[image: ]

[bookmark: _GoBack]Request for Proposal  – Parking Study 
Solicitation # 99-0708-03

ADDENDUM # 1

The request for proposal for a Parking Study is hereby amended are follows: 

Timeline for the Proposals
· Proposals Due – August 20,, 2018 ; 2:00 PM CT

 Proposal Content:

The proposal format shall be at the vendor’s discretion; however, please consider 	economy of preparation, clarity and organization. Proposals shall include: 

A.  Transmittal Letter 

Include a transmittal letter sign by someone authorized to bind the proposer which includes at a minimum the purpose of the response, acknowledge of the terms, conditions and contact information.	

B.  Background, History and Experience of the Company 

Include a brief background and experience of your company in providing studies as defined within the scope of this project. Include credential and qualification of key personnel working on this project.

C. Project Approach 
Provide a description of the methodology the firm will use to complete the Scope of Work as detailed in this RFP. Provide an overview of how the Study would result in a complete and defensible list of improvements in the City’s Capital Improvement Program. 

D. Provide any suggestions on modification of the scope of work to clarify or improve the project.

	 E. Include any information deemed to be relevant to our decision making process.
             F. Estimated timeframe for completion

Selection Process and Procedure
  
Selection of proposals will be at the sole judgment of the City. The City will consider all parts of the proposal collectively, but place an emphasis on approach, prior experience, and estimated timeframe in the selection process. 

The selection process may include an interview session. The City will select the respondent that, in the sole judgment of the City, best satisfies the requirements in the RFP and the expectations of the City and can do so at the best value to the City. Respondents may not contest for any reason the selection of the City.

Selection does not guarantee a contract. After selection, the Contractor and City will discuss and agree on final scope of work and final contract amount and terms of the Contract. If the Contractor and City fail to reach an agreement, the City is free to select from remaining available respondents, cancel the RFP, or issue an additional Request for Proposal.

All other narration, requirements and dates as listed in the original request shall remain the same.
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