HAMILTON
ADVERTISEMENT DATE: APRIL 11, 2022

HAMILTON COUNTY DEPARTMENT OF EDUCATION
3074 Hickory Valley Road

Chattanooga, Tennessee 37421
(423) 498-7030

REQUEST FOR PROPOSAL

RFP 22-19, Professional Development Management System

Sealed envelopes containing proposals must be sent to the Purchasing Department and addressed to the
Hamilton County Department of Education, 3074 Hickory Valley Road, Chattanooga, Tennessee 37421. In
the lower left corner of the envelope, print your company name, RFP Bid File Number and the time and date
of opening. Proposers must submit and mark an “original” bid, two “copies”, and one “USB Flash Drive” in
one (1) sealed envelope. Proposal documents may be secured from the Purchasing Department at the above
address and on our website at www.hcde.org via vendor registry. Proposals received shall be opened by
the Purchasing Department at the time and place designated in the Request for Proposal and/or associated
addenda. The opening for the RFP shall not be open to the public.

Proposals must be received in the Purchasing Department prior to the designated time for opening. Proposals
received after the designated time of opening will be considered late and shall be considered Non-
Responsive.

SOLICITATION NUMBER & TITLE RFP 22-19, Professional Development Management
System

OPENING/DUE DATE & TIME MAY 11, 2022 2:00PM

3074 Hickory Valley Road, Chattanooga,
LOCATION Tennessee 37421

PROCUREMENT CONTACT Debbie Jackson
PHONE 423-498-7030

EMAIL doe_purchasing@hcde.org

rf
PRE-SOLICITAITON MEETING NO

TYPE N/A
DATE & TIME N/A

LOCATION N/A



http://www.hcde.org/

RFP FILE: 22-19

HAMILTON COUNTY DEPARTMENT OF EDUCATION
3074 Hickory Valley Road

Chattanooga, Tennessee 37421
(423) 498-7030

REQUEST FOR PROPOSAL

RFP 22-19, Professional Development Management System

Sealed bids will be received addressed to the Attention of: Denise Ellison, Hamilton County Department
of Education, 3074 Hickory Valley Road, Chattanooga, Tennessee 37421, until 2:00PM, on May 11, 2022
Any bid received after the scheduled closing time for receipt of such bid will be considered late and shall be
considered Non-Responsive.

TERMS AND CONDITIONS

These terms and conditions shall be part of the Contract. HCS reserves the right to negotiate other
terms and conditions it deems appropriate and necessary under the circumstances to protect the
public’s trust.

Note: Throughout this document the terms Proposer, Contractor, Company, Vendor, Firm or Bidder
are used interchangeably and refer to any organization submitting a response to any solicitation.
Additionally, the words terms, quote, bid, proposal are used interchangeably and refer to the
submission in response to any solicitation. Hamilton County Schools, will be referenced as "HCS".

1. Quality and Guarantee - All material on which bids are submitted shall be of the quality and grade
specified. Each bid must be accompanied with complete descriptions, catalog cuts, or other illustrations
of each item upon which a bid is made. The names of manufacturers and stock numbers shall be clearly
indicated. Approximate delivery dates are to be given for each item. Any item bid which does not
completely meet stated specifications must be listed as an alternate.

2. Requirements for Submitting Bids — Bids made on forms other than the Bid Form will not be
considered. No modifications or alterations to the bid documents may be made either by interlineation,
supplements or deletions. Documents submitted with modifications of any kind will be ruled non-
responsive and the vendor possibly removed or suspended from the bid vendor listing for a period of up
to two (2) years. The signature of the person submitting the bid shall be in longhand without erasure.

3. Exceptions: Bidders taking exceptions to any part or section of this invitation shall indicate such
exceptions on the bid form. Failure to indicate any exception will be interpreted as the bidder’s intent to
comply with and/or supply the requirements as written in the bid document.

4. Bid amendment: If it becomes evident that an invitation must be amended, a formal written amendment
will be issued to all known Bidders. If necessary, a new due date will be established.

5. Bid delivery: HCS requires that all bids be submitted and time/date-stamped by the date and before the
time specified in the bid documents to be considered, regardless of method of delivery. The time clock in
the Procurement Department shall be the official record of the time. HCS is not responsible for any
technical difficulties of any vendor in the delivery of its bid. No late bids will be accepted, opened or
returned.
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RFP FILE: 22-19

Bid forms: Vendors must complete bid forms contained in the bid package. Failure to fully complete the
bid forms may result in rejection of the bid.

a. All information shall be entered in ink or typed/computer generated. Mistakes may be
crossed out and corrections inserted before submission of your bid. Corrections shall be
initialed in ink by the person signing the bid. Corrections and/or modifications received
after the closing time specified will not be accepted.

Bid preparation: Prospective bidders are solely responsible for their own expenses in Bid preparation
and subsequent negotiations with HCS, if any.

Bid pricing: Any bid, and its associated pricing, shall remain valid for at least ninety (90) days after the
bid due date, unless otherwise indicated in the bid specifications. Unit price must be shown for all products
or services. In case of error in extension, unit price will govern.

Bid submission _and transmission: Bid must be submitted in a sealed envelope with the Bid
Number/Name, the closing date and time, as well as your company name provided on the envelope. If
your response envelope is enclosed in another envelope/package for delivery, the latter should also be
clearly labeled with the same identifying information.

a. All bids are to be F.O.B. Hamilton County, TN. All responses to this invitation become the
property of HCS. Bids/Bids submitted via e-mail or facsimile machine are unacceptable.

Rights of Owner - The Hamilton County Board of Education reserves the right to reject any or all bids or
any part thereof, to waive technicalities and informalities, and to award a contract to other than the low
bidder. The right is reserved to reduce or increase the quantity of any item; and to award contract by item
number, or group of items. Price, quality, and suitability will be considered in awarding bids. Samples to
be submitted by the bidder upon request.

Negotiation — Hamilton County Department of Education may select a successful Proposer on the basis
of initial offers received without discussions. Therefore, each Bid shall contain the Proposer’s best terms
from a cost or price, experience and technical and service standpoint. Hamilton County Department of
Education reserves the right to enter into negotiations with Proposers. If Hamilton County Department of
Education and the selected Proposer cannot negotiate a successful agreement, Hamilton County
Department of Education may terminate said negotiations and begin negotiations with the other
Proposers. Hamilton County Department of Education retains the right to negotiate with multiple
Proposers simultaneously. This process will continue until a Contract has been executed or all Proposers
have been rejected. No Proposer shall have any rights against Hamilton County Department of Education
arising from such negotiations.

Clarification of Bid Document - Should a bidder find discrepancies in or omissions from the bid
document or should he be in doubt as to its meaning, he shall at once request clarification of the Owner.

Awarding of Contracts - Award will be made to the most responsive, responsible bidder(s) meeting
specifications, who presents the product of service that is in the best interest of HCS. HCS reserves the
right: (1) to award bids received on the basis of individual items, or groups of items, or on the entire list
of items; (2) to reject any or all bids, or any part thereof; (3) to waive any informality in the bids; and (4)
to accept the bid that is considered lowest and best. Where RFP is utilized, the apparent best-evaluated
Proposer(s) shall be prepared to enter into a contract with HCS which the proposer shall draft.
Notwithstanding, HCS reserves the right to add terms and conditions, deemed to be in the best interest
of HCS, during final contract negotiations. Any such terms and conditions shall be within the scope of
the RFP and shall not affect the basis of proposal evaluations.
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RFP FILE: 22-19

Proposer Presentations / Interviews / Site Visits / Demonstrations

Presentations, interviews, demonstrations, and/or site visits may be required as a part of the evaluation
process. Providers will receive adequate notification to prepare. Information provided during these
events shall be taken into consideration when evaluating the stated criteria.

Vendors may be requested to submit a best and final offer after evaluations, discussions, oral
presentations and site visits have been completed.

Tax _Exemption - Sales and excise taxes do not apply to the equipment purchased by a board of
education. These taxes should not be included when submitting bid prices on the attached Bid Form. The
necessary exemption certificate properly executed is to be provided by the successful bidder for signature
by a representative of the Owner.

Meeting Specifications - By my written signature on this bid, | (we) agree and certify that all items
included in the bid meet or exceed any and all specifications covering such items. | (we) further agree, if
awarded a contract, to deliver merchandise which meets or exceeds the specifications. Failure to comply
with this section will result in removal of your firm from our list of bidders for at least six (6) months. This
penalty does not preclude action to enforce specific performance.

Declaration/Statement by Bidder - The respondent hereby states that he, his company, or any of its
employees, agents, officers or proposed sub-contractors have not violated or participated in a violation
of, been convicted, or pled "nolo contendre" to any act involving an unlawful restraint of trade such as,
but not limited to violations of the Sherman Act (15 U.S.C. § 1-2), the Racketeer Influenced and Corrupt
Organizations Act (18 U.S.C. 1961-1968), the Hobbs Act (18 U.S.C. 81961), the mail or wire fraud
statutes (18 U.S.C. §1341,1343), the false statements statute (18 U.S.C. 81001), the Tennessee Anti-
Trust Act (T.C.A. 8 47-25-101) or similar state or federal law. Respondent further states that he, his
company or any of its officers, agents, or employees have not been debarred by any governmental
agency (Federal, state, or local).

a. In submitting this bid, you are certifying that you are aware of the requirements imposed
by T.C.A. 849-5-413(d) to conduct criminal background checks through the Tennessee
Bureau of Investigation and the Federal Bureau of Investigation on yourself and any of
your employees who may come in direct contact with students or who may come on or
about school property anytime students are present. You are further certifying that at no
time will you ever permit any individual who has committed a sexual offense or who is a
registered sex offender to come in direct contact with children or to come on or about
school property while students are present.

Drug-Free Workplace Program- Note: Required for construction services, encouraged for others. Law
prohibits state or local governments from contracting for construction services with any private entity
having five or more employees who has not furnished a written affidavit by its principal officer at the time
of the bid or contract stating that the contractor is in compliance with the provisions of this act. Other
organizations are encouraged to ensure that their workplace is Drug-Free

Title VI of the Civil Rights Act of 1964 - No person shall, on the grounds of race, color, or national
origin, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under
any program or activity receiving Federal financial assistance.

Title IX of the Education Amendments of 1972 - Prohibits discrimination based on gender in all
programs or activities that receive Federal financial assistance. Title 1X also includes same gender
harassment as well as student-to-student harassment.

Bid Acceptance- Bidders shall hold their price and/or discount firm and subject to acceptance by HCS
for a period of ninety (90) days from the date of the bid opening, unless otherwise indicated in their bid.
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22.Qualifications of Bidders- A bidder may be required, before the award, to show to the complete
satisfaction of HCS that it has the necessary facilities, ability, insurance, and financial resources to
provide the service or goods specified.

23.Restrictive or Ambiguous Specifications- It is the responsibility of the prospective bidder to review the
entire invitation to bid (ITB) or Invitation to Bid (Bid) packet and to notify the Procurement Department if
the specifications are formulated in a manner that would unnecessarily restrict competition. Any such
protest or question regarding the specifications of bidding procedures must be received in the
Procurement Department not less than seventy-two hours prior to the time set for bid opening. These
requirements also apply to specifications that are perceived to be ambiguous.

24.Samples: Samples of articles, when required, shall be furnished free of cost of any sort to HCS and may
be retained for future comparison. Samples which are not destroyed by testing or which are not retained
for future comparison will be returned upon request at bidder expense.

25.TN Department Of Revenue Requirements: Before the Contract resulting from this solicitation is
signed, the apparent successful Proposer must be registered with the Department of Revenue for the
collection of Tennessee sales and use tax. HCS shall not approve a contract unless the Proposer
provides proof of such registration. The foregoing is a mandatory requirement of an award of a contract
pursuant to this solicitation.

26.No Contact Policy- After the date and time established for receipt of bids by the HCS Procurement
Department, any contact initiated by any bidder with any HCS representative, other than the Procurement
Division representative listed herein, concerning this solicitation is prohibited. Any such unauthorized
contact may cause the disqualification of the bidder from this procurement transaction.

27.Pricing: Vendors are to quote a firm fixed price or discount for the term of the contract; inclusive of any
renewals. Upon notice of request for renewal, or in the event of significant industry wide market changes,
the Vendor may request a price increase. Proof of price increase must be supplied to the HCS
Procurement Department. HCS reserves the right to accept or reject the requested price increase. If the
price increase is rejected, the vendor may:

¢ Continue with existing prices;

e Submit a revised request for price increase;
Or

¢ not accept the renewal offer.

a. Ifaprice increase is approved by HCS, the approval notification will be done in writing and
the vendor will be notified of the new price schedule. This documentation will become part
of the bid file. No approvals will be authorized verbally.

28.Quantities- HCS does not guarantee any quantities of items to be purchased. We will buy these items
on an as-needed basis.

29.TN Cooperative Purchasing: also known as piggybacking, HCDE reserves the right to extend the terms,
conditions and prices of this contract to other institutions (such as State, Local and/or Public Agencies)
who express an interest in participating in any contract that results from bids and/or bids. Each of the
piggyback institutions will issue their own purchasing documents for purchasing of the goods. Bidder
agrees that HCDE shall bear no responsibility or liability for any agreements between Bidder and the
other Institution(s) who desire to exercise this option

30.Acceptance: all terms and conditions in this contract are deemed to be accepted by the vendor and
incorporated in the bid, except the provision(s) which are expressly excluded by the specifications.
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31.Additional Information: vendors are cautioned that any statement made by any individual or employee
of HCS that materially changes any portion of the bid document, either before or after the issuance of the
bid documents, shall not be relied upon unless subsequently ratified by a formal written amendment to
the bid document.

32.Alteration_or amendments: no alterations, amendment, changes, modifications or additions to any
contract resulting from this bid shall be binding on HCS without the prior written approval of HCS.

33.Assignment: contractors shall not assign or sub-contract this agreement, its obligations or rights
hereunder to any party, company, partnership, incorporation or person without the prior written consent
of HCS. Where the contractor subcontracts work under this agreement, the contractor shall retain full
responsibility for all work and compliance with all contract terms, provisions, and conditions.

34.Brand names: brand names and numbers, when used, are for reference to indicate the character or
guality desired. Equal items will be considered, provided they are clearly identified by manufacturer, part
number, diagrams, brochures and other related material, unless stated otherwise in the bid specifications.
When brand, number, or level of quality is not stated by the bidder, it is understood the offer is exactly as
specified.

35.Code Of Ethics: all suppliers are expected to adhere to business ethics and professional behaviors as
outlined in these documents.

36.Compliance With All Laws: companies submitting bids must agree to observe and comply with all
federal, state, and local laws, statutes, ordinances, and regulations, including but not limited to title vi of
the federal civil rights act of 1964, the equal employment opportunity act and the regulations issued there
under by the federal government, the Americans with disabilities act of 1990 and the regulations issued
there under by the federal government, in any manner affecting the provision of goods and/or services,
and all instructions, prohibitive orders issued, and shall obtain all necessary permits.

37.Declarative Statement: any statement or word (e.g., must, shall, will) are declarative statements and the
vendor must comply with the conditions. Failure to comply with any such statement may result in their bid
being deemed non-responsive and disqualified.

38.Default: in case of default by the vendor, HCS may procure the articles or services from other sources
and may deduct from any monies due, or that may thereafter become due to the vendor, the difference
between the price named in the contract or purchase order and actual cost thereof to HCS. Prices paid
by HCS shall be considered the prevailing market price at the time such purchase is made. Periods of
performance may be extended if the facts as to the cause of delay justify such extension in the opinion
of the procurement director.

39.Deliveries: must be accompanied by delivery tickets or packing slips. These shall contain the following
information for each item delivered: purchase order number; item number; name of article; quantity; and
supplier.

40.Delivery Of Goods And Services - it is understood and agreed that this bid shall constitute an offer
which, when approved by the school board and accepted in writing by the purchasing department, will
constitute a valid and binding contract between the undersigned and the Hamilton County Department of
Education. Failure to supply needed material and/or services will result in removal of your firm from our
list of bidders for at least six (6) months.

41.Delivery Requirements: time of delivery shall be stated as the number of calendar days following receipt
of the order by the vendor to receipt of the goods or services by HCS. Note: time of delivery may be a
consideration in the award.
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Discounts For Prompt Payment: vendors may include an option for cash discounts off of their quoted
price, with terms of payment to be a minimum of net 15. If a discount for prompt payment is offered by
the bidder, it must be shown in the bidder's response; however, discounts for prompt payment will not be
considered in the evaluation of bids or bids. If earned, HCS will take all discounts offered for prompt
payment, provided correct and proper invoices, prepared in accordance with the terms of the purchase
order or contract, are processed and payment is issued or post-marked to the Successful Bidder within
the Stipulated Time Frame.

Contract Approval: The RFP and the provider selection processes do not obligate HCS and does not
create rights, interests, or claims of entittement in the apparent best-evaluated Proposer or any vendor.
A legally binding contract shall be established only after the contract is signed by the provider, the head
of the procuring County agency and/or HCS Superintendent or other County officials as authorized by
applicable state and local laws and regulations.

RFQ, RFP, and Proposal Incorporated into Final Contract: Any Request for Qualifications and/or
Request for Proposal and the provider’s response to such, as amended between HCS and the successful
provider, will be included as a part of the contract by reference. It should be understood that in the event
of a discrepancy or ambiguity regarding the Proposer’s duties, responsibilities and performance under
this contract, these documents shall govern in the following order of precedence: Request For
Qualifications and/or Request for Proposal and associated amendments, the Bid/Proposal response and
any amendments, technical specifications, clarifications and addenda made to the Bid/Proposal
response, the Contract and its attachments.

Drug-Free Workplace Program for Construction Services: law prohibits state or local governments
from contracting for construction services with any private entity having five or more employees who has
not furnished a written affidavit by its principal officer at the time of the bid or contract stating that the
contractor is in compliance with the provisions of this act. Companies, other than construction services,
are also encouraged to have and maintain drug-free workplace policies.

Grant Funded Purchases: for purchases that are grant funded, the grant agreement may contain/require
special terms and conditions. If there is a conflict between the terms and conditions of the grant
agreement and the general terms and conditions of the bid or bid, the grant agreement terms and
conditions shall prevail.

Indemnifications/Hold Harmless: contractor shall indemnify, defend, save and hold harmless HCDE,
the school board, administration, and their agents and employees from any and all suits, claims, actions
or damages of any nature brought because of, arising out of, or related to the contractor's performance
under the terms of this contract, including the work of any sub-contractor, and without regard to any
allegations of fault.

Invoices: will be returned for correction unless they contain the following information: purchase order
number; item numbers; description of item; quantity; unit price; extensions; and total.

New equipment: the vendor shall guarantee that the units submitted for this bid shall be new, and the
latest and most improved model of current production, and shall be first quality as to workmanship and
materials used in said units. All modifications shall be made at the factory. Demonstrators shall not be
acceptable. Note: when the bid is for services, this item does not apply.

Non-Collusion: vendors, by submitting a signed bid, certify that the accompanying bid is not the result
of, or affected by, any unlawful act of collusion with any other person or company engaged in the same
line of business or commerce, or any other fraudulent act punishable under Tennessee or federal law.

Non-Conflict Statement: vendors, by submitting a signed bid, agree that it has no public or private
interest and shall not acquire directly or indirectly any interest that would conflict in any manner with the
provision of its goods or performance of its services. Supplier warrants that no part of the total contract
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amount provided herein shall be paid directly or indirectly to any officer or employee of HCS as wages,
compensation, or gifts in exchange for acting as officer, agent, employee, subcontractor or consultant to
the contractor in connections with any goods provided or work contemplated or performed relative to the
agreement.

Non-Discrimination _Statement: supplier must agree that no person on the grounds of age, color,
disability, gender, genetic information, national origin, political affiliation, race, religion, sexual orientation,
or veteran’s status shall be excluded from participation in, or be denied benefits of, or be otherwise
subjected to discrimination in the performance of this agreement, or in the employment practices of
vendor. Supplier shall upon request show proof of such non-discrimination, and shall post in conspicuous
places available to all employees and applicants notices of non-discrimination. Suppliers covenants that
it complies with the fair wage and hour laws, the national labor relations act, and other federal and
statement employment laws as applicable. Supplier covenants that it does not engage in any illegal
employment practices.

Payment Method- HCS utilizes two (2) methods of placing orders for products. The first is the use of
Purchase Orders. These Purchase Orders will be issued from HCS Procurement Division via the method
selected by the vendor during registration. The Purchase Order will detail the quantity, specific items(s)
and the contracted price for each item.

a. The second method is the use of the HCS Credit Card (MASTERCARD). Orders placed
with the credit card will list the same information as the Purchase Order. Vendors will be
given the card information and approval to process the transactions by the requesting
department. Vendors must indicate in their bid response if the vendor will accept the HCS
Credit Card (MASTERCARD) as a form of payment. Bidders are prohibited to charge HCS
any type of merchant fee from their financial institution to accept this type of payment.

Payment Terms: HCS payment terms are Net 30 after receipt/inspection of merchandise and receipt of
invoice unless otherwise stated in the contract documents.

Public Access to Procurement Information: Subject to the requirements of the TN Open Records Act,
information relating to the award of a particular contract shall be open to the public only after evaluation
of that bid or bid has been completed. All public records pertaining to procurement shall be open for
inspection during normal business hours as scheduled in advance with the Procurement Department.

Protest of Award: Any vendor who has submitted a timely bid or bid in response to a solicitation may
protest the recommendation of award for a contract by submitting such protest to HCS’s Director of
Procurement. Any protest must be submitted in writing and be in the possession of the Procurement
Department before noon (ET) of the 2nd working day following the public recommendation of contract
award.

FAILURE OF A VENDOR TO FOLLOW THE PROTEST REQUIREMENTS WITHIN THE TIME
FRAMES PRESCRIBED IN THIS SECTION CONSTITUTES A WAIVER OF THE PROTEST AND ANY
RESULTING CLAIMS.

Provision of Database at Contract End: If applicable and if requested by HCS, upon expiration of the
Contract resulting from this RFP, the Proposer shall provide the most up-to-date copy of the system’s
database, including all historical data, the data dictionary, file layouts, code tables, code value, data
relationships, keys, and indices, etc., in a format to be determined by the Contract Manager. In addition,
the Proposer shall provide read-only licenses for HCS’s use for a period of seven (7) years. If any data
stored is in a proprietary format, Proposer shall provide a means for translating it to a standard in the
public domain.

Right to Audit: During all phases of the work and services to be provided hereunder the Provider agrees
to permit duly authorized agents and employees of HCS to enter the Provider's offices for the purpose of
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inspections, reviews and audits during normal working hours. Reviews may also be accomplished at
meetings that are arranged at mutually agreeable times and places. The Provider will maintain all books,
documents, papers, accounting records, and other evidence pertaining to the fee paid/charged under this
Contract and make such materials available at their offices at all reasonable times during the period of
this Contract and for seven (7) years from the date of payment under this Contract for inspection by HCS
or by any other governmental entity or agency participating in the funding of this Contract, or any
authorized agents thereof; copies of said records to be furnished if requested.

59. Safety Data Sheets: After award, the successful bidder(s) will be required to provide HCS with a master
set of Safety Data Sheets for any applicable products.

60.Severability: If any provisions of these Rules or any application thereof to any person or under any
circumstance is held to be invalid, such invalidity shall not affect the provisions or applications of these
rules which can be given effect without the invalid provision or application, and to this end the provisions
of these Rules are declared to be severable.

61.Taxes: HCS is a tax-exempt organization. Sales, use or federal excise taxes should not be included in
your bid.

62.Termination for Cause: In the event of any breach of contract by the successful service provider(s),
HCS may serve written notice to the service provider of its default, setting forth with specificity the nature
of the default. If the defaulting party fails to cure its default within thirty (30) days after receipt of the notice
of default, then HCS shall have the right to terminate the contract upon thirty (30) days written notice and
pursue all other remedies available to HCS, either at law or in equity.

63.Termination for Convenience: Contract may be terminated for convenience by either party by giving
written notice to the other, at least sixty (60) days before the effective date of termination unless otherwise
specified in the solicitation and/or contract documents. Said termination shall not be deemed a Breach of
Contract.

64.Termination Due To Non-Appropriation: HCS shall not be obligated for the Contractor’s performance
hereunder or by any provision of this Contract during any of HCS’s future fiscal years unless and until
HCS appropriates funds for this Contract in HCS’s Budget for each such future fiscal year.

65.Terms _and Conditions: In the event of a conflict between the specifications and these terms and
conditions, the specifications will govern.

66. Warranties: Vendor warrants to HCS that all items delivered and all services rendered shall conform to
the specifications, drawings, bid and/or other descriptions furnished and/or incorporated by reference,
and will be fit for the particular purpose purchased, of merchantable quality, good workmanship, and free
from defects. Vendor extends to HCS all warranties allowed under the U.C.C. Vendor shall provide copies
of warranties to the HCS. Return of merchandise not meeting warranties shall be at Vendors expense.

67.Insurance Requirements: The Vendor shall maintain the following minimum insurance requirements
throughout the duration of the Agreement. HCS reserves the right to request additional documentation
or additional policies be provided at its sole discretion and where deemed in its best interest. HCS in no
way represents that the insurance required is sufficient or adequate to protect the Vendor’s interest or
liabilities.

Vendor shall provide Worker's Compensation Insurance as required by applicable laws of the State of
Tennessee and shall provide liability insurances as required. All insurance must be occurrence based.
Vendor shall add Hamilton County Department of Education as additional named insured by policy
endorsement and provide a certificate of insurance evidencing such coverage and endorsement number
(#) for each additional named insured. Complete copies of insurance policies must be provided, if
requested. A failure to provide said documentation will be considered a contract breach and grounds for
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termination of contract or pending award recommendation.

Insurance Required

Coverage Amount
Workers Compensation Statutory Limits of Tennessee
Employers Liability $1,000,000 per occurrence

$1,000,000 each occurrence;
Commercial General Liability $3,000,000 aggregate

Errors & Omissions

Professional Liability $1,000,000 each occurrence

$1,000,000 each occurrence + uninsured motorist
Auto (Truck) Liability Commercial Carriers: $5,000,000 each occurrence +
uninsured motorist

68.Waiving of Informalities: HCS reserves the right to waive minor informalities or technicalities when it is
in the best interest of HCS.

69.Provisions Required by Law Deemed Inserted: Each and every provision of law and clause required
by law to be inserted in this contract will be deemed to be inserted herein and the contract will be read
and enforced as though it were included herein, and if through mistake or otherwise any such provision
is not inserted, or is not correctly inserted, then upon the application of either party the contract will
forthwith be physically amended to make such assertion or correction.

70.Governing Law/Jurisdiction: The Agreement shall be governed by the laws
of the State of Tennessee. Any action brought in law or in equity to enforce
any provision of the entire Agreement shall be filed in the appropriate state
court in Hamilton County, Tennessee. In any action to enforce this
Agreement, the prevailing party shall be entitled to recover its costs and
expenses, including reasonable attorney’s fees. By submission of a
proposal and acceptance of a Purchase Order or Contract, Vendor hereby
agrees to adhere to Governing Law/Jurisdiction requirements as described
herein.

HCS DOES NOT DISCRIMINATE ON THE BASIS OF AGE, COLOR, DISABILITY, GENDER,

GENETIC INFORMATION, NATIONAL ORIGIN, POLITICAL AFFILIATION, RACE, RELIGION,

SEXUAL ORIENTATION, OR VETERAN’S STATUS IN THE EVALUATION AND AWARD OF
BIDS.

Page 10 of 48



RFP FILE: 22-19
INSURANCE REQUIREMENTS

Prior to execution of the contract, the proposer shall procure and maintain at their own expense, the following
insurance against claims for injuries or damages to property or other claims which may arise from or in
connection with the performance of the work or services provided hereunder by proposer, their sub agents,
representatives, employees or subcontractors. Note, coverage requirements are subject to change as
business needs dictate. The successful firm shall maintain throughout the contract period the following
minimal insurance coverages:

1. Commercial General Liability Insurance: $1,000,000 per occurrence for property damage and bodily
injury covering the operation of employees and agents for the contracted operations as well as civil
rights claims. The proposer should indicate in its proposal whether the coverage is provided on a
claims-made or (preferably) on an occurrence basis. The insurance shall include coverage for the
following:

Premise/Operations

Explosion, Collapse and Underground Property Damage Hazard (only when applicable to the project)
Products/Completed Operations

Contractual

Independent Contractors

Broad Form Property Coverage

Personal Injury

@ oooop

2. Business Auto Liability: $1,000,000 limit per accident for property damage and personal injury:
Owned/Leased Autos

. Non-owned Autos

c. Hired Auto

o

3. Workers’ Compensation and Employers’ Liability: Workers’ Compensation statutory limits as required
by Tennessee as applicable to the operations of the proposer(s). This policy should include
Employers’ Liability coverage for $1,000,000 per incident.

4. Professional Liability: $1,000,000 per occurrence

5. Errors and Omissions: $1,000,000 per occurrence

6. Network Privacy and Security Liability Insurance (if applicable for sensitive data) including First-Party
coverage and Third-Party Defense and Liability Coverage: $3,000,000 per occurrence

7. Umbrella Liability: $1,000,000 per occurrence with $3,000,000 aggregate

Hamilton County Schools shall be listed as an additional insured on the above required liability insurance
policies. A signed certificate of insurance shall evidence all policies and coverage shall not be cancelled
without a minimum of thirty (30) days cancellation notice to the HCS Risk Management Office. All coverage
shall be placed with Tennessee admitted insurers rated B+10 or better by A.M. Best’s rating service or as
approved by HCS’s Risk Manager.

Provide a valid Certificate of Insurance that is verified and dated within the last six (6) months at the time of
proposal submission.

Updated Proof of Insurance must be provided before a contract is executed with the Vendor for this RFP and
updated as necessary. For listing purposes after the award, the Vendor should use the following as to the
additional insured:

Hamilton County Schools

Attn: Procurement Department
3074 Hickory Valley Rd.
Chattanooga, TN 37421
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SPECIAL CONDITIONS
1.0 CONTRACT PERIOD

1.1 The Vendor shall be responsible for furnishing and delivery to the HCS requesting Departments(s)
the commodity or services described herein on an “as-needed basis” for one (1) three-year (3)
period. Upon mutual written agreement of both parties, the parties may renew the Agreement, in
whole or in part, for a renewal term or terms not to exceed the initial Agreement term of three (3)
years. The increments of renewal shall be at the sole discretion of HCS as deemed in its best
interest.

1.2 HCS reserves the right as part of Vendor negotiations under this solicitation to negotiate the
Contract Period with the successful Proposer.

2.0 FUNDING NOTICE AND DAVIS BACON NOTICE:

2.1 As a notice to all Vendors, this solicitation and its associated Agreement will be funded in whole
or in part with Federal funds in addition to general funds of the agency. Where federal funding is
utilized the federal provisions as provided within the Supplemental Information of this Agreement
shall apply
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SCOPE OF SERVICES
RFP 22-19, Professional Development Management System

1.0 SUMMARY OF SCOPE
1.1 Hamilton County Schools (HCS) seeks to contract with a qualified, experienced, and professional
Vendor to provide a Professional Development System that meets the growing demands of HCS’s
professional development needs.

2.0 Background
2.1 The Hamilton County School District is comprised of 576-square miles in southeastern Tennessee

with a population of approximately 370,000 residents. Our 76 schools consist of Pre-K through
grade twelve with nearly 3,500 full-time teachers responsible for educating nearly 45,000
students.
2.2 We are wanting the following things for our PD program:

2.2.1 A web-browser accessible, user-friendly, customizable interface

2.2.2 Information and data that shows sessions offered and completed

2.2.3 ROI/ Analysis on professional development session delivered

2.2.4 Usable data for specific planning and support

3.0 DETAILED SCOPE OF SERVICES
3.1 Hamilton County Schools (HCS) seeks to contract with a qualified, experienced, and professional
Vendor to provide a Professional Development System that meets the growing demands of HCS’s
professional development needs.

3.2 The system provided by the Vendor shall meet or exceed the following expectations:

3.2.1 Allows for customizable creation of events that has ease of use for the creator and the
end user.

3.2.2 Provides for user-friendly workflow that includes a simple registration for programs that
allows for email reminders as well as calendar push notifications.

3.2.3 The system shall provide a method to collect, analyze, and aggregate feedback in real-
time across your events with custom reports auto-generated for facilitators and
admins, as well as creating certificate of completions for the participants.

3.3 The Vendor provided system shall meet the expectations expressed herein with a streamlined,
accessible, intuitive, responsive solution that supports employees in nearly 80 schools while
seamlessly interfacing with the district's Human Resource Information System — MUNIS (Tyler
Technologies).

4.0 SPECIFICATIONS
Professional Development System shall meet the following specifications:

4.1 HOSTING/SOLUTION REQUIREMENTS:
. Ongoing, in-person and remote live training.
Provided training library and help documentation.
Manual archival system. Automatic, date-driven archival system.
Proven uptime and reliability.
Verifiable backup system with redundancy.
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4.2 FUNCTIONALITY:

. Total integration between district and schools.

o Clear and intuitive navigation.

o Ability to connect to The Munis System

o File repository user and group level permissions. Files should be scanned for viruses
on upload.
Supports all major browsers including IE9 and up, Firefox, Safari, Chrome and Edge.
Include contact forms, routed to correct staff member or group.

4.3 CONTENT EDITING:

. Page management is presented in a quickly accessible, easy to use, responsive way.

. Unlimited users and multi-level groups with permission-based logins.

. Users must be synced in real-time via LDAP from our environment and
permissions/access granted based on their group membership. O Single sign on.

° Tables, graphics, charts, etc. can be entered easily by the user.

o Content can be previewed before final publication to the site.

4.4 PERSONNEL DIRECTORY:
° Delivered with all current employees
Sortable by building, position, department, etc.
Data synced from Active Directory.
Directory clearly linked with individual building pages.
Portrait uploads and default placeholder where there are none.

4.5 CALENDAR:
° Robust and easy to use/update calendar.
° Integrated comprehensive public / private / central office divisions — departments /
principals / schools, approval-based calendar. Ability to share Outlook or Google
based calendars.

4.6 ACCESSIBILITY:
o Section 508 of the Rehabilitation Act of 1973
. Benchmarks for accessibility: W3C’'s WCAG 2.0 Level AA and the WAI-ARIA 1.0
techniques for web content.
All pages must meet accessibility benchmarks.
Written plan/description for ensuring new content will meet benchmarks.
Tools to ensure all new content will meet benchmarks.
Ongoing scanning/monitoring/reporting on accessibility compliance of site.

4.7 OPTIONAL / PREFERRED
. Include 24/7 support at no extra cost.
. Includes a mass notification system that integrates with CMS
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FUNDING NOTICE & PROVISIONS

As a notice to all Vendors, this solicitation and its associated Agreement is funded in whole or in part with
Federal funds in addition to general funds of the agency.

The Vendor agrees to abide by and comply with all Federal terms, conditions, provisions, certifications,
affidavits, or otherwise as applicable and stated within this solicitation package and further agrees to
incorporate all such clauses, provisions, and regulations into any sub-contracted agreements or equivalent
business relationships the Vendor creates to support the Vendor’s servicing to HCS under this Agreement.

Where applicable: Food service staff will be funded by School Nutrition funds, a non-federal entity subject
to the provisions in 2 CFR 200. Therefore, the fees for food service positions cannot be quoted using cost
plus a percentage of cost, per 2 CFR 200.324(d). The proposer must provide pricing for food service staff
using a cost plus fixed-fee method. Other position types may be quoted using either pricing method.

1. EQUAL EMPLOYMENT OPPORTUNITY:
1.1. During the performance of this contract, the contractor agrees as follows:

A. The CONSULTANT/CONTRACTOR/VENDOR will not discriminate against any employee or
applicant for employment because of race, color, religion, sex, sexual orientation, gender identity,
or national origin. The CONSULTANT/CONTRACTOR/VENDOR will take affirmative action to
ensure that applicants are employed, and that employees are treated during employment, without
regard to their race, color, religion, sex, sexual orientation, gender identity, or national origin.
Such action shall include, but not be limited to the following: Employment, upgrading, demotion,
or transfer, recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The
CONSULTANT/CONTRACTOR/VENDOR agrees to post in conspicuous places, available to
employees and applicants for employment, notices to be provided by the contracting officer
setting forth the provisions of this nondiscrimination clause.

B. The CONSULTANT/CONTRACTOR/VENDOR will, in all solicitations or advertisements for
employees placed by or on behalf of the CONSULTANT/CONTRACTOR/VENDOR, state that all
gualified applicants will receive consideration for employment without regard to race, color,
religion, sex, sexual orientation, gender identity, or national origin.

C. The CONSULTANT/CONTRACTOR/VENDOR will not discharge or in any other manner
discriminate against any employee or applicant for employment because such employee or
applicant has inquired about, discussed, or disclosed the compensation of the employee or
applicant or another employee or applicant. This provision shall not apply to instances in which
an employee who has access to the compensation information of other employees or applicants
as a part of such employee's essential job functions discloses the compensation of such other
employees or applicants to individuals who do not otherwise have access to such information,
unless such disclosure is in response to a formal complaint or charge, in furtherance of an
investigation, proceeding, hearing, or action, including an investigation conducted by the
employer, or is consistent with the CONSULTANT/CONTRACTOR/VENDOR's legal duty to
furnish information.

D. The CONSULTANT/CONTRACTOR/VENDOR will send to each labor union or representative of
workers with which it has a collective bargaining agreement or other contract or understanding,
a notice to be provided by the agency contracting officer, advising the labor union or workers'
representative of the CONSULTANT/CONTRACTOR/VENDOR's commitments under section
202 of Executive Order 11246 of September 24, 1965, and shall post copies of the notice in
conspicuous places available to employees and applicants for employment.
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E. The CONSULTANT/CONTRACTOR/VENDOR will comply with all provisions of Executive Order
11246 of September 24, 1965, and of the rules, regulations, and relevant orders of the Secretary
of Labor.

F. The CONSULTANT/CONTRACTOR/VENDOR will furnish all information and reports required by
Executive Order 11246 of September 24, 1965, and by the rules, regulations, and orders of the
Secretary of Labor, or pursuant thereto, and will permit access to his books, records, and
accounts by the contracting agency and the Secretary of Labor for purposes of investigation to
ascertain compliance with such rules, regulations, and orders.

G.In the event of the CONSULTANT/CONTRACTOR/VENDOR's non-compliance with the
nondiscrimination clauses of this contract or with any of such rules, regulations, or orders, this
contract may be canceled, terminated or suspended in whole or in part and the
CONSULTANT/CONTRACTOR/VENDOR may be declared ineligible for further Government
contracts in accordance with procedures authorized in Executive Order 11246 of September 24,
1965, and such other sanctions may be imposed and remedies invoked as provided in Executive
Order 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or
as otherwise provided by law.

H. The CONSULTANT/CONTRACTOR/VENDOR will include the provisions of paragraphs (a)
through (h) in every subcontract or purchase order unless exempted by rules, regulations, or
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of
September 24, 1965, so that such provisions will be binding upon each sub-
CONSULTANT/CONTRACTOR/VENDOR. The CONSULTANT/CONTRACTOR/VENDOR will
take such action with respect to any subcontract or purchase order as may be directed by the
Secretary of Labor as a means of enforcing such provisions including sanctions for
noncompliance: Provided, however, that in the event the
CONSULTANT/CONTRACTOR/VENDOR becomes involved in, or is threatened with, litigation
with a sub-CONSULTANT/CONTRACTOR/VENDOR as a result of such direction, the
CONSULTANT/CONTRACTOR/VENDOR may request the United States to enter into such
litigation to protect the interests of the United States.

2. MAINTENANCE OF RECORDS:

2.1

2.2.

2.3.

2.4.

2.5.

The CONSULTANT/CONTRACTOR/VENDOR will keep and maintain adequate records and
supporting documentation applicable to all of the services, work, information, expense, costs,
invoices and materials provided and performed pursuant to the requirements of this agreement. Said
records and documentation will be retained by the CONSULTANT/CONTRACTOR/VENDOR for a
minimum of five (5) years from the date of termination of this agreement, or for such period is required
by law.

CONSULTANT/CONTRACTOR/VENDOR shall provide, when requested, access by HCS, Federal
granting agency, the Comptroller General of the United States, or any of their duly authorized
representatives to  any  books, documents, papers, and records of the
CONSULTANT/CONTRACTOR/VENDOR which are directly pertinent to this contract for the
purpose of making audit, examination, excerpts, and transcriptions.

CONSULTANT/CONTRACTOR/VENDOR agrees to permit any of the foregoing parties to reproduce
by any means whatsoever or to copy excerpts and transcriptions as reasonably needed.

CONSULTANT/CONTRACTOR/VENDOR agrees to provide the GRANT AGENCY Administrator or
his authorized representatives’ access to construction or other work sites pertaining to the work being
completed under the contract.

CONSULTANT/CONTRACTOR/VENDOR shall retain all records associated with this solicitation and
any agreements that are created in response to the solicitation for a period of no less than five (5)
years after final payments and all other pending matters are closed.
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2.6. HCS and its authorized agents shall, with reasonable prior notice, have the right to audit, inspect and
copy all such records and documentation as often as HCS deems necessary during the period of
this agreement, and during the period as set forth in the paragraphs above; provided, however, such
activities  shall be conducted only during normal business hours of the
CONSULTANT/CONTRACTOR/VENDOR and at the expense of HCS.

DHS SEAL, LOGO, AND FLAGS

3.1. The CONSULTANT/CONTRACTOR/VENDOR shall not use the DHS seal(s), logos, crests, or
reproductions of flags or likenesses of DHS agency officials without specific GRANT AGENCY pre-
approval.

LOCAL VENDOR PREFERENCE EXCLUSION

4.1. Local Vendor Preference has been waived for this service/purchase request and any and all
references contained in any associated project or contract documents are non-applicable to this
request and subsequent contract and/or purchase order(s).

COMPLIANCE WITH FEDERAL LAW, REGULATIONS, and EXECUTIVE ORDERS

5.1. This is an acknowledgment that GRANT AGENCY financial assistance will be used only to fund the
services requested. The ONSULTANT/CONTRACTOR/VENDOR will comply with all applicable
federal law, regulations, executive orders, GRANT AGENCY policies, procedures, and directives.

NO OBLIGATION BY THE FEDERAL GOVERNMENT

6.1. The Federal Government is not a party to this solicitation and is not subject to any obligations or
liabilities to the non-Federal entity, CONSULTANT/CONTRACTOR/VENDOR, or any other party
pertaining to any matter resulting from the Solicitation.

FRAUD and FALSE OR FRAUDULENT OR RELATED ACTS

7.1. The CONSULTANT/CONTRACTOR/VENDOR acknowledges that 31 U.S.C. Chapter 38
(Administrative  Remedies for False Claims and Statements) applies to the
CONSULTANT/CONTRACTOR/VENDORS actions pertaining to this solicitation.

SUBCONTRACTS
8.1. The selected firm must require compliance with all federal requirements of all sub-
CONSULTANT/CONTRACTOR/VENDORS performing work for Prime

CONSULTANT/CONTRACTOR/VENDOR under this Agreement, by including these federal
requirements in all contracts with sub-CONSULTANT/CONTRACTOR/VENDORS.

CONFLICT OF INTEREST:

9.1. No employee, officer, or agent may participate in the selection, award, or administration of a contract
supported by a Federal award if he or she has a real or apparent conflict of interest. Such a conflict
of interest would arise when the employee, officers, or agent, any member of his or her immediate
family, his or her partner, or an organization which employs or is about to employ any of the parties
indicated herein, has a financial or other interest in or a tangible personal benefit from a firm
considered for a contract. The officers, employees, and agents of the non-Federal entity must neither
solicit nor accept gratuities, favors, or anything of monetary value from
CONSULTANT/CONTRACTOR/VENDORS or parties to subcontracts.

EMPLOYMENT ELIGIBILITY VERIFICATION SYSTEM (E-VERIFY):

10.1. Statutes and Executive Orders require employers to abide by the Immigration laws of the United
States and to employ only individuals who are eligible to work in the United States. The
Employment Eligibility Verification System (E-Verify) operated by the U.S. Department of
Homeland Security (DHS) in partnership with the Social Security Administration (SSA) to provides
an internet-based means of verifying employment eligibility of workers in the united States; it is not
a substitute for any other employment eligibility verification requirements.
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10.2. Sub-CONSULTANT/CONTRACTOR/VENDOR requirement: Vendors shall require all
subcontracted vendors to flow down the requirement to use E-Verify to sub-
CONSULTANT/CONTRACTOR/VENDORS.

10.3. It shall be the vendor’s responsibility to familiarize themselves with all rules and regulations
governing this program.

10.4. For additional information regarding the Employment Eligibility Verification System (E-Verify)
program visit the following website: http://www.dhs.gov/E-Verify.

ENERGY POLICY AND CONSERVATION ACT

11.1. CONSULTANT/CONTRACTOR/VENDOR must follow any mandatory standards and policies
relating to energy efficiency which are contained in the state energy conservation plan issued in
compliance with the Energy Policy and Conservation Act (42 U.S.C. 6201).

SMALL AND MINORITY BUSINESS, WOMEN’S BUSINESS ENTERPRISES, AND LABOR SURPLUS

AREA FIRMS:

12.1. Place qualified small and minority businesses and women’s business enterprises on solicitation
lists.

12.2. Assuring that small and minority businesses, and women’s business enterprises are solicited
whenever they are potential sources.

12.3. Using the services and assistance, as appropriate, of such organizations as the Small Business
Administration and the Minority Business Development Agency of the Department of Commerce.

12.4. Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit
maximum participation by small and minority businesses, and women’s business enterprises.

12.5. Establishing delivery schedules, where the requirement permits, which encourage participation by
small and minority businesses, and women’s business enterprises.

12.6. Requiring the prime CONSULTANT/CONTRACTOR/VENDOR, if subcontracts are to be let, to
take the five previous affirmative steps.

DOMESTIC PREFERENCES FOR PROCUREMENT (2 C.F.R. § 200.322)

13.1. As appropriate and to the greatest extent consistent with law, state and non-state entities should,
to the greatest extent practicable under its GRANT AGENCY award, provide a preference for the
purchase of goods, products or materials produced in the United States (including but not limited to
iron, aluminum, steel, cement and other manufactured products). The requirements of this section
must be included in all subawards including all contracts and purchase orders for work or products
under this award. 2 C.F.R. § 200.322 also provides specific definitions for “Produced in the United
States” and “manufactured products” that CONTRACTORS should review.

13.2. For purposes of this section: (1) “Produced in the United States” means, for iron and steel products,
that all manufacturing processes, from the initial melting stage through the application of coatings,
occurred in the United States. (2) “Manufactured products” means items and construction materials
composed in whole or in part of nonferrous metals such as aluminum; plastics and polymer-based
products such as polyvinyl chloride pipe; aggregates such as concrete; glass, including optical fiber;
and lumber.
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14. PROHIBITION ON CONTRACTING FOR COVERED TELECOMMUNICATIONS OR SERVICES (2

C.F.R. §200.216)

14.1. 2 C.F.R. 8§ 200.216 prohibits state and non-state entities from obligating or expending loan or grant
funds to procure or obtain, extend or renew a contract to procure or obtain, or enter into a contract
(or extend or renew a contract) to procure or obtain, equipment, services, or systems that uses
covered telecommunications equipment or services as a substantial or essential component of any
system, or as a critical technology as part of any system as identified in Section 889 of the John S.
McCain National Defense Authorization Act for Fiscal Year 2019 (FY 2019 NDAA), Pub. L. No. 115-
232 (2018) and 2 C.F.R. 88 200.216, 200.327, 200.471, and Appendix Il to 2 C.F.R. Part 200. See
Prohibitions on Expending GRANT AGENCY Award Funds for Covered Telecommunications
Equipment or Services- Interim Policy for additional information.

15. TERMINATION FOR CAUSE AND/OR CONVENIENCE:

16.

17.

15.1. HCS, by written notice to the CONSULTANT/CONTRACTOR/VENDOR, may terminate this
Agreement with or without cause (for convenience), in whole or in part, when HCS determines in
its sole discretion that it is in HCS’s best interest to do so. In the event of termination the
CONSULTANT/CONTRACTOR/VENDOR will not incur any new obligations for the terminated
portion of the Agreement after the CONSULTANT/CONTRACTOR/VENDOR has received
notification of termination.

15.2. If the Agreement is terminated before performance is completed, the
CONSULTANT/CONTRACTOR/VENDOR shall be paid only for that work satisfactorily performed
for which costs can be substantiated. Such payment, however, may not exceed an amount that
is the same percentage of the Agreement price as the amount of work satisfactorily completed is
a percentage of the total work called for by this Agreement. All work in progress shall become the
property of HCS and shall be turned over promptly by the
CONSULTANT/CONTRACTOR/VENDOR.

SUSPENSION AND DEBARMENT

16.1. This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As
such the CONSULTANT/CONTRACTOR/VENDOR is required to verify that none of the
CONSULTANT/CONTRACTOR/VENDOR, its principals (defined at 2 C.F.R. § 180.995), or its
affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or
disqualified (defined at 2 C.F.R. §180.935).

16.2. The CONSULTANT/CONTRACTOR/VENDOR must comply with 2 C.F.R. pt. 180, subpart C and
2 C.F.R. pt. 3000, subpart C and must include a requirement to comply with these regulations in
any lower tier covered transaction it enters into.

16.3. This certification is a material representation of fact relied upon by the awarded
CONSULTANT/CONTRACTOR/VENDOR. If it is later determined that the
CONSULTANT/CONTRACTOR/VENDOR did not comply with 2 C.F.R. pt.180, subpart C and 2
C.F.R. pt. 3000, subpart C, in addition to remedies available to HCS, the Federal Government may
pursue available remedies, including but not limited to suspension and/or debarment.

16.4. The CONSULTANT/CONTRACTOR/VENDOR agrees to comply with the requirements of 2 C.F.R.
pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and throughout the
period of any contract that may arise from this offer. The bidder or proposer further agrees to
include a provision requiring such compliance in its lower tier covered transactions.

RECOVERED MATERIALS

17.1. In the performance of this contract, the CONSULTANT/CONTRACTOR/VENDOR shall make
maximum use of products containing recovered material that are EPA-designated items unless
the product cannot be acquired:
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o Competitively within a timeframe providing for compliance with the contract performance
schedule;

¢ Meeting contract performance requirements; or

e At areasonable price.

Information about this requirement is available EPA’S Comprehensive Procurement Guidelines

web site, http://www.epa.gov/cpg/ The list of EPA- designate items is available at

http://www.epa.gov/cpg/products/htm

18. REMEDIES

18.1.

In the event the CONSULTANT/CONTRACTOR/VENDOR fails to satisfactorily perform or has
failed to adhere to the terms and conditions under this Agreement, HCS may, upon fifteen (15)
calendar days written notice to the CONSULTANT/CONTRACTOR/VENDOR and upon the
CONSULTANT/CONTRACTOR/VENDOR's failure to cure within those fifteen (15) calendar
days, exercise any one or more of the following remedies, either concurrently or consecutively:

18.1.1. Withhold or suspend payment of all or any part of a request for payment.

18.1.2. Require that the CONSULTANT/CONTRACTOR/VENDOR refund to HCS any
monies used for ineligible purposes under the laws, rules and regulations governing
the use of these funds.

18.1.3. Exercise any corrective or remedial actions, to include but not be limited to:

18.1.4. Requesting additional information from the
CONSULTANT/CONTRACTOR/VENDOR to determine the reasons for or the extent
of non-compliance or lack of performance;

18.1.5. Issuing a written warning to advise that more serious measures may be taken if the
situation is not corrected;

18.1.6. Advising the CONSULTANT/CONTRACTOR/VENDOR to suspend, discontinue or
refrain from incurring costs for any activities in question; or

18.1.7. Requiring the CONSULTANT/CONTRACTOR/VENDOR to reimburse HCS for the
amount of costs incurred for any items determined to be ineligible.

19. OTHER REMEDIES AND RIGHTS:

19.1.

19.2.

Pursuing any of the above remedies will not keep HCS from pursuing any other rights or
remedies, which may be otherwise available under law or in equity. If HCS waives any right or
remedy in this Agreement or fails to insist on strict performance by the
CONSULTANT/CONTRACTOR/VENDOR, it will not affect, extend or waive any other right or
remedy of HCS, or affect the later exercise of the same right or remedy by HCS for any other
default by the CONSULTANT/CONTRACTOR/VENDOR.

Unless otherwise provided by the Contract, all claims, counter-claims, disputes and other matters
in question between HCS and the CONSULTANT/CONTRACTOR/VENDOR arising out of or
relating to the Agreement between the parties, or the breach of it, that cannot be resolved by and
between the parties after conferring in good faith, will be decided by a court of competent
jurisdiction pursuant to Tennessee law. If such dispute is in state court, venue shall be in the
courts of Hamilton County.
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20. CONTRACT WORK HOURS & SAFETY STANDARDS (40 U.S.C. 3701-3708):

20.1.

20.2.

20.3.

20.4.

Overtime requirements. No contractor or subcontractor contracting for any part of the contract
work which may require or involve the employment of laborers or mechanics shall require or
permit any such laborer or mechanic in any workweek in which he or she is employed on such
work to work in excess of forty hours in such workweek unless such laborer or mechanic
receives compensation at a rate not less than one and one-half times the basic rate of pay for
all hours worked in excess of forty hours in such workweek.

Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the
clause set forth in paragraph (1) of this section the contractor and any subcontractor responsible
therefor shall be liable for the unpaid wages. In addition, such contractor and subcontractor shall
be liable to the United States (in the case of work done under contract for the District of Columbia
or a territory, to such District or to such territory), for liquidated damages. Such liquidated
damages shall be computed with respect to each individual laborer or mechanic, including
watchmen and guards, employed in violation of the clause set forth in paragraph (1) of this
section, in the sum of $10 for each calendar day on which such individual was required or
permitted to work in excess of the standard workweek of forty hours without payment of the
overtime wages required by the clause set forth in paragraph (1) of this section.

Withholding for unpaid wages and liquidated damages. The State of Tennessee Division of
Emergency Management or equivalent office shall upon its own action or upon written request
of an authorized representative of the Department of Labor withhold or cause to be withheld,
from any moneys payable on account of work performed by the contractor or subcontractor
under any such contract or any other Federal contract with the same prime contractor, or any
other federally-assisted contract subject to the Contract Work Hours and Safety Standards Act,
which is held by the same prime contractor, such sums as may be determined to be necessary
to satisfy any liabilities of such contractor or subcontractor for unpaid wages and liquidated
damages as provided in the clause set forth in paragraph (2) of this section.

Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses set
forth in paragraph (1) through (4) of this section and also a clause requiring the subcontractors
to include these clauses in any lower tier subcontracts. The prime contractor shall be
responsible for compliance by any subcontractor or lower tier subcontractor with the clauses set
forth in paragraphs (1) through (4) of this section.

21. CLEAN AIR ACT

21.1.

21.2.

21.3.

The contractor agrees to comply with all applicable standards, orders or regulations issued
pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq.

The contractor agrees to report each violation to the GRANT AGENCY and the Regional Office
of the Environmental Protection Agency and understands and agrees that the GRANT AGENCY
and the Regional Office of the Environmental Protection Agency will, in turn, report each violation
as required to assure notification to HCS, Federal Emergency Management Agency, and the
appropriate Environmental Protection Agency Regional Office.

The contractor agrees to include these requirements in each subcontract exceeding $150,000
financed in whole or in part with Federal assistance provided by GRANT AGENCY.

22. FEDERAL WATER POLLUTION CONTROL ACT

22.1.

22.2.

The contractor agrees to comply with all applicable standards, orders or regulations issued
pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq.

The contractor agrees to report each violation to the GRANT AGENCY and the Regional Office
of the Environmental Protection Agency and understands and agrees that the GRANT AGENCY
and the Regional Office of the Environmental Protection Agency will, in turn, report each violation
as required to assure notification to HCS, Federal Emergency Management Agency, and the
appropriate Environmental Protection Agency Regional Office.
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The contractor agrees to include these requirements in each subcontract exceeding $150,000
financed in whole or in part with Federal assistance provided by GRANT AGENCY.

23. BYRD ANTI-LOBBYING AMENDMENT

23.1.

CONSULTANT/CONTRACTOR/VENDORSs who apply or bid for an award of $100,000 or more
shall file the required certification. Each tier certifies to the tier above that it will not and has not
used Federal appropriated funds to pay any person or organization for influencing or attempting
to influence an officer or employee of any agency, a member of Congress, officer or employee
of Congress, or an employee of a member of Congress in connection with obtaining any Federal
contract, grant, or any other award covered by 31 U.S.C. § 1352. Each tier shall also disclose
any lobbying with nonfederal funds that takes place in connection with obtaining any Federal
award. Such disclosures are forwarded from tier to tier up to the recipient.

24. CIVIL RIGHTS ASSURANCE STATEMENT

24.1.

24.2

The vendor hereby agrees that it will comply with:
1. Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.);
2. Title IX of the Education Amendments of 1972 (20 U.S.C. 1681 et seq.);
3. Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794);
4. Age Discrimination Act of 1975 (42 U.S.C. 6101 et seq.);
5. Title Il and Title 11l of the Americans with Disabilities Act (ADA) of 1990 as amended by

the ADA Amendment Act of 2008 (42 U.S.C. 12131-12189);
Executive Order 13166, "Improving Access to Services for Persons with Limited English
Proficiency." (August 11, 2000);
7. Where USDA applies: All provisions required by the implementing regulations of the
Department of Agriculture (USDA) (7 CFR Part 15 et seq.);
Department of Justice Enforcement Guidelines (28 CFR Parts 35, 42 and 50.3);
Where USDA applies: Food and Nutrition Service (FNS) directives and guidelines to the
effect that, no person shall, on the grounds of race, color, national origin, sex, age, or
disability, be excluded from participation in, be denied the benefits of, or otherwise be
subject to discrimination under any program or activity for which the Program applicant
receives Federal financial assistance from USDA; and hereby gives assurance that it
will immediately take measures necessary to effectuate this Agreement.

10. Where USDA applies: The USDA non-discrimination statement that in accordance with
Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations
and policies, the USDA, its Agencies, offices, and employees, and institutions
participating in or administering USDA programs are prohibited from discriminating
based on race, color, national origin, religion, sex, gender identity (including gender
expression), sexual orientation, disability, age, marital status, family/parental status,
income derived from a public assistance program, political beliefs, or reprisal or
retaliation for prior civil rights activity, in any program or activity conducted or funded by
USDA (not all bases apply to all programs).

»

© x

Where USDA applies: This assurance is given in consideration of and for the purpose of
obtaining any and all Federal financial assistance, grants, and loans of Federal funds,
reimbursable expenditures, grant, or donation of Federal property and interest in property, the
detail of Federal personnel, the sale and lease of, and the permission to use Federal property or
interest in such property or the furnishing of services without consideration or at a nominal
consideration, or at a consideration that is reduced for the purpose of assisting the recipient, or
in recognition of the public interest to be served by such sale, lease, or furnishing of services to
the recipient, or any improvements made with Federal financial assistance extended to the
Program applicant by USDA. This includes any Federal agreement, arrangement, or other
contract that has as one of its purposes the provision of cash assistance for the purchase of food,
and cash assistance for purchase or rental of food service equipment or any other financial
assistance extended in reliance on the representations and agreements made in this assurance.
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SUBMITTAL REQUIREMENTS & EVALUATION CRITERIA

Interested proposers shall include the following information in their submittal responses to this solicitation.
The following format and sequence should be followed in order to provide consistency in the proposer’s
response and to ensure each proposal receives full consideration. It is requested that proposers use 8 %2 X
11 sheet pages only with minimum font size of 10 points and with tabs or section dividers to separate sections
as defined below. More than one section is permitted on one page unless otherwise indicated below.
Undesignated information shall be inserted at the rear of each package. Place page numbers at the bottom
of every page, excluding dividers. Proposal documents should not contain links to other web pages; such
links may not be reviewed for evaluation purposes.

Submittal package is requested to not exceed 20 pages printed single-sided; page restriction excludes
required forms found herein and dividers. PLEASE INCLUDE PAGE TABS/SECTION DIVIDERS so
that those evaluating your submittal can easily compare each section with others that are submitted. If any
of the information provided by the Proposer is found to be, in the sole opinion of the Evaluation Committee
and Procurement Management Director, substantially unreliable their proposal may be rejected.

Proposers shall submit one (1) original hard copy (clearly marked as such), two (2) “copies”, and one (1)
electronic version on a USB flash drive containing the proposal submittal in an unlocked PDF format. HCS
may request specific files be submitted in specialty format (IE: Provide a Project Timeline in Excel format.)
Vendor shall accommodate such specialty requests as stated within the submittal requirements describe
herein. Should files not be provided in the format or quantity as requested, Vendor may be deemed Non-
Responsive and therefore ineligible for award. In case of any discrepancies, the original will be considered
HCS in evaluating the Proposal, and the “copies” and electronic version are provided for the agency’s
administrative convenience only.

Proposals will be evaluated by designated staff members of the Hamilton County Department of Education.
Where deemed necessary at the discretion of HCS, outside consultants, experts, or community stakeholders
may serve on the evaluation committee.

Select proposals meeting all requirements, and at the request or recommendation of the evaluation
committee, may be asked to present an oral presentation in which key areas of the proposal will be discussed.
At the presentation meeting, questions and clarifications, if any, will be addressed by the HCS and additional
evaluation and/or numerical ranking will be conducted following such presentations. HCS reserves the right
to enter into a Best and Final Offer approach amongst proposers deemed qualified by the HCS evaluation
committee.

It is the responsibility of the proposer to submit a proposal that best meets the requirements outlined in this
Request for Proposal. It is the intent HCS to award a contract for the service described herein as a result of
this Request for Proposal. HCS reserves the right to reject any or all such proposals. HCS reserves the
right to conduct negotiations with proposing Vendors where it is deemed in its best interest and at HCS’s sole
discretion.

COVER PAGE: Introduction
Project RFP Number & Name

Company’s Name & Address
Company’s Contact Person & Information (phone, fax and email address)

How many years has Proposer been in business under present name?

vV VvV VY V V

Under what other former names has your organization operated?

*Cover Page: Introduction does NOT count towards page restriction requested herein. *
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TAB 1. Qualifications of Company
» Provide a description of your Company, your Company’s experience, and underlying
philosophy in providing the services as described and requested herein. Description
should include details such as: abilities, capacity, skill, strengths, number of years,
location of office(s), as well as MBE, WBE, DBE, VBE or similar status, and recent, current,
and/or projected workload, etc.

» Complete the Vendor Questionnaire included within this solicitation: Form 1a.

TAB 2: Company Relevant Experience & Reference
» Provide details of a maximum of three (3) projects/clients similar in scope and size to that
being requested through this solicitation that your Company has completed/serviced
recently or currently services. School or Educational references are preferred. Details for
each project/client example provided should include:
o Project Name
Project Address
Customer Name
Customer Contact Information
= Point of contact Name, Phone, and Email
Brief description of work/services provided.
Initial costs of work/Contract Award Amount
Final costs of work/Final Contract Award Amount
Number of change orders
Total completion time (From Notice to Proceed to Final Invoice payment) / Term of
Contract Held

O O O

O O O O O

» Provide a statement of understanding that your Company recognizes that HCS reserves
the right to evaluate the proposing Company on their past performance and prior dealings
with HCS (i.e., failure to meet specifications, poor workmanship, late delivery, etc.) as part
of their experience criteria.

TAB 3: Plan of Approach
» Provide a detailed Plan of Approach that explains how your Company intends to comply
with and meet the anticipated deliverables and/or requested Scope of Services as detailed
within this solicitation. The information provided shall be in enough detail to enable HCS
to ascertain the Proposer's understanding of the effort to be accomplished and should
outline the steps in the total service proposed. Plan of Approach is requested to include
the following details:
o Detailed description of scope of services ensuring all elements of the Specifications
(Section 4 Scope of Services) are captured.
Implementation Approach and Schedule
Training Services
Customer Service and Support
Reporting Requirements and Features

O O O O

» HCS intends to request for services or goods under this contract by way of Purchase Order
and all such terms and conditions of this solicitation and those incorporated by negotiation
(if any) shall be deemed to be incorporated into such Purchase Order.

o Where Vendor requests for a supplemental agreement be completed, Vendor shall
provide a sample copy of such as part of Vendor submission for HCS review. HCS
reserves the right to accept, revise, or reject the use of Vendor supplied
supplemental contract documents at its discretion and where deemed in its best
interest. All Vendor supplied contract documents are subject to HCS full review.

*Sample agreement does not count towards page restriction requested herein. *
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TAB 4: Personnel

>

Provide a detailed description of the Company’s specific project/contract management
team, inclusive of sub-Consultants anticipated to be utilized, that will be assigned to the
HCS contract. Identify the roles and responsibilities of the primary team members as they
pertain/apply to the Project Approach and include details that demonstrate the individual’s
knowledge and understanding of the types of services to be performed as well as previous
experience in similar or related work.

Provide a statement acknowledging your Company’s understanding that the
project/contract management team/key team members assigned to the HCS contract, as
described above, shall not be substituted without the expressed permission of HCS.

Provide resumes, licensure, and certifications of proposed specific project/contract
management team, inclusive of sub-Consultants anticipated to be utilized, to be assigned
to the HCS contract.

*Resumes, Licensure, and Certifications are not included within page restrictions. *
*Companies are encouraged to submit valid copies of Licenses, MBE, WBE, DBE, VBE or similar certifications for
adequate committee consideration.”

Include a statement indicating whether the Proposer or any people that may perform work
under the contract through the Proposer have a possible conflict of interest (e.g.,
employment by HCS, etc.) and, if so, the nature of that conflict. HCS has the right to reject
a Proposal in which a conflict is disclosed or cancel the Contract if any interest is later
discovered that could give the appearance of a conflict of interest or cause speculation as
to the objectivity of the proposer.

TAB 5: Financial & Legal Stability

>

Propose must demonstrate financial stability sufficient for HCS to conclude the Proposer
has the financial ability to perform and support the requires services proposed for the term
of the contract and the financial resources and capabilities to assume extensive and large
expenditures.

The Proposer must provide a statement of the Proposer’s financial stability, including
information regarding any current or previous bankruptcy proceedings.

Proposer must include a copy of the last (2) most recent fiscal year's annual financial
report/annual audit, independent certified audit, Dunn & Bradstreet report, or 10K or the
most recent 10Q, if appropriate. Note that privately held corporations may substitute a
current bank reference and two (2) credit references or positive credit rating from an
accredited credit bureau within the last six (6) months as substantiation for financial
Sta*ltzilrlllzi:r)l/c:'ial report documents are not included within page restrictions, but should be limited as possible to five (5) pages.*
Provide a statement of whether there is any material, pending litigation against the
Proposer that the Proposer should reasonably believe could adversely affect its ability to
meet contract requirements pursuant to this RFP or is likely to have a material impact on
the Proposer’s financial condition. If such exists, list each separately, explain the relevant
details and attach the opinion of counsel addressing whether and to what extent it would
impair the Proposer’s performance in a contract pursuant to the RFP.

Provide information regarding any citations or investigations by any Federal, State or Local
regulatory body. Identify the regulatory body, specific charge, and disposition of the
situation and date of the occurrence.

NOTE: All persons, agencies, firms or other entities that provide legal opinions regarding the Proposer must be properly
licensed to render such opinions. HCS may require the Proposer to submit proof of such licensure details the state of
licensure and licensure number for each person or entity that renders such opinions.
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TAB 6: Price Scoring:
» HCS’s allocated spend for all services under this Agreement is expected to not exceed.
$300,000. Keeping this in mind, Vendor shall provide, on Vendor letterhead, a detailed
pricing proposal to provide the services requested herein as described herein.

» Pricing proposal shall be sufficient in detail for HCS to fully understand the pricing, the fee
structure, and the rationale behind any option(s) proposed.

» Pricing proposal shall at minimum cover:

Implementation Costs
Annual Support Cost

Year 1 Fee

Year 2 Fee

Year 3 Fee

Year 4 Fee (if renewed)
Year 5 Fee (if renewed)
Year 6 Fee (if renewed)
Itemized list with all charges

O O O O OO O 0 O

» Include a detailed, itemized price for your proposed, separating the various components
as appropriate. Include a detailed line item description including unit pricing where
necessary and applicable. Any proposed professional services should also be itemized in
detail and priced separately. Any training costs should be detailed separately. Any travel
costs associated with implementation and delivery must be detailed in the proposal. If
on-going maintenance is priced separately from the system itself, it must be identified,
itemized and fully explained. If different pricing options are available based on different
timeframes, please include alternative and fully explain.

» Pricing shall be inclusive of all incidentals necessary to provide for the services as defined
herein.

» Provide a description on the schedule of payment you propose relative to the services
described herein. Payment terms must be clearly stated in your proposal response.
Payment terms should be structured using an annual payment schedule. The schedule
should start with contract signing, following a logical progression of project delivery and
installation. Please note that no payments will be made for any aspect of the project until
HCS is satisfied the terms of the schedule have been met and the project is signed off on.

» Proposal Validity: Vendor shall state that their proposal remains valid for at least one
hundred and twenty (120) calendar days subsequent to the date of the proposal opening
and thereafter in accordance with any resulting contract between the Proposer and HCS.
Note: Proposal validity may be extended by mutual agreement of both parties.

» Prices quoted shall be firm for the initial term of the contract and no cost increases shall
be accepted in this initial contract term.

» Future pricing adjustments for maintenance and support shall be based on the latest yearly
percentage increase in the Consumer Price Index and shall not exceed three percent
(3%). Any requested adjustment shall be fully documented and submitted to HCS at least
one hundred and twenty (120) calendar days prior to the contract anniversary date.
TAB 7: Required Forms
» Forms 1-7
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SCORING CRITERIA & WEIGHT
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CRITERIA / TAB | CRITERIA DESCRIPTION XO,Z\(I-LZOBIEI-EFS

1 QUALIFICATIONS OF COMPANY 20

2 COMPANY RELEVANT EXPERIENCE & REFERENCE 15

3 PLAN OF APPROACH 30

4 PERSONNEL 15

5 FINANCIAL & LEGAL STABILITY 5

6 PRICE SCORING 15
TOTAL POINTS 100

*Additional details and documents found within submittal package, although not located within tabs as listed above, may be reviewed and

considered by the evaluation committee when scoring Proposers.*
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Form 1 (Page 1 of 2)

HAMILTON COUNTY DEPARTMENT OF EDUCATION
Chattanooga, Tennessee 37421

SOLICITATION RESPONSE & BID/PROPOSAL FORM

RFP 22-19, Professional Development Management System

1. Vendor Name

2. Vendor Address

3. City State Zip

4. Telephone Number Fax Number

5. Contact Person

6. Contact Person’s email address

7. By submission of this bid/proposal, each Vendor and each person signing on behalf of any Vendor
certifies, and in the case of a joint bid each party thereto certifies as to its own organization, under penalty
of perjury, that to the best of its knowledge and belief that each Vendor is not on the list created pursuant
to Tennessee Code Annotated § 12-12-106.

8. Authorizing Signature

(Sign)
9. Authorizing Print Name & Title:
10. Vendor's Hamilton County Business License Number
(If Applicable) Attach A Copy Of The License.

11. | Acknowledge the Receipt Of: (Please Write “Yes” If You Received One)
Addendum 1 Addendum 2 Addendum 3 Addendum 4

12. Do you accept the Terms and Conditions of the solicitation/contract? Yes No

13. May other Government Agencies in Tennessee purchase these products/services at the same prices as
this bid/proposal? Yes No

14. Will you accept E-commerce payments? Yes No

15. Pricing: Provide letterhead proposal per tab 6 — submittal requirements & evaluation criteria.

REMINDER:

All questions pertaining to this solicitation must be submitted electronically to doe purchasing@hcde.org no
later than 10 calendar days prior to the Opening/Due date designated herein. Failure to submit a question in
the timeframe indicated above may result in the question going unanswered at the discretion of HCS.

An extension to the opening date does not guarantee an extension to the question deadline period. Such will
be communicated in associated addendum posting.

It is the sole responsibility of the Vendor to ensure they receive/obtain all solicitation related documentation.
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Form 1 (Page 2 of 2)

HAMILTON
COUNTY BID/PROPOSAL FORM

SCHOOLS

**PROVIDE LETTERHEAD PROPOSAL PER TAB 6 — SUBMITTAL REQUIREMENTS &
EVALUATION CRITERIA**
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Form la
VENDOR QUESTIONNAIRE
General Information Answer

1 Business Name:

2 Address:

3 Company Representative:

4 What types of Content
Management products and Web
Hosting services do you provide?

5 Describe your organization's
experience working with pre K-

12 public school systems.

6 Describe your ability to deliver a
site that provides a personalized
experience for various
stakeholder groups.

7 Describe your experience building
flexible websites that can be easily
modified by non-technical users.

8 Provide an explanation of your
proposed development platform.

9 Outline your website design &

development strategy.
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10

What is the timeframe for completion of
the project? Time frames will be part of
the contractual agreement; therefore, a
realistic time frame for completion is
requested.

11

Do you provide ongoing training without
additional cost?

12

Do you include live 24/7 support?
Response Time?

13

Is there a mobile app. for the district
web site and additional schools?

14

List any State or Cooperative contracts
awarded to your company for this
product

15

Describe your organizational capacity
to take on this project.

16

Describe the team members that will be
assigned to this project and each
person’s role.

17

List of pre-K-12 systems currently using
your services.
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18

Describe the like-sized school districts
(35,000 — 45,000 students) you have
worked with previously.

19

Where will the data be housed and
who will have ownership? Detall
ownership rights, i.e., data,
documentation, source code.

20

Who has responsibility for data entry or
migration of existing data to the new
software?

21

Specify file and data requirements.

22

How would security breaches or
incidents be handled and reported?
include explanation re: cyber liability.

23

Requesting SLA, Service Level
Agreement be listed and detailed.
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Form 2

CERTIFICATE OF COMPLIANCE

By indication of the authorized signature below, the Proposer/Bidder does hereby make certification
and assurance, under penalty of perjury, of the Proposer’s/Bidder’s compliance with all provisions
of this bid/bid and the following items:

the laws of the State of Tennessee and Hamilton County;
Title VI of the Civil Rights Act of 1964;
Title I1X of the Education Amendments of 1972

the condition that no amount shall be paid directly or indirectly to an employee or official of
Hamilton County Department of Education as wages, compensation, or gifts in exchange for
acting as an officer, agent, employee, subcontractor, or consultant to the Proposer/Bidder in
connection with the procurement under this Bid/RFP.

=

Signed Dated

Print Name Email

Company Telephone No.
Address Fax No.
City State Zip
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Form 3

AUTHORIZATION TO BIND

By signing this proposal, | certify and acknowledge that the information contained in this document
is true and correct, containing NO misrepresentations. The information is NOT tainted by any
collusion. | certify and acknowledge that | have reviewed and approved the release of this
proposal/bid for HCS’s consideration. Further, | am authorized to bind my company to the
responses and pricing in these proposal/bid documents, and any subsequent negotiations, as well
as execute the actual Contract documents, if selected.

Authorized Signature (Officer of the Company)

Name of Authorized Signer (Printed or Typed)

Title of Authorized Signer

Firm Name

Taxpayer Identification Number

Firm Address, City and Zip Code

Telephone Number

Fax Number

Email Address

Date
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Form 4

Drug-Free Workplace Requirements & Affidavit
TENNESSEE CODE ANNOTATED, § 50-9-113

(1) Each Contractor or Subcontractor with no less than five (5) employees receiving pay shall submit an
affidavit stating that such employer has a drug-free workplace program in effect at the time of submission
of bids. Said program shall comply with Title 50, Chapter 9, TCA.

(2) If it is determined that an employer subject to the provisions of this section has entered into a contract
for this Project and does not have a drug-free workplace pursuant to the referenced requirements, such
employer shall be prohibited from entering into another contract with any local government or state
agency until such employer can prove compliance.

(3) The written affidavit shall be submitted with the Construction Contractor’s Bid Form, and the Bid shall not
be considered complete if said affidavit is not included, and the Bid shall be rejected as Non-Responsive.
For all other product or service contracts submission of the affidavit is encouraged only.

(4) For purposes of compliance with this section, any private employer shall obtain a certificate of
compliance with the applicable portions of the Drug-Free Workplace Act from the Department of
Labor and Workforce Development.

(To be submitted with bid by construction contractor with 5 or more employees and encouraged for all others)

AFFIDAVIT

, president or other principal

Officer of , swear or affirm that the
(Name of Company)

Company has a drug-free workplace program that complies with Title 50, Chapter 9, Tennessee Code
Annotated, in effect at the time of this bid submission at least to the extent required of governmental entities.
| further swear or affirm that the company is in compliance with the Tennessee Code Annotated, § 50-9-
113.

President of Principal Officer

For:
STATE OF TENNESSEE}
COUNTY OF }
Subscribed and sworn before me by , President
or principal officer of ,
On this day of , 20

NOTARY PUBLIC

My Commission Expires:
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Form 5 (Page 1 of 2)

1)
(2)

3)

(4)

(5)

(6)

Instructions for Non-Collusion Affidavit

This non-collusion affidavit is material to any contract awarded pursuant to this bid.

This non-collusion affidavit must be executed by the member, officer, or employee of the
bidder who makes the final decision on prices and the amount quoted in the bid.

Bid rigging and other efforts to restrain competition, and the making of false sworn
statements in connection with the submission of bids are unlawful and may be subject to
criminal prosecution. The person who signs the Affidavit should examine it carefully before
signing and assure himself or herself that such statement is true and accurate, making
diligent inquiry, as necessary, of all other persons employed by or associated with the bidder
with responsibilities for the preparation, approval or submission of the bid.

In the case of a bid submitted by a joint venture, each party to the venture must be identified
in the bid documents, and an affidavit must be submitted separately on behalf of each party.

The term "complementary bid" as used in the Affidavit has the meaning commonly
associated with that term in the bidding process, and includes the knowing submission of
bids higher than the bid of another firm, and intentionally high or noncompetitive bid, and any
other form of bid submitted for the purpose of giving a false appearance of competition.

The Non-Collusion Affidavit must be submitted with the contractor's bid for the proposed

project. Failure to file an Affidavit in compliance with these instructions will result in
disqualification of the bid.
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Form 5 (Page 2 of 2)
Non-Collusion Affidavit

(Attachment A)
State of
County of
| state that | am of
(Title) (Name of Firm)

and that | am authorized to make this affidavit on behalf of my firm, and its owners, directors, and officers. | am the
person responsible in my firm for the price(s) and the amount of this bid.

| state that:

(1) The price(s) and amount of this bid have been arrived at independently and without consultation,
communication or agreement with any other contractor, bidder, or potential bidder.

(2) Neither the price(s) nor the amount of this bid, and neither the approximate price(s) nor approximate amount
of this bid, have been disclosed to any other firm or person who is a bidder or potential bidder, and they will
not be disclosed before bid opening.

(3) No attempt has been made or will be made to induce any firm or person to refrain from bidding on this contract,
or to submit a bid higher than this bid, or to submit any intentionally high or noncompetitive bid or other form of
complementary bid.

(4) The bid of my firm is made in good faith and not pursuant to any agreement or discussion with, or inducement
from, any firm or person to submit a complementary or other noncompetitive bid.

(5) , its affiliates, subsidiaries, officers, directors and
(Name of my Firm)
employees are not currently under investigation by any governmental agency and have not in the last three
years been convicted or found liable for any act prohibited by State or Federal law in any jurisdiction, involving
conspiracy or collusion with respect to bidding on any public contract, except as follows:

| state that understands and acknowledges that the

(Name of my Firm)
above representation are material and important and will be relied on by Hamilton County Department of Education
in awarding the contract(s) for which this bid is submitted. | understand and my firm understands that any
misstatement in this affidavit is and shall be treated as fraudulent concealment from Hamilton County Department of
Education of the true facts relating to submission of bids for this contract.

(Signature and Company Position)

SWORN TO AND SUBSCRIBED
BEFORE ME THIS DAY OF

, 20

NOTARY PUBLIC:

My Commission Expires:
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Form 6

CERTIFICATION OF COMPLIANCE WITH
THE IRAN DIVESTMENT ACT

Effective July 1, 2016, this form must be submitted for any contract that is subject to the Iran Divestment Act,
Tenn. Code Ann. § 12-12-101, et seq., (“Act”). This form must be submitted with any bid or bid regardless of
where the principal place of business is located.

Pursuant to the Act, this certification must be completed by any corporation, general partnership, limited
partnership, limited liability partnership, joint venture, nonprofit organization, or other business organization
that is contracting with a political subdivision of the State of Tennessee.

Certification Requirements.

No state agency or local government shall enter into any contract subject to the Act, or amend or renew any
such contract with any bidder/contractor who is found ineligible under the Act.

Complete all sections of this certification and sign and date it, under oath, in the presence of a Notary Public
or a person authorized to take an oath in another state.

CERTIFICATION:

I, the undersigned, certify that by submission of this bid, each bidder and each person signing on behalf of
any Respondent certifies, and in the case of a joint bid or contract each party thereto certifies, as to its own
organization, under penalty of perjury, that to the best of its knowledge and belief that each bidder is not on
the list created pursuant to Tenn. Code Ann. § 12-12-106.

Respondent represents it has the full power, knowledge, and authority to make this Certification and that the
signatory signing this Certification on behalf of bidder/contractor has been duly authorized to do so on behalf
of the bidder/contractor.

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.

Signature of Authorized Official
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Hamilton County Board of Education
Certification Regarding Debarment, Suspension,
Ineligibility and Voluntary Exclusion

The prospective participant / vendor certifies, by submission of this bid, that neither it nor its
Principals is presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in this transaction by any Federal Department or agency.

Where the prospective participant / vendor is unable to certify to any of the statements in this
Certification, such prospective participant / vendor shall attach an explanation to this bid.

Organization Name

Name(s) and Title(s) of Authorized Representative(s)

Signature
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Form 8

Certification of Compliance with
Tennessee Public Chapter # 587

The General Assembly of the State of Tennessee requires any person, corporation or
other entity who enters into or renews a contract with a local board of education
comply with Tennessee Public Chapter #587 (TPC587).

TPC587 requires persons, employees of the person or corporation that have direct
contact with school children or access to school grounds when children are present
to have supplied to the corporation a fingerprint sample and have conducted a
criminal history records check by the Tennessee Bureau of Investigation and the
Federal Bureau of Investigation prior to permitting the person to have contact with
such children or enter school grounds. (The Public Chapter 1080, (D) was amended
to: “A person whose contract is for the performance of a service at a school-
sponsored activity, assembly or even at which school officials or employees are
present when the service is performed and where the activity, assembly, or event is
conducted under the supervision of school officials or employees.”

TPC587 provides guidance for employees who have been convicted of an offense
that is classified as a sexual offense or a violent sexual offense.

| have read the attached TENNESSEE PUBLIC CHAPTER # 587 and certify
compliance with the regulations.

Name/Address of Organization

Name/Title of Submitting Official

Signature Date
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Form 9

CERTIFICATION REGARDING LOBBYING

Applicable to Grants, Subgrants, Cooperative Agreements, and Contracts Exceeding $100,000 in Federal
Funds.

Submission of this certification is a prerequisite for making or entering into this transaction and is imposed
by section 1352, title 31, U.S. Code. This certification is a material representation of fact upon which reliance
was placed when this transaction was made or entered into. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each
such failure.

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of a Federal contract, the making of a Federal grant, the making of a
Federal loan, the entering into of a cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of a Federal contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, “Disclosure Form to Report Lobbying”, in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award
documents for all covered sub awards and that all sub recipients shall certify and disclose accordingly
to undersigned.

Name/Address of Organization

Name/Title of Submitting Authorized Official

Signature of Authorized Official Date
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Form 9 — As applicable

DISCLOSURE OF LOBBYING ACTIVITIES

approved by OMB
Complete this form to disclose lobbying activities pursuant to 31 U.5.C 1352 40400013
1. * Type of Federal Action: 2. " Status of Federal Action: 3. * Report Type:
[] = contract [] = baomerapnicaton [] a. risai ring
b grart (<] b it wam [ & material change
C. Cooperative agneseent D C. posawand
d. ioan
D e. ioan quamaniee
]+ wannzurance

4. Mame and Address of Reporting Entity:

Berme [ supswarces

'ru‘.'l:nel I
'S!EH'TI IE&'EH: |
= | = | | | |

Congressional Disinct, I kncranc |

5. If Reporting Entity in Mo 4 is Subawardee, Enter Mame and Address of Prime

6. * Federal Department/Agency: 7. * Federal Program Mame/Description:

CFDA Mumber, ffanoicasie: |

E. Federal Action Number, if known: 9. Award Amount, if known:

| || sl |

10. a. Hame and Address of Lobbying Registrant:

g e e |

"_.rﬂ.'\l.mwl I Su'.wl
" Sfreet | | Sirwmt 2 |

- | ™ | |~ |

b. Individual Performing Services oncudng addmss ¥ derent fom Ko, 1023

g —] e | |

'L:.u’).l.l'nel I Eu.ﬂ.-:l
" Simmet 1 | et 2 | |

44_ Informagon requesied trough this fom & authorzed by Bte 31 ULE.C. section 1352, This disciosure of iobbying acthiies i & material representation of fact upon wiich
reiiance WS piaced by the ber sbove when the: ansacion was made or sntered inkn.  This disciosure IS reguiresd pursuant o 31 ULSUC. 1352 This irformation will b= reported 1o
fhe Congress sem-anmaly and wil bz avalabie for pubdc Inspection. Ay person wing Talls o Tie the reguired dscosure shall be subject i 3 ol penaity of not kzss than
F90.000 and not more San §100,000 for esch such Salune.

* Signature: |

|
“Mamea: Fr=n I:l mml—ljmml |

"_.}!.‘J.HTIEI I 5u'|'|'b:| |

Tite: | | Tetsphone o | |pats: | ]

Tor Locsl Bapr
Standard Porm - LLL [Rare. T87)
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Form 10
Attachment: Immigration Law Affidavit Certification

This Affidavit is required and should be signed by an authorized principal of the firm, notarized and submitted
with HCS Procurements where applicable. Further, Vendors / Bidders are required to enroll in the E-Verify
program, and provide acceptable evidence of their enrollment, upon request by HCS personnel. Acceptable
evidence consists of a copy of the properly completed E-Verify Company Profile page or a copy of the fully
executed E-Verify Memorandum of Understanding for the company.

HCS will not intentionally award HCS contracts to any vendor who knowingly employs unauthorized alien
workers, constituting a violation of the employment provision contained in 8 U.S.C. Section 1324 a(e) Section
274A(e) of the Immigration and Nationality Act (“INA”).

HCS may consider the employment by any vendor of unauthorized aliens a violation of Section 274A (e) of the
INA. Such Violation by the recipient of the Employment Provisions contained in Section 274A (e) of the INA shall
be grounds for unilateral termination of the contract by HCS.

Vendor attests that they are fully compliant with all applicable immigration laws (specifically to the 1986
Immigration Act and subsequent Amendment(s)) and agrees to comply with the provisions of the Memorandum
of Understanding with E-Verify and to provide proof of enrollment in The Employment Eligibility Verification
System (E-Verify), operated by the Department of Homeland Security in partnership with the Social Security
Administration at any time upon request by HCS.

Company Name

Print Name Title
Signature Date
State of
County of

The foregoing instrument was signed and acknowledged before me, by means of [1 physical presence or [ online
notarization, this day of 20__, by

p—

who has produced as identification.
(Print or Type Name) (Type of Identification and Number)

Notary Public Signature

Printed Name of Notary Public

Notary Commission Number/Expiration

The signee of these Affidavit guarantees, as evidenced by the sworn affidavit required herein, the truth and
accuracy of this affidavit to interrogatories hereinafter made.
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Vendor Packet for Non-HCS Vendors (Page 1 of 3)

ad SCHOOLS Vendor Information Form

Please complete all of the following information, where applicable:

Tax ID # [FEIN or 55N):

Organization Type: [ ) Corporation { }Individual/Sole Proprietor [ 1loint Venture
[ juc { ) Partnership/Limited Partnership [ 1 MNon Profic®
EI Mew Vendor Q‘i‘endur Change QTE:: Exempt

Name of Company/Firm {as shown on Federa! Taxreturm:

Alternate name, if applicable (doing businessas):

Mailing address:

City: State; Zip+d: -

Contact person: Business Ph#: [ | -

Fax #: | | -

Company [ Firm’s website address:

Payment address [if different from addressabove]:

City: State: Zip+d: -
Payment Terms: D % discount Met 15 days [ Net 30 Days Drg Met 30Days
Separate Checks: [ )Yesor( | Mo  Accept Purchasing Card (i.e. VISA): [ | Yesor| | Mo Credit Card Fee: | | Yesor(| | Mo

Business E-mail address (for Accounts Payabie):

Purchasing E-mail address Contact Mame

Are you currently employed or have you ever been employed by HCDE? [ JYesor [ | No

If yes, please specify employmentdates:

Requestor/Vendor's Signature: Date requested/sent:

*If providing onsite services g OOl must be provided listing Hamilton County Department of Education as additional insured.*

Vendor #:

Authorized Signature: Date completad:

www.hcde.org | 423.438.7030 | Email: doe_purchasing@hcode.org | 3074 Hickory Valley Rd., Chattancoga, TN 37421
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Vendor Packet for Non-HCS Vendors (Page 2 of 3)

HAMILTON

SUPPLIER PROFILE

*R equired fields, missing or incomplete will be returmed for comections.

All Suppliers, Subcontractors and Camiers of Hamilton County Deparment of Educations- As a county
schools’ confractor, we are monitoring a level of subcontractor awards 1o certified small business
concerns, small disadvantaged business concerns and large firms, as well as the ethnicity of the owmers of
such business concems. To assist with completion of this monitoring, we are requesting the following
mnformation Som our service and prodact suppliers and carmriers. Based on the Classification and Ethmnic
Dascripton Choices listed below on Exhibit & attached hereto, please select the relevant categories.
Please also have exscuted the comesponding Sworn Affidavit below

Company Name:

Company Address:

Phone Number: Number of Emplovees:

Federal IDVEIN) Social Security #

Legal Structure

Corporate: LI Parinerzhip: Sole
Proprietor:

Alanufacturer: Service Org: Distributor: Brolker:

Eetailer:

Pleaze identify and provide a brief deszcripfion of the primary product:'or services which
your company offers:
Principal Minority Ovwners:

Principal Minority Title(s):

Principal Minority %0 of Owonerzhip:
*Total percentage of AMinority Owner(s) must equal or excead 51%

Sworn Affidavit: The underzigned swears that the statements contained herein are
true and correct and affirms that the classifications selected below constitute
majority control of 51%% or more of the daily busines: operations of the applicant
company identified above. Further, the undersigned hereby swears, under penalty of
law, that the applicant company believes It is gualified for certification as a: (Fill in
appreprigte classjficamon|s)

Completed by (Print) Signature:

Witnessed by (Print) Signature:

A copy of the company's current certification, issued within the last 1? months, by
either an WAS O affiliate or under (a) Busine:s Development/Small Dizadvantaged
Business of the Small Buzines:s Administration must be returned with this profile.
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Vendor Packet for Non-HCS Vendors (Page 3 of 3)

HAMILTON
COUNTY
SCHOOLS
Exhibit A

Business Classifications: Check all which apply and attach certification where available.

005 [CO1E)-WomenDwned Business Entenprise Bee 430 FR part 26)-A business thatis ot beast 51 % owned and

vontrolled by individuals who are femalein gender.

DE- Disabled Business Enterprize -A business that is at least 51 % owned and controlled by & handicapped or
service disabled individual

007 (C-023) - Disabled Veteran Business Enterprise -4 business thatis at least51%owned andoontrolled by one o
mare disabled veterans of the US Armed Forces, as delined at 38 U5, Section 101(2)] and l.l]ll:lE:I.

008 - Disadvantaged Business Enterprise - A business owned and controlled by 3 socizlly and economically
diszdvantaped individual, as defined in 49 C.F.R. Parts 23 and 26. Each individual whose ownership and control are
refied on for certification as a Dissdvantaged Business Enterprise must have a net worth of less than 750,000
excluding the value of the business and the equity in his or her primary residence.

009 [C-4020) - Historically Underutilized Business Zone - US HUB Zone Empowerment Program provides federal contracting

opportunities for gualified small businesses located in distressed areas.

010 [(C-021) - Small Business Administration B{z) Program -A business owned and controlled by 2 socizlly and economically
disadvantaged individual. Under the S3mall Business Act, African Americans, Hispanic Americans, and Asian Americans are

presumed socially dissdwantaged. These individuals must have 3 net worth of less than $250,000 excluding the value of the

business and primary residence to be considered economically disadvantaged.

011 Small Dizadvant aged Business Enterprise|ieal3C F R Part124)-A srmalldisadvantaged businassat least 51 %owned
ar controlled by a socially disadvantaged individual. aAllindividuals must hasve a networth of less than ]
extluding the value of the business and primary residence.

OIT- Small Business Enterprice [see 13 G Part 121] -5 business defined a5 having [£5s than SO0 employees or [e5s than
%3.5 million in annual revenues.

013 [C-022) -Veteran Owned Business Enterprise -A business that is at least 51 % owned and controlled by US citizens
who zre veterans of the US Armed Forces as defined at 38 UL5.C. Section 1004Z].

179 - Service Ditabled Veteran Owned

Ethnicity Business Classifications: Minority Business -A business thatis at least 51% owned and controlled by people of
#sian, African American, Hispanic andfor Native American descent. [see 43 CF.R. Part 26) Check all that apply and
attach certification where available

1 [C-015) - African &merican - Hawving origins in any of the black racial groups of &frica.

2 [C-016} - Hispanic - Having Mexicn, Puerto Rican, Cuban, Dominican, Central or South American, or other
Spanish or Portugwese culture or origin, regardless of race.

3 |C-017) - Mative American - Includes persons who are American Indian, Eskimo, Aleut or Native Hawaiian.

4 |C-014) - Asizn, Asizn Indian, Asian Pacific- Having origins in Asia, the Indian subcontinent or the Pacifica lslands
including but not limited to persons with origins from Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia
[Eampuchea). Thailand, Malaysia, Indonesia, the Philippines, Hong Eong, India. Pakistan, Bangladesh or Srilanka.
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Vendor W-9 for Proposers Not Currently an HCS Vendor.

Foem W'g

{Plav. Cricbar 2018)

Dapartmart of tha Trazsu
Imrdﬁmmnsnﬁi:.nw

Request for Taxpayer
Identiflcatlon Number and Certlflcatlon

= Go o www Irs.gov/FormWe tor Instructions and the latest Information.

RFP FILE: 22-19

Give Form to the

requester. Do not
sand to the IR5.

1 Hams [as shown on your inooma tax return). Mame is required on this ine: do not lava this line blank.

2 Busingss nama’disrogarded antity nama, if different from abova

following saven bowas.

LLC if tha LLC is classified &= a si

another LLC that is mot di firom tha ownor for U.S. Tedaral tao

[0 ehar [sea instructions) »

3 Check appropriata box for fedeml tax clesshication of the person whosa nama is entered on line 1. Chack anly one of tha

[0 indivicusiizola propeioar o O ccopoation [ 3 Coportion [ Parircrship
sngle-mambsar LL

[ Limited liabiity compamy. Entar the: tax classification (C=C corponation, 5=5 corporation, P=Parmarship) -

Matec Chock tha appropriato box in tha ne above for the tax: classification of the si
memibar LLC that is disregarded fom tha owner unless. the cwnar of tha LLC is

FAFpERS
is disregarded Fom the owner should dheck the approprate bax for the tax chsshication of ils owner,

4 Exomptions (codas apply ooy to
EF

cartain snihias, not indhaduals;
instructions on page 3

O Tnstiestas
Exompt payes coda (i amy

ownar. Do mat check | Examption fom FATCA reporing

. Corwing, n snglo-mambar LLG that| 2299 [ 274)

PR 1T BTN T T et e L5

b Pddress {numbser, streat, and spl. or sute no.) Ses instnachbons.

Printar type.
S Spedfic Instructions on pags 3.

Hequastar's name and address [optional)

B Uy, stata, and O coda

T List account numbserfs] hera (opticnalj

Taxpayer Identification Number (TIN)

Entar your TIM In the appropriate box. The TIN provided must match the name given on line 1 to avold
backup wiEhnolding. For Indivicusis, this Is generally your Sociel securty Numcar [SSM). However, Tor &
resident alisn, sole propristor, or disreganded entity, Ses tha Instructions for Part |, latar, For other - -
entiiies, & Is your empéoyer ldentifcation number [EIM). I you do nof hawe a numicer, e How o gat 8

TIM, Mater.

Mighe: If the account |5 In more than one name, see the Instructions for line 1. Alse see What Name ang | Emplayer identification numbsar

Number To Give the Asquester Tof guidelines on whose number to enter.

| Social security number

0  Certification

Undar penalties of parjury, | certify that:

1. The number shown on this fomm 1s my comect taxpayer identiication numicer [or | am walting fior 3 numiber to be Isswed to me); and
2.1 am not subject to backup withholding bacawse: (3) | am exsmpt from backup wEhnolding, or (b | have not bean notified by tha Intemal Revanus
Servica (AS) that | am subject to backup withholding as a result of a falure 1o report &l Intarest or dividends, or [c) the IRS has notited me that 1 am

no Ionger subject t0 HaCKUR wERNoldng; and
3.1 am a U.E. citzan or other LS. person [defined bekow]; and

4. The FATCA codals) entared on this form (if any) Indicating that | am exempt from FATCA reporting bs comect.

Certification Instructions. You must cross out kem 2 above If you have bean notfad by the IRS that you ans cumentty subject to backup wihnoiding bacauss
you have talied io report sll Interast and dhidends on your tax retum. For real estate transactions, em 2 doas not apply. For mortgage Interest pald,
Ecquisliion or abandonment of secured proparty, cancalation of dabt, contrioutions to &n Indhidual retiremant amangameant (IRA), end generally, paymeants
pthar than Imerest and dividens, you are not reguined fo sign the cerimcation, but you must provide your comect TIN. See the Instructions for Part I, latar.

Sign | signaturs of
Here LS. parson k-

Diata b

General Instructions

Zactlon raferances ame (o the Intemal Bavenue Code unkess othanwise
noted.

Futurs developments. For the iatast Infommation about devalopments
relgted to Form W-9 and s Instructions, such = legisiation enacted
aftar thay were published, go 1o Www.is. govFomvg,

Purpose of Form

&n individual or ently [Form W-0 requestar) who ks required to flle an
Informiation retum with the IAS must ootein your cormest takpayer
inentMeation nuMBber [TIN] Wilch May Da your E0CE] SEcUMTy NUMber
{SSN], Individual texpayer idantflcation number (TIN], adoption

yer kdantification number (ATIN], of amployer identMcation numioser
I:E|H|'|, o rep:lrtm an infomation retwm tha amount pal:l 10 yiou, or othar
Emount reportabie on &n Information return. Examples of Imformation
MEtwms INcude, but are not imited to, the following.

« Form 1099-INT (interest aamed or pakd)

» Form 1093-D0V [dividends, Including those from stocks or mutual
funds)

= Form 1093-MISC (various fypes of Income, prizes, Swards, of Qroes

» Form 1093-8 {stock or mutual fund ssles and certein othar
transactions by brokers)

» FOrm 1099-5 (procaccs rom real estats transachons)
» Form 1098-K, merchant card end thind party network transactions)
» Form 1098 {home mortgage Interest), 1088-E [student ioan intarest),
108E-T ftuttion)
» Form 1093-C [canceled debd)
» Form 1098-A (scquisliion or abandonment of secured property)

Lise Form W-3 only If you are & ULS. person (nciuding & resident
allen), ti provide your comect TIN.

If you co not retwm Form WD fo the requaster with & TIN, you might
E@f_uqmm hackup withhol¥ng. Ses What |s backup withholding.

Cart. Na. 10231X

Form W= [Rov. 10-2018)
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Sealed Proposal Label

Cut along the outer border and affix this label to your sealed
solicitation envelope to identify it as a “Sealed
Submission/Proposal”.

PROPOSAL DOCUMENTS * DO NOT OPEN

SOLICITATION NO.: RFP 22-19

. Professional Development Management System
SOLICITATION TITLE:

OPENING/DUE DATE: May 11, 2022
TIME DUE: Prior to: 2:00 PM

SUBMITTED BY:

(Name of Company)

e-mail address Telephone

DELIVER TO: Hamilton County Board of Education

Attn: Procurement Department
3074 Hickory Valley Road

Chattanooga, TN 37421

*Notice: The Date Due/Submission Deadline Date/Opening Date as stated on this label and other forms contained herein may
have been updated via issuance of Addenda against this project. It is the sole responsibility of the Contractor/Vendor to
monitor the HCS solicitation for any updates to the Date Due/Submission Deadline Date/Opening Date via Addenda. This label
or other original forms may not be updated. Contractor/Vendor may strike through and update Date Due/Submission Deadline
Date/Opening Date at their discretion to match any updates to this date that have been published via Addenda.

Submissions received after the time and date of the Date Due/Submission Deadline Date/Opening Date will not be accepted

at the sole discretion of HCS.

PLEASE PRINT CLEARLY
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