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BALDWIN COUNTY PUBLIC SCHOOLS

Building Excellence



Bay Minette, AL 36507

INVITATION TO BID



	Submit to:

Baldwin County Board of Education

Business Operations and Purchasing

2600-A North Hand Avenue

Bay Minette, AL 36507
	  Bid Number:                   12-17-2018
   Bid Title:                        Generator Repair Service 

  Bid Due Date & Time:  May 8, 2018 @ 9:30am CST


Purchasing Assistance

	Purchasing Contact:   C. Thomas Waters, Business Manager, Business Operations and Purchasing, 2600 A North Hand Avenue, Bay Minette, AL 36507; 251/580-1913 or 580-2513


	Vendors who do not wish to respond to a bid are not required to do so; however, vendors not responding and/or submitting a “no bid” response to three consecutive invitations to bid for the requested commodity may be removed from bidder’s list.


VENDOR INFORMATION

	Company Submitting Bid:



	Complete Mailing Address:



	Telephone No.


	Fax No.

	Website:


	Email:

	Tax ID:




	MINORITY BUSINESS ENTERPRISE TYPE:________________________________________

(M1) Black American Male  (M2) Hispanic American  (M3) Asian American  (M4) Native American 

(M5) Native Hawaiian (M6) Woman Owned  (M7) Other Minority




Certificate of Independent Price Determination
	In all respects, I certify this bid is made without prior understanding, agreement, or connection with any other company or person and I have independently determined prices that are fair and without collusion or fraud.  I agree to abide by all conditions of this invitation to bid (ITB), and certify I am authorized to sign this ITB for the company submitting it.  

	
	

	Officer’s Authorized Signature
	Print Officer’s Name and Title


To be responsive, signature of officer authorized to bind the company submitting this bid is required.

GENERAL CONDITIONS

Bidder:  To ensure responsiveness and acceptance of bid, please follow these instructions.  (The use of the words:  bidder, proposer, vendor, contractor, and supplier for the context of this solicitation all have the same meaning for the company/firm submitting a bid or a request for proposal.)

1. Bid Opening: Sealed bids must be received in the Purchasing Office by the bid opening time and date specified in this invitation to bid unless changed by addendum.  The time clock in the Purchasing Office shall determine the time of receipt.  All bids delivered after the specified time will not be considered and will be returned to the bidder.  E-mail, fax, or telephone bids will not be acceptable.  If multiple bids are scheduled to be opened, bids will be opened sequentially by bid number.   At the bid opening, no discussion will be entered into with any vendor as to the quality or provisions of the specifications, and no award will be made either stated or implied.
2. Preparation of Bid:  Bid shall contain a manual signature of an authorized representative in the space provided.  Label the return envelope with submittal address as indicated in this bid package.  In addition, include the date and time of the bid opening and the bid number.  All prices and notations must be printed in ink or typewritten.  No erasures permitted.  Errors may be crossed out and correction printed in ink or typewritten adjacent, and must be initialed in ink by person authorized to sign the bid.

3. Submittal of Bid:  The entire invitation to bid documents should be completed and returned as requested.  Modifications and corrections received after the closing time specified will not be considered.  Failure to examine any drawings, specifications, and instructions will be at the bidder’s risk.
4. Prices and Delivery:  Firm prices shall be quoted, typed, or printed in ink, to include all packing, handling, shipping, and delivery charges FOB Baldwin County Board of Education, Baldwin County, Alabama.  Unless otherwise specified, bid prices are assumed firm for a minimum period of 120 days after the date of the opening.  The board reserves the right to make award to next lowest responsible bidder if prices are not firm.  The bid will show the number of days to place a commodity in the board’s designated location under normal conditions.  If the bidder cannot meet the stated delivery, alternate delivery schedule may become a factor in the award.  The board has the right to extend delivery if reasons appear valid.
5. Installation:  Where installation is required, the successful bidder shall be responsible for placing and installing the product in the required location(s).  Authorized product and price list shall clearly and separately identify any additional installation charges.  All materials used in the installation shall be of good quality and shall be free of defects that would diminish the appearance of the product or render it structurally or operationally unsound.  Installation includes the furnishing of any equipment, rigging, and materials required to install or replace the product in the proper location.  The successful bidder shall protect the site from damage and shall repair damages or injury caused during installation by the vendor, its employees or agents.  If any alteration, dismantling, excavation, etc., is required to achieve installation, the vendor shall promptly restore the structure or site to its original condition.  The successful bidder shall perform installation work so as to cause the lease inconvenience and interference with the board and with proper consideration of others on site. Upon completion of the installation, the location and surrounding area of work shall be left clean and in a neat and unobstructed condition, with everything in satisfactory repair and order.        
6. Taxes and Trade Discounts:  Prices quoted shall be delivered prices, exclusive of all federal or state excise, sales, and manufacturer’s taxes.  The Baldwin County Board of Education is tax exempt by law, Code of Alabama, Title 40, Sec. 23, Sub.  Sec. 4.  Trade discounts should be deducted from the unit price and net price should be show on bid.
7. Acceptance and Rejection:  Inspection and testing, if any, and acceptance will be at the destination unless otherwise provided, but all materials and workmanship shall be subject to inspection and test at all times and places, and where practicable.  Title to risk or loss or damage to all items shall be the responsibility of the supplier until acceptance by the board unless loss or damage results from negligence by the board.  During manufacture, the right is reserved to reject articles that contain defective material and workmanship.  Rejected material shall be removed by and at the expense of the bidder promptly after notification of rejection.  Final inspection and acceptance or rejection of material or supplies shall be made as promptly as practicable, but failure to inspect and accept or reject materials or supplies shall not impose liability on the board thereof for such materials or supplies as not in accordance with the specifications.  In the event necessity requires the use of materials or supplies not conforming to the specification, payment may be made with a proper reduction in price.
8. Brand Name Reference:  Unless specified “no substitute,” any catalog brand name or manufacturer’s reference used in the ITB is descriptive only, not restrictive, and used to indicate the type and quality desired.  If bidding on other than referenced specifications, the bid must show the manufacturer, brand or trade name, and other descriptions, and should include the manufacturer’s illustrations and complete description of the product offered.  The board reserves the right to determine whether a substitute offered is equivalent to and meets the 
standards of the item specified, and the board                       may require the bidder to supply additional descriptive material, samples, or demonstrations.  The bidder guaranties that the product offered will meet or exceed the referenced product and or specifications identified in this ITB.  If the bidder takes no exception to the specifications, bidder will be required to furnish the product exactly as specified in the solicitation.
9. Samples:  Samples or demonstrators, when requested, must be furnished free of expense to the board.  Samples not destroyed during reasonable examination will become the property of the board unless bidder states otherwise.  All demonstrators will be returned after reasonable examination.  Each sample should be marked with the bidder’s name and address, bid number, and item number.
10. Interpretation:  Any questions concerning specifications and conditions shall be directed to the Purchasing Office in writing no later than ten (10) business days prior to the bid opening.  Inquiries must reference the bid number and date of bid opening.
11. Disputes:  In case of any doubt or differences of opinion as to the items to be furnished under a contract resulting from this bid, the decision of the business manager shall be final and binding on both parties.
12. Evaluation Criteria: Primary factors used to decide the award hereunder will be price, quality, availability, and responsiveness.  Other factors that may be used in the evaluation of this bid will be (1) administrative costs incurred by the board in association with the discharge of any subsequent award; (2) alternative payment terms; (3) bidder's past performance; (4) other factors as may be specified in the bid.  The board reserves the right to evaluate by lot, by partial lot, or by item, and to accept or reject any bid in its entirety or in part, and to waive minor irregularities if the bid is otherwise valid.   In the event of a price extension error, the unit price will be accepted as correct.  The board may consider in conjunction to any award hereunder, those products, services, and prices available through contracts from the state or federal government agencies.

13. Acceptance of Bid/Award:  The board reserves the right to accept or reject all or any part of a bid or any and all bids, to waive any informality, general condition, special condition, or minor specification deviation when considered to be in its best interest, and to award the bid that best serves the interest of the board.  Such action by the board to be at its sole discretion. Documents contained herein are considered part of the binding contract.  It is understood and agreed that the board shall have 120 days for bid acceptance.
14. Default:  Backorders default in promised delivery or failure to meet specifications, authorize the board to cancel this contract to the defaulting bidder.  The bidder must give written notice to the board of the reason and the expected delivery date.
15. Cancellation:  Either party may cancel any contract or item award for cause by giving 30 days written notice of intent to cancel.  Cause for the board to cancel shall include, but not be limited to, cost exceeding current market prices for comparable purchases; request for increase in prices during the contract period; or failure to perform to contract conditions.  The bidder will be required to honor all purchase orders that were prepared and dated prior to the date of expiration or cancellation if received by the bidder within a period of 30 days following the date of expiration or cancellation.  Cancellation by the board does not relieve the bidder of any liability arising out of a default or nonperformance.  If a contract is canceled due to a request for an increase in price(s) or failure to perform, that vendor shall be removed from the Bidders List, but this does not relieve that vendor from liability for a period of 24 months.  Cause for the vendor to cancel shall include, but is not limited to, the item(s) being discontinued and unavailable from the manufacturer.  
16. Addenda:  An addendum may be issued as an addition or supplement or clarification to the bid document.  Only written addenda are part of the bid packet and should be considered.  
17. Alternate Bids:  Unless specifically requested, alternate bids will not be considered.  An alternate is considered a bid that does not comply with the minimum provisions requested by the bid.
18. Insurance and Indemnification:  The bidder agrees to indemnify and save harmless the board, its officers, agents, and employees from and against any and all claims and liabilities (including expenses) for injury or death of persons or damage to any property which may result, in whole or in part, from any act or omission on the part of the bidder, its agents, employees, or representatives, or arise from any bidder furnished goods or services, except to the extent that such damage is due solely and directly to the negligence of the board.  The bidder will carry comprehensive general liability insurance, including contractual and product liability coverage, with minimum limits acceptable to the board.  The bidder will, at the request of the board, supply certificates evidencing such coverage.
19. Risk of Loss:  The bidder assumes the following risks:  (1) all risks of loss or damage to all goods, work in process, materials, and equipment until the delivery thereof as herein provided; (2) all risks of loss or damage to third persons and their property until delivery of all goods as herein provided; (3) all risks of loss or damage to any property received by the bidder or held by the bidder or its suppliers for the account of the board, until such property has been delivered to the board; (4) all risks of loss or damage to any of the goods or part thereof rejected by the board, from the time of shipment thereof to bidder until redelivery thereof to the board.  
20. Debris Removal:  All debris must be removed after installation and/or performance of service of said equipment and/or service.
21. Non-Discrimination:  The board provides equal opportunity for all businesses and does not discriminate against any vendor regardless of race, color, creed, sex, national origin, or disability in consideration for an award.
22.  Assignment:  Assignment of any rights or obligations under award or any portion of this bid is not allowed without the express written consent of the board.
23. Warranty:  The bidder expressly warrants that all articles, material, and work offered shall conform to each and every specification, drawing, sample, or other description which is furnished to or adopted by the board, and that it will be fit and sufficient for the purpose intended, merchantable, of good material and workmanship, and free from defect.  The bidder further warrants all items for a period of one year, unless otherwise stated, from the date of acceptance of the items delivered and installed or work completed.  All repairs, replacements, or adjustments during the warranty period shall be at the bidder’s sole expense.

24. Hazardous and Toxic Substances:  Bidder must comply with all applicable federal, state, county, and city laws ordinances and regulations relating to hazardous and toxic substances, including such laws, ordinances , and regulations pertaining to information about hazardous and toxic substances, and as amended from time to time.  Bidder shall provide the board with a “Material Safety Data Sheet” if required.

25. Patents:  Bidder guarantees that the sale and/or use of goods will not infringe upon any U.S. or foreign patent.  Bidder will at his/her own expense, indemnify, protect, and save harmless, the board and its employees on any claims arising out of the purchase of goods or services.
26. Payment:  Board personnel may choose to use VISA® Purchasing Card and e-payable process (PAVA) for invoice payment for purchases from this solicitation.  Unless exception to this condition is noted on the bid response form, the bidder, by submitting a bid, agrees to accept VISA® Purchasing Card and e-payable process (PAVA) as an acceptable form of payment and may not add additional service fees or handling charges to purchases/payments associated with these payment methods.  Refusal to accept this condition may cause the bid to be declared non-responsive.

27. Annual Appropriation:  The board’s performance and obligation to pay under this contract are contingent upon an annual appropriation.  

28. Domestic Products:  In public works projects, the contractor agrees to use in the execution of the contract materials, supplies, and products manufactured, mined, processed, or otherwise produced in the United States or its territories, if the same are available at reasonable and competitive prices and are not contrary to any sole source specification.  

29. Certification Pursuant to Act No. 2006-557:  Alabama law (Section 41-4-116) Code of Alabama 1975) provides that every bid submitted and contract executed shall contain a certification that the vendor, contractor, and all of its affiliates that make sales for delivery into Alabama or leases for use in Alabama are registered, collecting, and remitting Alabama state and local sales, use, and/or lease tax on all taxable sales and leases into Alabama.  By submitting a bid, the bidder is hereby certifying that the bidder is in full compliance with Act 2006-557, not barred from bidding or entering into a contract pursuant to 41-4-116, and acknowledges the awarding authority may declare the contract void if the certification is false.
30. Award: The Baldwin County Board of Education reserves the right to exercise its option to favor persons, firms, or corporations having a base of business within Baldwin County with a three percent (3%) preference over firms outside of Baldwin County.
______________________________

Any and all general information, special terms and conditions, or scope of work, etc., attached hereto which vary from these general conditions shall have precedence.

GENERAL INFORMATION

AND 

INSTRUCTIONS TO BIDDERS

1.  Background:  In 1799, the community of Tensaw opened the first public school in Alabama in Baldwin County.  The Baldwin County Board of Education continues this focus of community centered education.  The schools in Baldwin County are located in seven areas identified as “feeder patterns,” which include all schools whose students will attend a common high school.  There are approximately 31,000 students in the system.   Visit the system website at www.bcbe.org.
2.  Tentative Timeline:

	Date
	Item, Location, and Time

	April 27, 2018
	ITB Released (distributed)

	May 8, 2018
9:30am CST

	Bids Due

Deliver to Business Operations and Purchasing, 2600 A North Hand Avenue, Bay Minette, AL 36507, on or before May 8th, 2018 at 9:30 a.m. The formal opening will follow in the Superintendent’s Conference Room located in the W. Chandler McGowan Building, 2600 A North Hand Avenue, Bay Minette, AL 36507.

Please boldly indicate the bid number on the outside of the sealed bid envelope to assist the board with internal identification. 

    

	May 17, 2018
	Recommendation Submitted for Board Approval

	May 21, 2018
	Award Notification 


3. Insurance:  The awarded contractor shall furnish a current Certificate of Insurance to the Business Manager prior to contract award/commencement of the work as well as a copy of his/her general liability policy rider/endorsement that ensures the board will be provided 30 days written notice if the policy lapses for any reason.  This certificate must include the bid number and be effective for the term of the contract and any extension thereof.  All insurance companies named on the certificate shall be licensed to do business in the State of Alabama and have a minimum A.M. Best rating of A-.  The board's required insurance coverage's and minimum limits of liability are as shown:  

	Commercial General Liability* Coverage - Occurrence Form Required
	$500,000 Each Occurrence

$1,000,000 General Aggregate

	Automobile Liability
	$500,000 Combined Single Limit Each Accident

	Workers Compensation and Employers Liability
	Workers Compensation as required by the State of Alabama


*Coverage shall include bodily injury and property damage liability for premises, operations, products and completed operations, independent contractors, contractual liability coverage any resultant contract, agreement or purchase order, or lease, broad form property damage, and property damage.  Coverage shall also include personal injury. 

The Baldwin County Board of Education shall be named as an additional insured for the commercial general liability coverage.

4. Intent of Bid

The intent if this bid is to establish a contract between the board and bidder(s) for the          service of existing generators as specified herein.                                 

5. Contract Period

The contract period will be for a period of five years and will begin September 1, 2018 and end August 30, 2023. The successful bidder will have an opportunity to request an annual price adjustment for the second and subsequent years of this contract.  The request for price adjustment should be submitted in writing no later than 90 calendar days prior to the anniversary of the contract start date (July 1, 2018).  A request for increase will be accompanied by a copy of a notice of price increase from manufacturer to bidder, copies of original price lists from manufacturer along with new price lists to bidder, or comparable documentation as agreed upon by the Business Manager  or designee.  The successful vendor will only be allowed to submit one request for price adjustment per contract year.  Any approved request for price adjustment will not take effect until the annual anniversary of the contract and such price adjustments will be in effect for the 12-month contract period following said anniversary date.

6. Qualifications of Bidders

A. Any person, firm, or corporation submitting a proposal shall be engaged on a full time 
basis in the commercial electrical generator system, supplies, and service and must have                                                                                                                            

           been in business for at least five (5) years.
B. All service personnel must have at least three (3) years minimum experience in service 
and maintenance of commercial electrical generator systems.
7. Requirements

Successful bidder must meet the following minimum requirements:

1) Successful bidder must maintain adequate replacement parts to maintain systems 
(assuming parts are still available and must be able to acquire parts within 72 hours).
2) Successful bidder must have a technician available on a 24 hour basis. Bidder must 
provide a twelve hour response time for emergency calls.

3) Proprietary Equipment: Vendor shall arrange agreement with proprietary vendor to obtain

      all parts and service to make repairs to proprietary equipment if necessary.                                                                                                                                                                                                              
4) The hourly rate shall begin when the service personnel are on the job site.

5) Service personnel must check in at the main office of each school prior to beginning any 
job and must have a badge or company identification.
6) All labor shall have one (1) year warranty; parts shall carry the manufacturer’s warranty.

7) Bidder must provide three (3) references of similar work. This is to include contacts and 
phone numbers, and the type of work performed. 

8) All bidders must be a factory authorized distributor of at least 1 (one) of the following:

A) Generac
B) Kohler

C) Onan
D) Cummins
9) The award will be based on the method that is in the best interest of the Baldwin County 
Board of Education.

10) The successful bidder must at their expense provide all necessary permits, certificates, 
and licenses for lawful execution of work on this project.

11) All services provided must be completed in accordance with the most recent codes (state 
and local).

8. Existing Generator Systems in Baldwin County Public Schools

1) Onan Genset

2) Kohler Power Systems

3) Cummins

9. Scope of Work
A. The scope of  work for this bid shall be as follows:

1) Annual inspection of all major components of electrical generator system including but not limited to belts, hoses, air system, lubricating system, cooling system, and fuel system (includes testing fuel for treatment needs), exhaust system, electrical system and control/transfer switch including test and exerciser. Annual inspection shall also include an oil change with filter and fuel filter replacement. A detailed report of inspection including recommended repairs and deficiencies shall be sent to assigned personnel with the school board. 
2) A load bank test shall be performed annually for system evaluation with a detailed report sent to assigned personnel with the board of education. School board personnel must be notified 24 hours prior to testing. Load bank test shall be performed during spring prior to beginning of hurricane season.
3) Bidder shall provide an hourly rate, including overtime, for labor to make repairs to electrical generator systems and all components throughout the system as requested by school board personnel.

4) A sample inspection report shall be included with submitted bid.

5) A spreadsheet with all generator information for the school system is attached.

6) Any generators added within the county during the contract period are subject to the same pricing.
Bid Pricing Page

Bid # 12-17-2018
Due May 8, 2018 @ 9:30 am CST
Annual Inspection - $______________     Load Bank Test - $_______________
Hourly Repair Rate -$_____________     Overtime Rate - $________________

PAYMENT PROCESS AGREEMENT

_____  I agree to accept the payment terms as outlined in the General Conditions Item 26.
_____  I do not agree to accept the payment terms as outlined in the General Conditions Item 26, with the  understanding that refusal to accept the payment conditions may cause this bid to be declared non-responsive.


PAYMENT INFORMATION FORM

	VENDOR NAME AND ADDDRESS
	ACCOUNTS  RECEIVABLE CONTACT PERSON
	ACCOUNTS RECEIVABLE CONTACT PERSON'S E-MAIL ADDRESS
	ACCOUNTS RECEIVABLE CONTACT PERSON'S TELEPHONE NUMBER

	
	
	
	


Authorized Signature:_________________________________________________
DISCLOSURE STATEMENT OF

RELATIONSHIP BETWEEN CONTRACTORS/GRANTEES AND

EMPLOYEES/OFFICIALS OF THE BALDWIN COUNTY BOARD OF EDUCATION

(THE BOARD)

1. Bid/Proposal/Contract/Purchase Order No. ____________________ 

2. Name of Contractor/Grantee ____________________________________ 


Address ____________________________________ 


____________________________________ 


Telephone Number ____________________________________ 


Fax Number ____________________________________ 

3. Nature of Contract/Grant ___________________________________ 


___________________________________ 


___________________________________ 

4. Does the contractor/grantee have any relationship with any employee or official of the board, or a family member of such employee or official, that will enable such employee or official, or his/her family member, to benefit from this contract/grant? If so, please state the names, relationships, and nature of the benefit. 

_______________________________________________________________ 

_______________________________________________________________ 

______________________________________________________________ 

(For employees of the board, family members include spouse and dependents. For members of the board (officials), family members include spouse, dependants, adult children and their spouses, parents, in-laws, siblings, and their spouses.) 

This Disclosure Form will be available for public inspection upon request. The above information is true and accurate, to the best of my knowledge. 

___________________________________________

Signature of Authorized Agent of Contractor/Grantee

Date _____________________ 

PLEASE COMPLETE, SIGN, AND RETURN TO THE BALDWIN COUNTY BOARD OF EDUCATION WITH THE BID/PROPOSAL/CONTRACT. 

	School
	Brand
	Model
	Serial 
	Fuel Type

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Gulf Shores High
	Onan Genset
	6BT5.9.G6
	45794189
	Diesel

	Foley High
	Onan Genset
	4BT-3.9
	44405515
	Diesel

	Foley Middle
	Kohler
	100RZG
	2191745
	Natural Gas

	Foley Elementary
	Kohler
	500AEOZVB
	2154864
	Diesel

	Magnolia Elementary
	Kohler
	150AOZJ
	396888
	Diesel

	Elberta Elementary
	Kohler
	LSG-8751-6005-A
	02214-B-11-RT
	Natural Gas

	Robertsdale High
	Cummins
	DGHD-7098175
	E080185232
	Diesel

	Central Baldwin Middle
	Onan Genset
	40DGBC
	66926A
	Diesel

	Elberta Middle
	Onan Genset
	25DGAC
	E920467772
	Diesel

	Robertsdale Elementary
	Kohler
	8216460100
	2094020
	Diesel

	W.J Carroll Intermediate
	Generac
	500KW
	2095072
	 

	Spanish Ft Middle
	Kohler
	100RZG
	2151236
	 

	Spanish Ft High
	Kohler
	300REOZV
	2035643
	 

	J.Larry Newton
	Generac
	97A06137S
	2038037
	 

	Fairhope Middle
	Kohler
	100RZG
	2162451
	 

	Fairhope High
	Kohler
	30RYG
	2093269
	 

	Fairhope High
	Kohler
	60REOZJB
	2062957
	 

	Daphne East
	Kohler
	230REOZV
	789295
	 

	Daphne Middle
	Onan Genset
	40DGAC
	H920481533
	 

	Daphne High
	Onan Genset
	80DGCBL34408A
	D890233968
	 

	Baldwin County High
	Cummins
	DGBC5830496
	10701447
	 

	Bay Minette Middle
	Kohler
	230REOZJB
	20390231
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