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INTRODUCTION

Alabama A&M University (“University”} is seeking bids from qualified vendors to provide office
paper to the University for an initial term of three (3} vears after notice of bid award to be
renewed up to two additional years contingent upon a record of satisfactory performance within
the initial term. Notice to continue the relationship for each additional year of the two vears after
the initial term will be communicated in a formal letter via USPS mail. Alabama A&M University

reserves the right to terminate a contract for cause or convenience at any time.

In 2016 Alabama A&M University spent nearly 550,000 with its current office paper supplier.
Over a five year term, this spend should exceed $250,000. Alabama A&M University, at its
discretion, may award multiple vendors via this Invitation to Bid; however, an exclusive
relationship with a single vendor is preferred.

The awarded vendors must follow Federal and State of Alabama laws and Alabama A&M
University policies and procedures throughout the duration of the contract.

Purchasing Department

GENERAL CONDITIONS & GUIDELINES

1. Reguirements: Alabama Agricultural and Mechanical University ("AAMU”, “the Awarding
Authority”) must receive each vendor’s bid package by mail or hand delivered no later
than 2:00 P.M. Central Time on the bid submission deadline, which will also be the date
and time of the bid opening. Unless otherwise noted, the bid opening will take place at:

Alabama Agricultural and Mechanical University
Purchasing Department

4900 Meridian Street



Patton Hall, Room 305

Normal, AL 35762

All bids received must be provided in a sealed envelope. {Ala. Code § 41-16-54 (b)) A
faxed or emailed bid does not meet the requirements of the statute because it is not
sealed, and all such bids will be deemed ineligible for award. (Attorney General’s Opinion
#91-016)

Mailed sealed bids sent to the Purchasing Department by logistics carriers FedEx, DHL, or
Airborne Express must be sent to the following address:

Alabama A&M University
Purchasing Department
4900 Meridian Street
Patton, Hall, Room 305
Normal, AL 35762

Mailed sealed bids sent to the Purchasing Department by the United States Postal Service
{USPS) must be sent to the following address:

Alabama A&M University
Purchasing Department
P.O. Box 1627

Normal, AL 35762

Bid Preparation: Alabama Agricultural and Mechanical University bid forms must be
completed and returned as a part of the bid quote. Bids should be as thorough and



detailed as possible so that AAMU may be able to properly evaluate a bidder’s capabilities
to provide the required products or services. All bidders must send descriptive literature
and/or manufacturer’s specifications along with any supplemental specifications
necessary to compare the items bid with the requirements set forth in the bid form. All
bids must be submitted within a sealed package with the bid number, opening date and
time, and bidder's name and address clearly indicated on the envelope. Bidders are
required to submit all items required in the bid package.

An authorized representative of the Bidding Agency shall sign ITB bid documents. All
information requested must be submitted. Failure to submit all information requested
may result in rejection of the bid. Mandatory requirements are those required by law or
regulation or are such that they cannot be waived and are not subject to negotiation.

All supporting documentation submitted with the bid should be bound in that single
volume.

Ownership of all data, materials, and documentation originated and prepared for the
University pursuant to the ITB shall belong exclusively to AAMU and be subject to public
review.

Oral Presentation: Bidders who submit a bid in response to this ITB may be required to
give an oral presentation of their bid to the Awarding Authority. This will provide an
opportunity for the Bidding Agency to clarify or elaborate on the bid but will in no way
change the original bid. If an oral presentation is to be required, the Awarding Authority
will schedule the time and location of these presentations. Oral presentations are an
option of the Awarding Authority and may not be required to be conducted.

Bid Bonds: It is required for any contract exceeding $10,000 that the bidder submit with
his or her bid a bid bond payable to Alabama A&M University in the amount not less than
five percent (5%) of the base bid to not exceed $10,000. Bid bonds must be submitted in
a form of a cashier’s check, certified check, postal money order, irrevocable letter of
credit, or U.S. Treasury Notes in lieu of a bid bond. No personal checks or company checks
will be accepted. If a bid bond, when required, is not included in a bid package, the
bidder’s bid package will not receive further consideration.

Award: Alabama Agricultural and Mechanical University (“AAMU”, “the Awarding
Authority”) reserves the right to accept or to reject any or all bids and is not bound to
accept the lowest bid if that bid is contrary to the best interests of the University. In
making an award, intangible factors such as a bidder’s service, integrity, conformity with
specifications, transportation charges, terms of delivery, facilities, equipment, reputation,
and past performance history will be weighed along with the quality displayed in the
samples submitted {Ala. Code § 41-16-57 (a}). Bids may be awarded either item by item,
in product groups, or all or none, whichever appears to be in the best interests of the

University. Selection shall be made of one bidder deemed to be fully qualified and best



suited among those bidders that submitted bids on the basis of the evaluation factors
included in this ITB. Financial criteria shall be considered, but will not be the sole
determining factor. After reviews have been conducted, the Awarding Authority shall
select the Bidding Agency which has made the best bid and shall award the bid to that

Bidding Agency. The Awarding Authority may cancel this ITB or reject any and all bids at
any time prior to an award.

A bid accepted in error as the lowest responsible bid is null and void and AAMU, upon
discovery of the error, may accept the lowest bid and award the contract to that bidder.
{Attorney General’s Opinion # 2002-071)

Under Ala. Code § 41-16-57 (c}, the Awarding Authority may consider lifecycle costs in
making its determination of the lowest responsible bidder.

Under Ala. Code § 41-16-57 (b), the Awarding Authority shall give preference to
commodities produced in Alabama or sold by Alabama companies provided there is not
a loss in price or gquality. However, when the lowest bidder is a foreign entity, meaning
that the vendor does not have a place of business within the State of Alabama, AAMU
may award the contract to an “in-state” responsible bidder if his or her bid is within ten
percent (10%) of the foreign entity’s lowest responsible bid. AAMU may also award the
contract to any of the following “in-state” responsible bidders that are within ten percent
(10%) of the foreign entity lowest bidder:

A. A woman-owned enterprise

B. Asmall business enterprise

C. A minority-owned business enterprise

D. Aveteran-owned business enterprise

E. A disadvantaged-owned business enterprise

It an “in-state” vendor is not within ten percent (10%) of the foreign entity lowest
responsible bidder, the contract will be awarded to the foreign entity.

Second Lowest Responsible Bidder: An Awarding Authority can award the bid to the
second lowest responsible bidder if the lowest responsible bidder defaults on the contract
after the award has been made, but only under any of the following circumstances:

A. The lowest responsible bidder notifies the Awarding Authority in writing that he
or she will no longer comply with the contract’s terms.
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B. The Awarding Authority documents the default in writing.

The second lowest responsible bidder shall only receive the award given that he or she
agrees to all the terms and conditions in the original bid.

Bid Withdrawal: No bids may be withdrawn without approval from Alabama Agricultural
and Mechanical University's Purchasing Department. Any requests for withdrawal must
be in writing to the Purchasing Department within five (5) days after the bid opening date
with justification or reason for the withdrawal. More than two (2) such requests could
result in removal from our bid list. No bid may be withdrawn after the issuance of a
purchase order. If a withdrawal is made after the purchase order is issued, the vendor
will be considered in default. Refer to “Default of Contractor.”

Alabama Agricultural and Mechanical University may remove any vendor from the
Bidders List after a vendor fails to respond to three consecutive Invitation to Bid (ITB)
requests.

Bid Rejection: The Awarding Authority may reject any bid if the price is deemed excessive
or the quality of the product inferior. (Ala. Code § 41-16-57 (c}} In the event only one
bidder responds to an invitation to bid, the Awarding Authority may reject the bid and
negotiate the purchase or contract, provided that the negotiated price is lower than the
bid price and there are no change in specifications. (Ala Code § 41-16-50 (a) and Attorney
General's Opinion # 98-140). In the event only one bidder responds to an invitation to
bid, the Awarding Authority may also advertise for and seek other competitive bids.
Where only one responsible and responsive bid is received, AAMU may only negotiate for
a price lower than the single bid received.

Prices and Payment Terms: Bidders should quote applicable cash discounts. The
University will not take into consideration in the bid evaluation any cash discount of less
than thirty (30) days of duration. However, we will take advantage of all discounts for
which we are eligible. ldentify these discounts in your bid response. Bids containing
“payment in advance” or “cash on delivery (COD)” requirements may be rejected.

Applicable Law: It is agreed that this quotation is valid to the extent that it does not
violate the constitution or the laws of the State of Alabama.

Bidder represents and warrants that all article and services covered by this bid meet or
exceed the safety standards established and promulgated under the Federal,
Occupational Safety and Health Act of 1970, No. 2006, and its regulations in effect or
proposed as the date of this bid.

The furnishing of materials, supplies, equipment, or service to Alabama Agricultural and
Mechanical University under this purchase order, contract, solicitation for bids, or
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construction specification constitutes assurance by the vendor or contractor of his
compliance with applicable provisions of an pertinent regulations promulgated under
Executive Order 11246, date September 28, 1965 issued by the President of the United
States of America, and Public Law 88-352, 88" Cangress, the “Civil Rights Act of 1964.”

Non-Collusion: Any agreement or collusion among bidders or prospective bidders in
restraint of freedom of competition, by agreement to bid at a fixed price or to retrain
from bidding, or otherwise, shall render the bids of such bidders void. FEach bidder
certifies that he has not been a party to such an agreement by signing this bid.

New Products: Unless specifically called for in the bid, all products for purchase must be
new, never previously used, and the current model and/or packaging. No
remanufactured or refurbished, demonstrator, used, or irregular product will be
considered for purchase unless otherwise specified in the bid. The manufacturer’s
standard warranty will apply unless otherwise specified in the bid. All requests should be
supplied complete, ready to be installed, including all cabling and connectors, where
applicable,

Bonds: Bid and performance security bond, when required will be indicated.

Bid Submission: Failure to submit a bid on the official Alabama Agricultural and
Mechanical form provided for that purpose shall be a cause for rejection of the bid. Return
of the complete document is required. Modification of or additions to any portion of the
solicitation may be cause for rejection of the bid; however, AAMU reserves the right to
decide, on a case-by-case basis, in its sole discretion, whether or not to reject such a bid
as non-responsive.

All information shall be typewritten or handwritten in the appropriate spaces on the
forms. Mistakes may be crossed out and corrections inserted before submission of your
bid. Corrections shall be initialed in ink by the person signing the bid.

All bids must be signed. Failure to do so will result in rejection of the bid.

Delivery: Time of delivery shall be stated as the number of calendar days following receipt
of the order by the vendor, to receipt of the goods by Alabama Agricultural and
Mechanical University.

Delivery time may be a criterion in awarding bids. Specify earliest possible delivery after
receipt of order. Failure to deliver within the time the vendor specified in the bid will
constitute a default and may cause cancellation of the contract. Refer to “Default of
Contractor.”
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All prices quoted are to include Free on Board (F.0.B.) shipping to Alabama Agricultural
and Mechanical University, Central Receiving Building, 3409 Meridian Street, Huntsville,
AL 35811 {unless another F.O.B. point is stated by the University on the bid form). The
successful bidder must assume all responsibility for damage in transit. When installation
is required, it will be stated in the bid requirements. If you are not guoting a delivered
price, you must indicate your shipping provider / logistics carrier and all related
transportation costs itemized in your bid for evaluation purposes.

Bid Terms: Bidders must show unit prices, extensions, and total price, where applicable.
In the event of a discrepancy between the unit price and the extension, the unit price shall
govern. Bids shall remain firm for a minimum of thirty (30) days from the date of bid
opening and any exceptions must be clearly stated.

. Bid Opening: Bidders may attend the bid opening, but no information or opinions

concerning the ultimate award will be given at the bid opening or during the evaluation
process. After the public opening of this bid, the results will not be available to bidders
not attending the opening until after an award is made.

Bids are Public Record: All bids become a matter of public record at bid award. Alabama
Agricultural and Mechanical University accepts no responsibility for maintaining
confidentiality of any information submitted with bid whether labeled confidential or not.

Standards of Quality: When a material, article, or piece of equipment is identified in
these specifications by reference to manufacturer’s or vendor's name, trade name,
catalog, and stock numbers, etc,, it is intended merely to establish a standard; and, any
material, article or equipment of other manufacturer and vendor which will perform
equally the duties imposed by the general design, provided the material, article, or
equipment proposed, is in the opinion of the Purchasing Agent of equal substance and
function. It shall not be purchased or installed by the contractor without the Purchasing
Agents’ written approval.

The bidder is responsible to clearly and specifically indicate the product being offered and
to provide sufficient descriptive literature, catalog cuts and technical detail to enable
AAMU to determine if the product offered meets the reguirements of the Invitation to
Bid (ITB). Normally in competitive sealed bidding only the information furnished with the
bid will be considered in the evaluation. Failure to furnish adequate data for evaluation
purposes may result in declaring a bid non-responsive. Unless the bidder clearly indicates
in its bid that the product offered is an “Equal” product, such bid will be considered to
offer the brand name product referenced in the invitation. References to manufacturers,
suppliers, catalog numbers, etc. are intended to establish quality standards and does not
exclude bids from others as long as quality standards are met. Offers of equal items must
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state the brand and quality standard. Alabama Agricultural and Mechanical University
will be the sole judge of Equal items bid.

. Vendor Authorization: Vendor must be an authorized distributor/agent to sell products

proposed in this bid request. When it is deemed to be in the best interest of the
University, the Purchasing Department may request an on-site premise visit to examine
the facility.

Default of Contractor: Where the University has determined the contractor to be in
default, the University reserves the right to purchase any or all products or services
covered by the contract on the open market and to charge the contractor with cost in
excess of the contract price. Until such assessed charges have been paid, no subsequent
bid from the defaulting contractor will be considered.

Fiscal Funding Clause: The continuation of this contract is contingent upon the
appropriation of funds to fulfill the requirements of the contract by the legislature. If the
legislature fails to appropriate sufficient monies to provide the continuation of a contract,
the contract shall terminate on the date of the beginning of the first fiscal year for which
funds are not appropriated.

Contract Cancellation: The Purchasing Department has the right to cancel any contract,
in accordance with Purchasing Rules and Regulations, for cause, including, but not limited
to, the following: (1) failure to deliver within the agreed upon contract duration; (2)
failure of the product or service to meet specifications, conform to sample quality, or to
be delivered in good condition; (3) misrepresentation by the contractor; (4) fraud,
collusion, conspiracy, or other unlawful means of obtaining any contract with the state;
{(9) conflict of contract provisions with constitutional or statutory provisions of state or
federal law; and {6) any other breach of contract.

Warranties: Should merchandise described on this bid contain 3 manufacturer’s
warranty, bidders must state the warranty terms in the space provided on the bid. Bids
offered for merchandise when no warranty applies must clearly state: “NO WARRANTY
COVERAGE. Warranty information may be criteria in making this award. Failure of
bidders to furnish this data may cause rejection of the complete bid as being
nonresponsive.

Disclosure Statement: The successful bidder will be required to file with the Purchasing
Department a disclosure statement of relationship between contractors/grantees and
employees/officials of the University. This form must be completed prior to issuance of
the Purchase Order by Alabama Agricultural and Mechanical University.



Purchasing Department
P O Box 1627

Kormal, Alebama 38782
{A88) 372-8227 Offioe

{258 372-5225 Fax

Certification Pursuant To Act No. 2006-557

The following statement is mp icable 1o all Requests for Formal Bid and Contracts
for Professional Services that are required on all taxable sales and leases into
Alabama:

Alabama Law (Section 41-4-116, Code of Alabama 1975) provides that every bid
submitted and contract executed shall contain a certification that the vmzém:
contractor, and all of its affiliates that make sales for delivery into Alabama or
leases for use in Alabama are registered, g:a::}%fz@aéémz,, azf'zd remitting Alabama state

and local sales, use, and/or lease tax on all taxable sales and leases into Alabama.

By submitting this bid, the bidder

ris hereby certifving the Mfzw are in full
compliance with Act No, 2006-557, 1}

they are not barred from bidding or entering
into a contract pursuant to 41-4-1 Eé and acknowledges that the awarding authority

may declare the contract void if the certification is false



Purchasing

Contractor’s E-Verify Clause and Affidavit
Effective immediately, this notice shall be included in all Requests for Proposals (RFPs) or Invitations
to Bid to provide labor, supplies, or services for Alabama A&M University pursuant to contracts to be
signed on or after January 1, 2012.

E-VERIFY — NOTICE (RFP)
The Beason-Hammon Alabama Taxpayer and Citizen Protection Act, Act No. 2011-535, Code of
Alabama (1975) § 31-13-1 through 31-13-30" (also known as and hereinafter referred to as “ the
Alabama Immigration Act”) is applicable to contracts with Alabama A&M University (the
“University”). As a condition for the award of a contract and as a term and condition of the contract
with the University, in accordance with § 31-13-9 (a) of the Alabama Immigration Act, any business
entity or employer that employs one or more employees shall not knowingly employ, hire for
employment, or continue to employ an unauthorized alien and shall attest to such by sworn affidavit
signed before a notary. Such business entity or employer shall provide a copy of such affidavit to the
University as part of its bid or proposal for the contract along with documentation establishing that the
business entity or employer is enrolled in the E-Verify program. The required affidavit form is included
at the end of this notice. 4 response to this RFP/Invitation which does not include the required
affidavit and proof of E-Verify enroliment will be considered non-conforming and nonresponsive.
The University at its sole discretion may allow a reasonable period, not to exceed ten (10) business
days, for non-conforming bids to be amended io comply with the Alabama
Immigration Act. However, the University has no duty to alert any bidder that their response is
non-conforming in any aspect.

At the time of execution of the awarded contract, the contractor will be required to execute another
affidavit in substantially the same form. In addition, during the performance of the contract, such
contracting business entity or employer shall continue to participate in the E-Verify program and shall
verify every employee that is required o be verified according to the applicable federal rules and
regulations. The contracting business entity or employer shall assure and require that every
subcontractor performing under the contract shall also comply with §31-13-9(c}, and the contracting
business entity or employer shall maintain records that are available upon request by the University,
state authorities, or law enforcement to verify its compliance and the compliance of all
subcontractors with the requirements of the Alabama Immigration Act. Failure to comply with these
requirements may result in breach of contract, termination of the contract or subcontract, and
possibly suspension or revocation of business licenses and permits in accordance with §31-13-9 (e)
(1) & (2) or in the case of a subcontractor, in accordance with §31-13- 9 (f) (1} & (2).



E-Verify Affidavit
Compliance with the requirements of the Beason-Hammon Alabama Taxpaver and Citizen Protection
Act, Act No. 2011-535, Code of Alabama (1975) § 31-13-1 through 31-13-30” (also known as and
nereinafter referred to as “the Alabama Immigration Act”) is required for Alabama A&M University
contracts as a condition of the contract performance. Please provide a duly executed and notarized
affidavit in the appropriate form as describe below.

(contractor), do execute this affidavit on behalf of

AFFIDAVIT 1 QJ \ﬁ
I, A
(contractor} and by executing this affidavit, the undersigned

contractor verifies that it is a sole proprietorship, partnership, corporation or other business entity
{circle one) that has no employees.

a duly authorized officer or agent of

The undersigned agrees that, should it employ or contract with any subcontractor{s) in connection
with the physical performance of services pursuant to this contract with Alabama A&M University,
that the Contractor will secure from such subcontractor(s) verification of compliance with Code of
Alabama (1975) § 31-13-9 in a form substantially similar to this affidavit. Contractor further agrees to
maintain records of such compliance and provide a copy of each such verification to Alabama A&M
University, at the time the subcontractor is retained to perform such services.

Name of Contractor

Signature of Authorized Officer or Agent of Contractor

Title of Authorized Officer or Agent of Contractor

Printed Name of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE DAYOF , 20

Notary Public
My commission Expires:

OR



AFFIDAVIT 2

L, ?D@W D un @5‘/’4 a duly authorized officer or agent of
ﬁ%[e’ﬁ? p%i{* f& %ﬁ’(wntractor do execute this affidavit on behalf of
/?f‘!/! Ers 2 Pﬁfﬁér /: Feov/ EBntractor) and by executing this affidavit, the undersigned

wntractaf veri fzes its comphaﬂce’wuh the Beason-Hammon Alabama Taxpayer and Citizen Protection

Act, Act No. 2011-535 (Code of Alabama (1975) § 31-13-9), stating affirmatively that it does not

knowingly employ, hire for employment, or continue to employ an unauthorized alien and that the

sole proprietorship, partnership, or corporation or other business entity (circle one) which is
contracting with Alabama A&M University has registered with and is participating in the federal work
authorization program known as “E-verify”, web address https://e-verify.uscis.gov/enroll operated
by the United States Citizenship and Immigration Service Bureau of the United States Department of

Homeland Security to verify information of newly hired employees, pursuant to the Immigration

Reform and Control Act of 1986 (IRCA}, P.L. 99-603, in accordance with the applicability provisions of

the Alabama Immigration Act.

The undersigned further agrees that, should it employ or contract with any subcontractor(s) in
connection with the physical performance of services pursuant to this contract with Alabama A&M
University, that the Contractor will secure from such subcontractor(s} verification of compliance with
Code of Alabama (1975) § 31-13-9 in a form substantially similar to this affidavit. Contractor further
agrees to maintain records of such compliance and provide a copy of each such verification to
Alabama A&M University, at the time the subcontractor is retained to perform such services.

CPURISYY

E-Verity E’i}p?jymentﬁi ibility Verifi ggssn User identification Number
/s fap oo Fae

am Qf) Oﬂtt’
ool ) treeeee
Owwf FrorAs

T{eﬁﬁ\uthonzed Off cer or Agent Qf gﬁfactor
;/ y (ﬁ M @«/‘z,/ﬂ
Printed Name of Authorized Offi Cé}jOf Agent

SU SCRIBED AND SW@RN BE?G NEE ON THIS THE f g DAY OF /j ,20_/. ?
N ™

\ Nptary Public
My commission Expiddy: Commission Expires 11-14-2018




\
% " Proof of Citizenship Demonstration and Declaration
{T'a be provided with Affidavit Form 1)

In order for an individual, including an individual who is a sole proprietor, a partner in a partnership, a
general pariner in a limited partnership, a partner in a non-registered limited liability partnership, or a sole
member of a single member limited liability company, who is a U.S. Citizen to receive a public benefit or
conduct a business transaction with Alabama A&M University, each such citizen must declare his or her
U.5. citizenship by executing the declaration at the bottom of this form, and must demonstrate his or her
U.S. citizenship by presenting a legible copy of one of the following items.

Note that if the presented item does not include picture identification, please also provide a copy of a valid
form of picture identification, and if the presented item does not show the person’s current legal name,
please also provide a copy of a supporting document to verify the legal name change. Please check which
of the listed items has been provided:

L] Driver’s license or non-driver’s identification card (issued by Alabama or the division of motor
vehicles or the equivalent governmental agency of another state within the United States if the agency
indicates on the applicant’s driver’s license or non-driver’s identification card that the person has provided
satisfactory proof of United States citizenship).

[l Birth certificate

L] Pertinent pages of a United States valid or expired passport (identifying the applicant and the
applicant’s passport number),

[] United States naturalization documents or the number of the certificate of naturalization. (If
only the number of the certificate of naturalization is provided, the applicant shall not be awarded any

contract until the number of the certificate of naturalization is verified with the United States Bureau of
Citizenship and Immigration Services by the designated City Official, pursuant to 8 U.S.C. § 1373(c)).

[l Other documents or methods of proof of United States citizenship (issued by the federal
government pursuant to the Immigration and Nationality Act of 1952, and amendments thereto).

¢

Bureau of Indian Affairs card number, tribal treaty card number, or tribal enrollment number.

Consular report of birth abroad of a citizen of the United States of America.
Certificate of citizenship (issued by the United States Citizenship and Immigration Services).

Certification of report of birth (issued by the United States Department of State).

ooonoo

American Indian card, with KIC classification, (issued by the United States Department of
Homeland Security).

1

Final adoption decree (showing the applicant’s name and United States birthplace).
[l  Official United States military record of serviee (showing the applicant’s place of birth in the
United States).

L] Extract from a United States hospital record of birth (created at the time of the applicant’s birth
indicating the applicant’s place of birth in the United States).



CITIZENSHIP DECLARATION

Under penalty of perjury, I, . {print name of undersigned)
the undersigned do hereby declare that I am a citizen of the United States of America.
{Declarant’s Signature and Date)

Verification, Demonstration, and Declaration of Lawfully Present Alien
{To be provided with Affidavit Form 1)

A. SAVE Verification. In order for an individual, including an individual who is a sole proprietor, a
partner in a partnership, a general partner in a limited partnership, a partner in a non-registered
limited liability partnership, or sole member of a single member limited liability company, who is
a lawfully present alien to receive a public benefit or conduct a business transaction with the City,
the City must verify, using the Systematic Alien Verification of Entitlement (SAVE) Program, that
such alien is lawfully present in the United States. In order to obtain such verification, each such
alien must provide: (1) his or her Alien Registration Number, which is as follows:

; and (2) a copy of non-citizen immigration documents.

B. Presumptive Lawful Presence. In order for an individual, including an individual who is a sole
proprietor, a partner in a partnership, a general partner in a limited partnership, a partner in a
nonregistered limited liability partnership, or sole member of a single member limited liability
company, who is a lawfully present alien to receive a public benefit or conduct a business
transaction on a temporary basis pending final verification, each such alien must declare that he or
she is a lawfully present alien, by executing the declaration at the bottom of this form, and must
demonstrate presumptive lawful presence, by presenting a legible copy of one of the following
items.

Note that if the presented item does not include picture identification, please also provide a valid
form of picture identification, and if the presented item does not show the person’s current legal
name, please also provide a copy of a supporting document to verify the legal name change. Please
check which of the listed items has been provided:

[l A valig, unexpired Alabama driver’s license.

L1 Avalid, unexpired Alabama non-driver identification card.

A valid tribal enrollment card or other form of tribal identification (bearing a photograph
or other biometric identifier).

£l Any valid United States federal or state government issued identification document
(bearing a photograph or other biometric identifier, if issued by an entity that requires proof of
lawful presence in the United States before issuance).

0 a foreign passport with an unexpired United States Visa and a corresponding stamp or

notation (by the United States Department of Homeland Security indicating the bearer’s admission
to the United States).

1 a foreign passport issued by a visa waiver country (with the corresponding entry stamp
and unexpired duration of stay annotation or an [-94W form by the United States Department of
Homeland Security indicating the bearer’s admission to the United States).



DECLARATION OF LAWFULLY PRESENT ALIEN

Under penalty of perjury, I, , (print name of undersigned)
the undersigned do hereby declare that I am a lawfully present alien in the United States of America.

(Declarant’s Signature and Date)
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ALABAMA AGRICULTURAL AND MECHANICAL UNIVERSITY DATE BID NUMBER
PURCHASING DEPARTMENT / /
POST OFFICE BOX 1827 077 197 2017 L OK17-13B |
305 PATTON HALL z
NORMAL, ALABAMA 35762 = '
TELEPHONE: (255) 372-5227 RESPONSE DUE BY

ALL BIDS WILL BE PUBLICLY OPENED ON THE OPENING DATE DESIGNATED AT ALABAMA
ICULTURAL AND MECHARNICAL UNIVERSITY, PUBCHASING DEPARTMENT, PATTON 08 «‘30 /QO’%?
HALL, NORMAL, ALABAMA 35762, BIDS RECEIVED AFTER THE SPECIFIED TIME ON THE / /

AAAAAA 2:00 P.M
REQUEST FOR FORMAL BID

CONTACT prone 206 372-5227

Tim Thornton

VENDOR NO.

v § ALLBIDS MUST BE SIGNED, SEALED, AND RETURNED IN AN I
e % ENVELOPE WITH THE BID NUMBER AND OPENING DATE NOTED
N J OV FRONT FORWARD ALL BIDS TO THE ADDRESS INDICATED
N ABOVE. FAILURE TG COMPLY WiLL RESULT IN A “NO BID” RE-
0 J SPONSE IN ACCORDANCE WITH ALABAMA COMPETITIVE 81D i
O LAW 41-16-24 sub-part b,
NO. | QUANTITY UNIT DESCRIPTION UNIT PRICE EXTENSION
[u s e e e S
Navigator 8.5 x 11-20# paper per carton of 5000 sheels # 33%5
1 1 EA ~ N/A
@@?’“ hl W
_ INYVRS”
2 4 EA Navigator 8.5 x 14-20# paper per carton of 5000 sheets : . N/A
cartes/
3 1 EA | Declaration 8.5 x 11-20# paper per carton of 5000 sheets |y} . é Gy N/A
| orother Navigator-comparable brand of same paper size | 3 7 4
& weight, per carton of 5000 sheets (Please identify ) + N
brand & ({f{ﬁ" O
of comparable paper product.) N/A
| i - ble brand 8.5 x 14-20# paper per ﬁ §§ 55
f 4 4 EA Navigator-comparable b paper p A, N/A |

carton of 5000 sheets {(Please identify brand of ‘
comparable paper product.) f\i@%f I
s m@’% < i\&, Cdﬁ
@@ﬁ?'@r Une 4% brs

URE AUTHORITY TO SIGN ON BEHALF OF

TQALL GENERAL CONDIT

S - i A
COMPANY REBR ESENTATIVE / An affirmative actiofi/equal oppaﬁum?y/{nsfffufzon
/

£



S\iota' ’n order tor an aliernale Did o be considered, bidders must supply current catalogs of brochures, including pictonals and
specifications.

Please indicate your company classification by circling the appropriate initial: Small Business (8B}, & Smeall Disadvantaged
Business (5D, a Black Small Disadvantaged Business (BD), a Woman-Owned Small Business (WB), a Woman-Owned Small Disad-
vantaged Business (WD}, a Black Woman-Owned Smali Disadvantaged Business (BW), a Large Business (LB), an Individual (IN),
Educational (ED), Non- Pr@*'t (NP}, a Labor Surplus Area Concern (LS), Disabled Veleran-Owned Small Business (V). Veteran-Owned
Small Business {V8), Historically Underutilized Business Zone (UZ), or a Governmental Agency {GV).

F.O.B. Point TERMS | WARRANTY
L/‘/ ey

AMU DESTINATION / ¢, 04/‘}%
STIMATED DELIVE >Q{/ YOUR REFPRENCE NO - QUOTAT! Q? Cfl\/‘—/((\’ ,
N y+_L lol]¥

Your c;umpaw refe'm(re numpber, if applicable with this bid guoctation.

Certification Pursuant To Act No, 20086-557

Alabama Law (Section 41-4-116, Code of Alabama 1975) provides that every bid submitted and contract
executed shall contain a certification that the vendor, contractor, and all of its affiliates thal make sales for
delivery into Alabama or feases for use in Alabama are registered, collecti ing, and remitting Alabama state and
local sales, use, and/or lease tax on all taxable sales and leases into Alabama. By submilting this bid, the
bidder is_hereby certifying that they are_in full compliance with Act No. 2008-557. they are not barred from
bidding or entering into a contract pursuant to 41-4-116, and acknowledges that the awarding authority may
deciare the contract void if the certification is false.

ffww';s S per

o - M.H{~ N e e o o

AME {TYPE OR P T TELEPHONE NUMBER

4/ )\ (\mwvw by /- 25G- LSO

NAME (T\’“L‘f ORFRINF— AX NUMBER

f&ﬁ/;‘la/")

7 DATE

Atabama Agricultural and Mechanical University prohibits the instailaticn of asbestos on its campus. Suppliers and contractors will not
supply any equipment, matedal, or supplies, which contain asbestos without prior written approval.

Failure to designale Bid Number and Opening Datﬁ on the outside of your sealed enveiope containing your bid and more than one bid
submitted in this envelope will result in a "No Bid” response in accordance with Atabama Competitive Bid Law 41-16-24 subpart b

Atabama Agricultural and Mechanical University will not accept faxed bids.

Any product that fails 1o meet the specifications, performance requirements or compatibitity requirements will be rejected and returned
to the vendor at no cost to the University.

The University reserves the right to award this contract, in whole, in part, or to reject any and all quotations.

Alabama A& M University is an instrumentality of the State and is federal, state and local tax exempt

SPECIAL NOTE:

Manufacturer's published product data must be included with your bid response for any allermnate offerings. Any exception taken 1o any portion of
this Request for Price Quotation must be stated on the bid response sheets or Alabama A&M University wilt assume compliance with all require-
ments as slated. The successiul bidder will be responsible and accountable for providing those items as specified in its bid response.

/256~ 77 -"Rsve



State of Alabama
isclosure Statement

(Required by Act 2001-955)

0 Fhens /)%W/ g
9312 4 mf/fﬁefw /ﬁl/u

CITY. STATE. 2P /?@ / f TELEPHONE NUMBER
o~ [ - Z S ? St 17 -~ oy
- s A s
/70 son AN % £ D8 B /)2-g82m
STATE AGENCY/DEPARTMENT THAT WiLl RECEVE GOODS, SERVIEES (OR IS RESPONSIBLE FOR GRANT AWARD
ADDRESS

CITY, STATE, ZiF

This form is provided with:

Contract Proposal Reguest for Proposat Xinvitaﬁon to Bid Grant Proposal

Have you or any of your pariners, divisions, or any related business units previously performed work or provided goods to any State
Agency/Department in the current or last fiscal year?

Yes No
If yesTidentify below The State Agency/Depariment thai received the goods or services, the type(s) of goods or services previously pro-
vided, and the amount received for the provision of such goods or services.

/)t Huest Shoals Gomanloflon - g F 573507
4//@ Dt fap] [fn: Vf’/mé? I fpe 935 s74#

7
Have you or any of your partners, divisions, or any related business units previously applied and received any grants from any Stats
Agency/Department in the current or last fiscal year?

Yes No

If y&Sidentify the Stalg Agency/Department that awarded the grant, the date such grant was awarded, and the amount of the grant.

1, List below the name(s) and address(es) of all public officials/public employees with whom you, members of your immediate family, or
any of your employees have a family relationship and who may directly personally benefit financially from the proposed transaction.
Identify the State DepartmentAgency for which the public officials/public employees work. (Attach additional sheets if necessary.)

TATE DEPARTUENT/AGENCY |

OVER



2. List below the name(s) and address(es) of al family members of public officials/public employees with whom you, members of your
immediate family, or any of your employees have a family relationship and who may directly personally benefit financially from the
proposed transaction. ldentify the public cfﬁciaIs/pubii&empioyées and State Department/Agency for which the public officials/public
employees work. (Attach additional sheets if necessary.)

It you identified individuals in items one and/or two above, describe in detail below the direct financial benefit 10 be gained by the public
officials, public employees, andfor their family members as the result of the contract, proposal, request for proposal, invitation to bid, or
grant proposal. (Attach additional sheets if necessary.)

Describe in detail below any indirect financial benefits to be gained by any public official, public employee, andfor family members of the
public official or public employee as the result of the contract, proposal, request for proposal, invitation to bid, or grant proposal. (Attach
additional sheets if necessary.)

PWorde

List below the name(s} and address(es) of all paid consultants and/or lobbyists utilized to obtain the contract, proposal, request for pro-
posal, invitation to bid, or grant proposal:

DGO ‘k?ﬂ ITALOBBYIST
Wi
/A

By signing below, | certify under oath and penally of perjury that all statements on or attached to this form are frue and correct
fo the best of my knowledge. | further understand that & civil penalty of ten percent (10%} of the amount of the transaction, not
to exceed $10,000.00, is applied for knowingly providing incerrect or misleading information.

/;7/ jﬂ/@f’/
77

(:Tf»?’.gw/;?

Date

2

0o ACO- | ,!) /(,Q/?g O ' f?! 9 ; 17 My Commission Expires 11-14-2018

Ndiary's Signature Date Date Notary Expires

Act 2001-955 requires the disclosure statement to be completed and filed with all proposals, bids, contracts, or grant proposals to the
State of Alabama in excess of $5,000.



Form ng

{Rev, December 2014}
Dapartrent of the Treasury
Internal Revenue Senvice

Give Form to the
requester, Do not
send to the IRS.

Request for Taxpayer
ldentification Number and Certification

i Fngy oo not leave this fine blank,

o dpoc

Tation: check only one of the following seven boxas:

1 Nsme {as shown an yei;zow tax retan), T\mmm reduire g

«Pvé M«{r

2 Business name/distegarded entity name, it difteredk iram abdve

3 Check appropriate box for federal tax olasgd

i;} Individual’sole propristor or
single-member LLC

L Limited Hability company. Enter the tax classification (C=C corporation, $«5 corporation, Psparinership &

4 Exsmptions {codes apply only o
cerfain entities, not individuals; see
instructions on page 3y

Exempt payes code (f any}

m S Corporation | Partnership m Trustiasiale

orporation

Note. For a single~-mermber LLC that is disvegardad, do nat check LLC: check the approptiste box in the line above for
the tax classification of the single-member owner.

Exermnption frow FATCA reporting
code §f any)

Print or type
See Specific Instructions on page 2.

= e
{: § Other (see instructions) & BSpping B genoants manissyd wAwe the (46

5 Address {number, sireet, and api ar qmie no.j /

6 City‘stai’e‘andZ!f"ood X X ?[ Uﬁ/
| W/@"Swg Al 25 O8E

7 List accoum'number(s} here {optioral)

Regquester's name and address {optional)

Taxpayer kdentification Number {TiN)}

Enter your TiIN in the appropriate box. The TIN provided must match the name given on fing 1 10 avoid
backup withholding. For Individuals, this is generally vour social secusity number (SSNL However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For othar - -
entities, it is your empiloyer identification number {EIN). If you do not have a number, see How o gef a
TIN on page 3. ar

Note, if the account is in more than one name, see the instructions for line 1 and the char on page 4 for | Employer identification number
guldelines on whose number o enfer, 3 9

01077025

T

l Social security number

Ol

Certification
Under penalties of perjury, 1 certify that:
1. The number shown on this form is my correct taxpayer identification number {or | am walling for a number o be issued 1o me); and

2. 1am not subject to backup withholding bacause: {a) | am exempt from backup withholding, or (b} | have not been notifisd by the Internal Revenue
Service (RS} that 1 am subject to backup withholding as a resulf of a faiture 10 report all interest or dividends, or (¢) the IRS has notifisd me that | am
no tonger subject to backup withholding; and

3, tama U8, citizen or other U.S. person {defined below}, and-

4, The FATCA code(s) entered on this form §f any} indicating that | am axerapt from FATCA reporting is correct

Certitication instructions, You must cross out item 2 abovs i you have been notified by the IRS that you are currently subject to backup withholding
hecause you have failed to report all interest and dividends on your tax retumn. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonmgni of secured property, cancefiation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than tntere%\nd dividends, yau are not i‘r,QJ ired 1o sign the certification, bul you must provide your corregt TIN. See the

Instructions on page 3. .
/WM N ?/?/90/7 -

Si gn Signature of

Here U.S, person b
& 8
Generai 'nstru thf}ﬂs Z Liig::)amﬁ {home mongage mepreﬁt‘) 1008-€ fﬁf\i( ant loan inferest), 1008-T
Section references ars to the Internal Revernue Code unless otherwise noted. * Form 1098-C {oanceled debl)
Future developments, information about developments affecting Form W-8 {such * FPorm 1089-A (acauisition or abandonment of secured property) i

us legisiation enacted after we release if} 5 al www lrs goy/fnd.
e Form W8 ordy i vou swe 1 ULS, person {including a resident alien), to
provide your corresct TIN.

Purpose of Ferm

An individual or entity {Form W-9 reguester) who is requirsd o file an information ~ # you do ot return Form W-3 to the requester with a TIN, you might be subject
raturn with the IRS must obtain your correct taxpayer idestification numbser (TIN fo backup withholding. See Whatl i backug withhofding? on page 2.

which may be vour social security numbier (S3N), individual taxpayer identification By skaning the filled-out form, your

number (ITING, adoption taxpayer identification rnumber (ATIN), or employer

. N N N . 1. Cortity that the THY you are giving is correct (o are waiting for a ber
identification humber (EIN}, to repart on an information return the amourd paid to fy You ars giving (oryou are & G 1of & rum

you, ov other armourt raportatie on an foformation return. Examples of information
retuns include, but are not imited to, the following:

» Form 1008-INT {infersst earned or paid)

» Form 1098-DIV {dividends, including those from stocks or madual funds)

o Form 1089-MISC {varivus types of incorme, prizes, awards, or gross proceeds)
+ Forrn 10888 {stock or mutual fund salas and certain other ransactions by
brokers)

s Form 1098-8 (proceeds from real estale transactions)

» Form 1098-K {merchant card and third parly network hransactions)

1o be fsaued,
2. Certity that you are 5ot subjedt to backup withhelding, or

3. Claim exemption from backup withholding if you are 2 U.S, exempt payee. if
applicable, you are also centifying that as a U.S. person, your allocable share of
any partnership income from a U.S. tradle or busittess is not subject to the
withholding tax on foreign pariners' share of effectively connected income, and

4. Certify that FATCA codeis} entersd on this form (i any) indicating that you are
exampt from the FATCA reporting. is correct. See What is FATCA reporting? on
page £ for further information,

Cal. No, 10231X

Form W8 {Rev. 12-2014)



Form W-8 {Rev, 12-2014}

Pags 2

Note. if you sre a U.S. person and a requsster give
W8 to request your TIN, you must use the requeste
simidar to this Form Wed,

Ueftnition of & U.8. parson. For federal tax purposes, vou are considersd a U8,
parson if you are:

« An individuat who iz a2 LS. citizen or ULS. resident alism

= A partnership, corporation, company, or assoniation or
United States or under the laws of the United State

» An sstate fother than a forelgn estate);

N

or

+ A domestic trust {as defined in Regulations section 301, 770171

Special rules for partnerships. Partnarships that conduct a frade o business in
the United States are generally required to ey a withholt g tax urer section
1446 on any foreign partners’ share of affactively connected taxable incoms from
such business, Further, i certain cases where 2 Form W-0 hag rot besn reeod ad,
the rues undsr section 1446 require a parteership 1o prasume that s parin 3
foreign perscn, and pay the section 1438 withholding tax. Therefore, if you are a
U.B. person that is a pariner in a partnership conducting a trade or business in the
United States, provids Form W-8 1o the partrership to estabiish your LS. status

and avold section 1448 withholding on vour share of partnership incoms.
T ony £ e

S

in the cases below, the following person must give Form W-6 to the partnership
for purposes of establishing its U.S, status and avoiding withheolding on its
allocable share of net income from the partnsrarin cornducting a trade or busl
i the United States;

* In the case of a disregarded entit
disregarded entily and nnt the anti

with 2 U.B. owner, the LS. owner of the

¢ I the case of a grantor trust with 2 UL, grantor or other US, nwner, generaty,
the LS. grantor or other U.B. pwner of grantor trust and not the truet; and

* Inthe case of a U.S. trust (other than » grantor tryst), the U3, trust {other than a
arantor trust) and net the beneficiartes of the rust.

Foretgn person. if you are a foreigh person or the US. branch of a foraign bank
that has elected 1o be treated as a U.S. porson, do not use Farm W-8. lnste
the appropriate Form W8 or Form 8233 (ses Publication S18, Withholding of Tax
on Nonresident Alierss and Foreign Entitias).

Nonresident alian who becomes a resident alien. Generally, only a nonresident
alien individual may use the terms of 2 tax freaty to raduce or eliminete U.S. tax on
certain types of inoome. However, most tax treaties cortain a provision Knowr as
& "saving clause.” Exceptions specified in the saving clause iy permit an
axemption from tax to continue for cartain types of income sven affer The payes
hae otherwise beoome a U.S. resident alien for tax PUIROSES,

Hyou are a U.S. resident alien whe is relving on an exception contained in the
saving olause of a fax treaty o clain an sxemption from LS. tax on certain types
of income, you must attach a statervent to Form W-9 that spacifies the following
five iferms:

1. The treaty country. Generally, this must be the same treaty under which you
claiined exemplion from fax a3 8 nonresident aliern.

2. The freaty arlicle addrassing the income.

3. The article nundber (or location) in the tax raaty that comtains the saving
clause and ity axceptions.

4. The type and amount of income that qualifies for the exempiion from tax.

5, Suffd
article,

it facts 1o justify the exempdion from tax under the terms of the tremahy

Examnple. Article 20 of the LS ~China income tax traaty allows an exemplion
from tex for schotarship incorme recsived by a Chinese student femporarily prasant
in the United States, Under U.3. law, this studert will become a resident alien for
tax purposes if his or her stay in the United States excesds 5 calendar years,
Hawaver, paragraph 2 of the first Protooo! o the ULS -China treaty (dated A 30,
1884} allows the provisions of Article 20 to continus to anply aven after the
Chirese student becomes a resident alien of the United States. A Chine
who qualifies for this excaption (under paragraph 2 of the first protoood) and i
tBlying onh this exception o cleim an exemiption from tax on his or her schola
ar fallowship income would attach o Form W-D & statemert that includes the
infarmation described above to support that exemption.

{you are a nonresident alien or o foreign entity, give the requester the
appropriate completed Form W-8 or Form K233,

Backup Withholding

What is backup withholding? Persons making nerain payments to you must
under cartain conditions withhold and pay 1o the IRS 28% of such payments, This
s called "backup withholding.” Payments that may be subject to backup
withholding inchude inferest, tax-exempt interest, dividends, broker and barter
axchange transactions, mnts, royasities, nonemployes pay, payments mads in
setlement of payment card and thirg party nebeork transastions, and certain
payments from fishing boat operators. Real estale ransactions ars not subject fo
backup withholding,

You will hot be sublset o backun vathholding on payments you racelve # you
aive the requestsr vour correct TIN, make the proper centifications, and rapot gl
your taxable interest and dividends on your tax refurn.

Payments you receive will be subject to backup withholding i
1. You deo not fumish vour TIN 1o the requsster,

2. You do not centify your TIN when reqguired {see fhe Part i instructions on page
3 for details),

3. The IRS fells the requester that you furnished an incorrect TIN,

4. The RS tefis you that you are subject to backup withhoiding because you did
not report sl your intevest and dividends o your tax return Hor reportable inferest
and dhadends only), or

8. Yout do not centify to the requestsr that you are not subject to backup
withholding under 4 above ffor reportable inferest and dividend accounts opensd
after 1283 only),

Cartain payees and payments are exempt from Hackup withhol
rayes code on page 3 and the separate instructions for the Reg
W for more irdformation,

ding. See Exempt
ter of Form

Also zes Spaw

f rules for partnerstips above.

What is FATCA reporting?

Tha Forsign Account Tax Compliance Act (FATCA) requires a participating foreign
fimannial institution to report &l United Statas account holders that are specified
United! Siates peraons. Certain payees are gxempt Fram FATCA reporting. See
ption from FATCA reporting code on page 3 and the Instructions for the
eouester of Farm W-8 for more information.

Updating Your information

You must provide updated information to any persos to whorm you clained to be
an exempt payes if you are o fonger an sxemp? payese and anticipate reseiving
repertable payments in the future from this person. For example, you imay neer 1o
provids updsted Information if you are & C corporation that slects to be an S
corporation. or if you no fonger are tax exempl. In addition, you must fumish a new
Form W-3 if the name or TIN changes for the account; for example, if the grantor
of a grartor trust dies,

Penalties

Fatture to furnish TING If you fail to furnish your carrect TIM to a retjuaster, you are
subject 10 a penalty of 550 for each such fallure uniess your failure is dus to
reasonable cause and not o wiliful negisct.

Civll penalty for false information with respedt to withholding. i you make 2
false statement with no reasonable basis that resuits in no backup withhotding,
¥OU ot 10 8 $500 penally,

Criminat penally for falsifying information. Willfully falsifying certifications or
affirations may subject you 1o criminal panalliss including fines and/er
imprisomment,

Hisuse of TiMs. If the requester discloses o7 uses TINs in violation of federal law,
the requester may be subject to civil and ariminal penalties,

Specific Instructions
Line 1§

You must enter one of the following on this line; do not leave this fine blank. The
nameg should match the name on your tax returm.

I this Form W-8 is for a jont account, fist first, and then circle, the name of the
parson of ertity whose aumiher you entered i Part | of Form W-2,

a. individual. Generally, enter the name shown on your tax return, H you have
changed your fast name withow! informing the Social Secwity Administration [SSA}
of the name change, enter your first name, the last name as shown on your social

securily card, and youwr new last name.

Note, ITIN spplicant: Enter your individual name as it was entered on your Foem
W7 application, ine 1a. This should also be the same as the name you entered on
the Form 1040104047 104082 yvou filed with your application.

b, Bole proprietor or single-member LLO, Enter your individual name as
shown on your 1040/ 040A/ 04087 on Bne 1. You may enter your business, frade,
or "doing business as” {DBRA} name on line 2,

o, Partnership, LLOC that is not a single-member LLC, C Compeoration, or &
Corporation. Enter the entity’s name as shown on the enfitys tax retum online 1
and any business, trade, or DBA name on fine 2.

o, Other entdities. Enter your name as shown on reguired U.S, federal tax
documents on ling 1. This name should match the name shown on the sharter or
oifier dorument areating the entity. You may enter any b 255, frade, of
DBA nawss on fine 2.

e Disregarded entity. For U.S. federa) tax purposes, an entily that is
disregarded as an entity separale from its owner is treated as a “isregarded
srtify.” See Begulations on 3017701 -2 . Entar the owner's name on
fine 1. The name of the entity enterad on fine 1 should never be a disragarded
entity. The name on tine 1 should be ame shownr on e income tax refurn on
which the income shouid be reported. For exampile, if a forslgn LLO that is treated
as a dwregarded entity for 118, fe Nax purposes hag a single owner that s a
LS, person, the U3, owner's nam required 1o be provided an line 1, i the
direct owner of the entity & disregardad ertity, enter the first owner thal is
not disregarded for federal tax purposes. Enter the disregarded entity’s name on
iine 2, “Business name/disr garded entity namea,” i the owner of the disregarded
entity s = foreign person, the owner must complets an appropriale Form W-8
instead of 2 Form W-Q. This is the oase evenif the foreign person has a US. TIN,




Form W-§ (Rev, 12-2014)

Part H. Certification

To establish to the withholding agent that you are a U.S. person, or resident adien,
sign Form W-8. You may be requested to sign by the withholding agent even if
iterns 1. 4, or b below mndicate otherwise.

For a joint account, only the person whose TIN is showen i Part | should sign
(when required). In the case of a disregardad entity, the person identified on line 1
must sign, Exempt payees, see Exempl payee code earfier.

Signature requirements, Complete the certification as indicated o ltems 1
through & below.

1. Interest, dividend, and barter exchange avcounts opened before 1984
and broker accourts considered active during 1983, You must give your
correct TIN, but you do not have to sign the certificaticn.

2. interest, dividend, broker, and barter exchange accounts opened after
1883 and broker accounts considered inactive during 1983, You mwst sign the
certification or backup withholding will apply. i you are subisct to backup
withholding and you are marely providing your comect TIN to the requester, you
must cross out item 2 in the rerilﬂcauor hefore signing the form.

3. Real estate transactions. You must sign ths certification. You may cross out
item 2 of the certification.

4. Other payments. You must give vour correct TiN, but vou do not have to sign
the certification unjess you have been natified that you have praviousty gven an
incorrect TIN, "Other payments” include payments made in the course of the
requester’s trade or business for rents, royalties, goods {other than bil‘9 for
merchandise), medical and heaith care services (mmudmg payments ¥
corporations}, payments to a nonemployee for services, payments maae in
settlerment of payment card and third party network transactions, paymenis o
certain fighing boat crew members and fisherman, and gross procesds paid to
attorngys {inchuding payments to corporations).

§, Morigage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified fuition program payments {under
section 529}, IRA, Coverdell ESA, Archer MBA or HSA contributions or
distributions, and penision distributions. You must give yow correct TIN, bid you
do not have o sign the cerlification.

What Name and Number To Give the Hequester

For this type of account: Give name and SSN of:

1. Individuat The individusl
2. Two or more individuals {oint The actual owner of the account or,
account) if cornbined funds, the first

indivichsal on the account’

3. Custodian account of a minor
{Uriiform Gift to Minors Acty

. & The usual revocable savings
trust {grantor is also trustes)
b. So-called trust account thatis
not a legal or valid trust undsr
state law

5, Sole proprietorship or disregarded
oritity owned by an individual

. Grardor frugt fiting under Optiona
Form 1099 Filing Method 1 {see
Regulations section 1.671-4b)2KD
A

The miner

Lo

The grantor-irustee’

The actual owrner’

The owner’

(223

The grantor*

For this type of account: Give name and EiN of:

-

. Disregarded entity not owned by an | The owner
inclivichual

. A valid trust, estate, or pension trust | Lagal entity’

w o

Corporation or LLG electing
corporate statys on Form 8832 or
Form 2583

1Q. Association, ¢lub, religious,
charitable, educational, or other tax-
exempt arganization

The comoration

The organization

11, Partnership or multi-member LLC
12. A broker or registerad nonyinee

Tha pattnership
The broker or nomines

13, Account with the Department of
Agrculture in the name of a public
entity {such as a state or local
governmert, school district, or
prison) that receives agriculiural
program paymants

The public entity

14 Grantor trust filing under the Form
1041 Filing Method or the Opticnal
Form 1099 Filing Method 2 {sas
Regulations section 1.AT1-4bY2Y)
By

The trust

“List firat and circle the name of the parson whose number vou fumish.  only one personon a
jeint avcour Has an SBN, thal parson’s number inust b Runished

LT PRI

Page 4
T¥ou now your inclividusl name and you may alse ersar your business of BAname on
e "B roreedisregmedid sntity” name fne. You may use either your SSN or BIN # you

have org), bat the IRE srcourages you 1o vse your 38N

s sl the nami of tha trust, estats, or pension truat, (Do not Ruraish the TN of the

; reprewmame ot trustes wrlegs the hegal entity duelf iy not designated in the accourt
titin.} Adsn see Hpscial rules for partnarships on page 2.

*Note, Grantor 1& 5 st provids 2 Form W9 10 trostee of trust,

Mote. I v name s circled when more than one name s listed, the number vill be

considered to be that of the first name listed.

Secure Your Tax Records from Identity The#t

ldantity theft cocurs when someorne uses your personal information such as your
name, a%h or pther identifying information, without your permission, 1o comenit
traud or other orimas. An ideatity thief may use your SEN 1o get a job or may fila &
tax return using vour S8N to receive a refund.

To reduce your fsk
¢ Protect your SSN,
o Ensure your employer (s protecting your SSN, and
* Be carefyl wher choosing a tax preparer,

If your tax records are affected by identity theft and you receive a notice from
the 1AS, mespond right away 1o the name and phone number printed on the |RS
notice or iptier,

if your tax records are not currently affected by identity theft but you think you
are at risk due o a lost or stolen purse or wallet, questionable credit card activity
or cradit rapart, contact the 1AS idendity Theft Hotline at 1-800-908-4490 or submit
Form 14839,

For more information, see Publication 4535, Identity Theft Prevention and Victim
Assigtance.

Victims of identity theft who are experiancing economic harm or a system
problem, or are seeking help in resolving tax problems that have not been resolved
through normal channels, may be eligible for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by caliing the TAS toll-free case infake line at
1-877-777-4378 or TTY/TDD 1-800-829-4088.

Protect yourself from suspicious emails or phishing schemes. Phishing is the
ereation and use of emait and websites designed to mimic legitimate business
amails and websites. The most common actis sending an email to a user falsaly
claiming to be an established legitimate enterprise in an attemp! to scam the user
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emaits. Also, the IRS does
net request personal detailed information through email or ask taxpayers for the
PIN numbars, passwords, or simitar secret access information for their credit card,
bank, or other financial accounts.

if you receive an unsolicited amail claiming to be from the IRS, foraard this
message 1o phishing@irs.gov. You may aise report misuse of the IRS name. logo,
or other IRS property to the Treasury Inspector General for Tax Administration
(TIGTA) at 1-800-386-4484. You can forward suspicious emalls to the Federal
Tyade Commission al spam@uee.gov of contact thern at www. fle. gavidtheft or
SOTHEFT (1-877-438-4338).

Visit IRS.gov to lsarn mare about identity theft and how to reduce your risk.

Privacy Act Notice

Section 5109 of the Internal Revenue Code requires you to provide your correct
TIN to persuns (including federal agencies) who are required to file information
retuns with the RS to report interest, dividends, or certain other income paid to

vou: mortgage interest you paid; the acquisition or abandonment of secured
propnrty the cancetistion of debt; or contributions you made to an IRA, Archer
MSA, or HSA, The person coflecting this form uses the infarmation on the form to
file information retums with the 1RS, reporting the above information. Routing uses
of this information include glving it to the Department of Justicedor civit and
criminal fitigation ard to cities, states, the District of Columbia, and U.5.
comsnenwealths and possessions for use in administenng their laws. Tha
information atso may be disclosed to othey countries under a treaty, to federal and
state agencies 1o enforce civil and criminal laws, or to federal faw erforcement and
intelligence agencies to combat terorism. You must provide your TIN whether or
net you are vaquired to file a tax return, Under section 3406, payers must generally
withhoid a perosntage of taxable interest, dividend, and certain other payments to
a payee whao doss not give a TIN to the payer. Certain penalties may also apply for
providing false or fraudulentinformation.




Form W8 (Rev, 12-2014)

Page 3

Line 2

i you have a businesa name, trade name, DBA name, or disregarderd eriity name,
you may enter it online 2

Line 3

Check the approprists box in fine 3 for the LLS. federal tax clessification of 8
person whose samw is entered on line 1. OhealC only one box i line 3.

Limited Liability Company {LLC} Hthe name online ¥ is an LLO Yrepled as 8
prrtnership for U.S. faderal tax purposes, cheok the “Limited Liability €

box and enter “F" in the space provided. if the LLC has ¢ o BR3Z or 258

be taxed as a corporation, cheek the “Limited Linhility Company” box and in the
space provided enter "C* for C corporation or *58" for 8 corporation. Hitis
single-member LLC that is s disregarded entity, do not cheek the “Limited Liability
Comparny™ box; instead check the first box in tine 3 “Individual/sole propriginr or
single-member LLC

€2

7

Line 4, Exemplions

1 you are exempt from backup withhwiding and/or FATCA reporting, enter inthe
appropriate space it line § any codels) that may apply to vou.

Exempl payee code,
+ Generaily, individuals (including sole propriators) are not exermpd from backup
withhalding.

+ Except as provided below, corporations are exempt from backup withholding
for centain paymerds, including interast and dividends,

» Corporations ate rot exempt from backup withholding for payments made in
setflament of payment card or third party network ransactions.

« Corporations are not exempt from backup withholding with respect to attomeys’
tees or grogs procesds paid to attorneys, and corporations that

health care services are not exempd with respect fo payments reporiable on Form
U8 MISC,

The following codes identify payess that are exempt from backup withholding.
£nter the nppropriate coda in the space in fing 4.

1—An arganization exampt from tax und
custordial account under section 203NN
of section 401({2}

e accourt satisfies the remsd

2—The United States or any of fts agencies of instrumentalities

3-A state, the District of Columbia, 2 U8, commonwsslih or possgssicn, or
any of thelr pokitical subdivisions or nstrumenialities

4 A foreign government or any of its political subdivisions, agancies, of
instrumentalities

5-A corporation

2

BeA daaler in securities or commuoi
States, e District of Columbia, ora UE

aauired 1o registar in the United
monwesith or posses

LG

7B futures commission merchant registered with the Commuodity Futures
Trading Camemission

B A ronl eatats vestment trust

G- b antity registered at all times diging the tax year under the Invastment
Company Act of 1840

10--A comman trust fund operated by a bank under section 684/aj

11— 4 Hinancial institution

12— A middieman known in the investment communily as a naminee of
sustodian

13- A trust exempt fram tax under saction 554 or described in section 4847

The following chart shows types of payments that
withBiolding. The charf applies to the exerapt pay

gy be axempt rom backup
=

teed aboves, 1 through 13

vicke mediost o

iF the paymantis for. .. THEN the payment is exempt for . ..

intarast and dividend payments Afl exempt payess exoopt

for 7

Broker transactions Exempt payess 1 twough 4 and §
through 11 and all C corporations, $
ZOrpOrations m;
payes cocle be 3
only for sales of noncovere
geuquived prior o 2012,

Barter exchangs fransactions and

Exermnpt payees 1 through 4
patrorage dividends

Payments over $800 required to be
reported and direct sales over 5,000°

Generalhy,
1 through

xempt payees

Payments made in settlernent of

¥ Exermpt pay: 1 twough 4
payment card or thivd party network
transactions

' See Form 1030-MISC, Misc

*However, the following papments made 1o a corporation ard reportable on Form
10UB-MIST are not exempt from backup withholding: medical and heaith care
payments, altorneys’ fees, gross provesds paic 1o an atton roportatile under
section 6045, and payments for services paid by a federal execuiive agency.

Exemption from FATGA raporting code. The foflowing codes identify payees

that are exempt from reporting undsr FATCA, These codes apply 1o persons

itting this form for scoounts maintained ouiside of the United States by

cortain forsign financial institutions. Therefore, if you are only submitting iE

for an accourt you b ay ¢ this field blank,

Consult with the ps y s form if you gre uncertain if the finanoial

msitution is sublect o these requiremants, A requester may indicate that apode is

wired by providing you with a Form W-8 with "Not Applicable” for any
indication! writtery or printed on the line for s FATCA exemption code,

foarm

AR arganization exempt from tax under section 501ia) or any individual
retirament plan as defined it section 770 HaNIT)

~The Unitexd States or any of ils agencies or instrumentalities

O state, the District of Columbia, a U.S. commonwealth or possassion, or
any of thair political subsdivistons or instrumeriaitiss

A corporation the stock of which is regularly taded on one Of more
sstabiishad securitios markats, as described in Begulations section
TAAYR- 1ol

Fep corporation that is a member of the same axp

s} affitisted group as a
corporstion desor in Regulations section 1.1472-c{1}

F—A dealer in securities, commaditios, or derivative financial msiruments
Ginchading netional principal contracts, fdures, forwsrds, and options) that is
registerad as such under the laws of the Unitad Statas or any state

G A rpal egiate investmant trust

gutated investment campany as defined in section £59 or an entily
at all tirnes during the tex year under the Investrent Gompany Az

[ cnmmon trust fund as defined in section 584(}
J— A hank e defined in section 581
WA Lrokar

L—A trust exempt fram tax under section B84 or describer in section 4847
Bi—A tax exempl frust under a section 403(b) plan or section 457(g) plan

Note. You may wish 1o consult with the financial ingtitution raguesting this form 10

deterning whether the FATCA code and/or exernpt payse code should be
cormpleted,

Line &
Enier your address fnumber, sireet, and apartment or svile number), This is whare
the requester of this Form W-8 wifl mail your information returms.

Line §

Erder your city, state, and ZF code.

Part I, Taxpayer Identification Number {TIN}

Enter your TIN in the appropriate box. H you are a resident alien and you do nel
have and are not elinibie to get an SN, your THN is your 1RS individual taxpayer
identification mumber 4TIN, Enter it In the sovial security number box, i you co not
have an ITIN, see How fo get a TI below.

i you are a sole proprietor and you have an EIN, you may enter gither your SSM
or EI, Howsever, the IRS prefers that you use your SBN.

i you gre a single-member LLO that is disregarded as an entily separate from its
avwmer (see Limited Liability Company {LLC) on this page), entey the awner's SSN
toe BIN, ¥ the owner has ong), 00 rot enter the disregarded antity’s EI0, 1F the LLG

classifind 15 2 corparation or parinership, enter the entity’s EIN,

Note. See the chart on page 4 for further clarification of name and TIN
cambinationz,
HMow to get & TIN. I you de not have a TN, apply for one immedistely. To apply
for an SSHN, get Form $5-8, Application for a Social Security Curd, from your focal
584 office or get this form onling at wavw.ssa.goy. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for 115 individual Taxpayer
wentification Mumber, fo apply for an {TIN, or Form 58-4, Application for Employer
ritfication Number, to axply for an BIN. You can apply for an £IN online by
avnessirg the IRS welsite st wiww s, govibusd and cheking on Ermployer
itantification Number (BN under Sterting 2 B 5. You tan gat Forms W-7 and
S85-4 from the RS by visiling RS gov or by calling SROD-TAX-FORM
{1-80D-829-5576).

it you are asked to complate Form W-8 but do not have a TIN, apply for a Tm )
and write “Applied For' in the space for the TIN, sign and date the form, and give #
to the resuaster. For inferest and dividend payments, and certain payments macde
with raspect to readkly tradable instrumenis. gengrally you will have B0 days 1o get
a TiM and give it 1o the raquester before you are subject to backup withholding on
paymsnts, BU-cay rule does not apply 1o other types of payments. You wit he
subject to backup withholding on alt such payments until vou provide your Tid to
the requaster.

Mote. Entaring “Applied For™ means that you have already applied for a TIN oy that
you interwd 1o apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owsrer must use the
apuropriate Form W8



Fome W-8 {RE" 12-2401 d} ng@ 63
Part [l Certification = of A rame on

To astablish o the vathholding agent that yvouare a US

sign Form W8
tems 1. 4, or b below indicate otherwise,

For a joint account, only the person whoss TIN
{whaen required), Inthe case of o disrega r:jvrl
must sign. Exempt payees, sex Exempl pavee corls earl

L You may be reguestad 1o sign by the withh

persa, o resident alien,
zoi*?mg_z agent aven if

s showen i Pat
ty, the person jde!

Signature requitsments, Complete the certification as indicated 0 ftems 1

through & below,

1. Interest, dividend, and barler sxchange avcounts opened before 1884
ard broker sccounts considered active during 1883, You must give your

correct TIN, but you do not have to sign the car

tification,

2. interast, dividend, broker, and barter exchange accounts opened after

1883 and broker accounts considered inactive during 1983,
certification or backup \»"itﬁhntdiﬂg will apply. i you are subisct to backap
withholding and vou arms merely providing your ¢o
must gress out fter 2 i the certiication before sigming

You st sigh the

T TIN o the requaster, you
s form.

3. Real estate transactions. You must sign the cerfification. You may oross oul

#em 2 of the certification,

4. Qther payments, You must

requesters

ive vour corect TN, but o
the certification wiess you have been notified that you have prav
incurrect TIN, "Other payments” include payments madﬁ in the cours
trade or busmess for rents, rovalties, goods

i not have o sign
oty ghven an

of the

other than bills for

merchandise), medical and health cars services {U«:‘xudi' r} mvmerta o

corporations), payments o a nonemployae

settlemment of payment card and third party rviwu:k tr\mm actic

made in
paymenis o

certain fishing boat crew mambars and fishermen, and gross proveeds paid to

attorneys (nchuding payments

> b gorporat “.)Hm

5, Mortgage interest patd by vou, acquisition or abandonment of seaured
property, cancelation of debt, quabfied tuition program payments {undey
section 828}, A, Coverdell ESA, Archer MISA or HEA contributions oy
distributions, and pension distributions. You must give vour corect TIN, but you

do ot have to sign the certification.

What Name and Number To Give the Reguester

For this type of account:

Gitve name and SEN of:

Y

- incivichuat
. Two or more indh
pocaunt

8

ichuats fomt

3, Custorlian acoout of 2 minor
rniform Gt to Minors Act)

.‘*‘

2. The usual revocable savings
wuti {orantev is also frustee)
b So-called trust stenunt thatis
not a legel or valid trust under
state law

o

Sole propristorship or disregarded
owned tsy an individuat

(523

dndcduad
The aptual owner of the account or
if combined funds, the fsmi

indwidual o the o

The minor
The grantor-trustes’

Tre actual owret

The cwnetr’

The grartor®

For this type of account:

Give name and EIK oft

-3

Digregarded entity not ownedd by an

indivichual

2. A valid trust. estate, or pension trust

8. Comporation or LLG electing
carporate status on Farm 8832 or
Farm 2583

10, Association, club, religious,
charitable, educaticnal, or other tax-
axempdt organization

11 Partnership or mulli-rember LLC

12. A broker or registered nomines

13, Aocourt with the Department of
Agriculture in the name of a public

antity {su hasa samte o japal

of district, or

w6 agricultural

14, Grantor frust filing <
1041 Filing Meth
Ferm 1088 Filing ddethord 2

Hegulations section 1.671-2

The owner

The ¢t

The organization

The public entity

*:-‘r‘

The trust

your SN of

furnish the TIN of the
yaderd inthe i

W 1o

“Photm, G antar aFormn
Nota. fin

congicar

Secure Your Tax Records from Identity Theft

Irentity thelt cocurs vdwen
namie, SSN, or of

fraud o other o
fax relrn ush

d to be ‘L of {} e f;r A1 Name nséc:d

MTROEHY USRS yOUur
g information, w
<. An identity thief may use
sur B8N o meceive @ refund.

parsonal information such as your

To raduse your risk:

e Protect your SEN,

= Engurs your smployer s profecting y vour S8N, and

» Re careful when chogsing a tax preparer,

affectad by identity theft and you recelve a notice from
't away to the name and phong sumbser printed on the RS

sitity theft but you think you
vestionable credit card acivity
e at 1-800-008-4480 or subimit

% records are not currently affected by d
due o a lost or stolen purse o w

o oradh mpom comtact the IRS identity Theft
Form 14034

el mformaiicn, see Publication 4535, identity The®t Prevention and Victim

Yictims of ident it
s i zetoiwha m\

s biem, oF [
thwough normat ci‘xa.ﬁna may be shiginle for Taxpayer Adv

ance hTAS by cating the TAS fofl-ree case intake line at

5777774778 or TIY/TDD 1-600-820-4058,

Protect yourself from suspicious emails or phishing schamas. Phishin
sreation and usse of emm md web*n‘m 'jeci ned to mimic legitimate bush
amalls and s is sending an email to a user alsaly
an a*mﬁmz o soam the user
sty thett,

mails. Also, the RS does

txan hfeuqt emal '! ar ask taxpayers for the
53 information Sor their credit card,

'

s G
i

is the
N

not reg x;mf pErsnai {ir«x
PN nurbers, passwords, of simitar seoret acce
bark, or other financial acoounts.

ed small claiming to be rom the IHS, forward this

message z« ;:m shiny L You may & misrt mistise of the G name, by,
or other IRS property 1n reasury g arat for Tax Administration
TIGTA) at 1-B00-368-4484. You nan »mw’ard E iows emalls to e Federal
Trade Commission &l spam@ues,gov act them at wwy. fle,govidthedt or
1-B7TADTHEFT {1-877-488-4338),

Visit 1RS.gov to isarn mare about identity thef and how to reruce vour risk.

?rixsaw Act Notice

inchy
SRIER

MBA, or HEA, The p 1 eo ect nq ?. :
g information returns with the RS, zﬂpomna mn *abow Mfc\m‘a rcw P
of this information include giving it fo the Department of Justice far g
i trict of Columbia, and U5,

el in administerisg thelr lawe. The

ey ooy mf a5 under a treaty, 10 federal and
& al faw enforc vt and
IS 10 ccmb«t RO, \'w nm st provicde vour TIN whether or
quiret to fite a tax retumn. Under section 3408, payers must generadly
m*hkcd a percantage of laxable interest, dividend, and certain of her payments 1o
& payea who doss not give & TxN to the paysr. Cartain penalties may aleo 2 apply for
ot fraudulent infermation.

¢ f,rf«ﬁwm'e*afth‘ 73 g
inform v may be
state

r‘feil




Purchasing Department
PG Box 1827

Normel, Alabama &2
(256) B72-8227 Ofce
(258) 372-8223 Fax

INSTRUCTIONS UNIQUE TO THIS INVITATION TO BID (ITB)

The sealed bid package submission deadline is August 10, 2017 at 2:00 P.M. Central
Standard Time (CST). Bids not received by that time will be ineligible from further
consideration. It shall not be sufficient to show that a bid was postmarked by or before
the bid submission deadline.

The terms and conditions agreed upon in this Invitation to Bid shall be honored
throughout the duration of the contract to include the fourth and fifth exercisable,
optional years in which Alabama A&M University has the sole discretion in exercising.

The unit costs for all products defined on the Request For Formal Bid Sheet shall be
honored for the initial three-year term and the two exercisable, optional years for a fourth

and fifth consecutive year in which Alabama A&M University has the sole discretion in
exercising.

Bidders must submit all provided documents with each bid response.

Please type Invitation to Bid responses directly into the PDF you have been provided.
Handwritten responses are accepted but not preferred.

This bid is being advertised by Vendor Registry through Alabama A&M University.



