
 (
Request for Proposal – Financial Advisory Services
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July 24, 2015
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Proposals to provide financial advisory services, subject to the requirements as contained herein and attached hereto, will be received in the City Manager’s Office, City Hall, until, but no later than 02: 00 P.M.CST , August 11, 2015.
If you are an individual with a disability and require a reasonable accommodation or have additional questions regarding this invitation, please notify the Assistant Finance Director, Danny King at  (931) 560-1580.
Proposals may be withdrawn after the scheduled closing time for ninety (90) calendar days. 
Proposal Instructions:
Proposers are requested to have on file a current copy of the City of Columbia vendor application which may be completed online at http://www.vendorregistry.com/columbia-tn-vendor-registration or an application may be obtained by calling 931-560-1580 or emailing danny@columbiatn.com.

	All proposals must have a transmittal letter signed by someone with the authority to bind 	the proposer.
	Three copies of the proposal shall be returned to:
Purchasing Agent, City Manager’s Office, City Hall, 700 North Garden St., Columbia, 	TN 38401.
Mark outside of envelope with Request For Proposal – Financial Advisor and opening date of bid, 08/11/2015.
Time is of the essence and any proposal received after the announced time and date for submittal, whether by mail or otherwise, will be rejected. The time of receipt shall be determined by the City Manager’s Office. Proposers are responsible for ensuring that their proposals are stamped by City Manager’s Office personnel before the deadline indicated. Late submissions will be so noted and will be unopened. Faxed proposals will not be accepted.

Nothing herein is intended to exclude any responsible vendor, his product or service or in any way restrain or restrict competition. On the contrary, all responsible vendors are encouraged to bid and their bids are solicited. The City of Columbia is compliant with Title VI of the 1964 Civil Rights Act and as a result does not discriminate on the grounds of race, color or national origin nor does it excluded from participation in, or denies the benefit of any program or activity receiving federal financial assistance.


INTRODUCTION

[bookmark: _GoBack]The City of Columbia is seeking the services of a Financial Advisor to assist in connection with the issuance and sale of debt for the purpose of refinancing, in whole or in part, Sewer Revenue & Tax Bonds-Advance Refunding-Series 2005 and payment of the costs related to the issuance and sale of the bonds referenced herein for a term of 10 years.  The issue amount is estimated not to exceed $6.3 million but the final amount issued shall be based on discussions with the selected Financial Advisor.  

The City may also request the Financial Advisor to provide other financial advisor services to the City as may be requested by the City from time to time.

SCOPE OF SERVICES

Responsibilities of the Financial Advisor

	1. Serve as the consultant to the City on the debt financing project specified above.

	2. Provide independent financial advice and serve solely the interests of the City.

	3. Manage the bond financing process and negotiate key business points to accomplish 	the objectives of the City.

Services to be provided by the Financial Advisor 

The City seeks to utilize the best combination of options available to adequately address the capital needs of the City.  The selected Financial Advisor will be required to perform the following:

1. Develop a plan of finance and prepare financing schedule.

2. In consultation with the City's bond counsel, evaluate legal approaches permitting various financing structures and propose financing methods to be considered for accomplishing the objectives of the City. This will be done in conjunction with the staff and legal counsel of the City and within the guidelines of the City’s debt management policy.

3. Review legal documents from a financial perspective.

4. Analyze and report on the advantages and disadvantages of each proposed financing.

5. Evaluate the projected cash flow from any revenue sources that may constitute security for any obligation incurred.

6. To the extent requested, review debt commitments to determine potential impacts, if any, on the proposed financing and make appropriate recommendations to the financing team of the City.

7. Work with bond counsel and financing team in recommending size, structure, specific terms and conditions of a debt issue.  Present information regarding methods of sale, including publicly offered and privately negotiated options.

8. Assist the City in selecting and forming a financing team, including preparing a list of services required of underwriter, trustee, verification agent, bond counsel and other professionals, as agreed upon.

9. Advise the financing team on areas of industry specific knowledge that affect the financing and marketing of the project's debt.

10. In conjunction with City staff, assist in preparation of an official statement as required and any other disclosure documents. Official statements will include a description of the securities and pertinent financial and economic data.

11. Prepare credit profiles and assist the City when making presentations to rating agencies.

12. Prior to the sale of securities, assist in representing the City at information meetings, if such meetings are necessary or desirable.

13. Assist in negotiations with bond insurers and/or letter of credit providers, if necessary.

14. Manage competitive or negotiated sale process.   Arrange for advertising and premarketing of issue.  Represent the City at the bid opening for a public sale and analyze the bids, identify the most favorable bid, and make a recommendation as to award of the bid.  After the bid is awarded, prepare an actual debt service table based on accepted coupon rates.  In the event of a negotiated offering, assist the City in negotiating appropriate terms, reviewing spreads, comparing terms, analyzing market levels, and clarifying syndicate roles with selected underwriter.

15. Assist the City in closing the financing, which includes assistance advising the City on the investment of proceeds pending expenditure.

16.  Analyze  the  financing  impact  of  project  costs,  cash  flow  projections  and  rate implications.  Participate in the development of alternate strategies with financing team.

17.  Assist and advise in the development of debt limits, debt service coverage ratios, reserve funds, insurance, letters of credit and other types of credit enhancements or other debt policies as requested.

City Representative 

The Finance Director for the City of Columbia will serve as the City’s representative in all matters regarding financial advisory services and debt refunding.


PROPOSAL REQUIREMENTS

A. Scope of Services

Each proposer shall provide a clear, concise response to the scope of service requirements set forth above by confirming that the proposer can provide each such service and/or indicating each service that the proposer is not capable of providing.

In the event of joint proposals between two or more firms, indicate the role that each sub consultant or co-proposer would perform.  The City reserves the right to select or choose between co-proposers and sub consultants.

B. Qualifications

Each proposer should provide an overview of the qualifications of the proposer including a list of recent transactions for Tennessee local governments.

Each proposer shall also identify its key personnel that would be involved in this engagement, including sub consultants and co-proposers. Include a brief resume for each such person that includes specific qualifications and experience applicable to such person.

A proposer must be a registered municipal advisor and should be prepared to provide evidence of such registration upon request.

C. References

Proposer shall include the name, address and telephone number of three to five clients in Tennessee for whom services similar to those described in this Request for Proposal have been performed. 

D. Disclosure

Each proposer shall disclose any professional or personal financial interest which could be a possible conflict of interest in representing the City.  Each proposer shall further disclose any arrangements to derive additional compensation from any investment or derivative products that may be offered to the City.

E. Other Information

Each proposer may include such other relevant information as the proposer determines may be helpful to the City in evaluating the proposer's proposal.

SELECTION PROCESS

Proposals will be evaluated based upon, but not limited to, experience of the respondents, professional qualifications of individuals to be assigned to the engagement and overall proposal content.

Proposals will be reviewed by a committee selected by the Finance Director.  Oral interviews of the most responsive firms will be scheduled shortly after the deadline submission date and respondents may be conducted by phone at the option of the City.  All respondents selected for interviews will be notified of the selection as soon as possible.

The City reserves the right to reject any and all proposals and to waive informalities and minor irregularities in any proposal reviewed.  Further, the City may reject any proposal which does not conform to this request.  Additionally, the City reserves the right to negotiate all final terms and conditions of any agreement entered into, including fees related to the engagement.

Nothing in the Request for Proposals shall be deemed to commit the City to engage any party.



LIMITATIONS

The selected Financial Advisor shall not be permitted to participate directly or indirectly, in any manner, in the purchase of any bonds or other debt to the City for which Financial Advisor services are provided.



Should you have any questions, please contact Patti Amorello, Finance Director, at (931)
560-1580 or email at patti@columbiatn.com.

PROPRIETARY INFORMATION 

Materials submitted in response to this RFP shall become the property of the City of Columbia and are, therefore, subject to public records laws. 
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