Pittsburg State University

Request for Proposal (RFP)

RFP Number 001598

Date Issued July 1, 2021

Closing Date July 15, 2021; 2:00pm local time

Procurement Officer | Brad Stefanoni; 620.235.4169; bstefanoni@pittstate.edu

Item Willard Hall Water Heater Replacement

Agency & Location Pittsburg State University (PSU) in Pittsburg Kansas

Scope Pittsburg State University is seeking proposals for the Willard Hall Water

Heater Replacement project. Project will require the "temporary" line
connecting Dellinger and Willard to be installed and functional before
August 6th. (This project IS NOT tax exempt.)

Period of Contract One time award

Bid Submittal Submit bid by e-mail to bstefanoni@pittstate.edu

1. When communicating, always refer to the Request for Proposal number above.

2. In order to receive consideration for award, one copy of this “Request for Proposal,” a properly
completed and signed, must be returned to Pittsburg State University no later than the specified closing
time. The University is not responsible for late bids.

3. All prices, terms, and conditions must be shown. Additions or conditions not shown on this bid will not
be allowed.

4. Prompt payment discounts will not be considered in determining the low bid.

5. This project IS NOT tax exempt.

6. The PSU Director of Purchasing reserves the right to accept or reject any part of this proposal.

7. Bid results will not be given to individuals over the phone. Written bid results may be obtained by
written request from the procurement officer.

8. Contractual Provisions Attachment DA-146a applies to all bids.

9. [Itis hereby agreed that the bidder will, if required by law, comply with the Kansas Act Against
Discrimination, K.S.A. 44-1030 et. Seq.
10. PSU reserves the right to award in the best interest of the university.

Vendor Name

Total Proposed Price

Contact persons: Lindell Haverstic: 620-235-4974 or lhaverstic@pittstate.edu; Jeff Burns: 620-235-
2393 or jgburns@pittstate.edu; Justin Edge: 620-235-4297 or jedge@pittstate.edu



mailto:bstefanoni@pittstate.edu
mailto:lhaverstic@pittstate.edu
mailto:jgburns@pittstate.edu

Pittsburg State University

General Provisions/Signature

W9 Form: Vendors who are new to PSU should submit a copy of their W-9 with bid response. The form can be
downloaded at www.irs.gov/pub/irs-pdf/fw9.pdf

DA-146a Contractual Provisions: The bidder agrees to accept the provisions of form DA-146a, Contractual
Provisions Attachment which is incorporated into all contracts with the State http://www.da.ks.gov/purch/DA-

146a.pdf

NEW MATERIALS, SUPPLIES, OR EQUIPMENT: Unless otherwise specified, all materials, supplies or
equipment offered by a vendor shall be new, and unused in any regard. All materials, supplies and equipment shall
be first class in all respects. Seconds or flawed items will not be acceptable. All materials, supplies or equipment
shall be suitable for their intended purpose and, unless otherwise specified, fully assembled and ready for use on
delivery.

COMPARABLE PRODUCTS: Bids on comparable products are invited. Indicate appropriate items, brands, model
numbers, and specifications. Minor deviations in size and operational characteristics from those set forth in the
specification will be considered when such deviations do not alter nor deter Pittsburg State University from
accomplishing its intended usage or function. Each bidder must clearly indicate in writing where (if any) their
product characteristics deviate from these specifications and explain how their product accomplishes the
desired function even though product characteristics may be different.

ACCEPTANCE OR REJECTION: PSU reserves the right to accept or reject any or all bids or part of a bid; to waive
any informalities or technicalities; clarify any ambiguities in bids; and unless otherwise specified, to accept any item
in the bid.

PAYMENT: Payment will be made upon receipt of shipment by PSU.

FREIGHT COST INFORMATION: FOB Destination, Freight Prepaid, and Allowed.

The undersigned certifies that he does not have any substantial conflict of interest sufficient to influence the bidding
process on this bid. A conflict of substantial interest is one which a reasonable person would think would

compromise the open competitive bid process.

e Legal Name of Person, Firm or Corporation:
e Payment Terms:
e  Telephone Number:

e E-mail Address:

e  Signature:

e Date:


http://www.irs.gov/pub/irs-pdf/fw9.pdf
http://www.da.ks.gov/purch/DA-146a.pdf
http://www.da.ks.gov/purch/DA-146a.pdf

State of Kansas
Department of Administration DA-146a
(Rev. 07-19)
CONTRACTUAL PROVISIONS ATTACHMENT

Important: This form contains mandatory contract provisions and must be attached to or incorporated
in all copies of any contractual agreement. If it is attached to the vendor/contractor's
standard contract form, then that form must be altered to contain the following provision:

The Provisions found in Contractual Provisions Attachment (Form DA-146a,
Rev. 07-19), which is attached hereto, are hereby incorporated in this contract and
made a part thereof.

The parties agree that the following provisions are hereby incorporated into the
contract to which it is attached and made a part thereof, said contract being the
day of , 20

1. Terms Herein Controlling Provisions: It is expressly agreed that the terms of each and every
provision in this attachment shall prevail and control over the terms of any other conflicting
provision in any other document relating to and a part of the contract in which this attachment is
incorporated. Any terms that conflict or could be interpreted to conflict with this attachment are
nullified.

2. Kansas Law and Venue: This contract shall be subject to, governed by, and construed
according to the laws of the State of Kansas, and jurisdiction and venue of any suit in
connection with this contract shall reside only in courts located in the State of Kansas.

3. Termination Due To Lack Of Funding Appropriation: If, in the judgment of the Director of
Accounts and Reports, Department of Administration, sufficient funds are not appropriated to
continue the function performed in this agreement and for the payment of the charges hereunder,
State may terminate this agreement at the end of its current fiscal year. State agrees to give written
notice of termination to contractor at least thirty (30) days prior to the end of its current fiscal year
and shall give such notice for a greater period prior to the end of such fiscal year as may be
provided in this contract, except that such notice shall not be required prior to ninety (90) days
before the end of such fiscal year. Contractor shall have the right, at the end of such fiscal year, to
take possession of any equipment provided State under the contract. State will pay to the
contractor all regular contractual payments incurred through the end of such fiscal year, plus
contractual charges incidental to the return of any such equipment. Upon termination of the
agreement by State, title to any such equipment shall revert to contractor at the end of the State's
current fiscal year. The termination of the contract pursuant to this paragraph shall not cause any
penalty to be charged to the agency or the contractor.

4. Disclaimer Of Liability: No provision of this contract will be given effect that attempts to require
the State of Kansas or its agencies to defend, hold harmless, or indemnify any contractor or third
party for any acts or omissions. The liability of the State of Kansas is defined under the Kansas
Tort Claims Act (K.S.A. 75-6101, et seq.).

5. Anti-Discrimination Clause: The contractor agrees: (a) to comply with the Kansas Act Against
Discrimination (K.S.A. 44-1001, ef seq.) and the Kansas Age Discrimination in Employment Act
(K.S.A. 44-1111, et seq.) and the applicable provisions of the Americans With Disabilities Act
(42 U.S.C. 12101, et seq.) (ADA), and Kansas Executive Order No. 19-02, and to not discriminate
against any person because of race, color, gender, sexual orientation, gender identity or
expression, religion, national origin, ancestry, age, military or veteran status, disability status,
marital or family status, genetic information, or political affiliation that is unrelated to the person’s
ability to reasonably perform the duties of a particular job or position; (b) to include in all
solicitations or advertisements for employees, the phrase "equal opportunity employer"; (c) to




10.

11.

12.

13.

comply with the reporting requirements set out at K.S.A. 44-1031 and K.S.A. 44-1116; (d) to
include those provisions in every subcontract or purchase order so that they are binding upon such
subcontractor or vendor; (e) that a failure to comply with the reporting requirements of (c) above or
if the contractor is found guilty of any violation of such acts by the Kansas Human Rights
Commission, such violation shall constitute a breach of contract and the contract may be
cancelled, terminated or suspended, in whole or in part, by the contracting state agency or the
Kansas Department of Administration; (f) Contractor agrees to comply with all applicable state and
federal anti-discrimination laws and regulations; (g) Contractor agrees all hiring must be on the
basis of individual merit and qualifications, and discrimination or harassment of persons for the
reasons stated above is prohibited; and (h) if is determined that the contractor has violated the
provisions of any portion of this paragraph, such violation shall constitute a breach of contract and
the contract may be canceled, terminated, or suspended, in whole or in part, by the contracting
state agency or the Kansas Department of Administration.

Acceptance of Contract: This contract shall not be considered accepted, approved or otherwise
effective until the statutorily required approvals and certifications have been given.

Arbitration, Damages, Warranties: Notwithstanding any language to the contrary, no
interpretation of this contract shall find that the State or its agencies have agreed to binding
arbitration, or the payment of damages or penalties. Further, the State of Kansas and its agencies
do not agree to pay attorney fees, costs, or late payment charges beyond those available under
the Kansas Prompt Payment Act (K.S.A. 75-6403), and no provision will be given effect that
attempts to exclude, modify, disclaim or otherwise attempt to limit any damages available to the
State of Kansas or its agencies at law, including but not limited to, the implied warranties of
merchantability and fitness for a particular purpose.

Representative's Authority to Contract: By signing this contract, the representative of the
contractor thereby represents that such person is duly authorized by the contractor to execute this
contract on behalf of the contractor and that the contractor agrees to be bound by the provisions
thereof.

Responsibility for Taxes: The State of Kansas and its agencies shall not be responsible for, nor
indemnify a contractor for, any federal, state or local taxes which may be imposed or levied upon
the subject matter of this contract.

Insurance: The State of Kansas and its agencies shall not be required to purchase any insurance
against loss or damage to property or any other subject matter relating to this contract, nor shall
this contract require them to establish a "self-insurance" fund to protect against any such loss or
damage. Subject to the provisions of the Kansas Tort Claims Act (K.S.A. 75-6101, et seq.), the
contractor shall bear the risk of any loss or damage to any property in which the contractor holds
title.

Information: No provision of this contract shall be construed as limiting the Legislative
Division of Post Audit from having access to information pursuant to K.S.A. 46-1101,
et seq.

The Eleventh Amendment: "The Eleventh Amendment is an inherent and incumbent protection
with the State of Kansas and need not be reserved, but prudence requires the State to reiterate
that nothing related to this contract shall be deemed a waiver of the Eleventh Amendment."

Campaign Contributions / Lobbying: Funds provided through a grant award or contract shall
not be given or received in exchange for the making of a campaign contribution. No part of the
funds provided through this contract shall be used to influence or attempt to influence an officer or
employee of any State of Kansas agency or a member of the Legislature regarding any
pending legislation or the awarding, extension, continuation, renewal, amendment or modification
of any government contract, grant, loan, or cooperative agreement.
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PROJECT MANUAL: PSU WILLARD HALL WATER HEATER REPLACEMENT: PITTSBURG, KS
66762
HENDERSON PROJECT #: 2150002327
PSU PROJECT #: A-014311
SECTION 011000

SUMMARY

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary Condi-
tions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section Includes:
Project information.
Work covered by Contract Documents.
Contractor's use of site and premises.
Coordination with occupants.
Work restrictions.
Specification and Drawing conventions.
. Miscellaneous provisions.
B. Related Requirements:

1. Section 015000 "Temporary Facilities and Controls" for limitations and procedures govern-
ing temporary use of Owner's facilities.

1.3 DEFINITIONS

A. Work Package: A group of specifications, drawings, and schedules prepared by the design
team to describe a portion of the Project Work for pricing, permitting, and construction.

1.4 PROJECT INFORMATION
A. Project Identification: A-014311 PSU Willard Water Heater
1. Project Location: Willard Hall
B. Owner: Pittsburg State University
1. Owner's Representative:
a. Lindell Haverstic, University Architect & Director Planning, Design & Construction.
b. 1701 South Broadway
c.  Pittsburg, KS 66762
d. Telephone: 620-235-4130
C. Engineer: Henderson Engineers.
1. Engineers Representative:
a. Danny McGrall
b. 8435 Lenexa Dr. Suite 300
c. Lenexa, KS 66214
d. Telephone: 913-742-5419
1.5 WORK COVERED BY CONTRACT DOCUMENTS

A. The Work of Project is defined by the Contract Documents and includes, but is not limited to,
the following:

1. Scope of demolition as shown on the drawings and as described in the specifications.

No ok wh=

HENDERSON ENGINEERS SUMMARY
011000 - 1



PROJECT MANUAL: PSU WILLARD HALL WATER HEATER REPLACEMENT: PITTSBURG, KS
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a. Water heater demolition including both existing gas and steam water heaters and
storage tank, steam condensate pump, and associated piping.

2. New instantaneous water heater, storage tank, expansion tank, steam condensate pump,
and associated piping.

B. Type of Contract:
1. Project will be constructed under a single prime contract.
1.6 CONTRACTOR'S USE OF SITE AND PREMISES

A. Restricted Use of Site: Contractor shall have limited use of Project site for construction opera-
tions as indicated on Drawings by the Contract limits and as indicated by requirements of this
Section.

B. Limits on Use of Site: Limit use of Project site to areas within the Contract limits indicated. Do
not disturb portions of Project site beyond areas in which the Work is indicated.

1. Limits on Use of Site: Confine construction operations to areas shown within construction
documents.

2. Driveways, Walkways and Entrances: Keep driveways and loading areas, and entrances
serving premises clear and available to Owner, Owner's employees, and emergency vehi-
cles at all times. Do not use these areas for parking or for storage of materials.

a. Schedule deliveries to minimize use of driveways and entrances by construction op-
erations.

b. Schedule deliveries to minimize space and time requirements for storage of materials
and equipment on-site.

C. Condition of Existing Building: Maintain portions of existing building affected by construction op-
erations in a weathertight condition throughout construction period. Repair damage caused by
construction operations.

D. Condition of Existing Grounds: Maintain portions of existing grounds, landscaping, and hard-
scaping affected by construction operations throughout construction period. Repair damage
caused by construction operations.

1.7 COORDINATION WITH OCCUPANTS

A. Full Owner Occupancy: Owner will occupy Project site and the existing building(s) during entire
construction period. Cooperate with Owner during construction operations to minimize conflicts
and facilitate Owner usage. Perform the Work so as not to interfere with Owner's day-to-day
operations. Maintain existing exits unless otherwise indicated. Coordinate required schedule
with owner.

1. Maintain access to existing walkways, corridors, and other adjacent occupied or used facili-
ties. Do not close or obstruct walkways, corridors, or other occupied or used facilities with-
out written permission from Owner and approval of authorities having jurisdiction.

2. Notify Owner not less than 72 hours in advance of activities that will affect Owner's opera-
tions.

B. Owner Limited Occupancy of Completed Areas of Construction: Owner reserves the right to oc-
cupy and to place and install equipment in completed portions of the Work, prior to Substantial
Completion of the Work, provided such occupancy does not interfere with completion of the
Work. Such placement of equipment and limited occupancy shall not constitute acceptance of
the total Work.

1. Engineer will prepare a Certificate of Substantial Completion for each specific portion of the
Work to be occupied prior to Owner acceptance of the completed Work.

2. Obtain a Certificate of Occupancy from authorities having jurisdiction before limited Owner
occupancy.

3. Before limited Owner occupancy, mechanical and electrical systems shall be fully opera-
tional, and required tests and inspections shall be successfully completed. On occupancy,

HENDERSON ENGINEERS SUMMARY
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Owner will operate and maintain mechanical and electrical systems serving occupied por-
tions of Work.

4. On occupancy, Owner will assume responsibility for maintenance and custodial service for
occupied portions of Work.

1.8 WORK RESTRICTIONS

A

E.

F.

Comply with restrictions on construction operations.

1. Comply with limitations on use of public streets, work on public streets, rights of way, and
other requirements of authorities having jurisdiction.

On-Site Work Hours: Contractor operating hours and access to the site and existing building are
24/7, both weekdays and weekends. However, other than operations required to occur during
normal working hours, all construction activities shall occur during normal business hours.

Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or oth-
ers unless permitted under the following conditions and then only after arranging for temporary
utility services according to requirements indicated:

1. Notify Owner not less than 5 days in advance of proposed utility interruptions.
2. Obtain Owner’s written permission before proceeding with utility interruptions.

Noise, Vibration, Dust, and Odors: Coordinate operations that may result in high levels of noise
and vibration, dust, odors, or other disruption to Owner occupancy with Owner.

1. Notify Owner not less than 5 days in advance of proposed disruptive operations.
2. Obtain Owner's written permission before proceeding with disruptive operations.

Smoking and Controlled Substance Restrictions: Use of tobacco products, alcoholic beverages,
and other controlled substances on Owner's property is not permitted.

Employee Identification: Provide identification tags for Contractor personnel working on Project
site. Require personnel to use identification tags at all times.

1.9 SPECIFICATION AND DRAWING CONVENTIONS

A. Specification Content: The Specifications use certain conventions for the style of language and
the intended meaning of certain terms, words, and phrases when used in particular situations.
These conventions are as follows:

1. Imperative mood and streamlined language are generally used in the Specifications. The
words "shall," "shall be," or "shall comply with," depending on the context, are implied
where a colon (:) is used within a sentence or phrase.

2. Text Color: Text used in the Specifications, including units of measure, manufacturer and
product names, and other text may appear in multiple colors or underlined as part of a hy-
perlink; no emphasis is implied by text with these characteristics.

3. Hypertext: Text used in the Specifications may contain hyperlinks. Hyperlinks may allow for
access to linked information that is not residing in the Specifications. Unless otherwise in-
dicated, linked information is not part of the Contract Documents.

4. Specification requirements are to be performed by Contractor unless specifically stated
otherwise.

B. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work
of all Sections in the Specifications.

C. Drawing Coordination: Requirements for materials and products identified on Drawings are de-
scribed in detail in the Specifications. One or more of the following are used on Drawings to
identify materials and products:

1.  Terminology: Materials and products are identified by the typical generic terms used in the
individual Specifications Sections.

2. Abbreviations: Materials and products are identified by abbreviations scheduled on Draw-
ings and published as part of the U.S. National CAD Standard.

HENDERSON ENGINEERS SUMMARY
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66762

HENDERSON PROJECT #: 2150002327

PSU PROJECT #: A-014311

3. Keynoting: Materials and products are identified by reference keynotes referencing Specifi-
cation Section numbers found in this Project Manual.

PART 2 - PRODUCTS (NOT USED)

PART 3 - EXECUTION (NOT USED)

END OF SECTION 011000

HENDERSON ENGINEERS SUMMARY
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SECTION 012500

SUBSTITUTION PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.
1.2 SUMMARY
A. Section includes administrative and procedural requirements for substitutions.
B. Related Requirements:
1. Document 002600 "Procurement Substitution Procedures" for requirements for substitution
requests prior to award of Contract.
2. Section 012300 "Alternates" for products selected under an alternate.
3. Section 016000 "Product Requirements" for requirements for submitting comparable
product submittals for products by listed manufacturers.
1.3 DEFINITIONS
A. Substitutions: Changes in products, materials, equipment, and methods of construction from
those required by the Contract Documents.

1. Substitutions for Cause: Changes proposed by Contractor that are required due to
changed Project conditions, such as unavailability of product, regulatory changes, or
unavailability of required warranty terms.

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not
required to meet other Project requirements but may offer advantage to Contractor or
Owner.

1.4 ACTION SUBMITTALS

A. Substitution Requests: Submit documentation identifying product or fabrication or installation
method to be replaced. Include Specification Section number and title and Drawing numbers
and titles.

1. Substitution Request Form: Use form provided in Project Manual.

2.  Documentation: Show compliance with requirements for substitutions and the following, as
applicable:

3. Engineers’ Action: If necessary, Engineer will request additional information or
documentation for evaluation within seven days of receipt of a request for substitution.
Architect will notify Contractor of acceptance or rejection of proposed substitution within [5
days of receipt of request, or seven days of receipt of additional information or
documentation, whichever is later.

a. Forms of Acceptance: Change Order, Construction Change Directive, or Architect's
Supplemental Instructions for minor changes in the Work.

b. Use product specified if Architect does not issue a decision on use of a proposed
substitution within time allocated.

1.5 QUALITY ASSURANCE

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution
with related products and materials. Engage a qualified testing agency to perform compatibility
tests recommended by manufacturers.

HENDERSON ENGINEERS SUBSTITUTION PROCEDURES
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1.6 PROCEDURES

A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved
substitutions.
1.7 SUBSTITUTIONS
A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for
change, but not later than 15 days prior to time required for preparation and review of related
submittals.
1. Conditions: Engineer will consider Contractor's request for substitution when the following

conditions are satisfied. If the following conditions are not satisfied, Engineer will return
requests without action, except to record noncompliance with these requirements:

a.

o o

S@e ™o

Requested substitution is consistent with the Contract Documents and will produce
indicated results.

Substitution request is fully documented and properly submitted.

Requested substitution will not adversely affect Contractor's construction schedule.
Requested substitution has received necessary approvals of authorities having
jurisdiction.

Requested substitution is compatible with other portions of the Work.

Requested substitution has been coordinated with other portions of the Work.
Requested substitution provides specified warranty.

If requested substitution involves more than one contractor, requested substitution
has been coordinated with other portions of the Work, is uniform and consistent, is
compatible with other products, and is acceptable to all contractors involved.

B. Substitutions for Convenience: Not allowed.

PART 2 - PRODUCTS (NOT USED)

PART 3 - EXECUTION (NOT USED)

END OF SECTION 012500

HENDERSON ENGINEERS SUBSTITUTION PROCEDURES
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SECTION 012600

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for handling and processing
Contract modifications.

B. Related Requirements:

1. Section 012500 "Substitution Procedures" for administrative procedures for handling
requests for substitutions made after the Contract award.

2. Section 013100 "Project Management and Coordination" for requirements for forms for
contract modifications provided as part of web-based Project management software.

1.3 MINOR CHANGES IN THE WORK

A. Engineer will issue supplemental instructions authorizing minor changes in the Work, not
involving adjustment to the Contract Sum or the Contract Time.

1.4 PROPOSAL REQUESTS

A. Owner-Initiated Proposal Requests: Engineer will issue a detailed description of proposed
changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If
necessary, the description will include supplemental or revised Drawings and Specifications.

1. Work Change Proposal Requests issued by Engineer are not instructions either to stop
work in progress or to execute the proposed change.

2. Within time specified in Proposal Request or 20 days, when not otherwise specified, after
receipt of Proposal Request, submit a quotation estimating cost adjustments to the
Contract Sum and the Contract Time necessary to execute the change.

a. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

c. Include costs of labor and supervision directly attributable to the change.

d. Include an updated Contractor's construction schedule that indicates the effect of the
change, including, but not limited to, changes in activity duration, start and finish
times, and activity relationship. Use available total float before requesting an
extension of the Contract Time.

e. Quotation Form: Use forms acceptable to Engineer.

3. Contractor-Initiated Proposals: If latent or changed conditions require modifications to the
Contract, Contractor may initiate a claim by submitting a request for a change to Engineer.

a. Include a statement outlining reasons for the change and the effect of the change on
the Work. Provide a complete description of the proposed change. Indicate the effect
of the proposed change on the Contract Sum and the Contract Time.

b. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

c. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

HENDERSON ENGINEERS CONTRACT MODIFICATION PROCEDURES
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d. Include costs of labor and supervision directly attributable to the change.

Include an updated Contractor's construction schedule that indicates the effect of the
change, including, but not limited to, changes in activity duration, start and finish
times, and activity relationship. Use available total float before requesting an
extension of the Contract Time.

f. Comply with requirements in Section 012500 "Substitution Procedures" if the
proposed change requires substitution of one product or system for product or system
specified.

g. Proposal Request Form: Use form acceptable to Engineer.

1.5 ADMINISTRATIVE CHANGE ORDERS

A.

Allowance Adjustment: See Section 012100 "Allowances" for administrative procedures for
preparation of Change Order Proposal for adjusting the Contract Sum to reflect actual costs of
allowances.

Unit-Price Adjustment: See Section 012200 "Unit Prices" for administrative procedures for
preparation of Change Order Proposal for adjusting the Contract Sum to reflect measured
scope of unit-price work.

1.6 CHANGE ORDER PROCEDURES

A.

On Owner's approval of a Work Change Proposal Request, Engineer will issue a Change Order
for signatures of Owner and Contractor.

1.7 CONSTRUCTION CHANGE DIRECTIVE

A.

Construction Change Directive: Engineer may issue a Construction Change Directive.
Construction Change Directive instructs Contractor to proceed with a change in the Work, for
subsequent inclusion in a Change Order.

1. Construction Change Directive contains a complete description of change in the Work. It
also designates method to be followed to determine change in the Contract Sum or the
Contract Time.

Documentation: Maintain detailed records on a time and material basis of work required by the
Construction Change Directive.

1. After completion of change, submit an itemized account and supporting data necessary to
substantiate cost and time adjustments to the Contract.

1.8 WORK CHANGE DIRECTIVE

A.

Work Change Directive: Engineer may issue a Work Change Directive.. Work Change Directive
instructs Contractor to proceed with a change in the Work, for subsequent inclusion in a Change
Order.

1. Work Change Directive contains a complete description of change in the Work. It also
designates method to be followed to determine change in the Contract Sum or the Contract
Time.

Documentation: Maintain detailed records on a time and material basis of work required by the
Work Change Directive.

After completion of change, submit an itemized account and supporting data necessary to
substantiate cost and time adjustments to the Contract.

PART 2 - PRODUCTS (NOT USED)

PART 3 - EXECUTION (NOT USED)

END OF SECTION 012600

HENDERSON ENGINEERS CONTRACT MODIFICATION PROCEDURES
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SECTION 013100

PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

1.1

1.2

1.3

1.4

1.5

RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

A. Section includes administrative provisions for coordinating construction operations on Project,
including, but not limited to, the following:

1. General coordination procedures.
2. Coordination drawings.

3. REFls.

4. Project meetings.

B. Each contractor shall participate in coordination requirements. Certain areas of responsibility
are assigned to a specific contractor.

C. Related Requirements:
1. Section 017300 "Execution" for procedures for coordinating general installation and field-
engineering services, including establishment of benchmarks and control points.
2. Section 017700 "Closeout Procedures" for coordinating closeout of the Contract.
DEFINITIONS
A. BIM: Building Information Modeling.
B. RFI: Request for Information. Request from Owner, Engineer, or Contractor seeking information
required by or clarifications of the Contract Documents.
INFORMATIONAL SUBMITTALS
A. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each

portion of the Work, including those who are to furnish products or equipment fabricated to a
special design. Include the following information in tabular form:

1. Name, address, telephone number, and email address of entity performing subcontract or
supplying products.

2. Number and title of related Specification Section(s) covered by subcontract.
3. Drawing number and detail references, as appropriate, covered by subcontract.

B. Key Personnel Names: Within 5 days of starting construction operations, submit a list of key
personnel assignments, including superintendent and other personnel in attendance at Project
site. Identify individuals and their duties and responsibilities; list addresses, cellular telephone
numbers, and e-mail addresses. Provide names, addresses, and telephone numbers of
individuals assigned as alternates in the absence of individuals assigned to Project.

1. Post copies of list in Project meeting room, in temporary field office, and in prominent
location in the facility. Keep list current at all times.

GENERAL COORDINATION PROCEDURES

A. Coordination: Coordinate construction operations included in different Sections of the
Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate
construction operations included in different Sections that depend on each other for proper
installation, connection, and operation.

HENDERSON ENGINEERS PROJECT MANAGEMENT AND COORDINATION
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1. Schedule construction operations in sequence required to obtain the best results, where
installation of one part of the Work depends on installation of other components, before or
after its own installation.

2. Coordinate installation of different components to ensure maximum performance and
accessibility for required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.

Coordination of Multiple Contracts: Each contractor shall cooperate with Project coordinator,
who shall coordinate its construction operations with those of other contractors and entities to
ensure efficient and orderly installation of each part of the Work. Each contractor shall
coordinate its own operations with operations included in different Sections that depend on each
other for proper installation, connection, and operation.

1. Schedule construction operations in sequence required to obtain the best results, where
installation of one part of the Work depends on installation of other components, before or
after its own installation.

2. Coordinate installation of different components with other contractors to ensure maximum
performance and accessibility for required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.

Prepare memoranda for distribution to each party involved, outlining special procedures
required for coordination. Include such items as required notices, reports, and list of attendees
at meetings.

1.  Prepare similar memoranda for Owner and separate contractors if coordination of their
Work is required.

Administrative Procedures: Coordinate scheduling and timing of required administrative
procedures with other construction activities and scheduled activities of other contractors to
avoid conflicts and to ensure orderly progress of the Work. Such administrative activities
include, but are not limited to, the following:

1. Preparation of Contractor's construction schedule.
Preparation of the schedule of values.

Installation and removal of temporary facilities and controls.
Delivery and processing of submittals.

Progress meetings.

Preinstallation conferences.

Project closeout activities.

8. Startup and adjustment of systems.

No ok wdN

1.6 COORDINATION DRAWINGS

A.

Coordination Drawings, General: Prepare coordination drawings according to requirements in
individual Sections, and additionally where installation is not completely indicated on Shop
Drawings, where limited space availability necessitates coordination, or if coordination is
required to facilitate integration of products and materials fabricated or installed by more than
one entity.

1. Content: Project-specific information, drawn accurately to a scale large enough to indicate
and resolve conflicts. Do not base coordination drawings on standard printed data. Include
the following information, as applicable:

a. Use applicable Drawings as a basis for preparation of coordination drawings. Prepare
sections, elevations, and details as needed to describe relationship of various
systems and components.

b. Indicate functional and spatial relationships of components of architectural, structural,
civil, mechanical, and electrical systems.
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c. Indicate space requirements for routine maintenance and for anticipated replacement
of components during the life of the installation.

d. Show location and size of access doors required for access to concealed dampers,
valves, and other controls.

e. Indicate required installation sequences.

f.  Indicate dimensions shown on Drawings. Specifically note dimensions that appear to
be in conflict with submitted equipment and minimum clearance requirements. Provide
alternative sketches to Engineer indicating proposed resolution of such conflicts.
Minor dimension changes and difficult installations will not be considered changes to
the Contract.

B. Coordination Drawing Organization: Organize coordination drawings as follows:

1.

Floor Plans and Reflected Ceiling Plans: Show architectural and structural elements, and
mechanical, plumbing, fire-protection, fire-alarm, and electrical Work. Show locations of
visible ceiling-mounted devices relative to acoustical ceiling grid. Supplement plan
drawings with section drawings where required to adequately represent the Work.

Plenum Space: Indicate subframing for support of ceiling and wall systems, mechanical
and electrical equipment, and related Work. Locate components within plenums to
accommodate layout of light fixtures and other components indicated on Drawings.
Indicate areas of conflict between light fixtures and other components.

Mechanical Rooms: Provide coordination drawings for mechanical rooms, showing plans

and elevations of mechanical, plumbing, fire-protection, fire-alarm, and electrical

equipment.

Structural Penetrations: Indicate penetrations and openings required for all disciplines.

Slab Edge and Embedded Items: Indicate slab edge locations and sizes and locations of

embedded items for metal fabrications, sleeves, anchor bolts, bearing plates, angles, door

floor closers, slab depressions for floor finishes, curbs and housekeeping pads, and similar

items.

Mechanical and Plumbing Work: Show the following:

a. Sizes and bottom elevations of ductwork, piping, and conduit runs, including
insulation, bracing, flanges, and support systems.

b. Dimensions of major components, such as dampers, valves, diffusers, access doors,
cleanouts and electrical distribution equipment.

c. Fire-rated enclosures around ductwork.

Electrical Work: Show the following:

a. Runs of vertical and horizontal conduit 1-1/4 inches (32 mm) in diameter and larger.

b. Light fixture, exit light, emergency battery pack, smoke detector, and other fire-alarm
locations.

c. Panel board, switchboard, switchgear, transformer, busway, generator, and motor-
control center locations.

d. Location of pull boxes and junction boxes, dimensioned from column center lines.

Review: Engineer will review coordination drawings to confirm that, in general, the Work is
being coordinated, but not for the details of the coordination, which are Contractor's
responsibility. If Engineer determines that coordination drawings are not being prepared in
sufficient scope or detail, or are otherwise deficient, Engineer will so inform Contractor,
who shall make suitable modifications and resubmit.

Coordination Drawing Prints: Prepare coordination drawing prints according to
requirements in Section 013300 "Submittal Procedures."

C. Coordination Drawing Process: Prepare coordination drawings in the following manner:
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1. Schedule submittal and review of Fire Sprinkler, Plumbing, HVAC, and Electrical Shop
Drawings to make required changes prior to preparation of coordination drawings.

2.  Commence routing of coordination drawing files with HVAC Installer, who will provide
drawing plan files denoting approved ductwork. HVAC Installer will locate ductwork and
piping on a single layer, using orange color. Forward drawings to Plumbing Installer.

3. Plumbing Installer will locate plumbing and equipment on a single layer, using blue color.

4. Fire Sprinkler Installer will locate piping and equipment, using red color. Fire Sprinkler
Installer shall forward drawing files to Electrical Installer.

5. Electrical Installer will indicate service and feeder conduit runs and equipment in green
color. Electrical Installer shall forward drawing files to Communications and Electronic
Safety and Security Installer.

6. Communications and Electronic Safety and Security Installer will indicate cable trays and
cabling runs and equipment in purple color. Communications and Electronic Safety and
Security Installer shall forward completed drawing files to Contractor.

7. Contractor shall perform the final coordination review. As each coordination drawing is
completed, Contractor will meet with Engineer to review and resolve conflicts on the
coordination drawings.

1.7 REQUEST FOR INFORMATION (RFI)

A. General: Immediately on discovery of the need for additional information, clarification, or
interpretation of the Contract Documents, Contractor shall prepare and submit an RFI in the
form specified.

1. Engineer will return without response those RFIs submitted to Engineer by other entities
controlled by Contractor.

2. Coordinate and submit RFls in a prompt manner to avoid delays in Contractor's work or
work of subcontractors.

B. Content of the RFI: Include a detailed, legible description of item needing information or
interpretation and the following:

1. Project name.

Owner name.

Owner's Project number.

Name of Engineer

Engineer’s Project number.

Date.

Name of Contractor.

RFI number, numbered sequentially.

9. RFI subject.

10. Specification Section number and title and related paragraphs, as appropriate.
11. Drawing number and detail references, as appropriate.
12. Field dimensions and conditions, as appropriate.

13. Contractor's suggested resolution. If Contractor's suggested resolution impacts the
Contract Time or the Contract Sum, Contractor shall state impact in the RFI.

14. Contractor's signature.

15. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop
Drawings, coordination drawings, and other information necessary to fully describe items
needing interpretation.

a. Include dimensions, thicknesses, structural grid references, and details of affected
materials, assemblies, and attachments on attached sketches.

©® N ok DN
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C.

RFI Forms: Software-generated form with substantially the same content as indicated above,
acceptable to Engineer.

1. Attachments shall be electronic files in PDF format.

Engineer’s Action: Engineer will review each RFI, determine action required, and respond. Allow
seven days for Engineer’s response for each RFI. RFIs received by engineer after 1:00 p.m. will
be considered as received the following working day.

1. The following Contractor-generated RFls will be returned without action:

Requests for approval of submittals.

Requests for approval of substitutions.

Requests for approval of Contractor's means and methods.

Requests for coordination information already indicated in the Contract Documents.
Requests for adjustments in the Contract Time or the Contract Sum.

Requests for interpretation of Engineer’s actions on submittals.

g. Incomplete RFIs or inaccurately prepared RFls.

2. Engineer's action may include a request for additional information, in which case
Engineer’s time for response will date from time of receipt by Engineer [of additional
information.

3. Engineer’s action on RFls that may result in a change to the Contract Time or the Contract
Sum may be eligible for Contractor to submit Change Proposal according to
Section 012600 "Contract Modification Procedures."

a. If Contractor believes the RFI response warrants change in the Contract Time or the
Contract Sum, notify Engineer in writing within 5 days of receipt of the RFI response.

RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number.
Submit log weekly. Software log with not less than the following:

1. Project name.

Name and address of Contractor.

Name and address of Engineer’s

RFI number, including RFls that were returned without action or withdrawn.
RFI description.

Date the RFIl was submitted.

Date Engineer’s response was received.

Identification of related Minor Change in the Work, Construction Change Directive, and
Proposal Request, as appropriate.

9. Identification of related Field Order, Work Change Directive, and Proposal Request, as.

On receipt of Engineer’s action, update the RFI log and immediately distribute the RFI response
to affected parties. Review response and notify Engineer within seven days if Contractor
disagrees with response.

-0 a0 oW
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1.8 PROJECT MEETINGS

A. General: Schedule and conduct meetings and conferences at Project site unless otherwise
indicated.

1. Attendees: Inform participants and others involved, and individuals whose presence is
required, of date and time of each meeting. Notify Owner and Engineer of scheduled
meeting dates and times a minimum of seven days prior to meeting.

2. Agenda: Prepare the meeting agenda. Distribute the agenda to all invited attendees.

HENDERSON ENGINEERS PROJECT MANAGEMENT AND COORDINATION
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3.

1.

HENDERSON ENGINEERS

Minutes: Entity responsible for conducting meeting will record significant discussions and
agreements achieved. Distribute the meeting minutes to everyone concerned, including
Owner and Engineer, within three days of the meeting.

B. Preconstruction Conference: Schedule and conduct a preconstruction conference before
starting construction, at a time convenient to Owner and Engineer, but no later than 15 days
after execution of the Agreement.

Attendees: Authorized representatives of Owner, Engineer,

consultants;

Contractor and its superintendent; major subcontractors; suppliers; and other concerned
parties shall attend the conference. Participants at the conference shall be familiar with

Project and authorized to conclude matters relating to the Work.

Agenda: Discuss items of significance that could affect progress, including the following:

STe@ "0 a0 oo
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bb.

Responsibilities and personnel assignments.
Tentative construction schedule.

Phasing.

Critical work sequencing and long lead items.
Designation of key personnel and their duties.
Lines of communications.

Use of web-based Project software.

Procedures for processing field decisions and Change Orders.

Procedures for RFIs.
Procedures for testing and inspecting.

Procedures for processing Applications for Payment.

Distribution of the Contract Documents.
Submittal procedures.

Preparation of Record Documents.

Use of the premises and existing building.
Work restrictions.

Working hours.

Owner's occupancy requirements.

Responsibility for temporary facilities and controls.

Procedures for moisture and mold control.
Procedures for disruptions and shutdowns.
Construction waste management and recycling.
Parking availability.

Office, work, and storage areas.

Equipment deliveries and priorities.

First aid.

Security.

Progress cleaning.

Minutes: Entity responsible for conducting meeting will record and distribute meeting
minutes.

C. Project Closeout Conference: Schedule and conduct a project closeout conference, at a time

convenient to Owner and Engineer, but no later than 90 days prior to the scheduled date of
Substantial Completion.

PROJECT MANAGEMENT AND COORDINATION
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1.

2.

4.

Conduct the conference to review requirements and responsibilities related to Project
closeout.

Attendees: Authorized representatives of Owner, Engineer, and their consultants;
Contractor and its superintendent; major subcontractors; suppliers; and other concerned
parties shall attend the meeting. Participants at the meeting shall be familiar with Project
and authorized to conclude matters relating to the Work.

Agenda: Discuss items of significance that could affect or delay Project closeout, including
the following:

a. Preparation of Record Documents.

b. Procedures required prior to inspection for Substantial Completion and for final
inspection for acceptance.

Procedures for completing and archiving web-based Project software site data files.
Submittal of written warranties.

Requirements for preparing operations and maintenance data.

Requirements for delivery of material samples, attic stock, and spare parts.
Requirements for demonstration and training.

Preparation of Contractor's punch list.

Procedures for processing Applications for Payment at Substantial Completion and for
final payment.

j- Submittal procedures.

k. Coordination of separate contracts.

I.  Owner's partial occupancy requirements.

m. Installation of Owner's furniture, fixtures, and equipment.

n. Responsibility for removing temporary facilities and controls.

Minutes: Entity conducting meeting will record and distribute meeting minutes.
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D. Progress Meetings: Conduct progress meetings at regular intervals.

1.
2.

Coordinate dates of meetings with preparation of payment requests.

Attendees: In addition to representatives of Owner and Engineer, each contractor,
subcontractor, supplier, and other entity concerned with current progress or involved in
planning, coordination, or performance of future activities shall be represented at these
meetings. All participants at the meeting shall be familiar with Project and authorized to
conclude matters relating to the Work.

Agenda: Review and correct or approve minutes of previous progress meeting. Review
other items of significance that could affect progress. Include topics for discussion as
appropriate to status of Project.

a. Contractor's Construction Schedule: Review progress since the last meeting.
Determine whether each activity is on time, ahead of schedule, or behind schedule, in
relation to Contractor's construction schedule. Determine how construction behind
schedule will be expedited; secure commitments from parties involved to do so.
Discuss whether schedule revisions are required to ensure that current and
subsequent activities will be completed within the Contract Time.

1) Review schedule for next period.
b. Review present and future needs of each entity present, including the following:
1) Interface requirements.
2) Sequence of operations.
3) Resolution of BIM component conflicts.
4) Status of submittals.

HENDERSON ENGINEERS PROJECT MANAGEMENT AND COORDINATION
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3)
6)
7)
8)
9)
10)
11)
12)
13)
14)
15)
16)
17)
18)
19)
4. Minutes:

Deliveries.

Off-site fabrication.

Access.

Site use.

Temporary facilities and controls.

Progress cleaning.

Quality and work standards.

Status of correction of deficient items.

Field observations.

Status of RFls.

Status of Proposal Requests.

Pending changes.

Status of Change Orders.

Pending claims and disputes.

Documentation of information for payment requests.
Entity responsible for conducting the meeting will record and distribute the

meeting minutes to each party present and to parties requiring information.

a. Schedule Updating: Revise Contractor's construction schedule after each progress
meeting, where revisions to the schedule have been made or recognized. Issue
revised schedule concurrently with the report of each meeting.

PART 2 - PRODUCTS (NOT USED)

PART 3 - EXECUTION (NOT USED)

END OF SECTION 013100
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SECTION 013300

SUBMITTAL PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.
1.2 SUMMARY
A. Section Includes:
1. Submittal schedule requirements.
2. Administrative and procedural requirements for submittals.
B. Related Requirements:

1. Section 013100 "Project Management and Coordination" for submitting coordination
drawings and subcontract list and for requirements for web-based Project software.

2. Section 017700 "Closeout Procedures" for submitting closeout submittals and maintenance
material submittals.

3. Section 017823 "Operation and Maintenance Data" for submitting operation and
maintenance manuals.

4. Section 017839 "Project Record Documents" for submitting record Drawings, record
Specifications, and record Product Data.

5. Section 017900 "Demonstration and Training" for submitting video recordings of
demonstration of equipment and training of Owner's personnel.

1.3 DEFINITIONS

A.

Action Submittals: Written and graphic information and physical samples that require Engineer's
responsive action. Action submittals are those submittals indicated in individual Specification
Sections as "action submittals."

Informational Submittals: Written and graphic information and physical samples that do not
require Engineer's responsive action. Submittals may be rejected for not complying with
requirements. Informational submittals are those submittals indicated in individual Specification
Sections as "informational submittals."

1.4 SUBMITTAL SCHEDULE

A.

Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in
chronological order by dates required by construction schedule. Include time required for
review, ordering, manufacturing, fabrication, and delivery when establishing dates. Include
additional time required for making corrections or revisions to submittals noted by Engineer and
additional time for handling and reviewing submittals required by those corrections.

1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and
Contractor's construction schedule.

2. Initial Submittal Schedule: Submit concurrently with startup construction schedule. Include
submittals required during the first 60 days of construction. List those submittals required to
maintain orderly progress of the Work and those required early because of long lead time
for manufacture or fabrication.

3. Final Submittal Schedule: Submit concurrently with the first complete submittal of
Contractor's construction schedule.

HENDERSON ENGINEERS SUBMITTAL PROCEDURES
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a. Submit revised submittal schedule as required to reflect changes in current status and
timing for submittals.

4. Format: Arrange the following information in a tabular format:
Scheduled date for first submittal.

Specification Section number and title.

Submittal Category: Action; informational.

Name of subcontractor.

Description of the Work covered.

Scheduled date for Engineer's final release or approval.
Scheduled dates for purchasing.

Scheduled date of fabrication.

Scheduled dates for installation.

j- Activity or event number.
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1.5 SUBMITTAL FORMATS

A.

Submittal Information: Include the following information in each submittal:
Project name.

Date.

Name of Engineer.

Name of Contractor.

Name of firm or entity that prepared submittal.

Names of subcontractor, manufacturer, and supplier.

Unique submittal number, including revision identifier. Include Specification Section
number with sequential alphanumeric identifier and alphanumeric suffix for resubmittals.

Category and type of submittal.
Submittal purpose and description.

10. Number and title of Specification Section, with paragraph number and generic name for
each of multiple items.

11. Drawing number and detail references, as appropriate.

12. Indication of full or partial submittal.

13. Location(s) where product is to be installed, as appropriate.

14. Other necessary identification.

15. Remarks.

16. Signature of transmitter.

Options: Identify options requiring selection by Engineer.

Deviations and Additional Information: On each submittal, clearly indicate deviations from
requirements in the Contract Documents, including minor variations and limitations; include
relevant additional information and revisions, other than those requested by Engineer on

previous submittals. Indicate by highlighting on each submittal or noting on attached separate
sheet.

Electronic Submittals: Prepare submittals as PDF package, incorporating complete information
into each PDF file. Name PDF file with submittal number.

Submittals Utilizing Web-Based Project Software: Prepare submittals as PDF files or other
format indicated by Project management software.
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1.6 SUBMITTAL PROCEDURES
A. Prepare and submit submittals required by individual Specification Sections. Types of submittals

are indicated in individual Specification Sections.

1. Email: Prepare submittals as PDF package and transmit to Engineer by sending via email.
Include PDF transmittal form. Include information in email subject line as requested by
Engineer.

a. Engineer will return annotated file. Annotate and retain one copy of file as a digital
Project Record Document file.

2.  Web-Based Project Management Software: Prepare submittals in PDF form, and upload to
web-based Project management software website. Enter required data in web-based
software site to fully identify submittal.

B. Coordination: Coordinate preparation and processing of submittals with performance of
construction activities.

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals,
and related activities that require sequential activity.

2. Submit all submittal items required for each Specification Section concurrently unless
partial submittals for portions of the Work are indicated on approved submittal schedule.

3. Submit action submittals and informational submittals required by the same Specification
Section as separate packages under separate transmittals.

4. Coordinate transmittal of submittals for related parts of the Work specified in different
Sections, so processing will not be delayed because of need to review submittals
concurrently for coordination.

a. Engineer reserves the right to withhold action on a submittal requiring coordination
with other submittals until related submittals are received.

C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows.
Time for review shall commence on Engineer's receipt of submittal. No extension of the
Contract Time will be authorized because of failure to transmit submittals enough in advance of
the Work to permit processing, including resubmittals.

1. Initial Review: Allow 10 days for initial review of each submittal. Allow additional time if
coordination with subsequent submittals is required. Engineer will advise Contractor when
a submittal being processed must be delayed for coordination.

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner as
initial submittal.

3. Resubmittal Review: Allow 10 days for review of each resubmittal.

D. Resubmittals: Make resubmittals in same form and number of copies as initial submittal.

1. Note date and content of previous submittal.

2. Note date and content of revision in label or title block, and clearly indicate extent of
revision.

3. Resubmit submittals until they are marked with approval notation from Engineer's action
stamp.

E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers,
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of
construction activities. Show distribution on transmittal forms.

F. Use for Construction: Retain complete copies of submittals on Project site. Use only final action
submittals that are marked with approval notation from Engineer's action stamp.
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1.7 SUBMITTAL REQUIREMENTS

A. Product Data: Collect information into a single submittal for each element of construction and

type of product or equipment.
1. If information must be specially prepared for submittal because standard published data
are unsuitable for use, submit as Shop Drawings, not as Product Data.
2. Mark each copy of each submittal to show which products and options are applicable.
3. Include the following information, as applicable:
a. Manufacturer's catalog cuts.
b. Manufacturer's product specifications.
c. Standard color charts.
d. Statement of compliance with specified referenced standards.
e. Testing by recognized testing agency.
f.  Application of testing agency labels and seals.
g. Notation of coordination requirements.
h.  Availability and delivery time information.
4. For equipment, include the following in addition to the above, as applicable:
a. Wiring diagrams that show factory-installed wiring.
b. Printed performance curves.
c. Operational range diagrams.
d. Clearances required to other construction, if not indicated on accompanying Shop
Drawings.
5.  Submit Product Data before Shop Drawings, and before or concurrently with Samples.

B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base

Shop Drawings on reproductions of the Contract Documents or standard printed data.
1. Preparation: Fully illustrate requirements in the Contract Documents. Include the following
information, as applicable:
a. Identification of products.
b. Schedules.
c. Compliance with specified standards.
d. Notation of coordination requirements.
e. Notation of dimensions established by field measurement.
f.  Relationship and attachment to adjoining construction clearly indicated.
g. Seal and signature of professional engineer if specified.

C. Product Schedule: As required in individual Specification Sections, prepare a written summary
indicating types of products required for the Work and their intended location. Include the
following information in tabular form:

1. Type of product. Include unique identifier for each product indicated in the Contract
Documents or assigned by Contractor if none is indicated.

2. Manufacturer and product name, and model number if applicable.

3. Number and name of room or space.

4. Location within room or space.

D. Certificates:

1. Certificates and Certifications Submittals: Submit a statement that includes signature of
entity responsible for preparing certification. Certificates and certifications shall be signed
HENDERSON ENGINEERS SUBMITTAL PROCEDURES
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E.

by an officer or other individual authorized to sign documents on behalf of that entity.
Provide a notarized signature where indicated.

2. Installer Certificates: Submit written statements on manufacturer's letterhead, certifying that
Installer complies with requirements in the Contract Documents and, where required, is
authorized by manufacturer for this specific Project.

3. Manufacturer Certificates: Submit written statements on manufacturer's letterhead,
certifying that manufacturer complies with requirements in the Contract Documents.
Include evidence of manufacturing experience where required.

4. Material Certificates: Submit written statements on manufacturer's letterhead, certifying
that material complies with requirements in the Contract Documents.

5. Product Certificates: Submit written statements on manufacturer's letterhead, certifying that
product complies with requirements in the Contract Documents.

6. Welding Certificates: Prepare written certification that welding procedures and personnel
comply with requirements in the Contract Documents. Submit record of AWS B2.1/B2.1M
on AWS forms. Include names of firms and personnel certified.

Test and Research Reports:

1.8 DELEGATED-DESIGN SERVICES

A.

Performance and Design Criteria: Where professional design services or certifications by a
design professional are specifically required of Contractor by the Contract Documents, provide
products and systems complying with specific performance and design criteria indicated.

1. If criteria indicated are insufficient to perform services or certification required, submit a
written request for additional information to Engineer.

Delegated-Design Services Certification: In addition to Shop Drawings, Product Data, and other
required submittals, submit digitally signed PDF file copies of certificate, signed and sealed by
the responsible design professional, for each product and system specifically assigned to
Contractor to be designed or certified by a design professional.

1. Indicate that products and systems comply with performance and design criteria in the
Contract Documents. Include list of codes, loads, and other factors used in performing
these services.

1.9 CONTRACTOR'S REVIEW

A.

Action Submittals and Informational Submittals: Review each submittal and check for
coordination with other Work of the Contract and for compliance with the Contract Documents.
Note corrections and field dimensions. Mark with approval stamp before submitting to Engineer.

Contractor's Approval: Indicate Contractor's approval for each submittal with a uniform approval
stamp. Include name of reviewer, date of Contractor's approval, and statement certifying that
submittal has been reviewed, checked, and approved for compliance with the Contract
Documents.

1. Engineer will not review submittals received from Contractor that do not have Contractor's
review and approval.

1.10 ENGINEER'S REVIEW

A. Action Submittals: Engineer will review each submittal, indicate corrections or revisions
required, and return.

1. PDF Submittals: Engineer will indicate, via markup on each submittal, the appropriate
action.

B. Informational Submittals: Engineer will review each submittal and will not return it, or will return
it if it does not comply with requirements. Engineer will forward each submittal to appropriate
party.

HENDERSON ENGINEERS SUBMITTAL PROCEDURES
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C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial
submittals has received prior approval from Engineer.

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned
for resubmittal without review.

E. Engineer will return without review submittals received from sources other than Contractor.
F. Submittals not required by the Contract Documents will be returned by Engineer without action.

PART 2 - PRODUCTS (NOT USED)

PART 3 - EXECUTION (NOT USED)

END OF SECTION 013300
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SECTION 016000

PRODUCT REQUIREMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.
1.2 SUMMARY

A. Section includes administrative and procedural requirements for selection of products for use in
Project; product delivery, storage, and handling; manufacturers' standard warranties on
products; special warranties; and comparable products.

B. Related Requirements:

1.

2.
3.
4.

Section 011000 "Summary" for Contractor requirements related to Owner-furnished
products.

Section 012500 "Substitution Procedures" for requests for substitutions.
Section 014200 "References" for applicable industry standards for products specified.
Section 01770 "Closeout Procedures" for submitting warranties.

1.3 DEFINITIONS

A. Products: ltems obtained for incorporating into the Work, whether purchased for Project or
taken from previously purchased stock. The term "product" includes the terms "material,"
"equipment,” "system," and terms of similar intent.

1.

Named Products: Items identified by manufacturer's product name, including make or
model number or other designation shown or listed in manufacturer's published product
literature that is current as of date of the Contract Documents.

New Products: Items that have not previously been incorporated into another project or
facility. Salvaged items or items reused from other projects are not considered new
products. Items that are manufactured or fabricated to include recycled content materials
are considered new products, unless indicated otherwise.

Comparable Product: Product by named manufacturer that is demonstrated and approved
through the comparable product submittal process described in Part2 "Comparable
Products" Article, to have the indicated qualities related to type, function, dimension, in-
service performance, physical properties, appearance, and other characteristics that equal
or exceed those of specified product.

B. Basis-of-Design Product Specification: A specification in which a single manufacturer's product
is named and accompanied by the words "basis-of-design product,” including make or model
number or other designation. Published attributes and characteristics of basis-of-design product
establish salient characteristics of products.

1.

Evaluation of Comparable Products: In addition to the basis-of-design product description,
product attributes and characteristics may be listed to establish the significant qualities
related to type, function, in-service performance and physical properties, weight,
dimension, durability, visual characteristics, and other special features and requirements
for purposes of evaluating comparable products of additional manufacturers named in the
specification. Manufacturer's published attributes and characteristics of basis-of-
design product also establish salient characteristics of products for purposes of
evaluating comparable products.

C. Subject to Compliance with Requirements: Where the phrase "Subject to compliance with
requirements” introduces a product selection procedure in an individual Specification Section,

HENDERSON ENGINEERS PRODUCT REQUIREMENTS
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E.

F.

provide products qualified under the specified product procedure. In the event that a named
product or product by a named manufacturer does not meet the other requirements of the
specifications, select another named product or product from another named manufacturer that
does meet the requirements of the specifications; submit a comparable product request or
substitution request, if applicable.

Comparable Product Request Submittal: An action submittal requesting consideration of a
comparable product, including the following information:

1. Identification of basis-of-design product or fabrication or installation method to be replaced,
including Specification Section number and title and Drawing numbers and titles.

2. Data indicating compliance with the requirements specified in Part2 "Comparable
Products" Article.

Basis-of-Design Product Specification Submittal: An action submittal complying with
requirements in Section 013300 "Submittal Procedures."

Substitution: Refer to Section 012500 "Substitution Procedures" for definition and limitations on
substitutions.

1.4 QUALITY ASSURANCE

A.

Compeatibility of Options: If Contractor is given option of selecting between two or more products
for use on Project, select product compatible with products previously selected, even if
previously selected products were also options.

1. Resolution of Compatibility Disputes between Multiple Contractors:
a. Contractors are responsible for providing products and construction methods
compatible with products and construction methods of other contractors.
b. If a dispute arises between the multiple contractors over concurrently selectable but
incompatible products, Engineer will determine which products shall be used.

Identification of Products: Except for required labels and operating data, do not attach or imprint
manufacturer or product names or trademarks on exposed surfaces of products or equipment
that will be exposed to view in occupied spaces or on the exterior.

1. Labels: Locate required product labels and stamps on a concealed surface, or, where
required for observation following installation, on a visually accessible surface that is not
conspicuous.

2. Equipment Nameplates: Provide a permanent nameplate on each item of service- or
power-operated equipment. Locate on a visually accessible but inconspicuous surface.
Include information essential for operation, including the following:

a. Name of product and manufacturer.

b. Model and serial number.
c. Capacity.

d. Speed.

e. Ratings.

3. See individual identification Sections in Divisions 21, 22, 23, and 26 for additional
equipment identification requirements.

1.5 COORDINATION

A

Modify or adjust affected work as necessary to integrate work of approved comparable products
and approved substitutions.

1.6 PRODUCT DELIVERY, STORAGE, AND HANDLING

A. Deliver, store, and handle products, using means and methods that will prevent damage,
deterioration, and loss, including theft and vandalism. Comply with manufacturer's written
instructions.

B. Delivery and Handling:

HENDERSON ENGINEERS PRODUCT REQUIREMENTS
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1.  Schedule delivery to minimize long-term storage at Project site and to prevent
overcrowding of construction spaces.

2. Coordinate delivery with installation time to ensure minimum holding time for items that are
flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other
losses.

3. Deliver products to Project site in an undamaged condition in manufacturer's original
sealed container or other packaging system, complete with labels and instructions for
handling, storing, unpacking, protecting, and installing.

4. Inspect products on delivery to determine compliance with the Contract Documents and
that products are undamaged and properly protected.

C. Storage:

1. Provide a secure location and enclosure at Project site for storage of materials and
equipment.

2. Store products to allow for inspection and measurement of quantity or counting of units.

3. Store materials in a manner that will not endanger Project structure.

4. Store products that are subject to damage by the elements under cover in a weathertight
enclosure above ground, with ventilation adequate to prevent condensation and with
adequate protection from wind.

5. Protect foam plastic from exposure to sunlight, except to extent necessary for period of
installation and concealment.

6. Comply with product manufacturer's written instructions for temperature, humidity,
ventilation, and weather-protection requirements for storage.

7. Protect stored products from damage and liquids from freezing.

8. Provide a secure location and enclosure at Project site for storage of materials and

equipment by Owner's construction forces. Coordinate location with Owner.

1.7 PRODUCT WARRANTIES

A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other
warranties required by the Contract Documents. Manufacturer's disclaimers and limitations on
product warranties do not relieve Contractor of obligations under requirements of the Contract
Documents.

1.

Manufacturer's Warranty: Written standard warranty form furnished by individual
manufacturer for a particular product and issued in the name of the Owner or endorsed by
manufacturer to Owner.

Special Warranty: Written warranty required by the Contract Documents to provide specific
rights for Owner and issued in the name of the Owner or endorsed by manufacturer to
Owner.

B. Special Warranties: Prepare a written document that contains appropriate terms and
identification, ready for execution.

1.

2.

Manufacturer's Standard Form: Modified to include Project-specific information and
properly executed.

Specified Form: When specified forms are included in the Project Manual, prepare a
written document, using indicated form properly executed.

See other Sections for specific content requirements and particular requirements for
submitting special warranties.

C. Submittal Time: Comply with requirements in Section 017700 "Closeout Procedures."

HENDERSON ENGINEERS PRODUCT REQUIREMENTS
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PART 2 - PRODUCTS

A.

HENDERSON ENGINEERS

PRODUCT SELECTION PROCEDURES

General Product Requirements: Provide products that comply with the Contract
Documents, are undamaged and, unless otherwise indicated, are new at time of

1.

installation.

a. Provide products complete with accessories, trim, finish, fasteners, and other items
needed for a complete installation and indicated use and effect.

b. Standard Products: If available, and unless custom products or nonstandard options
are specified, provide standard products of types that have been produced and used
successfully in similar situations on other projects.

c. Owner reserves the right to limit selection to products with warranties meeting
requirements of the Contract Documents.

d. Where products are accompanied by the term "as selected," Engineer will make
selection.

e. Descriptive, performance, and reference standard requirements in the Specifications
establish salient characteristics of products.

f.  Or Equal: For products specified by name and accompanied by the term "or equal,"

"or approved equal," or "or approved," comply with requirements in "Comparable
Products" Article to obtain approval for use of an unnamed product.

1) Submit additional documentation required by Engineer in order to establish
equivalency of proposed products. Unless otherwise indicated, evaluation of "or
equal" product status is by the Engineer, whose determination is final.

Product Selection Procedures:

a.

Sole Product: Where Specifications name a single manufacturer and product, provide
the named product that complies with requirements. Comparable products or
substitutions for Contractor's convenience will not be considered.

1) Sole product may be indicated by the phrase "Subject to compliance with
requirements, provide the following."

Sole Manufacturer/Source: Where Specifications name a single manufacturer or
source, provide a product by the named manufacturer or source that complies with
requirements. Comparable products or substitutions for Contractor's convenience will
not be considered.

1) Sole manufacturer/source may be indicated by the phrase "Subject to
compliance with requirements, provide products by the following."

Limited List of Products: Where Specifications include a list of names of both
manufacturers and products, provide one of the products listed that complies with
requirements. Comparable products or substitutions for Contractor's convenience will
not be considered unless otherwise indicated.

1) Limited list of products may be indicated by the phrase "Subject to compliance
with requirements, provide one of the following."

Non-Limited List of Products: Where Specifications include a list of names of both
available manufacturers and products, provide one of the products listed or an
unnamed product that complies with requirements.

1)  Non-limited list of products is indicated by the phrase "Subject to compliance with
requirements, available products that may be incorporated in the Work include,
but are not limited to, the following."

2) Provision of an unnamed product is not considered a substitution, if the product
complies with requirements.

PRODUCT REQUIREMENTS
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e. Limited List of Manufacturers: Where Specifications include a list of manufacturers'
names, provide a product by one of the manufacturers listed that complies with
requirements. Comparable products or substitutions for Contractor's convenience will
not be considered unless otherwise indicated.

1) Limited list of manufacturers is indicated by the phrase "Subject to compliance
with requirements, provide products by one of the following."

f.  Non-Limited List of Manufacturers: Where Specifications include a list of available
manufacturers, provide a product by one of the manufacturers listed or a product by
an unnamed manufacturer that complies with requirements.

1) Non-limited list of manufacturers is indicated by the phrase "Subject to
compliance with requirements, available manufacturers whose products may be
incorporated in the Work include, but are not limited to, the following."

2) Provision of products of an unnamed manufacturer is not considered a
substitution, if the product complies with requirements.

g. Basis-of-Design Product: Where Specifications name a product, or refer to a product
indicated on Drawings, and include a list of manufacturers, provide the specified or
indicated product or a comparable product by one of the other named manufacturers.
Drawings and Specifications may additionally indicate sizes, profiles, dimensions, and
other characteristics that are based on the product named. Comply with requirements
in "Comparable Products" Article for consideration of an unnamed product by one of
the other named manufacturers.

h. For approval of products by unnamed manufacturers, comply with requirements in
Section 012500 "Substitution Procedures" for substitutions for convenience.

2.2 COMPARABLE PRODUCTS

A. Conditions for Consideration of Comparable Products: Engineer will consider Contractor's
request for comparable product when the following conditions are satisfied. If the following
conditions are not satisfied, Engineer may return requests without action, except to record
noncompliance with the following requirements:

1. Evidence that proposed product does not require revisions to the Contract Documents, is
consistent with the Contract Documents, will produce the indicated results, and is
compatible with other portions of the Work.

2. Detailed comparison of significant qualities of proposed product with those of the named
basis-of-design product. Significant product qualities include attributes, such as type,
function, in-service performance and physical properties, weight, dimension, durability,
visual characteristics, and other specific features and requirements.

3. Evidence that proposed product provides specified warranty.

4. List of similar installations for completed projects, with project names and addresses and
names and addresses of Engineer sand owners, if requested.

5. Samples, if requested.

B. Engineers Action on Comparable Products Submittal: If necessary, Engineer will request
additional information or documentation for evaluation, as specified in Section 013300
"Submittal Procedures."

1. Form of Approval of Submittal: As specified in Section 013300 "Submittal Procedures."

2. Use product specified if Engineer does not issue a decision on use of a comparable
product request within time allocated.

C. Submittal Requirements, Two-Step Process: Approval by the Engineer of Contractor's request
for use of comparable product is not intended to satisfy other submittal requirements. Comply
with specified submittal requirements.

HENDERSON ENGINEERS PRODUCT REQUIREMENTS
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D. Submittal Requirements, Single-Step Process: When acceptable to Engineer, incorporate
specified submittal requirements of individual Specification Section in combined submittal for
comparable products. Approval by the Engineer of Contractor's request for use of comparable
product and of individual submittal requirements will also satisfy other submittal requirements.

PART 3 - EXECUTION (NOT USED)

END OF SECTION 016000
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SECTION 017300

EXECUTION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes general administrative and procedural requirements governing execution of the
Work, including, but not limited to, the following:

1. Construction layout.
Field engineering and surveying.
Installation of the Work.
Cutting and patching.
Coordination of Owner's portion of the Work.
Coordination of Owner-installed products.
Progress cleaning.
Starting and adjusting.
9. Protection of installed construction.
1.3 DEFINITIONS

A. Cutting: Removal of in-place construction necessary to permit installation or performance of
subsequent work.

B. Patching: Fitting and repair work required to restore construction to original conditions after
installation of subsequent work.

1.4 QUALITY ASSURANCE
A. Professional Engineer Qualifications: Refer to Section 014000 "Quality Requirements."

B. Cutting and Patching: Comply with requirements for and limitations on cutting and patching of
construction elements.

1. Structural Elements: When cutting and patching structural elements, or when encountering
the need for cutting and patching of elements whose structural function is not known, notify
Engineer of locations and details of cutting and await directions from Engineer before
proceeding. Shore, brace, and support structural elements during cutting and patching. Do
not cut and patch structural elements in a manner that could change their load-carrying
capacity or increase deflection.

2. Operational Elements: Do not cut and patch operating elements and related components in
a manner that results in reducing their capacity to perform as intended or that results in
increased maintenance or decreased operational life or safety. Operational elements
include the following:

a. Primary operational systems and equipment.

© N ok wN

b. Fire separation assembilies.
c. Air or smoke barriers.
d. Fire-suppression systems.
e. Plumbing piping systems.
f.  Mechanical systems piping and ducts.
HENDERSON ENGINEERS EXECUTION
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C.

g. Control systems.

h. Communication systems.

i.  Fire-detection and -alarm systems.

j.  Conveying systems.

k. Electrical wiring systems.

I.  Operating systems of special construction.

3. Other Construction Elements: Do not cut and patch other construction elements or
components in a manner that could change their load-carrying capacity, that results in
reducing their capacity to perform as intended, or that results in increased maintenance or
decreased operational life or safety. Other construction elements include but are not limited
to the following:

a. Water, moisture, or vapor barriers.

Membranes and flashings.

Exterior curtain-wall construction.

Sprayed fire-resistive material.

Equipment supports.

Piping, ductwork, vessels, and equipment.

g. Noise- and vibration-control elements and systems.

4. Visual Elements: Do not cut and patch construction in a manner that results in visual
evidence of cutting and patching. Do not cut and patch exposed construction in a manner
that would, in Engineer's opinion, reduce the building's aesthetic qualities. Remove and
replace construction that has been cut and patched in a visually unsatisfactory manner.

Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written
recommendations and instructions for installation of specified products and equipment.

~0ao0c0o

PART 2 - PRODUCTS

2.1 MATERIALS

A.

Comply with requirements specified in other Sections.

1. For projects requiring compliance with sustainable design and construction practices and
procedures, use products for patching that comply with sustainable design requirements.

In-Place Materials: Use materials for patching identical to in-place materials. For exposed
surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent
possible.

1. If identical materials are unavailable or cannot be used, use materials that, when installed,
will provide a match acceptable to Engineer for the visual and functional performance of in-
place materials. Use materials that are not considered hazardous.

Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or

fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially
hazardous to health or property or that might damage finished surfaces.

PART 3 - EXECUTION

3.1 EXAMINATION

A. Existing Conditions: The existence and location of underground and other utilities and
construction indicated as existing are not guaranteed. Before beginning sitework, investigate
HENDERSON ENGINEERS EXECUTION
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and verify the existence and location of underground utilities, mechanical and electrical
systems, and other construction affecting the Work.

1. Before construction, verify the location and invert elevation at points of connection of
sanitary sewer, storm sewer, gas service piping, and water-service piping; underground
electrical services; and other utilities.

2. Furnish location data for work related to Project that must be performed by public utilities
serving Project site.

B. Examination and Acceptance of Conditions: Before proceeding with each component of the
Work, examine substrates, areas, and conditions, with Installer or Applicator present where
indicated, for compliance with requirements for installation tolerances and other conditions
affecting performance. Record observations.

1. Examine roughing-in for mechanical and electrical systems to verify actual locations of
connections before equipment and fixture installation.

2. Examine walls, floors, and roofs for suitable conditions where products and systems are to
be installed.

3. Verify compatibility with and suitability of substrates, including compatibility with existing
finishes or primers.

C. Written Report: Where a written report listing conditions detrimental to performance of the Work
is required by other Sections, include the following:

1. Description of the Work, including Specification Section number and paragraph, and
Drawing sheet number and detail, where applicable.

2. List of detrimental conditions, including substrates.
3. List of unacceptable installation tolerances.
4. Recommended corrections.

D. Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding
with the Work indicates acceptance of surfaces and conditions.

3.2 PREPARATION

A. Existing Utility Information: Furnish information to local utility and Owner that is necessary to
adjust, move, or relocate existing utility structures, utility poles, lines, services, or other utility
appurtenances located in or affected by construction. Coordinate with authorities having
jurisdiction.

B. Field Measurements: Take field measurements as required to fit the Work properly. Recheck
measurements before installing each product. Where portions of the Work are indicated to fit to
other construction, verify dimensions of other construction by field measurements before
fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the
Work.

C. Space Requirements: Verify space requirements and dimensions of items shown
diagrammatically on Drawings.

D. Review of Contract Documents and Field Conditions: Immediately on discovery of the need for
clarification of the Contract Documents, submit a request for information to Engineer in
accordance with requirements in Section 013100 "Project Management and Coordination."

3.3 CONSTRUCTION LAYOUT

A. Verification: Before proceeding to lay out the Work, verify layout information shown on
Drawings, in relation to the property survey and existing benchmarks and existing conditions. If
discrepancies are discovered, notify Engineer promptly.

3.4 INSTALLATION

A. Locate the Work and components of the Work accurately, in correct alignment and elevation, as
indicated.

HENDERSON ENGINEERS EXECUTION
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1. Make vertical work plumb, and make horizontal work level.

2. Where space is limited, install components to maximize space available for maintenance
and ease of removal for replacement.

3. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated.

4., Maintain maximum headroom where possible. Minimum headroom clearance of 96 inches
(2440 mm)] in occupied spaces and 90 inches (2300 mm) in unoccupied spaces, unless
otherwise indicated on Drawings.

Comply with manufacturer's written instructions and recommendations for installing products in
applications indicated.

Install products at the time and under conditions that will ensure satisfactory results as judged
by Engineer. Maintain conditions required for product performance until Substantial Completion.

Conduct construction operations, so no part of the Work is subjected to damaging operations or
loading in excess of that expected during normal conditions of occupancy of type expected for
Project.

Sequence the Work and allow adequate clearances to accommodate movement of construction
items on-site and placement in permanent locations.

Tools and Equipment: Select tools or equipment that minimize production of excessive noise
levels.

Templates: Obtain and distribute to the parties involved templates for Work specified to be
factory prepared and field installed. Check Shop Drawings of other portions of the Work to
confirm that adequate provisions are made for locating and installing products to comply with
indicated requirements.

Attachment: Provide blocking and attachment plates and anchors and fasteners of adequate
size and number to securely anchor each component in place, accurately located and aligned
with other portions of the Work. Where size and type of attachments are not indicated, verify
size and type required for load conditions with manufacturer.

1. Mounting Heights: Where mounting heights are not indicated, mount components at
heights directed by Engineer.

2. Allow for building movement, including thermal expansion and contraction.

3. Coordinate installation of anchorages. Furnish setting drawings, templates, and directions
for installing anchorages, including sleeves, concrete inserts, anchor bolts, and items with
integral anchors, that are to be embedded in concrete or masonry. Deliver such items to
Project site in time for installation.

Joints: Make joints of uniform width. Where joint locations in exposed Work are not indicated,
arrange joints for the best visual effect, as judged by Engineer. Fit exposed connections
together to form hairline joints.

Repair or remove and replace damaged, defective, or nonconforming Work.

1. Comply with Section 017700 "Closeout Procedures" for repairing or removing and
replacing defective Work.

3.5 CUTTING AND PATCHING

A.

C.

General: Employ skilled workers to perform cutting and patching. Proceed with cutting and
patching at the earliest feasible time, and complete without delay.

1. Cut in-place construction to provide for installation of other components or performance of
other construction, and subsequently patch as required to restore surfaces to their original
condition.

Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged
during installation or cutting and patching operations, by methods and with materials so as not
to void existing warranties.

Temporary Support: Provide temporary support of Work to be cut.
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D. Protection: Protect in-place construction during cutting and patching to prevent damage.
Provide protection from adverse weather conditions for portions of Project that might be
exposed during cutting and patching operations.

E. Adjacent Occupied Areas: Where interference with use of adjoining areas or interruption of free
passage to adjoining areas is unavoidable, coordinate cutting and patching in accordance with
requirements in Section 011000 "Summary."

F. Existing Utility Services and Mechanical/Electrical Systems: Where existing services/systems
are required to be removed, relocated, or abandoned, bypass such services/systems before
cutting to minimize interruption to occupied areas.

G. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar
operations, including excavation, using methods least likely to damage elements retained or
adjoining construction. If possible, review proposed procedures with original Installer; comply
with original Installer's written recommendations.

1. In general, use hand or small power tools designed for sawing and grinding, not
hammering and chopping. Cut holes and slots neatly to minimum size required, and with
minimum disturbance of adjacent surfaces. Temporarily cover openings when not in use.

2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces.

3. Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or a
diamond-core drill.

4, Excavating and Backfiling: Comply with requirements in applicable Sections where
required by cutting and patching operations.

5. Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to be
removed. Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent
entrance of moisture or other foreign matter after cutting.

6. Proceed with patching after construction operations requiring cutting are complete.

H. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations
following performance of other Work. Patch with durable seams that are as invisible as
practicable, as judged by Engineer. Provide materials and comply with installation requirements
specified in other Sections, where applicable.

1. Inspection: Where feasible, test and inspect patched areas after completion to demonstrate
physical integrity of installation.

2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish restoration
into retained adjoining construction in a manner that will eliminate evidence of patching and
refinishing.

a. Clean piping, conduit, and similar features before applying paint or other finishing
materials.

b. Restore damaged pipe covering to its original condition.

3. Insert specific refinishing requirements for floors, walls, and ceilings. Revise "Floors and
Walls" Subparagraph below to suit Project.

4. Floors and Walls: Where walls or partitions that are removed extend one finished area into
another, patch and repair floor and wall surfaces in the new space. Provide an even
surface of uniform finish, color, texture, and appearance. Remove in-place floor and wall
coverings and replace with new materials, if necessary, to achieve uniform color and
appearance.

a. Where patching occurs in a painted surface, prepare substrate and apply primer and
intermediate paint coats appropriate for substrate over the patch, and apply final paint
coat over entire unbroken surface containing the patch, corner to corner of wall and
edge to edge of ceiling. Provide additional coats until patch blends with adjacent
surfaces.
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5. Revise "Ceilings" Subparagraph below to suit Project or delete.
6. Ceilings: Patch, repair, or rehang in-place ceilings as necessary to provide an even-plane
surface of uniform appearance.

7. Exterior Building Enclosure: Patch components in a manner that restores enclosure to a
weathertight condition and ensures thermal and moisture integrity of building enclosure.

Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint,
mortar, oils, putty, and similar materials from adjacent finished surfaces.

3.6 COORDINATION OF OWNER'S PORTION OF THE WORK

A

B.

Site Access: Provide access to Project site for Owner's construction personnel and Owner's
separate contractors.

Coordination: Coordinate construction and operations of the Work with work performed by
Owner's construction personnel and Owner's separate contractors.

1. Construction Schedule: Inform Owner of Contractor's preferred construction schedule for
Owner's portion of the Work. Adjust construction schedule based on a mutually agreeable
timetable. Notify Owner if changes to schedule are required due to differences in actual
construction progress.

2. Preinstallation Conferences: Include Owner's construction personnel and Owner's separate
contractors at preinstallation conferences covering portions of the Work that are to receive
Owner's work. Attend preinstallation conferences conducted by Owner's construction
personnel if portions of the Work depend on Owner's construction.

3.7 PROGRESS CLEANING

A.

Clean Project site and work areas daily, including common areas. Enforce requirements strictly.
Dispose of materials lawfully.

1. Comply with requirements in NFPA 241 for removal of combustible waste materials and
debris.

2. Do not hold waste materials more than seven days during normal weather or three days if
the temperature is expected to rise above 80 deg F (27 deg C).

3. Containerize hazardous and unsanitary waste materials separately from other waste. Mark
containers appropriately and dispose of legally, according to regulations.

a. Use containers intended for holding waste materials of type to be stored.
4. Retain subparagraph below for projects involving multiple contracts.

5. Coordinate progress cleaning for joint-use areas where Contractor and other contractors
are working concurrently.

Site: Maintain Project site free of waste materials and debris.

Work Areas: Clean areas where Work is in progress to the level of cleanliness necessary for
proper execution of the Work.

1. Remove liquid spills promptly.
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the entire
work area, as appropriate.

Installed Work: Keep installed work clean. Clean installed surfaces according to written
instructions of manufacturer or fabricator of product installed, using only cleaning materials
specifically recommended. If specific cleaning materials are not recommended, use cleaning
materials that are not hazardous to health or property and that will not damage exposed
surfaces.

Concealed Spaces: Remove debris from concealed spaces before enclosing the space.

Exposed Surfaces: Clean exposed surfaces and protect as necessary to ensure freedom from
damage and deterioration at time of Substantial Completion.
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G.

Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste materials
down sewers or into waterways. Comply with waste disposal requirements in Section 015000
"Temporary Facilities and Controls." And Section 017419 "Construction Waste Management
and Disposal."

Three paragraphs below reduce or eliminate the need for similar provisions in other Sections.
Insert other provisions needed because of unusual Project conditions. Specify unusual
provisions for specific work in the individual Section.

During handling and installation, clean and protect construction in progress and adjoining
materials already in place. Apply protective covering where required to ensure protection from
damage or deterioration at Substantial Completion.

Clean and provide maintenance on completed construction as frequently as necessary through
the remainder of the construction period. Adjust and lubricate operable components to ensure
operability without damaging effects.

If necessary, revise "Limiting Exposures" Paragraph below by inserting a list of exposures. See
the Evaluations.

Limiting Exposures: Supervise construction operations to ensure that no part of the
construction, completed or in progress, is subject to harmful, dangerous, damaging, or
otherwise deleterious exposure during the construction period.

3.8 STARTING AND ADJUSTING

A

B.

C.

D.

Start equipment and operating components to confirm proper operation. Remove malfunctioning
units, replace with new units, and retest.

Adjust equipment for proper operation. Adjust operating components for proper operation
without binding.

Test each piece of equipment to verify proper operation. Test and adjust controls and safeties.
Replace damaged and malfunctioning controls and equipment.

Manufacturer's Field Service: Comply with qualification requirements in Section 014000 "Quality
Requirements."

3.9 PROTECTION AND REPAIR OF INSTALLED CONSTRUCTION

A.

B.

Provide final protection and maintain conditions that ensure installed Work is without damage or
deterioration at time of Substantial Completion.

Repair Work previously completed and subsequently damaged during construction period.
Repair to like-new condition.

Protection of Existing ltems: Provide protection and ensure that existing items to remain
undisturbed by construction are maintained in condition that existed at commencement of the
Work.

Comply with manufacturer's written instructions for temperature and relative humidity.

END OF SECTION 017300
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SECTION 017700

CLOSEOUT PROCEDURES

PART 1 - GENERAL

1.1

1.2

1.3

1.4

1.5

1.6

1.7

RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

A. Section includes administrative and procedural requirements for Contract closeout, including,
but not limited to, the following:

1. Substantial Completion procedures.
2. Final completion procedures.
3. Warranties.
4. Final cleaning.
B. Related Requirements:

1.  Section 017823 "Operation and Maintenance Data" for additional operation and
maintenance manual requirements.

2. Section 017839 "Project Record Documents" for submitting Record Drawings, Record
Specifications, and Record Product Data.

3. Section 017900 "Demonstration and Training" for requirements to train the Owner's
maintenance personnel to adjust, operate, and maintain products, equipment, and
systems.

DEFINITIONS

A. List of Incomplete Items: Contractor-prepared list of items to be completed or corrected,
prepared for the Engineer's use prior to Engineer's inspection, to determine if the Work is
substantially complete.

ACTION SUBMITTALS

A. Product Data: For each type of cleaning agent.

B. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion.
C. Certified List of Incomplete ltems: Final submittal at Final Completion.
CLOSEOUT SUBMITTALS

A. Certificates of Release: From authorities having jurisdiction.

B. Certificate of Insurance: For continuing coverage.

C. Field Report: For pest-control inspection.

MAINTENANCE MATERIAL SUBMITTALS

A. Schedule of Maintenance Material Items: For maintenance material submittal items required by
other Sections.

SUBSTANTIAL COMPLETION PROCEDURES

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and
corrected (Contractor's "punch list"), indicating the value of each item on the list and reasons
why the Work is incomplete.

B. Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days prior
to requesting inspection for determining date of Substantial Completion. List items below that
are incomplete at time of request.
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1.

Certificates of Release: Obtain and submit releases from authorities having jurisdiction,
permitting Owner unrestricted use of the Work and access to services and utilities. Include
occupancy permits, operating certificates, and similar releases.

Submit closeout submittals specified in other Division 01 Sections, including Project
Record Documents, operation and maintenance manuals, damage or settlement surveys,
property surveys, and similar final record information.

Submit closeout submittals specified in individual Sections, including specific warranties,
workmanship bonds, maintenance service agreements, final certifications, and similar
documents.

Submit maintenance material submittals specified in individual Sections, including tools,

spare parts, extra materials, and similar items, and deliver to location designated by

Engineer. Label with manufacturer's name and model number.

a. Schedule of Maintenance Material Items: Prepare and submit schedule of
maintenance material submittal items, including name and quantity of each item and
name and number of related Specification Section. Obtain Engineer's and Owner's
signature for receipt of submittals.

Submit testing, adjusting, and balancing records.
Submit sustainable design submittals not previously submitted.

Submit changeover information related to Owner's occupancy, use, operation, and
maintenance.

C. Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days prior
to requesting inspection for determining date of Substantial Completion. List items below that
are incomplete at time of request.

1.
2.

10.

Advise Owner of pending insurance changeover requirements.

Make final changeover of permanent locks and deliver keys to Owner. Advise Owner's
personnel of changeover in security provisions.

Complete startup and testing of systems and equipment.
Perform preventive maintenance on equipment used prior to Substantial Completion.

Instruct Owner's personnel in operation, adjustment, and maintenance of products,
equipment, and systems. Submit demonstration and training video recordings specified in
Section 017900 "Demonstration and Training."

Advise Owner of changeover in utility services.

Participate with Owner in conducting inspection and walkthrough with local emergency
responders.

Terminate and remove temporary facilities from Project site, along with mockups,
construction tools, and similar elements.

Complete final cleaning requirements.

Touch up paint and otherwise repair and restore marred exposed finishes to eliminate
visual defects.

D. Inspection: Submit a written request for inspection to determine Substantial Completion a
minimum of [0 days prior to date the Work will be completed and ready for final inspection and
tests. On receipt of request, Engineer will either proceed with inspection or notify Contractor of
unfulfilled requirements. Engineer will prepare the Certificate of Substantial Completion after
inspection or will notify Contractor of items, either on Contractor's list or additional items
identified by Engineer, that must be completed or corrected before certificate will be issued.

1. Request reinspection when the Work identified in previous inspections as incomplete is
completed or corrected.
2. Results of completed inspection will form the basis of requirements for Final Completion.
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1.8 FINAL COMPLETION PROCEDURES

A.

Submittals Prior to Final Completion: Before requesting final inspection for determining Final
Completion, complete the following:

1. Submit a final Application for Payment in accordance with Section 012900 "Payment
Procedures."

2. Certified List of Incomplete Items: Submit certified copy of Engineer's Substantial
Completion inspection list of items to be completed or corrected (punch list), endorsed and
dated by Engineer. Certified copy of the list shall state that each item has been completed
or otherwise resolved for acceptance.

3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage
complying with insurance requirements.

4. Submit pest-control final inspection report.

5.  Submit Final Completion photographic documentation.

Inspection: Submit a written request for final inspection to determine acceptance a minimum of

10 days prior to date the Work will be completed and ready for final inspection and tests. On

receipt of request, Engineerwill either proceed with inspection or notify Contractor of unfulfilled

requirements. Engineer will prepare a final Certificate for Payment after inspection or will notify
Contractor of construction that must be completed or corrected before certificate will be issued.

1. Request reinspection when the Work identified in previous inspections as incomplete is
completed or corrected.

1.9 LIST OF INCOMPLETE ITEMS

A.

Organization of List: Include name and identification of each space and area affected by
construction operations for incomplete items and items needing correction including, if
necessary, areas disturbed by Contractor that are outside the limits of construction.

1. Organize list of spaces in sequential order, starting with exterior areas first and proceeding
from lowest floor to highest floor, listed by room or space number.

2. Organize items applying to each space by major element, including categories for ceilings,
individual walls, floors, equipment, and building systems.

3. Include the following information at the top of each page:

Project name.

Date.

Name of Engineer

Name of Contractor.

Page number.

4. Submit list of incomplete items in the following format:
a. MS Excel Electronic File: Engineer will return annotated file.
b. PDF Electronic File: Engineer will return annotated file.

® 00 T O

1.10 SUBMITTAL OF PROJECT WARRANTIES

A.

Time of Submittal: Submit written warranties on request of Engineer for designated portions of
the Work where warranties are indicated to commence on dates other than date of Substantial
Completion, or when delay in submittal of warranties might limit Owner's rights under warranty.

Partial Occupancy: Submit properly executed warranties within 15 days of completion of
designated portions of the Work that are completed and occupied or used by Owner during
construction period by separate agreement with Contractor.

Organize warranty documents into an orderly sequence based on the table of contents of
Project Manual.
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D. Warranty Electronic File: Provide warranties and bonds in PDF format. Assemble complete
warranty and bond submittal package into a single electronic PDF file with bookmarks enabling
navigation to each item. Provide bookmarked table of contents at beginning of document.

1. Submit on digital media acceptable to Engineer
E. Provide additional copies of each warranty to include in operation and maintenance manuals.

PART 2 - PRODUCTS

2.1 MATERIALS

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially
hazardous to health or property or that might damage finished surfaces.

a. Use cleaning products that comply with Green Seal's GS-37, or if GS-37 is not
applicable, use products that comply with the California Code of Regulations
maximum allowable VOC levels.

PART 3 - EXECUTION

3.1 FINAL CLEANING

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with
local laws and ordinances and Federal and local environmental and antipollution regulations.

B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each
surface or unit to condition expected in an average commercial building cleaning and
maintenance program. Comply with manufacturer's written instructions.

1. Complete the following cleaning operations before requesting inspection for certification of
Substantial Completion for entire Project or for a designated portion of Project:

a. Clean Project site of rubbish, waste material, litter, and other foreign substances.

b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and other
foreign deposits.

c. Rake grounds that are not planted, mulched, or paved to a smooth, even-textured
surface.

d. Remove tools, construction equipment, machinery, and surplus material from Project
site.

e. Remove snow and ice to provide safe access to building.

f.  Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, free
of stains, films, and similar foreign substances. Avoid disturbing natural weathering of
exterior surfaces. Restore reflective surfaces to their original condition.

g. Remove debris and surface dust from limited-access spaces, including roofs,
plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces.

h. Clean flooring, removing debris, dirt, and staining; clean according to manufacturer's
recommendations.

i.  Vacuum and mop concrete.

j. Vacuum carpet and similar soft surfaces, removing debris and excess nap; clean
according to manufacturer's recommendations if visible soil or stains remain.

k. Clean transparent materials, including mirrors and glass in doors and windows.
Remove glazing compounds and other noticeable, vision-obscuring materials. Polish
mirrors and glass, taking care not to scratch surfaces.

. Remove labels that are not permanent.
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m. Wipe surfaces of mechanical and electrical equipment and similar equipment.
Remove excess lubrication, paint and mortar droppings, and other foreign
substances.

n. Clean plumbing fixtures to a sanitary condition, free of stains, including stains
resulting from water exposure.

0. Replace disposable air filters and clean permanent air filters. Clean exposed surfaces
of diffusers, registers, and grills.

p. Clean ducts, blowers, and coils if units were operated without filters during
construction or that display contamination with particulate matter on inspection.

1) Clean HVAC system in compliance with NADCA ACR. Provide written report on
completion of cleaning.

g. Clean luminaires, lamps, globes, and reflectors to function with full efficiency.
Leave Project clean and ready for occupancy.

2. Construction Waste Disposal: Comply with waste-disposal requirements in Section 015000
"Temporary Facilites and Controls." and Section 017419 "Construction Waste
Management and Disposal."

3.2 REPAIR OF THE WORK

1. Complete repair and restoration operations required by Section 017300 "Execution" before
requesting inspection for determination of Substantial Completion.

END OF SECTION 017700
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SECTION 017823

OPERATION AND MAINTENANCE DATA

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for preparing operation and
maintenance manuals, including the following:

1. Operation and maintenance documentation directory manuals.
2.  Emergency manuals.
3. Systems and equipment operation manuals.
4, Systems and equipment maintenance manuals.
5. Product maintenance manuals.
B. Related Requirements:

1. Section 011200 "Multiple Contract Summary" for coordinating operation and maintenance
manuals covering the Work of multiple contracts.

2. Section 013300 "Submittal Procedures" for submitting copies of submittals for operation
and maintenance manuals.

1.3 DEFINITIONS

A. System: An organized collection of parts, equipment, or subsystems united by regular
interaction.

B. Subsystem: A portion of a system with characteristics similar to a system.
1.4 CLOSEOUT SUBMITTALS

A. Submit operation and maintenance manuals indicated. Provide content for each manual as
specified in individual Specification Sections, and as reviewed and approved at the time of
Section submittals. Submit reviewed manual content formatted and organized as required by
this Section.

1. Engineer will comment on whether content of operation and maintenance submittals is
acceptable.

2. Where applicable, clarify and update reviewed manual content to correspond to revisions
and field conditions.

B. Format: Submit operation and maintenance manuals in the following format:

1.  Submit on digital media acceptable to Engineer. Enable reviewer comments on draft
submittals.

C. Initial Manual Submittal: Submit draft copy of each manual at least 30 days before commencing
demonstration and training. Engineer will comment on whether general scope and content of
manual are acceptable.
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D.

E.

Final Manual Submittal: Submit each manual in final form prior to requesting inspection for
Substantial Completion and at least 15 days before commencing demonstration and training.
Engineer will return copy with comments.

1. Correct or revise each manual to comply with Engineer's comments. Submit copies of each
corrected manual within 15 days of receipt of Engineer's comments and prior to
commencing demonstration and training.

Comply with Section 017700 "Closeout Procedures" for schedule for submitting operation and
maintenance documentation.

1.5 FORMAT OF OPERATION AND MAINTENANCE MANUALS

A.

Manuals, Electronic Files: Submit manuals in the form of a multiple file composite electronic
PDF file for each manual type required.

1. Electronic Files: Use electronic files prepared by manufacturer where available. Where
scanning of paper documents is required, configure scanned file for minimum readable file
size.

2. File Names and Bookmarks: Bookmark individual documents based on file names. Name
document files to correspond to system, subsystem, and equipment names used in manual
directory and table of contents. Group documents for each system and subsystem into
individual composite bookmarked files, then create composite manual, so that resulting
bookmarks reflect the system, subsystem, and equipment names in a readily navigated file
tree. Configure electronic manual to display bookmark panel on opening file.

1.6 REQUIREMENTS FOR EMERGENCY, OPERATION, AND MAINTENANCE MANUALS

A. Organization of Manuals: Unless otherwise indicated, organize each manual into a separate
section for each system and subsystem, and a separate section for each piece of equipment not
part of a system. Each manual shall contain the following materials, in the order listed:

1. Title page.

2. Table of contents.

3. Manual contents.

B. Title Page: Include the following information:

1. Subject matter included in manual.

2. Name and address of Project.

3. Name and address of Owner.

4. Date of submittal.

5.  Name and contact information for Contractor.

6. Name and contact information for Construction Manager.

7. Name and contact information for Engineer.

8. Name and contact information for Commissioning Authority.

9. Names and contact information for major consultants to the Engineer that designed the
systems contained in the manuals.

10. Cross-reference to related systems in other operation and maintenance manuals.

C. Table of Contents: List each product included in manual, identified by product name, indexed to
the content of the volume, and cross-referenced to Specification Section number in Project
Manual.
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1. If operation or maintenance documentation requires more than one volume to
accommodate data, include comprehensive table of contents for all volumes in each
volume of the set.

Manual Contents: Organize into sets of manageable size. Arrange contents alphabetically by
system, subsystem, and equipment. If possible, assemble instructions for subsystems,
equipment, and components of one system into a single binder.

Identification: In the documentation directory and in each operation and maintenance manual,
identify each system, subsystem, and piece of equipment with same designation used in the
Contract Documents. If no designation exists, assign a designation according to
ASHRAE Guideline 4, "Preparation of Operating and Maintenance Documentation for Building
Systems."

1.7 OPERATION AND MAINTENANCE DOCUMENTATION DIRECTORY MANUAL

A.

Operation and Maintenance Documentation Directory: Prepare a separate manual that provides
an organized reference to emergency, operation, and maintenance manuals. List items and
their location to facilitate ready access to desired information. Include the following:

1. List of Systems and Subsystems: List systems alphabetically. Include references to
operation and maintenance manuals that contain information about each system.

2. List of Equipment: List equipment for each system, organized alphabetically by system. For
pieces of equipment not part of system, list alphabetically in separate list.

3. Tables of Contents: Include a table of contents for each emergency, operation, and
maintenance manual.

1.8 SYSTEMS AND EQUIPMENT OPERATION MANUALS

A. Systems and Equipment Operation Manual: Assemble a complete set of data indicating
operation of each system, subsystem, and piece of equipment not part of a system. Include
information required for daily operation and management, operating standards, and routine and
special operating procedures.

1.  Engage a factory-authorized service representative to assemble and prepare information
for each system, subsystem, and piece of equipment not part of a system.

2. Prepare a separate manual for each system and subsystem, in the form of an instructional
manual for use by Owner's operating personnel.

B. Content: In addition to requirements in this Section, include operation data required in individual
Specification Sections and the following information:

1. System, subsystem, and equipment descriptions. Use designations for systems and
equipment indicated on Contract Documents.
2. Performance and design criteria if Contractor has delegated design responsibility.
3. Operating standards.
4. Operating procedures.
5. Operating logs.
6. Wiring diagrams.
7. Control diagrams.
8. Piped system diagrams.
9. Precautions against improper use.
10. License requirements including inspection and renewal dates.
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C.

Descriptions: Include the following:

1. Product name and model number. Use designations for products indicated on Contract
Documents.

Manufacturer's name.

Equipment identification with serial number of each component.
Equipment function.

Operating characteristics.

Limiting conditions.

Performance curves.

Engineering data and tests.

© ® N o o kM w0 N

Complete nomenclature and number of replacement parts.
Operating Procedures: Include the following, as applicable:
Startup procedures.

Equipment or system break-in procedures.

Routine and normal operating instructions.

Regulation and control procedures.

Instructions on stopping.

Normal shutdown instructions.

Seasonal and weekend operating instructions.

Required sequences for electric or electronic systems.

© ® N o o kM w DN =

Special operating instructions and procedures.

Systems and Equipment Controls: Describe the sequence of operation, and diagram controls as
installed.

Piped Systems: Diagram piping as installed, and identify color coding where required for
identification.

1.9 SYSTEMS AND EQUIPMENT MAINTENANCE MANUALS

A.

Systems and Equipment Maintenance Manuals: Assemble a complete set of data indicating
maintenance of each system, subsystem, and piece of equipment not part of a system. Include
manufacturers’ maintenance documentation, preventive maintenance procedures and
frequency, repair procedures, wiring and systems diagrams, lists of spare parts, and warranty
information.

1. Engage a factory-authorized service representative to assemble and prepare information
for each system, subsystem, and piece of equipment not part of a system.

2. Prepare a separate manual for each system and subsystem, in the form of an instructional
manual for use by Owner's operating personnel.

Content: For each system, subsystem, and piece of equipment not part of a system, include
source information, manufacturers' maintenance documentation, maintenance procedures,
maintenance and service schedules, spare parts list and source information, maintenance
service contracts, and warranties and bonds as described below.
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C. Source Information: List each system, subsystem, and piece of equipment included in manual,
identified by product name and arranged to match manual's table of contents. For each product,
list name, address, and telephone number of Installer or supplier and maintenance service
agent, and cross-reference Specification Section number and title in Project Manual and
drawing or schedule designation or identifier where applicable.

D. Manufacturers' Maintenance Documentation: Include the following information for each
component part or piece of equipment:

1. Standard maintenance instructions and bulletins; include only sheets pertinent to product
or component installed. Mark each sheet to identify each product or component
incorporated into the Work. If data include more than one item in a tabular format, identify
each item using appropriate references from the Contract Documents. Identify data
applicable to the Work and delete references to information not applicable.

a. Prepare supplementary text if manufacturers' standard printed data are not available
and where the information is necessary for proper operation and maintenance of
equipment or systems.

2. Drawings, diagrams, and instructions required for maintenance, including disassembly and
component removal, replacement, and assembly.

3. Identification and nomenclature of parts and components.
4. List of items recommended to be stocked as spare parts.

E. Maintenance Procedures: Include the following information and items that detail essential
maintenance procedures:

Test and inspection instructions.

Troubleshooting guide.

Precautions against improper maintenance.

Disassembly; component removal, repair, and replacement; and reassembly instructions.

Aligning, adjusting, and checking instructions.

o ok~ w b=

Demonstration and training video recording, if available.

F. Maintenance and Service Schedules: Include service and lubrication requirements, list of
required lubricants for equipment, and separate schedules for preventive and routine
maintenance and service with standard time allotment.

1. Scheduled Maintenance and Service: Tabulate actions for daily, weekly, monthly,
quarterly, semiannual, and annual frequencies.

2. Maintenance and Service Record: Include manufacturers' forms for recording
maintenance.

G. Spare Parts List and Source Information: Include lists of replacement and repair parts, with
parts identified and cross-referenced to manufacturers' maintenance documentation and local
sources of maintenance materials and related services.

H. Maintenance Service Contracts: Include copies of maintenance agreements with name and
telephone number of service agent.

I.  Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and
conditions that would affect validity of warranties or bonds.

1. Include procedures to follow and required notifications for warranty claims.

HENDERSON ENGINEERS OPERATION AND MAINTENANCE DATA
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J.  Drawings: Prepare drawings supplementing manufacturers' printed data to illustrate the
relationship of component parts of equipment and systems and to illustrate control sequence
and flow diagrams. Coordinate these drawings with information contained in record Drawings to
ensure correct illustration of completed installation.

1. Do not use original project record documents as part of maintenance manuals.
1.10 PRODUCT MAINTENANCE MANUALS

A. Product Maintenance Manual: Assemble a complete set of maintenance data indicating care
and maintenance of each product, material, and finish incorporated into the Work.

B. Content: Organize manual into a separate section for each product, material, and finish. Include
source information, product information, maintenance procedures, repair materials and sources,
and warranties and bonds, as described below.

C. Source Information: List each product included in manual, identified by product name and
arranged to match manual's table of contents. For each product, list name, address, and
telephone number of Installer or supplier and maintenance service agent, and cross-reference
Specification Section number and title in Project Manual and drawing or schedule designation or
identifier where applicable.

D. Product Information: Include the following, as applicable:
1. Product name and model number.
2. Manufacturer's name.
3. Color, pattern, and texture.
4. Material and chemical composition.
5. Reordering information for specially manufactured products.
E. Maintenance Procedures: Include manufacturer's written recommendations and the following:
1 Inspection procedures.
2. Types of cleaning agents to be used and methods of cleaning.
3. List of cleaning agents and methods of cleaning detrimental to product.
4. Schedule for routine cleaning and maintenance.
5. Repair instructions.

F. Repair Materials and Sources: Include lists of materials and local sources of materials and
related services.

G. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and
conditions that would affect validity of warranties or bonds.

1. Include procedures to follow and required notifications for warranty claims.

PART 2 - PRODUCTS (NOT USED)

PART 3 - EXECUTION (NOT USED)

END OF SECTION 017823
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SECTION 017839

PROJECT RECORD DOCUMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for Project Record Documents,
including the following:

1. Record Drawings.
2. Record specifications.
3. Record Product Data.
4. Miscellaneous record submittals.
1.3 RELATED REQUIREMENTS:
A. Section 017700 "Closeout Procedures" for general closeout procedures.

B. Section 017823 "Operation and Maintenance Data" for operation and maintenance manual
requirements.

1.4 CLOSEOUT SUBMITTALS
A. Record Drawings: Comply with the following:
1. Number of Copies: Submit one set(s) of marked-up record prints.
2. Number of Copies: Submit copies of Record Drawings as follows:
a. Initial Submittal:
1) Submit PDF electronic files of scanned record prints and one set(s) of file prints.
2) Submit Record Digital Data Files and one set(s) of plots.
3) Engineer will indicate whether general scope of changes, additional information
recorded, and quality of drafting are acceptable.
b.  Final Submittal:
1) Submit PDF electronic files of scanned Record Prints and three set(s) of file
prints.
c. Final Submittal:
1) Submit Record Digital Data Files and three set(s) of Record Digital Data File
plots.
2) Plot each drawing file, whether or not changes and additional information were
recorded.
B. Record Specifications: Submit annotated PDF electronic files of Project's Specifications,
including addenda and Contract modifications.
C. Record Product Data: Submit annotated PDF electronic files and directories of each submittal.
1. Where record Product Data are required as part of operation and maintenance manuals,
submit duplicate marked-up Product Data as a component of manual.

D. Miscellaneous Record Submittals: See other Specification Sections for miscellaneous record-
keeping requirements and submittals in connection with various construction activities. Submit
annotated PDF electronic files and directories of each submittal.

HENDERSON ENGINEERS PROJECT REORD DOCUMENTS
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E. Reports: Submit written report weekly indicating items incorporated into Project Record
Documents concurrent with progress of the Work, including revisions, concealed conditions,
field changes, product selections, and other notations incorporated.

1.5 RECORD DRAWINGS

A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and Shop
Drawings, incorporating new and revised drawings as modifications are issued.

1.

Preparation: Mark record prints to show the actual installation, where installation varies
from that shown originally. Require individual or entity who obtained record data, whether
individual or entity is Installer, subcontractor, or similar entity, to provide information for
preparation of corresponding marked-up record prints.

a. Give particular attention to information on concealed elements that would be difficult
to identify or measure and record later.

Accurately record information in an acceptable drawing technique.

Record data as soon as possible after obtaining it.

Record and check the markup before enclosing concealed installations.
Cross-reference record prints to corresponding photographic documentation.
Content Types of items requiring marking include, but are not limited to, the following:
Dimensional changes to Drawings.

Revisions to details shown on Drawings.

Depths of foundations.

Locations and depths of underground utilities.

Revisions to routing of piping and conduits.

Revisions to electrical circuitry.

Actual equipment locations.

Duct size and routing.

Locations of concealed internal utilities.

j.  Changes made by Change Order or Construction or Work Change Directive.
k. Changes made following Engineer's written orders.

I.  Details not on the original Contract Drawings.

m. Field records for variable and concealed conditions.

n. Record information on the Work that is shown only schematically.

Mark the Contract Drawings and Shop Drawings completely and accurately. Use personnel
proficient at recording graphic information in production of marked-up record prints.

Mark record prints with erasable, red-colored pencil. Use other colors to distinguish
between changes for different categories of the Work at same location.

Mark important additional information that was either shown schematically or omitted from
original Drawings.

Note Construction Change Directive numbers, alternate numbers, Change Order numbers,
and similar identification, where applicable.

® oo o
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B. Format: Identify and date each Record Drawing; include the designation "PROJECT RECORD
DRAWING" in a prominent location.

1. Record Prints: Organize record prints into manageable sets. Bind each set with durable
paper cover sheets. Include identification on cover sheets.
2. Format: Annotated PDF electronic file with comment function enabled.
HENDERSON ENGINEERS PROJECT REORD DOCUMENTS
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3.

Record Digital Data Files: Organize digital data information into separate electronic files
that correspond to each sheet of the Contract Drawings. Name each file with the sheet
identification. Include identification in each digital data file.

Identification: As follows:

a. Project name.

Date.

Designation "PROJECT RECORD DRAWINGS."
Name of Engineer.

. Name of Contractor.

® oo o

1.6 RECORD SPECIFICATIONS

A. Preparation: Mark Specifications to indicate the actual product installation, where installation
varies from that indicated in Specifications, addenda, and Contract modifications.

B.

A

C.

1.

2.

4.

5.

Give particular attention to information on concealed products and installations that cannot
be readily identified and recorded later.

Mark copy with the proprietary name and model number of products, materials, and
equipment furnished, including substitutions and product options selected.

Record the name of manufacturer, supplier, Installer, and other information necessary to
provide a record of selections made.

For each principal product, indicate whether Record Product Data has been submitted in
operation and maintenance manuals instead of submitted as Record Product Data.

Note related Change Orders, Record Product Data, and Record Drawings where
applicable.

Format: Submit record specifications as annotated PDF electronic file.
1.7 RECORD PRODUCT DATA

Recording: Maintain one copy of each submittal during the construction period for Project
Record Document purposes. Post changes and revisions to Project Record Documents as they
occur; do not wait until end of Project.

Preparation: Mark Product Data to indicate the actual product installation where installation
varies substantially from that indicated in Product Data submittal.

1.

2.

Give particular attention to information on concealed products and installations that cannot
be readily identified and recorded later.

Include significant changes in the product delivered to Project site and changes in
manufacturer's written instructions for installation.

Note related Change Orders, Record Specifications, and Record Drawings where
applicable.

Format: Submit Record Product Data as annotated PDF electronic file.

1.

Include Record Product Data directory organized by Specification Section number and title,
electronically linked to each item of Record Product Data.

1.8 MISCELLANEOUS RECORD SUBMITTALS

Assemble miscellaneous records required by other Specification Sections for miscellaneous
record keeping and submittal in connection with actual performance of the Work. Bind or file
miscellaneous records and identify each, ready for continued use and reference.

Format: Submit miscellaneous record submittals as PDF electronic file

A.

B.

1.

Include miscellaneous record submittals directory organized by Specification Section
number and title, electronically linked to each item of miscellaneous record submittals.
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1.9 MAINTENANCE OF RECORD DOCUMENTS
A. Maintenance of Record Documents: Store Record Documents in the field office apart from the
Contract Documents used for construction. Do not use Project Record Documents for
construction purposes. Maintain Record Documents in good order and in a clean, dry, legible
condition, protected from deterioration and loss. Provide access to Project Record Documents
for Engineer's reference during normal working hours.

PART 2 - PRODUCTS (NOT USED)

PART 3 - EXECUTION (NOT USED)

END OF SECTION 017839
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SECTION 017900

DEMONSTRATION AND TRAINING

PART 1 - GENERAL

1.1

1.2

1.3

1.4

RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

A. Section includes administrative and procedural requirements for instructing Owner's personnel,

including the following:

1. Instruction in operation and maintenance of systems, subsystems, and equipment.

INFORMATIONAL SUBMITTALS

A.

Instruction Program: Submit outline of instructional program for demonstration and training,
including a list of training modules and a schedule of proposed dates, times, length of
instruction time, and instructors' names for each training module. Include learning objective and
outline for each training module.

1. Indicate proposed training modules using manufacturer-produced demonstration and
training video recordings for systems, equipment, and products in lieu of video recording of
live instructional module.

Qualification Data: For facilitator.

Attendance Record: For each training module, submit list of participants and length of
instruction time.

Evaluations: For each participant and for each training module, submit results and
documentation of performance-based test.

CLOSEOUT SUBMITTALS

A

Facilitator Qualifications: A firm or individual experienced in training or educating maintenance
personnel in a training program similar in content and extent to that indicated for this Project,
and whose work has resulted in training or education with a record of successful learning
performance.

1.5 COORDINATION

A. Coordinate instruction schedule with Owner's operations. Adjust schedule as required to
minimize disrupting Owner's operations and to ensure availability of Owner's personnel.

B. Coordinate instructors, including providing notification of dates, times, length of instruction time,
and course content.

C. Coordinate content of training modules with content of approved emergency, operation, and
maintenance manuals. Do not submit instruction program until operation and maintenance data
have been reviewed and approved by Engineer.

HENDERSON ENGINEERS DEMONSTRATION AND TRAINING
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1.6 PREPARATION

A

B.

Assemble educational materials necessary for instruction, including documentation and training
module. Assemble training modules into a training manual organized in coordination with
requirements in Section 017823 "Operation and Maintenance Data."

Set up instructional equipment at instruction location.

1.7 INSTRUCTION

A.

Facilitator: Engage a qualified facilitator to prepare instruction program and training modules, to
coordinate instructors, and to coordinate between Contractor and Owner for number of
participants, instruction times, and location.

Engage qualified instructors to instruct Owner's personnel to adjust, operate, and maintain
systems, subsystems, and equipment not part of a system.

Owner will furnish Contractor with names and positions of participants.

Scheduling: Provide instruction at mutually agreed-on times. For equipment that requires
seasonal operation, provide similar instruction at start of each season.

1. Schedule training with Owner with at least seven days' advance notice.

Training Location and Reference Material: Conduct training on-site in the completed and fully
operational facility using the actual equipment in-place. Conduct training using final operation
and maintenance data submittals.

Evaluation: At conclusion of each training module, assess and document each participant's
mastery of module by use of a performance-based test.

Cleanup: Collect used and leftover educational materials and give to Owner. Remove
instructional equipment. Restore systems and equipment to condition existing before initial
training use.

PART 2 - PRODUCTS

PART 3 - EXECUTION

END OF SECTION 017900
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GENERAL DEMOLITION NOTES:

! :

10.

COORDINATE ALL DEMOLITION WITH WHAT IS SHOWN OTHER DISCIPLINE DEMOLITION
PLANS. NOTIFY ENGINEER OF ANY DISCREPANCIES.

. PRIOR TO SUBMITTING BID, VISIT THE JOB SITE AND BECOME FULLY ACQUAINTED WITH

THE EXISTING CONDITIONS OF THE PROJECT. REVIEW GENERAL NOTES,
SPECIFICATIONS AND OTHER DRAWINGS FOR ADDITIONAL REQUIREMENTS THAT MAY
NOT BE SPECIFICALLY CALLED OUT IN THIS PORTION OF THE CONSTRUCTION
DOCUMENTS. NOTIFY ENGINEER OR OWNER, AS DEFINED IN BID DOCUMENTS, OF
CONFLICTS OR DISCREPANCIES PRIOR TO SUBMISSION OF BID.

OWNER RETAINS RIGHTS OF SALVAGE FOR EQUIPMENT AND FIXTURES TO BE

REMOVED. COORDINATE WITH OWNER THE EQUIPMENT AND FIXTURES TO BE
SALVAGED AND THE LOCATION FOR STORAGE. AVOID DAMAGE TO SALVAGED
EQUIPMENT, FIXTURES AND DEVICES DURING DEMOLITION WORK AND DURING
TRANSPORT TO OWNER'S DESIGNATED STORAGE LOCATION.

REMOVE ITEMS SHOWN HEAVY-LINED DASHED, AND/OR NOTED TO BE REMOVED.

AVOID DAMAGING EXISTING SURFACES AND EQUIPMENT TO REMAIN FOR NEW
INSTALLATION. REPAIR DAMAGE CAUSED DURING WORK AT NO EXTRA COST TO THE
OWNER.

REMOVE HANGERS AND SUPPORTS WHERE DUCTWORK, PIPING AND/OR EQUIPMENT
ARE REMOVED AND THE EXISTING HANGERS AND SUPPORTS ARE NOT USED FOR THE
NEW INSTALLATION.

INSTALL PERMANENT CAPS WHERE DUCTWORK AND PIPING IS REMOVED AND THE
EXISTING TAPS ARE NOT USED FOR THE NEW INSTALLATION. WHERE DUCTWORK AND
PIPING ARE REMOVED AND THE EXISTING TAPS WILL BE USED FOR THE NEW
INSTALLATION, INSTALL TEMPORARY CAPS TO PROTECT THE INTERIOR SURFACES
UNTIL NEW DUCTWORK AND PIPING ARE INSTALLED.

INSPECT EXISTING EQUIPMENT TO REMAIN TO VERIFY THAT EQUIPMENT IS OPERATING
PROPERLY. NOTIFY OWNER OF DAMAGED AND/OR MALFUNCTIONING COMPONENTS.

WHERE SHUTDOWN OF EXISTING SYSTEMS IS REQUIRED DURING DEMOLITION,
COORDINATE SHUTDOWN TIME AND DURATION WITH OWNER TO MINIMIZE DOWNTIME.
NOTIFY OWNER SEVEN (7) DAYS PRIOR TO INTERRUPTION OF SERVICE.

CEASE WORK AND IMMEDIATELY NOTIFY THE OWNER SHOULD ANY HAZARDOUS
MATERIALS BE ENCOUNTERED DURING THE PERFORMANCE OF THE WORK.

’ GENERAL NEW NOTES:

1.

’ 10.

’ 1.

’ 12.

! "

KELLEY P. CRAMM

13.

PRIOR TO SUBMITTING BID, VISIT THE JOB SITE AND BECOME FULLY ACQUAINTED WITH
THE EXISTING CONDITIONS OF THE PROJECT. REVIEW THE GENERAL NOTES,
SPECIFICATIONS AND OTHER DRAWINGS FOR ADDITIONAL REQUIREMENTS WHICH MAY
NOT BE SPECIFICALLY CALLED OUT IN THIS PORTION OF THE CONSTRUCTION
DOCUMENTS. NOTIFY ENGINEER AND/OR OWNER OF CONFLICTS OR DISCREPANCIES
PRIOR TO SUBMISSION OF BID.

EXISTING CONDITIONS WERE TAKEN FROM ORIGINAL DRAWINGS AND SITE VISITS AND
MAY NOT REFLECT EXACT “AS-BUILT” CONDITIONS. FIELD VERIFY EXISTING
CONDITIONS PRIOR TO SUBMITTING FINAL BIDS. COORDINATE NEW WORK AND
DEMOLITION WITH OTHER DISCIPLINES AND EXISTING CONDITIONS PRIOR TO
CONSTRUCTION.

COORDINATE THE INSTALLATION OF THE MECHANICAL SYSTEMS WITH OTHER TRADES
TO ENSURE A NEAT AND ORDERLY INSTALLATION. INSTALL DUCTWORK AND PIPING AS
TIGHT TO STRUCTURE AS POSSIBLE. COORDINATE WITH OTHER TRADES TO AVOID
CONFLICTS. COORDINATE INSTALLATION OF DUCTWORK AND PIPING TO AVOID
CONFLICTS WITH ELECTRICAL PANELS, LIGHTING FIXTURES, ETC. ANY MODIFICATIONS
REQUIRED DUE TO LACK OF COORDINATION WILL BE THE RESPONSIBILITY OF THE
CONTRACTOR AT NO EXTRA COST TO THE OWNER.

. WHERE SHUTDOWN OF EXISTING SYSTEMS IS REQUIRED DURING NEW WORK,

COORDINATE SHUTDOWN TIME AND DURATION WITH THE OWNER TO MINIMIZE
DOWNTIME. NOTIFY OWNER SEVEN (7) DAYS PRIOR TO INTERRUPTION OF SERVICE.

DURING INSTALLATION OF NEW WORK, AVOID DAMAGING EXISTING SURFACES AND
EQUIPMENT TO REMAIN. REPAIR DAMAGE CAUSED DURING CONSTRUCTION AT NO
EXTRA COST TO THE OWNER.

PROVIDE TEMPORARY BARRIERS TO CONTAIN DUST AND DEBRIS RESULTING FROM
THE PERFORMANCE OF THE WORK TO THE AREA WHERE WORK IS BEING PERFORMED.

ALL MECHANICAL EQUIPMENT SHOWN ON THE MECHANICAL PLANS SHALL BE
PROVIDED BY DIVISION 23 UNLESS OTHERWISE NOTED.

NEW MECHANICAL EQUIPMENT, DUCTWORK AND PIPING ARE SHOWN AT
APPROXIMATE LOCATIONS. FIELD MEASURE FINAL DUCTWORK AND PIPING
LOCATIONS PRIOR TO FABRICATION AND MAKE ADJUSTMENTS AS REQUIRED TO FIT
THE DUCTWORK AND PIPING WITHIN THE AVAILABLE SPACE. VERIFY THAT FINAL
EQUIPMENT LOCATIONS MEET MANUFACTURER'S RECOMMENDATIONS REGARDING
SERVICE CLEARANCE AND PROPER AIRFLOW CLEARANCE AROUND EQUIPMENT.

INSTALL DUCTWORK AND PIPING PARALLEL TO BUILDING COLUMN LINES UNLESS
OTHERWISE SHOWN OR NOTED.

OVERHEAD HANGERS AND SUPPORTS FOR EQUIPMENT, DUCTWORK AND PIPING
SHALL BE FASTENED TO BUILDING JOISTS OR BEAMS. DO NOT ATTACH HANGERS AND
SUPPORTS TO THE ABOVE FLOOR SLAB OR ROOF EXCEPT WHERE CONCRETE INSERTS
IN CONCRETE SLABS ARE ALLOWED BY THE SPECIFICATIONS.

COORDINATE LOCATION OF EQUIPMENT SUPPORTS WITH LOCATION OF EQUIPMENT
ACCESS PANELS/DOORS TO ENABLE SERVICE OF EQUIPMENT AND/OR FILTER
REPLACEMENT.

FOR HYDRONIC, STEAM AND STEAM CONDENSATE PIPING TO EQUIPMENT, MINIMUM
ACCEPTABLE SIZE FOR STEEL AND COPPER PIPE IS 3/4 INCH. USE THIS CRITERIA
WHERE PIPE SIZES ARE NOT SHOWN ON PLAN.

DRAIN, FLUSH, AND REFILL ALL PIPING SYSTEMS NECESSARY TO PERFORM THE WORK.
REFERENCE SPECIFICATIONS FOR FLUSHING PERFORMANCE REQUIREMENTS AND
SUBMIT FLUSHING PLAN TO ENGINEER FOR REVIEW. PROVIDE CHEMICAL TREATMENT
FOR ALL PIPING SYSTEMS AFTER FLUSHING AND REFILLING THE SYSTEM.

FIELD VERIFY THAT THE EXISTING EQUIPMENT INCLUDING ACCESSORIES BEING
REUSED FOR THIS PROJECT IS NOT DAMAGED AND IS IN GOOD WORKING ORDER.
REPORT ANY DEFICIENCIES TO THE OWNER OR ENGINEER. SUBMIT TO THE OWNER
AND ENGINEER A WRITTEN REPORT DESCRIBING TESTS PERFORMED TO VERIFY
OPERATION AND RESULTS OF THE TESTS.

MECHANICAL SYMBOLS

THIS IS A MASTER LEGEND AND NOT ALL SYMBOLS OR ABBREVIATIONS ARE USED. V2.08
STANDARD MOUNTING HEIGHTS HVAC DUCTWORK AND ACCESSORIES PIPING SYMBOLS PIPING LINETYPES
" — R —_— -}
LACRMOSTATS (USER ADJUSTABLE) e 4 _ __ 2 DUCTWORK/EQUIPMENT TO BE REMOVED OR RELOCATED - DIRECTION OF FLOW EXISTING PIPING TO BE REMOVED OR RELOCATED
& CONTROL VALVE EXISTING PIPING TO REMAIN
INSTALL DEVICES AT THE MOUNTING HEIGHTS SHOWN ABOVE UNO IN THE E EXISTING DUCTWORK/EQUIPMENT TO REMAIN . CONDENSATE DRAIN (CD)
CONSTRUCTION DOCUMENTS. MOUNTING HEIGHTS LISTED ABOVE OR e THREE-WAY CONTROL VALVE
ELSEWHERE IN THE CONSTRUCTION DOCUMENTS ARE AFF OR AFG TO TOP OF ACD AUXILIARY CONDENSATE DRAIN (ACD)
THE DEVICE UNO. ALL DEVICES SHALL BE INSTALLED IN COMPLIANCE WITH [h-f\f- LINEAR SLOT DIFFUSER Dt SHUTOFF VALVE
CURRENT ADA AND LOCAL REQUIREMENTS. NPW NON POTABLE WATER (NPW)
I~ CHECK VALVE
ANNOTATION —~_—  INSULATED FLEXIBLE DUCT (MAX. 50" LONG) G NATURAL GAS (G)
£ BALANCING VALVE WITH PRESSURE PORTS o —G—— —  NATURAL GAS ON ROOF ()
MECHANICAL OR FIRE PROTECTION PLAN NOTE CALLOUT
@ % BRANCH DUCT WITH 45° RECTANGLE-ROUND BRANCH FITTING AND D TRIPLE DUTY VALVE WITH PRESSURE PORTS MPG MEDIUM PRESSURE NATURAL GAS (MPG)
MANUAL VOLUME DAMPER
MECHANICAL EQUIPMENT DESIGNATION (CONTRACTOR . o
@ PROVIDED UNO) ot STRAINER MPG MEDIUM PRESSURE NATURAL GAS ON ROOF (MPG)
- ¥ Y FOS FUEL OIL SUPPLY (FOS)
@ CONNECTION POINT OF NEW WORK TO EXISTING ‘ | ELBOW WITH TURNING VANES A STRAINER WITH BLOWOFF
- k— RELIEF/SAEETY VALVE FOR FUEL OIL RETURN (FOR)
DETAIL REFERENCE UPPER NUMBER INDICATES DETAIL
@ NUMBER LOWER NUMBER INDICATES SHEET NUMBER < 1 Egﬁﬁﬁgfgﬁ&xﬁ” BELL-MOUTH FITTING & MANUAL VOLUME SOLENOID VALVE FOV FUEL OIL VENT (FOV)
g LPG LIQUIFIED PETROLEUM GAS (LPG)
SECTION CUT DESIGNATION »
{N:]]g EXHAUST, GREASE EXHAUST, OR SPECIAL EXHAUST AIR DUCT UP i PRESSURE REDUCING VALVE BFW BOILER FEED WATER (BFW)
DEDICATED EQUIPMENT ACCESS TILE | ok GAS PRESSURE REGULATOR HPS HIGH PRESSURE STEAM SUPPLY (HPS)
m EXHAUST, GREASE EXHAUST, OR SPECIAL EXHAUST AIR DUCT DOWN K3 THERMOSTATIC MIXING VALVE HPC HIGH PRESSURE STEAM CONDENSATE (HPC)
ACCESS PANEL ‘ 3¢ PA PIPE ANCHOR LPS LOW PRESSURE STEAM SUPPLY (LPS)
{N:]N RETURN AIR DUCT UP It LPC LOW PRESSURE STEAM CONDENSATE (LPC)
ABBREVIATIONS EXPANSION JOINT
‘ CPD CONDENSATE PUMP DISCHARGE (CPD)
AIC AIR CONDITIONING HOA HAND-OFF-AUTOMATIC N RETURN AIR DUCT DOWN = PIPE GUIDE
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KELLEY P. CRAMM

Division 23: HEATING, VENTILATING, AND AIR CONDITIONING

1. GENERAL INSTRUCTIONS
A. GENERAL REQUIREMENTS

All requirements under Division 01 and the general and supplementary conditions of these specifications apply to this section and division. Where the requirements of this
section and division exceed those of Division 01, this section and division take precedence. Become thoroughly familiar with all its contents as to requirements that affect
this division, section, or both. Work required under this division includes all material, equipment, appliances, transportation, services, and labor required to complete the
entire system as required by the drawings and specifications, or reasonably inferred to be necessary to facilitate the function of each system as implied by the design and
the equipment specified.

The specifications and drawings for the project are complementary, and any portion of work described in one shall be provided as if described in both. In the event of
discrepancies, notify the Engineer and request clarification prior to proceeding with the work involved.

Drawings are graphic representations of the work upon which the contract is based. They show the materials and their relationship to one another, including sizes, shapes,
locations, and connections. They convey the scope of work, indicating the intended general arrangement of the systems without showing all of the exact details as to
elevations, offsets, control lines, and other installation requirements. Use the drawings as a guide when laying out the work and to verify that materials and equipment will
fit into the designated spaces, and which when installed per manufacturers' requirements, will ensure a complete, coordinated, satisfactory, and properly operating system.

B. DEFINITIONS

Division: References contained in this specification follow the numbering system defined in the Construction Specifications Institute (CSI) MasterFormat 2004 Edition.
Specification Divisions 01 through 13 provided with this project may reference the CSI MasterFormat 1995 Edition. The corresponding division references between the
2004 Edition and 1995 Edition are as follows:

2004 Edition 1995 Edition
1. Division 21 - Fire Suppression Division 15
2. Division 22 - Plumbing Division 15
3. Division 23 - HVAC Division 15
4. Division 26 - Electrical Division 16
5. Division 27 - Communications Division 16
6. Division 28 - Electronic Safety and SecurityDivision 16

Furnish: “to supply and deliver to the project site, ready for unloading, unpacking, assembly, installation and similar operations.”

Install: “to perform all operations at the project site including, but not limited to, the actual unloading, unpacking, assembling, erecting, placing, anchoring, applying,
working to dimension, finishing, curing, protecting, cleaning, testing, commissioning, starting up and similar operations, complete, and ready for the intended use.”

Provide: “to furnish and install.”

Furnished by Owner (or Owner-Furnished) or Furnished by Others: “an item furnished by the Owner or under other divisions or contracts, and installed under the
requirements of this division, complete and ready for intended use, including all items and services incidental to the work necessary for proper installation and operation.
Include the installation under the warranty required by this division.”

Engineer: Where referenced in this division, “Engineer” is the Engineer of Record and the Design Professional for the work under this division, as defined in the General
and/or Supplementary Conditions. When used in this division, Engineer means increased involvement by and obligations to the Engineer.

AHJ: The local code and/or inspection agency (Authority) Having Jurisdiction over the work.

NRTL: Nationally recognized testing laboratory, as defined and listed by OSHA in 29 CFR 1910.7 (e.g., UL, ETL, CSA), and acceptable to the AHJ over this project.
Nationally recognized testing laboratories and standards listed are used only to represent the characteristics required and are not intended to restrict the use of other
NRTLs that are acceptable to the AHJ and standards that meet the specified criteria.

Substitution: Changes in products, materials, equipment, and methods of construction from those required by the Contract Documents and proposed by Contractor.
Substitutions include Value Engineering proposals.
1. Substitutions for Cause: Changes proposed by Contractor that are required due to changed Project conditions, such as unavailability of product, regulatory changes,
or unavailability of required warranty terms.
2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not required in order to meet other Project requirements but may offer advantage
to Contractor or Owner.

The terms "approved equal", “equivalent”, or "equal" are used synonymously and shall mean “accepted by or acceptable to the Engineer as equivalent to the item or
manufacturer specified”. The term "approved" shall mean labeled, listed, or both, by an NRTL, and acceptable to the AHJ over this project.

C. PREBID SITE VISIT

Prior to submitting bid, visit the site of the proposed work and become fully informed as to the conditions under which the work is to be done. Failure to comply with this
requirement shall not be considered sufficient justification to request or obtain extra compensation over and above the contract price.

D. MATERIAL AND WORKMANSHIP

Provide new material, equipment, and apparatus under this contract unless otherwise stated herein, of best quality normally used for the purpose in good commercial
practice, and free from defects. Install material and equipment in accordance with the manufacturer's installation instructions. Model numbers listed in the specifications or
shown on the drawings are not necessarily intended to designate the required trim, written descriptions of the trim govern model numbers.

Pipe, pipe fittings, pipe specialties and valves shall be manufactured in plants located in the United States or certified to meet the specified ASTM and ANSI standards.

Work performed under this contract shall provide a neat and "workmanlike" appearance when completed, to the satisfaction of the Engineer. Workmanship shall be the
finest possible by experienced mechanics. Installations shall comply with applicable codes and laws.

The complete installation shall function as designed and intended with respect to efficiency, capacity, noise level, etc. Abnormal noise caused by rattling equipment, piping,
ducts, air devices, and squeaks in rotating components shall not be acceptable. Materials and equipment shall be of commercial specification grade in quality. Light duty
and residential grade equipment shall not be accepted unless otherwise indicated.

Remove from the premises waste material present as a result of work, including cartons, crating, paper, stickers, and/or excavation material not used in backfilling, etc.
Clean equipment installed under this contract to present a neat and clean installation at the termination of the work.

Repair or replace public and private property damaged as a result of work performed under this contract to the satisfaction of authorities and regulations having
jurisdiction. Provide all safety lights, guards, and warning signs required for the performance of the work and for the safety of the public.

E. MANUFACTURERS

In other articles where lists of manufacturers are introduced, subject to compliance with requirements, provide products by one of the manufacturers specified.
Where a list is provided, manufacturers are listed alphabetically and not in accordance with any ranking or preference.

Where manufacturers are not listed, provide products subject to compliance with requirements from manufacturers that have been actively involved in manufacturing the
specified product for no less than 5 years.

F. COORDINATION

Coordinate work with that of other trades so that the various components of the systems are installed at the proper time, will fit the available space, and will allow proper
service access to those items requiring maintenance. Components which are installed without regard to the above shall be relocated at no additional cost to the Owner.

Unless otherwise indicated, the General Contractor shall provide chases and openings in building construction required for installation of the systems specified herein.
Contractor shall furnish the General Contractor with information where chases and openings are required. Contractor shall keep informed as to the work of other trades
engaged in the construction of the project and shall execute work in a manner as to not interfere with or delay the work of other trades.

Figured dimensions shall be taken in preference to scale dimensions. Contractor shall take his own measurements at the building, as variations may occur. Contractor
shall be held responsible for errors that could have been avoided by proper checking and inspection.

Provide materials with trim that will properly fit the types of ceiling, wall, or floor finishes actually installed. Model numbers listed in the specifications or shown on the
drawings are not intended to designate the required trim.

G. ORDINANCES AND CODES

Work performed under this contract shall, at a minimum, be in conformance with applicable national, state and local codes having jurisdiction. Equipment furnished and
associated installation work performed under this contract shall be in strict compliance with current applicable codes adopted by the local AHJ, including any amendments
and standards as set forth by the following:
1. National Electrical Code (NEC)
National Fire Protection Association (NFPA)
Underwriters Laboratories (UL)
Occupational Safety and Health Administration (OSHA)
American Society of Mechanical Engineers (ASME)
American Society of Heating, Refrigerating, and Air Conditioning Engineers (ASHRAE)
American National Standards Institute (ANSI)
American Society of Testing and Materials (ASTM)
Other national standards and codes where applicable.

©CoNOO WD

Where the contract documents exceed the requirements of the referenced codes, standards, etc., the contract documents shall take precedence. Where conflicts between
various codes, ordinances, rules, and regulations exist, comply with the most stringent.

Promptly bring all conflicts observed between codes, ordinances, rules, regulations, referenced standards, and these documents to the attention of the Engineer for final
resolution. Contractor will be held responsible for any violation of the law.

Procure and pay for permits and licenses required for the accomplishment of the work herein described. Where required, obtain, pay for, and furnish certificates of
inspection to Owner.

H. PROTECTION OF EQUIPMENT AND MATERIALS

Store and protect from damage equipment and materials delivered to job site. For materials and equipment susceptible to changing weather conditions, dampness, or
temperature variations, store inside in conditioned spaces. For materials and equipment not susceptible to these conditions, cover with waterproof, tear-resistant, heavy
tarp or polyethylene plastic as required to protect from plaster, dust, dirt, paint, water, or physical damage. Replace insulation that has become wet at any time during
construction. Drying the insulation is not acceptable. Seal any tears or joints of internal fiberglass insulation. Equipment and material damaged by construction activities
shall be rejected and Contractor shall furnish new equipment and material of a like kind at his own expense.

Keep premises broom clean of foreign material created during work performed under this contract. Piping, equipment, etc. shall have a neat and clean appearance at the
termination of the work. Remove debris from ceiling/return air plenum, including dust.

Plug, seal, or cap open ends of ductwork and piping systems while stored and installed during construction when not in use to prevent the entrance of debris into the
systems. Remove temporary protection prior to starting equipment and turning the system over to the owner.

I SUBSTITUTIONS

Materials, products, equipment, and systems described in the Bidding Documents establish a standard of required function, dimension, appearance and quality to be met
by the proposed substitution. The base bid shall include only the products from manufacturers specifically named in the drawings and specifications. To request a
substitution, request the Substitution Request Form from the Engineer. Complete and send the Substitution Request Form for each material, product, equipment, or
system that is proposed to be substituted. The burden of proof of the merit of the proposed substitution is upon the proposer.

Unless stated otherwise in writing to the Engineer by the Contractor, Contractor warrants to the Engineer and Owner the following:

1. Proposed substitution has been fully investigated and determined to meet or exceed the specified Work in all respects unless stated otherwise in the substitution
request.

2. Proposed substitution is consistent with the Contract Documents and will produce indicated results, including functional clearances, maintenance service, and
sourcing of replacement parts.

3. Proposed substitution has received necessary approvals of authorities having jurisdiction.

4. Same warranty will be furnished for proposed substitution as for specified Work.

5. If accepted substitution fails to perform as required, Contractor shall replace substitute material or system with that originally specified and bear costs incurred
thereby.

6. Coordination, installation and changes in the Work as necessary for accepted substitution will be complete in all respects.

No substitutions will be considered unless the Substitution Request Form is completed and attached with the appropriate substitution documentation. No substitution will
be considered prior to receipt of bids unless written request for approval to bid has been received by the Engineer at least ten (10) calendar days prior to the date for
receipt of bids.

If the proposed substitution is approved prior to receipt of bids, such approval will be stated in an addendum. Bidders shall not rely upon approvals made in any other way.
Verbal approval will not be given. No substitutions will be considered after the contract is awarded unless specifically provided in the contract documents.

J.  SUBMITTALS

Assemble and submit for review shop drawings, material lists, manufacturer product literature for equipment to be furnished, and items requiring coordination between
contractors under this contract. Provide submittals in sufficient detail so as to demonstrate compliance with these contract documents and the design concept. Prior to
transmitting submittals, verify that the equipment submitted is mutually compatible and suitable for the intended use, will fit the available space, and maintain manufacturer
recommended service clearances. If the size of equipment furnished makes necessary any change in location or configuration, submit a shop drawing showing the
proposed layout.

Transmit submittals as early as required to support the project schedule. Allow for two weeks Engineer review time plus a duplication of this time for resubmittal, if required.

Only resubmit those sections requested for resubmittal.

Submittals shall contain the project name, applicable specification section, submittal date, equipment identification acronym as used on the drawings, and the Contractor's
stamp. The stamp shall certify that the submittal has been checked by the Contractor, complies with the drawings and specifications, and is coordinated with other trades.
Manufacturer product literature shall include shop drawings, product data, performance sheets, samples and other submittals required by this division. Highlight, mark, list,
or indicate the materials, performance criteria, and accessories that are being proposed. General product catalog data not specifically noted to be part of the specified
product will be rejected and returned without review.

Submittals and shop drawings shall not contain the firm name, logo, seal, or signature of the Engineer. They shall not be copies of the work product of the Engineer. If the
Contractor desires to use elements of such product, refer to paragraph “Electronic Drawing Files” for procedures to be used.

Separate submittals according to individual specification sections. lllegible submittals will be rejected and returned without review. Catalog data shall be properly bound,
identified, indexed and tabbed in a 3-ring binder. Each item or model number shall be clearly marked and accessories indicated. Label the catalog data with the equipment
identification acronym or number as used on the drawings and include performance curves, capacities, sizes, weights, materials, finishes, wiring diagrams, electrical
requirements and deviations from specified equipment or materials. For equipment with motor starters or VFDs, include short circuit current ratings. Mark out inapplicable
items. Shop drawings will be returned without review if the above mentioned requirements are not met.

Provide the quantity of submittals required by Division 01. If not indicated and hard-copy sets are provided, submit a minimum of six (6) copies. Refer to Division 01 for
acceptance of electronic submittals for this project. For electronic submittals, Contractor shall submit the documents in accordance with the procedures specified in
Division 01. Contractor shall notify the Engineer that the submittals have been posted. If electronic submittal procedures are not defined in Division 01, Contractor shall
include the website, user name, and password information needed to access the submittals. For submittals sent by e-mail, Contractor shall copy the designated
representatives of the Engineer. Contractor shall allow for the Engineer review time as specified above in the construction schedule. Contractor shall submit only the
documents required to purchase the materials and/or equipment in the electronic submittal.

The checking and subsequent acceptance of submittals by the Engineer shall not relieve the Contractor from responsibility for deviations from the drawings and
specifications, errors in dimensions, details, size of members, or quantities, omissions of components or fittings; coordination of electrical requirements; and not

coordinating items with actual building conditions and adjacent work. Proceed with the procurement and installation of equipment only after receiving approved shop
drawings relative to each item.

K. ELECTRONIC DRAWING FILES

In preparation of shop drawings or record drawings, Contractor may, at his option, obtain electronic drawing files in AutoCAD or DXF format on CD-ROM disk, DVD disk,
flash drive or direct download, as desired, from the Engineer for a shipping and handling fee of $200 for a drawing set up to 12 sheets and $15 per sheet for each
additional sheet. Contact the Engineer for the necessary release agreement form and to specify shipping method and drawing format. In addition to payment, the written
authorization from the Engineer must be received before electronic drawing files will be sent.

L. RECORD DRAWINGS (AS-BUILT DRAWINGS)

During progress of the work in this division, Contractor shall maintain an accurate record of all changes made during the installation of the system. Upon completion of the
work, accurately transfer all record information to three identical sets of the approved shop drawings. Insert one set into each copy of the manual described below.

See Division 01 and General Conditions for additional information.

M. OPERATION AND MAINTENANCE INSTRUCTIONS

During the course of construction, collect and compile a complete brochure of equipment furnished and installed on this project. Include operational and maintenance
instructions, manufacturer's catalog sheets, wiring diagrams, parts lists, approved submittals and shop drawings, warranties, and descriptive literature as furnished by the
equipment manufacturer. Include an inside cover sheet that lists the project name, date, Owner, Engineer, General Contractor, Sub-Contractor, and an index of contents.
Submit three copies of literature bound in approved binders with index and tabs separating equipment types to the for Engineer's review, at the termination of the work.
Paper clips, staples, rubber bands, loose-leaf binding, and mailing envelopes are not considered approved binders. Final approval of systems installed under this contract
shall be withheld until this equipment brochure is received and deemed complete by the Engineer. Instruct workmen to save required literature shipped with the equipment
itself for inclusion in this brochure.

Include Record Drawings as described above.

Refer to Division 01 for acceptance of electronic manuals for this project. For electronic manuals, refer to paragraph “Submittals” for requirements.

N. SPARE PARTS

Furnish to Owner, with receipt, the following spare parts for the equipment furnished for this project:
1. One set of spare filters of each type required for each unit. In addition to the spare set of filters, install new filters prior to testing, adjusting, and balancing work and
before turning system over to Owner.
2. Furnish one complete set of belts for each fan.
3. Furnish three operating keys for each type of air outlet and inlet that require them.

O. TRAINING

At a time mutually agreed upon between the Owner and Contractor, provide the services of a factory trained and authorized representative to train Owner's designated
personnel on the operation and maintenance of the equipment provided for this project.

Provide training to include, but not be limited to, an overview of the system and/or equipment as it relates to the facility as a whole; operation and maintenance procedures
and schedules related to startup and shutdown, troubleshooting, servicing, preventive maintenance and appropriate operator intervention; and review of data included in
the operation and maintenance manuals.

Submit a certification letter to the Engineer stating that the Owner's designated representative has been trained as specified herein. Letter shall include date, time,
attendees and subject of training. The Contractor and the Owner's representative shall sign the certification letter indicating agreement that the training has been provided.

Schedule training with Owner with at least 7 days advance notice.
P. WARRANTIES

Warrant each system and each element thereof against all defects due to faulty workmanship, design, or material for a period of 12 months from date of Substantial
Completion, unless specific items are noted to carry a longer warranty in the construction documents or manufacturer's standard warranty exceeds 12 months. Remedy all
defects, occurring within the warranty period(s), as stated in the General Conditions and Division 01.

Warranties shall include labor and material, including travel expenses. Make repairs or replacements without any additional costs to the Owner, and to the satisfaction of
the Owner and Engineer.

Perform the remedial work promptly, upon written notice from the Engineer or Owner.
At the time of Substantial Completion, deliver to the Owner all warranties, in writing and properly executed, including term limits for warranties extending beyond the one

year period and any actions the Owner must take in order to maintain warranty status. Each warranty instrument shall be addressed to the Owner and state the
commencement date and term.

2. GENERAL MATERIALS AND INSTALLATION

A. BUILDING OPERATION

Comply with the schedule of operations as directed by the university. Accomplish work requiring interruption of building operation at a time when the building is not in
operation and only with written approval of university. Coordinate interruption of building operation with the university a minimum of seven (7) days in advance of work.

B. EXISTING EQUIPMENT REUSE AND REMOVAL
Remove all unused equipment, ductwork, piping, and associated supports. Cap ductwork and piping at mains and seal air and water tight.

Provide items of HVAC systems modification required because of building remodeling, as noted on the drawings or necessary for proper operation. Match existing
materials and construction techniques when modifying existing systems unless specified otherwise. Coordinate additional requirements with General Contractor.

Seal airtight existing ductwork required to be abandoned in place or not in use at the termination of the work.
Cap and seal weathertight existing roof curbs and roof openings to be abandoned in place as a result of equipment removal.
Clean and rebalance existing ductwork, diffusers, registers, and grilles intended for reuse as required or as indicated on drawings.

Clean and refurbish existing HVAC equipment intended for reuse as required for proper operation including replacement of filters, belts, motors, remote controls, and
safety interlocks.

C. ROUGH-IN
Coordinate without delay all roughing-in with other divisions. Conceal piping, conduit, and rough-in except in unfinished areas and where otherwise shown.
D. CONCRETE BASES

Provide concrete bases (e.g., housekeeping pads) for equipment where indicated on the drawings and as specified herein. Concrete bases shall have chamfered edges.
Size of base shall be a minimum of 4 inches greater than the footprint of the equipment that it is supporting and shall have a minimum height of 3-1/2 inches.

Construct equipment bases of a minimum 28 day, 4000 psi concrete conforming to American Concrete Institute Standard Building Code for Reinforced Concrete (ACI
318-99) and the latest applicable recommendations of the ACI standard practice manual. Concrete shall be composed of cement conforming to ASTM C150 Type I,
aggregate conforming to ASTM C33, and potable water. Exposed exterior concrete shall contain 5 to 7 percent air entrainment.

Unless otherwise specified or shown on the structural drawings, reinforce equipment bases and housekeeping pads with No. 4 reinforcing bars conforming to ASTM A615
or 6x6 - W2.9 x W2.9 welded wire mesh conforming to ASTM A185. Place reinforcing bars 24 inches on center with a minimum of two bars each direction

Provide galvanized anchor bolts for equipment placed on concrete equipment bases and housekeeping pads or on concrete slabs. Anchor bolts size, number and
placement shall be as recommended by the manufacturer of the equipment.

E. STRUCTURALSUPPORT SYSTEMS

Structural steel used for support of equipment, ductwork and piping shall be new, clean, and conform to ASTM Designation A-36.

Support mechanical components from the building structure. Do not support mechanical components from ceilings, other mechanical or electrical components, and other
non-structural elements.

F. MOTORS AND STARTERS

Provide motors and starting equipment where not furnished with the equipment package. Motors shall have copper windings, Class B insulation, and standard squirrel
cage with starting torque characteristics suitable for the equipment served. Motors controlled by variable frequency drives shall be rated for voltage peaks and minimum
rise times in accordance with NEMA MG1, Part 31. Motors 5 horsepower and larger controlled by variable frequency drives shall be provided with a shaft grounding
system equal to Aegis SGR Bearing Protection Ring, Inpro/Seal Current Diverter Ring (CDR) or approved equal. Motors for air handling equipment shall be selected for

quiet operation. Each motor shall be checked for proper rotation after electrical connection has been completed. Provide drip-proof enclosure for locations protected from
weather and not in air stream of fan; and totally enclosed fan cooled enclosure for motors exposed to weather. Motors shall be manufactured by Century, General Electric,
Louis Allis, Westinghouse, or approved equal.

Provide every motor, except fractional horsepower single phase motors with an approved type of "built-in" thermal overload protection, with a motor starter. Each starter
shall be provided with overload heaters sized to the motor rating, and every three phase motor starter shall have overload heaters in each phase. Ambient compensated
heaters shall be installed wherever necessary. Unless noted otherwise, motor starters shall be furnished by the Division 23 Contractor for installation and connection by
the Division 26 Contractor. Starters shall be Allen-Bradley, Clark, Furnas, Square D, or approved equal.

G. ELECTRICAL WIRING

High voltage wiring is defined as 50 Volts or higher. Low voltage wiring is defined as less than 50 Volts. Line voltage wiring shall be provided by Division 26. Line voltage
control and interlock wiring for mechanical systems shall also be provided by Division 26. Low voltage control wiring shall be provided by Division 23. Furnish wiring
diagrams to Division 26 as required for proper equipment hookup. Coordinate with Division 26 the actual wire sizing amps for mechanical equipment (from the equipment
nameplate) to ensure proper installation.

Provide power and communication wiring with transient protection in accordance with IEEE C62.41.2. All control and interlock wiring shall comply with the NEC. Control
wiring shall be sized to accommodate the voltage drop associated with the distance between the control device and the controller. Control wiring not installed in conduit
shall be UL rated for plenum installation. All NEC Class 1 (line voltage) wiring shall be UL listed in approved raceway according to the NEC and Division 26 requirements.
Maximum allowable voltage for control wiring shall be 120 V. All low-voltage wiring shall meet NEC Class 2 requirements. Low-voltage power circuits shall be sub-fused
when required to meet Class 2 current limit.

Conduit for Control Wiring: EMT with compression fittings, cold rolled steel, zinc coated or zinc-coated rigid steel with threaded connections.

Pull and Junction Boxes: Size according to number, size, and position of entering raceway as required by National Electrical Codes. Enclosure type shall be suited to
location.

Install wiring parallel to building lines wherever possible. Conceal all control wiring in finished rooms. Do not install Class 2 wiring in raceway containing Class 1 wiring.
Boxes and panels containing high voltage wiring and equipment may not be used for low-voltage wiring except for the purpose of interfacing the two wires (e.g., relays and
transformers). All wire-to device and wire-to-wire connections shall be made at a terminal block or terminal strip. All runs of communication wiring shall be unspliced length
when that length is commercially available. Verify the integrity of the entire network following the cable installation. Use appropriate test measures for each particular
cable. Label all wiring and cabling at each end within 2 inches of termination with the controller termination number. Label control devices used in the system with
permanent labels using the identifiers that match the record documents.

H. IDENTIFICATION

Provide manufacturer's standard pre-printed, semi-rigid snap-on or permanent adhesive, pressure-sensitive vinyl pipe markers. Color code pipe markers to comply with
ANSI A13.1.

Install pipe markers on each HVAC piping system and include arrows to show normal direction of flow.

Locate pipe markers and color bands wherever piping is exposed to view in occupied spaces, machine rooms, accessible maintenance spaces (shafts, tunnels, plenums)
and exterior non-concealed locations.

Provide plastic laminate or brass valve tag on every valve, cock and control device in each HVAC piping system; exclude check valves, valves within factory-fabricated
equipment units, and shut-off valves at HVAC terminal devices and similar rough-in connections of end-use fixtures and units.

Provide manufacturer's standard laminated plastic, color coded equipment markers. Conform to the following color code: Green for Cooling; Yellow for Heating;
Yellow/Green for combination Cooling and Heating; Brown for Energy Reclamation; Blue for other equipment types. Conform to ANSI A13.1 for Hazardous Equipment.

Provide stenciled signs for equipment identification at Contractor's option or where distance of required identification requires lettering larger than 1 inch height. Stencil
paint shall be exterior type, oil-based, alkyd enamel, minimum 1-1/4 inch height or greater as required for long distance identification, white or black color for best contrast.

3. PIPING AND PIPING SPECIALTIES

A. STEAM CONDENSATE PUMP

Provide floor-mounted, centrifugal steam condensate pumps, manufactured by Alyan Pump Co, Armstrong, Aurora, ITT Domestic, Mepco, Paco Pumps, Peerless Pump
Co, Skidmore Div., Sterling Inc., or Weil Pump Co, of the type, size and capacity as scheduled on the drawings. Unit shall be factory-fabricated, with electric-driven pumps;
receiver, controls, and accessories suitable for operation with low-pressure steam condensate. Receiver shall be floor-mounted with externally adjustable float switches
and flanges for pump mounting. Pumps shall be centrifugal, close coupled; vertical design; permanently aligned; bronze fitted, with enclosed bronze case rings,
mechanical seals, and independent pump control circuit for each pump. Control panel shall be NEMA 250, type 12 enclosure with hinged door and grounding lug, mounted
on unit; factory wired for single external electrical connection. Panel shall have motor controller, electrical alternator, momentary “test” push button on cover of each pump,
numbered terminal strip, disconnect switch, and fused transformer for each control circuit included in the cabinet. Control circuits shall be provided independent of each
pump with electrical alternator to operate pumps in sequence and allow both pumps to operate on receiver high level. Provide manual lead-lag control to override the
electrical alternator when active pump is manually selected and allow both pumps to operate on receiver high level. Install pumps to provide access for periodic
maintenance, including removing motors, impellers, couplings, and accessories. Support pumps and piping separately so piping is not supported by pumps. Install pumps
on concrete bases and anchor to bases using inserts or anchor bolts.

B. SAFETY RELIEF VALVES

General: Select steam safety valves for full relief of capacity of equipment served, in accordance with ASME Boiler and Pressure Vessel Code. Furnish complete with
cast iron drip-pan elbow having threaded inlet and outlet with threads (FPT) conforming to ANSI B1.20.1; sized for full size of safety valve outlet connection.

Select bronze or iron safety valves to suit piping materials. Valves listed below are available 1/2 inch through 2-1/2 inch.

Bronze Safety Valves: Valve shall have Class 250 cast bronze body with threaded (MPT) inlet and threaded (FPT) outlet; forged copper alloy disc, fully enclosed cadmium
plated steel spring having an adjustable pressure range and positive shut-off. Factory-set valves to relieve at 10 psi above operating pressure.

Below valves are available 1-1/2 inch through 6 inch.

Cast-Iron Safety Valves: Valve shall have Class 250 cast iron body and bronze seat, forged copper alloy disc and nozzle; fully enclosed stainless steel spring having an
adjustable pressure range and positive shut-off; threaded end connections for valves 2 inch and smaller, raised face flanged inlet and threaded outlet connections for
valves 2-1/2 inch and larger. Factory-set valves to relieve at 10 psi above operating pressure.

C. STEAM AND STEAM CONDENSATE PIPING AND ACCESSORIES

Provide ASTM A53, type E, grade B, black steel pipe, schedule 40 for steam 2-1/2 inches and larger, and schedule 80 for steam 2 inches and smaller, and schedule 80 for
steam condensate. Provide threaded joints and fittings for 2 inches and smaller, and welded joints for 2-1/2 inches and larger. Threaded fittings shall be ANSI B16.4, class
125, standard pattern or malleable iron ANSI B16.3, class 150, standard pattern. Welded fittings shall be ASTM A234, seamless or welded.

Valves for steam and steam condensate shall be class 150 for gate, check and globe valves 2 inches and smaller, and class 125 for gate, check and globe valves larger
than 2 inches. Valves shall be Crane, Hammond, Jenkins, Milwaukee, Nibco, or Powell. Class 250 ball valves rated for steam service may be used for low pressure steam
and condensate 2 inches and smaller and under 15 PSIG. Ball valves shall be Apollo or Nibco.

Valves for high-pressure steam applications shall be class 200 for gate, check and globe valves 2 inches and smaller, and class 250 for gate, check and globe valves
larger than 2 inches. Valves shall be Crane, Hammond, Jenkins, Milwaukee, Nibco, Powell, or Stockham. Nozzle (non-slam) check valves shall be Crane, Cameron
Entech, Mokveld, or Noreva.

Provide float and thermostatic (for below 15 PSIG only) or inverted bucket type steam traps conforming to ASTM A 278 with cast iron body and bolted cap. Provide traps
with stainless steel internal parts and with pressure rating of 250 PSIG. Steam traps shall be Dunham Bush, Hoffman, or Spirax Sarco. Provide Y-type strainers with cast
iron body, threaded connections for 2 inches and smaller and flanged ends larger than 2 inches. Provide bolted cover, perforated type 304 stainless steel basket and
bottom drain connection. The Reference manufacturer and model number for strainers is Mueller #351. Provide cast iron or bronze body air vents with balanced pressure
stainless steel or Monel thermostatic bellows and stainless steel heads and seats.

Provide hangers with rods of the required length suspended from inserts in the concrete or suitable steel supports fastened to the building construction so that pipes are
parallel and evenly spaced. Install insulation saddles at hanger and pipe locations on piping of 1 inch or greater to protect the insulation. Provide clevis type hangers and
space on 7 foot centers for steel pipe up to 1-1/2 inches, on 10 foot centers for 2 inch to 4 inch pipe and 15 foot centers for piping greater than 4 inches. Install a support
within one foot of each change of direction.

Insulate steam and steam condensate piping smaller than 2 inches with 1-1/2 inch thick fiberglass and piping 2 inches and larger with 3 inches fiberglass insulation
conforming to ASTM C547 with Type | vapor barrier jacket conforming to ASTM C 1136. Manufacture insulation in premolded sections with a white fiberglass reinforced

foil laminate all-service jacket. Insulate fittings and valves and cover with Zeston type premolded PVC coverings. Fittings, jackets, PVC coverings and adhesives shall not
exceed flame spread rating of 25 and smoke development rating of 50 per ASTM E 84.

D. SADDLES AND SHIELDS

Pipe Covering Protection Saddles:

Manufacturers: Same as hanger and Supports.

Meet MSS SP-58 Type 39A or B, 100-psi average compressive strength, with center rib for pipes 12 inches and larger. Saddles shall cover approximately one sixth of the
circumference of the pipe and shall be 12 inches long.

Insulation Protection Shield:

Sheet metal construction, meeting MSS SP-58 Type 40, of 18 gauge for 5-1/2 inches inside dimension and smaller, 16 gauge for 6-1/2 inches to 10-3/4 inches inside
dimension, 14 gauge for 11-3/4 inches to 17 inches inside dimension, and 12 gauge for 18 inches to 28 inches inside dimension.

Shield shall cover half of the circumference of the pipe and shall be of length indicated by manufacturer for pipe size and thickness of insulation.
Lengths for pipes greater than 2 inches: Minimum 8 inch long section at each support.

For pipes 2 inch and smaller without pre-insulated supports, provide insulation protection shields installed between hanger and pipe which meets the following minimum
length requirements:

Pipe Insulation Minimum Shield Length, (in)
Size Thickness5 6 7 8 9 10
(NPS) (inches) Hanger Spacing, (ft)
05 5 6 8 - - -
1 3 5 5 - - -
< 1 15 3 5 5 - - -
2 3 3 3 - - -
3 3 3 3 -
05 8 8 11 11 2 14
1 5 6 8 9 11 11
< 2 15 5 6 8 9
2 5 5 6 6 8 8
3 5 5 6 6 6 8
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1. REINSTALL EXISTING EXHAUST FAN AND DUCTWORK AFTER INSTALLATION 1. REMOVE EXISTING EXHAUST FAN AND ASSOCIATED DUCTWORK w g X L'ZJ% i E%
OF HOT WATER STORAGE TANK IS COMPLETE. PROVIDE NEW DUCTWORK NECESSARY TO ACCOMMODATE INSTALLATION OF NEW HOT WATER X w & U 2 e
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2. REMOVE EXSTING CONDENSATE PUMP AND PIPING ACCESSORIES L = § >
ASSOCIATED WITH THE PUMP. REFERENCE PIPING DIAGRAMS FOR
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1. CONNECT EXISTING LOW PRESSURE CONDENSATE PIPING FROM EXISTING 1. REMOVE EXISTING CONDENS