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Lebanon, TN  37087
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CONTRACT SPECIFICATIONS FOR:


Tree Removal Services at Hartmann Drive and Aubrey Drive
REQUEST FOR PROPOSALS:  RFP #01/24-Tree Removal Services  
CONTACT:
City of Lebanon Purchasing Office



Lisa Lane, Purchasing Agent



200 N Castle Heights Ave



Lebanon, TN  37087



(615) 443-2802

DATE ISSUED: January 24, 2024
DUE DATE: February 7, 2024, 2:00 PM
Please note:  If documents were downloaded from the City of Lebanon website, bidder is responsible for obtaining any addenda either through updates on the website or by contacting he Purchasing Agent listed above.

CITY OF LEBANON, TENNESSEE

DETAILED SPECIFICATION FOR
TREE REMOVAL SERVICES
RFP #01/24-Tree Removal Services
_______________________________________________________________________________________

*City of Lebanon reserves the right to reject all or any part of any RFP*

The City of Lebanon is exempt from State Tax and Federal Exercise Tax.

NO PROPOSALS RECEIVED AFTER CLOSING WILL BE ACCEPTED.

The City of Lebanon invites sealed proposals for professional tree trimming and removal services from qualified vendors, in accordance with the specifications and bidding instructions set forth in this Request for Proposal. 
Submit your proposal response in a sealed envelope to:  

City of Lebanon Purchasing Department
Attn:  RFP #01/24 Tree Removal Services

200 N. Castle Heights Avenue
Lebanon, Tennessee 37087
Please identify as a sealed proposal with the following information on the envelope:

“RFP #01/24-Tree Removal Services”.  The sealed envelope must include the RFP title, opening date, and the vendor’s name.  Failure to provide this information on the envelope may result in the proposal not being considered.  Proposals sent by fax or email will not be accepted or considered for award.  The RFP must be received by the Purchasing Department by February 7, 2024, 2:00 p.m., local time at which time they will be read aloud.  
Any questions regarding this proposal should be directed to Lisa Lane, Purchasing Agent, (615) 443-2802.

A copy of the bid tabulation will be available upon written request to the Purchasing Department.

Any manufacturers’ names, trade names, brand names, or catalog numbers used in the specifications are for the purpose of describing and establishing general quality levels.  Such references are not intended to be restrictive.  Since the “City” does not wish to rule out other competition and equal brands or makes and models, please remember, “Any Approved Equal”.  However, if a service other than specified in the bid, it is the vendors responsibility to prove to the City of Lebanon that said service is equal to or exceeds the quality of the specifications listed for services provided.  
The City of Lebanon is an equal opportunity entity and does not discriminate on the basis of age, race, sex, national origin, religion, or disability in admission to, access to, or operations of its programs, services, activities, or in its awarding of such bids in Pursuant to Title VI of the Civil Rights Act of 1964.  All vendors must be incompliance with all City Codes and current with all City fees and taxes to be considered as a responsive bidder or participant in this process.

CONFLICT OF INTEREST

By submitting a response, it is represented that no officer, committee member, or director of the City or other persons whose duty is to vote for, let out, overlook or in any manner supervise any work on any contract for the City has a “direct interest”, as defined by T.C.A. §12-4-101, in the vendor or in the work which is subject to this RFP.
SCOPE

The purpose of this proposal is to provide information of tree removal services in the Hartmann Drive and Aubrey Drive area in the City of Lebanon.  The work covered in these specifications consists of furnishing labor, equipment, and materials to perform all operations that will provide complete clearing trees at above stated location.  
CLASSIFICATION

The tree removal services specified in this Request for Proposal, herein after referred to as RFP, shall be of the following types either “equal to “or “better than”.

SPECIFICATIONS

The location in which the services are to be rendered:

Hartmann Drive and Aubrey Drive area
(See attached map, numbered by sections 1-10)
Lebanon, Tennessee 37087
DISCREPANCIES, ERRORS AND OMMISSIONS

Any discrepancies, errors and/or omissions in this RFP, should be reported to Lisa Lane.  The City will not be responsible for any oral instructions, clarifications, or other communications and no such oral communication may be relied on by any vendor.  Certain mistakes may be corrected so long as the intended correct response is clearly evident.  In the event of a disagreement between unit price and the extended price, the unit price will control.  

RFP MODIFICATIONS
Any RFP can be modified, withdrawn and/or resubmitted in writing to the City prior to the deadline for submission.  After the deadline, no withdrawals or resubmissions may be made for any reason.  
PERSONNEL

The tree removal service vendor should employ only qualified operators and workers who are skilled in the performance of clearing property and tree removal.  The contractor must hold a Tennessee contractor’s license to be able to bid on this project.
SECURITY

The vendor should screen all employees and require satisfactory personnel references and hire only those whose honestly is above question.

CODES & REGULATIONS
All services and/or equipment must comply with city, county, state and federal laws, rules, codes, and regulations.  The vendor will obtain and pay for all permits, if any, necessary to complete the work.
TAX EXEMPT

The City of Lebanon is exempt from federal and state taxes.  Upon request, the City will provide a sales tax exemption certificate to the awarded vendor.  Contractors doing business with he City shall not be exempted from paying sales tax to their supplies for materials to fulfill the obligations to the City, not shall any vendor be authorized to use the City’s tax exemption number in securing such materials.
DAMAGE AND/OR THEFT 

Equipment, items, vehicles damaged by the service personnel shall be replaced or reported to the satisfaction of the individual by the vendor at no cost to the City of Lebanon.  It shall be the responsibility of the vendor and the building/individual to agree upon the condition of equipment, item, vehicle or facility in the event of damage.  The same shall apply to theft.  Any damage or theft claims against the vendor shall require proof of damage or theft by the City of Lebanon personnel on site.  
SAFETY PRECAUTIONS

The vendor shall be responsible for instructing their workmen to exercise appropriate safety measures and shall not permit their workmen to operate equipment in traffic lanes or other locations in such a manner as to create safety hazards.  Workers shall be required to interrupt performance of their work, if necessary, to allow passage of traffic or visitors to the facilities.

RESPONSE TO TERMS AND CONDITIONS

Unless an exception is taken, the awarded vendor will contain the requirements of this RFP.  In its’ sole discretion, the City reserves the right to either consider or reject any proposal which takes exception to the specifications or contract.

INSPECTION

All work, equipment and supplies furnished in performance of these specifications shall be subject to inspection at any and all times by the City of Lebanon personnel on site or his/her duty authorized representative.

SERVICES TO BE PERFORMED

· Clear all trees in shaded, numbered 1-10 areas as shown on the map.
· All stumps must be ground down level with existing terrain.
· Excavation equipment cannot be used (dozers, loaders, track hoes, etc.).
· Trees can be mulched on site.  Trees too large from mulching must be removed from the property.
· Select cut is approximately 12-20 trees with sizes ranging from 12” to 24” numbered as 11 on the map.
· The City will flag trees prior to start of work

· Surrounding areas for select cut trees shall not be disturbed.

· Work must be completed 60 days after award of bid, approximately May 15, 2024, subject to weather conditions and mutual agreement of both parties.
An on-site visit is required to discuss specifications related to the areas to be cleared.  All vendors must contact R. T. Baldwin, (615) 443-3605, ext. 2318 or (615) 210-9757 to schedule an appointment no later than February 5th, 2024.
BUSINESS LICENSE, INSURANCE AND CONTRACTOR’S LICENSE.
All bidders must hold a business license with the City of Lebanon, Wilson County and/or vendor’s local city, Tennessee Contractor’s license and hold liability insurance before you can be considered as a qualifying vendor.

APPROVAL REQUIRED

No award can be made until approved by the City Council.  The City will not be obligated to vendors for equipment and/or services until the completion of a signed contract approved by authorized officials of the City of Lebanon.  

TRIAL BASIS
The City of Lebanon reserves the right to evaluate the tree removal services and performance of the vendor.  Based on the performance, the overseeing manager reserves the right to re-bid the tree removal services or extend the contract. 

SPECIAL INSTRUCTIONS
· Invoices must be sent to R. T. Baldwin or Lisa Lane
· All invoices will be paid within two weeks.  There shall be no harassing of personnel in the Accounting Department for payment unless it has been over the allotted two-week time period.
· All vendors must include a copy of their business license (City & County), a copy of their insurance and 3 references in this packet.        

	Purchasing Department Proposal Form


	Proposal for Tree Removal Services

	All prices must include all costs.  Costs included shall be all services rendered and parts, labor, accessories, and any other standard equipment necessary to provide this service.  


	Designated Area
	Description
	Unit Price (per acre)
	Total Price

	Approximately 15.62 acres located at Hartmann Drive and Aubrey Drive; Numbered locations on attached map.
The City and the vendor will agree to the total quantity (acres) prior to the awarding of the bid.
I hereby understand the above statement:

Signature
	Tree Removal Services

Note:  The green material cannot be taken outside of Wilson County.  The material, however, can be taken to your own TDEC approved site within Wilson County.
I hereby understand and have read the above statement and agree to these terms:

_________________________

Signature
                                      Grand Total
	$_________
Unit Price Per Tree

(area numbered as 11 on the map)

$_________

$__________
	$_________
$_________

$_________



Company Name, Authorized Representative 

______________________________________________________________

______________________________________________________________
______________________________________________________________

Address and Phone Number  

______________________________________________________________

Email Address
Signature for Contract with:  ___________________________________________________




        Tree Removal Service Company

Recommend:




Contractor:

____________________________________             _____________________________________
Commissioner of Finance







Title _________________________________

Approved as to Form & Legality:

____________________________________
City Attorney
Sworn to & subscribed to before be a Notary Public, this day of ____________________, 
2024.  By ______________________________, of Contractor and duly authorized to execute 
this instrument on the Contractors behalf.

_________________________________________

Notary Public

_________________________________________

My Commission Expires

Executed By:

_________________________________________

Mayor, City of Lebanon
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