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REQUEST FOR QUALIFICATIONS
OWNER'S REPRESENTATIVE AND
CONSTRUCTION MANAGEMENT SERVICES 
STATEMENT OF QUALIFICATIONS DUE BY
4:00 PM on FRIDAY, JUNE 21, 2019

[bookmark: _Hlk6577094]The City of Camdenton, Missouri, is requesting a Statement of Qualifications from qualified firms to provide Owner’s Representative and Construction Management Services for the construction of a Community Center.  Four (4) copies of the proposal, clearly marked on the outside of the envelope “Construction Management Services” shall be delivered no later than 4:00 PM on Friday, June 21, 2019 to the Office of the City Clerk, City of Camdenton, 437 W. US Hwy 54, Camdenton, Missouri 65020 MO.  One (1) additional electronic copy in PDF format shall accompany the submittal.  The City of Camdenton reserves the right, at its sole discretion, to reject any or all qualifications submitted.

Any inquiries concerning the qualifications submittal process should be directed to J. Jeff Hancock, Camdenton City Administrator at 573-346-3600 or by email at jjhancock@camdentoncity.com 

During the evaluation process, the City of Camdenton reserves the right to request additional information and clarifications from vendors submitting under this proposal. 

Submission of qualifications indicates acceptance by the firm of the conditions contained herein unless exceptions are clearly and specifically noted in the proposal submitted and confirmed in the contract between the City of Camdenton and the firm selected.



LEGAL NOTICE
REQUEST FOR QUALIFICATIONS (RFQ) FOR OWNER’S REPRESENTATIVE & CONSTRUCTION MANAGEMENT SERVICES FOR THE CONSTRUCTION OF A COMMUNITY CENTER 

Responses will be accepted at Camdenton City Hall – 437 W. US Hwy 54, Camdenton, Missouri 65020 prior to 4:00 PM on Friday, June 21, 2019. 

All qualifications must be submitted to the City Clerk’s Office. Request for Qualifications may be obtained by visiting the City’s Website at: www.camdentoncity.com and search for Vendor Registry.

The City of Camdenton is soliciting qualifications from firms for Owner’s Representative and Construction Management Services for the construction of a new Community Center.  

All questions or comments regarding this solicitation package must be submitted to the City of  Camdenton at 573-346-3600 or by email to jjhancock@camdentoncity.com  The services to be provided shall include, but are not limited to, serving as a single point of contact between the contractors, designers and Owner. Providing both Preconstruction and Construction Phase services as defined herein.

Qualified firms are required to submit their qualifications in accordance with the solicitation requirements. Four (4) hard copies and one (1) digital copy (PDF format) of your qualifications must be submitted.

Introduction
The City of Camdenton, Missouri (herein after Owner) is soliciting qualifications from firms capable of providing Owner’s Representation and Construction Management Service during the planning and construction of the City’s Community Center. The Consultant (herein after Owner’s Representative) will oversee the planning, design and construction of an estimated $4.5 million (total project cost) Camdenton Community Center.  

The selected Owner’s Representative will enter into an agreement with the City of Camdenton with the ability to perform all services defined herein at a predetermined negotiated price.  A staffing plan and total fee will be determined prior to starting. 

The selected Owner’s Representative shall not be permitted to bid on or perform any of the actual construction on the construction projects, nor shall any construction firm controlled or partially owned by the Owner’s Representative be allowed to bid on or perform work for the project. The Owner’s Representative shall be allowed to provide basic General Condition services for which specific reimbursement provisions will be included in the Owner’s Representative’s contract. The actual construction work on the project shall be awarded through competitive bidding as required by Missouri Law and City Code.

Project(s) Description and Schedule: Attached is the City’s Architectural firm, SFS Architecture’s Schematic Design for the proposed project.  It includes the estimated schedule. 

Scope of Services & Deliverables
Owner’s Representative, in general, shall have primary management responsibility for the Project and shall coordinate all Project matters. As such, the Owner’s Representative shall serve as the Owner’s principal point of contact and liaison between the architect/engineer, contractors, and other consultants and vendors throughout the project. 

The Owner’s Representative shall advocate for the Owner’s interests of quality, timely and cost‐sensitive design and construction while maintaining professional relationships with contractors.

The Owner’s Representative will be responsible for overseeing the delivery of the project at the best and lowest price in the marketplace and highest degree of functionality and quality. However, the Owner’s Representative will not replace the architect/engineer, builder and other consultants.

Owner’s Representative shall have the ability to perform all services for the Construction Management Services during the construction of the proposed new City Community Center.   

Detailed Estimates: Owner’s Representative shall prepare detailed General Contractor grade estimates for the proposed Capital Improvement Project assigned to the Owner’s Representative. 

Contractor Management: Project may have a phased schedule or scope of work that limits the benefit of bidding the work in a single package to General Contractors (GC). As such, the Owner’s Representative shall have the ability to provide the required home office support and onsite coordination of multiple contractor(s) performing the Work in lieu of a GC.

Submission Requirements
Responses must be organized according to the sections listed below. Responses should be of sufficient length and detail to demonstrate the proposer has a thorough understanding of the skills necessary to deliver the services requested. 

1. General Information
Provide a company profile including principal areas of expertise and experience providing Owner’s Representative and Construction Management Advisor services to Publicly Funded entities in the State of Missouri. Responses must also include the following information:
· Date, state and type of business organization (close, general, or S corporation; LLC or PLLC; sole proprietorship).
· [bookmark: _Hlk10198123]Federal and state tax ID numbers.
· Transient Registration if Out of State Company  
· Names of Owners, Principals and/or Officers.
· The name, title, e‐mail address, mailing address, fax and telephone number of the officer authorized to represent the consultant in any correspondence, negotiations and sign any contract that may result.
· The project manager’s name, title, e‐mail address, mailing address, fax and telephone number.

2. Project Understanding & Approach
Identify if your firm has the ability to perform the services defined herein, your approach to doing so and if any third-party consultants are required to complete the services.

3. Staffing Proposal and Staff Experience
Provide a staffing proposal that includes an organization chart of the proposed team and résumés of key personnel. Responses must include the following information:
· The firm must provide a single point of contact for this project.
· Key personnel’s resumes including name, title, education, experience, references, professional affiliations, certifications, licenses and registrations. Clearly define projects managed by those individuals in the role of an Owner Representative or Construction Management Advisor (not Architect, Engineer, Contractor or any other role on the project other than an Owner Representative or Construction Management Advisor). Clearly define projects managed by those individuals that are similar to our project type in scope of work and purpose. Only include resumes for individuals that will be actively engaged on the project.
· Identify any external sub‐consultants and describe their roles and responsibilities with the Project Team.
· Describe the firm’s contingency plan to respond with appropriate back‐up staff in the case of death, disability, illness or separation.

4. Similar Project Experience & References
· Please provide a Chronological list of all projects completed by your firm in the role of Owner’s Representative or Construction Management Services for a City or County Government.
· Please provide Project Data on those projects (from the list above) that were completed in the past five years including: Client name, brief descriptions of project, date completed, constructed value, the name of the proposed staff that was involved (and their role) and an owner reference including name, title, phone number and e‐mail address.

Submission Format
To be considered, one (1) digital copy and four (4) hardcopies of your response must be submitted by 4:00 PM on June 21, 2019 addressed to:
The Office of the City Clerk
City of Camdenton, Missouri
437 W. Hwy 54
Camdenton, Missouri 65020
 
RFP Schedule
The City reserves the right to delete or modify any part of this schedule.
RFQ Issued: June 6, 2019
Question Deadline*: June 14, 2019
RFQ Deadline: June 21, 4:00 PM
Interview of anticipated 3 firms: July 8 -9, 2019
Board Approval of Contract: July 16, 2019

*All inquiries relative to the conditions and specifications listed herein as well as clarification of any information contained in the RFQ shall be made to the City Administrator at 573-346-3600 or by email at jjhancock@camdentoncity.com.
 
General Terms
1. Nothing contained here will create any contractual relationship between the Owner and the firm submitting a response. Statements contained in the response of the successful firm may become part of the agreement for services.

2. Information received from each firm will become the property of the Owner. Information submitted by the firm cannot be considered confidential unless specifically identified as such by the firm. 

3. Owner receives the right to approve all assigned personnel and may require the firm to replace members of the project team as deemed necessary. 

4. The owner, Principal, or Corporate Officer of the responding firm shall sign the response to the Request for Qualifications attesting that all the information provided is true.

5. The Owner reserves the right to accept or reject any or all Responses, waive any irregularities, and to award the contract to any firm deemed the most qualified.

6. The Owner is not responsible for any costs incurred by any firm for any work performed relative to the preparation of the Response to this Request for Qualifications or subsequent negotiations of a contract for owner representative services.

7. Provide name, address, telephone and fax number, and e‐mail address of the firm responding to this Request for Qualification. Please designate a single representative or prime contact through whom the Owner may communicate at the firm.

The City of Camdenton encourages companies that are not already enrolled and participating in a federal work authorization program to do so. The below form is made available for your use and should be returned with your bid package. Information regarding E-Verify is available at http://www.dhs.gov/e-verify or by calling 888-464-4218.  If you have any questions, please contact the City Clerk’s Office of the City of Camdenton 573-346-3600. 


WORKER ELIGIBILITY VERIFICATION AFFIDAVIT FOR ALL
CITY OF CAMDENTON CONTRACT AGREEMENTS IN EXCESS OF $5,000
(for joint ventures or contracts by more than one individual, a separate affidavit is required for each person or business entity)

STATE OF _______________ ) 
   ) ss 
COUNTY OF _____________ ) 

On this _______ day of _____________________, 20_____, before me appeared _________________________________, personally known to me or proved to me on the basis of satisfactory evidence to be a person whose name is subscribed to this affidavit, who being by me duly sworn, deposed as follows:
 
My name is _________________________________, and I am of sound mind, capable of making this affidavit, and personally certify the facts herein stated, as required by Section 285.530, RSMo, to enter into any contract agreement with the City of Camdenton to perform any job, task, employment, labor, personal services, or any other activity for which compensation is provided, expected, or due, including but not limited to all activities conducted by business entities. 

I am the _______________ of ______________________________, and I am duly authorized, 
(position) (name of business entity) 
directed, and/or empowered to act officially and properly on behalf of this business entity. 
I hereby affirm and warrant that the aforementioned business entity is enrolled in a federal work authorization program operated by the United States Department of Homeland Security to verify information of existing and newly hired employees. The aforementioned business entity shall participate in said program with respect to all employees working in connection to work under the within contract agreement with the City of Camdenton.

I have attached documentation to this affidavit to evidence enrollment/participation by the aforementioned business entity in a federal work authorization program, as required by Section 285.530, RSMo. 

· I hereby affirm and warrant that the aforementioned business entity does not and shall not knowingly employ, in connection to work under the within state contract agreement with the City of Camdenton, any alien who does not have the legal right or authorization under federal law to work in the United States, as defined in 8 U.S.C. § 1324a(h)(3). 
· I am aware and recognize that, unless certain contract and affidavit conditions are satisfied pursuant to Section 285.530, RSMo, the aforementioned business entity may be held liable under Sections 285.525 through 285.550, RSMo, for subcontractors that knowingly employ or continue to employ any unauthorized alien to work within the state of Missouri. 
· I acknowledge that I am signing this affidavit as a free act and deed of the aforementioned business entity and not under duress.
 
__________________________________ 
Affiant Signature
 
Subscribed and sworn to before me this ______ day of ________________, 20_____. 

___________________________ 
Notary Public 
My commission expires: _______________
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