
OFFICE OF THE SULLIVAN COUNTY PURCHASING AGENT 
3411 HIGHWAY 126 – SUITE 201 
BLOUNTVILLE, TN  37617-0569 

PHONE 423/323-6400                                                   FAX 423/323-7249 
 

REQUEST FOR PROPOSAL   #ISE092415                                                    
(MUST INCLUDE RFP# ON OUTSIDE OF ENVELOPE) 

 
COMMODITY/SERVICE DESCRIPTION:  WALK-IN FREEZER  

MANDATORY PRE-BID MEETING 
INDIAN SPRINGS ELEM SCHOOL @ MAIN OFFICE 

WEDNESDAY, NOVEMBER 4TH AT 1:30PM 
 
BID OPENING DAY   11/12/15     TIME _2:00pm_ 
SULLIVAN COUNTY USER:  DEPARTMENT OF EDUCAITON 
 
THIS REQUEST FOR PROPOSAL (RFP) MUST BE RETURNED IN A SEALED ENVELOPE VIA MAIL, COURIER OR 
IN PERSON. PHONE, FAX OR ELECTRONIC RESPONSES ARE NOT ACCEPTABLE! RESPONSES WILL BE ACCEPTED BY THE 
PURCHASING AGENT ONLY UNTIL THE DAY/TIME DESIGNATED ABOVE, AT WHICH TIME THEY WILL BE PUBLICLY 
OPENED. RESPONSES MUST CLEARLY IDENTIFY THE RFP # ON THE OUTSIDE OF THE ENVELOPE, BE PRESENTED IN 
ORIGINAL FORMAT, BE COMPLETED IN TOTALITY AND BEAR THE HANDWRITTEN SIGNATURE OF A DULY AUTHORIZED 
COMPANY REPRESENTATIVE. LATE RESPONSES WILL NOT BE ACCEPTABLE!   
 
SUBMISSION OF THIS RFP VERIFIES VENDOR’S ACCEPTANCE OF THE RFPs LANGUAGE, REQUIREMENTS AND THE 
GENERAL PROCUREMENT TERMS AND CONDITIONS FORM #GPTC1004-14.  
NOTE:  IF FORM #GPTC1004-14 IS OMITTED FROM THIS RFP SOLICITATION, WE HAVE THE APPROPRIATE SIGNED 
DOCUMENTS FROM YOUR COMPANY.  IF FORM #GPTC1004-14 IS ENCLOSED WITH THIS RFP SOLICITATION, PLEASE 
SIGN AND RETURN THE APPROPRIATE PAGES WITH YOUR RFP REPONSE. By submission of this RFP/ RFQ, the 
responding firm certifies compliance w ith Title VI and Title VII of the Civil R ights of 1964, as amended, and 
all regulations promulgated thereof. 
 
ALL RFPs MUST BE OFFERED IN STRICT CONFORMANCE TO ALL LANGUAGE, REQUIREMENTS, TERMS AND CONDITIONS 
AND SPECIFICATIONS AS SOLICITED.  FAILURE TO COMPLY WITH THE RFP PREREQUISITE WILL BE CAUSE TO 
DISQUALIFY SAME.   
 
UNLESS OTHERWISE DESIGNATED, ALL PRICES OFFERED SHALL BE GUARANTEED FOR A MINIMUM OF SIXTY (60) 
DAYS FROM OPENING DATE. UNIT PRICES FOR GOODS/SERVICES SHALL BE QUOTED “NET 30 DAYS”. EACH LINE 
ITEM PRICE MUST INCLUDE ALL CHARGES, INCLUDING SHIPPING, HANDLING, FREIGHT OR ANY OTHER 
COSTS ASSOCIATED TO THE DELIVERY TO THE DESIGNATED SULLIVAN COUNTY LOCATION. SULLIVAN COUNTY 
WILL NOT ACCEPT ADDITIONAL DELIVERY CHARGES AS A SEPARATE LINE ITEM. AWARDS MAY BE DETERMINED PER 
UNIT (LINE ITEM) AND/OR AS A TOTAL (WHOLE) AWARD; WHICHEVER IS IN THE BEST INTEREST OF SULLIVAN 
COUNTY.  ALL GOODS PROVIDED TO SULLIVAN COUNTY SHALL BE FREE FROM DAMAGE/DEFECTS.  GOODS DAMAGED 
IN TRANSIT BY COMMON CARRIER ARE THE SOLE RESPONSIBILITY OF THE VENDOR, INCLUDING ALL 
COMMUNICATIONS AND REPLACEMENT ARRANGEMENTS.  
 
IF INFORMATION (SPECIFICATIONS, DATA SHEETS, ANALYSIS, DRAWINGS, ETC.) OR PRODUCT SAMPLES ARE 
REQUESTED IN THIS RFP, RESPONDING VENDOR MUST ENCLOSE/SUPPLY SAME. FAILURE TO COMPLY WILL BE CAUSE 
TO DISQUALIFY THE VENDOR FROM AWARD CONSIDERATION.   
 
THE SULLIVAN COUNTY PURCHASING AGENT HAS THE RIGHT TO ACCEPT, REJECT, AWARD OR CANCEL ANY/ALL 
QUOTES AND TO WAIVE ANY INFORMALITIES OR IRREGULARITIES, IF SAME IS DEEMED IN THE BEST INTEREST OF 
SULLIVAN COUNTY. SULLIVAN COUNTY DOES NOT OBLIGATE ITSELF TO ACCEPT THE LOWEST AND/OR ANY QUOTE 
OFFERED. 
 

 
DELIVERY DATE _______________________________                                                            TERMS: NET 30 DAYS 
(NOTE:  DELIVERY TIME (DAYS/WEEKS/MONTHS) MUST BE INDICATED …  ASAP IS NOT ACCEPTABLE) 

 
 
VENDOR: _______________________________________  REPRESENTATIVE:  ___________________________ 
                                           PLEASE PRINT 

 
PHONE: ______________________ FAX: _____________________ E-MAIL: ____________________________________ 

 
SIGNATURE: __________________________________________________________  DATE: _______________________ 
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INDIAN SPRINGS ELEMENTARY SCHOOL 
 

WALK-IN FREEZER 
 

RFP# ISE092415(CB) 
 

DATE BID TO BE OPENED:  11/12/15 
 

MANDATORY PRE-BID 
 

INDIAN SPRINGS ELEMENTARY, MAIN OFFICE, 333 HILL ROAD, 
KINGSPORT, TN 37664 

 
WEDNESDAY NOVEMBER 4, 2015 @ 1:30PM 

 
 
BID PRICE MUST INCLUDE ALL CHARGES:  SHIPPING, HANDLING, 
FREIGHT, INSTALLATION, ETC., AS PER BID SPECIFICATIONS. 
 
IF BID PRICE IS OVER $25,000 
 
THE BIDDER’S NAME, LICENSE NUMBER, CLASSIFICATION OF LICENSE 
AND EXPIRATION MUST APPEAR ON THE OUTSIDE OF THE ENVELOPE 
CONTAINING THE PROPOSAL ALONG WITH ANY SUB-CONTRACTORS 
FOR HVAC, PLUMBING, ELECTRICAL & MASONRY. 
 
The RFP must be accompanied by a certified check or by a Bidder’s Bond, 
executed by the Bidder and Surety Company licensed to do business in the State 
of TN, in the sum of five percent (5%) of the amount of the bid. 
 
The successful vendor will be required to execute an acceptable Performance & 
Payment Bond in an amount equal to one hundred percent (100%) of the 
Contract Price.  Certificate of Liability Insurance will be required by successful 
vendor before a purchase order will be issued. 
 
• MAKE & MODEL OF FREEZER QUOTED: __________________________ 

• TOTAL COST OF FREEZER: ____________________________________ 

• TOTAL COST OF ALTERNATE (IF APPLICABLE): ____________________ 

• TOTAL COST OF FLOORING: ____________________________________ 

 
ALL VENDORS MUST COMPLY WITH SUBMITTING SIGNED DRUG FREE 
WORKPLACE AFFIDAVIT, BACKGROUND CHECK COMPLIANCE FORM & 
COMPANY/CONTRACTOR AFFIDAVIT FORM BEFORE PURCHASE ORDER 
IS ISSUED. 



 
 
 
 
 
 
 
 
 
 
 
 

INDIAN SPRINGS ELEMENTARY SCHOOL 

SULLIVAN COUNTY, TENNESSEE 
 
 

NEW WALK-IN FREEZER 

INSTALLATION (Outside) 
 
 

DRAWINGS & SPECIFICATIONS 
 
 
 

November 20, 2014 
 

Project No.: MFA14-11-104 
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INDIAN SPRINGS ELEMENTARY SCHOOL 
SULLIVAN COUNTY, TENNESSEE 

NEW WALK-IN FREEZER INSTALLATION (Outside) 
SPECIFICATIONS 

 
ITEM___1___ (One Unit Required) 

 
MODEL_101411 

 
Walk-ins are pre-fabricated, precision-formed and modular as manufactured by Thermo- 
Kool (or approved equal, prior approval required). 
Freezer___MOH031L63/TKL-1201_ _ with remote Defrost Timer remoted in 
Compressor Room. 
Electrical__208/3Ǿ_________ 
115/60/1 for lights, door heater, heated door, heated vent, thermometer and heated 
window (frame & glass). 
Refrigerant: Freezer – R-404A to meet CFC reduction regulations. 
Refrigerant used must meet the PREVAILING CFC REDUCTION EFFORT. 
 
Size: Size and shape as shown on drawing. Inside dimensions must be held for shelving 
and carts as shown. 

Actual I.D. – Freezer ___8'8" X 12' 8" 
Height___10’4"____ 

 
Door must be positioned as shown on the drawing for shelving and carts to be located as 
shown. 
 
Special Descriptions – Each walk-in shall have a complete set of installation instructions 
and erection drawings. All panels shall have panel identification corresponding with 
erection drawings to facilitate rapid and accurate field erection. 
 
All specifications apply to freezer unless indicated otherwise. 
 
Panel Construction – Each panel shall consist of inner and outer metal pans, precision- 
formed on steel dies, equipped with cam-action locking devices. The locking devices 
shall be operable from inside the walk-in and a wrench shall be supplied. Locking 
devices shall not be held in place by soft core foam in panel. Panel sides shall be roll- 
formed to provide a flange that extends into the foam insulation for superior strength and 
adhesion. All panels except for corner panels, shall be 11-1/2”, 23”, or 34-1/2” wide, for 
each rapid assembly. To insure exact alignment and maximum strength, corner panels 
shall be exact 90 degree angles and measure 12” in each horizontal exterior dimension. 
Doors shall be mounted in panels 46” wide. Insulation must be rigid urethane pour type, 
foamed-in-place with minimum of 4” thickness. Locking devices shall be no more than 
46” apart. Durathane high-density urethane tongue and groove panel edges. 
Floor panels shall be similar to other panels and shall be made to withstand evenly 
distributed floor loads up to 12,000 pounds per square foot, when panel is full supported. 
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All panels shall be connections one to another by placing the foamed-in-place tongue of 
one panel into the foamed groove of the adjoining panel, before actuating the cam-action 
locking device. The cam-action locking devices are to be actuated from inside the walk- 
in to permit erection against a wall or inside a room with close tolerances. Press-fit plug 
buttons shall be provided to seal wrench holes after erection is complete. A locking 
wrench shall be supplied as part of the walk-in. Construction shall be as approved by the 
National Sanitation Foundation and shall bear the NSF Seal of Approval affixed to the 
exterior of a door panel. 
 
Floor is __Dura-Floor and to be covered by B&M Thermoplastic_________ 
 
Freezer Floor is Dura-floor heavy duty to withstand stationary loads of 12,000 # per 
square foot, with 1/4" marine plywood backing , 1/8" smooth aluminum, ¾" plywood 
backing and to be covered with B&M thermoplastic safety flooring and be turned 12" up 
on cooler/freezer walls. 
 
Floor of walk-in freezer is _ _not covered_______________ with quarry tile. 
 
Panel Finish – Metal finish of panels shall be as follows: 

INTERIOR walls are .040 embossed Aluminum. 
INTERIOR ceiling is .040 embossed Aluminum with white baked on enamel. 
INTERIOR floor is to be NSF approved and as listed above. 
UNEXPOSED EXTERIOR WALLS, FLOOR AND CEILING are 26 gauge embossed 
galvanized. 
EXPOSED EXTERIOR walls are 26 gauge stucco Embossed Galvanized with baked on  

tan enamel except front to be stainless steel door and door section. 
Interior and exterior door section is 20 gauge, Type 304 stainless steel. 
DOOR: Interior and Exterior is 20 gauge, Type 304 stainless steel, No. 3 finish. 

Insulation – Insulation shall be 4” thick rigid, low ozone depleting HCFC 22 blown Class I 
urethane foam classified according to UL723 )ASTM-E-84) as tested by Underwriters 
Laboratories, Inc. The 4” core material shall have aflame spread of 25 or less and a smoke 
density of 250. 
 
The urethane foam is foamed-in-place to bond to inner surfaces of metal pans having a thermal 
conductivity (K factor) of not more than 0.125 BTU/hr./sq. ft. per degrees Fahrenheit/inch, and 
an overall coefficient of heat transfer (U factor) of not more than .031. The R factor shall be 32. 
 
The prefabricated urethane foam panels shall be supplied with a Class I fire hazard classification 
according to UL723 (ASTM-E-84) as tested by Underwriters Laboratories, Inc. Panels shall 
have a flame spread rating of 25 or less with a certifying Underwriters Laboratories, Inc. label. 
 
Hinged Walk-in Door (Heavy –Duty) - Door shall be 34” x 76”, flush mounted, infitting type 
with door panel construction the same as for other panels. Insulation shall be same thickness and 
type as used in other panels. 
 
Infitting door is hinged as shown on the drawing. 
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Infitting door frame construction shall consist of heavy reinforced 14 gauge “U” channel welded 
steel frame around perimeter of door opening to prevent twisting, warping, or racking. 
 
In addition, infitting door frame shall consist of ¼” thick steel hinge butt plate backing welded 
to the hinge side of the reinforced “U” channel frame and shall extend the full length of the 
frame. Backing shall be precision drilled and tapped to accept hinge butt mounting screws. 
 
Infitting door shall be provided with adjustable hinge back up plates for each hinge. Back up 
plates shall be foamed-in-place and be full length of door. 
 
On all walk-ins, infitting door jamb shall be provided with thermostatically controlled replaceable  
heater cables around entire perimeter of opening. The heater cables shall provide sufficient heat to 
prevent condensate or frost formation. Door heater has a thermostat that cuts off when it reaches 
a temperature of 50 degrees F. 
 
On all low temperature walk-ins, doors shall be provided with two heater cables around the door 
perimeter. One heater shall be connected and operable. The other shall be for replacement of 
the first in case of a failure. 
 
Infitting door shall be fitted with thermoplastic, magnetic steel core gasket across top and along 
both sides of door. Bottom of door shall be fitted with adjustable, double vinyl wiper gasket. 
Gasket shall be water, oil, sunlight and fat resistant. When door is in closed position, the 
magnetic gasket shall form a positive airtight seal. Door gasket shall be easily replaceable. 
 
Infitting door shall be equipped with strap-type spring-loaded hinges. Hinges shall 
have cam-lift nylon bearings mounted on heavy stainless steel pins. Door hinges shall have 
positive “hold open” feature allowing door to remain open unaided, when opened to 180 degree 
position. Hinges shall have high polish chrome finish. 
 
34” X 76” door is provided with spring-loaded hinges. 
 
Each infitting door panel shall be equipped with an LED light fixture installed in the header over 
the door connected to a three-way light switch with dual pilot light. Light can be turned on/off 
either on inside or on outside of box. Light over door is equipped with a pilot light which glows 
when the lights are off. 
 
All infitting door and frames shall have U.L listing. 
 
Two (2) keys are provided for lock. 
 
Threshold is ¼ inch below finished pad of ramp and with walk-in floor for movement of mobile 
carts and racks into and out of units easily. 
 

Retainer to accommodate heater cable and perimeter door heater. 
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Automatic door closer. 
 

A TI-200 Digital Temperature Monitor for the freezer and mounted in the Freezer door frame. 
 

A sloped vinyl weathercap flashed to the building. Weathercap to have 15 year warranty 
 
Observation Windows – Walk-in doors shall be provided with a nominal 14” x 28” observation 
window to provide vision into the walk-in. Window glass, which shall be replaceable will 
consist of hermetically sealed glass. The frame and glass are heated. 
 

Built-in locking bar on Freezer. 
 
A pressure relief port shall be provided to equalize atmospheric pressure inside and outside walk- 
in freezer caused by temperature changes due to product loading, door opening and defrost 
cycles. Size of freezer may necessitate heated pressure relief port. Relief port shall be provided 
with 115/60/1 AC. Heater element to prevent freezing. In all freezer applications up through 3 
H.P. a single 5” diameter relief port must be included. 
 
Access ports to locking devices in the panels are covered by snap caps. Access ports are on the 
interior to allow assembly of walk-in from the inside.  Bottom port must be 13” up from  
bottom of panel. 
 
NSF listed section gaskets are foamed-in-place to the male side of all panels, on both interior and 
exterior. Gaskets are impervious to stains, greases, oils, mildew, etc. 
 
No wood or pressed board is used on panel perimeters or around door openings for 
reinforcement. 
 
Refrigeration systems – Systems for freezer are for an outside application and are located on 36” 
compressed rack large enough to set above existing compressor where shown on drawing, in  
compressor room. Compressors are hermetic.  System is U.L. Approved and sized to maintain 
–10 degrees F. in the freezer under storage conditions. Freezer evaporator coil defrost cycles are  
time initiated, temperature terminated to allow for energy efficient, cost saving defrost. 
 
System is supplied with pump down cycle, weather proof (low ambient) controls and housing. 
Systems are built-up remote. System is equipped with headmaster controls for low ambient 
operation instead of fan cycling and crankcase heaters and pressure control valves. 
 
Condensing units are completely factory assembled on a base. The following components are 
mounted and assembled by the manufacturer: Liquid line vibration absorber (eliminator); dual 
pressure control (flooding valve); suction line vibration absorber (eliminator); pre-wired 
electrical control panel with circuit breaker; suction line filter; liquid line drier; sight glass; crank 
case heater; low ambient kit; liquid and suction line kit with service valve; heavy duty channel 
leg base. 
 
Heatcraft compressor/condensing units; Bohn evaporator coil is required. 
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All work and materials are in full accordance with Local and/or State ordinances. 
 
Structural panels are guaranteed to be free from defects in material and workmanship for a 
period of ten years from the date of substantial completion. 
 
All penetrations for thermometers, windows, light switches etc., made by the manufacturer are 
insulated and sealed by the manufacturer to prevent condensation. See installation instructions. 
 
12” high stainless steel kick-plate on exterior of doors. 
 
Freezer –  2 extra LED light fixtures with bulbs (manufacturer to furnish bulbs). 
Electrical contractor to mount fixtures and provide power. Verify location of lights. See 
drawing. Vapor-proof lamp holder and lexan globe are mounted to the ceiling panels as shown 
on the drawings and are connected to a three-way light switch with dual pilot light. Pilot light is 
on in interior of box when lights are off and on outside of box when lights are on. Light switch 
is mounted on exterior and interior door section. Light at door is mounted over the door header 
and not at the side. Electrical service required is 120 volt, 60 cycle, 1 phase. Electrical 
contractor provides and installs conduit and wiring on inside ceiling of boxes. See installation 
instructions this section for additional requirements. 
 
36” high 3/16” aluminum tread-plate installed as a kick plate on interior of door. 
 
Trim – Supply and install trim, finish to be same as outside wall finish, where walk-ins are 
adjacent to walls and floor; seal to walls, floor and boxes for rodent, dirt and moisture protection. 
Stainless steel trim around the bottom of the freezer and to be caulked to the walk-in and the pad 
so as not to allow moisture under the box. 
 
Hat channels – Supply and install hat channels to cover refrigeration lines, all electrical lines and 
drain lines. Hat channels are required to also cover preceding lines from compressors to wall 
and be removable at this location. Hat channels located outside are constructed of 22gauge 
embossed galvanized with baked on enamel. Hat channels which are located inside are 
constructed of 22 gauge Type 304 stainless steel. Channels located inside must be as shallow as 
possible to avoid interfering with aisle spaces. Non-corrosive fasteners appropriate for channel 
material are required. Caulk channels along all edges. Hat channels are supplied and installed 
by the Food Service Equipment Contractor. Drain lines to be provided. 
 
Each compartment must bear the National Sanitation Foundation Seal of Approval and U.L. 
label. 
 
Electrical contractor will supply and run conduit and power wiring to freezer condensing unit 
and conduit and control and power wiring between freezer condensing unit and freezer 
evaporator coil. 
 
Electrical contractor will supply and run conduit and power wiring to cooler condensing unit and 
conduit and control wiring between cooler and condensing unit and cooler evaporator coil. 
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Electrical contractor to supply and run separate conduit and power wiring to cooler evaporator 
coil. Location of condensing units and coils are shown on drawing. Electrical contractor to 
supply and run separate conduit and power wiring between manager’s office and compressors  
to remote time clock. 
 
Food Service Equipment Contractor to supply heat tape for condensate drain line in freezer. 
Electrical Contractor to wire heat tape into separate circuit. 
 
Electrical Contractor to supply conduit and wiring and make connection to all lights, heated 
vents, heated door and door heaters. Lights are not mounted by the factory. Walk-in 
Manufacturer or pre-approved installer to mount lights on-site. Lights at doors are mounted over 
doors. Conduit and wiring for lights are supplied and installed by Electrical Contractor on the 
inside ceiling of the box. Electrical Contractor to provide conduit suitable for moist conditions. 
All fasteners, etc., must be non-corrosive and mastic provided between dissimilar metals to 
prevent rusting. 
 
Food Service Equipment Contractor to supply refrigeration lines. Walk-in Manufacturer or pre- 
approved installer to install refrigeration lines. Food Service Equipment Contractor is 
responsible for determining length of lines needed. See drawing for specific instructions on 
routing of the refrigeration lines. 
 
Condensation drain line is supplied and installed by Food Service Contractor or pre-approved 
installer. 
 
Food Service Equipment Contractor is responsible for making all penetrations through the wall 
and ceiling panels of the walk-in cooler/freezer. 
 
See walk-in layout. 
 
Installation will be performed by the Walk-in Manufacturer or pre-approved installer. Five (5) 
days before the bid date any Food Service Equipment Contractor many submit a request for 
approval of an installer for the box and its refrigeration other than Walk-in Manufacturer. Such 
request must indicate the name of the company that will build the box as well as the name of the 
refrigeration company to be used. In addition, such a request must include at least five 
references (job locations, addresses, telephone numbers, contact persons for walk-in and 
refrigeration installations within the last five years). At least one reference must be from an 
installation four years prior to the bid date. The School System or their authorized Food Service 
Consultant will notify the Food Service Equipment Contractor if his/her request is approved. 
Without prior approval, Walk-in Manufacturer must be used. 
 
The installation includes, but is not limited to the following: 
 
Building the box. 
 
Setting the compressor/condensing assemblies. 
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Hanging the evaporator coils – verify locations. 
 
Installation of accessories unless indicated otherwise. 
 
Installation of all refrigeration lines which includes supplying, running and connecting. Provide 
written statement that correct sized lines have been used as specified in the Operation and 
Maintenance Manuals. Operation and Maintenance Manuals to be provided in triplicate in a 
3-ring binder, to include those for the air curtain and shelving. 
 
Installation of the drain lines – Verify locations; supply and install tubing. Electrical contractor 
to install heat tape for freezer supplied by Food Service Equipment Contractor. Refer to Food 
Service Layout drawings. Drain lines to be P-trapped and discharge off of the concrete pad. 
 
Food Service Equipment Contractor makes all penetrations, insulates and seals them, regardless 
of who makes the penetration. Conduit seal-offs are required for all electrical connections and 
are supplied by the Food Service Equipment Contractor, labeled and delivered to the Electrical 
Contractor. Insulation and sealing is required between conduit and wiring and inside conduit 
where any type of connection or penetration is made. Food Service Equipment Contractor is 
responsible for informing and coordinating the use of conduit seal-offs by other contractors and 
for providing proper insulation and sealing for all other penetrations including penetrations for 
sprinkler system nozzles when conduit seal-offs cannot be used. 
 
On-site supervision and consultation is provided to other contractors by Food Service Equipment 
Contractor to ensure that all requirements for a proper installation are met. 
 
Perform start-up and adjust to test, check, and adjust all components and accessories and to pull 
to proper operating temperatures. 
 
Calibrate thermometer, etc. 
 
Box including floor is cleaned and ready for use. Floor is cleaned before refrigeration is started 
up. Cleaning includes all inside and outside surfaces. 
 
Hard copper is required for entire job. All refrigerant piping is ACR copper tubing, hard drawn. 
Wrought copper sweat fittings are used on the hard-drawn tubing. Slope suction line down in 
direction of flow 1/8” per foot. Where vertical risers of more than 5 feet occur in a suction line, 
the riser is trapped at the bottom. 
 
Refrigeration system is set for four defrost cycles as a minimum with each cycle in defrost 30 
minutes as a minimum. Defrost times are set at times other than the initial arrival of the 
employees or periods of heavy usage during the morning and are identified in the Operation and 
Maintenance Manuals. Training on re-setting defrost times is provided to Owner during training. 
 
Manufacturer identifies local service agency before or at start-up and adjustment. Installer and 
local service agency as designated by manufacturer are present for start-up and adjustments. 
 
System is ready for use when the Owner is prepared to occupy the operation. 
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Coordination with Food Service Equipment Contractor is required to determine depth to ensure 
that walk-in threshold and walk-in finished floor are level with finished floor of the kitchen. 
Pad must be level and trowel smooth. 
 
Floor of walk-in freezer is _not covered__________ with quarry tile. Floor of walk-ins are 4” 
thick. 
 
Height of walk-in freezer is ___10’4"_____ inside dimension. 
 
All penetrations in the building including but not limited to wall, roof and floor are provided by 
the General Contractor. Verification by the General Contractor with the Food Service 
Equipment Contractor as to location and size is required. 
 
Warranties – One year parts, service, labor, mileage, time and transportation warranty on all 
parts supplied and all work performed. Five year non-prorated replacement warranty for the 
compressor/condensing unit assemblies.  Warranty to begin upon date of acceptance. 
 
Air door to be provided by KEC and sent to & installed by walk-in 
manufacturer. 
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ITEM 2 
 

INDIAN SPRINGS ELEMENTARY CAFETERIA 
 

WALK-IN FREEZER FLOOR COVERING 
 
Successful bidder to furnish and install a water, and slip resistant floor.  
The specification must meet or exceed the following:  
Scope of Work: Successful bidder will provide flooring installation services and 
materials for the Customer in the area or areas specified and physically located at 
Indian Springs Elementary School, Kingsport, TN. Work Performed hereunder will 
be performed in accordance with B M I standard installation specifications.  
Limitations: Any equipment in the area where floor is to be installed, that is required 
to be disconnected, moved and reconnected in accordance with flooring installation 
and schedule requirements, is the Customer's responsibility. The Customer will 
insure parties contracted by the Customer for renovation and/or equipment moving 
coordinate with the successful bidder services regarding job scope requirements 
and scheduling. 

 
Quality assurance 
A. Installer Certification Requirements: a minimum of two years on-site training in heat- 

welding, custom base production, drain securement, and personnel management are 
required to earn installation certification. 

B. Single-Source Responsibility: To obtain thermoplastic flooring supplier has been 
determined to possess adequate resources necessary to provide quantity, consistency 
and quality requirements in both appearance and physical properties without delay of 
project scheduling and/or deadline. 

C. Fire Performance Characteristics: Provided floor coverings with the following fire 
performance characteristics as determined by testing products per ASTM test method 
indicated below by Underwriters Laboratories, Inc. (UL) or another testing and 
inspection agency acceptable to authorities having jurisdiction. Floor must be NFS 
approved. 

Abrasion loss…………………………………..0.20 grams 
Bacteria and Mildew Resistance ...................Pass.................ASTM G-21-09 
Coefficient of Friction (Slip Resistance) avg.  

Wet .88c..................................................Dry .92c............ASTM D1894-99 (Modified) 
Elongation......................................................100.0% min......ASTM D412 
Embossing ……………………………………..Face=Stipple….Back=Cloth  
Fire Test (NFPA Class 1 Rated d) 

 
Critical Radiant Flux................................0.50w/cm2........ASTM E648-08 
Burn Distance..........................................40 cm ...............ASTM E648-08 

Shore “A” Hardness.......................................90 +/- 5.............ASTM D2240 
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Tensile Strength ............................................600 PSI (min) l .ASTM D412 
Thickness.......................................................0.250 inches.....ASTM D751 
Weight (oz./sq. ft.) .........................................approx 27.........ASTM D751  

amd=machine direction 
 

bcmd=cross machine direction 
 

ccoefficient of friction (slip resistance) measured on a scale of .00 to 1.00. OSHA regulations 
require minimum of .50 wet or dry. ADA regulations require minimum of .60 wet or dry. 
At .88 dry and .92 wet the Slip Resistant Safety Floor has a substantially greater degree 
of coefficient of friction (slip resistance) than is required by either OSHA or ADA.  

dAlso referenced as NFPA 253 and FTM Standard 372 
 
Project conditions 
A. Areas to be installed must maintain a minimum temperature of 70 degrees Fahrenheit 

both 24 hours prior to and 24 hours following installation of thermoplastic flooring 
materials. 

B. Installation of flooring materials will not commence until said materials have 
acclimated to the same temperature as the area to be installed. This should be taken 
into consideration when choosing where to store flooring material and related 
accessories. 

C. Areas to be installed are to be closed to traffic during installation of flooring 
materials. They are operable as soon as the installation crew has completed and 
vacated the scheduled area.  

Integrated wall base inside and outside corners to be custom fabricated onsite using the 
Thermoplastic sheets. The sheets will extend 12" up on walk-in walls and flashed with 
.050 gauge aluminum flashing and secured with S/S screws and adhesive. S/S outside 
corner guards providing cove protection.  
Transition strips at thresholds to be 14 gauge stainless steel, and extend into the kitchen 
for a smooth transition of racks and carts.  
Floor material must meet ASTM ratings: G21- E.648- C.657 – D.412 – E.831 and D.751 
and to be manufactured from recycled thermoplastic polyvinyl Chloride (PVC). Floor 
must be NSF & UL approved.  
Floor to be Thermoplastic interlaced with stranded reinforcement sheet material and to be 
¼" thick with gray finish with backside to be cloth/grid finish. Thermoplastic sheets are 
to be heat welded with continuous seat.  
The installation of the flooring to include welding, with proprietary welding rods, on all 
seams and the adhesive to be Envirobond 501 epoxy adhesive as Manufactured by W.F. 
Taylor Co. Inc. for installation of thermoplastic sheet products.  
Adhesive must be installed with a 1/32" X 1/32"X1/16 " notched trowel. All product 
MUST be used in less than one hour after mixing.  
All Flooring be rolled and cross rolled with a 150 lbs. sectional roller within one hour 
after floor is installed. Use hand roller in areas which cannot be rolled with large roller. 
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The installation is to be by approved installers with a minimum of three (3) years 
experience. Any substitutions requests furnish a list of ten (10) installations with address, 
contacts, and telephone numbers, completed in the past three (3) years. Sullivan County 
School Food Services will approve or deny any request. All requests must be provided 
ten (10) days prior to bid opening.  
The installer is to receive the product at the job site or to deliver to the job site. There 
will not be personnel at the kitchen to receive any shipments.  
Job and kitchen is to left in a clean order. Payment will be made within thirty (30) days 
after all work is cleaned and accepted. Warranty of ten (ten) year is to start upon 
acceptance of completed job, by Sullivan County School Food Services, or their 
representative.  
All bidders, or their representatives, must attend a pre-bid meeting, scheduled on 
_November 4, 2015__ at __1:30pm___ o'clock. All work must be completed by 
 January 4, 2016. 
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MODEL___KZR-1036A___ 
 

BERNER K-ZONE AIR DOOR (or approved equal, prior approval required) 
 

ITEM_3__ QUANTITY_1__ 
 
 
Air door to be furnished factory assembled as by Berner International Corporation. Each 
unit shall consist of casing, centrifugal fans, protective inlet screen, discharge nozzle and 
motor(s). Air door shall provide a uniform velocity across the entire length of discharge 
area. Wall mounting plate and ¼” threaded inserts for top mounting included. 
 
Unit exterior cabinet to be aluminized with aluminum cross-flow blower wheels & air 
directional vanes. 
 
Factory installed variable speed selector switch. Motor to be _110_ volt, _1_ phase, 
_60_hz. 
 
Warranty:  the air door is to be free from defects for five years (5 years) 
on unheated and two years (2 years) on heated units provided the unit was properly cared 
for, installed and operated. 
 
Accessories: 
A. ____ Bronze Anodized Aluminum Exterior Finish 
B. _ x_ Stainless Steel Exterior Finish 
C. ____ Custom Paint Exterior Finish 
D. ____ Steam/Hot Water 
E. ____ Electric Heat 
F. _ x__ Door Switch G. ___ Door Switch 
H. ____ Factory Installed Time Delay Relay 
I. _ x_ Installed by walk-in manufacturer on exterior of walk-in. 
J. ___Variable Speed 
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MODEL _As Shown__ 
 

AMCO II SHELVING 
 

ITEM __4__ QUANTITY __7 
___ 

 
 
Shelf to have #7 (.177) gauge cross wires spaced 1" on centers with cross braces 5/16" 
(.3125") minimum of 6" on centers and running perpendicular to cross wires. Cross 
braces welded at each end, inside 5/8" leg of channel 5/8" x 1" x" x .105" thick with legs 
of channel pointed into center of shelf. A square tapered 1 3/4" high steel collar is to be 
welded at each corner. Additionally, a suitable number of 5/16" (.312) rebrace wires are 
welded to the underside of 60" and 72" long shelves. All contact points are welded. Shelf 
finish to be __Zinc Protoxy 5 Tier______. 
 
Posts are .065" thick 1" O.D. square tubes notched every 2" on each corner of the post. A 
nylon post cap is installed on the top of the post. Installed on the bottom of each 
stationary post is a nylon housing for a steel leveler 3/8", 16 x 1". The leveler has a 7/8" 
hex head and a 3/4" threadless shoulder to eliminate deposit of mop strands or broom 
fibers. Post finish to be _____72 Zinc Protoxy ________ N.S.F. approved 
 
_____5” casters, 2 w/brake 
_ 5 Shelf Inlay, md.# bil2460BK __. 
_____Add-on-clips 
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ITEM 5 
22 Gauge 304 S/S wall cap attached to Cooler door frame and turned back 2: on 
Kitchen wall. To be caulked to Kitchen wall and cooler frame. 
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ITEM 6 
 
CONCRETE PAD TO BE AS FOLLOWS: 
 

CAST-IN-PLACE CONCRETE 
 
1.0 REFERENCES 
 

A. Standards referenced shall be the most current versions. 
 

B. ASTM International (ASTM) 
 

1. C-94/C 94M – Standard Specification for Ready-Mixed Concrete 
 

C. American Concrete Institute (ACI) 
 

1. 211.1 – Standard Practice for Selecting Proportions for Normal, 
Heavyweight, and Mass Concrete 

 
2. 301 – Specifications for Structural Concrete 

 
3. 318 – Building Code Requirements for Structural Concrete (ACI 318-08) 

 
2.0 MATERIALS 
 

A. Portland Cement: Shall conform to ASTM C-150, Type I/II 
 

B. Aggregates: Fine and coarse aggregates shall conform to ASTM C-33 
 

D. Admixtures: Furnish from one manufacturer. 
 

E. Slump: 4 +/- 1 Inch. 
 

F. Specified Compressive Strength: 4000 psi at 28 days. 
 

G. Maximum Size of Aggregate shall be 1 inch. 
 

H. Air content shall be less that 3%. 
 

I. Proportion concrete mixtures based on ACI 318. 
 
3.0 EXECUTION 
 

A. Form slab to accommodate 4” of compacted gravel fill and 6” of concrete at 
freezer and as needed to be within 1/4" of existing kitchen floor in cooler. 
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B. Compact gravel fill with a plate vibratory compactor. 
 

C. Tie a steel mat, consisting of #4 – grade 60 steel bars on 16” centers over the 
entire area. Mat to be positioned in the center to upper portion of the slab and 
supported with steel rebar support chairs. Existing Building wall to be drilled 
and steel rebar to be tied into existing wall. 

 
5.0 PLACING 
 

A. Concrete shall not be placed until all formwork, reinforcement, installation of 
parts to be embedded, bracing of forms, and preparation of surfaces involved 
in the placing have been reviewed and approved by the appropriate authority. 

 
B. Concrete shall be placed in accordance with ACI 301. 

 
4.0 CONSOLIDATION 
 

A. Concrete shall be thoroughly consolidated immediately after deposition in 
accordance with ACI 301. 

 
B. Concrete shall be thoroughly worked around the reinforcing steel, around 

 
embedded items and into corners of forms. Use extra care to vibrate in areas 
requiring more effective consolidation, such as areas with congested steel. 

 
5.0 FINISHING 
 

A. Steel trowel finish. 
 

• General Contractor to notify maintenance department if they discover any  
 undisclosed lines, such as drain lines, for further instructions before  
 proceeding with work.   
• General Contractor to cut opening in the kitchen wall as shown on drawing, and 

to be high enough to accommodate air curtain on cooler door. 
• Existing windows to be removed and openings filled with block and then to be 

painted to match existing finish. 
• Sullivan County to have power within 24" of needed electrical. 
• General Contractor to furnish and install guard posts as shown on drawing. 
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OFFICE OF THE SULLIVAN COUNTY PURCHASING AGENT 
3411 HIGHWAY 126 – SUITE 201 
BLOUNTVILLE, TN  37617-0569 

 PHONE 423/323-6400                                                                                             FAX 423/323-7249 
 
 
 

ACTIVE TRADE REFERENCE (VENDOR) GUIDE 
 
 
To become an active trade reference (VENDOR) and/or to continue active status with Sullivan County 
Government, please sign and return pages # 1 and #8 of the General Procurement Terms and Conditions 
Form #GPTC1001-14. 
 
Any applicant wishing to become and/or remain an ACTIVE TRADE REFERENCE (VENDOR) with SULLIVAN 
COUNTY shall register with the Sullivan County Purchasing Agent’s Office.  Each applicant shall sign and 
return the Registration and Acceptance portions of the GENERAL PROCUREMENT TERMS AND CONDITIONS 
FORM #GPTC1004-14. Please distinguish the commodities and/or services you are interested in providing 
from the enclosed NIGP Codes Listings and enter in the appropriate spaces (attach separate page if 
needed).  Our procurement officers will link you to the appropriate codes for future procurement purposes.  
 
Once active trade reference status is established, it is the responsibility of each applicant/trade reference 
to update and communicate, in written form to the Sullivan County Purchasing Agent, any changes, 
additions, deletions or alterations to the information initially provided on the TRADE REFERENCE 
REGISTRATION FORM.  
 
 

REGISTRATION  
 
NAME OF APPLICANT/TRADE REFERENCE ___________________________________________________ 

 
PHYSICAL ADDRESS ____________________________________________________________________ 
   
MAILING ADDRESS (If different from above) _________________________________________________ 
  
CITY ________________________________  STATE ________  ZIP ______________________________ 
  
CONTACT PERSON ____________________________________ TITLE____________________________ 

 
PHONE _____________________ FAX ______________________ eMAIL__________________________ 

 
LICENSE NUMBERS --- IF APPLICABLE 

SULLIVAN COUNTY _______________   STATE OF TENNESSEE __________________ 
 

TYPE OF BUSINESS: CORPORATION–PARTNERSHIP–OTHER ___________  YEARS IN BUSINESS________  
 

COMMODITIES/SERVICES OFFERED BY APPLICANT 
ENTER NIGP CODES IN THIS SECTION 

 
____________   ____________   ____________   ____________ 

 
____________   ____________   ____________   ____________ 

 
____________   ____________   ____________   ____________ 

 
(ATTACH ADDITIONAL OR DESCRIPTIVE INFORMATION ON A SEPARATE PAGE) 

 
SIGNATURE VERIFIES ACCEPTANCE OF ALL TERMS AND CONDITIONS 

 
 
SIGNATURE: ___________________________________________  DATE: _________________________ 
 

COMPLETE, SIGN AND RETURN PAGE 1--- FORM GPTC1004-14 
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GENERAL PROCUREMENT TERMS AND CONDITIONS FORM #GPTC1004-14 
 

REQUIREMENTS 
1. Any applicant wishing to be considered as an active trade reference for Sullivan County shall 
complete a “ACTIVE TRADE REGISTRATION FORM” and verify acceptance of the “GENERAL PROCUREMENT 
TERMS AND CONDITIONS” by signing, dating and submitting to the Sullivan County Purchasing Agent. 
 

If requested by the Sullivan County Purchasing Agent, applicant shall submit any information, 
including (but not limited to) portfolios of previous projects, bid bonds, performance/payment bonds, 
personal references listing, financial reports, certificates of insurance, copies of 
licenses/permits/certifications and/or any other significant data necessary to establish and/or maintain 
an active trade reference status.  
NOTE:  It is the responsibility of each applicant/trade reference to update and communicate, in written 
form to the Sullivan County Purchasing Agent, any changes, additions, deletions or alterations to the 
information initially provided on the “Active Trade Registration Form”.  
 
2.   Any applicant who wishes to do business with Sullivan County shall agree to comply with the 
Sullivan County General Procurement Terms and Conditions listed herein and including all other related 
instructions, documents, data, etc. pertaining to the procurement of commodities and/or services.  
 
3.  All priced proposals, bids and/or priced quotes must be offered in strict conformance to all 
language, specifications, requirements, terms and conditions as solicited.  Written priced proposals, bids 
and/or priced quotes must be presented in exact format as solicited. Written priced proposals, bids and/or 
priced quotes must be completed in totality and signed by an authorized agent of the responding trade 
reference.  Any erasures, strike overs and/or changes to prices written in numerals shall be initialed by the 
representative of the responding trade reference.  Failure to comply will be cause to disqualify award 
consideration. 
 
4.  All formal solicitations must be returned via mail, courier or in person on or before the opening 
day/time; telephone, fax or e-mail responses are not acceptable. Sullivan County is not responsible for 
delays by mail or courier. Late priced proposals, bids and/or priced quotes are not acceptable!  Priced 
quotes solicited by fax, must be returned (by fax) to the appropriate procurement officer on the day/time 
designated.  
 
5.  The Sullivan County Purchasing Agent may conduct discussion with the responding trade 
reference for the purpose of facilitating an understanding of the information submitted. 
 
6.  The Sullivan County Purchasing Agent has the right to accept or reject any/all priced proposals, 
bids and/or priced quotes and to waive any informalities or irregularities and/or to reject a priced 
proposal, bid and/or priced quote from any responding trade reference who, in the judgment of the 
Sullivan County Purchasing Agent is not in a position to perform the services, and/or to reject a priced 
proposal, bid and/or priced quote based on unacceptable provisions of a responding trade reference. 
Sullivan County does not obligate itself to accept the lowest and/or any priced proposal, bid and/or priced 
quote. If all responses should be deemed unacceptable, the Sullivan County Purchasing Agent shall 
prepare a written determination outlining the nature of such rejection.   
 
7.   Priced proposals, bids and/or priced quotes may be submitted for all and/or part of the total 
quantities requested, unless otherwise noted in the priced proposals, bids and/or priced quotes. 
 
8.   Priced proposals, bids and/or priced quotes must be presented in the exact format as solicited 
and, if applicable, bear the handwritten signature of the responding firm’s authorized representative.  
Failure to submit priced proposals, bids and/or priced quotes which conforms to the specified content and 
format requirements will be sufficient cause to disqualify trade reference. If required by the Sullivan 
County Purchasing Agent, trade references shall furnish satisfactory evidence of their ability to furnish 
commodities/services in accordance to the specifications, terms or conditions of the priced proposals, bids 
and/or priced quotes and shall submit brochure-type information, actual product samples or any other 
instrument requested.  Failure to comply with any requirement, material deficient responses and/or 
incomplete responses will be cause to disqualify award consideration.  
 
9. Proposals which are solicited for the purposes of qualifying trade references to provide specific 
services and/or professional services shall be presented to the Sullivan County Purchasing Agent in the 
same methods as priced proposals, bids and/or priced quotes.  A qualifying proposal is generally the first 
task of a multi-task solicitation, which requires certain data, enclosures and information for the purpose of 
identifying a trade reference’s ability to supply and perform services. Qualifying information requested and 
received by the Sullivan County Purchasing Agent will remain confidential until proposal has been 
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reviewed, determined compliant and recorded in written tabulation form.  If directed by the Sullivan 
County Commission or any committee thereof, the Sullivan County Purchasing Agent will present the 
findings for discussion and/or recommendations, prior to proceeding to the next tasks (i.e. compliance, 
priced proposals, interviews, etc.) in the multi-task procurement processes. 
 
10. The Sullivan County Purchasing Agent reserves the right to use all pertinent information (also 
learned from sources other than those disclosed in the priced proposal, bid and/or priced quote), that 
might affect Sullivan County’s judgment as to the appropriateness of an award to the best evaluated trade 
reference.  The information may be appended to the priced proposal, bid and/or priced quote evaluation 
process results.  Information on a trade reference from reliable sources (and not within the trade 
reference’s priced proposal, bid and/or priced quote) may also be noted and made part of the evaluation 
file. 
 
11.   Unless otherwise stated by the Sullivan County Purchasing Agent, no trade reference may 
withdraw any priced proposal, bid and/or priced quote within a period of sixty (60) days (or longer if 
specifically designated in the solicitation) after the day/time designated as the official deadline for 
accepting the priced proposal, bid and/or priced quote.  
 
12.   Priced proposals, bids and/or priced quotes shall be quoted FOB (delivered) Sullivan County 
locations, unless otherwise authorized by the Sullivan County Purchasing Agent.  Additional charges for 
shipping, handling, freight, boxing, crating, drayage, etc. will not be acceptable, unless otherwise 
authorized by the Sullivan County Purchasing Agent. 
 
13.   It is the responsibility of each responding trade reference to ascertain that all requirements are 
satisfied and that all requests are presented and assembled in the format as solicited. It will be assumed 
that the trade reference has made investigations to be fully informed as to the extent and character of the 
requirements. If a trade reference is in doubt as to the true meaning of any part of the specifications, 
instructions, terms, conditions, drawings or other documents, he/she should request an interpretation 
from the Sullivan County Purchasing Agent. If the solicitation should require an addendum, the Sullivan 
County Purchasing Agent will forward same in writing to each trade reference to which solicitations were 
offered.  
 
14. The successful trade reference pledges to Sullivan County that all commodities delivered and all 
services rendered shall conform to the proposal, specifications, drawings, instruments and descriptions 
furnished and/or incorporated by reference and will be of merchantable quality, good workmanship, free 
from defects and fit for the particular purpose purchased.  The successful trade reference shall also extend 
all warranties to Sullivan County allowed under the U.C.C. and shall provide copies of such warranties to 
Sullivan County.  Return of merchandise not meeting warranties shall be at the expense of the trade 
reference who originally supplied the commodities and/or services.  
 
15. Warranty periods shall not commence until Sullivan County inspects and formally accepts the 
commodities and/or services.  The terms, conditions and timing of acceptance shall be determined by the 
Sullivan County Purchasing Agent.  Acceptance of commodities and/or services does not constitute a 
waiver of latent or hidden defects or defects not readily detectable.   
 
16. Any statement or words (i.e. must, shall, will, etc) are declarative statements and trade reference 
must comply with this condition.  Failure to comply will be cause to disqualify award consideration. 
 
17.  Any exceptions to the specifications in a solicitation must be offered in written form and entitled 
“exceptions”, or as specifically instructed in the solicitation. 
 
18. Any alteration, erasure, addition to, or omission of the solicitation must be properly noted and 
initialed prior to the day/time the priced proposal, bid and/or priced quote is due.  Failure to comply will be 
cause to disqualify award consideration. 
 
19. Unless qualified by the provision “no substitute”, the use of the name of a manufacturer, brand, 
make or catalog description in specifying an item does not restrict trade references to that manufacturer, 
brand, make or catalog designation identification.  This is used simply to indicate the character, quality 
and/or performance equivalence of the commodity desired, but the commodity on which priced proposals, 
bids and/or priced quotes are submitted must be of such character, quality and/or performance 
equivalence that it will serve the purpose for which it is to be used equally, as well as that specified.  In 
submitting a priced proposal, bid and/or priced quote on a commodity other than as specified, trade 
reference shall furnish complete data and identification with respect to the substitute commodity he 
proposes to furnish.  Consideration will be given to substitute commodities, if such action is deemed to 
serve the best interest of Sullivan County.  If a trade reference does not indicate that the commodity he 
proposed to furnish is other than as specified, it will be construed to mean that the trade reference 
proposes to furnish the exact commodity as described. 
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20.   Where “no substitute” is stated in the solicitation, alternate brands/models will not be considered 
in the award process, unless otherwise prior approved by the user department(s) and authorized by the 
Sullivan County Purchasing Agent.  Commodities identified as “no substitutes” are products that have been 
tested and justified to be superior in quality, workmanship and performance, based on the needs of 
Sullivan County user departments.  It is at the sole discretion of any trade reference to offer free product 
samples to be tested and evaluated by the appropriate user department, to determine if an alternate 
brand/model meets or exceeds the specification criteria of a “no substitute” commodity.  An alternate 
brand/model offered in a priced proposal, bid and/or priced quote identified as a “no substitute” 
commodity, that has not been offered for testing and evaluation prior to the solicitation deadline, will be 
cause to disqualify award consideration. 
 
21. When alternate priced proposals, bids and/or priced quotes reveal more economical services, 
supplies or materials than those specified, the Sullivan County Purchasing Agent has the right to re-solicit 
in open market with modified specifications. 
 
22. Prices must be offered per unit, by line item (when applicable) and extended based on the total 
quantities requested. When pricing is requested in form of specific case quantity, or in hundreds-
thousands, it is the responsibility of the trade reference to offer pricing accordingly.  Failure to extend the 
pricing in conformance to our solicitation will be cause to disqualify award consideration.  In the event of a 
disparity between the unit and extended prices, the unit price shall prevail.    
 
23. All prices, notations and/or corrections shall be written in ink and/or typed.  Corrections made in 
any written priced proposal, bid and/or priced quote document must be initialed in ink by the individual 
signing same.  Prior to the opening day/time, trade references can make price corrections on the outside of 
the envelope (if applicable) containing their written priced proposals, bids and/or priced quotes.  Such 
price corrections will be read aloud by the Sullivan County Purchasing Agent during the public opening and 
recorded by the appropriate procurement officer for public record.   
 
24. Prices shall be extended in decimals, not fractions.  Prices must include all transportation and 
delivery charges fully prepaid by the trade reference to the Sullivan County destination specified in the 
priced proposals, bids and/or priced quotes, unless otherwise authorized by the Sullivan County 
Purchasing Agent.    
 
25. Sullivan County is a government municipality within the State of Tennessee and is exempt from 
local, state and federal excise, transportation, sales and/or use tax for goods and services purchased for 
the exclusive use by its departments.  The Sullivan County Purchasing Agent will furnish the successful 
trade reference with a properly executed exemption certificate. In certain circumstances where the 
Federal Identification Number is required, the Sullivan County Purchasing Agent will authorize same on a 
valid request form. 
 
26. In the event cash discounts are offered by the trade reference, the discount date shall begin with 
the date of the invoice or the date of receipt of delivery of all commodities indicated on the purchase 
order/contract (whichever is the later date).  If advantageous to Sullivan County, the Sullivan County 
Purchasing Agent will consider cash discounts during the evaluation process and award. 
 
27. Tennessee Code Annotated allows cooperative purchasing between government entities within 
the State of Tennessee.  Upon request from another government entity within the State of Tennessee, it 
will be at the discretion of the responding trade reference to offer identical commodities/services to such 
entities for the same costs offered to Sullivan County.   
 
28. As approved by the governing board of Sullivan County, the Sullivan County Purchasing Agent 
enforces a compulsory “Procurement/Credit Card Policy” to any Sullivan County official and/or employee 
authorized to exploit any form of credit card transactions.   The Policy requires the Sullivan County 
Purchasing Agent to determine the needs for credit, to approve any/all types of allowable credit, to 
establish credit limits, to maintain an active file of users and signed “Agreements” from authorized officials 
and/or employees and to execute any/all additions, deletions, changes or cancellations regarding credit 
card usages.  Trade reference is responsible for verifying that any County official and/or employee who 
charges commodities and/or services have been prior authorized by the Sullivan County Purchasing Agent.  
Payments for any commodities and/or services charged by an official and/or employee who have not been 
pre-authorized, will be the sole responsibility of the trade reference allowing the transactions.  It is 
understood that a trade reference cannot create a credit card account for any official, employee, 
department and/or office of Sullivan County without prior approval from the Sullivan County Purchasing 
Agent. The initiation and/or issuance of credit card accounts, without authorization from the Sullivan 
County Purchasing Agent, will not be tolerated! 
 a.  GENERAL PROCUREMENT  

The Sullivan County Purchasing Agent allows general procurement by credit cards for certain 
commodities and/or services, if same is advantageous and/or cost effective to Sullivan County.  
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Certain procurement officers selected by and working directly under the supervision of the 
Sullivan County Purchasing Agent who are familiar with the rules, regulations and policies are 
authorized to use credit cards for specific procurement transactions.   
b.  TRAVEL 
The Sullivan County Purchasing Agent has established a Global Credit Card account to be used in 
concurrence with all travel related events.  Selected officials and/or employees have been issued 
individual credit cards in their names, under our major billing account.  These credit cards are not 
approved for general procurement. 
c.  FLEET FUEL 
The Sullivan County Purchasing Agent has established a Fleet Fuel Credit Card account to be used 
in concurrence with fleet fuel purchases.  Selected officials and/or employees have been issued 
individual fleet fuel cards in their names, under our major billing account.  Fleet fuel cards are 
only approved for fuel purchases. 

 d.  OTHER CREDIT CARD PROCUREMENT 
The Sullivan County Purchasing Agent must pre-approve any/all procurement/credit cards offered 
by a trade reference for business purposes. Any trade reference who is interested in offering 
credit card merchant services to Sullivan County, must contact the Sullivan County Purchasing 
Agent and schedule an appointment to confer and corroborate all issues, terms and conditions, 
rules and regulations of Sullivan County’s procurement/credit card policy.  If trade reference 
administers credit card services without prior approval from the Sullivan County Purchasing 
Agent, trade reference is subject to removal from active status and denial of future procurement 
transactions with Sullivan County government. 
 

29. A trade reference agrees to defend and save Sullivan County from and against all demands, 
claims, suits, costs, expenses, damages, and judgments based upon infringement of any patents relating to 
goods specified, or the ordinary use or operation of such goods by the county, or use or operation of such 
goods in accordance with trade reference’s instructions. 
 
30. Purchase orders and/or contracts will be made or entered into with the lowest, responsible, 
compliant trade reference meeting specifications for the particular grade or class of material, work, or 
service desired in the best interest and advantage to Sullivan County.  Responsible trade references are 
defined as a trade references whose reputations, past performances, and business and financial 
capabilities are such that they would be judged by the Sullivan County Purchasing Agent to be capable of 
satisfying Sullivan County’s needs for a specific purchase order and/or contract. 
 
31. Sullivan County reserves the right to determine the award of a purchase order and/or contract 
either on the basis of the individual items or on the basis of all items included in the priced proposals, bids 
and/or priced quotes, unless otherwise expressly provided in the priced proposals, bids and/or priced 
quotes.  Sullivan County reserves the right to accept any item or group of items of any kind and to modify 
or cancel in whole or in part.  
 
32. By submission of a signed priced proposal, bid and/or priced quote, the trade reference certifies 
total compliance with Title VI and Title VII of the Civil Rights Act of 1964, as amended, and all regulations 
promulgated there under. 
 
33. It is the policy of Sullivan County that all its services and activities be administered in 
conformance with the requirements of Title VI of the Civil Rights Act. “Nondiscrimination in Federally 
Assisted Programs” – “No person in the United States shall, on the grounds of race, color or national origin, 
be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any 
program or activity receiving Federal financial assistance.” 42 U.S.C. Section 2000 et seq.  
 
34. A trade reference agrees that no person on the grounds of handicap, age, race, color, religion, sex 
or national origin, shall be excluded from participation in, or be denied benefits of, or otherwise subjected 
to discrimination in the performance of any services rendered to Sullivan County or in the employment 
practices of the Trade Reference.     
 
35. A trade reference covenants that it has no public or private interest and shall not acquire directly 
or indirectly any interest that would conflict in any manner with the provision of its commodities or 
performance of its services. 
 
36. Any remedies in a priced proposal, bid and/or priced quote, including conformity, license 
agreement, terms, conditions, literature, etc. that may be considered an agreement to waive the legal 
rights of the citizens of Sullivan County, will be cause to reject a priced proposal, bid and/or priced quote. 
 
37. Failure of Sullivan County to enumerate any Federal, State or County regulation in a solicitation, is 
not cause for trade reference to exclude same. 
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38. A trade reference is assumed to be familiar with and agrees to observe and comply with all 
federal, state and local laws, statutes, ordinances and regulations in any manner affecting the provision of 
commodities and/or services and shall obtain all necessary permits, licenses, certifications and/or 
instruments required. 
 
39. All specifications requested and/or solicited for priced proposals, bids and/or priced quotes are 
minimum standards.  Acceptance of samples does not supersede specifications for quality, unless sample is 
superior. 
 
40. Samples (when required) must be submitted in accordance to instructions.  If requested by the 
Sullivan County Purchasing Agent, samples (accompanied by descriptive data)  shall be delivered within a 
specific time following the request and must be furnished free of charge. Failure to comply will be cause to 
disqualify award consideration. 
 
41. When the solicitation indicates that an item to be purchased is to be equivalent to a specific 
product, said product and/or its specifications will be available for viewing.  Failure on the part of a trade 
reference to examine product and/or its specifications shall not entitle trade reference to any relief from 
the conditions imposed in the priced proposal, bid and/or priced quote. 
 
42. If successful trade reference fails to perform or comply with any provision of any terms, 
conditions, documents referenced and made part of a purchase order and/or contract award, the Sullivan 
County Purchasing Agent may terminate the purchase order and/or contract, in whole or in part and may 
consider such failure or noncompliance as a breach of contract.  Sullivan County reserves the right to 
purchase its requirements elsewhere, with or without competitive priced proposals, bids and/or priced 
quotes.  
 

PROCUREMENT LIMITS 
43.   When the amount of the purchase request is estimated under $500 per requisition, the 
procurement officers shall secure pricing and availability from an active trade reference who can supply 
the commodity and/or service requested (such purchases do not require competitive pricing). If prior 
authorization is granted by the Sullivan County Purchasing Agent, procurement officers may issue 
purchase order number confirmations to user departments, via telephone, for the purpose of picking up 
commodities at the trade references’ places of business.  
 
44.   When the amount of the purchase request is estimated between $500 - $4999, the procurement 
officers shall secure pricing and availability in open market from a minimum of three (3) trade references 
(if available) either by phone, fax and/or e-mail quotations.  A written tabulation of priced quotes is 
prepared by the appropriate procurement officer and filed for public record.    
 
45.  When the amount of the purchase request is estimated at $5000 and above, the procurement 
officers shall secure pricing and availability in open market from a minimum of three (3) trade references 
(if available) by soliciting a formal Request for Proposal and/or Bid Document.  Newspaper advertisement 
is required.  All Requests for Proposals and/or Bid Solicitations will be publicly opened on the day and time 
specified.  Late RFPs and/or Bids are not acceptable!  The public is encouraged to attend the openings.  All 
documentation and tabulations will be available for public review after the solicitation information and 
prices have been evaluated and recorded.   
 
46. When sole source purchases, emergency purchases and/or other exceptions to the procurement 
limits are applicable; same will be defined in each appropriate file for public record.  

 
AWARD 

47. Award will be made to the lowest responsible qualified trade reference.  The quality of the articles 
to be supplied, their conformity with the specifications, their suitability to the requirements of Sullivan 
County and the delivery terms will be taken into consideration in making the award. 
 
48. The Sullivan County Purchasing Agent reserves the right to award by item (or part thereof), group 
of items (or parts thereof), or all items of the priced proposals, bids and/or priced quotes. The Sullivan 
County Purchasing Agent may award purchase orders and/or contracts to one or more trade references; to 
reject any and all priced proposals, bids and/or priced quotes in whole or in part; to waive technical 
defects, irregularities and omissions if in the best interest of Sullivan County. 
 
49. The Sullivan County Purchasing Agent reserves the right to make awards within sixty (60) 
calendar days (or longer if designated in the solicitation) from the priced proposals, bids and/or priced 
quotes opening dates, unless otherwise authorized by the Sullivan County Purchasing Agent. 
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50. If an award, in whole or in part, is delayed beyond a period of sixty (60) days (or longer if 
designated in the solicitation); such award shall be conditioned upon trade reference’s acceptance. 
 
51. The successful trade reference shall not subcontract any portion of the award of a purchase order 
and/or contract, unless otherwise authorized by the Sullivan County Purchasing Agent. 
 

DELIVERY 
52. It shall be understood and agreed that any and all commodities and/or services offered to 
Sullivan County shall fully comply with all local, state and federal rules and regulations.   
 
53. All commodities delivered will be new equipment/latest model, new materials and/or new 
supplies, except as otherwise specifically stated in the solicitation.  Where any part of nominal 
appurtenances of equipment is not described, it shall be understood that all equipment and appurtenances 
which are usually provided in the manufacturer’s stock model shall be furnished.  Reconditioned 
equipment, materials and/or supplies are not acceptable, unless otherwise authorized by the Sullivan 
County Purchasing Agent. 
 
54. Delivery must be in accordance with the priced proposals, bids and/or priced quotes.  If no 
specific delivery instructions are presented, it will be interpreted to mean prompt delivery.  The decision of 
the Sullivan County Purchasing Agent as to reasonable compliance with delivery terms shall be final.  
Burden of proof of delay in receipt of order shall rest with the trade reference. 
 
55. Any request for extension of time of delivery from that specified must be approved by the Sullivan 
County Purchasing Agent; such extension will be applicable to only the particular commodity that is 
delayed because of unexpected circumstances.  
 
56. Commodities shall be securely and properly packed for shipment, according to accepted standard 
commercial practice.  The containers will remain the property of Sullivan County unless otherwise stated in 
the solicitation and/or otherwise approved by the Sullivan County Purchasing Agent. 
   
57.  Deliveries are subject to recounting by our Central Receiving Department. If discrepancies exist, 
the trade reference will be notified.  Backorders or re-shipment of defective commodities will be noted in 
writing.  Payment will be made only after all items have been received, unless otherwise authorized by the 
Sullivan County Purchasing Agent.  A written revision to the purchase order and/or contract will be 
processed by the appropriate procurement officer, indicating any/all changes.  
 
58. The time anticipated by trade references for delivery of the items requested must be definitely 
stated in the priced proposals, bids and/or priced quotes.  When time is critical to the award of a 
commodity and/or service, delivery/performance time may be a factor in determining such award, price 
notwithstanding. 
 
59. Default by the trade reference concerning delivery as promised is subject to the following:  the 
Sullivan County Purchasing Agent has the right to cancel and repurchase from another source due to non-
delivery as promised, and may recover the excess costs by (a) deduction from an unpaid balance due (b) 
collection against the priced proposal, bid and/or priced quote or performance bond (c) combination of the 
aforementioned remedies or other remedies provided by law (d) open market purchasing and charging the 
trade reference the difference in his costs and another source’s costs. 
 

PAYMENT 
60. Payment will be made only after the delivery and acceptance of all items, unless partial payments 
have been otherwise authorized by the Sullivan County Purchasing Agent.  Payment will be made only 
after the presentation of all applicable invoices.  All invoices shall be addressed to the accounting 
department address shown on the purchase order and must clearly indicate the purchase order number on 
all invoices.  Invoices should be mailed in duplicate.   
 
61. Payment for all delivered and accepted commodities/services shall be made to the trade reference 
in a timely manner, after the receipt of a correct invoice/statement. Where there is a question of non-
performance involved, payment will be withheld.  In the event cash discount is involved, the withholding of 
payment as provided herein shall not deprive Sullivan County from taking such a discount. 
 
62. Payment for partial deliveries and/or services will only be considered if delivery circumstances are 
beyond the control of the trade reference and/or if prior authorization has been given by the Sullivan 
County Purchasing Agent.   
 
63. Partial payments for contracts and services that are awarded on a timed-payment schedule will be 
made in accordance to the award, as authorized by the Sullivan County Purchasing Agent. Payments will be 
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authorized only upon receipt of authorized documents reflecting appropriate payments for services 
rendered. 
 

TRADE REFERENCE GUARANTEE 
64. Acceptance of a purchase order and/or contract by a trade reference guarantees that said trade 
reference will perform services, supply commodities, etc. in accordance to the specifications, terms and 
conditions under which it was awarded and within the delivery time specified. 
 
65. A trade reference who accepts a purchase order confirmation and/or contract award guarantees 
his services/commodities against defective material or workmanship and agrees to repair and/or replace 
(at the discretion of the Sullivan County Purchasing Agent) any damage or marring occasioned in transit. 
 
66. A trade reference guarantees to furnish adequate protection from damage for all work or 
workmanship and to repair damages of any kind, for which its workmen are responsible, to the premises or 
equipment, to its own work or to the work of other trade references. 
 
67. Whenever a delivery is rejected due to non-compliance of the terms and conditions of the 
services, commodities, etc. the trade reference shall be notified by the Sullivan County Purchasing Agent 
with reason(s) for such rejection.  All rejected deliveries due to the fault of the trade reference shall be 
held at the trade reference’s risk and same shall bear the expense of removal. 
 
68. Changes in or cancellations to a purchase order and/or contract will not be acceptable unless 
otherwise authorized by the Sullivan County Purchasing Agent.  Any/all changes to a purchase order 
and/or contract (description, pricing, terms, language, etc) will be recognized by a signed and printed 
“revision” and filed for public record. 
 

TRADE REFERENCE EXPENSES 
69. No fees are applicable to becoming an active trade reference in Sullivan County.   
 
70. Sullivan County accepts no responsibility, whatsoever, for any expenses incurred in the 
preparation and/or presentation of any priced proposal, bid and/or priced quote.  Such expenses are the 
sole responsibility of the trade reference offering commodities and/or services for award consideration. 
71. Sullivan County accepts no responsibility, whatsoever, for any payments of credit card charges 
made by an unauthorized Sullivan County official and/or employee.  
(REFER TO SECTION 28 FOR EXPLANATION)   
 

INAPPROPRIATION OF FUNDS 
72. Sullivan County can only obligate funds during its current operating year.  Funds are appropriated 
on a fiscal year basis; July 1st through June 30th.  If a purchase order and/or contract is awarded on a 
multi-term basis (up to 60 months),  the Sullivan County Purchasing Agent will renew at the beginning of 
each fiscal year, obligating only the 12 months of that current operating year.  If funds are legally 
exhausted due to circumstances beyond Sullivan County’s control and cannot be obligated past the current 
fiscal year, the Sullivan County Purchasing Agent has the right to terminate, upon the expenditure of 
previously appropriated funds or at the end of the current fiscal year (whichever occurs first), with no 
further obligation owed to and/or by either party and without penalty to either party. 
 
73. In the event that funds are not appropriated for commodities and/or services in any fiscal year 
and/or insufficient funds exist for the purchase of commodities and/or services, the trade reference 
accepts that any existing purchase order and/or contract shall expire upon the expenditure of previously 
appropriated funds or at the end of the current fiscal year (whichever occurs first), with no further 
obligation owed to and/or by either party and without penalty to either party. 
 

ACCEPTANCE OF TERMS AND CONDITIONS 
SIGNATURE AUTHORIZATION IS CONFIRMATION THAT APPLICANT/TRADE REFERENCE UNDERSTANDS 
AND ACCEPTS ALL GENERAL TERMS AND CONDITIONS GOVERNING SULLIVAN COUNTY PROCUREMENT 
PROCESSES AND PLEDGES TO CONDUCT BUSINESS IN ACCORDANCE TO ALL PROPOSALS, 
SPECIFICATIONS, DRAWINGS, INSTRUMENTS AND DESCRIPTIONS FURNISHED AND/OR INCORPORATED 
BY REFERENCE TO ALL PRICED PROPOSALS, QUALIFYING PROPOSALS, BIDS AND/OR PRICED QUOTES. 
NAME OF TRADE REFERENCE (VENDOR): ___________________________________ 
 
SIGNATURE: _____________________________________  DATE: ______________ 
 

COMPLETE, SIGN AND RETURN PAGE 8  --- FORM GPTC1004-14 
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NIGP CODE
020
025
040
045
050
805
052
710
055
060
075
085
110
120
135
150
155
165
175
195
200
725
100
225
210
204
260
285
287
295
345
305
320
330
340
350
375
380
385
395
405
420
425
430
690
435
440
470
450
681
031
080

COMMUNICATION (TELEPHONE, RADIO, PAGING) EQUIPMENT AND ACCESSORIES

HOMELAND SECURITY EQUIPMENT AND SUPPLIES

GENERATORS, ACCESSORIES AND SUPPLIES

FIRE PROTECTION EQUIPMENT & SUPPLIES

CONTAINERS / STORAGE (TOTES, BARRELS, DRUMS, ETC.)

ELEVATORS AND ESCALATORS, BUILDING TYPE
EMERGENCY AND SAFETY EQUIPMENT AND SUPPLIES

FORMS (PRE-PRINTED)

ELECTRONIC COMPONENTS, REPLACEMENT PARTS / ACCESS. & MISC ELECTRONIC EQUIPMENT

DENTAL EQUIPMENT & SUPPLIES

CULVERTS, PILINGS, GUARDRAILS, SEPTIC TANKS, ACCESSORIES AND SUPPLIES

IDENTIFICATION MATERIALS (BADGES, NAME TAGS, ETC.)

AUTOMOTIVE ACCESSORIES (AUTOS, BUSES, TRUCKS, ETC)
AUTOMOTIVE MAINTENANCE ITEMS (REPAIR AND REPLACEMENT PARTS)
AUTOMOTIVE SHOP EQUIPMENT AND SUPPLIES
BAGS, BAGGING, TIES AND EROSION CONTROL EQUIPMENT

HVAC EQUIPMENT AND SUPPLIES (HEATING, VENTILATION AND AIR CONDITIONING)

BELTS & BELTING: CONVEYOR, ELEVATOR, POWER TRANSMISSION, V-BELTS
BOATS / MOTORS

NATIONAL INSTITUTE OF GOVERNMENTAL PURCHASING CODES                                                          

COMMODITIES

AGRICULTURAL EQUIPMENT, IMPLEMENTS & ACCESSORIES

APPLIANCE & EQUIPMENT, HOUSEHOLD
ART & CRAFT SUPPLIES AND EQUIPMENT (EXCLUDING PAPER)

ANIMAL / VETERINARY EQUIPMENT & SUPPLIES 

                                                    DESCRIPTION 

AIR COMPRESSORS & ACCESSORIES

BRICKS & OTHER CLAY PRODUCTS
BUILDING SUPPLIES AND MATERIALS
BUILDINGS & STRUCTURES, FABRICATED & PREFABRICATED
CAFETERIA / KITCHEN / REFRIGERATION EQUIPMENT & SUPPLIES -  COMMERCIAL
CHEMICAL LAB EQUIPMENT & SUPPLIES

COOLERS, DRINKING WATER (WATER FOUNTAINS)

FUEL PRODUCTS

ATHLETIC & SPORTING GOODS EQUIPMENT AND SUPPLIES

FLAGS, FLAG POLES, BANNERS AND ACCESSORIES

ENGINEERING EQUIPMENT, SURVEYING EQUIPMENT, DRAWING INSTRUMENTS & SUPPLIES
FASTENING, PACKAGING, STRIPPING, TYING EQUIPMENT & SUPPLIES
FENCING

AUDIO VISUAL EQUIPMENT & SUPPLIES
AUDITORY TESTING EQUIPMENT, ELECTRONIC READING DEVICES, HEARING AIDS, ETC.

CLOCKS, TIMERS, WATCHES, ETC.
CLOTHING / APPAREL / SHOES & BOOTS / ACCESSORIES

ELECTRICAL EQUIPMENT AND SUPPLIES 

FOODS: GROCERY

HARDWARE AND RELATED ITEMS
HANDICAP EQUIPMENT & SUPPLIES: MOBILITY, SPEECH IMPAIRED, RESTRAINT

FURNITURE: CAFETERIA, DORM, HEALTHCARE, HOSPITAL, HOUSEHOLD, LIBRARY, LOUNGE, SCHOOL
FURNITURE: OFFICE
GASES, CONTAINERS, EQUIPMENT: LABORATORY, MEDICAL & WELDING

DATA PROCESSING (INCLUDING COMPUTER HARDWARE, COMPUTER SOFTWARE, AND ACCESSORIES)

GERMICIDES, CLEANERS & RELATED SANITATION PRODUCTS FOR HEALTH CARE PERSONNEL
GLASS AND GLAZING SUPPLIES

FOODS: BAKERY PRODUCTS (FRESH)
FOODS: DAIRY PRODUCTS (FRESH)
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485
490
790
500
515
525
465
570
578
560
580
600
605
625
630
645
652
404
269
655
640
650
670
675
680
691
700
715
720
575
745
760
770
775
780
785
786
545
801
884
803
830
840
845
850
855
863
445
550
556
557
265
070
885
895
870

MEDICAL SUPPLIES AND EQUIPMENT

WATER AND WASTEWATER TREATING CHEMICALS AND EQUIPMENT

TANKS (METAL, FUEL, & SYNTHETIC): MOBILE, PORTABLE, STATIONARY, UNDERGROUND
TELECOMMUNICATIONS EQUIPMENT AND ACCESSORIES (TV, VCR, DVD, ETC)
TESTING APPARATUS AND INSTRUMENTS (NOT FOR ELECTRICAL OR ELECTRONIC MEASURING)

SOUND SYSTEMS, COMPONENTS & ACCESSORIES: GROUP INTERCOM, MUSIC, PUBLIC ADDRESS

SCHOOL EQUIPMENT AND SUPPLIES (LOCKERS, STUDENT DESKS, ETC.)

SIGNS, SIGN MATERIALS, SIGN MAKING EQUIPMENT AND RELATED SUPPLIES

WELDING EQUIPMENT AND SUPPLIES

TEXTILES, FIBERS, HOUSEHOLD LINENS AND PIECE GOODS
THEATRICAL EQUIPMENT AND SUPPLIES
TIRES AND TUBES

VEHICLES / RELATED TRANSPORTATION EQUIPMENT

TRAFFIC CONTROL DEVICES (LIGHTS, MARKERS, SIGNS, ETC)
TRANSPORTATION EQUIPMENT & SUPPLIES (BUS, TAXI, ETC)

TOOLS & SUPPLIES (HAND, POWER, INDUSTRIAL, ETC)

SHOP MACHINERY AND EQUIPMENT
SECURITY AND SURVEILLANCE EQUIPMENT AND SUPPLIES

SOLID WASTE DISPOSAL EQUIPMENT AND SUPPLIES

ROOFING / GUTTERING SUPPLIES
SALT (SODIUM CHLORIDE) AND CALCIUM CHLORIDE
SCALES AND WEIGHING APPARATUS

ROAD AND HIGHWAY BUILDING MATERIALS 
ROAD & HIGHWAY EQUIPMENT: EARTH HANDLING, GRADING, MOVING, PACKING, ETC.

POWER TRANSMISSION EQUIPMENT - ELECTRICAL, MECHANICAL, AIR & HYDRAULIC
PRINTING EQUIPMENT AND SUPPLIES (EXCEPT PAPER)
PUBLICATIONS, TEXTBOOKS, ETC.  (PREPARED MATERIALS ONLY)
PUMPING EQUIPMENT AND ACCESSORIES
RECORDS MANAGEMENT SYSTEMS / ELECTRONIC (MICROFILM, SCANNING, DIGITAL, ETC)

POISONS: AGRICULTURAL AND INDUSTRIAL
POLICE EQUIPMENT AND SUPPLIES

PETROLEUM PRODUCTS (EXCEPT FUEL)

WINDOW COVERINGS / SHADES / BLINDS AND AWNINGS

UNIFORMS (EMPLOYEE)
UPHOLSTERY MATERIAL (INCLUDING AUTOMOBILE)

LABORATORY EQUIPMENT & ACCESSORIES (GENERAL ANALYTICAL/RESEARCH USE)

LAUNDRY AND DRY CLEANING EQUIPMENT, ACCESSORIES, PARTS / SUPPLIES COMMERCIAL
LAWN MAINTENANCE EQUIPMENT, ACCESSORIES AND PARTS

JANITORIAL/ CLEANING PRODUCTS AND EQUIPMENT (INCLUDING RAGS, TOILET PAPER/TOWELS)

LANDSCAPING MATERIALS (SEED, SOD, SOIL, FERTILIZER, ETC)

MISCELLANEOUS PRODUCTS (NOT OTHERWISE CATEGORIZED)

MUSICAL INSTRUMENTS, ACCESSORIES AND SUPPLIES
OFFICE MACHINES, EQUIPMENT AND ACCESSORIES
OFFICE SUPPLIES

MOVING AND STORAGE EQUIPMENT AND ALLIED ITEMS

LIBRARY AND ARCHIVAL EQUIPMENT, MACHINES AND SUPPLIES

METALS: BARS, PLATES, RODS, SHEETS, STRIPS, STRUCTURAL SHAPES, TUBING, ETC.

OPTICAL EQUIPMENT, ACCESSORIES & SUPPLIES
PAINT, PROTECTIVE COATINGS, VARNISH, WALLPAPER AND RELATED PRODUCTS
PAPER (FOR OFFICE,  PRINT SHOP AND CLASSROOM)

PLUMBING EQUIPMENT, FIXTURES AND SUPPLIES

PERSONAL HYGIENE AND GROOMING EQUIPMENT & SUPPLIES

PHOTOGRAPHIC EQUIPMENT AND SUPPLIES
PLASTIC PRODUCTS
PLAYGROUND, RECREATIONAL AREA AND SWIMMING POOL EQUIPMENT

PHARMACEUTICALS, VACCINES, DRUGS
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NIGP CODE
906
909
911
910
931
992
912
913
915
918
901
920
924
925
926
946
981
988
929
938
952
936
953
954
956
904
959
948
985
964
934
966
961
903
998
999
971
968
905
989
990
991
983
928
993
994

BUILDING DEMOLITION

CAFETERIA EQUIPMENT MAINTENANCE AND REPAIR, RENTAL, LEASE

PLUMBING RELATED SERVICES

HVAC AND POWER GENERATION EQUIPMENT MAINTENANCE AND REPAIR

FINANCIAL SERVICES

HUMAN SERVICES

COUNTY COMMISSIONERS AND OTHER GOVERNING BOARDS

EDUCATIONAL SERVICES (INCLUDING TRAINING, HONORARIUM, ETC.)

JANITORIAL SERVICES

ENGINEERING SERVICES

CALIBRATION AND EQUIPMENT TESTING SERVICES

VEHICLE MAINTENANCE AND REPAIR SERVICES

MEDICAL, DENTAL, PHARMACY  AND RELATED SERVICES

PROFESSIONAL SERVICES (MISCELLANEOUS - NOT OTHERWISE CATEGORIZED)

UNIFORM, CLOTHING AND LAUNDRY RENTAL OR LEASE SERVICES

OFFICE, PHOTOGRAPHIC AND PRINTING EQUIPMENT RENTAL, LEASE AND MAINTENANCE

PROMOTIONAL MARKETING

TRANSPORTATION SERVICES (BUS, TAXI, TRAIN, ETC.)

NATIONAL INSTITUTE OF GOVERNMENTAL PURCHASING CODES                                                      

SERVICES

ARCHITECTURAL SERVICES

SAMPLING AND SAMPLE PREPARATION SERVICES (FOR TESTING)

BUILDING CONSTRUCTION SERVICES, NEW

BUILDING MAINTENANCE AND REPAIR SERVICES

CONSTRUCTION SERVICES, GENERAL
CONSTRUCTION SERVICES, HEAVY
COMMUNICATIONS  (INTERNET, WEB SITES, CABLE, TELEPHONE, PAGERS, RADIOS)
CONSULTING SERVICES

DATA PROCESSING SERVICES (INCLUDING SOFTWARE DESIGN), MAINTENANCE, RENTAL,LEASE

WASTE DISPOSAL SERVICES (SOLID, MEDICAL, ENVIRONMENTAL)

LIBRARY SERVICES

MARINE EQUIPMENT MAINTENANCE AND REPAIR; RELATED MARINE SERVICES

PERSONNEL, TEMPORARY (EMPLOYMENT AGENCY SERVICES)

PRINTING AND RELATED SERVICES

PUBLIC WORKS AND RELATED SERVICES

PROPERTY DISPOSITION (SURPLUS REAL)

VETERINARIAN AND RELATED SERVICES

MAILING, SHIPPING AND COURIER SERVICES

PROPERTY RENTAL OR LEASE (REAL)

                                   DESCRIPTION                              

ROAD SERVICES (PAVING, STRIPING, RELATED)

SECURITY, FIRE, SAFETY, RESCUE AND EMERGENCY SERVICES

INSURANCE, ALL TYPES (INCLUDING EMPLOYEE BENEFITS)

ENVIRONMENTAL AND ECOLOGICAL SERVICES

HEAVY EQUIPMENT MAINTENANCE AND REPAIR, RENTAL, LEASE
GROUNDS, RECREATIONAL AND PARK AREA SERVICES
GENERAL EQUIPMENT MAINTENANCE AND REPAIR, RENTAL, LEASE

HOSPITAL, LABORATORY AND TESTING EQUIPMENT MAINTENANCE AND REPAIR

PROPERTY DISPOSITION (SURPLUS TANGIBLE)
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