WILLIAM V. SHERER Il, MAYOR

CANTON, OHIO

February 29, 2024

RE: City of Canton 2024 Glass Contract Quotes
Dear Vendor:

The City of Canton is currently requesting quotes for our 2024 auto glass contract. The awarded
vendor will be required to replace the glass in various City vehicles on an as needed basis located
at various sites throughout the City. This will be a one-year supply contract beginning on May 1,
2024 and terminating on April 30, 2025 with a 30-day extension option at the sole discretion of
the City of Canton. The maximum amount that can be spent under this contract will be
$24,999.99.

Enclosed are the documents that will need to be completed and submitted if you and your
company are interested in submitting price quotes for this contract. Please provide fixed, firm
pricing. If you are interested in submitting a quote, complete and return these documents by
4:00 PM, Tuesday, March 26, 2024. All documents can be delivered or mailed to the City of
Canton Purchasing Department, 218 Cleveland Ave. SW, 4" Floor, Canton, OH 44702 or
submitted via the City's bid sourcing tool, Vendor Registry. Vendor Registry is free for your use
at https://www.cantonohio.gov/448/Purchasing-Procurement, then click on Open Solicitations.

If you have any questions or concerns about this matter please to not hesitate to contact me. I
can be reached by email at kathryn.wise@cantonohio.gov or by phone at 330-438-4185.

Thank you for your consideration,

Kot wear
Katie Wise
Assistant Director of Purchasing

Enclosures

218 Cleveland Ave. SW - Canton, OH 44702 Cm Phone: 330.489.3283 . www.cantonohio.gov




City of Canton Auto Glass 2024 Price Quote Sheet

(Please note that this contract shall not exceed $24,999.99 dollars.)

The following vehicles are the most common to the City’s fleet.

Year, Make, and Model
2010 Chevy Impala

2012 Chevy Caprice

2010 Chevy 3500HD

2002 Freightliner FL 80
2013 Mack MRUG613

2008 Chevy Pickup

1999 International 4900
2012 Ford Interceptor (SUV)

Pillar Post Trim Cover Pieces-
(for Ford Interceptor)

Cut to Fit Spotlight-
(for Ford Interceptor)

2012 Ford F250

2012 Ford F450

2018 Ford Escape

2018 Kenworth T370

2021 Ford Interceptor (SUV)
Discounts from NAGS List Price
Domestic Windshields
Heated Windshields
Domestic Tempered

Curved Tempered

Flat Tempered

Flat Laminated

Flat Cut to Size

Additional Charges
Labor for Domestic Tempered

Labor for Flat Tempered
Urethane Kits

Stone Chip Repair

NAGS List

_ %off
_ %off
_ %off
_ %off
_ %off
_ %off
_ %off

% Off

Your Cost



Bidder and Contractor Employment Practices Report
City of Canton Office of Compliance

L INSTRUCTIONS

A. This form is designed to provide an evaluation of your policies and practices as they relate to the extension
of equal employment opportunity to all persons regardless to race, religion, color, sex, age, national origin,
disability, sexual orientation, or sexual identity.

B. City of Canton Codified Ordinance 507 and rules and regulations pursuant thereto provide for a contract
compliance inspection of personnel policies and practices related to any contract with the City including
contracts for work, labor, services, supplies, equipment, materials, leases, concession agreements, and
permits.

C. Completion of this Contractor and Bidder Employment Practices Report is one of the steps which
demonstrate compliance with the City’s Equal Employment Opportunity Program. Responsibility for
demonstrating compliance with the Program by the vendor and its subcontractors rests with the vendor or
subcontractor. Such demonstration is a prerequisite for continued eligibility for the award City contracts.

II. VENDOR OR BIDDER INFORMATION

1. Reporting Status

A. Prime Contractor B. Prime Subcontractor C. Supplier D. Other (Specify)

2. Name, Address and Telephone Number of Bidder Covered by This Report

3. Name, Address and Telephone Number of Principal Official or Manager of Bidder

4. Name, Address and Telephone Number of Principal Office of Bidder

Evaluation (Office Use Only)
o Compliant
o Non-Compliant

o Follow up needed




I11.

POLICIES AND PRACTICES

The bidder and the Contractor will indicate his willingness or unwillingness to comply with the requirements of
the Equal Employment Opportunity Program of the City of Canton by encircling the applicable letter associated
with each item below. The letters are interpreted as follows:

A — Current Practice =~ B — Company will immediately adopt this policy C — Company is unwilling or is
unable to adopt policy.

Circle One

Items State Reason if (C) is checked

1. The company will adopt a policy of non-discrimination on the basis of race, religion, color,

sex, age, national origin, disability, sexual orientation, or sexual identity, with regard to
recruitment, hiring, training, upgrading, promotion and discipline of employees or
applicants for employment. This policy will be communicated in writing to all employees,
subcontractors, recruitment sources and all relevant labor organizations and unions.

2. The Company will develop procedures which will assure that this policy is understood and

carried out by managerial, administrative, supervisory personnel.

3. The company will use recruitment sources such as employment agencies, unions, and

schools which have a policy of referring applicants on a non-discriminatory basis.

4. The company will participate in training programs for the benefit of employees or

prospective employees, according to the intent of City Codified Ordinance 507.

5. Company recruiters will seek a broad recruitment base in order that a representative cross-

section of applications might be obtained, and will refrain from a hiring policy which limits
job applicants to persons recommended by company personnel.

6. Company will take steps to integrate any position, departments, or plant locations which

have no minority persons, or are almost completely staffed with one particular ethnic or
racial group.

7. The Company will review its qualifications for each job to determine whether such

standards eliminate unemployed persons who could, if hired, perform the duties of the job
adequately. The following qualifications should be reviewed: Education, Experience, Tests,
and Criminal Records.

8. Residence in a particular geographical area will not be a qualifying or disqualifying

criterion for employment with the Company.

9. The Company will provide that all bargaining agreements with employee organizations,

including labor unions, have non-discrimination clauses requiring equal employment
opportunity.




Iv. EMPLOYMENT DATA

Please note that this data may be obtained by visual survey or post-employment records. Neither visual surveys
nor post-employment records are prohibited by any Federal, State or local law. All specified data are required to
be filled in by law. Please provide truthful and accurate information. If information provided is found to be
false, bidder/contractor will be subject to the loss of all future awards.

MALE: FEMALE:
Categories Overall Total Total African Asian Native Hispanic African Asian Native Hispanic
Total Male Female American | American | American American | American American

Officials,
Managers and
Supervisors

Professionals

Technicians

Part-Time
Seasonal

Office &
Clerical

Craftsman
(skilled)

Operatives
(semi-skilled)

Laborers
(un-skilled)

Service
Workers

Total:

REMARKS: Please explain any identification data appearing on last the report which differs from that given
above. This includes major changes in employment, changes in composition of reporting units, and other pertinent
information. Use a separate sheet if additional space is required.

V. ADDITIONAL INFORMATION (Optional)

Describe any other actions taken which show that all employees are recruited, hired trained, and promoted
without regard to their race, religion, color, sex, age, national origin, disability, sexual orientation, or sexual
identity. Use a separate sheet if additional space is required.




VL

VIIL.

POLICY STATEMENT

The City of Canton, Ohio in conformance with local, state, and federal regulations, requires each vendor,
contractor, and material suppliers working on city projects or awarded City contracts be signatures of the
following statements:

1)

2)

3)

4)

5)

It is the policy of that equal employment opportunities
be afforded to all qualified persons without regard to race, religion, color, sex, age, national origin,
disability, sexual orientation, or sexual identity.

In support of this document will not discriminate

against any employee or applicant because of race, religion, color, sex, age, national origin,
disability, sexual orientation, or sexual identity.

will take affirmative action to insure
that applicants for employment and current employees are treated fairly without regard to race,
religion, color, sex, age, national origin, disability, sexual orientation, or sexual identity. Such
action will include but not be limited to recruitment, advertising, or solicitation for employment,
hiring, placement, upgrading, transfer or demotion, selection for training including apprenticeship
rates of pay or other forms of compensation, layoffs or termination.

will make every effort to comply
with minority utilization goals as follows: (9%) nine percent minorities in your workforce on the
job, (6.9%) six point nine percent female utilization on this job, and (10%) ten percent of contract

amount expended with minority business enterprises, women-owned business enterprises or a
combination of both.

shall require each sub-contractor hired

for this project to adhere to this statement.

SIGNATURE

The undersigned certifies that he/she is legally authorized by the vendor/bidder to affirm all information and

statements included in this employment practices report. That he/she has read all of the foregoing statements,

representations, and affirmations and that they are true and correct to the best of his/her knowledge and belief.
The undersigned, understands that if any of the statements and representations are made knowing them to be

false or there is a failure to implement any of the stated intentions or objectives, set forth herein, without prior

notice to the Office of Compliance, the bidder/contractor could be subject to loss of current and future awards.

Firm or Corporation Name:

Signature:

Title:

Date of Signing:




INSURANCE REQUIREMENTS

Instructions

Vendors will be required to submit the following items per the requirements below:
1. Liability Insurance Certificate (with the City of Canton listed as an additional insured)
2. Proof of coverage under the State of Ohio Workers Compensation Law

Insurance Requirements

The following standard indemnity agreement and minimum insurance requirements are
incorporated in the specifications for all work performed by the Contractor for the Owner, its
affiliated and associated organizations or subsidiaries, hereinafter referred to as Owner.

L The Contractor agrees to indemnify and save the Owner harmless from and against any
and all costs, loss and expense, liability damages, or claims for damages, including cost
for defending any action, on account of any injury to persons (including death) or damage
to or destruction of property of the Owner, arising or resulting from the work provided
for or performed, or from any act, omission, or negligence of the Contractor,
Subcontractor and his or their agents or employees. The foregoing provisions shall in no
way be deemed released, waived or modified in any respect by reason of any insurance or
surety provided by the Contractor.

IL. The Contractor shall maintain liability insurance and furnish the Owner with Certificates
of Insurance as evidence thereof in the prescribed form. If any work provided for or to be
performed under any Specifications is sublet (as otherwise permitted by the terms of such
Specifications), the Contractor shall require the sub-contractors to maintain and furnish
him with satisfactory evidence of Worker’s Compensation, Employer’s Liability and
such other forms and amounts of insurance which Contractor deems reasonably adequate.

I11. In accordance with Item II, the Contractor shall maintain the following insurance:
1. Worker’s Compensation and Employer’s Liability Insurance affording,

a. Protection under the Worker’s Compensation Law in the State of Ohio.
b. Employer’s Liability protection subject to a minimum limit of

$100,000.00.
2. General Liability Insurance in amounts not less than:
a. General Aggregate Limit $2,000,000.00
b. Personal and Advertising Injury Limit ~ $1,000,000.00
c. Each Occurrence Limit $1,000,000.00
d. Fire Damage $ 100,000.00
e. Medical Expense Limit $  5,000.00



3.

Commercial Automobile Liability Insurance in the following minimum amounts:
a. Bodily Injury and Property Damage
any one accident or loss: $1,000,000.00

VL This insurance shall:

a.

d.

include coverage for the liability assumed by Contractor under Item I
(Indemnity);

be evidenced by Certificates of Insurance furnished by the Contractor that show
by specific reference that each of the foregoing items have been provided for;

not be subject to any of the special property damage liability exclusions
commonly referred to as the XCU exclusions pertaining to blasting or explosion,
collapse or structural damage and underground property;

provide the City of Canton “additional insured status” and shall contain an
endorsement by the insurance carrier providing thirty (30) days’ notice to
both the City and insured in the event of any change in coverage under the
policy. No less than thirty (30) days advance notice of cancellation of the
insurance policy shall be given to the City by the insurer.



VENDOR INFORMATION

Vendor Information Page 1 of 2

1. The vendor shall provide all of the following information.

a. Name of Vendor

b. Business Address

City State Zip

c. Business Telephone Number ( )

d. Person, address, email and
telephone to whom official
notices are to be sent

e. Person, address, email and
telephone for further
information regarding
this contract

f.  State(s) of incorporation
(w/dates of incorporation)

g.  Principal place of business

h. Federal I.D. Number #




Vendor Information Page 2 of 2

2. Form of Business Organization.

Corporation Partnership Other

3. The vendor shall provide the names and addresses of all persons interested as principals

(officers, partners, and associates) in this proposal. Write first name in full, and give titles for
offices.

All of the above, including the signatory to this contract, are citizens of the United States,

except the following. (Provide names and addresses of those not a citizen of the United
States.)

4. Name and address of other person, firms or companies interested in this contract.




