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	Lisa Lane, Purchasing Agent
200 N Castle Hgts Ave

Lebanon, TN  37087

Phone:  615-443-2802

Fax:  615-443-2849

lisa@lebanontn.org
	

	
	


CONTRACT SPECIFICATIONS FOR:


Pest Exterminating Services
REQUEST FOR PROPOSALS:  RFP #02/24 Exterminating Services
CONTACT:
City of Lebanon Purchasing Office



Lisa Lane, Purchasing Agent



200 N Castle Heights Ave



Lebanon, TN  37087



(615) 443-2802

DATE ISSUED: February 2nd, 2024
DUE DATE: February 16th @ 2:00 p.m.
Please note:  If documents were downloaded from the City of Lebanon website, bidder is responsible for obtaining any addenda either through updates on the website or by contacting he Purchasing Agent listed above.

CITY OF LEBANON, TENNESSEE

DETAILED SPECIFICATION FOR
Pest Exterminating Services
RFP #02/24 Exterminating Services
_______________________________________________________________________________________

*City of Lebanon reserves the right to reject all or any part of any RFP*

The City of Lebanon is exempt from State Tax and Federal Exercise Tax.

NO PROPOSALS RECEIVED AFTER CLOSING WILL BE ACCEPTED.

The City of Lebanon invites sealed proposals for pest exterminating services, in accordance with the specifications and bidding instructions set forth in this Request for Proposal. Proposals will be received by the Purchasing Department, 200 N. Castle Heights Avenue, Lebanon, Tennessee 37087, until 2:00 p.m. local time, February 16th, 2023, at which time they will be opened and read aloud.

Please identify as a sealed proposal with the following information on the envelope:

“RFP  #02/24 Exterminating Services”.
Any questions regarding this proposal should be directed to Lisa Lane, Purchasing Agent, (615) 443-2802.

A copy of the bid tabulation will be available upon written request to the Purchasing Department.

Any manufacturers’ names, trade names, brand names, or catalog numbers used in the specifications are for the purpose of describing and establishing general quality levels.  Such references are not intended to be restrictive.  Since the “City” does not wish to rule out other competition and equal brands or makes and models, please remember, “Any Approved Equal”.  However, if a service other than specified in the bid, it is the vendors responsibility to prove to the City of Lebanon that said service is equal to or exceeds the quality of the specifications listed for services provided.  
The City of Lebanon is an equal opportunity entity and does not discriminate on the basis of age, race, sex, national origin, religion, or disability in admission to, access to, or operations of its programs, services, activities, or in its awarding of such bids in Pursuant to Title VI of the Civil Rights Act of 1964.  All vendors must be incompliance with all City Codes and current with all City fees and taxes to be considered as a responsive bidder or participant in this process.

SCOPE & CLASSIFICATION
The intent of this Request for Proposals is to establish a five-year term contract for pest exterminating services for various departments of the City of Lebanon in accordance with the terms, conditions, and work specifications contained herein.  The exterminating services shall be of the following types either “equal to” or “better than”.
NOTE:   Availability of locations and exterminating issues listed within may be added, changed, or deleted during the contract only upon notification by each facilities manager of the City of Lebanon.  
SPECIFICATIONS, REQUIREMENTS AND CONDITIONS

The City of Lebanon is seeking bids for a qualified and dependable vendor to provide pest exterminating services.  The vendor will be required to spray each location monthly to eradicate, control, monitor, and prevent reoccurrence of the infestation of any type of crawling insect, flying insect, and/or rodents of any form.  The vendor must also be available for return emergency extermination services, with no extra charge incurred by the City of Lebanon (if same issue).  The City has 25 different locations throughout the City, as listed below:
1. Cedar Grove Cemetery, 609 S Maple St, Sam Crutcher, 615-449-3475

2. Public Works & Risk Management, 406 Tennessee Blvd, Lee Clark, 615-444-0825

3. Sanitation, 410 Park Dr, Mitch Griffin, 615-444-0825

4. Street Department Break Room, 410 Park Dr, Wayne Carmack, 615-444-0825

5. Garage,410 Park Dr, Darrell Edwards, 615-449-3412

6. Maintenance Office, 410 Park Dr, Dakota Preston, 615-444-0825

7. Recreation, 416 Baird Park Circle, William Porter, 615-449-0303

8. Police Department, 1017 Sparta Pk, William Glover, 615-444-2323

9. Public Safety Office, 1017 Sparta Pk, William Glover, 615-444-2323

10. Animal Control Office, 1017 Sparta Pk, William Glover, 615-444-2323

11. Police Evidence Office, 200 Carver Ln, William Glover, 615-444-2323

12. Water & Sewer Department, 200 Carver Ln, Regina Santana, 615-444-0825

13. Jimmy Floyd Family Center, 511 N Castle Heights Ave, Alex Major, 615-453-4545

14. City Hall, 200 N Castle Heights Ave, Lisa Lane, 615-443-2802

15. Mitchell House, 106 N Castle Heights Ave, Lisa Lane, 615-443-2802

16. Wastewater Treatment Plant, 321 Hartmann Dr, Jeremiah Exum, 615-444-2304
17. Water Treatment Plant, 7 Gilmore Hill Rd, J.C. York, 615-444-0485

18. Gas Department, 215 Maddox-Simpson Pkwy, Chad Mueller, 615-443-2839

19. Lebanon Airport, 760 Franklin Rd, Heather Bay, 615-

20. Lebanon Airport, 200 Aviation Way, Heather Bay, 615

21. Fire Administration Office, 520 Coles Ferry Pk, Jason Baird, 615-443-2903

22. Fire Department #1, 209 E Gay St, Chris Stockton, 615-443-2828

23. Fire Department #2, 306 Babb Dr, Josh Bryan, 615-444-7337

24. Fire Department #3, 4300 Lebanon Rd, Justin Manning, 615-453-4548

25. Fire Department #4, 6202 E Division St, Lucy Corlew, 615-466-0099

The awarded bidder will be responsible for inspecting and treating the facilities and surrounding grounds which shall be coordinated with the facilities manager.  An onsite visit may be necessary to be informed of the square footage of each location. The facilities may be treated any day, Monday thru Friday between the hours of 7:30 a.m-3:30 p.m.  The facilities will be sprayed on a monthly basis.  A contact person must be made available to schedule additional treatments for facilities, if necessary.  The vendor shall not apply any pesticide product that has not been approved for use by federal and state regulatory agencies.  All pesticides used shall be non-flammable, odorless (if possible), secured when unattended and registered by the U.S. Environmental Protection Agency.  Awarded vendor must provide all MSDS/MSDA sheets to each facility upon first scheduled spraying.

The vendor shall be responsible for removing and disposing of all excess and/or unneeded chemicals, materials, or equipment after service is provided.  The vendor may not store chemicals or equipment on the facility sites at any time.

RESPONSIVENESS/EXPERIENCE REQUIREMENTS
1. Bidder must have a minimum of five (5) years’ experience of commercial pest control management.

2. Comprehensive technical familiarity with the core tasks.

3. Please provide at least three (3) references familiar with your company’s past work.

4. Must provide proof of insurances.

5. Must have current Tennessee business license.

TERMINATION FOR CONVENIENCE

1. Termination for Convenience (General Provision) the recipient may terminate this contract, in whole or in part, at any time by written notice to contractor when it is in the recipient’s best interest.  Contractor shall be paid its costs of services performed at the time.  Contractor shall promptly submit its termination claim to recipient.  If contractor is in possession of any of the recipient’s property, contractor shall account for same, and dispose of it as the recipient directs.

2. Termination for Default (Breach or Cause) (General Provision) if contractor does not deliver items in accordance with the contract delivery schedule, or, if the contract is for services, and contractor fails to perform in the manner called for in the contract, or if contractor fails to comply with any other provisions of the contract, the recipient may terminate this contract for default.  Termination shall be affected by serving a notice of termination to contractor setting forth the manner in which contractor is in default.  Contractor shall only be paid the contract price for the services performed in accordance with the manner of performance set forth in the contract.  If it is later determined by the recipient that contractor had an excusable reason for not performing, such as a strike, fire, or flood, events which are not the fault of or are beyond the control of contractor, the recipient after setting up a new performance schedule, may allow contractor to continue work, or treat the termination as a termination for convenience. 

PAYMENT TO THE VENDOR
All invoices submitted for payment must include City Department account charge number, description of services, unit charges, and total.  A department representative for the department being billed must sign all invoices.  The City of Lebanon operates on a net 30-day payment cycle.  Please do not contact the Accounting Department until if it 15 days overdue.
QUALIFICATIONS OF EMPLOYEES
All of the vendor’s employees shall carry proper identification on their person at all times.  A company uniform shirt or badge is acceptable.

ATTACHMENT A-PRICE BID FORM

The bidder listed below hereby submits its offer in accordance with the terms of the Request for Proposals Number #02/24 Exterminating Services.

The offer is made in accordance with the Scope of Services and subject to the approved equals as described in the documents identified herein.  The bidder has carefully examined the RFP and has informed itself thoroughly regarding any and all conditions and requirements of the RFP.  Any additional information that is requested in the RFP is attached hereto.  Prices must be based on a monthly spray.  In the event that the vendor has to return before the next scheduled spray, and for the same type of extermination, the City of Lebanon shall not be charged.

	LOCATION
	BID PRICE
	
	LOCATION
	BID PRICE

	Cedar Grove Cemetery
	$_________
	
	City Hall 
	$_________

	Public Works/Risk Mgmt
	$_________
	
	Mitchell House
	$_________

	Sanitation

	$_________
	
	Lebanon Airport

760 Franklin R
	$_________

	Street Department Break Room
	$_________
	
	Lebanon Airport

200 Aviation Way
	$_________

	Garage

	$_________
	
	Wastewater Treatment Plant
	$_________

	Maintenance

	$_________
	
	Water Treatment Plant
	$_________

	Recreation
	$_________
	
	Fire Admin Office
	$_________

	Police
	$_________
	
	Fire Station #1
	$__________

	Public Safety 
	$_________
	
	Fire Station #2
	$__________

	Police Evidence Office
	$_________
	
	Fire Station #3
	$__________

	Water & Sewer Department
	$_________
	
	Fire Station #4
	

	Jimmy Floyd Family Center
	$_________
	
	
	

	Bid Total
	
	
	
	

	$_________________________
	
	
	
	


ATTACHMENT B- EXCEPTIONS TO THE SPECIFICATIONS:     
	Bidder:

	Date:

	Page/Section:

	RFP Number: #02/24 Exterminating Services

	Questions/Clarification or Approval Equal:

	

	

	

	

	

	

	

	City of Lebanon Response:

	

	

	

	

	


Hitory and Capability:   Bidders shall provide the name, locations and a narrative statement on the work performed for a minimum of three (3) comparable contracts during the past five (5) years. 

	No.
	
	Company Info.
	Work Performed

	1
	Company Name:

Contact:

Address:

Phone:
	
	

	
	
	
	

	2
	Company Name:

Contact:

Address:

Phone:
	
	

	
	
	
	

	3
	Company Name:

Contact:

Address:

Phone:
	
	


TRIAL BASIS
The City of Lebanon reserves the right to evaluate the extermination services and performance of the vendor after year one.  Based on the performance, the managers reserve the right to re-bid the services or extend the contract for two additional years after the first year with an additional option of a total of five years. 
DISCONTINUING OF SERVICES
This agreement shall continue in effect from the date services are to begin _____________  through ________________ but may be terminated by either party by giving a fifteen (15) day written notice sent by registered mail, addressed to the other party.  This agreement contains all the covenant and agreements between the City of Lebanon and _____________________________________________ (vendor) with respect to the subject matter of this agreement.

Company Name, Authorized Representative 

______________________________________________________________
______________________________________________________________

Address and Phone Number  

______________________________________________________________

Email Address

Signature for Contract with:  ___________________________________________________




        Vendor

Recommend:




Contractor:

____________________________________             _____________________________________
Commissioner of Finance







Title _________________________________

Approved as to Form & Legality:

____________________________________
City Attorney
Sworn to & subscribed to before be a Notary Public, this day of ____________________, 
2023.  By ______________________________, of Contractor and duly authorized to execute 
this instrument on the Contractors behalf.

_________________________________________

Notary Public

_________________________________________

My Commission Expires

Executed By:

_________________________________________

Mayor, City of Lebanon
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