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REQUEST FOR PROPOSALS
for
DESIGN-BUILD SERVICES 

City of Canton, Ohio
Fire Station 1 Roof Replacement Re-bid - (design, construction, oversight) ARPA

October 4, 2024

Project Owner:  City of Canton, Ohio
Project Name:  Fire Station 1 Roof Replacement Re-bid - (design, construction, oversight) ARPA
Project Location: 110 Seventh Street Southwest Canton, Ohio, 44702
Delivery Method:  Design-Build, in accordance with the Ohio Revised Code

Anticipated Procurement Schedule:

	Pre-Proposal Meeting with Short-Listed Firms*  
	TBD

	Questions Deadline
	10/18/2024

	Deadline to Submit Proposals
	10/25/2024

	Post-Proposal Interviews 
	11/1/2024

	Selection of “Best Value” Proposal
	11/5/2024



*The pre-proposal meeting is not required under the law, but if the Owner has elected to conduct a pre-proposal meeting, then attendance is mandatory.
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Dates are subject to change at Owner’s sole discretion. 
169521953

1. INTRODUCTION
Through this Request for Proposals (RFP), the City of Canton, Ohio (the Owner or the City) is soliciting competitive, sealed Proposals for design-builder services for the project identified above (the Project). Only the firms short-listed by the Owner in the RFQ stage are eligible to submit Proposals in response to this RFP (Proposers).
This RFP is the second step in a two-step procurement process conducted by the Owner pursuant to the Ohio Revised Code and the Ohio Administrative Code for the selection of a Design-Builder (DB). Proposers should carefully review this RFP to ensure a clear understanding of the Owner’s needs, objectives, and scope.
Should a Proposer find discrepancies in, or omissions from, this RFP and its related documents, the Proposer shall immediately notify the Owner in writing, in accordance with the communication protocol in this RFP.

1.1 DEFINED TERMS
Unless otherwise defined in this RFP, all capitalized words, abbreviations and terms used herein shall have the meanings set forth in the Ohio Revised Code §§ 153.65 to 153.73, the Ohio Administrative Code 153:1-6-02, the RFQ, and the Contract Documents issued with this RFP at Attachment C. The Selected Proposer is the Proposer determined to be the best value, with whom the Owner plans to initially execute the Preliminary Services Agreement and possibly, later on, the Design-Build Agreement. The term DB is used to refer to the Selected Proposer after execution of the Agreement(s).  
1.2 PROJECT DESCRIPTION
1. The Project consists of remove existing roof (three layers) and replace the roof on Fire Station 1 with a new membrane roof (EPDM "rubber" or approved alternate) with a 20+ year warranty.  Approximately 17,772  square feet.

2. Criteria Engineer services have been procured separately, per the Ohio Revised Code.  The Criteria Engineer for the Project is James Benekos/City Engineer.

3. The Owner’s total budget for the Project (including all design fees and construction costs) is $336,000.00 (the “Owner’s Budget”). The Design-Builder must develop the design to meet the Owner’s criteria within the Owner’s Budget.

4. The Date of Final Completion for the Project, with the project ready for use, is anticipated to be on or about 5/4/2025. All dates are subject to change in the Owner’s sole discretion. 

1.2.1 DETAILED DESCRIPTION OF SERVICES
The Work associated with the design, pre-construction, and construction of the Project is described in the RFQ, this RFP, and the Contract Documents, and generally consists of the following:

1. Preliminary Services that include, at a minimum, the following:
a. Preconstruction Services throughout the phases of design (constructability and project cost reviews, cost estimates, value engineering, updated construction phase schedule, and other services as proposed by the Selected Proposer) 
b. Schematic Design Services, Design Development Services, Engineering Design Services and Construction Documents Services
c. Identification and facilitation of long-lead procurement items 
d. Identification of inconsistencies or omissions that might affect the accuracy of the GMP
e. Development of a detailed, open book cost model for the Guaranteed Maximum Price (GMP) proposal based on the interim cost estimates, narratives, and approved design
2. Design Services Following Acceptance of GMP Proposal: 
a. Perform any Design Services needed to complete the Construction Documents and obtain all necessary building and other permits, to the extent not included in the Preliminary Services
3. Preconstruction Services Following Acceptance of GMP Proposal:
a. Prepare permit applications and supporting data, and obtaining required permits, to the extent not included in the Preliminary Services
b. Conduct constructability and project cost reviews, to the extent not included in the Preliminary Services
c. Develop prequalification criteria for subcontractors and prequalify subcontractors for the Work, in accordance with Owner input and Ohio law 
d. Manage the development of potential subcontractor bidders’ lists. Owner will be provided with real-time access to bid tabs and bid forms and will be invited to participate in subcontractor scope reviews
4. Construction Services that include, at a minimum, the following:
a. Coordinate Professional Services, sub-contractors, and vendors.
b. Bond and insure the construction per Ohio law and the Agreement
c. Coordinate with the Owner and other stakeholders as necessary
d. Arrange for procurement of materials
e. Schedule and manage construction operations
f. Solicit bids from prequalified subcontractors, evaluate bids, and recommend subcontractors to the Owner, in accordance with Ohio law, and manage all construction related contracts
g. Provide quality control, a safe work site, and construction supervision
h. Provide progress scheduling and maintain compliance with Schedule
i. Coordinate/attend regular Progress Meetings. Record and distribute meeting minutes
j. Monitor the Owner’s Budget
k. Record project progress, keep daily job log, and record changes to the Contract Documents
l. Address all construction related permitting requirements
m. Provide prevailing wage reporting/accounting
n. Provide or coordinate with entities providing testing, inspection, and commissioning
o. Develop and enforce punch list 
p. Provide project closeout including documentation (final wage reports, lien releases, O&M manuals, as-builts, etc.)
The above list of services is not meant to be comprehensive. The selected DB Firm entering into a contract with the Owner will be required to provide all services required to provide a work product that meets the requirements of the Project. 

1.3 DESIGN CRITERIA
The Design Criteria are included in Attachment B. However, the Design Criteria and any additional reference documents that may be added via addendum are provided to Proposers for their informational purposes and are subject to change. Proposers are solely responsible for conducting their own independent research and due diligence for the preparation of their Proposals and the subsequent delivery of services under the Preliminary Services Agreement and the Design-Build Agreement. No information derived from any part of the Design Criteria, the RFP or from the Owner or any of its agents, employees, contractors, advisors or consultants, shall relieve the Design-Builder from any risk or from fulfilling all terms of the Contract Documents.
1.4 CONTRACT DOCUMENTS
A copy of the Agreements that will be used for the Project are included as Attachment C to this RFP.  The “Agreements” include the Modified Standard Form of Preliminary Agreement between Owner and Design-Builder, DBIA Document No. 520 (the “Preliminary Services Agreement”) and the Modified Standard Form of Agreement between Owner and Design-Builder - Cost Plus Fee with an Option for a Guaranteed Maximum Price, DBIA Document No. 530 which incorporate the Modified Standard Form of General Conditions of Contract between Owner and Design-Builder, DBIA Document No. 535 (the “Design-Build Agreement”). The Agreements are Contract Documents.
Payment for preliminary services (the design and preconstruction services performed prior to the GMP Proposal) will be on the basis of a fixed fee in accordance with the Preliminary Services Agreement. The Owner anticipates that the GMP Proposal for the Project will be submitted at the completion of the preliminary services for the Project. If the Owner accepts the GMP Proposal, payment for any remaining preconstruction services and design services to complete the design as well as the construction services will be on the basis of cost-plus fee with a Guaranteed Maximum Price (“GMP”) and subject to open book pricing, in accordance with the Design-Build Agreement. 

While Proposers have the option of submitting proposed modifications to the Agreement as described in this RFP under Section 3.2, Tab 2, such modifications may be considered in determining “best value” and acceptance of any modifications will be in the Owner’s sole discretion. 

The Selected Proposer will be required to provide a payment and performance bond in the full amount of the GMP in the form included with the Design-Build Agreement. Proposers, including a Selected Proposer, shall have no property interest or rights under any Agreement(s) until such Agreement(s) is/are executed by the Owner.  

Any subcontract entered into during the Project must conform to the form of subcontract provided by Ohio Administrative Code 153:1-3-02. 

2. PROCUREMENT PROCESS
2.1 Communication Protocol
Proposers may submit any comments or questions concerning the RFP in writing in accordance with this RFP. Proposers should not seek to discuss any information directly relating to this procurement with any Owner employee or anyone affiliated with the Project, except during scheduled site visits, or as otherwise provided for in the RFP. Violation of this provision may result in disqualification from eligibility for selection. 

Comments or questions must be submitted in writing by email before the Questions Deadline set forth on the RFP cover page, to the Purchasing Department by email at purchasing@cantonohio.gov.  Questions may also be submitted through the City’s bid tool, Vendor Registry.  Verbal responses to questions, at any time, are not official and may not be relied upon. 

Responses to requests for information that are unique to a Proposer's team or approach to the Project may be provided only to that Proposer. However, as determined by the Owner, a response or modification may be made in the form of a written Addendum that will be sent to all Proposers, and will become part of the RFP. Each Proposer is required to acknowledge receipt of all Addenda at the time of submission of its Proposal by submitting an executed Proposal Transmittal Letter, included as Proposal Form 1. All responses to this RFP shall be prepared with full consideration of the Addenda issued prior to such response.
2.2 SITE INVESTIGATIONS DURING THE PROPOSAL PERIOD
Before submitting a Proposal, each Proposer will be responsible to obtain such additional or supplementary examinations, investigations, explorations, tests, studies, and data concerning conditions at or contiguous to the Project site or otherwise, which may affect cost, progress, performance or furnishing of the Work or which relate to any aspect of the means, methods, techniques, sequences, or procedures of construction to be employed by Proposer and safety precautions and programs incident thereto or which Proposer deems necessary to prepare its Proposal for performing and furnishing the Work in accordance with the time, price, and other terms and conditions of the Agreements. Investigations must be performed at the Proposer’s own expense. Proposer shall fill all holes, clean up and restore the site to its former condition upon completion of such explorations, investigations, tests, and studies. All safety regulations must be complied with during work activities and adequate insurance must be provided for the work with the Owner named as additional insured. Such investigations are subject to the Owner’s prior approval, and the Owner reserves the right to have a representative present for the investigation.  

Proposers may visit the site, after submitting a written request that is approved in advance by the Owner. Such written request must be made to the Purchasing Department by email at purchasing@cantonohio.gov. 
2.3 PRE-PROPOSAL MEETING
The Owner has the option to hold a pre-proposal meeting. The Owner will hold a Pre-Proposal Meeting at the date and time set forth on the cover page of the RFP, at 110 Seventh Street Southwest Canton, Ohio, 44702.  The purpose of this meeting is to provide clarification to the Proposers on any questions they may have regarding the Proposals.  Each Proposer will be deemed to have actual knowledge of all information provided or discussed at the pre-proposal submission meeting.

2.4 DEADLINE & ADDRESS TO SUBMIT PROPOSALS
Proposals must be submitted on or before the Deadline to Submit Proposals, set forth on the cover page of this RFP, to the following mailing address.

City of Canton, Ohio
Purchasing Department, 4th floor
218 Cleveland Avenue SW
Canton, Ohio 44702

4 paper copies or one digital copy (in PDF or other format acceptable to the City) of the Proposal shall be submitted.  The Proposals shall be submitted in sealed boxes or opaque envelopes.  The Proposal shall include the following information in large bold print on the outside of the envelopes or boxes: (1) name of Proposer and (2) “Proposal for Fire Station 1 Roof Replacement Re-bid - (design, construction, oversight) ARPA.” Proposals received after the submittal deadline may not be considered.

2.5 INTERVIEWS
In accordance with OAC 153:1-6-02, the Owner will conduct interviews with the Proposers after the submission of the Proposals.  The purpose of the post-proposal interview is to allow each short-listed firm an opportunity to clarify and respond to questions related to its Proposal. The individual team members that will be personally involved with the Project must attend the interviews.  The interview will not be scored or directly included in the scoring of the Proposal.  The anticipated date of the interviews is set forth on the cover page of the RFP. Owner will provide additional information to the Proposers regarding the date and time of the interviews.
2.6 EVALUATION AND SCORING OF PROPOSALS
Proposals will be used as the basis to conduct evaluations. Proposals received in response to the RFP will be evaluated and scored using the evaluation criteria described herein.  
 
2.7 NEGOTIATION AND AWARD
After identification of the Proposer determined to be the best value, the Agreements will be prepared for execution by the parties, incorporating applicable portions of the best value Proposal. If, for any reason, the highest-ranked Proposer and the Owner are unable to conclude these final negotiations the Owner may suspend negotiations with the highest-ranked Proposer and initiate negotiations with the next highest-ranked Proposer, and so on until an agreement is reached or the procurement is terminated. The Owner reserves the right to terminate negotiations at any time and implement a different project delivery method.  

2.8 Owner’s RIGHTS AND OPTIONS
By responding to this RFP, Proposers acknowledge and consent to the following conditions relative to the procurement process and the selection of a Proposer. Without limitation and in addition to other rights, the Owner reserves and holds, at its sole discretion, the following rights and options:

1. To supplement, amend, or otherwise modify the RFP via Addenda prior to the date of submission of the Proposals. Addenda issued to this RFP may expand, change, or cancel the Work described in this RFP.

2. To receive questions concerning this RFP from Proposers and to provide such questions with responses, to Proposers.

3. To clarify the information provided as part of a Proposal, including but not limited to holding discussions or meetings with Proposers, requesting additional information from Proposers to support the information included in the Proposal, and requesting clarified performance and price proposals.

4. To modify any or all of the dates listed in this RFP.

5. To require additional information from any and all Proposers to supplement or clarify the Proposals submitted.

6. To eliminate any Proposer that submits an incomplete or inadequate Proposal or is not responsive to the requirements of this RFP.

7. To reject any or all Proposals, in whole or in part. 

8. To waive any technicalities, immaterial irregularities, or minor informalities in the Proposals.

9. To conduct investigations of any or all of the Proposers and their Proposals as the Owner deems necessary or convenient, including but not limited to discussions or meetings with contact persons for Proposer's prior or ongoing projects or with regulatory agencies.

10. To visit and examine any of the facilities referenced in the Proposal and others owned, designed, or built by the Proposer to observe and inspect such facilities; or to contact the owner or design professional of such facilities.

11. To select the Proposer whose Proposal, in the Owner's judgment, provides the best value to the Owner.

12. To enter into any contract deemed by the Owner to be in its best interest.

13. To discontinue any negotiations with the highest-ranked Proposer necessitated by that Proposer’s proposed changes to the Contract Documents submitted with its Proposal, and commence negotiations with the next highest-ranked Proposer, and so on until the contract is awarded or the procurement terminated.

14. To cancel this RFP in whole or in part with or without substitution of another RFP if such cancellation is determined to be in the best interest of the Owner.

15. To take any action affecting the RFP process or the Project that would be in the best interests of the Owner.

16. To make public any and all documents associated with the Project, including documents submitted to the Owner by Proposers.

2.9 Expenses of the Proposers
The Owner accepts no liability for the costs and expenses incurred by the Proposers in responding to this RFP, responding to clarification requests and discussion meetings, preparing resubmittals, potential interviews, subsequent negotiations, and any other activities included as part of this procurement process. Each Proposer shall prepare the required materials and submittals and attend meetings and interviews at its own expense and with the express understanding that they cannot make any claims whatsoever for reimbursement from the Owner for the costs and expenses associated with the process. The Owner, at its sole discretion, may request that a Proposer resubmit its Proposal to correct deficiencies.   

2.10 Work for Hire
Regardless of whether the Owner awards a contract, the Proposals submitted pursuant to this RFP, including the data, information, concepts and ideas contained therein, shall be “works made for hire” and the Owner shall have the right to use the Proposals for the purposes of the Owner, in any manner or combination it so elects, without notice to or the consent of the Proposer(s). Such “purposes” do not include the publication, distribution, or sale of such proposals to third parties not employed by or under contract to the Owner, except as required by Ohio public records law or in connection with requests for proposals to perform construction work or design, or consulting services on behalf of the Owner.  

Except as otherwise provided in this RFP, the Proposer may establish claim to copyright any data first produced in the preparation of the Proposal. When such claim to a copyright is made, the Proposer shall affix the applicable copyright notice to the data when the data are delivered to the Owner. For data other than computer software, the Proposer grants to the Owner, and others acting on its behalf, at no cost, a nonexclusive, irrevocable license to use such data solely for the purposes of the Owner. For computer software, the Proposer grants, at no cost, a nonexclusive, irrevocable license for all such computer software to the Owner, and others acting on its behalf, to use, reproduce, and prepare derivative works, by or on behalf of the Owner.

2.11 Information Disclosure to Third Parties
All Proposals received from Proposers in response to the procurement documents will become the property of the Owner and will not be returned.  

The Proposer acknowledges that the Owner is a public entity subject to Ohio’s public records act. If the Proposer claims that any financial information submitted to the Owner is exempt from disclosure under Ohio’s public records act, then the Proposer shall conspicuously mark on the record “CONFIDENTIAL” and include in a cover letter or transmittal an explanation, citing legal authority, of the basis of the claim. The Owner reserves the right to reject Proposer’s position and produce said documents if it determines disclosure is required by law.  In the event of a dispute with any third party requesting such records, Proposer shall undertake the defense of the Owner at the Proposer’s own expense and hold harmless and indemnify the Owner for any damages, penalties, fees, or costs that the Owner may incur as a result of such a dispute.  

Proposers, by submitting their Proposals, expressly acknowledge and agree that the Owner will not be responsible or liable in any way for any losses that the Proposer may suffer from disclosure of information or materials to third parties, including the disclosure of information or materials in response to a public records request.

2.12 COMPLIANCE WITH APPLICABLE TAX LAWS
Materials purchased for use or consumption in connection with the proposed Work will be exempt from the State of Ohio Sales Tax, as provided in Section 5739.02 of the Ohio Revised Code, and also from the State of Ohio Use Tax, as provided in Section 5741.01 of the Ohio Revised Code. The Owner will provide the DB with a Construction Tax Exempt Certificate upon request.    

2.13 PREVAILING WAGE
Prevailing wage (or Davis Bacon if Federally Funded) is required on the Project. DB and its subcontractors, regardless of tier, shall strictly comply with their obligation to pay their employees working on the Project site at the applicable prevailing wage rates for the type of work, including any changes thereto, pursuant to Ohio Revised Code Chapter 4115 and to comply with Owner’s reporting requests.  In addition, a PLA is required for this project and is included for your reference.  Please complete the Letter of Assent with your proposal.

3. PROPOSAL REQUIREMENTS
3.1 Proposal Format
All Proposals shall be complete, with all requested information, data, and attachments. Narrative pages shall be 8-½ inches by 11 inches, printed on one side only. A minimum 12-point font size is required for text. A clear and concise presentation of information is encouraged. Proposals shall be in the English language and units of measurement shall be those used in the United States. Proposers shall incorporate graphics (e.g., process flow diagrams and drawings) as necessary to clearly present their Proposals. One of the Proposal documents must be clearly marked as the original and must contain the original signature forms and other original documents. The remaining copies of the Proposal may be reproductions. 

The Proposer shall provide information in accordance with the format requirements set forth herein. Sales brochures and/or boiler-plate, pre-printed brochures are not desired unless directly related to the Proposal and referenced in the text. Audiovisual materials will not be accepted.

3.2 PROPOSAL CONTENT AND INFORMATION REQUIREMENTS
To facilitate the review of the proposals, each Proposer shall submit its information in one bound volume divided into tabbed sections as follows.  

Tab 1 – Proposal Transmittal Letter
This Section shall include the completed Proposal Transmittal Letter. The Proposal Transmittal Letter (See Proposal Form 1, appended to this RFP) and all attachments thereto must be signed by a representative of the Proposer who is empowered to sign it and to commit the Proposer to the obligations contained in the Proposal. 

A completed Certificate of Authorization, which is included as Attachment 1 to the Proposal Transmittal Letter, must also be submitted in this Section. If the Proposer is a partnership, the Proposal shall be signed by one or more of the general partners. If the Proposer is a corporation, an authorized officer shall sign his or her name and indicate his or her title beneath the full corporate name. Anyone signing the Proposal as an agent must file with it legal evidence of his or her authority to execute such Proposal. 

Proposers shall attach a sample insurance certificate and a letter from the surety named in the Proposal Transmittal Letter, confirming Proposer’s bonding capacity.

A complete list of key personnel indicating name of individual and their role shall be provided in Attachment 2 to the Proposal Transmittal Letter and be submitted in this Section. In submitting the identity of any such individuals, the Proposer commits to the Owner that such individuals will remain on the Project in accordance with the requirements of the Agreement. 

In Attachment 3 to the Proposal Transmittal Letter, Proposers shall include a copy of any Ohio licenses and certificates of registration held by the Proposer and the individuals named in Attachment 2 which are related to the Work to be performed on the Project. Provide proof of current registration for all such professional engineer(s) and/or architect(s).

Proposers shall submit a properly completed Delinquent Personal Property Tax Affidavit in the form included in Attachment 4 to the Proposal Transmittal Letter.
Tab 2 – Proposed Modifications to the Agreements 
If the Proposer would like to propose any deviation from the terms of the Agreements attached to the RFP, the Proposer must submit its proposed modification language with specificity (identifying agreement, paragraph numbers and language changes) on a separate page titled “Proposed Modifications to the Agreements.” The Owner may take proposed modifications into account when making the best value selection. 
Each Proposer shall provide Proposal security with its Proposal in the form of either (1) the Proposal bond attached as Proposal Form 2, issued by a Surety company or corporation licensed in the State of Ohio with a penal sum of $15,000; or (2) a certified check, cashier's check, or letter of credit pursuant to ORC 1305 in the amount of $15,000. 
The Owner will return the Proposal security to each Proposer whose Proposal is not accepted, and to the Selected Proposer upon the execution of the Preliminary Services Agreement.
The Proposal security shall be conditioned to provide that if the Proposal is accepted, the Proposer will enter into the Agreements in the form attached to the RFP, subject to any modifications contained in the Proposal. If the Proposer fails to enter into the Agreements for reasons not identified in its Proposal, the Proposer will be liable to the Owner for the full amount of the Proposal security. 
Tab 3 – Schedule
	
Proposer shall provide: 
a. Detailed comments and proposed modifications (if any) to any preliminary schedule or completion dates provided by the Owner, including an explanation of Proposer’s reason for recommending such modifications.
b. Planned schedule for preliminary services, design, preconstruction, construction, and close-out activities, including post-occupancy issues. Such planned schedule shall include the duration of the preliminary services. It is not sufficient for the Proposer to simply provide a Critical Path.  
c. Include key milestones for the procurement activities associated with the major equipment and significant supplies and materials needed for the Project in order to meet the proposed schedule.
Tab 4 – Plan and Approach to Preliminary Services (Design and Preconstruction)

a. In graph or chart, show each Preliminary Services team member, their responsibilities, the lines of authority and communication for each member. Note the estimated percent of their time that these individuals will be involved in this Project for Preliminary Services.

b. Provide your Project-specific plan and approach to the preliminary services (including design and preconstruction) identifying:

i. Critical design issues for the Project.

ii. Any potential subconsultants or subcontractors the Proposer may engage in the Preliminary Services stage of the Project. Detail any corporate relationships between Proposer and such subconsultants.

iii. The physical location(s) where the design will be developed.

Tab 5 – Plan and Approach to Construction Phase Services
Provide description of the Proposer’s plan to complete the Work for the construction phase of the Project.    
1. Plan and Approach to the Construction Phase Work.  Include the following:
4. In a graph or chart, each team member, their responsibilities, the lines of authority and communication for each member and the estimated percent of their time these individuals will be involved in this Project for Construction Phase Services.
4. For each team member, the skills each brings to the Project with an emphasis on similar project experiences, if any.
4. DB’s approach to quality control and cost-control during construction.
4. Provide a Subcontracting Plan, including your strategy for packaging and scheduling bidding as well as the number, scope, and schedule of anticipated construction packages for the work, identifying any anticipated self-performed Work.
4. Include a description of any procurement difficulties Proposer anticipates on the Project and other Project challenges and how Proposer plans to manage these issues.    
e. Plan for meeting diversity participation goals set as part of Owner’s diversity and inclusion program. Not applicable, but non-discrimination requirements apply.
Tab 6 – Proposed Alternative Work Items (optional)
Alternative approaches to meet the Owner’s objectives for the Project are encouraged but optional. Proposals based on an alternative approach must detail how the approach fully meets the objectives of this RFP and the Agreements and describe how the approach is in the Owner’s best interest to consider. Use Proposal Form 3 to present Proposed Alternative Work Items.

Tab 7 – Updated Information
Confirm that all information provided in the Proposer’s SOQ remains true and accurate, or, if any such information is no longer true or accurate, then provide updated information that is true and accurate. As it pertains to the financial information submitted in the SOQ, Proposers are required to notify the Owner in this Section of any material change in the financial position or condition of the Proposer and provide an explanation of those changes. The Owner may require the submission of additional information. The information provided in the SOQs was used as a basis for short-listing Respondents. Therefore, any changes to the Proposer's financial information, project team, including key staff, or relevant project experience, may result in a disqualification of the Proposer if found to be unacceptable by the Evaluation Committee.  Furthermore, changes to the Proposer's project team, particularly the Proposer, will only be allowed at the sole discretion of the Evaluation Committee for extenuating circumstances, such as corporate takeovers, buyouts, and other unforeseen changes. Proposers may, however, enhance their teams prior to submission of Proposals by adding additional personnel and subcontractor members. The Evaluation Committee shall have the right to determine, in its sole discretion, the acceptability of any changes in the Proposer's proposed personnel. The Proposer is under a continuing obligation to notify the Owner of any changes to information submitted as a part of the RFQ or RFP process up to and including the date of award of the contract.
Tab 8 – Price Proposal 
This Section will include the completed Initial Price Proposal which shall be submitted in the form attached hereto as Proposal Form 4 and must include the following, as each term is defined in the Agreements:
1. Preliminary Services Fee. A lump sum fee for providing all labor, materials, equipment and services necessary to provide the preliminary services (design, preconstruction, etc.), in accordance with the Preliminary Services Agreement. This lump sum fee shall include all staff costs, overhead, profit, and reimbursable expenses for the preliminary services. (The Preliminary Services Fee is not included in the GMP.)
g. Completion of Preliminary Services upon which the Preliminary Services Fee is based. Identify the percent complete at which the Design-Builder will submit its GMP Proposal, which must be between 80%-100% complete Construction Documents. 
h. Construction Services Fees:
i. Design Services Fee. Compensation for services provided by the architect or engineer of record, to the extent not included in the Preliminary Services Fee expressed as a lump sum fee.  
ii. Preconstruction Fee. Home office overhead and profit to the extent not included in the Preliminary Services Fee expressed as a lump sum fee. This fee should represent your total profit and overhead for these services during the Construction phase of the Project.
iii. Design-Build Services Fee. Including, but not limited to, all overhead not included in General Conditions costs and profit for services provided during the construction phase of the project expressed as a percentage of the Cost of the Work as defined in the Design-Build Agreement. 
iv. General Conditions. Materials, services, and equipment necessary to perform the Work but that are not incorporated into the Project, as further defined in the Design-Build Agreement when the DB is fully and actively engaged in construction phase Work, expressed as a monthly lump sum and based upon the Itemized General Conditions.* General Conditions costs are not a Cost of the Work and must include DB’s overhead and project associated with such items.
v. Contingency. As further defined in the Design-Build Agreement, an amount set aside by the DB to pay for unexpected events expressed as a percentage of the Cost of the Work.
*This Section shall also include a separate sheet with a detailed breakdown of all items comprised in the General Conditions (the “Itemized General Conditions”).
i. Amount expressed as a percentage of the Cost of the Work associated with mitigating against subcontractor default for which contingency is unavailable including the cost of subcontractor default insurance or subcontractor bonding. 
3.3 Guaranteed Maximum Price
The Guaranteed Maximum Price Proposal shall be provided by the DB at the completion of the preliminary services and include the following:

· a schedule and date of Substantial Completion and Final Completion, upon which the GMP is based;
· all other information necessary for the parties to enter into the Design-Build Agreement; 
· a completed GMP Proposal Form 5, consistent with the Initial Price Proposal, including the following as defined in the Contract Documents:
· Design Services Fee 
· Preconstruction Fee
· Design-Build Services Fee
· General Conditions Costs 
· Contingency
· Maximum Cost of the Work 
· Guaranteed Maximum Price
Submission by the Design-Builder of a GMP Proposal that attempts to modify or alter the Fees, General Conditions, or Contingency submitted with its Initial Proposal submitted in response to the Owner’s RFP shall be a material breach of the Agreement(s) by the Design-Builder. In addition, any attempt by Design-Builder to alter the terms of the Agreement(s) that were included in the Owner’s RFP as a condition or assumption of the GMP Proposal shall be a material breach of the Agreement(s) by the Design-Builder.
4. PROPOSAL EVALUATION AND CONTRACT AWARD
4.1 CONFORMANCE REVIEW
Proposals will first be individually evaluated for conformance with the specific requirements set forth in this RFP. Any Proposal that the Evaluation Committee determines is incomplete in any respect may be deemed non-responsive and may be rejected in its entirety by the Evaluation Committee. Factors that may be considered in the conformance review will include the following:
· Delivery to the correct address by the specified time
· Complete Proposal Forms and Attachments
· Requisite Proposal Security
4.2 Selection Criteria
The Owner’s Evaluation Committee will evaluate and score each Proposal using the criteria outlined below. The performance and pricing criteria which may be the basis for the evaluation of the submitted Proposals are as follows.
4.2.1 PRICING Criteria
· Design Services Fee 
· Preconstruction Fee
· Design-Build Services Fee
· General Conditions Costs 
· Contingency

4.2.2 PERFORMANCE Criteria
· Proposed modifications to the Agreements
· Schedule
· Plan and Approach to Preliminary Services (Design and Preconstruction Services)
· Plan and Approach to Construction 
· Proposed alternative work items
4.3 Evaluation and Ranking of Proposals
	The Evaluation Committee will evaluate the Proposals in accordance with criteria set forth in this RFP. In performing the evaluation, the Committee may request the assistance of the Criteria Architect/Engineer or other independent advisors per the Ohio Administrative Code.  The Committee will rank the short-listed firms based on the final evaluation of each short-listed firm's Proposal to determine the best value. In the event of a tie, the Evaluation Committee, in its sole discretion, may designate the highest-ranked Proposer. The Evaluation Committee will recommend the highest-ranked Proposer to the Owner for award of the Agreement(s). The Owner reserves the right, in its sole discretion, to reject the recommendation of the Evaluation Committee and to cancel the RFP process in its entirety, in accordance with Ohio Law. Any attempt to influence any member of the Owner with regard to this RFP prior to the selection/decision will be grounds for disqualification.



Attachments

A. Proposal Forms

B. Reference Documents (See Section 1.3)

C. The Agreements:

· Modified Standard Form of Preliminary Agreement between Owner and Design-Builder, DBIA Document No. 520 (the “Preliminary Services Agreement”).

· Modified Standard Form of Agreement between Owner and Design-Builder - Cost Plus Fee with an Option for a Guaranteed Maximum Price, DBIA Document No. 530 (the “Design-Build Agreement”) which incorporate the Modified Standard Form of General Conditions of Contract between Owner and Design-Builder, DBIA Document No. 535.
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ATTACHMENT A

Proposal Forms
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	Submit with Proposal:

	Proposal Form 1:
	Proposal Transmittal Letter (with attachments)

	Proposal Form 2:
	Proposal Security

	Proposal Form 3:
	Proposed Alternative Work Items (optional) 

	Proposal Form 4:     
	Initial Price Proposal (attach Itemized General Conditions costs)

	

	Submit at the completion of the preliminary services for the Project:

	Proposal Form 5:
	GMP Proposal 
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PROPOSAL FORM 1

PROPOSAL TRANSMITTAL LETTER

(To be typed on Proposer's Letterhead)


City of Canton, Ohio
Purchasing Department, 4th floor
218 Cleveland Avenue SW
Canton, Ohio 44702


Re: Fire Station 1 Roof Replacement Re-bid - (design, construction, oversight) ARPA

	______________________ (the “Proposer”) hereby submits its Proposal in response to the Request for Proposals (“RFP”) for the _______________________ Project issued by the City of Canton, Ohio on _________________ ___, 20__.

	As a duly authorized representative of the Proposer, I hereby certify, represent, and warrant as follows in connection with the Proposal:

1. The Proposer acknowledges receipt of the RFP and the following Addenda:

	No.	Date

				
				
				

2. The submittal of the Proposal has been duly authorized by, and in all respects is binding upon, the Proposer. Attachment 1 to this Proposal Form is a Certificate of Authorization which evidences my authority to submit the Proposal and bind the Proposer.

3. All Project Team Members identified to date are identified in Attachment 2 to this Proposal Form. 

4. Copies of appropriate Ohio licenses and certificates or registrations are included as Attachment 3 to this Proposal Form.

5. A completed Design-Builder’s Personal Property Tax Affidavit is included in Attachment 4 to this Proposal Form.

6. The Proposal contains the requisite Proposal security for assuring that the Proposer will enter into the Contract Documents if determined to be the Selected Proposer. The Proposer has reviewed and understands the requirements of the RFP and all Addenda thereto and, if determined to be the Selected Proposer, agrees to execute the Agreement(s).

7. The Payment Bond and Performance Bond issued on behalf of 									 as the Proposer assuring that the Design-Builder will perform its duties in accordance with the terms of the Agreement, will be provided by: 

________________________________________________________________________.
Name							Address


Attach a letter from the surety named above, confirming Proposer’s bonding capacity. Pursuant to Ohio Administrative Code Chapter 153:1-4, separate performance and payment bonds, with the penal sum of each bond being equal one hundred per cent of the Contract Sum, in the forms required by the OAC, shall be provided to the Owner before the Selected Proposer begins any Work (including preconstruction services) on the Project. If the Contract Bond increases at any time (e.g., via Change Orders or at the time of the GMP Amendment) the Selected Proposer shall cause the penal sum of such bonds to increase accordingly.

8. The Insurance required by the Contract Documents will be provided or brokered by __________________				__ Attach a sample insurance certificate.

9. All information and statements contained in the Proposal are current, correct and complete, and are made with full knowledge that the Owner will rely on such information and statements in selecting the Selected Proposer and executing the Contract Documents.

10. The Proposal has been prepared and is submitted without collusion, fraud or any other action taken in restraint of free and open competition for the services contemplated by the Project.

11. Neither the Proposer nor any Project Team Member is currently suspended or debarred from doing business with any governmental entity.

12. The Proposer has reviewed all of the engagements and pending engagements of the Proposer, and no potential exists for any conflict of interest or unfair advantage.

13. No person or selling agency has been employed or retained to solicit the award of the Agreements under an arrangement for a commission, percentage, brokerage or contingency fee or on any other success fee basis, except bona fide employees of the Proposer.

14. Proposer accepts all of the terms and conditions of the RFP, including without limitation those dealing with the disposition of Proposal security. This Proposal will remain subject to acceptance for 60 days.  Proposer will sign the Preliminary Services Agreement and will furnish the required security, and other required documents.

15. The Proposer has visited the Site and is familiar with and is satisfied as to the general, local and Site conditions that may affect cost, progress, and performance for the Work.

16. The Proposer is familiar with and is satisfied as to all Laws or Regulations that may affect cost, progress and performance of the Work.

17. Proposer does not consider that any further examinations, investigations, explorations, tests, studies or data are necessary for the determination of this Proposal for performance of the Work at the price(s) and within the times and in accordance with the other terms and conditions of the Agreements.

18. The Proposer has obtained and carefully studied (or assumes responsibility for having done so) all additional or supplementary examinations, investigations, explorations, tests, studies and data concerning conditions at or contiguous to the Site which may affect cost, progress or performance of the Work or which relate to any aspect of the means, methods, techniques, sequences and procedures of construction to be employed by Proposer, including applying the specific means, methods, techniques, sequences, and procedures of construction expressly required by the Contract Documents, to be employed by Proposer, and safety precautions and programs incident thereto.

19. Proposer has correlated the information known to Proposer, information and observations obtained from visits to the Site, reports and drawings identified in the RFP and Contract Documents and all additional examinations, investigations, explorations, tests, studies and data provided by the Owner.

20. Proposer has given the Owner written notice of all conflicts, errors, ambiguities, or discrepancies that Proposer has discovered in the Contract Documents, and the written resolution thereof by the Owner is acceptable to Proposer.

21. The Contract Documents are generally sufficient to indicate and convey understanding of all terms and conditions for the performance of the Work for which this Proposal is submitted.

22. The Proposer has carefully examined all documents constituting the RFP and the Addenda thereto and, being familiar with the Work and the conditions affecting the Work contemplated by the RFP and such Addenda, offers to furnish all plant, labor, materials, supplies, equipment, facilities, and services which are necessary, proper, or incidental to carry out such Work as required by and in strict accordance with the RFP and the Proposal, all for the prices set forth in the Proposal Forms

23. The principal Proposer contact person who will serve as the interface between the Owner and the Proposer for all communications is:

Name:		
Title:		
Address:		
		
Phone		
Fax:		
Email:		


26.	The Proposer has carefully examined all documents constituting the RFP and the Addenda thereto and, being familiar with the Work and the conditions affecting the Work contemplated by the RFP and such Addenda, offers to furnish all plant, labor, materials, supplies, equipment, facilities, and services which are necessary, proper or incidental to carry out such Work as required by and in strict accordance with the RFP and the Proposal, all for the prices set forth in the Proposal Forms.





	
Name of Proposer



	
Name of Designated Signatory



	
Signature



	
Title


TRANSMITTAL LETTER ATTACHMENT 1

CERTIFICATE OF AUTHORIZATION*


	I, ____________________, a resident of ______________________ in the State of _____________________ DO HEREBY CERTIFY that I am the Clerk/Secretary of _________________________ a corporation duly organized and existing under and by virtue of the laws of _________________________; that I have custody of the records of the corporation; and that as of the date of this certification, ________________________________________ holds the title of _____________________ of the corporation, and is authorized to execute and deliver in the name and on behalf of the corporation the Proposal submitted by the corporation in response to the Request for Proposals for the the City of Canton, Ohio 									 Project on _______ __, 20__, as amended; and all documents, letters, certificates and other instruments which have been executed by such officer on behalf of the corporation in connection therewith.

	IN WITNESS WHEREOF, I have hereunto set my hand and affixed the corporate seal of the corporation this day of _________ 20__.


(Affix Seal Here)

	
	Clerk/Secretary


*  Note: Separate certifications shall be submitted if more than one corporate officer has executed documents as part of the Proposal. Proposers shall make appropriate conforming modifications to this Certificate in the event that the signatory's address is outside of the United States.


TRANSMITTAL LETTER ATTACHMENT 2

KEY PROJECT STAFF

PROJECT TEAM MEMBER LIST


Name of Project team (i.e., Pre-Construction Service Team), if any:  ____________


Names and roles of all Project team members identified to date:

NAME		ROLE

			

			

			

			

			

			

			

			

			









TRANSMITTAL LETTER ATTACHMENT 3

LICENSES AND CERTIFICATES


Provide copies of any applicable Municipal, County, or Ohio licenses and certificates.


TRANSMITTAL LETTER ATTACHMENT 4

PERSONAL PROPERTY TAX AFFIDAVIT
(O.R.C. § 5719.042)

State of 			,
County of 			,  ss:

				, being first duly sworn, deposes and says that he/she 
               (Name)

is the 				 of 					 ("Design-Builder”), with
                             (Title)                                                      (Design-Builder)

offices located at 										
                                                                               (Address of Design-Builder)

and as the Design-Builder’s duly authorized representative, states that effective this

		 day of 			, 20	, the Design-Builder:


	(  )	is charged with delinquent personal property taxes on the general list of personal property in Stark County as set forth below:

$ 	 (include total amount of penalties and interest thereon)



	(  )	is not charged with delinquent personal property taxes on the general list of personal property in Stark County.

							
	(Affiant)

Sworn to and subscribed this 	 day of 			, 20	. The notarial act certified hereby is a jurat. An oath or affirmation was administered to the signer with regard to the notarial act certified to hereby.


							
	                                       (Notary Public)

	My commission expires

					, 20	
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PROPOSAL FORM 2

PROPOSAL SECURITY


Any singular reference to Proposer, Surety, Owner or other party shall be considered plural where applicable.

PROPOSER (Name and Address):




SURETY, IF APPLICABLE (Name and Address of Principal Place of Business):





OWNER (Name and Address):	 

______________
______________
______________
______________


PROPOSAL
	PROPOSAL DUE DATE: ________ __, 20__

	PROJECT:	
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PROPOSAL BOND (Not required if Proposal Security is provided in the form of a certified check, cashier's check, or letter of credit pursuant to ORC 1305, which are clearly marked “Proposal Guaranty”)

BOND NUMBER:

DATE:  (Not later than Proposal due date):

PENAL SUM:  $15,000

Surety and Proposer, intending to be legally bound hereby, subject to the terms printed on the reverse side hereof, do each cause this Proposal Bond to be duly executed on its behalf by its authorized officer, agent, or representative.  Surety certifies that it has reviewed the RFP, Proposer’s Price Proposal, and the Contract Documents. 

PROPOSER	SURETY

	(Seal)		(Seal)
Proposer's Name and Corporate Seal	Surety's Name and Corporate Seal

By:		By:	
	Signature and Title	Signature and Title
		(Attach Power of Attorney) 


Attest:		Attest:	
	Signature and Title	Signature and Title

	

Notes:  (1)	Above addresses are to be used for giving required notice.
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1.01	Proposer and Surety, jointly and severally, bind themselves, their heirs, executors, administrators, successors and assigns to pay to the Owner upon Default of Proposer, the full amount of the penal sum.  

2.01	Default of Proposer shall occur if the Proposer fails to enter into the Preliminary Services Agreement (including the agreed-upon terms of the Design-Build Agreement) pursuant to RFP Section 3.2 Tab 2.

3.01	This obligation shall be null and void if:

A.	The Owner accepts the Proposal and Proposer delivers within the time required by the Request for Proposals (or any extension thereof agreed to in writing by the Owner) the executed Preliminary Services Agreement (including the agreed-upon terms of the Design-Build Agreement), or

B.	All Proposals are rejected by the Owner, or

C.	The Owner fails to award a contract to the selected Proposer within 60 days of the time specified in the Request for Proposals as the date of Contract Award (or any extension thereof agreed to in writing by Proposer and, if applicable, consented to by Surety when required by paragraph 5.01 hereof) except the obligation shall remain valid if Proposer refuses to enter into a contract with Owner.

4.01	Payment under this Bond will be due and payable upon default by Proposer and within 30 calendar days after receipt by Proposer and Surety of written notice of default from the Owner, which notice will be given with reasonable promptness, identifying this Bond and the Project and including a statement of the amount due.

 5.01	Surety waives notice of and any and all defenses based on or arising out of any time extension to Contract Award agreed to in writing by the Owner and Proposer, provided that the total time for issuing Contract Award including extensions shall not in the aggregate exceed 120 days from Proposal due date without Surety's written consent.

6.01	No suit or action shall be commenced under this Bond prior to 30 calendar days after the notice of default required in paragraph 4.01 above is received by Proposer and Surety and in no case later than one year after Proposal due date.

7.01	Any suit or action under this Bond shall be commenced only in a court of competent jurisdiction located in the state and County in which the Project is located.  The Surety hereby waives any right that it may have to remove any action under the Bond for Federal court.

8.01	Notices required hereunder shall be in writing and sent to Proposer and Surety at their respective addresses shown on the face of this Bond. Such notices may be sent by personal delivery, commercial courier or by United States Registered or Certified Mail, return receipt requested, postage pre-paid, and shall be deemed to be effective upon receipt by the party concerned.

9.01	Surety shall cause to be attached to this Bond a current and effective Power of Attorney evidencing the authority of the officer, agent or representative who executed this Bond on behalf of Surety to execute, seal and deliver such Bond and bind the Surety thereby.

10.01	This Bond is intended to conform to all applicable statutory requirements. Any applicable requirement of any applicable statute that has been omitted from this Bond shall be deemed to be included herein as if set forth at length. If any provision of this Bond conflicts with any applicable statute, then the provision of said statute shall govern and the remainder of this Bond that is not in conflict therewith shall continue in full force and effect.

11.01	The term "Proposal" as used herein includes an offer or proposal as applicable. 
+ + END OF PROPOSAL BOND
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PROPOSAL FORM 3

PROPOSED ALTERNATIVE WORK ITEMS


(Proposer shall duplicate this form for each Proposed Work Item)

Proposed Work Item No.___________

Reference Proposal Drawing(s) where Proposed Work Item is shown:	

Description:		
		
		
		
		
		
		
		
		
		

Rationale:		
		
		
		
		
		
		
		
		
		
		

Work Items that would not apply or be modified (describe):	
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PROPOSAL FORM 4

INITIAL PRICE PROPOSAL 

Provide the following fee information as described in the RFP and the Contract Documents at Attachment C to the RFP.

	Preliminary Services Fee, including Design Development Services, as specified in the DBIA Doc. No. 520 attached to this RFP
	$__________

	Identify percent complete upon which Preliminary Services Fee is Based (between 80-100% Construction Documents)
	_________%



DESIGN-BUILDER FEES*

	Item
	Proposed Fee

	(A) Design Services Fee
	$________________

	(B) Preconstruction Fee
	$________________

	(C) Design-Build Services Fee
	____% of the Cost of the Work

	(D)  General Conditions**
	$________________ per month (when DB is fully and actively engaged in construction phase Work)

	(E) Contingency
	____% of the Cost of the Work 

	(F) Percentage associated with mitigating against subcontractor default (subcontractor default insurance, subcontractor bonding, etc.)
	_____% of the Cost of the Work



* = These values must be consistent with/not exceeded in Proposer’s GMP Proposal. 
** Attach a separate sheet with a detailed breakdown of all items comprised in the General Conditions (Itemized General Conditions).  Any costs not listed such Itemized General Conditions will be treated as if included in the Design-Build Services Fee.

PROPOSED MAJOR MILESTONES DURATIONS

If proposing dates and durations that are different from the dates set forth in this RFP and the Contract Documents, Proposer shall fill in such proposed dates below.  If no dates are inserted below, it is assumed that the dates set forth in this RFP or the Contract Documents control. The durations provided below shall not be modified without written approval of the Owner. 

	Major Milestones
	Proposed Duration in Calendar Days

	From award of contract to Final Completion
of Preliminary Services (submission of GMP Proposal)
	_____
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PROPOSAL FORM 5

GUARANTEED MAXIMUM PRICE PROPOSAL*

This form shall be submitted at the conclusion of the preliminary services. 


	Item
	Price

	(A) Design Services Fee 
	$____________________


	
(B) Preconstruction Fee 
	$____________________


	
(C) Design-Build Services Fee 
	____% of the Cost of the Work, which equates to:
$____________________
when applied to the Maximum Cost of the Work provided in (F) below.

	
(D) General Conditions** 
	$________________

(which is equal to the monthly cost of $__________________ multiplied by ____ month construction phase duration)

	
(E) Contingency 

	____% of the Cost of the Work, which equates to:
$____________________
when applied to the Maximum Cost of the Work provided in (F) below.

	(F) Maximum Cost of the Work 
	$________________

	(G) Percentage associated with mitigating against subcontractor default (subcontractor default insurance, subcontractor bonding, etc.)
	_____% of the Cost of the Work

	
Guaranteed Maximum Price = Preliminary Services Fee (from PF-4) + (A)+(B)+(C)+(D)+(E)+(F)+(G)

	$________________



*These values must be consistent with/shall not exceed the values in Proposer’s Initial Proposal, which was submitted with the Proposal for the Project.  

** When fully and actively engaged in construction phase Work, as set forth in Proposer’s Itemized General Conditions, included with the Proposal.
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ATTACHMENT B

Design Criteria
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ATTACHMENT C

The Agreements
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