related claims, costs, losses, and damages (including 
but not limited to all fees and charges of engineers, architects, attorneys, and other professionals) 
sustained by Owner, such excess will be paid to Contractor. If the cost to complete the Work 
including such related claims, costs, losses, and damages exceeds such unpaid balance, 
Contractor shall pay the difference to Owner. Such claims, costs, losses, and damages incurred 
by Owner will be reviewed by Architect as to their reasonableness and, when so approved by 
Architect, incorporated in a Change Order. When exercising any rights or remedies under this 
paragraph, Owner shall not be required to obtain the lowest price for the Work performed. 

 
11.5 Where Contractor’s services have been so terminated by Owner, the termination will not affect 

any rights or remedies of Owner against Contractor then existing or which may thereafter accrue, 
or any rights or remedies of Owner against Contractor or any surety under any payment bond or 
performance bond. Any retention or payment of money due Contractor by Owner will not release 
Contractor from liability. 

 
11.6 If and to the extent that Contractor has provided a performance bond under the provisions of 

Section 00250, Paragraph O., the provisions of that bond shall govern over any inconsistent 
provisions of Article 11.2. 

 
Article 12. MISCELLANEOUS  
  
12.1 No assignment by a party hereto of any rights under or interests in the Contract Documents will 

be binding on another party hereto without the written consent of the party sought to be bound; 
and specifically but without limitation, moneys that may become due and moneys that are due 
may not be assigned without such consent (except to the extent that the effect of this restriction 
may be limited by Laws and Regulations), and unless specifically stated to the contrary in any 
written consent of an assignment no assignment will release or discharge the assignor from any 
duty or responsibility under the Contract Documents. 

 
12.2 Owner and Contractor each binds itself, its partners, successors, assigns and legal 

representatives to the other party hereto, its partners, successors, assigns and legal 
representatives in respect to all covenants, agreements and obligations contained in the Contract 
Documents. 

 
12.3 Any provision or part of the Contract Documents held to be void or unenforceable under any Law 

or Regulation shall be deemed stricken, and all remaining provisions shall continue to be valid 
and binding upon Owner and Contractor, who agree that the Contract Documents shall be 
reformed to replace such stricken provision or part thereof with a valid and enforceable provision 
that comes as close as possible to expressing the intention of the stricken provision. 

 
12.4 Upon the occurrence of any event of default, all obligations on the part of Owner to make any 

further payments of funds pursuant to this Agreement shall, if Owner so elects, terminate but 
Owner may make any payments or parts of payments after the happening of any event of default 
without thereby waiving the right to exercise any remedy which it may have and without becoming 
liable to make any further payment. 

 
 
12.5 Contractor certifies by signing this Agreement that no Commissioner or employee of the 
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Highlands County Board of County Commissioners has solicited or accepted gratuities, favors or 
anything of monetary value from Contractor or parties to subcontracts.  Contractor, 
Subcontractors, and Suppliers shall not pay any gratuities, favors, or anything of monetary value 
to any Commissioner or employee of the Highlands County Board of County Commissioners. 

 
12.6 No funds received pursuant to this Agreement may be expended for lobbying the Legislature, the 

judicial branch, any state agency, Owner or Owner’s elected officials, employees or agents.  
 
12.7 By entering into this Agreement, Contractor agrees and promises that, during and after a public 

emergency, disaster, hurricane, flood, or acts of God, Owner shall be given “first priority” for all 
goods and services under this Agreement. Contractor agrees to provide all goods and services 
to Owner during and after the emergency at the terms, conditions, and prices as provided in this 
Agreement on a “first priority” basis. Contractor shall furnish a twenty-four (24) hour phone 
number to Owner in the event of such an emergency. Failure to provide the stated priority during 
and after an emergency shall constitute a breach of Contract and make Contractor subject to 
sanctions from doing further business with Owner.  For purposes of this paragraph, the term “first 
priority” means priority over all other contracts and agreements between Contractor and any 
person or entity other than Owner and requires Contractor to deliver the goods and services 
described in this Agreement to Owner prior to providing those goods and services to any other 
person or entity during and after the emergency.   

 
12.8 Owner shall not be obligated or liable hereunder to any person, organization or entity other than 

Contractor.  No provision in this Agreement is intended to, or shall be construed to, create any 
third party beneficiary or to provide any rights to any person, organization or entity not a party to 
this Agreement, including, but not limited to, any citizen or employees of the Owner and/or 
Contractor. 

 
12.9 In no event shall the making by Owner of any payment to Contractor constitute or be construed 

as a waiver by Owner of any breach of covenant or any default which may then exist, on the part 
of Contractor, and the making of such payment by Owner while any such breach or default exists 
shall in no way impair or prejudice any right or remedy available to Owner with respect to such 
breach or default. 

 
12.10 No waiver by either Contractor or Owner with respect to any breach or default of or with respect 

to any provisions or conditions of this Agreement shall be deemed to constitute a continuing 
waiver of any other breach or default of or with respect to the same or any other provision or 
condition of this Agreement.  No claim or right arising out of a breach of this Agreement can be 
discharged in whole or in part by a waiver or renunciation of the claim or right unless the waiver 
or renunciation is supported by consideration and is in writing signed by the aggrieved party. 

 
12.11 This Agreement, including exhibits and amendments, and all matters relating to the validity, 

interpretation, and performance of this Agreement (whether in contract, statute, tort, or otherwise) 
shall be governed and construed in accordance with the laws of the State of Florida, without 
giving effect to principles of conflict of laws.  Venue for any legal action shall lie in Highlands 
County, Florida, and any proceedings to enforce or interpret any provision of the Contract 
Documents shall be brought exclusively in a court of competent jurisdiction in Highlands County, 
Florida. 

 
12.12 Owner is an Equal Employment Opportunity (“EEO”) employer and as such encourages 

Contractor to voluntarily comply with EEO regulations with regards to gender, age, race, veteran 
status, country of origin, and creed. In addition, Contractor or anyone under its employ shall 
comply with all applicable Laws and Regulations thereby pertaining to the avoidance or 
appearance of sexual harassment or on the job discrimination. Contractor shall maintain a work 
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environment free of discrimination or unwelcome action of a personal nature. Any subcontracts 
entered into shall make deference to this clause with the same degree of application being 
encouraged. When applicable, Contractor shall comply with all new Laws and Regulations. 

 
12.13 Contractor may only subcontract a portion of the Work to a Subcontractor or Subcontractors 

approved in advance, in writing by Owner.  
 
12.14 This Agreement shall be effective upon execution by both parties and shall continue in effect and 

be binding on the parties until the Project is completed and accepted and payment made by 
Owner or terminated in accordance with Article 11. 

 
12.15 Contractor shall be responsible for all quality control testing requirements. 
 
12.16 In the event there is a discrepancy between the language of another section of this Agreement 

and the Contract Documents, the requirements this Agreement shall govern. 
 
Article 13.   EMPLOYMENT ELIGIBILITY VERIFICATION 
 
13.1 Definitions. As used in this Article: 
 

13.1.1 Employee assigned to this Agreement means an employee who was hired after 
November 6, 1986, who is directly performing work, in the United States, under this 
Agreement. An employee is not considered to be directly performing work under this 
Agreement if the employee. 

(a)  Normally performs support work, such as indirect or overhead functions; and 
(b)  Does not perform any substantial duties applicable to the Agreement. 

 
13.1.2 Subcontract means any contract entered into by a Subcontractor to furnish supplies or 

services for performance of this Agreement or a subcontract under this Agreement.  It 
includes but is not limited to purchase orders, and changes and modifications to 
purchase orders. 

13.1.3 Subcontractor means any supplier, distributor, vendor, or firm that furnishes supplies 
or services to or for Contractor or another subcontractor. 

 
13.1.4 United States, as defined in 8 U.S.C. 1101(a)(38), means the 50 States, the District of   

Columbia, Puerto Rico, Guam, and the U.S. Virgin Islands. 
 

13.2 Enrollment and verification requirements. 
 
 13.2.1 Contractor must be enrolled in E-Verify at time of Contract award, and Contractor shall 

use E-  Verify to initiate verification of employment eligibility of 
 

(a) All new employees. 
 

(1) Enrolled t h i r t y  ( 30) c a le n d a r  days or more.  Contractor shall initiate 
verification of employment eligibility of all new hires of Contractor, who 
are working in the State of Florida, whether or not assigned to this 
Agreement, within three (3) business days after the date of hire; or 

(2)  Enrolled less than thirty (30) calendar days. Within thirty (30) 
calendar days after enrollment in E-Verify, Contractor shall initiate 
verification of employment eligibility of all new hires of Contractor who 
are working in the State of Florida, whether or not assigned to this 
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Agreement, within three (3) business days after the date of hire; or 
 

 (b) Employees assigned to this Agreement. For each employee assigned to this 
Agreement, Contractor shall initiate verification of employment eligibility, to the 
extent allowed by the E-Verify program, within thirty (30) calendar days after 
date of Contract award or within thirty (30) calendar days after assignment to 
this Agreement, whichever date is later. 
 

13.2.2 Contractor shall comply, for the period of performance of this Agreement, with the 
requirements of the E-Verify program MOU. Termination of Contractor’s MOU and 
denial access to the E-Verify system by the Department of Homeland Security or the 
Social Security Administration or the U.S. Citizenship and Immigration Service is an 
event of default under this Agreement. 
 

13.3 Website. Information on registration for and use of the E-Verify program can be obtained via 
the Internet at the U.S. Citizenship and Immigration Service’s Web site: http://www.uscis.gov. 

 
13.4 Individuals previously verified.  Contractor is not required by this Article to perform additional 

employment verification using E-Verify for any employee whose employment eligibility was 
previously verified by Contractor through the E- Verify program. 

 
13.5 Subcontracts. Contractor shall include, and shall require the inclusion of, the requirements of 

this Article, including this paragraph (13.5) (appropriately modified for identification of the 
parties), in each subcontract that includes work performed in the United States under this 
Agreement. 

 
 Article 14.  COMPLIANCE WITH SECTION 287.135(3)(b), FLORIDA STATUTES 
  
 Pursuant to Section 287.135(3)(c), Florida Statutes, Owner may terminate this Contract, at the 

option of its Board of County Commissioners, if the Contractor is found to have submitted a 
certification required by Section 287.135(5), Florida Statutes, that is false or if Contractor is or 
has been placed on the Scrutinized Companies that Boycott Israel List, or is engaged in a 
boycott of Israel or if Contractor is or has been placed on the Scrutinized Companies with 
Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector List or if Contractor is or has been engaged in business operations in Cuba or 
Syria.   

 

Article 15. PUBLIC RECORDS COMPLIANCE 
 
If by providing services to Owner pursuant to this Contract Contractor is a contractor, as defined by 
Section 119.0701, Florida Statutes, Contractor shall: 
 
15.1 Keep and maintain public records required by the County to perform the services. 
 
15.2 Upon request from the County’s custodian of public records, provide the County with a copy of 

the requested records or allow the records to be inspected or copied within a reasonable time 
at a cost that does not exceed the cost provided in Chapter 119, Florida Statutes, or as otherwise 
provided by law. 

 
 
 

http://www.uscis.gov/
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15.3 Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the 
term of this Contract and following competition of this Contract if Contractor does not transfer 
the records to the County.  

 
15.4 Upon competition of this Contract, transfer to the County, at no cost, all public records in 

possession of Contractor or keep and maintain public records required by the County to perform 
the services.  If Contractor transfers all public records to the County upon competition of this 
Contract, Contractor shall destroy any duplicate public records that are exempt or confidential 
and exempt from public records disclosure requirements.  If Contractor keeps and maintains 
public records upon completion of this Contract, Contractor shall meet all applicable 
requirements for retaining public records.  All records stored electronically must be provided to 
the County upon request from the County’s custodian of public records, in a format that is 
compatible with the information technology systems of the County.  

 
IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION 
OF CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY 
TO PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, 
CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT: 
 

Gloria Rybinski 
County Public Information Officer 
Telephone Number: 863-402-6836 

E-mail Address: grybinski@hcbcc.org 
Mailing Address: 600 South Commerce Avenue 

Sebring, FL 33870 
 
  

mailto:grybinski@hcbcc.
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IN WITNESS WHEREOF, the parties of these presents have executed this Agreement in three (3) 
counterparts, each of which shall be deemed an original, but all of which constitute the same 
Agreement, in the year and day first shown and mentioned.  
 
OWNER: HIGHLANDS COUNTY, A POLITICAL SUBDIVISION OF THE STATE OF FLORIDA, 

BY ITS BOARD OF COUNTY COMMISSIONERS  
 

 
        Address for giving notices: 
R. Greg Harris, Chairman                                             600 S. Commerce Avenue 
        Sebring, Florida 33870 
ATTEST: 
 
                                                                                       
Robert W. Germaine, Clerk     [SEAL] 
 
 
 
_________________________________________________________________________________ 
CONTRACTOR:      Address for giving notices: 
_________________________    ________________________ 
_________________________    ________________________ 
                                                                  
By:                                                                      
Print Name: ________________________ 
Print Title: _________________________                                     
                                              
ATTEST:       [CORPORATE SEAL] 

By:     ______                                                               
Print Name:________________________ 
Print Title: _________________________ 
 
 
 
 
 -END OF SECTION- 
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SECTION 00600 
PUBLIC CONSTRUCTION BOND 

(Section 255.05(3), Florida Statutes) 
          Bond No.            

 
BY THIS BOND, we, __________________________, whose principal business address and phone 
number are ____________________ (________), as Principal and ______________________, whose 
principal business address and phone number are ______________________________, as Surety, 
are bound to Highlands County, a political subdivision of the State of Florida, herein called Owner, 
whose principal business address and telephone number are 600 South Commerce Avenue, Sebring, 
Florida 33870 (863-402-6500), in the sum of ________________________________ 
($____________), for payment of which we bind ourselves, our heirs, personal representatives, 
successors, and assigns, jointly and severally. 
 
 THE CONDITION OF THIS BOND is that if Principal: 
 

1. Performs the Contract dated _______________, ____, between Principal and Owner 
for construction of the REMODELING FOR PROBATION & PAROLE LEASE; 
HIGHLANDS COUNTY PROJECT NO. 17015, located at 434 Fernleaf Ave., Sebring, 
FL 33870, that Contract being made a part of this bond by reference, at the times and in 
the manner prescribed in the contract; and 

 
2. Promptly makes payments to all claimants, as defined in Section 255.05(1), Florida 

Statutes, supplying Principal with labor, services, materials, or supplies, used directly or 
indirectly by Principal in the prosecution of the work provided for in that Contract; and 

 
3. Pays Owner all losses, damages, expenses, costs, and attorney’s fees, including 

appellate proceedings, that Owner sustains because of a default by Principal under that 
Contract; and 

 
4. Performs the Principal’s guarantee of all work and materials furnished under that 

Contract for the time specified in that Contract, then this bond is void; otherwise it 
remains in full force.  

 
Any action instituted by a claimant under this bond for payment must be in accordance with the notice 
and time limitation provisions in Section 255.05(2) and (10), Florida Statutes. 
 
Any changes in or under the Contract Documents and compliance or noncompliance with any 
formalities connected with that Contract or the changes does not affect Surety’s obligation under this 
bond. 
 
Dated _____________, 2018. 
 
AS SURETY:      CONTRACTOR, AS PRINCIPAL: 
 
              
 
 
By:       By:       
  (As Attorney in Fact) 
 
       Title:       
 

END OF SECTION 
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INSTRUCTIONS FOR PUBLIC CONSTRUCTION BOND 
 

 
1. A good and sufficient Public Construction Bond, in the penal sum of not less than one hundred 

(100%) percent of the contract amount, with a surety company satisfactory to OWNER, will be 
required of CONTRACTOR guaranteeing that the contract, including the various guarantee periods 
thereunder will be faithfully performed; and that CONTRACTOR will promptly make payment to all 
persons supplying CONTRACTOR labor, materials, supplies and services used directly or indirectly 
by CONTRACTOR in the prosecution of the work provided for in the Contract. 

 
2. The Surety Company furnishing this bond shall be authorized to do business in the State of Florida, 

shall be in compliance with the provisions of the Florida insurance code, shall have twice the 
minimum surplus and capital required by the Florida Insurance code, and shall hold a currently valid 
certificate of authority issued by the United States Department of Treasury pursuant to Title 31, 
Sections 9304-9308, of the United States Code. Surety company must have a rating of not less than 
“A-X” by the latest edition of the KEY RATING GUIDE as published by A.M. Best Company, Inc., 
Ambest Road, Oldwick, NJ 08858. 

 
3. The Attorney-in-Fact (Resident Agent) who executes the Public Construction Bond on behalf of the 

Surety Company must attach a notarized copy of his power-of-attorney as evidence of his authority 
to bind the surety on the date of execution of the bonds.  All signatures must be original.  No copied 
or facsimile signatures will be accepted.  All Contracts, Public Construction Bond, and respective 
powers-of-attorney will have the same date. 

 
4. In the event the Surety Company becomes unsatisfactory to OWNER, OWNER may at its discretion, 

require from CONTRACTOR an additional or new bond in the same or lessor penal sum, 
satisfactory to OWNER, and to be conditioned as above required.  Upon CONTRACTOR’s failure 
to furnish such additional or new bond within ten (10) days from the date of written notice to do so, 
all payments under the Contract will be withheld until such additional bond is furnished. 
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SECTION 00836 
WAIVER OF RIGHT TO CLAIM 

AGAINST THE PUBLIC CONSTRUCTION BOND 
(FINAL PAYMENT) 

 
 
The undersigned, in consideration of the final payment in the amount of $            , hereby waives 

its right to claim against the Public Construction Bond for labor, services, or materials furnished to  

       on the job of Highlands County, a political subdivision of 

the State of Florida, for improvements to the following described project: REMODELING FOR 

PROBATION & PAROLE LEASE; PROJECT NO. 17015. 

 

DATED ON    , 2018. 

 

          By:      

 

 

IN WITNESS WHEREOF           have (has) hereunto set hand and 

seal this   day of    , 2018. 

 
WITNESS: 
 
          (Seal) 

Print Name:      

 

SWORN AND SUBSCRIBED TO BEFORE ME THIS          day of      , 2018. 

        
              
       Notary Public 
       State of Florida-at-Large 
 
       My Commission Expires:     
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WAIVER OF RIGHT TO CLAIM 

AGAINST THE PAYMENT BOND 
(PROGRESS PAYMENT) 

 
 
The undersigned, in consideration of the sum of $______________, hereby waives its right 
to claim against the Public Construction Bond for labor, services, or materials furnished 

through (insert date) to (insert the name of your customer) on the job of (Highlands 
County, a political subdivision of the State of Florida), for improvements to the following 
described project: REMODELING FOR PROBATION & PAROLE LEASE; PROJECT NO. 

17015. 

This waiver does not cover any retention or any labor, services, or materials furnished 
after the date specified. 

DATED ON    , 2018. 

          By:      

 

IN WITNESS WHEREOF           have (has) hereunto set hand and 

seal this   day of    , 2018. 

 
WITNESS: 
 
          (Seal) 

Print Name:      

 

SWORN AND SUBSCRIBED TO BEFORE ME THIS          day of      , 2018. 

        
              
       Notary Public 
       State of Florida-at-Large 
 
       My Commission Expires:     

 
END SECTION  

Y:\PROJECTS\2017\17015 Remodeling for Probation & Parole Lease\Bidding\Bid docs\SECTION 00836 Waiver of Right to Claim against the Payment Bond.doc 


	SECTION 00002 TABLE OF CONTENTS.pdf
	TABLE OF CONTENTS

	SECTION 00100 INSTRUCTIONS TO BIDDERS.pdf
	H. Board – County’s Board of County Commissioners.
	I. County Attorney – The County’s County Attorney.
	J. Construction Documents – The Drawings dated 4/20/18 prepared by The Lunz Group, Inc.
	K. County Engineer – The County’s County Engineer.
	L. County or Owner –Highlands County, a political subdivision of the State of Florida.
	M. Engineer – The Engineer of Record.
	N. Purchasing Division - The County’s Purchasing Division, which issues Bidding Documents and administers the bidding procedures.
	O. Site – The Site described and depicted in the Construction Documents.
	P. Work – The Work described and depicted in the Construction Documents.
	4.01 Subsurface and Physical Conditions known to Owner are shown in the Construction Documents.  No other Site specific subsurface studies have been done.
	4.02 Underground Facilities known to Owner are shown on the Construction Documents.  No other Site specific utility locates have been done.
	4.03 No Hazardous Environmental Condition has been identified at the Site.
	4.04 Provisions concerning responsibilities for the adequacy of data furnished to prospective Bidders with respect to subsurface conditions, other physical conditions and Underground Facilities, and possible changes in the Contract Documents due to di...

	Article 8 - Bid Security

	SECTION 00160 CERTIFICATIONS (UPDATED).pdf
	DIVISION 0 - SECTION 00160
	CERTIFICATION PURSUANT TO SECTION 287.135, FLORIDA STATUTES
	ITB 18-039
	STATE OF ______________
	COUNTY OF _______________________


	SECTION 00250 GENERAL TERMS AND CONDITIONS.pdf
	A. All Bidding Documents shall become the property of the County.
	B. Compliance with Florida Statutes Section 287.087, on Drug Free Workplace, Section 287.133(2)(a), on Public Entity Crimes, Section 287.134, on Discrimination, and Section 287.135, Prohibiting contracting with scrutinized companies is required.
	FLORIDA STATUTES
	Section 287.087, Florida Statutes. Preference to businesses with drug free workplace programs:
	In order to have a drug free workplace program, a business shall:
	1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for violati...
	2. Inform employees about the dangers of drug abuse in the workplace, the business’s policy of maintaining a drug free workplace, any available drug counseling, rehabilitation, and employee assistance programs, and the penalties that may be imposed up...
	3. Give each employee engaged in providing the commodities or contractual services that are under bid a copy of the statement specified in subsection (1).
	4. In the statement specified in subsection (1), notify the employees that, as a condition of working on the commodities or contractual services that are under bid, the employee will abide by the terms of the statement and will notify the employer of ...
	5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if such is available in the employee’s community by, any employee who is so convicted.
	6. Make a good faith effort to continue to maintain a drug free workplace through implementation of this section.

	C. Bids are due and must be received in accordance with the instructions given in Section 00010 of this ITB.
	D. Owner will not reimburse Bidder(s) for any costs associated with the preparation and submittal of any Bid.
	E. Bidders, their agents and associates shall NOT solicit any County official.  Bidders, their agents and associates shall NOT contact any County official other than the individual(s) listed in Article 23 of Section 00100 of this ITB for additional in...
	F. Due care and diligence has been exercised in the preparation of this ITB and all information contained herein is believed to be substantially correct; however, the responsibility for determining the full extent of the service required rests solely ...
	G. All timely responses meeting the specifications set forth in this ITB will be considered. However, Bidders are cautioned to clearly indicate any deviations from these specifications.  The terms and conditions contained herein are those desired by O...
	H. Each Bidder is responsible for full and complete compliance with all laws, rules and regulations including those of the Federal Government, the State of Florida and the County of Highlands.  Failure or inability on the part of the Bidder to have co...
	I. County, at its discretion, reserves the right to waive minor informalities or irregularities in any Bids, to reject any and all Bids in whole or in part, with or without cause, and to accept that Bid, if any, which in its judgment will be in its be...
	J. Award will be made to the Bidder whose Bid is determined to be the most advantageous to Owner, taking into consideration those Bids in compliance with the requirements as set forth in this ITB.  The Board reserves the right to reject any and all Bi...
	K. Any interpretation, clarification, correction or change to this ITB will be made by written addendum issued by the Purchasing Department.  Any oral or other type of communication concerning this ITB shall not be binding.
	L. Bids must be signed by an individual of the Bidder’s organization legally authorized to commit the Bidder to the performance of the product(s) and/or service(s) contemplated by this ITB.


	SECTION 00300 BID FORM.pdf
	SECTION 00300
	BID FORM
	ITB 18-039
	PROJECT IDENTIFICATION:   REMODELING FOR
	PROBATION & PAROLE LEASE
	PROJECT NO. 17015
	ITB 18-0039
	BASE BID TOTAL:
	_____     ______
	SUBMITTED on ___________________, 2018
	State Contractor License No. _____________________
	An Individual
	A Partnership
	A Corporation
	Date of Qualification to do business is    _________________________
	A Joint Venture
	-END OF SECTION-
	Y:\PROJECTS\2017\17015 Remodeling for Probation & Parole Lease\Bidding\Bid docs\SECTION 00300 BID FORM.docx

	SECTION 00500 AGREEMENT.pdf
	Article 13.   EMPLOYMENT ELIGIBILITY VERIFICATION
	Article 15. PUBLIC RECORDS COMPLIANCE

	SECTION 00600 PUBLIC CONSTRUCTION BOND - 060517 - Copy.pdf
	SECTION 00600

	SECTION 00836 Waiver of Right to Claim against the Payment Bond.pdf
	SECTION 00836
	WAIVER OF RIGHT TO CLAIM
	AGAINST THE PUBLIC CONSTRUCTION BOND
	(FINAL PAYMENT)
	WITNESS:
	END SECTION
	Y:\PROJECTS\2017\17015 Remodeling for Probation & Parole Lease\Bidding\Bid docs\SECTION 00836 Waiver of Right to Claim against the Payment Bond.doc


