
 

 

ATTACHMENT “A” 
 

CONTRACT FOR PROFESSIONAL GRANT ADMINISTRATION SERVICES 

Community Development Block Grant Program 
City of Milton FFY 2021 and FFY 2023 Neighborhood Revitalization 

Project #____________________________ 

 

 

I.      Agreement   

This Contract for professional services is by and between the City of Milton, Florida (hereinafter 

called the "City"), acting herein by Heather Lindsay, Mayor, City of Milton, herein duly authorized 

_______________________., a corporation acting under the laws of the State of Florida, (hereinafter 

called the "Consultant"), acting herein by __________________, President and/or Executive Officer, 

hereunto duly authorized on the ______ day of 2023. 

 

WITNESSETH THAT:  

 

WHEREAS, the City is entering into a contract with the State of Florida Department of Economic 
Opportunity (DEO) for the implementation of a Community Development   Block Grant (CDBG) 
Neighborhood Revitalization program pursuant to Title I of the Housing and Community 
development Act of 1974, and,   

 

WHEREAS, the City desires to engage the Consultant to render certain administrative   
services in connection with its Community Development program:   

 

NOW, THEREFORE, the parties do mutually agree as follows:   

A.      Employment of Consultant   

The City hereby agrees to engage the Consultant and the Consultant hereby agrees to perform 
the following Scope of Services, provided however, that no services may be rendered nor costs 
incurred under this contract unless and until the FY 2021 and FFY 2022 CDBG grant agreement for 
the project is entered into between the City and DEC).   

 

B.       Scope of Services 

The Consultant shall, in a satisfactory and proper manner, perform the following services:  

1. Prepare the initial Environmental Assessment" and proper publication of environmental 
advertisements.   

2. Develop and maintain project files for each individual sewer hookup.  includes 
documenting eligibility of each direct beneficiary.   

3. Establish and maintain an adequate record keeping system (project files) to allow for fiscal 
accountability, compliance with applicable rules and regulations, including post grant award 
procurement and a clear, concise audit trail at program close-out.   



 

 

4. Ensure that the City has an acceptable financial management system as it pertains to project 
specific expenditures of CDBG funds.   

5. Serve as a liaison between the City Council and DEO to assure a timely and efficiently 
managed program. Coordinate the contracting process and general construction oversight 

including compliance with Davis-Bacon requirements and construction employee interviews.   
6. Assist the City with Fair Housing requirements.   

7. Coordinate submission of Requests for Funds, supervise all disbursements, notify DEO of 
construction progress, and submit project/budget summarizations to the City, as needed. 

8. Prepare any and all project amendments necessary during the implementation of the 
project. 

9. Prepare and submit the necessary progress reports to the City and DEO. 
10. Work with the City to document local match requirements.   

11. Upon completion of all program activities, prepare necessary close-out documentation to be 
forwarded to DEO for review and approval.   

12. Be available for all DEO monitoring visits to represent the City during those 
visits.  Prepare responses to monitoring findings and concerns for  Recipient to 
submit to DEO or HUD.   

 

C.     Time of Performance   

The services of the Consultant shall commence immediately and be provided on a per-day basis as 
requested by the Chairman or his/her designated representative.  Such services shall be continued 

in such sequence as to assure their relevance to the purposes of this Contract.   In any event, all of 
the services required and performed hereunder shall be completed no later than the completion 

date of the contract between the City and the Department of Economic Opportunity.   

 

D. Access of Information  

It is agreed that all information, data, reports, records, and maps as are existing, available and 

necessary for the carrying out of the work outlined above, shall be furnished to the Consultant by the City 
and its agencies. No charge will be made to the Consultant for such information, and the City will 

cooperate with the Consultant in every way possible to facilitate the performance of the work 
described in this Contract. 

 

E.       Compensation and Method of Payment   

1. The compensation and reimbursement to be paid hereunder for the total project will be 
$___________. Compensation shell be paid according to the Grant Administration Cost 

Analysis attached to this contract.   
2. Invoices shall be submitted by the last day of each month for services rendered during that 

month.   
3. The City will make payment within three (3) days after receipt of the money from the Department 

of Economic Opportunity.   
4. Compensation cited above shall be for administration of the FFY2021 and FFY 2022 CDBG 

grant.   

 

F.       Ownership of Documents   

All documents, including original drawings, estimates, specifications, field notes and data are the 

property of the City.   Consultant may retain reproducible copies of drawings and other documents.   

 

G.  Indemnification  

 



 

 

The Consultant shall comply with the requirements of all applicable laws, rules and regulations in 
connection with the services of consultant, and shall exonerate, indemnify and hold harmless the 

City, its officers, agents and all employees from and against them for local taxes or contributions 
required under Social Security, Worker’s Compensation, and income Tax laws.   

 

Further, Consultant shall exonerate, indemnify and hold harmless the City with respect to any 
damages, expenses or claims arising from or in connection with any of the work performed   

under this Contract by Consultant.  The City agrees to indemnity and to hold harmless the 
Consultant against all claims, real or asserted, which may arise out of the Consultant's performance 
under any of the provisions of this contract.   

 

H.       Other   

The City and the Consultant agree that this is a personal service contract and that it does not make 
any provisions for the following services: architect, engineering, construction inspection, 

construction, legal or audit.   

 

I.   Terms and Conditions   

This Contract Is subject to the provisions titled, "Part II Terms and Conditions” attached hereto and 
incorporated by reference herein.   

 

J.  Address of Notices and Communization   

 

City of Milton   

P.O. Box Q09   

Milton, FL. 32572   

 

K.       Captions   

 

Each paragraph of this contract has been supplied with a caption to serve only as a guide to the 
contents.  The caption does not control the meaning of any paragraph or in any way determine 
its interpretation or application.   

 

ATTEST:          

 

       By: ___________________________ 

        Mayor, City of Milton 

 

 

ATTEST:       

BY: ___________________________ 
        Contractor 

 

 

  



 

 

 

Terms and Conditions  

 

1.   Termination (Cause and Convenience).   

A.   This contract may be terminated in whole or in part in writing by either party 'm the 
event of substantial failure by the other party to fulfill its obligations under this contract 
through no fault of the terminating party provided that no termination may be affected 
unless the other party is given:   

(1)  not less than ten (10) calendar days written notice (delivered by certified mail, 
return receipt requested) of intent to terminate; and   

(2)  an opportunity for consultation with the terminating party prior to termination.   

B.   This contract may be terminated in whole or in part in writing by the local government 
for its convenience,   
provided that the other party is afforded the same notice and consultation opportunity 
specified in Key) above.   

C.  If termination for default is affected by the local government, an equitable adjustment in 
the price for this contract shall be made, but   

(1)   no amount shall be allowed for anticipated profit on unperformed services or 
other work, and   

(2)  any payment due to the contractor at the time of termination may be adjusted 
to cover any additional costs to the local government because of the contractor's 
default.   

If termination for convenience is affected by the local government, the equitable 
adjustment shall include a reasonable prost for services or other work performed 
for which profit has not already been included in an invoice.   

For any termination, the equitable adjustment shall provide for payment to the 
contractor for services rendered and expenses incurred prior to receipt of the 
notice of intent to terminate, in addition to termination settlement costs 
reasonably incurred by the contractor relating to commitments (e.g., suppliers, 
subcontractors) which had become Erna prior to receipt of the notice of intent to 
terminate.   

D.  Upon receipt of a termination action under paragraphs (a) or (b) above, the 
contractor shall (1) promptly discontinue all affected work (unless the notice directs 
otherwise) and (2) deliver or otherwise make available to the local government all data, 
drawings, reports specifications, summaries, and other such information, as may have 
been accumulated by the contractor in performing this contract, whether completed or in 
process.   

E.   Upon termination, due local government may take overdue work and may award 
another   party a contract to complete the work described in this contract.   

F.   If, after termination for failure of the contractor to 1111511 contractual obligations, it is 
determined that the contractor had not failed to fL1lE]l contractual obligations, the 
termination  shall be deemed to have been for  the convenience of the local government. 
In such event, adjustment of the contract price shall be made as provided in paragraph (c) 
above.   

 



 

 

2.   Access to Records   

The local government, the Florida Department  of Economic Opportunity;  the U.S. Department  
of Housing  and Urban Development, the Comptroller  General of the United States, the Chief 
Financial Officer of  the  State of Florida, the Auditor General of the State of Florida, the Florida 
Office of Program Policy Analysis  and Government Accountability   and any of  their duly 
authorized representatives, shall have access to any  books, documents, papers, and records of 
the contractor which are directly pertinent to this contract for the  purpose of making audit, 
examination, excerpts, and transcriptions. 

3.   Retention of Records   

The contractor shall retain all records relating to this contract for six years after the local 
government makes final payment and all other pending matters are closed.   

4.   Remedies   

Unless otherwise provided in this contract, all claims, counterclaims, disputes and other matters in 
question between the local government and the contractor, arising out of or relating to this 
contract, or the breach of it, will be decided by arbitration, if the parties mutually agree, or in a 
Florida court of competent jurisdiction.   

5.   Environmental Compliance   

If this contract exceeds $100,000, the contractor shall comply with all applicable standards, orders, or 
requirements issued under section 306 of the Clean Air Act (42 USC 1857(h), section 508 of 
the Clean Water Act  (33 USC 1368), Executive Order 11738, and U.S. Environmental Protection 
Agency regulations (40 CFR Fart 15).  The contractor shall include this clause in any subcontracts 
over $100,000.   

6.   Energy Efficiency   

The contractor shall comply with any mandatory standards and policies relating to energy efficiency 
which are contained in the state energy conservation plan issued 'm compliance with the 
Energy Policy and Conservation   
Act (Public Law 94-163).   

7.  Special Equal Opportunity Provisions   

     A.   Activities and Contracts Not Subject to Executive O r d e r  11246, as Amended 

(Applicable to Federally assisted construction contracts and related subcontracts $10,000 
and under.) During the performance of this contract, the contractor agrees as follows:   

(1)  The contractor shall not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, sexual orientation, gender identity or national origin.  
The contractor shall take affirmative action to ensure that applicants for employment are 
employed, and that employees are treated during employment, without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin.  Such 
action shall include, but not be limited to, the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship.   

 

(2)  The contractor shall post 'm conspicuous places, available to employees and applicants 
for employment, notices to be provided by Contracting Officer seeking forth the 
provisions of this nondiscrimination clause.  The contractor shall state that all qualified 
applicants be considered without regard to race, color, religion, sex, sexual 
orientation, gender identity or national origin.   

 

(3)  Contractors shall incorporate foregoing requirements in all subcontracts.   



 

 

B.   Executive Order 11246, as Amended (through 2014), Section 2002 Equal 
Opportunity Clause (Applicable to contracts/subcontracts above $10,000) 

During the performance of this contract, the contractor agrees as follows:   

(1) The contractor will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, sexual orientation, gender identity; or 
national origin. he contractor will take affirmative action to ensure that applicants are 
employed, and that employees are treated during employment, without regard to their 
race, color, religion, sex, sexual orientation, gender identity, or national origin. Such 
action shall include, but not be limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship. The contractor agrees to post in conspicuous places, available to 
employees and applicants for employments, notices to be provided by the contracting 
officer setting forth provisions of this nondiscrimination clause. 

(2)  The contractor will, 'm all solicitations or advancements for employees placed by or 
on behalf of the contractor, state that all qualified applicants will receive consideration 
for employment without regard to race, color, religion, sex, sexual orientation, gender 
identity, or national origin.   

(3)  The contractor will not discharge or in any other manner discriminate against any 
employee or applicant for employment because such employee or applicant has 
inquired about, discussed, or disclosed the compensation of the employee or applicant 
or another employee or applicant. This provision shall not apply  to instances in which 
an employee who has access to the compensation 'information of other employees or  
applicants as a part of  such employee's essential job functions  discloses the 
compensation of  such other  employees or applicants to individuals who do not 
otherwise have access to such information,  unless such  disclosure is in response to a 
formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or 
action, including an investigation conducted by the employer, or is consistent with the 
contractor’s legal duty to misinformation.  

(4)  The contractor will send to each labor union or representative of workers with which 
he has a collective bargaining agreement or other contract or understanding, a notice, 
to be provided by the agency contracting officer, advising the labor union or workers' 
representative of the contractor's commitments under Section 202 of Executive Order 
No. 11246 of September 24, 1965, and shall post copies of the notice in conspicuous 
places available to employees and applicants for employment.   

(5)  The contractor will comply with all provisions of Executive Order No. 11246 of Sept. 
24, 1965, and of the rules, regulations, and relevant orders of the Secretary of Labor.   

(6)  The contractor will furnish all information and reports required by Executive Order 
No. 11246 of September 24, 1965, and by the rules, regulations, and orders of the 
Secretary of Labor, or pursuant thereto, and will permit access to his books, records, 
and accounts by the contracting agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, and orders.   

(7)  In the event of the contractor's noncompliance with the nondiscrimination clauses of 
this contract or with any of such rules, regulations, or orders, this contract may be 
cancelled, terminated, or suspended in whole or in part and the contractor may be 
declared ineligible for further Government contracts in accordance with procedures 
authorized in Executive Order No. 11246 of Sept. 24, 1965, and such other sanctions 
may be imposed and remedies invoked as provided in Executive Order No. 11246 of 
September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as 
otherwise provided by law   

(8)  The contractor will include the provisions of paragraphs (1) through (7) in every 
subcontract or purchase order unless exempted by rules, regulations, or orders of the 



 

 

Secretary of Labor issued pursuant to Section 204 of Executive Order No. 11246 of 
September 24, 1965, so that such provisions will be binding upon each subcontractor or 
vendor. The contractor will take such action with respect to any subcontract or purchase 
order as may be directed by the Secretary of Labor as a means of enforcing such 
provisions including sanctions for noncompliance: Provided, however, that in the even 
the contractor becomes involved in, or is threatened with, litigation with a subcontractor 
or  vendor as a result of such direction, the contractor may request the United States to 
enter into  such litigation to protect the interests of the United States. 

 

C) Notice of Requirement for Affirmative Action to Ensure Equal Employment 
Opportunity (Executive Order 11246). (Applicable to contracts/subcontracts   
exceeding $10,000.)   

(a)  The Offeror’s or Bidder's attention is called to the "Equal Opportum't5r Clause" and 
the "Standard Federal Equal Employment Opportunity Construction Contract 
Specifications" set forth herein.   

 

(b) The goals and timetables for minority and female participation, expressed in 
percentage terms for the Contractor's aggregate workforce in each trade on all 
construction work in the covered area, are as follows:  

 

Female participation:   

Minority participation   

 

These goals are applicable to all Contractor's construction work (whether it is federally- 
assisted) performed 'm the covered area. If   the Contractor performs construction work 
in a geographic area located outside of the covered area, it shall apply the goals 
established for such geographic means where the work is performed.  With regard to 
this second area, the Contractor also is subject to the goals for both its federally 
involved and non-federally involved construction.   

 

The Contractor's compliance with Executive Order and the regulations in 41 CFR Part 
60~4 shall be based on its implementation of the Equal Opportunity Clause, specific 
affirmative action obligations required by the specifications set forth in 41 CFR 60-4.3 
(a), and its efforts to meet the goals established or the geographic area where the 
contract resulting from his solicitation is to be performed.  The hours of minority and 
female employment or training must be substantially uniform throughout the length of 
the contract and 'in each trade the Contractor shall make a good faith effort to employ 
minorities and women evenly on each of its projects. The transfer of minority or female 
employees or trainees from Contractor to Contractor or from project to project for the 
sole purpose of meeting the Contractor's goals shall be a violation of the contract, the 
Executive Order, and the regulations in 41 CFR Part 60-4.  Compliance with the goals 
will be measured against the total work hours performed.   

(c)  The Contractor shall provide written notification to the Director of the Office of 
Federal Contract Compliance Programs within 10 working days of award of any 
construction subcontract more than $10,000 at any tier for construction work under the 
contract resulting from this solicitation.   

The notification shall list the name, address, and telephone number of the 
subcontractor; employer identification number; estimated dollar amount of the 
subcontract; estimated starting and completion dates of the subcontract; and the 
geographical area in which the contract is to be performed.   

6.9% (statewide   

(See Appendix at CDBG-2.5 for goals for each county)   



 

 

(d)  As used in this Notice, and in the contract resulting from the solicitation, the 
"covered area" is the county in which the contract work is being undertaken. 

 

D.   41 CFR 60-4.3. Equal Opportunity Clauses   

(a)  The equal opportunity clause published at 41 CFR 60-1.4(a) of this chapter is 
required to be included in, and is part of, all nonexempt Federal contracts and 
subcontracts, including construction contracts and subcontracts. The equal 
opportunity clause published at 41 CFR  60-1.4(b) is required to be included in, 
and is a part of, all nonexempt federally assisted construction contracts and 
subcontracts. In addition to the clauses described above, all Federal contracting 
officers, all applicants and all non-construction contractors, as applicable, shall 
include the specifications set forth in this section in all Federal and federally 
assisted construction contracts in excess of $10,000 to be performed in 
geographical areas designated by the Director pursuant to  § 60-4.6 of this part 
and in construction  subcontracts in excess of  $10,000 necessary in whole or 'm 
part to the performance of non-construction Federal  contracts and subcontracts 
covered under  the Executive  order.   

 

Standard Federal Equal Employment Opportunity Construction Contract Specifications 
(Executive Order 11246).   

 

1.   As used in these specifications:   

A.   "Covered area" means the geographical area described 'm the solicitation 
from which this contract resulted.   

B.   "Director" means Director, Office of Federal Contract Compliance Programs, 
United States Department of Labor, or any person to whom the Director 
delegates authority.   

C.   "Employer identification number" means the Federal Social Security number 
used on the Employer’s quarterly Federal Tax Return, U. S. Treasury 
Department Form 941.    

 

D.  "Minority" includes:   

I. Black (all persons having origins in any of the Black African racial groups 
not of Hispanic origin);  

II. Hispanic (all persons of Mexican, Puerto Rican, Cuban, Central or South 
American or other 

III. Asian and Pacific Islander (all persons having origins in any of the original 
peoples of the Far   

IV. East, Southeast Asia, the Indian Subcontinent, or the Pacific Island); and  
V. American Indian or Alaskan Native (all persons having origins in any of the 

original peoples of North America and maintaining identifiable tribal 
affiliations through membership and participation or community 
identification). 

 

2.   Whenever the contractor, or any subcontractor at any tier, subcontracts a portion of 
the work involving any construction trade, it shall physically include in each subcontract 
in excess of $10,000 the provisions of these specifications and the notice which 
contains the applicable goals for minority and female participation, and which is set forth 
'in the solicitations from which this contract resulted.   



 

 

 

3. If the contractor is participating (pursuant to 41 CFR 60-4.5) in a Hometown Plan 
approved by the U. S. Department of Labor in the covered area either individually or 
through an association, its affirmative action obligations on all work in the Plan area 
(including goals and timetables) shall be in accordance with that Plan for those trades 
which have unions participating in the Plan.  Contractors must be able to demonstrate 
their participation in and compliance with the provisions of any such Hometown Plan.  
Each contractor or subcontractor participating 'm an approved Plan is individually 
required to comply with its obligations under the EEO clause, and to make a good faith 
effort to achieve each goal undo the Plan in each trade in which it has employees. The 
overall good faith performance by other contractors or subcontractors toward a goal in 
an approved Plan does not excuse any covered contractor’s or subcontractors’ failure to 
take good faith efforts to achieve the Plan goals and timetables.   

 

4. The contractor shall implement the specific affirmative action standards provided in 
paragraphs 7.A. through R of these specifications. The goals set forth in the solicitation 
from which this contract resulted are expressed as percentages of the total hours of 
employment and training of minority and female utilization the contractor should 
reasonably be able to achieve in each construction trade in which it has employees in 
the covered area. Covered construction contractors performing construction work in 
geographical areas where they do not have a federal or federally assisted construction 
contract shall apply the minority and female goals established for the geographic area 
where the contract is being performed. Goals are published periodically in the Federal 
Register in notice form and such notices may be obtained from any Office of Federal 
Contract Compliance Programs office or from Federal procurement contracting officers. 
The Contractor is expected to make substantially uniform progress in meeting its goals 
'm each craft during the period specified.   

 

5. Neither the provisions of any collective bargaining agreement, nor the failure by a 
union with whom the Contractor has a collective bargaining agreement, to refer either 
minorities or women shall excuse the Contractor's obligations under these 
specifications, Executive Order 11246, or the regulations promulgated pursuant thereto.   

 

6. For nonworking training hours of apprentices and trainees to be counted in meeting 
the goals, such apprentices and trainees must be employed by the contractor during the 
training period, and the contractor must have made a commitment to employ the 
apprentices and trainees at the completion of their training, subject to the availability of 
employment opportunities.  Trainees must be trained pursuant to training programs 
approved by the U. S. Department of Labor.   

7.   The Contractor shall take specific affirmative actions to ensure equal employment 
opportunity. The evaluation of the Contractor's compliance with these specifications 
shall be based upon its effort to achieve maximum results from its actions. The 
Contractor shall document all efforts fully, and shall implement affirmative action steps 
at least as extensive as the following:   

(a) Ensure and maintain a working environment free of harassment, intimidation, and 
coercion at all sites, and in all facilities at which the contractor's employees are assigned 
to work.  The contractor, where possible, will assign two or more women to each cons 
auction project. The contractor shall specifically ensure that all foremen, 
superintendents, and other on-site supervisory staff are aware of and carry out the 
contractor’s obligation to maintain such a working environment, with specific 
attention to minority or female individuals working at   
such sites or in such facilities.   

 



 

 

(b) Establish and maintain a current list of minority and female recruitment sources, 
provide written notification to minority and female recruitment sources and to 
community organizations when the contractor or its unions have employment 
opportunities available, and maintain a record of the organizations' responses.   

 
(c) Maintain a current Elle of the names, addresses, and telephone numbers of each 

minority and female off-the-street applicant and minority or female referral from a 
union, a recruitment source, or community organization and of what action was 
taken with respect to each such individual if such 'individual was sent to the union 
hiring hall for referral and was not  referred back to the contractor by the union or, if  
referred, not employed by the contractor, this shall be documented in the file with the 
reason therefor, along with whatever additional actions the contractor may have  
taken.   

 
(d) Provide immediate written notification to the Director when the union or unions with 

which the contractor has a collective bargaining agreement has not referred to the 
contractor a minority person or woman sent by the contractor, or when the contractor 
has other information that the union referral process has impeded the contractor's 
efforts to meet its   

a. obligations.  

 

(e) Develop on-the-job training opportunities and/or participate in training prob-rams for 
the areas which expressly include minorities and women, including upgrading programs 
and apprenticeship and trainee programs relevant to the contractor's employment 
needs, especially   
those programs funded or approved by the Department of Labor. The contractor shall 
provide notice of these programs to the sources compiled under 7.(b) above.   

 

(f) Disseminate the contractor's EEC) policy by providing notice of the policy to unions 
and training programs and requesting their cooperation in assisting the contractor in 
meeting its EEO  obligations; by including it in any policy manual and collective 
bargaining agreement; by publicizing it 'm the company newspaper, annual report, etc.; by 
specific review of the policy with all management personnel and with all minority and 
female employees at least once a year; and by posting the company EEO policy on 
bulletin boards accessible to  all employees at each location where cons suction work 
is performed.   

 
(g) Review, at least annually, the company's EEO policy and affirmative action 

obligations under these specifications with all employees having any responsibility for 
hiding, assignment, layoff, termination, or other employment decisions including 
specific review of these items with on-site supervisory personnel such as 
superintendents, general foreman, etc., prior to the initiation of construction work at 
any job site. A written record shall be made and maintained identifying the time 
and place of these meetings, persons attending, subject matter discussed, and 
disposition of the   
subject matter.   

 
(h) Disseminate the contractor's EEO policy externally by including it in any advertising in 

the news media, specifically including minority and female news media, and 
providing written notification to and discussing the contractor's EEO policy with 
other contractors and subcontractors with   
whom the contractor does or anticipates doing business.  

 
(i) Direct its recruitment efforts, both oral and written, to minority, female and 

community organizations, to schools with minority and female recruitment students 



 

 

and to minority and female recruitment and training organizations serving the 
contractor’s recruitment area and employment needs. Not later than one month prior 
to the date for the acceptance of applications for apprenticeship or other training by 
any recruitment source, the contractor shall send written notification to organizations 
such as the above, describing the openings, screening procedures, and tests to be 
used in the selection process. 

 
(j) Encourage present minority and female employees to recruit other minority persons 

and women and, where reasonable, provide after school, summer and vacation 
employment to minority and female youth both on the site and in other areas of a 
Conti-actor's work force.   

 
(k) Validate all tests and other selection requirements where there is an obligation to do 

so under 41 CFR 60-3.  
 

(l) Conduct, at least annually, an 'inventory and evaluation at least of all minority and 
female personnel for promotional opportunities and encourage these employees to 
seek or to prepare for, through appropriate training, etc., such opportunities. 

 
(m)Ensure that seniority practices, job class specifications, work assignments and other 

personnel practices, do not have a discriminatory effect by continually monitoring all 
personnel and employment related activities to ensure that the EEO policy and the 
contractor's obligations under these specifications are being carried out. 

 
(n) Ensure that facilities and company activities are nonsegregated except that separate 

or single-user toilet and necessary changing facilities shall be provided to 2.SSl1fC 
privacy between the sexes.   

 
(o) Document and maintain a record of all solicitations of offers for subcontracts from 

minority and female construction contractors and suppliers, 'including circulation of 
solicitations to minority and female contractor associations and other business 
associations. 

 
(p) Conduct a review; at least annually, of all supervisors' adherence to and 

performance under the contractor's EEO policies and affirmative action obligations.   
 

8.    Contractors are encouraged to participate in voluntary associations which assist in 
fulfilling one or more of their affirmative action obligations '7.(a) through (p). The efforts 
of a contractor association, joint contractor-union, contractor-community or other similar 
group of which the contractor is a member and participant, may be asserted as fulfilling 
any one or more of its obligations under 7.(a) through (p) of these specifications 
provided that the contractor actively  participates in the group, makes every effort to 
assure that the group has a positive impact on the  employment of minorities and 
women in the industry; ensures that the concrete benefits of the program are reflected 
in the contractor's minority and female workforce participation, makes a good faith effort 
to meet its individual goals and timetables, and can provide access to documentation 
which demonstrates the effectiveness of actions taken on behalf of the contractor. The 
obligation to comply, however, is the contractor's and failure of such a group to fulfill an 
obligation shall not be a defense for the contractor's noncompliance 

 

9.     A single goal for minorities and separate single goal for women have been 
established. The contractor, however, is required to provide equal employment 
opportunity and to take affirmative action for all minority groups, both male and female, 
and all women, both minority and non-minority.  Consequently, the contractor may be in 
violation of the Executive Order if a particular group is employed in a substantially 
disparate manner (for example, even though the contractor has achieved its goals for 



 

 

women generally, the contractor may be in violation of the Executive Order if a specific 
minority group of women is underutilized).  .   

10.   The contractor shall not use the goals and timetables or affirmative action 
standards to discriminate against any person because of race, color, religion, sex, or 
national origin.   

11. The contractor shall not enter any subcontract with any person or firm debarred from 
government contracts pursuant to Executive Order 11246.   

12. The contractor shall carry out sections and penalties for violation of these 
specifications and of the Equal Opportunity Clause including suspension, termination 
and cancellation of existing subcontracts as may be imposed or ordered pursuant to 
Executive Order 11246, as amended, and its implementing regulations, by the Office of 
Federal Contract Compliance Programs. Any contractor who fails to carry out such 
sanctions and penalties shall be in violation of these specifications and Executive Order 
11246, as amended.  

13.   The contractor, in fulfilling its obligations under these specifications, shall 
implement  specific affirmative action steps, at least as extensively as those standards 
prescribed in paragraph 7 of these specifications, so as to achieve maximum results 
from its effort to ensure equal employment opportunity  If'  the contractor fails to comply 
with the requirements of the Executive Order, the implementing regulations, or these 
specifications, the Director shall proceed in accordance with 41 CFR 60-4.8.   

14.   The contractor shall designate a responsible official to monitor all employment 
related activity to ensure that the company EEO policy is being carried out, to submit 
rep orts relating to the provisions hereof as may be required by the Government and to 
keep records. Records shall at least include for each employee, the name, address, 
telephone numbers, construction trade, union affiliation, if any, employee identification 
number when assigned, social security number, race, sex, status (e.g., mechanic, 
apprentice trainee, helper, or laborer), dates of changes in status, hours worked per 
week in the indicated trade, rate of pay, and locations at which the work was performed. 
Records shall be maintained in an easily understandable and retrievable form; however, 
to the degree that existing records satisfy this requirement, contractors shall not be 
required to maintain separate records.   

15.   Nothing herein provided shall be construed as a limitation upon the application of 
other laws which establish different standards of compliance and upon the application of 
requirements for the hiring of local or other area residents (e.g., those under the Public 
Works Employment Act of 1977 and the Community Development Block Grant 
Program).   

 

E.   Certification of Non-Segregated Facilities (Contracts over $10,000)   

The contractor does not maintain or provide for its employees any segregated facilities 
at any of its establishments and does not permit its employees to perform their services 
at any location, under its control, where segregated facilities are maintained. The 
contractor certifies further that it will not maintain or provide for its employees any 
segregated facilities at any of its establishments, and that it will not permit its employees 
to perform their services at any location, under its control, where segregated facilities 
are maintained. The contractor agrees that a breach of this certification is a violation of 
the Equal Opportunity Clause in this contract.   

As used in this certification, "segregated facilities" mean any waiting rooms, work areas, 
rest rooms and washrooms, restaurants, and other eating areas, time clocks, locker 
rooms and other storage or dressing areas, parking lots, drinking fountains, recreation 
or entertainment areas, transportation, and housing facilities which are segregated by 



 

 

explicit directive or are in fact segregated on the basis of race, creed, color, or national 
origin, because of habit, local custom, or otherwise. 

The contractor further agrees that (except where it has obtained identical certifications 
from proposed subcontractors for specific time periods) it will obtain identical 
certifications from proposed subcontractors prior to the award of subcontracts 
exceeding $510,000 which are not exempt from the provisions of the Equal Opportunity  
Clause; that it will retain such certifications in its files; and that it forward the following 
nod cc to such proposed subcontractors (except where the proposed subcontractors 
have submitted identical certifications for specific time periods).   

F.   Civil Rights Act of 1964   

Under Title VI of the Civil Rights Act of 1964, no person shall, on the 
grounds of race, color, national origin, be excluded from participation in, 
be denied the benefits of, or be subjected to discrimination under any 
program or activity receiving Federal Financial assistance.   

 

G.  Section 109 of the Housing and Community Development Act of 1974   

No person in the United States shall on the grounds of race, color, national 
original, religion or sex be excluded from participation it, be denied the 
benefits of, or be subjected to discrimination under any program or activity 
funded 'm whole or 'm part with Bands made available under dis title.   

 

H.  "Section 3" Compliance in the Provision of Training, Employment and 
Business Opportunities   

(1) The work to be performed under this contract is subject to the 
requirements of Section 3 of the Housing and Urban Development 
Act of 1968, as amended, 12 USC 1701u (Section 3). The purpose 
of Section 3 is to ensure that employment and other economic 
opportunities generated by HUD assistance or HUD- assisted 
projects covered by section 3, shall, to the greatest extent feasible, 
be directed to low- and very low-income persons, particularly 
persons who are recipients of HUD assistance for housing.   

 

(2) The parties to this contract agree to comply with HUD's regulations 
in 24 CFR Part 135, which implement Section 3. As evidenced by 
their execution of ibis contract, the parties to this contract certify 
that they are under no contractual or other impediment that would 
prevent them from complying with the Part 135 regulations.   

 

(3) The contractor agrees to send to each labor organization or 
representative of workers with which the contractor has a collective 
bargaining agreement or other understanding, if any, a notice 
advising the labor organization or workers' representative of the 
contractor's commitments under this Section 3 Clause and will post 
copies of the notice in conspicuous places at the work site where 
both employees and applicants for training and employment 
positions can see the notice. The notice shall describe the Section 
3 preference, shall set forth minimum number and job titles subject 
to hire, availability of apprenticeship and training positions, the 
qualifications for each: and the name and location of the person(s) 



 

 

taking applications for each of the positions; and the anticipated 
date the work shall begin.  

 

(4) The contractor agrees to include this Section 3 clause 'm every subcontract 
subject to compliance with regulations 'm 24 CFR Part 135, and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract or in 
this Section 3 clause, upon an ending that the subcontractor is in violation of the 
regulations in 24 CFR Part 135. The contractor will not subcontract with any 
subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR Part 135.   

 

(5) The contractor will certify that any vacant employment positions, including 
training positions, that are filled (1) after the contractor is selected but before the 
contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR Part 135 require employment opportunities to be directed, 
were not filled to circumvent the contractor's obligations under 24 CFR Part 135.   

 

(6) Noncompliance with I-IUD's regulations in 24 CFR Part 135 may result in 
sanctions, termination of this contract for default, and debarment or suspension 
from future HUD assisted contracts.   

 

(7) With respect to work performed in connection with Section 3 covered Indian 
housing assistance, section 7(b) of the Indian Self-Determination and Education 
Assistance Act (25 USC 450e) also applies to the work to be performed under 
this contract. Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to 
Indians, and (ii) preference in the award of contracts and subcontracts shall be 
given to Indian organizations and Indian-owned Economic Enterprises. Parties to 
this contract that are subject to the provisions of section 3 and section 7(b) agree 
to comply with Section 3 to the maximum extent feasible, but not in derogation of 
compliance with section 7(b).   

 

      I.   Section 503 Handicapped (Contracts $2,500 or more)   

(1)  The Contractor will not discriminate against any employee or applicant for 
employment because of physical or mental handicap regarding any position for 
which the employee or applicant for employment is qualified.  The Contractor 
agrees to take affirmative action to employ, advance in employment and 
otherwise treat qualified handicapped individuals without discrimination based 
upon their physical or mental handicap in all employment practices such as the 
following:  employment, upgrading, demotion or transfer, recruitment, advertising, 
layoff or termination, rates of pay or other forms of compensation, and selection 
for training, including apprenticeship.  

(2)  The Contractor agrees to comply with the rules, regulations and relevant 
orders of the Secretary of Labor issued pursuant to the Act.   

(3)  In the event of the Contractor's noncompliance with the requirements of this 
clause, actions for noncompliance may be taken in accordance with the rules, 
regulations, and relevant orders of the Secretary of Labor issued pursuant to the 
Act.   

(4)  The contractor agrees to post in conspicuous places, available to employees 
and applicants for employment, notices in a form to be prescribed by the 



 

 

Director, provided by or through the contracting officer.  Such notices shall state 
the Contractor's obligation under the law to take affirmative action to employ and 
advance in employment qualified handicapped employees and applicants for 
employment, and the rights of applicants and employees.   

(5)  The contractor will notify each labor union or representative of workers with 
which it has a collective bargaining agreement or their contract understanding 
that the contractor is bound by the terms of Section 503 of the Rehabilitation Act 
of 1973 and is committed to take affirmative action to employ and advance in 
employment physically and mentally handicapped individuals.   

(6)  The contractor will include the provisions of this clause in every subcontract 
or purchase order of $2,500 or more unless exempted by rules, regulations, or 
orders of the Secretary issued pursuant to Section 503 of the Act, so that such 
provisions will be binding upon each subcontractor or vendor. The contractor will 
take such action with respect to any subcontract or purchase order as the 
Director of the Office of Federal Contract Compliance Programs may direct to 
enforce such provisions, including action for noncompliance. 

 

J. Age Discrimination in Employment Act of 1967, as Amended   

It shall be unlawful for an employer-   

(1)  to fail or refuse to hire or to discharge any individual or otherwise 
discriminate against any individual with respect to his compensation, terms, 
conditions, or privileges of employment, because of such individual’s age.   

(2)  to limit, segregate, or classify his employees in any way which would deprive 
or tend to deprive any individual of employment opportunities or otherwise 
adversely affect his status as an employee, because of such individual's age; or   

(3)    to reduce the wage rate of any employee to comply with this chapter.   

 

K.  Title II of the Genetic Information Nondiscrimination Act of 2008 (GINA)   

(1)  Under Title II of the Genetic Information Nondiscrimination Act, it is illegal to 
discriminate against employees or applicants because of genetic information. 
Employers are prohibited from using genetic information in making employment 
decisions. GINA restricts employers and other entities covered by Title II 
(employment agencies, labor organizations and joint labor-management training 
and apprenticeship programs - referred to as "covered entities") from requesting, 
requiring or purchasing genetic information, and strictly limits the disclosure of 
genetic information. The law forbids discrimination based on genetic information 
when it comes to any aspect of employment, including hiring, firing, pay, job 
assignments, promotions, layoffs, training, fringe benefits, or any other term or 
condition of employment.   

(2)  "Genetic information" includes information about an individual's genetic tests 
and the genetic tests of an individual’s family members, as well as information 
about the manifestation of a disease or disorder in an individual's family 
members (je. family medical history). Family medical his try is included in the 
definition of genetic information because it is often used to determine whether 
someone has an increased risk of getting a disease, disorder, or condition in the 
future. 

 

8.   Conflict of Interest of Officers or Employers of the Local Jurisdiction, Members of 
the Local Governing Body, or other Public Officials  



 

 

No officer or employee of the local jurisdiction or its designees or agents, no member of the 
governing body, and no other public official of the locality who exercises any function or 
responsibility with respect to any contract,  _ during his/her tenure or for one year 
thereafter, shall have any interest, direct or indirect, in any contract or subcontract, or the 
proceeds thereof, for work to be performed.  Further, the contractor shall cause to be 
incorporated in all subcontracts the language set forth in this paragraph prohibiting conflict of 
interest.   

 

9.    Utilization of Minority and Women Firms (M/WBE)  

The contractor shall take all necessary affirmative steps to assure that M/WBE firms are 
utilized when possible as suppliers and/or subcontractors, as applicable. Prior to contract 
award, the contractor shall document efforts to utilize M/WBE firms, including identifying what 
Erma were solicited as suppliers and/or subcontractors, as applicable. Information regarding 
certified M/WBE firms can be obtained from:   

• Florida Department of Management Services, Office of Supplier Diversity,   
• Florida Department of Transportation (construction services, particularly highway),   
• Minority Business Development Center in most major cities, and   
• Local government M/WBE programs in many large counties and cities.  

A firm recognized as an M/WBE by any of the above agencies is acceptable for the CDBG 
program.   

 

10.  E-Verify   

Contractors and subcontractors performing work funded by CDBG subgrants are required to 
enroll 'm the U.S. Department of Homeland Security's E-Verify system to verify the 
employment eligibility of all new employees that they hire during the term of their contracts 
under Executive Order 11-116, signed by the Governor of Florida on May 27, 2011.   

(a) E-Verify is an Internet-based system that allows businesses to determine the eligibility 
of their employees to work in the United States. A contractor or subcontractor that has 
not signed up for E- Verify and executed a memorandum of understanding with the 
Department of Homeland Security can enroll in the E-Verify system on the Department 
of Homeland Security's website at: 

  http://www.uscis.gov/e-verify/e-verify-enrollment-page    

 

(b)  Contractors and subcontractors shall enroll in the E-Verify system prior to hiring any 
new employee after the effective date of their contracts to perform work on CDBG-funded 
projects. The address for obtaining an Employer Memorandum of Understanding is: 

http://www.uscis.gov/sites/default/files/USCIS/Verification/E-Verify/E-
Verify_Native_Documents/MOU_E-Verify_Employer.pdf  

 

(c) The Department of Homeland Security offers tutorials and other assistance at:  

http://www.uscis.gov/e-verify-you-start  

 

http://www.uscis.gov/e-verify/e-verify-enrollment-page
http://www.uscis.gov/sites/default/files/USCIS/Verification/E-Verify/E-Verify_Native_Documents/MOU_E-Verify_Employer.pdf
http://www.uscis.gov/sites/default/files/USCIS/Verification/E-Verify/E-Verify_Native_Documents/MOU_E-Verify_Employer.pdf
http://www.uscis.gov/e-verify-you-start

