Pittsburg State University RFQ: 001723

Request for Quotation (RFQ)

RFQ Number 001723
Date Issued September 26, 2023
Closing Date October 5; 2:00 PM local time

Procurement Officer | Sean Burke; 620.235.4167; swhurke@pittstate.edu

ltem

Pennant Brochure

Agency & Location Pittsburg State University (PSU) in Pittsburg Kansas

Scope Pittsburg State University is accepting quotations to print and mail pennant
shaped brochures as specified in the body of this document.
Bid Submittal Submit bid by e-mail to swburke@pittstate.edu

1. When communicating, always refer to the Quotation number above.

2. In order to receive consideration for award, one copy of this “Request for Quotation,” a properly
completed and signed, must be returned to Pittsburg State University no later than the specified closing
time. The University is not responsible for late bids.

3. All prices, terms, and conditions must be shown. Additions or conditions not shown on this bid will not
be allowed.

4. Prompt payment discounts will not be considered in determining the low bid.

5. Prices quoted shall be less Federal Excise and State Sales taxes.

6. The PSU Director of Purchasing reserves the right to accept or reject any part of this quotation.

7. Bid results will not be given to individuals over the phone. Written bid results may be obtained by
written request from the procurement officer.

8. Contractual Provisions Attachment DA-146a applies to all bids.

9. Itis hereby agreed that the bidder will, if required by law, comply with the Kansas Act Against

10. PSU reserves the right to award in the best interest of the university.

Discrimination, K.S.A. 44-1030 et. Seq.

For technical questions, please contact: Paulina Scholes at 620-235-4035 or pscholes@pittstate.edu



mailto:swburke@pittstate.edu
mailto:pscholes@pittstate.edu?subject=PSU%20Magazine%20Bid

Pittsburg State University RFQ: 001723

Q

Pittsburg State University RFQ 001723
QUOTATION SUMMARY PAGE

Vendor Name

Quantity | Unit Description Unit Total
Price Price

10,000* | EA | Pennant Shaped Brochures (print, fold, ship)

30,000* | EA | Pennant Shaped Brochures (print, fold, ship)

| A H
| A H

50,000* EA | Pennant Shaped Brochures (print, fold, ship)

Technical contact: Paulina Scholes at pscholes@pittstate.edu

Payment: Vendor will accept Business Procurement Card (Visa) for this
purchase without additional fee? Yes No

Confidentiality: The contractor shall not use the data provided for any
purpose other than the performance of the duties specified in this contract.

Shipping Costs: Include all costs for shipping to Pittsburg State University.
In order to have this bid considered, one of the lines below must be
checked:

Product offered complies with ALL specifications

Product offered deviates from the specifications as outlined on
an attached page

For technical questions, please contact: Paulina Scholes at 620-235-4035 or pscholes@pittstate.edu



mailto:pscholes@pittstate.edu
mailto:pscholes@pittstate.edu?subject=PSU%20Magazine%20Bid

Pittsburg State University

Nr

RFQ: 001723

Pittsburg State University Pennant Brochure

Pittsburg State University is accepting quotations to print and mail pennant shaped brochures.

Specifications

Job Pittsburg State University Pennant Brochures
Size 9” x 30” (9” x 5 folded)
Files Print Ready PDF Files
Proofing Digital proofing is acceptable.
Ink 4/4 with full bleeds
Bindery Special Trim
- Sample Low Res PDF files included for reference
- Fold to 9” x 5 (fold in half, then tri fold with mailer panel out)
Stock 80# white gloss text
Quantity Quote in quantities of 10,000; 30,000; and 50,000
INCLUDE SHIPPING COSTS IN QUOTE
Shipped FOB to:
Shipping Pittsburg State University
Office of University Marketing and Communications
1701 S Broadway
Pittsburg, KS 66762
Files are not yet ready for print.
Delivery Please include your standard print timeline in quote.
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Pittsburg State University 2o16.17

Pittsburg State is the ideal University for students who have done well academically, are
motivated to learn and care deeply about preparing for a rewarding future.
* More than 7,200 students
» More than 200 academic programs
Nationally recognized degree programs
Small class sizes
More than 150 clubs and organizations

Personal attention from
caring faculty and staff

/
® Springfield
1.5 HOURS

Impressive job placement rates

Flat rate tuition (pay nothing additional
for classes taken over 10 credit hours)

3.5 HOURS

Dallas @

Competitive athletic programs 6 HOURS

. oang Houston @
Outstanding facilities

and much more!

FINANGIAL ASSISTANCE
AND SCHOLARSHIPS

Financial aid is available to those who qualify in the form of grants,
scholarships, loans and student employment. Apply for financial
aid at fafsa.ed.gov. To be considered for general PSU scholarships,
complete the application for admission and scholarships and
submit academic information prior to February 1. Nearly 80%

of PSU students receive some type of financial assistance!

2016-17 COSTS

ADMISSION pittstate.edu/admission

KANSAS AND OUT-OF-STATE FRESHMEN:
Submit an application for admission and scholarships with $30 fee
and meet the following criteria:

¢ Complete the precollege curriculum with at least a
2.0 GPA (2.5 for non-residents)
AND one of the following:

¢ Achieve an ACT score of 21 or higher

(SAT of 1060 or higher) OR GORILLA EDGE/

¢ Rank in top 1/3 of your high school graduating class eomfﬂéﬁu TAGE LB%AE%W OUT OF STATE
For additional details on admission requirements, Tuition & Fees....................... $3,455........... $4,804 ......... $8,831
please visit pittstate.edu/admission. (10 hours or more)

TRANSFER STUDENTS: (Students who have eamed at least 24 credit  DO0KS CSIMEIE) covicssc 35000 3500 crvv 3500
hours after high school graduation) Submit an application for admission Residence Halls

with $30 fee and earn a cumulative GPA of 2.0 on a 4.0 scale on room & board............cc...... $3,786........... $3,786 ..cvev. $3.786
all previous college course work. Students with less than 24 credit Cost for one semester.............. $7741........... $9,090........ $13,117
hours must meet the freshmen requirements above. Cost for academic year ....... $15,482.......... $18,180 ......$26,234

Not a Kansas resident? Visit pittstate.edu/admission to see if you may qualify for one of
our tuition reduction programs (Gorilla Advantage, Gorilla Edge, Legacy and MSEP).

VISIT PSU

Schedule your visit today at pittstate.edu/admission or by calling
800-854-PITT (7488). Tour campus, visit with faculty, meet with
an admission representative and enjoy lunch in Gibson Dining
Halll Check our website for group visit opportunities as well.

\ MAJORS /

UNIVERSITY HOUSING

Advantages of residence hall living: less expensive than an
apartment; within walking distance of classes and campus
activities; wireless internet, extended basic cable, no utilities
to pay, no year-round lease; no cooking or grocery shopping!
Housing contracts are available in October.

\ www.pittstate.edu/academics /
\ COLLEGE OF ARTS AND SCIENCES /

Art Chemistry Language History, Philosophy & Music
« Art + Chemistry Technical/Professional Social Sciences * Music

2D General Fine Art Biochemistry Writing + Geography + Music Performance

3D General Fine Art Environmental Traditional « History (Instrumental, Vocal)

lllustrations and Visual Pharmaceutical + French « Justice Studies * Music Education

Storytelling Polymer + Spanish (Criminal Justice, (Instrumental, Vocal)

« Art Education Pre-Dental + English Education Generalist)

« Commercial Art (minor)

Biology
\ « Biology
Cellular & Molecular Biology
Ecology & Organismic Biology
\ Field Biology & Environment
Plant Physiology/
Plant Molecular Biology

Pre-Medicine
Pre-Veterinary
Professional

+ Chemistry Education

Communication
» Communication

Advertising
Broadcasting (Radio, TV)

\ Plant Taxonomy News Editorial
Pre-Dental Photojournalism
Pre-Medicine Public Relations
\ Pre-Optometry Theatre
Pre-Physical Therapy/ » Communication Education
Pre-Occupational Therapy
\ Pre-Veterinary English and Modern
» Medical Technology Languages
« Biology Education * English
\ « General Science (minor) Creative Writing

« Natural History (minor)

+ French Education
+ Spanish Education

Family & Consumer
Sciences
+ Family & Consumer
Sciences
Early Childhood Dev.
Fashion Merchandising
Community & Family
Services
Interior Merchandising
+ Family & Consumer
Sciences Education
* Human Ecology (minor)
* Youth & Adolescent
Development (minor)

- Political Science School of Nursing

(Generalist, Pre-Law) * Nursing
+ Social Work .
. . Physics
+ Sociology (Criminology, :
] . ) « Physics
Generalist, Diversity) .
) Astrophysics
* History/Government ;
! X . Customized
(Social Studies Education) Engineering Technolo
« Multicultural Studies (minor) 9 9 9y
Polymer

+ Philosophy (minor) Pre-Engineering

(Aeronautical, Agricultural,
Electrical, General, Industrial,
Mechanical, Physics)
Professional
Solid State Physics
+ Physics Education
- Earth & Space Science (minor)
« Physical Science (minor)

Mathematics
» Mathematics
Actuarial Science
Civil Pre-Engineering
Mining Pre-Engineering
+ Mathematics Education

Military Science (minor)

COLLEGE OF BUSINESS

Accounting & Computer Information Systems Economics,

+ Accounting Finance, & Banking

» Computer Information Systems (Information + Economics
Assurance & Computer Security, System Design) « Finance

» Computing (minor)
« Internal Auditing (minor, certificate)

COLLEGE OF EDUCATION

Teaching & Leadership Health, Human Performance &

Management & Marketing /
« International Business

* Management

+ Marketing /

+ Business Administration (minor)

Psychology & Counseling

\ « Early Childhood - Birth-3rd Grade
« Elementary Education — K-6th Grade

Recreation

« Exercise Science

» Psychology /
Case Management

+ English for Speakers of Other

« Physical Education

Developmental Disabilities

\ Languages (minor) Coaching Human Factors /
« Inclusive Education (minor) Group Fitness, Dance & Rhythms Human Resource Development
+ International Teaching (minor) Strength & Conditioning Legal Issues
\ « Leadership Studies (minor) + Recreation Military /
+ Special Ed for Family & Community, Corporate & Hospital Substance Abuse
Consumer Sciences (minor) Wellness
\ +» Urban & Suburban Experience (minor) Recreation Administration /
Therapeutic Recreation
+ Dance (minor, certificate)
\ Students seeking to teach at the high school or middle school level are advised through the department of the /

area they will teach (example: English teachers major in English Education through the English Department).

\ COLLEGE OF TECHNOLOGY /

Automotive Technology
\ « Automotive Technology
Automotive Technical
Automotive Mechanical Design
\ Collision Repair & Insurance
Management
Diesel & Heavy Equipment
\ Manufacturing Management
Service Management & Marketing
« Caterpillar ThinkBIGGER
\ « Automotive Service Technology
(associate)*

\ School of Construction
« Construction Engineering
Technology
\ « Construction Management
Building Information Modeling
Civil Construction
\ Company Management
Field Management
Residential Construction
\ Safety Management
« Environmental & Safety Mgmt.
Construction
\ Environmental Management
Fire Safety
General Industry
\ Human Resource Management
« Interior Design
« Construction Tech for
\ Interior Design (minor)

Engineering Technology

« Manufacturing Engineering Technology

» Mechanical Engineering Technology /
Automotive
Design
Electromechanical /
Manufacturing

« Plastics Engineering Technology
(Design, Manufacturing) /

Graphics & Imaging Technologies

« Graphic Communications /
Digital Media
Graphic Design
Graphic Management /
Print Media
Web/Interactive Media
Packaging Graphics /

« Photography (minor)

Technology & Workforce Learning /
« Vocational Technical Education
(private, public)
* Wood Technology /
Product Manufacturing
Residential Construction
Wood Teacher Training /
« Workforce Development
Human Resources
Supervision & Leadership /
« Technology & Engineering Ed.
« Industrial Mgmt. & Supervision
(minor) /
» Human Resource Dev. (minor)
« Electrical Technology

\ « Electronics Engineering Technology (associate, certificate)* /
Aerospace Electronics « Technical Teacher Education
Controls (certificate)
\ Custom * Wood Technology (associate) /
Electronic Embegded Systems * An additional application
\ Telecommunications and deposit is required. /
\ INTERDISCIPLINARY /
PROGRAMS
\ « General Studies /
« Integrated Studies
\ Analytics /
Fraud Examination
Sustainability & Resource Mgmt.
\ « International Studies /
« Film & Media Studies (minor)

« Fraud Examination (minor)
\ « Gerontology (minor) /
« Innovation Engineering (minor)
« Public Health (minor)
\ « Technological Literacy (minor) /
« Women'’s & Gender Studies
(minor, certificate)
\ + Women’s Health (minor) /

Schedule your
campus visit
\ éoday./ /
\  800-854-PITT (7488) [

or
\ pittstate.edu/admission /

\ /




Pittsburg State University RFQ: 001723

General Provisions/Signature

Tax Clearance Certification: Bid submittals of $25,000 or more shall include a copy of a Tax Clearance
Certification. Tax Clearances may be obtained from the Kansas Dept. of Revenue (KDOR).

W9 Form: Vendors who are new to PSU should submit a copy of their W9 with bid response. The form can be
downloaded from the IRS, here.

DA-146a Contractual Provisions: The bidder agrees to accept the provisions of form DA-146a, Contractual
Provisions Attachment which is incorporated into all contracts with the State available, here.

NEW MATERIALS, SUPPLIES, OR EQUIPMENT: Unless otherwise specified, all materials, supplies or
equipment offered by a vendor shall be new, and unused in any regard. All materials, supplies and equipment shall
be first class in all respects. Seconds or flawed items will not be acceptable. All materials, supplies or equipment
shall be suitable for their intended purpose and, unless otherwise specified, fully assembled and ready for use on
delivery.

COMPARABLE PRODUCTS: Bids on comparable products are invited. Indicate appropriate items, brands, model
numbers, and specifications. Minor deviations in size and operational characteristics from those set forth in the
specification will be considered when such deviations do not alter nor deter Pittsburg State University from
accomplishing its intended usage or function. Each bidder must clearly indicate in writing where (if any) their
product characteristics deviate from these specifications and explain how their product accomplishes the
desired function even though product characteristics may be different.

ACCEPTANCE OR REJECTION: PSU reserves the right to accept or reject any or all bids or part of a bid; to waive
any informalities or technicalities; clarify any ambiguities in bids; and unless otherwise specified, to accept any item
in the bid.

PAYMENT: Payment will be made upon receipt of shipment by PSU.
FREIGHT COST INFORMATION: FOB Destination, Freight Prepaid, and Allowed.

The undersigned certifies that he does not have any substantial conflict of interest sufficient to influence the bidding
process on this bid. A conflict of substantial interest is one which a reasonable person would think would
compromise the open competitive bid process.

e Legal Name of Person, Firm or Corporation:
e Payment Terms:

e Telephone Number:

e E-mail Address:

e  Signature:

e Date:


http://www.ksrevenue.org/taxclearance.html
http://www.irs.gov/pub/irs-pdf/fw9.pdf
http://www.da.ks.gov/purch/DA-146a.pdf

State of Kansas
Department of Administration DA-146a
(Rev. 07-19)
CONTRACTUAL PROVISIONS ATTACHMENT

Important: This form contains mandatory contract provisions and must be attached to or incorporated
in all copies of any contractual agreement. If it is attached to the vendor/contractor's
standard contract form, then that form must be altered to contain the following provision:

The Provisions found in Contractual Provisions Attachment (Form DA-146a,
Rev. 07-19), which is attached hereto, are hereby incorporated in this contract and
made a part thereof.

The parties agree that the following provisions are hereby incorporated into the
contract to which it is attached and made a part thereof, said contract being the
day of , 20

1. Terms Herein Controlling Provisions: It is expressly agreed that the terms of each and every
provision in this attachment shall prevail and control over the terms of any other conflicting
provision in any other document relating to and a part of the contract in which this attachment is
incorporated. Any terms that conflict or could be interpreted to conflict with this attachment are
nullified.

2. Kansas Law and Venue: This contract shall be subject to, governed by, and construed
according to the laws of the State of Kansas, and jurisdiction and venue of any suit in
connection with this contract shall reside only in courts located in the State of Kansas.

3. Termination Due To Lack Of Funding Appropriation: If, in the judgment of the Director of
Accounts and Reports, Department of Administration, sufficient funds are not appropriated to
continue the function performed in this agreement and for the payment of the charges hereunder,
State may terminate this agreement at the end of its current fiscal year. State agrees to give written
notice of termination to contractor at least thirty (30) days prior to the end of its current fiscal year
and shall give such notice for a greater period prior to the end of such fiscal year as may be
provided in this contract, except that such notice shall not be required prior to ninety (90) days
before the end of such fiscal year. Contractor shall have the right, at the end of such fiscal year, to
take possession of any equipment provided State under the contract. State will pay to the
contractor all regular contractual payments incurred through the end of such fiscal year, plus
contractual charges incidental to the return of any such equipment. Upon termination of the
agreement by State, title to any such equipment shall revert to contractor at the end of the State's
current fiscal year. The termination of the contract pursuant to this paragraph shall not cause any
penalty to be charged to the agency or the contractor.

4. Disclaimer Of Liability: No provision of this contract will be given effect that attempts to require
the State of Kansas or its agencies to defend, hold harmless, or indemnify any contractor or third
party for any acts or omissions. The liability of the State of Kansas is defined under the Kansas
Tort Claims Act (K.S.A. 75-6101, et seq.).

5. Anti-Discrimination Clause: The contractor agrees: (a) to comply with the Kansas Act Against
Discrimination (K.S.A. 44-1001, ef seq.) and the Kansas Age Discrimination in Employment Act
(K.S.A. 44-1111, et seq.) and the applicable provisions of the Americans With Disabilities Act
(42 U.S.C. 12101, et seq.) (ADA), and Kansas Executive Order No. 19-02, and to not discriminate
against any person because of race, color, gender, sexual orientation, gender identity or
expression, religion, national origin, ancestry, age, military or veteran status, disability status,
marital or family status, genetic information, or political affiliation that is unrelated to the person’s
ability to reasonably perform the duties of a particular job or position; (b) to include in all
solicitations or advertisements for employees, the phrase "equal opportunity employer"; (c) to




10.

11.

12.

13.

comply with the reporting requirements set out at K.S.A. 44-1031 and K.S.A. 44-1116; (d) to
include those provisions in every subcontract or purchase order so that they are binding upon such
subcontractor or vendor; (e) that a failure to comply with the reporting requirements of (c) above or
if the contractor is found guilty of any violation of such acts by the Kansas Human Rights
Commission, such violation shall constitute a breach of contract and the contract may be
cancelled, terminated or suspended, in whole or in part, by the contracting state agency or the
Kansas Department of Administration; (f) Contractor agrees to comply with all applicable state and
federal anti-discrimination laws and regulations; (g) Contractor agrees all hiring must be on the
basis of individual merit and qualifications, and discrimination or harassment of persons for the
reasons stated above is prohibited; and (h) if is determined that the contractor has violated the
provisions of any portion of this paragraph, such violation shall constitute a breach of contract and
the contract may be canceled, terminated, or suspended, in whole or in part, by the contracting
state agency or the Kansas Department of Administration.

Acceptance of Contract: This contract shall not be considered accepted, approved or otherwise
effective until the statutorily required approvals and certifications have been given.

Arbitration, Damages, Warranties: Notwithstanding any language to the contrary, no
interpretation of this contract shall find that the State or its agencies have agreed to binding
arbitration, or the payment of damages or penalties. Further, the State of Kansas and its agencies
do not agree to pay attorney fees, costs, or late payment charges beyond those available under
the Kansas Prompt Payment Act (K.S.A. 75-6403), and no provision will be given effect that
attempts to exclude, modify, disclaim or otherwise attempt to limit any damages available to the
State of Kansas or its agencies at law, including but not limited to, the implied warranties of
merchantability and fitness for a particular purpose.

Representative's Authority to Contract: By signing this contract, the representative of the
contractor thereby represents that such person is duly authorized by the contractor to execute this
contract on behalf of the contractor and that the contractor agrees to be bound by the provisions
thereof.

Responsibility for Taxes: The State of Kansas and its agencies shall not be responsible for, nor
indemnify a contractor for, any federal, state or local taxes which may be imposed or levied upon
the subject matter of this contract.

Insurance: The State of Kansas and its agencies shall not be required to purchase any insurance
against loss or damage to property or any other subject matter relating to this contract, nor shall
this contract require them to establish a "self-insurance" fund to protect against any such loss or
damage. Subject to the provisions of the Kansas Tort Claims Act (K.S.A. 75-6101, et seq.), the
contractor shall bear the risk of any loss or damage to any property in which the contractor holds
title.

Information: No provision of this contract shall be construed as limiting the Legislative
Division of Post Audit from having access to information pursuant to K.S.A. 46-1101,
et seq.

The Eleventh Amendment: "The Eleventh Amendment is an inherent and incumbent protection
with the State of Kansas and need not be reserved, but prudence requires the State to reiterate
that nothing related to this contract shall be deemed a waiver of the Eleventh Amendment."

Campaign Contributions / Lobbying: Funds provided through a grant award or contract shall
not be given or received in exchange for the making of a campaign contribution. No part of the
funds provided through this contract shall be used to influence or attempt to influence an officer or
employee of any State of Kansas agency or a member of the Legislature regarding any
pending legislation or the awarding, extension, continuation, renewal, amendment or modification
of any government contract, grant, loan, or cooperative agreement.






