
 
 
 
 
 
 
 
 
 

Invitation for Bids 
 

Solicitation Name and Number Appliances for The Flats at Bell Street Q2103 

KCDC’s Procurement Division must 
receive your response no later than 

11:00 a.m. on March 25, 2021 (as KCDC’s clocks indicate) 

Deliver Responses to procurementinfo@kcdc.org or submit via Vendor Registry’s 
online submittal option 

Electronic Copies Suppliers are to provide a typed response.  The final bid is to 
be submitted in Adobe format. 

Questions About This Solicitation KCDC will not accept questions via telephone. 
Submit questions to procurementinfo@kcdc.org by 6:00 p.m. 
on March 19, 2021.     

Solicitation Opening The “bid opening” will be conducted via Zoom. Contact 
procurementinfo@kcdc.org to obtain the meeting link. 

Award Results KCDC posts the award decision to its web page at: 
http://www.kcdc.org/procurement/ 

Open Records/Public Access to 
Documents 
 

All document provided to KCDC are subject to the Tennessee 
Open Meetings Act (TCA 8-44-101) and open records 
requirements. 

Check KCDC’s webpage (https://www.kcdc.org/procurement/) for addenda and changes before 
submitting your response 
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General Information 
 
1. Background and Intent 
a. Knoxville's Community Development Corporation (KCDC) is the public housing and redevelopment 

agency for the City of Knoxville and for Knox County in Tennessee.  
 
b. KCDC uses “supplier” as inclusive of various words describing interested parties often called 

“supplier,” “bidders,” “contractors” and “suppliers.” 
 
c. “Partners Development” is KCDC’s owner’s representative for the Bell Street property project and 

they manage the mechanics of the project including the delivery of the appliances in this solicitation. 
 
d. The purpose of this solicitation is to make an award to one (though KCDC reserves the right to make 

multiple awards) supplier for providing these appliances delivered to The Flats at Bell Street. The 
general address for this property is 331 Harriet Tubman Street, Knoxville, Tennessee, 37915. 

 
e. This new property, called “The Flats at Bell Street,” will have 105 dwelling units and will require an 

additional refrigerator for an amenity room.  This property is scheduled to begin leasing the first units 
in early July 2021. 

 
f. Facts about this appliance purchase include: 
 

1. Dishwashers, Standard:  98 Units 
2. Dishwashers, ADA:  7 Units 
3. Range, Standard, Electric with Single Oven:  98 Units  
4. Range, ADA, Electric with Single Oven:  7 Units 
5. Cords, 208/120V:  57 Units   
6. Cords, 240/120V:  48 Units   
7. Microwave, Range with Recirculating Vent:  98 Units 
8. Microwave, Countertop ADA:  7 Units 
9. Range Hood with Recirculating Vent:  7 Units 
10. Refrigerator:  106 Units 
11. There are no loading/unloading docks available at the site 
12. Phased deliveries to the site are required (see 1g) 
13. All appliances are to be stainless steel finishes 

  
Further details are on Solicitation Document A. 

 
g. Delivery instructions per current completion dates: 
 

Delivery Date Number of Units Expected to be Completed 
07/02/2021 20 
09/02/2021 57 
10/05/2021 28 
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These deliveries are critical to KCDC’s ability to rent the units. While KCDC understands the current 
fluctuation in the appliance market (including delivery issues), these dates are critically important to 
KCDC. KCDC and the selected supplier will coordinate efforts to achieve successful deliveries. 

 
h. While KCDC has specified brands and models, suppliers may price other equal brands/models. 

However, note “equal” is solely KCDC’s determination. Also note, size and major features must match 
those in specified models. If you bid a different brand/model, submit detailed specification sheets 
with your bid. 

 
2. Changes After Award 

It is possible that after award KCDC will need to revise the service needs or requirements specified in 
this document. KCDC reserves the right to make such changes after consultation with the supplier.  
Should additional costs arise, the supplier must document increased costs.  KCDC reserves the right 
to accept and negotiate these charges.   

 
3. Contact Policy 

Contact only KCDC’s Procurement Division about this solicitation from the issuance of this RFP until 
its award.  Information obtained from any other person will not affect the risks or obligations assumed 
by the supplier or relieve the supplier from fulfilling any of the conditions of the resulting award. Such 
contact can disqualify the supplier from the solicitation process. 

 
4. COVID-19 Special Requirements  

All workers assigned to work on this project must follow the same health and safety standards that 
KCDC employees do and agree to the following:  

 
a. General: 

• Workers will wash his/her hands periodically throughout the workday. 
• Worker will maintain six feet of spacing and social distancing between himself and others. 
• Worker will wear a face mask if other persons are present. 

 
b. Worker will not enter the building or be on the premises if he/she answers "yes" to the existence of 

the any of the below symptoms or circumstances and will contact his/her supervisor immediately. 
 
c. Worker will leave the premises immediately if any of the below symptoms appear during the workday 

and will contact his/her supervisor of why he/she had to leave. 
 
d. Symptoms: Have you or anyone in your household had any of the following symptoms as new onset 

in the past 72 hours? (This does not include chronic conditions.)  
• Fever of 100 degrees or greater  
• New onset of cough  
• New onset of shortness of breath  
• New onset of sore throat  

• New onset of body aches  
• Diarrhea  
• New onset of headache  
• New onset of loss of taste or smell

 
5. Damage 

The supplier is responsible for all damage to buildings, equipment, grounds, premises and all other 
types of potential damage resulting from the provision of the services requested herein. 
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6. Evaluation 
a. KCDC alone determines (using NIGP’s definition and other relevant sources as appropriate) the 

supplier’s “responsive” and “responsible” status prior to award.  Responsible means a business with 
the financial and technical capacity to perform the requirements of the solicitation and subsequent 
contract. A responsive proposal is one that fully conforms in all material respects to the solicitation 
document and all of its requirements, including all form and substance. 

 
b.  KCDC will review all bids and reserves the right to request necessary modifications, waive minor 

technicalities, reject all bids, reject any bid that does not meet mandatory requirement(s) or cancel 
this solicitation, according to KCDC’s best interests. KCDC further reserves the right to adjust its 
evaluation scenario if this is in KCDC’s best interest and consistent with good business practices. 

 
c.     KCDC plans to award to the best overall proposal on the following evaluation scale: 
 

Factors Maximum Points 
Cost 100 
Reasonable ability to meet the delivery deadlines Pass or Fail Score 

Total 100 
 
7. General Instructions 

KCDC does not insert “General Instructions to Suppliers” in solicitation documents. These   
instructions are at www.kcdc.org. Click on “Procurement” and then follow the link to the instructions. 
The supplier’s submittal means acceptance of the terms and conditions set forth in KCDC’s “General 
Instructions to Suppliers.”  Paragraphs in the “General Instructions” document that do not apply to 
this solicitation:  4, 13, 15, 30, 43, 52, 57, 63, 65 and 69. 

 
8. Invoicing/Ordering 
a. Until a purchase order is in place, work is not to be performed nor are goods to be delivered.  KCDC 

has no legal obligation to pay for work performed prior to the issuance of a purchase order.   
 
b. Suppliers are to email invoices with 10 days following work completion and are required to submit 

invoices within 90 days following the delivery of the goods or services. KCDC may deny invoices 
submitted after the 90-day threshold.  

 
c. KCDC pays by electronic transfer (ACH). Supplier’s accounts receivable staff must use KCDC’s Supplier 

Portal to ascertain payments made and to which invoices they apply.  Suppliers will set up an 
account in KCDC’s Supplier Portal so that they receive an email with each payment detailing the 
invoice number and the amount paid.  

 
KCDC is not able to routinely offer payment history assistance and so if the supplier is unable or 
unwilling to use KCDC’s Supplier Portal to track payments, should consider whether to submit a 
response to this solicitation. 
 

9. Smoking Policy  
KCDC’s Smoke Free policy is applicable to you, your employees and subcontractors.  

 

http://www.kcdc.org/
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a.   The policy mandates: 
• No smoking on owner’s property 
• The Smoke Free policy applies in personal or corporate vehicles on owner’s property 
• No e-vape or similar usage on owner’s property 

 
b. Property means all buildings, parking lots, streets, structures and land. Should supplier staff be 

observed violating these requirements, KCDC’s Procurement Division will notify the supplier about 
the problem. Should there be recurrences, KCDC may ask the supplier to not send the employee to 
KCDC’s property. Repeated offenses may result in forfeiture of your awarded “contract.” 

 
10. Solicitation Requirements 

Caution: Requirements in the solicitation are not optional. If you have concerns or issues with any of 
the stated requirements, raise them before the solicitation due date. Examples of past issues where 
suppliers made faulty assumptions include bonds, insurance requirements and payment 
expectations. 

 
 
 

 
THIS AND THE PREVIOUS PAGES DO NOT NEED TO BE RETURNED 
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Solicitation Document A:  General Information about the Supplier 

Sign Your Name to the Right of the Arrow  
If completing this document in Adobe, an electronic signature is acceptable to KCDC. 

Your signature indicates you read and agree to “KCDC’s General Instructions to Suppliers” (www.kcdc.org) and that you are 
authorized to bind the supplier or are submitting the response on behalf of and at the direction of the suppliers’ representative 
authorized to contractually bind the supplier. I represent that the supplier or its applicable representative(s) has reviewed the 
information contained in this Solicitation Package and that the information submitted is accurate. 

Printed Name and Title  

Company Name  

Street Address  

City/State/Zip  

Contact Person (Please Print Clearly)    

Telephone Number  

Cell Number  

Supplier’s E-Mail Address (Please Print Clearly)  
Addenda 

Addenda are at www.kcdc.org.   Click on “Procurement” and then on “Open Solicitations” to find addenda. 
Please check for addenda prior to submitting a proposal. 

Acknowledge addenda have been issued by checking below as appropriate: 
None ☐ Addendum 1 ☐ Addendum 2  ☐ Addendum 3 ☐ Addendum 4 ☐ Addendum 5 ☐ 

Statistical Information (Check all the apply) 
This business is at least 51% owned and operated by a woman Yes ☐ No ☐ 
This business qualifies as a small business by the State of Tennessee  
Total gross receipts of not more than $10,000,000 average over a three-year period OR employs no more 
than 99 persons on a full-time basis 

Yes ☐ No ☐ 

This business qualifies as Section 3 business (as defined by HUD): 
It is at least 51% owned by a Public Housing resident or it employs Section 3 residents for at least 30% of its 
employee base; or it commits to subcontract at least 25% of the project’s dollars to a Section 3 business. 

Yes ☐ No ☐ 

This business is owned & operated by persons at least 51% of the following ethnic background: 
Asian/Pacific ☐ Black ☐ Hasidic Jew ☐ Hispanic ☐ Native Americans ☐ White ☐ 

Prompt Payment Discount 
A ____% prompt payment discount applies when KCDC makes payment in ____ days of accurate invoicing. 

 
 
 
 
 
 

http://www.kcdc.org/
http://www.kcdc.org/
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Cost Offered 
 Specified Item Description Brand & Model Bid Cost Each Quantity Total Cost 

1.  GE 
GDT530PSPSS 
 

Dishwasher – Standard  
24” Width  
34” Height  
Energy Star Rated 

 $ 98 $ 

2.  GE 
GDT226SSLSS 

Dishwasher – ADA Compliant 
24” Width  
32.25” Height 
Energy Star Rated 

 $ 7  

3.  Frigidaire 
FFEH3054US 
 

Range – Electric, ADA Compliant 
30” Width  
Front Controls 

 $ 105 $ 

4.   Cords  
208/120V  

 $ 57 $ 

5.   Cords 
240/120V 

 $ 48 $ 

6.  LG 
LMV1764ST 

Microwave, Range with 
Recirculating Vent 

 $ 98 $ 

7.  GE 
JES1145SHSS 

Microwave, Countertop ADA  $ 7 $ 

8.  GE  
JVX5300 
 

Range Hood with Recirculating 
Vent – ADA Compliant 
30” Width 
Remote Control Must Be 
Included 

 $ 7 $ 

9.  GE 
GIE19JSNRSS 

Refrigerator 
30” Width 
68” Height 
19 Cubic Feet  
Ice Maker 
Energy Star Rated 

 $ 106 $ 

10.  Grand Total Cost Delivered $ 
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Solicitation Document B:   Affidavits 
 

Conflict of Interest 
1. No commissioner or officer of KCDC or other person whose duty it is to vote for, let out, overlook or 

in any manner superintend any of the work for KCDC has a direct interest in the award or the supplier 
providing goods or services. 

 
2. No employee, officer or agent of the grantee or sub-grantee will participate in selection, or in the 

award or administration of an award supported by Federal funds if a conflict of interest, real or 
apparent, would be involved. Such a conflict would arise when the employee, officer or agent, any 
member of his immediate family, his or her partner, or an organization, which employs, or is about to 
employ, any of the above, has a financial or other interest in the supplier selected for award.  

 
3. The grantee's or sub-grantee's officers, employees or agents will neither solicit nor accept gratuities, 

favors or anything of monetary value from suppliers, potential suppliers or parties to sub-agreements.   
 
4.    By submission of this form, the supplier is certifying that no conflicts of interest exist. 
 

Eligibility 
5. The supplier is eligible for employment on public contracts because no convictions or guilty pleas or 

pleas of nolo contender to violations of the Sherman Anti-Trust Act, mail fraud or state criminal 
violations with an award from the State of Tennessee or any political subdivision thereof have 
occurred. 

General 
6. Supplier fully understands the preparation and contents of the attached offer and of all pertinent 

circumstances respecting such offer. 
 
7.    Such offer is genuine and is not a sham offer. 
 

Iran Divestment Act 
8. Concerning the Iran Divestment Act (TCA 12-12-101 et seq.), by submission of this 

bid/quote/proposal, each supplier and each person signing on behalf of any supplier certifies, and in 
the case of a joint bid/quote/proposal, each party thereto certifies as to its own organization, under 
penalty of perjury, that to the best of its knowledge and belief that each supplier is not on the list 
created pursuant to § 12-12-106. 

 
Accuracy of Electronic Copies 

9.  If the supplier provides electronic copies of the bid/proposal/quote to KCDC, the supplier certifies 
that the information provided on paper and in the electronic format is identical unless specifically 
noted otherwise. 
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Non-Collusion 
10.   Neither the said supplier nor any of its officers, partners, owners, agents, representatives, employees 

or parties interest, including this affiant, has in any way colluded conspired, connived or agreed, 
directly or indirectly, with any other responder, supplier, or person to submit a collusive or sham offer 
in connection with the award or agreement for which the attached offer has been submitted or to 
refrain from making an offer in connection with such award or agreement, or collusion or 
communication or conference with any other supplier, or, to fix any overhead, profit, or cost element 
of the offer price or the  offer price of any other supplier, or to secure through any collusion, 
conspiracy, connivance, or unlawful agreement any advantage against KCDC or any person interested 
in the proposed award or agreement. 

 
11.   The price or prices quoted in the attached offer are fair, proper and not tainted by any collusion, 

conspiracy, connivance, or unlawful agreement on the part of the supplier or any of its agents, 
representatives, owners, employees, or parties in interest, including this affiant. 

 
No Contact/No Advocacy Affidavit 

12. After this solicitation is issued, any contact initiated by any supplier with any KCDC representative 
concerning this proposal is strictly prohibited-except for communication with the Procurement 
Division. My signature signifies that no unauthorized contact occurred. 

 
13. To ensure the integrity of the review and evaluation process, respondents to this solicitation nor any 

firm representing them, may not lobby or advocate to KCDC staff or Board members.  My signature 
signifies that no unauthorized advocacy occurred. 

 
The undersigned hereby acknowledges receipt of these affidavits and certifies that the submittal in 
response to this solicitation is in full compliance with the listed requirements.   
 

Signed by   
Printed Name  
Title   
Subscribed and sworn to before me this date  
By (Notary Public)   
My Commission Expires on  
Notary Stamp 
 
 

 
 
C:  HUD Form 5369A 
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Solicitation Document C:  HUD Form 5369A 
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