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Alabama A&M University

Promotional Products, Monogrammed, Screen printed, &
Embroidered Apparel & Services, and Awards of Recognition
and/or Merit Bid

Bid No. 2K18-29B

INTRODUCTION

Alabama A&M University (“University”, “customer”) is seeking bids from qualified vendors to
provide promotional products, awards of recognition and/or merit, monogrammed, screen
printed and embroidered apparel and the services to provide such for an initial term of 3 years
after notice of bid award to be automatically renewed once for an additional two years
contingent upon a record of satisfactory performance within the initial term. Notice to continue
the relationship for an additional two years after the initial term will be communicated in a formal
letter via USPS mail. Alabama A&M University reserves the right to terminate a contract for cause
or convenience at any time.

Promotional products and monogrammed, screen printed and embroidered apparel are used to
endorse, recruit, and create a sense of affiliation, unity, and pride in the University and its
activities among visitors, recruits, students, faculty, and staff. Such products and services are
necessary in officially identifying members of the faculty, staff, administration, and student
populations. Screen printed and embroidered apparel are often used for student activities
including but not limited to Alabama A&M University’s Athletics, Student, and Academic Affairs
Departments. This Invitation to Bid does not limit the scope of promotional products,
monogrammed, screen printed, and embroidered apparel Alabama A&M University will seek to
purchase and have customized but rather seeks to develop strategic partnerships with one or
more companies providing promotional products, monogramming, screen printing and
embroidery. Requests for monogramming, screen printing, and embroidery may require the
awarded vendor to provide the apparel to be serviced or the customer to purchase the apparel
from another vendor to be monogrammed, screen printed, or embroidered by the lowest
responsible bidder(s) of this Invitation to Bid.

Awards of recognition and/or merit are to be also included in this Invitation to Bid. Students are
awarded for their achievements academically and athletically and contributions to their
community. Such awards of recognition may include trophies, plaques, and other engraved
items. These items are to be included within the scope of this bid opportunity.



Multiple vendors may be awarded the bid via this Invitation to Bid to provide the University
options in choosing which vendor to engage per project. In 2016 Alabama A&M University spent
over $450,000 with several vendors providing the University promotional products, awards of
recognition/merit, monogramming, screen printing, and embroidery services. Over a five year
term, this spend volume should exceed $2MM.

NOTE: The Purchasing Department released two separate Invitation to Bids in 2017 for
Promotional Products (Bid No. 2K17-08B) and Screen printed and Embroidered Apparel (Bid
No. 2K17-10B). The purpose of rebidding this solicitation is to allow vendors that did not
participate on those two bid opportunities, yet frequently provide the University services in
these categories, to be under the umbrella of this bid. Also, awards of recognition and/or merit
were not expressly included in the scope of those two bid solicitations. The Purchasing
Department recognized the need to include items of this sort within the scope of the new
solicitation. Alabama Code 41-16-20 requires that “With the exception of contracts for public
works whose competitive bidding requirements are governed exclusively by Title 39, all contracts
of whatever nature for labor, services, work, or for the purchase or lease of materials, equipment,
supplies, other personal property or other nonprofessional services, involving fifteen thousand
dollars ($15,000) or more, made by or on behalf of any state department, board, buread,
commission, committee, institution, corporation, authority, or office shall, except as otherwise
provided in this article, be let by free and open competitive bidding, on sealed bids, to the lowest
responsible bidder.” This Invitation to Bid seeks to satisfy this state requirement. Vendors are
encouraged to bid in order to be authorized to provide the reguested services.

Previously awarded Bid No. 2K18-13B was also released for the aforementioned reasons.
The bidding component here is not solely based on price since there are too many items to
compare but more so quality and scope of catalog offering. If available, bidders are encouraged
to provide at three (3) hardcopy catalogs with their bid package or reference a URL to their
website and online catalog to allow Alabama A&M University to review their product offerings.
Vendors are expected to offer the University a standard percentage discount off each order.
This discount percentage is at the vendor’s discretion; however, vendors whose pricing and
discounts are more attractive will be considered preferred vendors and communicated to the
University’s populace as such. Therefore, there is not an existing need that has been
communicated to Purchasing for fulfillment; therefore, vendors should keep this in mind and bid
50 as to establish a partnership rather than satisfy a one-time buy.

The awarded vendors must follow Federal and State of Alabama laws and Alabama A&M
University policies and procedures throughout the duration of the contract.



1.

GENERAL CONDITIONS & GUIDELINES

Requirements:  Alabama Agricultural and Mechanical University (“AAMU”. “the
Awarding Authority™) must receive each vendor’s bid/proposal package by mail or hand
delivered no later than 2:00 P.M. Central Time on the bid/proposal submission deadline,
which will also be the date and time of the bid/proposal opening. Unless otherwise noted,
the bid/proposal opening will take place at:

Alabama Agricultural and Mechanical University
Purchasing Department
4900 Meridian Street
Patton Hall, Room 305
Normal, AL 35762

All bids/proposals received must be provided in a sealed envelope. (Ala. Code §41-16-54
(b)) A faxed or emailed bid/proposal does not meet the requirements of the statute because
it is not sealed, and all such bids/proposals will be deemed ineligible for award. (Attorney
General’s Opinion # 91-016)

Mailed sealed bids/proposals sent to the Purchasing Department by logistics carriers such
as FedEx, UPS, DHL, Airborne Express, and the U.S. Postal Service (USPS) must be sent
to the following address:

Alabama A&M University
Purchasing Department
4900 Meridian Street
Patton Hall, Room 305
Normal, AL 35762



2. Bid/Proposal Preparation: Alabama Agricultural and Mechanical University
bid/proposal forms must be completed and returned as a part of the bid quote/proposal.
Bids/proposals should be as thorough and detailed as possible so that AAMU may be able
to properly evaluate a bidder’s capabilities to provide the required products or services. All
bidders must send descriptive literature and/or manufacturer’s specifications along with
any supplemental specifications necessary to compare the items bid/proposal with the
requirements set forth in the bid/proposal form. All bids/proposals must be submitted
within a sealed package with the bid number, opening date and time, and bidder’s
name and address clearly indicated on the envelope. Bidders are required to submit all
items required in the bid/proposal package.

An authorized representative of the Bidding Agency shall sign ITB bid/proposal
documents. All information requested must be submitted. Failure to submit all information
requested may result in rejection of the bid/proposal. Mandatory requirements are those
required by law or regulation or are such that they cannot be waived and are not subject to
negotiation.

All supporting documentation submitted with the bid/proposal should be bound in that
single volume.

Ownership of all data, materials, and documentation originated and prepared for the
University pursuant to the ITB shall belong exclusively to AAMU and be subject to public
review.

3. Oral Presentation: Bidders who submit a bid/proposal in response to this ITB/proposal
may be required to give an oral presentation of their bid/proposal to the Awarding
Authority. This will provide an opportunity for the Bidding Agency to clarify or elaborate
on the bid/proposal but will in no way change the original bid/proposal. If an oral
presentation is to be required, the Awarding Authority will schedule the time and location
of these presentations. Oral presentations are an option of the Awarding Authority and
may not be required to be conducted.

4. Bid Bonds: It is required for any contract exceeding $10,000 that the bidder submit with
his or her bid a bid bond payable to Alabama A&M University in the amount not less than
five percent (5%) of the base bid/proposal to not exceed $10,000. Bid bonds must be
submitted in a form of a cashier’s check, certified check, postal money order, irrevocable
letter of credit, or U.S. Treasury Notes in lieu of a bid bond. No personal checks or
company checks will be accepted. If a bid bond, when required, is not included in a bid
package, the bidder’s bid package will not receive further consideration.

5. Award: Alabama Agricultural and Mechanical University (“AAMU”, “the Awarding
Authority”) reserves the right to accept or to reject any or all bids/proposals and is not
bound to accept the lowest bid if that bid is contrary to the best interests of the University.
In making an award, intangible factors such as a bidder’s service, integrity, conformity
with specifications, transportation charges, terms of delivery, facilities, equipment,
reputation, and past performance history will be weighed along with the quality displayed



in the samples submitted (Ala. Code § 41-16-57 (a)). Bids may be awarded either item by
item, in product groups, or all or none, whichever appears to be in the best interests of the
University. Selection shall be made of one bidder deemed to be fully qualified and best
suited among those Bidders that submitted bids/proposals on the basis of the evaluation
factors included in this ITB. Financial criteria shall be considered, but will not be the sole
determining factor. After reviews have been conducted, the Awarding Authority shall
select the Bidding Agency which has made the best bid/proposal and shall award the
bid/proposal to that Bidding Agency. The Awarding Authority may cancel this ITB or
reject any and all bids/proposals at any time prior to an award.

A bid/proposal accepted in error as the lowest responsible bid/proposal is null and void and
AAMU. upon discovery of the error, may accept the lowest bid/proposal and award the
contract to that bidder. (Attorney General’s Opinion # 2002-071)

Under Ala. Code § 41-16-57 (c), the Awarding Authority may consider lifecycle costs in
making its determination of the lowest responsible bidder.

Under Ala. Code § 41-16-57 (b). the Awarding Authority shall give preference to
commodities produced in Alabama or sold by Alabama companies provided there is not a
loss in price or quality. However, when the lowest bidder is a foreign entity, meaning that
the vendor does not have a place of business within the State of Alabama, AAMU may
award the contract to an “in-state™ responsible bidder if his or her bid/proposal is within
ten percent (10%) of the foreign entity’s lowest responsible bid/proposal. AAMU may
also award the contract to any of the following “in-state™ responsible Bidders that are
within ten percent (10%) of the foreign entity lowest bidder:

A woman-owned enterprise

A small business enterprise

A minority-owned business enterprise

A veteran-owned business enterprise

A disadvantaged-owned business enterprise

moOw>

If an “in-state” vendor is not within ten percent (10%) of the foreign entity lowest
responsible bidder, the contract will be awarded to the foreign entity.

. Second Lowest Responsible Bidder: An Awarding Authority can award the bid/proposal
to the second lowest responsible bidder if the lowest responsible bidder defaults on the
contract after the award has been made, but only under any of the following circumstances:

A. The lowest responsible bidder notifies the Awarding Authority in writing that he or
she will no longer comply with the contract’s terms.

B. The Awarding Authority documents the default in writing.

The second lowest responsible bidder shall only receive the award given that he or she
agrees to all the terms and conditions in the original bid/proposal.



7.

Bid/Proposal Withdrawal: No bids/proposals may be withdrawn without approval from
Alabama Agricultural and Mechanical University’s Purchasing Department. Any requests
for withdrawal must be in writing to the Purchasing Department within five (5) days after
the bid/proposal opening date with justification or reason for the withdrawal. More than
two (2) such requests could result in removal from our bid/proposal list. No bid/proposal
may be withdrawn after the issuance of a purchase order. If a withdrawal is made after the

purchase order is issued, the vendor will be considered in default. Refer to “Default of
Contractor.”

Alabama Agricultural and Mechanical University may remove any vendor from the
Bidders List after a vendor fails to respond to three consecutive Invitation to Bid/proposal
(ITB) requests.

Bid/Proposal Rejection: The Awarding Authority may reject any bid/proposal if the price
is deemed excessive or the quality of the product inferior. (Ala. Code § 41-16-57 (¢)) In
the event only one bidder responds to an invitation to bid/proposal, the Awarding Authority
may reject the bid/proposal and negotiate the purchase or contract, provided that the
negotiated price is lower than the bid/proposal price and there are no change in
specifications. (Ala Code § 41-16-50 (a) and Attorney General’s Opinion # 98-140). In
the event only one bidder responds to an invitation to bid/proposal, the Awarding Authority
may also advertise for and seek other competitive bids/proposals.  Where only one
responsible and responsive bid/proposal is received, AAMU may only negotiate for a price
lower than the single bid/proposal received.

. Prices and Payment Terms: Bidders should quote applicable cash discounts. The

University will not take into consideration in the bid/proposal evaluation any cash discount
of less than thirty (30) days of duration. However, we will take advantage of all discounts
for which we are eligible. Identify these discounts in your bid/proposal response.
Bids/proposals containing “payment in advance” or “cash on delivery (COD)”
requirements may be rejected.

- Applicable Law: Itis agreed that this quotation is valid to the extent that it does not violate

the constitution or the laws of the State of Alabama.

Bidder represents and warrants that all article and services covered by this bid/proposal
meet or exceed the safety standards established and promulgated under the Federal,
Occupational Safety and Health Act of 1970, No. 2006, and its regulations in effect or
proposed as the date of this bid/proposal.

The furnishing of materials, supplies, equipment, or service to Alabama Agricultural and
Mechanical University under this purchase order, contract, solicitation for bids/proposals,
or construction specification constitutes assurance by the vendor or contractor of his
compliance with applicable provisions of an pertinent regulations promulgated under
Executive Order 11246, date September 28, 1965 issued by the President of the United
States of America, and Public Law 88-352, 88t Congress, the “Civil Rights Act of 1964.”



11.

12.

15.

Non-Collusion: Any agreement or collusion among Bidders or prospective Bidders in
restraint of freedom of competition, by agreement to bid/proposal at a fixed price or to
retrain from bidding, or otherwise, shall render the bids/proposals of such Bidders void.
Each bidder certifies that he has not been a party to such an agreement by signing this
bid/proposal.

New Products: Unless specifically called for in the bid/proposal, all products for purchase
must be new, never previously used, and the current model and/or packaging. No
remanufactured or refurbished. demonstrator, used, or irregular product will be considered
for purchase unless otherwise specified in the bid/proposal. The manufacturer’s standard
warranty will apply unless otherwise specified in the bid/proposal. All requests should be
supplied complete, ready to be installed, including all cabling and connectors, where
applicable.

- Bonds: Bid/proposal and performance security bond, when required will be indicated.

- Bid/Proposal Submission: Failure to submit a bid/proposal on the official Alabama

Agricultural and Mechanical forms provided for that purpose shall be a cause for rejection
of the bid/proposal. Return of the complete document is required. Modification of or
additions to any portion of the solicitation may be cause for rejection of the bid/proposal;
however, AAMU reserves the right to decide, on a case-by-case basis, in its sole discretion,
whether or not to reject such a bid/proposal as non-responsive.

Before submitting proposal, each Bidder shall examine carefully all documents pertaining
to the purchase.

Submission of bid will be considered presumptive evidence that the Bidder is conversant
with the requirements of the documents and has made due allowance in his or her bid for
all contingencies.

All information shall be typewritten or handwritten in the appropriate spaces on the forms.
Mistakes may be crossed out and corrections inserted before submission of your
bid/proposal. Corrections shall be initialed in ink by the person signing the bid/proposal.

All bids/proposals must be submitted in a sealed envelope bearing on the outside the
name and address of the vendor, proposal number, name of the project, and date.

All bids/proposals must be signed. Failure to do so will result in rejection of the
bid/proposal.

Delivery: Time of delivery shall be stated as the number of calendar days following receipt

of the order by the vendor, to receipt of the goods by Alabama Agricultural and Mechanical
University.

Delivery time may be a criterion in awarding bids/proposals. Specify earliest possible
delivery after receipt of order. Failure to deliver within the time the vendor specified in



16.

17.

18.

19.

the bid/proposal will constitute a default and may cause cancellation of the contract. Refer
to “Default of Contractor.”

All prices quoted are to include Free on Board (F.O.B.) shipping to Alabama Agricultural
and Mechanical University, Central Receiving Building, 453 Buchanan Way, Normal, AL
35762 (unless another F.O.B. point is stated by the University on the bid/proposal form).
The successful bidder must assume all responsibility for damage in transit. When
installation is required, it will be stated in the bid/proposal requirements. If you are not
quoting a delivered price. you must indicate your shipping provider / logistics carrier and
all related transportation costs itemized in your bid/proposal for evaluation purposes.

Bid/Proposal Terms: Bidders must show unit prices, extensions, and total price, where
applicable. In the event of a discrepancy between the unit price and the extension, the unit
price shall govern. Bids/proposals shall remain firm for a minimum of thirty (30) days
from the date of bid/proposal opening and any exceptions must be clearly stated.

Bid/Proposal Opening: Bidders may attend the bid/proposal opening, but no information
or opinions concerning the ultimate award will be given at the bid/proposal opening or
during the evaluation process. After the public opening of this bid/proposal, the results
will not be available to Bidders not attending the opening until after an award is made.

Bids/Proposals are Public Record: All bids/proposals become a matter of public record
at bid/proposal award. Alabama Agricultural and Mechanical University accepts no
responsibility for maintaining confidentiality of any information submitted with
bid/proposal whether labeled confidential or not.

Standards of Quality: When a material, article, or piece of equipment is identified in
these specifications by reference to manufacturer’s or vendor’s name, trade name, catalog,
and stock numbers, etc., it is intended merely to establish a standard; and, any material,
article or equipment of other manufacturer and vendor which will perform equally the
duties imposed by the general design, provided the material, article, or equipment
proposed, is in the opinion of the Purchasing Agent of equal substance and function. It
shall not be purchased or installed by the contractor without the Purchasin g Agents’ written
approval.

The bidder is responsible to clearly and specifically indicate the product being offered and
to provide sufficient descriptive literature, catalog cuts and technical detail to enable
AAMU to determine if the product offered meets the requirements of the Invitation to
Bid/proposal (ITB). Normally in competitive sealed bidding only the information
furnished with the bid/proposal will be considered in the evaluation. Failure to furnish
adequate data for evaluation purposes may result in declaring a bid/proposal non-
responsive. Unless the bidder clearly indicates in its bid/proposal that the product offered
is an “Equal” product, such bid/proposal will be considered to offer the brand name product
referenced in the invitation. References to manufacturers, suppliers, catalog numbers, etc.



20.

21.

22.

23.

24.

25.

are intended to establish quality standards and does not exclude bids/proposals from others
as long as quality standards are met. Offers of equal items must state the brand and quality
standard. Alabama Agricultural and Mechanical University will be the sole judge of Equal
items bid.

Vendor Authorization: Vendor must be an authorized distributor/agent to sell products
proposed in this bid/proposal request. When it is deemed to be in the best interest of the

University. the Purchasing Department may request an on-site premise visit to examine the
facility.

Default of Contractor: Where the University has determined the contractor to be in
default, the University reserves the right to purchase any or all products or services covered
by the contract on the open market and to charge the contractor with cost in excess of the
contract price. Until such assessed charges have been paid, no subsequent bid/proposal
from the defaulting contractor will be considered.

Fiscal Funding Clause: The continuation of this contract is contingent upon the
appropriation of funds to fulfill the requirements of the contract by the legislature. If the
legislature fails to appropriate sufficient monies to provide the continuation of a contract,
the contract shall terminate on the date of the beginning of the first fiscal year for which
funds are not appropriated.

Contract Cancellation: The Purchasing Department has the right to cancel any contract,
in accordance with Purchasing Rules and Regulations, for cause, including, but not limited
to, the following: (1) failure to deliver within the agreed upon contract duration; (2) failure
of the product or service to meet specifications, conform to sample quality, or to be
delivered in good condition; (3) misrepresentation by the contractor; (4) fraud, collusion,
conspiracy, or other unlawful means of obtaining any contract with the state; (5) conflict
of contract provisions with constitutional or statutory provisions of state or federal law;
and (6) any other breach of contract.

Warranties: Should merchandise described on this bid/proposal contain a manufacturer’s
warranty, Bidders must state the warranty terms in the space provided on the bid/proposal.
Bids/proposals offered for merchandise when no warranty applies must clearly state: “NO
WARRANTY COVERAGE.” Warranty information may be criteria in making this award.

Failure of Bidders to furnish this data may cause rejection of the complete bid/proposal as
being non-responsive.

Disclosure Statement: The successful bidder will be required to file with the Purchasing
Department a disclosure statement of relationship between contractors/grantees and
employees/officials of the University. This form must be completed prior to issuance of
the Purchase Order by Alabama Agricultural and Mechanical University.



Contractor’s E-Verify Clause and Affidavit
Effective immediately, this notice shall be included in all Requests for Proposals (RFPs) or
Invitations to Bid to provide labor, supplies, or services for Alabama A&M University pursuant to
contracts to be signed on or after January 1, 2012.

E-VERIFY - NOTICE (RFP)
The Beason-Hammon Alabama Taxpayer and Citizen Protection Act, Act No. 2011-535, Code of
Alabama (1975) § 31-13-1 through 31-13-30" (also known as and hereinafier referred to as “ the
Alabama Immigration Act”) is applicable to contracts with Alabama A&M University (the
“University”). As a condition for the award of a contract and as a term and condition of the contract
with the University, in accordance with § 31-13-9 (a) of the Alabama Immigration Act, any business
entity or employer that employs one or more employees shall not knowingly employ, hire for
employment, or continue to employ an unauthorized alien and shall attest to such by sworn affidavit
signed before a notary. Such business entity or employer shall provide a copy of such affidavit to the
University as part of its bid or proposal for the contract along with documentation establishing that
the business entity or employer is enrolled in the E-Verify program. The required affidavit form is
included at the end of this notice. A response to this RFP/Invitation which does not include the
required affidavit and proof of E-Verify enrollment will be considered non-conforming and non-
responsive. The University at its sole discretion may allow a reasonable period, not to exceed ten
(10) business days, for non-conforming bids to be amended to comply with the Alabama

Immigration Act. However, the University has no duty to alert any bidder that their response is
non-conforming in any aspect.

At the time of execution of the awarded contract, the contractor will be required to execute
another affidavit in substantially the same form. In addition, during the performance of the
contract, such contracting business entity or employer shall continue to participate in the E-Verify
program and shall verify every employee that is required to be verified according to the applicable
federal rules and regulations. The contracting business entity or employer shall assure and require
that every subcontractor performing under the contract shall also comply with §31-13-9(c), and the
contracting business entity or employer shall maintain records that are available upon request by
the University, state authorities, or law enforcement to verify its compliance and the compliance of
all subcontractors with the requirements of the Alabama Immigration Act. Failure to comply with
these requirements may result in breach of contract, termination of the contract or subcontract,
and possibly suspension or revocation of business licenses and permits in accordance with §31-13-9
(e) (1) & (2) or in the case of a subcontractor, in accordance with §31-13- 9 {f) (1) & (2).



E-Verify Affidavit

Compliance with the requirements of the Beason-Hammon Alabama Taxpayer and Citizen
Protection Act, Act No. 2011-535, Code of Alabama (1975) § 31-13-1 through 31-13-30" (also known
as and hereinafter referred to as “the Alabama Immigration Act”) is required for Alabama A&M
University contracts as a condition of the contract performance. Please provide a duly executed and
notarized affidavit in the appropriate form as describe below.

AFFIDAVIT 1
Lo Loke Mischese , a duly authorized officer or agent of
Poc Vive Pronw Yees, oo {(contractor), do execute this affidavit on behalf of

Posibive Jro mphiows T (contractor) and by executing this affidavit, the undersigned
contractor verifies that it is a sole proprietorship, partnership, corporation or other business entity
(circle one) that has no employees.

The undersigned agrees that, should it employ or contract with any subcontractor(s) in connection
with the physical performance of services pursuant to this contract with Alabama A&M University,
that the Contractor will secure from such subcontractor(s) verification of compliance with Code of
Alabama (1975) § 31-13-9 in a form substantially similar to this affidavit. Contractor further agrees
to maintain records of such compliance and provide a copy of each such verification to Alabama
A&M University, at the time the subcontractor is retained to perform such services.

b (/’S'”\X} [y ;5‘@“»—\@}}; P

Name of Con#ractor
w/Zd;» ff;,i///;

Signature of Authorized Officer or Agent of Contractor
Saden S 2ok YW ey 7
Title of Authorized Officer or Agent of Contractor
Lok e y‘v\‘ Crplne 1€
Printed Name of Authorized Officer or Agent
SUBSCRIBED AND SWORN BEFORE ME ON THIS THE 13 DAY OF ch‘lcm%w , 20 1%
Ko
Notary Public y
My commission Expires: }LE

eu 4 20 &
0 f

OR AURA MARILY AREVALO

Notary Public - State of New York
NO. 01AR6324202

Qualified in Sutfolk County i

mmission Expires May 4, 2018 ¢

o,
o

,»

.




AFFIDAVIT 2

L, Lodbe Wiarchese , a duly authorized officer or agent of
PreNwe VMroonohios T (contractor), do execute this affidavit on behalf of
Pog Nive ;).ugmd-;i;;; n), . (contractor) and by executing this affidavit, the undersigned
contractor verifies its compliance with the Beason-Hammon Alabama Taxpayer and Citizen
Protection Act, Act No. 2011-535 (Code of Alabama (1975) § 31-13-9), stating affirmatively that it
does not knowingly employ, hire for employment, or continue to employ an unauthorized alien and
that the sole proprietorship, partnership, or corporation or other business entity (circle one) which
is contracting with Alabama A&M University has registered with and is participating in the federal
work authorization program known as “E-verify”, web address https://e-verify.uscis.gov/enroll
operated by the United States Citizenship and Immigration Service Bureau of the United States
Department of Homeland Security to verify information of newly hired employees, pursuant to the
Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603, in accordance with the applicability
provisions of the Alabama Immigration Act.

The undersigned further agrees that, should it employ or contract with any subcontractor(s) in
connection with the physical performance of services pursuant to this contract with Alabama A&M
University, that the Contractor will secure from such subcontractor(s) verification of compliance
with Code of Alabama (1975) § 31-13-9 in a form substantially similar to this affidavit. Contractor
further agrees to maintain records of such compliance and provide a copy of each such verification
to Alabama A&M University, at the time the subcontractor is retained to perform such services.

“4iMeie
E-Verify Employment Eligibility Verification User Identification Number
%)C?S}i»;v:: s"m««ahg i el

Name of (;gntractorL
'//i L// [“" é»'/g/‘
Signature of Authorized Officer or Agent of Contractor
(i ‘»\&‘?”;3 g«f"ﬁgu%\ if\/\c\»«a'ﬁv,f
Title of Authorized Officer or Agent of Contractor
Lebe PN er b
Printed Name of Authorized Officer or Agent ,
SUBSCRIBED AND SWORN BEFORE ME ON THIS THE I3 DAY OF §¢f)enher ,201%

Notary Public L
My commission Expires:ﬂf L %f 019

Y
Notary Public - State of New York
NO. 01ARB324202
County

May 4, 207
e U




Proof of Citizenship Demonstration and Declaration
(To be provided with Affidavit Form 1)

In order for an individual, including an individual who is a sole proprietor, a partner in a partnership, a
general partner in a limited partnership, a partner in a non-registered limited liability partnership, or a sole
member of a single member limited liability company, who is a U.S. Citizen to receive a public benefit or
conduct a business transaction with Alabama A&M University, each such citizen must declare his or her
U.S. citizenship by executing the declaration at the bottom of this form, and must demonstrate his or her
U.S. citizenship by presenting a legible copy of one of the following items.

Note that if the presented item does not include picture identification, please also provide a copy of a
valid form of picture identification. and if the presented item does not show the person’s current legal

name, please also provide a copy of a supporting document to verify the legal name change. Please check
which of the listed items has been provided:

Driver’s license or non-driver’s identification card (issued by Alabama or the division of motor
vehicles or the equivalent governmental agency of another state within the United States if the agency
indicates on the applicant’s driver’s license or non-driver’s identification card that the person has
provided satisfactory proof of United States citizenship).

Birth certificate

[0 Pertinent pages of a United States valid or expired passport (identifying the applicant and the
applicant’s passport number),

United States naturalization documents or the number of the certificate of naturalization. (If
only the number of the certificate of naturalization is provided, the applicant shall not be awarded any
contract until the number of the certificate of naturalization is verified with the United States Bureau of
Citizenship and Immigration Services by the designated City Official, pursuant to 8 U.S.C. § 1373(c)).

Other documents or methods of proof of United States citizenship (issued by the federal
government pursuant to the Immigration and Nationality Act of 1952, and amendments thereto).

[0 Bureau of Indian Affairs card number, tribal treaty card number, or tribal enrollment
number.

Consular report of birth abroad of a citizen of the United States of America.
[0 Certificate of citizenship (issued by the United States Citizenship and Immigration Services).
Certification of report of birth (issued by the United States Department of State).

American Indian card, with KIC classification, (issued by the United States Department of
Homeland Security).

Final adoption decree (showing the applicant’s name and United States birthplace).

Official United States military record of service (showing the applicant’s place of birth in the
United States).

Extract from a United States hospital record of birth (created at the time of the applicant’s birth
indicating the applicant’s place of birth in the United States).

CITIZENSHIP DECLARATION

Under penalty of perjury, I, Lu é«; M e hese , (print name of
und, rsi%w(l) the yndersigned do hereby declare that I am a citizen of the United States of America.
A A1y

(Declarant’s Signature and Date)



Verification, Demonstration, and Declaration of Lawfully Present Alien
(To be provided with Affidavit Form 1)

A. SAVE Verification. In order for an individual, including an individual who is a sole proprietor, a
partner in a partnership, a general partner in a limited partnership, a partner in a non-registered
limited liability partnership. or sole member of a single member limited liability.company, who is
a lawfully present alien to receive a public benefit or conduct a business transdction with the City,
the City must verify, using the Systematic Alien Verification of Entitlepfent (SAVE) Program.
that such alien is lawfully present in the United States. In order to obtain such verification, each
such alien must provide: (1) his or her Alien Registration Number. which is as follows:

izen immigration documents.

B. Presumptive Lawful Presence. In order for an individual, in€luding an individual who is a sole
proprietor, a partner in a partnership, a general partner in a Jitnited partnership, a partner in a non-
registered limited liability partnership, or sole membey of a single member limited liability
company, who is a lawfully present alien to receive/a public benefit or conduct a business
transaction on a temporary basis pending final verifigation, each such alien must declare that he
or she is a lawfully present alien, by executing the declaration at the bottom of this form, and

must demonstrate presumptive lawful presence/ by presenting a legible copy of one of the
following items. /

Note that if the presented item does not incgzée picture identification, please also provide a valid

form of picture identification, and if the pyésented item does not show the person’s current legal

name, please also provide a copy of a gupporting document to verify the legal name change.

Please check which of the listed items hés been provided:

A valid, unexpired Alabama driver’s license.

O a valid, unexpired Alabama/non-driver identification card.

A valid tribal enrollme
hotograph or other biometric i

h Any valid United Stat

(bearing a photograph or ot

lawful presence in the Unit

card or other form of tribal identification (bearing a
ntifier).

federal or state government issued identification document
r biometric identifier, if issued by an entity that requires proof of
States before issuance).

A foreign passport/with an unexpired United States Visa and a corresponding stamp

or notation (by the United States Department of Homeland Security indicating the bearer’s
admission to the United/States).

A foreign passport issued by a visa waiver country (with the corresponding entry stamp

and unexpired duration of stay annotation or an 1-94W form by the United States Department of
Homeland Securityﬂndica‘ting the bearer’s admission to the United States).

DECLARATION OF LAWFULLY PRESENT ALIEN
Under penalty of perjury, I, , (print name of

undersigned) the undersigned do hereby declare that I am a lawfully present alien in the United States
of America.

(Declarant’s Signature and Date)




-

ABAMA AGRICULTURAL AND MECHANICAL UNIVERSITY P DATE BiD NUMBER
PURCHASING DEPARTMENT / j |
POST OFficE BOX 1627 08’ 09/ 2018 | 2K18-29B |

305 PATTON HALL i

NORMAL, ALABAMA 35762 — .

TELEPHONE: (256) 372-5227 RESPONSE DUE BY
BLICLY OPENED OR THE OPERING DATE DESIGNATED AT ALABAMA
HARICAL UMIVERSITY, PURCHASING DEPAHTMENT, PATTOR 09 ’ 25/ 2018
. ALABAMLA 35762, BIDS RECEIVED AFTER THE SPECIFIED TIME CN THE / 4

G DATE WILL NOT BE CONSIDERED.

REQUEST FOR FORMAL BID VHEN USING FEE

2:00 P.M.

CONTACT pHone 256 372-5227

. VENDOR NO.
Tim Thornton !

. s n
PosNwe Qra»~mes\~se;w$, dnc.

Y § ALLBIDS MUST 2E SIGNED, SEALED, AND RETURNED IN AN i
P * ENVELOPE WITH THE BID NUMBER AND OPENING DATE NOTED
= ~

; S BT o ON FRONT. FORWARD ALL BIDS TO THE ADDRESS INDICATED
5 b NN : £ E
N . ABOVE. FAILURE TO COMPLY WILL RESULT IN A “NQ BID” RE-
D \ L AU~ i & SPONSE IN ACCORDANCE WITH ALABAMA COMPETITIVE Bip
~ Haw § pavse, Y \ E LAW 41-16-24 sub-part b, f

BID NUNBER MU ¢

RIED CORR PO
uraT DESCRIPTION UNIT PRICE EXTENSION

‘ Itis at the vendor's discretion which discount strategy to
N/Aj N/A N/A use but one must be used since there is too much
! variability in service/product need to bid using price.

: =&/

- 5%
1 N/A N/A % Discount off each order

N/A  N/A & % Discount off each order when order is equal to or
‘ greater than § (Please be reasonable.) . i
based pa min QA Shewnn
< ‘V&‘;\c:) YN B R
3 ; N/A % Discount off per product category: promotional ‘ L,
N/A | products, monogrammed/screenprinted apparel &services, ~
awards of recognition/merit

. . R 5 :3.. w2 B “"‘”X?\‘C w5 e
4 N/A N/Aa URL to website, product catalog, and/or list of services A bt ;’}tﬁ \V 5)

N/A N/A N/A Vendors may create their own work order discount terms if
i not agreeable to those proposed. :

L See DevieMoms  Exrepitiens

pAaTE G ~\3 -

An affirmstive actiorvecual opporiunity institufion




Note: in order ior an ailernale Dig 10 be considered, bidders must supply current calalogs or brochures, including picloriais ang
specifications.

e

Please indicate your company classification by circling the appropriate initial: Small Business (SB}, a Smail Disadvaniaged
Business (8D}, a Black Small Disadvaniaged Business {BD), a Woman-Owned Small Business {WB}, a Woman-Owned Small Disag-
vanizged Business (WD), a Black Woman-Owned Small Uisadvantaged Businsss (BW). & Lar rge Business {LB), an Individual (IN},

Educational (ED}, Non-Profit (NP}, a Labor Surplus Area Concern (LS). & Veteran-Owned Smail Business {DV), Veleran-Owred

isabie

Smell B ess (VS), Historically Underutilized Business Zone {UZ), or a Governmental Agency (GV).

CF OB Pont TERMS WARRANTY
LA CESTINATION Ned 3o Db“f S St N)“"""\“\**‘*S & é’)‘\&/ﬁn‘;;s §
L E ) DELIVERY YOUR REFERENCE NO . CUOTATION EFFECTIVE UNTIL
L SR dess Ao s Aol appi.d TEHE 5 years after notice of bid award

T company relerence number, if applicable with this bid guctation.

Certification Pursuant To Act No. 2006-557

Alabama Law (Sectmn 41-4-116, Code of Alabama 1975) provides that every bid submitled and contrac
Qxe"mmd shali contain a certification that the vendor, conts ractor, and all of its affiliaies thai make sales ?cr

livery into Alabama or ieases for use in Alabama are registered, collecting, and remitting Alabama qxat and
focal sales, use, and/or lease tax on all taxable sales and leases into Alabama. By submitting this bid, the
bidder is hereby certifying that they are in full compliance with Act No 2008-557. they are not barred ffom
i of entering nfo a contract pursuant to 41-4-116, znd acknow! dges that the awarding autherity m
declare the comraat void if the certification is false.

\ Fo z"v\a'#ig) i /:i_-\
E OR PRINT)

'“\) iff, w/\éﬁ AR P LN

E(TYPE OR PRINT}

SIGNATURE DATE

Alabamaz Agricultural and Mechanical University prohibits the instailation of asbesios on iis campus. Suppliers and contrasions will not
supply any equipment, material, or supplies, which coniain ashestos withou! ¢ grior written approvai.

Alabame Agricultural and Mechanical University will not accept faxed bids.

at fails 10 meet the specifications, performance requirements or compalit
endor at no cost 1o the University,

iwersily reserves the right 1o award this contract, in whole, in part. or io reiect any and ai guoizlions.
¥ M 3 ¥

Aiapamas A& M Unive state ang local iax exemp

ity iz an nsttumentality of the Slate and is fedara

hed rf;fjuc‘ data musl be included with your bid response for any a&?emam o”e:")
rice /"ﬂuﬂ*”‘ on must be Piaied on the bid response sheets or Alabama A&R 3
4. The successiu! Didder will be responsibie and accountsbie for providing those iters




Vendor Disclosure Statement Information and Instructions

s the disclosure statement to be completed and filed with all proposais, bids, contracts, or
Sza‘e of Alabama in excess of $5,000. The disciosure staterent is not required for
r . and elactric services where no competition exits, or where rates are fixed by law or
di e in circums ances where a contract is awarded by competitive bid, the disclosure statement shall be
guired only from the persen receiving the contract and shall be submitied within ten (10) days of the award

[S BN R "]

.,.\
v

shall be filed with the

& i Examiners of
i npcrwlvm; staie contact, a copy
<

1‘

2l be submitted to the Contract Revse W

tive Oversight Committee. The address rﬂ g Depariment of Examiners of Public Accounts
G N. Ripley Street. Room 3201, Montgomery, Alabama 36130-2101. ¥ the g disclosure statement
a contract, the awarding entity shouim include & copy with the contract when itis presented to the
eview Permanent Legislative Oversight Committee.

arding entity and the Deparimen
Q

2
;
£
e

pelgs e

&

]

(SR

f Alabama shall not enter into any contract or approp
ovide information reguired by Act 2001855,

ate any public funds with any person who

o]
cé ~
$ 10 it

any person who knowingly provides misleading
subject to a civit penalty of ten percent (?C°/
. the contract or grant shali be voidable by the

or incoirect information on the
f the amount of the transaction, not
warding entity.

r—‘-(D

i
2V

Definitions as Provided in Act 2001.-9558

Family Member of a Public Employee - The spouse or 2 dependent of the public employes.

Family Member of 2 Public Official - The spouse, 3 dependent. an acuiv child and his or her spouse, & parent,
2 spouse’s parents, a sibling and his or her spouse, of the public officia

Famf‘y Relationship - A person has a famil ly relationship with a public official or public employee if the person
a family member of the public official or pubiic employes,

Person - An individual, firm, pannership, association ioint venture, coope
; N ! !
£roup or combination acting in concert.

2. Or corporation, or any other

Public Official and Public Employee - These terms shall have the same meani ngs ascribed to them in

Sections 36-25-1(23) and 36-25- -1(24}, Code of Alabama 1975, {see below} except for the purposes of the

disclosure requirements of this act the terms shall ondy mmude persons in a position o influence the awarding
g, these terms

cf a grant or contract who are affiliatad with the awardim entity. Notwithstanding the foregoing
shalt also include the Governor, Lisutenant Governor. members of the cabinet of the Governor, and members of
the | sgistature.

~1(23), Code of Alabama 1975, defines a public employee as any person empioyed at the state,
miunicipa! level of government or their instrument alities, including gwemmeniax comporations and

but excluding employees of hospitals or other health care corporations including contract employees
spitais or other hesith care corporations, who is paid in whole or in part from siate, county, or
am*s For purposes of this chapter, a public employee does not inciude a person empioy
mployment is limited ‘o providing professional services other than lobbvin
7 which consfitutes less than 50 percent of the part-time employee's income.

Aiabama 1875, defines a pubiic official as any person elected fo public office

as taken office, by the vote of the people &t state, cou unty, or municipal level c‘
ntalities, including ccvzrnme Hal corporations, and any person appoinied o g

&, coumy, cr municipal level of f government or their is nstrumentalities, including governmental
1is chapter, a public official inciudes the cra:rs cﬂd vice-chairs or the eguivalent
1 state pot 11 ca; par*y as defined in Section 17-16-2, Code of Alzbama 1875,

ks,

0
Q
"Tl
§’
2 T3
© &
o
O
-

Q¢

denote N/A (notappilicable) ¥ you cannot inciude
nai sheels as necessary.

ficated. if an iter does not 2
o

it the space provided, attach add

+ :

toe signed dated, and notarized prior 1o submission.




State of Alabama
Disclosure Statement

(Required by Act 2001-955)

‘i}ftﬁS Koo Qfﬁw‘\o ir tons, i,
f ;‘;‘ ) £~ \\Q‘s vy, '[i&bf‘ < ) )
TELEPHCON MBE
Ao e (877 ) }y&-1225
3 L SERVICES, OR 18 RESPFONSIBLE FOR GRANT AWARD
Uinlvesi b
1900 Wheeidion  Sh
LEPHONE NUMBER

B M o nns\ ; /:\&-» 336 ( )

This form is provided with:

DConiraci D Proposal DRequest for Proposal ]/X\llnvitaﬁon to Bid Deram Proposal

Have you or any of your pariners, divisions. or any reiated business units previously performed work or provided goods io any Siate
Agency/Department in the current or last fiscal year?

Yes [E&No
I yes, identify below The State Agency/Department that received the goods or services, the typels) of goods or services previcusly pro-
vided, and the amount received for the provision of such goods or services.

Have you or any of your partners, divisions, or any related business units previously applied and received any grants from any Siate
Agency/Department in the current or last fiscal year?

Yes

¥ ¥E5. identify the Stale Agency/Department that awarded the grant, the date such grant was awarded, and the amount of the grant.

1. List below the namels) and address{es) of aji public officiais/public employees with whom you, members of your immediate family, or
f your empioyees have a family relationship and who may directly personaily benefit financially from the proposed transaction.

¢ the Stete Department/Agency for which the public officials/public empioyees work. (Atlach additional sheets if necessary}

OVER



2. List below the name(s) and address{es) of all family members of public officials/public employees with whom you, members of your
immediate family, or any of your employees have a family relationship and who may directly personally benefit financially from the
proposed transaction. Identify the public officialsipubliccempioyées and State DeparimenVAgency for which the public officizis/public
employees work. (Attach additional sheets if necessary.)

i you identified individuals in items one and/or two above, describe in detail below the direct financial benefit io be gained by the public
officials, public empioyees, and/or their famity members as the result of the contract, proposal, reguest for proposal, invitation tc bid, or
grant proposal. (Attach additional sheets if necessary.)

Describe in detall below any indirect financial benefits to be gained by any public official, public employee, and/or family members of the
public official or public employee as the resuli of the contract, proposat, request for proposal. invitation to bid, or grant proposal. (Attach
additional sheets if necessary.}

N /A

List below the name(s) and address{es) of all paid consultants and/or lobbyists utilized to obtain the contract, proposal, request for pro-
posal, invitation o bid, or grant proposat:

By signing below, { certify under oath and penalty of perjury that all stafements on or attached fo this form are frue and correct
fo the best of my knowledge. | further understand that a civif penalty of ten percent (10%) of the amount of the fransaction, nof
to exceed $10,000.00, is appiied for knowingly providing incorrect or misleading information.

ERIB R

| Date 5 ﬁ |
%j i @/ Vvl "?i_m 7, 2i8
] Tub Dhig MotenfExpires ©

Agt 2007-855 requires the disciosure statement 1o be completed and filed with ail proposals, bids, contracts, or grant proposais o the
Stete of Alabams in excess of $5.000.

AURA MARILY AREVALO

Notary Public - State of New York
NO. 01AR6324202

d in Suffolk County
i > p




Request for Taxpayer
ldentification Number and Certification

Form
{Rev. November 2017)
Depariment of the Treasury
Internal Reverue Service

¥ Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester, Do not
send to the IRS.

1 M iinver on your income tax return). Name is reuires on this ling: do not leave 16 e btk

Paositive Promotions, Inc,

2 Business name/disregarded entity name, il diffevest fom above

3 Check appropriale box for federal tax classification of the person whose name is entered on line 1. Check only one of the
following seven boxes.

D Individual/sole proprietor or U C Corporation E § Corporation D Partnership D Trust/estate

single-member LLC

D Umited liability company. Enter the tax classification {C=C corporaticn, $=8 corporation, P=Partnership) &

Note: Check the appropriate box in the line above for the tax classification of the single-member aowner. Do not check
LLC ilthe LLG is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLG is
another LLC that is not disregarded from the owner for U.S, federal tax purposes. Otherwise, a single-member LLC it
is disregarded from the owner should check the appropriate box for the tax classificalion of its owner.

Print or type.

] Other see Instoue

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting
code (if any)

& Address fnurnber, street, and apt. or suite o) See N,

See Specific instructions on page 3.

15 Gilpin Ave
B City, state, and ZIP code

Hauppauge, NY 11788

Remit To: Posi
PO Box 11537

Requester's name and address {cptional)

tive Promaotions, inc

Newark, NJ 07101-4537

7 List account number(s) here [optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on fine 1 to avoid

{ Socisl securily number

backup withholding. For individuals, this is generally your social security number {(SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, fater. For other
entities, itis your employer identification number (EIN). If you do nol have 4 number, see How to get a

TiN, later. or

er

Note: If the account is in more than one name, see the instructions for line 1. Also see What Nams and l £

identification number ;

Number To Give the Requester for guidelines on whose number to enter.

-1 1/9:6. 8593

Certification

Under penallies of perjury, | certify that: k

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or {b) | have not been notified by the Internal Revenue

Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c)
no longer subject to backup withholding; and

3.1am a U.S. citizen or other U.S. person (defined below); and
4. The FATCA code(s} entered on this form (if any} indicating that [ am exempt from FATCA reporting is correct,

the IRRS has notified me that | am

Certification instructions. You must cross out item 2 above if you fjaviz been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax retu/f For real estaie transactions, item 2 does not apply. For morigage interest paid,
acquisition or abandonment of secured properly, canceliation of g{e}ﬂ. contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, yc};’s are 1y

required to sign thé gertification, but you must provide your correct TIN. See the instructions for Part I, later.
T

Sign L
Here

Signature of .
e

U.S. person ¥

A " R
Date ¥ [ AR B R A

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWg.

Purpose of Form

An individual or entity (Form W-8 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN}, to report on an information return the amaunt paid to you, or other
amount reportable on an information return, Examples of information
returns inciude, but are not fimited to, the following.

* Form 1098-INT (interest earned or paid)

= Form 1099-DIV {dividends, including those from stocks or mutual
funds)

¢ Form 1088-MISC {various types of income, prizes, awards, or gross
proceeds)

= Form 1088-B {stock cr mutual fund sales and certain other
transactions by brokers)

e Form 1089-S {proceeds from real estate transactions)
* Form 1099-K (merchant card and third party network transactions}
« Form 1098 (home mortgage interest), 1098-E {student loan interest),
1098-T (tuition)
» Form 1099-C {canceled debt)
= Form 1098-A (acquisition or abandonment of secured property)

Use Form W-8 only if you are a U.S. person fincluding a resident
alien), to provide your correct TIN,

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholging,
later.

Cat. No. 10231X

Form W= (Rev. 11-2017)




SITIVE

15 GILPIN AVENUE « PO Box 18021 « HaUPPAUGE, NY 11788.-8821

Deviations and Exceptions

Alabama A & M University
ITB # 2K18-29B
Promotional Products, Monogrammed, Screen printed,
& Embroidered Apparel & Services, and Awards of
Recognition and/or Merit Bid.

All products will receive the 5% discount off all items, new or future
product as shown in catalogs or on-line.

Minimum Quantity as shown in catalogs or on-line will apply.

FREE Standard shipping. If express or rush shipments are requested, the
additional fees associated with these shipments will apply.

Discount or FREE Standard shipping cannot be combined with any other

promotional or discounted pricing, sale pricing or any other special
offers.

Return Policy:

We've built our reputation and our business by satisfying our customers for over 70 years.
Our goal has always been to make sure that every customer is completely satisfied. If you

are not completely satisfied with any purchase, return it to us for a replacement, credit, or a
full refund.

For non-personalized orders, customers can call Customer Service at (800) 635-2666 to let
us know they are looking to return their order prior to shipping it back to us.

For personalized orders, customers must call Customer Service at (800) 635-2666 so an
Imprint Complaint and Resolutions specialist can review their order.

Customers have 90 days to return the items.

Customers will receive their credit or refund after the order is returned.



Normal, Alabarr
(256) 372-52
iz

INSTRUCTIONS UNIQUE TO THIS INVITATION TO BID (ITB)

The sealed bid package submission deadline is Sept. 25, 2018 at 2:00 P.M. Central
Standard Time (CST). Bids not received by that time will be ineligible from further
consideration. It shall not be sufficient to show that a bid was postmarked by or before
the bid submission deadline.

Bidders are not required to provide a percentage discount for each line item provided.
The provided line items are recommendations at the supplier’s discretion. Bidders have
the option to type in additional conditions or edit existing conditions that may be more
agreeable to their business structures. Bidders should note that more opportune

proposals will allow for more opportunities campus-wide and a greater market share
within Alabama A&M University.

If applicable, bidders should provide their latest hardcopy product catalog with their bid
and/or the URL to their online catalog and website. When available, URLs to online

catalogs are preferred. If providing hardcopy catalogs, please provide at least three (3)
copies.

Bidders must submit all provided documents with each bid response.

Please type Invitation to Bid responses directly into the PDF you have been provided.
Handwritten responses are accepted but not preferred.

This bid is being advertised using Vendor Registry through Alabama A&M University.



