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Request for Quotation 
Restroom additions to 12 Preschool Classrooms 

Transition Resources Corporation 

600 Corporation Drive, Suite 105 

Pendleton, IN 46064 

Issue Date: 03/02/2022 

Due Date: 04/08/2022 
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Submission Deadlines 
All submissions for responding to this request must be submitted on paper or electronically, as stated below, 

no later than:

04/08/2022 

4:30 PM EST 

Submission Delivery Address 
The delivery address to be used for submissions in person or mailed is: 

Marla Monday 

Transition Resources Corporation 600 Corporation Drive, Suite 105 

Pendleton, IN 46064 

The address for electronic submissions is 

mmonday@transitionresources.org 

Submission of Quote 
If quote is mailed or hand delivered, please provide two (2) copies.  Please use fonts no smaller than 10 point. 

Submission Questions and Clarifications 
Questions on any topics covered in this Request for Quote may be emailed to: 

Gordon Upchurch and Jesse Wilkerson 

Email: gupchurch@transitionresources.org and jesse@jessejwilkerson.com 

Jesse J. Wilkerson (architect) will be the General Contractor (GC) on this project. Questions will be 

accepted via email and at the pre-bid meeting scheduled for 03/11/2022 at 9:00 a.m. at 3900 E. 

Wysor Street, Muncie, IN. 

Transition Resources Corporation (TRC) is accepting quotes from qualified companies to add restrooms in 

preschool classrooms at three TRC Head Start centers. The project may have to be delivered in phases based on 

school schedules. The priority is to add restrooms in nine (9) classrooms at the TRC Muncie Head Center at 3900 

E. Wysor Street. Classroom numbers are 8, 10, 12, 13, 14, 15, 16, 17 and 19 and are located on the east and the 

westside of the facility.   

Requirements include: 

• Miscellaneous blocking in the walls for hardware and accessories.

• Wood doors with privacy hardware.

• Metal stud and drywall partition for toilet rooms. Acoustical ceiling in toilet rooms.

• Painting of walls and door frames.

• Resilient tile flooring (Epoxy and Seal) in toilet rooms and patch in corridors at plumbing tie-in.

• Toilet accessories include toilet paper & soap dispensers, grab bars, frameless mirrors, and a paper towel

dispenser.

• New plumbing for toilet and sink in toilet rooms.

Introduction 

mailto:gupchurch@transitionresources.org
mailto:jesse@jessejwilkerson.com
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• Electrical includes lay-in light in toilet room on a separate switch, and 2 GFCI receptacles for Sani-Flo with

Hot water tank and exhaust fan switched with light.

• Supply water will come from existing sink removal with existing isolation ball valves in each classroom.

• It may be necessary to complete the restroom install in phases if unable to finish project during times while

school is not in session. If time becomes an issue the work will be completed as follows:

Phase One

o Install nine (9) restrooms at TRC Muncie Head Start at 3900 E. Wysor Street

Phase Two 

o Install one (1) restroom addition at the TRC Muncie Central Classroom – Muncie Central High

School 801 N. Walnut Street

Phase Three 

o Install two (2) restroom additions in rooms 114 and 130 at the TRC Anderson Head Start center

located at 812 W. 13th Street, Anderson

• Required supervision, permits and temporary protection, and general conditions.

• All contractors will need to wear masks while on premises working.

Telamon/TRC Corporation is a multi-state, multi-funded, private non-profit organization which was organized 

in 1965 to provide assistance to those in need. In Indiana, Telamon Corporation operates as Transition 

Resources Corporation. 

Transition Resources Corporation (TRC) is a 501(c)(3) not-for-profit organization.  TRC operates Head Start 

and Early Head Start programs in Delaware and Madison counties serving children birth through five years. 

TRC also provides the Jobs for America’s Graduates (JAG) opportunity to high school students in Marion 

County and is a HUD-approved Housing Counseling program in Indiana. 

MISSION: To provide educational services that lead to better jobs, better lives, and better communities. 

Purpose 

Transition Resources Corporation (TRC) is accepting quotes from qualified companies for any and all work 

identified in the scope and construction documents.  

The selected bidder must: 

• Present construction drawings for review by owners of all proposed changes for renovation and additions

• Make all necessary revisions to the drawings for state review and local permitting

• Present final documents for approval

• Provide all necessary drawings for permit approval architectural, mechanical, electrical, and plumbing

• Include project detail and costs for all three of the project phases which include a total of 12 restrooms

at 3 locations

Business Overview & Background 

Purpose, Specifications/Scope, Timeline & Budget 
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Specifications & Project Scope 

The scope of this project includes: 

• Phase One priority to Add restrooms in classrooms 8, 10, 12, 13, 14, 15, 16, 17, and 19. Will add a 7' x 

8' restroom with Dutch door. Required supervision, permits and temporary protection, general 

conditions. 

Phase One 

o Install nine (9) restrooms at TRC Muncie Head Start at 3900 E. Wysor Street 

Phase Two 

o Install one (1) restroom addition at the TRC Muncie Central Classroom – Muncie Central High 

School 801 N. Walnut Street 

Phase Three 

o Install two (2) restroom additions in rooms 114 and 130 at the TRC Anderson Head Start center 

located at 812 W. 13th Street, Anderson   

 

• Install 6" Mtl stud 16" o.c. with 5/8- X 4-ft X 8 ft Mold Resistant Moisture Resistant Drywall Green 

Board Panel.  

• Electrical includes lay-in LED light in restroom on a separate switch, and 2 GFCI receptacles and 

exhaust fan switched with light. 

• Lavatory Trap and Supply Kit on all sinks. 

• All Restrooms will include an isolated tankless hot water tank or a 6-gallon minimal for both sinks 120 

v GFCI Receptacle along with the anti-scold protector for hot water safety precautions 

• Install circuits and GFCI receptacles for (12) Sani-Flush and (12) Hot Water units (1) per classroom. 

• Furnish and install (12) restroom exhaust fans. (Ductwork for ventilation tie in with existing system in 

school. 

• Furnish and install (12) LED flat panel 2x4 panel fixtures. Lights to be switched with exhaust fans. 

• Furnish all necessary breakers as needed for a complete installation. 

• This will include all patching, painting, or repairing of finished surfaces before or after completion of 

project. 

• Horn/Strobe Light in each restroom (per fire code NFPA 72) 

• Metal stud and drywall partition for toilet rooms. Acoustical ceiling in toilet rooms. 

• Painting of walls and door frames. 

• Vinyl Base Cove (Color to be selected by owner). 

• Resilient tile flooring in toilet rooms and patch in corridors at plumbing tie-in. 

• Wood doors with privacy hardware set and hollow metal frames. 

• Miscellaneous blocking in the walls for hardware and accessories. 

• Toilet accessories include toilet paper & soap dispensers, grab bars, frameless mirrors, paper towel 

dispenser meeting all ADA requirements per Feds, State Regs, and OHS. 

• Supply Hot and Cold water and 2inch drains for Sani-Flo water system will come from removal of 

each classroom existing sink base in corner of new restroom installation. These will be placed on new 

interior outside wall for use of classroom restroom on same line with sink, toilet in restroom so all 

drains and water are hidden. 

• New plumbing for Sani-toilet and wall hung or vanity base (TBD) sink in toilet rooms. 

• New plumbing for Sani-Flo toilet and wall hung or vanity base (TBD) sink in toilet rooms. All existing 

faucets will be replaced along with drains. We’ll need to make sure all existing 2-inch drains are 

cleared before installation of new equipment. 
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The selected bidder(s) will be responsible for completing their portion of the work, including site cleanliness. 

Also, all access to the facility must be through entrance and around the back playground area on the west 

side of the building Door 4 mechanical room. 

 

The following criteria must be met to achieve a successful project (see drawing for details): 

 

• Paint walls (color to be selected by owner). 1 coat primer. 2 coats final color. 

 

•  Recoat epoxy and seal on existing flooring or replace with VCT (seal and wax) and vinyl cove base. 

(Color and manufacturer to be selected by owner). 

 

• Electrical includes lay-in light in restroom on a separate switch, and 2 GFCI receptacles for Sani- Flo 

and Hot Water tank with exhaust fan switched with light. 

 

• Owner purchased contractor installed cabinets (3) two installed on sink wall and one installed inside 

restroom all locking. Heavy – duty 6 -foot locking cabinet model# dg218 unit measures 30’W x 23’D 

x 72’H (Lakeshore)  

 

IN23 Classroom Cabinets w/ Restroom 

Room 08 - 1 Cabinet 

Room 10 - 2 Cabinets 

Room 12 - 3 Cabinets 

Room 13 - 3 Cabinets 

Room 14 - 1 Cabinet 

Room 15 - 3 Cabinets 

Room 16 - 1 Cabinet 

Room 17 - 2 Cabinets 

Room 19 - 2 Cabinets 

 

TRC/ MUNCIE CENTRAL 

801 N Walnut St 

MUNCIE, IN 47303 

IN29 Muncie Central Classroom Cabinets w/ Restroom 

Room 200- 3 Cabinets 

 

TRC/ ANDERSON  

812 W 13th St 

Anderson, IN 46016 

IN24 Classroom Cabinets w/ Restroom 

Room 114- 2 Cabinets 

Room 130- 2 Cabinets 

 

• Cabinet lower and upper removed and relocated to wall with new plumbing on restroom wall along w/ 

new cabinets installed (existing to be reinstalled). 

 

• Install 6" Mtl Stud 16" o.c. with 5/8- X 4-ft X 8 ft Mold Resistant Moisture Resistant Drywall Green 

Board Panel. 

 

• Install new hardware to match school requirements. 

 

• Miscellaneous blocking in the walls for hardware and accessories 

 

• Each restroom will need a Dutch door without the top (When ordering for (12) classrooms. So, we can 

order whatever is readily available 3’0 x 6’8 OR 3’0 x 7’0. 

 



6 

• Remove and fill in transition in ceiling grid with acoustical tile. Replace any damaged ceiling tile.

• Armstrong tile model # 266 Brighton 24’ X 24’ Muncie Phase 1

• Armstrong tile model # 769 A Brighton 24’ X 48’ Muncie Phase 3

• Toilet accessories include Paper towel, toilet paper, & soap dispensers, grab bars, frameless mirrors,

meeting all ADA requirements per Feds, State Regs, and OHS. New plumbing for Sani-Flo toilet and

wall hung or vanity base (TBD) sink in toilet rooms. All existing faucets will be replaced along with

drains. We’ll need to make sure all existing 2-inch drains are cleared before installation of new

equipment.

• Supply water and 2-inch drains for Sani-Flo water system will come from removal of each classroom

existing sink base in corner of new restroom installation. These will be placed on new interior outside

wall for use of classroom restroom on same line with sink, toilet in restroom so all drains and water are

hidden.

• New plumbing for Sani-Flo toilet and wall hung or vanity base (TBD) sink in toilet rooms. All existing

faucets will be replaced along with drains. We’ll need to make sure all existing 2-inch drains are

cleared before installation of new equipment.

• We may have to complete these restrooms in phases 1-3 if unable to finish during times while no

school in session. If this is the case, we’ll do completion while on school breaks for safety concerns

and licensing requirements. The Claypool project is the most urgent completion. Then Phase 2 Muncie

Central Classroom 200 restroom addition. Leaving Phase 3 the 2-restroom addition in classrooms

114&130 at the Anderson facility being the last phase.

• Lavatory Trap and Supply Kit on all sinks.

• All Restrooms will include an isolated tankless hot water tank or a 6-gallon minimal for both sinks 120

v GFCI Receptacle along with the anti-scald protector for hot water OHS, FED, State requirement for

safety precautions.

Timeline 

All proposals in response to this RFP are due no later than 4:30 p.m. EST on Friday, April 8, 2022. All 

proposal costs must be valid for 90 days from the submission due date of April 8, 2022. 

A Pre-Bid meeting and walk through for all potential bidders will be held on Friday, March 18, 2022 at 

9:00 a.m. at 3900 E. Wysor Street, Muncie, IN 47303.  

Evaluation of proposals will be conducted from Friday, April 11, 2022, until Friday, April 15, 2022. If 

additional information or discussions are needed with any bidders during this window, the bidders will be 

notified. 

The selection decision for the winning bidder will be made no later than Friday, April 15, 2022.  

Upon notification, the contract negotiation with the winning bidder will begin immediately. Notifications 

to bidders who were not selected will be completed by Wednesday, April 20, 2022. 

Project Timeline: 

The Project begin date is scheduled for Monday, May 23, 2022, and at a minimum the completion of Phase 

One by Wednesday, July 27, 2022. 

Budget 

All proposals must include proposed costs to complete the tasks described in the project scope. All proposal 

costs must be valid for 90 days from the submission due date of March 31, 2022. Costs should be 
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individually detailed per the project scope on a separate attachment.  Pricing must be listed for each job. In-

kind contribution should be identified and itemized. 

 

IN-KIND CONTRIBUTION for Restroom Installation: 
The Administration for Children and Families (ACF) requires all Head Start grantees such as Transition 

Resources Corporation to provide contributions equal to 50% of their total Federal Head Start funding (or 

20% of the total Federal and non-Federal combined). Transition Resources Corporation is asking for an in-

kind contribution from the Contractor selected that might range from 30% - 50%  of Base bid. 

 

In-kind is defined as property or services that benefit a grant supported project or program (such as the Head 

Start Program) and are contributed by non-Federal third parties without charge to the grantee. In-kind 

contributions may consist of the value of real property and equipment and the value of goods and services 

directly benefiting the grant program and specifically identifiable to it. 

 

NOTE: All costs and fees must be clearly described in each proposal. 

 

 
 

Bidders should provide the following items as part of their proposal for consideration: 

• Two references 

• Employee Qualifications 

• Previous job/Work samples 

• Date when able to begin and complete the project 

 

 
 

TRC reserves the right to reject any and all bids. Transition Resources Corporation is an equal opportunity 

employer and service provider. 

 

 
 

Transition Resources Corporation will evaluate all proposals based on the following criteria. To ensure 

consideration for this Request for Quotation, your proposal should be complete and include all of the following 

criteria: 

• Overall proposal suitability: proposed solution(s) must meet the scope and needs included herein 

and be presented in a clear and organized manner 

• Organizational Experience: Bidders will be evaluated on their experience as it pertains to the 

scope of this project 

• Previous work: Bidders will be evaluated on examples of their work pertaining to the scope of 

work. 

• Value and cost: Bidders will be evaluated on the cost of their solution(s) based on the work to be 

performed in accordance with the scope of this project 

• Technical expertise and experience: Bidders must provide descriptions and documentation of staff 

technical expertise and experience 

• Ability to meet the specified timeframe for work completion 

 

Scoring of Proposal 

 

• Overall Project Design & Proposed Solution – 25 pts  

• Pricing –30 pts 

• Expertise and Experience – 25 pts 

• In-Kind contribution or Cost saving measures - 20 pts 

  

Bidder Qualifications 

Terms and Conditions 

Evaluation Criteria 



 

8  

 


















































































